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TITLE  39— POSTAL  SERVICE 

Chapter  I — Post  Office  Department 

Revision  of  Regulations 

With  the  exceptions  noted  in  the  text, 
Parts  1  to  155,  shall  become  effective  at 
12:01  a.  m.,  January  1,  1949. 

On  the  effective  date  specified  above 
the  material  contained  in  Parts  1  to  155 
shall  supersede  all  material  relating  to 
the  Post  Office  Department  published  in 
Title  39  of  the  Code  of  Federal  Regula¬ 
tions,  the  Supplements  to  the  Code  of 
Federal  Regulations,  and  in  the  daily 
issues  of  the  Federal  Register. 

Note:  The  material  In  Parts  1  to  125  and 
Parts  135  to  137  has  been  keyed  to  the  revised 
edition  of  the  Postal  Laws  and  Regulations 
In  which  publication  will  be  found  sections 
not  appearing  In  the  Code  of  Federal  Regula¬ 
tions.  The  revised  edition  of  the  Postal  Laws 
and  Regulations  will  be  published  In  the 
near  future. 

Subchapter  A— Post  Office  Department  and 
Postal  Service 

Part 

1  Establishment  and  organization  of  the 

Post  Office  Department. 

2  Post  Office  Inspectors. 

3  Miscellaneous  provisions  relating  to  the 

Department  and  the  Postal  Service. 

4  Orders,  contracts,  and  bonds. 

6  Supply  contracts:  Service  property: 

Telegrams. 

7  Postal  revenues  and  other  public  funds: 

Sources  and  disposal  of. 

8  Postage  stamps  and  other  stamped  paper 

and  securities. 


Subchapter  B — Estimates,  Appropriations, 
Disbursements,  and  Accounts 

17  Disbursements  and  accounts. 

18  Settlement  of  accounts:  Legal  proceed¬ 

ings:  Compromises. 

Subchapter  C — Post  Offices 

24  Establishment  and  discontinuance  of 

post  offices:  conduct  of  officers  during 
absence  of  postmasters. 

25  General  provisions  relating  to  post 

offices. 

26  Leases,  allowances,  and  supplies  for  poet 

offices. 

27  Letter,  call,  and  lock  boxes,  and  key 

deposits. 

Subchapter  D— Domestic  Mail  Matter 

34  Classification  and  rates  of  postage. 

35  Provisions  applicable  to  the  several 

classes  of  mall  matter. 

3G  Unmailable  matter. 

37  Free  matter  In  the  malls. 


No.  254— Pt.  II,  Sec. 


Part  II  of  this  issue  is  divided  into 
two  sections.  Section  1  contains 
Subchapters  A  through  J  of  Chap¬ 
ter  I,  Title  39,  and  Section  2  con¬ 
tains  Subchapters  K  through  N. 


Subchapter  E— Treatment  of  Mail  Matter  in  Post 
Offices:  Loss  or  Improper  Treatment:  Undeliv¬ 
erable  Mail  Matter 

Part 

41  The  privacy  and  safeguarding  of  the 

malls. 

42  Treatment  of  domestic  mall  matter  at 

post  offices  of  mailing  and  at  post 
offices  In  transit. 

43  Treatment  of  domestic  mail  matter  at 

receiving  post  offices. 

44  Loss,  rifling,  damage,  or  other  mistreat¬ 

ment  of  mail  matter:  inquiries,  com¬ 
plaints,  and  Investigations;  requests 
for  and  failure  to  receive  return  re¬ 
ceipts;  and  collections  from  postal 
employees  and  mall  contractors. 

45  Dead  mall  matter. 

Subchapter  F— Delivery  Service 

50  City  delivery. 

51  Village  delivery. 

52  Rural  delivery. 

63  Special  delivery. 

Subchapter  G— Registry  System:  Insurance  and 
Collect-on-Delivery  Services 

58  Registration  of  domestic  mall  matter. 

59  Treatment  of  matter  at  post  offices  of 

mailing  and  In  transit. 

60  Treatment  of  registered  matter  at  post 

offices  of  delivery. 

61  Handling  of  registered  matter,  by  city, 

village,  and  rural  carriers. 

62  Miscellaneous  provisions  relating  to  reg¬ 

istered  mail. 

63  Indemnity  for  losses. 

64  Domestic  Insurance  and  collect-on-de- 

llvery  services:  Indemnity. 

Subchapter  H — Money-Order  System 

70  General  provisions. 

71  Issue  of  domestic  money  orders. 

72  Payment  of  domestic  money  orders. 

73  Repayment  of  money  orders:  Dupli¬ 

cate-orders;  payment  of  invalid  or¬ 
ders  by  warrant. 

74  International  money-order  service. 

75  Semidomestic  money-order  service. 

77  Money-order  business  on  rural  routes. 

78  Postal  notes. 

(Continued  on  next  page) 


CODIFICATION  GUIDE 


Title  39 — Postal  Service  PaB# 

Chapter  I — Post  Office  Depart¬ 
ment; 

Part  1 — Establishment  and  or¬ 
ganization  of  the  Post  Office 

Department -  8834 

Part  2 — Post  Office  inspectors— .  8848 

Part  3 — Miscellaneous  provisions 
relating  to  the  Department 

and  the  Postal  Service _  8849 

Part  4 — Orders,  contracts,  and 

bonds -  8852 

Part  6 — Supply  contracts:  Serv¬ 
ice  property:  Telegrams _  8853 

Part  7 — Postal  revenues  and 
other  public  funds:  Sources 

and  disposal  of _  8857 

Part  8 — Postage  stamps  and 
other  stamped  paper  and  se¬ 
curities _  8859 

Part  17 — Disbursements  and  ac¬ 
counts  _  8870 

Part  18 — Settlement  of  accounts: 

Legal  proceedings:  Compro¬ 
mises  -  8871 

Part  24 — Establishment  and  dis¬ 
continuance  of  t>ost  offices; 
conduct  of  offices  during  ab¬ 
sence  of  postmasters _  8876 

Part  25 — General  provisions  re¬ 
lating  to  post  offices _  8877 

Part  26 — Leases,  allowances,  and 

supplies  for  post  offices _  8880 

Part  27 — Letter,,  call,  and  lock 

boxes,  and  key  deposits _  8880 

Part  34— Classification  and  rates 

of  postage _  8882 

Part  35 — Provisions  applicable 
to  the  several  classes  of  mail 

matter _  8906 

Part  36 — Unmailable  matter _  8920 

Part  37 — Free  matter  in  the 

mails _  8923 

Part  41 — The  privacy  and  safe¬ 
guarding  of  the  mails -  8929 

Part  42 — Treatment  of  domestic 
mail  matter  at  post  offices  of 
mailing  and  at  post  offices  in 

transit _  8930 

Part  43 — Treatment  of  domestic 
mail  matter  at  receiving  post 
offices _ i _  8935 
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CODIFICATION  GUIDE— Con. 

Title  39 — Postal  Service — Con.  Pa6* 

Chapter  I — Post  Office  Depart¬ 
ment — Continued 
Part  44 — Loss,  rifling,  damage, 
or  other  mistreatment  of  mail 
matter;  inquiries,  complaints, 
and  investigations;  requests 
for  and  failure  to  receive  re¬ 
turn  receipts;  and  collections 
from  postal  employees  and 


mail  contractors -  8945 

Part  45 — Dead  mail  matter _  8947 

Part  50 — City  delivery -  8950 

Part  51 — Village  delivery -  8954 

Part  52 — Rural  delivery _  8955 

Part  53 — Special  delivery -  8960 

Part  58 — Registration  of  domes- 

•  tic  mail  matter -  8963 

Part  59 — Treatment  of  matter 
at  post  offices  of  mailing  and 

in  transit -  8968 

Part  60 — Treatment  of  regis¬ 
tered  matter  at  post  offices  of 

delivery _  8970 

Part  61 — Handling  of  registered 
matter,  by  city,  village,  and 

rural  carriers -  8974 

Part  62 — Miscellaneous  provi¬ 
sions  ^elating  to  registered 

mail _  8975 

Part  63 — Indemnity  for  losses_>  8976 
Part  64  —  Domestic  insurance 
and  collect-on-delivery  serv¬ 
ices:  Indemnity _  8979 

Part  70 — General  provisions —  8990 

Part  71 — Issue  of  domestic  mon¬ 
ey  orders _  8991 

Part  72 — Payment  of  domestic 

money  orders -  8993 

Part  73 — Repayment  of  money 
orders:  Duplicate-orders ; 

payment  of  invalid  orders  by 

warrant -  8998 

Part  74 — International  money- 

order  service _  9000 

Part  75— Semidomestic  money- 

order  service -  9004 

Part  77 — Money-order  business 

on  rural  routes -  9005 

Part  78 — Postal  nates -  9006 

Part  81 — Establishment -  9008 

Part  82 — Deposits  and  issue  of 

certificates -  9009 

Part  83 — Interest _  9012 

Part  84 — Payment  of  certificates 

and  interest _  9013 

Part  85 — Postal  savings  funds.  9015 

Part  86 — Supplies,  records,  re¬ 
ports,  and  miscellaneous -  9015 

Part  90 — Post  roads  and  estab¬ 
lishment  of  mail  service _  9016 

Part  91 — Government  monopoly 

of  mail  transportation -  9016 

Part  92 — Transportation  of 

mails  by  railroads -  9018 

Part  93 — Transportation  of 
mails  by  urban  and  lnterur- 
ban  electric  railway  common 

carriers _  9026 

Part  94 — Mail-messenger  serv¬ 
ice _  9028 

Part  95— Service  by  pneumatic 

tubes  or  similar  devices -  9029 

Part  96 — Air-mail  service -  9030 

Part  97 — Star,  steamship,  and 
steamboat  routes,  and  vehicle 
service  in  cities _  9037 


RUL^S  AND  REGULATIONS 

CODIFICATION  GUIDE— Con. 


Title  39 — Postal  Service — Con.  Pa6e 
Chapter  I — Post  Office  Depart¬ 
ment — Continued 
Part  98 — Examination  of  re¬ 
ports  of  service  performed; 

deductions  and  fines _  9045 

Part  99 — Mail  equipment _  9046 

Part  105 — Organization  and  su¬ 
pervision _  9049 

Part  106 — Railway  postal  clerks.  9049 
.  Part  107 — Railway  post  offices.  .  9049 

Part  108 — Treatment  of  mail 
matter  in  the  Railway  Mail 

Service -  9050 

Part  109 — Pull  and  apartment 

railway  post-office  cars _  9052 

Part  113 — Postal  arrangements.  9053 
Part  114 — Treatment  of  mails — 
International  reply  coupons — 
Disposition  of  foreign  dead 

matter _  9053 

Part  115 — Withdrawal  or  change 

of  address _  9057 

Part  116 — Foreign  mail  involv¬ 
ing  customs  revenue _  9057 

Part  117 — Prohibitions _  9064 

Part  118 — Losses,  damage,  and 

complaints _  9065 

Part  119 — Indemnity — Regular 

(Postal  Union  mail) _  9067 

Part  120 — Ocean  mail  service _  9067 

Part  121 — Foreign  air  mail  serv¬ 
ice -  9068 

Part  122 — Sea  post  service _  9C69 

Part  123 — Navy,  Marine  Corps, 

Coast  Guard,  and  Army  mail 

service _  9069 

Part  124 — Postal  agencies _  9070 

'  Part  125 — Miscellaneous _  9070 

Part  127 — International  Postal 
Service:  Postage  rates,  service 
available,  and  instructions  for 

mailing _  9071 

Part  135 — General _  9239 

Part  136 — Departmental  Serv¬ 
ice -  9246 

Part  137 — Field  Service _  9246 

Part  150 — Procedures  of  the  Post 

Office  Department _  9250 

Part  151 — Procedures  before  the 

Solicitor.. . 9273 

Part  155 — Forms  of  the  Post 
Office  Department _  9279 


Subchapter  I — Postal  Savings  System 

Part 

81  Establishment. 

82  Deposits  and  Issue  of  certificates. 

83  Interest. 

84  Payment  of  certificates  and  interest. 

85  Postal  savings  funds. 

86  Supplies,  records,  reports,  and  miscel¬ 

laneous. 

Subchapter  J — Transportation  of  the  Mails 

90  Post  roads  and  establishment  of  mall 

service. 

91  Government  monopoly  of  mall  trans¬ 

portation. 

92  Transportation  of  malls  by  railroads. 

93  Transportation  of  malls  by  urban  and 

lnterurban  electric  railway  common 
carriers. 

94  Mall -messenger  service. 

95  Service  by  pneumatic  tubes  or  similar 

devices. 

96  Alr-mall  servlet. 

97  Star,  steamship,  and  steamboat  routes, 

and  vehicle  service  In  cities. 


Part 

98  Examination  of  reports  of  service  per¬ 

formed;  deductions  and  fines. 

99  Mall  equipment. 

Subchapter  K — Railway  Mail  Service 

105  Organization  and  supervision. 

106  Railway  postal  clerks. 

107  Railway  post  offices. 

108  Treatment  of  mall  matter  in  the  Rail¬ 

way  Mall  Service. 

109  Full  and  apartment  railway  post-office 

cars. 

Subchapter  L— International  Postal  Service 

113  Postal  arrangements. 

114  Treatment  of  mails — International  reply 

coupons — Disposition  of  foreign  dead 
matter. 

115  Withdrawal  or  change  of  address. 

116  Foreign  mall  Involving  customs  revenue. 

117  Prohibitions. 

118  Losses,  damage,  and  complaints. 

119  Indemnity— Regular  (Postal  Union 

maU). 

120  Ocerfn  mall  service. 

121  Foreign  air  mall  service. 

122  Sea  post  service. 

123  Navy,  Marine  Corps,  Coast  Guard,  and 

Army  mall  service. 

124  Postal  agencies. 

125  Miscellaneous. 

127  International  Postal  Service:  Postage 
rates,  service  available,  and  Instruc¬ 
tions  for  mailing. 

Subchapter  M — Personnel 

1C5  General. 

136  Departmental  Service. 

137  Field  Service. 

Subchapter  N — Procedures  and  Forms 

150  Procedures  of  the  Post  Office  Depart¬ 

ment. 

151  Procedures  before  the  Solicitor. 

155  Forms  of  the  Post  Office  Department. 

Subchapter  A — Post  Office  Department  and 
Postal  Service 

Part  1 — Establishment  and  Organiza¬ 
tion  of  the  Post  Office  Department 
establishment:  officers 

Sec. 

1.1  Post  offices  and  post  roads. 

1.2  Post  Office  Department  and  Postmaster 

General. 

1.3  Authority  to  appoint  officers. 

1.4  Department  officers  as  post-office  in¬ 

spectors. 

1 .5  Acting  officers. 

DUTIES  OF  THE  POSTMASTER  GENERAL 

1.6  General  duties  of  Postmaster  General. 

1.7  Official  seal. 

REGULATIONS 

1.8  Regulations. 

ORGANIZATION  OF  THE  DEPARTMENT 

1.9  Office  of  Postmaster  General. 

1.10  First  Assistant  Postmaster  General. 

1.11  Second  Assistant  Postmaster  General. 

1.12  Third  Assistant  Postmaster  General. 

1.13  Fourth  Assistant  Postmaster  General. 

1.14  Chief  Inspector. 

1.16  Comptroller,  Bureau  of  Accounts. 

MISCELLANEOUS 

1.16  Information  concerning  postal  matters. 

1.17  Availability  of  opinions,  orders,  and 

official  records. 

POSTAL  PURLICATIONS  FOR  SALE 

1.18  United  States  Official  Postal  Guide. 

1.19  Postal  Laws  and  Regulations. 

1.20  Postal  Bulletin. 

1.21  Cost  Ascertainment  Report  and  Ap¬ 

pendix  to  Cost  Ascertainment  Report. 


Thursday,  December  30,  1948 


FEDERAL  REGISTER 


8833 


6eC. 

1.22  Report  on  th«  Cost  Ascertainment 

System. 

1.23  A  description  of  United  States  Postage 

Stamps. 

1  24  Orders. 

OFFICIAL  POSTAL  MAPS 

125  Postal  maps. 

1.26  Post  route  maps. 

1.27  Rural  delivery  maps. 

1.28  County  maps. 

1 .29  Local  maps. 

1.30  Index  to  rural  delivery  maps. 

1.31  Map  scales. 

132  Prices. 

1.33  Remittance. 

Authoritt:  IS  11  to  1.33  (except  for  au¬ 
thority  cited  In  text),  Issued  under  R.  S. 
161.  396.  secs.  304  ,  309,  42  Stat.  24,  25;  0 
U.  S.  C.  22,  369. 

ESTABLISHMENT ;  OFFICERS 

§  1.1  Post  offices  and  post  roads.  The 
Congress  shall  have  power  •  •  •  to 

establish  Post  Offices  and  post  Roads; 

•  *  •  and  to  make  all  days  which 

shall  be  necessary  and  proper  for  carry¬ 
ing  into  execution  the  foregoing  powers, 

•  •  •  (Constitution,  art.  1,  sec.  8) 

§  1.2  Post  Office  Department  and 
Postmaster  General.  There  shall  be  at 
the  seat  of  government  an  executive  de¬ 
partment  to  be  known  as  the  “Post  Office 
Department,”  and  a  Postmaster  General, 
who  shall  be  the  head  thereof,  and  who 
shall  be  appointed  by  the  President,  by 
and  with  the  advice  and  consent  of  the 
Senate,  and  who  may  be  removed  in  the 
same  manner;  and  the  term  of  the  Post¬ 
master  General  shall  be  for  and  during 
the  term  of  the  President  by  whom  he  is 
appointed,  and  for  one  month  there¬ 
after,  unless  sooner  removed.  (R.  S.  388 ; 
5  U.  8.  C.  361) 

§  1.3  Authority  to  appoint  officers. 
Authority  to  appoint  the  following- 
named  officers  may  be  found  in  the  laws 

cited: 

First  Assistant  Postmaster  General,  5 
U.  S.  C.  363. 

Second  Assistant  Postmaster  General,  6 

U.  S.  C.  363. 

Third  Assistant  Postmaster  General,  5 
U.  S.  C.  363. 

Fourth  Assistant  Postmaster  General,  Sec. 
1.  26  Stat.  944,  sec.  6.  38  Stat.  1049;  5  U.  S.  C. 
42a.  363. 

Solicitor  for  the  Po6t  Office  Department,  A 
U.  S.  C.  364. 

Chief  Inspector,  act  of  July  5,  1884  (  23 
Stat.  156),  5  U.  S.  C.  42a,  and  subsequent  ap¬ 
propriation  acts. 

Purchasing  Agent  for  the  Post  Office  De¬ 
partment,  6  U.  S.  C.  366. 

Comptroller,  Bureau  of  Accounts,  Poet 
Office  Department,  31  U.  S.  C.  45. 

Director  of  Parcel  Post,  5  U.  8.  C.  364a. 
Other  officers  and  employees,  annual  ap¬ 
propriation  acts. 

5  1.4  Department  officers  as  post- 
office  inspectors.  The  Postmaster  Gen¬ 
eral  may  employ,  when  the  service  re¬ 
quires  it,  the  Assistant  Postmasters  Gen¬ 
eral  and  superintendents  in  his  depart¬ 
ment  as  post-office  inspectors;  and  he 
may  allow  them  therefor  not  exceeding 
the  amount  expended  by  them  as  neces¬ 
sary  traveling  expenses  while  so  em¬ 
ployed.  (R.  S.  4017,  4019,  as  amended; 
39  U.  S.  C.  697)  « 

5  1.5  Acting  officers — (a)  Of  depart¬ 
ments.  In  case  of  the  death,  resignation, 


absence,  or  sickness  of  the  head  of  any 
department,  the  first  or  sole  assistant 
thereof  shall,  unless  otherwise  directed 
by  the  President,  as  provided  by  para¬ 
graph  (c)  of  this  section,  perform  the 
duties  of  such  head  until  a  successor  is 
appointed,  or  such  absence  or  sickness 
shall  cease.  (R.  S.  177;  5  U.  S.  C.  4) 

(b)  Of  bureaus.  In  case  of  the  death, 
resignation,  absence,  or  sickness  of  the 
chief  of  any  bureau,  or  of  any  officer 
thereof,  whose  appointment  is  not  vest¬ 
ed  in  the  head  of  the  department,  the  as¬ 
sistant  or  deputy  of  such  chief  or  of  such 
officer,  or  if  there  be  none,  then  the  chief 
clerk  of  such  bureau,  shall,  unless  other¬ 
wise  directed  by  the  President,  as  provid¬ 
ed  by  paragraph  (c)  of  this  section,  per¬ 
form  the  duties  of  such  chief  or  of  such 
officer  until  a  successor  is  appointed  or 
such  absence  or  sickness  shall  cease. 
(R.  S.  178;  5  U.  S.  C.  5) 

(c)  Named  by  President.  In  «ny  of  the 
cases  mentioned  in  paragraphs  (a)  and 

(b)  of  this  section  the  President  may,  in 
his  discretion,  authorize  and  direct  the 
head  of  any  other  department  or  any 
other  officer  in  either  department,  whose 
appointment  is  vested  in  the  President, 
by  and  with  the  advice  and  consent  of 
the  Senate,  to  perform  the  duties  of  the 
vacant  office  until  a  successor  is  appoint¬ 
ed,  or  the  sickness  or  absence  of  the  in¬ 
cumbent  shall  cease.  (R.  S.  179;  5 
U.  S.  C.  6) 

(d)  Temporary  appointments.  A  va¬ 
cancy  occasioned  by  death  or  resignation 
must  not  be  temporarily  filled  under  the 
provisions  of  paragraphs  (a),  (b),  and 

(c)  of  this  section  for  a  longer  period 
than  30  days.  (R.  8.  180,  as  amended; 
5  U.  S.  C.  7) 

(e)  Succession  as  feting  Postmaster 
General.  Pursuant  to  the  authority  con¬ 
ferred  by  paragraph  (c)  of  this  section: 
The  Second  Assistant  Postmaster  Gen¬ 
eral  is  authorized  and  directed  to  per¬ 
form  the  duties  of  the  Postmaster  Gen¬ 
eral  whenever  and  so  long  as  he  and 
the  First  Assistant  Postmaster  Gen¬ 
eral  shall  both  be  absent  or  sick;  and  the 
Third  Assistant  Postmaster  General  is 
authorized  and  directed  to  perform  the 
duties  of  Postmaster  General  whenever 
and  so  long  as  he  and  the  First  and  Sec¬ 
ond  Assistant  Postmasters  General  shall 
be  absent  or  sick.  And  the  Fourth  As¬ 
sistant  Postmaster  General  is  authorized 
and  directed  to  perform  the  duties  of 
Postmaster  General  whenever  and  so 
long  as  he  and  the  First,  Second,  and 
Third  Assistant  Postmasters  General 
shall  all  be  absent  or  sick. 

DUTIES  OF  THE  POSTMASTER  GENERAL 

§  1.6  General  duties  of  Postmaster 
General — (a)  Authorization.  It  shall  be 
the  duty  of  the  Postmaster  General: 

(1)  To  establish  and  discontinue  post 
offices. 

(2)  To  instruct  all  persons  in  the 
Postal  Service  with  reference  to  their 
duties. 

(3)  To  decide  on  the  forms  of  all  official 
papers,  except  as  otherwise  provided  by 
law. 

(4)  To  enforce  the  prompt  rendition  of 
returns  relative  to  accounts. 

(5)  To  control,  according  to  law,  and 
subject  to  the  settlement  of  the  General 


Accounting  Office,  all  expenses  incident 
to  the  service  of  the  department. 

(6)  To  superintend  the  disposal  of  the 
moneys  of  the  department. 

(7)  To  •  •  •  issue  warrants  to 

cover  money  into  the  Treasury;  and  to 
pay  out  the  same. 

(8)  To  superintend  generally  the  busi¬ 
ness  of  the  department  and  execute  all 
laws  relative  to  the  Postal  Service.  (R.  S. 
396,  as  amended;  5  U.  S.  C.  369)' 

Not*  :  As  to  other  duties  of  the  Postmaster 
General,  see  39  U.  8.  C.  751,  et  seq.  (i  s  mem¬ 
ber  of  board  of  trustees.  Postal  Savings  Sys¬ 
tem)  :  5  U.  S.  C.  124-132  (as  to  administra¬ 
tion  of  post  office  buildings);  40  U.  S.  C.  267, 
341,  344  (as  to  the  approval  of  plans  and  the 
selection  of  sites  for  public  buildings);  5 
U.  S.  C.  134  (as  to  Joint  authority  with  Sec¬ 
retary  of  the  Treasury  to  make  regulations 
governing  shipments  of  valuables  by  execu¬ 
tive  departments,  etc.);  17  U.  S.  C.  33  (as  to 
authority  respecting  enforcing  regulations  to 
vent  certain  importations);  20  U.  S.  C.  41, 
(as  member  of  Smithsonian  Institution); 

8  U.  S.  C.  21  (as  to  succession  of  Presidency). 

(b)  Delegation  of  authority.  The 
head  of  any  department  may  delegate  to 
subordinate  officials  (1)  the  power  vested 
in  him  by  law  to  take  final  action  on 
matters  pertaining  to  the  employment, 
direction,  and  general  administration  of 
personnel  under  his  department;  •  •  • 
(Sec.  12,  60  Stat.  809;  5  U.  S.  C.  22a) 

§  1.7  Official  seal.  The  Postmaster 
General  shall  keep  the  seal  adopted  for 
his  department,  which  shall  be  affixed  to 
all  commissions  of  postmasters  and  oth¬ 
ers.  and  used  to  authenticate  all  tran¬ 
scripts  and  copies  which  may  be  required 
from  his  department.  (R.  S.  395;  5 
U.  S.  C.  362) 

REGULATIONS 

§  1.8  Regulations — (a)  Making  of. 
The  head  of  each  department  is  author¬ 
ized  to  prescribe  regulations,  not  incon¬ 
sistent  with  law,  for  the  government  of 
his  department,  the  conduct  of  its  officers 
and  clerks,  the  distribution  and  perform¬ 
ance  of  its  business,  and  the  custody,  use, 
and  preservation  of  the  records,  papers, 
and  property  appertaining  to  it.  (R.  8. 
161;  5  U.  S.  C.  22) 

(b)  Promulgation  of.  All  regulations 
or  amendments  thereof  shall  be  promul¬ 
gated  by  the  Postmaster  General  and 
duly  entered  of  record  in  the  journal. 

(c)  Distribution  of  business.  The 
business  of  the  department  is  distributed 
among  its  several  officers  as  hereinafter 
provided. 

ORGANIZATION  OF  THE  DEPARTMENT 

§  1.9  Office  of  Postmaster  General¬ 
ly)  Matters  assigned  to.  The  Postmas¬ 
ter  General  assigns  to  his  office:  The  su¬ 
perintendence  and  government  of  the 
department,  and  the  appointment  of  the 
officers,  clerks,  and  employees;  the  gener¬ 
al  direction  of  the  Postal  Service  in  all  its 
branches,  the  management  of  its 
finances,  and  disbursement  of  appropria¬ 
tions;  the  appointment  of  postmasters  of 
the  fourth  class;  the  submission  of  cases 
to  the  President  relating  to  appoint¬ 
ments  to  be  made  by  him;  the  determi¬ 
nation  of  appeals  from  the  action  of  the 
several  Assistant  Postmasters  General; 
the  promulgation  of  rules  and  regula¬ 
tions;  the  consideration  of  claims  for 
damage  done  to  persons  or  property  by  or 
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through  the  operation  of  the  Post  Office 
Department  and  claims  of  postmasters 
for  credit  or  reimbursement  for  losses  by 
fire,  burglary,  or  other  unavoidable  cas¬ 
ualty;  the  issuance  of  all  orders  requir¬ 
ing  the  formal  approval  of  the  Postmas¬ 
ter  General;  the  custody  of  the  official 
seal;  and  the  performance  of  all  special 
duties  enjoined  by  law  upon  the  Post¬ 
master  General.  (See  §  1.6) 

(b)  Officers  attached  to.  The  Execu¬ 
tive  Assistant  to  the  Postmaster  General, 
the  Special  Assistants  to  the  Postmaster 
General,  the  Director  of  Budget  and 
Administrative  Planning,  the  Commis¬ 
sioner  of  the  Budget,  the  Commissioner 
of  Administrative  Planning,  the  Chief 
Clerk  and  Director  of  Personnel  of  the 
Post  Office  Department,  the  Solicitor,  and 
the  Purchasing  Agent  shall  be  attached  to 
the  Office  of  the  Postmaster  General. 
(See  §  1.6.) 

(c)  Postmaster  General’s  Staff.  The 
Postmaster  General’s  Staff  shall  consist 
of  the  First  Assistant  Postmaster  Gen¬ 
eral,  Chairman,  the  Second  Assistant 
Postmaster  General,  the  Third  Assistant 
Postmaster  General,  the  Fourth  Assist¬ 
ant  Postmaster  General,  the  Comp¬ 
troller,  the  Chief  Inspector,  the  Execu¬ 
tive  Assistant  to  the  Postmaster  General, 
the  Chief  Clerk  and  Director  of  Person¬ 
nel,  and  the  Director  of  Budget  and  Ad¬ 
ministrative  Planning.  Meetings  of  the 
Staff  shall  be  held  upon  order  of  the 
Postmaster  General,  call  by  the  Chair¬ 
man,  or  by  request  of  any  member  of 
the  Staff.  In  the  absence  of  any  member 
of  the  Staff  his  principal  assistant  shall 
act  in  his  place,  and  in  the  absence  of 
the  Chairman  the  ranking  Assistant 
Postmaster  General  shall  serve  in  this 
position.  The  Staff  may  request  the  at¬ 
tendance  at  meetings  of  other  officials  or 
employees  of  the  Department.  The  Staff 
is  charged  with  the  following  functions: 

To  coordinate  the  activities  of  the 
several  bureaus  and  offices  of  the  Postal 
Establishment;  to  recommend  to  the 
Postmaster  General  any  action  to  be 
taken  for  the  more  effective  handling  of 
postal  business;  to  consider  and  approve 
the  issuance  of  all  orders,  regulations, 
and  instructions  for  conduct  of  the 
Postal  Establishment;  to  consider  and 
recommend  to  the  Postmaster  General 
action  to  be  taken  on  all  requests  for 
performance  of  any  nonpostal  service;  to 
consider  and  recommend  to  the  Post¬ 
master  General  action  to  be  taken  on 
orders  issued  by  other  governmental 
agencies  which  affect  the  Postal  Estab¬ 
lishment;  to  coordinate  the  activities  of 
the  Department  in  meeting  wartime 
emergencies;  to  consider  and  recommend 
to  the  Postmaster  General  action  to  be 
taken  on  all  requests  for  cooperation  of 
the  Postal  Establishment  in  activities 
resulting  from  a  state  of  war.  and  to  per¬ 
form  such  other  functions  as  the  Post¬ 
master  General  may  direct. 

<d>  Executive  Assistant.  The  Execu¬ 
tive  Assistant  to  the  Postmaster  General 
shall  perform  such  duties  as  may  be  as¬ 
signed  to  him  from  time  to  time  by  the 
Postmaster  General.  He  shall  also  serve 
as  a  member  of  the  Postmaster  General’s 
Staff. 

(e)  Special  Assistants.  The  Special 
Assistants  to  the  Postmaster  General 
shall  perform  such  duties  as  may  be  as- 
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signed  to  them  from  time  to  time  by  the 
Postmaster  General. 

(f)  Office  of  Budget  and  Administra¬ 
tive  Planning — (1)  Organization  and 
functions.  The  Office  of  Budget  and  Ad¬ 
ministrative  Planning  shall  be  supervised 
by  the  Director,  who,  together  with  the 
Commissioner  of  the  Budget  and  the 
Commissioner  of  Administrative  Plan¬ 
ning,  shall  be  directly  responsible  to  the 
Postmaster  General.  This  office  is 
charged  with  the  budgeting  and  the  ad¬ 
ministrative  and  management  planning 
activities  for  the  Post  Office  Department. 
The  various  bureaus  and  offices  of  the 
Department  will  deal  with  the  Office  of 
Budget  and  Administrative  Planning  on 
all  budgetary  accounting  matters,  on  new 
activities  and  procedures,  and  on  pro¬ 
posed  changes  in  operating  and  manage¬ 
ment  procedures.  The  Office  of  Budget 
and  Administrative  Planning  will  be  the 
channel  through  which  all  such  matters 
In  the  first  instance  will  be  coordinated 
for  the  consideration  of  the  Postmaster 
General.  In  connection  with  the  per¬ 
formance  of  all  the  functions  of  the  Office 
of  Budget  and  Administrative  Planning 
the  officials  thereof  shall  use,  insofar  as 
practicable,  the  personnel  and  other  fa¬ 
cilities  of  the  various  Bureaus  and  Offices 
of  the  Postal  Establishment,  particularly 
those  of  the  Bureau  of  the  Chief  Inspec¬ 
tor  and  the  Bureau  of  Accounts. 

(2)  Director.  The  Director  of  Budget 
and  Administrative  Planning  is  charged 
with  the  following  duties: 

To  supervise  and  coordinate  the  work 
of  the  Commissioner  of  the  Budget  and 
the  Commissioner  of  Administrative 
Planning;  in  cooperation  with  the  Com¬ 
missioner  of  Administrative  Planning,  to 
devise  improvements  and  changes  in  all 
operations  of  the  Fostal  Establishment 
as  may  be  desirable  because  of  changing 
economic  conditions  or  changes  in  busi¬ 
ness  practices  and  management;  to  ad¬ 
vise  with  and  assist  the  departmental 
official  in  charge  of  legislative  matters; 
to  attend  and  participate  in  hearings  be¬ 
fore  the  Bureau  of  the  Budget,  appro¬ 
priations  committees,  and  other  commit¬ 
tees  of  Congress;  to  maintain  a  check  on 
the  execution  of  the  budget  program  and 
general  operations  of  the  Postal  Estab¬ 
lishment;  to  prepare  the  material  for 
annual  and  special  public,  or  confiden¬ 
tial,  reports;  to  prepare  long  range  finan¬ 
cial  and  operating  plans  for  the  Postal 
Establishment;  to  serve  as  a  member  of 
the  Postmaster  General’s  Staff;  and  to 
perform  such  other  duties  as  the  Post¬ 
master  General  may  direct. 

(3)  Commissioner  of  the  Budget.  The 
Commissioner  of  the  Budget  is  charged 
with  the  following  duties: 

To  act  as  Budget  Officer  of  the  Depart¬ 
ment;  to  make  recommendations  to  the 
Postmaster  General  as  to  policies  and 
forecasts  of  volume  of  business  upon 
which  to  base  budget  estimates;  to  ad¬ 
vise  all  bureaus  and  offices  as  to  policies 
and  work  load  estimates  to  be  used  as 
the  basis  for  budget  estimates,  and  assist 
in  the  preparation  thereof;  to  revise 
budget  estimates  as  the  Postmaster  Gen¬ 
eral  may  direct;  to  submit  budget  esti¬ 
mates  to  the  Bureau  of  the  Budget  and 
attend  and  participate  in  hearings  before 
the  Bureau  of  the  Budget  and  appropria¬ 
tions  committees  of  Congress;  to  pre¬ 


scribe  financial  and  operating  reports  for 
the  information  of  the  Postmaster  Gen¬ 
eral  and  Director  of  Budget  and  Admin, 
istrative  Planning ;  to  prepare  comments 
and  recommendations  as  to  the  effect  of 
proposed  legislation  on  financial  opera¬ 
tions  of  the  Department ;  to  devise  proce¬ 
dures  for  financial  reimbursement  for 
services  rendered  to  other  governmental 
agencies;  to  act  as  Liaison  Officer  with 
the  Bureau  of  the  Budget  and  the  Treas¬ 
ury  Department  in  the  execution  of  Ex¬ 
ecutive  Order  8512,  and  with  the  General 
Accounting  Office  in  all  matters  of  policy 
and  major  changes  in  financial  opera¬ 
tions;  and  to  perform  such  other  duties 
as  the  Postmaster  General  may  direct. 

(4)  Commissioner  of  Administrative 
Planning.  The  Commissioner  of  Admin¬ 
istrative  Planning  is  charged  with  the 
following  duties: 

To  plan,  supervise,  and  conduct  studies 
of  administrative  procedures  and  organ¬ 
ization;  to  keep  informed  of  the  scope 
and  major  findings  of  the  management, 
operations,  planning,  and  research 
studies  conducted  by  the  bureaus  and 
offices,  and  to  recommend  studies  to  be 
conducted  by  the  bureaus  and  offices; 
to  prepare  comments  and  recommenda¬ 
tions  as  to  effect  of  proposed  legislation 
on  administrative  procedures  of  the  De¬ 
partment;  to  review  and  make  recom¬ 
mendations  in  respect  of  all  orders  and 
regulations  before  they  are  acted  upon 
by  the  Postmaster  General;  to  study, 
plan,  and  devise  the  simplification  of 
postal  laws,  regulations,  and  instruc¬ 
tions;  to  devise  ways  of  making  instruc¬ 
tion  data  and  material  available  to  offi¬ 
cials  in  charge  of  schools  of  instruction 
for  postal  personnel;  to  make  recom¬ 
mendations  to  the  Postmaster  General 
on  all  requests  from  other  governmental 
agencies  for  nonpostal  services,  and  to 
devise  procedures  for  such  work;  in  co¬ 
operation  with  the  Director  of  Budget 
and  Administrative  Planning  to  devise, 
plan,  and  make  recommendations  for 
Improvements  in  postal  service  as  may 
be  desirable  because  of  changing  eco¬ 
nomic  conditions  or  changes  in  business 
practices  and  management;  to  study  and 
make  recommendations  with  respect  to 
suggestions  made  by  postal  personnel  for 
improvements  in  the  Postal  Service;  and 
to  perform  such  other  duties  as  the  Post¬ 
master  General  may  direct. 

(g)  Chief  Clerk  and  Director  of  Per¬ 
sonnel — (1)  Personnel  duties.  TheQhief 
Clerk  and  Director  of  Personnel  is 
charged  with  the  responsibility  for  per¬ 
sonnel  administration  and  the  manage¬ 
ment  functions  of  the  Department.  He 
coordinates  and  exercises  control  over 
position  classification,  recruitment,  se¬ 
lection,  placement,  training,  promotions, 
discipline,  efficiency  ratings,  leave  ad¬ 
ministration,  employee  relations,  health 
and  safety,  and  other  personnel  matters. 
He  is  chairman  of  the  Board  of  Appeals 
for  the  hearing  of  employee  grievances 
throughout  the  Postal*  Establishment, 
and  is  also  chairman  of  the  Loyalty 
Board  of  the  Postal  Establishment.  He 
represents  the  Department  in  its  rela¬ 
tions  with  the  Civil  Service  Commission, 
the  Federal  Personnel  Council,  and  with 
other  agencies  where  personnel  func¬ 
tions  are  concerned.  He  also  serves  as  a 
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member  of  the  Postmaster  General’s 
Staff. 

(2)  Other  administrative  duties.  The 
Chief  Clerk  and  Director  of  Personnel  is 
also  charged  with  the  administrative 
management  and  control  of  activities 
and  operating  services  at  the  depart¬ 
mental  level.  Including  the  printing  and 
binding  required  in  the  Department  and 
the  field  service;  the  receipt  and  inspec¬ 
tion  of  supplies  for  the  Department  and 
the  field  service  delivered  in  Washington; 
the  care  and  maintenance  of  public 
property  located  in  the  Department 
building;  the  preparation  and  certifica¬ 
tion  of  pay  rolls;  the  compilation,  pub¬ 
lication,  and  distribution  of  the  Official 
Postal  Guide  and  other  postal  publica¬ 
tions  not  otherwise  provided  for;  the 
preparation  of  estimates  for  and  control 
of  expenditures  from  appropriations  cov¬ 
ering  printing  and  binding,  contingent 
and  miscellaneous  expenses,  travel  ex¬ 
penses  of  the  Postmaster  General  and 
Assistant  Postmasters  General,  and 
salaries.  Office  of  the  Postmaster  Gen¬ 
eral;  the  custody  of  the  Journals,  order 
books,  correspondence,  and  files.  The 
Chief  Clerk  and  Director  of  Personnel  is 
the  Security  Officer,  the  Clearance  Offi¬ 
cer,  and  the  Surplus  Property  Officer  for 
the  Department  and  the  field  service. 

(3)  Safety  Directpr.  The  duties  of  the 
Safety  Director  are  set  forth  as  follows 
and  apply  to  the  departmental  and  field 
services  and  he  shall  function  through 
the  responsible  bureaus  and  offices  of 
the  Department: 

Maintain  staff  supervision  and  direc¬ 
tion  of  the  safety  organization  and  pro¬ 
gram;  establish  and  maintain  policies 
and  procedures  relating  to  accident  pre¬ 
vention,  fire  prevention  and  protection 
and  the  control  of  occupational  hazards 
resulting  in  injury  and  disease;  establish 
standards  and  methods  to  effectuate  the 
safety  policies  and  procedures;  develop 
•standards  and  specifications  for  safety 
organizations  and  programs;  analyze 
and  determine  aptness  of  the  accident 
prevention,  fire  prevention  and  protec¬ 
tion  and  occupational  hazards  control 
programs  prepared  by  each  bureau  and 
office  in  relation  to  the  accident  and  oc¬ 
cupational  hazards  experience  and  other 
needs  of  each  of  the  bureaus  and  offices ; 
correlate  all  safety  programs  with  the 
established  standards  of  the  Department 
and  coordinate  these  programs  with  the 
safety  program  of  the  Postal  Establish¬ 
ment;  make  periodic  evaluations  of  the 
progress  and  effectiveness  of  the  safety 
program  and  organization  of  the  bureaus 
and  offices  and  initiate  remedial  action 
where  Indicated;  establish  procedures  to 
insure  the  proper  integration  and  appli¬ 
cation  of  safety  engineering  techniques 
and  practices  in:  operations,  methods, 
and  lay-out  planning — buildings,  facili¬ 
ties,  and  equipment  designs  and  specifi¬ 
cations — training  activities — instruction 
and  operating  manuals;  provide  techni¬ 
cal  assistance  on  accident  prevention,  oc¬ 
cupational  hygiene  engineering,  sanita¬ 
tion,  fire  protection  and  prevention;  es¬ 
tablish  and  maintain  a  complete  pro¬ 
gram  for  the  development  and  training 
of  safety  personnel;  establish  standard 
uniform  accident  report  forms  and  pro¬ 
cedures  for  accident  investigation,  re¬ 


porting,  and  analysis;  develop  and  main¬ 
tain  such  analyses,  trends,  and  forecasts 
as  are  essential  to  provide  the  Postmaster 
General,  bureau  heads,  and  supervisory 
personnel  with  periodic  reports  on  the  ac¬ 
cident  and  occupational  hazards  experi¬ 
ence  and  the  attendant  costs;  establish 
effective  media  for  currently  Informing 
supervisory  personnel  on  all  aspects  of 
the  Department’s  safety  problems  and 
progtess  of  the  programs;  establish  cri¬ 
teria  and  standards  for  the  preparation, 
selection,  and  utilization  of  visual-aids 
and  educational  literature;  establish 
service  requirements  for  the  use  of  per¬ 
sonal  protective  equipment,  appliances, 
and  materials;  correlate  the  safety  pro¬ 
gram  with  the  Department’s  public  in¬ 
formation  program. 

(h)  Solicitor  for  the  Post  Office  De¬ 
partment — (l)  Duties.  The  Solicitor  is 
charged  with  the  duty  of  giving  opinions 
to  the  Postmaster  General  and  the  heads 
of  the  several  bureaus  and  offices  of  the 
department  upon  all  questions  of  law 
arising  upon  the  interpretation  and  con¬ 
struction  of  laws  (including  the  proposed 
compromise  of  liabilities  to  the  United 
States,  and  the  remission  of  fines,  pen¬ 
alties,  and  forfeitures  under  the  stat¬ 
utes),  proposed  legislation  affecting  the 
Post  Office  Department  and  Postal  Serv¬ 
ice,  treaties,  conventions,  and  regulations, 
or  otherwise,  in  the  course  of  business  in 
the  Postal  Service,  and  the  compilation 
of  such  opinions  for  publications;  with 
analyzing  all  proposed  legislation  affect¬ 
ing  the  Post  Office  Department  and  the 
Postal  Service  for  the  Postmaster  General 
and  recommending  the  course  of  action 
which  the  Department  should  take  there¬ 
on,  and,  as  the  Postmaster  General’s  liai¬ 
son  officer  on  proposed  legislation  with 
the  Congress,  representing  the  Depart¬ 
ment  at  Congressional  hearings;  with  the 
editing  and,  where  necessary,  the  draft¬ 
ing  of  any  bills  presented  to  the  Congress 
by  the  Post  Office  Department;  with  the 
preparation  of  all  reports  on  contem¬ 
plated  legislation,  and  Congressional 
bills  (both  general  and  private  relief), 
requested  of  the  Department  by  Con¬ 
gressional  committees  and  the  Bureau 
of  the  Budget;  with  keeping  the  Post¬ 
master  General  and  the  heads  of  the  sev¬ 
eral  bureaus  and  offices  of  the  Depart¬ 
ment  informed  regarding  legislation  in 
which  the  Post  Office  Department  is  in¬ 
terested;  with  the  maintenance  of  suit¬ 
able  records  of  legislation  affecting  the 
Post  Office  Department  and  Postal  Serv¬ 
ice;  with  the  duty  of  assisting  in  the  de¬ 
fense  of  cases  against  the  United  States 
arising  out  of  the  transportation  of  the 
mails,  and  in  other  matters  affecting  the 
postal  revenues,  Including  suits  in  the 
Federal  courts  involving  claims  of  the 
railroads  and  other  contractors  for  the 
carriage  of  the  mails ;  the  representation 
of  the  Postmaster  General  and  the  prep¬ 
aration  and  presentation  of  the  Depart¬ 
ment’s  cases  in  proceedings  before  the 
Interstate  Commerce  Commission  for  the 
determination  by  the  Commission  of  the 
basis  for  adjustment  of  railroad  mail  pay 
and  the  fixing  of  fair  and  reasonable 
rates  for  the  transportation  of  the  mails 
and  for  services  in  connection  therewith 
by  railroads  and  urban  and  interurban 
electric  railway  common  carriers,  and  in 
other  matters  of  petition  by  the  Post¬ 


master  General  to  the  Commission;  with 
the  representation  of  the  Postmaster 
General  and  the  preparation  and  presen¬ 
tation  of  the  Department’s  cases  in  pro¬ 
ceedings  before  the  Civil  Aeronautics 
Board  for  the  determination  by  that 
Board  of  the  basis  for  adjustment  of  air¬ 
plane  mail  pay  and  the  fixing  of  fair  and 
reasonable  rates  for  the  transportation 
of  mail  by  airplanes,  helicopters,  or 
otherwise,  and  for  services  in  connection 
therewith,  and  in  other  matters  of  peti¬ 
tion  by  the  Postmaster  General  to  the 
Civil  Aeronautics  Board ;  with  the  repre¬ 
sentation  of  the  Postmaster  General  in 
hearings  before  the  Department  on  or¬ 
ders  changing  the  mode  of  transporting 
periodical  mail  matter  in  connection  with 
reviews  of  such  orders  by  the  Court  of 
Appeals  of  the  District  of  Columbia;  with 
the  consideration  and  submission  (with 
advice)  to  the  Postmaster  General  of 
claims  for  damage  done  to  persons  or 
property  by  or  through  the  operation  of 
the  Post  Office  Department,  and  of  all 
claims  of  postmasters  for  losses  by  fire, 
burglary,  or  other  unavoidable  casualty; 
with  the  giving  of  advice,  when  desired, 
in  the  preparation  of  correspondence 
with  the  Department  of  Justice  and  other 
departments,  including  the  Court  of 
Claims,  involving  questions  of  law  or 
relating  to  prosecutions  or  suits  affecting 
or  arising  out  of  the  Postal  Service,  and 
with  assisting  when  desired  in  the  prose¬ 
cution  or  defense  of  such  cases,  and  the 
maintenance  of  suitable  records  of  all 
opinions  and  decisions  rendered  affecting 
the  Post  Office  Department  and  the 
Postal  Service ;  with  the  consideration  of 
applications  for  pardon  for  crimes  com¬ 
mitted  against  the  postal  laws  which  may 
be  referred  to  the  department;  with  the 
preparation  and  submission  (with  ad¬ 
vice)  to  the  Postmaster  General  of  all 
appeals  to  him  from  the  heads  of  the 
bureaus  and  offices  of  the  department  de¬ 
pending  upon  questions  of  law;  with  the 
determining  of  questions  as  to  the  deliv¬ 
ery  of  mail  the  ownership  of  which  is  in 
dispute;  with  the  supervision  of  all  pro¬ 
ceedings  before  the  department,  arising 
out  of  the  enforcement  of  the  postal 
fraud,  lottery  and  fictitious  statutes,  and 
with  the  making  of  recommendations  to 
the  Postmaster  General  relative  to  the 
issuance  of  orders  pursuant  to  the  provi¬ 
sions  of  such  laws;  with  the  considera¬ 
tion  of  the  mailability  of  matter  under 
18  U.  S.  C.  871, 1302, 1461, 1463, 1714, 1715, 
1717,  and  1718;  with  determining  the 
legal  acceptability  of  securities  offered  by 
banks  to  secure  postal  savings  deposits; 
with  the  examining  and,  when  necessary, 
the  drafting  of  all  contracts  of  the  de¬ 
partment;  with  the  handling  of  cases 
arising  from  the  application  of  the  pri¬ 
vate  express  statutes  (Government  mo¬ 
nopoly  of  carrying  letters) ;  with  the  legal 
work  incident  to  the  enforcement  of 
those  provisions  of  the  espionage  law 
which  concern  the  Post  Office  Depart¬ 
ment;  with  correlating  the  responsibili¬ 
ties,  the  rights  and  the  respective  spheres 
of  action  of  Federal  and  State  govern¬ 
ments  under  Motor  Vehicle  Safety  Re¬ 
sponsibility  laws;  with  the  determination 
of  questions  involving  the  construction  of 
lease  contracts  with  landlords  and  can¬ 
cellation  of  leases;  with  the  determina¬ 
tion  of  questions  involving  interdepart- 
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mental  legal  relations  between  the  Post 
Office  Department  and  other  depart¬ 
ments;  with  the  consideration  of  alleged 
extortion  letters ;  with  the  determination 
of  all  questions  of  the  Post  Office  Depart¬ 
ment  arising  under  the  Administrative 
Procedure  Act,  and  with  the  preparation 
of  material  for  publication  in  the  Federal 
Register  ;  with  the  receipt  of  suggestions 
for  changes  in  the  Postal  Laws  and  Reg¬ 
ulations;  editing  of  all  proposed  amend¬ 
ments  and  with  the  responsibility  of  see¬ 
ing  that  the  Postal  Laws  and  Regulations 
are  amended  in  accordance  with  legisla¬ 
tion  ;  with  the  examining,  prior  to  publi¬ 
cation,  and,  where  necessary,  the  draft¬ 
ing  of  all  contemplated  instructions  of 
the  several  bureaus  and  offices  of  the 
department  which,  in  any  respect,  pur¬ 
port  to  interpret  or  construe  a  law  or 
laws  affecting  the  Post  Office  Department 
and  Postal  Service;  and  with  such  other 
like  duties  as  may  from  time  to  time  be 
required  by  the  Postmaster  General. 

(2)  Regulations  for  admission  of  at¬ 
torneys  to  practice  before  Department. 
The  Solicitor  for  the  Post  Office  Depart¬ 
ment  is  hereby  authorized  to  issue  regu¬ 
lations  governing  the  admission  of  at¬ 
torneys  to  practice  before  this  Depart¬ 
ment;  to  maintain  a  roll  of  those  ad¬ 
mitted  pursuant  to  such  regulations;  to 
issue  rules  governing  such  practice;  and 
to  prescribe  rules  governing  disbarment 
proceedings  and  to  conduct  hearings  on 
such  charges.  If  he  shall  find  sufficient 
cause,  he  shall  issue  an  order  of  dis¬ 
barment. 

(3)  Assistants  and  assignment  of  du¬ 
ties.  The  Associate  Solicitors,  the  As¬ 
sistant  Solicitors,  and  the  attorneys  for 
the  Post  Office  Department  are  assigned 
to  the  office  of  the  Solicitor.  The  Asso¬ 
ciate  Solicitors,  as  delegated  by  the  Solic¬ 
itor,  shall  have  general  supervision  of  the 
work  of  the  office  under  the  Solicitor  and 
in  his  absence  shall  discharge  the  duties 
regularly  devolving  upon  that  officer;  and 
in  the  absence  of  the  Solicitor  and  the 
Associate  Solicitors,  the  Assistant  So¬ 
licitors  and  the  attorneys  in  the  order  of 
their  standing  shall  act  in  their  stead. 
The  duties  of  the  personnel  of  the  So¬ 
licitor’s  Office  shall  be  such  as  are  as¬ 
signed  by  the  Solicitor. 

(i)  Purchasing  Agent  for  the  Post  Of¬ 
fice  Department.  The  Purchasing  Agent 
for  the  Post  Office  Department  is  as¬ 
signed,  under  the  direction  and  control 
of  the  Postmaster  General,  the  supervi¬ 
sion  of  the  purchase  of  all  supplies;  and 
all  purchases  of  supplies  of  every  na¬ 
ture  and  character,  whether  under  con¬ 
tract  or  not.  either  for  the  Post  Office  De¬ 
partment  proper  or  for  any  branch  of  the 
Postal  Service,  shall  be  made  by  the  Pur¬ 
chasing  Agent:  Provided,  however.  That 
the  bureau  officer  controlling  an  appro¬ 
priation  may  authorize  postmasters  and 
other  postal  officials  to  purchase  supplies 
chargeable  to  that  appropriation,  sub¬ 
ject  to  the  approval  of  the  Purchasing 
Agent  in  each  instance. 

§  1.10  First  Assistant  Postmaster  Gen¬ 
eral.  (a)  To  the  First  Assistant  Post¬ 
master  General  is  assigned  the  general 
management  of  post  offices  and  instruc¬ 
tion  of  postmasters;  all  matters  relating 
to  the  establishment,  discontinuance, 
and  changes  of  names  of  post  offices, 


classified  and  contract  stations  and 
branches,  and  rural  stations ;  the  changes 
of  sites  of  offices  of  the  fourth  class;  the 
selection  and  preparation  for  nomina¬ 
tion  of  postmasters  at  post  offices  of  the 
first,  second,  and  third  classes,  and  the 
appointment  of  postmasters  at  offices  of 
the  fourth  class;  the  bonding  and  com¬ 
missioning  of  postmasters;  the  prepara¬ 
tion  of  budget  estimates;  and  the  control 
and  disbursement  of  the  appropriations 
for  the  office  of  the  First  Assistant  Pbst- 
master  General ;  the  designation  of  Army 
mail  clerks  and  assistant  Army  mail 
clerks;  the  authorization  of  allowances 
for  clerk  and  city  and  village  carrier  hire, 
car  fare  and  bicycle  hire,  and  other- ex¬ 
penses  connected  with  post  offices;  the 
conduct  of  the  city  delivery,  village  deliv¬ 
ery,  rural  delivery,  and  special-delivery 
services;  and  the  treatment  of  all  un¬ 
mailable  and  undeliverable  mail  matter. 
He  also  serves  as  Chairman  of  the  Post¬ 
master  General’s  Staff. 

(b)  Three  Deputies  First  Assistant 
Postmaster  General,  of  equal  rank,  will 
assist  the  First  Assistant  Postmaster 
General  in  the  general  supervision  and 
administration  of  the  affairs  of  the 
Bureau;  act  in  the  absence  of  the  First 
Assistant  Postmaster  General,  and  per¬ 
form  such  specific  duties  as  may  be 
assigned. 

(c)  The  Division  of  Budget  and  Ad¬ 
ministrative  Services  under  the  super¬ 
vision  of  a  director  will  develop  budget 
programs  designed  to  assure  the  provi¬ 
sion  of  adequate  funds  for  normal  postal 
operation  and  necessary  expansion  of 
the  Postal  Service  to  meet  population 
growth  and  community  development; 
prepare  all  budget  estimates  and  serve 
as  budget  control  officer  for  the  Bureau, 
coordinating  the  Bureau’s  budget  affairs 
with  those  of  the  Department’s  Com¬ 
missioner  of  the  Budget  and  the  Bureau 
of  the  Budget;  determine  and  maintain 
the  accounting  procedure  necessary  to 
control  disbursements  and  reflect  the 
status  of  appropriations  at  all  times; 
control  authorizations  and  the  granting 
of  allowances  for  miscellaneous  service 
items  at  first-  and  second-class  post 
offices,  such  as  telephone  and  telegraph, 
cleaning  and  travel  expenses,  medical 
supplies  for  first  aid  units,  etc.,  and 
the  separating  of  mails  and  unusual 
conditions  at  fourth-class  post  offices; 
and  will  prepare  and  keep  necessary 
journals  and  records  and  make  annual 
adjustments  of  salaries  of  postmasters, 
and  engage  in  such  other  activities 
affecting  the  work  of  the  Bureau  as  may 
be  assigned. 

(d)  The  Division  of  Post  Office  Cleri¬ 
cal  Service;  under  the  supervision  of  a 
Director,  is  charged  with  the  organiza¬ 
tion  and  management  and  maintenance, 
and  hours  of  service  at  post  offices  of  the 
first,  second  and  third  class;  the  estab¬ 
lishment,  organization  and  management, 
maintenance  and  hours  of  service, 
change  of  name  and  discontinuance  of 
classified  and  contract  stations  and 
branches;  the  authorization  of  Army 
mail  clerks  and  assistant  Army  mail 
clerks,  and  the  supervision  of  the  per¬ 
formance  of  their  official  duties;  the 
authorization  of  assistant  postmasters, 
supervisors,  clerks,  watchmen,  messen¬ 
gers,  mail  handlers,  printers,  mechanics 


and  skilled  laborers,  cleaners,  janitors 
and  telephone  operators,  elevator  con¬ 
ductors  and  firemen  in  post  offices,  paid 
from  the  appropriations  of  the  First 
Assistant  Postmaster  General,  including 
the  fixing  of  the  quotas  of  necessary  em¬ 
ployees  in  all  such  post  offices,  stations 
and  branches.  The  authorization  and 
granting  of  all  allowances  for  assistant 
postmasters,  supervisors  and  clerk  hire 
at  all  post  offices.  The  supervision  of 
the  treatment  of  all  undeliverable  and 
unmailable  mall  matter  sent  to  dead- 
letter  and  dead  parcel-post  branches  for 
disposition;  the  enforcement  of  the 
prompt  sending  and  examination  of  such 
matter  according  to  the  regulations;  the 
correcting  of  errors  of  postmasters  con¬ 
nected  with  the  nondelivery  of  mail  mat¬ 
ter  sent  to  dead-letter  and  dead  parcel- 
post  branches,  and  the  investigation  by 
correspondence  and  otherwise  of  com¬ 
plaints  made  with  reference  thereto;  the 
examination  and  forwarding  or  return 
of  all  such  matter  which  has  failed  of 
delivery;  the  inspection  and  return  to 
country  of  origin  of  undeliverable  for¬ 
eign  matter;  the  recording  and  restora¬ 
tion  of  letters  and  parcels  which  contain 
valuable  enclosures;  care  and  disposition 
of  money,  negotiable  papers  and  other 
valuable  articles  found  in  undeliverable 
matter;  and  correspondence  both  foreign 
and  domestic,  relating  to  these  subjects. 
The  authorization  of  official  sealing  and 
postmarking  machines,  and  the  author¬ 
ization  of  postmarking  dies  in  post  offices, 
not  including  the  cancellation  marks. 

(e)  The  Division  of  City  Delivery  Serv¬ 
ice;  under  the  supervision  of  a  Director, 
is  charged  with  the  establishment,  loca¬ 
tion,  organization  and  management, 
maintenance,  hours  of  service,  and  con¬ 
duct  of  city,  village,  special  and  parcel- 
post  delivery  service.  Including  collection 
service;  mounted  and  foot  delivery  and 
collection;  bicycle  and  automotive  serv¬ 
ice;  the  conduct  and  management  of  the 
Detroit  River  Postal  Service  including 
contract  for  boat.  The  authorization  of 
city  delivery  supervisors,  city  delivery 
and  village  carriers,  parcel  post  and  col¬ 
lection  carriers  and  special  delivery  mes¬ 
sengers.  and  the  fixing  of  quotas  of  such 
employees  in  all  post  offices.  The  au¬ 
thorization  and  granting  of  all  allow¬ 
ances  for  city  delivery,  village  delivery, 
special  delivery  hire  and  car  fare  and 
bicycle  allowances,  including  allowances 
for  vehicle  hire  in  connection  with  vil¬ 
lage  delivery  service,  and  all  other  mat¬ 
ters  pertaining  to  delivery  and  collection 
service,  except  rural  delivery  service. 

(f)  The  Division  of  Post  Office  Person¬ 
nel;  under  the  supervision  of  a  Director, 
is  charged  with  the  appointment,  promo¬ 
tion,  transfer,  change  in  grade  and 
status,  disciplining,  removal,  and  salaries 
of  assistant  postmasters,  supervisors, 
clerks,  watchmen,  messengers  and  mail 
handlers,  printers,  mechanics  and  skilled 
laborers,  clerks  in  third-class  offices,  city 
delivery,  village  and  special  delivery  car¬ 
riers  and  messengers;  also  cleaners,  jani¬ 
tors,  telephone  operators,  firemen  and 
elevator  conductors,  paid  from  the  ap¬ 
propriations  of  the  First  Assistant  Post¬ 
master  General;  the  maintenance  of  all 
records  pertaining  thereto  and  the  en¬ 
forcement  and  interpretation  of  all  Post 
Office  Department  and  civil  service  rules 
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and  regulations  and  Comptroller  General 
decisions  concerning  their  salary  and 
employment,  including  the  maintenance 
of  quotas  as  fixed  by  the  service  directors. 

(g)  The  Division  of  Postmasters;  un¬ 
der  the  supervision  of  a  Director,  is 
charged  with  the  preparation  of  cases 
for  the  establishment,  change  of  name, 
and  discontinuance  of  post  offices;  the 
selection  and  preparation  for  nomination 
of  postmasters  at  post  offices  of  the  first, 
second,  and  third  classes,  and  the  ap¬ 
pointment  of  postmasters  at  offices  of 
the  fourth  class ;  the  keeping  of  a  record 
of  the  appointment  of  postmasters;  the 
obtaining,  recording,  and  filing  of  bonds 
and  oaths  of  office  and  issuance  of  post¬ 
masters’  commissions;  the  consideration 
of  charges  and  complaints  against  post¬ 
masters;  all  service  matters  in  connec¬ 
tion  with  fourth-class  post  offices;  and 
the  regulation  of  hours  of  business  and 
changes  of  sites  of  post  offices  of  the 
fourth  class. 

(h)  The  Division  of  Rural  Delivery 
Service;  under  the  supervision  of  a  Di¬ 
rector,  is  charged  with  consideration  of 
all  matters  pertaining  to  the  rural  de¬ 
livery  service;  the  establishment,  exten¬ 
sion,  consolidation  and  discontinuance  of 
rural  routes;  the  appointment,  transfer, 
reinstatement,  assignment,  disciplining 
and  removal  of  rural  carriers;  the  main¬ 
tenance  and  conduct  of  the  service  and 
the  maintenance  of  all  necessary  records 
concerning  the  rural  carriers  and  the 
correct  mileage  of  all  rural  routes;  the 
interpretation  and  enforcement  of  the 
Postal  Laws  and  Regulations  and  civil 
service  rules  and  regulations  and  Comp¬ 
troller  General  decisions  pertaining  to 
the  employment  and  salaries  and  allow¬ 
ances  for  the  conduct  of  rural  delivery 
carriers  and  the  rural  delivery  service. 

(i)  All  post  offices  in  the  United  States, 
its  territories,  and  possessions  are  field 
branches  of  the  Post  Office  Department, 
and  of  the  Bureau  of  the  First  Assistant 
Postmaster  General.  Each  post  office  is 
under  the  general  supervision  of  a  post¬ 
master  and  is  charged  with  providing 
postal  facilities  and  administering  the 
postal  affairs  to  the  communities  they 
serve.  Postmasters  receive  complaints 
regarding  mishandling  or  mistreating  of 
the  mails  and  loss  or  nondelivery  there¬ 
of  and  all  requests  for  information  on 
purely  local  postal  matters,  sending  to 
the  Post  Office  Department  such  of  the 
complaints  and  inquiries  as  they  may 
deem  necessary.  Complaints  involving 
the  conduct  of  a  postmaster  should  be 
directed  to  the  First  Assistant  Postmaster 
General.  Complaints  should  be  in  writ¬ 
ing,  complete  as  to  detail,  and  on  the 
prescribed  form  when  available. 

(j)  Historical  and  statistical  records 
of  public  interest  pertaining  to  the  Postal 
Service  are  on  file  in  the  Bureau  of  the 
First  Assistant  Postmaster  General, 
Washington  25,  D.  C.,  and  are  available 
at  that  place  to  all  persons  properly  or 
directly  concerned. 

(k)  Detailed  instructions  on  proce¬ 
dure  are  available  in  the  current  issue  of 
the  United  States  Official  Postal  Guide, 
Part  I  for  domestic  mail,  and  Part  H  for 
foreign  mail,  and  in  the  current  issue  of 
the  Manual  of  Instructions  for  Postal 
Personnel.  There  is  also  available  a  list 


of  post  offices  by  classes  which  is  pub¬ 
lished  annually  and  a  list  of  post  offices 
showing  post  office  receipts  and  salaries 
of  postmasters  which  is  published  an¬ 
nually.  The  Postal  Laws  and  Regulations 
also  outline  procedures  and  statutes  gov¬ 
erning  the  conduct  of  the  Postal  Service. 
The  Postal  Bulletin  issued  twice  weekly 
is  an  informative  publication  on  proce¬ 
dure  and  policy.  The  annual  report  of 
the  First  Assistant  Postmaster  General 
to  the  Postmaster  General  contains  in¬ 
formation  concerning  the  operation  of 
the  Bureau  of  the  First  Assistant  Post¬ 
master  General  and  the  field  service  un¬ 
der  its  control.  These  publications  are 
available  at  all  post  offices  or  may  be  se¬ 
cured  from  thj  Government  Printing 
Office,  Washington  25,  D.  C. 

§  1.11  Second  Assistant  Postmaster 
General — (a)  Duties.  The  Second  Assist¬ 
ant  Postmaster  General  is  charged  with 
the  responsibility  and  authority  for  ad¬ 
ministering  all  matters  relating  to  the 
transportation  of  the  domestic  and  in¬ 
ternational  mails  by  means  of  railroads, 
electric  and  cable  cars,  steamships, 
steamboats,  mail  messengers,  star  routes 
and  air  mail  routes,  routing  of  such  mails 
and  distribution  thereof,  management  of 
the  international  postal  service,  and 
supervision  of  the  personnel,  accounting, 
budgetary,  and  other  administrative 
services  of  the  postal  transportation 
bureau.  He  also  serves  as  a  member  of 
the  Postmaster  General’s  Staff. 

(b)  Under  Second  Assistant  Postmaster 
General.  The  Under  Second  Assistant 
Postmaster  General  is  charged  with  the 
coordination  and  general  supervision  of 
the  activities  of  the  bureau,  aiding  and 
assisting  in  the  formulation  of  plans  and 
policies,  and  acting  as  head  of  the 
bureau  during  the  absences  of  the  Sec¬ 
ond  Assistant  Postmaster  General. 

(c)  Deputy  Second  Assistant  Postmas¬ 
ter  General  in  charge  of  Surface  Postal 
Transport.  The  Deputy  Second  Assist¬ 
ant  Postmaster  General  in  charge  of 
Surface  Postal  Transport,  aided  by  a 
Director  of  Transportation  and  a  Direc¬ 
tor  of  the  Divisions  of  Personnel  and 
Facilities,  Is  charged  with  the  authoriza¬ 
tion  and  management  of  the  transpor¬ 
tation  of  malls  on  railroads,  electric  cars, 
steamboats  on  Inland  routes,  steamship 
and  steamboat  routes  between  the  United 
States  and  its  territories;  the  authoriza¬ 
tion  of  side  and  transfer  service  required 
in  the  transportation  of  the  mails;  the 
determination  of  the  necessity  for  the 
establishment  of  new  or  additional  serv¬ 
ice,  and  the  necessity  for  changing  au¬ 
thorizations  and  car  space  to  meet  serv¬ 
ice  needs  in  accordance  with  rates  and 
regulations  of  the  Interstate  Commerce 
Commission;  the  general  management  of 
mail  service  on  highway  post  office  routes 
and  authorization  for  new  routes  or  ad¬ 
ditional  service  on  existing  routes;  the 
investigation  of  cases  of  delinquencies  in 
service  and  determination  as  to  fines  or 
penalties  to  be  imposed  and  the  '-mounts 
thereof;  the  collaboration  with  the 
Solicitor  and  the  Interstate  Commerce 
Commission  for  the  purpose  of  Issuing 
rules  and  regulations  concerning  trans¬ 
portation  of  the  mails  and  fixing  rates 
for  the  carriage  of  mail  on  railroads  and 


electric  cars;  the  distribution,  routing 
and  dispatch  of  all  mails  other  than 
those  postmasters  are  authorized  to  dis¬ 
tribute  and  dispatch;  the  instruction  of 
postmasters  relative  to  the  distribution, 
routing  and  dispatch  of  surface  domestic 
mails;  devising  plans,  specifications  and 
changes  in  railway  post  office  cars  and 
highway  post  office  vehicles;  the  collabo¬ 
ration  with  the  Third  Assistant  Post¬ 
master  General  in  arranging  for  the 
routing  and  protection  of  valuable  regis¬ 
tered  mail ;  passing  upon  requests  for  in¬ 
creases  or  decreases  of  field  personnel 
assigned  to  railway  post  office  lines,  high¬ 
way  post  office  routes,  transfer  offices, 
administrative  offices  (except  those  as¬ 
signed  to  Air  Postal  Transport),  termi¬ 
nal  railway  post  offices  and  air  mail  field 
offices;  the  preparation  of  advertise¬ 
ments  inviting  proposals  for  transporta¬ 
tion  of  mails  on  star  routes  including 
those  operating  in  territories  and  posses¬ 
sions  of  the  United  States;  the  drafting 
of  orders  awarding  such  service  and  the 
preparation  of  contracts;  issuing  au¬ 
thorizations  for  mail  messenger  service; 
the  investigation  of  delinquencies  and 
determination  as  to  fines  and  penalties 
against  contractors;  and  all  matters  re¬ 
lating  to  the  operation  of  these  services; 
the  preparation  of  regulations  for  the 
government  of  postal  transport  person¬ 
nel  assigned  to  railway  post  offices,  high¬ 
way  post  offices,  terminal  railway  post 
offices,  air  mail  field  post  offices  and 
transfer  offices,  and  in  administrative 
offices  (except  those  assigned  to  the  Air 
Postal  Transport) ;  handling  all  matters 
relating  to  the  appointment,  transfer, 
promotion,  seniority,  reduction,  removal, 
and  all  other  personnel  actions  affecting 
such  employees;  supervision  of  prepara¬ 
tion  of  schemes  and  schedules  and 
awarding  of  contracts  for  printing  of 
same,  except  air  mail  schedules  and 
schemes;  the  distribution  of  pouches, 
sacks  and  locks  used  in  the  transporta¬ 
tion  of  the  mails,  other  than  those  used 
exclusively  in  the  city  and  rural  delivery 
services;  the  designation  of  mail  bag  de¬ 
positories;  the  determination  of  proper 
travel  allowances  to  be  paid  officers  and 
employees  of  the  Surface  Postal  Trans¬ 
port  system;  arranging  for  terminal  rail¬ 
way  post  office  quarters  on  the  baals  of 
investigations  by  the  Chief  Inspector, 
and  preparation  of  leases  relating 
thereto;  arranging  for  incidental  serv¬ 
ices  such  as  telephones,  heat,  light  and 
water  and  negotiating  for  such  services; 
handling  requisitions  for  supplies  and 
equipment  used  by  the  Surface  Postal 
Transport  service;  issuing  instructions 
regarding  the  admissibility  to  the  mails 
of  matter  liable  to  damage  the  mails  or 
injure  the  personnel,  and  regarding 
preparation  and  packing  where  admis¬ 
sible;  determination  of  and  issuing  in¬ 
structions  regarding  the  packing  of  other 
parcel  post  matter  necessary  to  with¬ 
stand  ordinary  handling  in  transit. 

(1)  Field  divisions  of  Railway  Mail 
Service.  The  Railway  Mail  Service  is  di¬ 
vided  into  fifteen  field  divisions,  each  in 
charge  of  a  general  superintendent.  The 
locations  of  the  general  superintendents* 
offices  and  the  area  under  the  Jurisdic¬ 
tion  of  each  are  shown  below: 
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Division 


First . 

Second . 


Third . 


Jurisdictional  area 


Office  location 


Post  Office  Bldg.,  Boston  0,  Mass. 


Maine,  New  Hampshire,  Vermont,  Massachusetts,  Rhode 
Island,  and  Connecticut.  i 

New  York,  New  Jersey,  Delaware,  the  Eastern  Shore  of  Mary-  General  Post  Office  Bldg.,  31st  St. 
land,  Accomack  and  Northampton  Counties,  Va. 

District  of  Columhia,  Maryland,  North  Carolina,  Virginia, 
and  West  Virginia  (except  the  peninsula  of  Maryland  and 
Virginia). 

Alabama,  Florida,  Georgia,  South  Carolina,  Tennessee,  Puerto 
Rico,  and  Virgin  Islands. 

Ohio,  Indiana,  and  Kentucky . . . . . 


Illinois  and  Iowa . . . . .... . . . 

Kansas  and  Missouri . 

Arizona,  California,  Guam,  Hawaii,  Nevada,  Samoa,  and  Utah. 


Fourth . 

Fifth . 

Sixth . 

Seventh . 

Eighth . 

Ninth . I  Lower  Peninsula  of  Michigan,  the  main  line  of  the  New  York 

Central  R.  R.  between  New  York,  N.  Y.,  and  Chicago,  111., 
|  and  collateral  lines  that  may  be  designated. 

Tenth . ]  Northern  Peninsula  of  Michigan,  Minnesota,  North  Dakota, 

8outh  Dakota,  and  Wisconsin. 

Eleventh . j  New  Mexico,  Oklahoma,  and  Texas. 

Twelfth. 


Thirteenth.... 
Fourteenth.... 
Fifteenth _ _ 


Arkansas,  Louisiana,  and  Mississippi . . . . 

Alaska,  Idaho,  Montana,  Oregon,  and  Washington — . 

Nebraska,  Colorado,  and  Wyoming . 

Pennsylvania  and  main  line  of  Erie  R.  R.  west  of  Salamanca, 
N .  Y .,  main  lines  of  the  Baltimore  &  Ohio  R .  R .  and  Pennsyl¬ 
vania  R.  R.  system  west  of  Pittsburgh*  Pa.,  and  such  col 
lateral  lines  as  may  be  designated. 


and  8th  Ave.,  New  York  1,  N.  Y. 
City  Post  Office  Bldg.,  Washing¬ 
ton  25,  D.  C. 

Federal  Annex,  Atlanta  4,  Ga. 


Post  Office  Annex,  Liberty  and 
Dalton  Sts.,  Cincinnati  35,  Ohio. 

Main  Post  Office  Bldg.,  Chicago  7, 
Ill. 

Post  Office  Bldg.,  St.  Louis  3,  Mo. 

Post  Office  Bldg.,  San  Francisco  1, 
Calif. 

Post  Office  Bldg.,  Cleveland  1, 
Ohio. 

Post  Office  Bldg.,  St.  Paul  1,  Minn. 

Post  Office  Bldg.,  Fort  Worth  1, 
Tex. 

Post  Office  Bldg.,  New  Orleans  6, 
La. 

Post  Office  Bldg.,  Seattle  11,  Wash. 

Post  Office  Bldg.,  Omaha  1,  Nebr. 

Federal  Bldg.,  Pittsburgh  10,  Pa. 


(2)  General  superintendent.  The  gen¬ 
eral  superintendent  shall  supervise  the 
operation  of  the  service  and  employees 
assigned  to  his  division;  see  that  the 
Postal  Laws  and  Regulations  and  all  de¬ 
partmental  orders  are  complied  with; 
prepare  schemes  of  distribution  and 
schedules  for  use  as  guides  to  the  cor¬ 
rect  dispatch  of  the  mails;  prepare  semi¬ 
monthly  pay  sheets  and  quarterly  pay 
rolls  showing  the  names  of  the  employees 
and  the  amounts  of  salaries  and  travel 
allowances  to  be  paid  by  checks  issued  by 
postmasters  at  division  headquarters  of 
the  Railway  Mail  Service;  make  investi¬ 
gations  ordered  by  the  department,  ai\d 
of  irregularities  occurring  within  his  ter¬ 
ritory,  except  losses,  taking  corrective 
action  when  necessary,  and  report  upon 
all  essential  matters  to  the  Deputy  Sec¬ 
ond  Assistant  Postmaster  General  in 
charge  of  surface  Postal  Transport. 

(d)  Deputy  Second  Assistant  Postmas¬ 
ter  General  in  charge  of  Air  Postal 
Transport.  The  Deputy  Second  Assist¬ 
ant  Postmaster  General  in  charge  of  Air 
Postal  Transport,  aided  by  a  Director  of 
Domestic  Air  Postal  Transport  and  a  Di¬ 
rector  of  Foreign  Air  Postal  Transports 
charged  with  the  authorization  and  man¬ 
agement  of  the  transportation  of  mails  by 
aircraft ;  the  preparation  and  issuance  of 
orders  authorizing  changing,  modifying, 
altering,  and  suspending  service;  the  se¬ 
lection  and  control  of  schedules;  the 
preparation  and  issuance  of  orders  re¬ 
quiring  air  carriers  to  change,  alter, 
modify,  and  operate  additional  schedules 
for  the  carriage  of  air  mails;  preparation 
and  issuance  of  statements  of  official  dis¬ 
tances  between  points  served  for  the  car¬ 
riage  of  air  mails;  the  preparation  and 
issuance  of  rules  and  regulations  cover¬ 
ing  the  transportation  of  mails  by  air 
carriers;  the  analysis  of  reports  of  non¬ 
performance  of  service,  violation  of  rules 
and  regulations,  and  irregularities  in  the 
handling  of  air  mail;  the  investigation 
and  the  determination  of  fines  and  pen¬ 
alties  to  be  assessed  against  air  carriers 
for  violation  of  rules  and  regulations, 
nonperformance  of  service,  and  irregu¬ 
larities  in  the  handling  of  air  mails;  the 
preparation  and  issuance  of  instructions 
to  postmasters  and  field  officers  concern¬ 


ing  the  distribution  and  dispatch  of  do¬ 
mestic  air  mails  as  well  as  the  distribu¬ 
tion  and  dispatch  of  foreign  air  mails 
in  accordance  with  the  policies  of  the 
International  Postal  Service,  and  the 
operation  and  conduct  of  the  Air  Postal 
Transport  service;  the  computation  and 
maintenance  of  records  of  the  volume  of 
air  mail  dispatched  by  post  offices  and 
other  postal  units;  the  publication  and 
distribution  of  official  schedules,  schemes, 
and  pouching  instructions  for  use  in  the 
distribution,  routing,  and  dispatch  of  air 
mails;  the  examination  of  flight  reports 
for  operating  irregularities;  the  deter¬ 
mination  of  performance  of  service  by 
carriers;  the  allocation  of  mails  between 
competing  carriers;  the  examination  of 


Inspection  reports  submitted  by  field  offi¬ 
cials;  the  administration  and  general 
management  of  field  service  personnel; 
the  supervision  of  the  distribution,  rout¬ 
ing,  and  dispatch  of  domestic  air  mails 
by  personnel  assigned  to  air  mail  fields; 
the  requisitioning  of  and  furnishing  of 
supplies,  equipment,  furniture,  and  fix¬ 
tures  for  field  offices;  the  preparation 
and  Issuance  of  instructions  govern¬ 
ing  the  handling  of  air  mail  cachets 
and  first  flight  covers  in  the  domes¬ 
tic  service;  the  conducting  of  promo¬ 
tional  air  mail  activities;  the  examina¬ 
tion  and  analysis  of  proposals  for  new  air 
mall  routes;  the  determination  of  future 
needs  for  air  mall  service;  the  collabo¬ 
ration  with  the  Solicitor  in  the  prepara¬ 
tion  and  presentation  of  the  Depart¬ 
ment’s  cases  in  proceedings  before  the 
Civil  Aeronautics  Board ;  the  determina¬ 
tion  of  needs  for  new  and  additional 
quarters  at  airports  for  the  distribution 
and  handling  of  air  mall;  the  preparation 
of  plans  and  specifications  for  quarters 
at  air  ports,  and  the  negotiation  of  leases 
therefore;  the  preparation  of  commis¬ 
sions  authorizing  free  air  travel  directed 
by  the  Postmaster  General;  and  in  gen¬ 
eral  the  supervision  and  management  of 
the  operation  of  the  Air  Postal  Transport 
service,  the  facilities  used  and  useful 
therefor  and  the  services  connected 
therewith.  Attends  meetings  of  and  acts 
as  the  Post  Office  Department’s  voting 
member  of  the  Air  Coordinating  Commit¬ 
tee  and  assumes  such  research  and  an¬ 
alysis  work  as  may  devolve  upon  the  De¬ 
partment’s  representative  by  reason  of 
such  membership. 

(1)  Field  divisions  of  Air  Postal  Trans¬ 
port.  There  are  five  regional  air  mail 
districts,  each  with  a  superintendent  in 
charge,  further  described  as  follows: 


Regional  area 

Jurisdictional  area 

Office  location 

Eastern . 

Connecticut,  Delaware,  District  of  Columhia,  Maine,  Mary¬ 
land,  Massachusetts,  New  Hampshire,  New  Jersey,  New 
York,  Ohio,  Pennsylvania,  Rhode  Island,  Vermont,  West 
Virginia,  Trans-atlantic  services. 

General  Post  Office  Bldg ,  New 
York  1,  N.  Y. 

Central . 

Colorado,  Illinois,  Indiana,  Iowa,  Michigan,  Minnesota, 
Nebraska,  North  Dakota,  South  Dakota,  Wisconsin, 
Wyoming. 

U.  8.  Courthouse,  Chicago  4,  Ill. 

Western . 

Arizona,  California,  Idaho,  ^  ashington,  Montana.  Nevada, 
Oregon,  Utah,  Hawaii,  Alaska,  Trans-pacific  area. 

180  New  Montgomery  St.,  San 
Francisco  5,  Calif. 

Southwestern . 

Arkansas,  Kansas,  Louisiana,  Missouri,  Mississippi,  New 
Mexico,  Oklahoma,  Texas,  Central  and  South  Americas 
and  Caribbean  area  jointly  with  Southeastern  regional  area. 

Alabama,  Florida,  Georgia,  Kentucky,  North  Carolina,  South 
Carolina,  Tennessee,  Virginia,  Central  and  South  Americas 
and  Caribbean  area  jointly  with  Southwestern  regional 
area. 

Post  Office  Bldg.,  Fort  Worth  1, 
Tex. 

Southeastern.. 

618  Atlanta  Natl  Bldg.,  50  White¬ 
hall  St.,  Atlanta  4,  Ga. 

(2)  Regional  Superintendents.  Re¬ 
gional  Superintendents,  Air  Postal 
Transport,  have  general  supervision  over 
the  air  mail  service  in  their  areas.  They 
a*e  responsible  for  seeing  that  proper 
service  is  rendered  by  carriers;  for  co¬ 
ordinating  air  mail  activities  between 
post  offices,  air  mall  fields,  and  railway 
post  offices;  for  making  regular  air  mail 
inspections  at  post  offices  which  are  stop 
points  on  air  mail  routes  and  at  air  mail 
fields  and  other  special  inspections  as 
conditions  require;  for  issuing  dispatch 
schedules  for  the  routing  of  air  mail  and 
diverting  air  mail  from  its  regular  rout¬ 
ing  when  necessary  because  of  weather, 
operations,  or  volume  requirements;  for 
checking  flight  reports  submitted  by  car¬ 
riers;  for  assisting  post  offices  in  han¬ 
ding  souvenir  mail  when  air  mail  service 
is  inaugurated  at  a  new  point;  for  sur¬ 
veying  proposed  new  routes;  for  render¬ 


ing  reports  of  accidents  to  planes  carry¬ 
ing  mail;  for  acting  as  representatives 
of  the  Second  Assistant  Postmaster  Gen¬ 
eral  before  Chambers  of  Commerce, 
service  clubs,  etc.,  when  such  is  required; 
for  investigating  mail  failures  and  other 
irregularities  on  the  part  of  the  carriers 
and  submitting  reports  of  same  to  the 
Second  Assistant  Postmaster  General, 
Division  of  Air  Postal  Transport,  Wash¬ 
ington  25,  D.  C.,  with  appropriate  rec¬ 
ommendation  of  action  to  be  taken. 

(e)  Deputy  Second  Assistant  Postmas¬ 
ter  General  in  Charge  of  International 
Postal  Service.  The  Deputy  Second  As¬ 
sistant  Postmaster  General  in  charge  of 
International  Postal  Service,  aided  by 
a  Director  of  International  Postal  Serv¬ 
ice,  is  charged  with  the  arrangement 
and  management  of  details  connected 
with  the  exchange  of  mails  with  foreign 
countries  by  surface  and  air,  including 
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the  creation  and  promulgation  of  all 
matters  of  policy  relating  to  the  interna¬ 
tional  mails,  the  classification,  rates  and 
other  conditions  applicable  thereto,  both 
by  surface  and  air,  and  including  the 
ocean  transportation  of  mails  from  the 
United  States  and  of  other  mails  the 
United  States  is  obligated  to  convey;  the 
investigation  and  determination  of  fines 
and  deductions  against  steamship  com¬ 
panies  for  delinquencies  in  service  or 
failures  to  safeguard  the  international 
mails  while  in  their  custody;  negotiating 
with  foreign  postal  administrations  of 
postal  conventions  and  agreements  (ex¬ 
cept  those  relating  to  the  money-order 
system)  and  the  arrangement  of  all  de¬ 
tails  in  connection  with  the  putting  into 
effect  of  the  provisions  thereof;  repre¬ 
senting  the  Universal  Postal  Union  at 
United  Nations  meetings;  the  prepara¬ 
tion  and  issuance  of  instructions  to  post¬ 
masters  in  regard  to  the  international 
postal  service  (except  those  issued  by  the 
Air  Postal  Transport),  including  the 
compilation  and  editing  of  Part  II  of  the 
Official  Postal  Guide;  the  consideration 
and  preparation  of  replies  to  inquiries  re¬ 
lating  to  the  international  postal  service 
(except  those  intended  for  the  Chief  In¬ 
spector)  ;  the  consideration  and  disposal 
of  applications  for  the  return  to  senders 
of.  or  change  of  address  on,  articles  con¬ 
tained  in  the  mails  exchanged  with  for¬ 
eign  countries;  the  compilation  of  gener¬ 
al  statistics  of  international  mails  (ex¬ 
cept  those  to  be  compiled  by  the  Air  Post¬ 
al  Transport) ;  the  translation  of  letters 
and  documents  in  foreign  languages  re¬ 
ceived  by  the  Department  (except  those 
intended  for  the  Third  Assistant  Post¬ 
master  General  or  Chief  Inspector) ;  the 
administrative  determination  of  the  bal¬ 
ances  due  from  or  to  foreign  countries  on 
account  of  intermediary  maritime  and 
land  transit  of  international  mails  as 
well  as  the  preparation  of  instructions  to 
govern  the  collection  of  the  transit  sta¬ 
tistics  on  which  these  balances  are  based; 
the  management  of  all  international  reg¬ 
istry,  insurance,  and  collect-on-delivery 
services  and  all  instructions  and  corre¬ 
spondence  in  relation  thereto,  except 
that  assigned  to  the  Third  Assistant 
Postmaster  General  (Division  of  Money 
Orders)  and  that  assigned  to  the  Chief 
Inspector  under  §  1.14,  and  §  44.1  of  this 
chapter,  the  examination  and  authoriza¬ 
tion  for  payment  of  indemnity  claims  for 
international  mail  and  of  certain  claims 
for  refund  of  postage  paid  on  interna¬ 
tional  mails  for  which  no  service  was 
rendered  (except  as  provided  in  §  114.11 
of  this  chapter) ;  the  supervision  of  the 
sea  post  service,  the  Navy  Mail  Service, 
and  international  parcel  post  service;  the 
adjustment  of  air  mail  postage  rates  and 
air  mail  transportation  rates  to  foreign 
countries;  and  preparation  of  general 
correspondence  with  foreign  postal  ad¬ 
ministrations,  the  postal  service  and  the 
general  public  relating  to  the  interna¬ 
tional  postal  service  (except  that  assigned 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral  and  the  Chief  Inspector). 

(f)  Deputy  Second  Assistant  Postmas¬ 
ter  General  in  charge  of  Administrative 
Services.  The  Deputy  Second  Assistant 
Postmaster  General  in  charge  of  Ad¬ 
ministrative  Services,  aided  by  a  Director 
of  Budget  and  Accounting,  a  Director  of 
No.  254— Pt.  II,  Sec.  1 - 2 


Systems  and  Procedures,  a  Director  of 
Verification,  and  a  Director  of  Records, 
is  charged  with  verification  of  all  author¬ 
izations  and  claims  for  the  transporta¬ 
tion  of  mail;  passing  upon  claims  of  rail¬ 
roads  for  side  and  transfer  service  re¬ 
quired  of  them  in  connection  with  the 
transportation  of  the  mails;  examining 
evidence  of  the  performance  of  those 
services  and  passing  upon  the  applica¬ 
tion  of  the  requirements  and  rates 
fixed  by  the  Interstate  Commerce  Com¬ 
mission  governing  service  on  railroad 
and  electric  car  routes,  and  by  the  Civil 
Aeronautics  Board  governing  service 
on  domestic  and  foreign  air  mail  routes; 
maintaining  contact  with  and  attend¬ 
ing  hearings  before  the  Interstate  Com¬ 
merce  Commission;  preparing  state¬ 
ments  of  accounts  of  the,  carriers  for 
payment  (except  for  mall-messenger 
service),  preparation  of  orders  of  fines 
and  deductions  in  cases  of  delinquencies 
in  service,  maintenance  of  bookkeeping 
records  which  form  the  basis  of  admin¬ 
istrative  audit  of  all  claims  for  payment 
for  transportation  of  mails;  the  stating 
of  accounts  for  payment  and  the  prepa¬ 
ration  and  certification  of  vouchers  and 
Journals  authorizing  payment  to  carriers 
for  the  transportation  of  maijs;  the  veri¬ 
fication  of  accounts  covering  miscella¬ 
neous  expenditures  of  the  Surface  Postal 
Transport;  the  administrative  audit  of 
travel  expense  accounts  for  personnel  of 
the  bureau;  performing  cost  studies;  the 
review,  analysis,  revision,  establishment 
and  discontinuance  of  systems  and  pro¬ 
cedures  for  the  conduct  of  the  work  of 
the  postal  transport  system,  at  Washing¬ 
ton.  D.  C.,  and  in  the  field,  in  the  inter¬ 
ests  of  economy,  practicability,  and  effi¬ 
ciency;  recommendation  of  changes  in 
existing  laws  and  new  legislation  to  meet 
the  requirements  of  the  service;  prepa¬ 
ration  ‘of  estimates  of  appropriations 
necessary  for  the  conduct  of  the  postal 
transport  system  as  a  whole,  and  Justifi¬ 
cations  in  support  thereof;  presentation 
of  such  estimates  to  the  Bureau  of  the 
Budget  and  committees  of  Congress;  the 
control  of  all  financial  obligations  of  the 
postal  transport  system;  preparation  of 
reports  on  budget  and  fiscal  matters  and 
furnishing  such  other  data  as  might  be 
required  by  the  Bureau  of  the  Budget 
and  committees  of  Congress. 

(g)  Information.  (1)  Requests  for  in¬ 
formation  concerning  any  matters  under 
the  jurisdiction  of  the  Second  Assistant 
Postmaster  General  may  be  directed  to 
local  postmasters  or  to  any  of  the  field 
officials  listed  in  this  section.  Requests 
for  information  which  can  not  be  ob¬ 
tained  satisfactorily  in  the  field  may  be 
addressed  to  the  Second  Assistant  Post¬ 
master  General,  Washington  25,  D.  C. 

(2)  Detailed  information  concerning 
postal  matters  is  available  to  the  public 
in  the  current  issue  of  the  U.  S.  Official 
Postal  Guide,  Part  I  for  domestic  mail 
and  Part  II  for  foreign  mail;  the  Postal 
Laws  and  Regulations,  as  amended;  the 
Postal  Bulletin,  issued  twice  w’eekly;  and 
in  the  annual  reports  of  the  Postmaster 
General.  These  publications  may  be  ob¬ 
tained  from  the  Superintendent  of  Docu¬ 
ments,  U.  8.  Government  Printing  Office, 
Washington  25,  D.  C. 

(h)  Official  records.  Official  records 
of  public  Interest  pertaining  to  service 


actions  or  request  for  service  actions  are 
on  file  in  the  Bureau  of  the  Second  As¬ 
sistant  Postmaster  General,  Washington 
25,  D.  C.  and,  with  the  exception  of  those 
held  confidential,  are  available  at  that 
place  tO'all  persons  properly  and  directly 
concerned. 

8  1.12  Third  Assistant  Postmaster 
General — (a)  Duties.  The  Third  As¬ 
sistant  Postmaster  General  is  charged 
with  the  general  supervision  of  the  finan¬ 
cial  operations  of  the  Postal  Service;  the 
supervision  of  the  Postal  Savings  System 
and  of  the  sale  of  United  States  Savings 
bonds  at  post  offices;  the  supervision, 
through  the  Government  agencies,  of  the 
manufacture  of  all  postage  stamps,  postal 
cards  and  stamped  envelopes,  and  migra¬ 
tory-bird  hunting  stamps,  and  their  dis¬ 
tribution:  the  distribution  of  internal- 
revenue  stamps,  and  United  States  Sav¬ 
ings  stamps  for  sale  in  post  offices  and 
the  accounting  therefor;  the  determina¬ 
tion  in  complicated  cases  of  responsibil¬ 
ity  for  shortages  of  any  kind  in  post¬ 
masters’  accounts;  and  the  preparation 
of  the  Postmaster  General’s  reports  to 
Congress  in  cases  involving  loss  of  Gov¬ 
ernment  funds  or  stamped  paper  through 
embezzlement  or  otherwise:  the  general 
conduct  of  the  money-order  and  the 
postal-note  systems;  the  classification  of 
domestic  mail  matter  and  supervision  of 
the  collection  of  postage  thereon,  in¬ 
cluding  the  use  of  precanceled  stamps 
and  the  acceptance  of  matter  without 
stamps  affixed  as  meterfcd  and  non- 
metered  mail;  the  supervision  of  .he  use 
of  the  penalty,  franking  and  other  do¬ 
mestic  free  mail  privileges  authorized  by 
law;  the  enforcement  of  the  laws  rela¬ 
tive  to  the  limit  of  weight  and  size  of 
domestic  mail;  the  granting  of 'authority 
to  refund  postage  charges  on  domestic 
mail  in  excess  of  the  lawful  amounts; 
the  supervision  of,  and  issuance  of  in¬ 
structions  pertaining  to.  the  inclusion 
of  any  advertisements,  slogans,  pictures, 
and  insignia  in  the  cancellation  portion 
of  any  postmarking  device  or  equipment, 
including  postage  meters,  used  by  the 
postal  service  or  the  public;  the  admin¬ 
istration  of  the  laws  governing  second- 
class  matter:  the  supervision  and  man¬ 
agement  of  the  domestic  registry  system 
and  the  domestic  insurance  and  collect- 
on-delivery  services;  general  supervision 
of  investigations  of  methods  designed  to 
improve  the  Parcel  Post  Service,  and  its 
adequacy  and  adaptability  for  handling 
mailable  articles.  He  also  serves  as  a 
member  of  the  Postmaster  General’s 
Staff. 

The  officers  and  divisions  of  the  Bu¬ 
reau  shall  perform  duties  as  follows: 

(b)  Deputies  Third  Assistant  Post¬ 
master  General.  The  two  Deputies 
Third  Assistant  Postmaster  General,  of 
equal  rank,  are  assistants  to  the  Third 
Assistant  Postmaster  General,  one  being 
in  charge  of  the  Division  of  Finance,  the 
Division  of  Postal  Savings,  and  the  Divi¬ 
sion  of  Stamps,  and  the  other  in  charge 
of  the  Division  of  Money  Orders,  the  Di¬ 
vision  of  Letter  and  Miscellaneous  Mail, 
the  Division  of  Newspaper  and  Periodical 
Mail,  the  Division  of  Registered  Mails, 
and  the  Division  of  Parcel  Post,  and  each 
deputy  exercises  administrative  responsi¬ 
bility  for  decisions  in  his  assigned  Divi¬ 
sions  in  all  matters  under  the  jurisdio* 
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tion  of  the  Third  Assistant  Postmaster 
General. 

<c)  Special  Administrative  Aide.  The 
Special  Administrative  Aide  to  the  Third 
Assistant  Postmaster  General  and  serv¬ 
ing  directly  under  him  is  budgetary  con¬ 
trol  officer  for  the  Bureau  appropriations, 
selects,  assigns,  and  allocates  Bureau 
personnel,  acts  as  technical  adviser  to 
the  Third  Assistant  Postmaster  General, 
and  performs  such  planning  and  re¬ 
search  assignments  involving  policies, 
practices  and  activities  within  the  Bu¬ 
reau's  jurisdiction  as  may  be  required  by 
the  Third  Assistant  Postmaster  General. 

(d>  Division  of  Finance.  The  Divi¬ 
sion  of  Finance,  under  the  supervision  of 
the  superintendent,  who  is  also  the  Dis¬ 
bursing  Officer  for  the  Post  Office  De¬ 
partment,  is  charged  with  gathering  and 
distributing  funds  derived  from  the  col¬ 
lection  of  the  revenues  of  the  Postal 
Service  for  the  purpose  of  meeting  the 
obligations  of  the  service  when  and 
where  payable;  supervision  of  the  han¬ 
dling  and  remitting  of  funds  by  post¬ 
masters;  covering  postal  moneys  into  the 
Treasury  of  the  United  States;  receiving 
moneys  coming  directly  to  the  depart¬ 
ment;  paying  indebtedness  not  settled 
by  postmasters;  handling  matters  affect¬ 
ing  the  postal  revenues;  the  regulation  of 
box -rent  rates  and  deposits  for  keys  of 
lock  boxes  in  post  offices;  the  payment  of 
all  salaries  to  all  officers,  clerks,  and 
employees  of  the  department;  the  mak¬ 
ing  of  all  payments  for  rent  of  depart¬ 
mental  buildings,  contingent  expenses, 
printing  and  binding,  and  such  other  ex¬ 
penditures  as  may  be  authorized;  the 
sale  of  post  route  and  rural  delivery 
maps,  and  the  keeping  of  accounts  of 
expenditures. 

(e)  Division  of  Postal  Savings.  The 
Division  of  Postal  Savings,  under  the 
supervision  of  the  superintendent,  is 
charged  with  the  general  direction  of 
postal -savings.  United  States  savings- 
bond,  and  savings-stamp  business  at  post 
offices,  the  administrative  examination 
of  postal-savings,  savings-bond,  and  sav¬ 
ings-stamp  accounts,  the  preparation  of 
correspondence,  and  the  keeping  of  rec¬ 
ords  of  accounts  pertaining  thereto. 

(f)  Division  of  Stamps.  The  Division 
of  Stamps,  under  the  supervision  of  the 
superintendent,  is  charged  with  the  gen¬ 
eral  supervision  of  the  production  of 
postage  stamp  paper,  migratory-bird 
hunting  stamps;  the  examination,  veri¬ 
fication,  and  adjustment  of  the  accounts 
of  contractors  for  these  supplies;  the  dis¬ 
position  of  requisitions  for  stamped- 
paper  supplies  including  international 
reply  coupons,  the  distribution  of  such 
supplies,  the  keeping  of  accounts  of 
stamped  paper  issued  to  postmasters  and 
on  hand  in  post  offices,  and  the  audit  and 
disposition  of  reports  and  inventories  re¬ 
garding  the  same;  the  distribution  of 
United  States  savings  stamps  to  post¬ 
masters;  the  distribution  of  internal- 
revenue  stamps  for  sale  through  the 
postal  service  and  the  accounting  there¬ 
for;  the  adjustment  of  cases  of  loss,  mis¬ 
carriage,  or  detention  of  stamped  sup¬ 
plies  in  transit;  the  receipt,  examination, 
and  disposition  of  stamped  paper,  in¬ 
ternal-revenue,  migratory-bird  hunting, 
and  United  States  savings  stamps  and 
international  reply  coupons  sent  by  post¬ 


masters  to  the  Department  for  redemp¬ 
tion.  and  the  certification  of  credits  in 
favor  of  postmasters  therefor;  the  con¬ 
sideration  of  cases  relating  to  the  count¬ 
erfeiting  or  imitating  of  United  States 
postage  stamps;  the  operation  of  the 
Philatelic  Agency  and  the  Philatelic  Ex¬ 
hibition  Room,  and  consideration  of 
general  philatelic  matters;  the  rendition 
of  international  reply  coupon  accounts  to 
the  countries  of  origin  and  certification 
of  balances  due  or  collectible  to  the  Gen¬ 
eral  Accounting  Office. 

(g)  Division  of  Money  Orders.  The 
Division  of  Money  Orders,  under  the 
supervision  of  the  superintendent,  is 
charged  with  the  general  direction  of  the 
postal  money-order  system,  both  domes¬ 
tic  and  international,  the  postal-note 
system,  and  the  preparation  of  conven¬ 
tions  for  the  exchange  of  money  orders 
with  foreign  countries. 

(h)  Division  of  Letter  and  Miscella¬ 
neous  Mail.  -  The  Division  of  Letter  and 
Miscellaneous  Mail,  under  the  supervision 
of  the  superintendent,  is  charged  with 
the  consideration  of  all  questions  relat¬ 
ing  to  the  classification  of  matter,  except¬ 
ing  that  of  the  second  class,  admissible 
to  the  mails,  intended  or  deposited  for 
mailing,  and  determination  of  the  rates 
of  postage  thereon;  the  limit  of  weight 
and  size  of  mail;  the  admissibility  of  meat 
and  meat- food  products  under  the  Meat 
Inspection  Act  and  of  nursery  stock,  etc., 
under  the  Plant  Quarantine  and  Termi¬ 
nal  Inspection  Acts;  and  of  the  dead 
bodies,  or  parts  thereof,  of  any  wild 
animals  or  birds,  or  the  eggs  of  any  such 
birds,  under  the  laws  pertaining  to  their 
shipment;  the  requirements  as  to  the 
name  and  address  of  the  sender  on  mail 
and  the  addressing  thereof;  the  use  of 
pre-canceled  stamps  and  business  reply 
cards  and  envelopes;  the  mailing  without 
stamps  affixed  of  metered  and  n<*ime- 
tered  matter;  the  supervision  of  the  use  of 
the  penalty,  franking,  and  other  domestic 
free  mail  privileges  authorized  by  law; 
the  supervision  of  the  collection  of  post¬ 
age;  the  granting  of  authority  to  refund 
postage  charges  on  domestic  ordinary 
mail  in  excess  of  the  lawful  amounts;  the 
verification  and  allowance  of  claims  for 
credit  by  postmasters  for  postage-due 
stamps  affixed  to  undeliverable  matter; 
the  supervision  of,  and  issuance  of  in¬ 
structions  pertaining  to,  the  inclusion  of 
any  advertisements,  slogans,  pictures, 
and  insignia  in  the  cancellation  portion 
of  any  post-marking  device  or  equip¬ 
ment  including  postage  meters,  used  by 
the  Postal  Service  or  the  public;  and 
supervision  of  post-office-owned  stamp 
vending  machines. 

(i)  Division  of  Newspaper  and  Period¬ 
ical  Mail.  The  Division  of  Newspaper 
and  Periodical  Mail,  under  the  supervi¬ 
sion  of  the  superintendent,  is  charged 
with  the  consideration  of  all  questions 
relating  to  the  admissibility  of  news¬ 
papers  and  periodical  publications  to  the 
second  class  of  mail  and  the  administra¬ 
tion  of  the  laws  and  regulations  govern¬ 
ing  their  acceptance  as  such,  including 
the  consideration  of  applications  for  their 
original  entry  and  applications  for  the 
reentry  or  additional  entry  thereof  as 
second-class  matter;  the  consideration 
of  the  revocation  of  second-class  mail 
privileges  of  publications  not  conform* 
ing  to  the  requirements;  the  determina¬ 


tion  of  questions  pertaining  to  the  prep¬ 
aration.  wrapping,  addressing,  weigh¬ 
ing,  newspaper  treatment,  and  excep¬ 
tional  dispatch  of  publications  of  the 
second  class,  and  the  permissible  addi¬ 
tions  to  and  inclosures  therein  and  other 
related  matters;  the  application  of  the 
various  rates  of  postage  prescribed  for 
mailings  of  publications  of  the  second 
class,  according  to  their  character,  and 
the  supervision  of  the  collection  of,  and 
accounting  for,  such  postage;  the  ad¬ 
ministrative  examination  of  postmas¬ 
ters’  quarterly  statements  of  second- 
class  postage  collected  and  the  receipts 
issued  to  publishers  therefor;  the  cer¬ 
tification  to  the  General  Accounting 
Office  of  the  amount  of  second-class  post¬ 
age  for  which  each  postmaster  is  ac¬ 
countable;  the  granting  of  authority  to 
refund  postage  paid  thereon  in  excess  of 
the  lawful  amounts;  the  examination  of 
sworn  statements  of  ownership,  man¬ 
agement,  and  circulation  required  to  be 
filed  by  publishers  of  publications  ad¬ 
mitted  as  second-class  matter  in  the 
mails,  and  the  consideration  of  questions 
arising  therefrom;  the  registration  of 
news  agents;  the  registration  of  maga¬ 
zines  and  periodical  publications  issued 
in  raised  characters  or  on  sound-repro¬ 
duction  records  for  the  blind;  the  deter¬ 
mination  of  the  acceptability  of  free  cir¬ 
culation  publications  at  special  postage 
rates  provided  therefor. 

(j)  Division  of  Registered  Mails.  (1) 
The  Division  of  Registered  Mails,  under 
the  supervision  of  the  superintendent,  is 
charged  with  the  management  of  the  do¬ 
mestic  registry  system  and  the  domestic 
insurance  and  collect-on-delivery  fea¬ 
tures  of  the  postal  service  and  the  issu¬ 
ance  of  all  instructions  and  correspond¬ 
ence  in  relation  thereto,  except  that 
assigned  to  the  Chief  Inspector  under 
§  1.14,  and  §§  44.1  and  44.2  of  this  chap¬ 
ter;  the  issuance  of  instructions  concern¬ 
ing  receipts  or  certificates  of  mailing  for 
domestic  ordinary,  registered,  insured, 
and  collect-on-delivery  mail;  the  au¬ 
thorization  of  all  domestic  rotary-lock, 
brass-lock,  lead-seal,  and  exceptional 
exchanges  and  dispatches  of  registered 
mail;  the  authorization  of  refunds  of 
postage  on  domestic  registered,  insured, 
and  collect-on-delivery  mail;  the  recov¬ 
ery  and  disposition  of  domestic  indemni¬ 
ties  found  to  have  been  improperly  paid; 
the  supervision  of  the  adjustment  by 
postmasters  of  clafcis  involving  domestic 
insured  and  collect-on-delivery  mail; 
and  the  adjustment  of  indemnity  claims 
for  domestic  registered  mail  and  such 
claims  for  domestic  insured  and  collect- 
on-delivery  mail  as  are  not  adjusted  by 
postmasters. 

(2)  Except  such  claims  as  are  reserved 
for  adjustment  by  the  Department,  the 
postmasters  at  Central  Accounting  Post 
Offices  for  the  States  or  sections  in  which 
insured  and  collect-on-delivery  articles 
are  mailed  are  authorized  to  pay  limited 
indemnity  claims,  not  to  exceed  $200, 
arising  from  the  loss  or  rifling  of,  or  dam¬ 
age  to,  insured  and  unregistered  collect- 
on-delivery  articles,  and  exchanged  with¬ 
in  and  between  the  continental  United 
States  (including  Alaska),  Guam,  Ha¬ 
waii,  Pago  Pago,  Samoa,  Puerto  Rico,  and 
the  Virgin  Islands.  Below  is  a  list  of 
Central  Accounting  Post  Offices  with  ter¬ 
ritory  served: 
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Central-accounting  post 

offices — Continued  Territory  served — Continued 

Dallas,  Tex _ .........  The  following  counties  of  Texas:  Anderson,  Andrews,  Archer,  Arm¬ 

strong,  Bailey,  Baylor,  Borden,  Bosque,  Bowie,  Briscoe,  Brown, 
Callahan,  Camp,  Carson,  Cass,  Castro,  Cherokee,  Childress,  Clay, 
Cochran,  Coke,  Coleman,  Collin,  Collingsworth,  Comanche, 
Cooke,  Cottle,  Crosby,  Culberson,  Dallam,  Dallas,  Dawson,  Deaf 
Smith,  Delta,  Denton,  Dickens,  Donley,  Eastland,  Ector,  Ellis, 
EH  Paso,  Erath,  Falls,  Fannin,  Fisher,  Floyd,  Foard,  Franklin, 
Freestone,  Gaines,  Garza,  Glasscock,  Gray,  Grayson,  Gregg,  Hale, 
Hall,  Hamilton,  Hansford,  Hardeman,  Harrison,  Hartley,  Haskell, 
Hemphill,  Henderson,  Hill,  Hockley,  Hood,  Hopkins,  Howard, 
Hudspeth,  Hunt,  Hutchinson,  Jack,  Johnson,.  Jones,  Kaufman, 
Kent,  King,  Knox,  Lamar,  Lamb,  Limestone,  Lipscomb,  Loving, 
Lubbock,  Lynn,  McLennan,  Marlon,  Martin,  Midland,  Mills,  Mit¬ 
chell,  Montague,  Moore,  Morris,  Motley,  Navarro,  Nolan,  Ochiltree, 
Oldham,  Palo,  Pinto,  Panola,  Parker,  Parmer,  Potter,  Rains, 
Randall,  Red  River,  Reeves,  Roberts,  Rockwall,  Runnels,  Rusk, 
Scurry.  Shackelford,  Sherman,  Smith,  Somervell,  Stephens,  Stone¬ 
wall,  Swisher,  Tarrant,  Taylor,  Terry,  Throckmorton,  Titus,  Up¬ 
shur,  Van  Zandt,  Ward,  Wheeler,  Wichita,  Wilbarger,  Winkler, 
Wise,  Wood,  Toakum,  Young. 

Salt  Lake  City,  Utah _ Utah. 


Burlington,  Vt _ ...  Vermont. 

Richmond,  Va _ Virginia. 

San  Juan,  P.  R _ _  Virgin  Islands. 

Seattle,  Wash _ All  third  and  fourth  class  post  offices  In  Alaska.  The  following 


counties  of  Washington:  Chelan,  Clallam,  Clark,  Cowlitz,  Grays 
Harbor,  Island,  Jefferson,  King,  Kitsap,  Kittitas,  Klickitat,  Lewis, 
Mason,  Paelfic,  Pierce,  San  Juan,  Skagit,  Skamania,  Snohomish, 
Thurston,  Wahkiakum,  Whatcom,  Yakima. 

Spokane,  Wash — ......  The  following  counties  of  Idaho:  Benewah,  Bonner,  Boundary, 

Clearwater,  Idaho,  Kootenai,  Latah,  Lewis,  Nez  Perce,  Shoshone. 

The  following  counties  of  Washington:  Adams,  Asotin,  Benton, 
Columbia,  Douglas,  Ferry,  Franklin,  Garfield,  Grant,  Lincoln, 
Okanogan,  Pend  Oreille,  Spokane,  Stevens,  Walla  Walla,  Whitman. 


Charleston,  W.  Va _ The  following  counties  of  West  Virginia:  Boone,  Braxton,  Cabell, 

Calhoun,  Clay,  Fayette,  Gilmer,  Greenbrier,  Jackson,  Kanawha, 
Lincoln,  Logan.  McDowell,  Mason,  Mercer.  Mingo,  Monroe,  Nicholas, 
Pocahontas,  Putnam,  Raleigh,  Roane,  Summers,  Wayne,  Webster, 
Wirt,  Wood,  Wyoming. 

Wheeling,  W.  Va - The  following  counties  of  West  Virginia :  Barbour,  Berkeley,  Brooke, 

Doddridge,  Grant,  Hampshire,  Hancock,  Hardy,  Harrison,  Jeffer¬ 
son,  Lewis,  Marlon,  Marshall,  Mineral,  Monongalia,  Morgan,  Ohio, 
Pendleton,  Pleasants,  Preston,  Randolph,  Ritchie,  Taylor,  Tucker, 
Tyler,  Upshur,  Wetzel. 

Milwaukee,  Wls _ _  Wisconsin. 

Cheyenne,  Wyo _ Wyoming. 


(3)  Except  such  claims  as  are  reserved 
for  adjustment  by  the  Department,  the 
postmaster  at  Washington,  D.  C.,  is  au¬ 
thorized  to  pay  limited  Indemnity  claims, 
not  to  exceed  $200,  arising  from  the  loss 
or  rifling  of,  or  damage  to,  insured  and 
unregistered  collect-on-delivery  articles 
mailed  at  Washington,  D.  C. 

(4)  Claims  involving  both  insured  and 
c.  o.  d.  parcels  mailed  at  post  offices  in 
Alaska  are,  upon  completion,  sent  to  the 
postmaster  at  Seattle,  Washington. 

(5)  Claims  for  indemnity  involving 
parcels  mailed  at  or  addressed  to  post 
offices  in  Hawaii  are,  upon  completion, 
sent  to  the  postmaster  at  Honolulu,  if  the 
payee  is  located  in  Hawaii;  but  if  the 
payee  is  located  elsewhere  in  the  United 
States,  the  claim  papers  are  sent  to  the 
postmaster  at  San  Francisco,  California. 

(6)  Claims  for  indemnity  involving 
parcels  mailed  at  or  addressed  to  post 
offices  in  Puerto  Rico  are,  upon  comple¬ 
tion,  sent  to  the  postmaster  at  San  Juan, 
Puerto  Rico,  if  payment  is  to  be  made  in 
Puerto  Rico.  If  payment  is  to  be  made 
elsewhere  in  the  United  States,  the  claim 
papers  are  sent  to  the  postmaster  at  New 
York,  N.  Y. 

(7)  Claims  for  indemnity  involving 
parcels  mailed  at  or  addressed  to  post 
offices  in  the  Virgin  Islands  are,  upon 
completion,  sent  to  the  postmaster  at 
San  Juan,  Puerto  Rico,  if  the  payees  are 


located  in  the  Virgin  Islands  or  Puerto 
Rico,  but  if  payment  is  to  be  made  else¬ 
where  in  the  United  States,  the  claims 
for  indemnity  are  sent  to  the  postmaster 
at  New  York,  N.  Y. 

(8)  Claims  fir  indemnity  involving 
parcels  mailed  at  Washington,  D.  C..  are, 
upon  completion,  sent  to  the  postmaster 
at  Washington,  D.  C. 

(9)  Information  regarding  the  regis¬ 
tration  of  valuable  mail  matter,  insur¬ 
ance  of  parcels,  and  sending  of  articles 
collect-on-delivery,  to  domestic  destina¬ 
tions,  fees  and  limits  of  indemnity,  and 
the  advantages  to  be  derived  from  the 
use  of  each  of  the  services  may  be  ob¬ 
tained  at  any  post  office  or  station  or 
branch  thereof. 

(10)  Information  concerning  certifi¬ 
cates  of  mailing  of  domestic  ordinary 
mail  of  any  class,  or  additional  receipts, 
or  certificates  of  mailing  of  any  domestic 
ordinary,  registered,  insured,  or  collect- 
on-delivery  mail,  may  be  obtained  at  any 
post  office  or  station  or  branch  thereof. 
Requests  for  such  receipts  or  certificates 
of  mailing  may  be  made  at  the  offices  at 
which  the  articles  are  mailed. 

(11)  Applications  for  the  registration 
of  mail  may  be  made  at  a  post  office, 
branch,  or  station,  or  to  a  city,  village,  or 
rural  delivery  carrier. 

Mall  intended  for  registration  should 
never  be  placed  in  a  street  letter  box  or 


an  ordinary  mail  drop.  It  must  be  pre¬ 
sented  for  registration  and  a  receipt  ob¬ 
tained  at  the  time  showing,  in  addition 
to  such  other  particulars  as  may  be  re¬ 
quired  by  the  Department,  the  number 
of  the  article,  the  amount  of  registry  fee 
paid,  the  class  of  postage  paid,  the 
amount  of  surcharge,  if  any,  paid,  and 
any  fees  paid  for  special  services,  such 
as  return  receipt,  restricted  delivery,  spe¬ 
cial  delivery,  and  the  postmark  showing 
date  and  place  of  registration. 

(12)  At  the  time  of  mailing,  or  after 
mailing,  of  a  domestic  registered  article, 
the  sender  may  make  request  for  a  re¬ 
turn  receipt  showing  to  whom  and  when 
the  article  was  delivered,  or,  at  the  time 
of  mailing  only,  the  sender  may  make 
request  for  a  return  receipt  showing  to 
whom,  when  and  the  address  where  the 
mail  was  delivered,  upon  payment  of  the 
prescribed  fee. 

(13)  The  sender  may  restrict  the  de¬ 
livery  of  registered  mail  by  Indorsing 
each  such  article  on  the  address  side 
“Deliver  to  Addressee  Only,”  or  “Deliver 
to  the  Addressee  or  Order,"  or  with  words 
of  similar  import,  upon  payment  of  the 
required  fee. 

(14)  When  the  sender  of  registered 
mail  desires  to  reclaim  or  recall  it  at 
any  time  before  delivery,  application  may 
be  made  to  the  mailing  postmaster. 

(15)  Requests  for  firm  registration 
records  by  patrons  who  customarily  pre¬ 
sent  an  average  of  three  or  more  articles 
for  registration  at  one  time  and  for  firm 
mailing  books  by  patrons  who  customar¬ 
ily  mail  an  average  of  three  or  more  in¬ 
sured  or  c.  o.  d.  parcels  at  one  time  may 
be  made  at  any  post  office. 

(16)  Requests  for  Information  as  to 
the  proper  method  of  packing  and  wrap¬ 
ping  of  articles  intended  for  registration, 
insurance,  or  collection-on-delivery,  may 
be  made  at  any  post  office,  or  station  or 
branch  thereof. 

(17)  Requests  for  information  regard¬ 
ing  the  sending  of  inquiries  for  domestic 
registered,  insured,  or  c.  o.  d.  mail  and 
the  charges  therefor,  if  any,  may  be  ob¬ 
tained  at  any  post  office. 

(18)  Requests  for  insurance  of  parcels 
may  be  made  at  a  post  office,  or  branch 
or  station,  or  to  a  rural  carrier.  Matter 
intended  for  insurance  may  be  left  in 
a  rural  patron’s  mail  box  for  collection, 
provided  sufficient  stamps  are  affixed  for 
postage  and  fee,  or  money  therefor  is 
left  in  the  box,  and  the  article  is  prop¬ 
erly  packed  and  marked  “Insured.”  A 
note  should  be  left  in  the  rural  box  stat¬ 
ing  contents  and  what  part  of  the  stamps 
or  money  represents  the  insurance  fee. 

(19)  Requests  that  articles  be  sent  col¬ 
lect-on-delivery  may  be  made  at  a  post 
office,  or  station  or  branch,  or  to  a  rural 
carrier.  Matter  intended  for  collection 
on  delivery  may  be  left  in  a  rural  patron's 
box  for  collection,  provided  sufficient 
stamps  are  affixed  for  postage  and  fee,  or 
money  therefor  is  left  in  tfee  box,  and  the 
article  is  properly  packed  and  marked 
“c.  o.  d.”  A  c.  o.  d.  tag  must  be  properly 
filled  in  and  attached  to  the  article.  A 
note  should  be  left  in  the  rural  mail  box 
stating  the  contents  of  the  article  if 

i  other  than  first  class  matter,  and  what 
part  of  the  stamps  or  money  represents 
the  c.  o.  d.  fee. 
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(20)  At  the  time  of  mailing,  and  upon 
payment  of  the  required  fee,  the  sender 
may  request  restriction  in  delivery  of  an 
insured  or  c.  o.  d.  parcel  by  indorsing 
each  such  article  on  the  address  side  "De¬ 
liver  to  Addressee  Only,”  or  "Deliver  to 
the  Addressee  or  Order,”  or  with  words 
of  similar  import. 

(21)  Requests  for  information  regard¬ 
ing  the  use  of  multiple  forms  providing 
in  one  operation,  by  carbon  process,  ad¬ 
dress  labels,  firm  mailing  and  post  of¬ 
fice  records,  and  in  the  case  of  c.  o.  d. 
mail,  labels  to  be  affixed  over  the  corre¬ 
sponding  portions  of  the  official  c.  o.  d. 
tags,  and  for  information  concerning 
the  use  of  recapitulation  sheets  in  con¬ 
junction  with  these  multiple  forms,  may 
be  made  at  any  post  office. 

(22)  The  sender  may,  upon  the  pay¬ 
ment  of  the  required  fee,  request  that  the 
amount  originally  stated  as  due  him  on 
delivery  of  a  c.  o.  d.  parcel  be  increased 
(not  to  exceed  $200),  decreased,  or  can¬ 
celed,  or  the  parcel  delivered  to  a  new 
addressee  at  the  office  where  it  is  held. 

(23)  When  the  sender  of  a  c.  o.  d. 
parcel  is  advised  by  the  addressee  that  it 
has  not  been  received,  and  a  sufficient 
length  of  time  has  elapsed  from  the  date 
of  mailing  for  the  parcel  to  have  been 
received  at  the  office  of  address  in  the 
usual  course  of  the  malls  and  delivered 
to  the  addressee.  Inquiry  may  be  made  at 
the  mailing  post  office  or  branch  or  sta¬ 
tion  thereof.  However,  if  such  advice  is 
dated  at  least  ten  days  from  the  date  on 
which  the  parcel  should  have  reached  the 
office  of  address  and  been  delivered  to 
the  addressee,  claim  for  indemnity  may 
be  filed. 

(24)  When  the  sender  of  a  c.  o.  d. 
parcel  is  advised  that  it  was  received  by 
the  addressee  with  all  or  a  part  of  the 
contents  missing  or  damaged,  claim  for 
indemnity  may  be  made  without  prelim¬ 
inary  inquiry. 

(25)  When  the  sender  of  a  c.  o.  d. 
parcel  fails  to  receive  a  c.  o.  d.  money 
order  at  the  expiration  of  at  least  fifteen 
days  following  the  date  of  mailing,  in 
addition  to  the  time  limit  for  retention 
specified  by  the  sender,  or  the  parcel 
itself  is  not  returned  as  undelivered  at 
the  expiration  of  a  similar  period,  in¬ 
quiry  may  be  made  at  the  mailing  post 
office  or  branch  or  station  thereof  for 
the  parcel. 

(26)  Written  complaints  concerning 
the  disposition  or  delay  (as  distinguished 
from  loss  or  rifling  of,  or  damage  to), 
domestic  registered  mail,  including  that 
exchanged  with  the  Canal  Zone,  and 
applications  for  indemnity  on  account 
of  the  loss  or  rifling  of,  or  damage  to, 
domestic  registered  mail,  Including  that 
exchanged  with  the  Canal  Zone,  may  be 
made  at  any  post  office. 

(27)  Information  concerning  refunds 
of  postage  paid  on  domestic  registered, 
insured  and  collect-on-dellvery  mail 
may  be  obtained  at  any  post  office.  Re¬ 
quest  for  refunds  of  any  postage  paid  on 
domestic  registered,  insured,  or  collect- 
on-delivery  mail  for  which  service  was 
not  rendered,  or  was  collected  in  excess 
of  the  lawful  rate,  may  be  made  in  writ¬ 
ing  at  the  office  where  mailed. 

*28)  Applications  for  indemnity  for 
lost,  rifled,  or  damaged  domestic  regis¬ 
tered,  insured,  or  collect-on-dellvery 
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mall  may  be  made  by  the  public  to  the 
postmaster  at  any  post  office. 

(29)  Request  for  Information  con¬ 
cerning  the  status  of  claims  involving 
domestic  registered  mail  should  be  ad¬ 
dressed  to  the  Third  .Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  Washington  25,  D.  C.  Requests 
for  reports  of  the  status  of  claims  in¬ 
volving  domestic  insured  or  collect-on- 
delivery  mail  should  be  addressed  to  the 
designated  paying  postmaster. 

(k)  Division  of  Parcel  Post.  The 
Division  of  Parcel  Post,  under  the  super¬ 
vision  of  the  director,  is  charged  with  the 
general  direction  of  Investigations  of 
methods  designed  to  improve  the  Parcel 
Post  Service,  and  the  study  and  analysis 
of  data.  Information,  and  suggestions 
pertaining  to  this  service. 

§  1.13  Fourth  Assistant  Postmaster 
General — (a)  Duties.  To  the  Fourth  As¬ 
sistant  Postmaster  General  are  assigned 
the  duties  of  representing  the  Post¬ 
master  General  on  the  Joint  Departmen¬ 
tal  Committee,  administering  the  details 
of  public  building  programs  authorized 
by  Congress  outside  of  the  District  of 
Columbia;  the  authorization  of  allow¬ 
ances  for  rent,  light,  and  fuel,  and  the 
consideration  of  general  engineering 
problems  affecting  the  activities  of  the 
Postal  Service;  the  custody  and  distribu¬ 
tion  of  equipment  and  supplies  for  the 
Postal  Service;  the  administration  and 
operation  of  Government-owned  post- 
office  buildings,  appointment  and  disci¬ 
pline  of  personnel  engaged  in  the  opera¬ 
tion  and  maintenance;  requisition  and 
distribution  of  cleaning  and  operating 
supplies  and  equipment;  the  authoriza¬ 
tion  of  allowances  for  hire  of  vehicles 
used  in  the  delivery  and  collection  serv¬ 
ice,  and  the  conduct  of  the  screen-wag¬ 
on,  pneumatic-tube,  and  Government- 
owned  motor-vehicle  services  in  cities; 
the  production  and  distribution  of  post¬ 
route  maps  and  parcel-post  zone  keys; 
the  general  supervision  of  the  Mail 
Equipment  Shops  and  the  manufacture 
and  repair  of  mail  bags,  locks,  keys,  and 
key  chains.  He  also  serves  as  a  member 
of  the  Postmaster  General’s  Staff. 

(b)  Under  Fourth  Assistant  Postmas¬ 
ter  General.  The  Under  Fourth  Assist¬ 
ant  Postmaster  General  will  assist  the 
Fourth  Assistant  Postmaster  General  in 
the  general  supervision  and  administra¬ 
tion  of  the  affairs  of  the  Bureau,  aiding 
in  the  formulation  of  plans  and  policies; 
act  as  head  of  the  Bureau  during  the  ab¬ 
sences  of  the  Fourth  Assistant  Postmas¬ 
ter  General ;  and  perform  such  other  spe¬ 
cific  duties  as  may  be  assigned. 

(c)  Division  of  Engineering  and  Re¬ 
search.  The  Division  of  Engineering 
and  Research  under  the  supervision  of 
the  Superintendent  is  charged  with  the 
design  and  construction  of  buildings  in 
so  far  as  the  operation  of  the  post  office 
service  is  concerned;  the  lay-out  of  post 
office  quarters  in  Federal  buildings  and* 
leased  buildings,  including  conveyor  and 
other  labor-saving  equipment  for  same; 
general  engineering  problems  affecting 
the  activities  of  the  Postal  Service,  and 
the  consideration  of  the  practicability  of 
devices  and  inventions  for  use  in  the 
Postal  Service. 

(d)  Division  of  Motor  Vehicle  Service. 
The  Division  of  Motor  Vehicle  Service, 
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under  the  supervision  of  the  Superin¬ 
tendent,  is  charged  with  the  authoriza¬ 
tion,  operation,  and  maintenance  of  the 
Government-owned  motor-vehicle  serv¬ 
ice,  including  the  appointment  and  disci¬ 
pline  of  the  personnel  employed  in  con¬ 
nection  therewith;  the  authorization  and 
operation  of  the  pneumatic-tube  service 
including  the  appointment  and  discipline 
of  the  personnel  employed  in  connection 
therewith;  requisitions  for  materials, 
supplies,  and  garage  equipment  and  cor¬ 
respondence  pertaining  thereto;  requests 
for  allowances  for  rent,  light,  fuel,  power, 
water,  telephone  service,  etc.;  the  month¬ 
ly  and  quarterly  reports  and  correspond¬ 
ence  pertaining  to  the  accounting  sys¬ 
tem;  the  preparation  of  advertisements 
inviting  proposals  for  the  transportation 
of  the  mails  in  cities  by  means  of  screen 
wagons  and  pneumatic  tubes,  and  the 
drafting  Of  orders  awarding  such  service, 
including  the  preparation  of  contracts 
therefor;  the  fixing  of  allowances  for  the 
hire  of  vehicles  used  in  the  delivery  and 
collection  service;  the  examination  of  re¬ 
ports  and  the  preparation  of  orders  mak¬ 
ing  deductions  and  imposing  fines  for 
nonperformance  of  services  and  other  de¬ 
linquencies  on  the  part  of  contractors. 

(e)  Division  of  Topography.  (1)  The 
Division  of  Topography,  under  the  super¬ 
vision  of  the  Topographer,  is  charged 
with  the  supervision  of  the  production 
of  post-route  and  rural-delivery  maps; 
the  distribution  of  post-rout#and  rural- 
delivery  maps;  and  the  conduct  of  cor¬ 
respondence  pertaining  thereto. 

(2)  Post-route,  rural-delivery  county, 
and  local-center  maps  shall  be  prepared 
by  and  printed  under  the  supervision  of 
the  Topographer.  Division  of  Topog¬ 
raphy,  of  the  Post  Office  Department. 
The  maps  shall  not  bear  the  name  or  any 
imprint  of  the  contractor  doing  the 
printing. 

(3)  The  Topographer  shall  issue  all 
maps  to  the  offices  of  the  service  and  all 
others  entitled  thereto  upon  their  re¬ 
quest. 

(f)  Division  of  Post  Office  Quarters. 
The  Division  of  Post  Office  Quarters,  un¬ 
der  the  supervision  of  the  Superintend¬ 
ent,  is  charged  with  the  selection,  lease, 
and  equipment  of  quarters  for  presiden¬ 
tial  post  offices  and  stations  thereof  (ex¬ 
cept  those  located  in  Federal  buildings) ; 
the  lease  and  equipment  of  post  office 
garages,  and  the  fixing  of  allowances  for 
rent,  light,  heat,  and  water  at  presiden¬ 
tial  offices  and  stations  thereof. 

(g)  Division  of  Equipment  and  Sup¬ 
plies.  (1)  The  Division  of  Equipment 
and  Supplies,  under  the  supervision  of 
the  Superintendent,  is  charged  with  the 
preparation  of  specifications  for  equip¬ 
ment,  other  than  that  assigned  to  the 
Division  of  Mail  Equipment  Shops,  and 
supplies  for  the  Postal  Service;  the 
requisition,  inspection,  adjustment,  and 
repair  of  post-office  scales;  the  custody, 
distribution,  and  transportation  of  such 
equipment  and  supplies;  the  mainte¬ 
nance  of  a  record  of  expenditures  for 
equipment  and  supplies  by  appropria¬ 
tion;  and  the  conduct  of  all  correspond¬ 
ence  pertaining  thereto. 

(2)  The  Fourth  Assistant  Postmaster 
General,  Division  of  Equipment  and  Sup¬ 
plies,  shall  issue  parcel-post  zone  keys  to 
be  used  in  connection  with  the  Official 
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Postal  Guide  to  offices  of  the  service,  and 
to  the  public  upon  request. 

(h)  Division  of  Federal  Building  Op¬ 
erations.  The  Division  of  Federal  Build¬ 
ing  Operations,  under  the  supervision  of 
the  Superintendent,  is  charged  with  the 
administration  and  operation  of  Gov¬ 
ernment-owned  post  office  buildings; 
appointment  and  discipline  of  personnel 
engaged  in  the  operation  and  mainten¬ 
ance;  requisition  and  distribution  of 
cleaning  and  operating  supplies  and 
equipment,  Including  fuel,  oils  and 
grease,  electric  and  gas  lamps;  assign¬ 
ment  of  space  and  granting  of  privileges; 
Joint  telephone  facilities  serving  two  or 
more  governmental  agencies;  requisition 
and  distribution  of  furniture,  floor  cov¬ 
erings,  window  shades,  awnings;  moving 
into  Federal  buildings;  and  safes  and 
their  fittings.  Correspondence  relative 
to  repairs  to  buildings  and  fixed  equip¬ 
ment.  including  heating  plant,  elevators, 
ventilating  equipment,  vaults,  lock  boxes; 
lighting  fixtures  (Federal  buildings  only) 
interior  and  exterior  painting,  seeding 
and  grading,  should  be  addressed  to  Pub¬ 
lic  Buildings  Administration,  Federal 
Works  Agency.  For  further  instruc¬ 
tions  see  pamphlet  “Instructions  and 
Suggestions  for  Postmasters  in  the  Oper¬ 
ation  of  Public  Buildings  Under  the  Ad¬ 
ministration  of  the  Post  Office  Depart¬ 
ment.” 

(i)  Division  of  Mail  Equipment  Shops. 
The  Divisic^of  Mail  Equipment  Shops, 
under  the  supervision  of  the  Superin¬ 
tendent,  is  charged  with  the  manufac¬ 
ture  and  repair  of  mail  bags  and  other 
mail  containers  and  attachments,  mail 
locks,  keys,  chains,  tools,  dies,  and  such 
other  equipment  for  the  Postal  Service 
as  may  be  deemed  expedient;  the  prep¬ 
aration  of  specifications  for  the  articles 
named,  the  recommendation  of  award 
for  purchase:  the  maintenance  of  a  rec¬ 
ord  of  expenditures;  the  issuance  of 
letter-box  locks,  mail  keys,  key  chains, 
etc,  to  postmasters  and  other  officials 
entitled  thereto,  and  the  maintenance  of 
a  record  thereof. 

(J)  Division  of  Traffic.  The  Division 
of  Traffic,  under  the  supervision  of  the 
Traffic'  Manager,  is  charged  with  the 
preparation  of  instructions  relative  to 
freight,  express,  drayage,  crating,  rout¬ 
ing  and  billing  shipments  of  equipment, 
material,  and  supplies  for  the  depart¬ 
ment  and  Postal  Service  following  care¬ 
fully  instructions  appearing  in  the  Man¬ 
ual  of  Instructions  for  Postal  Personnel, 
under  the  heading  ‘‘Transportation  and 
Drayage  of  Postal  Supplies  and  Equip¬ 
ment.” 

§  1.14  Chief  Inspector — (a)  Duties. 
The  Chief  Inspector  is  charged  with 
keeping  the  Department  advised  as  to 
the  condition  and  needs  of  the  postal 
service;  with  the  inspection  and  rating 
of  post  offices,  and  the  certification  of  the 
results  to  the  First  Assistant  Postmaster 
General;  with  the  inspection,  audit,  and 
Inventory  of  finances,  valuables,  equip¬ 
ment,  supplies,  and  property,  and  the 
examination  of  procedures  relating 
thereto  in  every  bureau  or  agency  of  the 
Postal  Establishment  in  Washington  and 
in  the  field,  and  the  certification  of  the 
results  to  the  Postmaster  General  or  the 
Assistant  Postmaster  General  in  charge 
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of  the  unit  inspected;  with  the  coordina¬ 
tion  and  supervision  of  plans  and  ar¬ 
rangements  for  the  handling  of  the  Presi¬ 
dent’s  mail  while  he  is  traveling,  and 
advising  with  White  House  officials  on 
matters  connected  therewith;  with  all 
matters  relating  to  depredations  upon  the 
malls  and  losses  therein;  with  the  direc¬ 
tion  of  all  inquiries  for  the  purpose  of 
determining  whether  articles  of  mail 
matter  have  been  delivered  except  as  pro¬ 
vided  in  8  44.2  of  this  chapter,  with  the 
treatment  of  all  inquiries  addressed  to 
the  United  States  Post  Office  Department 
by  foreign  postal  administrations  or  by 
persons  interested,  or  reported  by  postal 
officials  and  others  under  §§  44.1  and 
118.1  of  this  chapter,  concerning  losses 
and  Irregularities  in  the  international 
mails;  with  the  treatment  of  all  cases  in¬ 
volving  international  mail  where  some 
form  of  return  receipt  is  required  which 
has  not  been  received ;  with  the  securing 
of  evidence  and  the  treatment  of  com¬ 
plaints  and  correspondence  relative  to 
criminal  offenses  against  the  postal  serv¬ 
ice;  with  the  presentation  of  cases  to  the 
Department  of  Justice  and  the  expression 
of  the  Department’s  interest  in  the  prose¬ 
cution  of  offenders  against  the  postal 
laws;  with  the  consideration  of  claims 
for  rewards  for  the  apprehension  and 
conviction  of  postal  law  violators;  with 
the  consideration  of  matters  arising  from 
the  application  of  the  private  express 
statutes;  with  the  management  of  the 
Post  Office  Inspection  Service  and  of 
the  divisions  of  his  Bureau,  including  the 
selection,  assignment  to  duty,  and  gov¬ 
ernment  of  the  personnel  of  his  Bureau, 
post  office  inspectors  in  charge,  assistant 
post  office  inspectors  in  charge,  post  office 
Inspectors,  and  clerks  in  the  Inspection 
Service,  the  authorization,  coordination, 
and  disposition  of  all  investigations  by 
the  Inspection  Service,  and  the  custody 
and  disposition  of  all  money  or  property 
coming  into  the  possession  of  the  Inspec¬ 
tion  Service  or  any  division  of  his  Bu¬ 
reau;  with  the  operation  of  the  Post  Of¬ 
fice  Department  Library;  with  the  print¬ 
ing,  numbering,  and  assignment  of  travel 
commissions  except  those  for  railway 
postal  clerks;  and  with  the  performance 
of  such  other  duties  as  may  from  time  to 
time  be  required  by  the  Postmaster  Gen¬ 
eral.  He  also  serves  as  a  member  of  the 
Postmaster  General’s  Staff. 

(b)  Assistant  Chief  Inspector.  The 
Assistant  Chief  Inspector  shall  perform 
such  duties  as  may  be  delegated  to  him 
by  the  Chief  Inspector,  and  in  the  ab¬ 
sence  of  the  latter  shall  act  in  his  stead. 

(c)  General  Superintendent.  The 
General  Superintendent,  Office  of  the 
Chief  Inspector,  under  the  Chief  Inspec¬ 
tor  and  the  Assistant  Chief  Inspector, 
shall  exercise  general  supervision  over 
the  divisions  of  the  Bureau  and  perform 
such  other  duties  as  may  be  delegated  to 
him. 

•  The  divisions  of  this  Bureau  shall  per¬ 
form  duties  as  follows: 

(d)  Division  of  Administrative  Serv¬ 
ices.  The  Division  of  Administrative 
Services,  under  the  supervision  of  the 
Superintendent,  is  charged  with  the  de¬ 
termination  of  financial  responsibility  of 
postal  personnel,  sureties,  mail  contrac¬ 
tors.  and  other  persons,  firms,  and  cor¬ 
porations  in  cases  involving  loss,  theft, 


rifling,  wrong  delivery,  or  other  mistreat¬ 
ment  of  mail,  and  irregularities  in  official 
funds,  property,  and  revenue;  with  the 
determination  and  direction  of  the  dis¬ 
position  to  be  made  of  money  and  prop¬ 
erty  recovered;  with  the  preparation  of 
budgetary  estimates  and  Justifications, 
and  the  apportionment  and  accounting 
for  Inspection  Service  appropriations; 
with  the  consideration  of  contracts,  al¬ 
lowances,  accounts,  travel,  and  leaves  of 
absence  under  Inspection  Service  appro¬ 
priations;  with  the  procurement  and 
analysis  of  statistics;  with  the  operation 
of  the  cash  accounting  system  of  the  In¬ 
spection  Service;  and  with  initial  re¬ 
sponsibility  for  the  selection,  assignment, 
and  reassignment  of  Bureau  personnel. 

(e)  Division  of  Service  Investigations. 
The  Division  of  Service  Investigations, 
under  the  supervision  of  the  Superin¬ 
tendent,  is  charged  with  consideration  of 
matters  relating  to  the  inspection  of  post 
offices  and  other  postal  units,  the  loss  or 
other  mistreatment  of  international 
mail,  and  the  impersonation  of  postal 
officers  and  employees;  with  the  authori¬ 
zation,  coordination,  and  disposition  of 
Investigations  concserning  such  matters 
and  of  other  investigations  concerning 
the  personnel,  operating  needs,  revenues, 
and  finances  of  the  Postal  Establish¬ 
ment;  and  with  the  authorization  of  sup¬ 
plies  and  equipment  for  the  Inspection 
Service. 

(f)  Division  of  Criminal  Investiga¬ 
tions.  The^Division  of  Criminal  Investi¬ 
gations.  under  the  supervision  of  the 
Superintendent,  is  charged  with  the  con¬ 
sideration  of  matters  relating  to  depreda¬ 
tions  upon  the  mails,  burglaries,  rob¬ 
beries.  floods,  and  other  casualties,  loss 
of  domestic  hiail  except  questions  of  in¬ 
dividual  financial  responsibility,  mailing 
of  fraudulent  and  other  prohibited  mat¬ 
ter,  rewards  for  services  looking  to  the 
apprehension  and  conviction  of  postal 
law  violators,  and  expert  examination  of 
questioned  documents;  and  with  the  au¬ 
thorization,  coordination,  and  disposi¬ 
tion  of  Investigations  concerning  such 
matters. 

(£)  Information,  requests,  submittals. 
Inquiries  and  requests  by  the  public  for 
information  concerning  the  Postal  Serv¬ 
ice  or  complaints  concerning  mail  mat¬ 
ter  should  be  addressed  to  the  Post¬ 
master  or  to  the  Post  Office  Department, 
Washington  25,  D.  C. 

8  1.15  Comptroller,  Bureau  of  Ac¬ 
counts — (a)  Duties.  To  the  Comptroller, 
Bureau  of  Accounts,  are  assigned  the 
administrative  examination  of  all  postal, 
money  order,  and  postal  note  accounts 
of  postmasters  at  direct  and  central  ac¬ 
counting  offices  and  the  accounts  of  for¬ 
eign  administrations;  the  prescribing 
and  supervising  of  the  administrative 
examination  of  district  office  accounts 
at  central  accounting  offices;  the  ad¬ 
ministrative  examination  of  the  accounts 
and  conducting  of  physical  audits  of  the 
cash  and  accountability  of  the  Phila¬ 
telic  Agent  and  the  Superintendent, 
Division  of  Finance  and  Disbursing 
Officer;  the  instructing  of  postmasters 
relative  to  the  maintenance  of  financial 
records  and  the  preparation  and  rendi¬ 
tion  of  their  accounts;  the  supervising 
of  the  quarterly  counts  of  penalty  mail 
and  determining  the  quantity  of  penalty 
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matter  procured  and  mailed  by  each  de¬ 
partment,  agency,  or  organization  of  the 
Government  and  the  cost  of  handling 
such  mall;  the  work  of  ascertaining  the 
revenues  derived  from  and  the  cost  of 
carrying  and  handling  the  several  classes 
of  mail  matter  and  of  performing  the 
special  postal  and  nonpostal  services ;  the 
keeping  of  administrative  appropriation 
and  cost  accounts;  the  maintenance  of 
control  accounts  of  appropriations,  ap¬ 
portionments,  allotments,  obligations, 
revenues,  receipts,  and  expenditures;  the 
maintenance  of  records  of  gross  postal 
receipts,  by  calendar  years,  of  post 
offices;  the  compilation  of  statistical  re¬ 
ports,  monthly  operating  statements, 
and  other  financial  data  for  the  informa¬ 
tion  of  the  Postmaster  General  and  other 
officers  of  the  Post  Office  Department; 
the  ascertainment  of  the  facto  and  the 
preparation  of  certifications  relating  to 
proposed  compromise  of  liabilities  to  the 
Department  under  §  18.54  of  this  chap¬ 
ter;  the  general  supervision  of  the  ad¬ 
ministration  of  the  Retirement  Act;  and, 
in  collaboration  with  the  Office  of  Budget 
and  Administrative  Planning,  the  con¬ 
ducting  of  surveys  and  research  neces¬ 
sary  to  the  development  of  improved  cost 
accounting  and  control  procedures  and 
the  formulation  of  policies  with  respect 
to  the  financial  accounting  and  statistical 
systems  of  the  postal  establishment. 
(See  §§  135.49,  18  1,  18.2,  18.3,  and  18.8.) 
He  also  serves  as  a  member  of  the  Post¬ 
master  General’s  Staff. 

The  divisions  of  this  Bureau  shall  per¬ 
form  duties  as  follows: 

(b)  Division  of  Accounts.  The  Divi¬ 
sion  of  Accounts,  under  the  supervision 
of  the  Superintendent,  is  charged  with 
the  administrative  examination  of  ac¬ 
counts  rendered  by  postmasters;  the  ad¬ 
ministrative  examination  of  the  accounts 
of  the  Philatelic  Agent  and  the  Super¬ 
intendent,  Division  of  Finance  and  Dis¬ 
bursing  Officer;  the  maintenance  of  con¬ 
trol  accounts  showing  the  daily  trans¬ 
actions  and  financial  accountability  of 
the  Philatelic  Agent  and  the  Superin¬ 
tendent,  Division  of  Finance  and  Dis¬ 
bursing  Officer;  the  maintenance  of  con¬ 
trol  accounts  showing  the  annual  cost  of 
maintaining  Federal  buildings  in  which 
post  offices  are  housed;  the  keeping  of 
individual  accounts,  maintained  in  the 
Department  of  the  statutory  deductions 
from  the  basic  salaries  of  employees  in 
the  Department  and  Postal  Service  for 
credit  to  the  Civil  Service  Retirement 
and  Disability  Fund;  the  compilation  of 
statistical  data  relative  to  newspapers 
and  other  periodical  publications  ad¬ 
mitted  to  the  mails  as  second-class  mat¬ 
ter;  the  maintenance  of  records  showing 
the  quantity  of  penalty  matter  procured 
by  each  department,  agency,  or  organi¬ 
zation  of  the  Government  and  the  quan¬ 
tity  of  such  matter  on  hand  at  the  close 
of  each  fiscal  year;  the  ascertainment, 
from  accounts  and  reports  rendered  by 
postmasters,  of  the  gross  postal  receipts, 
by  calendar  years,  of  each  post  office  and 
the  compilation  of  such  data;  and  the 
ascertainment  of  the  amount  withheld, 
by  quarters,  from  the  earnings  of  em¬ 
ployees  for  Federal  tax  on  salaries  and 
wages. 

(c)  Division  of  Cost  Ascertainment. 
The  Division  of  Cost  Ascertainment,  un¬ 


der  the  supervision  of  the  Superintend¬ 
ent,  is  charged  with  the  general  direction 
of  the  work  of  ascertaining  the  revenues 
derived  from  and  the  cost  of  carrying 
and  handling  the  several  classes  of  mail 
matter  and  of  performing  the  special 
postal  and  nonpostal  services;  and  the 
supervision  of  the  quarterly  counts  of 
penalty,  franked,  and  matter  mailed  free 
of  postage  and  the  preparation  of  reports 
showing  the  results  thereof. 

(d)  Division  of  Methods  and  Proce¬ 
dures.  The  Division  of  Methods  and  Pro¬ 
cedures  is  charged  with  making  detailed 
investigations  in  research  surveys  un¬ 
dertaken  by  the  Office  of  Budget  and 
Administrative  Planning. 

(e)  Inquiries  and  requests  for  infor¬ 
mation.  All  requests  for  information 
shall  be  addressed  to #  the  Comptroller, 
Bureau  of  Accounts,  Post  Office  Depart¬ 
ment,  Washington  25,  D.  C. 

(f)  Official  records  available  to  the 
public.  The  complete  record  of  the  com¬ 
promise  of  obligations  with  the  Post  Of¬ 
fice  Department  are  the  only  records 
available  to  the  public.  These  records 
are  available  only  from  the  time  a  com¬ 
promise  case  is  received  in  the  Bureau 
of  Accounts  until  it  is  referred  to  the 
Comptroller  General  of  the  United  States 
for  approval,  and  access  to  these  records 
is  restricted  to  those  who  establish  a  di¬ 
rect  and  proper  interest  therein. 

MISCELLANEOUS 

§  1.16  Information  concerning  postal 
matters.  Members  of  the  public  may 
request  information  concerning  any 
postal  matter  by  communicating  with  the 
bureau  or  office  which  has  assigned  to  it 
the  duty  of  handling  the  matter  regard¬ 
ing  which  information  is  desired.  No 
special  form  is  required  to  be  followed  in 
making  such  requests. 

§  1.17  Availability  of  opinions,  orders 
and  official  records,  (a)  There  shall  be 
made  available  for  public  inspection: 
(1)  All  final  opinions  or  orders  in  the 
adjudication  of  cases,  except  those  re¬ 
quired  for  good  cause  to  be  held  confi¬ 
dential  and  not  cited  as  precedents. 

(2)  All  postal  statements  of  general 
or  particular  applicability  and  future  ef¬ 
fect  designed  to  implement,  interpret  or 
prescribe  law  or  policy  or  to  describe  the 
organization,  procedure  or  practice  re¬ 
quirements  of  the  postal  service. 

•(b)  Except  as  otherwise  required  by 
statute,  matters  of  official  record  shall 
be  made  available  to  persons  properly 
and  directly  concerned  except  informa¬ 
tion  held  confidential  for  good  cause 
found. 

(c)  All  matters  shall  be  deemed  con¬ 
fidential  for  good  cause  found  which: 
(1)  Are  classified  as  confidential  by  regu¬ 
lation  or  order,  (2)  are  found  to  be  con¬ 
fidential  upon  specific  request  being 
made  therefor  by  any  member  of  the 
public. 

(d)  All  requests  for  inspection  or  in¬ 
formation  pursuant  to  this  regulation 
shall  be  referred  to  the  Solicitor  of  the 
Department  who  after  consultation  with 
the  bureau  or  office  affected  shall  rec¬ 
ommend  to  the  Postmaster  General  such 
action  as  he  deems  appropriate.  Such 
requests  shall  be  complied  with  only  upon 
approval  of  the  Postmaster  General. 


POSTAL  PUBLICATIONS  FOR  SALE 

§  1.18  United  States  Official  Postal 
Guide.  The  United  States  Official  Pos¬ 
tal  Guide  is  published  in  two  volumes. 

(a)  Part  I  (revised  biennially  in  July) 
contains  postal  information  of  interest  to 
the  public  concerning  domestic  mail 
matter  and  the  international  money- 
order  business;  lists  of  post  offices  ar¬ 
ranged  by  States,  alphabetically,  and  by 
counties;  and  a  list  of  post  offices  discon¬ 
tinued  during  the  previous  4  years,  and 
Miscellaneous  Lists. 

(b)  Part  II  contains  postal  informa¬ 
tion  of  interest  to  the  public  and  instruc¬ 
tions  to  postal  employees  concerning  the 
International  Postal  Service. 

(c)  Supplements  to  the  United  States 
Official  Postal  Guide  (published  quarterly 
beginning  with  the  October  issue  follow¬ 
ing  each  biennial  edition)  contain  mis¬ 
cellaneous  instructions  and  orders  re¬ 
garding  the  Postal  Service  and  changes 
in  the  service,  published  for  the  purpose 
of  keeping  Parts  I  and  II  corrected  to 
date.  The  Supplements  contain  the 
amendments  to  the  Postal  Laws  and 
Regulations  issued  during  the  period 
covered  by  each  Supplement.  The 
amendments  are  also  published  in  sets. 

(d)  Prices: 


Part  I,  cloth  bound _ $1.  50 

Part  II,  paper  bound _  .  70 

Subscription  to  Quarterly  Supplements 
(October  1947  to  AprU  1949  inclu¬ 
sive)  _ _ -  1.00 


§  1.19  Postal  Laws  and  Regulations. 
Postal  Laws  and  Regulations  contains 
the  acts  of  Congress  and  regulations  of 
the  Department  for  the  government  of 
the  Post  Office  Department  and  the 
Postal  Service.  Price,  $1.50  a  copy. 
Those  interested  in  securing  the  annual 
sets  of  amendments  thereto  should  send 
their  names  and  addresses  to  the  Super¬ 
intendent  of  Documents,  Government 
Printing  Office,  who  will  advise  them  as 
the  sets  are  published  and  also  the  price 
thereof. 

§  1.20  Postal  Bulletin.  Postal  Bulle¬ 
tin  issued  Tuesday  and  Thursday  of  each 
week  (except  holidays),  contains  current 
orders,  instructions,  and  information  re¬ 
lating  to  the  Postal  Service.  Price  $1.50 
per  year. 

8  1.21  Cost  Ascertainment  Report  and 
Appendix  to  the  Cost  Ascertainment  Re¬ 
port.  Cost  Ascertainment  Report  and 
Appendix  to  the  Cost  Ascertainment  Re¬ 
port  is  issued  annually.  (Not  sold  sep¬ 
arately.) 

§  1.22  Report  on  the  Cost  Ascertain¬ 
ment  System.  Report  on  the  Cost  As¬ 
certainment  System  of  the  Post  Office 
Department,  December  29, 1944,  is  priced 
at  20  cents. 

8  1.23  A  Description  of  United  States 
Postage  Stamps.  A  description  of  United 
States  Postage  Stamps  (July  1,  1847  to 
May  31,  1947)  is  priced  at  45  cents. 

§  1.24  Orders.  All  orders  for  the 
above-listed  publications,  together  with 
remittances  covering  subscriptions, 
should  be  made  payable  and  addressed  to 
the  Superintendent  of  Documents,  Gov¬ 
ernment  Printing  Office,  Washington  25, 
D.  C. 
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OFFICIAL  POSTAL  MAPS 

§  1.25  Postal  maps.  Postal  maps  are 
special-purpose  maps  published  pri¬ 
marily  for  use  of  the  Postal  Service. 
Postal  features  are  emphasized  and  the 
maps  are  composed  to  show  postal  infor¬ 
mation  to  the  best  advantage. 

Although  postal  maps  are  official  pub¬ 
lications  of  the  Post  Office  Department, 
It  is  provided  by  law  that  they  be  avail¬ 
able  for  other  uses  at  prices  fixed  to  cover 
the  cost  of  printing. 

§  1.26  Post  route  maps.  Maps  of  the 
States,  Territories,  and  island  possessions 
published  by  the  Post  Office  Department 
are  known  as  post  route  maps.  A  list  of 
these  maps,  giving  the  grouping  of  States, 
scales,  sizes,  and  prices,  is  printed  below. 

Each  of  these  maps  shows  all  post  of¬ 
fices  within  the  State,  indicates  the 
method  and  frequency  of  mail  supply 
and  gives  the  intermediate  distances  on 
mail-supply  routes.  County  boundaries 
are  accurately  delineated  and  each 
county  is  named.  Townships  are  not 
shown.  The  principal  drainage  features 
are  shown  but  contour  is  omitted.  The 
lines  of  mail-carrying  railroads  (the  only 
railroads  shown)  are  carefully  located, 
but  the  indications  of  other  supply  serv¬ 
ices  are  merely  diagrammatic,  as  no 
highways  are  drawn  on  these  maps. 

A  dated  edition  of  each  post  route 
map  is  published  about  every  24  months. 
They  are  photolithographic  copies 
printed  in  three  colors  on  paper  of  a 
grade  suitable  for  mounting.  Mounted 
maps,  however,  cannot  be  supplied. 

Post  Route  Maps 


Title 

Scale 
(miles 
to  the 
inch) 

Sheet 
size  (to 
nearest 
inch) 
width 
and 
length 

Price  of 
map 

Alabama . 

8 

34  X49 

*0.60 

Alaska . 

40 

51  x  34 

.60 

Arizona . . 

12 

32  x  40 

.60 

Arkansas . 

9 

35  x  40 

.60 

California-Nevada  (1  map). 

12 

51  X«7 

1.20 

Colorado . 

10 

61  137 

.60 

Connecticut  (see  Massa- 

chusetts) . 

Delaware  (see  Maryland).. 

District  of  Columbia  (see 

Maryland . 

Florida . 

10 

35  x  49 

.60 

Georgia . 

8 

37x45 

.60 

Guam  (see  Hawaii) . . 

Hawaii-Samoan  Islands- 

Guan  (1  map) . 

9 

44  x  30 

.60 

Idaho.. . 

12 

34  x  46 

.60 

Illinois . 

8 

35  x  51 

.60 

Indiana . 

7 

30  x  44 

.60 

Iowa . 

7 

52  X  35 

.60 

Kansas . 

10 

52  x  30 

.60 

Kentucky . 

7 

35  X  48 

.60 

Louisiana . 

0 

39  x  34 

.60 

Maine . 

6.5 

36x51 

.60 

M  arv  land- Dels  ware-I)  is- 

trict  of  Columbia  (1  man). 

6 

51  x  85 

.60 

Massachusetts-Rhode  Is- 

land-Connecticut  (1  map). 

5 

44  x36 

.60 

Michigan . 

e 

36  x  52 

.60 

M  innesota . 

10 

36  x  45 

.60 

M  lssissinpl . 

8 

33  x  48 

.60 

M  issourl . 

0 

47  x  36 

.60 

Montana . 

12 

52  X  33 

.60 

Nebraska . . . 

10 

62  x  29 

.60 

Nevada  (see  California) _ 

New  Hampshire- Vermont 

(l  map) . 

5 

34  x  43 

.60 

New  Jersey . 

4 

31  x  4K 

.60 

New'  Mexico . 

12 

.Vi  x  39 

.60 

New  York . 

6.5 

55  x  51 

1.20 

North  Carolina . 

8 

50x35 

.60 

North  Dakota . 

10 

43  x  31 

.60 

Ohio  . 

7 

36  x  46 

.60 

Oklahoma . 

10 

36  x  41 

.60 

Oregon . 

10 

43  x  34 

.60 

Pennsylvania . 

6  1 

71  x  41 

1.20 

Post  Route  Maps — Continued 


Title 

Scale 
(miles 
to  the 
inch) 

Sheet 
size  (to 
nearest 
nch) 
width 
and 
length 

Price  of 
map 

Fuerto  Rico- Virgin  Islands 
(1  map) . 

6 

49  x  22 

SO.  60 

Rhode  Island  (see  Massa¬ 
chusetts)  . . 

Samoan  Islands  (see  Ha¬ 
waii) . . 

South  Carolina . 

8 

41  x  33 

.60 

South  Dakota... . 

10 

43  x  32 

.60 

Tennessee . 

8 

33  x37 

.60 

Texas  . . 

12 

68  x  52 

1.20 

Utah . 

10 

31  x42 

.60 

Vermont  (see  New  Hamp- 

Virginia . 

7 

61  x33 

.60 

Virgin  Islands  (see  Puerto 
Rico) 

Washington . . . . 

9 

45  x  34 

.60 

West  Virginia _ ..I. 

6 

49  x  34 

.60 

Wisconsin . 

9 

36  x  42 

.60 

Wyoming...... . 

12 

42  X30 

.60 

§  1.27  Rural  delivery  maps.  Every 
rural  delivery  route  in  the  United  States 
is  shown  either  on  a  county  or  a  local 
road  map  on  which  the  roads  traveled  by 
rural  carriers  are  plainly  indicated.  The 
sites  of  post  offices  are  shown,  and 
houses,  schools,  and  churches  are  located 
from  the  latest  survey  data  available  at 
the  time  the  map  was  originally  drawn. 

It  should  be  noted  by  those  contem¬ 
plating  the  use  of  rural  delivery.maps  for 
purposes  other  than  that  of  determining 
the  roads  traveled  by  rural  carriers,  that 
no  attempt  has  been  made  to  keep  the 
maps  up  to  date. 

Copies  furnished  are  contact  prints  of 
the  original  maps  that  are  revised  from 
time  to  time  as  changes  in  the  line  of 
travel  are  authorized.  As  it  is  not  pos¬ 
sible  to  keep  all  originals  up  to  date 
at  all  times  no  assurance  can  be  given 
that  any  map  purchased  will  show  the 
latest  changes  in  service  unless  an  “up- 
to-date  map”  is  specifically  requested. 

8  1.28  County  maps.  There  are  3,069 
counties  in  the  United  States.  Some 
counties  have  as  many  as  60  rural  deliv¬ 
ery  routes  while  others  have  none.  Where 
much  of  the  area  of  a  county  iy  covered 
by  rural  delivery  serviqj  and  adequate 
survey  data  are  available,  a  county  map 
showing  all  routes  emanating  from  post 
offices  within  the  county  has  been  drawn. 
Such  maps  are  available  for  1,605  coun¬ 
ties,  including  all  in  Connecticut,  Delay 
ware,  Illinois.  Indiana,  Iowa  and  Ohio. 
See  §  1.30  Index  to  rural  delivery  maps. 

§  1.29  Local  maps.  These  maps  have 
been  prepared  to  show  the  rural  delivery 
routes  not  included  on  any  county  map. 
Each  local  map  covers  the  area  served 
from  an  individual  post  office.  Many  of 
these  maps  are  based  on  land  surveys, 
but  where  such  basic  information  was 
not  available  the  maps  were  drawn  from 
sketches  furnished  by  postal  inspectors, 
postmasters  and  other  sources.  See  §  1.30 
Index  to  rural  delivery  maps. 

§  1.30  Index  to  Rural  Delivery  Maps. 
To  determine  which  type  of  map  is  avail¬ 
able  for  a  particular  county  reference 
should  be  made  to  the  County  List  of  the 
Official  Postal  Guide,  published  every 
two  years.  One  of  the  following  symbols 
is  given  at  the  left  of  each  county  name: 


(CM)  This  means  that  a  county  map 
only  is  available.  All  the  rural  routes  in 
the  county  are  shown  on  this  one  map. 
Each  rural  delivery  post  office  is  identi¬ 
fied  by  an  R  (and  number  of  boxes)  in 
the  list  of  offices. 

(ID  (2D  etc.  The  L  means  that 
local  maps  only  are  available  and  the 
prefixed  numeral  shows  how  many  for 
the  entire  county.  The  R  (and  number 
of  boxes)  following  the* name  of  a  post 
office  indicates  that  it  has  rural  service 
and  that  a  local  map  is  available. 

(X)  This  means  that  no  post  office  in 
the  county  has  rural  delivery  service  and, 
therefore,  no  map  of  either  type  is  avail¬ 
able. 

§1.31  Map  scales.  Both  county  and 
local  maps — with  a  few  exceptions — are 
drawn  to  the  scale  of  either  1:62,500  or 
1:63,360  (1  inch  equals  1  mile). 

§  1.32  Prices.  Rural  delivery  maps: 
County  maps  50  cents  per  copy,  local 
maps  25  cents  per  copy. 

Note:  All  maps  are  folded  for  mailing  un¬ 
less  unfolded  maps  are  requested. 

§  1.33  Remittance.  Payment  for 
postal  maps  must  be  made  in  advance  by 
money  order,  postal  note  or  check  ad¬ 
dressed  to  the  “Superintendent,  Division 
of  Finance,  Post  Office  Department, 
Washington  25,  D.  C.”  Postage  stamps 
cannot  be  accepted  in  payment  for  maps. 


Part  2 — Post  Office  Inspectors 

Sec.  v 

2.1  Duties  of  Inspectors  in  Charge. 

2.2  Duties  of  Inspectors. 

2.3  Postmasters  and  other  personnel  sub¬ 

ordinate  to  Inspectors. 

2.4  Authority  of  inspectors  to  open  pouches 

and  enter  post  offices. 

2.5  Inspector’s  commlsslo  as  evidence  of 

authority. 

2.6  Reports  to  be  held  confidential. 

2.7  Procedure  upon  demand  of  court  for 

records  or  Information. 

2.8  Testimony  In  court. 

Authority:  {{2.1  to  2.8  are  Issued  under 
the  authority  contained  In  R.  8.  181,  396, 
secs.  304,  309,  42  Stat.  24,  25;  6  U.  8.  C.  22, 
369. 

§  2.1  Duties  of  Inspectors  in  Charge. 
(a)  Post  Office  Inspectors  in  Charge,  un¬ 
der  direction  of  the  Chief  Inspector,  are 
charged  with  the  management  of  the 
Post  Office  Inspection  Service  within 
their  respective  divisions  and  the  super¬ 
vision  of  the  inspectors  and  clerks  as¬ 
signed  thereto;  with  the  investigation, 
through  correspondence,  of  complaints 
and  inquiries  relative  to  loss,  rifling, 
damage,  wrong  delivery,  delay,  and  dis¬ 
position  of  International  mails  reported 
under  §§  44.1  and  118.1  to  118.12  of  this 
chapter  of  miscellaneous  complaints 
against  postmasters,  employees,  and  the 
service  at  post  offices  of  the  second,  third, 
and  fourth  classes,  of  delay  or  other  mis¬ 
treatment  of  ordinary  or  special  delivery 
ordinary  mail  in  post  offices  (see  §§  44.1 
to  44.11  of  this  chapter  as  to  complaints 
concerning  registered,  insured,  and  col- 
lect-on-delivery  mail  and  concerning  de¬ 
lay  of  ordinary  mail  in  transit)  and  of 
such  service  complaints  and  inquiries  as 
may  be  delegated  by  the  Department 
from  time  to  time;  with  the  preparation 
of  replies  to  requests  from  postmasters 
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at  offices  of  the  second,  third,  and  fourth 
classes  for  Interpretations  of  the  Postal 
Laws  and  Regulations  and  of  notices  and 
orders  relating  to  such  laws  and  regula¬ 
tions  published,  in  the  Manual  of  In¬ 
structions  for  Postal  Personnel,  the  Offi¬ 
cial  Postal  Guide,  and  the  Postal  Bulle¬ 
tin,  except  that  requests  for  interpreta¬ 
tions  of  registry,  insured,  and  collect-on- 
delivery  regulations  should  be  addressed 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Registered  Mails,  as  to 
the  domestic  service,  and  to  the  Second 
Assistant  Postmaster  General,  Interna¬ 
tional  Postal  Service,  as  to  the  interna¬ 
tional  service;  with  the  supervision,  un¬ 
der  §  6.21  of  this  chapter  of  the  disposi¬ 
tion  of  accumulations  in  post  offices  and 
in  field  offices  of  the  Railway  Mail  Serv¬ 
ice  and  Air  Mail  Service  of  records  not 
needed  in  the  transaction  of  current 
business  and  without  preservation  value; 
with  the  administrative  examination  of 
the  traveling  expense  and  other  accounts 
of  post  office  inspectors;  and  with. the 
consideration  and  disposition  of  re¬ 
quests  for  leave  of  absence  of  post  office 
inspectors  and  clerks  under  their  super¬ 
vision,  as  well  as  of  postmasters  within 
their  respective  divisions. 

(b)  For  the  purposes  of  the  Post  Office 
Inspection  Service,  the  country  is  divided 
into  fifteen  field  divisions,  each  of  which 
comprises  one  or  more  states  and  bears 
the  name  of  the  city  at  which  its  head¬ 
quarters  is  located.  A  list  of  these  divi¬ 
sions  follows: 

Atlanta  Division  (comprising  Florida, 
Georgia,  North  Carolina,  Puerto  Rico,  South 
Carolina,  and  Virgin  Inlands);  Post  Office 
Inspector  in  Charge,  Atlanta,  Ga. 

Boston  Division  (comprising  Connecticut, 
Maine,  Massachusetts,  New  Hampshire,  the 
city  of  Fishers  Island,  N.  Y.,  Rhode  Island, 
and  Vermont):  Post  Office  Inspector  In 
Charge.  Boston,  Mass. 

Chattanooga  Division  (comprising  Ala¬ 
bama.  Mississippi,  and  Tennessee);  Post  Of¬ 
fice  Inspector  In  Charge,  Chattanooga,  Tenn. 

Chicago  Division  (comprising  Illinois, 
Michigan,  and  Wisconsin);  Post  Office  In¬ 
spector  in  Charge,  Chicago.  Ill. 

Cincinnati  Division  (comprising  Indiana, 
Kentucky,  and  Ohio);  Post  Office  Inspector 
In  Charge.  Cincinnati,  Ohio. 

Denver  Division  (comprising  Arizona,  Col¬ 
orado,  New  Mexico,  Utah  and  Wyoming); 
Post  Office  Inspector  In  Charge,  Denver,  Colo. 

Fort  Worth  Division  (comprising  Louisiana 
and  Texas,  except  the  city  of  Texarkana, 
Texas);  Post  Office  Inspector  in  Charge,  Fort 
Worth.  Tex. 

Kansas  City  Division  (comprising  Kansas, 
the  county  of  Jackson,  Missouri,  Nebraska, 
and  Oklahoma);  Post  Office  Inspector  In 
Charge,  Kansas  City,  Mo. 

New  York  Division  (comprising  New  York, 
except  the  city  of  Fishers  Island);  Post  Office 
Inspector  In  Charge,  New  York,  N.  Y. 

Philadelphia  Division  (comprising  New 
Jersey  and  Pennsylvania);  Post  Office  In¬ 
spector  In  Charge.  Philadelphia,  Pa. 

St.  Louis  Division  (comprising  Arkansas, 
Iowa.  Missouri,  except  Jackson  County  and 
the  city  of  Texarkana,  Texas);  Post  Office 
Inspector  in  Charge,  St.  Louis,  Mo. 

St.  Paul  Division  (comprising  Minnesota, 
North  Dakota,  and  South  Dakota);  Post  Of¬ 
fice  Inspector  In  Charge,  St.  Paul,  Minn. 

San  Francisco  Division  (comprising  Cali¬ 
fornia,  Canton  Island,  Guam,  Hawaii  Ter¬ 
ritory,  Nevada,  and  American  Samoa)! 
Post  Office  Inspector  In  Charge,  San  Fran¬ 
cisco,  Cjillf. 
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Seattle  Division  (comprising  Alaska  Terri¬ 
tory,  Idaho,  Montana,  Oregon,  and  Washing¬ 
ton);  Post  Office  Inspector  In  Charge,  Seattle, 
Wash. 

Washington  Division  (comprising  Dela¬ 
ware,  District  of  Columbia,  Maryland,  Vir¬ 
ginia,  and  West  Virginia);  Post  Office  In¬ 
spector  in  Charge,  Washington,  D.  C. 

§  2.2  Duties  of  inspectors.  Post-office 
inspectors  are  the  special  representatives 
of  the  Postmaster  General.  They  are 
charged  with  the  investigation  of  post 
offices  and  all  matters  connected  with 
the  Postal  Service,  and  with  keeping  the 
department  advised  as  to  the  condition 
and  needs  of  the  service.  Alleged  viola¬ 
tions  of  law  shall  be  investigated  and  re¬ 
ported  upon  by  them,  and  they  shall, 
when  necessary,  aid  in  the  prosecution  of 
all  criminal  offenses. 

§  2.3  Postmasters  and  other  person¬ 
nel  subordinate  to  inspectors.  Postmas¬ 
ters,  clerks,  employees,  contractors,  and 
others  connected  with  the  postal  service, 
are  subordinate  to  post-office  inspectors 
when  acting  within  the  scope  of  their 
duty  and  employment.  But  no  arbitrary 
power  is  hereby  conferred  upon  them. 
They  shall  not  interfere  with  any  officer 
or  employee  who  is  in  the  proper  dis¬ 
charge  of  his  duty  further  than  to  exam¬ 
ine  his  methods,  system,  and  accounts, 
or  any  complaints  which  may  be  made 
against  him.  Nor  shall  they  interfere 
with  the  malls  or  the  transportation 
thereof,  except  as  expressly  authorized 
by  law  and  as  permitted  by  the  regula¬ 
tions. 

§  2.4  Authority  of  inspectors  to  open 
pouches  and  enter  post  offices.  In¬ 
spectors  are  empowered  to  open  pouches 
and  sacks  and  examine  the  mails  there¬ 
in  and  are  authorized  to  enter  and  in¬ 
spect  post  offices  at  all  times.  Inspec¬ 
tors  are  also  empowered,  and  required 
upon  request  of  rural  carriers,  to  serve 
as  hearings  officials  under  the  provisions 
of  39  U.  S.  C.  218. 

8  2.5  Inspector’s  commission  as  evi¬ 
dence  of  authority.  Inspectors  shall  ex¬ 
hibit  as  evidence  of  their  authority  the 
commission  issued  by  the  Postmaster 
General.  At  the  end  of  each  calendar 
year,  or  in  the  event  of  death,  resigna¬ 
tion,  or  removal,  the  commissions  issued 
to  inspectors  or  to  other  field  inspection 
personnel  shall  be  transmitted  to  the  in¬ 
spector  in  charge  of  the  division  to  which 
they  are  assigned.  Commissions  Issued 
to  all  other  officers  in  the  service  shall 
be  returned  through  official  channels  to 
the  Chief  Inspector  at  the  end  of  each 
calendar  year,  or  in  the  event  of  the 
death,  resignation,  or  removal  of  the 
holder.  The  Chief  Inspector  and  the 
inspectors  in  charge  shall  arrange  in 
their  offices  to  check  the  returned  com¬ 
missions  with  the  list  of  those  issued  and 
cancel  such  commissions. 

8  2.8  Reports  to  be  held  confidential. 
All  records  and  information  in  the  cus¬ 
tody  of  the  Chief  Inspector  or  of  his 
representatives  are  intended  for  use  in 
the  detection  and  correction  of  postal 
offenses  and  abuses.  Inspectors  and 
other  officers  and  employees  having  pos¬ 
session  of  inspectors’  reports  and  in¬ 
spection  records  have  no  control  thereof 


with  regard  to  permitting  the  use  of 
same  for  anv  other  than  official  purposes, 
exceptMn  the  discretion  of  the  Postmas¬ 
ter  General.  Inspectors  and  other  em¬ 
ployees  are  hereby  prohibited  from  pre¬ 
senting  such  records  or  information  in 
a  State  court,  whether  in  answer  to  a 
subpena  duces  tecum  or  otherwise. 
Whenever  a  State  court  subpena  shall 
have  been  served  upon  them,  they  will 
appear  in  court  and  respectfully  decline 
to  present  the  records  or  divulge  the  in¬ 
formation  called  for,  basing  their  refusal 
upon  this  regulation. 

8  2.7'  Procedure  upon  demand  of  court 
for  records  or  information.  If  records  or 
information  are  desired  for  use  in  a  State 
court  or  for  the  use  of  parties  to  a  suit 
or  habeas  corpus  proceedings  in  a  Federal 
court,  and  if  the  United  States  is  not  a 
party  in  interest,  employees  shall  inform 
the  persons  interested  that  they  are  pro¬ 
hibited  by  the  regulations  of  the  Post 
Office  Department  from  furnishing  offi¬ 
cial  records  or  information  direct;  that 
official  records  or  information  may  only 
be  furnished  by  the  Postmaster  General 
after  the  court  has  made  rule  upon  him 
for  same.  Whenever  such  rule  of  the 
court  shall  have  been  made,  employees 
shall  carefully  prepare  or  procure  a  copy 
of  the  record  or  statement  of  informa¬ 
tion  called  for  and  forward  the  same  to 
the  Chief  Inspector,  whereupon  it  will 
be  referred  through  the  Solicitor  to  the 
Postmaster  General,  and  thereafter  un¬ 
der  the  seal  of  the  Department  be  trans¬ 
mitted  to  the  judge  or  the  court  calling 
for  it,  unless  it  shall  be  found  that  cir¬ 
cumstances  or  conditions  make  it  neces¬ 
sary  to  decline  in  the  interest  of  public 
policy  to  furnish  the  information. 

8  2.8  Testimony  in  court.  With  re¬ 
gard  to  inspectors  and  other  employees 
testifying  on  official  matters  of  a  confi¬ 
dential  nature  in  a  Federal  court,  each 
case  must  be  given  individual  considera¬ 
tion  as  it  arises.  The  Department  will 
offer  every  possible  assistance  to  the 
courts.  Nevertheless,  the  question  of  dis¬ 
closing  privileged  information  is  a  mat¬ 
ter  entirely  in  the  discretion  of  the  head 
of  the  Department,  and  should  an  attor¬ 
ney  for  a  private  litigant  attempt  to  com¬ 
pel  an  employee  to  disclose  sources  of 
official  information  or  similar  matter 
deemed  to  be  confidential,  the  employee 
shall  respectfully  decline  to  answer. 
Should  his  reasons  be  asked  by  the  court, 
he  shall  courteously  state  that  the  matter 
is  regarded  as  privileged  and  therefore 
cannot  be  disclosed  without  specific  ap¬ 
proval  from  the  Postmaster  General. 

Notx:  fi 5  41.1  to  41.3  as  to  prohibition 
against  breaking  seals*  etc.  See  5J41.4  to 
41.11  tor  Instructions  by  which  postmasters 
or  other  postal  employees  shall  be  guided. 


Part  3 — Miscellaneous  Provisions  Re¬ 
lating  to  the  Department  and  the 
Postal  Service 

loss  or  OR  damage  to  government 

OR  PRIVATE  PROPXRTT 

Sec. 

3.4  Loss  of  or  damage  to  Government  prop¬ 
erty  by  employee. 

8.0  Damage  to  person  or  property  by  postal 
operations. 
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RULES  AND  REGULATIONS 


SUGGESTION  PROGRAM 

S«C. 

3.6  Cash  awards  to  employees  for  meritori¬ 
ous  suggestions. 

Authority:  {$3.4  to  3.6  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
396,  secs.  304  ,  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

LOSS  OF  OR  DAMACE  TO  GOVERNMENT  OR 
PRIVATE  PROPERTY 

S  3  4  Loss  of  or  damage  to  Govern¬ 
ment  property  by  employee — (a)  Deter¬ 
mination  of  responsibility.  Whenever 
Government  property  of  any  kind  is  lost 
or  damaged  through  the  carelessness, 
negligence,  willfulness,  or  malice  of  a 
postal  employee,  the  facts  shall  be  re¬ 
ported  by  the  postmaster  to  the  proper 
bureau  of  the  Post  Office  Department  for 
determination  as  to  whether  such  postal 
employee  shall  be  held  personally  re¬ 
sponsible  for  the  value  of  the  property 
so  lost,  damaged,  or  destroyed. 

(b)  Manner  of  settlement.  When¬ 
ever  in  pursuance  of  the  preceding  para¬ 
graph  a  postal  employee  is  held  to  be 
personally  responsible  for  the  value  of 
any  Government  property  lost,  damaged, 
or  destroyed  Jay  him,  the  postmaster  at 
the  post  office  to  which  such  employee  is 
attached  shall  withhold  from  such  em¬ 
ployee  any  and  all  salary  or  compensa¬ 
tion  due  such  employee  until  he  has  paid 
over  to  the  postmaster  such  amount  of 
money  as  the  department  may  determine 
to  be  the  value  of  the  property  lost,  dam¬ 
aged.  or  destroyed.  The  postmaster 
shall  account  for  such  money  in  his 
quarterly  postal  account  under  the  head 
of  miscellaneous  receipts. 

§  3  5  Damage  to  person  or  property 
by  postal  operations — (a)  Settlement 
when  not  over  $500.  When  any  damage 
is  done  to  person  or  property  by  or 
through  the  operation  of  the  Post  Office 
Department  in  any  branch  of  its  service 
and  such  damage  is  found  by  the  Post¬ 
master  General  upon  Investigation  to  be 
a  proper  charge  against  the  United 
States,  the  Postmaster  General  is  in¬ 
vested  with  power  to  adjust  and  settle 
any  claim  for  such  damage  when  his 
award  for  such  damage  in  any  case  does 
not  exceed  $500  and,  this  authority  shall 
hereafter  be  construed  as  extending  to 
cases  caused  by  the  negligence  of  any 
officer  or  employee  of  the  Post  Office  De¬ 
partment  or  Postal  Service  acting  within 
the  scope  of  his  employment.  (Sec.  4,  42 
Stat.  63,  as  amended;  31  U.  S.  C.  224c) 

Note  :  Under  the  provisions  of  the  Federal 
Tort  Claims  Act,  approved  August  2,  1946  (  60 
Stat.  842;  28  U.  S.  C.  2671  et  seq.),  claims 
arising  out  of  the  negligent  or  wrongful  act 
or  omission  of  a  postal  employee  are  no 
longer  cognizable  under  {  3.5  (a). 

(b)  Settlement  when  not  over  $1,000. 
The  head  of  each  federal  agency,  or  his 
designee  for  the  purpose,  acting  on  be¬ 
half  of  the  United  States,  may  consider, 
ascertain,  adjust,  determine,  and  settle 
any  claim  for  money  damages  of  $1,000  or 
less  against  the  United  States  for  injury 
or  loss  of  property  or  personal  injury  or 
death  caused  by  the  negligent  or  wrong¬ 
ful  act  or  omission  of  any  employee  of 
the  government  while  acting  within  the 
scope  of  his  office  or  employment,  under 
circumstances  where  the  United  States, 
if  a  private  person,  would  be  liable  to  the 


claimant  in  accordance  with  the  law  of 
the  place  where  the  act  or  omission  oc¬ 
curred.  (62  Stat.  983;  28  U.  S.  C.  2672) 

(c)  Settlement  to  be  final.  Subject  to 
the  provisions  of  this  title  relating  to 
civil  actions  on  tort  claims  against  the 
United  States,  any  such  award  or  deter¬ 
mination  shall  be  final  and  conclusive  cn 
all  officers  of  the  government,  except 
when  procured  by  means  of  fraud.  (62 
Stat.  983;  28  U.  S.  C.  2672) 

(d)  Appropriations  therefor.  Any 
award  made  pursuant  to  this  section,  and 
any  award,  compromise,  or  settlement 
made  by  the  Attorney  General  pursuant 
to  28  U.  S.  C.  2678  (see  §  3.5  (m))  shall 
be  paid  by  the  head  of  the  federal  agency 
concerned  out  of  such  agency’s  appropri¬ 
ations  therefor,  which  appropriations  are 
hereby  authorized.  (62  Stat.  983;  28 
U.  6.  C.  2672) 

(e)  Acceptance  and  release  by  claim¬ 
ant  to  be  final.  The  acceptance  by  the 
claimant  of  any  such  award,  compromise, 
or  settlement  shall  be  final  and  conclu¬ 
sive  on  the  claimant,  and  shall  consti¬ 
tute  a  complete  release  of  any  claim 
against  the  United  States  and  against 
the  employee  of  the  government  whose 
act  or  omission  gave  rise  to  the  claim, 
by  reason  of  the  same  subject  matter. 
(62  Stat.  983;  28  U.  S.  C.  2672) 

(f)  Annual  report  to  Congress  of 
claims  paid.  The  head  of  each  federal 
agency  shall  report  annually  to  Congress 
all  claims  paid  by  It  under  paragraphs 
(b)  to  (e)  of  this  section,  stating  the 
name  of  each  claimant,  the  amount 
claimed,  the  amount  awarded,  and  a  brief 
description  of  the  claim.  (62  Stat.  983; 
28  U.  S.  C.  2673) 

(g)  Liability  of  United  States.  The 
United  States  shall  be  liable,  respecting 
the  provisions  of  this  title  relating  to 
tort  claims,  in  the  same  manner  and  to 
the  same  extent  as  a  private  Individual 
under  like  circumstances,  but  shall  not 
be  liable  for  interest  prior  to  judgment 
or  for  punitive  damages. 

If,  however,  in  any  case  wherein  death 
was  caused,  the  law  of  the  place  where 
the  act  or  omission  complained  of  oc¬ 
curred  provided,  or  has  been  construed  to 
provide,  for  damages  only  punitive  in 
nature,  the  United  States  shall  be  liable 
for  actual  or  compensatory  damages, 
measured  by  the  pecuniary  injuries  re¬ 
sulting  from  such  death  to  the  persons 
respectively,  for  whose  benefit  the  action 
was  brought,  in  lieu  thereof.  (62  Stat. 
983;  28  U.  8.  C.  2674) 

(h)  Disposition  by  federal  agency  as 
prerequisite;  evidence.  (1)  An  Action 
shall  not  be  instituted  upon  a  claim 
against  the  United  States  which  has  been 
presented  to  a  federal  agency,  for  money 
damages  for  Injury  or  loss  of  property  or 
personal  injury  or  death  caused  by  the 
negligent  or  wrongful  act  or  omission  of 
an  employee  of  the  government  while 
acting  within  the  scope  of  his  authority, 
unless  such  federal  agency  has  made 
final  disposition  of  the  claim. 

(2)  The  claimant,  however,  may,  upon 
fifteen  days  written  notice,  withdraw 
such  claim  from  consideration  of  the 
federal  agency  and  commence  action 
thereon.  Action  under  this  section  shall 
not  be  instituted  for  any  sum  in  excess 
of  the  amount  of  the  claim  presented  to 
the  federal  agency,  except  where  the  in¬ 


creased  amount  is  based  upon  newly  dis¬ 
covered  evidence  not  reasonably  discov¬ 
erable  at  the  time  of  presenting  the 
cl  sum  to  the  federal  agency,  or  upon 
allegation  and  proof  of  intervening  facts, 
relating  to  the  amount  of  the  claim. 

(3)  Disposition  of  any  claim  by  the 
Attorney  General  or  other  head  of  a 
federal  agency  shall  not  be  competent 
evidence  of  liability  or  amount  of  dam¬ 
ages.  (62  Stat.  983;  28  U.  S.  C.  2675) 

(1)  Judgment  as  bar.  The  judgment 
in  an  action  under  §  18.60  shall  consti¬ 
tute  a  complete  bar  to  any  action  by 
the  claimant,  by  reason  of  the  same  sub¬ 
ject  matter,  against  the  employee  of  the 
government  whose  act  or  omission  gave 
rise  to  the  claim.  (62  Stat.  984;  28 
U.  S.  C.  2676) 

(j)  Compromise.  The  Attorney  Gen¬ 
eral,  with  the  approval  of  the  court,  may 
arbitrate,  compromise,  or  settle  any 
claim  cognizable  under  i  18  60,  after  the 
commencement  of  an  action  thereon. 
(62  Stat.  984;  28  U.  S.  C.  2677) 

(k)  Limitation  of  time  to  present 
claim.  A  tort  claim  against  the  United 
States  shall  be  forever  barred  unless  ac¬ 
tion  is  begun  thereon  within  one  year 
after  such  claim  accrues,  or  unless,  if 
it  is  a  claim  not  exceeding  $1,000,  it  is 
presented  in  writing  to  the  appropriate 
Federal  agency  within  one  year  after 
such  claim  accrues.  If  a  claim  not  ex¬ 
ceeding  $1,000  has  been  presented  in 
writing  to  the  appropriate  Federal 
agency  within  that  period  of  time,  suit 
thereon  shall  not  be  barred  until  the  ex¬ 
piration  of  a  period  of  six  months  after 
either  the  date  of  withdrawal  of  such 
claim  from  the  agency  or  the  date  of 
mailing  notice  by  the  agency  of  final  dis¬ 
position  of  the  claim.  (62  8tat.  971;  28 
U.  S.  C.  2401b) 

(l)  Certain  claims  not  cognizable. 

The  provisions  of  this  chapter  and  28 
U.  8.  C.  1346  shall  not  apply  to  •  *  * 
Any  claim  arising  out  of  the  loss,  mis¬ 
carriage,  or  negligent  transmission  of 
letters  or  postal  matter.  •  •  •  (62 

Stat.  984;  28  U.  8.  C.  2680) 

(m)  Attorney  fees;  penalty.  The 
court  rendering  a  Judgment  for  the 
plaintiff  pursuant  to  §  18.60  of  this  chap¬ 
ter  or  the  head  of  the  Federal  agency  or 
his  designee  making  an  award  pursuant 
to  paragraphs  (b)  to  (e)  of  this  section, 
or  the  Attorney  General  making  a  dis¬ 
position  pursuant  to  paragraph  (j)  of 
this  section,  may,  as  a  part  of  such  judg¬ 
ment,  award,  or  settlement,  determine 
and  allow  reasonable  attorney  fees, 
which,  if  the  recovery  is  $500  or  more, 
shall  not  exceed  10  per  centum  of  the 
amount  recovered  under  paragraphs  (b) 
to  (e)  of  this  section,  or  20  per  centum  of 
the  amount  recovered  under  §  18.60  of 
this  chapter,  to  be  paid  out  of  but  not  in 
addition  to  the  amount  of  judgment, 
award,  or  settlement  recovered,  to  the 
attorneys  representing  the  claimant. 

Any  attorney  who  charges,  demands, 
receives,  or  collects  for  services  rendered 
in  connection  with  such  claim  any 
amount  in  excess  of  that  allowed  under 
this  section,  if  recovery  be  had,  shall  be 
fined  not  more  than  $2,000  or  imprisoned 
not  more  than  one  year,  or  both.  (62 
Stat.  984;  28  U.  8.  C.  2678) 

(n)  Investigations  and  reports  of  acci¬ 
dents — (1)  Report  to  Bureau  concerned. 
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The  postmaster  shall  Investigate  and  re¬ 
port  to  the  Bureau  of  the  Department 
concerned  all  the  facts  concerning  acci¬ 
dents  of  any  kind  involving  instrumen¬ 
talities  of  the  Post  Office  Department, 
with  a  recommendation  as  to  the  action 
which  should  be  taken,  including  his 
opinion  as  to  the  negligence  of  the  em¬ 
ployee  Involved.  Such  report  should  be 
submitted  in  triplicate.  If  Government 
property  was  damaged  through  the  fault 
of  a  private  party,  the  postmaster  shall 
collect  the  amount  of  such  damage,  if 
possible. 

(2)  When  report  to  be  made  also  to 
inspector  in  charge.  Where  accidents  of 
the  character  refered  to  in  the  preceding 
paragraph  involve  injuries  to  private 
persons,  or  where  the  damage  to  private 
property  is  extensive,  e.  g.,  where  it  is  in 
excess  of  $100,  and  the  precise  amount  of 
such  damage  is  not  readily  ascertainable 
or  provable,  one  copy  of  the  report  and 
supporting  evidence  provided  for  in  the 
preceding  paragraph  shall  be  immediate¬ 
ly  forwarded  to  the  post  office  inspector- 
in-charge  of  the  division  in  which  the 
office  is  located  for  investigation,  and  the 
two  remaining  copies  with  supporting 
papers  shall  be  forwarded  to  the  appro¬ 
priate  Bureau  of  the  Department.  In 
accidents  occurring  in  the  Railway  Mail 
Service,  the  reports  herein  provided  for 
shall  be  made  by  the  superintendent  or 
other  officer  having  Immediate  supervi¬ 
sion  over  the  employees  involved  in  the 
accident.  It  is  not  in  contemplation 
that  incidents  occurring  in  Federal  build¬ 
ings,  such  as  fainting  spells,  epileptic  fits, 
etc.,  shall  be  the  basis  of  requests  for  im¬ 
mediate  Investigation.  Reports  of  such 
Incidents  shall  continue  to  be  made  di¬ 
rect  to  the  proper  Bureau  of  the  Depart¬ 
ment,  in  triplicate. 

(3)  Report  to  show  whether  copy  sub¬ 
mitted  to  inspector  in  charge.  All  re¬ 
ports  submitted  to  the  Department  shall 
be  endorsed  to  show  whether  or  not  a 
copy  thereof  has  been  submitted  to  the 
post  office  inspector  in  charge  of  the 
division  in  which  office  is  located. 

(4)  Card  record  regarding  possible 
claims.  Postmasters  shall  maintain  on 
cards  furnished  them  for  that  purpose  an 
office  record  of  written  communications 
received  by  them  from  persons  or  con¬ 
cerns  sustaining  injuries  or  damage  ex¬ 
pressing  a  desire  or  an  Intent  to  file 
claim  for  such  injuries  or  damage,  which 
record  shall  include  the  name  and  ad¬ 
dress  of  the  complainant,  the  date  the 
communication  is  received  by  the  post¬ 
master,  the  name  of  counsel  (if  any) 
and  such  other  data  required  by  the 
record  form  as  may  be  secured  by  the 
postmaster. 

(5)  Reports  to  be  forwarded  by  Bu¬ 
reau  to  Solicitor.  Reports  on  all  ac¬ 
cidents  in  which  persons  have  been  in¬ 
jured  or  private  property  has  been  dam¬ 
aged,  as  well  as  reports  of  cases  involv¬ 
ing  questions  of  the  action  to  be  taken 
against  private  parties  to  collect  for 
damage  to  Government  equipment  or 
property,  shall  be  promptly  forwarded 
by  the  bureau  of  the  department  receiv¬ 
ing  such  reports  to  the  Solicitor  for  re¬ 
view. 

(6)  Reports  when  civil  suit  against 
•  Government  results.  Where  accidents 

involving  injury  to  private  person  or 
damage  to  private  property  result  In  civil 


suit  against  the  Government,  the  facts 
shall  be  immediately  reported  to  the 
Solicitor. 

(7)  Accidents;  Assignment  of  Counsel 
for  Postal  Employees,  (i)  When  acci¬ 
dents  occurring  in  line  of  official  duty 
and  involving  Government  personnel  re¬ 
sult  in  court  action.  Government  em¬ 
ployees  should  be  defended  in  all  such 
cases — civil  and  criminal. 

(il)  Where  the  contemplated  court 
action  is  set  for  a  date  more  than  two 
weeks  distant,  the  postmaster  or  field 
official  should  take  up  with  the  Depart¬ 
ment  the  matter  of  having  counsel  as¬ 
signed.  Where  court  action  is  set  for  a 
date  less  than  two  weeks  distant,  the 
postmaster  or  field  official  should  take 
the  matter  up  direct  with  the  post  office 
inspector  in  charge  or  the  post  office  in¬ 
spector  of  his  district  and  furnish  him 
all  available  papers  in  order  that  he  may 
immediately  present  the  case  to  the 
United  States  attorney.  In  such  cases. 
United  States  attorneys  are  authorized 
to  provide  counsel  upon  request  of  an  in¬ 
spector,  and  the  procedure  herein  pre¬ 
scribed  should  be  followed. 

(iii)  In  all  such  urgent  cases  where 
prior  Department  approval  is  not 
secured,  a  copy  of  the  letter  to  the  post 
office  inspector  in  charge  or  the  post 
office  inspector  in  the  district  shall  be 
forwarded  to  the  proper  Bureau  of  the 
Department. 

(8)  Determination  and  recommenda¬ 
tion  by  Solicitor  as  to  settlement.  The 
Solicitor  shall  determine  whether  or  not 
in  his  opinion  responsibility  rests  upon 
the  Government  and  compensation  be 
allowable  under  the  provisions  of  para¬ 
graphs  (a)  to  (m)  of  this  section.  The 
Solicitor  shall  recommend  to  the  Post¬ 
master  General  the  payment  of  such 
claims  as  in  his  opinion  should  be  paid, 
pursuant  to  paragraphs  (a)  to  (m)  of 
this  section,  not  exceeding  in  the  aggre¬ 
gate  the  amount  of  the  appropriation  for 
this  purpose.  He  shall  also  keep  records 
of  such  claims  and  shall  prepare  an¬ 
nually  for  submission  to  Congress  the  re¬ 
port  required  by  paragraph  (f)  of  this 
section. 

(9)  When  civil  suit  to  be  brought  by 
Government.  When  in  the  opinion  of 
the  Solicitor  the  institution  of  civil  suit 
is  warranted  against  a  private  person  or 
company,  he  shall  so  advise  the  Chief 
Inspector,  who  shall  thereupon  prepare 
the  request  of  the  Postmaster  General 
upon  the  Department  of  Justice  that 
such  suit  shall  be  brought,  and  in  case 
of  recovery  shall  arrange  for  the  proper 
disposition  of  the  proceeds. 

SUGGESTION  PROGRAM 

5  3.6  Cash  awards  to  employees  for 
meritorious  suggestions — (a)  Authoriza¬ 
tion.  The  head  of  each  department  is 
authorized,  under  such  rules  and  regula¬ 
tions  as  the  President  may  prescribe,  to 


pay  cash  awards  to  civilian  officers  and 
employees  (or  to  their  estates)  who  make 
meritorious  suggestions  which  will  re¬ 
sult  in  improvement  or  economy  in  the 
operations  of  his  department  and  which 
have  been  adopted  for  use  and  to  incur 
necessary  expenses  for  the  honorary 
recognition  of  exceptional  or  meritorious 
service:  Provided,  That  no  award  shall 
be  paid  to  any  officer  or  employee  for  any 
suggestion  which  represents  a  part  of  the 
normal  requirements  of  the  duties  of  his 
position.  •  •  •  the  amount  of  any 
one  award  shall  not  exceed  $1,000  and  the 
total  of  cash  awards  paid  during  any 
fiscal  year  in  any  department  shall  not 
exceed  $25,000.  Payments  may  be  made 
from  the  appropriation  for  the  activity 
primarily  benefiting  or  may  be  distrib¬ 
uted  among  appropriations  for  activities 
benefiting  as  the  head  of  the  department 
determines.  A  cash  award  shall  be  in 
addition  to  the  regular  compensation  of 
the  recipient  and  the  acceptance  of  such 
cash  award  shall  constitute  an  agree¬ 
ment  that  the  use  by  the  United  States 
of  the  suggestion  for  which  the  award 
is  made  shall  not  form  the  basis  of  a 
further  claim  of  any  nature  upon  the 
United  States  by  him,  his  heirs,  or 
assigns. 

All  other  acts  or  parts  of  acts  in  con¬ 
flict  with  the  provisions  of  this  section 
are  hereby  repealed.  (Sec.  14,  60  Stat. 
809;  5  U.  S.  C.  116a) 

(b)  Conditions.  Any  civilian  officer 
or  employee  of  a  department  (as  the 
word  ‘‘department’'  is  defined  in  section 
18  of  the  said  act  of  August  2,  1946) 
who  makes  a  suggestion,  in  such  form 
and  manner  as  his  department  shall  re¬ 
quire,  which  is  adopted  for  use  in  the 
department  on  or  after  August  2,  1946, 
and.  in  the  Judgment  of  the  department 
head  or  other  duly  authorized  authority 
in  the  department,  has  resulted  or  will 
result  in  improvement  or  economy  in  the 
operations  of  the  department  by  way  of 
monetary  savings,  increased  efficiency, 
conservation  of  property,  improved  em¬ 
ployee-working  conditions,  better  service 
to  the  public,  or  otherwise,  shall  be  eligi¬ 
ble  for  consideration  for  a  cash  award. 
A  former  civilian  officer  or  employee  (or 
his  estate)  shall  be  similarly  eligible  for 
awards  for  such  suggestions  made  while 
In  the  service  of  the  department. 

(c)  Amount  of  award.  Whenever  a 
suggestion  is  determined  to  be  merito¬ 
rious  and  is  adopted  solely  or  primarily 
because  it  will  result  or  has  resulted  in 
the  saving  of  money,  the  amount  of  the 
award  shall  be  based  on  the  amount  of 
the  annual  estimated  saving  in  the  first 
year  of  operation  in  accordance  with  the 
following  table,  unless  for  special  reasons 
the  head  of  the  department  shall  deter¬ 
mine,  subject  to  the  limitations  pre¬ 
scribed  in  the  said  act,  that  a  different 
amount  is  justified: 


Annual  Savings  Awards 

|1 -SI, 000 _ $10  for  each  1200  of  savings  with  a  minimum  of  $10  for  any  adopted 

suggestion. 

$1,000-$10,000— — ..  $50  for  the  first  $1,000  of  savings,  and  $25  for  each  additional  $1,000  of 
savings. 


$10,000-$100,000 _ $275  for  the  first  $10,000  of  savings,  and  $50  for  each  additional  $10,000  of 

savings. 

$100,000  or  more....  $725  for  the  first  $100,000  of  savings,  and  $100  for  each  additional  $100,000 
of  savings;  provided  that  •  •  •  the  maximum  award  for  any  one 

suggestion  shall  not  exceed  $1,000. 


8852 

(d)  Benefits  from  suggestion  as  basis 
of  award;  dissemination  to  other  depart¬ 
ments.  When  a  suggestion  is  adopted 
primarily  upon  the  basis  of  improvement 
in  the  operations  or  services  of  the  de¬ 
partment,  the  department  shall  deter¬ 
mine  the  amount  of  the  award  commen¬ 
surate  with  the  benefits  anticipated  from 
the  suggestion.  Whenever  the  head  of 
a  department  believes  that  a  suggestion 
he  has  adopted  would  benefit  the  Gov¬ 
ernment  service  generally,  he  may  report 
it  to  the  Director  of  the  Bureau  of  the 
Budget  for  dissemination  to  all  depart¬ 
ments. 

(e)  Annual  report  on  suggestion  pro¬ 
gram.  At  the  end  of  each  fiscal  year 
each  department  shall  report  to  the 
Director  of  the  Bureau  of  the  Budget  the 
number  of  employee  suggestions  sub¬ 
mitted,  the  number  of  such  suggestions 
adopted,  the  total  amount  of  cash 
awards,  and  the  total  amount  of  esti¬ 
mated  annual  savings. 

(f)  Certificates,  medals,  or  other  em¬ 
blems.  A  department  may  provide  for 
the  purchase  and  award  of  appropriate 
certificates,  medals,  or  other  emblems,  in 
honorary  recognition  of  service  which 
is  determined  by  the  head  of  the  depart¬ 
ment  to  be  exceptional  or  meritorious. 

(g)  Time  limit  as  to  adoption  of  sug¬ 
gestion.  No  award  shall  be  paid  for  any 
suggestion  which  is  not  adopted  for  use 
within  5  years  from  the  date  the  sugges¬ 
tion  is  received  by  the  department.  Any 
department  may,  in  its  discretion, 
change  the  designated  period  of  5  years 
to  a  less  period  of  time. 

(h)  Ineligible  for  award.  No  award 
shall  be  paid  to  any  officer  or  employee 
for  any  suggestion  which  represents  a 
part  of  the  normal  requirements  of  the 
duties  of  his  position. 

(i)  Limitation  of  annual  total  of 
awards.  The  total  of  cash  awards  paid 
during  any  fiscal  year  in  any  department 
shall  not  exceed  $25,000.  Cash  awards 
and  expenses  for  honorary  recognition 
for  exceptional  or  meritorious  service 
may  be  paid  from  the  appropriation  for 
the  activity  primarily  benefiting  or  may 
be  distributed  among  appropriations  for 
activities  benefiting  as  the  head  of  the 
department  determines. 

(J)  Acceptance  of  award  to  bar  any 
further  claim.  A  cash  award  shall  be  in 
addition  to  the  regtflar  compensation  of 
the  recipient,  and  the  acceptance  of  such 
cash  award  shall  constitute  an  agree¬ 
ment  that  the  use  by  the  United  States 
of  the  suggestion  for  which  the  award  is 
made  shall  not  form  the  basis  of  a  fur¬ 
ther  claim  of  any  nature  upon  the  United 
States  by  him,  his  heirs,  or  assigns.  (Ex¬ 
ecutive  Order  9817,  Dec.  31,  1946,  effec¬ 
tive  as  of  Aug.  2,  1946.) 

<k>  Central  Suggestion  Committee. 
The  Central  Committee  on  Suggestions 
and  Experiments  for  the  Postal  Service, 
consisting  of  the  Director  of  Budget  and 
Administrative  Planning,  the  Commis¬ 
sioner  of  the  Budget,  and  the  Commis¬ 
sioner  of  Administrative  Planning,  shall 
review  and  analyze  suggestions  forward¬ 
ed  with  reports  of  district  committees 
and  shall  make  recommendations  for  the 
adoption  of  suggestions  in  appropriate 
cases.  Reports  shall  be  made  to  the  Cen¬ 
tral  Committee  on  suggestions  that  per¬ 
tain  to  work  in  the  Post  Office  Depart- 
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ment  and  which  are  submitted  by  de¬ 
partmental  employees  to  the  heads  of 
bureaus  or  offices,  and  adopted,  such  re¬ 
ports  to  include  a  statement  as  to  the 
commendation  given  or  cash  award  rec¬ 
ommended.  Adoption  of  any  suggestion 
will  be  upon  approval  of  the  head  of  the 
bureau  or  office  concerned.  After  a  sug¬ 
gestion  has  been  adopted,  for  which  a 
cash  award  is  approved,  the  amount  of 
the  award  shall  be  determined  by  officers 
in  charge  of  the  activity  or  activities  pri¬ 
marily  benefiting  and  the  Central  Com¬ 
mittee,  and  be  submitted  to  the  Postmas¬ 
ter  General  for  his  approval.  When  a 
recommendation  for  payment  of  a  cash 
award  is  made,  the  Central  Committee 
shall  submit  therewith  a  certification 
that  the  amount  is  within  the  limitations 
of  the  law  and  that  the  payment  can 
properly  be  made  from  the  appropria¬ 
tion  or  appropriations  indicated.  The 
Central  Committee  shall  keep  a  record 
from  which  the  Postmaster  General  will 
be  furnished  reports  indicating  the  num¬ 
ber  and  amounts  of  awards  paid,  togeth¬ 
er  with  the  estimated  savings  or  other 
benefits  derived. 

(1)  Approval  and  payment  of  award. 
Upon  approval  by  the  Postmaster  Gen¬ 
eral  awards  shall  be  paid  by  the  bureau 
or  office  having  jurisdiction  over  the  ap¬ 
propriation  concerned.  A  record  of  any 
award  or  commendation  shall  be  placed 
in  the  personnel  file  of  the  suggester 


Part  4 — Orders,  Contracts,  and  Bonds 

Sec. 

4.1  Dating  of  orders,  entries,  and  papers. 

4.2  Bonds  and  contracts. 

4.3  Contracts  not  assignable. 

4.4  Special  warranties  in  contracts. 

4.5  Employees  interested  in  mall  contracts. 

Authority:  f  §  4.1  to  4.5  (except  for  author¬ 
ity  cited  in  text)  issued  under  R.  S.  161,  396, 
secs.  304  ,  309,  42  Stat.  24,  25;  5  U.  S.  C.  22, 
369. 

§  4.1  Dating  of  orders,  entries,  and 
papers.  Every  order,  entry,  or  memoran¬ 
dum  whatever,  on  which  any  action  is  to 
be  based,  allowance  made,  or  money  paid, 
and  every  contract,  paper,  or  obligation 
made  by  or  with  the  Post  Office  Depart¬ 
ment,  shall  have  its  true  date  affixed  to  it; 
and  every  paper  relating  to  contracts  or 
allowances  filed  in  the  department  shall 
have  the  date  when  it  was  filed  indorsed 
upon  it.  (R.  S.  402;  5  U.  S.  C.  376) 

§  4.2  Bonds  and  contracts.  To  be 
in  name  of  United  States.  All  bonds 
taken  and  contracts  entered  into  by  the 
Post  Office  Department  shall  be  made  to 
and  with  the  United  States  of  America. 
(R.  S.  403;  5  U.  S.  C.  377) 

§  4.3  Contracts  not  assignable — (a) 
Provisions.  No  contract  or  order,  or  any 
interest  therein,  shall  be  transferred  by 
the  party  to  whom  such  contract  or  or¬ 
der  is  given  to  any  other  party,  and  any 
such  transfer  shall  cause  the  annul¬ 
ment  of  the  contract  or  order  transferred, 
so  far  as  the  United  States  are  concerned. 
All  rights  of  action,  however,  for  any 
breach  of  such  contract  by  the  contract¬ 
ing  parties,  are  reserved  to  the  United 
States.  (R.  S.  3737;  41  U.  S.  C.  15) 

(b)  Exceptions.  The  provisions  of  par¬ 
agraph  (a)  of  this  section  shall  not  apply 
in  any  case  in  which  the  moneys  due  or 


to  become  due  from  the  United  States  or 
from  any  agency  or  department  thereof, 
under  a  contract  providing  for  payments 
aggregating  $1,000  or  more,  are  assigned 
to  a  bank,  trust  company,  or  other  fi¬ 
nancing  institution,  Including  any  Fed¬ 
eral  lending  agency:  Provided,  (1)  That 
in  the  case  of  any  contract  entered  into 
prior  to  October  9, 1940,  no  claim  shall  be 
assigned  without  the  consent  of  the  head 
of  the  department  or  agency  concerned; 
(2)  That  in  the  case  of  any  contract  en¬ 
tered  into  after  October  9,  1940,  no  claim 
shall  be  assigned  if  it  arises  under  a  con¬ 
tract  which  forbids  such  assignment;  (3) 
That  unless  otherwise  expressly  per¬ 
mitted  by  such  contract  any  such  assign¬ 
ment  shall  cover  all  amounts  payable 
under  such  contract  and  not  already 
paid,  shall  not  be  made  to  more  than  one 
party,  and  shall  not  be  subject  to  further 
assignment,  except  that  any  such  assign¬ 
ment  may  be  made  to  one  party  as  agent 
or  trustee  for  two  or  more  parties  par¬ 
ticipating  in  such  financing;  (4)  That  in 
the  event  of  any  such  assignment,  the 
assignee  thereof  shall  file  written  notice 
of  the  assignment  together  with  a  true 
copy  of  the  instrument  of  assignment 
with  (i)  the  General  Accounting  Office, 
(ii)  the  contracting  officer  or  the  head 
of  his  department  or  agency,  (iii)  the 
surety  or  sureties  upon  the  bond  or  bonds, 
if  any,  in  connection  with  such  contract, 
and  (iv)  the  disbursing  officer,  if  any, 
designated  in  such  contract  to  make  pay¬ 
ment.  Notwithstanding  any  law  to  the 
contrary  governing  the  validity  of  assign¬ 
ments,  any  assignment  pursuant  to  this 
paragraph  and  the  following  paragraph 
shall  constitute  a  valid  assignment  for 
all  purposes.  (R.  S.  3737,  as  amended; 
41  U.  S.  C.  15) 

§  4.4  Special  warranties  in  con¬ 
tracts — (a)  Requirement.  All  contracts 
*  entered  into  on  behalf  of  the  Post  Office 
Department  or  the  Postal  Service  shall 
contain  the  following  covenant: 

(b)  Employment  of  person  to  secure 
contract  forbidden The  contractor 
warrants  that  he  has  not  employed  any 
person  to  solicit  or  secure  this  contract 
upon  any  agreement  for  a  commission, 
percentage,  brokerage,  or  contingent  fee. 
Breach  of  this  warranty  shall  give  the 
Government  the  right  to  annul  the  con¬ 
tract,  or.  in  its  discretion,  to  deduct  from 
the  contract  price  or  consideration  the 
amount  of  such  commission,  percentage, 
brokerage,  or  contingent  fees.  This  war¬ 
ranty  shall  not  apply  to  commissions 
payable  by  contractors  upon  contracts 
or  sales  secured  or  made  through  bona 
fide  established  commercial  or  selling 
agencies  maintained  by  the  contractor 
for  the  purpose  of  securing  business. 

(c)  Contractor  must  be  manufacturer 
or  regular  dealer.  No  person  shall  be  re¬ 
ceived  as  a  contractor  for  furnishing  sup¬ 
plies  of  any  kind  whatsoever  to  the  Post 
Office  Department  or  to  the  Postal  Serv¬ 
ice  who  is  not  a  manufacturer  of  or 
regular  dealer  in  the  articles  which  he 
offers  to  supply. 

(d)  Antidiscrimination  covenant.  All 
contracts  entered  into  on  behalf  of  the 
Post  Office  Department  or  the  Postal 
Service  shall  contain  the  following  cove¬ 
nant: 

The  contractor,  in  performing  the  work 
required  by  this  contract,  shall  not  dis- 
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criminate  against  any  employee  or  ap¬ 
plicant  for  employment  because  of  race, 
creed,  color,  or  national  origin.  The 
contractor  shall  Include  in  all  subcon¬ 
tracts  a  provision  Imposing  a  like  obliga¬ 
tion  on  subcontractors  (Executive  Or¬ 
der  9346  of  May  27.  1943). 

(e)  Bidders  to  be  so  apprised.  In  in¬ 
viting  proposals  the  attention  of  bidders 
shall  be  directed  to  these  requirements. 

§  4.5  Employees  interested  in  mail 
contracts — (a)  Prohibition.  Whoever, 
being  a  person  employed  in  the  Postal 
Service,  becomes  interested  in  any  con¬ 
tract  for  carrying  the  mail,  or  acts  as 
agent,  with  or  without  compensation,  for 
any  contractor  or  person  offering  to  be¬ 
came  a  contractor  in  any  business  before 
the  Post  Office  Department,  shall  be  fined 
not  more  than  $5,000  or  imprisoned  not 
more  than  one  year,  or  both.  (62  Stat. 
703;  18  U.  S.  C.  440) 

(b)  Exception  for  mail-messenger 
service.  (1)  In  the  discretion  of  the 
Postmaster  General,  postmasters,  as¬ 
sistant  postmasters,  and  clerks  at  post 
offices  of  the  third  class,  and  postmasters, 
assistant  postmasters,  and  clerks  at  post 
offices  of  the  fourth  class  may  enter  into 
contracts  for  the  performance  of  mail- 
messenger  service  •  •  •  The  total 

amount  payable  under  such  contract  to 
any  postmaster,  assistant  postmaster,  or 
clerk  shall  not  exceed  $300  in  any  one 
year.  Special-delivery  messengers  at 
post  offices  of  all  classes  may  enter  into 
contracts  for  mail-messenger  service. 
(Sec.  1,  39  Stat.  418,  as  amended;  39 
U.  S.  C.  579) 

(2)  Post  office  employees  at  post  offices 
of  all  classes  not  named  in  the  preceding 
paragraph  may  also,  in  the  discretion  of 
the  Postmaster  General,  enter  into  con¬ 
tracts  for  the  performance  of  mail  mes¬ 
senger  service  provided  the  total  amount 
paid  under  such  contract  shall  not  exceed 
$300  in  any  one  year,  except  that  special 
delivery  carriers  paid  on  a  fee  basis  may 
receive  in  excess  of  $300  for  mail  mes¬ 
senger  service  in  any  one  year. 

Part  6 — Supply  Contracts:  Servici 
Froperty;  Telegrams 

Sec. 

6.1  Purchases  and  contracts  for  supplies 
and  services. 

6.3  Advertisements  for  proposals. 

Bros:  CONTRACTS 

6.4  Bidders  to  be  notified  of  opening  of 

bids. 

6.5  Contracts. 

6.6  Products  of  convict  labor. 

6.7  Signing  of  contracts. 

PURCHASES 

6.8  Purchasing  and  the  Purchasing  Agent. 

6.9  Delivery  of  supplies  by  contractor. 

PROPERTT 

6.12  Postmaster  General  to  contract  for  en¬ 

velopes  for  all  Government  depart¬ 
ments. 

6.13  Blank  forms  and  supplies  for  money- 

order  service. 

6.14  Uniform  canceling  Ink. 

6.15  Metric  postal  balances. 

6.17  Unserviceable  property  and  waste  ma¬ 

terials. 

6.18  Sale  of  unsuitable  airplanes  and  avia¬ 

tion  material. 

6.19  Gifts  and  bequests  for  library  of  Post 

Office  Department. 

6.22  Waste  paper  and  twine. 


Authority  :  |§6.1  to  6.22  (except  for  au¬ 
thority  cited  in  text),  Issued  under  R.  8.  161, 
896,  secs.  304,  309,  42  Stat.  24,  25;  5  U.  8.  C. 
22,  369. 

§  6.1  Purchases  and  contracts  for 
supplies  and  services — (a)  How  made. 

(1)  Unless  otherwise  provided  in  the  ap¬ 
propriation  concerned  or  other  law,  pur¬ 
chases  and  contracts  for  supplies  or  serv¬ 
ices  for  the  Government  may  be  made  or 
entered  into  only  after  advertising  a  suf¬ 
ficient  time  previously  for  proposals,  ex¬ 
cept  (i)  when  the  amount  involved  in 
any  one  case  does  not  exceed  $100,  (li) 
when  the  public  exigencies  require  the 
immediate  delivery  of  the  articles  or  per¬ 
formance  of  the  service,  (iii)  when  only 
one  source  of  supply  is  available  and  the 
Government  purchasing  or  contracting 
officer  shall  so  certify,  or  (iv)  when  the 
services  are  required  to  be  performed  by 
the  contractor  in  person  and  are  of  a 
technical  and  professional  nature  or  un¬ 
der  Government  supervision  and  paid  for 
on  a  time  basis.  Except  (P  as  author¬ 
ized  by  section  29  of  the  Surplus  Property 
Act  of  1944  [58  Stat.  781,  as  amended; 
50  U.  S.  C.,  App.  16381,  (ii)  when  other¬ 
wise  authorized  by  law,  or  (iii)  when  the 
reasonable  value  involved  in  any  one  case 
does  not  exceed  $100,  sales  and  contracts 
of  sale  by  the  Government  shall  be  gov¬ 
erned  by  the  requirements  of  this  section 
for  advertising. 

(2)  Exceptions  from  section  3709,  Re¬ 
vised  Statutes,  in  other  law  in  amounts 
of  $100  or  less  are  hereby  repealed. 

(3)  In  the  case  of  wholly  owned  Gov¬ 
ernment  corporations,  this  section  shall 
apply  to  their  administrative  transac¬ 
tions  only.  (R.  S.  3709,  as  amended;  41 
U.  S.  C.  5) 

(4)  All  purchases  and  contracts  for 
supplies  or  services  shall  continue  to  be 
made  through  the  Purchasing  Agent 
pursuant  to  existing  law  and  procedure 
now  established. 

(b)  Stipulation  forbidding  convict  la¬ 
bor.  All  contracts  which  shall  hereafter 
be  entered  into  by  officers  or  agents  of 
the  United  States  involving  the  employ¬ 
ment  of  labor  in  the  States  composing 
the  Union,  or  the  Territories  of  the 
United  States  contiguous  thereto,  shall, 
unless  otherwise  provided  by  law,  con¬ 
tain  a  stipulation  forbidding,  in  the  per¬ 
formance  of  such  contracts,  the  employ¬ 
ment  of  persons  undergoing  sentences  of 
Imprisonment  at  hard  labor  which  have 
been  imposed  by  the  courts  of  the  several 
States,  Territories,  or  municipalities 
having  criminal  jurisdiction. 

§  6.3  Advertisements  for  proposals — 
(a)  Publication  of.  Advertisements  shall 
be  prepared  and  published  prior  to  the 
beginning  of  each  fiscal  year,  or  before 
the  expiration  of  an  existing  contract, 
inviting  proposals  for  furnishing  supplies. 

(b)  Exigency  purchases.  Whenever 
the  public  exigency  requires  the  immedi¬ 
ate  purchase  of  any  supplies,  or  the  per¬ 
formance  of  any  work,  not  covered  by 
contract,  such  supplies  or  work  shall  be 
obtained  in  the  open  market  after  first 
inviting  several  bids,  provided  there  is 
sufficient  opportunity. 

(c)  Written  authority  required  for  pub¬ 
lication.  No  advertisement,  notice,  or 
proposal  for  any  executive  department  of 
the  Government,  or  for  any  bureau 
thereof,  of  for  any  office  therewith  con¬ 


nected,  shall  be  published  in  any  news¬ 
paper  whatever,  except  in  pursuance  of  a 
written  authority  for  such  publication 
from  the  head  of  such  department;  and 
no  bill  for  any  such  advertising,  or  pub¬ 
lication,  shall  be  paid  unless  there  be  pre¬ 
sented,  with  such  bill,  a  copy  of  such 
written  authority.  (R.  S.  3828 ;  44  U.  S.  C. 
324) 

(d)  Delegation  of  authority  to  author¬ 
ize  publication.  The  head  of  any  de¬ 
partment  may  delegate  to  subordinate 
officials  the  authority  vested  in  him  by 
section  3828,  Revised  Statutes  (44  U.  S.  C. 
324),  to  authorize  the  publication  of  ad¬ 
vertisements,  notices  or  proposals.  (Sec. 
12,  60  Stat.  809;  5  U.  S.  C.  22a) 

(e)  Rates  for  advertising.  All  adver¬ 
tisements,  notices,  proposals  for  con¬ 
tracts,  and  all  forms  of  advertising  re¬ 
quired  by  law  for  the  several  departments 
of  the  Government  may  be  paid  for  at  a 
price  not  to  exceed  the  commercial  rates 
charged  to  private  individuals,  with  the 
usual  discounts  {  such  rates  to  be  ascer¬ 
tained  from  sworn  statements  to  be  fur¬ 
nished  by  the  proprietors  or  publishers 
of  the  newspapers  proposing  so  to  ad¬ 
vertise.  But  the  heads  of  the  several  de¬ 
partments  may  secure  lower  terms  at 

special  rates  whenever  the  public  interest 
requires  it.  (Sec.  1,  20  Stat.  216;  44 
U.  S.  C.  322) 

bids:  contracts 

§  6.4  Bidders  to  be  notified  of  opening 
of  bids.  Whenever  proposals  for  sup¬ 
plies  have  been  solicited,  the  parties  re¬ 
sponding  to  such  solicitation  shall  be  duly 
notified  of  the  time  and  place  of  opening 
the  bids,  and  be  permitted  to  be  present 
either  in  person  or  by  attorney,  and  a 
record  of  each  bid  shall  then  and  there 
be  made.  (R.  S.  3710;  41  U.  S.  C.  8) 

§6.5  Contracts  (a)  Term  of — (1) 
One  year  limit  for  some  items.  *  •  * 

It  shall  not  be  lawful  for  any  of  the 
executive  departments  to  make  contracts 
for  stationery  or  other  supplies  for  a 
longer  term  than  one  year  from  the  time 
the  contract  is  made.  (R.  S.  3735;  41 
U.  S.  C.  13) 

(2)  Certain  postal  Equipment  and 

supplies.  Section  13  of  Title  41  shall  not 
apply  to,  or  include  mail  bags,  mail  locks 
and  keys,  postal  cards,  postage  stamps, 
newspaper  wrappers,  or  stamped  enve¬ 
lopes.  (See  §  6.12.)  (18  Stat.  286;  39 

U.  S.  C.  809) 

(3)  Money -order  supplies.  All  blanks, 

blank  books,  and  printed  or  engraved 
matter  *  *  *  for  the  transaction  of 

the  money-order  business  shall  be  ob¬ 
tained  from  the  lowest  responsible  bid¬ 
ders  *  *  *  for  a  period  of  4  years. 

(Sec.  2,  22  Stat.  527,  as  amended;  39 
U.  S.  C.  715)  (See  §§  6.13  and  6.23.) 

(4)  Free-delivery  service  supplies. 
The  Postmaster  General  may,  if  in  his 
judgment  the  good  of  the  service  so  re¬ 
quires,  make  contract  for  necessary  sup¬ 
plies  for  the  free-delivery  service  for  a 
period  not  exceeding  four  years.  (Sec.  1, 
25  Stat.  844;  39  U.  S.  C.  164) 

(5)  Post  route  maps.  The  Postmaster 
General  may,  in  his  discretion,  cause  the 
contract  for  printing  post-route  maps 
to  be  let  for  a  term  of  four  years.  (Sec. 
1,  28  Stat.  803;  39  U.  S.  C.  804) 

(6)  Certain  enumerated  supplies.  The 
Postmaster  General  is  authorized  to  con- 
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tract  for  a  term  not  exceeding  four  years, 
for  the  supply  of  any  or  all  articles 
enumerated  under  the  head  of  “Supply 
Division”  in  the  act  of  April  21,  1902, 
chapter  563.  32  Stat.  113,  when  in  his 
judgment,  it  shall  appear  to  be  for  the 
best  interests  of  the  service.  (Sec.  1,  32 
Stat.  114;  39  U.  S.  C.  803) 

(7)  Canceling  machines;  equipages 
for  city  delivery  service.  The  Postmas¬ 
ter  General  may,  in  his  discretion,  enter 
into  contracts  for  a  period  of  not  exceed¬ 
ing  four  years  for  the  rental  of  canceling 
machines,  for  the  hire  of  the  equipages 
for  the  City  Delivery  Service,  for  the 
collection  service  by  means  of  boxes  at¬ 
tached  to  street  cars,  and  for  the  steam¬ 
boat  and  other  equipment  necessary  for 
the  Detroit  River  Postal  Service,  •  *  • 
(Sec.  1.  36  Stat.  1333;  39  U.  S.  C.  802) 

(8)  Leasing  of  quarters  for  vehicles. 
The  Postmaster  General  may,  in  his  dis¬ 
bursement  of  this  appropriation  (appro¬ 
priation  for  vehicle  service) ,  apply  a  part 
thereof  to  the  leasing  of  quarters  for  the 
housing  of  Government-owned  automo¬ 
biles  at  a  reasonable  annual  rental  for 
a  term  not  exceeding  10  years.  (54  Stat. 
76)  (See  §§  26.2  and  105.5.) 

Note:  Section  6.5  (a)  (8)  is  a  provision  of 
the  “Act  making  appropriations  for  the  Post 
Office  Department  for  the  fiscal  year  ending 
June  30.  1941.”  A  similar  provision  has  been 
carried  in  the  appropriation  acts  for  a  num¬ 
ber  of  years  past. 

(b)  Authorization  required.  No  con¬ 

tract  or  purchase  on  behalf  of  the  United 
States  shall  be  made,  unless  the  same  is 
authorized  by  law  or  is  under  an  appro¬ 
priation  adequate  to  its  fulfilment, 
*  *  •  (R.  S.  3732,,  as  amended;  41 

U.  S.  C.  11) 

(c)  Collusion  among  bidders.  No 
contract  for  furnishing  supplies  to  the 
Post  Office  Department  or  the  postal 
service  shall  be  made  with  any  person 
who  has  entered,  or  proposed  to  enter, 
into  any  combination  to  prevent  the 
making  of  any  bid  for  furnishing  such 
supplies,  or  to  fix  a  price  or  prices  there¬ 
for,  or  who  has  made  any  agreement,  or 
given  or  performed,  or  promised  to  give 
or  perform,  any  consideration  whatever 
to  induce  any  other  person  not  to  bid  for 
any  such  contract,  or  to  bid  at  a  specified 
price  or  prices  thereon;  and  if  any  per¬ 
son  so  offending  is  a  contractor  for  fur¬ 
nishing  such  supplies,  his  contract  may 
be  annulled,  and  the  person  so  offending 
shall  be  liable  to  a  fine  of  not  less  than 
one  hundred  dollars  nor  more  than  five 
thousand  dollars,  and  may  be  further 
punished,  in  the  discretion  of  the  court, 
by  imprisonment  for  not  less  than  three 
months  nor  more  than  one  year.  (Sec. 
2,  37  Stat.  553;  39  U.  S.  C.  808) 

(d)  Purchase  of  motortruck  parts. 
Whenever  motortruck  parts  are  needed 
by  the  Post  Office  Department  in  the 
operation  of  motortrucks,  the  Postmas¬ 
ter  General  is  hereby  authorized  to  enter 
into  agreements  with  truck  manufac¬ 
turers  for  the  purchase  of  such  truck 
parts  at  a  price  not  exceeding  the  truck 
manufacturer’s  list  price,  less  regular 
discounts,  without  advertising,  under 
such  arrangements  as  in  the  opinion  of 
the  Postmaster  General  will  be  most  ad¬ 
vantageous  to  the  Government.  (46 
Stat.  838;  39  U.  S.  C.  829) 


Note:  The  annual  appropriation  acte  for 
vehicle  service  authorize  the  purchase  and 
maintenance  of  tractors  and  trailers. 

(e)  Exchangeable  items.  In  purchas¬ 
ing  motor-propelled  or  animal-drawn 
vehicles  or  tractors,  or  road,  agricultural, 
manufacturing,  or  laboratory  equipment, 
or  boats,  or  parts,  accessories,  tires,  or 
equipment  thereof,  or  any  other  article 
or  item  the  exchange  of  which  is  au¬ 
thorized  by  law,  the  head  of  any  depart¬ 
ment  may  exchange  or  sell  similar  items 
and  apply  the  exchange  allowances  or 
proceeds  of  sales  in  such  cases  in  whole 
or  in  part  payment  therefor:  Provided, 
That  any  transaction  carried  out  under 
the  authority  of  this  section  shall  be 
evidenced  in  writing.  (Sec.  203,  57  Stat. 
195,  as  amended;  5  U.  S.  C.  118d-l) 

(f)  Hire  of  vehicles.  •  *  *  Begin¬ 
ning  with  the  fiscal  year  1928,  and  there¬ 
after,  the  Postmaster  General  may  hire 
vehicles  from  postal  employees,  not  fill¬ 
ing  supervisory  positions,  for  use  in  the 
city  delivery  and  collection  service,  and 
in  the  village  delivery  and  collection 
service,  either  under  an  allowance  or  on 
a  contract  basis.  (R.  S.  3850,  as 
amended;  39  U.  S.  C.  52) 

§  6.6  Products  of  convict  labor.  No 
contract  shall  be  entered  into  by  the  Post 
Office  Department  for  purchase  of  ma¬ 
terial  or  supplies  to  be  manufactured  by 
convict  labor.  (Sec.  1,  33  Stat.  435;  5 
U.  S.  C.  367) 

§  6.7  Signing  of  contracts.  Con¬ 
tracts  made  in  the  Post  Office  Depart¬ 
ment  for  the  various  classes  of  mail 
transportation  may,  upon  order  of  the 
Postmaster  General,  be  signed  in  the 
place  and  stead  of  the  Postmaster  Gen¬ 
eral  by  the  Assistant  Postmaster  Gen¬ 
eral  who  is  charged  with  the  supervision 
of  the  mail  transportation  involved,  and 
such  officer  shall  attest  his  signature  to 
such  contracts  by  the  seal  of  the  Post 
Office  Department.  (Sec.  3,  19  Stat.  335, 
as  amended;  39  U.  S.  C.  430) 

PURCHASES 

5  6.8  Purchasing  and  the  Purchasing 
Agent — (a)  Authority.  There  shall  be 
appointed  by  the  President,  by  and  with 
the  advice  and  consent  of  the  Senate,  a 
purchasing  agent  for  the  Post  Office  De¬ 
partment,  who  shall  *  *  •  report 

direct  to  the  Postmaster  General;  and 
who  shall,  under  such  regulations,  not 
inconsistent  with  existing  law,  as  the 
Postmaster  General  shall  prescribe,  and 
subject  to  his  direction  and  control,  have 
supervision  of  the  purchase  of  all  sup¬ 
plies  for  the  postal  service.  (Sec.  3,  33 
Stat.  440;  5  U.  S.  C.  366) 

(b)  Procedure.  The  purchasing  agent, 
in  making  purchases  for  supplies  neces¬ 
sary  for  the  Post  Office  Department, 
shall  advertise,  as  provided  by  law,  and 
award  contracts  for  such  supplies  to  the 
loyvest  responsible  bidder  in  pursuance  of 
existing  law.  The  purchasing  agent 
shall  have  recorded  in  a  book  to  be  kept 
for  that  purpose  a  true  and  faithful  ab¬ 
stract  of  all  bids  made  for  furnishing 
supplies  to  the  Post  Office  Department, 
giving  the  name  of  the  party  bidding,  the 
terms  of  the  offer,  the  sum  to  be  paid, 
and  he  shall  keep  on  file  and  preserve 
all  such  bids  until  the  end  of  the  con¬ 
tract  term  to  which  they  relate.  Each 


bidder  shall  have  the  right  to  be  present, 
either  in  person  or  by  attorney,  when  the 
bids  are  opened,  and  shall  have  the  right 
to  examine  and  inspect  all  bids.  All  pur¬ 
chases,  advertisements,  and  contracts 
for  supplies  for  the  Post  Office  Depart¬ 
ment  shall  be  made  by  the  purchasing 
agent  in  the  name  of  the  Postmaster 
General  subject  to  his  approval.  •  •  • 
There  shall  be  separate  proposals  and 
separate  contracts  for  each  class  of  ma¬ 
terial  furnished.  These  records  shall  be 
open  at  all  times  for  the  inspection  of 
Congress,  and  for  the  inspection  of  those 
who  may  be  interested  in  such  contracts 
made,  or  to  be  made,  to  furnish  supplies 
to  the  Post  Office  Department.  Sec.  3, 
33  Stat.  440  ;  5  U.  S.  C.  368) 

(c)  Preference  to  domestic  products. 
Notwithstanding  any  other  provision  of 
law,  and  unless  the  head  of  the  depart¬ 
ment  or  independent  establishment  con¬ 
cerned  shall  determine  it  to  be  inconsist¬ 
ent  with  the  public  interest,  or  the  cost 
to  be  unreasonable,  only  such  unmanu¬ 
factured  articles,  materials,  and  supplies 
as  have  been  mined  or  produced  in  the 
United  States,  and  only  such  manufac¬ 
tured  articles,  materials,  and  supplies  as 
have  been  manufactured  in  the  United 
States  substantially  all  from  articles, 
materials,  or  supplies  mined,  produced, 
or  manufactured,  as  the  case  may  be,  in 
the  United  States,  shall  be  acquired  for 
public  use.  This  section  shall  not  apply 
with  respect  to  articles,  materials,  or 
supplies  for  use  outside  the  United 
States,  or  if  articles,  materials,  or  sup¬ 
plies  of  the  class  or  kind  to  be  used  or  the 
articles,  materials,  or  supplies  from 
which  they  are  manufactured  are  not 
mined,  produced,  or  manufactured,  as  the 
case  may  be,  in  the  United  States  in  suf¬ 
ficient  and  reasonably  available  commer¬ 
cial  quantities  and  of  a  satisfactory 
quality.  (Sec.  2,  47  Stat.  1520 ;  41  U.  S.  C. 
10a) 

(d)  Appropriations  available  for  spe¬ 
cial  clothing  and  equipment.  Appropri¬ 
ations  available  for  the  procurement  of 
supplies  and  material  or  equipment  shall 
be  available  for  the  purchase  and  main¬ 
tenance  of  special  clothing  and  equip¬ 
ment  for  the  protection  of  personnel  in 
the  performance  of  their  assigned  tasks. 
(Sec.  13,  60  Stat.  809;  5  U.  S.  C.  118g) 

(e)  Preparation  of  specifications. 
Specifications  for  supplies  shall  be  pre¬ 
pared  under  the  direction  of  the  head 
of  the  bureau  for  which  the  supplies  are 
to  be  purchased.  The  Purchasing  Agent 
shall  review  such  specifications  carefully, 
and  if  he  finds  them  unsatisfactory  shall 
state  his  objections  in  writing  to  the  said 
officer.  If,  after  further  consideration, 
the  officer  and  the  Purchasing  Agent  still 
disagree,  each  shall  submit  a  written 
statement  of  his  position  to  the  Post¬ 
master  General  through  the  Committee 
of  Awards. 

(f)  Advertisements  for  proposals. 
The  Purchasing  Agent  shall  prepare  and 
issue  all  advertisements  for  proposals  for 
all  supplies.  When  deemed  advisable  by 
the  Purchasing  Agent  proposals  shall  be 
opened  and  examined  by  a  committee 
composed  of  the  Executive  Assistant  to 
the  Postmaster  General,  the  Fourth  As¬ 
sistant  Postmaster  General,  and  the  Pur¬ 
chasing  Agent,  to  be  known  as  the  Com¬ 
mittee  of  Awards,  which  committee  shall 
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make  a  report  suggesting  such  awards  as 
in  their  Judgment  are  desirable  and  prop¬ 
er.  The  committee,  through  the  Pur¬ 
chasing  Agent,  shall  request  the  attend¬ 
ance  of  any  officers  or  employees  who 
may  give  them  information  and  assist¬ 
ance  or  with  whom  they  desire  to  advise. 

(g)  Purchase  of  contract  items.  Or¬ 
ders  for  items  under  contract  shall  be 
drawn  by  the  Purchasing  Agent  upon 
requisitions  made  by  the  superintendent, 
director,  or  chief  of  the  division  requir¬ 
ing  the  supplies,  approved  by  the  head  of 
the  bureau.  The  requisition  shall  state 
the  appropriation  to  which  the  purchase 
is  to  be  charged,  the  item  number,  quan¬ 
tity  required,  description  of  the  article, 
unit  price,  cost,  and,  when  practicable, 
the  estimated  time  the  supply  on  hand 
will  last;  also  that  these  supplies  are 
necessary  for  the  public  service  and  that 
the  available  balance  of  the  appropria¬ 
tion  is  adequate  for  the  purchase.  If  the 
Purchasing  Agent,  because  of  his  knowl¬ 
edge  of  market  conditions,  or  for  other 
than  administrative  reasons,  doubts  the 
advisability  of  the  purchase  at  the  par¬ 
ticular  time  of  the  material  requisitioned, 
he  shall  communicate  immediately  with 
the  bureau  officer,  stating  the  reasons 
which  lead  him  to  believe  that  the  pur¬ 
chase  should  not  be  made  at  that  time, 
and  in  the  event  of  a  disagreement  each 
shall  submit  a  written  statement  of  his 
position  to  the  Postmaster  General 
through  the  Committee  of  Awards.  The 
order  shall  be  sent  to  the  contractor  by 
the  Purchasing  Agent,  the  triplicate  re¬ 
tained  on  file,  and  the  duplicate  attached 
to  the  contractor’s  invoice  when  prepared 
for  payment. 

(h)  Open-market  purchases.  Requi¬ 
sitions  for  articles  not  under  contract 
shall  be  made  on  the  Purchasing  Agent 
by  the  superintendent,  director,  or  chief 
of  the  division  requiring  the  supplies,  ap¬ 
proved  by  the  head  of  the  bureau.  The 
Purchasing  Agent,  after  ascertaining 
that  there  is  no  contract  under  which 
the  purchase  may  be  made,  shall  issue 
proposals  and  specifications  and,  when 
practicable,  send  them  to  three  or  more 
responsible  dealers,  so  as  to  reach  them 
at  least  three  days  prior  to  the  date  fixed 
for  the  opening  of  the  bids.  If  samples 
are  available,  they  shall  accompany  the 
specifications  calling  for  proposals,  or  a 
statement  shall  be  made  as  to  where 
samples  ma$  be  seen.  Bids  received  by 
the  Purchasing  Agent  and  bidders’  sam¬ 
ples,  if  furnished,  shall  be  submitted  to 
the  Committee  of  Awards,  or  to  the  offi¬ 
cer  making  the  requisition,  who  shall  ex¬ 
amine  them,  recommend  an  award,  mark 
the  accepted  samples,  and  return  bids  and 
samples  to  the  Purchasing  Agent  for  his 
action.  If  a  purchase  is  made,  the  order 
shall  be  drawn  in  the  manner  prescribed 
in  paragraph  (g)  of  this  section.  The 
approved  bid  shall  be  held  by  the  Pur¬ 
chasing  Agent  to  be  attached  to  the  con¬ 
tractor’s  invoice,  and  the  accepted  sam¬ 
ple,  if  any,  shall  be  forwarded  to  the 
board  of  inspection. 

(i)  Purchase  forms.  Forms  prescribed 
by  the  Comptroller  General  shall  be 
used  for  purchases  for  the  Post  Office 
Department  and  for  the  postal  service. 
Two  copies  of  the  proper  form  shall 
accompany  each  order  sent  to  the  con¬ 
tractor,  except  where  statements  are 


rendered  monthly  or  at  other  stated 
periods,  in  which  case  the  invoice  may 
be  made  to  cover  all  orders  during  the 
period. 

(J)  Board  of  inspection.  A  board  of 
inspection,  appointed  by  and  acting 
under  the  direction  of  the  Postmaster 
General,  shall,  except  as  hereinafter  pro¬ 
vided,  receive  and  inspect  all  supplies 
purchased  which  are  delivered  in  Wash¬ 
ington,  reporting  their  findings  in  tripli¬ 
cate  to  the  Purchasing  Agent.  Each  copy 
of  the  report  shall  be  signed  by  not  less 
than  two  members  of  the  board.  The 
Purchasing  Agent,  after  endorsing  his 
action  on  the  report,  shall  attach  the 
original  to  the  contractor’s  invoice,  re¬ 
tain  the  duplicate  on  file,  and  return  the 
triplicate  to  the  board  of  Inspection. 
The  board  shall  retain  custody  of  the 
articles  until  they  are  accepted  or  reject¬ 
ed  by  the  Purchasing  Agent.  If  accept¬ 
ed,  the  articles  shall  be  turned  over  to 
the  requisitioning  officer,  who  shall  give 
a  receipt  therefor.  If  rejected,  they 
shall  be  disposed  of  under  direction  of 
the  Purchasing  Agent:  Provided,  That 
when  inspections  in  the  field  are  neces¬ 
sary  the  Purchasing  Agent  shall  request 
the  Postmaster  General  to  designate  one 
or  more  persons  to  perform  this  duty, 
and  they  sh&ll  report  their  findings  in 
the  same  manner  as  prescribed  for  in¬ 
spections  made  by  the  board  of  inspec¬ 
tion  in  Washington.  In  emergent  cases, 
when  the  requisitioning  officer  shows  the 
necessity  therefor,  the  Purchasing  Agent 
may  waive  the  inspection,  and  in  such 
cases  he  shall  state  the  reasons  for  the 
waiver  on  the  invoice  when  it  is  prepared 
for  payment.  The  Purchasing  Agent 
shall  have  the  right  to  make  an  independ¬ 
ent  inspection,  and  for  this  purpose 
may  ask  the  Postmaster  General  for  any 
necessary  assistance. 

(k)  Invoices.  All  invoices  shall  be  re¬ 
ceived  by  the  Purchasing  Agent.  Those 
for  accepted  supplies  shall  be  properly 
prepared,  certified  for  payment,  and 
transmitted  by  him  to  the  requisitioning 
officer,  who  will  enter  them  on  the  Post¬ 
master  General’s  journal  and  then  for¬ 
ward  the  invoice  with  the  Journal  for 
payment.  A  copy  of  that  portion  of  the 
Journal  authorizing  payment  for  pur¬ 
chases  shall  be  sent  to  the  Purchasing 
Agent  for  his  information. 

(l)  Rejected  supplies.  If  supplies  are 
rejected,  the  Purchasing  Agent  shall  im¬ 
mediately  notify  the  contractor,  the 
requisitioning  officer,  and  the  board  of 
inspection,  giving  the  reasons  therefor. 
If  contractors^  fail  to  remove  supplies 
within  the  time  specified  by  the  Purchas¬ 
ing  Agent,  the  supplies  may  be  sent  to 
storage  by  the  Purchasing  Agent  at  the 
contractors’  risk  and  expense. 

(m)  Accounts.  The  bureau  officers 
shall  be  responsible  for  the  appropria¬ 
tions  under  their  control  and  shall  keep 
an  accurate  account  of  the  expenditures 
authorized  thereunder.  The  bureau 
officers  shall  furnish  the  Purchasing 
Agent  a  statement  of  the  balances  of  the 
appropriations  under  their  Jurisdiction 
out  of  which  supplies  are  purchased  as 
frequently  as  they  are  determined.  The 
Purchasing  Agent  shall  keep  Individual 
ledger  accounts  with  contractors  and 
such  general  accounts  of  expenditures 
for  purchases  as  he  may  deem  necessary. 


(n)  Correspondence.  Correspondence 
with  contractors  and  others  from  whom 
supplies  are  purchased  shall  be  con¬ 
ducted  by  the  Purchasing  Agent.  The 
Purchasing  Agent  shall  also  issue  any 
necessary  Instructions  to  postmasters  re¬ 
garding  inspection  of  supplies.  Corre¬ 
spondence  with  postmasters  and  other 
postal  officials  in  regard  to  supplies  shall 
be  conducted  by  the  officer  controlling 
the  appropriation  to  which  the  supplies 
are  chargeable. 

(o)  Supplies  for  the  Department.  All 
appropriations  for  supplies  for  the  Post 
Office  Department  shall  be  under  the 
control  of  the  Chief  Clerk  and  Director 
of  Personnel  of  the  Department,  except 
the  appropriation  for  post-route  maps, 
which  shall  be  under  the  control  of  the 
Fourth  Assistant  Postmaster  General. 
The  regulations  hereinbefore  prescribed 
shall  govern  purchases  under  these  ap¬ 
propriations. 

§  6.9  Delivery  of  supplies  by  contrac¬ 
tor.  In  making  contracts  for  [postal 
cards],  stamped  envelopes,  stamped 
paper,  and  all  other  supplies,  the  Post¬ 
master  General  may  require  the  contrac¬ 
tor,  under  such  regulations  as  he  may 
prescribe,  to  make  delivery  at  such  points 
in  the  United  States  as  he  may  direct, 
whenever,  in  his  opinion,  any  such  con¬ 
tract  can  be  made  at  a  saving  to  the 
Government.  (Sec.  2,  28  Stat.  106;  39 
U.  S.  C.  359)  (See  §§  6.5,  6.12,  8.7,  and 
8.10.) 

*  PROPERTY 

§  6.12  Postmaster  General  to  contract 
for  envelopes  for  all  Government  depart¬ 
ments — (a)  Authority.  The  Postmaster 
General  shall  contract,  for  a  period  not 
exceeding  four  years,  for  all  envelopes, 
stamped  or  otherwise,  designed  for  sale 
to  the  public,  or  for  use  by  the  Post  Of¬ 
fice  Department,  the  Postal  Service,  and 
other  executive  departments,  and  all 
Government  bureaus  and  establish¬ 
ments,  and  the  branches  of  the  service 
coming  under  their  jurisdiction,  and  may 
contract  for  them  to  be  plain  or  with 
such  printed  matter  as  may  be  prescribed 
by  the  department  making  requisition 
therefor.  (34  Stat.  476;  39  U.  S.  C.  355) 
(Seed  6.5.) 

(b)  Envelopes,  labels,  and  other  ar¬ 
ticles  bearing  penalty  indicia.  All  en¬ 
velopes,  labels,  wrappers,  cards,  and 
other  articles,  bearing  the  indicia  pre¬ 
scribed  by  law  for  matter  mailed  free  of 
postage  under  the  penalty  privilege  by 
all  executive  departments  and  agencies, 
all  independent  establishments  of  the 
Government,  and  all  other  organizations 
and  persons  authorized  by  law  to  use  the 
penalty  privilege,  shall  be  procured  or 
accounted  for  through  the  Postmaster 
General  under  such  regulations  as  he 
shall  prescribe.  The  head  of  each  such 
department,  agency,  establishment,  or 
other  organization,  or  each  such  person, 
shall  submit  to  the  Postmaster  General 
within  60  days  after  the  close  of  each 
fiscal  year  a  statement  showing  the  num¬ 
ber  of  envelopes,  labels,  wrappers,  cards, 
and  other  articles  bearing  such  indicia  on 
hand  at  the  close  of  such  fiscal  year. 

This  act  shall  take  effect  July  1,  1944. 
(Sec.  1  and  8,  58  Stat.  394,  395;  39 
U.  S.  C.  321c) 
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§  6.13  Blank  forms  and  supplies  for 
money -order  service.  [Except  as  pro¬ 
vided  in  44  U.  S.  C.  Ill,  or  otherwise  pro¬ 
vided  by  law]  all  blanks,  blank  books, 
and  printed  or  engraved  matter  supplied 
to  postmasters  by  the  Postmaster  Gen¬ 
eral  or  used  in  his  department  for  the 
transaction  of  the  money-order  business 
shall  be  obtained  from  the  lowest  re¬ 
sponsible  bidders  for  furnishing  printed 
and  engraved  matter,  respectively,  under 
separate  advertisements  calling  for  pro¬ 
posals  to  furnish  the  same  •  •  *  upon 
such  conditions  as  the  Postmaster  Gen¬ 
eral  may  prescribe:  Provided,  That  the 
Director  of  the  Bureau  of  Engraving  and 
Printing  of  the  Treasury  Department 
shall  submit  estimates  of  the  cost  of  fur¬ 
nishing  such  printed  rfnd  engraved  mat¬ 
ter  as  may  be  required  for  use  in  the 
money-order  business,  and  shall/ furnish 
such  printed  and  engraved  matter  when¬ 
ever  upon  his  estimates  of  cost  the  ex¬ 
penditure  therefor  will  be  less  than  upon 
proposals  made  as  above  provided  for. 
(8ec.  2,  22  Stat.  627,  as  amended;  39 
U.  6.  C.  715) 

§  6.14  Uniform  canceling  ink.  The 
Postmaster  General  may  adopt  a  uni¬ 
form  canceling  ink  or  other  appliance  for 
canceling  stamps  which  experiments  and 
tests  have  proved  or  may  prove  to  be  the 
most  practicable  and  the  best  calculated 
to  protect  the  revenues  of  the  depart¬ 
ment  from  the  frauds  practiced  upon  it, 
to  be  used  in  all  the  post  offices  where 
stamps  are  canceled,  and  he  may  dis¬ 
tribute  said  canceling  ink  or  other  appli¬ 
ance  in  the  same  manner  as  other  sup¬ 
plies  are  distributed  to  the  different  post 
offices  in  the  United  States.  (Sec.  1,  20 
Stat.  240  ;  39  U.  S.  C.  367) 

§  6.15  Metric  postal  balances.  The 
Postmaster  General  shall  furnish  to  the 
post  offices  exchanging  mails  with  for¬ 
eign  countries,  and  to  such  other  offices 
as  he  may  deem  expedient,  postal  bal¬ 
ances  denominated  in  grams  of  the  met¬ 
ric  system,  fifteen  grams  of  which  shall 
be  the  equivalent  for  postal  purposes,  of 
one-half  ounce  avoirdupois,  and  so  on  In 
progression.  (R.  S.  3880;  39  U.  S.  C.  810) 

§6.17  Unserviceable  property  %and 
waste  materials — (a)  Procedure  for  han¬ 
dling.  Unserviceable  property  and  waste 
materials  accumulating  in  the  depart¬ 
ment  proper,  the  Washington,  D.  C.,  post 
office  and  the  Mail  Equipment  Shops 
shall  be  handled  in  the  following  man¬ 
ner:  Reports  covering  unserviceable 
property  and  waste  materials  shall  be 
made  to  the  Chief  Clerk  and  Director  of 
Personnel,  describing  the  property,  and 
when  practicable,  giving  the  record  num¬ 
ber  of  each  piece.  The  board  of  inspec¬ 
tion,  or  such  special  committee  as  may  be 
designated  by  the  Postmaster  General, 
when  so  directed,  shall  make  a  careful 
inspection  and  report  to  the  Postmaster 
General,  with  respect  to  each  article,  as 
to  whether  It  should  be  condemned  and 
sold  or  otherwise  disposed  of.  If  the  re¬ 
port  of  the  board  or  committee  is  ap¬ 
proved  by  the  Postmaster  General,  the 
Chief  Clerk  and  Director  of  Personnel 
shall  dispose  of  the  property  as  recom¬ 
mended.  keeping  a  record  thereof  in  his 
files.  The  property  condemned  shall  be 
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in  the  custody  of  the  Chief  Clerk  and  Di¬ 
rector  of  Personnel,  who  shall  dispose  of 
same  in  accordance  with  the  law  and  Ex¬ 
ecutive  orders  of  the  President. 

(b)  Waste  paper.  The  Chief  Clerk 
and  Director  of  Personnel  shall  dispose 
of  waste  paper  accumulating  in  the 
Washington,  D.  C.,  post  office  and  Mail 
Equipment  Shops  in  accordance  with  the 
law  and  Executive  orders  of  the  Presi¬ 
dent. 

(c)  In  motor -vehicle  service.  Un¬ 
serviceable  property  and  waste  materials 
accumulating  in  the  motor-vehicle  serv¬ 
ice  shall  be  disposed  of  as  outlined  in  the 
rules  and  regulations  for  conducting 
Government-owned  motor-vehicle  serv¬ 
ice. 

(d)  In  field  service.  Unserviceable 
property  and  waste  materials  not  speci¬ 
fied  in  paragraph  (c)  of  this  section  or  in 
§  6.22,  accumulating  in  the  field  service, 
shall  be  disposed  of  in  the  following 
manner  u  Whenever  sufficient  unservice¬ 
able  property  or  waste  materials  ac¬ 
cumulate  to  justify  inviting  bids  for  its 
sale,  a  list  thereof  shall  be  prepared  by 
the  postmaster.  The  postmaster  shall 
appoint  a  committee  of  three,  to  consist 
of  supervisory  employees  when  possible, 
who  shall  be  required  to  make  a  careful 
inspection  of  each  article  and  submit  a 
report  to  the  postmaster  for  approval  as 
to  whether  it  should  be  condemned  or 
sold  or  otherwise  disposed  of.  After  ap¬ 
proval  of  the  report  the  postmaster  shall 
prepare  proposals  inviting  competitive 
bids  covering  unserviceable  property  and 
waste  materials  recommended  to  be  dis¬ 
posed  of.  Copies  of  said  proposals  shall 
be  distributed  as  widely  as  possible  and 
mailed  to  all  known  dealers  in  the  ma¬ 
terials  to  be  sold,  etc.  As  much  as  pos¬ 
sible  shall  be  realized  from  such  sales  and 
the  proceeds  shall  be  accounted  for  as 
miscellaneous  receipts. 

(e)  Surplus -property  officer.  The 
Chief  Clerk  and  Director  of  Personnel  of 
the  Post  Office  Department  is  the  sur¬ 
plus-property  officer  for  the  department 
and  entire  postal  service.  All  surplus 
property  accumulating  in  the  depart¬ 
ment  or  field  service  shall  be  reported 
through  proper  channels  to  the  Chief 
Clerk  and  Director  of  Personnel,  who, 
under  such  rules  and  regulations  as  the 
Postmaster  General  may  promulgate, 
shall  issue  the  necessary  instructions 
relative  to  the  final  disposition  thereof. 

§  6.18  Sale  of  unsuitable  airplanes 
and  aviation  material.  The  Postmaster 
General  may  sell  under  such  rules  and 
regulations  as  he  may  prescribe  any  air¬ 
planes,  parts  thereof,  field  equipment, 
tools,  and  other  aviation  material  which 
have  become  unsuitable  in  the  postal 
service  or  which  will  deteriorate  and  be¬ 
come  unsuitable  before  it  can  be  used. 
The  proceeds  of  such  sales  shall  be 
covered  into  the  Treasury  as  “Miscel¬ 
laneous  receipts.”  (Sec.  1,  41  Stat.  1031; 
39  U.  S.  C.  468) 

§  6.19  Gifts  and  bequests  for  library 
of  Post  Office  Department — (a)  Author¬ 
ity  to  accept.  The  Postmaster  General 
is  hereby  authorized  to  accept,  receive, 
hold,  and  administer  gifts  and  bequests 
of  personal  property,  and  loans  of  per¬ 
sonal  property  other  than  money,  from 


individuals  or  others  for  the  benefit  of 
the  library  of  the  Post  Office  Department, 
its  collections,  or  its  services.  Gifts  or 
bequests  of  money  shall  be  deposited  in 
the  Treasury  of  the  United  States  under 
the  title  “Library  fund  of  the  Post  Office 
Department,”  and  shall  be  subject  to 
disbursement  by  the  Postmaster  General 
for  the  purposes  in  each  case  specified. 

(b)  For  tax  purposes  deemed  gift  to 
United  States.  For  the  purpose  of  Fed¬ 
eral  income,  estate  and  gift  taxes,  gifts 
and  bequests  accepted  by  the  Postmaster 
General  under  the  authority  of  this  Act 
shall  be  deemed  to  be  a  gift  or  bequest  to 
or  for  the  use  of  the  United  States. 

(c)  Investment  of  funds.  The  Secre¬ 
tary  of  the  Treasury  is  authorized,  upon 
request  of  the  Postmaster  General,  to  in¬ 
vest  or  reinvest  the  funds,  or  any  part 
thereof,  deposited  in  the  Treasury  pur¬ 
suant  to  paragraph  (a)  of  this  section 
in  securities  of  the  United  States  Gov¬ 
ernment  or  in  securities  guaranteed  by 
the  United  States  Government.  The  in¬ 
terest  accruing  from  such  securities  shall 
be  deposited  to  the  credit  of  the  library 
fund  of  the  Post  Office  Department. 
(Secs.  1-3.  60  Stat.  924;  5  U.  S.  C.  393) 

§  6.22  Waste  paper  and  twine — (a) 
Preservation  and  sale  of.  Postmasters 
shall  carefully  preserve  all  waste  paper, 
which  shall  include  dead  and  unclaimed 
domestic  printed  matter  (see  §  43.46  of 
this  chapter) ,  facing  slips  that  have  been 
used  (see  §  43.2  of  this  chapter),  and  all 
other  useless  paper  and  all  waste  twine, 
including  remnants  of  twine  unfit  for 
use  (see  §41.14  of  this  chapter).  As 
much  as  possible  shall  be  realized  from 
this  waste  matter,  competitive  bids  being 
procured  if  feasible.  All  proposals,  ex¬ 
cept  as  provided  for  in  paragraph  (b)  of 
this  section,  for  the  sale  of  such  material 
accumulated  in  Federal  buildings  in 
which  post  offices  are  located  and  in  clas¬ 
sified  stations  and  branches  thereof,  and 
also  in  post  offices  and  classified  stations 
and  branches  thereof  located  in  leased 
quarters,  shall  be  procured  and  sent  to 
the  Fourth  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Federal  Building  Opera¬ 
tions,  by  the  custodians  of  the  Federal 
buildings  and  by  the  postmasters  of  post 
offices  located  in  leased  quarters.  When 
practicable  such  waste  material  should 
be  sold  before  the  expiration  of  the  quar¬ 
ter  and  the  proceeds  accounted  for  as 
postal  funds.  (See  §§  7.2  and  17.35  to 
17.37  of  this  chapter.)  Form  1096  (Re¬ 
vised)  should  be  used  for  the  purpose  of 
giving  and  securing  a  receipt  for  moneys 
collected  and  deposited.  Waste  paper 
and  twine  shall  not  be  sent  free  in  the 
mails  to  a  purchaser  and  mail  bags  shall 
not  be  used  to  store  or  carry  it  away.  If, 
after  exhausting  every  resource,  a  profit¬ 
able  market  cannot  be  found,  such  waste 
material  shall  be  disposed  of,  without  ex¬ 
pense  to  the  Department  if  practicable. 
Undeliverable  printed  matter  such  as 
picture  cards,  newspapers,  magazines, 
and  other  periodical  publications,  falling 
within  the  term  “waste  paper,”  for  which 
no  sale  can  be  effected,  may,  if  suitable 
for  the  purpose,  be  delivered  by  post¬ 
masters,  on  application  therefor,  to  the 
proper  local  municipal  authorities  for 
distribution  to  hospitals,  asylums,  or 
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other  charitable  or  reformatory  institu¬ 
tions. 

Note:  For  a  list  of  dealers  in  paper  stock 
communicate  with  the  local  chamber  of  com¬ 
merce  or  board  of  trade,  or  those  of  nearby 
cities.  Sales  should  be  made  in  the  neigh¬ 
borhood  of  post  offices,  if  possible. 

(b)  Magazines  and  periodicals.  At  of¬ 
fices  designated  by  the  First  Assistant 
Postmaster  General,  and  under  instruc¬ 
tions  issued  by  him,  such  undeliverable 
magazines  and  periodicals  as  may  be 
deemed  suitable  shall  be  segregated  from 
publications  subject  to  disposal  as  waste, 
and  sold  to  the  highest  bidder  as  maga¬ 
zines  and  periodicals.  Complete  records 
of  such  sales  shall  be  kept  and  the  funds 
resulting  therefrom  shall  be  deposited  by 
postmasters  as  part  of  the  postal  revenue 
and  accounted  for  under  “Miscellaneous 
Receipts”  of  the  monthly  and  quarterly 
report,  with  a  separate  supporting  sched¬ 
ule.  A  quarterly  report  of  the  magazine 
sales  shall  be  transmitted  to  the  Bureau 
of  the  First  Assistant  Postmaster  Gen¬ 
eral. 


Part  7 — Postal  Revenues  and  Other 
Public  Funds:  Sources  and  Dis¬ 
posal  of 

SOURCES  OF  REVENUE 

Sec. 

7.1  Revenues  to  be  deposited  In  Treasury 

or  designated  depositaries. 

7.2  Miscellaneous  receipts. 

CARE  or  PUBLIC  FUNDS 

7.3  Safety  of  public  money. 

7.4  Care  of  public  funds  and  property. 

7.5  Confiscation  and  transmittal  of  coun¬ 

terfeit  money  and  securities. 

7.8  Postmasters  and  others  to  pay  over 
moneys  to  designated  depositaries. 
7.0  Deposits. 

TEMPORARY  DEPOSITS  IN  BANKS 
7.19  Temporary  deposits  in  banks. 

DISPOSAL  or  FUNDS  AND  PROPERTY  UPON  CHANGE 
OF  POSTMASTERS 

7.27  Disposal  of  property  upon  change  of 

postmasters. 

7.28  Disposal  of  funds  upon  change  of  post¬ 

masters. 

Authority:  7.1  to  7.28  (except  for  au¬ 

thority  cited  In  text),  Issued  under  R.  8.  161, 
396,  secs.  304,  309,  42  Stat.  24,  25;  5  U.  8.  C. 
22,  369. 

SOURCES  OF  REVENUE 

§  7.1  Revenues  to  be  deposited  in 
Treasury  or  designated  depositaries. 
Revenues  from  all  sources  except  so 
much  of  the  receipts  at  post  offices  as 
may  be  needed  to  pay  the  authorized  ex¬ 
penditures  thereof,  shall  be  deposited  in 
the  Treasury  or  designated  depositaries 
for  the  use  of  the  Post  Office  Department. 

Note:  The  revenues  of  the  Postal  Service 
are  derived  from: 

(a)  Postage. 

(b)  Box  rents. 

(c)  Money-order  and  postal-note  fees. 

(d)  Dead  letters  and  undellverable  mat¬ 

ter. 

(e)  Fines  and  penalties. 

(f)  Balances  from  foreign  countries. 

(g)  Miscellaneous. 

(h)  Unpaid  money  orders  more  than  one 

year  old. 

(1)  Excess  of  profit  accruing  from  postal- 
savings  deposits  or  Investment  of 
postal -savings  funds. 

Money-order  funds  are  not  part  of  the 
postal  revenues,  although  the  net  proceeds 
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of  the  money-order  business  ultimately  be¬ 
come  part  of  postal  receipts. 

§  7.2  Miscellaneous  receipts.  Un¬ 
claimed  money  in  dead  letters  for  which 
no  owner  can  be  found;  all  money  taken 
from  the  mail  by  robbery,  theft,  or  other¬ 
wise,  which  may  come  into  the  hands  of 
any  agent  or  employee  of  the  United 
States,  or  any  other  person  whatever;  all 
fines  and  penalties  imposed  for  any  vio¬ 
lation  of  the  postal  laws,  except  such 
part  as  may  by  law  belong  to  the  in¬ 
former  or  party  prosecuting  for  the 
same;  and  all  money  derived  from  the 
sale  of  waste  paper  or  other  public  prop¬ 
erty  of  the  Post  Office  Department,  shall 
be  deposited  in  the  Treasury,  under  the 
direction  of  the  Postmaster  General,  as 
part  of  the  postal  revenue.  And  the 
Postmaster  General  shall  cause  to  be 
placed  to  the  credit  of  the  Treasurer  of 
the  United  States,  for  the  service  of  the 
Post  Office  Department,  the  net  proceeds 
of  the  money-order  business;  and  the 
receipts  of  the  Post  Office  Department 
derived  from  this  source  during  each 
quarter  shall  be  entered  by  the  bureau 
of  accounts  in  the  Post  Office  Depart¬ 
ment  in  the  accounts  of  such  department, 
under  the  head  of  “revenue  from  money- 
order  business.”  (R.  S.  4050,  as  amend¬ 
ed;  39  U.  S.  C.  782) 

CARE  OF  PUBLIC  FUNDS 

§  7.3  Safety  of  public  money — (a) 
Provision.  Postmasters  shall  keep  safely 
without  loaning,  using,  depositing  in  an 
unauthorized  bank,  or  exchanging  for 
other  funds,  all  the  public  money  col¬ 
lected  by  them,  or  which  may  come  into 
their  possession,  until  it  is  ordered  by  the 
Postmaster  General  to  be  transferred  or 
paid  out.  All  money  collected  on  mail  de¬ 
livered  at  their  respective  offices  shall  be 
deemed  to  be  public  money  in  the  posses¬ 
sion  of  the  postmasters  within  the  mean¬ 
ing  of  this  section.  (R.  S.  3846,  as 
amended;  39  U.  S.  C.  46) 

(b)  Regulations  applicable  to  various 
funds.  The  regulations  relative  to  the 
care  of  public  funds  shall  apply  to 
money-order,  postal-note,  key-deposit, 
and  postal -savings  funds  as  well  as  postal 
funds.  (See  §§  27.11,  27.12,  76.1,  and 
76.2.) 

§  7.4  Care  of  public  funds  and  prop - 
erty — (a)  Funds  to  be  segregated.  Post¬ 
masters  shall  exercise  all  possible  care  for 
the  protection  of  the  public  funds  and 
property  in  their  custody.  Public  funds 
shall  be  kept  entirely  separate  from  all 
other  moneys  in  the  possession  of  the 
postmaster  and  shall  not  be  mingled  with 
personal  funds. 

(b)  Under  lock  when  office  is  closed. 
During  business  hours  money  and  stamps 
shall  be  kept  in  places  inaccessible  to  the 
public  and  concealed  from  view.  Funds 
and  stamps  left  in  a  post  office  at  night, 
or  when  the  office  is  closed  temporarily 
during  the  day,  shall  be  kept  in  locked 
Iron  safes  or  in  vaults,  if  such  have  been 
provided ;  otherwise  they  shall  be  kept  in 
strong  drawers  or  other  fixed  receptacles, 
which  shall  be  fastened  with  good  locks. 
Money  and  stamps  shall  not  be  left  at 
night  or  when  the  office  is  closed  tempo¬ 
rarily  during  the  day  in  tin  or  iron  boxes 
even  though  locked,  nor  in  cash  drawers 
secured  by  finger-combination  locks. 


Funds  and  stamps  shall  not  be  hidden 
about  the  office  or  elsewhere.  The  doors 
and  windows  of  the  office  shall  be  made 
as  secure  as  possible. 

(c)  Safes  to  be  completely  locked ;  com¬ 
binations.  At  night  or  when  the  office 
is  left  without  occupants  iron  safes  with 
combination  locks  shall  be  carefully  and 
completely  locked  with  the  full  combina¬ 
tion  on  the  outer  doors  and  on  the  inner 
burglar-proof  chest,  if  there  is  one. 
Available  burglar-proof  chests  shall  be 
used  to  their  capacity  for  the  safeguard¬ 
ing  of  money,  stamps,  and  other  account¬ 
able  property  in  order  of  greatest  value 
and  consistent  with  the  maintenance  of 
individual  responsibility.  No  credit  will 
be  allowed  for  losses  from  safes  fastened 
only  with  a  “day  lock”  or  “day  combina¬ 
tion.”  A  postmaster  upon  taking  charge 
of  his  office  shall  immediately  change  the 
combination  on  every  safe  therein,  except 
that  at  first-class  offices  operating  under 
the  Two-Division  Plan  only  those  safe 
combinations  known  to  the  former  post¬ 
master  shall  be  changed;  and  where  an 
employee  knowing  the  combination  of  a 
safe  or  vault  is  separated  from  the  serv¬ 
ice,  or  where  at  any  time  a  safe  is  pro¬ 
cured,  either  new  or  second-hand,  the 
postmaster  shall  immediately  change  the 
combination.  Failure  to  make  such 
change  shall  be  considered  as  prime  facie 
evidence  of  contributory  negligence  on 
the  part  of  the  postmaster  in  any  case 
where  claim  is  made  for  credit  for  money 
or  other  property  stolen  from  such  safes 
which  have  been  opened  without  resort  to 
violence. 

(d)  Furnishing  and  use  of  safes  in 
contract  stations.  Clerks  in  charge  of 
contract  stations  shall  provide  safes,  or 
in  lieu  of  a  safe,  strong  drawers  or  other 
fixed  receptacles,  which  shall  be  fastened 
with  good  locks,  in  accordance  with  the 
terms  of  their  contracts.  If  a  safe  has 
been  provided,  all  funds  and  stamps, 
with  the  exception  of  a  small  working 
supply  for  the  convenience  of  the  pub¬ 
lic,  outside  of  the  usual  business  hours, 
shall  be  placed  in  the  safe  at  night  and 
the  safe  carefully  and  completely  locked. 
Such  working  supply  of  stamps  and 
change,  not  exceeding  $10,  need  not  be 
placed  in  the  safe  at  night,  provided  it 
is  kept  in  a  strong  drawer  or  other  fixed 
receptacle  securely  fastened  with  a  good 
lock.  Whenever  during  the  course  of 
a  day’s  business  a  considerable  amount 
of  funds  has  accumulated,  the  greater 
portion  thereof  shall  be  taken  from  the 
cash  drawers  and  placed  in  the  safe,  or 
in  the  fixed  receptacle  provided  in  lieu 
of  a  safe,  instead  of  leaving  it  in  the  cash 
drawers  until  closing  time. 

(e)  Stamp  stock  and  funds  not  to  re¬ 
main  in  cabinet.  Stamp  stock  and  funds 
derived  from  the  sales  thereof  belonging 
to  the  fixed  credit  of  clerks  shall  not  be 
allowed  to  remain  in  stamp  cabinets  over 
night,  or  between  Saturday  and  Monday, 
or  any  other  time  after  a  tour  of  duty 
has  ended.  If  the  vault  is  of  a  size  that 
will  not  accommodate  the  cabinets,  an 
individual  stamp  drawer  or  metal  box 
equipped  with  a  lock  shall  be  provided 
in  the  vault  or  in  the  safe  for  each  clerk, 
where  such  receptacle  shall  be  placed  at 
the  end  of  his  tour  of  duty. 

§  7.5  Confiscation  and  transmittal  of 
counterfeit  money  and  securities — (a) 
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Transmittal  to  Treasury.  Pursuant  to 
31  CFR  403.2  all  United  States  post  offices 
are  authorized  to  take  possession  of  and 
deliver  to  the  Treasury  Department, 
through  the  Secret  Service  Division,  all 
counterfeit  obligations  and  other  securi¬ 
ties  and  coins  of  the  United  States  or  of 
any  foreign  government  which  shall  be 
presented  at  such  post  offices.  Accord¬ 
ingly,  postmasters  and  postal  employees 
to  whom  counterfeit  currency,  coins, 
obligations,  and  other  securities  of  the 
United  States  or  of  any  foreign  govern¬ 
ment,  except  counterfeit  postage  stamps, 
are  presented  shall  confiscate  such  coun¬ 
terfeits  and  shall  promptly  transmit 
same,  by  ordinary  mail,  to  the  nearest 
field  office  of  the  Secret  Service  Division 
of  the  Treasury  Department  (see  follow¬ 
ing  list)  with  a  brief  statement  of  facts 
and,  if  possible,  the  name  and  address  of 
the  person  presenting  the  counterfeits  or 
a  description  thereof.  Field  offices  of 
the  Secret  Service  Division  of  the  Treas¬ 
ury  Department  are  located  in  the  fol¬ 
lowing  cities: 

Albuquerque,  N.  Me*. 

Atlanta.  Ga. 

Baltimore  3.  Md. 

Birmingham,  Ala. 

Boston  4.  Mass. 

Buffalo.  N.  Y. 

Charlotte  1,  N.  C. 

Chicago  M),  Ill. 

Cincinnati  2,  Ohio. 

Cleveland  14,  Ohio 
Columbia,  S.  C. 

Columbus  16,  Ohio 
Dallas  1,  Tex. 

Denver  1,  Colo. 

Detroit  26.  Mich. 

El  Paso,  Tex. 

Grand  Rapids  1, 

Mich. 

Houston  14,  Tex. 

Indianapolis,  Lnd. 

Jackson,  Miss. 

Jacksonville,  Fla. 

Kansas  City,  Mo. 

Little  Rock,  Ark. 

Los  Angeles  53,  Calif. 

Louisville  1,  Ky. 

Memphis  1,  Tenn. 

Miami,  Fla. 

Milwaukee,  Wis. 


Nashville  2.  Tenn. 
Newark  1.  N.  J. 

New  Haven  1,  Conn. 
New  Orleans  11,  La. 
New  York  City  8, 
N.  Y. 

Oklahoma  City, 

Okla. 

Omaha  1,  Nebr. 
Philadelphia  6,  Pa. 
Phoenix,  Arlz. 
Pittsburgh  30,  Pa. 
Portland  7,  Oreg. 
Providence,  R.  I. 
Richmond  3,  Va. 
Sacramento.  Calif. 

St.  Louis,  Mo. 

St.  Paul  1,  Minn. 

Salt  Lake  City  10, 
Utah 

San  Antonio  6,  Tex. 
San  Francisco  1, 
Calif. 

Scranton  1,  Pa. 
Seattle  4,  Wash. 
Spokane  5,  Wash. 
Springfield,  Ill. 

Utica  1,  N.  Y. 
Washington  25,  D.  C. 


Mail  should  be  addressed  as  follows : 
United  States  Secret  Service, 

Treasury  Department. 
- (City  and  State) 


(b)  Counterfeit  stamps  to  be  trans¬ 
mitted  to  inspector  in  charge.  Counter¬ 
feit  postage  stamps  shall  be  confiscated 
and  promptly  transmitted  to  the  In¬ 
spector  in  charge  of  the  division  in  which 
the  post  office  is  located  with  a  brief 
statement  of  facts  and,  if  possible,  the 
name  and  address  of  the  person  present¬ 
ing  such  counterfeit  postage  stamps. 
(See  §§  130.24  to  130.26.) 

(c)  Receipt  form.  A  receipt  in  sub¬ 
stantially  the  following  form  shall  be 
given  to  persons  from  whom  counterfeits 
are  confiscated  in  accordance  with  the 
provisions  of  31  CFR  403.2: 


United  States  Post  Office 


receipt  rot  counterfeits  and  contraband 

PROPERTT 

. 19— 

(Place)  (Date) 

Received  from _ - _ _ 

the  following  counterfeit  or  contraband 
property: 

_ _ Counterfeit _ 

.... _ _ Counterfeit _ _ — 


Signed _ _ _ _ _ 

(Postmaster) 

A  duplicate  of  the  receipt  shall  be  re¬ 
tained  by  the  postmaster  and  filed  with 
the  receipt  which  will  be  furnished  him 
by  the  Secret  Service  Division  of  the 
Treasury  Department. 

$  7.8  Postmasters  and  others  to  pay 
over  moneys  to  designated  depositaries. 
All  postmasters  and  other  persons  em¬ 
ployed  in  the  postal  service  who  collect 
or  receive  moneys  of  any  description  con¬ 
nected  with  the  business  or  operations  of 
the  postal  service  shall,  as  often  as  pro¬ 
vided  by  law  or  as  directed  by  the  Post¬ 
master  General,  pay  over  all  such  mon¬ 
eys,  not  otherwise  legally  expended,  to 
their  designated  depositaries. 

§  7.9  Deposits — (a)  Character  of. 
Deposits  of  postal  funds  may  be  made  in 
United  States  currency  cr  coin,  Treasury 
checks  or  other  kinds  of  Government  pa¬ 
per,  paid  money  orders,  or  paid  postal 
notes.  (See  paragraph  (c)  of  this  sec¬ 
tion  concerning  bank  checks.) 

(b)  Paper  that  may  be  cashed;  en¬ 
dorsement  for  deposit.  A  postmaster 
may  cash  with  postal  funds  disbursing 
postmaster’s  checks,  pension  checks,  Post 
Office  Department  warrants.  Postal  Sav¬ 
ings  System  checks,  and  other  kinds  of 
Government  paper,  provided  they  are  re¬ 
ceived  from  responsible  persons  whose 
endorsement  on  said  paper  the  postmas¬ 
ter  is  willing  to  guarantee.  When  a 
check  drawn  on  the  Treasurer  of  the 
United  States  is  cashed  by  a  postmaster 
he  shall  Immediately  endorse  it  to  the 
order  of  his  central  accounting  postmas¬ 
ter;  the  Federal  Reserve  Bank  or  branch 
or  authorized  Government  depositary 
located  in  his  city;  or  the  bank  in  which 
he  makes  temporary  deposits  of  postal 
funds  in  accordance  with  8  7.19,  so  that 
it  may  not  be  negotiated  by  any  other 
person. 

(c)  Bank  drafts  used  to  remit  surplus 
funds.  Such  paper,  as  well  as  checks 
and  drafts  issued  by  or  drawn  on  na¬ 
tional  or  State  banks  or  trust  companies, 
may  be  used  by  postmasters  to  remit 
their  surplus  postal  funds,  provided  they 
can  make  satisfactory  arrangements 
with  their  depositaries  to  receive  them  at 
par.  Postmasters  will  be  held  liable  on 
their  official  bonds  for  any  losses  of  Gov¬ 
ernment  funds  resulting  from  fault  or 
negligence  on  their  part. 

(d)  What  shall  not  be  included  in  de¬ 
posits.  Postmasters  in  making  deposits 
shall  not  use  postage  stamps,  foreign 
coins  and  notes,  or  mutilated  coins  and 
paper,  or  bank  checks  and  drafts  other 
than  those  issued  by  national  or  State 
banks  or  trust  companies. 

(e)  Money  orders  used  to  remit  sur¬ 
plus  funds.  Money  orders  paid  by  dis¬ 
trict  postmasters  shall  be  treated  as 
cash,  and  such  orders  shall  be  used  to 
remit  their  surplus  funds. 

TEMPORARY  DEPOSITS  IN  BANKS 

8  7.19  Temporary  deposits  in  banks — 

(a)  When  no  depositary  in  locality.  Any 
postmaster,  having  public  money  belong¬ 
ing  to  the  Government,  at  an  office  with¬ 
in  a  city  or  town  where  there  is  no 


•  •  •  designated  depositary,  may  de¬ 
posit  the  same  temporarily,  at  his  own 
risk  and  in  his  official  capacity,  in  any 
national  or  State  bank  in  the  State  in 
which  the  said  postmaster  resides,  or  in 
which  his  office  is  located,  or  within  a 
reasonable  radius  of  hi$  post  office  in  an 
adjacent  State,  but  no  authority  or  per¬ 
mission  is  or  shall  be  given  for  the  pay¬ 
ment  to  or  receipt  by  a  postmaster  or 
any  other  person,  of  interest,  directly  or 
indirectly,  on  any  deposit  made  as  herein 
described.  (R.  S.  3847,  as  amended;  39 
U.  S.  C.  47) 

(b)  Depositary  to  be  used  when  avail¬ 
able.  In  places  where  a  national  bank, 
State  bank,  or  trust  company  has  been 
designated  by  the  Treasury  Department 
as  a  depositary  of  public  funds,  such 
bank  shall  be  used  by  the  postmaster  to 
the  exclusion  of  all  others  in  making 
temporary  deposits  of  postal  funds. 

Note:  Designated  depositaries  are  required 
to  pledge  collateral  with  the  Treasury  De¬ 
partment  as  security  for  deposits,  and  post¬ 
masters  are  thereby  protected  against  loss  of 
such  deposits. 

DISPOSAL  OP  FUNDS  AND  PROPERTY  UFON 
CHANGE  OP  POSTMASTERS 

§  7.27  Disposal  of  property  upon 
change  of  postmasters — (a)  Inventories. 
Whenever  a  change  of  postmasters  oc¬ 
curs,  inventories  shall  be  made  of  the 
public  property  in  the  post  office.  The 
several  classes  of  property  shall  be  listed 
separately  as  follows: 

(1)  Postage  stamps,  books  of  stamps, 
coils  of  stamps,  special-delivery  stamps, 
special-handling  stamps,  postage  due 
stamps,  stamped  envelope,  air  letter 
sheets,  postal  cards,  international  reply 
coupons,  internal  revenue  stamps,  migra¬ 
tory-bird  hunting  stamps,  and  United 
States  savings  stamps. 

(2)  Money-order  funds  and  blank 
forms;  postal -note  stock  and  fixed  credit 
receipts  for  same;  postal -savings  funds 
and  accountable  stock,  including  blank 
certificates;  and  United  States  savings 
bond  funds  and  blank  savings  bonds. 

(3)  All  other  public  property  includ¬ 
ing  mail  keys,  mechanical  machines  and 
firearm  equipment,  furniture  and  equip¬ 
ment  belonging  to  or  leased  by  the  United 
States,  post  office  records,  copies  of 
Postal  Laws  and  Regulations  and  of  the 
Official  Postal  Guide,  postmarking  and 
dating  stamps  and  ink  and  pads  therefor, 
unused  printed  forms  and  blank  books, 
and  all  other  supplies. 

(b)  Transfer  of  all  accountable  items. 
When  a  change  of  postmasters  occurs, 
the  outgoing  postmaster  shall  deliver  to 
the  incoming  postmaster  all  of  the  ac¬ 
countable  items  on  hand  in  accordance 
with  the  inventories  as  specified  in  para¬ 
graph  (a)  (1)  of  this  section,  and  com¬ 
plete  certificates  on  appropriate  forms 
which  will  be  provided  for  the  purpose. 
The  certificates  when  completed  shall  be 
signed  by  both  outgoing  and  incoming 
postmasters,  detached  and  forwarded  as 
indicated  on  the  various  forms.  Receipts 
for  public  property  or  items  not  listed  on 
the  transfer  certificates  shall  be  retained 
in  the  files  of  the  post  office. 

(c)  At  third-  and  fourth-class  post 
offices.  An  Incoming  postmaster  at  a 
third-  or  fourth-cla'ST  post  office  shall 
render  to  the  outgoing  postmaster  re¬ 
ceipt  in  duplicate  on  Form  1087  for  all 
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undelivered  registered.  Insured,  and 
c.  o.  d.  articles  on  hand.  The  original 
receipt  shall  be  delivered  to  the  outgoing 
postmaster  and  the  duplicate  retained 
for  the  flies  of  the  office.  Report  shall  be 
made  to  the  Third  Assistant  Postmaster 
General.  Division  of  Registered  Mails,  of 
any  irregularities  noted  in  connection 
with  undelivered  registered,  insured,  and 
c.  o.  d.  articles  turned  over  by  the  outgo¬ 
ing  postmaster.  Listing  of  registered, 
insured,  and  c.  o.  d.  mail  on  Form  1087  is 
not  necessary  at  first-  and  second-class 
offices  In  connection  with  receipts  be¬ 
tween  incoming  and  outgoing  post¬ 
masters. 

(d)  Upon  discontinuance  of  an  office. 
When  an  office  is  discontinued,  the  above 
inventories  shall  be  made  and  the  prop¬ 
erty  and  supplies  delivered  to  the  post¬ 
master  designated  by  the  department  to 
receive  the  same,  duplicate  receipts  be¬ 
ing  given,  which  shall  be  treated  as  pro¬ 
vided  in  the  case  of  a  change  of  post¬ 
masters.  Property  and  supplies  shall 
not  be  returned  to  the  department,  but 
the  postmaster  designated  to  receive  the 
property  shall  forward  mail  keys  by  reg¬ 
istered  mail  to  the  Fourth  Assistant  Post¬ 
master  General,  Division  of  Mail  Equip¬ 
ment  Shops,  and  shall  at  the  same  time 
transmit  a  letter  giving  the  name  of  the 
discontinued  office,  the  county  and  State 
in  which  located,  and  the  numbers 
stamped  on  the  mail  keys  which  are  in¬ 
closed. 

§  7.28  Disposal  of  funds  upon  change 
of  postmasters — (a)  At  first-class  offices. 
When  a  postmaster  at  a  flrst-class  post 
office  goes  out  of  office,  the  full  amount  of 
postal  funds  due  to  the  Government,  ac¬ 
cording  to  his  own  account,  and  without 
waiting  to  ascertain  the  exact  balance  on 
a  final  settlement  by  the  General  Ac¬ 
counting  Office  (see  §  18.19  of  this  chap¬ 
ter),  shall  be  deposited  with  his  desig¬ 
nated  depositary  and  not  transferred 
nor  paid  to  his  successor.  At  flrst-class 
post  offices,  except  centred  accounting 
and  Washington,  D.  C.,  the  outgoing 
postmaster  shall  turn  over  to  his  succes¬ 
sor  all  internal-revenue,  migratory-bird 
hunting,  and  United  States  savings 
stamps  supplies  on  hand  and  cash  suffi¬ 
cient  to  make  up  the  amount  of  the  fixed 
credits  charged  to  his  office.  He  shall 
render  a  final  United  States  savings  bond 
report  showing  stock  and  cash  trans¬ 
ferred  to  the  incoming  postmaster.  At 
central  accounting  post  offices  and 
Washington,  D.  C..  the  outgoing  post¬ 
master  shall  render  final  reports  in  the 
savings  bond  and  savings  stamp  accounts 
showing  stock  and  cash  turned  over  to 
his  successor. 

(b)  At  second-,  third-,  or  fourth-class 
offices.  When  a  postmaster  at  a  second-, 
third-,  or  fourth-class  post  office  goes  out 
of  office,  he  shall  turn  over  to  his  suc¬ 
cessor  all  postage,  internal-revenue,  mi¬ 
gratory-bird  hunting,  and  savings  stamp 
supplies  on  hand  and  cash  sufficient  to 
make  up  the  amount  of  the  fixed  credits 
charged  to  his  office.  He  shall  also  for¬ 
ward  to  his  central  accounting  post¬ 
master  all  funds  due  the  Government  to 
balance  his  final  postal  account,  except 
that  any  authorized  postal  reserve  fund 
may  be  transferred  to  the  Incoming  post¬ 
master,  and  shall  render  a  United  States 


savings  bond  account  showing  account¬ 
able  stock  and  cash  transferred  to  his 
successor. 

(c)  Key-deposit  funds.  Key-deposit 
funds  shall  be  held  by  a  postmaster  in 
trust  (not  as  a  part  of  the  regular  funds 
of  the  office)  and  shall  be  transferred  to 
his  successor  who  shall  give  him  a  receipt 
therefor. 


Part  8 — Postage  Stamps  and  Other 
Stamped  Paper  and  Securities 

GENERAL  PROVISIONS:  POSTAGE  STAMPS, 
ENVELOPES,  ETC. 

Sec. 

8.1  Postage  stamps,  authority  to  prepare. 

8.2  Special-delivery  and  special-handling 

stamps,  authority  to  Issue. 

8.3  Books  and  coUs  of  stamps. 

8.4  Postage-due  stamps. 

8.5  Adoption  of  improvements  In  stamps 

and  stamped  envelopes. 

8.8  Living  persons  not  to  be  portrayed  on 
stamps. 

8.7  Postage  stamps  and  stamped  envelopes. 

8.8  Unlawful  pledging  or  sale  of  stamps. 

8.9  .Acceptance  of  coin  or  currency. 

STAMPED  ENVELOPES 

8.10  8tamped  envelopes. 

8.11  Letter-sheet  envelopes. 

8.12  Distribution  of  stamped  envelopes  and 

postal  cards. 

SPECIAL-REQUEST  ENVELOPES 

8.13  Special-request  envelopes. 

8.14  Printing  on  stamped  envelopes  by  De¬ 

partment. 

8.18  Special-request  envelopes  rejected  by 
purchaser. 

postal  cards 

8.16  Postal  cards. 

8.17  Postal  cards  for  circulation  in  foreign 

malls. 

REQUISITION#  FOR  STAMPED  PAPER  STOCK 

8.18  Stocking  of  stamps  and  stamped  paper 

In  post  offices. 

8.19  Requisitions  for  stamps  and  stamped 

paper. 

8.20  Shipments  of  stamps  and  stamped 

paper  to  be  registered;  exception. 

8.21  Verification  of  shipments  upon  receipt. 

8.22  Error  in  requisition  for  stamped  en¬ 

velopes. 

ACCOUNTING 

8.23  Postmaster's  stamp  account. 

8.24  Accounting  for  excess  revenue  on 

stamped  envelopes. 

REDEMPTION  Or  STAMPED  PAPER 

8.25  Redemption  of  stamps  or  stamped 

paper. 

8.26  Redemption  shipments. 

INTERNAL-REVENUE  STAMPS 

8.27  Internal-revenue  stamps. 

MIGRA TORT-BIRD  HUNTING  STAMPS 

8.28  Hunting  stamp  for  taking  migratory 

waterfowl. 

UNITED  STATES  SAVINGS  BONDS 

8.29  United  States  savings  bonds  and  Treas¬ 

ury  savings  certificates. 

UNITED  STATES  SAVINGS  STAMPS 

8.30  United  States  Savings  stamps. 

Authority  :  $$  8.1  to  8.30  (except  for  au¬ 
thority  cited  In  text) .  Issued  under  R.  S.  161, 
396,  secs.  304,  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

GENERAL  PROVISIONS;  POSTAGE  STAMPS, 
ENVELOPES,  ETC. 

6  8.1  Postage  stamps,  authority  to 
prepare .  The  Postmaster  General  shall 


prepare  postage  stamps  of  suitable  de¬ 
nominations  which,  when  attached  to 
mall  matter,  shall  be  evidence  of  the 
payment  of  the  postage  thereon.  (R.  S. 
3914;  39  U.  S.  C.  351) 

8  8.2  Special-delivery  and  special¬ 
handling  stamps,  authority  to  issue . 
The  Postmaster  General  is  authorized  to 
provide  and  issue  special-delivery  and 
special-handling  stamps  of  such  denomi¬ 
nations  as  he  may  consider  necessary. 
(Sec.  1,  46  Stat.  1469;  39  U.  S.  C.  276a) 

Note:  See  Manual  of  Instructions  for 
Postal  Personnel  or  Official  Postal  Guide  for 
denominations  of  special -delivery  and  spe¬ 
cial-handling  stamps;  §  53.1  as  to  special- 
delivery  service  and  §§  34.75  to  34.82,  Inclu¬ 
sive,  as  to  special-handling  service. 

8  8.3  Books  and  coils  of  stamps — (a) 
Books.  Books  containing  postage  stamps 
interleaved  with  nonadhesive  paper, 
shall  be  issued  and  supplied  to  postmas¬ 
ters,  for  sale  to  the  public.  Such  books 
shall  be  charged  to  postmasters  and  sold 
to  purchasers  at  their  postage  value  and 
1  cent  additional  for  each  book. 

(b)  Coils.  Postage  stamps,  of  denomi¬ 
nations  determined  by  the  department, 
shall  be  issued  in  colls  of  such  sizes  as 
may  be  required  to  meet  the  public  de¬ 
mand  and  shall  be  charged  to  postmas¬ 
ters  and  sold  to  the  public  at  the  cost  of 
coiling,  in  addition  to  the  postage  value 
of  the  stamps. 

Note:  See  Manual  of  Instructions  for 
Postal  Personnel  or  Official  Postal  Guide  for 
description  and  prices  of  stamp  colls. 

8  8.4  Postage-due  stamps.  *  •  • 

tPostage-due]  stamps  tfor  the  collection 
of  postage  on  insufficiently  paid  matter] 
shall  be  of  such  special  design  and  de¬ 
nomination  as  the  Postmaster  General 
may  prescribe,  and  •  •  •  shall  in  no 
case  be  sold  by  the  postmaster  nor  re¬ 
ceived  by  him  in  prepayment  of  postage. 
(Sec.  26,  20  Stat.  361,  as  amended;  39 
U.  S.  C.  275) 

8  8.5  Adoption  of  improvements  in 
stamps  and  stamped  envelopes.  The 
Postmaster  General  may.  from  time  to 
time,  adopt  such  improvements  in  post¬ 
age  stamps  and  stamped  envelopes  as  he 
may  deem  advisable;  and  when  any  such 
improvement  is  adopted  it  shall  be  sub¬ 
ject  to  all  the  provisions  herein  respect¬ 
ing  postage  stamps  or  stamped  enve¬ 
lopes.  (R.  S.  3917;  39  U.  S.  C.  360) 

8  8.6  Living  persons  not  to  be  por¬ 
trayed  on  stamps.  No  portrait  shall  be 
placed  upon  any  of  the  bonds,  securities, 
notes,  fractional  or  postal  currency  of 
the  United  States,  while  the  original  of 
such  portrait  Is  living.  (R.  S.  3576;  31 
U.  S.  C.  413) 

Note:  Postage  stamps,  stamped  envelopes, 
and  postal  cards  are  securities  of  the  United 
States.  See  18  U.  S.  C.  8.  See  $  130.30  as  to 
penalty  for  issuing  or  circulating  business 
or  professional  cards,  etc..  In  likeness  of  se¬ 
curities  of  the  United  States;  IS  130.23, 130.25, 
and  130.26  as  to  offenses  In  connection  with 
postage  stamps,  etc. 

8  8.7  Postage  stamps  and  stamped 
envelopes — (a)  Placing  on  sale.  Post¬ 
age  stamps  and  stamped  envelopes  shall 
be  furnished  by  the  Postmaster  General 
to  all  postmasters,  and  shall  be  kept  for 
sale  at  all  post  offices;  and  each  post- 
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master  shall  be  hekl  accountable  for  all 
such  stamps  and  envelopes  furnished  to 
him.  (R.  8.  3918;  39  U.  8.  C.  361) 

(b)  Not  to  be  used  for  official  corre¬ 
spondence.  Postage  stamps,  postal  cards, 
and  stamped  envelopes  furnished  for  sale 
to  the  public  shall  not  be  used  by  post¬ 
masters  to  mail  requisitions  for  supplies 
to  the  department  nor  for  official  cor¬ 
respondence.  When  a  postmaster’s  sup¬ 
ply  of  official  penalty  envelopes  is 
exhausted,  he  should  use  a  plain,  un¬ 
stamped  envelope,  indorsed  with  ink,  as 
prescribed  by  5  37.9  of  this  chapter. 

(c)  Precaution  in  handing  to  purchas¬ 
ers.  To  prevent  the  spread  of  disease, 
postmasters  and  post-office  employees 
who  sell  postage  stamps,  shall  hand  them 
to  purchasers  in  such  manner  that  the 
gummed  surface  will  not  come  in  contact 
with  the  base  of  the  stamp  window. 

(d)  Signing  of  receipts  for  stamp  pur¬ 
chases.  Postmasters,  or  clerks  .acting 
for  them,  shall  sign  receipts  for  money 
paid  them  for  postage  stamps  and  other 
stamped  paper,  provided  the  receipts  are 
prepared  in  advance  by  the  purchasers 
and  presented  at  the  time  of  purchase. 

Note:  Th«  term  "stamped  paper”  applies 
to  adhesive  stamps  of  aU  kinds,  and  postal 
cards,  as  well  as  to  stamped  envelopes. 

8  8.8  Unlawful  pledging  or  sale  of 
stamps — (a)  Prohibitions.  Whoever,  be¬ 
ing  a  postmaster  or  Postal  Service  em¬ 
ployee  entrusted  with  the  sale  or  custody 
of  postage  stamps,  stamped  envelopes,  or 
postal  cards,  uses  or  disposes  of  them  In 
the  payment  of  debts,  or  in  the  purchase 
of  merchandise  or  other  salable  articles, 
or  pledges  or  hypothecates  the  same,  or 
sells  or  disposes  of  them  except  for  cash; 
or  sells  or  disposes  of  postage  stamps  or 
postal  cards  for  any  larger  or  less  sum 
than  the  values  Indicated  on  their  faces; 
or  sells  or  disposes  of  stamped  envelopes 
for  a  larger  or  less  sum  than  is  charged 
therefor  by  the  Post  Office  Department 
for  like  quantities;  or  sells  or  disposes 
of  postage  stamps,  stamped  envelopes, 
or  postal  cards  at  any  point  or  place  out¬ 
side  of  the  delivery  of  the  office  where 
such  postmaster  or  other  person  is  em¬ 
ployed;  or  for  the  purpose  of  increasing 
the  emoluments,  or  compensation  of  the 
postmaster  or  any  employee  of  a  post  of¬ 
fice  or  station  thereof,  or  the  allowances 
or  facilities  provided  therefor,  Induces 
or  attempts  to  induce  any  person  to  pur¬ 
chase  at  such  post  office  or  any  station 
thereof,  or  from  any  employee  of  such 
post  office,  postage  stamps,  stamped  en¬ 
velopes,  or  postal  cards;  or  sells  or  dis¬ 
poses  of  postage  stamps,  stamped  envel¬ 
opes,  or  postal  cards,  otherwise  than  as 
provided  by  law  or  the  regulations  of  the 
Post  Office  Department,  shall  be  fined 
not  more  than  $500  or  imprisoned  not 
more  than  one  year,  or  both.  (62  Stat. 
783;  18  U.  8.  C.  1721) 

(b)  Fraction  of  cent.  When  the  price 
of  envelopes  or  wrappers  sold  includes  a 
fraction  of  a  cent,  postmasters  shall  re¬ 
quire  payment  of  the  entire  cent. 

8  8.9  Acceptance  of  coin  or  currency — 
(a)  Foreign  or  mutilated.  Postmasters 
shall  not  accept  foreign  money  or  muti¬ 
lated  paper  money.  (See  8  71.4  of  this 
chapter  as  to  acceptance  of  Canadian 
money  In  money-order  transactions.) 


(b)  Supply  of  money  to  make  change 
for  purchases.  Postmasters  should  pro¬ 
vide  themselves  with  a  sufficient  amount 
of  minor  coins  and  bills  of  small  denomi¬ 
nation  to  enable  them  to  make  change 
for  purchases  of  stamped  paper.  When 
a  postmaster  is  unable  to  make  change, 
the  purchaser  must  tender  the  exact 
amount  of  his  purchase. 

STAMPED  ENVELOPES 

8  8.10  Stamped  envelopes — (a)  Pro¬ 
viding  and  pricing  of.  The  Postmaster 
General  shall  provide  suitable  letter  and 
newspaper  envelopes,  with  such  water¬ 
marks  or  other  guards  against  counter¬ 
feits  as  he  may  deem  expedient,  and  with 
postage  stamps  with  such  device  and  of 
such  suitable  denominations  as  he  may 
direct,  impressed  thereon;  and  such  en¬ 
velopes  shall  be  known  as  “stamped 
envelopes,”  and  shall  be  sold,  as  nearly 
as  may  be,  at  the  cost  of  procuring  them, 
with  the  addition  of  the  value  of  the 
postage  stamps  impressed  thereon; 

•  *  •  (R.  8.  3915,  as  amended;  U.  8.  C. 
354) 

(b)  Not  to  be  sold  at  less  than  cost. 
No  stamped  envelopes  or  newspaper 
wrappers  shall  be  sold  by  the  Post  Office 
Department  at  less  (in  addition  to  the 
legal  postage)  than  the  cost,  including 
all  salaries,  clerk  hire,  and  other  expenses 
connected  therewith.  (Sec.  14,  19  Stat. 
82;  39  U.  S.  C.  362) 

Note:  The  Issuance  of  newspaper  wrap¬ 
pers  has  been  discontinued. 

8  8.11  Letter-sheet  envelopes.  The 
Postmaster  General  may  •  *  •  furnish 
for  public  use  a  letter-sheet  envelope,  on 
which  postage  stamps  06  the  denomina¬ 
tions  in  use  on  ordinary  [stamped]  en¬ 
velopes  shall  be  placed  •  *  *  and  also 

•  •  •  furnish  for  public  use  a  double¬ 
letter  envelope,  on  which  stamps  of  the 
denominations  in  use  may  be  placed,  and 
with  the  arrangement  for  the  address 
Tthat  it  may  be  forwarded  and  returned! 

•  •  •  said  letter  sheet  and  *  *  • 

double  envelope  to  be  issued  under  such 
regulations  as  the  Postmaster  General 
may  prescribe.  No  money  shall  be  paid 
for  royalty  or  patent  on  any  of  the 
articles  named.  (Sec.  32,  20  Stat.  362; 
39  U.  8.  C.  358) 

Note:  No  double-letter  envelopes  are  now 
issued. 

8  8.12  Distribution  of  stamped  enve¬ 
lopes  and  postal  cards.  An  agency  shall 
be  maintained  at  the  place  of  manufac¬ 
ture  of  stamped  envelopes,  to  oversee 
their  production  and  attend  to  their  dis¬ 
tribution.  Subagencies  for  the  distribu¬ 
tion  of  stamped  envelopes,  and  postal 
cards  shall  be  maintained  under  the  su¬ 
pervision  of  postmasters  at  centrally  lo¬ 
cated  points  to  be  designated  by  the  Post¬ 
master  General 

SPECIAL- REQUEST  ENVELOPES 

8  8.13  Special-request  envelopes — (a) 
Requisitions  for.  Postmasters  shall  make 
requisitions  for  special -request  envelopes, 
on  Forms  3202  (direct  and  central  ac¬ 
counting)  and  3202-D  (district  account¬ 
ing),  promptly  upon  receiving  orders 
therefor.  All  orders  shall  be  subject  to 
acceptance  by  the  department. 

(b)  Advance  deposit  by  purchaser — 
(1)  Requirement.  Postmasters  shall  re¬ 


quire  the  purchaser  to  deposit  with  his 
order  the  difference  between  the  sched¬ 
ule  and  the  postage  value  of  the  enve¬ 
lopes,  and  shall  collect  the  postage  value 
when  the  envelopes  are  delivered  to  pur¬ 
chaser.  The  advance  deposits  shall  be 
held  as  trust  funds  pending  delivery  of 
the  envelopes.  Purchasers  shall  with¬ 
draw  special-request  envelopes  from  the 
post  office  promptly  upon  receipt  of  no¬ 
tice  from  the  postmaster  that  delivery 
of  order  has  been  made. 

(2)  Receipt.  A  receipt  on  Form  32C2- 
A  shall  be  given  the  purchaser  for  ad¬ 
vance  deposits  on  stamped  envelopes. 

(3)  Disposition  of  money.  The  post¬ 
master  shall  be  held  accountable  for  ad¬ 
vance  deposits  upon  orders  for  stamped 
envelopes  in  the  same  manner  and  to  the 
same  extent  as  for  other  receipts  of  the 
post  office;  but  such  deposits  shall  not  be 
transmitted  to  the  postmaster’s  deposi¬ 
tary  or  central-accounting  postmaster 
before  he  receives  the  stamped  envelopes 
from  the  department.  Upon  delivery  of 
such  envelopes  to  purchasers,  direct  and 
central-accounting  postmasters  shall  in¬ 
clude  the  amount  of  their  postage  value 
and  of  the  advance  deposit  made  for 
them  with  proceeds  from  the  sales  of 
other  stamp  supplies,  and  remit  the  same 
with  the  next  deposit  of  postal  funds. 

(c)  Remittance  by  postmaster.  Upon 
receipt  of  special-request  and  office- 
request  envelopes,  district  postmasters 
shall  remit  the  full  value  thereof  to  their 
central-accounting  postmasters,  using 
Form  1208  as  a  remittance  letter.  Such 
remittance  should  be  mailed  on  the  same 
day  the  envelopes  are  received,  and 
under  no  circumstances  later  than  the 
day  following.  Cash  may  be  temporarily 
withdrawn  from  fixed  credit  funds  to 
make  the  remittance  pending  delivery  of 
the  envelopes  to  the  purchaser  and  col¬ 
lection  of  the  balance  due. 

8  8.14  Printing  on  stamped  envelopes 
by  Department — (a)  Restrictions.  *  *  * 
no  stamped  envelope  or  any  other  enve¬ 
lope  furnished  or  sold  by  the  Government 
shall  contain  any  lithographing  or  en¬ 
graving.  nor  any  printing  nor  advertise¬ 
ment  except  that  the  usual  request  for 
return  of  the  letter  to  the  writer  may  be 
printed  thereon.  (R.  S.  3915,  as  amended; 
39  U.  8.  C.  354) 

(b)  What  may  be  printed.  No  adver¬ 
tisement  or  special  device  of  any  kind 
nor  the  names  of  addressees  shall  be 
printed  on  stamped  envelopes  by  the  de¬ 
partment.  The  matter  to  be  printed 
shall  be  limited  to  (1)  a  request  to  re¬ 
turn  after  a  given  number  of  days;  (2) 
the  name  of  the  purchaser  (individual, 
firm,  corporation,  institution,  associa¬ 
tion,  or  society) ;  (3)  rural-delivery  route, 
post-office  box  number  or  street  address, 
or  the  names  of  Intersecting  streets 
(specifying  which  corner),  the  name  of 
a  building  may  be  included  in  the  return 
card  if  room  number  and  street  address 
are  given;  (4)  the  name  of  post  office  or 
branch  post  office,  county  and  State. 
Any  portion  of  the  foregoing  except  the 
name  of  the  post  office  and  State  and 
the  local  address  of  the  purchaser,  if  the 
post  office  has  carrier  service,  may  be 
omitted,  if  desired.  The  name  of  a 
branch  post  office  or  of  an  Independent 
station  may  be  substituted  for  that  of 
the  principal  post  office,  at  the  option  of 
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the  purchaser.  The  form  of  return-re¬ 
quest  for  the  stamped  envelopes  shall  be 
“After  5  days,  return  to,”  the  number  of 
days  to  be  not  less  than  3  nor  more  than 
30.  (See  §§  43.43  and  43.44.)  - 

(c)  Name  disclosing  business.  A 
name  indicating  or  incidentally  disclos¬ 
ing  the  nature  of  the  purchaser’s  busi¬ 
es  or  vocation  may  be  printed  on 

stamped  envelopes  if  it  be  certified  by 
the  postmaster  in  writing  on  his  requisi¬ 
tion  therefor  that  such  name  is  used 
under  corporate  charter,  copartnership 
agreement,  or  other  articles  of  organi¬ 
zation  so  designating  the  concern,  or 
that  it  is  the  name  under  which  the  pur¬ 
chaser  is  actually  doing  business  with 
the  public.  » 

(d)  Name  and  title  of  officer.  The 
name  and  title  of  an  officer  of  a  firm,  cor¬ 
poration,  institution,  association,  or  so¬ 
ciety  may  be  printed  when  so  desired; 
for  example,  “Joe  Doe,  treasurer,  Wash¬ 
ington  Educational  Association.” 

(e)  Professional  titles.  Such  titles  as 
“M.  D.,"  “D.  D.  S.”  “Rev.,”  “LL.  D.,"  etc., 
may  be  printed  when  they  are  clearly 
for  purposes  of  identification  and  not  for 
advertisement. 

(f)  Branch  or  department  of  business. 
The  name  of  a  branch  or  department  of 
the  purchaser’s  business  may  be  printed 
only  when  other  branches  or  depart¬ 
ments  are  located  at  the  same  post-office 
address,  making  it  necessary  to  include 
such  printing  to  insure  the  return  of  un¬ 
deliverable  letters  to  the  writer,  and 
when  such  branch  or  department  is 
shown  as  a  part  of  the  return  card,  the 
postmaster  shall  explain  in  writing  the 
necessity  for  including  it. 

(g)  Only  matter  necessary  for  return 
if  undeliverable.  Any  matter  not  needed 
to  secure  the  return  of  undeliverable  let¬ 
ters  to  the  writer  shall  not  be  printed  by 
the  department  in  the  return  card  on 
stamped  envelopes. 

(h)  Place  of  purchase.  Special -re¬ 
quest  envelopes  shall  be  purchased  and 
delivered  only  through  the  post  office  or 
branch  post  office  to  which  the  card 
directs  their  return. 

(i)  No  variation  from  prescribed  style. 
No  variation  shall  be  made  in  the  loca¬ 
tion  of  the  return  card  in  the  upper  left 
corner  of  the  envelope,  or  in  the  style 
or  size  of  type,  the  color  of  ink,  or  the 
form  of  request  adopted  by  the  depart¬ 
ment.  The  name  of  the  post  office  or 
branch  post  office  shall  be  spelled,  and 
the  name  of  State  abbreviated,  only  as 
they  appear  in  the  Official  Postal  Guide. 

(j)  Requisitions  to  be  accompanied 
with  copy  for  printing.  All  requisitions 
shall  be  accompanied  with  a  legible  copy 
of  the  return  card  desired.  If  obtainable, 
a  printed  letterhead  or  business  card  of 
the  purchaser  should  be  attached  to  his 
first  requisition.  The  postmaster  should 
preserve  and  attach  to  his  next  requisi¬ 
tion  for  the  same  printing  the  slip  of 
paper  bearing  the  printed  return  card 
which  is  furnished  with  each  box  of  spe¬ 
cial-request  envelopes.  (See  §  8.15  as  to 
responsibility  for  errors.) 

(k)  No  printing  on  postal  cards.  Re¬ 
turn  cards  shall  not  be  printed  by  the  de¬ 
partment  on  newspaper  wrappers  or 
postal  cards. 

(l)  Private  printing.  Purchasers  may 
have  stamped  envelopes  printed  in  any 


manner  they  desire  by  a  private  printing 
office  and  at  their  own  expense,  but  a 
space  shall  be  reserved  for  the  postmark. 
(See  §  35.10  as  to  space  for  address  and 
S  36.4  as  to  objectionable  matter  on  en¬ 
velopes.) 

(m)  Return  request.  Requisition  for 
1-cent,  lVi-cent,  and  precanceled  en¬ 
velopes  intended  for  inclosing  third-class 
matter  shall  include  the  pledge,  “Return 
postage  guaranteed,”  unless  the  request 
line  is  omitted.  When  1-cent  envelopes 
are  desired  for  local  use  at  a  post  office 
not  having  city,  village,  or  rural  delivery 
service,  the  guarantee  pledge  will  be 
omitted  if  the  requisition  is  indorsed  “For 
first-class  matter  only,”  or  other  infor¬ 
mation  given  to  the  effect  that  the  en¬ 
velopes  are  to  be  used  for  first-class 
matter  at  the  drop-letter  rate. 

(n)  Name  and  address  without  return 
request.  If  the  name  and  address  of  the 
purchaser  are  desired  without  a  request 

to  return,  the  words  “After _ days, 

return  to”  on  Forms  3202  and  3202-D, 
and  on  the  printer’s  slip  shall  be  elimi¬ 
nated. 

(o)  Office-request  envelopes.  Office- 
request  envelopes  for  general  sales  shall 
bear  in  the  upper  left  corner  a  request 
to  return,  blank  lines  for  the  name  and 
local  address  of  the  purchaser,  and  the 
printed  post  office  address. 

§  8.15  Special-request  envelopes  re¬ 
jected  by  purchaser — (a)  Procedure. 
When  return-card  stamped  envelopes  are 
rejected  by  the  purchaser  because  of  mis¬ 
print  or  error  in  the  card,  because  of 
wrong  denomination,  size,  color,  quality, 
or  variety  of  envelopes,  or  because  of  de¬ 
fective  manufacture,  at  direct  and 
central  accounting  post  offices,  the  post¬ 
master  shall  immediately  submit  a  letter 
of  explanation  to  the  Third  Assistant 
Postmaster  General,  Division  of  Stamps, 
giving  the  date  of  the  department’s  in¬ 
voice,  and  hold  the  envelopes  in  the  post 
office  for  instructions.  If  additional  en¬ 
velopes  are  desired  the  report  shall  be 
accompanied  with  a  new  requisition  on 
Form  3202,  indorsed  “To  replace  rejected 
envelopes  invoiced  (date).”  District 
postmasters  shall  return  such  rejected 
return-card  stamped  envelopes  to  their 
central  accounting  postmasters  with  a 
letter  of  explanation,  Including  the  date 
of  department’s  invoice.  A  new  requisi¬ 
tion  on  Form  3202-D,  indorsed  “To  re¬ 
place  rejected  envelopes  invoiced  (date)  ” 
shall  be  sent  with  the  report  to  the 
central  accounting  postmaster  if  replace¬ 
ment  is  desired.  The  central  accounting 
postmaster  shall  submit  a  report  thereof 
to  the  department  and  hold  the  rejected 
envelopes  for  instructions. 

(b)  Redemption.  When  responsibility 
for  the  furnishing  or  rejected  return- 
card  stamped  envelopes  rests  with  the 
department  or  the  contractor,  redemp¬ 
tion  shall  be  made  at  the  invoiced  value 
of  the  envelopes.  If  the  error  was  made 
by  the  purchaser,  redemption  shall  be 
made  at  postage  value  only.  If  the  post¬ 
master  is  responsible  for  the  error  he 
shall  be  given  credit  in  his  account  at 
postage  value  only,  but  shall  allow  the 
purchaser  full  value  in  redemption. 

(c)  Mispacked  envelopes.  When  mis- 
packed  return-card  stamped  envelopes 
(those  bearing  the  card  of  another  pur¬ 


chaser)  are  received  in  a  shipment,  a  re¬ 
port  giving  date  of  invoice,  description  of 
the  mispacked  envelopes,  and  stating 
whether  they  are  in  lieu  of  or  in  excess  of 
those  invoiced,  shall  be  made  by  letter  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Stanfps,  by  direct  and  central 
accounting  postmasters,  who  shall  hold 
the  mispacked  envelopes  for  instructions. 
District  postmasters  who  receive  mis¬ 
packed  envelopes  shall  forward  them  im¬ 
mediately,  with  a  letter  of  explanation, 
to  their  central  accounting  postmasters, 
who  will  make  a  report  thereof  to  the 
department  and  hold  the  envelopes  for 
instructions. 

(d)  Envelopes  not  to  be  mailed  to 
stamped  envelope  agent  without  au¬ 
thority.  Postmasters  shall  not  send 
stamped  envelopes,  printed  or  unprinted, 
to  the  United  States  stamped  envelope 
agent  without  authority  from  the  de¬ 
partment. 

POSTAL  CARDS 

§  8.16  Postal  cards — (a)  Authoriza¬ 
tion.  To  facilitate  letter  correspondence, 
and  to  provide  for  the  transmission  in 
the  mails,  at  a  reduced  rate  of  postage, 
of  messages,  orders,  notices,  and  other 
short  communications,  either  printed  or 
written  in  pencil  or  ink,  the  Postmaster 
General  is  authorized  and  directed  to 
furnish  and  issue  to  the  public,  with  post¬ 
age  stamps  impressed  upon  them,  “postal 
cards,"  manufactured  of  good  stiff  paper, 
of  such  quality,  form,  and  size  as  he  shall 
deem  best  adapted  for  general  use;  which 
cards  shall  be  used  as  a  means  of  postal 
intercourse,  under  rules  and  regulations 
to  be  prescribed  by  the  Postmaster  Gen¬ 
eral,  and  when  so  used  shall  be  trans¬ 
mitted  through  the  mails  at  a  postage 
charge  of  one  cent  each,  including  the 
cost  of  their  manufacture.  (R.  S.  3916; 
39  U.  S.  C.  356) 

(b)  Double  postal  cards.  The  Post¬ 
master  General  may  •  •  •  furnish 

for  public  use  a  double  postal  card,  on 
which  shall  be  placed  two  one-cent 
stamps,  said  card  to  be  so  arranged  for 
the  address  that  it  may  be  forwarded  and 
returned,  and  to  be  sold  for  two  cents 
apiece;  *  *  •  said  *  •  •  double 

postal  card  •  *  *  to  be  issued  under 

such  regulations  as  the  Postmaster  Gen¬ 
eral  may  prescribe.  (Sec.  32,  20  Stat. 
362;  39  U.  S.  C.  358) 

§  8.17  Postal  cards  for  circulation  in 
foreign  mails — (a)  Authorization.  The 
Postmaster  General  may  furnish  and  is¬ 
sue  to  the  public  postal  cards  with  post¬ 
age  stamps  impressed  upon  them,  for  cir¬ 
culation  in  the  mails  exchanged  with  for¬ 
eign  countries  under  the  provisions  of 
the  Universal  Postal  Union  Convention 
•  •  *  aX  a  postage  charge  of  two 

cents  each,  including  the  cost  of  their 
manufacture.  (Sec.  1,  21  Stat.  179;  39 
U.  S.  C.  357) 

(b)  Double  foreign  cards.  Single  pos¬ 
tal  cards  and  postal  cards  with  paid  re¬ 
ply  shall  be  prepared  and  issued  to  the 
public  for  circulation  in  the  mails  ex¬ 
changed  with  foreign  countries  in  such 
denominations  as  may  be  required  to 
conform  to  the  provisions  of  the  Univer¬ 
sal  Postal  Union  Convention  and  other 
conventions,  such  cards  to  be  sold  at 
the  face  value  of  the  stamps  Impressed 
thereon. 
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RULES  AND  REGULATIONS 


REQUISITIONS  FOR  STAMPED  PAPER  STOCK 

8  8.18  Stocking  of  stamps  and  stamped 
paper  in  post  offices — (a)  Provisions. 
Postmasters  shall  keep  on  hand  a  supply 
of  postage  stamps  of  every  kind,  books 
of  stamps  (see  §  8.5),  postage-due  and 
special -delivery  stamps,  stamped  en¬ 
velopes,  postal  cards,  and  International 
reply  coupons,  sufficient  to  meet  the  pub¬ 
lic  demands  and  the  legitimate  needs  of 
the  service. 

(b)  Requisitions  to  maintain  supply. 
Requisitions  shall  be  made  sufficiently  in 
advance  so  that  the  stock  of  stamp  sup¬ 
plies  will  not  become  exhausted.  Req¬ 
uisitions  from  direct  and  central  account¬ 
ing  post  dfflces  should  be  for  three  to  six ' 
months’  supply  if  storage  space  is  avail¬ 
able;  but  care  shall  be  taken  not  to  exceed 
the  amount  that  can  be  given  adequate 
protection. 

(c)  When  requisitions  may  be  made. 

Except  as  may  be  otherwise  provided, 
postmasters  of  the  first  class  may  make 
requisition  at  any  time  during  the  quar¬ 
ter;  postmasters  at  second-  and  third- 
class  district  post  offices  shall  make  two 
requisitions  and  postmasters  at  fourth- 
class  district  post  offices  shall  make  one 
requisition  each  month  to  restore  the 
fixed  credits.  Requisitions  for  special- 
request  envelopes  shall  be  forwarded  on 
the  same  day  the  order  is  taken  from 
purchaser.  • 

(d)  Invoices.  An  itemized  invoice 
shall  be  furnished  with  each  supply  of 
postage  stamps  and  other  stamped  paper 
issued  to  postmasters,  and  shall  be  pre¬ 
served  as  a  post-office  record. 

(e)  Date  of  charge  to  postmaster.  All 
stamped  paper  supplied  to  direct  and 
central  accounting  post  offices  shall  be 
charged  to  postmasters  in  the  accounts 
of  the  Post  Office  Department  in  the 
quarter  in  which  the  invoice  is  dated, 
even  though  the  stock  reaches  the  post¬ 
master  after  the  close  of  that  quarter. 

(f)  Stamped  paper  not  to  be  loaned. 
Stamped  paper  shall  not  be  loaned  by  one 
postmaster  to  another. 

(g)  Temporary  purchases  from  other 
offices.  If  stamp  supplies  become  ex¬ 
hausted,  temporary  purchases  may  be 
made  from  another  post  office.  Post¬ 
masters  shall  not  include  such  supplies 
in  their  quarterly  stamp  or  postal 
account,  and  the  amount  thereof  shall 
not  be  included  in  the  business  of  their 
offices.  The  selling  postmaster  shall  re¬ 
port  such  sales  to  the  First  Assistant 
Postmaster  General.  (See  §  137.31.) 

(h)  Checks  not  to  be  taken  from  other 
postmasters.  Postmasters  shall  not  ac¬ 
cept  checks  from  other  postmasters  in 
payment  of  stamp  stock  to  be  held  un¬ 
cashed  until  the  supplies  are  replaced. 

5  8.19  Requisitions  for  stamps  and 
stamped  paper — (a)  Making  of.  Requi¬ 
sitions  for  postage  stamps  of  all  kinds, 
books  of  stamps,  postage-due,  special- 
delivery,  and  United  States  savings 
stamps,  stamped  envelopes  (“ordinary,” 
“special  request,”  or  “office  request”  )* 
postal  cards,  and  international  reply 
coupons,  shall  be  made  by  direct  and 
central  accounting  postmasters  on  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Stamps,  on  Forms  3201,  320 1-A, 
3201-B,  and  3202.  Telegraphic  requisi¬ 
tions  are  objectionable.  If  deemed  ad¬ 


visable,  the  department  may  furnish 
more  or  less  stamped  paper  than  the 
amount  for  which  requisition  is  hiade  by 
the  postmaster.  District  postmasters 
shall  draw  requisitions  on  their  central¬ 
accounting  postmasters,  using  Form  017- 
FC.  (See  Manual  of  Instructions  for 
Postal  Personnel  for  printed  envelopes.) 

(b)  Signing  of.  Requisitions  and 
stamp  accounts  shall  be  signed  legibly, 
in  writing  and  with  ink,  by  the  postmas¬ 
ter  himself  when  possible,  and  exactly  as 
his  bond  is  signed.  In  the  absence  of 
the  postmaster,  or  after  his  death  or  sus¬ 
pension  and  pending  the  appointment  of 
a  new  postmaster  or  of  an  acting  post¬ 
master,  the  postmaster’s  assistant  or 
bondsman  should  sign,  writing  his  owft 
name  and  title  in  full  under  those  of  the 
postmaster. 

(c)  For  unusual  quantities.  When 
requisition  is  made  for  an  unusually  large 
supply  of  postage  stamps  or  other 
stamped  paper  to  fill  a  special  order,  the 
postmaster  shall  give  the  name  and  busi¬ 
ness  address  of  the  purchaser,  and  state 
where  the  matter  originated  and  is  to  be 
mailed. 

(d)  Supplies  not  furnished  postmasters 
until  commissioned.  No  postmaster  shall 
be  supplied  with  stamped  paper  until  his 
commission  shall  have  been  duly  Issued. 

§  8.20  Shipments  of  stamps  and 
stamped  paper  to  be  registered ;  excep¬ 
tion.  Shipment  of  postage  stamps  and 
other  stamped  paper  shall  be  made  to 
postmasters  by  official  registered  mail, 
except  that  original  sealed  cases  of 
stamped  envelopes  and  postal  cards  may, 
when  so  authorized  by  the  Third  Assist¬ 
ant  Postmaster  General,  be  sent  as 
ordinary  mail. 

§  8.21  Verification  of  shipments  upon 
receipt — (a)  Counting  and  witnessing. 
Packages  of  stamps,  books  of  stamps,  or 
other  stamped  paper  shall,  immediately 
upon  receipt,  be  opened  by  the  postmas¬ 
ter  in  the  presence  of  a  disinterested 
witness  and  the  contents  counted  jointly. 

(b)  Shortages  and  excesses — (1)  At 
direct -  or  central-accounting  offices.  If 
the  value  of  the  stamped  paper  received 
at  direct-  or  central-accounting  post 
offices  is  short  or  in  excess  of  the  invoice, 
the  postmaster  shall  make  Immediate 
report  of  the  facts,  upon  hisxmth  of 
office,  in  a  letter  attested  by  the  witness 
to  the  count  and  addressed  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Stamps,  stating  the  registry  or  ship¬ 
ping  number  and  enclosing  the  invoice. 
When  such  reports  relate  to  postal  cards 
or  stamped  envelopes,  the  postmaster 
shall  send  with  his  report  the  end  of  the 
packing  box.  The  shipment,  with  the 
packing  box  or  wrappers,  shall  be  held  by 
the  postmaster  for  instructions.  A  requi¬ 
sition  for  a  new  supply,  if  needed,  pend¬ 
ing  investigation  of  the  reported  dis¬ 
crepancy,  should  be  fastened  to  his 
report. 

(2)  At  district  offices.  If  the  stamped 
paper  received  at  a  district  post  office  is 
short  or  in  excess  of  invoice,  a  report  as 
outlined  in  paragraph  (b)  of  this  sec¬ 
tion  shall  be  made  by  the  district  post¬ 
master  to  the  central-accounting  post¬ 
master  who  supplied  the  stock.  The  dis¬ 
trict  postmaster  shall  hold  the  shipment, 


with  the  packing  box  and  wrappers,  for 
instructions. 

S  8.22  Error  in  requisition  for  stamped 
envelopes.  If  an  error  is  made  by  a  post¬ 
master  in  a  requisition  for  ordinary 
stamped  envelopes,  credit  shall  be  al¬ 
lowed  at  postage  value  only,  when  the  en¬ 
velopes  are  returned  to  the  Post  Office 
Department;  and  the  envelopes  shall  not 
be  returned  until  permission  has  been 
granted  by  the  Third  Assistant  Post¬ 
master  General. 

ACCOUNTING 

8  8.23  Postmaster’s  stamp  account — 
(a)  Items  included.  Postmasters  at  di¬ 
rect  and  central-accounting  post  offices 
shall  render  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Stamps, 
promptly  at  the  close  of  each  quarter,  a 
stamp  account,  embodying:  (1)  The 
amount  of  stamps  and  other  stamped  pa¬ 
per  on  hand  at  beginning  of  the  quarter; 
(2)  the  amount  of  stamped  paper  re¬ 
ceived  during  the  quarter  from  the  de¬ 
partment  or  by  transfer  from  other  post¬ 
masters;  (3)  the  amount  of  stamped  pa¬ 
per  on  hand  at  close  of  quarter;  (4)  the 
amount  of  stamped  paper  redeemed  by 
the  department;  (5)  the  amount  of 
stamped  paper  transferred  to  other  post 
offices;  (6)  amount  of  dead-letter  bills: 
(7)  amount  of  stamped  paper  sold  dur¬ 
ing  the  quarter. 

(b)  Invoices  to  be  listed.  The  post¬ 
master  shall  list  in  chronological  order  in 
the  space  provided  therefor  on  his  quar¬ 
terly  stamp  account  the  total  value  of  all 
invoices  for  postage  stamps  and  other 
stamped  paper  received  by  him. 

(c)  Certificate  of  correctness  by  post¬ 
master.  The  postmaster  shall  certify  to 
the  correctness  of  his  stamp  account,  and 
mall  it  in  an  official  “penalty”  envelope 
addressed  plainly,  “Third  Assistant  Post¬ 
master  General,  Division  of  Stamps, 
Washington  25,  D.  C.,“  and  bearing  the 
words  “Stamp  account”  in  large,  plain 
letters  in  the  lower  left  corner.  No  pa¬ 
pers  not  relating  to  the  stamp  account 
shall  accompany  it. 

(d)  Postmasters  to  supply  superin¬ 
tendents.  clerks,  and  carriers.  Postmas¬ 
ters  shall  issue  to  superintendents  and 
clerks  in  charge  of  stations  and  branches, 
wholesale  and  retail  stamp  clerks,  rural 
carriers,  and  star-route  carriers  a  suffi¬ 
cient  supply  of  postage  stamps  and  other 
stamped  paper  to  meet  the  public  de¬ 
mand.  Postmasters  shall  take  fixed 
credit  receipts  for  stamp  supplies  so 
issued,  and  carry  the  supplies  in  their 
records  as  stock  on  hand.  Money  re¬ 
ceived  from  the  sale  of  stamped  paper  to 
the  public  shall  be  used  by  superintend¬ 
ents,  clerks  in  charge  of  stations  and 
branches,  wholesale  and  retail  stamp 
clerks,  and  rural  carriers,  to  purchase 
additional  stamp  stock,  from  the  post¬ 
master.  Superintendents  and  clerks  in 
charge  of  stations  and  branches,  whole¬ 
sale  and  retail  stamp  clerks,  rural  car¬ 
riers,  and  star-route  carriers  shall  re¬ 
plenish  their  fixed  credits  each  day,  ex¬ 
cept  that  post  office  clerks  with  stocks  of 
less  than  $100  may  replenish  their  credits 
whenever  the  accumulated  funds  amount 
to  one-fourth  of  the  credit.  Requisition 
shall  be  submitted  as  late  in  the  day,  or 
as  near  the  end  of  a  clerk’s  tour  of  duty, 
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as  possible  and  shall  include  substan¬ 
tially  all  cash  on  hand  in  order  that  the 
funds  may  be  given  the  best  possible  pro¬ 
tection.  Inventories  of  the  stamped 
paper  and  cash  held  by  employees  to 
whom  stamp  supplies  are  entrusted  shall 
be  taken  by  postmasters  at  irregular  in¬ 
tervals,  not  less  frequently  than  once 
each  month  at  the  main  office  and  clas¬ 
sified  stations  and  branches,  and  once 
each  quarter  at  contract  stations  and 
branches,  and  the  credits  shall  be  ad¬ 
justed  immediately  after  such  inven¬ 
tories.  Upon  discontinuance  of  the  serv¬ 
ice  of  such  an  employee,  stamped  paper 
and  cash  to  the  full  amount  of  the  credit 
allowance  shall  be  returned  to  the  post¬ 
master. 

(e)  Central-accounting  postmasters  to 
supply  district  postmasters — (1)  Read¬ 
justment  of  fixed  credit.  Central- 
accoimting  postmasters  may  readjust 
the  fixed  credits  allowed  district  post¬ 
masters,  in  amounts  suitable  to  the  needs 
of  the  respective  offices  in  multiples  of 
$50.  If  the  amount  of  the  fixed  credit 
is  to  be  reduced,  the  district  postmaster 
shall  return  the  excess  to  the  central¬ 
accounting  postmaster  in  cash  or  post¬ 
age-stamp  stock;  and  if  increased,  the 
central-accounting  postmaster  shall  fur¬ 
nish  the  district  postmaster  with  the 
amount  of  the  increase  in  postage-stamp 
stock.  The  district  postmaster  shall 
sign  and  forward  to  the  central-account¬ 
ing  postmaster  a  new  fixed-credit  receipt 
for  the  amount  of  the  new  fixed  credit 
and  the  central-accounting  postmaster 
shall  return  the  old  receipt.  The 
amount  of  all  fixed-credit  receipts  shall 
be  included  by  the  central-accounting 
postmaster  in  his  records  as  postage- 
stamp  stock  on  hand. 

(2)  Remittance  and  purchase  of  new 
stock.  All  jmoney  received  by  a  district 
postmaster  from  the  sale  of  postage- 
stamp  stock  shall  be  remitted  to  the  cen¬ 
tral-accounting  postmaster  for  the  pur¬ 
chase  of  new  stock  as  directed  below : 

(3)  Fourth-class  offices,  when  to  requi¬ 

sition.  Postmasters  at  fourth-class  of¬ 
fices  the  names  of  which  begin  with  the 
letters  A  to  L  shall  submit  their  stamp 
requisitions  between  the  1st  and  15th  of 
each  month,  and  at  offices  the  names  of 
which  begin  with  the  letters  M  to  Z  be¬ 
tween  the  16th  and  last  day  of  each 
month,  except  the  last  month  of  each 
quarter.  , 

(4)  Second-  and  third-class  offices, 
when  to  requisition.  Postmasters  at 
second-  and  third-class  offices  shall  sub¬ 
mit  two  stamp  requisitions  each  month — 
one  between  the  1st  and  15th  and  the 
other  between  the  16th  and  last  day  of 
each  month,  except  the  last  month  in 
each  quarter. 

(5)  When  not  to  requisition.  Except 
in  cases  of  emergency,  requisitions  shall 
not  be  submitted  between  the  26th  and 
last  day,  inclusive,  of  the  last  month  in 
each  quarter. 

(6)  Preparation  of  remittance  con¬ 
taining  currency  or  coin.  When  cur¬ 
rency  or  coin  is  included  in  a  remittance 
the  remittance  shall  be  prepared  as  di¬ 
rected  in  §  7.9,  and  dispatched  by  regis¬ 
tered  mail. 

(f )  Quarterly  accounts  of  district  post¬ 
masters.  Postmasters  at  district  post 


offices  shall  render  a  quarterly  account 
to  their  central-accounting  postmasters 
promptly  after  the  close  of  the  quarter. 
This  account  shall  include  a  record  of 
stamp  transactions  for  the  period 
covered. 

§  8.24  Accounting  for  excess  revenue 
on  stamped  envelopes — (a)  Method  of 
determining.  Postmasters  shall  charge 
themselves  in  their  quarterly  postal  ac¬ 
counts  with  the  difference  between  the 
invoice  value  of  stamped  envelopes  and 
the  amount  received  from  their  sale. 
This  differences  consists  of  the  gain 
accruing  in  fractions  of  a  cent  from  the 
sale  of  envelopes  singly  or  in  odd  lots  and 
may  be  ascertained,  whenever  an  inven¬ 
tory  is  taken,  by  deductng  the  amount 
for  which  the  postmaster  is  accountable 
to  the  department  or  central-accounting 
postmaster  from  the  amount  of  cash  re¬ 
ceived  from  the  sale  of  postage-stamp 
supplies  since  the  previous  inventory. 

(b)  At  branch  offices.  Branch  post 
offices,  postal  stations,  and  stamp  clerks 
having  a  fixed  credit  for  stamp  supplies 
may  ascertain  this  difference  by  adding 
the  value  of  stamp  supplies  and  cash  on 
hand  at  the  time  of  inventory  and  de¬ 
ducting  therefrom  the  amount  of  such 
fixed  credit. 

(c)  Rural  and  star  route  carriers. 
Rural  and  star-route  carriers  shall  ac¬ 
count  to  the  postmaster  daily  for  the 
envelope  excess  when  the  stamp  fixed 
credit  is  replenished. 

REDEMPTION  OF  STAMPED  PAPER 

5  8.25  Redemption  of  stamps  or 
stamped  paper — (a)  To  public.  Post¬ 
age  stamps,  or  special  delivery  stamps, 
whether  affixed  to  envelopes  or  not,  shall 
not  be  redeemed  from  the  public  or  ex¬ 
changed  for  other  postage  stamps, 
stamped  envelopes,  air  letter  sheets,  or 
postal  cards,  except  as  provided  in  para¬ 
graph  (g).  Stamps  removed  from  em¬ 
bossed  stamped  envelopes,  air  letter 
sheets,  or  postal  cards  shall  not  be  re¬ 
deemed  or  accepted  in  payment  of  post¬ 
age. 

(b)  Damaged  in  post  office.  Postage 
stamps,  stamp  books,  postage-due 
stamps,  special-delivery  stamps,  special¬ 
handling  stamps.  International  reply 
coupons,  stamped  envelopes,  air  letter 
sheets,  postal  cards,  and  internal  reve¬ 
nue  stamps,  damaged  in  the  post  office 
may  be  returned  for  redemption  and 
credit,  but  shall  be  accompanied  with  a 
statement  setting  forth  fully  the  time 
when,  and  manner  in  which,  they  were 
damaged. 

(c)  Rate  and  conditions  of  redemption 
to  public.  Uncanceled,  unserviceable, 
and  spoiled  stamped  envelopes  and  air 
letter  sheets  in  a  substantially  whole  con¬ 
dition,  without  a  printed  return  card  or 
address  thereon,  and  postal  cards  with¬ 
out  printing  thereon,  may  be  redeemed 
from  any  responsible  person  in  postage 
stamps  or  other  stamped  paper  at  the 
postage  value  only  of  the  stamped  en¬ 
velopes,  75  percent  of  the  face  value  of 
the  postal  cards,  and  at  90  percent  of  the 
face  value  of  the  air  letter  sheets. 

Not*:  Substantially  whole  condition  of 
stamped  envelopes  as  defined  by  the  Depart¬ 
ment  means  that  they  shall  not  be  mutilated 
to  any  greater  extent  than  that  necessary  to 


remove  the  contents  therefrom.  Postal  cards 
and  air  letter  sheets  are  only  acceptable  in 
their  entire  condition  as  originally  Bold. 

(d)  Printed  stamped  paper.  Stamped 
envelopes  and  air  letter  sheets  bearing  a 
printed  Aeturn  card  or  address  and  postal 
cards  with  printed  matter  of  the  pur¬ 
chaser  thereon  may  be  redeemed  as  pro¬ 
vided  in  the  preceding  paragraph,  but 
only  from  the  person  who  purchased 
them  at  a  post  office  or  whose  printing 
appears  thereon,  unless  special  authori¬ 
zation  therefor  is  obtained  from  the  de¬ 
partment. 

(e)  Matter  not  redeemable.  Postal 
cards,  stamped  envelopes,  and  air  letter 
sheets  received  for  reply  purposes,  parts 
or  pieces  of  cards,  and  postal  cards  treat¬ 
ed  by  bronzing,  enameling,  or  other  proc¬ 
ess  of  coating  shall  not  be  redeemed. 

(f)  Fraction  of  cent.  When  the  re¬ 
demption  value  of  stamped  envelopes, 
newspaper  wrappers,  or  postal  cards  in¬ 
cludes  a  fraction  of  a  cent,  such  fraction 
shall  accrue  to  the  department. 

(g)  Errors  in  sale  or  purchase.  When, 
through  inadvertence,  a  postmaster  sells 
damaged  or  unserviceable  postage 
stamps,  international  reply  coupons, 
stamped  envelopes,  air  letter  sheets,  or 
postal  cards,  or  when  a  patron  through 
error  purchases  postage  stamps  of  the 
wrong  denomination,  or  stamped  enve¬ 
lopes  of  the  wrong  color,  quality,  size,  or 
denomination,  or  postal  cards  of  the 
wrong  size,  postmasters  may  exchange 
such  stamped  paper  at  full  value,  pro¬ 
vided  that  it  is  presented  for  exchange  by 
the  original  purchaser  thereof  within  a 
reasonable  time  after  the  sale,  not  to  ex¬ 
ceed  two  business  days.  Errors  made  by 
purchasers  in  ordering  special  request 
envelopes  shall  be  adjusted  to  redemp¬ 
tion  at  postage  value,  in  accordance  with 
S  8.15. 

§  8.26  Redemption  shipments — (a) 
By  direct-  and  central-accounting  post¬ 
masters.  Postmasters  at  direct-  and 
central-accounting  post  offices  shall 
make  shipments  of  stamped  envelopes, 
air  letter  sheets,  postal  cards,  and  inter¬ 
national  reply  coupons  redeemed  from 
the  public  and  postage  stamps  and  other 
stamped  paper  damaged  in  transit  or 
made  unsalable,  after  receipt  at  post 
offices  to  the  Third  Assistant  Postmaster 
General,  Division  of  Stamps,  by  official 
registered  mail,  for  credit.  Redemption 
shipments  shall  be  prepared  and  dis¬ 
patched  as  directed  in  the  Manual  of 
Instructions  for  Postal  Personnel. 

(b)  By  district  postmasters.  Stamped 
paper  redeemed  by  district  postmasters 
or  damaged  in  their  possession  shall  be 
forwarded  to  their  central-accounting 
postmasters  by  official  registered  mail 
once  every  six  months,  or  oftener  if  nec¬ 
essary,  in  exchange  for  other  stamped 
paper. 

(c)  Stamped  paper  found  damaged  on 
receipt.  Where  any  portion  of  a  ship¬ 
ment  of  stamps  or  other  stamped  paper 
received  on  requisition  is  found  to  be 
damaged  or  defective,  except  misprinted 
special-request  envelopes  (see  §  8.15), 
the  postmaster  shall,  if  direct  or  central 
accounting,  submit  a  report  of  the  facts 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Stamps,  and,  unless 
otherwise  instructed,  include  the  unsal- 
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able  stock  In  the  next  regular  redemp¬ 
tion  shipment.  If  additional  stock  is 
needed,  a  requisition  shall  be  submitted 
on  the  proper  form,  indorsed  "To  replace 
damaged  stamped  paper  received  on  in¬ 
voice  of _ ”  Stamped  paper  re¬ 

ceived  by  district  postmasters  in  unsal¬ 
able  condition  shall  be  returned  to  the 
central-accounting  postmaster  with  a 
statement  of  the  facts,  for  replacing  with 
new  stock. 

(d)  Stamped -paver  damaged  in  trans¬ 
it.  When  a  shipment  of  postage  stamps 
or  other  stamped  paper  damaged  in 
transit  with  loss  of  contents  is  received 
at  a  direct  or  central-accounting  post 
office,  the  postmaster  shall  make  an  im¬ 
mediate  report  of  the  facts,  upon  his 
oath  of  office,  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Stamps, 
stating  the  registry  or  shipping  number 
and  date  of  invoice.  •  A  requisition  for 
additional  stock,  if  needed,  shall  be  sub¬ 
mitted.  A  district  postmaster  receiving 
a  shipment  damaged  in  transit  with  loss 
of  contents  shall  submit  an  immediate 
report  to  his  central-accounting  post¬ 
master. 

(e)  Stamped  paper  damaged  by  fire  or 
otherwise.  Postage  stamps  or  other 
stamped  paper  made  unfit  for  use  by  fire 
or  other  unavoidable  casualty  while  in 
the  custody  of  postmasters  shall,  in  the 
case  of  direct  and  central  accounting  post 
offices,  be  forwarded  by  official  registered 
mail  to  the  Third  Assistant  Postmaster 
General,  Division  of  Stamps,  accom¬ 
panied  with  an  itemized  list  of  the  num¬ 
ber  of  each  denomination  and  variety. 
Postmasters  at  district  accounting  post 
offices  shall  forward  such  stock  in  the 
same  manner  to  their  central-account¬ 
ing  postmasters,  who  shall  furnish  other 
stamped  paper  of  equal  value  in  ex¬ 
change. 

(f )  When  value  cannot  be  determined. 
When  postage  stamps  or  other  stamped 
paper  returned  by  postmasters  in  accord¬ 
ance  with  the  foregoing  paragraph  are 
damaged  so  the  value  cannot  be  deter¬ 
mined,  a  full  statement  of  the  facts  in 
connection  with  the  damaged  condition 
of  the  stock  shall  accompany  the  ship¬ 
ment. 

(g)  Postmaster  not  to  take  credit  with¬ 
out  authority.  Postmasters  shall  not 
take  credit  for  redeemed,  damaged,  or 
spoiled  stamped  paper  returned  to  -the 
department  until  authorized. 

INTERNAL-REVENUE  STAMPS 

§8.27  Internal-revenue  stamps — (a) 
Sale  through  post  offices.  The  Commis¬ 
sioner  l of  Internal  Revenue]  shall  fur¬ 
nish  to  the  Postmaster  General  without 
prepayment  a  suitable  quantity  of  ad¬ 
hesive  (internal-revenue]  stamps  to  be 
distributed  to  and  kept  on  sale  by  the 
various  postmasters  in  the  United  States 
in  all  post  offices  of  the  first  and  second 
classes  and  such  post  offices  of  the  third 
and  fourth  classes  as  are  located  in 
county  seats.  The  Postmaster  General 
may  require  each  such  postmaster  to 
give  additional  or  increased  bond  as  post¬ 
master  for  the  value  of  the  stamps  so 
furnished,  and  each  such  postmaster 
shall  deposit  the  receipts  from  the  sale 
of  such  stamps  to  the  credit  of  and  ren¬ 
der  accounts  to  the  Postmaster  General 
at  such  times  and  in  such  form  as  he  may 


by  regulations  prescribe.  The  Postmas^ 
ter  General  shall  at  least  once  monthly 
transfer  all  collections  from  this  source 
to  the  Treasury  as  internal-revenue  col¬ 
lections.  (53  Stat.  201;  26  U.  S.  C.  1817) 

(b)  Provisions  for  supply  and  sale. 
Postmasters  at  all  post  offices  of  the  first 
and  second  classes  and  at  such  post 
offices  of  the  third  and  fourth  classes  as 
are  located  in  county  seats  shall  keep  on 
hand  for  sale  a  suitable  quantity  of  ad¬ 
hesive  internal -revenue  stamps  sufficient 
to  meet  the  demands  of  the  public.  In 
the  large  cities  having  branches  and  sta¬ 
tions  suitable  “fixed  credits”' shall  be  is¬ 
sued  to  the  superintendent  or  clerk  in 
charge  of  stations  and  branches  and  ac¬ 
counted  for  in  the  same  manner  that 
"fixed  credits”  of  postage  stamps  are  is¬ 
sued  and  accounted  for. 

(c)  Postal  employees  not  to  advise  or 
instruct.  Postmasters  and  postal  em¬ 
ployees  shall  not,  in  their  official  capac¬ 
ity,  attempt  to  advise  or  instruct  taxpay¬ 
ers  or  purchasers  of  adhesive  internal - 
revenue  stamps  on  matters  connected 
with  the  administration  of  the  internal 
revenue  laws,  but  shall  limit  their  activi¬ 
ties  to  selling  the  stamps  to  the  public 
at  post  offices  required  by  law  and  these 
regulations  to  keep  them  for  sale. 

•  (d)  Not  to  be  redeemed  from  public. 
Postmasters  shall  not  redeem,  repur¬ 
chase,  or  exchange  any  adhesive  inter¬ 
nal-revenue  stamps  from  any  person, 
firm,  company,  bank,  or  corporation. 

(e)  Redemption  of  unsold  damaged 
stamps  or  unsalable  stamps.  Adhesive 
internal-revenue  stamps  furnished  to  a 
central-accounting  postmaster  and  to 
the  Postmaster  at  Washington,  D.  C.,  by 
the  Department,  which  may  become 
damaged  or  unsalable  but  which  have 
not  been  redeemed,  purchased,  or  re¬ 
ceived  in  exchange  from  the  public,  shall 
be  redeemed  at  face  value  by  the  Depart¬ 
ment  and  credits  issued  therefor,  by  the 
Third  Assistant  Postmaster  General, 
Division  of  Stamps.  Stamps  furnished 
to  all  other  post  offices  by  a  central-ac¬ 
counting  postmaster  on  a  fixed  credit, 
which  may  have  become  damaged  or  un¬ 
salable  but  which  have  not  been  re¬ 
deemed,  purchased,  or  received  in  ex¬ 
change  from  the  public,  shall  be  sent  to 
the  central-accounting  postmaster  in 
lieu  of  cash  for  the  purchase  of  salable 
stamps. 

(f)  Issuance — (1)  By  central  account¬ 
ing  postmasters.  Central-accounting 
postmasters  shall  issue  to  the  postmaster 
at  all  post  offices  of  the  first  and  second 
classes  and  to  the  postmaster  at  such 
post  offices  of  the  third  and  fourth  classes 
as  are  located  in  county  seats  within 
their  respective  central-accounting  Jur¬ 
isdiction  a  sufficient  supply  of  adhesive 
internal -revenue  stamps  in  amounts 
suitable  to  the  needs  of  the  respective 
offices  in  multiples  of  $10:  Provided,  That 
the  amount  of  the  fixed  credit  furnished 
to  any  postmaster  under  authority  of 
this  paragraph  shall  in  no  case,  without 
special  written  authorization  of  the 
Third  Assistant  Postmaster  General,  ex¬ 
ceed  the  following  limitations: 

First-class  post  offices  with  annual  postal 
receipts  of  $1,000,000  or  more,  $5,000. 

Plrst-class  post  offices  with  annual  postal 
receipts  of  $500,000  or  more,  tut  less  than 
$1,000,000,  $3,000. 


First-class  post  offices  with  annual  postal 
receipts  of  $200,000  or  more,  but  less  than 
$500,000,  $1,000. 

First-class  post  offices  with  annual  postal 
receipts  less  than  $200,000,  $500. 

Second-class  post  offices,  $300. 

Third -class  post  offices  and  fourth-class 
post  offices  located  In  county  seats,  $100. 

(2>  Changes  in  fixed  credits.  Central¬ 
accounting  postmasters  may  increase  the 
fixed  credits  allowed  to  other  postmasters 
as  the  needs  of  the  service  may  require 
within  the  limits  herein  prescribed  in  the 
same  manner  prescribed  for  postage- 
stamp  stock  in  §  8.23  (e)  Cl),  but  shall 
not  decrease  the  fixed  credit  after  it  has 
been  established  at  any  post  office 
without  prior  written  authority  of  the 
Department  in  each  instance. 

(3)  By  postmasters  to  superintend¬ 
ents  and  clerks.  Postmasters  shall  issue 
to  superintendents  and  clerks  in  charge 
of  stations  and  stamp  clerks  a  sufficient 
supply  of  adhesive  internal-revenue 
stamps  to  meet  the  public  demand  and 
such  fixed  credits  shall  be  Recounted  for 
in  the  same  manner  prescribed  for  post¬ 
age  stamp  fixed  credits  in  §  8.23  <d) ,  but 
shall  be  issued  on  a  separate  receipt  and 
shall  under  no  circumstances  become,  or 
be  accounted  for,  as  a  part  of  the  postal 
fixed  credit  of  such  superintendent  or 
clerk. 

(g)  Remittance  of  funds — (1)  By  post¬ 
masters:  exceptions.  All  money  received 
by  a  postmaster  (except  at  central-ac¬ 
counting  post  offices  and  at  Washington, 
D.  C.)  from  the  sale  of  adhesive  inter¬ 
nal-revenue  stamps  shall  be  remitted  to 
the  central-accounting  postmaster  for 
the  purchase  of  new  stock  at  least  once 
each  month  between  the  fifteenth  and 
twenty-fifth  days  of  the  month  and  at 
any  other  time  during  the  month  that 
the  cash  on  hand  received  from  the  sale 
of  adhesive  internal-revenue  stamps 
shall  amount  to  $500,  or,  if  the  fixed 
credit  is  less  than  $1,000,  whenever  the 
cash  on  hand  from  the  sale  of  such 
stamps  shall  amount  to  one-third  of  the 
fixed  credit. 

(2)  By  central-accounting  and  Wash¬ 
ington,  D.  C.,  postmasters.  The  central¬ 
accounting  postmaster  and  the  post¬ 
master  at  Washington,  D.  C.,  shall  de¬ 
posit  twice  monthly  to  the  credit  of  the 
Postmaster  General,  in  such  manner  as 
the  Third  Assistant  Postmaster  General 
may  direct,  all  cash  received  from  the 
sale  of  adhesive  internal-revenue  stamps. 

(h)  Account  of  internal-revenue  trans¬ 
actions.  The  postmaster  at  the  central¬ 
accounting  post  office  and  at  Washing¬ 
ton,  D.  C.,  shall  render  a  monthly  ac¬ 
count  of  all  internal-revenue  stamp 
transactions  to  the  Third  Assistant 
Postmaster  General,  Division  of  Stamps, 
where  such  accounts  shall  be  audited  and 
posted,  and  thereafter  with  the  bank  re¬ 
ceipts  pertaining  thereto,  transmitted  to 
the  General  Accounting  Office  as  vouch¬ 
ers  to  the  Postmaster  General’s  quarterly 
account  current  of  internal-revenue 
stamp  transactions. 

(i)  Funds  not  to  be  used  for  other 
.purposes.  Funds  received  from  the  sale 
of  adhesive  internal -revenue  stamps  at 
post  offices  other  than  central-account¬ 
ing  offices  shall  not  be  diverted  or  used 
for  any  purpose  whatever,  except  to  re¬ 
plenish  established  fixed  credits  in  such 
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stamps:  Provided,  That  funds  from  cur¬ 
rent  sales  at  a  central-accounting  post 
office  may  be  used  to  reimburse  a  post¬ 
master  or  former  postmaster  for  excess 
or  erroneous  deposits  made  on  a  previous 
account,  or  to  adjust  discrepancies  in 
fixed  credits  or  pay  claims  allowed  by  the 
Postmaster  General  Under  S  9.1,  when 
specifically  authorized  by  the  Third  As¬ 
sistant  Postmaster  General  in  writing  In 
each  instance. 

(j)  Safety  of  funds  and  stamps.  All 
postal  iaws  and  regulations  relating  to 
the  safety  of  public-  funds  and  postage 
stamps,  not  Inconsistent  with  any  specific 
provision  of  this  section,  shall  apply  to, 
and  be  binding  upon,  all  postmasters  and 
employees  of  the  Postal  Service  in  han¬ 
dling,  and  safeguarding,  and  accounting 
for  adhesive  internal-revenue  stamps 
and  funds. 

Note:  Postmastera  and  postal  employees 
are  accountable  under  their  official  bonds  for 
all  Internal-revenue  stamps  and  funds  In 
their  custody. 

(k)  To  be  accounted  for  according  to 
Department  instructions.  Internal-rev¬ 
enue  stamps  shall  be  supplied  to  post¬ 
masters  and  accounted  for  in  accordance 
with  detailed  instructions  of  the  Third 
Assistant  Postmaster  General,  who  shall 
prepare  and  render  in  the  name  of  the 
Postmaster  General  a  quarterly  account 
of  the  transactions  of  the  Department  in 
adhesive  Internal -revenue  stamps  and 
funds  to  the  Comptroller  General 
through  the  Commissioner  of  Internal 
Revenue  and  a  signed  duplicate  of  such 
account  shall,  with  the  various  postmas¬ 
ter’s  monthly  accounts  and  bank  re¬ 
ceipts,  be  transmitted  to  the  General  Ac¬ 
counting  Office,  Postal  Accounts  Division. 

MIGRATORY-BIRD  HUNTING  STAMPS 

5  8.28  Hunting  stamp  for  taking  mi¬ 
gratory  waterfowl — (a)  Authorization. 
No  person  over  16  years  of  age  shall  take 
any  migratory  waterfowl  unless  at  the 
time  of  such  taking  he  carries  on  his 
person  an  unexpired  Federal  migratory- 
bird  hunting  stamp  validated  by  his  sig¬ 
nature  written  by  himself  in  ink  across 
the  face  of  the  stamp  prior  to  his  taking 
such  birds;  except  that  no  such  stamp 
shall  be  required  for  the  taking  of  migra¬ 
tory  waterfowl  by  Federal  or  State  insti¬ 
tutions  or  official  agencies,  or  for  propa¬ 
gation,  or  by  the  resident,  owner,  tenant, 
or  share  cropper  of  the  property  or  offi¬ 
cially  designated  agencies  of  the  Depart¬ 
ment  of  Agriculture  for  the  killing,  under 
such  restrictions  as  the  Secretary  of 
Agriculture  may  by  regulation  prescribe, 
of  such  waterfowl  when  found  injuring 
crops  or  other  property. '  •  •  •  (Sec. 
1,  48  Stat.  451,  as  amended;  16  U.  S.  C. 
718a) 

Note:  Pursuant  to  Reorganization  Plan 
No.  n,  these  duties  of  the  Secretary  of  Agri¬ 
culture  were  transferred  to  the  Secretary  of 
the  Interior. 

(b)  Issuance  and  sale  by  post  offices — 

(1)  Provisions.  The  stamps  required  by 
paragraph  (a)  of  this  section  shall  be 
Issued  and  sold  by  the  Post  Office  De¬ 
part  under  regulations  prescribed  by  tTie 
Postmaster  General :  Provided,  That  the 
stamps  shall  be  sold  at  all  post  offices 
of  the  first-  and  second-class  and  at 
such  others  as  the  Postmaster  General 
No.  254— Pt.  II,  Sec.  1 - 5 


shall  direct.  For  each  such  stamp  sold 
under  the  provisions  of  this  section  there 
shall  be  collected  by  the  Post  Office  De¬ 
partment  the  sum  of  $1.  No  such  stamp 
shall  be  valid  under  any  circumstances 
to  authorize  the  taking  of  migratory 
waterfowl  except  in  compliance  with 
Federal  and  State  laws  and  regulations 
and  then  only  when  the  person  so  taking 
such  waterfowl  shall  himself  have  writ¬ 
ten  his  signature  in  ink  across  the  face 
of  the  stamp  prior  to  such  taking.  Each 
such  stamp  shall  expire  and  be  void  after 
the  30th  day  of  June  next  succeeding 
its  Issuance.  No  stamp  sold  under  para¬ 
graph  (a)  of  this  section  shall  be  re¬ 
deemable  by  said  Department  in  cash  or 
in  kind.  (Sec.  2,  48  Stat.  451,  as 
amended;  16  U.  S.  C.  718b) 

(2)  Disposal  of  surplus  stamps.  Here¬ 
after  all  migratory  bird  hunting  stamps 
provided  for  in  16  U.  S.  C.  718-718h  not 
sold  at  the  end  of  the  fiscal  year  for 
which  issued  shall  be  turned  over  to  the 
Philatelic  Agency  and  therein  placed  on 
sale  until  disposed  of  or  until  the  Con¬ 
gress  otherwise  provides:  Provided,  That 
such  stamps  shall  be  usable  as  migratory 
bird  hunting  stamps  only  during  the  fis¬ 
cal  year  for  which  issued.  (Sec.  1,  65 
Stat.  356;  16  U.  S.  C.  7181) 

(c)  Not  transferable.  No  person  to 
whom  has  been  sold  a  migratory-bird 
hunting  stamp,  validated  as  provided  in 
paragraph  (a)  of  this  section,  shall  loan 
or  transfer  such  stamps  to  any  person 
during  the  period  of  its  validity;  nor  shall 
any  person  other  than  the  person  vali¬ 
dating  such  stamp  use  it  for  any  purpose 
during  such  period. 

(d)  Mutilation,  imitation,  or  counter¬ 
feiting.  No  person  shall  alter,  mutilate, 
Imitate,  or  counterfeit  any  stamp  au¬ 
thorized  by  16  U.  S.  C.  718-718h,  or  imi¬ 
tate  or  counterfeit  any  die,  plate,  or 
engraving  therefor,  or  make,  print,  or 
knowingly  use,  sell,  or  have  in  his  posses¬ 
sion  any  such  counterfeit,  die,  plate,  or 
engraving.  (Sec.  5,  48  Stat.  452  as 
amended;  16  U.  S.  C.  718e) 

(e)  Distribution  through  central-ac¬ 
counting  postmasters.  Migratory-bird 
hunting  stamps  shall  be  Issued  to  all 
central-accounting  postmasters  for  dis¬ 
tribution  to  and  sale  at  all  post  offices 
of  the  first  and  second  classes,  and  at 
post  offices  of  the  third  and  fourth  classes 
where  there  is  a  demand  for  such  stamps,- 
as  directed  by  the  Third  Assistant  Post¬ 
master  General. 

(f)  Deposit  of  funds.  All  migratory- 
bird  hunting  stamps  shall  be  accounted 
for  and  all  moneys  received  from  the  sale 
thereof  shall  be  deposited  in  the  Treas¬ 
ury  of  the  United  States  by  postmasters 
at  such  times  and  in  such  manner  as 
directed  by  the  Third  Assistant  Post¬ 
master  General. 

(g)  Accounts.  All  accounts  of  post¬ 
masters  for  migratory-bird  hunting 
stamps  and  funds  from  the  sale  thereof 
and  signed  bank  receipts  covering  de¬ 
posits  of  such  funds  shall  be  sent  to  the 
Third  Assistant  Postmaster  General,  who 
shall  cause  such  accounts  and  receipts 
to  be  audited,  and  who  shall  after  such 
audit  has  been  completed,  render  in  the 
name  of  the  Postmaster  General,  a  quar¬ 
terly  account  current  to  the  Comptroller 
General  of  the  United  States,  on  such 


form  as  he  may  approve  covering  the  re¬ 
ceipt  and  disposition  of  all  fees  collected 
by  the  Post  Office  Department  for  mi¬ 
gratory-bird  hunting  stamps.  Said  ac¬ 
count  current  shall  have  as  supporting 
vouchers  the  accounts  received  from  the 
central-accounting  postmasters  and 
their  supporting  subvouchers. 

(h)  Officials  and  employees  account¬ 
able  for  under  bond.  All  postmasters 
and  postal  officials  and  employees  shall 
be  accountable  under  their  official  bond 
for  all  stamps  and  funds  in  their  custody 
under  this  regulation. 

(i)  Correspondence.  All  correspond¬ 
ence  in  connection  with  the  issuance,  dis-  . 
tribution,  and  accounting  of  stamps  and 
funds  under  this  regulation  shall  be  ad¬ 
dressed  to  the  Third  Assistant  Postmas¬ 
ter  General,  Division  of  Stamps. 

UNITED  STATES  SAVINGS  BONDS 

§  8.29  United  States  savings  bonds  and 
Treasury  saving  certificates — (a)  Issu¬ 
ance — (1)  Authorization.  The  Secre¬ 
tary  of  the  Treasury,  with  the  approval 
of  the  President,  is  authorized  to  issue, 
from  time  to  time,  through  the  Postal 
Service  or  otherwise,  *  *  *  United 

States  savings  bonds  and  United  States 
Treasury  saving  certificates,  *  *  * 

(2)  Savings  stamps.  The  Secretary  of 
the  Treasury  may,  under  such  regula¬ 
tions  and  upon  such  terms  and  condi¬ 
tions  as  he  may  prescribe,  issue,  or  cause 
to  be  Issued,  stamps,  or  may  provide  any 
other  means  to  evidence  payments  for  or 
on  account  of  the  savings  bonds  and 
savings  certificates  authorized  by  this 
section,  *  •  * 

(b)  Handling  by  postal  employees.  At 
the  request  of  the  Secretary  of  the  Treas¬ 
ury  the  Postmaster  General,  under  such 
regulations  as  he  may  prescribe,  shall  re¬ 
quire  the  employees  of  the  Post  Office  De¬ 
partment  and  of  the  Postal  Service  to 
perform,  without  extra  compensation, 
such  fiscal  agency  services  as  may  be  de¬ 
sirable  and  practicable  in  connection 
with  the  issue,  delivery,  safekeeping,  re¬ 
demption,  or  payment  of  the  savings 
bonds  and  savings  certificates,  or  in  con¬ 
nection  with  any  stamps  or  other  means 
provided  to  evidence  payments.  (Sec. 

6.  49  Stat.  21,  as  amended;  31  U.  S.  C. 
757c) 

(c)  Denominations;  sale;  publicity; 
requisitions;  accountability.  United 
States  savings  bonds,  issued  .  by  the 
Secretary  of  the  Treasury  in  denomina¬ 
tions  of  $25,  $50,  $100,  $200,  $500,  and 
$1,000  maturity  value,  and  in  registered 
form  only,  shall  be  offered  for  sale  at 
post  offices  of  the  first,  second,  and  third 
classes  and  at  such  branches,  stations, 
and  fourth-class  offices  as  the  Third 
Assistant  Postmaster  General  shall  select 
and  designate  for  the  purpose.  Post¬ 
masters  at  designated  savings-bond 
offices  shall  encourage  the  sale  of  savings 
bonds;  they  shall  post  conspicuously  one 
or  more  placards  calling  the  attention  of 
the  public  to  the  advantages  and  avail¬ 
ability  of  the  bonds,  shall  keep  on  hand 
for  discriminating  distribution  a  supply 
of  aescriptive  booklets,  and  shall  main¬ 
tain,  at  all  times,  an  adequate  supply  of 
bonds  for  sale  to  the  public.  Requisi¬ 
tions  for  bonds  (Form  911)  shall  be  sub¬ 
mitted  by  postmasters  at  first-class  offices 
to  the  Third  Assistant  Postmaster  Gen- 
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era!.  Division  of  Postal  Savings,  and  by 
postmasters  at  second-  and  third-class 
offices  and  designated  offices  of  the 
fourth  class  to  their  respective  central 
accounting  postmasters.  Postmasters 
will  be  held  accountable  for  all  savings 
bonds  sent  them.  Postmasters  may 
order  bond  stock  in  emergencies  by  tele¬ 
gram.  All  telegrams  addressed  to  the 
Post  Office  Department  concerning  sav¬ 
ings  bonds  shall  be  sent  “Official  business, 
collect.  Government  rate,  special  bill.” 
Official  messages  between  postmasters 
concerning  savings  bonds  shall  be  sent 
“Official  business.  Government  rate, 
charge  Post  Office  Department,  special 
bill.”  Postmasters  shall  advise  the 
branch  of  the  telegraph  company  trans¬ 
mitting  tfre  message  to  refer  the  bill  to 
its  Washington,  D.  C.,  office  for  collec¬ 
tion. 

(d)  Adequate  supply  to  meet  public 
demands.  Central-accounting  postmas¬ 
ters  shall  see  that  their  district  account¬ 
ing  postmasters  have  on  hand  for  sale 
an  adequate  supply  of  bonds  to  meet  local 
demands.  Ordinarily,  about  a  3  month’s 
supply,  but  not  less  than  five  bonds  of 
each  of  the  three  lower  denominations, 
should  be  furnished  district-accounting 
offices  at  one  time.  Shipments  of  bonds 
shall  be  accompanied  by  an  invoice 
(Form  912),  the  instructions  on  which 
shall  be  carefully  observed.  The  same 
procedure  shall  be  followed  in  shipping 
bonds  to  branches  and  stations,  such 
shipments  being  limited  ordinarily  to  a 
month’s  supply. 

(e)  Form  to  be  used  in  purchasing. 
Purchasers  of  savings  bonds  shall  apply 
on  Form  920,  on  which  shall  be  stated, 
by  denominations,  the  number  of  bonds 
applied  for,  the  amount  of  the  purchase, 
and  the  name  and  address  to  be  in¬ 
scribed  on  the  face  of  the  bond.  Post¬ 
masters  will  assist  in  the  preparation  of 
this  form,  being  guided,  with  respect  to 
the  form  of  registration,  by  the  instruc¬ 
tions  in  Treasury  Department  Circular 
No.  530,  Sixth  Revision,  or  as  later 
amended  or  revised.  Postmasters  shall 
accept  lists  in  lieu  of  individual  Forms 
920  from  business  concerns,  schools,  or 
associations  applying  for  bonds  to  be  is¬ 
sued  in  the  name  of  their  employees  or 
members.  Postmasters  shall  keep  on 
hand  a  supply  of  Treasury  Department 
forms  for  use  by  those  who  desire  to  order 
savings  bonds  by  mail  direct  from  the 
Treasurer  of  the  United  States.  Central¬ 
accounting  postmasters  shall  requisition 
mail-order  forms  from  the  Third  Assis¬ 
tant  Postmaster  General,  Division  of 
Postal  Savings.  All  other  postmasters 
shall  requisition  them  from  their  respec¬ 
tive  central-accounting  postmasters. 

(f)  Instructions  for  issuing.  In  the 
Issuance  of  bonds  postmasters  shall 
strictly  observe  the  instructions  in  the 
Manual  of  Instructions  for  Postal  Per¬ 
sonnel.  No  erasures  or  alterations  are 
authorized.  When  an  error  is  made  in 
Inscribing  on  a  bond  the  name  and  ad¬ 
dress  of  the  owner  or  the  month  and  year 
of  issue  the  bond  shall  be  treated  as 
spoiled  and  a  new  bond  issued  in  its  st*ad. 
(See  paragraphs  (h)  and  (i)  of  this  sec¬ 
tion.)  •  No  attempts  should  be  made  to 
correct  the  error  on  the  original  bond. 
If  a  minor  error  is  made  in  inscribing  the 
original  registration  stub  of  an  issued 


bond,  and  the  inscription  on  the  bond  is 
correct  (without  alteration  or  correc¬ 
tion),  the  error  on  the  stub  may  be  cor¬ 
rected;  but,  in  such  cases,  the  postmas¬ 
ter,  if  district  accounting,  shall  submit 
with  the  original  stub  (but  not  attached 
to  it)  a  signed  memorandum  showing  the 
corresponding  inscription  exactly  as  it 
appears  on  the  bond  and  stating  that  no 
alteration  or  correction  appears  thereon. 
If  direct  accounting,  the  postmaster  shall 
annotate  the  stub  according  to  wordings 
authorized  by  the  Department.  Post¬ 
masters  are  not  authorized  to  receive  any 
money  from  applicants  for  bonds  unless 
the  bonds  are  available  for  immediate 
delivery. 

(g)  Forms  of  payment  acceptable. 
The  provisions  of  §5  8.9  and  71.4  of  tfcis 
chapter,  defining  what  may  be  accepted 
for  the  purchase  of  money  orders,  shall 
be  applicable  to  the  purchase  of  savings 
bonds.  Government  checks  not  more 
than  one  fiscal  year  old  may  be  accept¬ 
ed  from  responsible  persons  whose  en¬ 
dorsement  thereon  the  postmaster  is  will¬ 
ing  to  guarantee.  Personal  checks, 
cashier’s  checks,  bank  drafts,  or  other 
commercial  paper  may  be  accepted  at 
the  risk  of  the  postmaster,  but  delivery  of 
the  bonds  so  purchased  shall  be  withheld 
until  the  check  or  draft  has  cleared. 
Postmasters  shall  observe  the  procedure 
outlined  in  the  article  concerning  the 
acceptance  of  checks  in  payment  of  sav¬ 
ings  bonds  in  the  Manual  of  Instructions 
for  Postal  Personnel.  If  a  postmaster 
is  unwilling  to  accept  responsibility  for 
a  check  or  draft  presented  for  the  pur¬ 
chase  of  bonds,  he  shall  inform  the 
patron  that  the  Department  does  not  re¬ 
quire  the  general  acceptance  of  checks, 
but  that  the  Treasury  Department  and 
Federal  Reserve  banks  will  accept  them 
in  the  purchase  of  savings  bonds  applied 
for  by  mail. 

(h)  When  error  made  by  postmaster 
in  issuing — (1)  If  bond  returned  during 
month  of  issue.  If  a  postmaster  has 
made  an  error  in  issuing  a  bond  and  the 
error  is  discovered  and  the  bond  returned 
to  the  postmaster  during  the  month  of 
issue,  the  postmaster,  on  positive  identi¬ 
fication  of  the  presenting  party,  shall 
treat  the  bond  and  registration  stubs  as 
spoiled  and  issue  a  new  bond  in  its  stead. 
Both  district  and  direct  accounting  post¬ 
masters  shall  forward  the  spoiled  bonds 
and  the  corresponding  original  registra¬ 
tion  stubs  with  their  monthly  reports, 
Form  904. 

(2)  If  bond  returned  after  month  of 
issue.  If  a  bond  is  returned  to  the  post¬ 
master  after  the  month  of  issue  for  cor¬ 
rection  of  the  postmaster’s  error,  or  if  a 
bond  recalled  by  the  Department  is  re¬ 
turned  during  or  after  the  month  of  is¬ 
sue,  or  if  a  bond  is  returned  at  any  time 
for  correction  of  an  error  other  than  the 
postmaster’s,  the  postmaster  shall  com¬ 
plete  transmittal  letter.  Form  922,  in 
triplicate,  give  one  copy  to  the  owner  of 
the  bond  as  a  receipt,  and  forward  the 
bond  with  the  original  Form  922  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings. 

(3)  If  bond  issued  under  pay-roll  de¬ 
duction  plan.  If  the  returned  bond  was 
issued  under  the  pay-roll  deduction  plan 
of  a  business  concern  and  the  error  was 
made  by  the  group  agent,  the  bond  and 


transmittal  letter,  Form  922,  shall  be  ac¬ 
companied  with  the  group  agent’s  signed 
statement  that  the  error  was  made  by 
him.  The  name  or  date  as  it  should 
have  been  shown  on  the  firm’s  applica¬ 
tion  or  list  shall  be  stated.  The  group 
agent’s  employer  or  an  executive  official 
of  the  organization  should  endorse  the 
group  agent’s  statement  substantially  in 
the  form: 

I, . 

(Name,  official  title,  and  name  of  concern) 

certify  that . . . . . 

(Name  of  group  agent) 

whose  signature  appears  above  has  been 
designated  group  agent  in  connection  with 
the  pay-roll  allotment  plan  (or  other  plan) 
in  this  organization  for  the  purchase  of 
United  States  savings  bonds. 

(4)  If  bond  returned  by  mail  for  cor¬ 
rection.  If  a  bond  is  returned  by  mail 
to  a  postmaster  for  correction,  the  en¬ 
velope  in  which  it  was  mailed  shall  be 
submitted  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Postal  Sav¬ 
ings,  with  the  bond  and  the  Third  As¬ 
sistant  Postmaster  General  shall  reim¬ 
burse  the  owner  for  the  postage  and 
registry  fee. 

(i )  Bonds  spoiled  or  damaged  before  or 
during  issue.  Any  bonds  which  may  be 
spoiled  or  damaged  before  or  in  the 
process  of  issue  shall  be  invalidated  by 
writing  the  word  “Spoiled”  or  “Dam¬ 
aged”  and  the  name  of  the  post  office 
across  the  face  of  the  bond.  A  similar 
notation  shall  be  made  on  the  original 
and  duplicate  stubs.  District  post¬ 
masters  shall  forward  spoiled  or  damaged 
bonds  and  the  corresponding  original 
registration  stubs  to  the  central-account¬ 
ing  postmaster  for  credit.  Direct-ac¬ 
counting  postmasters  shall  forward 
spoiled  or  damaged  bonds  and  original 
stubs  with  monthly  reports  (Form  904). 

(j)  Postmaster  accountable  under  his 
bond.  Each  postmaster  is  accountable 
to  the  department  under  his  official  bond 
for  all  money  received  by  him  from  the 
sale  of  United  States  savings  bonds,  in 
the  same  manner  that  he  is  accountable 
for  any  other  money  or  property  of  the 
Government  entrusted  to  his  care  as 
postmaster,  and,  in  addition  to  the  pur¬ 
chase  price,  he  may  be  held  accountable 
for  the  increase  in  value  of  savings  bonds 
Issued  when  deposits  or  remittances  are 
not  made  promptly. 

(k)  Report  of  superintendents  at 
branches  and  stations.  Superintendents 
at  savings-bond  branches  and  stations 
shall  prepare  reports  on  Form  914  for 
each  day  in  which  savings-bond  business 
is  transacted  and  promptly  submit  them, 
together  with  original  stubs  of  sold  bonds 
original  stubs  and  bonds  that  have  been 
spoiled,  and  the  proceeds  of  sales,  to  their 
main  offices.  Postmasters  may  require 
the  superintendents  of  branches  and  sta¬ 
tions  to  submit  “No  business”  reports  on 
Form  914  or  Form  PS  621-B  for  days, 
other  than  Sundays  and  holidays,  when 
no  savings-bond  business  is  transacted. 

(l)  Depositing  and  remitting  of  funds, 
and  accounting.  Central-accounting 
postmasters  shall  deposit  the  proceeds 
of  savings-bond  sales  and  savings-bond 
funds  received  from  other  postmasters, 
except  that  part  represented  by  canceled 
savings  stamps,  with  the  Treasurer  of 
the  United  States  through  Tcderal  Re- 
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serve  banks  and  branches  and  United 
States  depositary  banks,  for  credit  of  the 
Postmaster  General,  United  States  Sav¬ 
ings  Bond  account,  using  the  appropriate 
symbol  number.  The  postmaster  at 
Washington,  D.  C.,  shall  deposit  surplus 
savings-bond  funds  direct  with  the 
Treasurer  of  the  United  States.  Treas¬ 
ury  Department  Form  5560,  in  quadru¬ 
plicate,  shall  be  prepared  to  cover  each 
deposit.  Postmasters  at  other  first-class 
offices,  and  postmasters  at  second-, 
third-,  and  fourth-class  offices,  shall  re¬ 
mit  savings-bond  funds  daily  to  their 
respective  central  accounting  postmas¬ 
ters,  using  Form  990,  but  no  remittance 
of  less  than  $50  need  be  made  except  on 
the  last  day  of  the  month  in  closing  the 
account  when  all  savings-bond  funds  on 
hand,  including  canceled  savings  stamps, 
shall  be  disposed  of.  Postmasters  at 
first-class  offices  that  have  not  been  fur¬ 
nished  special  perforating  equipment  for 
canceling  savings  stamps  or  that  have 
such  equipment  but  have  been  instructed 
to  discontinue  its  use  and  postmasters 
at  second-,  third-,  and  fourth-class  of¬ 
fices  shall  remit  savings-bond  funds  rep¬ 
resented  by  canceled  savings  stamps  once 
each  month  or  oftener  according  to  the 
volume  of  business  or  as  may  be  specifi¬ 
cally  directed  by  the  central  accounting 
postmaster.  To  facilitate  replacement 
in  the  event  of  loss,  postmasters  shall 
keep  adequate  records  of  checks  or  drafts 
included  in  remittances  or  deposits. 
Central  accounting  postmasters  shall  re¬ 
receipt  for  each  remittance  received  from 
direct  and  district  accounting  postmas¬ 
ters  on  Form  990,  and  the  remittances 
from  direct  and  district  accounting  post¬ 
masters  shall  be  recorded  separately  on 
the  daily  reports,  Forms  940-A  and  940- 
C/A,  of  the  Superintendent  of  Money 
Orders  and  the  Auditor.  Credit  for 
bonds  sold  at  district  offices,  as  indicated 
by  their  remittances,  shall  not  be  taken 
in  the  savings-bond  forms  account  of 
the  daily  reports  at  central  accounting 
offices  until  the  monthly  reports  on 
Forms  904  and  905  are  received  at  which 
time  the  stock  disposed  of  at  those  offices 
shall  be  credited  in  the  forms  account 
and  the  reported  bond  sales  debited  in 
the  cash  account.  The  charge  for  the 
total  of  the  month’s  remittances  received 
from  district  offices  as  recorded  on  Forms 
940-A  and  940-C/A  shall  be  offset  by  a 
credit  adjustment  entry  of  the  amount 
with  the  notation  “Cash  received  from 
district  accounting  offices  transferred  to 
bond  sales.”  Postmasters  at  first-class 
offices  that  are  authorized  to  use  special 
perforating  equipment  for  canceling  sav¬ 
ings  stamps  shall  send  canceled  savings 
stamps  representing  savings-bond  funds 
to  the  Register  of  the  Treasury,  Chicago 
Branch,  Merchandise  Mart,  Chicago  54, 
HI.,  by  official  registered  mail,  accom¬ 
panied  by  certificate  of  deposit.  Treasury 
Department  Form  5560,  in  quadruplicate, 
and  an  advice  of  shipment.  Form  976. 
(See  §  8.30.)  Both  direct  and  district 
accounting  postmasters  shall  carefully 
observe  the  instructions  in  the  Manual 
of  Instructions  for  Postal  Personnel  con¬ 
cerning  the  disposition  to  be  made  of 
savings-bond  receipts.  If  a  remittance 
contains  currency,  coin,  or  canceled  sav¬ 
ings  stamps,  it  must  be  registered  and 


sent  by  the  last  authorized  registered 
dispatch  for  the  day.  At  offices  where 
remittances  are  regularly  made  by  bank 
draft  or  official  check,  funds  accumulated 
after  banking  hours  may  be  held  until 
the  next  day,  unless  the  safeguarding 
facilities  are  inadequate,  in  which  case 
a  special  registered  remittance  of  accu¬ 
mulated  funds  shall  be  made  if  an  au¬ 
thorized  registered  dispatch  is  available. 

(m)  Loss  of  bonds  or  funds.  The  loss 
or  destruction  of  savings  bonds  or  funds 
shall  be  immediately  reported  to  the  in¬ 
spector  in  charge  of  the  division  in  which 
the  office  is  located,  as  provided  in  §  25.12 
of  this  chapter,  and,  in  addition  thereto, 
reports  shall  be  immediately  forwarded 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Postal  Savings  (to  the 
central-accounting  postmaster  in  the 
case  of  district  offices),  giving  the  serial 
numbers  and  denominations  of  the  bonds 
lost  or  destroyed.  The  report  shall  show 
the  date  and  manner  of  the  loss  or  de¬ 
struction  and  contain  a  certification  of 
the  postmaster  to  the  effect  that  the 
bonds  referred  to  have  not  been  sold  or 
issued  by  him,  and  that  in  case  of  their 
recovery  at  any  future  date  they  will  be 
immediately  returned  to  the  department. 
(See  also  §§9.1  and  9.2  of  this  chapter.) 

(n)  Filing  and  retention  of  applica¬ 
tions  and  stubs.  Postmasters  shall  re¬ 
cord  the -ferial  numbers  of  sold  bonds 
on  the  purchasers’  applications.  Form 
920,  or  opposite  the  respective  names  on 
lists  of  group  purchases.  The  applica¬ 
tions,  Form  920,  shall  be  filed  alphabeti¬ 
cally,  and  where  the  volume  is  large,  each 
month’s  applications  may  be  filed  sepa¬ 
rately.  The  duplicate  stubs  shall  be  filed 
in  numerical  sequence.  The  duplicate 
stubs  shall  be  retained  1  year  from  the 
date  the  bonds  are  issued  or  spoiled,  and 
the  applications  shall  be  retained  until 
6  months  after  the  bonds  have  matured. 

(o)  Reports — (1)  Of  district  post¬ 

masters.  Immediately  after  the  close  of 
business  on  the  last  day  of  each  month 
district  postmasters  shall  prepare  reports 
on  Form  904,  in  duplicate,  showing  their 
savings-bond  business  for  the  entire 
month,  and  on  Form  905,  in  triplicate, 
showing  by  denominations  the  inclusive 
serial  numbers  of  bonds  sold,  spoiled,  or 
damaged  during  the  month  covered  by 
the  report.  They  shall  retain  one  copy 
of  both  Form  904  and  Form  905  and  shall 
forward  to  their  respective  central  ac¬ 
counting  postmasters  by  ordinary  mail 
one  copy  of  Form  904  and  two  copies  of 
Form  905,  together  with  the  original 
registration  stubs  of  all  bonds  sold  during 
the  month,  and  the  original  stubs. and 
bonds  that  have  been  spoiled  or  damaged. 
The  envelope  or  label  shall  be  plainly 
marked  “Form  904  for _ ”  and 

(month) 

no  savings-bond  funds  nor  canceled  sav¬ 
ings  stamps  shall  be  Included  in  this  dis¬ 
patch.  If  no  business  was  transacted 
during  the  month,  a  report  on  Form  904 
shall  be  submitted  showing  the  stock 
balances  and  with  the  notation  “No  busi¬ 
ness  transacted”  written  across  the  cash 
account.  Central  accounting  postmas¬ 
ters  shall  examine  the  reports  on  Forms 
804  and  905  to  see  that  they  correctly 
reflect  the  business  transacted  at  each 
district  office  as  indicated  by  the  original 
stubs  received  with  the  reports  and,  by 


reference  to  the  remittance  letters  on 
file  or  the  schedule  of  remittances.  Form 
989,  shall  ascertain  whether  the  exact 
proceeds  of  bonds  reported  sold  have 
been  received.  They  shall  promptly  no¬ 
tify  and  Instruct  district  postmasters 
with  respect  to  any  overage  or  shortage 
in  remittances  and  also  with  respect  to 
any  other  consequential  errors  or  dis¬ 
crepancies  in  the  reports.  District  post¬ 
masters  who  consistently  delay  their 
monthly  reports  or  fail  to  dispose  of  their 
savings-bond  funds  as  provided  in  para¬ 
graph  (1)  of  this  section  shall  be  reported 
to  the  inspector  in  charge  of  the  district. 

(2  Of  direct-accounting  postmasters. 
Direct-accounting  postmasters  shall  pre¬ 
pare  and  forward  to  the  Savings  Bond 
Examiners  (Postal  Section),  Merchan¬ 
dise  Mart,  Chicago  54,  HI.,  monthly  Unit¬ 
ed  States  savings-bond  reports  on  Form 
904  as  soon  as  practicable  after  the  close 
of  the  month  for  which  the  account  is 
rendered.  An  abstract  (Form  905),  in 
duplicate,  shall  be  prepared  showing  the 
quantity  and  serial  numbers  of  all  Unit¬ 
ed  States  savings  bonds  sold,  spoiled,  or 
damaged  during  the  month  covered  by 
the  account.  An  individual  abstract 
shall  be  submitted  for  the  main  office 
and  each  branch  and  station  authorized 
to  sell  savings  bonds.  This  abstract,  to¬ 
gether  with  the  original  registration 
stubs  listed  thereon  and  all  spoiled  or 
damaged  bonds,  shall  be  forwarded  with 
the  account  current  (Form  904)  by  or¬ 
dinary  mail.  These  accounts  and  vouch¬ 
ers  must  not  be  forwarded  by  registered 
mail.  A  copy  of  the  account  current 
(Form  904)  and  of  each  abstract  (Form 
905)  shall  be  retained. 

(3)  Of  central  -  accounting  post¬ 
masters.  The  account  current  of  a  cen¬ 
tral-accounting  postmaster  shall  include 
all  bond  stock  held  at  branches,  stations, 
and  assigned  district  offices  and  shall  re¬ 
flect  all  business  transacted  thereat. 
Amounts  due  from  branches,  stations,  or 
district  offices  on  account  of  sales  shall 
be  included  in  the  amount  reported  as 
cash  on  hand.  An  individual  abstract. 
Form  905,  a  recapitulation  thereof  on 
Form  917,  and  supporting  original  regis¬ 
tration  stubs  and  spoiled  or  damaged- 
bonds  shall  be  submitted  for  the  main 
office,  each  branch,  station,  and  district 
office.  In  addition,  central-accounting 
postmasters  shall  report  on  Form  991,  by 
offices,  listed  alphabetically,  the  total  of 
the  remittances  received  from  other  first- 
class  post  offices  on  account  of  the  sale 
of  United  States  savings  bonds.  The 
total  of  such  remittances  shall  be  appro-  * 
priately  debited  in  their  accounts  cur¬ 
rent.  The  report  on  Form  991  with 
monthly  schedules  of  remittances.  Form 
989,  must  be  submitted  as  soon  as  pos¬ 
sible  after  the  close  of  each  month,  us¬ 
ing  special  envelope,  Form  908.  It  shall 
not  be  Inclosed  with  the  account  current. 

(p)  Invoices  and  credits  for  shipments 
by  central  -  accounting  postmasters. 
Bond  stock  shipped  by  central-account¬ 
ing  postmasters  to  first-class  offices  when 
so  directed  by  the  Third  Assistant  Post¬ 
master  General  shall  be  invoiced  on  Form 
912  which  shall  be  prepared  in  quintupli- 
cate — two  copies  to  be  forwarded  with 
the  monthly  account  current.  Form  904, 
and  the  remaining  copies  to  be  disposed 
of  in  accordance  with  the  instructions 
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on  the  form.  Central-accounting  post¬ 
masters  shall  take  credit  in  their  records 
and  on  line  22  of  the  monthly  account 
current  for  all  bond  stock  shipped  to 
flrst-class  offices  and  shall  submit  with 
the  account  current  in  addition  to  the 
copies  of  the  invoices,  a  schedule  show¬ 
ing  the  number  of  bonds  of  each  denomi¬ 
nation  shipped  and  the  total  value  there¬ 
of,  by  offices. 

(q)  Safekeeping  of  bonds.  Post¬ 
masters  generally  will  assist  owners  in 
arranging  with  Federal  Reserve  Banks 
for  the  safekeeping  of  bonds,  but  shall 
not  act  as  safekeeping  agents.  For  this 
purpose  they  shall  keep  on  hand  appli¬ 
cation  forms  for  safekeeping  (Form  P.  D. 
1423). 

Note:  Any  bond  issued  by  a  postmaster 
In  response  to  a  mall  order,  according  to  a 
list  tendered  by  a  business  firm,  school,  or 
association,  or  when  issued  by  such  concern 
and  submitted  to  a  post  office  for  verification 
and  authentication  may  be  sent  by  the  post¬ 
master  If  the  purchaser  so  desires,  to  the 
Treasurer  of  the  United  States  or  Federal 
Reserve  Bank  for  safekeeping  by  official  mall. 
The  postmaster  should  enclose  with  the  bond 
a  statement  that  It  Is  being  forwarded  for 
safekeeping  In  accordance  w'lth  the  wish  of 
the  purchaser.  It  is  not  necessary  to  In¬ 
clude  completed  requests  for  safekeeping 
(Form  P.  D.  1423).  This  authorization  does 
not  apply  to  bonds  purchased  through  win¬ 
dow  transactions. 

(r)  Certification  of  bonds  for  pay¬ 
ment — (1)  Procedure.  United  States 
savings  bonds  shall  not  be  paid  at  any 
post  office,  but  postmasters  generally 
shall  assist  holders  in  securing  payment 
at,  or  before,  maturity.  Any  postmas¬ 
ter  may  certify  to  the  request  for  pay¬ 
ment  on  the  back  of  a  savings  bond,  pro¬ 
vided  he  is  positive  that  the  .person  pre¬ 
senting  the  bond  is  the  person  whose 
name  is  inscribed  on  the  face  of  the  bond, 
and  there  is  no  evidence  thereon  of  era¬ 
sure  or  alteration.  Registered  owners  of 
savings  bonds  who  are  unable  to  sign 
their  names  to  requests  for  payment  may 
sign  by  mark.  In  all  such  cases,  how¬ 
ever,  the  signatures  shall  be  witnessed 
by  at  least  one  disinterested  witness  in 
addition  to  the  certifying  officer.  The 
postmaster  shall  require  positive  identi¬ 
fication  as  he  will  be  held  fully  responsi¬ 
ble  therefor.  The  postmaster  shall  ad¬ 
vise  the  applicant  for  payment  to  for¬ 
ward  the  bond,  the  request  for  payment 
on  the  back  thereof  having  been  prop¬ 
erly  executed,  to  the  Treasurer  of  the 
United  States,  Washington,  D.  C.,  or  to 
any  Federal  Reserve  Bank.  Savings 
bonds  shall  not  be  transmitted  for  pay¬ 
ment  as  official  matter,  but  shall  be  sent 
at  the  expense  and  risk  of  the  owners, 
who  should  be  encouraged  to  send  the 
bonds  by  registered  mail. 

(2)  Signature  to  certification.  For  the 
purpose  of  certification,  the  personal  sig¬ 
nature  of  the  postmaster,  the  acting  post¬ 
master,  or  the  post  office  inspector  in 
charge  of  the  post  office  is  necessary: 
Provided,  That  at  any  post  office,  classi¬ 
fied  branch  or  station,  any  supervisor,  or 
clerk  temporarily  in  charge  of  the  office, 
or  any  clerk  or  carrier  specially  desig¬ 
nated  in  writing  by  the  postmaster,  may 
certify  to  the  request  for  payment.  If 
an  official  other  than  the  postmaster, 
acting  postmaster,  or  post  office  inspec¬ 
tor  in  charge  of  the  post  office  certifies 


to  the  request  for  payment,  he  shall 
certify  in  the  name  and  title-of  the  post¬ 
master,  followed  by  his  own  signature 
and  official  title.  The  specially  desig¬ 
nated  clerk  or  carrier  shall  sign  as  “Des¬ 
ignated  Clerk”  or  “Designated  Carrier.” 

(s)  Issuance  of  instructions.  Detailed 
instructions  relative  to  the  United  States 
savings  bonds  issued  to,  and  sold  through, 
the  Postal  Service  and  concerning  ac¬ 
counting  for  the  proceeds  of  such  sales 
shall  be  issued  by  the  Third  Assistant 
Postmaster  General,  Division  of  Postal 
Savings. 

UNITED  STATES  SAVINGS  STAMPS 

§  8.30  United  States  Savings  stamps — 

(a)  Authorization.  The  authority  of  the 
Postmaster  General  contained  in  section 
6  of  the  act  of  June  25,  1910,  as  amended, 
(39  U.  S.  C.  756) ,  and  section  22  (c)  of  the 
Second  Liberty  Bond  Act,  as  amended,  to 
prepare  and  issue  postal -savings  cards 
and  postal-savings  stamps  shall  termi¬ 
nate  on  such  date  as  stamps  issued  by  the 
Secretary  of  the  Treasury  pursuant  to 
the  authority  contained  in  section  22  (c) 
of  the  Second  Liberty  Bond  Act,  as 
amended,  are  m^ie  available  for  sale  to 
the  public:  and,  as  soon  as  practicable 
thereafter,  the  Board  of  Trustees  of  the 
Postal  Savings  System  shall  pay  to  the 
Secretary  of  the  Treasury  a  sum  equal  to 
the  redemption  value  of  all  postal-sav¬ 
ings  stamps  outstanding,  and  after  such 
payment  has  been  made  the  obligation  to 
redeem  such  stamps  shall  cease  to  be  a 
liability  of  the  Board  of  Trustees  of  the 
Postal  Savings  System  but  shall  con¬ 
stitute  a  public  debt  obligation  of  the 
United  States. 

Note:  By  agreement  between  the  Postmas¬ 
ter  General  and  the  Secretary  of  the  Treasury 
the  liability  for  outstanding  postal-savings 
stamps  of  all  series,  including  the  60-called 
Defense  Savings  stamps  and  War  Savings 
stamps,  and  the  accountability  for  unsold 
savings  stamp  stock  charged  to  postmasters 
were  transferred  to  the  Treasury  Department 
as  of  the  close  of  business  September  30,  1942. 

(b)  Sale  through  post  offices.  Sav¬ 
ings  stamps  furnished  by  the  Secretary 
of  the  Treasury  in  such  denominations 
as  he  may  determine  shall  be  offered  for 
sale  at  all  post  offices.  Postmasters  shall 
put  them  on  sale  at  any  classified  branch 
or  station  where  there  is  a  demand  and 
may  put  them  on  sale  at  contract 
branches  and  stations.  Superintend¬ 
ents  and  clerks  in  charge  of  stations  and 
branches,  including  contract  stations 
and  branches,  and  main  office  clerks  and 
rural  carriers  wTho  have  been  assigned 
savings-stamp  credits  shall  replenish 
their  fixed  credits  each  day,  except  that 
employees  with  savings-stamp  stocks  of 
less  than  $100  may  replenish  their  credits 
whenever  the  accumulated  funds  amount 
to  one-fourth  of  the  credit. 

(c)  Postmasters  to  encourage  pur¬ 
chase  of.  Postmasters  shall  encourage 
the  sale  of  savings  stamps;  they  shall 
keep  an  adequate  supply  on  hand;  they 
shall  post  conspicuously  placards  and 
window  displays  calling  the  attention  of 
the  public  to  the  availability  of  the 
stamps;  and  shall  have  on  hand,  for  dis¬ 
tribution  without  cost  to  stamp  pur¬ 
chasers  and,  in  reasonable  quantities,  to 
persons  engaged  in  promoting  savings- 
stamp  sales,  albums,  cards,  or  other  de¬ 


vices  furnished  by  or  with  the  approval 
of  the  Secretary  of  the  Treasury  to  which 
savings  stamps  may  be  affixed  after  pur¬ 
chase.  They  shall  see  that  proper  serv¬ 
ice  is  provided  at  post-office  windows  so 
that  the  public  is  served  without  unnec¬ 
essary  delays  or  inconvenience  and,  if 
needed,  shall  make  any  extensions  of 
night  and  Saturday  afternoon  service; 
but  where  additional  clerk  hire  will  be 
Involved,  the  postmaster  shall  first  apply 
to  the  First  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Post  Office  Clerical  Serv¬ 
ice,  for  the  necessary  allowance. 

(d)  Denominations;  requisitions;  fixed 
credits.  Savings  stamps  in  denomina¬ 
tions  of  10  cents,  25  cents,  50  cents,  and 
$1  are  printed  in  sheets  of  100;  and  $5 
stamps,  in  sheets  of  25.  The  10-cent  and 
25-cent  stamps  are  also  bound  in  books 
which  are  packaged  in  lots  of  10.  Books 
of  50  10-cent  saving  stamps  sell  for  $5 
and  books  of  40  25-cent  saving  stamps, 
for  $10.  Postmasters  at  central  account¬ 
ing  offices  and  Washington,  D.  C.,  shall 
submit  requisitions  for  savings  stamps  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Stamps,  using  Form  PS  311-B. 
The  requisitions  shall  be  for  full  sheets, 
and  if  stamp  books  are  ordered,  for  lots 
of  10  or  multiples  of  10  books.  Post¬ 
masters  at  other  flrst-class  offices  and  at 
offices  of  the  second,  third,  and  fourth 
classes  are  granted  fixed  credits  in  sav¬ 
ings  stamps  and  shall  send  their  requisi¬ 
tions  to  their  respective  central  account¬ 
ing  postmasters,  using  the  combined  re¬ 
mittance  letter  and  requisition,  Form  PS 
311-F/C,  ordinarily  once  a  month;  but  if 
the  fixed  credit  is  for  $100  or  less,  it  need 
not  be  replenished  until  the  accumulated 
funds  equal  one-fourth  of  the  credit. 
With  the  approval  of  their  central  ac¬ 
counting  postmaster,  they  shall  order 
savings  stamps  in  lots  of  10  or  multiples 
of  10,  except  the  $5  stamp  which  may  be 
ordered  as  needed.  They  shall  apply  to 
their  respective  central  accounting  post¬ 
masters  direct  to  increase  or  decrease 
savings-stamp  credits.  Credits  in  sav¬ 
ings  stamps  shall  ordinarily  be  the  equiv¬ 
alent  of  a  4  months’  supply  except  that 
no  credit  shall  be  for  an  amount  less  than 
$5.  They  shall  be  receipted  for  on  Form 
3367  and  each  such  receipt  shall  be  modi¬ 
fied  to  show  that  it  covers  savings  stamps 
and  shall  be  prepared  in  duplicate.  The 
office  having  the  fixed  credit  shall  sign 
both  copies,  return  the  original  to  the 
central  accounting  office,  and  retain  the 
duplicate.  Postmasters  having  fixed 
credits  must  have  on  hand  at  all  times 
the  full  amount  of  their  assigned  credits 
either  as  savings-stamps  stock,  canceled 
savings  stamps,  cash,  or  other  represen¬ 
tation  of  value.  Window  clerks  and  su¬ 
perintendents  or  clerks  in  charge  of 
branches  and  stations  shall  be  assigned 
fixed  credits  in  savings  stamps  which 
shall  be  receipted  for  on  Form  3367-B, 
suitably  modified. 

(e)  Opening  and  counting  of  stock 
upon  receipt.  Packages  of  savings 
stamps  shall,  on  receipt,  be  opened  and 
counted  jointly  by  the  postmaster  or  his 
authorized  representative  and  a  witness. 
The  postmaster  shall  subject  the  stock  to 
such  detailed  verification  as  will  estab¬ 
lish  to  his  satisfaction  whether  the  stock 
received  corresponds  with  the  accom¬ 
panying  invoice.  If  the  quantity  does 
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not  agree  with  the  invoice,  Form  PS  515 
or  PS  311-F/C,  the  postmaster  shall  make 
Immediate  report  of  the  discrepancy, 
with  the  invoice  attached,  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Stamps,  if  a  central  accounting  office 
or  Washington,  D.  C.,  or  to  the  central- 
accounting  postmaster  if  on  a  fixed  credit 
for  savings  stamps,  and  hold  the  ship¬ 
ment  intact  afid  carefully  preserve  the 
wrapper.  In  case  of  shortage  the  cor¬ 
rectness  of  the  report  shall  be  certified 
by  the  postmaster  on  his  official  oath  and 
attested  by  the  witness. 

(f)  Accountability  of  postmasters. 

Postmasters  shall  be  held  accountable 
for  all  savings  stamps  sent  them  for  sale 
and  shall  retain  in  their  personal  custody 
the  supply  of  savings  stamps  not  in  use 
at  the  window  or  shall  designate  some 
official  or  clerk,  other  than  the  clerk  en¬ 
gaged  in  window  work,  who  shall  be  re¬ 
sponsible  for  safeguarding  the  savings- 
stamp  stock.  Savings  stamps  shall  not 
be  loaned  or  sold  by  one  postmaster  to 
another.  They  shall,  in  all  cases,  be  ob¬ 
tained  by  requisition  as  provided  in  para¬ 
graph  (d)  of  this  section.  Upon  receipt 
of  savings  stamps  at  a  central  accounting 
office  or  Washington,  D.  C.,  the  postmas¬ 
ter  shall  immediately  charge  himself  with 
the  face  value  thereof,  regardless  of  their 
condition.  , 

(g)  Damaged  stamps.  If  savings 
stamps  are  received  at  a  central  account¬ 
ing  office  or  at  Washington,  D.  C.,  in  a 
damaged  condition  or  become  damaged 
by  fire  or  otherwise  while  in  the  posses¬ 
sion  of  the  postmaster,  they  shall  be  sent 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Stamps,  for  redemption. 
An  itemized  statement  of  the  quantity 
returned  and  a  full  explanation  of  the 
cause  of  the  damage  shall  be  prepared  in 
duplicate.  The  original  shall  accompany 
the  returned  stamps,  which  shall  be 
counted,  prepared  for  mailing,  and  dis¬ 
patched  in  the  presence  of  a  witness;  and 
the  duplicate  shall  be  retained  by  the 
postmaster,  but  credit  shall  not  be  taken 
until  formal  authorization  is  received 
from  the  Third  Assistant  Postmaster 
General.  If  the  value  of  the^  stamps 
cannot  be  ascertained  from  an  e'xamina- 
tion  of  them,  they  shall  nevertheless  be 
forwarded,  and  the  postmaster  shall  be 
informed  of  their  redemption  value  if  it 
can  be  determined.  The  postmaster  at 
an  office  having  savings  stamps  on  a  fixed 
credit  shall  return  damaged  stamps  to 
the  central  accounting  office  in  exchange 
for  new  stock. 

(h)  Report  of  loss  or  destruction  of 
stamps  or  funds.  The  loss  or  destruction 
of  savings  stamps  or  savings-stamp 
funds,  including  canceled  savings  stamps, 
shall  be  immediately  reported  to  the  in¬ 
spector  in  charge  of  the  district  in  which 
the  office  is  located,  as  provided,  in 
§  25.12  of  this  chapter,  and  to  the  Third 
Assistant  Postmaster  General,  Division  of 
Postal  Savings,  if  the  loss  occurred  at  a 
central  accounting  office  or  at  Washing¬ 
ton.  D.  C.,  or  to  the  central  accounting 
postmaster  in  the  case  of  offices  having 
fixed  credits.  The  report  shall  show  the 
date  and  manner  of  the  loss  or  destruc¬ 
tion,  contain  a  description  of  the  items 
involved,  and  whether  the  loss  was  such 
that  it  can  be  established  that  the  stamps 
will  never  be  presented  for  redemption. 


(See  also  8§  9.1  and  9.2  of  this  chapter.) 
Requisitions  to  replace  savings  stamps 
that  have  been  lost,  destroyed,  or  ren¬ 
dered  unserviceable  for  any  other  reason 
shall  be  made  in  the  usual  manner  except 
that  the  requisition  shall  be  plainly 
marked  “To  replace  stock  lost  or  dam¬ 
aged.” 

(1)  Care  of  stamps  and  records.  Sav¬ 
ings  stamps  and  records  shall  be  kept  in 
good  condition  and  be  given  the  same 
protection  as  is  required  by  §  7.4  of  this 
chapter,  for  postage  stamps  and  postal 
records. 

(j)  Savings-stamp  albums.  The  sav¬ 
ings-stamp  albums  furnished  or  ap¬ 
proved  by  the  Treasury  Department  for 
mounting  savings  stamps  shall  be  requi¬ 
sitioned  by  postmasters  at  first-  and 
second-class  offices  from  the  Fourth  As¬ 
sistant  Postmaster  General,  Division  of 
Equipment  and  Supplies,  and  by  post¬ 
master  at  third-  and  fourth-class  offices 
from  their  designated  supply  offices. 
Postmasters  shall  keep  in  touch  with 
local  committees  and  organizations  pro¬ 
moting  savings-stamp  sales  and  main¬ 
tain  an  adequate  supply  of  albums. 

(k)  Depositing  and  remitting  of  funds. 
Central  accounting  postmasters  shall  de¬ 
posit  the  proceeds  of  savings-stamp  sales 
and  savings-stamp  funds  received  from 
other  postmasters,  except  that  part 
represented  by  canceled  savings  stamps, 
with  the  Treasurer  of  the  United  States 
through  Federal  Reserve  banks  and 
branches  and  United  States  depositary 
banks,  for  credit  of  the  Postmaster  Gen¬ 
eral,  United  States  Savings  Stamp  Ac¬ 
count,  Symbol  No.  42030.  The  postmas¬ 
ter  at  Washington,  D.  C.,  shall  deposit 
surplus  savings-stamp  funds  direct  with 
the  Treasurer  of  the  United  States. 
Treasury  Department  Form  6815,  pre¬ 
pared  in  quadruplicate  to  cover  each  de¬ 
posit,  shall  be  used  in  connection  with 
such  deposits.  So  far  as  practicable, 
postmasters  at  offices  having  fixed  credits 
in  savings  stamps  shall  dispose  of  all 
savings-stamp  cash  on  hand  when  re¬ 
plenishing  fixed  credits.  To  facilitate 
replacement  in  the  event  of  loss,  post¬ 
masters  shall  keep  adequate  records  of 
checks  and  drafts  included  in  remit¬ 
tances  or  deposits. 

(l)  Payment  and  cancellation  of  sav¬ 
ings  stamps.  Savings  stamps  are  trans¬ 
ferable  and  payable  to  bearer  at  any  post 
office  and  at  any  branch  or  station  au¬ 
thorized  to  sell  them.  Postmasters  shall 
not  be  required  to  identify  the  persons 
presenting  the  savings  stamps  for  pay¬ 
ment  as  the  owners  thereof.  Savings 
stamps  affixed  to  stamp  albums,  savings 
cards,  or  other  authorized  devices  may  be 
accepted,  in  payment  for  United  States 
Savings  bonds,  postal-savings  certifi¬ 
cates,  or  may  be  exchanged  for  cash. 
They  shall  be  canceled  and  rendered  un¬ 
fit  for  further  negotiation  as  soon  as 
practicable  after  acceptance.  The  can¬ 
celing  shall  be  effected  by  perforating  or 
by  imprinting  with  a  canceling  stamp 
and  nonwashable  black  ink.  Perforat¬ 
ing  shall  be  confined  to  those  offices  of 
the  first  class  that  have  been  authorized 
to  cancel  savings  stamps  with  special 
perforating  equipment  furnished  for  the 
purpose.  At  stations  or  branches  of  an 
office  using  such  special  perforating 
equipment,  redeemed  savings  stamps 


may  be  canceled  by  rubber  stamp  before 
they  are  transmitted  to  the  main  office. 
Redeemed  stamps  must  be  thoroughly 
canceled,  but  they  should  not  be  so  de¬ 
faced  or  mutilated  as  to  make  verifica¬ 
tion  difficult.  Postmasters  shall  stamp 
surrendered  albums  or  cards  with  their 
post  office  dating  stamp  and  shall  enter 
the  value  of  the  stamps  and  the  purpose 
for  which  they  were  surrendered  (bonds 
or  cash)  in  the  upper  right-hand  corner 
on  the  back  cover  page.  Savings  stamps 
exchanged  for  postal-savings  certificates 
or  other  savings  stamps  shall  be  classi¬ 
fied  as  surrendered  for  cash.  Postage 
stamps  shall  not  be  accepted  as  savings 
stamps,  and  postmasters  shall  promptly 
report  to  the  inspector  in  charge  of  the 
division  any  attempt  to  cash  counterfeit 
savings  stamps.  When  savings  stamps 
that  have  been  torn,  burned,  or  badly 
mutilated  are  presented,  the  postmaster 
shall  accept  at  face  value  of  the  whole 
stamp  one  or  more  fragments  identifi¬ 
able  as  constituting  clearly  more  than 
one-half  of  the  same  stamp.  If  the  frag¬ 
ment  or  fragments  are  not  so  identifiable, 
the  holder  shall  be  advised  to  send  them, 
and  if  affixed  to  an  album  the  entire 
album,  to  the  Treasurer  of  the  United 
States,  Washington  25,  D.  C.  If  stamps 
are  presented  that  have  adhered  and  the 
holder  is  unable  to  separate  them  and 
determine  their  value  (which  he  may  do 
by  soaking  them  in  warm  water),  he 
shall  likewise  be  advised  to  forward  them 
to  the  Treasurer  of  the  United  States  for 
redemption. 

(m)  Funds  and  credits  for  payment  of 
stamps.  Postmasters  shall  use  savings- 
stamp  or  savings-bond  funds  when  pay¬ 
ing  for  savings  stamps  surrendered  for 
cash,  but  if  no  such  funds  are  available, 
any  other  official  funds  may  be  used.  If 
additional  funds  are  needed,  postmasters 
who  have  been  granted  a  credit  with  the 
Treasurer  of  the  United  States  should 
draw  on  that  credit  and  other  postmas¬ 
ters  should  apply  to  their  central  ac¬ 
counting  postmasters  on  Form  1847  for 
an  advance  of  postal  funds.  Postmasters 
at  central  accounting  offices  and  Wash¬ 
ington,  D.  C.,  shall  send  canceled  savings 
stamps  to  the  Register  of  the  Treasury, 
Chicago  Branch,  as  deposits  for  credit 
either  to  the  Postmaster  General's  sav¬ 
ings-stamp  account,  using  Treasury  De¬ 
partment  Form  6815,  or  to  the  Postmaster 
General’s  savings-bond  account,  using 
Treasury  Department  Form  5560  for  this 
purpose,  or  both.  Postmasters  at  other 
first-class  offices  that  are  authorized  to 
use  special  perforating  equipment  shall 
send  canceled  savings  stamps  to  the  Reg¬ 
ister  of  the  Treasury,  Chicago  Branch,  as 
deposits  for  credit  only  to  the  Postmaster 
General’s  savings-bond  account,  using 
Treasury  Department  Form  5560,  pre¬ 
pared  in  quadruplicate  to  cover  each  de¬ 
posit;  and  at  the  close  of  each  month 
shall  include  with  any  type  of  remittance 
to  the  central-accounting  office  redeemed 
savings  stamps  in  excess  of  the  amount 
that  can  be  taken  into  the  savings-bond 
account.  Postmasters  at  other  first- 
class  offices  and  at  second-,  third-,  and 
fourth-class  offices  may  include  canceled 
savings  stamps  with  any  type  of  remit¬ 
tance  to  their  central  accounting  office. 
If  the  postmaster  at  a  central  accounting 
office  or  at  Washington,  D.  C.,  needs  ad- 
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ditional  savings-stamp  funds  to  reim¬ 
burse  other  official  accounts,  he  shall 
requisition  the  amount  needed  from  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings.  The  requisi¬ 
tion  should  be  submitted  before  the  end 
of  the  month  and  should  call  for  an 
amount  sufficient  to  insure  complete  re¬ 
imbursement.  Any  portion  of  the 
amount  not  needed  for  reimbursement 
purposes  may  be  retained  for  use  in  the 
following  month. 

(n)  Reports.  Postmasters  at  central 
accounting  offices  and  Washington.  D.  C., 
shall  prepare  daily  reports,  Forms  983-A 
and  983-C  A,  in  which  shall  be  entered 
all  receipts  and  disbursements  of  sav¬ 
ings-stamp  funds  and  all  transactions  in 
savings-stamp  stock,  and  at  the  close  of 
the  month  shall  prepare  an  account  cur¬ 
rent,  Form  974,  by  entering  after  the  sev¬ 
eral  items  the  total  of  the  business  re¬ 
corded  for  the  corresponding  items  in  the 
daily  records  and  shall  forward  it  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings,  by  ordinary 
mail.  The  records  and  account  current 
of  a  central  accounting  postmaster  shall 
Include  in  the  stock  account  the  amount 
of  all  savings-stamp  fixed  credits  at  other 
offices  in  his  district,  branches,  and  sta¬ 
tions.  Postmasters  at  first-class  offices 
that  are  authorized  to  send  canceled  sav-  . 
lngs  stamps  to  the  Register  of  the  Treas¬ 
ury,  Chicago  Branch,  shall  submit  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings,  a  report  on 
Form  979-A  showing  the  total  value  of 
savings  stamps  so  disposed  of  during  the 
month  and,  separately,  the  value  ex¬ 
changed  for  bonds  and  the  value  sur¬ 
rendered  for  cash.  Central  accounting 
postmasters,  when  completing  Form 
979-A,  shall  report  all  the  stamp  sales  of 
their  accounting  district,  showing  the 
sales  of  their  main  office,  branches,  and 
stations- and  those  of  offices  having  fixed 
credits  as  two  separate  items.  The  post¬ 
master  at  Washington,  D.  C.,  shall  also 
complete  Form  979-A  to  show  the  sav¬ 
ings-stamp  sales  of  his  main  office, 
branches,  and  stations. 

(o)  Sale  by  rural  carriers.  Postmasters 
from  whose  offices  rural-delivery  service 
Is  operated  shall  extend  to  rural  carriers, 
on  routes  w'here  there  is  a  demand  for 
savings  stamps,  a  reasonable  credit  in 
such  stamps,  and  rural  carriers  shall 
carry  for  sale  to  their  patrons  an  ade¬ 
quate  supply  of  such  stamps. 

(p)  Sales  to  business  houses,  institu- 
tions,  groups.  Postmasters  shall  sell  sav¬ 
ings  stamps  to  business  houses,  schools, 
institutions,  or  other  organizations  that 
desire  to  purchase  them  for  resale,  but 
shall  not  extend  any  savings-stamp 
credits  outside  of  the  Postal  Service. 
The  provisions  of  §  §  8.9  and  71.4  of  this 
chapter  defining  what  may  be  accepted 
for  the  purchase  of  money  orders,  shall 
be  applicable  to  the  purchase  of  savings 
stamps.  Government  checks  may  be  ac¬ 
cepted  from  responsible  persons  whose 
endorsement  thereon  the  postmaster  is 
willing  to  guarantee.  Personal  checks, 
cashier's  checks,  bank  drafts,  or  other 
commercial  paper  may  be  accepted  at  the 
risk  of  the  postmaster,  but  delivery  of  the 
stamps  so  purchased  shall  be  withheld 
until  the  check  or  draft  has  cleared. 
Postmasters  shall  likewise  furnish  free  to 
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any  concern  purchasing  savings  stamps 
for  resale  a  supply  of  albums  in  reason¬ 
able  quantities. 

(q)  Telegrams.  All  telegrams  ad¬ 
dressed  to  the  Post  Office  Department 
concerning  savings  stamps  shall  be  sent 
“Official  business,  collect.  Government 
rate,  special  bill.”  Official  messages  be¬ 
tween  postmasters  concerning  savings 
stamps  shall  be  sent  “Official  business, 
Government  rate,  charge  Post  Office  De¬ 
partment,  special  bill.”  Postmasters 
shall  advise  the  branch  of  the  telegraph 
company  transmitting  the  message  to 
refer  the  bill  to  its  Washington,  D.  C., 
office  for  collection. 

(r)  Issuance  of  instructions.  Detailed 
instructions  relative  to  savings  stamps 
issued  to  and  sold  through  the  Postal 
Service  and  concerning  the  accounting 
for  the  proceeds  of  such  sales  shall  be 
issued  by  the  Third  Assistant  Postmaster 
General,  Division  of  Postal  Savings. 


Subchapter  B— Estimates,  Appropriations, 
Disbursements,  and  Accounts 

Part  17 — Disbursements  yiND  Accounts 

POST  OFFICE  DEPARTMENT  DISBURSEMENTS 

17.9  Duties  and  accounts  of  Superintend¬ 
ent,  Division  of  Finance  and  Dis¬ 
bursement  Officer. 

17.13  Post-route  and  rural-delivery  maps. 

POSTAL  SERVICE  DISBURSEMENTS 

17.18  Restoration  of  stolen  money  or  prop¬ 

erty. 

17.19  "Recovered  moneys. 

17.20  Moneys  received  at  Post  Office  Depart¬ 

ment. 

17.27  When  warrant  or  check  may  be  made 

payable  to  assignee. 

17.28  Duplicate  check  or  draft  for  transfer 

of  postal  funds. 

17.29  Claims  for  balances  due  deceased 

postal  employees  or  creditors. 

RECORDS  AND  ACCOUNTS  AT  POST  OFFICES 

17.34  Commissions  from  public  telephones 
lobbies. 

Authority:  §§  17.9  to  17.34  (except  for 
authority  cited  In  text),  issued  under  R.  S. 
161,  396,  secs.  3C4,  309,  42  Stat.  24,  25;  5 
U.  S.  C.  22,  369. 

POST  OFFICE  DEPARTMENT  DISBURSEMENTS 

§  17.9  Duties  and  accounts  of  Super¬ 
intendent,  Division  of  Finance  and  Dis¬ 
bursing  Officer.  (a)  The  Superintendent, 
Division  of  Finance  and  Disbursing  Of¬ 
ficer  shall  prepare  his  accounts  monthly 
and  shall  submit  the  same  to  the  Comp¬ 
troller,  Bureau  of  Accounts,  for  admin¬ 
istrative  examination  and  transmission 
to  the  General  Accounting  Office.  The 
accounts  of  the  Superintendent,  Division 
of  Finance  and  Disbursing  Officer  shall 
be  made  in  triplicate,  one  copy  to  be 
filed  in  his  office  and  the  original  and  one 
copy  to  be  furnished  the  Comptroller, 
Bureau  of  Accounts. 

(b)  The  Superintendent,  Division  of 
Finance  and  Disbursing  Officer  shall 
properly  account  for  all  receipts  for  post 
route  and  rural  delivery  maps.  He  shall 
make  refunds  to  persons  from  whom  ex¬ 
cess  remittances  are  received  and  to 
those  to  whom  requested  maps  cannot 
be  furnished,  upon  vouchers  properly 
certified  by  the  Fourth  Assistant  Post¬ 
master  General,  and  shall  deposit  in  the 
Treasury  to  the  credit  of  the  “Service  of 


the  Post  Office  Department  on  account  of 
Miscellaneous  Receipts”  funds  repre¬ 
senting  maps  which  are  furnished  on  a 
Schedule  of  Transfers  properly  certified 
by  the  Fourth  Assistant  Postmaster  Gen¬ 
eral. 

§  17.13  Post-route  and  rural-delivery 
maps — (a)  Sale  to  public.  The  Post¬ 
master  General  may  authorize  the  sale 
to  the  public  of  post-route  maps  and 
rural-delivery  maps  or  blue  prints  at  the 
cost  of  printing  and  ten  per  centum 
thereof  added.  (Sec.  1,  39  Stat.  1067,  as 
amended;  39  U.  S.  C.  805) 

(b)  Handling  of  funds  from  sales.  Ap¬ 
plication  for  the  purchase  of  post-route 
and  rural-delivery  maps  and  payment 
therefor  shall  be  made  to  the  Superin¬ 
tendent,  Division  of  Finance  and  Disburs¬ 
ing  Officer,  who  shall  deposit  the  funds 
received  in  his  checking  account  with  the 
Treasurer  of  the  United  States  and  for¬ 
ward  the  order  for  maps  to  the  Fourth 
Assistant  Postmaster  General,  Division 
of  Topography.  Where  remittances  are 
received  in  excess  of  the  amount  required 
to  pay  for  maps  furnished,  the  Fourth 
Assistant  Postmaster  General  shall  pre¬ 
pare  and  certify  refund  vouchers,  trans¬ 
mit  them  to  the  Superintendent,  Division 
of  Finance  and  Disbursing  Officer,  by 
whom  the  refund  shall  be  made.  At  the 
end  of  each  month  the  Fourth  Assistant 
Postmaster  General  shall  prepare  and 
certify  a  Schedule  of  Transfers  and  for¬ 
ward  the  same  to  the  Superintendent, 
Division  of  Finance  and  Disbursing  Offi¬ 
cer,  w-ho  shall  draw  a  check  for  the 
amount  stated  thereon  and  deposit  the 
same  in  the  Treasury  of  the  United 
States. 

POSTAL  SERVICE  DISBURSEMENTS 

§  17.18  Restoration  of  stolen  money 
or  property.  Whenever  the  Postmaster 
General  is  satisfied  that  money  or  prop¬ 
erty  stolen  from  the  mail,  or  the  pro¬ 
ceeds  thereof,  has  been  received  at  the 
department,  he  may,  upon  satisfactory 
evidence  as  to  the  owner,  deliver  the 
same  to  him.  (R.  S.  4058;  39  U.  S.  C.  790) 

§17.19  Recovered  moneys — (a) 
Transmittal  to  Department.  All  moneys 
received  from  mail  robbers  or  other  of¬ 
fenders  against  the  postal  laws,  and  mon¬ 
eys  recovered  by  suit,  or  otherwise,  on 
account  of  moneys  taken  from  the  mail 
or  losses  therein,  shall  be  forwarded  at 
once  to  the  Chief  Inspector,  who  shall 
deposit  the  same  daily  with  the  Super¬ 
intendent,  Division  of  Finance  and  Dis¬ 
bursing  Officer,  office  of  the  Third  Assist¬ 
ant  Postmaster  General. 

(b)  Payment  to  owners.  The  Chief 
Inspector  shall  determine,  upon  satisfac¬ 
tory  evidence,  the  proper  persons  or  own¬ 
ers  to  whom  fhe  moneys  shall  be  restored, 
and  the  Superintendent,  Division  of  Fi¬ 
nance  and  Disbursing  Officer,  office  of  the 
Third  Assistant  Postmaster  General, 
shall  make  payments  in  accordance  with 
the  schedule  furnished  and  approved  by 
the  Chief  Inspector. 

§  17.20  Moneys  received  at  Post  Office 
Department.  When  any  money,  either 
coin,  currency,  or  negotiable  paper,  is  re¬ 
ceived  at  the  Post  Office  Department,  a 
list  shall  be  prepared  by  the  bureau  or 
office  to  which  it  pertains  on  Form  1044 
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in  quadruplicate;  the  lists  shall  be  num¬ 
bered  consecutively  through  each  fiscal 
year  commencing  with  No.  1  on  July  1  of 
each  year.  The  original  and  two  copies 
of  each  list  shall  be  transmitted  with  the 
funds  to  the  Superintendent,  Division  of 
Finance  and  Disbursing  Officer,  and  one 
copy  shall  be  sent  direct  to  the  Auditor, 
Bureau  of  Accounts.  The  form  shall 
show  the.  name  of  the  bureau  or  office, 
date  funds  were  received,  case  number, 
name  of  remitter,  purpose  and  fund  to 
be  credited  whenever  possible,  and 
amount,  except  those  from  the  office  of 
the  Chief  Inspector,  which  shall  have 
attached  statements  on  Form  550  sub¬ 
mitted  by  the  inspectors  in  charge  and 
shall  show  a  summary  of  the  classes  of 
funds  and  the  amount  of  each.  The 
superintendent  shall  verify  the  amount 
received  with  the  amount  as  shown  on 
the  list,  sign  one  copy  as  the  receipt  to 
the  bureau  or  office,  and  retain  the  orig¬ 
inal  and  one  copy.  At  the  close  of  each 
month  the  superintendent  shall  total  the 
original  schedules  by  bureaus  or  offices 
and  enter  the  amount  on  Form  1045,  pre¬ 
pared  in  triplicate.  The  amount  of  un¬ 
collectible  checks,  if  any,  shall  be  entered 
in  the  space  provided  for  that  purpose  on 
the  form.  This  form  properly  filled  out 
shall  be  sent  to  each  bureau  or  office  from 
which  funds  are  received  whether  any 
funds  were  received  during  the  month  or 
not.  Each  bureau  or  office  shall  have  the 
amounts  as  stated  on  Form  1045  verified 
with  their  records,  and  if  the  amounts 
agree  the  triplicate  shall  be  retained  and 
the  original  and  duplicate  signed  and  re¬ 
turned  to  the  Superintendent,  Division 
of  Finance  and  Disbursing  Officer. 

I  17.27  When  warrant  or  check  may 
be  made  payable  to  assignee.  A  dupli¬ 
cate  warrant  or  check,  when  issued,  shall 
have  the  same  tenor,  force,  and  effect  as 
the  original;  except  that  in  case  of  an 
assigned  warrant  or  check  the  duplicate 
may,  on  production  of  due  authority  in 
writing  from  the  payee  for  its  issue,  be 
made  payable  to  the  assignee. 

§  17.28  Duplicate  check  or  draft  for 
transfer  of  postal  funds.  The  Third 
Assistant  Postmaster  General  may  au¬ 
thorize  the  issuance  of  a  duplicate  of  a 
lost  check  or  draft  drawn  to  effect  official 
transfers  of  postal,  money-order,  or  pos¬ 
tal-savings  funds  between  officers  of  the 
Government,  or  in  the  case  of  postal- 
savings  funds  between  such  officers  and 
the  depositary  banks  of  the  Postal  Sav¬ 
ings  System,  upon  the  submission  of  an 
application,  affidavit,  and  certificate  of 
nonpayment  of  the  character  prescribed 
in  §  17.26  (b) .  A  bond  of  indemnity  may, 
however,  be  required  for  the  protection  of 
the  Government  if  the  circumstances 
make  such  action  advisable. 

§  17.29  Claims  for  balances  due  de¬ 
ceased  postal  employees  or  creditors — (a) 
Requirements  to  efject  payment.  Post¬ 
masters  must  not  under  any  circum¬ 
stances  pay  to  the  heirs  or  executor  or 
administrator  of  the  estate  of  a  deceased 
employee  any  balance  due  as  salary  to  a 
deceased  employee.  When  there  is  any 
balance  due  as  salary  or  otherwise  to  a 
deceased  employee  of  the  postal  service 
or  creditor  of  the  Post  Office  Department, 


the  claimant  for  the  amount  due,  or  the 
executor  or  administrator  of  the  estate, 
shall  be  required  to  execute  Standard 
Form  1055,  Claim  Against  the  United 
States  for  Amounts  Due  in  the  Case  of 
a  Decedent.  An  executor  or  administra¬ 
tor  must  also  furnish  a  certified  copy 
under  seal  of  the  court  of  his  appoint¬ 
ment,  with  a  showing  whether  still  in 
force  and  effect. 

(b)  Form  of  claim.  Upon  receipt  of  a 
properly  executed  claim  on  Standard 
Form  1055  the  responsible  administrative 
officer  or  postmaster  will  prepare  the 
proper  form  of  voucher  or  pay  roll  on 
which  will  be  shown  the  name  of  the  de¬ 
cedent  and  the  amounts  due  and  deduct¬ 
ible  at  the  time  of  death.  Each  such 
voucher  or  pay  roll  must  bear  or  be  ac¬ 
companied  with  a  certificate  by  the  re¬ 
sponsible  administrative  officer  or  post¬ 
master  to  the  effect  that  the  amount  of 
the  claim  is  proper  for  payment  and  that 
it  has  not  been  paid.  The  certificate 
should  contain  a  complete  citation  to  the 
vouches  covering  the  last  payment  made 
to  the  decedent,  showing  the  date  of  the 
payment,  the  nature  of  the  service,  the 
period  covered,  the  salary  rate,  and  the 
amount  paid.  Any  other  relevant  infor¬ 
mation  essential  to  the  proper  settlement 
of  the  claim  should  be  noted  on  the 
voucher  or  pay  roll,  or  should  be  set 
forth  in  a  separate  statement  to  accom¬ 
pany  the  claim  papers. 

(c)  Claim  for  payment  of  unpaid  Gov¬ 
ernment  check.  Standard  Form  1055  will 
also  be  used  for  making  claim  for  pay¬ 
ment  of  Government  checks  drawn  on 
the  Treasurer  of  the  United  States  or 
other  authorized  Government  depository 
to  the  order  of  an  individual,  but  which 
cannot  be  paid  because  of  the  death  of 
the  payee.  All  unnegotiated  Govern¬ 
ment  checks  in  possession  of  the  claim¬ 
ant  should  accompany  the  claim  papers. 
Vouchers  or  pay  rolls  are  not  required  to 
be  submitted  with  claims  consisting  en¬ 
tirely  of  unpaid  Government  checks  when 
such  checks  accompany  the  claim  papers 

(d)  Claims  which  include  savings  bond 
deductions.  In  cases  of  claims  which 
include  amounts  due  on  account  of 
United  States  savings  bond  deductions, 
the  responsible  administrative  officer  or 
postmaster  will  forward  with  Standard 
Form  1055,  in  lieu  of  the  prescribed 
voucher  or  pay  roll,  a  properly  executed 
Standard  Form  1047,  Public  Voucher  for 
Refunds,  and  two  memorandum  copies 
thereof.  After  review  and  approval  by 
the  General  Accounting  Office,  the  orig¬ 
inal  of  Standard  Form  1047  and  one 
memorandum  copy  thereof  will  be  re¬ 
turned  to  the  respective  administrative 
officer  or  postmaster  for  payment  of  the 
amount  of  the  United  States  savings 
bond  deduction  refund  due  the  claimant. 
If  a  bond  Is  fully  paid  for  from  deductions 
accumulated  prior  to  the  death  of  the 
employee,  pursuant  to  a  duly  executed 
authorization  designating  a  beneficiary 
or  directing  that  the  bond  be  issued  to 
another  person  as  owner,  the  bond  should 
be  issued  and  delivered  to  the  designated 
owner  upon  proper  Identification  and  the 
obtaining  of  a  receipt  therefor.  Zp  any 
case  where  the  accumulated  deductions 
do  not  equal  the  purchase  price  of  a  bond 
or  In  which  the  existing  authorization 


specifies  that  the  bond  is  to  be  issued  in 
the  name  of  the  deceased  employee  as 
owner  or  co-owner,  the  amount  is  for 
refund  and  claim  therefor  must  be  filed 
and  approved  before  payment  is  made. 

(e)  Procedure  for  handling.  Claims 
filed  for  amounts  due  deceased  postal 
employees  or  creditors  of  the  postal 
service  and  the  relevant  vouchers  or  pay 
rolls  will  be  transmitted  to  the  proper 
Bureau  of  the  Department  for  subse¬ 
quent  transmission  to  the  General  Ac¬ 
counting  Office.  Such  payments  will  be 
made  through  the  Department  upon  ap¬ 
proval  and  certification  of  the  amount 
due  by  the  General  Accounting  Office. 

RECORDS  AND  ACCOUNTS  AT  POST  OFFICES 

§  17.34  Commissions  from  public  tele¬ 
phones  in  lobbies.  Postmasters  at  offices 
of  the  first,  second,  and  third  classes  shall 
collect  commissions  on  calls  through  pub¬ 
lic  telephones  located  in  lobbies  of  post 
offices,  branch  post  offices,  and  stations 
and  account  for  such  commissions  with 
the  postal  revenues  in  the  quarterly 
postal  account. 

Note:  Commissions  on  telephone  calls  from 
pay  telephones  Installed  In  post  offices  are  not 
postal  revenues,  but  are  covered  Into  the 
general  funds  of  the  Treasury  as  miscella¬ 
neous  receipts.  For  convenience  in  collect¬ 
ing,  postmasters  are  required  to  account  for 
these  receipts  and  the  General  Accounting 
Office  will  transfer  the  funds  so  collected  to 
the  general  fund  of  the  Treasury. 


Part  18  —  Settlement  of  Accounts; 
Legal  Proceedings;  Compromises 

Sec. 

18.1  Bureau  of  Accounts,  Post  Office  De¬ 
partment. 

18.12  Who  may  administer  oaths  In  rela¬ 

tion  to  accounts. 

18.13  Certified  copies  of  quarterly  returns. 
18.17  Neglect  to  render  accounts. 

18.30  Application  of  payments  made  by 

postmaster  after  new  bond. 

18.31  Report  of  deficiency  In  accounts  of 

postmaster. 

18.32  Report  of  deficiency  In  accounts  of 

any  officer  of  United  States. 

LEGAL  PROCEEDINGS 

18.33  Legal  action  under  postal  laws;  courts 

having  jurisdiction. 

18.34  Suit  to  recover  wrong  or  fraudulent 

payment. 

18.35  Furnishing  of  certified  copies  In  suits 

against  delinquents. 

18.36  Duties  of  United  States  attorney. 

18.37  Supervision  by  Attorney  General. 

18.38  Records  admissible  as  evidence. 

18.39  Evidence  of  demand  upon  delinquent 

postmaster  for  payment  of  balance 
due. 

18.40  Credits  In  actions  by  United  States; 

prior  disallowance. 

18.41  Interest  on  defaulted  balances. 

18.42  Delinquents  for  public  money;  Judg¬ 

ment;  continuance. 

18.43  Warrant  of  attachment  In  postal  suits. 

18.44  Proceedings  In  equity  when  other  ac¬ 

tion  fruitless. 

18.45  Limitation  of  liability  of  sureties. 

18.46  Disposal  of  penalties  and  forfeitures 

recovered  and  fines  collected. 

18.47  Amounts  of  fines  to  be  collected  only 

through  courts. 

18.48  Priority  of  United  States  as  creditor. 

18.49  Liability  of  executors  or  others  to  rec¬ 

ognize  priority  of  United  States  a » 
creditor. 

18.50  Priority  of  surety  on  bond  same  as 

that  of  United  States. 
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RULES  AND  REGULATIONS 


COMPROMISES 

Sec. 

18.51  Compromise  of  Judgment. 

18.52  Compromise  or  remission  of  fine,  pen¬ 

alty.  forfeiture,  or  liability. 

18.53  Submission  of  proposition  of  compro¬ 

mise. 

CLAIMS  AGAINST  THE  UNITED  STATES 

18.54  Transfer  and  assignment  of  claims  on 

United  States. 

18.55  When  claimant  Is  Indebted  to  United 

States. 

18  56  Application  for  subpoena  of  witnesses 
In  claim  action. 

18.57  Jurisdiction  of  Court  of  Claims. 

18.58  D?partmental  claims  or  other  matters 

referred  to  Court  of  Claims. 

18.59  Settlement  of  accounts  in  Court  of 

Claims. 

18.60  Jurisdiction  of  district  courts  In  cases 

of  claims. 

18.61  United  States  as  defendant. 

18.62  Time  limitation  on  claims  and  de¬ 

mands. 

Authority:  §5  18.1  to  18  62  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
396,  secs.  304.  309,  42  Stat.  24.  25;  5  U.  S.  C. 
22,  369. 

§  18.1  Bureau  of  Accounts,  Post  Office 
Department.  The  administrative  ex¬ 
amination  of  the  accounts  and  vouchers 
of  the  Postal  Service  imposed  by  law  on 
June  30.  1921,  upon  the  Auditor  for  the 
Post  Office  Department  shall  be  per¬ 
formed  by  a  bureau  in  the  Post  Office 
Department  to  be  known  as  the  Bureau  of 
Accounts.  The  Bureau  of  Accounts  shall 
be  under  the  direction  of  a  comptroller, 
who  shall  be  appointed  by  the  President 
with  the  advice  and  consent  of  the  Sen¬ 
ate,  •  •  •  The  comptroller  shall 

perform  the  administrative  duties  per¬ 
formed  by  the  Auditor  for  the  Post  Office 
Department,  and  such  other  duties  in 
relation  thereto  as  the  Postmaster  Gen¬ 
eral  may  direct.  (Sec.  304,  42  Stat.  24; 
31  U.  S.  C.  45) 

Note:  Salary  Increased  In  accordance  with 
subsequent  allocations  of  the  position  under 
the  provisions  of  the  Classification  Act  of 
1923  (42  Stat.  1488),  the  first  Increase  under 
the  Classification  Act  of  1923  having  been 
confirmed  by  the  68th  Congress  (43  Stat.  84). 
See  R.  S.  276  and  act  of  July  31,  1894  (28  Stat. 
205),  relative  to  the  former  office  of  Auditor 
for  the  Post  Office  Department. 

§  18.3  Accounts  of  Post  Office  Depart¬ 
ment — (a)  To  be  kept  by  General  Ac¬ 
counting  Office.  The  General  Account¬ 
ing  Office  shall  keep  and  preserve  all  ac¬ 
counts  arising  in  the  Post  Office  Depart¬ 
ment  or  relative  thereto  and  vouchers 
after  settlement.  The  General  Account¬ 
ing  Office  shall  close  the  account  of  the 
department  quarterly,  and  transmit  to 
the  Secretary  of  the  Treasury  quarterly 
statements  of  its  receipts  and  expendi¬ 
tures.  It  shall  report  to  the  Postmaster 
General,  when  required  to  do  so.  the 
manner  and  form  of  keeping  and  stating 
the  accounts  of  the  department,  and  the 
official  forms  of  papers  to  be  used  in  con¬ 
nection  with  its  receipts  and  expendi¬ 
tures.  It  shall  report  to  the  Postmaster 
General  all  delinquencies  of  postmasters 
in  rendering  their  accounts  and  returns, 
or  in  paying  over  money-order  funds 
and  other  receipts  at  their  offices.  The 
Comptroller  General  shall  register, 
charge,  and  countersign  all  warrants 
upon  the  Treasury  for  receipts  or  pay¬ 
ments  issued  by  the  Postmaster  General, 


when  warranted  by  law.  (R.  S.  277,  as 
^ amended;  31  U.  S.  C.  73) 

(b)  Examination  and  audit  of  ac¬ 
counts  and  certification  of  balances. 

*  *  *  The  Bureau  of  Accounts  in  the 

Post  Office  Department  shall  receive  and 
examine  all  accounts  of  salaries  and  inci¬ 
dental  expenses  of  the  offlpe  of  the  Post¬ 
master  General  and  of  all  bureaus  and 
offices  under  his  direction,  all  postal  and 
money-order  accounts  of  postmasters,  all 
accounts  relating  to  the  transportation  of 
mails,  and  to  all  other  business  within 
the  jurisdiction  of  the  Post  Office  Depart¬ 
ment.  The  General  Accounting  Office 
shall  audit  the  accounts  and  certify  the 
balances  arising  thereon  to  the  Postmas¬ 
ter  General  for  accounts  of  the  postal 
revenue  and  expenditures  therefrom. 
(Sec.  7,  28  Stat.  206,  as  amended;  31 
U.  S.  C.  72) 

(c)  Quarterly  report  to  Postmaster 
General.  The  Bureau  of  Accounts  shajl 
state  and  certify  quarterly  to  the  Post¬ 
master  General  an  account  of  the  money 
paid  by  postmasters  out  of  the  receipts 
of  their  offices,  and  pursuant  to  appro¬ 
priations,  on  account  of  the  expenses  of 
the  postal  service;  designating  the  heads 
under  which  such  payments  were  made. 
(R.  S.  294,  as  amended;  31  U.  S.  C.  112) 

(d)  Collection  of  debts  due  Post  Office 
Department.  The  General  Accounting 
Office  shall  superintend  the  collection  of 
all  debts  due  the  Post  Office  Department, 
and  all  penalties  and  forfeitures  imposed 
for  any  violation  of  the  postal  laws,  and 
take  all  such  other  measures  as  may  be 
authorized  by  law  to  enforce  the  pay¬ 
ment  of  such  debts  and  the  recovery  of 
such  penalties  and  forfeitures.  Such 
office  shall  also  superintend  the  collection 
of  all  penalties  and  forfeitures  arising 
under  other  statutes,  where  such  penal¬ 
ties  and  forfeitures  are  the  consequence 
of  unlawful  acts  affecting  the  revenues 
or  property  of  the  Post  Office  Depart¬ 
ment.  (R.  S.  292,  as  amended ;  31  U.  S.  C. 
109) 

Note:  All  laws  relating  to  the  proper  ac¬ 
counting  for  postal  receipts  are  made  appli¬ 
cable  to  postal-savings  funds.  (See  39 
U.  S.  C.  762.) 

§  18.12  Who  may  administer  oaths  in 
relation  to  accounts,  (a)  Any  mayor  of 
a  city,  justice  of  the  peace,  or  judge  of 
any  court  of  record  in  the  United  States, 
may  administer  oaths,  in  relation  to  the 
examination  and  settlement  of  the  ac¬ 
counts  of  the  Post  Office  Department  and 
Postal  Service.  (R.  S.  298,  as  amended; 
31  U.  S.  C.  118) 

(b)  Postal  accounts  shall  be  sworn  to 
before  a <  notary  public,  justice  of  the 
peace,  or  other  public  officer  authorized 
to  administer  oaths.  (See  §§  18.16  and 
18.23.) 

§  18.13  Certified  copies  of  quarterly 
returns.  *  •  •  In  order  to  ascertain 

the  amount  of  the  postal  receipts  of  each 
office,  the  Postmaster  General  may  re¬ 
quire  postmasters  to  furnish  the  depart¬ 
ment  with  certified  copies  of  their  quar¬ 
terly  returns  to  the  auditor  at  such  times 
and  for  such  periods  as  he  may  deem 
necessary  in  each  case.  (Sec.  1,  22  Stat. 
602) 

Note:  The  administrative  examination  of 
accounts  and  vouchers  of  the  Postal  Service 


was  transferred  to  the  Bureau  of  Accounts 
by  the  provisions  of  law  quoted  in  5  18.1. 

§  18.17  Neglect  to  render  accounts. 
Whenever  any  postmaster  neglects  to 
render  his  accounts  for  one  month  after 
the  time,  and  in  the  form  and  manner 
prescribed  by  law  and  the  regulations  of 
the  Postmaster  General,  he  and  his  sure¬ 
ties  shall  forfeit  and  pay  double  the 
amount  of  the  gross  receipts  at  such  office 
during  any  previous  or  subsequent  equal 
period  of  time;  and  if,  at  the  time  of  trial, 
no  account  has  been  rendered,  they  shall 
be  liable  to  a  penalty  of  such  sum  as  the 
court  and  jury  shall  estimate  to  be  equiv¬ 
alent  thereto,  to  be  recovered  in  an  action 
on  the  bond.  (R.  S.  3845;  39  U.  S.  C.  44  > 

§  18.30  Application  of  payments  made 
by  postmaster  after  new  bond.  When¬ 
ever  any  postmaster  is  required  to  exe¬ 
cute  a  new  bond,  all  payments  made  by 
him  after  the  execution  of  such  new 
bond,  may,  if  the  Postmaster  General  or 
the  Comptroller  General  deem  it  just,  be 
applied  first  to  discharge  any  balance 
which  may  be  due  from  such  postmaster 
under  his  old  bond.  (R.  S.  3835,  as 
amended;  39  U.  S.  C.  36) 

§  18.31  Report  of  deficiency  in  ac¬ 
counts  of  postmaster.  When  a  deficiency 
shall  be  discovered  in  the  accounts  of 
any  postmaster,  who  after  the  adjust¬ 
ment  of  his  accounts  fails  to  make  good 
such  deficiency,  it  shall  be  the  duty  of 
the  General  Accounting  Office  to  notify 
the  Postmaster  General  of  such  failure, 
and  upon  receiving  such  notice  the  Post¬ 
master  General  shall  forthwith  deposit  a 
notice  in  the  post  office  at  Washington, 
District  of  Columbia,  addressed  to  the 
sureties  respectively  upon  the  bonds  of 
said  postmaster,  at  the  office  where  he 
or  they  may  reside,  if  known;  but  a  fail¬ 
ure  to  give  or  mail  such  notice  shall  not 
discharge  such  surety  or  sureties  upon 
such  bond.  (R.  S.  3835,  as  amended;  39 
U.  S.  C.  37) 

§  18.32  Report  of  deficiency  in  ac¬ 
counts  of  any  officer  of  United  States. 
Whenever  any  deficiency  shall  be  dis¬ 
covered  in  the  accounts  of  any  official  of 
the  United  States,  or  of  any  officer  dis¬ 
bursing  or  chargeable  with  public  money, 
ft  shall  be  the  duty  of  the  accounting 
officers  making  such  discovery  to  at  once 
notify  ihe  head  of  the  department  hav¬ 
ing  control  over  the  affairs  of  said  officer 
of  the  nature  and  amount  of  said  defi¬ 
ciency,  and  it  shall  be  the  immediate  duty 
of  said  head  of  department  to  at  once 
notify  all  obligors  upon  the  bond  or  bonds 
of  such  official  of  the  nature  of  such  de¬ 
ficiency  and  the  amount  thereof.  Said 
notification  shall  be  deemed  sufficient  if 
mailed  at  the  post  office  in  the  city  of 
Washington,  District  of  Columbia,  ad¬ 
dressed  to  said  sureties  respectively  and 
directed  to  the  respective  post  offices 
where  said  obligors  may  reside,  if  known; 
but  a  failure  to  give  or  mail  such  notice 
shall  not  discharge  the  surety  or  sureties 
upon  such  bond.  (Sec.  1,  25  Stat.  387;  6 
U.  S.  C.  4) 

LEGAL  PROCEEDINGS 

8  18.33  Legal  action  under  postal 
laws;  courts  having  jurisdiction,  (a) 
The  district  courts  shall  have  original 
jurisdiction  of  any  civil  action  arising 
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under  any  Act  of  Congress  relating  to  the 
postal  service.  (62  Stat.  932;  28  U.  8.  C. 
1339) 

(b)  All  causes  of  action  arising  under 
the  postal  laws  may  be  sued,  •  *  * 

before  the  Justices  of  the  peace,  magis¬ 
trates,  or  other  Judicial  courts  of  the 
several  States  and  Territories  having 
competent  jurisdiction  by  the  laws  there¬ 
of,  to  the  trial  of  claims  and  demands  of 
as  great  value,  •  •  •;  and  such 

justices,  magistrates,  or  Judiciary  shall 
take  cognizance  thereof,  and  proceed  to 
Judgment  and  execution  as  in  other  cases. 
iR.  S.  3833;  39  U.  S.  C.  825) 

§  18.34  Suit  to  recover  wrong  or 
fraudulent  payment.  In  all  cases  where 
money  has  been  paid  out  of  the  funds  of 
the  Post  Office  Department  under  the 
pretense  that  service  has  been  performed 
therefor,  when,  in  fact,  such  service  has 
not  been  performed,  or  as  additional 
allowance  for  Increased  service  actually 
rendered,  when  the  additional  allowance 
exceeds  the  sum  which,  according  to  law, 
might  rightfully  have  been  allowed  there¬ 
for,  and  in  all  other  cases  where  money 
of  the  department  has  been  paid  to  any 
person  in  consequence  of  fraudulent 
representations,  or  by  the  mistake,  collu¬ 
sion,  or  misconduct  of  any  officer  or  other 
employee  in  the  Postal  Service,  the  Post¬ 
master  General  shall  cause  suit  to  be 
brought  to  recover  such  wrong  or  fraud¬ 
ulent  payment  or  excess,  with  interest 
thereon.  (R.  S.  4057;  39  U.  S.  C.  789) 

8  18.35  Furnishing  of  certified  copies 
in  suits  against  delinquents.  In  case  of 
delinquency  of  any  postmaster,  contrac¬ 
tor,  or  other  officer,  agent,  or  employee 
of  the  Post  Office  Department,  in  which 
suit  is  brought,  the  General  Accounting 
Office  sfyall  forward  to  the  Department  of 
Justice  certified  copies  of  all  papers  in 
said  office  tending  to  sustain  the  claim. 
<R.  S.  296,  as  amended;  31  U.  S.  C.  116) 

8 18.36  Duties  of  United  States  attor- 
ney.  It  shall  be  the  duty  of  each  United 
States  attorney,  within  his  district,  to: 

(a)  Prosecute  for  all  offenses  against 
the  United  States; 

(b)  Prosecute  or  defend,  for  the  Gov¬ 

ernment,  all  civil  actions,  suits  or  pro¬ 
ceedings  in  which  the  United  States  is 
concerned;  •  •  •  • 

(c)  Institute  and  prosecute  proceed¬ 
ings  for  the  collection  of  fines,  penalties 
and  forfeitures  incurred  for  violation  of 
any  revenue  law  unless  satisfied  upon 
investigation  that  Justice  does  not  re¬ 
quire  such  proceedings; 

(d)  Make  such  reports  as  the  Attorney 
General  shall  direct.  (62  Stat.  910;  28 
U.  S.  C.  507) 

§  18.37  Supervision  by  Attorney  Gen¬ 
eral.  The  Attorney  General  shall  have 
supervision  over  all  litigation  to  which 
the  United  States  or  any  agency  thereof 
is  a  party  and  shall  direct  all  United 
States  attorneys,  assistant  United  States 
attorneys,  and  attorneys  appointed  un¬ 
der  28  U.  S.  C.  503,  in  the  discharge  of 
their  respective  duties.  (62  Stat.  910; 
28  U.  S.  C.  507) 

8  18.38  Records  admissible  as  evi¬ 
dence — (a)  Originals.  Books  or  records 
of  account  or  minutes  of  proceedings  of 
any  department  or  agency  of  the  United 
No.  254— Pt.  n,  Sec.  1 - 6 


States  shall  be  admissible  to  prove  the 
act,  transaction  or  occurrence  as  a  mem¬ 
orandum  of  which  the  same  were  made 
or  kept. 

(b)  Copies.  Properly  authenticated 
copies  or  transcripts  of  any  books,  rec¬ 
ords,  papers  or  documents  of  any  de¬ 
partment  or  agency  of  the  United  States 
shall  be  admitted  in  evidence  equally  with 
the  originals  thereof.  (62  Stat.  946;  28 
U.  S.  C.  1733) 

8  18.39  Evidence  of  demand  upon  de¬ 
linquent  postmaster  for  payment  of  bal¬ 
ance  due.  The  certificate  of  the  Post¬ 
master  General  or  the  General  Account¬ 
ing  Office  of  the  mailing  to  a  postmaster 
of  a  statement  of  his  account  and  that  _ 
payment  of  the  balance  stated  has  not 
been  received  shall  be  sufficient  evidence 
of  a  demand  notwithstanding  any  allow¬ 
ances  or  credits  subsequently  made.  A 
copy  of  such  statement  shall  be  attached 
to  the  certificate.  (62  Stat.  948;  28 
U.  S.  C.  1743) 

§  18.40  Credits  in  actions  by  United 
States;  prior  disallowance.  In  an  action 
by  the  United  States  against  an  individ¬ 
ual,  evidence  supporting  the.  defendant’s 
claim  for  a  credit  shall  not  be  admitted 
unless  he  first  proves  that  such  claim 
has  been  disallowed,  in  whole  or  in  part, 
by  the  General  Accounting  Office,  or  that 
he  has,  at  the  time  of  the  trial,  obtained 
possession  of  vouchers  not  previously 
procurable  and  has  been  prevented  from 
presenting  such  claim  to  the  General  Ac¬ 
counting  Office  by  absence  from  the 
United  States  or  unavoidable  accident. 
(62  Stat.  972;  28  U.  S.  C.  2406) 

Note:  See  28  U.  S.  C.  2406  as  to  credits  on 
account  of  claims,  etc..  In  suits  against  others 
than  postmasters. 

§  18.41  Interest  on  defaulted  bal¬ 
ances.  In  all  suits  for  balances  due  to 
the  Post  Office  Department,  interest 
thereon  shall  be  recovered,  from  the  time 
of  the  default,  at  the  rate  of  six  per 
centum  per  year.  (R.  S.  964;  39  U.  S.  C. 
746) 

§  18.42  Delinquents  for  public  money; 
judgment;  continuance.  In  an  action  by 
the  United  States  against  any  person  ac¬ 
countable  for  public  money  who  fails  to 
pay  into  the  Treasury  the  sum  reported 
due  the  United  States,  upon  the  adjust¬ 
ment  of  his  account  the  court  shall  grant 
Judgment  upon  motion  unless  a  contin¬ 
uance  is  granted  as  specified  in  this  sec¬ 
tion. 

A  continuance  may  be  granted  if  the 
defendant,  in  open  court  and  in  the  pres¬ 
ence  of  the  United  States  attorney,  states 
under  oath  that  he  is  equitably  entitled 
to  credits  which  have  been  disallowed  by 
the  General  Accounting  Office  prior  to 
the  commencement  of  the  action,  speci¬ 
fying  each  particular  claim  so  rejected, 
and  stating  that  he  cannot  safely  come 
to  trial. 

A  continuance  may  also  be  granted  if 
such  an  action  is  commenced  on  a  bond 
or  other  sealed  instrument  and  the  court 
requires  the  original  instrument  to  be 
produced.  (62  Stat.  972;  28  U.  S.  C. 
2407) 

6  18.43  Warrant  of  attachment  in 
postal  suits — (a)  When  issued.  In  all 
cases  where  debts  are  due  from  default¬ 


ing  or  delinquent  postmasters,  contrac¬ 
tors,  or  other  officers,  agents,  or  employ¬ 
ees  of  the  Post  Office  Department,  a  war¬ 
rant  of  attachment  may  issue  against  all 
real  and  personal  property  and  legal  and 
equitable  rights  belonging  to  such  officer, 
agent,  or  employee,  and  his  sureties,  or 
either  of  them,  in  the  following  cases: 

(1)  When  such  officer,  agent,  or  em¬ 
ployee,  and  his  sureties,  or  either  of 
them,  is  a  nonresident  of  the  district 
where  such  officer,  agent,  or  employee 
was  appointed,  or  has  departed  from 
such  district  for  the  purpose  of  perma¬ 
nently  residing  out  of  the  same,  or  of 
defrauding  the  United  States,  or  of 
avoiding  the  service  of  civil  process. 

(2)  When  such  officer,  agent,  or  em¬ 
ployee,  and  his  sureties,  or  either  of  them, 
has  conveyed  away,  or  is  about  to  convey 
away  his  property,  or  any  part  thereof, 
or  has  removed  or  is  about  to  remove 
the  same  or  any  part  thereof  from  the 
district  wherein  it  is  situate,  with  intent 
to  defraud  the  United  States.  (R.  S. 
924;  39  U.  S.  C.  837) 

(b)  Execution  when  property  has  been 
removed.  And  when  any  such  property 
has  been  removed,  certified  copies  of  the 
warrant  may  be  sent  to  the  marshal  of 
the  district  into  which  the  same  has  been 
removed,  under  which  certified  copies 
he  may  seize  said  property  and  convey  it 
to  some  convenient  point  within  the  ju¬ 
risdiction  of  the  court  from  which  the 
warrant  originally  issued.  And  alias 
warrants  may  be  issued  in  such  cases 
upon  due  application,  and  the  validity 
of  the  warrant  first  issued  shall  con¬ 
tinue  until  the  return  day  thereof. 
(R.  S.  924;  39  U.  S.  C.  837) 

(c)  Application  for.  Application  for 
such  warrant  of  attachment  may  be 
made  by  any  district  or  assistant  district 
attorney,  or  any  other  person  authorized 
by  the  Postmaster  General,  before  the 
judge,  or,  in  his  absence,  before  the  clerk 
of  any  qourt  of  the  United  States  having 
original  jurisdiction  of  the  cause  of  ac¬ 
tion.  And  such  application  shall  be  made 
upon  an  affidavit  of  the  applicant,  or  of 
some  other  credible  person,  stating  the 
existence  of  either  of  the  grounds  of  at¬ 
tachments  enumerated  in  paragraphs 
(a)  and  (b)  of  this  section,  and  upon 
production  of  legal  evidence  of  the  debt. 
(R.  S.  925;  39  U.  S.  C.  838) 

Note:  See  39  U.  S.  C.  838  to  846  (old  Titla 
28  U.  S.  C.  738  to  746)  as  to  proceedings  un¬ 
der  warrants  of  attachment. 

§  18.44  Proceedings  in  equity  when 
other  action  fruitless.  When  proceed¬ 
ings  at  law  for  money  due  the  Post  Office 
Department  are  fruitless,  the  Depart¬ 
ment  of  Justice  may  direct  the  institution 
of  a  suit  in  chancery,  in  any  United 
States  district  court,  t<y  set  aside  fraudu¬ 
lent  conveyances  or  trusts,  or  attach 
debts  due  the  defendant,  or  obtain  any 
other  proper  exercise  of  the  powers  of 
equity  to  have  satisfaction  of  any  judg¬ 
ment  against  such  defendant.  (R.  S. 
382,  as  amended;  5  U.  S.  C.  332) 

5  18.45  Limitation  of  liability  of  sure¬ 
ties — (a)  On  bonds  of  postmasters.  If  on 
the  settlement  of  the  account  of  any 
postmaster  it  shall  appear  that  he  is4n- 
debted  to  the  United  States,  and  suit 
therefor  shall  not  be  instituted  within 
three  years  after  the  close  of  such  ac- 
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count,  the  sureties  on  his  bond  shall  not 
be  liable  for  such  indebtedness.  (R.  S. 
3838;  39  U.  S.  C.  40) 

Note:  Under  39  U.  S.  C.  40,  the  3-year  limi¬ 
tation  runs  from  the  time  the  postmaster’s 
account  Is  “closed”  by  audit  and  settlement, 
the  word  “settlement”  in  connection  with 
public  transactions  and  accounts  being  used 
to  describe  administrative  determination  of 
the  amount  due.  (U.  S.  v.  Cash  et  al.  293  Fed. 
684.) 

(b)  On  bonds  of  United  States  officials 
and  others.  If,  upon  the  statement  of 
the  account  of  any  official  of  the  United 
States,  or  of  any  officer  disbursing  or 
chargeable  with  public  money,  by  the 
accounting  officers,  it  shall  thereby  ap¬ 
pear  that  he  is  indebted  to  the  United 
States,  and  suit  therefor  shall  not  be  in¬ 
stituted  within  five  years  after  such 
statement  of  said  account,  the  sureties 
on  his  bond  shall  not  be  liable  for  such 
indebtedness.  (Sec.  2,  25  Stat.  387,  as 
amended;  6  U.  S.  C.  5) 

§  18.46  Disposal  of  penalties  and  for¬ 
feitures  recovered  and  fines  collected. 
All  penalties  and  forfeitures  imposed  for 
any  violation  of  law  affecting  the  Post 
Office  Department  for  its  revenue  or 
property  shall  be  recoverable,  one-half 
to  the  use  of  the  person  informing  and 
prosecuting  for  the  same,  and  the  other 
half  to  be  paid  into  the  Treasury  for  the 
use  of  the  Post  Office  Department,  unless 
a  different  disposal  is  expressly  pre¬ 
scribed.  All  fines  collected  for  violations 
of  such  laws  shall  be  paid  into  the  Treas¬ 
ury  for  the  use  of  the  Post  Office  Depart¬ 
ment.  (R.  S.  4059;  39  U.  S.  C.  791) 

§  18.47  Amounts  of  fines  to  be  col¬ 
lected  only  through  courts.  The  amount 
which  might  be  imposed  as  a  fine  for  a 
violation  of  a  criminal  statute,  if  ten¬ 
dered  by  a  person  who  is  charged  with  a 
violation  of  such  a  statute,  shall  not  be 
accepted.  Pines  for  such  offenses  can 
only  be  imposed  and  collected  through 
the  courts. 

§  18  48  Priority  of  United  States  as 
creditor.  Whenever  any  person  indebted 
to  the  United  States  is  insolvent,  or 
whenever  the  estate  of  any  deceased 
debtor,  in  the  hands  of  the  executors 
or  administrators,  is  insufficient  to  pay 
all  the  debts  due  from  the  deceased,  the 
debts  due  to  the  United  States  shall  be 
first  satisfied;  and  the  priority  estab¬ 
lished  shall  extend  as  well  to  cases  in 
which  a  debtor,  not  having  sufficient 
property  to  pay  all  his  debts,  makes  a 
voluntary  assignment  thereof,  or  in 
Which  the  estate  and  effects  of  an  ab¬ 
sconding,  concealed,  or  absent  debtor 
are  attached  by  process  of  law,  as  to 
cases  in  which  an  act  of  bankruptcy  is 
committed.  (R.  S.  3466;  31  U.  S.  C.  191) 

Note:  After  payment  of  all  expenses,  taxes, 
and  claims  for  labor  and  services  rendered, 
the  United  States,  as  between  the  Govern¬ 
ment  and  other  claimants,  is  entitled  to 
priority  under  81  U.  S.  C.  191,  In  the  dis¬ 
tribution  of  any  balance  of  assets.  (Opinion 
of  the  Solicitor  of  the  Treasury,  September 
S8,  1914.) 

11  U.  S.  C.  104,  a  portion  of  the  bankruptcy 
law,  in  establishing  the  order  of  priority  In 
bankruptcy  proceedings,  prescribes  that 
“debts  owing  to  any  person,  including  the 
pnited  States,  who  by  the  laws  of  the  United 
States  in  [is]  entitled  to  priority”  are  en¬ 


titled  to  the  next  priority  after  certain  costs 
of  administration,  wages,  taxes,  and  similar 
claims. 

§  18.49  Liability  of  executors  or  others 
to  recognize  priority  of  United  States  as 
creditor.  Every  executor,  administrator, 
or  assignee,  or  other  person,  who  pays, 
in  whole  or  in  part,  any  debt  due  by  the 
person  or  estate  for  whom  or  for  which 
he  acts  before  he  satisfies  and  pays  the 
debts  due  to  the  United  States  from  such 
person  or  estate,  shall  become  answer- 
able  in  his  own  person  and  estate  to  the 
extent  of  such  payments  for  the  debts 
so  due  to  the  United  States,  or  for  so 
much  thereof  as  may  remain  due  and 
unpaid.  (R.  S.  3467,  as  amended;  31 
U.  S.  C.  192) 

§  18.50  Priority  of  surety  on  bond 
same  as  that  of  United  States.  When¬ 
ever  the  principal  in  any  bond  given  to 
the  United  States  is  insolvent,  or  when¬ 
ever,  such  principal  being  deceased,  his 
estate  and  effects  which  come  to  the 
hands  of  his  executor,  administrator,  or 
assignee,  are  insufficient  for  the  pay¬ 
ment  of  his  debts,  and,  in  either  of  such 
cases,  any  surety  on  the  bond,  or  the 
executor,  administrator,  or  assignee  of 
such  surety  pays  to  the  United  States  the 
money  due  upon  such  bond,  such  surety, 
his  executor,  administrator,  or  assignee, 
shall  have  the  like  priority  for  the  re¬ 
covery  and  receipt  of  the  moneys  out  of 
the  estate  and  effects  of  such  insolvent 
or  deceased  principal  as  is  secured  to 
the  United  States;  and  may  bring  and 
maintain  a  suit  upon  the  bond,  in  law 
or  equity,  in  his  own  name,  for  the  re¬ 
covery  of  all  moneys  paid  thereon. 
(R.  S.  3468;  31  U.  S.  C.  193) 

COMPROMISES 

§  18.51  Compromise  of  judgment. 
Whenever  a  Judgment  is  obtained  for  a 
debt  or  damages  due  the  Post  Office  De¬ 
partment,  and  it  satisfactorily  appears 
that  such  judgment,  or  so  much  thereof 
as  remains  unpaid,  cannot  be  collected 
by  due  process  of  law,  the  General  Ac¬ 
counting  Office  may,  with  the  written 
consent  of  the  Postmaster  General, 
compromise  such  judgment,  and  accept 
in  satisfaction  less  than  the  full  amount 
thereof.  (R.  S.  295  as  amended;  31 
U.  S.  C.  115) 

§  18.52  Compromise  or  remission  of 
fine,  penalty,  forfeiture,  or  liability. 
(a)  In  all  cases  of  fine,  penalty,  for¬ 
feiture,  or  disability,  or  alleged  liability 
for  any  sum  of  money  by  way  of  dam¬ 
ages  or  otherwise,  under  any  provision 
of  law  in  relation  to  the  officers,  em¬ 
ployees,  operations,  or  business  of  the 
postal  service,  the  Postmaster  General 
may  prescribe  such  general  rules  and 
modes  of  proceeding  as  shall  appear  to 
be  expedient,  for  the  government  of  the 
Bureau  of  Accounts  in  the  Post  Office 
Department,  in  ascertaining  the  fact  in 
each  case  in  which  the  Comptroller  of 
the  Bureau  of  Accounts  shall  certify  to 
him  that  the  interests  of  the  depart¬ 
ment  probably  require  the  exercise  of 
his  powers  over  fines,  penalties,  for¬ 
feitures,  and  liabilities;  and  upon  the 
fact  being  ascertained,  the  General 
Accounting  Office  may,  with  the  written 
consent  of  the  Postmaster  General,  miti¬ 


gate  or  remit  such  fine,  penalty,  or 
forfeiture,  remove  such  disability  or 
compromise,  release,  or  discharge  such 
claim  for  such  sum  of  money  and  dam¬ 
ages,  and  on  such  terms  as  the  Comp¬ 
troller  of  the  Bureau  of  Accounts  in  the 
Post  Office  Department  shall  deem  just 
and  expedient.  (R.  S.  409,  as  amended ; 

5  U.  S.  C.  383) 

(b)  The  provisions  of  paragraph  (a) 
of  this  section  shall  extend  in  all  cases 
pending  on  March  4,  1925,  or  which  may 
thereafter  arise  to  balances  due  to  the 
United  States  through  accountability  for 
public  moneys  under  any  provision  of 
law  in  relation  to  the  officers,  employees, 
operations,  or  business  of  the  Postal 
Service,  excepting  the  class  of  cases  cog¬ 
nizable  under  section  49  of  Title  39. 
(43  Stat.  1266 ;  5  U.  S.  C.  384) 

§  18.53  Submission  of  proposition  of 
compromise.  Any  proposition  of  com¬ 
promise  shall  be  submitted  in  writing 
and  the  amount  thereof  deposited  with 
the  Superintendent,  Division  of  Finance 
and  Disbursing  Officer,  Bureau  of  the 
Third  Assistant  Postmaster  General. 

CLAIMS  ACAINST  THE  UNITED  STATES 

§  18.54  Transfer  and  assignment  of 
claims  on  United  States — (a)  Require¬ 
ments.  All  transfers  and  assignments 
made  of  any  claim  upon  the  United 
States,  or  of  any  part  or  share  thereof, 
or  interest  therein,  whether  absolute  or 
conditional,  and  whatever  may  be  the 
consideration  therefor,  and  all  powers  of 
attorney,  orders,  or  other  authorities  for 
receiving  payment  of  any  such  claim,  or 
of  any  part  or  share  thereof,  shall  be 
absolutely  null  and  void,  unless  they  are 
freely  made  and  executed  in  the  presence 
of  at  least  two  attesting  witnesses,  after 
the  allowance  of  such  a  claim,  the  ascer¬ 
tainment  of  the  amount  due,  and  the 
Issuing  of  a  warrant  for  the  payment 
thereof.  Such  transfers,  assignments, 
and  powers  of  attorney,  must  recite  the 
warrant  for  payment,  and  must  be  ac¬ 
knowledged  by  the  person  making  them, 
before  an  officer  having  authority  to  take 
acknowledgments  of  deeds,  and  shall  be 
certified  by  the  officer;  and  it  must  ap¬ 
pear  by  the  certificate  that  the  officer,  at 
the  time  of  the  acknowledgment,  read 
and  fully  explained  the  transfer,  assign¬ 
ment,  or  warrant  of  attorney  to  the  per¬ 
son  acknowledging  the  same.  The  pro¬ 
visions  of  this  section  shall  not  apply  to 
payments  for  rent  of  post-office  quarters 
made  by  postmasters  to  duly  authorized 
agents  of  the  lessors.  *  •  •  (R.  S. 
3477,  as  amended;  31  U.  S.  C.  203) 

(b)  Exceptions.  The  provisions  of 
paragraph  (a)  of  this  section  shall  not 
apply  in  any  case  in  which  the  moneys 
due  or  to  become  due  from  the  United 
States  or  from  any  agency  or  department 
thereof,  under  a  contract  providing  for 
payments  aggregating  $1,000  or  more, 
are  assigned  to  a  bank,  trust  company, 
or  other  financing  institution,  including 
any  Federal  lending  agency:  Provided, 
(1)  That  in  the  case  of  any  contract 
entered  into  prior  to  October  9,  1940,  no 
claim  shall  be  assigned  without  the  con¬ 
sent  of  the  head  of  the  department  or 
agency  concerned;  (2)  That  in  the  case 
of  any  contract  entered  into  after  Octo¬ 
ber  9,  1940,  no  claim  shall  be  assigned  if 


Thursday,  December  30,  1948 

It  arises  under  a  contract  which  forbids 
such  assignment;  (3)  That  unless  other¬ 
wise  expressly  permitted  by  such  con¬ 
tract  any  such  assignment  shall  cover 
all  amounts  payable  under  such  contract 
and  not  already  paid,  shall  not  be  made 
to  more  than  one  party,  and  shall  not  be 
subject  to  further  assignment,  except 
that  any  such  assignment  may  be  made 
to  one  party  as  agent  or  trustee  for  two 
or  more  parties  participating  in  such 
financing;  (4)  That  in  the  event  of  any 
such  assignment,  the  assignee  thereof 
shall  file  written  notice  of  the  assignment 
together  with  a  true  copy  of  the  instru¬ 
ment  of  assignment  with  (i)  the  General 
Accounting  Office,  (ii)  the  contracting 
officer  or  the  head  of  his  department  or 
agency,  (iii)  the  surety  or  sureties  upon 
the  bond  or  bonds,  if  any,  in  connection 
with  such  contract,  and  (iv)  the  disburs¬ 
ing  officer,  if  any,  designated  in  such 
contract  to  make  payment.  Notwith¬ 
standing  any  law  to  the  contrary  govern¬ 
ing  the  validity  of  assignments,  any  as¬ 
signment  pursuant  to  this  paragraph  and 
the  following  paragraph  shall  constitute 
a  valid  assignment  for  all  purposes. 

•  •  *  (R.  S.  3477,  as  amended;  31 

U.  S.  C.  203) 

§  18.55  When  claimant  is  indebted  to 
United  States — (a)  Amount  of  debt  to  be 
withheld  from  judgment.  When  any 
final  Judgment  recovered  against  the 
United  States  duly  allowed  by  legal  au¬ 
thority  shall  be  presented  to  the  Comp¬ 
troller  General  of  the  United  States  for 
payment,  and  the  plaintiff  therein  shall 
be  indebted  to  the  United  States  in  any 
manner,  whether  as  principal  or  surety, 
it  shall  be  the  duty  of  the  Comptroller 
General  of  the  United  States  to  withhold 
payment  of  an  amount  of  such  judgment 
equal  to  the  debt  thus  due  to  the  United 
States;  and  if  such  plaintiff  assents  to 
such  set-off,  and  discharges  his  judgment 
or  an  amount  thereof  equal  to  said  debt, 
the  Comptroller  General  of  the  United 
States  shall  execute  a  discharge  of  the 
debt  due  from  the  plaintiff  to  the  United 
States.  •  •  •  (18  Stat.  481,  as 
amended;  31  U.  S.  C.  227) 

(b)  When  claimant  denies  indebted¬ 

ness.  •  •  •  But  if  such  plaintiff 
denies  his  Indebtedness  to  the  United 
States,  or  refuses  to  consent  to  the  set¬ 
off.  then  the  Comptroller  General  of  the 
United  States  shall  withhold  payment 
of  such  further  amount  of  such  judgment 
as  in  his  opinion  will  be  sufficient  to 
cover  all  legal  charges  and  costs  in  pros¬ 
ecuting  the  debt  of  the  United  States  to 
final  judgment.  •  •  •  (18  Stat.  481, 

as  amended;  31  U.  S.  C.  227) 

(c)  Legal  action  to  be  taken.  •  •  • 

And  if  such  debt  is  not  already  in  suit, 
it  shall  be  the  duty  of  the  Comptroller 
General  of  the  United  States  to  cause 
legal  proceedings  to  be  immediately 
commenced  to  enforce  the  same,  and  to 
cause  the  same  to  be  prosecuted  to  final 
Judgment  with  all  reasonable  dispatch. 

*  •  *  (18  Stat.  481,  as  amended;  31 

U.  S.  C.  227) 

(d)  Settlement  when  judgment  ren¬ 
dered  against  United  States.  •  •  • 

And  if  in  such  action  judgment  shall  be 
rendered  against  the  United  States,  or 
the  amount  recovered  for  debt  and  costs 
shall  be  less  than  the  amount  so  with- 
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held  as  before  provided,  the  balance  shall 
then  be  paid  over  to  such  plaintiff  by 
such  Comptroller  General  of  the  United 
States  with  6  per  centum  interest  there¬ 
on  for  the  time  it  has  been  withheld 
from  the  plaintiff.  (18  Stat.  481,  as 
amended;  31  U.  S.  C.  227) 

Not*:  The  preceding  four  paragraph*  set 
out  the  whole  of  31  U.  8.  C.  227. 

(e)  Payment  of  compensation  to  be 
withheld  from  person  indebted  to  United 
States.  No  money  shall  be  paid  to  any 
person  for  his  compensation  who  is  in 
arrears  to  the  United  States,  until  he 
has  accounted  for  and  paid  into  the 
Treasury  all  sums  for  which  he  may  be 
liable.  In  all  cases  where  the  pay  or 
salary  of  any  person  is  withheld  in  pur¬ 
suance  of  this  section,  the  General  Ac¬ 
counting  Office,  if  required  to  do  so  by 
the  party,  his  agent  or  attorney,  shall 
report  forthwith  to  the  General  Counsel 
for  the  Department  of  the  Treasury  the 
balance  due;  and  the  General  Counsel 
shall,  within  sixty  days  thereafter,  order 
suit  to  be  commenced  against  such  de¬ 
linquent  and  his  sureties.  (R.  S.  1766, 
as  amended;  5  U.  S.  C.  82) 

(f)  Pay  to  be  withheld  from  employee 
removed  for  cause.  From  and  after  Feb¬ 
ruary  24,  1931,  there  shall  be  no  with¬ 
holding  or  confiscation  of  the  earned  pay, 
salary,  or  emolument  of  any  civil  em¬ 
ployee  of  the  United  States  removed  for 
cause;  Provided,  That  if  at  the  time  of 
such  removal  any  such  employee  is  in¬ 
debted  to  the  United  States  any  salary, 
pay,  or  emolument  accruing  to  such  em¬ 
ployee  coming  within  the  provisions  of 
this  section  shall  be  applied  in  whole  or 
in  part  to  the  satisfaction  of  any  claim 
or  indebtedness  due  to  the  United  States. 
(46  Stat.  1415;  5  U.  S.  C.  46a) 

(g)  When  credit  disallowed  by  General 

Accounting  Office  for  payment  of  com¬ 
pensation.  *  *  *  whenever  upon 

the  statement  of  the  account  of  any  dis¬ 
bursing  officer  of  the  United  States  in  the 
General  Accounting  Office  credit  shall 
have  been  disallowed  for  any  payment  to 
any  person  in  the  executive  branch  of 
the  Government,  otherwise  entitled  to 
compensation  from  the  United  States  or 
from  any  agency  or  instrumentality 
thereof,  such  compensation  of  the  payee 
may  be  withheld  until  full  reimburse¬ 
ment  has  been  accomplished  under  such 
regulations  as  may  be  prescribed  by  the 
head  of  the  department,  branch,  or  in¬ 
dependent  establishment  (including  cor¬ 
porations)  under  which  such  payee  is 
entitled  to  receive  compensation.  •  •  •  • 
(49  Stat.  1374,  as  amended;  5  U.  S.  C. 
46b) 

§  18.56  Application  for  subpoena  of 
witnesses  in  claim  action.  Any  head  of 
a  department  or  bureau  in  which  a  claim 
against  the  United  States  is  properly 
pending  may  apply  to  any  Judge  or  clerk 
of  any  court  of  the  United  States,  in  any 
State,  District,  or  Territory,  to  issue  a 
subpoena  for  a  witness  being  within  the 
Jurisdiction  of  such  court,  to  appear  at  a 
time  and  place  in  the  subpoena  stated, 
before  any  officer  authorized  to  take  dep¬ 
ositions  to  be  used  in  the  courts  of  the 
United  States,  there  to  give  full  and  true 
answers  to  such  written  Interrogatories 
and  cross-interrogatories  as  may  be  sub- 
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mitted  with  the  application,  or  to  be 
orally  examined  and  cross-examined 
upon  the  subject  of  such  claim.  (R.  8. 
184;  5  U.  S.  C.  94) 

Not*:  See  8  U.  8.  C.  95  as  to  fees  to  wit¬ 
nesses;  5  U.  8.  C.  96  as  to  penalty  for  witness 
refusing  to  attend  in  response  to  subpoena; 
and  |  130.21  and  18  U.  8.  C.  285  as  to  pen¬ 
alties  for  presenting  false  claims,  etc.  These 
provisions  apply  to  claims  arising  in  connec¬ 
tion  with  the  departmental  service. 

§  18.57  Jurisdiction  of  Court  of  Claims. 
(a)  The  Court  of  Claims  shall  have  Juris¬ 
diction  to  render  Judgment  upon  any 
claim  against  the  United  States: 

(1)  Founded  upon  the  Constitution;  or 

(2)  Founded  upon  any  act  of  Congress; 
or 

(3)  Founded  upon  any  regulation  of 
an  executive  department;  or 

(4)  Founded  upon  any  express  or  im¬ 
plied  contract  with  the  United  States;  or 

(5)  For  liquidated  or  unliquidated 
damages  in  cases  not  sounding  in  tort. 
(62  Stat.  940;  28  U.  S.  C.  1491) 

The  Court  of  Claims  shall  have  Juris¬ 
diction  to  render  judgment  upon  any 
claim  by  a  disbursing  officer  of  the  United 
States  or  by  his  administrator  or  execu¬ 
tor  for  relief  from  responsibility  for  loss, 
in  line  of  duty,  of  Government  funds, 
vouchers,  records  or  other  papers  in  his 
charge.  (62  Stat.  941;  28  U.  S.  C.  1496) 

The  Court  of  Claims  shall  have  juris¬ 
diction  to  render  judgment  upon  any  set¬ 
off  or  demand  by  the  United  States 
against  any  plaintiff  in  such  court.  (62 
Stat.  942;  28  U.  S.  C.  1503) 

The  Court  of  Claims  shall  not  have 
Jurisdiction  of  any  claim  for  a  pension. 
(62  Stat.  942;  28  U.  S.  C.  1501) 

(b)  The  Court  of  Claims  shall  have 
Jurisdiction  to  review7  by  appeal  final 
judgments  in  the  district  courts  in  civil 
actions  based  on  tort  claims  brought 
under  §  18.60  (a)  if  the  notice  of  appeal 
filed  in  the  district  court  has  affixed 
thereto  the  written  consent  on  behalf 
of  all  the  appellees  that  the  appeal  be 
taken  to  the  Court  of  Claims.  (62  Stat. 
942;  28  U.  S.  C.  1504) 

§  18.58  Departmental  claims  or  other 
matters  referred  to  Court  of  Claims.  The 
Court  of  Claims  shall  have  jurisdiction 
to  report  to  the  head  of  any  executive 
department  on  any  claim  or  matter  in¬ 
volving  controverted  questions  of  law  or 
fact  and  referred  by  him  to  such  court, 
and  to  render  Judgment  if  the  claim  or 
matter  referred  is  one  over  which  the 
court  has  Jurisdiction  under  other  acts 
of  Congress.  (62  Stat.  941;  28  U.  S.  C. 
1493) 

A  claim  or  matter  referred  to  the  Court 
of  Claims  by  the  head  of  an  executive 
department  shall  be  proceeded  with  as 
are  other  cases  pending  in  such  court, 
under  its  rules. 

The  court  shall  report  its  findings  of 
fact  and  conclusions  of  law  to  the  head 
of  the  department  who  referred  the 
claim  or  matter. 

The  Secretary  of  the  Treasury  may, 
upon  the  certificate  of  the  Comptroller 
General  of  the  United  States,  direct  any 
claim  or  matter,  of  which,  by  reason  of 
tlte  subject  matter  or  character,  the 
Court  of  Claims  might  take  Jurisdiction 
on  the  voluntary  action  of  the  claim¬ 
ant,  to  be  transmitted,  with  all  the 
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vouchers,  papers,  documents,  and  proofs 
pertaining  thereto,  to  such  court  for  trial 
and  adjudication.  (62  Stat.  977;  28 
U.  S.  C.  2510) 

§  18.59  Settlement  of  accounts  in 
Court  of  Claims.  The  Court  of  Claims 
shall  have  jurisdiction  to  determine  the 
amount,  if  any,  due  the  United  States  by 
reason  of  any  unsettled  account  of  any 
officer  or  agent  of,  or  contractor  with, 
the  United  States,  or  a  guarantor,  surety 
or  personal  representative  of  any  such 
officer,  agent  or  contractor,  where: 

(a)  Claimant  or  the  person  he  repre¬ 
sents  has  applied  to  the  proper  depart¬ 
ment  of  the  Government  for  settlement 
of  the  account; 

(b)  Three  years  have  elapsed  from  the 
date  of  such  application  without  settle¬ 
ment;  and 

(c)  No  suit  upon  the  same  has  been 
brought  by  the  United  States.  (62  Stat. 
941:  28  U.  S.  C.  1494) 

Notice  of  suit  under  paragraph  (c)  of 
this  section  shall  be  given  to  the  Attorney 
General  and  to  the  head  of  the  depart¬ 
ment  requested  to  settle  the  account  in 
question. 

The  judgment  of  the  Court  of  Claims 
in  such  suit,  or  of  the  Supreme  Court 
upon  review,  shall  be  conclusive  upon 
the  parties,  and  payment  of  the  amount 
found  due  shall  discharge  the  obligation. 

A  right  of  action  shall  accrue  to  the 
United  States  upon  the  judgment,  but 
such  right  and  any  right  of  action  on  the 
original  indebtedness  shall  be  barred  un¬ 
less  an  action  thereon  is  brought  within 
three  years  after  judgment.  (62  Stat. 
977;  28  U.  S.  C.  2511) 

§  18.60  Jurisdiction  of  district  courts 
in  cases  of  claims,  (a)  The  district 
courts  shall  have  original  jurisdic¬ 
tion,  concurrent  with  the  Court  of 
Claims,  of:  •  •  • 

Any  other  civil  action  or  claim  against 
the  United  States,  not  exceeding  $10,000 
in  amount,  founded  either  upon  the  Con¬ 
stitution.  or  any  act  of  Congress,  or  any 
regulation  of  an  executive  department, 
or  upon  any  express  or  implied  contract 
with  the  United  States,  or  for  liquidated 
or  unliquidated  damages  in  cases  not 
sounding  in  tort. 

Subject  to  the  provisions  of  chapter 
173  of  this  title,  the  district  courts,  to¬ 
gether  with  the  District  Court  for  the 
Territory  of  Alaska,  the  United  States 
District  Court  for  the  District  of  the 
Canal  Zone  and  the  District  Court  of  the 
Virgin  Islands,  shall  have  exclusive  juris¬ 
diction  of  civil  actions  on  claims  against 
the  United  States,  for  money  damages, 
for  injury  or  loss  of  property,  or  personal 
injury  pr  death  caused  by  the  negligent 
or  wrongful  act  or  omission  of  any  em¬ 
ployee  of  the  Government  while  acting 
within  the  scope  of  his  office  or  employ¬ 
ment,  under  circumstances  where  the 
United  States,  if  a  private  person,  would 
be  liable  to  the  claimant  in  accordance 
with  the  law  of  the  place  where  the  act 
or  omission  occurred. 

The  jurisdiction  conferred  by  this  sec¬ 
tion  includes  jurisdiction  of  any  set-off, 
counterclaim,  or  other  claim  or  demand 
whatever  on  the  part  of  the  United 
States  against  any  plaintiff  commencing 
an  action  under  this  section. 


The  district  courts  shall  not  have  Ju¬ 
risdiction  under  this  section  of: 

(1)  Any  civil  action  or  claim  for  a 
pension ; 

(2)  Any  civil  action  to  recover  fees, 
salary,  or  compensation  for  official  serv¬ 
ices  of  officers  of  the  United  States.  (62 
Stat.  933;  28  U.  S.  C.  1346) 

(b)  Any  action  against  the  United 
States  under  paragraph  (a)  of  this  sec¬ 
tion  shall  be  tried  by  the  court  without 
a  jury.  (62  Stat.  971;  28  U.  S.  C.  2402) 

(c)  The  courts  of  appeals  shall  have 
jurisdiction  of  appeals  from  all  final  de¬ 
cisions  of  the  district  courts  of  the  United 
States,  the  District  Court  for  the  Terri¬ 
tory  of  Alaska,  the  United  States  District 
Court  for  the  District  of  the  Canal  Zone, 
and  the  District  Court  of  the  Virgin 
Islands,  except  where  a  direct  review  may 
be  had  in  the  Supreme  Court.  (62  Stat. 
929;  28  U.  S.  C.  1291) 

§  18.61  United  States  as  defendant. 

(a)  Any  civil  action  against  the  United 
States  under  §  18.60  (a)  may  be  prose¬ 
cuted  only  in  the  judicial  district  where 
the  plaintiff  resides. 

(b)  Any  civil  action  on  a  tort  claim 
against  the  United  States  under  §  18.60 
(a)  may  be  prosecuted  only  in  the  judi¬ 
cial  district  -where  the  plaintiff  resides  or 
wherein  the  act  or  omission  complained 
of  occurred.  (62  Stat.  937;  28  U.  S.  C. 
1402) 

§  18.62  Time  limitation  on  claijns  and 
demands,  (a)  Every  claim  or  demand 
(except  a  claim  or  demand  by  any  State, 
Territory,  possession  or  the  District  of 
Columbia)  against  the  United  States  cog¬ 
nizable  by  the  General  Accounting  Of¬ 
fice  under  §  18.5  and  31  U.  S.  C.  236  shall 
be  forever  barred  unless  such  claim,  bear¬ 
ing  the  signature  and  address  of  the 
claimant  or  of  an  authorized  agent  or 
attorney,  shall  be  received  in  said  office 
within  ten  full  years  after  the  date  such 
claim  first  accrued:  Provided,  That 
when  a  claim  of  any  person  serving  in 
the  military  or  naval  forces  of  the  United 
States  accrues  in  time  of  war,  or  when 
war  intervenes  within  five  years  after  its 
'accrual,  such  claim  may  be  presented 
within  five  years  after  peace  is  estab¬ 
lished. 

(b)  Whenever  any  claim  barred  by 
paragraph  (a)  of  this  section  shall  be 
received  in  the  General  Accounting  Of¬ 
fice.  it  shall  be  returned  to  the  claimant, 
with  a  copy  of  this  section,  and  such  ac¬ 
tion  shall  be  a  complete  response  with¬ 
out  further  communication.  (Secs.  1 
and  2,  54  Stat.  1061;  31  U.  S.  C.  71a) 
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24.7  When  duties  of  postmaster  assumed 
before  appointment  of  postmaster 
or  acting  .postmaster. 

Authority:  §5  24.1  to  24.7  (except  for 
authority  cited  In  text),  issued  under  R.  S. 
161,  306.  secs.  304,  300,  42  Stat.  24.  25;  5 
U.  S.  C.  22,  360. 

establishment  and  discontinuance  of 
post  offices 

§  24.1  Post  offices — (a)  Establish¬ 
ment.  The  Postmaster  General  shall 
establish  post  offices  at  all  such  places  on 
post  roads  established  by  law  as  he  may 
deem  expedient,  and  he  shall  promptly 
certify  such  establishment  to  the  General 
Accounting  Office.  (R.  S.  3829,  as 
amended;  39  U.  S.  C.  1) 

(b)  Conducted  without  authority. 
Whoever,  without  authority  from  the 
Postmaster  General,  sets  up  or  professes 
to  keep  any  office  or  place  of  business 
bearing  the  sign,  name,  or  title  of  post 
office,  shall  be  fined  not  more  than  $500. 
(62  Stat.  785;  18  U.  S.  C.  1729) 

§  24.2  Establishment  of  branches  and 
stations — (a)  Authorization.  The  Post¬ 
master  General,  when  the  public  conven¬ 
ience  requires  it,  may  establish  within 
any  post-office  delivery  one  or  more 
branch  offices  Tstations  or  substations] 
for  the  receipt  and  delivery  of  mail  mat¬ 
ter  and  the  sale  of  stamps  and  envelopes; 
and  he  shall  prescribe  the  rules  and  reg¬ 
ulations  for  the  government  thereof.  But 
no  letter  shall  be  sent  for  delivery  to  any 
branch  office  contrary  to  the  request  of 
the  party  to  whom  it  is  addressed.  (R.  S. 
3871;  39  U.  S.  C.  158) 

(b)  Limitations.  No  station,  substa¬ 
tion,  or  branch  post  office  shall  be  estab¬ 
lished  beyond  the  corporate  limits  or 
boundaries  of  any  eity  or  town  which  the 
principal  office  to  which  such  station, 
substation,  or  branch  office  is  attached  is 
located,  except  in  cases  of  villages,  towns, 
or  cities  of  fifteen  hundred  or  more  in¬ 
habitants  not  distant  more  than  five 
miles  as  near  as  may  be  from  the  outer 
boundary  or  limits  of  such  city  or  town  in 
which  the  principal  office  is  located. 
(29  Stat.  313;  39  U.  S.  C.  160) 

(c)  Contract  stations.  The  Postmaster 
General  may  enter  into  contracts  for  the 
conduct  of  contract  stations  for  a  term 
not  exceeding  two  years.  (Sec.  15,  39 
Stat.  163;  39  U.  S.  C.  161) 

(d)  In  Hawaii,  Puerto  Rico,  and  Virgin 
Islands.  The  Postmaster  General  shall 
establish  in  the  islands  of  Hawaii,  in 
Puerto  Rico,  and  the  Virgin  Islands  under 
appropriate  regulations  to  be  prescribed 
by  him,  such  branch  offices,  nonaccount¬ 
ing  offices,  or  stations  of  Honolulu,  San 
Juan,  and  Charlotte  Amalie,  respectively, 
as  in  his  judgment  may  be  necessary  to 
improve  the  service  and  as  may  be  re¬ 
quired  for  the  convenience  of  the  public: 
Provided,  however,  That  such  branches, 
nonaccounting  offices,  and  stations  shall 
be  conducted  under  the  name  of  the  ex¬ 
isting  post  offices  affected  so  as  to  main¬ 
tain  the  identity  of  the  offices  concerned. 
(41  Stat.  323,  as  amended;  39  U.  S.  C. 
159) 

(e)  Service  for  United  Nations  head¬ 
quarters  district.  The  appropriate 
American  authorities  will  exercise,  to  the 
extent  requested  by  the  Secretary-Gen- 
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eral  of  the  United  Nations,  the  powers 
which  they  possess  with  respect  to  the 
supplying  of  public  services  to  Insure  the 
headquarters  district  of  the  United  Na¬ 
tions  shall  be  supplied  on  equitable  terms 
with  the  necessary  public  services,  in¬ 
cluding  post.  In  case  of  any  interrup¬ 
tion  or  threatened  interruption  of  any 
fuch  services,  the  appropriate  American 
authorities  will  consider  the  needs  of  the 
United  Nations  as  being  of  equal  impor¬ 
tance  with  the  similar  needs  of  essential 
agencies  of  the  Government  of  the 
United  States,  and  will  take  steps  accord¬ 
ingly,  to  insure  that  the  work  of  the 
United  Nations  is  not  prejudiced.  (Sec. 
17  (a)  Agreement  Between  the  United 
Nations  and  the  United  States  of  Amer¬ 
ica,  Regarding  the  Headquarters  of  the 
United  Nations,  confirmed  by  sec.  1,  Pub¬ 
lic  Law  357,  80th  Congress.) 

§  24.3  Characteristics  of  tranches 
and  stations— (a)  "Station  designation. 
Post  office  units  located  within  the  cor¬ 
porate  limits  of  the  municipality  In 
which  the  post  office  to  which  they  are 
attached  is  situated,  shall  be  known  as 
stations  and  designated  by  numbers,  let¬ 
ters,  or  local  names.  When  deemed  nec¬ 
essary,  numbered  stations  may  also  be 
located  outside  the  corporate  limits. 

(b)  Branch  designation.  Post  office 
units  located  outside  the  corporate  limits 
of  the  municipality  in  which  the  post 
office  to  which  they  are  attached  is  situ¬ 
ated,  shall  be  known  as  branches  and 
designated  by  local  names  only,  and  the 
name  of  every  such  branch  post  office 
shall  be  separately  entered  in  its  alpha¬ 
betical  order  In  the  list  of  post  offices  in 
the  Official  Postal  Guide. 

(c)  Classes  of  stations  and  branches. 
Stations  and  branch  post  offices  shall  be 
divided  into  the  following  classes: 

(1)  Classified.  “Classified,”  those  in 
charge  of  classified  employees  and  oc¬ 
cupying  quarters  provided  by  the  Gov¬ 
ernment. 

(2)  Contract.  “Contract,”  those  usu¬ 
ally  located  in  drug  stores  or  other  places 
of  business  and  operated  under  contract 
by  persons  not  In  the  classified  service 
who  are  required  to  furnish  quarters 
and  equipment,  heat,  light,  and  the 
necessary  clerical  assistance.  Where  the 
needs  of  the  service  require,  contract 
stations  may  be  established  in  Govern¬ 
ment  buildings  provided  the  required 
space  and  equipment  is  furnished  by  the 
proper  Federal  authority,  and  the  con¬ 
tractor  receives  no  salary,  pay,  or  emolu¬ 
ment  from  any  department  or  office  of 
the  Government  and  provided  that  the 
rate  of  compensation  will  take  into  con¬ 
sideration  the  fact  that  the  contractor 
is  not  required  to  furnish  space  or  equip¬ 
ment. 

(3)  Independent.  Stations  and 
branch  post  offices  are  “independent” 
when  designated  as  such  for  the  receipt 
and  dispatch  of  registered  mail  direct, 
without  passing  through  the  office  to 
which  they  are  attached. 

(d)  Facilities.  All  stations  and  branch 
Post  offices  shall  transact  money-order 
and  registry  business  and  shall  sell  post¬ 
age  supplies  except  where  the  purpose  of 
the  establishment  of  the  station  or 
branch  is  such  as  not  to  require  these 


facilities,  and  when  specially  designated, 
shall  transact  postal -savings  business. 

S  24.4  Change  of  name  of  post  office. 
Names  of  post  offices  shall  be  changed 
only  by  order  of  the  Postmaster  General. 

§  24.5  Discontinuance  of  post  office — 

(a)  Certification  to  General  Accounting 
Office.  The  Postmaster  General  may 
discontinue  any  post  office  where  the 
safety  and  security  of  the  Postal  Service 
and  revenues  are  endangered  from  any 
cause  whatever,  or  where  the  efficiency 
of  the  service  requires  such  discontinu¬ 
ance,  and  he  shall  promptly  certify  such 
discontinuance  to  the  General  Account¬ 
ing  Office.  (R.  S.  3864,  as  amended; 
39  U.  S.  C.  2) 

(b)  At  county  seat.  No  post  office  es¬ 
tablished  at  any  county  seat  shall  be 
abolished  or  discontinued  by  reason  of 
any  consolidation  of  post  offices  made  by 
the  Postmaster  General.  This  provision 
shall  not  apply  to  the  city  of  Cambridge, 
Massachusetts,  or  to  Towson,  Maryland, 
or  to  Clayton,  Saint  Louis  County.  Mis¬ 
souri.  (29  Stat.  313,  as  amended;  39 
U.  S.  C.  3) 

• 

8  24.6  Summer  and  winter  resort  post 
offices — (a)  Continuance.  Post  offices  at 
summer  resorts  and  winter  resorts  shall 
be  continued  as  offices,  although  no  mail 
is  received  or  dispatched  during  certain 
seasons. 

ACTING  POSTMASTERS 

8  24.7  When  duties  of  postmaster 
assumed  before  appointment  of  post - 
master  or  acting  postmaster.  A  person 
who  assumes  charge  of  a  third-  or 
fourth-class  office  during  a  vacancy  in 
the  office  of  postmaster  and  before  ap¬ 
pointment  of  a  postmaster  or  acting 
postmaster  is  not  bonded  and  is  merely 
acting  for  the  postmaster,  who  is  re¬ 
sponsible  under  his  bond  for  the  con¬ 
duct  of  the  office  until  his  successor  has 
been  duly  appointed  and  has  taken  pos¬ 
session  of  the  office.  The  accounts  ren¬ 
dered  during  the  services  of  such  person 
should  be  signed  in  the  name  of  the  for¬ 
mer  postmaster  by  the  person  acting  in 
his  stead,  as  "A.  B.  postmaster,  deceased 
(or  removed,  resigned,  as  the  case  may 
be),  by  (name  of  person  conducting  the 
office).”  The  compensation  as  post¬ 
master  may  be  withheld  by  such  person 
from  the  receipts  of  the  office.  Where 
the  receipts  of  the  office  are  insufficient 
to  pay  the  compensation  of  the  person 
who  assumed  charge  during  the  vacancy, 
the  amount  payable  as  compensation 
should  be  obtained  through  a  written 
claim  to  the  Postal  Accounts  Division  of 
the  General  Accounting  Office  over  the 
signature  of  the  person  entitled  to  pay¬ 
ment. 


Part  25 — General  Provisions  Relating 
to  Post  Offices 

Sec. 

25.1  Post  offices  to  be  open  as  directed  by 

Postmaster  General. 

25.2  Change  ot  site  of  post  office. 

25.3  Care  of  post  offices. 

25.4  Display  of  advertisements  in  post  of¬ 

fices. 

25.5  Poet  office  hours. 

25.6  Sunday  service. 

25.7  Holidays. 

25.11  Extraneous  activities  by  postmaster. 


Sec. 

25.18  Pension  vouchers. 

25.14  Postmasters  to  give  personal  attention 
to  offices. 

25.17  Employment  of  clerks  by  postmasters 
at  fourth-class  offices. 

Authority:  55  25.1  to  25.17  (except  for 
authority  cited  in  text),  issued  under  R.  S. 
161,  396,  secs.  304.  309,  42  Stat.  24.  25;  5 
U.  S.  C.  22.  369. 

8  25.1  Post  offices  to  be  open  as 
directed  by  Postmaster  General.  Every 
postmaster  shall  keep  an  office  in  which 
qne  or  more  persons  shall  be  on  duty 
during  such  hours  of  each  day  as  the 
Postmaster  General  may  direct,  for  the 
purpose  of  receiving,  delivering,  making 
up.  and  forwarding  all  mail  matter  re¬ 
ceived  thereat.  (R.  S.  3839;  39  U.  S.  C.  4) 

8  25  2  Change  of  site  of  post  office — 
(a)  Application  for  authority.  Applica¬ 
tion  for  authority  to  change  the  site  or 
location  of  a  post  office  shall  be  made  to 
the  Fourth  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Post  Office  Quarters, 
when  the  office  is  of  the  first,  second,  or 
third  class,  and  to  the  First  Assistant 
Postmaster  General,  Division  of  Post¬ 
masters,  when  of  the  fourth  class.  The 
site  of  an  office  should  not  be  changed 
without  authority.  If  it  is  so  changed, 
the  postmaster  shall  be  required  to  pro¬ 
vide  for.  the  exchange  and  carrying  of 
the  mails  without  additional  expense  to 
the  Post  Office  Department. 

(b)  Particulars  required  with  appli¬ 
cation.  The  postmaster  shall  state  in 
his  application  the  distance  and  direc¬ 
tion  of  the  proposed  new  site  from  the 
one  occupied,  and  whether  the  cost  of 
transportation  of  mails  will  be  increased 
or  decreased,  and  shall  furnish  a  map 
or  diagram  of  the  city,  town,  or  village, 
showing  the  present  and  proposed  loca¬ 
tions  with  respect  to  the  principal  places 
of  business,  and  at  a  fourth-class  post 
office,  if  the  distance  is  one-fourth  of  a 
mile  or  more,  shall  furnish  a  petition 
signed  by  a  majority  of  the  patrons  of 
his  office  that  the  change  is  satisfactory 
to  them.  In  the  case  of  first,  second,  and 
third  class  post  offices  the  postmaster 
shall  also  forward  a  diagram  of  the  pres¬ 
ent  and  proposed  quarters  upon  which 
is  accurately  indicated  the  dimensions 
of  each  and  the  space  therein  to  be  used 
for  post  office  purposes  exclusively.  At 
such  offices  the  postmasters  shall  also 
state  the  amount  that  will  be  required 
for  rent  and  for  light  and  fuel  per  year 
for  the  proposed  new  quarters.  Where 
post  offices  are  located  on  railroads  the 
application  shall  show  the  distance  be¬ 
tween  the  proposed  site  and  the  railroad 
station  by  the  nearest  route  open  to  pub¬ 
lic  travel,  ^md  shall  state  whether  mails 
are  handled  by  railroad  employees  or  a 
department  mail  messenger. 

(c)  Railway  Mail  Service  to  be  advised. 
Postmasters  at  post  offices  located  on 
railroads  shaH  also  advise  the  general 
superintendent.  Railway  Mail  Service, 
in  advance  of  a  change  in  site  of  the 
office,  giving  the  distance  between  the 
railroad  station  and  the  new  site,  and 
stating  whether  mails  are  handled  be¬ 
tween  post  office  and  station  by  em¬ 
ployees  of  the  railroad  or  of  the  Post 
Office  Department.  Where  mails  are 
handled  by  railroad  employees  the  local 
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railroad  agent  or  other  representative 
shall  also  be  advised  before  change  of 
site  Is  made. 

§  25.3  Care  of  post  offices,  (a)  Post 
offices  shall  not  be  allowed  to  become  re¬ 
sorts  for  loungers  or  disorderly  persons, 
or  the  scene  of  disputes  or  controversies. 
Smoking  may  be  prohibited  in  the  lob¬ 
bies.  Whenever  necessary,  postmasters 
should  call  on  the  civil  authorities  to 
preserve  order,  and  if  they  refuse  or  fail 
to  do  so,  the  office  may  be  closed. 

(b)  Post  offices  shall  be  kept  at  all 
times  in  a  clean  and  orderly  condition. 

(c)  No  post  office,  or  branch,  or  sta¬ 
tion  of  any  post  office  shall  be  located 
In  a  room  where  intoxicating  liquor  is 
sold  to  be  consumed  on  the  premises  or 
in  any  room  directly  connected  there¬ 
with. 

§  25.4  Display  of  advertisements  in 
post  offices — (a)  Prohibitions.  Adver¬ 
tisements,  circulars,  placards,  handbills, 
cards,  or  notices  relating  to  any  private 
business,  and  pictures,  cartoons,  or  other 
documents  of  a  political  character,  or 
concerning  any  election,  or  designed  to 
influence  an  election  in  favor  of  any  can¬ 
didate,  shall  not  be  placed  upon  the  walls 
or  elsewhere,  for  public  exhibition,  with¬ 
in  post  offices  or  the  lobbies  thereof,  or 
on  any  portion  of  the  post  office  premises. 

(b)  Bulletin  board  for  official  notices. 
Postmasters  may,  for  the  convenience  of 
the  public,  allow  bulletin  boards  to  be 
placed  in  the  post  office,  or  may  set  apart 
some  convenient  place  where  notices  of 
public  assemblies,  judicial  sales,  and 
other  like  announcements,  whether 
printed  or  written,  may  be  displayed;  but 
these  privileges  shall  be  afforded  without 
discrimination  as  to  party  or  sect. 

(c)  Posting  of  weather  reports.  Post¬ 
masters  shall  post  in  a  conspicuous  place 
Weather  Bureau  reports  received  at  their 
offices.  (See  5§  34.17  and  90.0.) 

(d)  Bulletin  boards  in  employee  swing 
rooms.  Postmasters  may  permit  bulletin 
boards  to  be  placed  in  the  employees’ 
swing  rooms  on  which  may  be  posted 
notices  unobjectionable  to  the  postmas¬ 
ter  relating  to  the  activities  of  employees’ 
organizations,  and  such  boards  shall  be 
equally  available  to  all  organizations. 
Such  boards  shall  be  erected  according 
to  specifications  prepared  by  the  post¬ 
master,  the  expense  thereof  to  be  borne 
by  the  interested  employees  or  organiza¬ 
tions  of  employees. 

(e)  Restrictions  of  postings  in  work¬ 
rooms  and  lobbies.  The  bulletin  boards 
in  the  post-office  workrooms  and  lobbies 
shall,  except  as  stated  in  paragraph  (b) 
of  this  section,  be  used  only  for  th£  dis¬ 
play  of  official  notices,  and  no  notices 
such  as  described  in  paragraph  id)  of 
this  section  shall  be  posted  thereon. 

§  25.5  Post  office  hours — (a)  On  busi¬ 
ness  days.  Post  offices  shall  maintain 
window  service  for  the  delivery  of  mail 
and  the  sale  of  stamps  every  business  day 
during  the  hours  when  the  principal 
business  houses  are  open.  Any  postmas¬ 
ters  desiring  specific  instructiops  as  to 
general-delivery  and  stamp-window 
hours  should  write  to  the  First  Assistant 
Postmaster  General,  stating  the  time  of 
arrival  and  departure  of  mails  and  the 


hours  observed  by  the  principal  business 
houses. 

(b)  Registry  service.  Offices  of  the  first 
class  and  classified  stations  and  branches 
thereof  shall  maintain  window  service 
for  the  registration  of  mail  and  the  de¬ 
livery  of  registered  mail  until  6  p.  m.,  and 
offices  of  other  classes  shall  maintain 
such  service  during  the  hours  observed 
by  the  principal  business  houses. 

(c)  Money -order  service — (1)  At  fir  st¬ 
and  second-class  offices.  Post  offices  of 
the  first  class  shall  maintain  window 
service  for  the  transaction  of  money- 
order  business  with  the  public  from  9 
a.  m.  to  5  p.  m.;  offices  of  the  second  class 
from  8  a.  m.  to  6  p.  m.;  and  stations  and 
branches  of  offices  of  the  first  and  sec¬ 
ond  class  from  8  a.  m.  to  6  p.  m.  Addi¬ 
tional  time  shall  be  allowed  by  the  post¬ 
master  if  necessary. 

(2)  At  third-  and  fourth-class  offices. 
Third-  and  fourth-class  offices  shall 
maintain  window  service  for  money- 
order  business  with  the  public  during 
the  hours  observed  for  the  transaction 
of  postal  business;  and,  as  a  general  rule, 
window  service  for  the  transaction  of 
money-order  business  shall  be  main¬ 
tained  during  the  period  postage  stamps 
and  stamped  paper  are  sold. 

(d)  Postal-saving  service.  Every  post 
office  designated  as  a  postal-savings  de¬ 
positary  shall  remain  open  for  the  re¬ 
ceipt  and  withdrawal  of  deposits  every 
week  day  during  the  hours  prescribed 
for  the  transaction  of  money-order  busi¬ 
ness  and  at  such  other  times  as  the  busi¬ 
ness  of  the  office  may  require  or  as  the 
Postmaster  General  shall  direct. 

(e)  Window  service  during  distribu¬ 
tion  of  mails.  Service  to  the  public  at 
post-office  windows  shall  not  be  suspend¬ 
ed  on  account  of  the  distribution  of  mails 
during  the  regular  hours  of  service  at 
such  windows  if  the  clerical  force  is  suf¬ 
ficient  to  attend  to  both  distribution  and 
delivery  at  the  same  time. 

(f)  Authority  required  for  closing. 
Post  offices  shall  not  be  closed  during 
business  hours  unless  special  authority 
has  been  obtained  from  the  First  As¬ 
sistant  Postmaster  General. 

(g)  Night  service.  Postmasters  shall 
not  maintain  night  service,  either  at  the 
main  office  or  stations,  where  such  serv¬ 
ice  involves  any  additional  expense, 
without  authority  from  the  First  As¬ 
sistant  Postmaster  General. 

(h)  Lobbies  open.  Lobbies  of  post  of¬ 
fices  may  remain  open  at  the  postmas¬ 
ter’s  discretion  when  no  one  is  on  duty 
if  the  screen  work  extends  to  the  ceiling 
and  if  all  doors,  windows,  and  wickets 
connecting  the  lobby  with  the  working 
portion  of  the  office  are  securely  locked 
and  police  protection  is  adequate. 

§  25.6  Sunday  service — (a)  At  first- 
and  second-class  offices — (1)  Limitation. 
Post  offices  of  the  first  and  second  classes 
shall  not  be  open  on  Sundays  for  the  pur¬ 
pose  of  delivering  mail  to  the  general 
public,  but  this  provision  shall  not  pre¬ 
vent  the  prompt  delivery  of  special-de¬ 
livery  mail.  (Sec.  1,  37  Stat.  543;  39 
U.  S.  C.  5) 

(2)  Clerks  and  carriers  on  duty.  Post¬ 
masters  at  first-  and  second-class  post 
offices  shall  not  require  more  clerks  and 


carriers  to  be  on  duty  on  Sundays  than 
are  requisite  to  collect  and  prepare  mail 
for  dispatch  and  to  make  such  distribu¬ 
tion  of  incoming  mail  as  is  necessary  to 
meet  the  requirements  of  the  law  as  to 
special-delivery  mail  and  to  perform  such 
distribution  as  may  be  necessary  to  pre¬ 
vent  congestion  or  an  accumulation  of 
mail  that  would  prevent  prompt  deliver¬ 
ies  on  Monday.  Renters  of  lock  boxes 
may  be  permitted  to  obtain  on  Sundays 
such  mail  as  may  be  distributed  into 
their  boxes  during  the  process  of  neces¬ 
sary  distribution. 

(3)  Lobbies  open.  When  the  distribu¬ 
tion  of  mail  to  lock  boxes  is  necessary 
lobbies  may  be  left  open  for  such  length 
of  time  thereafter  as  is  safe  and  expedi¬ 
ent. 

(b)  At  third-  and  fourth-class  offices — 
(1)  Limitation.  At  third-  and  fourth- 
class  post  offices  it  is  not  necessary  for 
the  postmaster  or  any  clerks  to*be  offi¬ 
cially  employed  on  Sundays  unless  mail 
arrives  during  the  time  between  the  Sat¬ 
urday  closing  hour  and  6  p.  m.  Sunday. 
If  such  mail  does  arrive  and  the  public 
convenience  requires  its  delivery  on  Sun¬ 
days,  window  service  may  be  accorded  the 
public  not  more  than  once  nor  for  more 
than  1  hour,  and  the  time  of  such  serv¬ 
ice  to  patrons  shall  not  be  during  that  of 
church  service. 

(2)  Special  delivery  and  certain  op¬ 
tional  service.  Special-delivery  mail  at 
third-  and  fourth-class  post  offices  shall 
be  delivered  on  Sunday  if  such  mail  ar¬ 
rives  between  the  closing  hour  on  Satur¬ 
day  and  6  p.  m.  on  Sunday.  If  window 
service  is  accorded  the  public  at  such  an 
office  on  Sunday,  the  sale  of  postage 
stamps,  the  registration  of  mail,  the  de¬ 
livery  of  registered  mail  and  the  issuance 
and  payment  of  money  orders  is  left  to 
the  option  of  the  postmaster. 

§  25.7  Holidays — (a)  Days  designated 
as.  *  *  *  holidays  tin  the  Postal 

Service]  shall  be  New  Year’s  Day  (Jan¬ 
uary  1) ;  Washington’s  Birthday  (Febru¬ 
ary  22);  Memorial  Day  (May  30);  In¬ 
dependence  Day  (July  4) ;  the  first  Mon¬ 
day  in  September,  known  as  Labor  Day; 
Armistice  Day  (November  11);  Thanks¬ 
giving  Day  (fourth  Thursday  of  Novem¬ 
ber)  ;  and  Christmas  (December  25). 
All  days,  other  than  the  holidays  enu¬ 
merated  herein,  Set  aside  by  the  Presi¬ 
dent  of  the  United  States  as  holidays  to 
be  observed  by  the  other  departments  of 
the  Government  throughout  the  United 
States  shall  be  construed  as  applicable 
to  the  Postal  Service  in  the  same  man¬ 
ner  and  to  the  same  extent  as  the  execu- 
•  tive  departments.  (E.  O.  9636,  October 
3,  1945,  28  Stat.  96,  Sec.  1,  39  Stat.  416. 
as  amended,  52  Stat.  351,  55  Stat.  862; 
5  U.  S.  C.  87,  87a,  87b,  39  U.  S.  C.  119) 

(b)  Service  on.  On  the  holidays 
specified  above,  post  offices  shall  render 
window  service  such  length  of  time  as 
may  be  necessary  to  meet  the  reasonable 
postal  requirements  of  the  public.  Mails 
shall  be  made  up  and  dispatched  on  such 
holidays  as  on  other  weekdays. 

(c)  When  fall  on  Sunday.  When 
any  of  the  holidays  mentioned  in  the 
first  paragraph  falls  on  Sunday,  the  fol¬ 
lowing  Monday  shall  be  observed. 

Note:  See  21  Comp.  Gen.  901. 
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5  25.11  Extraneous  activities  by  post¬ 
master — (a)  Advertising.  Postmasters 
shall  not  use  their  official  signatures  for 
advertising  purposes,  or  stamp  their  own 
or  any  other  advertisement  upon  mall 
matter  passing  through  th^ir  offices. 

(b)  Testimonials.  No  postmaster  or 
other  postal  officer  or  employee  In  his 
official  capacity  shall,  without  special 
authority  from  the  Postmaster  General, 
give  any  indorsement  to  a  private  enter¬ 
prise  or  business  institution;  and  no 
postmaster  shall  give  official  indorse¬ 
ments  of  patrons  of  his  office,  or  testi¬ 
monials,  or  guaranties  as  to  their  hon¬ 
esty,  reliability,  etc. 

(c)  Lottery  agent.  Postmasters  and 
other  employees  in  the  Postal  Service 
shall  not  act  as  agents  for  any  lottery 
or  send  or  deliver  any  mail  matter  relat¬ 
ing  thereto. 

(d)  Other  business  at  offices  of  fourth 
class.  Postmasters  at  post  offices  of  the 
fourth  class  may  transact  other  business 
in  the  same  room  in  which  the  post  office 
is  located;  but  such  business  shall  be  kept 
separate  and  distinct  from  that  of  the 
post  office. 

8  25.13  Pension  vouchers — (a)  Ad¬ 
ministration  of  oath — (1)  General.  All 
United  States  officers  on  March  1,  1889, 
authorized  to  administer  oaths  are  here¬ 
by  required  and  directed  to  administer 
any  and  all  oaths  required  to  be  made 
by  pensioners  and  their  witnesses  in  the 
execution  of  their  vouchers  for  their 
pensions  free  of  charge.  (25  Stat.  782; 
38  U.  S.  C.  59) 

Note:  By  the  act  of  March  5,  1874  (18 
Stat.  19),  authority  to  administer  certain 
oaths  was  given  to  "any  officer,  clvU  or  mili¬ 
tary,  holding  a  commission  under  the  United 
States."  All  presldental  postmasters  hold 
commissions  under  the  United  States  and 
are  therefore  included  in  paragraph  1  of 
this  section. 

(2)  By  fourth-class  postmasters. 

*  •  •  Fourth-class  postmasters  of 

the  United  States  are  hereby  required, 
empowered,  and  authorized  to  adminis¬ 
ter  any  and  all  oaths  required  to  be  made 
by  pensioners  and  their  witnesses  in  the 
execution  of  their  vouchers  with  like 
effect  and  force  as  officers  having  a  seal; 
and  such  postmaster  shall  affix  the 
stamp  of  his  office  to  his  signature  to 
such  vouchers,  and  he  is  authorized  to 
charge  and  receive  for  each  voucher  not 
exceeding  twenty-five  cents,  to  be  paid 
by  the  pensioner.  (28  Stat.  499;  38 
U.  S.  C.  60) 

(3)  By  rural  carriers.  *  *  *  Rural 
free  delivery  carriers  of  the  United  States 
are  hereby  required,  empowered,  and 
authorized  to  administer  any  and  all 
oaths  required  to  be  made  by  pensioners 
and  their  witnesses  in  the  execution  of 
their  vouchers,  with  like  effect  and  force 
as  officers  having  a  seal,  and  they  are 
authorized  to  charge  and  receive  for  each 
voucher  not  exceeding  twenty-five  cents, 
to  be  paid  by  the  pensioner.  (Sec.  2,  36 
Stat.  843,  38  U.  8.  C.  61) 

<b)  Definition  of  terms.  A  pensioner 
within  the  meaning  of  said  laws  and  as 
referred  to  throughout  thi$  section  may 
be  any  person  to  whom  pension  is  due 
and  payable  from  the  United  States  and 
who  is  required  to  execute  and  present 
a  voucher  for  the  payment  thereof, 


whether  such  person  be  in  fact  a  pen¬ 
sioner,  the  wife  of  a  pensioner,  the  guar¬ 
dian  of  a  pensioner  or  of  his  wife  or 
minor  children,  or  a  payee  of  pension  as 
reimbursement- on  account  of  expenses 
Of  last  sickness  and  burial  of  a  pensioner. 
The  term  "voucher”  applies  not  only  to 
the  form  commonly  so  designated  but 
to  any  and  all  sworn  statements  required 
in  connection  with  such  form. 

(c)  Fees  for  execution — (1)  Charge  of. 

A  fourth-class  pbstmaster  or  rural  car¬ 
rier  may  demand  and  receive  but  one 
fee  for  each  voucher  as  prescribed  by 
the  laws,  whether  the  voucher  should 
include  one  or  several  papers  or  involve 
the  administration  of  an  oath  to  one  or 
several  persons,  but  he  is  entitled  to^the 
fee  if  called  upon  to  authenticate  any 
one  of  the  papers  necessary  to  complete 
a  voucher  where  the  others  are  required 
to  be  or  have  been  executed  elsewhere; 
and  he  cannot  refuse  to  authenticate  a 
voucher  or  any  paper  necessary  to  its 
completion  if  the  lawful  fee  be  tendered. 
The  laws  do  not  empower  postmasters  or 
rural  carriers  to  administer  oaths  in 
any  other  matters  relating  to  pensions 
within  the  jurisdiction  of  the  Adminis¬ 
trator  of  Veterans’  Affairs  or  any  other 
Federal  officer. 

(d)  Form  of  oath.  Persons  having  re¬ 
ligious  scruples  against  taking  an  oath 
may  affirm.  No  particular  set  of  words 
need  be  employed  in  administering  the 
oath  or  taking  the  affirmation.  It  will 
be  sufficient,  in  substance,  to  charge  the 
persons  swearing  or  affirming:  "You  do 
solemnly  swear  (or  affirm)  that  the 
statements  contained  in  the  voucher 
signed  by  you  are  to  your  knowledge 
true.” 

(e)  Exhibition  of  certificate.  In  all 
cases  where  the  voucher  form  calls  for 
statements  of  possession  and  exhibition 
of  the  pension  certificate,  it  must  be  ex¬ 
hibited  to  the  postmaster  or  rural  carrier 
at  the  execution  of  each  and  every 
voucher  for  the  payment  of  any  pension. 
When  the  certificate  is  lost  or  cannot  for 
any  other  reason  be  exhibited,  the  vouch¬ 
er  may  be  executed  only  upon  the  exhi¬ 
bition  to  the  postmaster  or  rural  carrier 
of  a  permit  duly  issued  by  the  Adminis¬ 
trator  of  Veterans’  Affairs,  and  such  per¬ 
mit  must  be  securely  attached  to  the 
voucher. 

(f)  Title  in  signature.  Postmasters 
should  add  after  their  names,  when 
signed  to  vouchers,  the  word  “Postmas¬ 
ter.”  Rural  carriers  shall  attach  their 
signatures^to  vouchers  written  in  the 
same  manner  as  signed  to  their  official 
bonds,  adding  thereafter  the  words  “Ru¬ 
ral  Carrier  No.  — ,”  the  name  of  the  post 
office  and  the  State. 

(g)  Limitations  on  who  can  execute. 
Neither  acting  postmasters,  assistant 
postmasters,  temporary  nor  substitute 
rural  carriers  are  qualified  by  paragraphs 
1  and  2  of  this  section  to  authenticate 
pension  vouchers.  Vouchers  authenti¬ 
cated  by  any  such  officials  will  not  be  ac¬ 
cepted. 

(h)  Stamp  impression.  Postmasters 
and  rural  carriers  shall  place  on  each 
voucher  in  the  place  marked  "L.  S.”  a 
clear,  distinct,  and  legible  Impression  of 
the  postmarking  stamp,  showing  the  date, 
name  of  the  post  office,  and  the  State. 


Vouchers  authenticated  by  postmasters 
and  rural  carriers  without  using  a  post¬ 
marking  stamp  or  with  unsatisfactory 
impressions  of  the  postmarking  stamp 
will  not  be  accepted. 

(i)  Penalty  for  false  authentication. 
To  authenticate  a  voucher  prior  to  the 
fourth  day  of  the  month  in  which  the 
pension  is  payable  and  post-date  the 
jurat  to  make  it  appear  that  the  voucher 
was  executed  on  any  other  than  the  ac¬ 
tual  date  of  execution;  or  to  authenticate 
a  voucher  without  the  pensioner  being 
present  and  duly  sworn,  or  in  the  ab¬ 
sence  of  witnesses  where  witnesses  are 
required;  or  to  willfully  aid  pr  assist  in 
the  making  or  in  any  wise  procure  the 
making  or  presentation  of  any  false  or 
fraudulent  affidavit,  declaration,  certifi¬ 
cate,  voucher,  or  paper,  or  writing  con¬ 
cerning  any  claim  for  pension,  renders 
the  offender  liable  to  a  fine  not  exceed¬ 
ing  $500,  or  to  imprisonment  for  a  term 
of  not  more  than  three  years. 

Note:  See  38  U.  S.  C.  126. 

(J)  Inquiries  concerning  execution. 
Inquiries  concerning  the  execution  of 
pension  vouchers  should  be  addressed  to 
the  Administrator  of  Veterans’  Affairs, 
Washington,  D.  C.  (25  Stat.  782, 28  Stat. 
499.  Sec.  2,  36  Stat.  843;  38  U.  S.  C.  59, 
60,  61) 

§  25.14  Postmasters  to  give  personal 
attention  to  offices,  (a)  Postmasters  at 
offices  of  the  first,  second,  and  third 
classes  must  devote  not  less  than  8  hours 
during  the  business  portion  of  the  day 
to  the  business  of  their  offices.  The  fact 
that  postmasters  are  available  this  num¬ 
ber  of  hours  is  not  sufficient  but  they 
should  actually  perform  duties  appro¬ 
priate  to  their  positions.  They  should 
not  engage  in  any  business  or  activity 
which  in  any  way  interferes  with  the 
proper  discharge  of  their  duties  as  post¬ 
masters  and  must  not  engage  in  any 
business  which  involves  soliciting  or  can¬ 
vassing  of  their  patrons. 

(b)  At  offices  of  the  fourth  class,  post¬ 
masters  shall  personally  make  a  daily 
check  of  the  finances  of  the  offices  and 
see  that  all  financial  records  are  com¬ 
pleted  each  day.  Their  hours  of  serv¬ 
ice  should  be  during  the  usual  business 
hours  of  the  day  and  when  the  principal 
mail  is  received  and  dispatched. 

Note:  Detailed  Instructions  concerning  all 
the  duties  and  methods  of  supervision  by 
postmasters  are  not  practicable  herein,  but 
good  postal  service  and  adequate  protection 
of  the  revenues  require  that  postmasters  per¬ 
sonally  perform  6uch  duties  as  are  outlined 
in  chapter  II  of  the  Manual  of  Instructions 
for  Postal  Personnel. 

§  25.17  Employment  of  clerks  by  post¬ 
masters  at  fourth-class  offices.  The  post¬ 
master  at  an  office  of  the  fourth  class 
may  employ  as  clerks  without  expense  to 
the  department,  in  addition  to  the  re¬ 
quired  assistant,  such  competent  mem¬ 
bers  of  his  family  or  other  persons, 
whether  of  legal  age  or  not,  as  he  may 
desire  to  have  assist  him.  All  persons 
eligible  and  competent  who  are  regularly 
employed  or  likely  to  be  called  upon  to 
handle  mail  or  perform  other  official 
work  in  such  a  post  office  shall  take  the 
oath  of  office  (Form  9005),  which  oath 
shall  be  filed  in  the  post  office. 
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RULES  AND  REGULATIONS 


Part  26 — Leases,  Allowances,  and 

Supplies  for  Post  Offices 

Sec. 

26  1  Allowances  for  rent,  light,  fuel,  and 

water. 

26.2  Leasing  of  premises. 

26.3  Applications  for  canceling  machines 

and  allowances  for  purchase  of  other 

Items. 

26.4  Expenditures  to  be  made  only  as 

authorized. 

26.5  Applications  for  allowances  for  labor 

and  service  items. 

26.6  No  allowances  for  expenses  In  malting 

payments  or  collections. 

26.7  requisitions  for  operating  supplies. 

Authority:  §§  26.1  to  26.7  (except  for  au¬ 
thority  cited  In  text),  issued  under  R.  S.  161, 
396.  secs.  304,  309,  42  Stat.  24,  25;  5  U.  S.  C.  22, 
369. 

§  26.1  Allowances  for  rent,  light,  fuel, 
and  water — (a)  Authorization.  Such 
amounts  as  may  be  necessary  may  be 
allowed  by  the  Postmaster  General  at 
post  offices  of  the  first,  second,  and  third 
classes  for  rent,  light,  and  fuel. 

(b>  Applications  for.  Applications  for 
allowances  for  rent,  light,  fuel,  and  water 
at  offices  of  the  first,  second,  and  third 
classes  shall  be  addressed  to  the  Fourth 
Assistant  Postmaster  General,  Division 
of  Post  Office  Quarters.  The  amount 
needed  for  each  item  shall  be  specified. 

<c>  Expenditures  not  to  exceed  amount 
authorized.  Expenditures  for  rent,  light, 
fuel,  and  water  shall  not  be  made  unless 
authorized;  and  the  amount  allowed  for 
each  item  shall  not  be  exceeded.  Credit 
shall  only  be  allowed  for  the  amount  ac¬ 
tually  disbursed,  and  vouchers  therefor 
shall  accompany  the  quarterly  postal 
account.  (See  §  18.15.) 

<d)  Subletting  of  space.  When  the 
rental  for  an  entire  room  or  store  for  the 
use  of  the  post  office  is  paid  by  the  Post 
Office  Department,  no  portion  thereof 
shall  be  sublet  without  the  consent  of  the 
Fourth  Assistant  Postmaster  General. 
If  any  such  premises  are  sublet,  the 
rental  received  therefor  shall  be  ac¬ 
counted  for  as  part  of  the  revenues  of  the 
office.  (See  §§  17.34  and  17.36.) 

(e)  Allowances  at  fourth-class  offices. 
(1)  After  July  1, 1928,  postmasters  of  the 
fourth  class  shall  be  paid  as  allowances 
for  rent,  fuel,  light,  and  equipment  an 
amount  equal  to  15  per  centum  of  the 
compensation  earned  in  each  quarter, 
such  allowances  to  be  paid  at  the  end  of 
each  quarter  at  the  same  time  and  in 
the  same  manner  as  their  regular  com¬ 
pensation.  (45  Stat.  724;  39  U.  S.  C.  60a) 

Note:  See  Public  Law  271,  78th  Congress 
(58  Stat.  130). 

(2)  Postmasters  at  offices  of  the  fourth 
class  shall  be  paid  as  an  allowance  for 
rent,  fuel,  light,  and  equipment  an 
amount  equal  to  15  percent  of  the  com¬ 
pensation  actually  allowable  and  payable 
for  each  quarter,  as  provided  in  the  law 
of  June  4,  1926. 

§  26.2  Leasing  of  premises — (a)  Au¬ 
thorization.  The  Postmaster  General 
may,  in  the  disbursement  of  the  appro¬ 
priation  for  rent,  light,  and  fuel  for  first-, 
second-,  and  third-class  post  offices,  ap¬ 
ply  a  part  thereof  to  the  purpose  of  leas¬ 
ing  premises  for  the  use  of  post  offices  of 
the  first,  second,  and  third  classes  at  a 
reasonable  annual  rental,  to  be  paid 


quarterly  for  a  term  not  exceeding  20 
years.  (Sec.  1,  41  Stat.  578;  39  U.  S.  C. 

11) 

(b)  Monthly  payment  of  rental.  The 
Postmaster  General  may  make  monthly 
payment  of  rental  for  post-office  prem¬ 
ises  under  lease.  (43  Stat.  1105;  39 
U.  S.  C.  12) 

Note:  Leases  for  quarters  for  the  housing 
of  Government-owned  automobiles  (garages) 
are  limited  to  a  term  of  not  exceeding  10 
years.  (See  act  of  February  14,  1923,  42  Stat. 
1248,  and  succeeding  appropriation  acts.) 

(c)  Without  contract.  The  Postmas¬ 
ter  General  in  his  discretion  may  rent 
quarters  for  postal  purposes  without  en¬ 
tering  into  a  formal  written  contract  in 
any„case  where  the  amount  of  the  rental 
does  not  exceed  $1,000  per  annum.  (R.  S. 
3709,  as  amended;  39  U.  S.  C.  14) 

(d)  Limitations.  No  appropriation 
shall  be  obligated  or  expended  for  the 
rent  of  any  building  or  part  of  a  building 
to  be  occupied  for  Government  purposes 
at  a  rental  in  excess  of  the  per  annum 
rate  of  15  per  centum  of  the  fair  market 
value  of  the  rented  premises  at  date  of 
the  lease  under  which  the  premises  are 
to  be  occupied  by  the  Government  nor 
for  alterations,  improvements,  and  re¬ 
pairs  of  the  rented  premises  in  excess  of 
25  per  centum  of  the  amount  of  the  rent 
for  the  first  year  of  the  rental  term,  or 
for  the  rental  term  if  less  than  one  year: 
Provided,  That  the  provisions  of  this  sec¬ 
tion  shall  not  apply  to  leases  made  prior 
to  June  30,  1932,  except  when  renewals 
thereof  are  made  after  such  date,  *  *  *. 
Provided  further,  That  the  provisions  of 
this  section  as  applicable  to  rentals,  shall 
apply  only  where  the  rental  to  be  paid 
shall  exceed  $2,000  per  annum.  (Sec. 
322.  47  Stat.  412,  as  amended;  40  U.  S.  C. 
278a) 

(e)  No  rent  to  be  paid  when  building 
unfit  for  use.  Whenever  any  building  or 
part  of  a  building  under  lease  becomes 
unfit  for  use  as  a  post  office,  no  rent  shall 
be  paid  until  the  same  shall  be  put  in  a 
satisfactory  condition  by  the  owner 
thereof  for  occupation  as  a  post  office, 
or  the  lease  may  be  canceled,  at  the 
option  of  the  Postmaster  General.  (Sec. 
1,  23  Stat.  386,  as  amended;  39  U.  S.  C. 
10)  * 

(f )  Requests  for  additional  equipment. 
Where  under  the  terms  of  a  lease  for 
post-office  quarters  the  lessor  is  required 
to  provide  equipment  or  to  make  repairs 
to  building,  fixtures,  or  equipment  the 
postmaster  shall  submit  to  the  Fourth 
Assistant  Postmaster  General,  Division 
of  Post  Office  Quarters,  all  requests  for 
such  equipment  or  repairs  and  shall  not 
make  demands  direct  upon  the  lessor. 

(g)  Correspondence  relative  to  leases. 
All  correspondence  relative  to  the  leas¬ 
ing  of  premises  for  post  offices  shall  be 
addressed  to  the  Fourth  Assistant  Post¬ 
master  General,  Division  of  Post  Office 
Quarters. 

§  26.3  Applications  for  canceling  ma¬ 
chines  and  allowances  for  purchase  of 
other  items.  Applications  for  canceling 
machines  at  first-  and  second-class  of¬ 
fices  and  allowances  covering  the  pur¬ 
chase  of  miscellaneous  items  at  such  of¬ 
fices  shall  be  addressed  to  the  Fourth  As¬ 
sistant  Postmaster  General,  Division  of 


Equipment  and  Supplies.  No  supplies 
are  to  be  purchased  locally  except  in 
case  of  extreme  emergency  or  where 
prior  authority  for  such  action  has  been 
received. 

Note:  There  is  no  objection  to  postmasters 
procuring  canceling  machines  at  their  own 
expense. 

§  26.4  Expenditures  to  be  made  only 
as  authorized.  Authorization  for  ex¬ 
penditures  shall  specify  the  allowance  for 
each  item  and  the  period  covered.  Al¬ 
lowances  may  be  made  at  an  annual  rate. 
Credit  shall  be  allowed  only  for  expendi¬ 
tures  authorized  and  for  the  amount 
actually  disbursed,  and  vouchers  therefor 
shall  accompany  the  quarterly  postal 
account. 

§  26.5  Applications  for  allowances  lor 
labor  and  service  items.  Applications 
for  allowances  for  labor  incident  to  clean¬ 
ing  post  office  and  station  quarters,  and 
for  telephones,  laundering  towels,  and 
other  service  items,  shall  be  addressed  to 
the  First  Assistant  Postmaster  General, 
Division  of  Post  Office  Service. 

§  26.6  No  allowances  for  expenses  in 
making  payments  or  collections.  No 
allowance  shall  be  made  to  any  post¬ 
master  for  expenses  incurred  in  paying 
authorized  expenditures  by  money  order, 
check,  or  otherwise,  or  in  depositing  or 
collecting  moneys  due  the  Post  Office 
Department. 

§  26.7  Requisitions  for  operating  sup¬ 
plies — (a)  Instructions.  Requisitions  for 
operating  supplies,  including  money- 
crder  forms  and  postal -savings  certifi¬ 
cates.  shall  be  made  on  such  forms  and 
submitted  in  such  manner  as  may  be 
prescribed  by  the  Fourth  Assistant  Post¬ 
master  General,  Division  of  Equipment 
and  Supplies,  through  the  medium  of  the 
Official  Postal  Guide  and  through  general 
orders  issued  from  time  to  time. 

(b)  Prohibition  against  placing  devices 
in  post  offices  for  test.  Postmasters  shall 
not  permit  any  person  or  firm  to  leave 
or  install  in  post  offices  or  upon  post- 
office  premises,  for  test,  approval,  or 
otherwise,  any  machine,  invention,  or 
device,  on  any  pretext  whatsoever,  with¬ 
out  first  obtaining  specific  written  au¬ 
thority  from  the  Department:  Provided, 
That  this  provision  shall  not  be  con¬ 
strued  as  prohibiting  a  postmaster,  un¬ 
less  he  shall  be  otherwise  directed  by  the 
Department,  from  utilizing  in  his  office 
any  typewriter,  adding  machine,  or  other 
office  appliance  or  article  purchased  at 
his  own  expense. 


Part  27 — Letjer,  Call,  and  Lock  Boxes, 
and  Key  Deposits 
letter,  call,  and  lock  boxes 

Sec. 

27.1  Letter  drops  at  offices  of  third  and 

fourth  classes. 

27.2  Furnishing  of  equipment. 

27.3  Equipment  purchase  or  replacement 

upon  change  of  postmaster. 

27.4  Key  or  automatic  keyless  boxes  re¬ 

quired. 

27.5  Lock  boxes  provided  by  patrons. 

27.6  Box-rent  rates. 

27.7  Rent  of  boxes. 

27.8  Account  for  receipts  from  box  rents. 

27.9  Record  of  box  holders. 

27.10  Names  of  box  holders  not  to  be  dis¬ 

closed. 
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Thursday,  December  SO,  1948 

KEY  DEPOSITS 

Sec. 

27.11  Box  keys. 

27.12  Key-deposit  funds. 

Authority:  Si  27.1  to  27.12  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S. 
161.  396.  secs.  304,  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

LETTER,  CALL,  AND  LOCK  BOXES 

§  27.1  Letter  drops  at  offices  of  third 
and  fourth  classes.  At  third-  and  fourth- 
class  post  offices  a  slot  shall  be  cut  in 
the  outer  door  of  the  post  office  for  the 
deposit  of  mail.  In  the  event  the  pro¬ 
viding  of  a  slot  in  the  door  is  not  feasible, 
a  letter  box  shall  be  provided,  so  con¬ 
structed  that  it  will  be  accessible  to  the 
public  at  all  hours,  and  the  mail  therein 
be  properly  protected. 

§  27  2  Furnishing  of  equipment — (a) 
At  offices  of  second  and  third  classes.  At 
post  offices  of  the  second  and  third 
classes,  where  the  equipment  is  not  pro¬ 
vided  for  by  the  Post  Office  Department, 
it  shall  be  furnished  by  the  postmaster. 

(b>  At  offices  of  fourth  class.  Post¬ 
masters  at  offices  of  the  fourth  class  shall 
furnish  at  their  own  expense  such  equip¬ 
ment  as  may  be  necessary  to  meet  the 
public  demands. 

§  27.3  Equipment  purchase  or  re¬ 
placement  upon  change  of  postmaster. 
Postmasters  are  not  required  to  purchase 
the  equipment  or  their  predecessors.  A 
retiring  postmaster  should  not  remove 
his  equipment  to  the  detriment  of  the 
public  service,  when  such  equipment  is 
not  purchased  by  his  successor,  until  the 
latter  has  had  a  reasonable  time  in  which 
to  obtain  and  Install  other  equipment. 
Where  the  equipment  of  a  predecessor 
is  used  at  offices  of  the  second  or  third 
classes  and  is  not  included  in  a  lease  to 
the  Post  Office  Department,  and  at  offices 
of  the  fourth  class,  the  postmaster  shall 
pay  from  his  personal  funds  a  reasonable 
rental  for  such  equipment,  the  amount 
to  be  agreed  upon  between  the  parties 
interested. 

§  27.4  Key  or  automatic  keyless  boxes 
required.  Nonautomatic  keyless  boxes 
shall  not  be  installed  or  used  in  a  post 
office.  Postmasters  should  provide  lock 
boxes  of  the  key  or  automatic  keyless 
types. 

§  27.5  Lock  boxes  provided  by  pa¬ 
trons — (a)  Authorization.  Postmasters 
may  allow’  box  holders  who  desire  to  do 
so  to  provide  lock  boxes  or  drawers  for 
their  ow’n  use,  at  their  own  expense, 
which  lock  boxes  or  drawers,  upon  their 
erection  in  any  post  office,  shall  become 
the  property  of  the  United  States,  and 
be  subject  to  the  direction  and  control 
of  the  Post  Office  Department,  and  shall 
pay  a  rental  at  least  equal  to  that  of 
other  boxes  in  the  same  office,  or,  if 
there  be  no  other  boxes  in  such  office, 
of  boxes  in  other  offices  of  the  same  class, 
which  rental  shall  be  accounted  for  as 
other  box  rents.  (See  §§  27.7  and  27.8 
of  this  chapter.)  (R.  S.  4052;  39  U.  S.  C. 
785) 

(b)  Conditions.  The  erection  of  lock 
boxes  and  drawers  by  the  patrons  of  post 
offices  shall  be  permitted  only  in  cases 
where  it  will  not  result  in  damage  to  the 
other  equipment  or  necessitate  such  a 
No.  254— Pt.  II ,  Sec.  1 - 7 


payment  of  the  regular  rental  for  the  use 
of  a  box,  toward  the  purchase_or  main¬ 
tenance  of  an  equipment  of  lock,  call,  or 
delivery  boxes. 

§  27.6  Box-rent  rates — (a)  Schedule. 
Box  rents  shall  be  collected  in  accord¬ 
ance  with  the  following  ’schedule,  no 
change  in  existing  rates  to  be  made  by 
postmasters  without  authority  from  the 
Third  Assistant  Postmaster  General, 
Division  of  Finance: 


Gross  receipts  of  post  office 

Rate  per  quarter 

Call  boxes 

Look  boxes  and  drawers 

No.  1 

No.  2 

No.  1 

No.  2 

No.  3 

No.  4 

No  5 

I.ess  than  1500 . 

$0. 10 

$0. 15 

$0.20 

$0.  25 

$0.  35 

$0.  45 

$0.  60 

$500  and  less  than  $1,900.. .  . 

.15 

.20 

.25 

.35 

.45 

.60 

.75 

$1,900  ar.d  less  than  $5,000 . 

.20 

.25 

.35 

.45 

.60 

.75 

1.00 

$5,000  and  less  than  $10,1X10 . . 

.25 

.35 

.45 

.(X) 

.75 

1.00 

1.  50 

$10, (XX)  and  less  than  $40,000 . . 

.35 

.45 

.60 

.75 

1.00 

1.50 

2.  (XI 

$40, (XX)  and  less  than  $10o,(XX) . . 

.45 

.f>0 

.75 

l.(X) 

1.50 

2.00 

3.  (Ml 

$100, 000  and  less  than  $300,000 . . . 

.(X) 

.75 

1.  no 

1.  50 

2.  (X) 

3.  (X) 

4.  (XI 

$300, (NX)  and  less  than  $1,(HK),(XX> . 

.75 

1.  (Ml 

1.50 

2.  (X) 

3.  IK) 

4. 00 

5.  (X) 

$1,000, (XXI  and  less  than  $5,(KX),iKX) . . 

l.(X> 

1.50 

2.  00 

3.00 

4.  (X) 

5.  (X) 

6.00 

$5, 000, (XX)  and  less  than  $15, 000, (XX) . . 

1.  50 

2.  (X) 

3.  (X) 

4.  (XI 

5.  (XI 

6.  (X) 

7.  0‘> 

$15, (XX), 000  and  upward . 

2.00 

* 

3.U0 

4.00 

5.00 

6. 00 

7.00 

8.00 

No.  1.  I  ess  than  225  cubic  inches  in  capacity. 

No.  2.  Capacity  225  cubic  inches  and  less  than  500  cubic  inches. 
No.  3.  Capacity  51X)  cubic  inches  and  less  than  000  cubic  inches. 
No.  4.  Capacity  900  cubic  inches  and  less  than  3,000  cubic  inches. 
No.  5.  Capacity  3,000  cubic  inches  and  upward. 


rearrangement  thereof  as  to  make  the 
change  detrimental  to  the  service.  Ap¬ 
plications  for  authority  to  erect  private 
boxes  or  drawers  shall  be  submitted  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Finance. 

(c)  Patrons  not  to  be  required  to  fur¬ 
nish  own  lock  boxes.  Postmasters  shall 
not  require  the  patrons  of  the  office  to 
furnish  their  own  lock  boxes  or  drawers 
or  to  contribute  in  anywise,  beyond  the 


(b)  Patrons  not  to  be  required  to  rent 
boxes.  Patrons  shall  not  be  required  to 
rent  either  lock  or  call  boxes  or  lock 
drawers. 

§27.7  Rent  of  boxes — (a)  No  service 
until  rent  paid.  No  box  at  any  post  of¬ 
fice  shall  be  assigned  to  the  use  of  any 
person  until  the  rent  thereof  has  been 
paid  for  at  least  one  quarter  in  advance, 
for  which  the  postmaster  shall  give  a 
receipt.  (R.  S.  3901;  39  U.  S.  C.  279) 

(b)  Rent  collected  quarterly.  Box 
rents  shall  be  collected  at  the  beginning 
of  each  quarter  for  the  entire  quarter, 
but  no  longer.  Ten  days  before  the  last 
day  of  each  quarter,  postmasters  shall 
place  a  notice  in  each  rented  box  that  the 
rent  is  due  and  pryable  on  or  before  the 
last  day  of  the  quarter.  If  a  box  holder 
fails  to  renew  his  right  to  his  box  on  or 
before  the  last  day  of  a  quarter  the  box 
shall  then  be  closed  and  offered  for  rent, 
and  the  mail  placed  in  the  general  deliv¬ 
ery,  unless  deliverable  by  carrier.  (See 
§§  43.22  and  43.23.) 

(c)  Payment  of  rent  by  Federal  Gov¬ 
ernment  agencies.  Agencies  gf  the  Fed¬ 
eral  Government  through  their  proper 
officers  shall  be  permitted  .to  pay  the 
rental  on  post  office  boxes  for  not  more 
than  one  full  fiscal  year  in  advance,  or 
for  the  remaining  one,  two,  or  three 
quarters  of  such  fiscal  year.  Box  rent¬ 
als  accepted  in  advance  under  the  fore¬ 
going  provisions  shall  be  placed  with 
other  trust  funds  and  shall  be  withdrawn 
therefrom  and  placed  with  other  box 
rent  receipts  at  the  beginning  of  the 
quarter  to  which  applicable.  In  the  case 
of  boxes  rented  to  agencies  of  the  Fed¬ 
eral  Government  and  paid  for  in  advance, 
postmasters  shall  give  notice  fifteen  days 
in  advance  of  the  expiration  of  the  pe¬ 
riod  for  which  rental  has  been  paid.  If 
a  Government  agency  surrenders  a  box, 
any  advance  rental  fees  on  hand  shall  be 
refunded  upon  presentation  of  receipt 
by  proper  official. 


(d>  When  box  rented  after  beginning 
of  quarter.  When  a  box  is  rented  after 
the  beginning  of  the  quarter  the  rent  to 
be  collected  shall  be  computed  by  mul¬ 
tiplying  the  number  of  days  remaining 
in  the  quarter,  including  the  day  on 
which  the  box  is  rented,  by  the  rate  and 
dividing  the  product  by  the  total  number 
of  days  in  the  quarter.  A  box  taken  or 
in  use  at  the  beginning  of  a  quarter  shall 
not  be  rented  for  a  shorter  period  than 
one  quarter.  When  a  box  is  surrendered 
during  a  quarter  no  portion  of  the  rental 
shall  be  returned,  and  such  box  shall  not 
be  rerented  until  the  beginning  of  the 
following  quarter.  Boxes  shall  not  be 
assigned  or  transferred  to  others  by 
box  holders. 

(e)  Removal  or  change  of  box  equip¬ 
ment.  When  boxes  are  removed  during 
a  quarter,  and  no  others  substituted  in 
their  places,  a  pro  rata  amount  of  the 
rent  paid  shall  be  refunded.  When  box 
equipments  are  changed  during  a  quar¬ 
ter  or  the  equipment  is  destroyed,  boxes 
bearing  the  same  numbers,  if  possible,  in 
the  new  outfit  shall  be  assigned  to  box 
holders  without  payment  of  additional 
rental. 

(f)  Boxes  out  of  order.  Lock  boxes 
W'hich  cannot  be  properly  locked  shall 
not  be  rented  until  repaired;  and  when 
a  box  gets  out  of  repair  another  one 
shall  be  assigned  in  lieu  thereof. 

(g)  When  rented  to  minors.  Boxes 
shall  not  be  rented  to  minors  or  persons 
of  unsound  mind  when  their  parents  or 
guardians,  properly  entitled  to  control 
their  mail,  object  thereto. 

(h)  Not  rented  for  improper  purposes. 
A  box  shall  not  be  rented  to  any  person 
whom  the  postmaster  has  good  reason  to 
believe  will  use  it  for  the  purpose  of  de¬ 
ception,  for  immoral  or  improper  pur¬ 
poses  (see  §  36.2) ,  or  for  the  conduct  of  a 
fraudulent  or  lottery  business  (see  §§36.1 
and  36.6).  When  it  is  found  that  a  box 
is  being  used  for  any  of  these  purposes, 
or  that  the  safety  of  the  mail  is  endan- 
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gered  by  its  continued  use.  the  postmas¬ 
ter  shall  report  the  facts  to  the  depart¬ 
ment,  which  reserves  the  right  to  close 
such  box  and  not  refund  any  portion  of 
the  rent  paid  therefor. 

<i)  Not  rerented  to  persons  who  mis¬ 
use.  Boxes  shall  not  be  rerented  to  per¬ 
sons  who  do  not  take  proper  care  thereof 
or  who  disregard  the  rules  concerning 
their  use.  (R.  S.  3901;  39  U.  S.  C.  279) 

§  27.8  Account  for  receipts  from  box 
rents — (a)  At  all  offices.  Postmasters  at 
all  offices,  including  those  where  the  box 
equipment  is  Xiirnished  by  the  postmas¬ 
ter,  shall  enter  in  their  quarterly  ac¬ 
counts  the  amount  of  all  rents  collected 
for  boxes  assigned  for  that  quarter  as 
part  of  the  receipts  of  the  office,  and  in 
case  of  retirement  from  office  during  a 
quarter  the  amount  of  all  box  rents  col¬ 
lected  shall  be  reported. 

(b)  Debit  in  account  of  rental  quarter. 
Box  rents  shall  be  debited  in  the  account 
covering  the  quarter  to  which  the  rental 
applies,  irrespective  of  the  date  of  collec¬ 
tion. 

8  27.9  Record  of  box  holders — (a) 
How  kept.  Postmasters  shall  keep  in 
their  offices  and  deliver  to  their  succes¬ 
sors  a  list  of  box  holders,  with  the  num¬ 
ber  of  the  box  assigned  to  each,  the  time 
during  which  it  has  been  used,  the  pay¬ 
ments  therefor,  and  the  quarter  for 
which  rent  is  prepaid. 

(b)  Forms.  This  record  shall  be  kept 
at  offices  of  the  first,  second,  and  third 
classes  as  indicated  in  the  “Box  and  key 
register,”  and  at  offices  of  the  fourth  class 
in  cashbook  1550  C/P.  The  stubs  of  box- 
rent  receipts  shall  be  preserved  at  all 
offices. 

(c)  When  not  furnished  to  postmaster 
by  predecessor.  When  no  record  is 
turned  over  to  a  postmaster  by  his  prede¬ 
cessor,  he  shall  require  box  holders  to 
produce  receipts  or  other  satisfactory 
evidence  of  payment  of  rent,  and  allow 
the  use  of  the  boxes  for  the  remainder  of 
the  period  for  which  payment  has  been 
made. 

§  27.10  Names  of  box  holders  not  to 
be  disclosed.  Postmasters  shall  not  dis¬ 
close  the  names  of  box  holders  to  any 
person  other  than  the  clerks  of  their  re¬ 
spective  post  offices  and  post-office  in¬ 
spectors. 

KEY  DEPOSITS 

8  27.11  Box  keys — (a)  Deposits  for. 
(1)  Postmasters  at  post  offices  located 
in  Federal  buildings,  and  in  premises 
leased  by  the  Government  where  equip¬ 
ment  is  furnished  by  the  lessor,  and  in 
buildings  where  lock  box  equipment  is 
furnished  by  the  Department,  shall  col¬ 
lect  a  deposit  of  22  cents  for  each  key 
Issued  to  a  renter  of  a  lock  box  or  drawer 
unless  otherwise  instructed  by  the  Third 
Assistant  Postmaster  General. 

(2)  When  specially  authorized  by  the 
Third  Assistant  Postmaster  General, 
other  postmasters  than  those  at  offices 
named  in  the  preceding  paragraph  may 
also  collect  deposits  to  secure  the  return 
of  keys. 

(b)  Return  of.  Renters  of  lock  boxes 
and  drawers  to  whom  keys  are  Issued 
shall  be  required  to  return  them,  whether 
a  deposit  has  been  made  therefor  or  not. 


whenever  the  box  or  drawer  is  sur¬ 
rendered. 

(c)  Only  regular  type  to  be  used. 
Postmasters  shall  not  permit  renters  of 
lock  boxes  and  drawers  to  use  any  keys 
except  those  regularly  Issued  though  the 
post  office. 

8  27.12  Key-deposit  funds — (a)  Lia¬ 
bility  for.  Postmasters  shall  be  held  re¬ 
sponsible  under  their  official  bonds  for 
the  safe-keeping  of,  and  due  accounting 
for,  all  moneys  received  as  deposits  for 
keys. 

(b)  Use  of.  Key-deposit  funds  are 
trust  funds  and  shall  be  held  for  the  re¬ 
demption  of  outstanding  keys.  When 
forfeited  such  funds  may  be  used,  after 
permission  has  been  secured  from  the 
Third  Assistant  Postmaster  General,  to 
replace  keys  that  have  been  lost  or  il¬ 
legally  withheld. 

(c)  Payments  from.  No  postmaster 
shall  be  permitted  to  expend  from  the 
key  funds  of  his  post  office  any  amount 
in  payment  of  bills  demanded  for  keys 
unless  such  bills  contain  an  itemized 
statement  showing  the  number  and  kind 
of  keys  furnished  for  which  payment  is 
demanded. 

Subchapter  D— Domestic  Mail  Matter 

Part  34 — Classification  and  Rates  of 
Postage 

GENERAL  PROVISIONS 

Sec. 

34.1  Classification  of  mall  matter. 

34.2  Domestic  rates  and  conditions. 

34.3  Prepayment  of  postage  required. 

344  Double  postage,  when  charged. 

MATTER  OP  THE  FIRST  CLASS;  DESCRIPTION 

34.5  Plrst-class  matter. 

34.6  Postal  cards. 

34.7  Private  mailing  cards  (“poet  cards"). 

RATES  OF  POSTAGE 

34.8  Rates  of  portage  on  first-class  matter. 

34.9  Business  reply  cards  and  envelopes. 

34.11  Rate  of  postage  on  postal  cards  and 

post  cards. 

34.12  Insufficiently  prepaid  first-class  mat¬ 

ter. 

34.13  Insufficiently  prepaid  drop  letters. 

34.14  Letters  of  soldiers,  sailors,  and  ma¬ 

rines. 

34.15  Free  mailing  of  absentee  ballots  for 

armed  forces. 

34.16  Double  postage  on  .ship  letters. 

34.17  Weather  Bureau  reports. 

34.18  Mutilated  money. 

•  _ 

MATTER  OP  THE  SECOND  CLASS;  GENERAL 

DESCRIPTION 

34.19  Second-class  matter;  definition. 

34.20  Conditions  for  admission  as  second- 

class  matter. 

34.21  Periodical  publications  of  societies 

and  institutions;  admission  as  sec¬ 
ond-class  matter. 

34.22  Periodicals  of  State  departments  of 

agriculture.  _ 

34.23  Foreign  periodicals. 

GENERAL  PROVISIONS  AS  TO  ADMISSION  OP  PUBLI¬ 
CATIONS  AS  SECOND-CLASS  MATTER 

84.24  Regularity  of  Issue. 

84.25  Known  office  of  publication. 

34.26  Legitimate  list  of  subscribers. 

34.27  Advertising  publications. 

SECOND-CLASS  APPLICATION  PEES 

34.28  Fees  for  entry  as  second-class  matter. 


APPLICATIONS  FOR  SECOND-CLASS  MAIL 
PRIVILEGES 

Sec. 

34.29  Application  for  entry  as  second-class 

matter. 

84.30  Conditional  acceptance  as  second- 

class  matter. 

34.31  Indicia  on  second-class  matter. 

34.32  Decision  as  to  admissibility  as  second- 

class  matter. 

34.33  Procedure  In  changes  of  publication. 

34.34  Department  record. 

34.35  Post  office  record. 

34.36  False  evidence  to  secure  second-class 

entry. 

34.37  Cancellation  of  entry. 

SWORN  OWNERSHIP  AND  CIRCULATION  STATE-' 
mints;  marking  op  paid  EDITORIAL  MATTER 

34.38  FUlng  and  publication  of  annual 

sworn  statement  of  ownership. 

34.39  Paid  reading  matter  to  be  marked 

“advertisement.” 

SECOND-CLASS  POSTAGE  RATES  OUTSIDE  COUNTY 
OF  PUBLICATION 

34.40  Postage  rates  on  second-class  matter. 

SECOND-CLASS  POSTAGE  RATES  WITHIN  COUNTY 
OP  PUBLICATION 

34.41  Free-ln-county  matter,  and  rates  on 

second-class  matter  at  letter-car¬ 
rier  offices. 

TRANSIENT  SECOND-CLASS  POSTAGE  RATES 

34.42  Transient  second-class  postage  rates. 

POSTAGE  RATES  ON  ADVERTISEMENT  PROOF  SHEETS. 
BACK  NUMBERS,  REPRINTS,  AND  INCOMPLETE 
COPIES 

34.43  Sheets  or  portions  sent  In  proof  of  in¬ 

sertion  of  advertisement. 

34.44  Back  numbers,  reprints,  and  Incom¬ 

plete  copies. 

COLLECTING  AND  ACCOUNTING  FOR  SECOND-CLASS 
POSTAGE  AND  SEPARATING  FOR  MAILING 

84.45  Collection  of  postage  on  second-class 

matter. 

34.46  Filing  of  copy  of  each  Issue  of  second- 

class  publication  mailed. 

34.47  Mailing  requirements  for  second-class 

matter. 

34.48  Publications  sent  by  printer  to  pub¬ 

lisher. 

34.49  Free-ln-county  matter  to  be  mailed 
"  separately. 

34.50  Separations  for  delivery  at  letter-car¬ 

rier  post  office. 

SAMPLE  COPIES  OP  SECOND-CLASS  PUBLICATIONS 

34.52  Sample  copies  mailed  as  second-class 

matter. 

SUPPLEMENTS  TO  SECOND-CLASS  PUBLICATIONS 

34.53  Supplements  to  second-class  matter. 

34.54  Acceptability  as  supplements. 

PARTS  AND  SECTIONS  OP  SECOND-CLASS 
PUBLICATIONS 

34.55  Publications  prepared  In  parts  or  sec¬ 

tions. 

ADDITIONS  TO  AND  INCLOSURES  WITH  SECOND- 
CLASS  PUBLICATIONS 

34.66  Permissible  writing,  printing,  or  other 
additions  on  second-class  matter. 

34.57  Bills,  receipts,  or  orders  with  second- 

class  matter. 

34.58  Examination  of  second-class  matter  at 

mailing  office. 

34.59  Detention  of  matter  not  entitled  to 

second-class  rate. 

SECOND-CLASS  MAILINO  PRIVILEGES  FOR  NEWS 
AGENTS 

34.60  Mews  agents. 

34.61  Mailing  of  publications  by  news 

agents. 
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ADDRESSING  AND  PREPARING  COPIES  FOR  MAILING 

Sec. 

34.62  Wrapping  and  folding  of  publications. 

UNDELIVERABLE  SECOND-CLASS  MATTER 

34.63  Undellverable  second-class  matter. 

CONTROLLED  CIRCULATION  PUBLICATIONS 

84  64  Publications  Issued  regularly  and  cir¬ 
culated  free  or  mainly  free. 

MATTER  OF  THE  THIRD  CLASS;  DESCRIPTION; 
POSTAGE  RATES 

34.65  Third-class  matter. 

34.69  Pound  rate  for  bulk  mailings  of  third- 
class  matter. 

34.67  Circulars. 

34.68  Printed  matter;  definition. 

34.69  Typewritten  matter;  facsimile  copies. 

34.70  Letters  for  the  blind. 

34.71  Transient  copies  of  Congressional  Rec¬ 

ord. 

PERMISSIBLE  ADDITIONS  ON  THIRD-CLASS  MATTER 

34.72  Permissible  additions  on  third-class 

matter. 

MATTER  OF  THE  FOURTH  CLASS :  PARCEL  POST; 
DESCRIPTION 

34.73  Fourth-class  matter. 

34.74  Excess  size. 

RATES  OF  POSTAGE  ON  FOURTH-CLASS  MATTER 

84.75  Pound  basis  of  postage  rates  on 

fourth-class  matter. 

34.76  Fourth-class  postage  rates  by  zones. 

34.77  Postage  rates  on  Individually  ad¬ 

dressed  catalogs. 

84.78  Special  handling  of  fourth-class  mat¬ 

ter. 

34.79  Authority  to  reclassify  articles, 

weights,  rates,  zones,  and  other 
conditions  of  mallablllty. 

34.80  Fourth-class  rates  to  Alaska,  Ha¬ 

waiian  Islands,  and  Canal  Zone. 

34.81  Fourth-class  rates  to  naval  tessels. 

34.82  Rate  of  postage  on  shipments  of  gold. 

34.83  Rates  of  postage  on  library  books. 

34  84  Rates  of  postage  on  other  books. 

PERMISSIBLE  ADDITIONS  ON  FOURTH-CLASS 
MATTER 

34.85  Permissible  additions  on  fourth-class 

matter. 

AIR  MAIL 

84.86  Postage  rates  for  air  mall  (except  pos¬ 

tal  cards)  weighing  eight  ounces  or 
less. 

84.87  Postage  rates  for  postal  and  post  cards 

sent  by  air  mall. 

34.89  Postage  rates  for  air  parcel  post. 

34.89  Definition  of  “domestic  air  mail.” 

34.90  Official  penalty  or  franked  matter. 

34.91  Air-mail  stamps  and  envelopes. 

34.92  Prepayment  of  postage. 

MISCELLANEOUS  PROVISIONS 

34.93  Supplies  for  parcel  post  system. 

34.94  Customs  declarations  required  In  par¬ 

cels  addressed  to  Navy  No.  214. 

84.95  Mailing  of  cigarettes  and  tobacco 

products  to  A.  P.  O.’s  124  and  125 
prohibited. 

Authority:  34.1  to  34.95  (except  for  au¬ 

thority  cited  In  text)  Issued  under  R.  S.  161, 
396.  secs.  804.  309,  42  Stat.  24.  25;  6  U.  S.  C. 
22,  369. 

CENERAL  PROVISIONS 

§  34.1  Classification  of  mail  matter. 
Mailable  matter  shall  be  divided  into  four 

classes: 

First,  written  matter; 

Second,  periodical  publications; 

Third,  miscellaneous  printed  matter 
and  other  mailable  matter  l  not  exceed¬ 
ing  eight  ounces]  not  in  the  first,  second, 
or  fourth  classes; 


Fourth,  merchandise  and  other  mail- 
able  matter  weighing  •  •  •  [morel 
than  eight  ounces  and  not  in  any  other 
class.  (Sec.  7,  20  Stat.  358,  as  amended; 
39  U.  S.  C.  221) 

§  34.2  Domestic  rates  and  condi¬ 
tions — (a)  Where  applicable.  The  do¬ 
mestic  rates  of  postage  and  conditions 
shall  apply  to  mail  addressed  for  local 
delivery,  or  for  transmission  from  one 
place  to  another  within  the  United 
States,  or  to  or  from  or  between  the  pos¬ 
sessions  of  the  United  States,  and  to  that 
for  transmission  to  or  from  the  United 
States  or  its  possessions  and  officers  or 
members  of  crews  of  United  States  naval 
vessels:  and  to  any  other  places  where 
the  United  States  Mail  Service  may  be  in 
operation,  including  bases  in  foreign 
countries  and  other  places  outside  the 
continental  United  States  served  by  Navy 
or  Army  post  offices. 

(b)  Definitions.  The  term  “United 
States”  shall  include  Alaska  and  Hawaii. 
The  term  “possessions  of  the  United 
States”  shall  include  Puerto  Rico,  the 
Virgin  Islands  of  the  United  States, 
Guam,  Tutuila  and  Manua  Islands  of  the 
Samoan  group  east  of  longitude  171° 
(west  of  Greenwich),  and  the  Canal 
Zone. 

Note:  The  Islands  In  the  Bay  of  Panama 
named  Perlco,  Naos,  Culebra,  and  Flamenco 
are  embraced  in  the  term  "Canal  Zone.”  The 
Virgin  Islands  of  the  United  States  embrace 
St.  Thomas,  St.  John,  St.  Croix,  and  adjacent 
Islands,  formerly  known  as  the  Danish  West 
Indies. 

§  34.3  Prepayment  of  postage  re¬ 
quired.  Postage  on  all  mail  matter  must 
be  prepaid  by  stamps  at  the  time  of  mail¬ 
ing,  unless  [herein!  otherwise  provided 
for  *  *  *  (R.  S.  3896;  39  U.  S.  C.  271) 

§  34.4  Double  postage,  when  charged. 
If  any  mail  matter,  on  which  by  law  the 
postage  is  required  to  be  prepaid  at  the 
mailing  office,  shall  by  inadvertence  reach 
its  destination  without  any  prepayment, 
double  the  prepaid  rates  shall  be  charged 
and  collected  on  delivery.  (R.  S.  3898; 
39  U.  S.  C.  274) 

MATTER  OF  THE  FIRST  CLASS*,  DESCRIPTION 

§  34.5  First-class  matter,  (a)  Mail- 
able  matter  of  the  first  class  shall  em¬ 
brace  letters,  postal  cards,  and  all  mat¬ 
ters  wholly  or  partly  in  writing,  except 
as  [hereinafter]  provided  •  •  •.  (Sec. 
8,  20  Stat.  358;  39  U.  S.  C.  222) 

(b)  Typewriting  shall  continue  to  be 
classed  as  handwriting  as  provided  by 
this  chapter.  (See  §  34.69.)  (Sec.  1,  46 
Stat.  526:  39  U.  S.  C.  221a) 

(c)  All  matter  sealed  or  otherwise 
closed  against  inspection  shall  be  treated 
as  first-class  matter.  (See  §  35.6.) 

(d)  Bills  or  statements  of  account  pro¬ 
duced  by  any  photographic  or  mechan¬ 
ical  process  when  mailed  in  quantities 
of  less  than  20  identical  pieces  shall  be 
treated  as  first-class  matter.  (See 
§  34.65.) 

§  34.6  Postal  cards— ( a)  Additions 
permitted.  Postal  cards  issued  by  the 
Post  Office  Department  may  bear  writ¬ 
ten,  printed,  or  other  additions  as  fol¬ 
lows: 

(1)  The  face  of  the  card  may  be  di¬ 
vided  by  a  vertical  line  placed  approxi¬ 


mately  one-third  of  the  distance  from 
the  left  end  of  the  card;  the  space  to  the 
left  of  the  line  to  be  used  for  a  message, 
etc.,  but  the  space  to  the  right  for  the 
address  only. 

(2)  Addresses  upon  postal  cards  may 
be  either  written,  printed,  or  affixed 
thereto,  at  the  ojition  of  the  sender. 
(Sec.  15.  19  Stat.  82;  39  U.  S.  C.  248) 

(3)  Very  thin  sheets  of  paper  may  be 
attached  to  the  card  on  condition  that 
they  completely  adhere  thereto. 

(4)  Advertisements,  illustrations,  or 
writing  may  appear  on  the  back  of  the 
card  and  on  the  left  third  of  the  face. 

(b)  No  unauthorized  additions.  A 
postal  card  bearing  additional  matter 
other  than  as  above  authorized  shall  not 
be  accepted  for  mailing  as  a  postal  card. 

§  34.7  Private  mailing  cards  (“post 
cards”) — (a)  Authorization.  It  shall  be 
lawful  to  transmit  by  mail,  at  the  postage 
rate  of  1  cent  apiece,  payable  by  stamps 
to  be  affixed  by  the  sender,  and  under 
such  regulations  as  the  Postmaster  Gen¬ 
eral  may  prescribe,  written  messages  on 
private  mailing  cards,  such  cards  to  be 
sent  openly  in  the  mails,  to  be  no  larger 
than  the  size  fixed  by  the  convention  of 
the  Universal  Postal  Union,  and  to  be  ap¬ 
proximately  of  the  same  form,  quality, 
and  weight  as  the  stamped  postal  card 
in  general  use  in  the  United  States  •  *  • 
(30  Stat.  419,  as  amended;  39  U.  S.  C. 
281) 

(b)  Specifications.  Private  mailing 
cards  ("post  cards”)  in  the  domestic 
mails  shall  conform  to  'the  following 
conditions: 

(1) A  “post  card”  shall  be  an  unfolded 
piece  of  cardboard  not  exceeding  approx¬ 
imately  3”ie  by  59io  inches  nor  less  than 
2%  by  4  inches. 

(2)  It  shall  in  form  and  in  the  quality 
and  weight  of  paper  be  substantially  like 
the  Government  postal  card. 

(3)  It  may  be  of  any  color  not  inter¬ 
fering  with  a  legible  address  and  post¬ 
mark. 

(4)  It  may  or  may  not,  at  the  option 
of  the  sender,  bear  near  the  top  of  the 
face  the  words  "Post  Card.” 

(5)  The  face  of  the  card  may  be 
divided  by  a  vertical  line;  the  left  half 
to  be  used  for  a  message,  etc.,  but 'that 
to  the  right  for  the  address  only. 

(6)  Very  thin  sheets  of  paper  may  be 
attached  to  the  card,  and  then  only  on 
condition  that  they  completely  adhere 
thereto. 

(7)  Advertisements  and  illustrations 
may  appear  on  the  back  of  the  card  and 
on  the  left  half  of  the  face. 

(c)  Place  for  stamp  and  address.  Post 
cards  should  bear  in  the  upper  right 
corner  of  the  face  an  oblong  diagram 
containing  the  words  "Place  postage 
stamp  here”  and  at  the  bottom  of  the 
space  to  the  right  of  the  vertical  divid¬ 
ing  line  the  words  “This  space  for  the 
address.” 

(d)  Double  or  reply  post  cards — (1) 
Postage  rate.  Double  or  reply  post  cards, 
each  portion  of  which  conforms  in  size, 
quality,  etc.,  to  the  foregoing  conditions, 
when  sent  for  bona  fide  reply  purposes 
only,  are  subject  to  1  cent  postage,  to  be 
prepaid  on  the  initial  portion.  The  reply 
half,  when  detached  and  mailed,  is  also 
subject  to  1  cent  postage.  The  postage 


8884 


RULES  AND  REGULATIONS 


on  the  reply  half  need  not  be  affixed- 
thereto  until  It  is  detached  from  the 
initial  half  and  mailed  for  return. 

(2)  Directions  for  use.  If  the  initial 
half  is  not  detached  when  the  reply  half 
is  mailed  for  return,  the  card  is  subject  to 
the  letter  rates  of  postage  if  wholly  or 
partly  in  writing  or  bearing  the  words 
“Post  Card,”  “Private  Mailing  Card,”  or 
similar  words.  Double  cards  must  be  so 
prepared  that  the  address  on  the  reply 
portion  is  on  the  inside  when  the  double 
card  is  mailed.  When  both  the  original 
address  of  the  double  card  and  the  ad¬ 
dress  on  the  reply  half  are  exposed  it 
causes  confusion  in  the  mails  and  such 
folded  cards  are  not  mailable  unless  in¬ 
closed  in  envelopes  or  wrappers.  The 
reply  half  may  be  prepared  in  the  form 
of  a  business  reply  card.  Double  cards 
used  primarily  to  send  statements  of  ac¬ 
count  or  similar  matter  are  not  accept¬ 
able  at  the  1-cent  post-card  rate,  but  are 
subject  to  postage  at  the  letter  rates. 

(e)  Rates  of  postage  on  cards  which 
do  not  conform.  Cards  which  do  not  con¬ 
form  to  the  prescribed  conditions  shall, 
if  they  bear  a  message  wholly  or  partly 
in  writing,  or  if  they  bear  the  words  “Post 
Card”  or  “Private  Mailing  Card,”  be 
charged  with  postage  at  the  letter  rate. 
If  they  do  not  bear  the  words  “Post  Card” 
or  “Private  Mailing  Card”  and  are  en¬ 
tirely  in  print,  they  shall  be  charged  with 
postage  at  the  third-class  rate. 

>  (f)  Bearing  particles  of  glass,  sand, 

tinsel,  and  similar  substances.  Cards 
bearing  particles  of  glass,  metal,  mica, 
sand,  tinsel,  or  other  similar  substances 
shall  not  be  accepted  for  mailing,  except 
when  inclosed  in  envelopes  tightly  sealed 
to  prevent  the  escape  of  such  particles, 
cr  when  treated  in  such  manner  as  will 
prevent  the  objectionable  substances 
from  being  rubbed  off  or  injuring  persons 
handling  the  mails. 

(g)  Inclosed  in  envelopes.  Cards 
mailed  under  cover  of  sealed  envelopes 
(transparent  or  otherwise)  shall  be 
charged  with  postage  at  the  first-class 
rate,  and,  if  in  unsealed  envelopes,  ac¬ 
cording  to  the  character  of  the  message. 
The  postage  stamps  shall  be  affixed  to  the 
envelopes  covering  the  cards.  Stamps 
affixed  to  matter  inclosed  in  envelopes 
shall  not  be  recognized  in  payment  of 
postage  thereon. 

RATES  OF  POSTAGE 

§  34.8  Rates  of  postage  on  first-class 
matter — (a)  Exception  for  drop  letters. 
The  rate  of  postage  on  all  mail  matter 
of  the  first  class  (except  postal  cards  and 
private  mailing  or  post  cards)  shall  be 
3  cents  for  each  ounce  or  fraction  there¬ 
of:  Provided,  That  drop  letters  shall  be 
charged  at  the  rate  of  1  cent  for  each 
ounce  or  fraction  thereof  when  mailed 
for  local  delivery  at  post  offices  where 
free  delivery  by  carrier  is  not  established, 
and  when  they  are  not  collected  or 
delivered  by  rural  or  star-route  car¬ 
riers.  •  •  •  (Sec.  9,  20  Stat.  358,  as 

amended;  39  U.  S.  C.,  280) 

(b)  Letters  for  delivery  by  rural  or 
star-route  carriers.  Postage  on  first- 
class  matter  deposited  at  a  post  office  for 
local  delivery  to  patrons  thereof  by  rural 
or  star-route  carriers  and  on  that  de¬ 
posited  by  such  patrons  in  rural  or  star- 


route  boxes  for  local  delivery  to  other 
patrons  of  the  same  post  office,  including 
those  served  by  rural  or  star-route  car¬ 
riers,  shall  be  charged  at  the  rate  of  3 
cents  for  each  ounce  or  fraction  thereof. 

(c)  Letters  sent  in  bulk  to  another 
post  office.  Letters,  bills,  statements, 
etc.,  prepared  at  a  central  office  of  a 
concern  rendering  service  at  some  other 
place,  presented  for  local  delivery  at  the 
post  office  of  such  latter  place,  shall  be 
accepted  at  the  1-cent  or  3-cent  drop 
letter  rate;  whichever  is  applicable  for 
local  matter  at  the  particular  post  office. 
The  stamps  used  in  the  payment  of  post¬ 
age  on  such  matter  or  others  in  lieu 
thereof  should  be  purchased  at  the  post 
office  where  the  matter  is  deposited  for 
mailing.  (See  6  91.1.) 

Note:  A  drop  letter  Is  one  addressed  for 
delivery  from  the  office  at  which  it  is  posted. 

§  34.9  Business  reply  cards  and  en¬ 
velopes — (a)  Authorization.  Under  such 
regulations  as  the  Postmaster  General 
may  prescribe,  it  shall  be  lawful  to  ac¬ 
cept  for  transmission  in  the  mails  with¬ 
out  prepayment  of  postage  business  reply 
cards  and  letters  in  business  reply  en¬ 
velopes,  which  have  been  sent  out  in  the 
quantity  and  under  the  conditions  he 
may  establish,  postage  thereon  at  the 
regular  rate,  together  with  an  additional 
postage  charge  of  not  more  than  2  cents 
on  each  such  card  and  letter,  to  be  col¬ 
lected  on  delivery.  (Sec.  2,  45  Stat.  940; 
39  U.  S.  C.  303) 

(b)  Rates  of  postage.  The  postage  on 
business  reply  cards  when  collected  on 
delivery  as  provided  in  this  section  shall 
be  2  cents  each,  and  the  postage  on  letters 
in  business  reply  envelopes  shall  be  the 
regular  first-class  rate  plus  1  cent  addi¬ 
tional  for  each  letter.  When  such  cards 
and  envelopes  are  prepared  for  return 
by  air  mail,  the  regular  air  mail  rate  plus 
1  cent  additional  shall  be  collected  on 
delivery. 

(c)  Application  for  permit.  Persons 
desiring  to  send  out  or  distribute  business 
reply  cardsv  and  envelopes  for  return 
under  this  section  shall  make  application 
therefor  on  Form  3614  to  the  postmaster 
at  the  office  to  which  the  cards  or  enve¬ 
lopes  are  to  be  returned,  who,  except  as 
otherwise  instructed,  shall  transmit  it  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous  Mail, 
and  await  the  receipt  of  a  permit  and  in¬ 
structions  as  to  procedure.  No  fee  is  re¬ 
quired  to  accompany  such  application. 

(d)  Specifications.  Business  reply 
cards  shall  conform  in  size,  form,  and 
quality  of  paper  stock  to  the  conditions 
prescribed  in  8  34.7  (b)  for  private  mail¬ 
ing  or  post  cards.  Such  cards  and  also 
business  reply  envelopes,  which  must  be 
furnished  by  the  user  without  cost  to  the 
Department,  shall  bear  on  the  address 
side  in  the  manner  prescribed  in  the  per¬ 
mit  the  printed  name  and  address  of  the 
person  or  concern  to  whom  they  are  to  be 
returned,  together  with  the  permit  num¬ 
ber  and  such  other  information  as  may 
be  required. 

(e)  Treatment  at  office  where  mailed 
for  return.  Business  reply  cards  and 
envelopes  deposited  in  the  mails  at  any 
post  office  for  return  to  the  person  or  con¬ 
cern  who  sent  them  out  under  the  provi¬ 
sions  of  this  section  shall  be  postmarked 


and  promptly  dispatched  in  accordance 
with  the  address  thereon. 

(f)  Collection  of  postage  at  office  to 
which  returned.  When  business  reply 
cards  an  denvelopes  are  returned  to  the 
office  of  origin,  they  shall  be  delivered  to 
the  person  for  whom  they  are  intended 
upon  payment  of  the  postage  chargeable 
thereon  as  prescribed  in  paragraph  (b) 
of  this  section.  Postage-due  stamps 
representing  the  amount  collected  on  the 
cards  and  envelopes  so  returned  and 
delivered  shall  be  affixed  to  one  or  more 
of  the  cards  or  envelopes  or  to  a  piece  of 
paper  attached  thereto  and  canceled, 
stamps  of  the  highest  denominations 
available  being  used  for  such  purpose. 

(g)  Quantity  and  manner.  Business 
reply  cards  and  envelopes  may  be  dis¬ 
tributed  in  any  quantity  and  in  any 
manner  desired  except  for  the  purpose  of 
locating  delinquent  debtors. 

(h)  Various  forms  of.  The  cards  may 
be  prepared  either  as  reply  portions  of 
double  post  cards  or  folded  cards  or  may 
be  enclosed  with  other  matter,  as  also 
may  the  envelopes. 

(i)  Domestic  use  only.  Business  reply 
cards  and  envelopes  will  be  accepted  for 
return  mailing  at  all  post  offices  in  the 
United  States  and  its  possessions,  except 
the  Canal  Zone.  They  should  not  be  sent 
to  any  foreign  countries,  including  Can¬ 
ada,  Cuba,  Mexico,  and  the  Republic 
of  Panama,  as  they  cannot  be  returned 
from  any  foreign  country  without  pre¬ 
payment  of  postage. 

(J)  Specifications  and  conditions. 
Business  reply  cards  must  conform  to  the 
conditions  prescribed  for  post  cards  or 
private  ^hailing  cards,  and,  therefore, 
may  not  be  smaller  than  2 %  Inches  by  4 
inches  (a  size  somewhat  larger  is  prefer¬ 
able)  nor  larger  than  approximately 
3^6  inches  by  5^i«  inches.  They  may  be 
printed  in  two  or  more  colors.  The  law 
authorizing  the  use  of  business  reply 
cards  and  envelopes  does  not  contemplate 
that  they  shall  be  attached  to  parcels  of 
merchandise  or  other  matter  either  for 
the  purposes  of  carrying  messages  or 
merely  as  address  tags  or  labels  without 
prepayment  of  postage.  They  may  be 
used  to  transmit  communications  only,  as 
that  term  is  commonly  understood.  Bus¬ 
iness  reply  cards  or  envelopes  may  not 
be  used  to  return  parcels  of  merchandise 
or  other  articles  without  prepayment  of 
the  required  postage  on  both  the  cards 
(or  envelopes)  and  the  parcels. 

(k)  Labels.  Business  reply  labels  may 
be  printed  In  newspapers,  etc.,  to  be  cut 
out  and  affixed  to  plain  envelopes,  or  to 
cards  conforming  to  the  foregoing  condi¬ 
tions.  The  prescribed  business  reply  in¬ 
dicia  may  also  be  printed  on  gummed 
labels  for  use  in  the  same  manner. 

(l)  Printed  form  of  address  side.  The 
address  side  of  such  cards,  envelopes,  and 
labels  shall  be  printed  in  one  of  the  forms 
shown  below  and  include  the  name  and 
complete  address  of  the  person  or  con¬ 
cern  to  whom  they  are  to  be  returned, 
the  permit  number,  the  name  of  the  post 
office  issuing  the  permit,  and  the  other 
prescribed  indicia.  When  Form  B  is  used 
the  name  of  the  permit  holder  may  be  in¬ 
serted  if  desired  after  the  words  “Postage 
will  be  paid  by.”  A  space  of  at  least  1  Vs 
Inches  shall  be  left  for  postmarking  at 
the  top  of  the  card  or  envelope.  No 
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extraneous  matter  may  appear  on  the  ad¬ 
dress  side.  However,  when  Form  A  Is 
used,  the  word  “From”  together  with 
blank  lines  for  the  insertion  of  the  name 
and  address  of  the  sender,  may  be  placed 
in  the  upper  left  corner  of  the  address 
side,  but  such  lines  should  not  extend  into 
the  space  within  ZV2  inches  from  the 
right  end,  which  must  be  reserved  for  the 
postmark  and  indicia. 

<m)  Small  boxes  or  cartons.  Small 
boxes  or  cartons  may  be  distributed  by 
opticians,  dental  laboratories,  and  others 
to  their  customers  for  use  in  returning 
eyeglasses  or  spectacles,  dentures,  etc., 
for  repair  or  replacement.  The  boxes 
and  cartons  in  such  cases  will  bear  the 
inscription,  “Business  reply  box”  and 
“First-class  mail,”  but  otherwise  will  bear 
the  same  indicia  as  those  prescribed  for 
business  reply  cards  and  envelopes. 

(n)  Collection  of  postage;  handling. 
Postmasters  must  see  that  the  proper 
postage  is  collected  on  all  business  reply 
cards  and  envelopes  before  delivering 
them  to  the  addressees.  Such  cards  or 
letters  must  not  be  placed  in  direct  pack¬ 
ages  or  sacks  made  up  for  individuals  or 
concerns. 

(0)  Permits  to  distribute.  Permits  to 
distribute  business  reply  cards  and  en¬ 
velopes  are  issued  with  the  understand¬ 
ing  that  the  permit  holder  guarantees  to 
pay  the  postage  on  all  that  are  returned. 

(p)  Distribution  for  return  to  branch¬ 
es  or  agencies  elsewhere.  (1)  When 
large  concerns  having  branches  or  deal¬ 
ers  throughout  the  country  desire  to  dis¬ 
tribute  business  reply  cards  and  enve¬ 
lopes  from  their  main  office  to  be  re¬ 
turned  to  such  dealers  or  branches,  the 
distribution  may  be  made  under  permits 
obtained  at  each  of  the  offices  to  which 
the  cards  or  envelopes  are  to  be  returned, 
or  under  one  permit  issued  at  the  post 
office  where  the  main  office  is  located. 

<2)  When  the  distribution  is  made  un¬ 
der  a  permit  issued  at  the  post  office 
where  the  main  office  of  the  person  or 
concern  is  located,  it  shall  be  with  the 
understanding  that  the  person  or  con¬ 
cern  distributing  the  cards  or  envelopes 
guarantees  that  the  postage  will  be  paid 
on  all  such  cards  or  envelopes  returned  in 
the  event  any  of  the  branches  or  agents 
refuse  to  accept  delivery  and  pay  the 
postage  due  thereon. 

(3)  Postmasters  shall  promptly  report 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Letter  and  Miscellane¬ 
ous  Mail,  any  refusal  to  pay  the  postage 
due  by  any  person  or  concern  to  whom 
such  business  reply  cards  or  envelopes 
are  addressed,  giving  the  permit  number. 

(q)  Return  by  air  mail.  (1)  Business 
reply  cards  and  envelopes  may  be  pre¬ 
pared  for  return  via  air  mail,  the  regular 
air-mail  rate  (see  §§  34.86  to  34.88)  plus 
1  cent  additional  to  be  collected  upon 
delivery. 

(2)  Such  cards  and  envelopes  must 
bear,  in  addition  to  the  prescribed  in¬ 
dicia,  the  words  “Via  air  mail,”  which 
should  be  printed  in  bold  letters  on  the 
right  portion  of  the  address  side  above 
the  name  of  the  addressee  and  adjacent 
to  the  heavy  short  lines  along  the  right 
edge  of  the  address  side.  The  form  of 
business  reply  card  or  envelope  (Form 
A)  which  includes  the  amount  of  postage 
to  be  collected,  should  be  used  and  the 
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proper  amount  at  the  air-mail  rate  plus 
1  cent  should  be  shown,  as,  for  example: 

7c.— POSTAGE  WILL  BE  PAID  BY— 

(3)  In  order  that  business  reply  cards 
and  envelopes  intended  for  return  by  air 
mail  may  be  readily  identified,  the  red 
and  blue  parallelograms  forming  a  part  of 
the  distinctive  design,  which  has  been 
approved  for  air-mail  envelopes,  should 
be  placed  around  the  edges  of  cards  and 
envelopes.  Assurance  cannot  be  given 
that  business  reply  cards  and  envelopes 
will  receive  air-mail  treatment  unless 
they  are  of  the  distinctive  air-mail  de¬ 
sign,  thus  enabling  them  to  be  readily 
Identified. 

§  34.11  Rate  of  postage  on  postal 
cards  and  post  cards.  The  rate  of  po^,- 
age  on  postal  cards  (including  the  cost 
of  manufacture)  and  private  mailing  or 
post  cards  (conforming  to  the  condition 
prescribed  by  *  •  *  l §  34.7  (a))] 

shall  be  1  cent  each.  (Sec.  9,  20  Stat. 
358,  as  amended:  39  U.  S.  C.,  1946,  Sup., 
280) 

§  34.12  Insufficiently  prepaid  first- 
class  matter.  All  mail  matter  of  the  first 
class  upon  which  one  full  rate  of  postage 
has  been  prepaid  shall  be  forwarded  to 
its  destination,  charged  with  the  unpaid 
rate,  to  be  collected  on  delivery;  *  •  *. 
If  the  postage  is  short  paid  one  rate,  the 
additional  charge  shall  be  *  *  •  (3) 

cents,  or  the  deficient  postage.  If  it  is 
short  more  than  one  rate,  the  deficient 
postage  and  an  additional  charge  of  1 
cent  for  each  [short-paid]  ounce  or  frac¬ 
tion  thereof  shall  be  collected.  (Sec.  26, 
20  Stat.  361,  as  amended;  39  U.  S.  C.  275) 

§  34.13  Insufficiently  prepaid  drop 
letters.  In  adjoining  cities  and  in  those 
adjacent  districts  of  dense  population 
having  two  or  more  post  offices  within 
a  distance  of  three  miles  of  each  other, 
any  letter  mailed  at  one  of  such  cities 
and/or  offices  and  addressed  to  an  ad¬ 
joining  city  or  tp  a  locality  within  the 
delivery  of  another  of  such  offices,  which 
shall  have  been  inadvertently  prepaid 
at  the  drop  or  local  letter  rate  of  postage 
only,  may  be  forwarded  to  its  destination 
through  the  proper  office,  charged  with 
the  amount  of  the  deficient  postage,  to 
be  collected  on  delivery.  (R.  S.  3937,  as 
amended;  39  U.  S.  C.  407) 

§  34.14  Letters  of  soldiers,  sailors, 
and  marines — (a)  Transmission  of  un¬ 
paid.  •  •  •  The  Postmaster  General 

may  *  •  •  provide,  by  regulation,  for 
transmitting  unpaid  and  duly  certified 
letters  of  soldiers,  sailors,  and  marines 
in  the  service  of  the  United  States  to 
their  destination,  to  be  paid  on  delivery. 
(Sec.  9,  20  Stat.  358,  as  amended;  39 
U.  S.  C.  280) 

(b)  How  marked.  Letters  sent  by 
soldiers,  sailors,  and  marines  in  the 
United  States  service,  located  in  the 
United  States  or  any  of  its  possessions  or 
other  places  where  the  United  States  do¬ 
mestic  mail  service  is  in  operation,  ad¬ 
dressed  to  places  in  the  United  States 
or  any  of  its  possessions,  when  indorsed 
“Soldier’s  letter,”  “Sailor’s  letter,”  or 
“Marine’s  letter,”  and  signed  thereunder 
either  with  facsimile  hand  stamp  or  in 
writing,  with  his  official  designation,  by 
a  field  or  staff  officer,  post  or  detachment 
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commander,  to  whose  command  the 
soldier  belongs,  or  by  a  surgeon  or  chap¬ 
lain  at  a  hospital  where  he  may  be; 
and  in  the  Navy  and  Marine  service  by 
any  commissioned  officer  attached  to  the 
vessel  or  officer  commanding  a  hospital  or 
detachment  ashore,  may  be  dispatched 
to  destination  without  prepayment  of 
postage,  and  only  the  single  rate  of  post¬ 
age  shall  be  collected  on  delivery. 

(c)  free -mailing  privilege  for  U.  S. 
Public  Health  officers.  Under  the  provi¬ 
sions  of  section  212  of  Public  Law  410, 
approved  July  1,  1944,  commissioned 
officers  of  the  United  States  Public 
Health  Service  while  (1)  in  active  serv¬ 
ice  in  time  of  war,  (2)  in  active  service 
performed  while  detailed  for  duty  in  the 
Army,  Navy,  or  Coast  Guard,  (3)  in  active 
service  outside  the  continental  limits  of 
the  United  States,  or  in  Alaska,  in  time 
of  war,  or  (4)  in  active  service  performed 
while  the  Service  is  part  of  the  military 
forces  of  the  United  States  pursuant  to 
Executive  order  of  the  President,  shall 
be  entitled  to  the  free-mailing  privilege 
as  provided  by  law  in  the  case  of  com¬ 
missioned  officers  of  the  Army. 

(d)  Questions  about  privilege.  Should 
question  arise  as  to  the  application  of 
this  free-mailing  privilege  in  any  in¬ 
stance,  the  facts  should  be  reported  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail,  for  instructions. 

§  34.15  Free  mailing  of  absentee  bal¬ 
lots  for  armed  forces — (a)  Application 
cards.  (1)  In  order  to  afford  an  oppor¬ 
tunity  for  persons  to  whom  50  U.  S.  C. 
ch.  14,  subchapter  II,  is  applicable  to 
vote  for  Federal,  State,  and  local  officials 
and  to  utilize  State  absentee  balloting 
procedures  to  the  greatest  extent  possi¬ 
ble,  the  Secretary  of  the  Army,  the  Sec¬ 
retary  of  the  Navy,  the  Secretary  of  the 
Treasury,  and  the  Administrator  of  the 
War  Shipping  Administration,  as  may  be 
appropriate,  shall  cause  to  be  printed  an 
adequate  number  of  post  cards  for  use 
in  accordance  with  the  provisions  of  this 
title  and  shall,  wherever  practicable  and 
compatible  with  military  or  merchant- 
marine  operations,  cause  such  post  cards 
to  be  made  available  to  each  person  ab¬ 
sent  from  the  place  of  his  residence  and 
serving  in  the  armed  forces  of  the  United 
States  or  in  the  merchant  marine  of  the 
United  States,  or  who  is  a  civilian  out¬ 
side  the  United  States  officially  attached 
to  and  serving  with  the  armed  forces  of 
the  United  States,  for  use  for  any  gen¬ 
eral  election  at  which  electors  for  Presi¬ 
dent  and  Vice  President  or  Senators  and 
Representatives  in  Congress  are  to  be 
voted  for,  such  cards  to  be  made  avail¬ 
able  outside  of  the  United  States  not 
later  than  August  15  prior  to  the  election, 
and  within  the  United  States  not  later 
than  September  15  prior  to  the  election. 
The  post  cards  referred  to  shall  also, 
wherever  practicable  and  compatible 
with  military  or  merchant-marine  opera¬ 
tions,  be  made  available  to  such  persons 
at  appropriate  times  for  use  in  general 
elections  other  than  those  referred  to 
above  and  in  primary  and  special  elec¬ 
tions.  (Sec.  209  (a),  60  Stat  99,  as 
amended,  50  U.  S.  C.  329) 

(2)  In  lieu  of  and  interchangeably  with 
the  post  cards  referred  to  the  Secretaries 
of  the  Army,  Navy,  and  Treasury  and  the 
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Administrator  of  the  War  Shipping  Ad¬ 
ministration  may  continue  to  make 
available,  and  the  persons  to  whom  this 
title  is  applicable  may  continue  to  use, 
post  cards  provided  under  50  U.  8.  C. 
323  prior  to  its  amendment  until  the 
existing  supply  thereof  is  exhausted. 
(Sec.  209  (d),  60  Stat.  101  as  amended, 
50  U.  S.  C.  329) 

(b)  Free  mailing  of  balloting  material. 
Official  post  cards,  ballots,  voting  in¬ 
structions,  and  envelopes  referred  to  in 
this  act,  whether  transmitted  individ¬ 
ually  or  in  bulk,  .shall  be  free  of  postage. 
Including  air-mail  postage,  in  the  United 
States  mails:  Provided.  That  in  order  to 
be  entitled  to  free  air-mail  postage  under 
this  act,  a  State  balloting  unit,  composed 
of  ballol;,  voting  instructions,  and  en¬ 
velope  or  envelopes,  must  not  exceed  in 
weight  the  total  of  one  ounce.  (Sec.  402, 
60  Stat.  102;  50  U.  S.  C.  352) 

(c )  How  marked.  (1)  •  •  •  so  that 
the  envelope  in  which  the  ballot  is  sent 
to  a  person  to  whom  this  title  is  appli¬ 
cable,  and  the  envelope  supplied  for  the 
return  of  the  ballot,  may  be  identified  by 
the  Post  Office  Department  and  other 
authorities  as  carrying  an  election  bal- 


(Sec.  209  (c),  60  Stat.  100;  50  U.  S.  C. 
8290 

(d)  Movement  to  be  expedited.  The 
Secretary  of  the  Army,  the  Secretary  of 
the  Navy,  the  Secretary  of  the  Treasury, 
the  Postmaster  General,  the  Administra¬ 
tor  of  the  War  Shipping  Administration 
and  other  appropriate  authorities  shall, 
so  far  as  practicable  and  compatible  with 
military  or  merchant-marine  operations, 
take  all  reasonable  measures  to  facilitate 
transmission,  delivery,  and  return  of  post 
cards,  ballots,  envelopes,  and  instruc¬ 
tions  for  voting  procedure,  mailed  to  and 
by  persons  to  whom  this  title  is  applica¬ 
ble  pursuant  to  the  laws  of  the  several 
States,  whether  transmitted  by  air  or  by 
regular  mail.  Ballots  executed  outside 
the  United  States  shall  be  returned  by 
air.  whenever  practicable  and  compatible 
with  military  or  merchant-marine  oper¬ 
ations...  (Sec.  210  (b),  60  Stat.  101,  as 
amended;  50  U.  S.  C.  330b) 

Not*:  The  Department  of  War  waa  desig¬ 
nated  the  Department  of  the  Army,  and  the 
title  "Secretary  of  War"  was  changed  to  "Sec- 


lot,  •  •  •  there  [shall]  be  printed 

across  the  face  of  each  such  envelope  two 
parallel  horizontal  red  bars,  each  one- 
quarter  inch  wide,  extending  from  one 
side  of  the  envelope  to  the  other  side, 
with  an  intervening  space  of  one-quarter 
Inch,  the  top  bar  to  be  one-and-one- 
quarter  inches  from  the  top  of  the  en¬ 
velope,  and  with  the  words  "Official  Elec¬ 
tion  Balloting  Material — Via  Air  Mail,” 
or  similar  language  as  prescribed  in  State 
law,  between  the  bars;  •  •  •  there 
[shall]  be  printed  in  the  upper  right  cor¬ 
ner  of  each  such  envelope,  in  a  box,  the 
words,  “Free  of  U.  S.  Postage,  Including 
Air  Mall”;  and  •  •  •  all  printing  on 
the  face  of  each  such  envelope  [shall]  be 
in  red.  •  •  *  also  •  •  •  there 
[sjiall]  be  printed  in  red  in  the  upper  left 
corner  of  each  State  ballot  envelope  an 
appropriate  inscription  or  blanks  for  re¬ 
turn  address  of  sender  (State  or  local 
election  officials,  or  voter,  as  the  case 
may  be).  (Sec.  204  (a),  60  Stat.  97,  50 
U.  S.  C.  324) 

(2)  Upon  the  *  *  •  [address]  side 
of  the  post  card  shall  be  printed  in  red 
the  following : 


retary  of  the  Army”  by  sec.  205  (a)  of  Public 
Law  253,  approved  July  26,  1947;  which  law 
also  established  the  Office  of  Secretary  of 
Defense,  the  Department  of  the  Air  Force, 
and  the  Office  of  Secretary  of  the  Air  Force. 

§  34.16  Double  postage  on  ship  let¬ 
ters — (a)  Authorization.  All  letters  con¬ 
veyed  by  vessels  not  regularly  employed 
in  carrying  the  mail  shall,  if  for  delivery 
within  the  United  States,  be  charged 
with  double  postage,  to  cover  the  fee  paid 
to  the  vessel.  (R.  S.  3913 ;  39  U.  S.  C  298) 

(b)  Rates  of  postage.  Ship  letters 
shall  be  charged  double  rate  of  postage, 
to  be  collected  at  the  office  of  delivery; 
but  no  additional  charge  shall  be  made 
on  any  such  letter  which  has  been  pre¬ 
paid  by  United  States  stamps  at  double 
the  rate  of  postage. 

(c)  If  water  route  wholly  a  post  road, 
or  otherwise.  Letters  and  packages  car¬ 
ried  in  a  private  ship  or  vessel  from  one 
port  to  another  in  the  United  States,  if 
the  whole  of  the  water  be  a  post  road  by 
law,  shall  be  charged  only  with  single 
postage.  If  only  a  part  of  the  voyage  be 


over  water  declared  to  be  a  post  road, 
such  letters  and  packages  shall  be 
charged  with  double  the  rate  of  postage. 
(See  5  90.1) 

(d>  Printed  matter.  Printed  matter 
delivered  to  a  post  office  by  the  master  of 
a  vessel  arriving  from  a  foreign  port  and 
not  regularly  engaged  in  carrying  the 
mail,  which  is  wholly  unpaid,  shall  be 
charged  with  double  the  third-class  rate 
of  domestic  postage,  to  be  collected  on 
delivery,  and  dispatched  to  its  destina¬ 
tion. 

5  34.17  Weather  Bureau  reports. 
Weather  Bureau  reports  shall  be  treated 
as  letter  mail,  whether  sent  by  officers  of 
the  service  under  penalty  envelopes  or 
by  private  persons  and  prepaid  by 
stamps. 

§  34.18  Mutilated  money.  Mutilated 
coin  and  paper  currency  belonging  to 
Individuals  shall  not  be  transmitted 
to  the  Treasurer  of  the  United  States  for 
redemption  except  as  mall  matter  of  the 
first  class,  upon  which  the  regular  post¬ 
age  shall  be  prepaid. 

matter  of  the  second  class;  general 

DESCRIPTION 

?  34.19  Second-class  matter;  defi¬ 
nition,  Mailable  matter  of  the  second 
class  shall  embrace  all  newspapers  and 
other  periodical  publications  which  are 
issued  at  stated  intervals,  and  as  fre¬ 
quently  as  four  times  a  year  and  are 
within  the  conditions  named  in  §5  34.20 
and  34.58.  (Sec.  10,  20  Stat.  359;  39 
U.  S.  C.  224) 

5  34.20  Conditions  for  admission  as 
second-class  matter.  Except  as  other¬ 
wise  provided  by  law,  the  conditions  upon 
which  a  publication  shall  be  admitted 
to  the  second  class  are  as  follows: 

First.  It  must  regularly  be  issued  at 
stated  Intervals,  as  frequently  as  four 
times  a  year,  and  bear  a  date  of  issue, 
and  be  numbered  consecutively. 

Second.  It  must  be  issued  from  a 
known  office  of  publication. 

Third.  It  must  be  formed  of  printed 
paper  sheets,  without  board,  cloth, 
leather,  or  other  substantial  binding,  such 
as  distinguish  printed  books  for  preser¬ 
vation  from  periodical  publications: 
Provided,  That  publications  produced  by 
the  stencil,  mimeograph,  or  hectograph 
process  or  in  Imitation  of  typewriting 
shall  not  be  regarded  as  printed  within 
the  meaning  of  this  clause. 

Fourth.  It  must  be  originated  and  pub¬ 
lished  for  the  dissemination  of  informa¬ 
tion  of  a  public  character,  or  devoted  to 
literature,  the  sciences,  arts,  or  some 
special  industry,  and  having  a  legitimate 
list  of  subscribers.  Nothing  herein  con¬ 
tained  shall  be  so  construed  as  to  admit 
to  the  second-class  rate  regular  publica¬ 
tions  designed  primarily  for  advertising 
purposes,  or  for  free  circulation,  or  for 
circulation  at  nominal  rates.  (Sec.  14, 
20  Stat.  359,  as  amended;  39  U.  S.  C.  226) 

5  34.21  Periodical  publications  of  so¬ 
cieties  and  institutions;  admission  as 
second-class  matter.  All  periodical  pub¬ 
lications  Issued  from  a  known  place  of 
publication  at  stated  intervals,  and  as 
frequently  as  four  times  a  year,  by  or 
under  the  auspices  of  a  benevolent  or 


Name  and  complete  military,  naval, 
or  merchant  marine  address 
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Including  air  mall 


OFFICIAL  ELECTION  BALLOTING  MATERIAL— 
VIA  AIR  MAIL 


Secretary  of  State  of 


(Home  State) 

(Capital  city  of  home  State) 
(Home  State) 


Thursday,  December  30, 1948 

fraternal  society  or  order  organised 
under  the  lodge  system  and  having  a 
bona  fide  membership  of  not  less  than 
one  thousand  persons,  or  by  a  regularly 
incorporated  institution  of  learning,  or 
by  a  regularly  established  State  institu¬ 
tion  of  learning  supported  in  whole  or  in 
part  by  public  taxation,  or  by  or  under 
the  auspices  of  a  trades  union,  and  all 
publications  of  strictly  professional,  lit¬ 
erary,  historical,  or  scientific  societies, 
including  the  bulletins  issued  by  State 
boards  of  health,  by  State  conservation 
and  fish  and  game  agencies  or  depart¬ 
ments,  and  by  State  boards  or  depart¬ 
ments  of  public  charities  and  corrections, 
shall  be  admitted  to  the  mails  as  second- 
class  matter,  and  the  postage  thereon 
shall  be  the  same  as  on  other  second-class 
matter;  and  such  periodical  publications, 
issued  by  or  under  the  auspices  of  benev¬ 
olent  or  fraternal  societies  or  orders  or 
trades-unions,  or  by  strictly  professional, 
literary,  historical,  or  scientific  societies, 
shall  have  the  right  to  carry  advertising 
matter,  whether  such  matter  pertains  to 
such  benevolent  or  fraternal  societies  or 
orders,  trades-unions,  strictly  profes¬ 
sional,  literary,  historical,  or  scientific 
societies,  or  to  other  persons,  institutions, 
or  concerns;  but  such  periodical  publica¬ 
tions,  hereby  permitted  to  carry  adver¬ 
tising  matter,  must  not  be  designed  or 
published  primarily  for  advertising  pur¬ 
poses,  and  shall  be  originated  and  pub¬ 
lished  to  further  the  objects  and  purposes 
of  such  benevolent  or  fraternal  societies 
or  orders,  trades-unions,  or  other  socie¬ 
ties,  respectively;  and  all  such  periodicals 
shall  be  formed  of  printed  paper  sheets, 
without  board,  cloth,  leather,  or  other 
substantial  binding,  such  as  distinguish 
printed  books  for  preservation  from  peri¬ 
odical  publications.  The  circulation 
through  the  mails  of  periodical  publica¬ 
tions  issued  by,  or  under  the  auspices  of, 
benevolent  or  fraternal  societies  or  or¬ 
ders.  or  trades-unions,  or  by  strictly  pro¬ 
fessional,  literary,  historical,  or  scientific 
societies,  as  second-class  mail  matter, 
shall  be  limited  to  copies  mailed  to  such 
members  as  pay  therefor,  either  as  a  part 
of  their  dues  or  assessments,  or  other¬ 
wise.  not  less  than  fifty  per  centum  of  the 
regular  subscription  price;  to  other  bona 
fide  subscribers;  to  exchanges,  and  ten 
per  centum  of  such  circulation  as  sample 
copjes.  When  such  members  pay  there¬ 
for  as  a  part  of  their  dues  or  assessments, 
individual  subscriptions  or  receipts  shall ' 
not  be  required.  The  office  of  publica¬ 
tion  of  any  such  periodical  publication 
shall  be  fixed  by  the  association  or  body 
by  which  it  is  published,  or  by  its  execu¬ 
tive  board,  and  such  publication  shall  be 
printed  at  such  place  and  entered  at  the 
nearest  post  office  thereto.  (Sec.  1,  37 
Stat.  550,  as  amended;  39  U.  S.  C.  229) 

Note:  Under  this  law  a  publication  is  not 
required  to  have  subscribers,  except  in  the 
case  of  publications  of  the  societies,  orders, 
or  trades-unions,  included  therein,  which 
carry  advertisements  in  the  interest  of  other 
persons  or  concerns  than  such  societies,  or¬ 
ders,  or  unions.  The  circulation  through  the 
malls  at  the  pound  rates  of  postage  of  publi¬ 
cations  of  the  societies,  orders,  or  trades- 
unions  referred  to,  whose  members  do  not 
pay  therefor,  the  publications  being  for  free 
circulation,  is  restricted  to  the  membership 
and  to  exchanges.  Publications  of  such  so¬ 
cieties,  orders,  or  trades-unions,  not  meeting 
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the  requirements  of  the  proviso  placing  a 
limitation  on  circulation,  and  publications 
of  Institutions  of  learning,  State  boards  of 
health,  State  conservation  and  fish  and 
game  agencies  or  departments,  and  State 
boards  or  departments  of  publlo  charities 
and  corrections,  carrying  advertisements,  In¬ 
cluding  the  name  of  the  printer,  pertaining 
to  other  persons  or  concerns  than  such  so¬ 
cieties,  orders,  or  trades-unions,  Institutions 
of  learning,  or  State  boards,  agencies,  or  de¬ 
partments  are  not  entitled  to  the  privileges 
of  the  law. 

See  i  84.29  as  to  applications  for  entry; 

I  34.36  as  to  penalty  for  submitting  false 
evidence  to  secure  second-class  entry. 

§  34.22  Periodicals  of  State  depart¬ 
ments  of  agriculture.  All  periodical 
publications  issued  from  a  known  place 
of  publication  at  stated  intervals  as  fre¬ 
quently  as  four  times  a  year  by  State  de¬ 
partments  of  agriculture  shall  be  ad¬ 
mitted  to  the  mails  as  second-class  mail 
matter:  Provided,  That  such  matter 
shall  be  published  only  for  the  purpose 
of  furthering  the  objects  of  such  depart¬ 
ments  :  And  provided  further.  That  such 
publications  shall  not  contain  any  adver¬ 
tising  matter  of  any  kind.  (31  Stat.  660; 
39  U.  S.  C.  230) 

§  34.23  Foreign  periodicals.  Foreign 
newspapers  and  other  periodicals  of  the 
same  general  character  as  those  ad¬ 
mitted  to  the  second  class  in  the  United 
States  may,  under  the  direction  of  the 
Postmaster  General,  on  application  of 
the  publishers  thereof  or  their  agents,  be 
transmitted  through  the  mails  at  the 
same  rates  as  if  published  in  the  United 
States.  Nothing  herein  contained  shall 
be  so  construed  as  to  allow  the  transmis¬ 
sion  through  the  mails  of  any  publica¬ 
tion  which  violates  any  copyright 
granted  by  the  United  States.  (Sec.  15, 
20  Stat.  359;  39  U.  S.  C.  227) 

GENERAL  PROVISIONS  AS  TO  ADMISSION  OF 

PUBLICATIONS  AS  SECOND-CLASS  MATTER 

§  34.24  Regularity  of  issue — (a)  Re¬ 
quirement.  A  publication  shall  be  regu¬ 
larly  issued  at  stated  intervals  to  main¬ 
tain  its  second-class  status.  (See  §§  34.19 
to  34.22.)  When  an  issue  is  omitted  for 
unavoidable  cause,  the  first  succeeding 
issue  shall  bear  only  the  serial  number 
following  consecutively  that  of  the  last 
preceding  issue,  and  shall  not  bear  a 
double  number. 

(b)  Suspension  of  school  publications 
during  vacation.  Publications  of  colleges 
and  schools  shall  not  lose  their  second- 
class  mail  privileges  by  suspension  of 
issue  during  vacation.  Publications 
which  regularly  omit  certain  issues  or 
suspend  issuance  during  certain  periods 
shall  show  that  fact  in  connection  with 
the  statement  of  the  frequency  of  issue 
as,  for  example,  “Monthly  except  July 
and  August,”  “Monthly  during  school  or 
college  year,"  or  “Weekly  during  school 
year  except  holiday  or  examination 
periods.” 

(c)  Extra  editions  or  issues.  Extra 
editions  or  issues  of  a  publication  ad¬ 
mitted  as  second-class  matter  manifestly 
issued  for  the  purpose  of  communicating 
additional  news  and  imparting  informa¬ 
tion  germane  to  the  publication  but  re¬ 
ceived  too  late  for  insertion  in  the  regu¬ 
lar  editions  or  issues  shall  be  accepted  at 
the  second-class  rates,  provided  they  are 
not  issued  for  advertising  purposes. 
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S  34.25  Known  office  of  publication — 

(a)  Definition.  A  known  office  of  pub¬ 
lication  (see  S  34.20)  or  a  known  place 
Of  publication  (see  §8  34.21  and  34.22)  is 
a  public  office  where  the  business  of  the 
newspaper  or  periodical  is  transacted 
during  the  usual  business  hours,  and  such 
office  shall  be  shown  by  the  publication 
Itself. 

(b)  Street  and  number.  In  towns 
having  letter-carrier  service  the  street 
and  number  of  the  publication  office  shall 
be  shown. 

(c)  Mailed  only  at  office  where 
tered.  Newspapers  and  periodicals  may 
have  more  than  one  office  for  the  trans¬ 
action  of  business,  but  shall  be  mailed  by 
the  publisher  as  second-class  matter  at 
the  pound  rates  of  postage  only  at  the 
post  office  or  post  offices  where  entered. 
The  name  of  the  post  office  of  original 
entry  shall  precede  the  names  of  any 
other  offices  of  the  publication  and  shall 
be  given  equal  prominence  in  all  printed 
notices  relative  to  the  offices  of  publica¬ 
tion. 

(d)  When  not  a  post  office.  When  a 
publication  is  issued  at  a  place  that  Is  not 
a  post  office  the  post  office  at  which  it  is 
entered  shall  be  shown  in  the  publication. 

§  34.26  Legitimate  list  of  subscrib¬ 
ers — (a)  To  consist  of.  A  “legitimate  list 
of  subscribers”  to  a  newspaper  or  periodi¬ 
cal  may  include  the  following  classes  of 
subscribers : 

(1)  Such  persons  as  have  subscribed  for 
the  publication  for  a  definite  time,  and 
have  paid,  or  promised  to  pay,  not  less 
than  50  percent  of  the  regular  advertised 
annual  subscription  price. 

(2)  News  agents  and  newsboys  pur¬ 
chasing  copies  for  resale. 

(3)  Purchasers  of  copies  over  the  pub¬ 
lisher's  counter. 

(4)  The  receivers  of  bona  fide  gift 
copies,  duly  accepted,  given  for  their 
benefit  and  not  to  promote  the  interests 
of  the  donor,  provided  the  number  of 
such  copies  is  only  Incidental  to  the  total 
number  of  copies  circulated  to  subscrib¬ 
ers.  Persons  to  whom  copies  are  sent 
free  by  the  publishers  may  not  be  so  in¬ 
cluded.  (See  §  34.42  (b) . ) 

(5)  Other  publishers  to  whom  ex¬ 
changes  are  mailed,  one  copy  for  another. 

(6)  Advertisers  receiving  one  copy  each 
in  proof  of  the  insertion  of  their  ad¬ 
vertisements. 

(b)  Information  required  in  applica¬ 
tion.  For  consideration  by  the  Depart¬ 
ment  in  determining  whether  a  publica¬ 
tion  has  a  “legitimate  list  of  subscribers,” 
or  whether  it  otherwise  conforms  to  the 
requirements  of  the  law,  the  publisher 
shall  furnish  the  information  called  for 
in  the  required  application  form.  (See 
§  34.29.) 

(c)  Subscription  price  and  methods — 
(1)  Nominal  rate  subscriptions.  The 
methods  of  a  publisher  in  fixing  the  price 
of  his  publication  or  in  inducing  subscrip¬ 
tions  by  the  giving  of  premiums,  prizes,  or 
other  considerations,  or  by  clubbing  his 
paper  with  other  papers,  or  by  giving 
commissions  upon  subscriptions  obtained 
by  agents,  shall  be  carefully  examined  for 
the  purpose  of  determining  what  effect 
the  methods  have  upon  the  legitimacy  of 
the  subscription  list  and  upon  the  ques¬ 
tion  of  the  primary  design  of  the  publica¬ 
tion.  Persons  whose  subscriptions  are 
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obtained  at  a  nominal  rate  shall  not  be 
included  as  a  part  of  the  ‘legitimate  list 
of  subscribers”  required  by  the  law.  Sub¬ 
scriptions  shall  be  regarded  as  at  a  nomi¬ 
nal  rate  when  obtained  in  connection 
with  the  methods  or  offere  effecting  a  re¬ 
duction  of  the  regular  advertised  annual 
subscription  price  to  the  extent  and  under 
the  conditions  set  forth  in  subparagraphs 

(2)  and  (3)  of  this  paragraph: 

(2)  Reductions  in  subscription  price. 
Subscriptions  obtained  at  a  reduction  to 
the.  subscriber  of  more  than  50  percent 
orthe  regular  advertised  annual  sub¬ 
scription  price  for  a  single  subscription 
whether  the  reduction  is  a  direct  discount 
or  one  that  is  effected  through  a  rebate, 
premium  offer,  clubbing  arrangement 
with  other  publications,  or  otherwise,  and 
whether  full  payment  is  made  at  one 
time  or  in  Installments.  The  value  of  the 
premium  shall  be  considered  to  be  the 
actual  cost  to  the  publisher,  the  recog¬ 
nized  retail  value,  or  the  value  repre¬ 
sented  to  the  subscriber,  whichever  is 
highest. 

(3)  Agents  or  clubbing  offers.  Sub¬ 
scriptions  obtained  through  agents  or 
agencies  on  commission  or  in  connection 
with  clubbing  arrangements  with  other 
publications  in  cases  where  the  amount 
received  by  the  publisher,  after  deducting 
the  amount  allowed  or  paid  as  commis¬ 
sion,  or  as  a  rebate,  or  through  other 
arrangement,  is  less  than  30  percent  of 
the  amount  at  the  regular  advertised 
annual  subscription  Price  of  the  publica¬ 
tion.  Contracts  which  a  publisher  desires 
to  enter  into  with  a  person  or  concern 
who  will  obtain  for  the  publisher  sub¬ 
scriptions  through  soliciting  agents 
should  first  be  submitted  to  the  Third 
Assistant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail,  together 
with  all  of  the  conditions,  facts,  and  cir¬ 
cumstances  pertaining  thereto,  in  order 
that  it  may  be  determined  whether  sub¬ 
scriptions  obtained  in  connection  there¬ 
with  will  be  in  harmony  with  the  require¬ 
ments  of  the  law  governing  second-class 
matter. 

<d)  Expired  subscriptions.  The  right 
of  publishers  to  extend  in  good  faith 
credit  on  subscriptions  is  recognized  and 
will  not  be  abridged,  and  although  all 
subscriptions  are  regarded  as  expiring 
with  the  period  for  which  they  were  ob¬ 
tained,  nevertheless,  when  publishers 
make  proper  effort  to  obtain  renewals 
within  a  reasonable  period,  copies  of  their 
publications  shall  be  accepted  for  mail¬ 
ing  as  to  subscribers  at  the  usual  sec¬ 
ond-class  rates  of  postage  for  a  period  of 
one  year  from  the  date  of  expiration,  ex¬ 
cept  in  the  case  of  subscriptions  for  less 
than  one  year.  Copies  sent  to  persons 
after  one  year  from  the  date  of  the  ex¬ 
piration  of  their  subscriptions,  or,  in  the 
case  of  subscriptions  for  less  than  one 
year,  copies  sent  after  the  date  of  the 
expiration  thereof,  unless  such  subscrip¬ 
tions  are  expressly  renewed  for  a  definite 
time,  together  with  an  actual  payment  of 
the  subscription  price  or  a  promise  of 
payment,  shall  not  be  accepted  as  sub¬ 
scribers’  copies  but  shall  be  accepted  as 
other  than  subscribers’  copies  at  the  rates 
shown  in  §  34.42. 

5  34.27  Advertising  publications — (a) 
Determination.  The  question  of  whether 


a  publication  is  designed  primarily  tor 
advertising  purposes  or  for  free  circula¬ 
tion  or  for  circulation  at  nominal  rates  is 
one  of  fact  and  shall  be  determined  in 
each  case  from  the  evidence. 

(b)  Definition  of  “ primarily ."  The 
word  “primarily”  is  intended  to  Indicate 
the  chief  or  principal  object  of  a  publi¬ 
cation. 

(c)  Examples.  Among  regular  publi¬ 
cations  designed  primarily  for  advertis¬ 
ing  purposes  within  the  meaning  of  the 
law  (see  §  34.20)  shall  be  included: 

(1)  Those  owned  and  controlled  by 
one  or  several  individuals  or  business 
concerns  and  conducted  as  an  auxiliary 
to  and  essentially  for  the  advancement 
of  the  main  business  or  calling  of  those 
who  own  or  control  them ; 

(2)  Those  which,  having  a  few  or  no 
genuine  or  paid-up  subscriptions,  insert 
advertisements  free  on  the  condition  that 
the  advertiser  will  pay  for  a  number  of 
papers  which  are  sent  to  persons  whose 
names  are  given  to  the  publisher; 

(3)  Those  which  do  advertising  prin¬ 
cipally  and  whose  columns  are  filled  with 
editorial  puffs  of  firms  or  individuals  ad¬ 
vertising  in  the  publication,  or  who  buy 
a  certain  number  of  copies  for  distribu¬ 
tion; 

(4)  Publications  devoted  largely  to  ad¬ 
vertising  and  having  a  nominal  list  of 
bona  fide  subscribers  but  whose  circula¬ 
tion  is  mainly  gratuitous. 

(d)  Nominal  rate.  A  publication  the 
subscription  price  of  which  is  low  and 
from  the  subscription  list  of  which  the 
publisher  does  not  regularly  exclude  ex¬ 
pired  subscriptions  (see  8  34.26)  with  the 
same  care  and  accuracy  as  is  exercised  by 
a  publisher  whose  rate  is  evidently  more 
than  nominal,  or  where  the  subscription 
price  does  not  appear  to  be  a  material 
consideration  in  the  business  of  the  pub¬ 
lisher,  shall  be  considered  as  circulated 
at  a  nominal  rate  within  the  meaning 
of  the  law. 

(e)  Legitimate  list  of  subscribers.  In 
order  to  conform  to  the  requirement  of 
the  law  that  a  publication  must  have  a 
legitimate  list  of  subscribers  and  not 
come  within  the  prohibition  of  the  stat¬ 
ute  against  publications  designed  pri¬ 
marily  for  free  circulation,  the  circula¬ 
tion  of  a  publication  entered  as  second- 
class  matter  under  the  provisions  of 
8  34.20,  shall  consist  principally  of  copies 
supplied,  by  mail  or  otherwise,  to  persons 
who  have  themselves  subscribed  and  paid 
or  promised  to  pay  for  the  publication. 
(See  §  34.26.)  Publications  which  are 
designed  primarily  for  free  circulation 
shall  not  be  accepted  for  mailing  at  the 
second-class  pound  rates  of  postage. 
All  copies  of  a  publication  printed  and 
circulated  through  the  mails  or  other¬ 
wise,  and  at  whatever  rate  of  postage, 
shall  be  considered  in  determining 
whether  the  circulation  conforms  to  the 
requirements  of  the  law  for  second-class 
matter.  When  an  extraordinary  num¬ 
ber  of  copies  of  a  publication  are  paid  for 
by  advertisers  or  other  persons,  or,  under 
some  other  arrangement,  are  supplied 
persons  not  ordering  the  copies,  such 
copies  being  free  to  the  recipients,  con¬ 
sideration  shall  be  given  the  question  as 
to  whether  the  publication  is  designed 
primarily  for  advertising  purposes  or  for 
free  circulation  and  therefore  not  en¬ 


titled  to  the  second-class  mailing  priv¬ 
ilege. 

if)  Copies  paid  for  by  advertisers. 
When  an  extraordinary  number  of  copies 
over  the  usual  circulation  are  presented 
for  mailing  as  to  subscribers,  the  post¬ 
master  shall  request  the  publisher  to 
submit  a  statement  showing  in  what 
manner  the  claimed  extra  subscriptions 
were  obtained  and  if  paid  for  by  others 
than  the  persons  to  whom  the  copies  are 
sent,  who  paid  for  them,  the  amount  paid, 
the  purpose  foi  which  the  copies  are  sent, 
and  whether  the  person  paying  for  the 
copies  is  an  advertiser  in  the  publication, 
together  with  such  additional  informa¬ 
tion  as  there  may  be  concerning  the  ar¬ 
rangement  under  which  the  copies  are 
being  circulated.  Postage  at  the  tran¬ 
sient  second-class  rate  shall  be  charged 
on  all  copies  paid  for  by  an  advertiser, 
or  other  interested  party  for  advertising 
purposes.  (See  8  34.42.)  When  a  post¬ 
master  is  in  doubt  as  to  whether  any  par¬ 
ticular  copies  of  a  publication  are  en¬ 
titled  to  be  mailed  at  the  second-class 
pound  rates  he  shall  require  a  deposit  of 
money  sufficient  to  cover  postage  thereon 
at  the  transient  second-class  rate  and 
hold  such  deposit  pending  submission  of 
all  the  facts,  together  with  a  copy  of  the 
publication,  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Newspaper 
and  Periodical  Mail,  for  instructions. 

SECOND-CLASS  APPLICATION  FEES 

8  34.28  Fees  for  entry  as  second-class 
matter — (a)  To  accompany  application. 
Each  application  for  entry  of  a  publica¬ 
tion  as  second-class  matter  shall  be  ac¬ 
companied  with  a  fee  of  $100:  Provided, 
That  the  fee  to  accompany  applications 
for  entry  as  second-class  matter  of  pub¬ 
lications  having  a  circulation  of  not  more 
than  2,000  copies  shall  be  $25;  and  of 
publications  having  a  circulation  of  not 
more  than  5,000  copies  shall  be  $50:  Pro¬ 
vided  further,  That  one-half  of  all  fees 
collected  under  this  section  shall  be  re¬ 
turnable  to  the  applicant  upon  the  fail¬ 
ure  of  the  applicant’s  publication  to  ob¬ 
tain  entry  under  the  provisions  of  this 
section;  each  request  for  reentry  of  a 
publication  as  second-class  matter  on  ac¬ 
count  of  a  change  in  title,  frequency  of 
issue,  office  of  publication,  or  for  other 
reason,  and  each  request  for  additional 
entry  of  a  publication  as  second-class 
matter  shall  be  accompanied  with  a  fee 
of  $10;  each  application  for  registry  of  a 
news  agent  shall  be  accompanied  with  a 
fee  of  $20.  (47  Stat.  647,  as  amended; 

39  U.  S.  C.  226a) 

Note:  The  amount  of  the  fee  to  be  col¬ 
lected  with  each  application  for  original  sec¬ 
ond-class  entry  Is  usually  determined  by  the 
total  number  of  copies  printed  and  circulated 
as  shown  by  the  application.  The  fee  Is  not 
based  merely  on  the  number  of  copies  circu¬ 
lated  as  to  subscribers  or  on  the  number  sent 
through  the  malls. 

(b)  Accounting  for  fees.  Postmasters 
at  offices  at  which  publications  are  al¬ 
ready  entered  as  second-class  matter 
and  who,  therefore,  have  the  necessary 
forms,  shall  issue  a  receipt  on  Form  3539 
at  the  time  of  collection  for  the  amount 
of  each  application  fee  collected  under 
the  provisions  of  paragraph  (a)  of  this 
section.  Form  3539  shall  be  Indorsed 
"application  fee  for  original  second-class 
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entry,”  or  “application  fee  for  second- 
class  reentry."  or  “application  fee  for 
second-class  additional  entry,”  or  “appli¬ 
cation  fee  for  news  agent  registry,”  as 
the  case  may  be.  The  total  amount  of 
such  fees  shall  be  accounted  for  in  divi¬ 
sion  1,  page  2,  and  in  the  certificate  oppo¬ 
site  the  heading  Second-class  application 
fees  of  the  quarterly  newspaper  and  peri¬ 
odical  statement  (Form  3551)  and  also 
in  item  20  in  the  quarterly  postal  ac¬ 
count.  (See  §  34.51.) 

(c)  Fees  held  in  trust.  Postmasters 
at  offices  where  there  are  no  publications 
already  entered  as  second-class  matter 
rhall  hold  each  application  fee  received 
under  the  provisions  of  paragraph  (a) 
of  this  section  in  trust  pending  the  re¬ 
ceipt  of  instructions  from  the  Third  As- 
s’stant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail. 

<d>  Fees  not  counted  in  fixing  com¬ 
pensation.  In  determining  the  compen¬ 
sation  and  allowances  at  post  offices, 
credit  shall  not  be  allowed  for  the  appli¬ 
cation  fees  received  under  the  provisions 
of  this  section. 

(e  >  Retirrn  of  fees.  No  postmaster 
shall  return  to  an  applicant  any  part  of 
a  fee  which  was  paid  pursuant  to  the 
provisions  of  paragraph  (a)  of  this  sec¬ 
tion  without  the  specific  authorization  of 
the  Third  Assistant  Postmaster  General, 
Division  of  Newspaper  and  Periodical 
Mail.  When  a  postmaster  receives  an 
authorization  to  refund  one-half  of  a  fee 
as  provided  by  paragraph  (a)  of  this  sec¬ 
tion.  he  shall  pay  the  amount  of  the  au¬ 
thorized  refund  out  of  the  postal  receipts 
in  his  possession  and  shall  follow  the  in¬ 
structions  on  Form  3533,  which  will  be 
furnished  to  the  postmaster  by  the  Third 
Assistant  Postmaster  General  with  the 
refund  authorization. 

APPLICATIONS  FOR  SECOND-CLASS  MAIL 
PRIVILEGES 

5  34.29  Application  for  entry  as  sec¬ 
ond-class  matter — (a)  Method  of  filing. 
Before  a  publication  can  be  admitted  to 
the  mails  at  the  second-class  postage 
rfites.  the  postmaster  shall  require  the 
publisher  or  his  duly  authorized  repre¬ 
sentative  to  file  an  application  on  the 
proper  form  for  its  entry  as  second-class 
matter,  accompanied  with  the  proper  fee 
as  prescribed  by  §  34.28,  and  two  copies 
of  the  issue  of  the  publication  nearest  to 
the  date  of  the  application. 

(b)  Newspaper  or  periodical.  Appli¬ 
cation  for  entry  as  second-class  matter 
of  a  newspaper  or  periodical  publication 
under  the  provisions  of  §  34.20  shall  be 
made  on  Form  3501,  *nd  shall  be  filed  at 
the  post  office  of  the  place  where  the 
known  office  of  publication  is  located. 

•  (c)  Society  or  institutional  publica¬ 
tion.  Application  for  entry  as  second- 
class  matter  of  a  periodical  publication 
under  the  provisions  of  §  §  34.21  and  34.22 
shall  be  made  on  Form  3501-B,  and  shall 
be  filed  at  the  post  office  of  the  place 
where  the  known  place  of  publication  is 
located. 

(d)  Foreign  publication.  Application 
for  entry  as  second-class  matter  of  for¬ 
eign  newspapers  and  periodicals  under 
the  provisions  of  §  34.23  shall  be  made 
on  Form  3501-A,  and  shall  be  filed  at  the 
post  office  at  which  the  copies  of  the  pub- 
lications  are  to  be  mailed. 
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(e)  Additional  entry  at  another  post 
office.  An  application  for  additional 
second-class  entry  shall  be  filed  at  the 
post  office  of  original  entry,  accompanied 
with  the  fee  of  $10  prescribed  by  §  34.28. 
Such  application  shall  show  the  approxi¬ 
mate  number  and  weight  of  the  copies 
to  be  mailed  at  the  office  of  additional 
entry  and  the  territory  to  be  served  from 
such  office.  All  copies  for  delivery  at  the 
office  of  original  entry  shall  be  mailed 
at  that  office  and  all  copies  foj^  delivery 
at  the  office  of  additional  entry  shall  be 
mailed  at  the  latter  office,  and  postage 
paid  thereon  at  the  rate  applicable  to 
copies  so  mailed.  The  postmaster  shall 
transmit  the  application  to  the  Third 
Assistant  Postmaster  General.  Division  of 
Newspaper  and  Periodical  Mail. 

(f)  Mailings  before  entry.  Postmas¬ 
ters  shall  not,  except  as  provided  in 
§  34.33,  accept  a  publication  for  mailing 
at  the  second-class  rates  of  postage  until 
authorized  by  the  Department  to  do  so. 
On  all  copies  of  a  publication  mailed  be¬ 
fore  the  application  for  its  entry  as  sec¬ 
ond-class  matter  has  been  filed  postage 
at  the  third-  or  fourth-class  rates,  which¬ 
ever  is  applicable  according  to  the  physi¬ 
cal  characteristics  of  the  publication, 
shall  be  prepaid  by  means  of  stamps 
affixed,  or  in  money  under  permit  as  pro¬ 
vided  by  §  24  66  or  §  35.4  of  this  chapter. 

(g)  Application  to  carry  to  other  post 
offices  and  to  trains.  Application  to  de¬ 
liver  copies  of  a  second-class  publication 
at  the  publisher’s  expense  and  risk  to 
other  post  offices  and  trains,  after  the 
copies  have  been  weighed  and  postage 
collected  thereon  at  the  post  office  of 
second-class  entry,  shall  be  filed  by  the 
publisher  wdth  the  postmaster  at  the 
office  of  entry.  The  postmaster  shall 
forward  the  application  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail. 

§  34.30  Conditional  acceptance  as 
second-class  matter.  When  an  applica¬ 
tion  for  second-class  entry  has  been  filed 
as  provided  in  §  34.29,  the  postmaster 
shall  issue  to  the  publisher  on  Form  3503 
a  permit  conditionally  accepting  the  pub¬ 
lication  for  mailing  in  the  manner  in 
which  second-class  matter  is  mailed 
(see  §  34.62),  and  require  a  deposit  of 
money  sufficient  to  cover  postage  at  the 
regular  third-  or  fourth-class  rates,  or 

the  rate  for  books  provided  by  §  34.65  (b) , 
/hichever  is  applicable,  according  to  the 
physical  characteristics  of  the  publica¬ 
tion,  computed  on  each  separately  ad¬ 
dressed  copy  or  package  of  unaddressed 
copies  offered  for  mailing  pending  con¬ 
sideration  of  the  application.  Such  de¬ 
posit  shall  not  be  accounted  for  in  the 
quarterly  postal  account  nor  in  the  quar¬ 
terly  newspaper  and  periodical  state¬ 
ment  (Form  3551),  but  shall  be  held  in 
trust  until  the  postmaster  is  advised  as 
to  its  disposition.  If  the  publication  is 
admitted  as  second-class  matter,  the  ex¬ 
cess  of  the  deposits  over  the  swond-class 
rates  of  postage  shall  be  refunded.  If 
postage  is  prepaid  on  copies  by  stamps 
affixed  or  in  money  und#r  the  permit 
system,  of  if  copies  are  mailed  at  the 
bulk  third-class  rate  under  the  provi¬ 
sions  of  §  34.66,  while  the  application  is 
pending,  no  refund  of  any  portion  of  the 
postage  so  prepaid  shall  be  made  when 


admission  of  the  publication  as  second- 
class  matter  is  authorized.  If  the  publi¬ 
cation  is  not  admitted,  the  entire  deposit 
shall  be  converted  into  postage  stamps 
of  a  high  denomination.  The  stamps 
shall  be  affixed  to  a  sheet  of  paper,  can¬ 
celed.  and  sent  by  registered  mail  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Newspaper  and  Periodical  Mail. 
The  stamps  so  used  shall  be  accounted 
for  as  sold. 

§  34.31  Indicia  on  second-class  mat¬ 
ter — (a)  Particulars  required.  The  fol¬ 
lowing  indicia  shall  be  conspicuously 
printed  on  one  or  more  of  the  first  five 
pages,  preferably  on  the  first  page,  of 
each  copy  of  publications  entered  as 
second-class  matter: 

(1)  Title  of  the  publication,  which  shall 
always  be  shown  on  the  first  page. 

(2)  Date  of  Issue. 

(3)  Frequency  of  Issue. 

(4)  Serial  number. 

(5)  Known  office  or  place  of  publication. 

(6)  Subscription  price,  If  required  by  law. 

(7)  Notice  of  entryTeadlng  as  follows: 

Entered  as  second-class  matter  at  the  post 

office  at  - 

(b)  Insertion  of  notice  before  entry. 
The  insertion  in  a  publication  before  en¬ 
try  of  a  notice  that  it  is  entered  as  sec¬ 
ond-class  matter  shall  be  regarded  as 
submitting  "false  evidence  relative^  the 
publication  for  the  purpose  of  securing 
admission  thereof  to  the  second  class  of 
mail  matter.”  (See  §§  34.36  and  24.61.) 
Pending  action  on  an  application  for  ad¬ 
mission  of  a  publication  as  second-class 
matter,  there  may  be  printed  on  the 
copies  the  words  “Application  for  entry 
as  second-class  matter  is  pending.” 

§  34.32  Decision  as  to  admissibility  as 
second-class  matter.  The  Third  Assist¬ 
ant  Postmaster  General  shall  decide 
upon  the  admissibility  of  publications  as 
second-class  matter,  and,  upon  being 
satisfied  that  a  publication  is  entitled  to 
admission,  shall  authorize  the  postmaster 
at  the  proper  office  to  accept  mailings 
thereof  at  the  second-class  rates  of  post¬ 
age. 

§  34.33  Procedure  in  changes  of  pub¬ 
lication — (a)  Change  of  title  or  fre¬ 
quency.  In  case  of  a  change  in  title  or 
frequency  of  issue  of  a  publication  en¬ 
tered  as  second-class  matter,  the  pub¬ 
lisher  shall  submit  to  the  postmaster  at 
the  office  of  original  entry  an  application 
on  Form  3510  for  reentry  under  the  new 
title  or  the  new  frequency,  accompanied 
with  the  fee  of  $10  prescribed  by  §  34.28 
and  two  copies  of  the  publication  issued 
after  the  change.  The  postmaster  shall 
send  the  application  and  one  copy  of  the 
publication  issued  after  the  change  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Newspaper  and  Periodical  Mail, 
and,  pending  instructions  from  the  De¬ 
partment,  shall,  if  the  required  fee  has 
been  paid,  accept  the  publication  for 
mailing  at  the  second-class  rates  of  post¬ 
age.  No  mailings  after  such  a  change 
has  been  made  in  a  publication  shall  be 
accepted  at  the  second-class  rates  of 
postage  until  the  required  fee  has  been 
paid. 

(b)  Removal  of  office.  In  case  of  the 
removal  to  another  post  office  of  the 
known  office  Of  publication  or  the  known 
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place  of  publication  of  a  publication  en¬ 
tered  as  second-class  matter,  the  pub¬ 
lisher  shall  submit  to  the  postmaster  at 
the  new  office  an  application  on  Form 
3510  for  reentry  at  the  new  office,  accom¬ 
panied  with  the  fee  of  $10  prescribed  by 
5  34.28,  and  two  copies  of  the  publication 
issued  at  the  new  office.  The  postmaster 
shall  send  the  application  and  one  copy 
of  the  publication  issued  after  the  change 
in  location,  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Newspaper 
and  Periodical  Mail,  and,  pending  in¬ 
structions  from  the  Department,  shall, 
if  the  required  fee  has  been  paid,  accept 
the  publication  for  mailing  at  the  sec¬ 
ond-class  rates  of  postage.  No  mailings 
of  the  publication  shall  be  accepted  at 
the  new  office  at  the  second-class  rates 
of  postage  until  the  required  fee  has 
been  paid. 

(c)  Discontinuances.  When  a  publi¬ 
cation  entered  as  second-class  matter  is 
discontinued,  the  postmaster  shall 
promptly  report  the  fact  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Newspaper  and  Periodical  Mail. 

1  34.34  Department  record.  The 
Third  Assistant  Postmaster  General  shall 
keep  a  record  of  publications  admitted 
to  the  second-class  rates  of  postage  show¬ 
ing  the  date  of  entry. 

8  34.35  Post  office  record.  Postmas¬ 
ters  shall  keep  a  record  of  all  publications 
of  the  second  class  mailed  at  their  post 
offices.  ^ 

§  34.36  False  evidence  to  secure  sec¬ 
ond-class  entry — (a)  Penalty.  Who¬ 
ever  knowingly  submits  to  any  postmas¬ 
ter  or  to  the  Post  Office  Department  or 
any  officer  of  the  Postal  Service,  any 
false  evidence  relative  to  any  publication 
for  the  purpose  of  securing  the  admis¬ 
sion  thereof  at  the  second-class  rate,  for 
transportation  in  the  mails,  shall  be  fined 
not  more  than  five  hundred  dollars. 
(Sec.  13,  62  Stat.  783;  18  U.  S.  C.  1722) 

(b)  Report  of  suspected  false  evidence. 
When  a  postmaster  has  reason  to  believe 
that  a  publisher  has  submitted  to  him, 
or  to  any  postmaster,  or  to  the  Post 
Office  Department,  any  false  statement 
or  evidence  as  to  his  publication  to  se¬ 
cure  its  transmission  as  second-class 
matter,  he  shall  report  the  fact,  with  the 
evidence  in  his  possession  substantiating 
it,  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and  Pe¬ 
riodical  Mail. 

§  34.37  Cancellation  of  entry,  (a) 
When  any  publication  has  been  accorded 
second-class  mail  privileges,  the  same 
shall  not  be  suspended  or  annulled  until 
a  hearing  shall  have  been  granted  to  the 
parties  interested.  (Sec.  1,  31  Stat.  1107; 
39  U.  S.  C.  232) 

(b)  Before  revocation,  annulment,  or 
suspension  of  any  second-class  entry,  the 
Third  Assistant  Postmaster  General  shall 
fully  advise  the  publisher  of  the  facts 
which  may  warrant  such  action  and  he 
shall  be  accorded  an  opportunity  to  dem¬ 
onstrate  or  achieve  compliance  with  all 
the  lawful  requirements  within  a  reason- 
ab’e  time  limit  specified  by  the  Third  As¬ 
sistant  Postmaster  General. 


SWORN  OWNERSHIP  AND  CIRCULATION  STATE¬ 
MENTS;  MARKING  OF  PAID  EDITORIAL 

MATTER 

8  34.38  Filing  and  publication  of  an¬ 
nual  sworn  statement  of  ownership — (a) 
Particulars  required.  It  shall  be  the  duty 
of  the  editor,  publisher,  business  man¬ 
ager,  or  owner  of  every  newspaper,  mag¬ 
azine,  periodical,  or  other  publication  to 
file  with  the  Postmaster  General  and  the 
postmaster  at  the  office  at  which  said 
publication  is  entered,  not  later  than  the 
1st  day  of  October  of  each  year,  on  blanks 
furnished  by  the  Post  Office  Department, 
a  sworn  statement  setting  forth  the 
names  and  post-office  addresses  of  the 
editor  and  managing  editor,  publisher, 
business  managers,  and  owners,  and  in 
addition,  the  stockholders,  if  the  publica¬ 
tion  be  owned  by  a  corporation;  and  also 
the  names  of  known  bondholders,  mort¬ 
gagees,  or  other  security  holders;  and 
also,  in  the  case  of  daily  and  weekly, 
semiweekly,  triweekly  newspapers,  there 
shall.be  included  in  such  statement  the 
average  of  the  number  of  copies  of  each 
issue  of  such  publication  sold  or  distrib¬ 
uted  to  paid  subscribers  during  the  pre¬ 
ceding  12  months:  Provided,  That  the 
provisions  of  this  paragraph  shall  not 
apply  to  religious,  fraternal,  temperance, 
and  scientific,  or  other  similar  publica¬ 
tions:  Provided  further.  That  it  shall  not 
be  necessary  to  Include  in  such  statement 
the  names  of  persons  owning  less  than  1 
per  centum  of  the  total  amount  of  stock, 
bonds,  mortgages,  or  other  securities.  A 
copy  of  such  sworn  statement  shall  be 
published  in  the  second  issue  of  such 
newspaper,  magazine,  or  other  publica¬ 
tion  printed  next  after  the  filing  of  such 
statement.  Any  such  publication  shall 
be  denied  the  privileges  of  the  mail  if  it 
shall  fail  to  comply  with  the  provisions 
of  this  paragraph  within  ten  days  after 
notice  by  registered  letter  of  such  failure. 
(Sec.  2,  37  Stat.  553,  as  amended;  39 
U.  S.  C.  233) 

(b)  Form  and  method  of  filing.  The 
statement  required  by  this  section  shall 
be  made  in  duplicate,  on  Form  3526,  and 
both  copies  delivered  to  the  postmaster 
at  the  office  of  original  second-class  entry 
of  the  publication.  The  postmaster  shall 
forward  one  copy  to  the  Third  Assistant 
Postmaster  General,  Division  of  News¬ 
paper  and  Periodical  Mail,  and  retain  the 
other  in  the  files  of  the  post  office.  To 
enable  publishers  to  file  such  statement 
promptly,  postmasters  shall  furnish  them 
copies  of  Form  3526  at  least  10  days  prior 
to  the  1st  day  of  October  of  each  year. 

(c)  Copy  of  publication  containing 
statement.  Postmasters  shall  obtain  for 
the  files  of  their  offices  a  copy  of  the  issue 
of  each  publication  at  their  respective 
offices  in  which  the  required  sworn  state¬ 
ment  is  published.  A  copy  of  the  issue 
shall  not  be  forwarded  to  the  Depart¬ 
ment. 

(d)  Report  of  failure  to  file  and  publish 
statement.  Postmasters  shall  give 
prompt  and  careful  attention  to  the 
making  and  filing  by  publishers  of  the 
statements  required  by  this  section  and 
promptly  report  to  the  Third  Assistant 
Postmaster  General,  Division  of  News¬ 
paper  and  Periodical  Mail,  the  failure  of 
any  publisher  to  file  such  statement  or  to 


publish  it  in  the  second  issue  of  the  pub¬ 
lication  printed  next  after  it  has  been 
filed,  but  in  no  case  shall  a  publication  be 
denied  the  privileges  of  the  mail  except 
upon  departmental  instructions. 

(e)  Where  exemption  is  claimed. 
Where  exemption  is  claimed  from  com¬ 
pliance  with  the  provisions  of  this  sec¬ 
tion,  the  postmaster  shall  request  from 
the  publisher  a  statement  showing  the 
reasons  why  such  exemption  is  claimed 
and  forward  it  to  the  Third  Assistant 
Postmaster  General,  Division  of  News¬ 
paper  and  Periodical  Mail,  together  with 
a  copy  of  the  publication. 

§  34.39  Paid  reading  matter  to  be 
marked  “ advertisement ."  All  editorial  or 
other  reading  matter  published  in  any 
such  newspaper,  magazine,  or  periodical 
for  the  publication  of  which  money  or 
other  valuable  consideration  is  paid,  ac¬ 
cepted,  or  promised  shall  be  plainly 
marked  “advertisement.”  Any  editor  or 
publisher  printing  editorial  or  other 
reading  matter  for  which  compensation 
is  paid,  accepted,  or  promised  without  so 
marking  the  same,  shall  upon  conviction 
in  any  court  having  Jurisdiction  be  fined 
not  less  than  $50  nor  more  than  $500. 
(Sec.  2,  37  Stat.  554,  as  amended;  39 
U.  S.  C.  234) 

Cross  Reverence:  See  1  34.40  (a)  (2)  as 
to  postage  rates  on  advertisements;  S  34.46 
(b)  as  to  marking  advertisements  lor  postage 
computation. 

SECOND-CLASS  POSTAGE  RATES  OUTSIDE 
COUNTY  Or  PUBLICATION 

8  34.40  Postage  rates  on  second-class 
matter — (a)  Reading  and  advertising 
portions.  In  the  case  of  publications  en¬ 
tered  as  second-class  matter  (including 
sample  copies  to  the  extent  of  10  per 
centum  of  the  weight  of  copies  mailed 
to  subscribers  during  the  calendar  year) 
when  sent  by  the  publisher  thereof  from 
the  post  office  of  publication  or  other  post 
office,  or  when  sent  by  news  agents  to 
actual  subscribers  thereto,  or  to  other 
news  agents  for  the  purpose  of  sale: 

(1)  The  rate  of  postage  on  that  por¬ 
tion  of  any  such  publication  devoted  to 
matter  other  than  advertisements  shall 
be  IV2  cents  per  pound,  or  fraction 
thereof ; 

(2)  On  that  portion  of  any  such  publi¬ 
cation  devoted  to  advertisements  the 
rates  per  pound  or  fraction  thereof  for 
delivery  within  the  eight  postal  zones  es¬ 
tablished  for  fourth-class  matter  shall 
be  as  follows: 

For  the  first  and  second  zones,  1 1/2  cents. 

For  the  third  zone,  2  cents. 

For  the  fourth  zone,  3  cents. 

For  the  fifth  zone,  4  cents. 

For  the  sixth  zone,  6  cents. 

For  the  seventh  zone,  6  cents. 

For  the  eighth  zone,  •  •  •  7  cents. 

•  •  •  •  • 

(3)  Where  the  space  devoted  to  adver¬ 
tisements  does  not  exceed  5  per  centum 
of  the  total  space,  the  rate  of  postage 
shall  be  the  same  as  if  the  whole  of  such 
publication  was  devoted  to  matter  other 
than  advertisements.  (Sec.  5,  18  Stat. 
232,  as  amended;  39  U.  8.  C.  283) 

(b)  Where  weight  to  one  zone  not  over 

one  pound.  Where  the  total  weight  of 
any  one  edition  or  issue  of  any  such  pub¬ 
lication  mailed  to  any  one  zone  does  not 
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exceed  one  pound,  the  rate  of  postage 
shall  be  1  cent.  (Sec.  1104,  40  Stat.  328, 
as  amended;  39  U.  S.  C.  288)  » 

(c)  Rates  related  to  entire  bulk  for  any 
one  zone.  The  zone  rates  provided  In  sec¬ 
tion  283  of  this  title  shall  relate  to  the 
entire  bulk  mailed  to  any  one  zone  and 
not  to  individually  addressed  packages. 
(Sec.  1105,  40  Stat.  328,  as  amended;  39 
U.  S.  C.  289) 

(d)  Publications  of  certain  nonprofit 
organizations — (1)  Special  postage  rate. 
The  rate  of  postage  on  newspapers  or  pe¬ 
riodicals  maintained  by  and  in  the  inter¬ 
ests  of  religious,  educational,  scientific, 
philanthropic,  agricultural,  labor,  or  fra¬ 
ternal  organizations  or  associations,  not 
organized  for  profit  and  none  of  the  net 
income  of  which  inures  to  the  benefit  of 
any  private  stockholder  or  individual, 
shall  be  IV2  cents  per  pound  or  fraction 
thereof,  and  the  publisher  of  any  such 
newspaper  or  periodical,  before  being  en¬ 
titled  to  such  rate,  shall  furnish  to  the 
Postmaster  General,  at  such  times  and 
under  such  conditions  as  the  Postmaster 
General  may  prescribe,  satisfactory  evi¬ 
dence  that  none  of  the  net  income  of  such 
organization  or  association  inures  to  the 
benefit  of  any  private  stockholder  or  in¬ 
dividual.  (Sec.  5,  18  Stat.  232,  as 
amended;  39  U.  S.  C.  283) 

(2)  Mailings  at  special  rate  to  be  ac¬ 
cepted  only  when  authorized.  No  publi¬ 
cation  shall  be  accepted  for  mailing  at  the 
special  postage  rate  provided  in  para¬ 
graph  (d)  (1)  of  this  section  until  the 
publisher  has  furnished  the  evidence  pre¬ 
scribed  in  that  paragraph  and  the  post¬ 
master  has  been  authorized  by  the  Third 
Assistant  Postmaster  General  to  accept 
the  publication  at  such  postage  rate. 
The  publisher  shall  submit  such  evidence 
to  the  postmaster,  who  shall  forward  it 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Newspaper  and  Period¬ 
ical  Mail.  Pending  consideration  by  the 
•  department  of  the  evidence  submitted, 
the  publication  may,  if  already  entered 
as  second-class  matter,  be  accepted  un¬ 
der  deposits  of  money  to  cover  postage 
at  the  rates  set  forth  in  paragraph  (a) 
of  this  section,  such  deposits  to  be  treated 
and  disposed  of  in  the  manner  prescribed 
in  §  34.30. 

(e)  Rates  affected  by  number  of  cop¬ 
ies  to  pound.  •  *  •  in  the  case  of 

publications  entered  as  second-class 
matter  where  the  number  of  individual . 
addressed  copies  or  packages  to  the 
pound  is  more  than  thirty-two  and 
not  in  excess  of  forty-eight,  the 
rates  of  postage  thereon  shall  be 
double  the  rates  prescribed  in  (a)  and 
(d)  (1)  of  this  section;  where  the  num¬ 
ber  of  individual  addressed  copies  or 
packages  to  the  pound  is  more  than 
forty-eight  and  not  exceeding  sixty-four, 
the  rates  of  postage  shall  be  three  times 
the  regular  rates,  and  for  each  additional 
16  individually-addressed  copies  or  pack¬ 
ages  or  fractional  part  of  such  number 
of  copies  or  packages  there  may  be  to 
the  pound  the  rates  of  postage  shall  be 
correspondingly  increased  over  the  reg¬ 
ular  rates.  (Sec.  5.  18  Stat.  232,  as 
amended;  39  U.  S.  C.  283) 

(f)  Foreign  countries.  (1)  The  pound 
rates  of  postage  provided  by  paragraphs 

(a),  (b),  and  (d)  of  this  section  apply 
to  copies  for  the  following-named  foreign 


countries:  Argentina,  Bolivia,  Brazil, 
Chile,  Colombia,  Costa  Rica,  Cuba,  Do¬ 
minican  Republic,  Ecuador,  Spanish 
Guinea,  Guatemala,  Haiti,  Mexico,  Mo¬ 
rocco  (Spanish  Zone),  Nicaragua,  Pan¬ 
ama,  Paraguay,  Peru,  Republic  of  Hon¬ 
duras,  Republic  of  the  Philippines,  Rio  de 
Oro,  Salvador  (El),  Spain,  Uruguay,  and 
Venezuela,  the  eighth  zone  rate  being 
applicable  to  advertising  portions  of  pub¬ 
lications  subject  to  the  zone  rates. 

(2)  For  the  postage  rates  applicable 
to  copies  for  other  foreign  countries,  ex¬ 
cept  Canda  and  Newfoundland,  see  the 
current  United  States  Official  Postal 
Guide,  Part  II. 

(g)  Canada  and  Newfoundland  ( in¬ 
cluding  Labrador).  (1)  On  daily  news¬ 
papers  issued  as  frequently  as  six  times 
a  week  and  mailed  to  bona  fide  sub¬ 
scribers  in  Canada  and  Newfoundland 
(including  Labrador)  by  publishers  or 
registered  news  agents  the  pound  rates 
applicable  outside  the  county  of  publica¬ 
tion  apply,  the  eighth  zone  rate  being  ap¬ 
plicable  to  advertising  portions  of  publi¬ 
cations  subject  to  the  zone  rate.  On  pub¬ 
lications  issued  less  frequently  than  six 
times  a  week  the  rate  is  1  cent  for  each 
4  ounces  or  fraction  thereof,  calculated 
on  the  weight  of  each  package.  Sep¬ 
arately  addressed  copies  intended  for  de¬ 
livery  from  the  same  post  office  may  be 
enclosed  under  one  wrapper  addressed 
to  such  post  office,  the  postage  being 
affixed  to  or  indicated  on  the  outside 
wrapper. 

(2)  Copies  of  the  Sunday  issues  of 
daily  newspapers  sent  to  subscribers  in 
Canada  and  Newfoundland  who  do  not 
subscribe  for  the  ^weekday  issues  and 
copies  of  such  issues  sent  to  news  agents 
in  excess  of  the  number  regularly  sent 
during  the  weekdays  are  subject  to  the 
rate  of  1  cent  for  each  4  ounces  or  frac¬ 
tion  of  4  ounces. 

(h)  Daily  newspapers  deposited  at 

letter-carrier  offices.  The  rate  of  post¬ 
age  on  daily  newspapers  and  on  the 
periodicals  and  newspapers  provided  for 
in  •  *  •  [§  34  40  (a)  ]  when  deposited 
in  a  letter-carrier  office  for  delivery  by  its 
carriers,  shall  be  the  same  as  otherwise 
provided  by  law  t §  34.41  (a)],  and 

nothing  herein  shall  affect  existing  law 
as  to  free  circulation  and  existing  rates 
on  second-class  mail  matter  within  the 
county  of  publication.  *  *  •  (Sec.  5, 
18  Stat.  232,  as  amended;  39  U.  S.  C. 
283) 

Note:  The  rates  of  postage  on  copies 
mailed  for  local  delivery  at  letter-carrier 
offices  and  on  copies  addressed  for  delivery 
within  the  county  of  publication,  the  provi¬ 
sion  for  free  circulation  within  the  county  of 
publication,  and  the  headquarters  per  copy 
rates  are  contained  In  §  34.41. 

SECOND-CLASS  POSTAGE  RATES  WITHIN 
COUNTY  OF  PUBLICATION 

8  34.41  Free-in-county  matter,  and 
rates  on  second-class  matter  at  letter- 
carrier  offices — (a)  Authorization.  Pub¬ 
lications  of  the  second  class,  one  copy  to 
each  actual  subscriber  residing  in  the 
county  where  the  same  are  printed,  in 
whole  or  in  part,  and  published,  shall  go 
free  through  the  mails;  but  the  same 
shall  not  be  delivered  at  letter-carrier 
offices,  or  distributed  by  carriers,  unless 
postage  is  paid  thereon  at  •  *  •  l  the 


cent-a-pound  ratel.  The  rate  of  postage 
on  newspapers,  excepting  weeklies,  and 
periodicals  not  exceeding  two  ounces  in 
weight,  when  the  same  are  deposited  in 
a  letter-carrier  office  for  delivery  by  its 
carriers,  shall  be  uniform  at  one  cent 
each;  periodicals  weighing  more  than 
two  ounces  shall  be  subject,  when  de¬ 
livered  by  sdch  carriers,  to  a  postage  of 
two  cents  each,  and  these  rates  shall  be 
prepaid  by  stamps  affixed  [except  as  pro¬ 
vided  in  §35.41.  *  *  *  (Sec.  25,  20 

Stat.  361,  as  amended;  39  U.  S.  C.  286) 

(b)  When  mailed  to  another  office 
where  publisher’s  headquarters  are  lo¬ 
cated .*  *  •  *  Copies  of  a  publication, 
other  than  a  weekly,  hereafter  [act  of 
June  28,  19321,  admitted  to  the  second 
class  of  mail  matter,  when  mailed  by  the 
publisher  or  registered  news  agent  at  a 
post  office  where  it  is  entered,  for  deliv¬ 
ery  by  letter  carriers  at  a  different  post 
office  within  the  delivery  limits  of  which 
the  headquarters  or  general  business 
offices  of  the  publisher  are  located,  shall 
be  chargeable  with  postage  at  the  rate 
that  would  be  applicable  if  the  copies 
were  mailed  at  the  latter  office,  unless  the 
postage  chargeable  at  the  pound  rates 
from  the  office  of  mailing  is  higher,  in 
which  case  such  higher  rates  shall  apply, 
but  this  provision  shall  not  be  applicable 
to  publications  already  entered  as  sec¬ 
ond-class  matter  which  retain  their 
entry  at  the  post  office  where  now  en¬ 
tered.  (Sec.  25,  20  Stat.  361,  as  amended; 
39  U.  S.  C.  286) 

(c)  Publications  sent  by  publishers 

or  news  agents.  *  *  *  publications 

of  the  second  class  [mailed  for  deliv¬ 
ery  within  the  county  of  publication] 
when  sent  by  the  publisher  thereof, 
and  from  the  office  of  publication,  in¬ 
cluding  sample  copies,  or  when  sent  from 
a  news  agency  to  actual  subscribers 
thereto,  or  to  other  news  agents,  shall 
•  •  •  be  entitled  to  transmission 

through  the  mails  at  1  cent  a  pound  or  a 
fraction  thereof  *  *  •  [except  as 

otherwise  provided  in  the  preceding  and 
following  paragraphs  of  this  section], 
(Sec.  1,  23  Stat.  387) 

(d)  Conditions  for  free-in-county 
mailing.  The  right  of  a  publisher  to  mail 
his  publication  free  of  postage,  including 
delivery  by  rural  or  star  route  carriers, 
under  the  provisions  of  this  section,  shall 
depend  upon  the  existence  of  the  three 
following  conditions: 

First.  The  addressee  shall  be  an  actual 
subscriber. 

Second.  The  residence  of  the  sub¬ 
scriber  shall  actually  be  within  the 
county  in  which  the  publication  is  printed 
in  whole  or  in  part  and  published. 

Third.  The  publication  shall  be  ad¬ 
dressed  for  delivery  from  a  post  office  (or 
rural  route  emanating  from  such  post  of¬ 
fice)  not  having  letter-carrier  service. 

(e)  Subscriber  must  live  within  county. 
The  fact  that  the  post  office  at  which  a 
person  receives  his  mail  is  located  outside 
of  the  county  in  which  he  resides,  or  the 
fact  that  the  post  office  at  which  a  pub¬ 
lication  is  entered  is  located  in  an  adjoin¬ 
ing  county  from  that  in  which  it  is  printed 
in  whole  or  in  part  and  published  shall 
not  subject  to  postage  copies  of  a  publica¬ 
tion  otherwise  entitled  to  free  county  cir¬ 
culation;  but  copies  addressed  to  sub¬ 
scribers  who  do  not  reside  In  the  county 
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where  the  publication  is  printed  in  whole 
or  in  part  and  published  shall  not  be  ac¬ 
cepted  for  mailing  free,  even  though  ad¬ 
dressed  for  delivery  from  a  post  office  in 
such  county. 

(f)  If  mailed  at  noncarrier  office. 
Second-class  matter  mailed  at  a  post 
office  in  the  county  of  publication  where 
letter-carrier  service  is  not  established, 
if  addressed  to  a  letter-carrier  office  in 
the  same  county,  shall  be  charged  with 
postage  at  the  cent-a-pound  rate. 

(g)  If  mailed  at  carrier  office.  Pub¬ 
lications  of  the  second  class  mailed  by 
the  publishers  thereof  or  news  agerj^s  at 
a  letter-carrier  office  for  distribution 
through  the  boxes  or  general  delivery 
thereof,  or  addressed  to  another  letter- 
carrier  office  in  the  same  county,  or  for 
delivery  on  rural  or  star  routes  emanat¬ 
ing  from  such  letter-carrier  offices,  shall 
be  charged  with  postage  at  the  rate  of 

1  cent  a  pound. 

(h)  Weekly  newspapers  mailed  at  car¬ 
rier  offices.  Weekly  newspapers  mailed 
by  the  publishers  thereof  or  news  agents 
at  a  letter-carrier  office,  for  local  deliv¬ 
ery  by  carriers  or  otherwise,  shall  be 
charged  with  postage  at  the  rate  of  1 
cent  a  pound. 

(i)  Newspapers  other  than  weeklies; 
periodicals  not  over  2  ounces.  Newspa¬ 
pers  other  than  weeklies  (without  regard 
to  weight)  and  periodicals  not  exceeding 

2  ounces  in  weight,  mailed  by  publishers 
or  news  agents  for  local  delivery  by  letter 
carriers,  shall  be  charged  with  postage  at 
the  rate  of  1  cent  each. 

(j)  Periodicals  over  2  ounces.  Period¬ 
icals  exceeding  2  ounces  in  weight, 
mailed  by  publishers  or  news  agents  for 
local  delivery  by  letter  carriers,  shall  be 
charged  with  postage  at  the  rate  of  2 
cents  each. 

(k)  Definition  of  " newspaper ."  A 
“newspaper”  shall  be  held  to  be  a  publi¬ 
cation  regularly  issued  at  stated  Intervals 
of  not  longer  than  one  week  and  having 
the  characteristics  of  second-class  mat¬ 
ter  prescribed  by  law. 

(l)  Definition  of  “ periodical .”  A  “pe¬ 
riodical”  shall  be  held  to  be  a  publication 
regularly  issued  at  stated  intervals  less 
frequently  than  weekly  and  having  the 
characteristics  of  second-class  matter 
prescribed  by  law. 

(m)  Publications  mailed  under  addi¬ 
tional  entry.  Publications  of  the  second 
class  mailed  by  news  agents,  or  by  pub¬ 
lishers  under  additional  entry,  at  a  post 
office  outside  the  county  of  publication 
shall  be  charged  with  postage  at  the  rates 
set  forth  in  6  34.40  except  as  prescribed 
In  paragraphs  (i)  and  (J)  of  this  section. 

TRANSIENT  SECOND-CLASS  POSTAGE  RATES 

S  34.42  Transient  second-class  post¬ 
age  rates — (a)  When  applicable.  The 
rate  of  postage  on  publications  entered 
as  second-class  matter,  when  sent  by 
others  than  the  publisher  or  news  agent, 
shall  be  1  cent  for  each  2  ounces  or  frac¬ 
tion  thereof,  except  when  the  postage  at 
the  rates  prescribed  for  fourth-class 
matter  is  lower,  in  which  case  the  latter 
rates  shall  apply:  Provided,  That  these 
rates  shall  also  apply  to  sample  copies  of 
publications  entered  as  second-class 
matter  mailed  in  excess  of  the  quantity 
,  entitled  by  law  to  be  sent  at  the  pound 


rates,  and  to  copies  mailed  by  publishers 
to  other  than  subscribers  or  to  persons 
who  are  not  properly  includable  in  the 
legitimate  list  of  subscribers  required  by 
law.  (23  Stat.  210,  as  amended;  89 
U.  8.  C.  287) 

Note:  These  rate*  are  to  be  computed  on 
each  Individually  addressed  copy,  or  package 
of  unaddressed  copies,  and  not  on  the  bulk 
weight  of  Individually  addressed  copies,  In¬ 
cluding  those  Intended  for  delivery  to  box- 
holders,  or  packages  of  unaddressed  copies. 

(b)  Publications  sent  by  publisher  to 
others  than  subscribers.  Publications  of 
the  second  class  sent  by  publishers  to 
others  than  subscribers,  or  to  persons 
whose  subscriptions  are  at  a  nominal 
rate,  and  copies  mailed  by  them  in  pur¬ 
suance  of  a  contract,  agreement,  or 
understanding  with  an  advertiser,  or 
other  interested  party  for  advertising 
purposes,  shall  not  be  accepted  as  sub¬ 
scribers’  copies,  but  may  be  accepted  as 
other  than  subscribers’  copies  at  the  rates 
shown  in  paragraph  (a)  of  this  section. 

POSTAGE  RATES  ON  ADVERTISEMENT  PROOF 

SHEETS,  BACK  NUMBERS,  REPRINTS,  AND 

INCOMPLETE  COPIES 

§  34.43  Sheets  or  portions  sent  in  proof 
of  insertion  of  advertisement — (a)  Rates 
applicable.  Bingle  sheets  or  portions 
thereof  from  any  publication  entered  as 
second-class  matter,  sent  by  a  publisher 
to  an  advertiser  or  the  latter’s  agent  on 
account  of  and  in  proof  of  the  insertion 
of  an  advertisement,  shall,  under  such 
rules  and  regulations  as  may  be  pre¬ 
scribed  by  the  Postmaster  General,  be 
received  and  transmitted  through  the 
mails  at  the  zone  rates  of  postage  appli¬ 
cable  under  the  law  to  the  advertising 
portions  of  such  second-class  matter. 
(42  Stat.  1434;  39  U.  S.  C.  284) 

(b)  Enveloping  and  marking.  Single 
sheets  or  portions  of  sheets  sent  to  ad¬ 
vertisers  to  prove  the  insertion  of  adver¬ 
tisements  presented  for  mailing  at  the 
second-class  zone  rates  of  postage  shall 
be  enclosed  in  unsealed  envelopes  or 
wrappers  bearing  in  the  upper  left  cor¬ 
ner  the  name  and  address  of  the  publica¬ 
tion  and  the  printed  inscription  “Adver¬ 
tiser’s  proof  copy,”  and  in  the  upper  right 
corner  a  notice  of  entry  as  second-class 
matter,  and  shall  be  presented  for  mail¬ 
ing  separately  from  complete  copies. 

(c)  Weighing.  Such  matters  shall  be 
weighed  separately,  fractions  of  pounds 
being  computed  as  full  pounds  in  all 
cases,  postage  collected,  and  the  weight 
entered  separately  in  column  6  of  receipt 
Form  3539.  (See  5  34.47  (h).) 

S  34.44  Back  numbers,  reprints,  and 
incomplete  copies,  (a)  Unbound  back 
numbers  of  a  publication  may  be  mailed 
at  the  second-class  rates  so  long  as  the 
publication  continues  to  be  published  as 
second-class  matter.  Copies  printed 
from  the  original  type,  plates,  or  matrix 
may,  in  the  case  of  daily  publications,  if 
printed  within  one  week  after  the  date  of 
issue,  and,  in  the  case  of  other  publica¬ 
tions,  if  so  printed  before  the  following 
issue  is  printed,  be  mailed  as  second-class 
matter  as  back  numbers.  Copies  printed 
subsequent  to  the  periods  mentioned  shall 
be  treated  as  reprints. 

(b)  Bound  back  numbers  and  unbound 
reprints  shall  be  treated  as  books  or  M 


miscellaneous  printed  matter  according 
to  their  physical  characteristics  and  shall 
be  charged  with  postage  at  the  applicable 
third-  or  fourth-class  rates. 

(c)  Incomplete  copies.  Partial  or  in¬ 
complete  copies  of  publications  of  the 
second  class  shall  not  be  regarded  as 
second-class  matter,  and  postage  thereon 
shall  be  prepaid  at  the  third-  or  fourth- 
class  rate,  whichever  is  applicable,  except 
as  provided  in  §  34.43. 

COLLECTING  AND  ACCOUNTING  FOR  SECOND- 

CLASS  POSTAGE  AND  SEPARATING  FCR  MAIL¬ 
ING 

§  34  45  Collection  of  postage  on  sec¬ 
ond-class  matter — (a)  At  time  of  mail¬ 
ing.  Upon  the  receipt  of  newspapers  and 
periodical  publications  at  the  office  of 
mailing,  they  shall  be  weighed  in  bulk, 
and  postage  paid  thereon.  (Sec.  0,  18 
Stat.  233;  39  U.  S.  C.  282) 

(b)  Authority  lor.  *  *  *  all  postage 
on  second-class  matter  mailed  shall  be 
collected  and  accounted  for  under  such 
regulations  as  the  Postmaster  General 
may  prescribe:  Provided,  That  this  shall 
in  no  manner  be  construed  so  as  to  repeal 
existing  law  requiring  prepayment  of 
postage  upon  second-class  mall  matter. 
(Sec.  6,  18  Stat.  233,  as  amended;  39 
U.  S.  C.  285) 

(c)  In  money  before  dispatch.  The 
postage  on  all  second-class  matter  mailed 
at  the  pound  rates  shall  be  collected  in 
money  before  the  matter  is  dispatched. 

(d)  Manner  of;  receipts.  Whenever 
publications  of  the  second  class  are  pre¬ 
sented  for  mailing  by  the  publishers 
thereof  or  a  news  agent,  the  postmaster, 
after  weighing  the  copies,  as  provided  in 
8  34.47,  and  after  making  the  examina¬ 
tion  of  the  copies  provided  for  by  §§  34.58 
and  34.61,  shall  collect  the  correct 
amount  of  postage  thereon,  and  give  the 
publisher  a  receipt  on  Form  3539 
showing  the  weight  of  the  matter  mailed 
and  the  amount  collected.  When  spe¬ 
cially  authorized  by  the  Third  Assistant 
Postmaster  General,  Division  of  News¬ 
paper  and  Periodical  Mall,  the  postmas¬ 
ter  may  give  this  receipt  to  the  pub¬ 
lisher  at  the  end  of  the  mailing  of  each 
issue  of  the  publication  or  at  stated 
periods. 

(e)  Advance  deposits.  Postmasters 
may  receive  from  publishers  a  deposit  of 
money  in  advance,  for  which  a  receipt  on 
Form  3544  shall  be  given,  sufficient  to  pay 
for  more  than  a  single  mailing.  The  de¬ 
posit  shall  be  charged  with  the  correct 
amount  of  each  mailing;  but  if  the 
amount  on  hand  is  not  sufficient  at  any 
time  to  cover  the  postage  due  on  the 
entire  mailing  the  excess  shall  be  held 
until  an  additional  deposit  is  made. 
Credit  for  postage  shall  never  be  al¬ 
lowed.  An  outgoing  postmaster  shall 
transfer  such  deposits  to  his  successor 
who  shall  give  him  a  receipt  therefor. 
(See  §§  8.31,  9.8,  and  17.32.) 

(f)  Not  to  be  registered,  insured,  or 
sent  c.  o.  d.  Second-class  matter  mailed 
at  the  second-class  pound  rates  shall  be 
accepted  only  as  ordinary  mail  and  shall 
not  be  registered  or  sent  as  insured  or 
c,  o.  d.  mail  since  the  pieces  are  not  ac« 
cepted  and  handled  individually  at  th* 
mailing  office  but  only  in  bulk. 

I  34.40  Filing  of  copy  of  each  issue  of 
second-class  publication  mailed—  (a)_ 
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Requirement.  With  the  first  mailing  of 
each  issue  of  each  such  [second-class] 
publication  the  publisher  shall  file  with 
the  postmaster  a  copy  of  such  issue  to¬ 
gether  with  a  statement  containing  such 
information  as  the  Postmaster  General 
may  prescribe  for  determining  the  post¬ 
age  chargeable  thereon.  (Sec.  5,  18  Stat. 
232,  as  amended;  39  U.  S.  C.  283) 

(b)  Marking.  The  copy  of  the  publi¬ 
cation  filed  with  the  postmaster  as  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall  be  marked  by  the  publisher  to  show 
the  portion  devoted  to  advertisements 
and  that  to  matter  other  than  advertise¬ 
ments,  and  the  percentage  of  each  shall 
be  indorsed  on  the  first  page  of  such 
copy  by  the  publisher. 

(c)  Definition  of  “ advertisements' ' 
The  term  “advertisements”  as  used  here¬ 
in  and  in  §  34  40  (a)  (2),  includes  display, 
classified,  and  all  other  forms  of  adver¬ 
tisements  and  all  editorial  or  other  read¬ 
ing  matter  for  the  publication  of  which 
money  or  other  valuable  consideration  is 
paid,  accepted,  or  promised.  Where  the 
publisher  has  not  been,  and  is  not  to  be, 
compensated  for  the  publication  of  edi¬ 
torial  or  other  reading  matter,  such  mat¬ 
ter  will  take  the  rate  of  postage  for  other 
than  advertising.  In  all  cases  where  the 
publisher  has  been  or  is  to  be  compen¬ 
sated  in  any  form  whatever  the  advertis¬ 
ing  rate  of  postage  will  be  charged.  Ar-  # 
tides,  items,  and  notices  in  the  form  of 
reading  matter  inserted  in  accordance 
with  a  custom  or  understanding,  explicit 
or  tacit,  that  a  “reader"  is  to  be  given  the 
advertiser  or  his  products  in  the  publica¬ 
tion  in  which  the  display  advertisement 
appears  are  advertising  within  the  mean¬ 
ing  of  the  law.  Display  advertising  is 
obvious  in  its  character  and  must  be 
charged  with  postage  at  the  advertising 
mailing  rate.  When  a  newspaper  or 
periodical  advertises  its  own  services  or 
issues,  or  any  other  business  of  the  pub¬ 
lisher.  in  the  form  of  either  display 
advertisements,  or  editorial  or  reading 
matter,  this  is  advertising  within  the 
meaning  of  the  law  and  shall  be  charged 
the  advertising  mailing  rate  therefor. 
(See  §  34.39.) 

(d)  Statement  of  news  agent.  When 
a  news  agent  presents  for  mailing  sec¬ 
ond-class  matter  subject  to  the  zone 
rates  of  postage,  he  shall  submit  to  the 
postmaster  a  statement  showing  the  per¬ 
cent  of  the  space  in  such  matter  devoted 
to  advertisements  and  the  percent  de¬ 
voted  to  other  than  advertisements. 
Publishers  should  furnish  this  informa¬ 
tion  to  news  agents  purchasing  copies  of 
their  publications  in  order  that  such 
agents  may  be  able  to  prepare  the  state¬ 
ments  required. 

1  34.47  Mailing  requirements  for  sec¬ 
ond-class  matter — (a)  Authority.  •  *  * 
The  Postmaster  General  may  require 
publishers  to  separate  or  make  up  to 
zones,  in  such  a  manner  as  he  may  direct, 
all  mail  matter  of  the  second  class  when 
offered  for  mailing.  (Sec.  5,  18  Stat.  232, 
as  amended;  39  U.  S.  C.  283) 

(b)  Brought  to  post  office.  Second- 
class  matter  shall  be  brought  for  mail- 
ln*  to  the  post  office,  or  such  other  place 
as  Is  designated  to  receive  it,  and  there 
Weighed  in  bulk. 
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(c)  How  prepared.  It  shall  be  inclosed 

In  United  States  mail  sacks,  or  other  suit¬ 
able  receptacles,  and  shall  be  separated 
to  routes,  States,  and  cities,  in  such  man¬ 
ner  as  may  be  prescribed  by  the  depart¬ 
ment.  The  sacks  or  bundles  shall  be 
marked  to  show  the  route.  State,  or  city 
and  State,  and  also  the  zone  when  the 
copies  are  required  to  be  separated  by 
zones.  . 

(d)  Separate  sacks  or  bundles.  'Pub¬ 
lishers  shall  make  separate  sacks  or  bun¬ 
dles  of  (1)  sample  copies  to  places  within 
county  of  publication  subject  to  postage 
a*,  the  rate  of  1  cent  a  pound;  (2)  sample 
copies  to  places  outside  county  of  publi¬ 
cation;  (3)  subscribers’  copies  entitled  to 
free  county  circulation;  (4)  subscribers’ 
copies  to  places  within  county  of  publica¬ 
tion  subject  to  postage  at  the  rate  of  1 
cent  a  pound;  (5)  subscribers’  copies  to 
places  outside  county  of  publication. 
Such  mail  matter,  when  so  presented, 
shall  be  weighed  separately. 

(e)  Separation  by  zones.  In  the  case 
of  sample  copies  of  a  publication  carry¬ 
ing  advertisements  subject  to  the  zone 
rates  of  postage  as  prescribed  in  §  34.40, 
the  publisher  shall  arrange  and  present 
separately  by  zones  the  sacks  or  bundles 
of  such  sample  copies  addressed  to  places 
outside  the  county  of  publication.  The 
publisher  shall  also  arrange  and  present, 
by  zones,  copies  addressed  to  subscribers 
outside  the  county  of  publication,  except 
when  such  zone  separation  would  inter¬ 
fere  with  their  routing  as  required  by 
paragraph  (c)  of  this  section,  or  the 
publisher  prefers  not  to  separate  the 
copies,  in  which  case  they  may  be  pre¬ 
sented  under  the  provisions  of  paragraph 

(f)  of  this  section  without  being  sep¬ 
arated  by  zones. 

(f)  When  separation  by  zones  is  not 
practicable ;  semiannual  statement. 
When  it  is  not  practicable  because  of  the 
large  quantity  or  other  reasons  to  sep¬ 
arate  the  subscribers’  copies  by  zones 
without  disarranging  or  interfering  with 
their  routing  as  required  by  paragraph 
(c)  of  this  section,  or  when  the  publisher 
prefers  not  to  do  so,  separation  by  zones 
shall  not  be  required  of  the  subscribers’ 
copies  subject  to  zone  rates  addressed  to 
places  outside  the  county  of  publication, 
but  in  such  case  the  publisher  shall  pre¬ 
sent  to  the  postmaster  semiannrially  on 
April  1  and  October  1,  or  more  frequently 
when  regarded  necessary  or  the  publisher 
so  desires,  a  statement  on  Form  3539-A 
showing  the  total  number  of  copies,  the 
advertising  portions  of  which  are  sub¬ 
ject  to  the  zone  rates  which,  according 
to  a  careful  analysis  by  the  publisher  of 
his  subscription  records  at  the  time  of  the 
submission  of  the  statement,  are  to  be 
mailed  to  subscribers  outside  the  county 
of  publication,  and  the  percentum  of  this 
number  to  be  addressed  to  each  zone. 
The  percentages  given  in  the  publisher’s 
statement  on  Form  3539-A  (which  shall 
be  retained  in  the  files  of  the  post  office) 
shall  until  a  new  statement  is  due  or  re¬ 
quired  be  applied  by  the  postmaster  to 
the  total  weight  of  the  subscriber’s  copies 
of  each  mailing  subject  to  zone  rates  in 
order  to  ascertain  the  weight  of  and  com¬ 
pute  the  postage  on  the  portion  devoted 
to  advertisements  going  to  the  respective 
zones  and  the  portion  devoted  to  other 
than  advertisements  going  to  all  zones. 
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The  postmaster  shall  make  periodic  tests 
of  the  publisher’s  subscription  list  or  rec¬ 
ords  to  determine  the  accuracy  of  the 
percentages  given  by  the  publisher  on 
Form  3539-A.  In  case  a  postmaster  de¬ 
sires  information  with  respect  to  the 
manner  of  making  such  test,  or  if  it 
should  appear  impracticable  in  any  case 
to  use  the  foregoing  method  in  its  en¬ 
tirety,  he  should  address  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail,  for  in¬ 
structions. 

(g)  Copies  of  previous  and  current  is¬ 
sues  combined.  When  a  reasonable  num¬ 
ber  of  copies  of  previous  issues  are  in¬ 
cluded  in  a  mailing  of  a  current  issue, 
they  may  be  accepted  and  charged  with 
postage  on  the  basis  of  the  percentages 
of  advertisements  and  matter  other  than 
advertisements  contained  in  the  current 
issue,  the  issue  forming  the  bulk  of  the 
mailing  presented  being  regarded  as  the 
current  issue.  When  such  copies  are 
presented  under  the  provisions  of  para¬ 
graph  (f)  of  this  section  without  being 
separated  by  zones,  they  shall  be  weighed 
with  the  copies  of  the  current  issue  and 
charged  with  postage  at  the  zone  rates 
applicable  to  the  latter. 

(h)  Fractions  in  weight.  In  weighing 
second-class  matter,  fractions  shall  be 
treated  as  full  pounds  in  all  cases. 

(i)  When  copies  for  same  post  office 
to  be  tied  or  sacked.  Individually  ad¬ 
dressed  copies  of  a  publication  intended 
for  subscribers  at  the  same  post  office 
shall,  if  there  are  more  than  5,  be  se¬ 
curely  wrapper  or  tied  in  one  package; 
or,  if  there  are  more  than  30  pieces  and 
weighing  15  pounds  or  more,  be  placed 
In  a  separate  sack  addressed  to  such 
office.  Sacks  containing  less  than  that 
amount  of  mail  (except  bulky  matter) 
shall  not  be  made  up,  except  where  a 
direct  sack  is  necessary  materially  to 
advance  the  mail,  but  the  mail  shall  be 
securely  tied  in  bundles,  properly  labeled, 
and  be  included  in  sacks  with  other  mail. 

(J)  Newspapers.  For  the  purpose  of 
distribution,  dispatch,  transit  handling, 
and  delivery,  “newspapers”  are  publica¬ 
tions  which  are  commonly  and  popularly 
understood  to  be  newspapers  of  which 
the  leading  and  major  feature  is  the  dis¬ 
semination  of  timely  news  of  interest  to 
the  general  public,  whether  published 
daily  or  weekly.  This  definition  does  not 
Include  trade  papers,  periodicals,  papers 
devoted  to  certain  classes,  orders,  or  di¬ 
rected  to  specific  ends. 

If  in  doubt  as  to  what  is  meant  by  a 
newspaper  in  any  given  case,  postmasters 
should  refer  the  matter  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail,  for  de¬ 
cision. 

Postmasters  are  directed  to  notify  all 
publishers  whose  mailings  of  newspapers 
are  not  delivered  to  the  post  office  or 
train  in  sufficient  time  to  connect  with 
the  intended  dispatch.  Such  notice  shall 
be  given  each  time  that  a  failure  occurs 
so  that  the  .publisher  may  know  when 
his  dispatch  of  newspapers  leaves  the  city 
of  publication.  Postmasters  should  fur¬ 
ther  communicate  to  publishers  all  er¬ 
rors  made  by  the  latter  in  making  up 
"club  packages,’’  “directs,"  and  also  their 
failure  to  keep  current  all  changes  of 
address;  and  the  Railway  Mail  Service 


8894 


RULES  AND  REGULATIONS 


should  likewise  notify  publishers  of  er¬ 
rors  made  in  “R.  P.  O.  sacks.” 

Newspapers  shall  be  made  up  In  sacks 
by  themselves,  containing  no  other  class 
of  mail  and  plainly  labeled  "Newspa¬ 
pers.”  When  the  quantity  is  not  suffi¬ 
cient  to  make  up  separate  sacks,  they 
shall  be  dispatched  in  pouches  with  first- 
class  mail.  In  no  case  shall  newspapers 
for  dispatch  to  R.  P.  O.  trains  or  termi¬ 
nals  and  to  first-class  offices,  be  mixed  in 
sacks  with  other  classes  of  mail  except 
that  of  the  first  class.  Sacks  labeled 
"Newspapers”  shall  be  dispatched  with 
and  as  expeditiously  as  first-class  mail. 
Such  sacks  shall  be  segregated  promptly 
at  receiving  offices  and  the  contents  dis¬ 
tributed  so  that  the  earliest  possible 
delivery  may  be  made. 

Other  instructions  are  contained  in 
Form  5296,  Instructions  to  Publishers  in 
the  Preparation  of  Second-Class  Matter 
for  Mailing  and  Dispatch. 

S  34.48  Publications  sent  by  printer  to 
publisher.  Publications  entered  as  sec¬ 
ond-class  matter  shall  not  be  accepted 
for  mailing  at  the  second-class  rates  of 
postage  until  issued  from  a  known  office 
of  publication  or  a  known  place  of  publi¬ 
cation.  (See  §  34.25.)  When  sent  by  a 
printer  to  a  publisher  they  shall  be  pre¬ 
paid  at  the  third-  or  fourth-class  rate, 
whichever  is  applicable,  according  to  the 
physical  characteristics  of  the  publica¬ 
tion  and  the  weight  of  the  package  or 
parcel. 

§  34.49  Free-in-county  matter  to  be 
mailed  separately.  All  copies  of  a  pub¬ 
lication  entitled  to  free  county  circula¬ 
tion  shall  be  presented  for  mailing  sepa¬ 
rately  from  those  on  which  postage  is  to 
be  paid,  and  when  not  so  presented  post¬ 
age  shall  be  charged  on  the  whole  at  the 
pound  rates.  Free  county  matter  shall 
be  weighed  and  recorded  in  the  post- 
office  records  separately  from  that  which 
is  mailed  at  the  pound  rates. 

Cross  Reference:  See  I  34.51  as  to  state¬ 
ment  of  free  county  mailings. 

5  34.50  Separations  for  delivery  at 
letter-carrier  post  offices.  Copies  of 
newspapers  and  periodicals,  excepting 
weeklies,  which  are  subject  to  the  per 
copy  rates  of  postage  prescribed  in  §  34.41 
by  reason  of  being  addressed  for  local 
delivery  by  the  city  or  village  letter  car¬ 
riers  at  the  post  office  of  second-class 
entry  shall  be  separated  by  the  publisher 
from  the  copies  addressed  for  delivery 
through  the  post  office  boxes  or  general 
delivery,  and  for  delivery  by  rural  or  star 
route  carriers  of  the  post  office.  If  this 
separation  is  not  made  by  the  publisher, 
each  copy  which  is  subject  to  the  per  copy 
rates  and  which  does  not  have  the  correct 
amount  of  postage  affixed  to  orindicated 
thereon  shall  be  placed  in  the  boxes  or  In 
the  general  delivery  for  delivery  there¬ 
from. 

SAMPLE  COPIES  OF  SECOND-CLASS 
PUBLICATIONS 

§  34.52  Sample  copies  mailed  as  sec¬ 
ond-class  matter — (a)  Conditions.  Sam¬ 
ple  copies,  to  be  acceptable  for  mailing 
by  publishers  at  the  office  of  entry  at  the 
second-class  pound  ratesHshall  be  copies 
sent  to  persons  for  the  purpose  of  in¬ 
ducing  them  to  subscribe  for,  advertise 


In,  or  become  agents  for  the  publication. 

(b)  Complete  and  regular  issues.  Only 
complete  and  unaltered  copies  of  regular 
Issues  or  editions  as  sent  to  subscribers 
shall  be  mailable  as  sample  copies. 

(c)  Wrapping  and  marking.  Sample 
copies  shall  be  plainly  marked  as  such  on 
the  address  side  of  the  exposed  part  of  the 
publication  or  package  or  wrapper.  Sev¬ 
eral  sample  copies  may  be  Inclosed  in  a 
single  wrapper  to  one  address  or  may  be 
sent  in  one  wrapper  addressed  to  the  post 
office,  with  each  paper  therein  properly 
folded,  addressed  to  some  patron  of  the 
office,  and  marked  "Sample  copy.” 

(d)  Frequency.  Copies  addressed  to 
the  same  person  in  excess  of  three  times 
in  any  one  calendar  year  shall  not  be  ac¬ 
cepted  as  sample  copies. 

(e)  Limit  within  year.  Sample  copies 
shall  be  accepted  for  mailing  at  the  pound 
rates  to  the  extent  of  not  exceeding  10 
percent  of  the  total  weight  of  copies 
mailed  to  subscribers  during  the  calendar 
year.  Such  sample  copies  may  be  mailed 
at  any  time  during  the  year,  based  on  an 
estimate  of  the  probable  mailings  to  sub¬ 
scribers  during  the  year,  obtained  from 
the  best  information  available.  If  a  pub¬ 
lisher  offers  copies  for  mailing  as  sample 
copies  in  excess  of  the  limits  stated  in 
this  paragraph  or  in  paragraph  (d)  of 
this  section,  the  postmaster  shall  require 
postage  on  the  excess  copies  at  the  rates 
shown  in  §  34.42.  Mailings  of  a  publica¬ 
tion  (including  sample  copies)  pending 
consideration  of  the  application  for  ad¬ 
mission  thereof  as  second-class  matter 
shall  be  accepted  as  provided  in  $  34.30. 

(f)  When  not  mailable  as  sample 
copies.  Copies  mailed  by  a  publisher  for 
advertising  purposes  under  arrange¬ 
ments  with  advertisers  or  others,  and 
copies  mailed  by  a  publisher  acting  as 
an  agent  for  an  advertiser  or  purchaser 
shall  not  be  accepted  as  sample  copies. 
Copies  marked  "Sample  copy,”  but  not 
mailable  as  such,  and  copies  paid  for  by 
advertisers,  or  paid  for  by  others  for  ad¬ 
vertising  purposes,  mailed  by  a  publisher, 
shall  be  subject  to  the  rates  shown  in 
8  34.42,  and  such  mailings  shall  not  be 
regarded  as  affecting  the  second-class 
status  of  the  publication,  except  that  the 
regular  mailing  of  large  numbers  of  such 
copies  may  be  taken  to  show  that  the 
publication  is  "designed  primarily  for 
advertising  purposes,  or  for  free  circula¬ 
tion,  or  for  circulation  at  nominal  rates.” 

(g)  Not  free-in-county.  Sample  cop¬ 
ies  shall  not  be  admitted  to  the  mail  as 
free  county  matter.  (See  §  34.41.) 

(h)  Addressed  to  box  holder.  Sample 
copies  may  be  mailed  to  box  holders  with 
each  copy  addressed  in  the  simplified 
manner  shown  in  8  35.10  (e). 

SUPPLEMENTS  TO  SECOND-CLASS 
PUBLICATIONS 

8  34.53  Supplements  to  second-class 
matter.  Publishers  of  matter  of  the  sec¬ 
ond  class  may  without  subjecting  it  to 
extra  postage,  fold  within  their  regular 
issues  a  supplement;  but  in  all  cases  the 
added  matter  must  be  germane  to  the 
publication  which  it  supplements,  that  is 
to  say,  matter  supplied  in  order  to  com¬ 
plete  that  to  which  it  is  added  or  supple¬ 
mented,  but  omitted  from  the  regular 
issue  for  want  of  space,  time,  or  greater 
convenience,  which  supplement  must  in 


every  case  be  Issued  with  the  publication. 
(Sec.  16,  20  Stat.  359;  39  U.  S.  C.  228, > 

6  34.54  Acceptability  as  supple¬ 
ments — (a)  Must  bear  full  name  of  pub¬ 
lication.  Supplements  shall  in  all  cases 
bear  the  full  name  of  the  publication  with 
which  they  are  folded,  preceded  by  the 
words  "Supplement  to,”  and  also  the  date 
corresponding  to  the  regular  issue. 

(b)  Folded  with  regular  issue.  Sup¬ 
plements  shall  be  folded  with  the  regular 
Issues  they  purport  to  supplement.  If 
mailed  otherwise,  postage  shall  be  pre¬ 
paid  at  the  third-  or  fourth-class  rate, 
according  to  their  physical  characteris¬ 
tics. 

(c)  Legal  notices.  Publications  of 
statutes,  ordinances,  proceedings  of  pub¬ 
lic  or  deliberative  assemblies,  boards, 
or  conventions,  advertisements  of  tax 
rates,  or  other  notices  or  advertisements 
required  by  law  to  be  published,  whether 
gratuitously  or  for  compensation,  may  be 
mailed  as  supplemental  matter. 

(d)  Maps,  diagrams,  and  illustrations. 

Maps,  diagrams,  illustrations,  and  simi¬ 
lar  inserts  which  form  a  necessary  part 
of  a  publication,  shall  be  admitted,  either 
loose  or  attached,  as  a  part  of  the  publi¬ 
cation  Itself,  without  the  words  "Supple¬ 
ment  to _ ” 

(e)  No  orders,  bills,  or  receipts.  Sup¬ 
plements  shall  not  be  combined  with  or¬ 
ders  for  subscriptions,  or  bills,  or  receipts 
for  subscriptions.  (See  8  34.57.) 

(f )  Independent  publications.  A  pub¬ 
lication  entirely  distinct  from  and  inde¬ 
pendent  of  the  regular  issue,  but  com¬ 
plete  in  Itself,  especially  if  it  is  not  ger¬ 
mane  to  the  regular  issue  nor  connected 
therewith,  shall  not  be  accepted  as  & 
supplement. 

(g)  Circulars,  handbills,  posters,  and 
other  special  advertisements.  Circulars, 
handbills,  show  bills,  posters,  and  other 
special  advertisements  shall  not  be  ac¬ 
cepted  as  supplements.  Advertising 
sheets  consisting  entirely  of  advertise¬ 
ments,  or  of  a  combination  of  literary  or 
pictorial  matter  and  advertisements,  is¬ 
sued  by  business  louses  and  furnished 
to  publishers  for  the  purpose  of  being  cir¬ 
culated  with  second-class  publications, 
shall  not  be  accepted  as  supplements  or 
covers  to  such  publications  when  mailed 
at  the  second-class  rates  of  postage. 

(h)  Matter  printed  outside  publication 
office.  Matter  printed  elsewhere  than  at 
the  office  of  publication,  to  be  used  as 
supplements  to  various  newspapers  for 
the  purpose  of  securing  circulation  of 
advertisements  of  private  business,  or 
covers  to  such  publications,  when  mailed 
at  the  second-class  rates  of  postage,  shall 
not  be  accepted  as  supplements,  even 
though  containing  literary  matter. 

PARTS  AND  SECTIONS  OF  SECOND-CLASS 
PUBLICATIONS 

6  34.55  Publications  prepared  in  parts 
or  sections,  (a)  The  regular  pages  of 
publications  may  be  prepared  in  parts 
or  sections.  When  so  prepared,  each 
part  or  section  shall  show  the  same  title 
and  date  of  issue,  and  bear  appropriate 
designations  such  as  "Part  1”  or  “Section 
1,”  and  "Part  2”  or  "Section  2,”  and J 
statement  shall  be  printed  on  the  nrst 
page  of  the  first  part  or  section  showing 
the  number  of  parts  or  sections  in  which 
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the  issue  is  published.  Enclosures  pro¬ 
hibited  by  §  34.54  shall  not  be  prepared 
as  parts  or  sections. 

(b)  Parts  or  sections  which  are  ob¬ 
tained  by  publishers  for  insertion  in  cop¬ 
ies  of  their  publications  must  be  paid  for 
by  the  publishers  at  a  rate  which  is  not 
nominal.  Contracts  which  publishers 
desire  to  enter  into  with  producers  of 
parts  or  sections  should  be  submitted  to 
the  Third  Assistant  Postmaster  General. 
Division  of  Newspaper  and  Periodical 
Mail,  for  approval.  Such  parts  or  sec¬ 
tions  must  be  identified  with  the  issues 
with  which  they  are  inserted  by  title, 
date  of  issue,  and  part  or  section  desig¬ 
nation. 

ADDITIONS  TO  AND  INCLOSURES  WITH 
SECOND-CLASS  PUBLICATIONS 

5  34.56  Permissible  writing,  printing, 
or  other  additions  on  second-class  mat¬ 
ter — (a)  Authorization.  Mailable  mat¬ 
ter  of  the  second  class  shall  contain  no 
writing,  print,  or  sign  thereon  or  therein 
in  addition  to  the  original  print,  except 
as  herein  provided,  to  wit:  the  name  and 
address  of  the  person  to  whom  the  matter 
shall  be  sent^index  figures  of  subscription 
book,  either  printed  or  written,  the 
printed  title  of  the  publication  and  the 
place  of  its  publication,  the  printed  or 
written  name  and  address  without  addi¬ 
tion  of  advertisement  of  the  publisher  or 
sender,  or  both,  and  written  or  printed 
words  or  figures,  or  both,  indicating  the 
date  on  which  the  subscription  to  such 
matter  will  end,  the  correction  of  any 
typographical  error,  a  mark  except  by 
written  or  printed  words,  to  designate  a 
word  or  passage  to  which  it  is  desired  to 
call  attention;  the  words  “Sample  copy” 
when  the  matter  is  sent  as  such,  the 
words  “Marked  copy”  when  the  matter 
contains  a  marked  item  or  article,  and 
publishers  or  news  agents  may  inclose 
in  their  publications  bills,  receipts,  and 
orders  for  subscriptions  thereto,  but  the 
same  shall  be  in  such  form  as  to  convey 
no  other  information  than  the  name, 
place  of  publication,  subscripts  price 
of  the  publication  to  which  they  refer 
and  the  subscription  due  thereon.  •  *  * 
(Sec.  1,  25  Stat.  1,  as  amended;  39  U.  S.  C. 
249) 

(b)  Return  postage  pledge.  A  pledge 
to  pay  the  postage  for  the  return  of  unde¬ 
liverable  copies  (see  §§  34.63  and  43.48) 
may  be  printed  on  wrappers  of  second- 
class  matter. 

(c)  Exchange  and  similar  requests  on 
wrappers  prohibited.  The  words  “Please 
exchange”  and  similar  requests  and  di¬ 
rections  relative  to  delivery  inconsistent 
with  these  regulations  shall  not  be  per¬ 
mitted  on  the  wrappers  of  matter  mailed 
at  the  second-class  rates  of  postage. 
(See  §  35.10.) 

(d)  Number  of  copies  in  package.  The 
number  of  copies  inclosed  may  be  indi¬ 
cated  upon  the  wrapper  or  face  of  a 
package. 

(e)  Printed  illustrations  or  photos  at¬ 
tached.  Printed  illustrations,  including 
Photographs,  not  in  the  nature  of  ad¬ 
vertisements,  may  be  pasted  to  the  pages 
of  a  publication  admitted  to  the  mails  as 
second-class  matter. 

(f)  Coupons,  order  forms,  and  other 
natter  for  detachment.  Coupons,  order 
lorms,  and  other  matter  intended  for  de¬ 


tachment  and  subsequent  use  may  be 
included  in  permanently  attached  adver¬ 
tisements,  or  elsewhere,  in  newspapers 
and  periodicals,  provided  they  constitute 
only  an  incidental  feature  of  such  publi¬ 
cations  and  are  not  of  such  character,  or 
used  to  such  extent,  as  to  destroy  the 
statutory  characteristics  of  second-class 
publications,  or  to  bring  them  within  the 
prohibition  of  the  law  denying  the  sec¬ 
ond-class  rates  of  postage  to  publications 
“designed  primarily  for  advertising  pur¬ 
poses,”  or  to  give  to  them  the  character¬ 
istics  of  books  or  third-class  matter. 
Coupons  and  other  matter  consisting  of 
not  more  than  one-half  of  one  page  shall 
be  regarded  as  an  incidental  feature. 

§  34.57  Bills,  receipts,  or  orders  with 
second-class  matter — (a)  Form  permit¬ 
ted.  Bills  or  receipts  printed  or  written 
in  substantially  the  following  form  may 
be  inclosed  with  second-class  matter: 

New  York,  N.  Y . .  19— 

Office  of _ _  _ _ _ _ _ 

The _ Weekly, 

37  Park  Row.  P.  O.  Box  4295^ 

-1 _  _ _ _ _  to  the  _ _ 

Weekly,  Dr. 

_ _  ... _ ....  subscription,  in 


advance. 

Received  payment  for  the _ Weekly 

from _ -  to _ 


(b)  What  may  be  included.  (1)  A  bill 
or  receipt  for  subscription  may  include 
the  names  of  more  than  one  publication 
and  their  regular  prices,  provided  they 
are  all  published  by  the  same  individual 
or  company,  or  sent  by  the  same  news 
agent,  and  may  also  include  any  period  of 
subscription  or  any  number  of  shipments 
to  a  news  agent. 

(2)  Orders  for  subscription  may  indi¬ 
cate  the  term  or  period  for  which  the 
subscription  is  ordered.  The  written  or 
printed  words  or  figures,  or  both,  to  in¬ 
dicate  when  the  subscription  will  end 
may  be  placed  upon  the  matter  itself,  or 
the  wrapper,  or  upon  the  bills,  receipts, 
or  orders  which  may  be  inclosed  there¬ 
with. 

(c)  Subscription  blanks  with  coin  re¬ 
ceptacles.  Subscription  blanks,  other¬ 
wise  conforming  to  these  requirements, 
may  be  mailed  with  second-class  publi¬ 
cations  at  the  regular  second-class  rates 
of  postage,  although  printed  on  card¬ 
board  and  arranged  with  a  receptacle  for 
coin,  or  when  printed  on  envelopes.  En¬ 
velopes,  including  business  reply  enve¬ 
lopes  and  business  reply  cards,  are  per¬ 
missible  inclosures  in  copies  of  publica¬ 
tions  mailed  at  the  second-class  pound 
rates  only  when  they  are  prepared  with 
a  subscription  order  form  printed 
thereon  and  when  they  do  not  convey 
information  in  excess  of  that  authorized 
by  §  34.56  (a).  Such  subscription  order 
forms  may  show  only  the  title  of  the 
publication,  place  of  publication,  sub¬ 
scription  price,  and  the  amount  of  the 
subscription  due  thereon. 

(d)  Combination  subscription  order 
forms.  A  combination  subscription  order 
form  for  two  or  more  publications  is  a 
permissible  inclosure,  provided  each  of 
the  publications  has  second-class  entry, 
the  publications  are  published  by  the 
same  publishers  and  the  order  form  does 
not  contain  information  in  excess  of  that 
authorized  by  §  34.56  (a). 


«§  34.58  Examination  of  second-class 
matter  at  mailing  office — (a)  Authoriza¬ 
tion.  Matter  of  the  second  class  may  be 
examined  at  the  office  of  mailing,  and  if 
found  to  contain  matter  which  is  sub¬ 
ject  to  a  higher  rate  of  postage,  such 
matter  shall  be  charged  with  postage  at 
the  rate  to  which  the  inclosed  matter  is 
subject.  Nothing  herein  contained  shall 
be  so  construed  as  to  prohibit  the  inser¬ 
tion  in  periodicals  of  advertisements 
attached  permanently  to  the  same.  (Sec. 
12,  20  Stat.  359;  39  U.  S.  C.  225) 

(b) l  Advertisements.  All  advertise¬ 
ments  in  periodicals  shall  be  permanently 
attached  thereto. 

(c)  For  violations  of  laws  and  regula¬ 
tions.  Postmasters  shall  carefully  exam¬ 
ine  mailings  of  publications  entered  at 
their  offices  as  second-class  matter  to 
ascertain  whether  the  publishers  are 
complying  with  the  law  and  these  regula¬ 
tions. 

(d)  When  character  of  publication  in 
doubt.  Every  postmaster  having  reason 
to  believe  that  a  publication  passing  in 
the  mails  as  matter  of  the  second  class 
is  not  entitled  to  the  second-class  mail¬ 
ing  privileges  shall  report  the  matter 
promptly,  with  any  evidence  or  facts  in 
his  possession  tending  to  support  such 
belief,  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and 
Periodical  Mail. 

5  34.59  Detention  of  matter  not  en¬ 
titled  to  second-class  rate — (a)  Demand 
for  proper  po&age.  When  the  post¬ 
master  at  the  office  of  mailing  finds  that 
a  publisher  or  news  agent  has  deposited 
matter  for  mailing  at  the  second-class 
rates  of  postage  which,  in  his  judgment, 
Is  chargeable  with  a  higher  rate  by  rea¬ 
son  of  illegal  inclosures  or  additions,  he 
shall  detain  the  same,  notify  the  sender, 
and  demand  of  him  proper  postage,  to  be 
prepaid  by  stamps  affixed  to  each  sep¬ 
arately  addressed  piece. 

(b)  Receipt  of  deposit  for  proper  post¬ 
age  and  report  to  department.  When 
the  decision  of  the  postmaster  is  ques¬ 
tioned,  he  shall  on  receipt  of  a  deposit  of 
postage  at  the  higher  rate,  dispatch  the 
package  as  second-class  matter,  and  sub¬ 
mit  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and  Pe¬ 
riodical  Mail,  a  sample  of  the  objection¬ 
able  matter,  with  a  full  statement  of  the 
facts  in  the  case.  If  the  publication  is 
held  to  be  entitled  to  the  second-class 
rates,  the  excess  of  the  deposit  over  the 
second-class  rates  shall  be  refunded.  If 
the  decision  of  the  postmaster  is 
sustained,  the  full  amount  of  the  deposit 
shall  be  converted  into  postage  stamps 
of  a  high  denomination.  The  stamps 
shall  be  affixed  to  a  sheet  of  paper,  can¬ 
celed,  and  sent  by  registered  mail,  with 
a  report  of  the  facts,  to  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail. 

SECOND-CLASS  MAILING  PRIVILEGES  FOR 
NEWS  ACENTS 

5  34.60  News  agents — (a)  Definition. 
The^term  “news  agent”  shall  embrace 
persons,  including  newsboys,  engaged  in 
business  as  news  dealers  or  sellers  of  pub¬ 
lications  of  the  second  class.  A  person 
who  restricts  himself  to  advancing  the 
interests  of  a  single  publication,  or  the 
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publications  of  one  publisher,  shall  not 
be  regarded  as  a  “news  agent”  within 
the  meaning  of  the  law,  but  as  a  local 
agent  of  the  publisher  and  not  entitled  to 
a  “news  agent’s”  mailing  privileges. 

(b)  Application  for  registration. 
When  a  person,  firm,  or  corporation  de¬ 
sires  to  mail  second-class  matter  as  a 
news  agent  at  the  second-class  pound 
rates  of  postage,  an  application  for  the 
privilege,  accompanied  with  the  fee  of 
$20  prescribed  by  §  34.28,  shall  be  sub¬ 
mitted  to  the  postmaster  on  Form  3501-C. 
The  application  shall  be  sent  by  the  post¬ 
master  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and 
Periodical  Mail. 

(c)  Registration.  If  upon  examina¬ 
tion  of  the  application  it  is  found  that 
the  applicant  is  entitled  to  exercise  the 
privileges  of  a  news  agent,  he  shall  be 
duly  registered  as  such  and  the  post¬ 
master  authorized  to  accept  from  him, 
at  the  applicable  second-class  postage 
rates,  mailings  of  publications  entered 
as  second-class  matter,  so  long  as  he 
complies  with  the  law  and  these  regula¬ 
tions. 

§  34.61*  Mailing  of  publications  by 
news  agents — (a)  Information  required. 
When  periodical  publications  are  pre¬ 
sented  by  a  news  agency  or  agent  for 
mailing  at  the  second-class  rates  of  post¬ 
age,  postmasters  shall  require  such 
agency  or  agent  to  furnish  satisfactory 
evidence  that  the  publications  offered 
are  entitled  to  such  rates,  and  have  been 
duly  entered  at  the  offi<&  of  publication, 
and  are  being  sent  to  actual  subscribers, 
or  to  other  news  agents  for  the  purpose 
of  sale. 

(b)  Printed  notice  evidence  of  entry. 
A  printed  notice  of  entry  shall  be  re¬ 
garded  as  sufficient  evidence  that  a  pub¬ 
lication  is  entitled  to  pass  in  the  mails  at 
the  second-class  rates  of  postage.  Post¬ 
masters  may  refuse  to  accept  at  second- 
class  rates  publications  which  do  not 
bear  such  a  notice.  (See  §  34.32.) 

(c)  Addressed  to  other  agents.  Sat¬ 
isfactory  evidence  shall  also  be  furnished 
that  the  persons  to  whom  bulk  packages 
are  sent  from  a  news  agency  are  also 
news  agents,  and  the  addresses  upon  such 
bulk  packages  should  show  this  fact. 

(d)  Not  to  be  remailed  without  pre¬ 
payment  of  postage.  A  news  agent  shall 
not  be  permitted  to  take  packages  of 
newspapers  or  periodicals  out  of  a  post 
office,  write  an  address  on  each  copy,  and 
return  them  to  the  office  for  mailing  or 
delivery  without  additional  prepayment 
of  postage,  except  in  the  case  of  publica¬ 
tions  entitled  to  pass  free  in  the  county 
to  actual  subscribers  thereto.  (See 
8  34  41.) 

'  (e)  Packages  not  to  be  opened.  Post¬ 
masters  shall  not  open  packages  ad¬ 
dressed  to  news  agents  and  distribute 
any  of  the  papers  or  periodicals  therein, 
through  the  post  office  or  otherwise. 

(f)  When  subject  to  transient  second- 
class  rates.  Unsold  second-class  matter 
returned  by  news  agents  to  either  pub¬ 
lishers  or  other  news  agents,  and  Copies 
sent  by  news  agents  to  other  news  agents, 
except  for  the  purpose  of  sale,  or  to  per¬ 
sons  not  subscribers  to  such  agency,  shall 
be  subject  to  the  transient  second-class 
rates  of  postage  prescribed  by  §  34.42, 


except  when  the  postage  at  the  second- 
class  pound  rates  is  higher,  in  which  case 
the  latter  rates  shall  apply. 

(g)  Return  of  portions  of  unsold  pub¬ 
lications.  When  news  agents  desire  to 
return  to  publishers  merely  the  head  or 
small  portions  of  each  publication  as  evi¬ 
dence  that  the  copy  has  not  been  sold, 
such  portions  shall  be  rated  as  third-  or 
fourth-class  matter,  according  to  weight. 
(See  88  34.65  and  34.73.) 

ADDRESSING  AND  PREPARING  COPIES  FOR 
MAILING 

§  34.62  Wrapping  and  folding  of  pub¬ 
lications — (a)  Requirements.  No  news¬ 
papers  shall  be  received  to  be  conveyed 
by  mail  unless  they-are  sufficiently  dried 
and  inclosed  in  proper  wrappers.  (R.  S. 
3883 ;  39  U.  S.  C.  252) 

(b)  Wrappers.  Newspapers  and  peri¬ 
odicals  shall  be  wrapped  in  such  manner 
that  the  wrappers  can  be  removed  and 
replaced  without  destroying  them  or  in¬ 
juring  their  inclosures.  When  envelopes 
are  used  as  wrappers  they  shall  bear  in 
the  upper  left  corner  of  the  address  side 
the  name  and  address  of  the  publication, 
and  in  the  upper  right  corner,  a  notice  of 
its  entry  as  second-class  matter. 

(c )  M  anner  of.  All  publications 
should  be  properly  folded  for  separation 
and  delivery.  They  should  be  addressed 
in  a  legible  hand  or  plain  type  not  smaller 
than  10  point.  When  several  unwrapped 
copies  for  subscribers  at  the  same  post 
office  are  sent  under  one  wrapper,  each 
copy  should  bear  the  name  and  post- 
office  address  of  the  subscriber.  Post¬ 
masters  shall  request  publishers  and 
news  agents  to  fold  their  publications  to 
a  size  not  larger  than  9  by  12  inches  when 
practicable. 

(d)  When  not  addressed  or  wrapped 
properly.  Publications  which  are  illeg¬ 
ibly  addressed  and  those  which  are  not 
wrapped  and  folded  in  accordance  with 
these  regulations  shall  be  held  until  all 
other  matter  is  distributed. 

UNDELIVERABLE  SECOND-CLASS  MATTER 

§  34.63  Undeliverable  second-class 
matter — (a)  Notification  of  publisher ; 
return;  postage  charge.  When  copies  of 
any  publication  of  the  second  class, 
mailed  by  a  publisher  at  the  pound  rate 
or  free  in  the  county  of  publication,  are 
undeliverable  at  the  address  thereon,  the 
postmaster  at  the  office  of  destination 
shall  promptly  notify  the  publisher  of 
the  fact,  giving  the  reason  therefor,  and 
copies  received  five  weeks  after  the  mail¬ 
ing  of  the  notice  to  the  publisher,  and 
in  no  instance  until  two  successive  issues 
thereof  have  been  published,  shall,  under 
such  regulations  as  the  Postmaster  Gen¬ 
eral  may  prescribe,  be  separately  re¬ 
turned  to  the  publisher  thereof  charged 
with  postage  at  the  third-class  rate: 
Provided.  That  there  shall  be  a  postage 
charge  of  2  cents  for  such  notice  regard¬ 
ing  undeliverable  copies,  which  shall  be 
collected  from  the  publisher  upon  deliv¬ 
ery  of  the  notice:  except  that  where  the 
undeliverable  copies  bear  the  pledge  of 
the  sender  to  pay  the  return  postage  no 
notice  shall  be  seni,  to  the  publisher  but 
the  copies  received  during  the  period 
specified  in  this  paragraph  shall  be  re¬ 
turned  charged  with  postage  due  at  the 
rate  of  1  cent  for  each  two  ounces  or 


fraction  thereof,  with  a  minimum  charge 
of  2  cents,  and  indorsed  to  show  the  rea¬ 
son  they  are  undeliverable  and  the  new 
address  of  the  addressee,  if  known.  (36 
Stat.  366,  as  amended:  39  U.  S.  C.  277) 

(b)  Notice  to  publisher.  The  notice  to 
the  publisher  that  copies  of  his  publica¬ 
tion  are  for  any  reason  undeliverable  at 
the  address  thereon  shall  be  made  in  du¬ 
plicate,  on  Form  3578,  the  original  to  be 
retained  by  the  postmaster  as  a  record  of 
notices  furnished  and  the  duplicate, 
charged  with  2  cents  postage  due,  sent  to 
the  publisher.  Such  notice  shall  not  be 
sent  w’hen  copies  of  a  publication  are 
undeliverable  at  the  address  thereon  be¬ 
cause  of  the  temporary  absence  of  the 
addressee. 

(c)  Return  of  publication  in  lieu  of 
sending  notice.  When  the  copies  of  a 
publication  bear  the  pledge  of  the  sender 
to  pay  return  postage,  no  notice  on  Form 
3578  shall  be  sent  to  the  publisher,  ex¬ 
cept  in  case  of  local  change  of  address, 
and  the  copies  received  during  the  period 
specified  in  paragraph  (a)  of  this  section 
shall  be  returned  to  the  publisher  charged 
with  postage  due  at  the  rate  of  1  cent 
for  each  two  ounces  or  fraction  thereof, 
with  a  minimum  charge  of  2  cents,  and 
the  copies  shall  be  indorsed  to  show  the 
reason  they  are  undeliverable  together 
with  the  new  address  of  the  addressee, 
if  known.  (See  8  43.48) 

(d)  Conditions  for  return  to  publisher. 
Copies  of  all  publications  received  after 
five  weeks  from  the  date  of  mailing  the 
notice  on  Form  3578,  or  the  return  of  the 
first  copy  of  the  publication  as  prescribed 
in  paragraph  (c)  of  this  section,  but  in 
no  Instance  until  two  successive  issues 
thereof  have  been  published,  which  are 
undeliverable  at  the  address  thereon,  in¬ 
cluding  local  change  of  address,  shall  be 
returned  to  the  publishers  under  label 
Form  3579,  charged  with  postage  due  at 
the  third-class  rate.  This  label  shall  be 
pasted  on  the  outside  of  the  publication 
or  its  wrapper  in  such  manner  as  not 
to  cover  or  obscure  the  original  address  or 
the  subscription  number  thereon.  Lines 
shall  be  lightly  drawn  through  the  orig¬ 
inal  address.  The  postmaster  shall  en¬ 
ter  in  the  place  provided  therefor  the 
amount  of  postage  due  at  the  third-class 
rate  and  the  date  of  the  notice  sent  to 
the  publisher. 

(e)  When  publisher  refuses  to  pay 
postage  due.  If  the  publisher  refuses  to 
pay  the  postage  due  on  the  notice  on 
Form  3578  or  the  postage  due  on  undeliv¬ 
erable  copies  of  his  publication  returned 
to  him  under  Form  3579,  the  postmaster 
shall  immediately  obtain  the  publisher’s 
statement  of  his  reasons  for  such  refusal 
and  make  a  full  report  of  the  matter  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Newspaper  and  Periodical 
Mail. 

(f)  Disposal  of  undeliverable  matter 
not  returned.  The  copy  which  forms  the 
basis  for  sending  the  notice  on  Form  3578 
and  copies  received  similarly  addressed 
for  the  period  of  five  weeks  thereafter, 
or  in  the  event  that  during  the  five  weeks’ 
period  two  issues  have  not '  been  pub¬ 
lished,  then  copies  received  until  two 
Issues  have  been  published,  shall,  if  un¬ 
deliverable  at  the  post  office  of  address, 
be  disposed  of  as  waste  (see  88  7.25  and 
43.46),  unless  there  be  on  file  a  forward- 
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lng  order  of  the  addressee,  or  unless  there 
appears  on  the  face  of  the  publication  or 
wrapper  a  pledge  of  the  publisher  to  pay 
postage  for  its  return,  in  which  events 
the  copies  shall  be  forwarded  or  returned. 
(See  §  43.12  and  paragraph  (c)  of  this 
section,  as  the  case  may  be.)  If  the  post¬ 
age  for  forwarding  such  matter  is  not 
furnished,  the  copies  shall  be  disposed  of 
as  waste. 

(g)  Postage  rates  for  return  or  for¬ 
warding.  When  second-class  matter  is 
forwarded  to  the  addressee  under  the 
provisions  of  §  43.12,  the  rate  is  that 
applicable  to  transient  second-class  mat¬ 
ter  (see  6  34.42) ;  the  rate  of  postage  ap¬ 
plicable  to  such  matter  when  returned  to 
the  publisher  under  the  provisions  of 
this  section,  is  the  third-class  rate  or  the 
rate  prescribed  in  paragraph  (c)  of  this 
section,  as  the  case  may  be.  Notice  on 
Form  3578  shall  be  sent  -promptly, 
whether  or  not  the  copies  bear  a  guaran¬ 
tee  of  return  or  forwarding  postage,  ex¬ 
cept  as  provided  in  paragraph  (c) ,  of  this 
section. 

(h)  Canadian  matter.  Undeliverable 
Canadian  second-class  matter  shall  be 
given  the  same  treatment  as  domestic 
matter  of  that  class. 

CONTROLLED  CIRCULATION  PUBLICATIONS 

§  34.64  Publications  issued  regularly 
and  circulated  free  or  mainly  free — (a) 
Postage  rate.  Publications  containing 
twenty-four  pages  or  more  issued  at  reg¬ 
ular  intervals  of  four  or  more  times  a 
year,  25  per  centum  or  more  of  whose 
pages  are  devoted  to  text  or  reading  mat¬ 
ter  and  not  more  than  75  per  centum  to 
advertising  matter,  which  are  circulated 
free  or  mainly  free,  may,  upon  author¬ 
ization  by  the  Postmaster  General  and 
under  such  regulations  as  he  may  pre¬ 
scribe,  be  accepted  for  mailing  at  the 
postage  rate  of  10  cents  a  pound  or  frac¬ 
tion  thereof,  computed  on  the  entire  bulk 
mailed  at  one  time,  but  not  less  than  1 
cent  per  piece,  provided  the  copies  of 
such  publications  are  presented  for  mail¬ 
ing  made  up  according  to  States,  cities, 
and  routes  as  directed  by  the  Postmaster 
General:  Provided,  That  publications 
owned  and  controlled  by  one  or  several 
individuals  or  business  concerns  and  con¬ 
ducted  as  an  auxiliary  to  and  essentially 
for  the  advancement  of  the  main  busi¬ 
ness  or  calling  of  those  who  own  or  con¬ 
trol  them  shall  not  be  accepted  under 
this  section.  (62  Stat.  1260;  39  U.  S.  C. 
291b) 

(b)  Applications.  '  Application  to  mail 
copies  of  a  publication  under  the  pro¬ 
visions  of  paragraph  (a)  of  this  section 
shall  be  submitted  in  writing  by  the  pub¬ 
lisher  through  the  postmaster  at  the 
office  where  the  matter  is  to  be  mailed. 
The  application  shall  set  forth  the  name 
of  the  publication,  its  frequency  of  is¬ 
sue,  where  published,  and  the  name  of 
the  publisher,  and  be  accompanied  with 
two  copies  of  the  issue  nearest  to  the  date 
of  the  application.  The  postmaster  shall 
transmit  the  application  and  one  copy  of 
the  publication  to  the  Third  Assistant 
Postmaster  General,  Division  of  News¬ 
paper  and  Periodical  Mail,  and  pending 
action  thereon  shall  accept  copies  of  the 
publication  for  mailing  under  deposits 
of  money  sufficient  to  cover  postage  at 
the  third-  or  fourth-class  rates.  Such 


deposits  shall  be  held  in  trust  and  other¬ 
wise  treated  as  provided  in  S  34.30,  with 
respect  to  second-class  matter,  until 
further  instructions  are  received  from 
the  Third  Assistant  Postmaster  General. 

(c)  Indicia.  The  following  indicia 
shall  be  conspicuously  printed  on  one  or 
more  of  the  first  five  pages,  preferably 
on  the  first  page,  of  each  copy  of  a  pub¬ 
lication  accepted  under  this  section: 

(1)  Title  of  the  publication,  which 
shall  always  be  shown  on  the  first  or 
cover  page. 

(2)  Date  of  issue. 

(3)  Frequency  of  issue. 

(4)  Serial  number. 

(5)  Office  of  publication. 

(6)  Subscription  price,  if  any. 

(7)  Notice  of  authority  for  acceptance 
under  this  section,  as  follows: 

“Acceptance  under  section  34.64,  P.  L. 
and  R.,  authorized.”  Pending  action  on 
an  application  for  acceptance  of  a  publi¬ 
cation  hereunder  there  may  be  printed 
on  the  copies  the  words : 

“Application  is  pending  for  acceptance 
under  section  34.64,  P.  L.  and  R." 

(d)  Marked  copy  to  show  percentage 
of  reading  matter.  With  the  first  mail¬ 
ing  of.  each  issue  of  such  publication  the 
publisher  shall  file  with  the  postmaster 
a  copy  thereof  marked  to  show  the  mat¬ 
ter  therein  devoted  to  other  than  adver¬ 
tising,  or  at  least  up  to  25  per  centum  of 
the  entire  publication,  that  is,  to  text  or 
reading  matter,  and  endorsed  on  the  first 
page  to  show  such  percentage.  Adver¬ 
tising  in  the  form  of  textual  or  reading 
matter  shall  not  be  included  in  such  per¬ 
centage.  The  postmaster  shall  check  the- 
copy  to  see  that  it  contains  at  least  25 
per  centum  of  text  that  is  not  advertis¬ 
ing,  and  that  the  publication  otherwise 
conforms  to  the  requirements. 

(e)  Preparation  for  dispatch.  Such 
publication  shall  be  properly  prepared 
and  addressed  and  placed  in  United 
States  mail  sacks  or  other  suitable  recep¬ 
tacles  and  separated  to  States,  cities,  and 
routes,  in  the  same  general  manner  as 
prescribed  for  second-class  matter,  and 
shall  be  brought  for  mailing  to  the  post 
office  or  such  other  place  as  is  designated 
to  receive  it.  Copies  not  so  prepared  and 
presented  shall  be  charged  with  postage 
at  the  third-  or  fourth-class  rates.  Indi¬ 
vidually  addressed  copies  intended  for 
the  same  post  office  shall,  if  there  be 
more  than  five,  be  securely  wrapped  or 
tied  in  one  bundle ;  or,  if  there  are  more 
than  30  pieces,  be  placed  in  a  separate 
sack  addressed  to  such  office.  Sacks  con¬ 
taining  less  than  that  amount  (except 
bulky  matter)  shall  not  be  made  up  ex¬ 
cept  where  a  direct  sack  is  necessary  ma¬ 
terially  to  advance  the  mail,  but  the  mail 
shall  be  securely  tied  in  bundles,  prop¬ 
erly  labeled,  and  be  included  in  sacks 
with  other  mail. 

(f)  Payment  of  postage.  The  postage 
on  a  publication  mailed  under  this  sec¬ 
tion  shall  be  prepaid,  preferably  in  money 
in  the  manner  prescribed  by  §  35.4  of  this 
chapter  insofar  as  applicable,  or  by  means 
of  precanceled  postage  stamps.  When  a 
publisher  already  has  a  permit  to  mail 
matter  of  any  class  without  stamps  af¬ 
fixed  as  nonmetered  mail  under  the  pro¬ 
visions  of  S  35.4  of  this  chapter,  or  a  per¬ 
mit  for  the  privilege  of  using  precanceled 
postage  stamps,  he  may  also  mail  under 


such  permits  copies  of  a  publication  when 
its  acceptance  under  this  regulation  is 
authorized.  When  such  publications  are 
enclosed  in  envelopes  or  wrappers,  the 
Inscription  “Sec.  34.64,  P.  L.  &  R.”  must 
be  conspicuously  printed  in  the  upper 
right  corner  of  the  envelopes  or  wrappers 
over  the  permit  indicia  prescribed  by 
§  35.4  of  this  chapter,  the  amount  of  post¬ 
age  paid  being  omitted  from  the  indicia 
when  the  publishers  so  desire,  or  over  the 
precanceled  postage  stamps,  according  to 
the  manner  in  which  the  postage  is  paid. 
When  the  copies  are  mailed  without 
wrappers,  the  foregoing  inscription 
should  be  conspicuously  printed  on  the 
cover  to  the  right  and  above  the  address, 
sufficient  space  being  left  for  the  address 
and  any  necessary  postal  endorsements. 

(g)  When  not  issued  regularly.  When 
a  publication  accorded  the  privileges  of 
this  section  is  not  regularly  issued  4  or 
more  times  a  year,  or  when  the  copies  of 
an  issue  do  not  contain  25  per  centum  or 
more  of  text,  the  postmaster  shall  so  re¬ 
port  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and  Peri¬ 
odical  Mall. 

MATTER  OF  THE  THIRD  CLASS;  DESCRIPTION; 

POSTAGE  RATES 

8  34.65  Third-class  matter — (a)  Defi¬ 
nition.  Mail  matter  of  the  third  class 
shall  Include  books,  circulars,  and  other 
matter  wholly  in  print  (except  newspa¬ 
pers  and  other  periodicals  entered  as  sec¬ 
ond-class  matter) ,  proof  sheets,  corrected 
proof  sheets,  and  manuscript  copy  ac¬ 
companying  same,  merchandise  (includ¬ 
ing  farm  and  factory  products)  and  all 
other  mailable  matter  not  included  in  the 
first  or  second  class,  or  in  the  fourth  class 
as  defined  in  §  34.73,  but  bills  or  state¬ 
ments  of  account  produced  by  any  photo¬ 
graphic  or  mechanical  process  shall  not 
be  accepted  as  mail  matter  of  the  third 
class  unless  presented  in  quantities  of 
twenty  or  more  identical  copies.  When 
such  bills  or  statements  are  not  identical 
or  are  presented  in  quantities  of  less  than 
twenty  identical  copies,  they  shall  be  sub¬ 
ject  to  postage  at  the  first-class  rate. 
(Sec.  206,  43  Stat.  1067,  as  amended;  39 
U.  S.  C.  235) 

Note:  Third-class  matter  does  not  Include 
any  matter  exceeding  8  ounces  in  weight. 

(b)  Rate  of  postage.  (1)  The  rate  of 
postage  on  third-class  matter  shall  be 
2  cents  for  the  first  two  ounces  or  fraction 
thereof,  and  1  cent  for  each  additional 
ounce  or  fraction  thereof  up  to  and  in¬ 
cluding  eight  ounces  in  weight,  except 
that  the  rate  of  postage  on  books  and 
catalogs  of  twenty-four  pages  or  more, 
seeds,  cuttings,  bulbs,  roots,  scions,  and 
plants  not  exceeding  eight  ounces  in 
weight  shall  be  V/2  cents  for  each  two 
ounces  or  fraction  thereof:  Provided, 
That  upon  payment  of  a  fee  of  $10  for 
each  calendar  year  or  portion  ttereof 
and  under  such  regulations  as  the  Yost- 
master  General  may  establish  for  the 
collection  of  the  lawful  revenue  and  for 
facilitating  the  handling  of  such  matter 
in  the  mails,  it  shall  be  lawful  to  accept 
for  transmission  in  the  malls,  separately 
addressed  identical  pieces  of  third-class 
matter  in  quantities  of  not  less  than 
twenty  pounds,  or  of  not  less  than  two 
hundred  pieces,  subject  to  pound  rates  of 
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postage  applicable  to  the  entire  bulk 
mailed  at  one  time:  Provided  further. 
That  the  rate  of  postage  on  third-class 
matter  mailed  in  bulk  under  the  fore¬ 
going  provision  shall  be  14  cents  for  each 
pound  or  fraction  thereof  with  a  mini¬ 
mum  charge  per  piece  of  1  cent,  except 
that  in  the  case  of  books  and  catalogs  of 
twenty-four  pages  or  more,  seeds,  cut¬ 
tings,  bulbs,  roots,  scions,  and  plants  the 
rate  shall  be  10  cents  for  each  pound  or 
fraction  thereof  with  a  minimum  charge 
per  piece  of  1  cent:  And  provided  fur¬ 
ther.  That  pieces  or  packages  of  such  size 
or  form  as  to  prevent  ready  facing  and 
tying  in  bundles  and  requiring  individual 
distributing  throughout  shall  be  subject 
to  a  -minimum  charge  of  3  cents  each. 
(Sec.  202,  62  Stat.  1260;  39  U.  S.  C.  290a) 

(2)  Minimum  postage  charge  on 
third-class  matter  when  applicable.  The 
minimum  postage  charge  of  three  cents 
required  by  law  on  third-class  matter  of 
such  form  or  size  as  to  prevent  ready 
facing,  typing  and  handling  in  the  mails 
applies  to  bulk  mailings  of  third-class 
matter  as  well  as  regular  matter  of  the 
third  class.  In  any  instance  where  the 
regular  postage  or  the  bulk  rate  of  post¬ 
age  per  piece  exceeds  three  cents,  the 
minimum  charge  will  not  be  applicable. 
Large  circulars,  folders,  etc.,  of  third- 
class  matter  when  folded  flat  to  a  size 
of  9  by  12  inches  or  less  will  be  acceptable 
at  the  regular  or  bulk  third-class  rate. 
For  small  articles  if  they  have  flat  sur¬ 
faces  and  are  either  four  inches  long 
(parallel  with  line  of  address)  or  three 
inches  wide  (perpendicular  to  line  of 
address)  the  regular  or  bulk  third-class 
rate  will  be  chargeable.  In  other  words, 
the  three-cent  minimum  charge  will  ap¬ 
ply  if  the  piece  is  less  than  four  inches 
long  and  also  less  than  three  inches  wide. 
The  three-cent  minimum  charge  will  ap¬ 
ply  to  all  round,  cylindrical,  or  other 
irregularly  shaped  pieces  or  packages,  as 
well  as  those  forming  a  hump  or  which 
are  otherwise  so  uneven  as  to  prevent 
stacking  or  tying  in  packages  including 
articles  in  bags  or  which  are  addressed 
by  means  of  tags. 

(c)  Articles  of  odd  size  or  form.  Among 
the  articles  to  which  the  3-cent  mini¬ 
mum  charge  shall  apply  are  those  ex¬ 
ceeding  9  inches  in  width,  or  12  inches 
in  length,  or  less  than  3  inches  in  width 
and  4  inches  in  length;  round,  cylindri¬ 
cal,  or  other  irregular  shaped  pieces  or 
packages,  and  those  with  contents  form¬ 
ing  a  hump  or  which  are  otherwise  so 
uneven  as  to  prevent  stacking  or  tying 
in  packages;  also  articles  in  bags  or  ad¬ 
dressed  by  means  of  tags. 

(d)  Books,  students’  work  books. 
Books,  permanently  bound  for  preserva¬ 
tion  consisting  wholly  of  reading  matter 
or  reading  matter  with  incidental  blank 
spaces  for  student’s  notations  and  con¬ 
taining  no  advertising  matter  other  than 
incidental  announcements  of  books  and 
when  in  parcels  not  exceeding  seventy 
pounds  in  weight,  may  be  sent  at  the 
postage  rate  of  8  cents  for  the  first  pound 
or  fraction  thereof  and  4  cents  for  each 
additional  pound  or  fraction  thereof. 
(Sec.  204,  62  Stat.  1260;  39  U.  S.  C.  292a) 

(e)  Hotel  and  steamship  room  keys. 

(1)  On  hotel  and  steamship  room  keys 
with  metal  or  fiber  tags  securely  attached 


thereto,  there  being  indelibly  stamped 
upon  such  tags  explicit  post-office  ad¬ 
dress  and  Instructions  directing  that  key 
and  tag  be  returned  to  the  hotel  or  steam¬ 
ship  of  their  origin,  postage  shall  be 
charged  at  the  rate  of  5  cents  for  each 
two  ounces  or  fraction  thereof  if  postage 
be  collected  on  delivery.  (44  Stat.  890; 
39  U.  S.  C.  302) 

(2)  When  hotel  or  steamship  room 
keys  conforming  to  the  conditions  pre¬ 
scribed  in  paragraph  (e)  of  this  section 
are  presented  for  mailing  or  deposited 
in  the  mails  without  prepayment  of  any 
postage,  they  shall  be  dispatched  to  the 
post  office  of  address  and  delivered  to  the 
hotel  or  steamship  of  origin  in  accord¬ 
ance  with  the  instructions  on  the  tags 
attached  to  the  keys  on  payment  of  post¬ 
age  thereon  at  the  rate  of  5  cents  for  each 
2  ounces  or  fraction  thereof.  Postage- 
due  stamps  representing  the  amount  of 
postage  collected  shall  be  affixed  to  the 
tags  in  accordance  with  the  general  pro¬ 
cedure  governing  the  collection  of  post¬ 
age  due  set  forth  in  §§  43.8  and  43.11. 

I  34.66  Pound  rate  for  bulk  mailings 
of  third-class  matter — (a)  Authoriza¬ 
tion.  *  *  •  Upon  payment  of  a  fee  of 
$10  for  each  calendar  year  or  portion 
thereof  and  under  such  regulations  as  the 
Postmaster  General  may  establish  for  the 
collection  of  the  lawful  revenue  and  for 
facilitating  the  handling  of  such  matter 
in  the  mails,  it  shall  be  lawful  to  accept 
for  transmission  in  the  mails  separately 
addressed  identical  pieces  of  third-class 
matter  in  quantities  of  not  less  than 
jtwenty  pounds,  or  of  not  less  than  two 
hundred  pieces  subject  to  pound  rates  of 
postage  applicable  to  the  entire  bulk 
mailed  at  one  time.  •  •  •  (Sec.  202, 
62  Stat.  1260;  39  U.  S.  C.  290a) 

(b)  Method  of  paying  postage.  The 
postage  on  bulk  mailings  of  third-class 
matter  mailed  under  the  provisions  of 
this  section  must  be  prepaid  in  money  as 
metered,  nonmetered,  or  with  precan¬ 
celed  stamps,  or  the  matter  enclosed  in 
Government  precanceled  stamped  en¬ 
velopes. 

(c)  Application  for  privilege — (1)  Pro¬ 
cedure.  Persons  desiring  the  privilege  of 
mailing  third-class  matter  in  bulk  under 
the  provisions  of  this  section  shall  make 
application  therefor  to  the  postmaster, 
who  shall  transmit  it  to  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of  Let¬ 
ter  and  Miscellaneous  Mail,  except  when 
otherwise  instructed  by  that  office,  and 
await  the  receipt  of  a  permit  and  instruc¬ 
tions  as  to  procedure.  Until  such  au¬ 
thority  and  instructions  are  received,  no 
postmaster  shall  accept  third-class  mat¬ 
ter  for  mailing  under  the  provisions  of 
this  section. 

(2)  Fee.  A  fee  of  $10  for  each  calendar 
year  or  portion  thereof  is  required  for  the 
privilege  of  making  bulk  mailings  of  sep¬ 
arately  addressed  Identical  pieces  of 
third-class  matter  in  quantities  of  not 
less  than  20  pounds  or  of  not  less  than 
200  pieces,  regardless  of  whether  the 
matter  is  mailed  without  startups  affixed 
as  metered  or  nonmetered  mail  or  the 
postage  thereon  is  paid  by  precanceled 
stamps  affixed.  In  addition,  each  appli¬ 
cation  for  a  permit  to  mall  third-class 
matter  without  stamps  affixed  as  non¬ 
metered  mail  under  the  provisions  of  this 


section  shall  be  accompanied  with  the 
fee  of  $10  prescribed  by  §  35.4  (f)  of  this 
chapter.  Both  fees  shall  be  accounted 
for  in  the  manner  prescribed  in  that  par¬ 
agraph. 

(3)  Letter  shops,  etc.  In  the  case  of 
printing  firms,  letter  shops,  etc.,  which 
print,  prepare  and  mail  or  which  merely 
address  and  mail  third-class  matter  at 
bulk  rates  under  their  permits  for  others, 
a  $10  fee  will  be  required  each  calendar 
year  for  each  customer  for  whom  such  a 
mailing  is  made. 

If  a  firm  makes  bulk  mailings  of  third- 
class  matter  for  its  branches,  that  is,  if 
it  prepares  and  presents  the  matter  for 
mailing  at  one  post  office  for  all  of  the 
branches  under  one  permit,  only  one  $10 
bulk  mailing  fee  will  be  required  annu¬ 
ally.  However,  if  each  branch  holds  a 
permit  and  presents  its  own  third-class 
matter  for'mailing  in  bulk,  it  will  be  nec¬ 
essary  for  each  branch  (individual  per¬ 
mit  holder)  to  pay  an  annual  $10  bulk 
mailing  fee. 

(d)  Indicia.  (1)  There  shall  be  printed 
In  the  upper  right  corner  of  the  address 
side  of  each  separately  addressed  piece 
of  third-class  matter  mailed  under  the 
provisions  of  this  section  without  stamps 
affixed  the  words  “U.  S.  Postage  Paid,” 
the  name  of  the  post  office  and  State 
where  mailed,  and  such  other  informa¬ 
tion  as  may  be  required  in  instructions 
issued  by  the  Third  Assistant  Postmaster 
General.  Matter  mailed  without  stamps 
affixed  under  the  provisions  of  this  sec¬ 
tion  shall  not  be  postmarked. 

(2)  When  the  postage  on  third-class 
matter,  mailed  under  the  provisions  of 
this  section  is  paid  by  means  of  precan¬ 
celed  stamps,  each  separately  addressed 
piece  shall  bear  such  printed  indicia  as 
may  be  prescribed  by  the  Third  Assistant 
Postmaster  General  to  show  that  the 
matter  is  being  so  mailed. 

(3)  In  the  upper  left  corner  of  the 
address  side  of  such  matter  should  be 
placed  the  name  and  complete  address 
of  the  sender. 

(e)  Statement  to  accompany  mailing. 
Each  mailing  of  third-class  matter  under 
the  provisions  of  this  section  shall  be  ac¬ 
companied  with  a  statement  on  a  form 
provided  therefor,  signed  by  the  sender, 
showing  such  information  as  may  be  re¬ 
quired.  To  facilitate  the  handling  of 
such  matter  the  mailer  shall  separate 
and  securely  “tie  out’’  all  mailings  under 
this  section,  whether  without  stamps  af¬ 
fixed  or  under  precanceled  stamps,  into 
direct  packages  for  post  offices  whenever 
there  are  as  many  as  10  pieces  for  any 
post  office  in  any  mailing,  and  the  mailer 
shall  separate  and  securely  “tie  out"  the 
pieces  or  packages  into  properly  labeled 
State  packages  whenever  there  are  as 
many  as  10  pieces  or  packages  for  any 
State.  Mailers  shall  also  make  separa¬ 
tions  of  such  mail  for  post  office  stations 
and  branches  if  the  name  of  a  post-office 
station  or  post-office  branch  forms  a  part 
of  the  address.  Any  mailings  offered 
without  the  separations  being  made  as 
outlined  shall  be  refused. 

ID  Computation  of  postage.  (1)  Post¬ 
age  on  the  entire  quantity,  except  when 
prepaid  by  means  of  precanceled  stamps, 
shall  be  paid  at  or  before  the  time  the 
matter  is  presented  either  in  money  or 
at  the  option  of  the  postmaster  and  at 
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his  risk  by  check  drawn  to  his  order. 
Such  postage  shall  be  collected  at  the 
rate  of  14  cents  a  pound  or  10  cents  a 
pound,  according  to  the  character  of  the 
particular  matter  (see  §  34.65),  and  shall 
be  computed  on  each  pound  or  fraction 
thereof  unless  the  postage  at  the  pound 
rate  amounts  to  less  than  1  cefit  for  each 
piece,  in  which  event  postage  at  the  lat¬ 
ter  rate  shall  be  collected. 

(2)  Postage  paid  by  precanceled  post¬ 
age  stamps  or  meter  impressions.  When 
third-class  matter  is  mailed  at  bulk  rates 
and  postage  is  paid  by  means  of  precan¬ 
celed  stamps  or  meter  impressions  the 
postage  value  affixed  to  each  piece  must 
be  sufficient  to  prepay  fully  the  amount 
chargeable  thereon.  Therefore,  when 
postage  on  each  piece  computed  at  the 
bulk  rate  by  the  pound  is  not  exactly 
equivalent  to  the  denomination  of  a  post¬ 
age  stamp  or  meter  unit  or  combinations 
thereof,  it  will  be  necessary  to  affix  to 
each  piece  a  precanceled  stamp  or  stamps 
or  meter  impression  or  impressions  of 
the  next  higher  denomination.  The  fol¬ 
lowing  table  is  provided  for  convenience 
in  computing  postage  in  such  cases: 

14  Cents  a  Pound  Matter 


Circulars,  miscellaneous  printed  matter 
and  merchandise. 


Weight  of  each  piece 
not  exceeding 
(ounces) 
l*a  (1143) 

1%  (1.714) 

2  >4  (2.286) 

2%  (2.857) 

3%  (3.429) 

4  (4.000) 

4*/2  (4.571) 

S'/a  (5.143) 

5*8  (5.714) 

6  >4  (6.286) 

634  (6.858) 

734  (7.429) 

8  (8.000) 


Amount  of  postage  re¬ 
quired  on  each  piece 
if  paid  with  precan¬ 
celed  stamps  or  me¬ 
ter  impressions 
(cents) 

1 

l'/2 
2 

2  Vi 

3 

314 

4 

414 

5 

5*4 

6 

614 

7 


(Intermediate  weights  require  next  higher 
rate) 

10  Cents  a  Pound  Matter 


Books  (Including  catalogs),  of  24  pages  or 
more,  seeds,  cuttings,  bulbs,  roots,  scions  and 
plants. 


Weight  of  each  piece 
not  exceeding 
( ounces ) 

H4  (16) . 

214  (2.4) - 

3‘4  (3.2) . 

*  (4.0) . 

434  (4.8) - 

6*4  (6.6) _ 

6%  (6.4) - 

Ts  (7.2) . 

8  (8.0) _ 


Amount  of  postage  re¬ 
quired  on  each  piece 
if  paid  with  precan¬ 
celed  stamps  or  me¬ 
ter  impressions 
(cents) 

_  1 

.  1% 

_  2 

-  214 

_  3 

-  314 

_  4 

.  414 

_  5 


(Intermediate  weights  require  next  higher 

rate) 


Note:  The  fractional  weights  in  column 
one  are  provided  for  use  In  readUy  ascertain¬ 
ing  the  per  piece  rate  chargeable  and  can  be 
used  in  most  Instances.  In  weighing  a  piece 
to  determine  the  postage  required,  It  will  be 
necessary  to  estimate  the  fractional  position 
of  the  poise  in  those  cases  where  the  scale 
does  not  balance  at  a  marked  one-half  ounce 
unit.  The  weights  by  decimal  fractions 
shown  In  parentheses  are  the  actual  maxi¬ 
mum  weights  of  Individual  pieces  which  may 


be  accepted  at  the  postage  value  listed  op¬ 
posite.  These  figures  should  be  used  In  any 
Instance  where  the  scale  weight  for  a  single 
piece  closely  approximates  one  of  the  frac¬ 
tions  shown  In  column  one.  Individual 
weights  computed  to  the  decimal  fractions 
shown  will,  of  course,  have  to  be  arrived  at 
by  determining  the  average  weight  of  a  single 
piece  based  upon  the  total  weight  of  a  num¬ 
ber  of  pieces  selected  from  the  mailing. 

(g)  Examination  and  verification  of 
mailings.  (1)  Except  when  the  postage 
on  third-class  matter  mailed  under  the 
provisions  of  this  section  is  paid  by  means 
of  precanceled  stamps  affixed,  the  mail¬ 
ings  shall  be  examined,  counted,  weighed, 
and  verified  and  receipts  (Form  3603) 
issued  therefor  in  the  manner  prescribed 
for  matter  mailed  without  stamps  affixed 
under  the  provisions  of  §  35.4  insofar  as 
they  may  be  applicable,  and  in  accord¬ 
ance  with  such  further  instructions  as 
may  be  issued  by  the  Third  Assistant 
Postmaster  General. 

(2)  When  the  postage  on  matter 
mailed  under  the  provisions  of  this  sec¬ 
tion  is  paid  by  means  of  precanceled 
stamps,  each  mailing  shall  be  carefully 
examined  to  see  that  the  proper  amount 
of  postage  is  affixed. 

(h)  Accounting  for  postage.  The 
postage  on  mailings  without  stamps  af¬ 
fixed  under  the  provisions  of  this  section 
shall  be  accounted  for  in  the  manner 
prescribed  by  §  35.4  (n)  of  this  chapter. 

(i)  Not  to  be  registered,  insured,  or 
sent  c.  o.  d.  Matter  mailed  under  the 
provisions  of  this  section  shall  be  ac¬ 
cepted  only  as  ordinary  mail,  and  cannot 
be  registered  or  sent  as  insured  or  c.  o.  d. 
mail,  since  the  pieces  are  not  accepted 
and  handled  individually  at  the  mailing 
office,  but  only  in  bulk. 

§  34.67  Circulars  —  (  a  )  Definition. 
The  term  “circular”  is  defined  to  be  a 
printed  letter,  which,  according  to  inter¬ 
nal  evidence,  is  being  sent  in  identical 
terms  to  several  persons.  A  circular 
shall  not  lose  its  character  as  such,  when 
the  date  and  the  name  of  the  addressee 
and  of  the  sender  shall  be  written  there¬ 
in,  nor  by  the  correction  of  mere  typo¬ 
graphical  errors  in  writing.  (Sec.  18,  20 
Stat.  360;  39  U.  S.  C.  236) 

(b)  Written  additions.  When  a  name 
(except  that  of  the  addressee  or  sender), 
date  (other  than  that  of  the  circular),  or 
anything  else  is  handwritten  or  type¬ 
written  in  the  body  of  a  circular  for  any 
other  reason  than  to  correct  a  genuine 
typographical  error,  postage  shall  be 
charged  at  the  first-class  rate.  (See 
§  34.8.) 

§  34.68  Printed  matter;  definition. 
“Printed  matter”  is  defined  to  be  the 
reproduction  upon  paper,  by  any  process 
except  that  of  handwriting,  of  any  words, 
letters,  characters,  figures,  or  images,  or 
of  any  combination  thereof,  not  having 
the  character  of  an  actual  and  personal 
correspondence.  (Sec.  19,  20  Stat.  360; 
19  U.  S.  C.  237) 

8  34.69  Typewritten  matter;  facsimile 
copies.  Typewriting  and  carbon  and 
letter-press  copies  shall  be  accepted  for 
mailing  only  as  first-class  matter.  (See 
8  34.5. )  Facsimile  copies  of  handwriting 
or  typewriting,  produced  by  a  mechan¬ 
ical  process  such  as  the  printing  press, 
mimeograph,  multigraph,  etc.,  shall  be 


treated  as  matter  of  the  third  or  fourth 
class  according  to  weight,  provided  they 
are  presented  for  mailing  at  the  post- 
office  windows,  or  other  depositories  des¬ 
ignated  by  postmasters,  in  a  minimum 
number  of  20  identical  unsealed  copies. 
If  mailed  elsewhere,  or  in  less  number, 
payment  of  the  first-class  rate  of  postage 
shall  be  required. 

§  34.70  Letters  for  the  blind.  *  •  • 
All  letters  written  in  point  print  or  raised 
characters  or  on  sound-reproduction 
records  used  by  the  blind,  when  unsealed, 
shall  be  transmitted  through  the  mails  as 
third-class  matter.  (33  Stat.  313,  as 
amended:  39  U.  S.  C.  331) 

8  34.71  Transient  copies  of  Congres¬ 
sional  Record.  The  postage,  on  each 
copy  of  the  daily  Congressional  Record 
mailed  from  the  city  of  Washington  as 
transient  matter  shall  be  one  cent.  (Sec. 
13, 18  Stat.  237,  39  U.  S.  C.  290) 

PERMISSIBLE  ADDITIONS  ON  THIRD-CLASS 
MATTER 

§  34.72  Permissible  additions  on  third- 
class  matter — (a)  Authority  for.  *  *  • 
Upon  matter  of  the  third  •  •  •  [class] 
or  upon  the  wrapper  or  envelope  in¬ 
closing  the  same  or  the  tag  or  label  at¬ 
tached  thereto,  the  sender  may  write 
his  own  name,  occupation,  and  residence 
or  business  address,  preceded  by  the 
word  “From,”  and  may  make  marks 
other  than  by  written  or  printed  words 
to  call  attention  to  any  word  or  pas¬ 
sage  in  the  text,  and  may  correct  any 
typographical  errors.  There  may  be 
placed  upon  the  blank  leaves  or  cover 
of  any  book  or  printed  matter  of  such 

•  •  •  [class]  a  simple  manuscript 

dedication  or  inscription  not  of  the  na¬ 
ture  of  a  personal  correspondence.  Upon 
the  wrapper  or  envelope  or  the  tag  or 
label  attached  thereto  may  be  printed 
any  matter  mailable  as  third-class  mat¬ 
ter.  *  •  •  but  there  must  be  left  on 
the  address  side  •  •  *  a  space  suffi¬ 
cient  for  a  legible  address  and  necessary 
stamps.  •  *  *  (Sec.  1,  25  Stat.  1,  as 

amended;  39  U.  S.  C.  249) 

(b)  “Please  do  not  open  until  Christ - 

mas.n  *  *  •  There  may  be  placed  on 
third-  •  •  •  class  mail  matter,  or 

on  the  package,  wrapper,  or  envelope  in¬ 
closing  the  same,  or  on  a  tag  or  label 
attached  thereto,  either  in  writing  or 
otherwise,  the  words  “Please  do  not  open 
until  Christmas,”  or  words  to  that  effect. 

•  •  •  (Sec.  1,  25  Stat.  1,  as  amended; 
39  U.  S.  C.  249) 

(c)  Same  as  on  fourth-class.  The 
written  additions  permissible  on  fourth- 
class  matter  are  likewise  permissible  on 
matter  of  the  third  class. 

(d)  Designation  of  contents;  inscrip¬ 
tions.  It  shall  be  permissible  to  place 
on  third-class  matter,  or  on  a  card  in¬ 
closed  therewith,  a  written  designation 
of  contents,  a  serial  number,  and  such 
simple  inscriptions  as  “Merry  Christ¬ 
mas,”  “Happy  New  Year,”  “Dear  Sir,” 
“My  Dear  Friend,”  “Sincerely  yours,” 
“With  best  wishes.” 

(e)  Imprints  by  hand  stamp.  Im¬ 
prints  by  hand  stamp  upon  printed  mat¬ 
ter  of  the  third  class  shall  not  affect  its 
classification  except  when  the  added 
print  is  in  itself  personal,  or  converts 
that  to  which  it  is  added  into  a  personal 
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communication;  in  the  latter  case,  how¬ 
ever,  the  mailing  at  one  time  at  the  post 
office  window  or  other  depository  desig¬ 
nated  by  the  postmaster  of  not  less  than 
20  identical  unsealed  copies  shall  be  suf¬ 
ficient  evidence  of  impersonal  character 
to  entitle  such  matter  to  the  third-class 
rate  of  postage. 

(f)  Hand-stamped,  marked,  or 
punched  dates  on  cards.  Printed  cards 
which  do  not  conform  to  the  require¬ 
ments  for  post  cards  bearing  a  hand- 
stamped,  marked,  or  punched  date,  giv¬ 
ing  information  as  to  when  the  sender 
will  call  or  deliver  something,  or  when 
some  event  will  occur,  or  some  article 
was  received,  etc.,  mailed  in  a  less  num¬ 
ber  than  20  Identical  copies,  shall  be 
charged  with  postage  at  the  letter  rate; 
but  when  not  less  than  20  identical  un¬ 
sealed  copies  ar6  mailecLat  the  same  time 
they  shall  be  accepted  at  the  third-class 
rate. 

(g)  Corrections  in  proof  sheets.  In¬ 
clude  the  alteration  of  the  text  and  in¬ 
sertion  of  new  matter,  as  well  as  the  cor¬ 
rection  of  typographical  and  other  errors; 
include  also  marginal  instructions  to  the 
printer  necessary  to  the  correction  of  the 
matter  or  its  proper  appearance  in  print. 
Part  of  an  article  may  be  entirely  rewrit¬ 
ten  if  that  is  necessary  for  correction. 
Corrections  should  be  upon  the  margin  of 
or  attached  to  the  proof  sheets.  Manu¬ 
script  of  one  article  may  not  be  enclosed 
with  proof  sheets  or  corrected  proof 
sheets  of  another  except  at  the  first-class 
rate. 

Cross  Reference:  See  I  34.67  as  to  defi¬ 
nition  of  circular  and  additions  thereto. 

MATTER  OF  THE  FOURTH  CLASS:  PARCEL  POST; 

DESCRIPTION 

§  34.73  Fourth-class  matter — (a)  Def¬ 
inition.  (1)  Mail  matter  of  the  fdUrth 
class  shall  weigh  in  excess  of  8  ounces, 
and  shall  include  books,  circulars,  and 
other  matter  wholly  in  print  (except 
newspapers  and  other  periodicals  entered 
as  second-class  matter)  ,•  proof  sheets, 
corrected  proof  sheets  and  manuscript 
copy  accompanying  same,  merchandise 
(including  farm  and  factory  products), 
and  all  other  mailable  matter  not  in¬ 
cluded  in  the  first  or  second  class,  or  in 
the  third  class  as  defined  in  §  34.65,  not 
exceeding  70  pounds  in  weight,  nor 
greater  in  size  than  100  inches  in  length 
and  girth  combined,  nor  in  form  or  kind 
likely  to  injure  the  person  of  any  postal 
employee  or  damage  the  mail  equipment 
or  other  mail  matter  and  not  of  a  charac¬ 
ter  perishable  within  a  period  reasonably 
required  for  transportation  and  delivery. 
(R.  S.  3879,  as  amended;  39  U.  S.  C.  240) 

(2)  Such  official  matter  exceeding  4 
pounds  in  weight  as  is  not  mailable  free 
under  the  penalty  privilege  shall  be  em¬ 
braced  in  mail  of  the  fourth  class. 

Note:  The  orders  of  the  Postmaster  General 
modifying  the  fourth-class  limits  of  weight 
and  size,  rate,  and  classification,  issued  in 
pursuance  of  the  authority  contained  in  39 
U.  S.  C.  247  (see  I  34.79),  are  as  follows:  Or¬ 
der  No.  7349  of  July  25,  1913,  Increasing  the 
weight  limit  of  fourth  class  from  11  pounds 
to  20  pounds  in  the  first  and  second  zones  and 
reducing  the  rates  of  postage  in  these  zones, 
effective  August  15,  1913;  Order  No.  7705  of 
December  6, 1913,  extending  the  classification 
of  articles  maUable  as  parcel  post  to  Include 
books,  effective  March  16, 1$14;  Order  No.  7706 


of  December  6,  1913,  increasing  the  limit 
of  weight  of  fourth  class  for  delivery  within 
the  first  and  second  zones  from  20  to  50 
pounds  and  in  the  third,  fourth,  fifth,  sixth, 
seventh,  and  eighth  zones  from  11  to  20 
pounds,  and  reducing  the  rates  of  postage  in 
the  third,  fourth,  fifth,  and  sixth  zones,  ef¬ 
fective  January  1, 1914;  Order  No.  9005  of  July 
10,  1915,  increasing  the  limit  of  size  of  par¬ 
cels  of  fourth  class  from  72  Inches  to  84  Inches 
in  length  and  girth  combined,  effective  July 
10,  1915;  Order  No.  1140  of  February  26,  1918, 
Increasing  weight  limit  from  50  pounds  in 
first  and  second  zones  and  20  pounds  in  the 
third  zone  to  70  pounds,  and  in  all  other  zones 
from  20  to  50  pounds,  effective  March  15, 1918; 
Order  No.  3880  of  February  4.  1926,  extending 
the  classification  of  articles  mailable  as 
fourth-class  to  embrace  such  official  matter 
exceeding  4  pounds  in  weight  as  is  not  mail- 
able  free  under  the  penalty  privilege;  Order 
No.  1416  of  July  14.  1931,  increasing  the  limit 
of  weight  of  fourth-class  matter  in  the  fourth, 
fifth,  sixth,  seventh,  and  eighth  zones  from  50 
to  70  pounds,  and  Increasing  the  limit  of  size 
from  84  to  100  inches  in  length  and  girth  com¬ 
bined;  Order  No.  2388,  April  7,  1932,  modify¬ 
ing  the  rates  of  postage  in  the  eight  zones, 
effective  October  1,  1932. 

(b)  .Units  of  area;  zones.  For  fourth- 
class  mail  matter  the  United  States  and 
its  several  Territories  and  possessions 
shall  be  divided  into  units  of  area  thirty 
minutes  square,  identical  with  a  quarter 
of  the  area  formed  by  the  intersecting 
parallels  of  latitude  and  meridians  of 
longitude,  represented  on  appropriate 
postal  maps  or  plans,  and  such  units  of 
area  shall  be  the  basis  of  eight  postal 
zones,  as  follows: 

(1)  First  zone.  The  first  zone  shall 
include  all  territory  within  such  quad¬ 
rangle,  in  conjunction  with  every  contig¬ 
uous  quadrangle,  representing  an  area 
having  a  mean  radial  distance  of  approx¬ 
imately  fifty  miles  from  the  center  of 
any  given  unit  of  area. 

(2)  Second  zone.  The  second  zone 
shall  include  all  units  of  area  outside  the 
first  zone  lying  in  whole  or  in  part  within 
a  radius  of  approximately  one  hundred 
and  fifty  miles  from  the  center  of  a  given 
unit  of  area. 

(3)  Third  zone.  The  third  zone  shall 
Include  all  units  of  area  outside  the  sec¬ 
ond  zone  lying  in  whole  or  in  part  within 
a  radius  of  approximately  three  hundred 
miles  from  the  center  of  a  given  unit  of 
area. 

(4)  Fourth  zone.  The  fourth  zone 
shall  Include  all  units  of  area  outside  the 
third  zone  lying  in  whole  or  in  part  with¬ 
in  a  radius  of  approximately  six  hundred 
miles  from  the  center  of  a  given  unit  of 
area. 

(5)  Fifth  zone.  The  fifth  zone  shall 
include  all  units  of  area  outside  the 
fourth  zone  lying  in  whole  or  in  part 
within  a  radius  of  approximately  one 
thousand  miles  from  the  center  of  a  given 
unit  of  area. 

(6)  Sixth  zone.  The  sixth  zone  shall 
include  all  units  of  area  outside  the  fifth 
zone  lying  in  whole  or  in  part  within  a 
radius  of  approximately  one  thousand 
four  hundred  miles  from  the  center  of  a 
given  unit  of  area. 

(7)  Seventh  zone.  The  seventh  zone 
shall  include  all  units  of  area  outside  the 
sixth  zone  lying  in  whole  or  in  part  with¬ 
in  a  radius  of  approximate^  one  thou¬ 
sand  eight  hundred  miles  from  the  center 
of  a  given  unit  of  area. 


(8)  Eighth  zone.  The  eighth  zone 
shall  include  all  units  of  area  outside  the 
seventh  zone.  (Sec.  8,  37  Stat.  557;  39 
U.  S.  C.  292) 

§  34.74  Excess  size — (a)  Not  accept¬ 
able.  If  a  parcel  of  fourth-class  matter 
exceeds  the  size,  in  length  and  girth  com¬ 
bined,  or  the  weight,  prescribed  in  §  34.73 
(a),  it  shall  not  be  accepted  for  mailing. 

(b)  How  measured.  In  measuring  a 
parcel  the  greatest  distance  in  a  straight 
line  between  its  ends,  but  not  around  the 
parcel  lengthwise,  shall  be  taken  as  the 
length,  while  the  distance  around  it  at  its 
thickest  part  shall  be  taken  as  the  girth. 
For  example,  a  parcel  10  inches  wide, 
5  inches  high,  and  35  inches  long  has  a 
girth  of  30  inches,  its  length  and  girth 
combined  being  65  inches. 

RATES  OF  POSTACE  ON  FOURTH-CLASS  MATTER 

§  34.75  Pound  basis  of  postage  rates 
on  fourth-class  matter.  On  fourth-class 
matter  (limit  of  weight  over  eight  ounces 
to  seventy  pounds)  the  rate  of  postage 
except  as  herein  provided  for  catalogs 
(limit  of  weight  over  eight  ounces  up  to 
and  including  ten  pounds),  books,  and 
library  books,  shall  be  by  the  pound  as 
hereinafter  provided,  the  postage  in  all 
cases  to  be  prepaid  by  stamps  affixed 
thereto  or  as  otherwise  prescribed  by  the 
Postmaster  General.  (Sec.  204  (a),  62 
Stat.  1260;  39  U.  S.  C.  292a) 

§  34.76  Fourth-class  postage  rates  by 
zones.  The  rate  of  postage  on  matter  of 
the  fourth  class  shall  be  as  follows: 

(a)  Local.  On  all  matter  mailed  at 
the  post  office  from  which  a  rural  route 
starts,  for  delivery  on  such  route,  or 
mailed  at  any  point  on  such  route  for 
delivery  at  any  other  point  thereon,  or  at 
the  office  from  which  the  route  starts,  or 
on  any  rural  route  starting  therefrom, 
and  on  all  matter  mailed  at  a  city-carrier 
office,  or  at  any  point  within  its  delivery 
limits,  for  delivery  by  carriers  from  that 
office,  or  at  any  office  for  local  delivery, 
the  postage  shall  be  10  cents  for  the  first 
pound  or  fraction  thereof,  1  cent  for  each 
additional  pound  or  fraction  thereof  up 
to  and  including  ten  pounds,  and  %  cent 
for  each  pound  or  fraction  thereof  ex¬ 
ceeding  ten  pounds. 

(b)  First  and  second  zones.  For  de¬ 
livery  within  the  first  and  second  zones, 
except  as  provided  for  in  paragraph  (1), 
and  except  when  the  distance  by  the 
shortest  regular  mail  route  from  the  of¬ 
fice  of  origin  to  the  office  of  delivery  is 
three  hundred  miles  or  more  in  which 
case  the  rates  of  postage  shall  be  the 
same  as  for  delivery  within  the  third 
zone,  12  cents  for  the  first  pound  or  frac¬ 
tion  thereof,  2Vio  cents  for  each  addi¬ 
tional  pound  or  fraction  thereof  up  to 
and  including  ten  pounds,  and  2  cents 
for  each  pound  or  fraction  thereof  ex¬ 
ceeding  ten  pounds. 

(c)  Third  zone.  For  delivery  within 
the  third  zone,  13  cents  for  the  first 
pound  or  fraction  thereof,  41/2  cents  for 
each  additional  pound  or  fraction 
thereof  up  to  and  including  ten  pounds, 
and  29io  cents  for  each  pound  or  fraction 
thereof  exceeding  ten  pounds. 

(d)  Fourth  zone.  For  delivery  within 
the  fourth  zone,  14  cents  for  the  first 
pound  or  fraction  thereof,  4%  cents  for 
each  additional  pound  or  fraction  there- 
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RULES  AND  REGULATIONS 


charged  on  catalogs  and  similar  printed 
advertising  matter  of  the  fourth  class  in 
bound  form  having  24  or  more  pages  and 


(c)  Exception.  In  the  first  or  second 
zone,  where  the  distance  by  the  shortest 
regular  practicable  mail  route  is  300  miles 
or  more,  the  rate  is  the  same  as  for  the 
third  zone. 

§  34.78  Special  handling  of  fourth- 
class  matter — (a)  Special-handling 
stamps.  To  procure  the  most  expeditious 
handling  and  transportation  practicable 
of  mail  matter  of  the  fourth  class,  spe¬ 
cial-handling  stamps  shall  be  affixed 
thereto,  in  addition  to  the  regular  post¬ 
age,  in  accordance  with  the  following 
schedule:  Matter  weighing  not  more  than 
two  pounds,  15  cents;  matter  weighing 
more  than  two,  but  not  more  than  ten 
pounds,  20  cents;  matter  weighing  more 
than  ten  pounds,  25  cents:  Provided, 
That,  under  such  regulations  as  the  Post¬ 
master  General  may  prescribe,  ordinary 
stamps  of  equivalent  value  may  be  ac¬ 
cepted  in  lieu  of  the  special-handling 
stamps  herein  specified.  (Sec.  204  (f), 
62  Stat.  1260;  39  U.  S.  C.  292a)  . 

(b>  Dispatch  of  special-handling  mail; 
baby  chicks.  Fourth-class  mail  matter 
with  the  required  special -handling 
stamps  affixed  thereto,  other  than  baby 
chicks,  shall  be  dispatched  and  handled 
in  transit  in  the  same  manner  as  special- 
delivery  mail  (see  §  53.6 »,  but  the  dis¬ 
patch  and  handling  of  baby  chicks  shall, 
so  far  as  may  be  practicable,  be  confined 
to  the  routes  (rail,  electric,  or  star)  which 
will  involve  the  least  exposure  to  severe 
weather  conditions  in  transit  and  in 
transfer  at  connecting  points. 

(c)  Endorsement.  All  fourth-class 
mail  on  which  the  special-handling 
charge  is  prepaid,  whether  by  means  of 
special-handling  postage  stamps  or  ordi¬ 
nary  postage  stamps,  shall  be  endorsed 
“Special  Handling,”  preferably  in  the 
space  immediately  below  the  postage 
stamps  and  above  the  address.  Post¬ 
masters  shall  request  mailers  to  place  the 
endorsement  on  the  articles  involved,  but 
if  any  such  articles  not  so  endorsed  are 
deposited  in  the  mails,  the  required  en¬ 
dorsement  shall  be  placed  thereon  by  the 
postmaster  or  other  postal  employee. 

5  34.79  Authority  to  reclassify  ar¬ 
ticles,  weights,  rates,  zones,  and  other 
conditions  of  mailability.  The  classifi¬ 
cation  of  articles  mailable,  as  well  as  the 
weight  limit,  the  rates  of  postage,  zone 
or  zones,  and  other  conditions  of  mail- 
ability  under  sections  240,  293,  and  294  of 
this  title  1  fourth-class  matter],  if  the 
Postmaster  General  shall  find  on  experi¬ 
ence  that  they  or  any  of  them  are  such  as 


weighing  more  than  8  ounces  but  not 
exceeding  10  pounds,  and  individually 
addressed,  as  follows: 


to  prevent  the  shipment  of  articles  desir¬ 
able,  or  to  permanently  render  the  cost 
of  the  service  greater  than  the  receipts  of 
the  revenue  therefrom,  he  is  hereby  di¬ 
rected,  subject  to  the  consent  of  the  In¬ 
terstate  Commerce  Commission  after  in¬ 
vestigation,  to  re-form  from  time  to  time 
such  classifications,  weight  limit,  rates, 
zone  or  zones  or  conditions,  or  either,  in 
order  to  promote  the  service  to  the  public 
or  to  insure  the  receipt  of  revenue  from 
such  service  adequate  to  pay  the  cost 
thereof.  (Sec.  207,  43  Stat.  1067,  as 
amended;  39  U.  S.  C.  247) 

§  34.80  Fourth-class  rates  to  Alaska, 
Hawaiian  Islands,  and  Canal  Zone.  The 
eighth-zone  rates  of  postage  shall  apply 
to  fourth-class  mail  transported  between 
Alaska  and  the  United  States  proper  or 
its  possessions;  between  the  Hawaiian 
Islands  and  the  United  States  proper  or 
its  possessions;  between  Alaska  and  the 
Hawaiian  Islands;  between  the  Canal 
Zone  and  the  United  States  (including 
Alaska  and  Hawaii)  or  its  other  posses¬ 
sions.  (See  §  34.2.) 

5  34.81  Fourth-class  rates  to  naval 
vessels.  The  eighth-zone  rate  of  postage 
shall  apply  to  parcels  of  fourth-class 
mail,  subject  to  the  pound  rates,  ex¬ 
changed  between  the  United  States,  or 
any  of  its  possessions,  and  United  States 
naval  vessels  stationed  in  foreign  waters 
where  the  foreign  port  appears  as  part 
of'the  address.  When  such  vessels  are 
stationed  in  a  port  of  the  United  States 
or  any  of  its  possessions,  or  mail  intended 
for  them  is  addressed  in  care  of  a  con¬ 
tinental  fleet  post  office,  the  rates  appli¬ 
cable  to  or  from  the  post  office  at  such 
port  shall  be  charged. 

§  34.82  Rate  of  postage  on  shipments 
of  gold.  The  rate  of  postage  on  gold 
coin,  gold  bullion,  and  gold  dust  offered 
for  mailing  between  any  two  points  in 
Alaska,  or  between  any  point  in  Alaska 
and  any  point  in  the  United  States  or  its 
possessions,  shall  be  2  cents  an  ounce  or 
fraction  thereof,  regardless  of  distance. 
Such  gold  coin,  gold  bullion,  or  gold  dust 
shall  be  inclosed  in  sealed  packages  not 
exceeding  50  pounds  in  weight  and  sent 
by  registered  mail. 

§  34.83  Rates  of  postage  on  library 
books — (a)  Provisions.  Books,  consist¬ 
ing  wholly  of  reading  matter  and  con¬ 
taining  no  advertising  matter  other  than 
incidental  announcements  of  books, 
when  sent  by  public  libraries,  organiza¬ 
tions,  or  associations  not  organized  for 


profit  and  none  of  the  net  Income  of 
which  inures  to  the  benefit  of  any  pri¬ 
vate  stockholder  or  individual,  as  a  serv¬ 
ice  to  county  or  other  unit  libraries  or 
as  a  loan  to  readers  or  when  returned  by 
the  latter  libraries  or  readers  to  such 
public  libraries,  organizations,  or  asso¬ 
ciations  shall  be  charged  with  postage  at 
the  rate  of  4  cents  for  the  first  pound  or 
fraction  thereof  and  1  cent  for  each  addi¬ 
tional  pound  or  fraction  thereof,  except, 
that  the  rates  now  or  hereafter  pre¬ 
scribed  for  third-  or  fourth-class  matter 
shall  apply  in  every  case  where  such  rate 
is  lower  than  the  rate  prescribed  in  this 
subsection  for  books  under  this  classifi¬ 
cation:  Provided,  That  this  rate  shall 
apply  only  to  such  books  as  are  addressed 
for  local  delivery,  for  delivery  in  the 
first,  second,  or  third  zone,  or  within  the  .  I 
State  in  which  mailed.  Public  libraries, 
organizations,  or  associations  before  be¬ 
ing  entitled  to  the  foregoing  rates  shall 
furnish  to  the  Postmaster  General,  un¬ 
der  such  regulations  as  he  may  prescribe, 
satisfactory  evidence  that  none  of  their 
net  income  inures  to  the  benefit  of  any 
private  stockholder  or  individual.  (Sec. 

204  (e).  62  Stat.  1260;  39  U.  S.  C.  292a) 

(b)  Request  to  mail  at  library  book 
rate.  When  any  public  library,  organi¬ 
zation,  or  association  desires  to  mail 
books  to  county  or  other  unit  libraries 
or  as  a  loan  to  readers  at  the  rate  of  post¬ 
age  provided  in  this  section,  such  library, 
organization,  or  association  shall  first 
submit  to  the  Third  Assistant  Postmaster 
General,  Division  of  Letter  and  Miscel- , 
laneous  Mail,  through  the  postmaster  at 
the  office  where  it  is  desired  to  mail  the 
books,  a  request  for  such  privilege,  to¬ 
gether  with  satisfactory  evidence,  such 
as  its  articles  of  incorporation,  constitu¬ 
tion,  by-laws,  etc.,  to  establish  that  the 
library,  organization,  or  association  is 
not  organized  for  profit  and  none  of  its 
net  income  inures  to  the  benefit  of  any 
private  stockholder  or  individual.  No 
books  shall  be  accepted  for  mailing  under 
the  provisions  of  this  section  until  such 
evidence  has'  been  furnished  and  the 
Third  Assistant  Postmaster  General  has 
approved  the  request  of  the  applicant. 

(c)  Definition;  indorsement.  Books 
mailed  under  the  provisions  of  this  sec¬ 
tion  shall  consist  wholly  of  reading  mat¬ 
ter  and  contain  no  advertising  matter 
other  than  Incidental  announcements  of 
books.  Parcels  of  such  books  when 
mailed  by  or  returned  to  an  authorized 
library,  organization,  or  association,  shall 
bear  over  the  return  card  of  the  sender 
in  the  upper  left  corner  of  the  address 
side,  an  indorsement  reading  “Contents: 
Library  Books.  Mailed  under  §  34.83,  P. 

L.  and  R.” 

(d)  Further  conditions.  Books  to  be 
entitled  to  be  mailed  by  an  authorized 
library,  organization,  or  association  at 
the  reduced  rates  prescribed  in  this  sec¬ 
tion  shall  be  sent  as  a  service  to  a  county 
or  other  unit  library  or  as  a  loan  to  read¬ 
ers.  Books  may  be  returned  to  an  au¬ 
thorized  library,  organization,  or  associa¬ 
tion  at  the  rates  prescribed  in  this  sec¬ 
tion  only  by  a  county  or  other  unit 
library,  or  by  a  reader  to  whom  the  books 
have  been  sent  as  a  loan. 

§  34.84  Rates  of  postage  on  other 
books — (a)  Computation  of.  Books. 


Zones 


Pounds 

Local 

First  and 
second 

Third 
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Sixth 
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1 . 

Cents 
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Cents 

8 

Cents 

9 

Cents 

10 

Cents 

12 

Cents 

13 

Cents 
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Cents 
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#4 

11 
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15 

15 
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11 

13 

18 

21 

25 

24 
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4  . 
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15 
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21 

29 

33 
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17 
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24 
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39 
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10 

224 

27 

33 

39 

45 
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30 

37 

44 

51 

H  . 
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23 
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33 

41 

49 

57 

9  . 

20 

25 

30 

30 

45 

54 

63 

10  . 

164 

214 

27 

324 

39 

49 

59 

69 
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permanently  bound  for  preservation  con¬ 
sisting  wholly  of  reading  matter  or  read¬ 
ing  matter  with  incidental  blank  spaces 
for  student’s  notations  and  containing 
no  advertising  matter  other  than  Inci¬ 
dental  announcements  of  bo6ks  and 
when  in  parcels  not  exceeding  seventy 
pounds  in  weight,  may  be  sent  at  the 
postage  rate  of  8  cents  for  the  first  pound 
or  fraction  thereof  and  4  cents  for  each 
additional  pound  or  fraction  thereof. 
(Sec.  204  (d),  62  Stat.  1260;  39  U.  S.  C. 
292a) 

(t$)  Definition  of  "book.”  A  book, 
within  the  contemplation  of  paragraph 

(a),  shall  be  a  volume  permanently 
bound  in  cloth  or  paper  having  24  or  more 
pages,  of  which  at  least  22  are  printed, 
and  with  the  exception  of  textbooks  con¬ 
taining  Incidental  spaces  for  students' 
notations,  shall  not  contain  ruled  or 
blank  pages  intended  for  records  or  mem¬ 
oranda  purposes. 

(c)  Students’ work  books.  The  provi¬ 
sion  for  the  acceptance  at  the  rate  stated 
in  paragraph  (a)  of  books  with  incidental 
blank  spaces  applies  only  to  textbooks 
which  are  intended  for  students  and 
which  do  not  have  more  than  one-half, 
preferably  less  than  half,  of  the  total 
number  of  pages  prepared  with  blank 
spaces  or  ruled  lines  for  the  insertion  of 
students'  notations.  This  rate  does  not 
apply  after  such  notations  are  made  in 
the  books. 

(d)  Indorsement.  All  parcels  of 
books  mailed  at  this  rate  should  be  in¬ 
dorsed  by  the  mailers  “Book”  or  “Books.” 

(e)  No  special  permit  necessary.  No 
special  permit  is  necessary  to  mail  books 
at  this  rate.  Books  mailed  at  this  rate 
are  subject  to  the  same  rate  when  for¬ 
warded  to  the  addressee  or  returned  to 
the  sender. 

(f)  Rate  not  applicable  to  foreign 
mailings.  The  special  book  rate  applies 
to  books  for  delivery  in  the  United  States 
and  its  possessions  but  does  not  apply  to 
books  mailed  to  foreign  countries. 

(g)  Inclosures — (1)  What  are  permis¬ 
sible.  The  following  are  permissible  in¬ 
closures  with  books  mailed  at  this  rate : 

A  reply  envelope,  post  card,  a  single 
order  form,  and  a  single  sheet  not  larger 
than  approximately  the  size  of  a  page, 
relating  exclusively  to  the  book  with 
which  inclosed.  An  invoice  showing  the 
price,  etc.,  of  the  book  may  also  be 
inclosed,  as  provided  in  §  34.85. 

(2)  Loose  inclosures.  Since  the  law 
provides  that  books  mailed  at  the  special 
pound  rate  may  contain  Incidental  an¬ 
nouncements  of  books,  such  announce¬ 
ments,  whether  appearing  in  the  books 
themselves  or  in  the  form  of  loose  cir¬ 
cular  inclosures  not  weighing  in  excess  of 
one  and  one-third  ounces,  will  be  per¬ 
missible  in  addition  to  the  lnclosures  de¬ 
scribed  in  the  preceding  paragraph,  with¬ 
out  affecting  the  postage  chargeable  at 
that  rate,  such  postage,  of  course,  to  be 
computed  on  the  full  weight  of  each  par¬ 
cel.  However,  loose  lnclosures  of  this 
kind  weighing  in  excess  of  one  and  one- 
third  ounces  and  other  circulars  or 
printed  matter  such  as  folders,  pam¬ 
phlets,  calendars,  catalogs,  etc.,  which 
would  not  otherwise  be  permissible,  may 
be  inclosed  in  parcels  of  books,  provided 
a  permit  Is  obtained  and  postage  on  such 


lnclosures  is  paid  at  the  third-class  rate 
of  V/2  cents  for  each  two  ounces  or  frac¬ 
tion  thereof  in  addition  to  the  regular 
postage  on  the  books  themselves.  In  au¬ 
thorizing  these  lnclosures,  it  Is  contem¬ 
plated  that  they  shall  be  merely  inci¬ 
dental,  in  no  case  exceeding  eight  ounces. 
The  wrapper  of  the’ parcel  in  such  case 
should  bear  a  printed  or  hand  stamped 
indorsement  in  the  following  form: 

Additional  Postage  at  the  Third-Class  Rate 
Paid  for  lnclosures. 

New  York,  N.  Y.,  Permit  No.  1. 

(3)  Permit  necessary  to  mail  inclo¬ 
sures.  Each  patron  desiring  to  mail  such 
inclosures  with  books  should  obtain  a 
permit  from  his  postmaster  for  this  privi¬ 
lege,  the  permits  being  numbered  con¬ 
secutively,  for  which  no  fee  shall  be 
charged,  unless  it  is  desired  to  mail  the 
matter  under  a  nonmetered  permit  un¬ 
der  §  35.4  and  the  patron  has  no  such 
permit,  in  which  event  the  regular  $10 
application  fee  and  $10  annual  fee 
(§  34.66)  will  be  necessary. 

(4)  Further  permissible  additions. 
The  permissible  additions  to  and  enclo¬ 
sures  with  fourth-class  matter  as  set 
forth  in  §  34.85  shall  also  be  permissible  in 
the  case  of  books  mailed  under  the  pro¬ 
visions  of  paragraph  (a). 

PERMISSIBLE  ADDITIONS  ON  FOURTH-CLASS 
MATTER 

8  34  85  Permissible  additions  on 
fourth-class  matter — (a)  Authority  for. 

*  •  •  Upon  matter  of  the  *  •  * 

(fourth  class)  or  upon  the  wrapper 
or  envelope  inclosing  the  same  or  the 
tag  or  label  attached  thereto,  the  sender 
may  write  his  own  name,  occupation, 
and  residence  or  business  address,  pre¬ 
ceded  by  the  word  “From,”  and  *  •  * 
any  marks,  numbers,  names,  or  letters 
for  purpose  of  description,  or  may  print 
thereon  the  same,  and  any  printed  mat¬ 
ter  not  in  the  nature  of  a  personal  cor¬ 
respondence,  but  there  must  be  left  on  the 
address  side  or  face  of  the  package  a 
space  sufficient  for  a  legible  address  and 
necessary  stamps.  (Sec.  1,  25  Stat.  1,  as 
amended;  39  U.  S.  C.  249) 

(b)  "Please  do  not  open  until  Christ¬ 
mas.”  *  •  *  There  may  be  placed  on 

*  *  *  fourth-class  mail  matter,  or 

on  the  package,  wrapper,  or  envelope 
Inclosing  the  same,  or  on  a  tag  or  label 
attached  thereto,  either  in  writing  or 
otherwise,  the  words  “Please  do  not  open 
until  Christmas,”  or  words  to  that  effect. 
(Sec.  1,  25  Stat.  1,  as  amended;  39  U.  S.  C. 
249)  * 

(c)  Further  additions.  The  written 
additions  permissible  on  third-class  mat¬ 
ter  are  likewise  permissible  on  matter  of 
the  fourth  class.  (See  §  34.72.) 

(d)  Tag  or  label.  The  tag  or  label, 
with  the  printing  or  writing  authorized 
thereon;  may  be  attached  to  the  whole 
parcel  or  separate  tags  or  labels,  bearing 
the  same,  may  be  attached  to  each  of 
one  or  more  articles  contained  in  the 
parcel. 

(e)  Inscriptions.  Inscriptions  such  as 
“Merry  Christmas,”  “Happy  New  Year,” 
"With  best  wishes,”  and  the  like,  may  be 
placed  on  matter  of  the  fourth  class  or 
on  a  card  inclosed  therewith. 

(f)  Inclosure  of  invoice.  There  may 
be  inclosed  with  matter  of  the  fourth 


class  an  invoice  showing,  in  writing  or 
printing,  the  name  and  address  of  the 
sender  and  of  the  addressee;  the  names 
and  quantities  of  articles  inc’osed,  to¬ 
gether  with  inscriptions  indicating,  “for 
purpose  of  description,”  the  price,  style, 
stock  number,  size,  and  quality  of  the 
articles;  the  order  or  file  number,  date 
of  order,  and  date  and  manner  of  ship¬ 
ment;  and  the  initials  or  name  of  the 
salesman  or  of  the  person  by  whom  the 
articles  were  packed  or  checked. 

air  mail 

§  34.86  Postage  rates  for  air  mail  ( ex¬ 
cept  postal  cards)  weighing  eight  ounces 
or  less.  The  rate  of  postage  on  domestic 
air  mail  fas  defined  in  Public  Law  730, 
Seventy-ninth  Congress  (see  §  34.89)  1 
weighing  eight  ounces  or  less  r except  in 
the  case  of  postal  cards  and  private  mail¬ 
ing  or  post  cards  1  shall  be  6  cents  for  each 
ounce  or  fraction  thereof :  Provided,  That 
the  rate  of  postage  on  air  mail  of  the  first 
class  weighing  in  excess  of  eight  ounces 
shall  be  the  rate  provided  for  air  parcels 
but  in  no  case  shall  be  less  than  3  cents 
an  ounce  or  fraction  thereof.  (Sec.  3, 
Pub.  Law  819,  approved  June  29,  1948, 
62  Stat.  1097,  39  U.  S.  C.  436  as  amended 
by  sec.  201,  Pub.  Law  900,  approved  July 
3,  1948,  62  Stat.  1260,  39  U.  S.  C.  463a) 

Note:  See  Decision  B-78848  of  Comptroller 
General,  dated  August  9,  1948. 

§  34.87  Postage  rates  for  postal  and 
post  cards  sent  by  air  mail.  The  rate  of 
postage  on  postal  cards  and  private  mail¬ 
ing  or  post  cards  (conforming  to  the  con¬ 
ditions  prescribed  by  the  act  entitled 
“An  act  to  amend  the  postal  laws  relat¬ 
ing  to  use  of  postal  cards,”  approved  May 
19,  1898,  see  §  34.7,  when  sent  by  air  mail, 
shall  be  4  cents  each.  (Sec.  201,  62  Stat. 
1260;  39  U.  S.  C.  463a) 

§  34.88  Postage  rates  for  air  parcel 
post — (a)  Law.  The  rate  of  postage  on 
mailable  matter  exceeding  eight  ounces 
in  weight,  but  not  weighing  more  than 
seventy  pounds  nor  measuring  more  than 
one  hundred  inches  in  length  and  girth 
combined,  when  carried  by  air  and  in¬ 
cluding  other  transportation  to  and  from 
air-mail  routes,  shall,  except  as  other¬ 
wise  herein  provided,  be  determined  on 
the  basis  of  the  eight  postal  zones  estab¬ 
lished  for  fourth-class  matter,  as  follows: 

(1)  First  or  second  zones.  For  de¬ 
livery  within  the  first  or  second  zones,  55 
cents  for  the  first  pound,  or  fraction  of 
a  pound  in  excess  of  eight  ounces,  plus  4 
cents  for  each  additional  pound  or  frac¬ 
tion  thereof. 

(2)  Third  zone.  For  delivery  within 
the  third  zone,  60  cents  for  the  first 
pound,  or  fraction  of  a  pound  in  excess 
of  eight  ounces,  plus  8  cents  for  each  ad¬ 
ditional  pound  or  fraction  thereof. 

(3)  Fourth  zone.  For  delivery  within 
the  fourth  zone,  65  cents  for  the  first 
pound,  or  fraction  of  a  pound  in  excess 
of  eight  ounces,  plus  14  cents  for  each 
additional  pound  or  fraction  thereof. 

(4)  Fifth  zone.  For  delivery  within 
the  fifth  zone,  70  cents  for  the  first 
pound,  or  fraction  of  a  pound  in  excess 
of  eight  ounces,  plus  24  cents  for  each 
additional  pound  or  fraction  thereof. 

(5)  Sixth  zone.  For  delivery  within 
the  sixth  zone,  75  cents  for  the  first 
pound,  or  fraction  of  a  pound  in  excess 
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of  eight  ounces,  plus  33  cents  for  each 
additional  pound  or  fraction  thereof. 

(6)  Seventh  zone.  For  delivery  with¬ 
in  the  seventh  zone,  75  cents  for  the  first 
pound,  or  fraction  of  a  pound  in  excess 
of  eight  ounces,  plus  45  cents  for  each 
additional  pound  or  fraction  thereof. 

(7)  Eighth  zone.  For  delivery  within 
the  eighth  zone,  which,  with  respect  to 
air  parcel  post,  shall  include  all  offices 
located  in  continental  United  States  be¬ 
yond  the  seventh  zone,  80  cents  for  the 
first  pound  or  fraction  thereof  over  eight 
ounces,  plus  65  cents  for  each  additional 
pound  or  fraction  thereof. 

(8)  Territories  and  possessions.  For 
air  parcels  exchanged  between  offices  in 
continental  United  States  and  offices  in 
Territories  and  possessions  of  the  United 
States,  in  either  direction,  and  between 
offices  within  such  Territories  and  pos¬ 
sessions,  the  applicable  zone  rate  shown 
in  subparagraphs  (1)  to  (6)  of  this  para¬ 
graph  shall  apply  to  and  including  the 
seventh  zone:  Provided,  That  for  offices 
falling  in  the  eighth  zone  the  rate  of 
postage  for  air  parcels  weighing  in  excess 
of  eight  ounces  shall  be  80  cents  for  each 
pound  or  fraction  thereof. 

(9)  Surcharge  for  size.  Mailable  mat¬ 
ter  of  light  weight  in  relation  to  size  shall 
be  subject  to  such  surcharge  as  may  be 
determined  by  the  Postmaster  General  to 
be  warranted  by  reason  of  the  extra 
space  and  care  required  in  handling  and 
transporting  such  mail  matter. 

(10)  Rules  and  regulations  for  trans¬ 
portation.  The  Postmaster  General  is 
authorized  and  directed  to  make  such 
rules  and  regulations,  not  inconsistent 
with  the  Civil  Aeronautics  Act  of  1938  (52 
Stat.  973),  as  amended,  or  any  order, 
rule,  or  regulation  made  by  the  Civil 
Aeronautics  Board  thereunder,  as  maybe 
necessary  for  the  safe  and  expeditious 
transportation  by  air  of  mail  matter 
weighing  in  excess  of  eight  ounces. 

(11)  Adjustment  of  rates  and  require¬ 
ments.  The  Postmaster  General  is  fur¬ 
ther  authorized  and  directed  for  the 
period  of  two  years,  notwithstanding  the 
provisions  of  subparagraphs  (1)  to  (9) 
of  this  paragraph  to  adjust  from  time  to 
time  the  weight  limit,  size,  rate  of  post¬ 
age,  zone  or  zones  or  conditions,  or  either, 
in  order  to  promote  the  service  to  the 
public  and  assure  the  receipt  of  revenue 
from  such  service  adequate  to  pay  the 
cost  thereof.  (Sec.  1,  62  Stat.  1097,  39 
U.  S.  C.  475) 

(b)  Regulations — (1)  Conditions.  The 
zone  rates  prescribed  for  parcels  carried 
by  air  (including  other  transportation  to 
and  from  air-mail  routes)  shall  apply  to 
mailable  matter  of  any  class  weighing 
over  8  ounces  but  not  more  than  70 
pounds  nor  exceeding  100  inches  in 
length  and  girth  combined,  including 
written  and  other  matter  of  the  first 
class,  whether  sealed  or  unsealed,  except 
that  in  the  case  of  mail  of  the  first  class 
the  rate  shall  not  be  less  than  3  cents 
an  ounce  or  fraction  thereof. 

(2)  Domestic.  The  rate  of  6  cents  an 
ounce  or  fraction  of  an  ounce  will  apply 
to  all  domestic  air  mail  weighing  up  to 
aqd  including  8  ounces,  regardless  of  dis¬ 
tance  or  zone;  the  zone  rates  prescribed 
by  Public  Law  819  will  apply  to  such  mail 
weighing  over  8  ounces,  fractions  of  a 


pound  being  charged  as  a  full  pound 
(provided  that  on  air.  mail  of  the  first 
class  the  rate  shall  not  be  less  than  3 
cents  an  ounce  or  fraction  thereof). 

(3)  Zone  basis.  The  air-zone  rates 
provided  by  this  law  shall  be  based  on  the 
eight  postal  zones  applicable  to  fourth- 
class  (parcel  post)  mail,  such  Zones  being 
described  in  §  34.73. 

(4)  Rate  tables.  The  zone  rates  for 
parcels  carried  by  air  are  shown  in  the 
following  tables: 


Air  Parcel-Post  Zone  Rates 


Zones 

First 

pound  over 
8  ounces 

Additional 

pounds 

1  and  2 . 

Cenft 

55 

Centt 

4 

3 .  . 

60 

8 

4 _ _ _ 

65 

14 

6 . . . 

70 

21 

0 . . . 

75 

33 

7 . - 

75 

45 

8 .  . 

-  80 

Co 

Table  or  Rates 


Over  8  ounces  to — 

1  pound . .. 

2  jxHinds . 

S  p  Minds  * . 

4  pounds . 

5 pounds . 

•  ■  ponik . 

7  itoiinds . . 

8  pouuds . 

8  pounds . . . 

10  pounds . . 

11  pMMdl . 

12  ikujiuIs . 

13  pounds . 

14  |H>unds . 

15  pounds . 

16  pounds . 

17  pounds . 

18  |x>unds . 

19  pounds . . . 

20  pounds . 

21  ponds . 

22  pounds _ _ 

23  pounds . 

24  |>ounds . 

25  pounds* . 

M  |K)unds . 

27  jxtunds . 

28  |x>unds . 

29  jwunds . 

30  jiounds . 

31  pounds _ 

32  pnadi . 

33  jxHinds . 

34  pounds . . 

35  pounds _ _ _ 

36  pounds . 

37  jKiunds . 

38  |Kitinds _ 

39  j>ounrt»< . 

40  pounds . ' 

41  pounds . . . 

42  pounds . 

43  ponadL* . 

44  pounds . . 

45  pounds . 

46  pounds . 

47  pounds . 

48  pounds . 

49  paanda . 

60  (tounds . . . 

m  ponds. . 

62  pounds . 

63  ponds . 

64  pounds . 

65  jtoumls _ 

66  ponds _ _ 

57  |>ounds _ 

M  ponds . 

69  |MUinds . . 

00  pounds _ 

01  pounds _ 

82  pounds . . 

03  |>ounds _ 

04  pounds . . 

05  pounds _ 

06  ixmnds . 

67  pounds . . . . 

08  pounds . . 

09  pounds... _ _ _ 

70  jwunds . 


(5)  Exceptions.  The  rate  of  80  cents 
for  the  first  pound  (over  8  ounces  to  1 
pound)  and  80  cents  for  each  additional 
pound  or  fraction  thereof  shall  be 
charged  on  parcels  transported  by  air  as 
follows: 

(i)  Between  any  point  in  continental 
United  States  and  any  point  in  its  Terri¬ 
tories  and  possessions  falling  in  the 
eighth  delivery  zone,  namely,  Hawaii, 
Alaska,  Guam,  etc. 


(ii)  Between  or  within  Territories  and 
possessions  of^he  United  States  where 
the  eighth  zone  is  applicable. 

(iii)  Between  continental  United 
States  or  its  Territories  and  possessions 
and  the  Canal  Zone.  ^ 

(iv)  Between  United  States  or  its  Ter¬ 
ritories  and  possessions  and  overseas  A. 
P.  O.’s  and  Fleet  Post  Offices,  as  well  as 
naval  vessels  and  commands  afloat  ad¬ 
dressed  in  care  of  Fleet  Post  Offices,  New 
York,  N.  Y.,  or  San  Francisco,  Calif. 
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(v)  Between  United  States  or  its  Ter¬ 
ritories  and  possessions  and  United  States 
naval  vessels  stationed  in  foreign  waters 
if  foreign  port  is  used  as  part  of  address. 

In  the  case  of  first-class  matter  weigh¬ 
ing  8  ounces  transported  by  air,  the  rate 
of  3  cents  an  ounce  or  fraction  is  appli¬ 
cable  to  parcels  of  the  weights  and  in  the 
zones  indicated  below: 

Zones  1  and  2:  All  parcels  weighing  over 
1  pound  3  ounces. 

Zone  3:  All  parcels  weighing  over  1  pound 
6  ounces. 

Zone  4:  All  parcels  weighing  over  1  pound 

10  ounces. 

Zone  5:  Parcels  weighing  over  1  pound  15 
ounces,  but  not  more  than  2  pounds.  All 
parcels  weighing  over  2  pounds  7  ounces. 

Zone  6:  Parcels  weighing  over  2  pounds  15 
ounces,  but  not  over  3  pounds.  Parcels 
weighing  over  3  pounds  10  ounces,  but  not 
over  4  pounds.  All  parcels  weighing  over  4 
pounds  5  ounces. 

Zone  7:  Parcels  weighing  over  10  pounds  15 
ounces,  but  not  over  11  pounds.  Parcels 
weighing  over  11  pounds  14  ounces,  but  not 
over  12  pounds.  Parcels- weighing  over  12 
pounds  13  ounces,  but  not  over  13  pounds. 
Parcels  weighing  over  13  pounds  12  ounces, 
but  over  14  pounds.  Parcels  weighing  over  14 
pounds  11  ounces,  but  not  over  15  pounds. 
Parcels  weighing  over  15  pounds  10  ounces, 
but  not  over  16  pounds.  Parcels  weighing 
over  16  pounds  9  ounces,  but  not  over  17 
pounds.  Parcels  weighing  over  17  pounds  8 
ounces,  but  not  over  18  pounds.  Parcels 
weighing  over  18  pounds  7  ounces,  but  not 
over  19  pounds.  Parcels  weighing  over  19 
pounds  6  ounces,  but  not  over  20  pounds. 
Parcels  weighing  over  20  pounds  5  ounces, 
but  not  over  21  pounds.  Parcels  weighing 
over  21  pounds  4  ounces,  but  not  over  22 
pounds.  Parcels  weighing  over  22  pounds  3 
ounces,  but  not  over  23  pounds.  Parcels 
weighing  over  23  pounds  2  ounces,  but  not 
over  24  pounds.  All  parcels  weighing  over 
24  pounds  1  ounce. 

Parcels  weighing  less  than  10  pounds 
but  exceeding  84  inches  in  length  and 
girth  combined  shall  be  subject  to  the  10- 
pound  rate. 

(6)  Special  delivery;  inclusion  of  writ - 
inq  or  printing  in  parcels.  Parcels  on 
which  postage  is  prepaid  at  the  rates  pre¬ 
scribed  by  Public  Law  819  are  entitled 
to  the  most  expeditious  handling,  trans¬ 
portation  (by  surface  or  air),  and  deliv¬ 
ery  practicable,  but  not  special  deliv¬ 
ery.  If  special  delivery  at  the  office  of 
address  is  desired  the  regular  special  de¬ 
livery  fees  according  to  the  class  of 
matter  are  applicable.  The  rate  of  post¬ 
age  or  fees  otherwise  chargeable  on  air 
parcels  will  not  be  affected  by  the  inclu¬ 
sion  of  such  written,  printed  or  other 
matter  as  lawfully  may  be  enclosed  in 
mail  of  the  second,  third  or  fourth  class 
sent  by  surface  transportation. 

(7)  Marking  of  parcels.  All  parcels 
sent  via  Air  Parcel  Post  should  be  promi¬ 
nently  endorsed  “Via  Air  Mail,”  or  “Via 
Air  Parcel  Post,”  not  only  on  the  address 
side  but  on  each  end  and  side.  When 
available,  printed  labels .  bearing  these 
words  should  be  affixed  to  parcels.  All 
parcels  must  bear  the  name  and  address 
of  the  sender. 

(8)  Forwarding  or  return.  Air  parcel 
post  undeliverable  as  addressed,  whether 
prepaid  at  zone  rate  or  3  cents  an  ounce 
rate,  is  subject  to  forwarding  and  return 
Postage.  If  it  bears  pledge  to  pay  such 
postage  without  Instructions  as  to 
whether  by  air  or  surface,  it  shall  be  sent 
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by  air,  properly  rated  up.  If  sender  re¬ 
quests  forwarding  or  return  by  surface, 
it  shall  be  rated  and  transmitted  ac¬ 
cordingly.  This  also  applies  to  regis- 
tefed,  insured,  and  c.  o.  d.  matter  sent 
via  air  parcel  p'ost,  which  is  accepted  with 
the  understanding  that  forwarding  and 
return  postage  is  guaranteed.  In  case 
of  other  than  registered,  insured,  and 
c.  o.  d.  matter,  if  air  parcels  bear  no 
pledge  to  pay  forwarding  or  return  post¬ 
age,  they  should  be  held  and  sender  no¬ 
tified  with  information  as  to  amount  re¬ 
quired  for  both  surface  and  air  trans¬ 
portation. 

(9)  Domestic  registered,  insured,  and 
c.  o.  d.  Domestic  registered,  insured, 
and  c.  o.  d.  mail  may  be  sent  by  air  par¬ 
cel  post  upon  payment  of  the  prescribed 
fees,  which  are  in  addition  to  the  air  zone 
postage,  and  surcharges  when  required 
on  registered  mail.  All  domestic  regis¬ 
tered  mail  sent  by  air  parcel  post  must 
be  securely  sealed  and  postage  must  be 
prepaid  thereon  at  the  zone  rates  but  in 
no  case  less  than  3  cents  an  ounce  or 
fraction  thereof.  First-class  matter  sent 
c.  o.  d.  by  air  parcel  post  must  also  be 
sealed  and  be  prepaid  at  the  zone  rates 
but  not  less  than  3  cents  an  ounce  or 
fraction  thereof.  Indemnity  for  insured 
mail  sent  at  the  air  zone  rates  will  be 
payable  only  for  fourth-class  matter. 
All  domestic  registered,  insured,  and 
c.  o.  d.  mail  prepaid  at  the  air  parcel  post 
rates  will  be  accepted  with  the  under¬ 
standing  that  the  senders  guarantee  any 
return  or  forwarding  postage  which  may 
be  necessary. 

(10)  Matter  acceptable  for  air  mail. 
Any  mailable  matter,  except  that  liable 
to  damage  from  freezing,  may  be  sent  by 
air  mail  at  the  applicable  rates  of  postage 
including  sealed  parcels  not  exceeding 
70  pounds  in  weight  and  not  exceeding 
100  inches  in  length  and  girth  combined. 
This  includes  harmless  live  animals, 
queen  bees  and  cut  flowers.  Day-old 
chicks,  day-old  ducks,  etc.,  and  honey 
bees  are  prohibited. 

8  34.89  Definition  of  “domestic  air 
mail” — (a)  Proviso.  As  used  in  tills 
part,  "domestic  air  mail”  shall  embrace 
all  mailable  matter  being  transported  as 
mail  by  air  within  the  continental  United 
States,  within  any  Territory  or  posses¬ 
sion  of  the  United  States,  within  any  geo¬ 
graphical  area  which  is  a  protectorate  of 
the  United  States,  or  between  any  of  the 
aforesaid:  Provided,  That  with  respect  to 
mail  transported  under  authority  of  39 
U.  S.  C.  488a,  the  postage  rate  of  5  cents 
for  each  ounce  or  fraction  of  an  ounce 
shall  be  applicable  only  to  mail  of  the 
first  class,  and  for  all  other  classes  the 
rates  shall  be  as  prescribed  by  39  U.  S.  C. 
488a.  (Sec.  2,  60  Stat.  1062;  39  U.  S.  C. 
462a) 

(b)  Alaska.  Paragraph  (a)  of  this 
section  relates  to  mail  carried  by  aircraft 
to,  from,  or  within  Alaska  and  authorizes 
the  Postmaster  General  to  fix  the  postage 
rate  thereon.  Accordingly  the  rate  of  6 
cents  for  each  ounce  or  fraction  thereof 
on  air  mail  weighing  eight  ounces  or  less, 
and  the  zone  rate  for  air  mail  exceeding 
eight  ounces  in  weight,  shall  be  applica¬ 
ble  to  all  classes  of  mail  carried  to,  from, 
or  within  that  territory  which  the  sender 
designates  for  transportation  by  air,  ex¬ 


cept  that  postage  at  the  eighth  zone  rate 
of  80  cents  for  the  first  pound  or  fraction 
thereof  in  excess  of  eight  ounces  and  80 
cents  for  each  additional  pound  or  frac¬ 
tion  thereof  shall  be  chargeable  on  par¬ 
cels  transported  by  air  between  points 
within  Alaska  and  points  outside  of  that 
Territory  to  which  the  domestic  rates 
and  conditions  are  applicable.  Mail  of 
any  class  on  which  postage  at  the  regu¬ 
lar  rates  only  is  prepaid  and  which  is  not 
designated  by  the  sender  for  transmis¬ 
sion  by  air  when  carried  to,  from,  or 
within  Alaska  shall  continue  to  be  han¬ 
dled  as  heretofore,  that  is,  transported 
by  surface  means  except  where  otherwise 
specifically  directed. 

§  34.90  Official  penalty  or  franked 
matter.  Official  matter  in  penalty  or 
franked  envelopes  may  not  be  sent  free 
by  air  mail,  but  shall  be  chargeable  with 
postage  at  the  air-mail  rate,  except  in 
the  case  of  urgent  official  communica¬ 
tions  of  the  Post  Office  Department  only, 
when  their  prompt  dispatch  is  desirable. 

§  34.91  Air-mail  stamps  and  enve¬ 
lopes.  Special  air-mail  stamps  should  be 
used  for  the  payment  of  postage  on  air 
mail,  but  ordinary  postage  stamps  may 
be  used.  Air-mail  stamps  may  not  be 
used  on  other  than  air  mail.  All  mail 
Intended  to  be  carried  by  airplane  should 
be  plainly  marked  “Via  air  mail”  in  the 
space  immediately  below  the  stamps  and 
above  the  address.  Envelopes  of  dis¬ 
tinctive  design  approved  by  the  depart¬ 
ment  for  air  mail  may  be  used  for  air 
mail  only. 

§  34.92  Prepayment  of  postage.  The 
postage  on  air  mail  should  be  fully  pre¬ 
paid  in  order  to  expedite  its  handling, 
and  postmasters  shall  make  every  effort 
to  have  patrons  prepay  the  full  amount 
of  such  matter.  Nevertheless,  shortpaid 
mail  weighing  8  ounces  or  less  intended 
to  be  carried  by  airplaines  shall,  if  it  bears 
at  least  one  full  rate  (that  is,  6  cents), 
be  rated  with  the  deficiency  and  dis¬ 
patched  as  intended  by  the  sender.  The 
amount  shall  be  collected  upon  delivery 
of  the  matter. 

MISCELLANEOUS  PROVISIONS 

§  34.93  Supplies  for  parcel  post  sys¬ 
tem.  The  Postmaster  General  may  pro¬ 
vide  by  purchase,  rental,  or  otherwise, 
such  equipment  and  supplies,  including 
vehicles,  maps,  stamps,  directories,  and 
printed  instructions,  as  may  be  neces¬ 
sary,  to  carry  out  the  provisions  of  this 
chapter  with  reference  to  fourth-class 
mall  matter,  and  appoint  and  compen¬ 
sate  such  employees  as  may  be  required. 
(Sec.  8,  37  Stat.  558,  as  amended;  39 
U.  8.  C.  242) 

§  34.94  Customs  declarations  required 
on  parcels  addressed  to  Navy  No.  214. 
(a)  The  French  Government  will  assess 
duties  and  taxes  on  various  articles  im¬ 
ported  into  French  Morocco  through  the 
mails  by  Navy  personnel  (including  de¬ 
pendents  and  civilian  employees)  in 
French  Morocco,  such  mail  bsing  handled 
through  Navy  214.  No  parcel  addressed 
for  delivery  through  Navy  214,  c/o  Fleet 
Post  Office,  New  York,  New  York,  will  be 
accepted  for  mailing  unless  It  is  accom¬ 
panied  with  Form  2966  listing  the  nature 
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of  the  articles  enclosed  and  value  of  con¬ 
tents. 

(b)  Sealed  first-class  packages,  and 
sealed  air  mall  packages,  containing 
merchandise  must  have  Form  2978  (C  1) 
affixed  or  be  endorsed  for  opening  for 
customs  purposes.  Customs  declaration 
Form  2976-A,  or  an  invoice  properly 
completed  by  the  sender,  must  also  be 
enclosed  therein.  Customs  inspection 
will  not  be  made  while  the  mail  is  in 
Navy  mail  service  channels,  but  after  its 
delivery  to  the  addressee  or  his  represen¬ 
tative.  Articles  prohibited  importation 
into  French  territory  are  also  prohibited 
entry  into  French  Morocco  through  Navy 
mail  service  channels. 

S  34.95  Mailing  of  cigarettes  and  to¬ 
bacco  products  to  A.  P.  O.’s  124  and  125 
prohibited.  The  transmission  of  ciga¬ 
rettes  and  tobacco  products  for  delivery 
through  A.  P.  O.’s  124  and  125,  which  are 
located  in  England,  c/o  Postmaster,  New 
York,  N.  Y.,  has  been  prohibited.  Post¬ 
masters  are,  therefore,  directed  to  ques¬ 
tion  the  mailers  as  to  the  contents  of 
parcels  addressed  for  delivery  through 
the  A.  P.  O.’s  above  mentioned,  and  shall 
refuse  to  accept  for  mailing  any  contain¬ 
ing  cigarettes  or  other  tobacco  products. 


Part  35— Provisions  Applicable  to  the 
Several  Classes  or  Mail  Matter 
receipts  or  certificates  of  mailing 

Sec. 

35.1  Receipt  or  certificate  of  mailing. 

LIMIT  OF  WEIGHT  AND  SIZE  OF  MAIL  MATTER 

35.2  Limit  of  weight  and  size  of  mall  mat¬ 

ter. 

35.3  When  weight  limit  not  applicable. 

MAILING  OF  MATTER  WITHOUT  POSTAGE  STAMPS 
AFFIXED 

35.4  Mailing  of  matter  without  stamp* 

affixed. 

USE  OF  *  PRECANCELED  GOVERNMENT-STAMPED 
ENVELOPES  AND  PRECANCELED  STAMPS 

35.5  Precanceled  Government-stamped  en¬ 

velopes  and  postal  cards. 

MISCELLANEOUS  PROVISIONS 

35.6  Wrapping  of  packages  to  permit  ex¬ 

amination. 

35.7  Higher  class  matter  Inclosed  with 

lower  class. 

35.8  Attachment  of  first-class  letter  to 

matter  of  other  class. 

35.9  Overcharges  on  mail  matter. 

.  35.10  Address  of  maU  matter. 

35.11  Weight  limit  of  fourth-class  matter 

to  one  addressee. 

MATTER  LIABLE  TO  DAMAGE  THE  MAILS  OR  INJURS 
THE  PERSON;  PREPARATION  AND  PACKING 
WHERE  ADMISSIBLE;  PLANT  QUARANTINE 

35.12  Matter  liable  to  damage  maU  or  In¬ 

jure  person. 

35.13  Nonmailable  articles  and  compositions. 

35.14  Inflammable  substances. 

35.15  Mailable  nonintoxicating,  noninflam¬ 

mable,  and  nonlnjurious  matter. 

35.16  Motion-picture  films. 

35.17  Diseased  tissues  and  other  specimens. 

35.18  Special  packing  of  certain  matter. 

35.19  Perishable  articles. 

35.20  Meats  and  meat  products. 

35.21  Dead  bodies  of  wild  animals  or  birds. 

35.22  Bees. 

35.23  Other  live  Insects;  dried  insects  and 

reptUes. 

35.24  Live  day-old  chicks. 

35.25  Harmless  live  creatures. 


Sec. 

35.26  Insurance  and  c.  o.  d.  of  fowl,  bees,  and 

animals. 

35.27  Plant  quarantine. 

35.28  Terminal  inspection  of  plans  and 

plant  products  by  States. 

Authoritt;  §§  35.1  to  35.28  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S.  161, 
396,  3921,  sec.  24,  20  Stat.  361,  sec.  2,  33  Stat. 
440,  secs.  12,  13,  39  Stat.  162,  sec.  5,  41  Stat. 
583,  secs.  304,  309,  42  Stat.  24,  25,  sec.  206,  43 
Stat.  1067,  sec.  6,  45  Stat.  941,  46  Stat.  264, 
526,  62  Stat.  781;  5  U.  S.  C.  22,  369,  18  U.  S.  C. 
1716,  39  U.  S.  C.  250.  273,  291,  291a,  295,  365, 
370. 

RECEIPTS  OR  CERTIFICATES  OF  MAILING 

§  35.1  Receipt  or  certificate  of  mail¬ 
ing.  Upon  request  and  the  payment  of 
the  fee  prescribed  therefor  a  receipt  or 
certificate,  as  evidence  of  mailing  only, 
and  as  many  additional  copies  thereof  as 
may  be  desired,  shall  be  issued  to  the 
sender  of  any  domestic  ordinary  mail  of 
any  class,  and  as  many  additional  re¬ 
ceipts  or  certificates,  as  evidence  of  mail¬ 
ing  only,  as  may  be  desired  for  registered, 
insured,  and  collect-on-delivery  mail,  in 
accordance  with  the  provisions  of  §  63.18, 
but  such  receipt  or  certificate  of  mailing 
for  ordinary  mail  shall  not  include  any 
reference  to  the  postage  paid. 

LIMIT  OF  WEIGHT  AND  SIZE  OF  MAIL  MATTER 

§  35.2  Limit  of  weight  and  size  of  mail 
matter — (a)  Provisions.  •  •  •  [The 

weight  (of  mail  matter)  is  hereby  de¬ 
clared  to  be  not  exceeding  4  pounds  for 
each  package  thereof  except  in  case  of 
single  books  weighing  in  excess  of  that 
amount  (fourth-class  mail  matter  not 
exceeding  70  pounds  in  weight,  nor 
greater  in  size  than  100  inches  in  length 
and  girth  combined),  and!  except  for 
books  and  documents  published  or  cir¬ 
culated  by  order  of  Congress  •  •  • 
when  mailed  by  the  Superintendent  of 
Public  Documents  or  under  the  franking 
privilege.  (Sec.  3,  58  Stat.  394;  39  U.  S.  C. 
32  le) 

Note:  The  words  Inserted  within  paren¬ 
theses  In  above  paragraph  placing  books  In 
fourth-class  matter  and  increasing  the 
weight  limits  and  size  of  fourth-class  or 
parcel-post  matter,  are  based  upon  orders  of 
the  Postmaster  General  Issued  in  pursuance 
of  the  authority  conferred  upon  him  by  law. 
(See  i  34.79.) 

(b)  First-class  matter.  The  limit  of 
weight  of  mail  matter  of  the  first  class 
shall  be  the  same  as  is  applicable  to  mail 
of  the  fourth  class.  (See  §  34.73.) 
(Sec.  11,  39  Stat.  162;  39  U.  S.  C.  223) 

(c)  Matter  for  the  blind.  Parcels  of 
books,  pamphlets,  and  other  reading 
matter  for  the  blind,  either  in  raised 
characters  or  in  the  form  of  sound-re¬ 
production  records,  when  mailed  free  of 
postage  under  the  conditions  prescribed 
in  §  37.22  of  this  chapter,  shall  not  exceed 
fifteen  pounds  in  weight. 

(d)  Refusal  of  matter  over  weight 
limit.  Postmasters  shall  decline  to  ac¬ 
cept  for  mailing  packages  offered  to  them 
weighing  in  excess  of  the  limit  provided 
by  law,  whether  such  packages  are  pre¬ 
sented  as  free  matter  by  officers  of  the 
Government,  under  the  penalty  label 
(see  §  37.14),  or  under  prepaid  postage, 
except  as  provided  herein  and  in  the 
following  section. 


(e)  Air  mail.  Mail  carried  by  air¬ 
plane  shall  not  exceed  70  pounds  in 
weight  and  shall  not  exceed  100  inches  in 
length  and  girth  combined. 

No  limit  of  size  is  prescribed  for  mall  other 
than  that  of  the  fourth  class  (see  S  34.73)  air 
mall,  and  post  cards  (see  §  3.47). 

§  35.3  When  weight  limit  not  appli¬ 
cable — (a)  Second-class  matter.  Mail 
iffatter  of  the  second  class  prepaid  at 
either  the  publishers’  second-class  pound 
rates  or  the  transient  second-class  rate 
shall  be  accepted  for  mailing  regardless 
of  the  weight  thereof. 

(b)  Public  documents.  Books  and 
documents  published  or  circulated  by 
order  of  Congress  when  mailed  by  the 
Superintendent  of  Public  Documents  or 
under  the  franking  privilege  shall  be  ac¬ 
cepted  for  mailing  at  any  post  office, 
without  regard  to  their  weight  and 
whether  wrapped  separately  or  not. 

(c)  Official  matter.  Official  matter 
weighing  more  than  4  pounds,  but  not 
exceeding  the  limit  of  weight  prescribed 
by  §  35.2  may  be  accepted  for  mailing 
only  when  postage  is  prepaid  thereon. 
(For  further  information  with  respect  to 
the  acceptance  of  official  matter  see 
5  37.1C) 

(d)  Matter  relating  to  postal  service. 
The  weight  of  official  matter  relating  to 
the  postal  service,  including  postal  sup¬ 
plies  and  equipment,  sent  in  the  mails 
from  any  post  office  shall  not  exceed  the 
maximum  weight  limit  for  fourth-class 
mail  (see  $  34.73)  except  in  special  cases 
where  specific  instructions  are  issued. 

(e)  Postage  stamps  and  stamped  pa¬ 
per;  copyright  matter.  Packages  of 
postage  stamps,  stamped  envelopes, 
newspaper  wrappers,  postal  cards,  inter¬ 
nal-revenue  stamps,  and  copyright  mat¬ 
ter  in  its  simplest  mailable  form  ad¬ 
dressed  to  the  Register  of  Copyrights, 
Washington,  D.  C.,  shall  be  accepted  at 
any  post  office  regardless  of  the  weight 
thereof.  (See  §§  37.14  and  37.21.) 

MAILING  OF  MATTER  WITHOUT  POSTAGE 
STAMPS  AFFIXED 

§  35.4  Mailing  of  matter  without 
stamps  affixed — (a)  First-class  matter. 
The  Postmaster  General,  under  such  reg¬ 
ulations  as  he  may  prescribe  for  the  col¬ 
lection  of  such  postage,  is  hereby  au¬ 
thorized  to  accept  for  delivery  and  de¬ 
liver.  without  postage  stamps  affixed 
thereto,  mail  matter  of  the  first  class  on 
which  the  postage  has  been  fully  pre¬ 
paid  at  the  rate  provided  by  law:  Pro¬ 
vided,  That  such  first-class  matter  on 
which  the  postage  is  paid  in  connection 
with  a  metered  device  set  by  the  post¬ 
master  for  a  given  number  of  impres¬ 
sions  paid  for  at  the  time  of  setting  and 
which  automatically  locks  upon  the  ex¬ 
haustion  of  such  impressions  may,  if 
through  inadvertence  it  is  not  fully  pre¬ 
paid  but  is  prepaid  at  least  •  *  * 

[one  full  rate],  be  accorded  the  same 
treatment  as  is  provided  for  such  short- 
paid  first-class  matter  mailed  with  post¬ 
age  stamps  affixed.  (Sec.  5.  41  Stat.  583, 
as  amended;  39  U.  S.  C.  273) 

(b)  Third-class  matter — (1)  Bulk 
mailings.  *  *  *  Under  such  regula¬ 

tions  as  the  Postmaster  General  may 
establish  for  the  collection  of  the  lawful 
revenue  and  for  facilitating  the  handling 
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of  such  matter  In  the  mails,  it  shall  be 
lawful  to  accept  for  transmission  in  the 
mails,  without  postage  stamps  affixed, 
separately  addressed  Identical  pieces  of 
third-class  matter  in  quantities  of  not 
less  than  twenty  pounds,  or  of  not  less 
than  two  hundred  pieces  subject  to  pound 
rates  of  postage  applicable  to  the  entire 
bulk  mailed  at  one  time.  •  •  •  (Sec. 

206. 43  Stat.  1067,  as  amended;  39  U.  8.  C. 
291) 

(2)  Metered  mailings,  (i)  Metered 
permit  matter  of  the  third  class,  except 
bulk  mailings  of  such  matter  under  the 
provisions  of  section  291  of  this  title,  may 
be  mailed  in  such  quantities  as  the  Post¬ 
master  General  may  prescribe.  (Sec.  5, 
41  Stat.  583,  as  amended;  39  U.  S.  C. 
291a) 

(ii)  Metered  third-class  matter  with¬ 
out  stamps  affixed,  except  bulk  mailings 
under  the  provisions  of  9  34.66  of  this 
chapter,  may  be  accepted  for  mailing  in 
any  quantity,  irrespective  of  whether  the 
pieces  are  identical. 

(c)  Fourth-class  matter.  (1)  On 

fourth-class  matter  •  •  •  postage 

•  •  •  shall  •  •  *  be  prepaid 

by  stamps  affixed  thereto  or  as  other¬ 
wise  prescribed  by  the  Postmaster  Gen¬ 
eral.  (Sec.  8.  37  Stat.  557,  as  amended; 
39  U.  S.  C.  293) 

(2)  Metered  fourth-class  matter 
mailed  without  stamps  affixed — that  is, 
such  matter  on  which  the  required  in¬ 
dicia  are  printed  by  means  of  a  device 
having  recording  mechanism  set  by  the 
postmaster  for  a  given  number  of  im¬ 
pressions  or  amount  of  postage  and 
which  automatically  locks  when  such 
impressions  or  amounts  have  been  ex¬ 
hausted — may  be  accepted  for  mailing 
in  any  quantity,  irrespective  of  whether 
the  pieces  are  Identical,  and  bulk  mail¬ 
ings  of  large  quantities  of  nonidentical 
parcels  of  fourth-class  matter  may  be  ac¬ 
cepted  without  stamps  affixed,  under 
conditions  prescribed  by  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Letter  and  Miscellaneous  Mail. 

(d)  Bulk  mailings  of  second-  and 
fourth-class  matter;  mailings  of  cur¬ 
rency  and  securities  by  Treasury  De¬ 
partment.  Under  such  regulations  as 
the  Postmaster  General  may  establish  for 
the  collection  of  the  lawful  revenue  and 
for  facilitating  the  handling  of  such  mat¬ 
ter  in  the  mails  it  shall  be  lawful  to 
accept  for  transmission  in  the  mails, 
without  postage  stamps  affixed,  quanti¬ 
ties  not  less  than  300  identical  pieces 

*  *  *  of  second-class  mattef  and  250 

identical  pieces  of  fourth-class  matter, 
and  packages  of  money  and  securities 
mailed  under  postage  at  the  first-  or 
fourth-class  rate  by  the  Treasury  De¬ 
partment:  Provided,  That  postage  shall 
be  fully  prepaid  thereon  at  the  rate  re¬ 
quired  by  law  for  a  single  piece  of  such 
matter.  (Sec.  2. 33  Stat.  440,  as  amended; 
39  U.  S.  C.  295) 

Note:  The  omitted  portion  of  the  law 
quoted  above  relating  to  third-class  mailings 
appears  to  be  superseded  by  S  34.60  and  par. 
(b)  of  this  section. 

<e)  Permit  for  nonmetered  mailing — 
(1)  Provisions.  Each  application  for  a 
permit  to  mail  matter  without  stamps 
affixed  as  provided  by  39  U.  S.  C.  221a, 
273  and  291a  and  paragraph  (d)  of  this 


section,  and  the  regulations  made  pursu¬ 
ant  thereto  by  the  Postmaster  General, 
shall  be  accompanied  with  a  fee  of  $10: 
Provided,  That  no  fee  shall  be  required 
to  accompany  applications  for  permits  to 
mail  matter  without  stamps  affixed  as 
metered  mail.  (47  Stat.  647;  39  U.  S.  C. 
273a) 

(2)  Fee.  Each  application  for  a  per¬ 
mit  to  mail  matter  of  any  class  without 
stamps  affixed  as  nonmetered  mail  shall 
be  accompanied  with  the  fee  of  $10  pre¬ 
scribed  by  subparagraph  (1)  of  this 
paragraph. 

(3)  When  postmaster  previously  au¬ 
thorized  to  issue  permits.  When  the  fee 
is  collected,  postmasters  who  have  al¬ 
ready  been  authorized  by  the  Third  As¬ 
sistant  Postmaster  General  to  do  so,  may 
issue  the  permit  and  accept  nonmetered 
matter  for  mailing  without  stamps  affixed 
thereunder.  A  receipt  shall  be  issued 
promptly  on  Form  3603  for  the  $10  fee, 
which  shall  be  endorsed  “Nonmetered 
Application  Fee.”  The  total  amount  of 
such  fees  shall  be  accounted  for  sep¬ 
arately  in  the  quarterly  postal  account 
under  account  No.  21,  nonmetered  appli¬ 
cation  fees.  (See  paragraph  (n)  of  this 
section.)  Each  such  application  shall  be 
endorsed  by  the  postmaster  to  show  the 
permit  number  assigned,  the  date  issued, 
and  the  quarter  in  which  the  $10  fee  is 
accounted  for.  The  applications  shall 
be  retained  in  the  files  of  the  post  office 
permanently. 

(4)  When  postmaster  not  previously 
authorized  to  issue  permits.  Postmasters 
who  have  not  been  authorized  to  issue 
permits  and  accept  nonmetered  matter 
for  mailing  without  stamps  affixed  shall 
send  the  first  application,  endorsed  to 
show  that  the  $10  has  been  collected,  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail.  The  $10  shall  not  be  sent  with  the 
application  but  shall  be  held  in  trust 
pending  receipt  of  authority  and  instruc¬ 
tions  from  the  Third  Assistant. 

(5)  Fees  not  affecting  compensation 
and  allowances.  In  determining  the  com¬ 
pensation  and  allowances  at  post  offices, 
credit  shall  not  be  allowed  for  the  appli¬ 
cation  fees  received  under  the  provisions 
of  this  paragraph  and  §  34.66  (b)  (2)  of 
this  chapter. 

(f)  Postmaster  to  apply  for  authority 
to  receive  mailings.  Postmasters  at  whose 
offices  patrons  desire  to  avail  themselves 
of  the  privilege  of  this  section  shall  apply 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Letter  and  Miscellane¬ 
ous  Mail,  for  authority  to  receive  such 
mailings  and  instructions  as  to  proce¬ 
dure.  Until  such  authority  and  instruc¬ 
tions  are  received  no  postmaster  shall 
receive  matter  of  any  class  for  mailing 
under  this  section  without  stamps  affixed. 
Only  such  second-class  matter  may  be 
accepted  under  the  provisions  of  this 
section  as  is  chargeable  with  the  tran¬ 
sient  second-class  rate  of  postage  (see 
§  34.42)  or  the  per  copy  rates  prescribed 
by  §  34.41  (b)  (i),  and  (J)  of  this  chap¬ 
ter.  Controlled  circulation  publications 
chargeable  with  the  rate  of  postage  pre¬ 
scribed  by  §  34.64  of  this  chapter  may  be 
accepted  under  the  provisions  of  this  sec¬ 
tion. 

(g)  Application  for  mailing  privilege. 
Persons  desiring  the  privilege  of  mailing 


matter  of  any  class  without  stamps  af¬ 
fixed,  under  the  provisions  of  this  sec¬ 
tion,  shall  make  application  therefor  on 
Form  3612  to  the  postmaster,  who  shall 
after  he  has  been  properly  authorized,  as 
provided  in  the  foregoing  paragraph, 
issue  a  permit  on  the  prescribed  form 
(3601  for  nonmetered  matter  of  the  sec¬ 
ond,  third,  and  fourth  classes,  3601-A 
for  metered  matter  of  any  class,  and 
3601-B  for  nonmetered  first-class  mat¬ 
ter),  which  shall  contain  the  regulations, 
so  far  as  they  affect  the  sender  of  such 
matter,  and  those  regulations  shall  in 
every  case  be  strictly  complied  with,  or 
the  postmaster  shall  refuse  so  to  receive 
the  matter  in  the  mails.  Such  permit 
shall  be  issued  in  triplicate,  the  original 
to  be  handed  to  the  prospective  mailer, 
the  duplicate  to  be  given  to  the  superin¬ 
tendent  of  mails  or  superintendent  of 
second-class  matter,  as  the  case  may  be, 
and  the  triplicate  sent  to  the  cashier. 

(h)  Indicia.  In  the  upper  right  cor¬ 
ner  of  the  address  side  of  the  envelope, 
wrapper,  address  label,  or  tag  of  each 
separately  addressed  piece  of  such  mat¬ 
ter  shall  be  printed  by  means  of  a  print¬ 
ing  press  or  other  device  a  statement 
showing  the  amount  of  postage  paid  on 
the  piece,  the  wrord  “Paid,”  the  name  of 
the  post  office  and  State  where  mailed, 
the  permit  number,  and,  in  the  case  of 
first-class  matter,  such  other  informa¬ 
tion  as  may  be  required,  all  in  the  form 
and  in  the  size  of  type  prescribed  in 
Instructions  issued  by  the  Third  Assist¬ 
ant  Postmaster  General.  Matter  mailed 
without  stamps  affixed  under  the  provi¬ 
sions  of  this  section  shall  not  be  post¬ 
marked. 

(i)  Statement  to  accompany  mailings; 
separations  required.  Except  as  other¬ 
wise  provided  in  instructions  issued  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail,  each  mailing  shall  be  accompanied 
with  a  statement  on  a  form  provided 
therefor,  signed  by  the  sender,  and  show¬ 
ing  such  information  as  may  be  required. 
To  facilitate  the  handling  of  such  mat¬ 
ter  in  the  mails,  the  mailer  shall  comply 
with  all  reasonable  requests  of  the  post¬ 
master  for  the  separation  thereof  into 
States,  cities,  etc.  Postage  on  the  entire 
quantity  shall  be  paid  at  or  before  the 
time  the  matter  is  presented  for  mail¬ 
ing,  either  in  money  or,  at  the  option  of 
the  postmaster  and  at  his  risk,  by  check 
drawn  to  his  order.  When  the  mailing  of 
matter  of  the  second,  third,  or  fourth 
class  extends  over  two  or  more  consecu¬ 
tive  days,  and  the  number  of  pieces  pre¬ 
sented  on  the  last  day  to  complete  the 
mailing  is  less  than  that  prescribed,  such 
number  shall  be  accepted  and  an  indorse¬ 
ment  made  on  receipt  Form  3603,  as  fol¬ 
lows: 

This  Is  the  remainder  of  mailing  of - 

(Give 


date  of  preceding  mailing) 

(j)  Receipts — (1)  For  nonmetered 
mailings.  A  receipt  (Form  3693)  for 
each  mailing  of  nonmetered  matter  shall 
be  issued  by  the  postmaster  to  the  sender. 
This  receipt  shall  show  the  class  of  mat¬ 
ter  mailed,  the  permit  number,  the  total 
number  of  pieces  in  the  mailing,  the 
amount  of  postage  chargeable  on  a  single 
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piece,  and  the  total  amount  paid.  Such 
receipt  shall  be  issued  in  triplicate  by 
manifold  process;  the  original  to  be  de¬ 
livered  to  the  mailer,  the  duplicate  to 
be  sent  with  the  quarterly  postal  ac¬ 
count  at  the  end  of  the  quarter  as  stated 
in  paragraph  (n),  and  the  triplicate  re¬ 
tained  in  the  post  office. 

(2)  For  collection  when  setting  meter. 
A  receipt  on  Form  3603-A  for  the  amount 
collected  at  the  time  of  setting  a  meter 
device  shall  be  issued  in  triplicate  as 
above  indicated  instead  of  a  receipt  for 
each  mailing  as  presented. 

<k)  Procedure  for  acceptance  of  me¬ 
tered  and  nonmetered  matter.  Postmas¬ 
ters  shall  follow  such  special  instructions 
as  may  be  given  by  the  Third  Assistant 
Postmaster  General,  Division  of  Letter 
and  Miscellaneous  Mail,  with  respect  to 
the  procedure  governing  the  acceptance 
of  metered  and  nonmetered  permit  mat¬ 
ter  for  mailing  and  the  accounting  for 
the  postage  thereon. 

(l)  Verification  of  mailer’s  statement 
of  mailing.  Postmasters  shall  require 
each  mailing  of  nonmetered  matter  to  be 
verified  with  the  statement  on  Form  3602 
referred  to  in  paragraph  (i)  of  this  sec¬ 
tion  in  the  manner  prescribed  by  the  in¬ 
structions  on  the  front  cover  of  receipt 
book  (Form  3603  L  or  S)  after  which  the 
employees  making  such  verification  shall 
indorse  that  fact  on  the  back  of  Form 
3602,  and  promptly  make  a  record  of  the 
mailing  on  Form  3609.  At  third-  or 
fourth-class  offices  the  same  employees 
shall  sign  each  copy  of  the  receipt,  which 
is  issued  in  triplicate.  Such  verification 
shall  be  done  by  two  employees  in  all  in¬ 
stances  at  offices  of  the  first  and  second 
classes  and  at  all  other  offices  where  two 
or  more  employees,  including  the  post¬ 
master,  are  on  duty,  but  when  only  one 
is  available  this  duty  may  be  performed 
by  him.  In  all  cases  the  employees  con¬ 
cerned  shall  be  given  due  notice  that  the 
performance  of  this  duty  in  a  careless  or 
perfunctory  manner  will  result  in  the 
administering  of  severe  disciplinary  ac¬ 
tion.  At  the  larger  offices,  the  superin¬ 
tendent  of  mails,  or  the  employee  in 
charge  of  the  mailing  division,  shall  be 
held  responsible  for  the  strict  enforce¬ 
ment  of  this  regulation. 

(m)  Monthly  statement  of  mailing 
furnished  to  mailer.  At  the  expiration 
of  each  month,  or  as  soon  thereafter  as 
possible,  the  postmaster  (or  Superinten¬ 
dent  of  Postal  Finance  at  two-division 
plan  offices)  shall  send  to  every  permit 
holder  desiring  the  same,  a  statement  of 
mailings  (Form  3613) .  In  the  event  that 
there  have  been  no  mailings,  a  statement 
to  that  effect  may  be  sent. 

(n)  Quarterly  statement  of  postage 
collected.  At  the  close  of  each  quarter 
the  postmaster  shall  send  with  the  quar¬ 
terly  postal  account  the  duplicate  re¬ 
ceipts  on  Form  3603  and  Form  3603-A 
and  a  certificate  (Form  3604  for  presi¬ 
dential  offices,  or  Form  3605  for  fourth- 
class  offices,  showing  the  total  amount  of 
postage  collected  during  the  quarter  on 
matter  mailed  under  the  provisions  of 
this  section,  and  the  total  amount  of 
"nonmetered  application  fees,”  which 
amount  shall  be  charged  in  separate 
items  in  the  quarterly  postal  account. 

(o)  Matter  mailed  by  U.  S.  Treasury. 
The  envelope,  wrapper,  or  label  of  matter 
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mailed  by  the  United  States  Treasury 
Department  under  the  provisions  of  this 
section  shall  bear  in  the  upper  right 

corner  the  words  “ _  cents  paid, 

Washington,  D.  C.,”  followed  by  the  per¬ 
mit  number. 

(p)  Employment  security  and  vet¬ 
erans’  readjustment  allowance  mail — (1) 
Provisions  for.  •  •  •  the  Social  Se¬ 

curity  Board  is  hereby  authorized  to  cer¬ 
tify  to  the  Secretary  of  the  Treasury  for 
payments  to  the  Postmaster  General  for 
postage,  out  of  the  amount  herein  ap¬ 
propriated,  such  amounts  as  may  be 
necessary  and  at  such  intervals  as  shall 
be  determined  by  the  Board,  under  a 
procedure  to  be  prescribed  and  agreed 
upon  by  and  between  the  Board  and  the 
Postmaster  General,  for  the  transmis¬ 
sion  of  official  mail  matter  heretofore 
transmitted  free,  pursuant  to  the  pro¬ 
visions  of  section  13  of  the  act  entitled 
"An  act  to  provide  for  the  establishment 
of  a  national  employment  system  and 
for  cooperation  with  the  States  in  the 
promotion  of  such  system,  and  for  other 
purposes/’  approved  June  6,  1933  (29 
U.  S.  C.  491) ,  and  for  the  transmission  of 
official  mail  matter  in  connection  with 
the  unemployment  compensation  admin¬ 
istration  of  States  receiving  grants  out 
of  tfie  funds  herein  appropriated;  the 
Postmaster  General  is  hereby  authorized 
and  directed  to  extend  to  the  States  re¬ 
ceiving  such  grants  the  privilege  of 
transmission  without  prepayment  of 
postage  of  official  mail  of  the  class  upon 
which  the  Board  is  hereinabove  author¬ 
ized  to  certify  amounts  for  payments  of 
postage  (54  Stat.  589). 

(2)  Indicia.  The  envelope,  wrapper, 
or  label  of  matter  mailed  by  State  Em¬ 
ployment  Security  offices  cooperating 
with  the  Social  Security  Board  shall,  un¬ 
der  the  provisions  of  this  section,  bear 
in  the  upper  left  corner  the  name  and 
address  of  the  agency  by  which  it  is 
mailed  over  the  words  "Official  Business” 
and  in  the  upper  right  corner  the  words 
"Employment  Security  Mail — United 
States  Postage  Accounted  for  under  act 
of  Congress  (§  35.4  (p)  (1),  P.  L.  &  R.).” 

Note:  Pursuant  to  the  enactment  of  the 
Servicemen’s  Readjustment  Act  of  1944 
(Public  346,  78th  Cong.),  the  arrangement  In 
effect  with  respect  to  the  collection  of  post¬ 
age  on  State  employment  security  mall  was 
extended  to  veterans’  readjustment  allow¬ 
ance  mall. 

USE  OF  PRECANCELED  GOVERNMENT- STAMPED 
ENVELOPES  AND  PRECANCELED  STAMPS 

§  35.5  Precanceled  Government- 
stamped  envelopes  and  postal  cards — (a) 
Authorization.  The  Postmaster  General 
is  authorized,  under  such  regulations  as 
he  may  prescribe,  to  issue  a  permit  to 
persons  using  Government-stamped  en¬ 
velopes  and  to  persons  using  Government 
postal  cards  to  deface  the  postage  stamps 
thereon  in  connection  with  the  placing 
on  the  envelopes  and  postal  cards  of  the 
name  of  the  post  office  and  State  of  mail¬ 
ing,  together  with  such  other  indicia  as 
may  be  prescribed.  (46  Stat.  264;  39 
U.  S.  C.  370.)  •  •  •  When  practicable 
postage  stamps  may  be  furnished  to  post¬ 
masters  precanceled  by  printing  on  them 
the  name  of  the  post  office  at  which  they 
are  to  be  used — under  such  regulations  as 


the  Postmaster  General  may  prescribe. 
(R.  S.  3921,  as  amended;  39  U.  S.  C.  365) 

(b)  Postmaster  to  apply  for  authority 
to  issue  permits.  Postmasters  at  whose 
offices  patrons  desire  to  avail  themselves 
of  the  privilege  of  this  section  shall  apply 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral.  Division  of  Letter  and  Miscellaneous 
Mail,  for  authority  to  issue  permits 
therefor  and  instructions  as  to  the  pro¬ 
cedure.  Until  such  authority  and  in¬ 
structions  are  received  no  postmaster 
shall  issue  permits  for  the  privilege  of 
using  Government  stamped  envelopes 
and  Government  postal  cards  precan¬ 
celed  by  the  mailer. 

(c)  Application  for  privilege.  Persons 
desiring  the  privilege  of  using  Govern¬ 
ment  stamped  envelopes  and  Govern¬ 
ment  postal  cards  precanceled  by  them¬ 
selves  shall  make  application  therefor  to 
the  postmaster,  who  shall  follow  the  in¬ 
structions  as  to  procedure  given  by  the 
Third  Assistant  Postmaster  General.  Di¬ 
vision  of  Letter  and  Miscellaneous  Mail. 

(d)  Indicia.  The  name  of  the  post 
office  and  State,  the  permit  number,  and. 
in  the  case  of  first-class  mail,  the  date  of 
mailing,  together  with  such  order  indicia 
as  may  be  required,  shall  be  placed  on 
the  envelopes  and  cards  by  the  mailer  in 
such  form  as  may  be  prescribed.  The 
return  card  of  the  mailer  should  appear 
in  the  upper  left  corner  of  the  address 
side  of  the  envelopes. 

(e)  Mailer  to  face  and  separate  mail¬ 
ings.  To  facilitate  the  handling  of  mat¬ 
ter  mailed  in  Government  stamped  en¬ 
velopes  and  Government  postal  cards 
precanceled  by  the  mailer,  persons  and 
concerns  accorded  this  privilege  will  be 
expected  to  face  their  mailings,  and  also 
to  separate  them  according  to  States  and 
cities  when  in  sufficient  quantity  to  make 
it  advantageous  to  the  mailer  and  the 
Postal  Service  to  do  so. 

(f)  Permit  issued  only  on  authoriza¬ 
tion  of  Department.  Precanceled  post¬ 
age  stamps  may  be.  used  only  by  persons 
or  concerns  to  whom  they  have  been  fur¬ 
nished  by  a  postmaster  after  special  au¬ 
thority  in  each  case  has  been  obtained 
from  the  Department.  Any  person  de¬ 
siring  to  use  such  stamps  should  file  an 
application  with  the  postmaster  at  the 
post  office  of  mailing,  showing: 

(1)  The  class  and  character  of  the 
matter  to  be  mailed. 

(2)  The  approximate  total  number  of 
pieces  to  be  mailed. 

(3)  Business  in  which  applicant  is  en¬ 
gaged. 

The  application,  together  with  the 
postmaster’s  recommendation  thereon, 
shall  be  forwarded  to  the  Third  Assistant 
Postmaster  General,  Division  of  Letter 
and  Miscellaneous  Mail,  except  where 
otherwise  specifically  authorized.  All 
applications  for  permits  from  persons  or 
concerns  engaged  in  the  selling,  trading, 
or  collection  of  precanceled  stamps  must 
be  submitted  to  the  Department. 

(g)  Issuance  of  permit;  conditions. 
On  receipt  of  the  Department’s  authori¬ 
zation  the  postmaster  will  issue  a  permit 
to  the  applicant  and  furnish  precan¬ 
celed  stamps  and  accept  mailings  bearing 
them  under  the  following  conditions: 

(1)  The  name  of  the  post  office  and 
States  shall  be  printed  between  two  par¬ 
allel  heavy  black  lines  across  the  face  of 
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each  stamp,  ink  furnished  by  the  Depart¬ 
ment  to  be  used  for  that  purpose. 

(2)  Stamps  may  be  precanceled  only 
under  the  supervision  of  the  postmaster 
or  a  sworn  employee  of  the  post  office. 

(3)  Precanceled  stamps  are  good  for 
the  payment  of  postage  on  matter  of  the 
third  and  fourth  classes,  and  second- 
class  matter  mailed  at  the  transient  rate 
or  the  rates  applicable  at  city  delivery 
offices,  and,  when  specially  authorized, 
on  first-class  matter,  presented  at  the 
office  where  precanceled.  Precanceled 
stamps  above  the  6-cent  denomination 
may  be  used  only  in  accordance  with 
special  instructions  Issued  by  the  Third 
Assistant  Postmaster  General. 

(4)  The  date  of  mailing  in  connection 
with  lines  similar  to  those  used  in  a  can¬ 
cellation  postmark  shall  be  placed  by  the 
mailer  on  each  piece  of  first-class  matter. 

(5)  Any  number  of  pieces  may  be 
mailed  at  one  time,  regardless  of  whether 
they  are  identical,  except  in  the  case  of 
third-class  matter  mailed  under  §  34.66, 
when  each  mailing  mast  consist  of  not 
less  than  20  pounds  or  200  pieces  and  be 
accompanied  with  a  statement  of  mail¬ 
ing  on  Form  3602-PC. 

(6)  Matter  bearing  precanceled 
stamps  shall  be  presented  in  such  man¬ 
ner  as  to  permit  of  easy  examination  and 
facilitate  its  handling  in  the  mails.  It 
is  expected  that  the  mailer  will  comply 
with  all  reasonable  requests  of  the  post¬ 
master  for  the  separation  of  the  matter 
into  States,  cities,  etc. 

(7)  Precanceled  postage  stamps  may 
not  be  used  for  the  payment  of  postage 
on  matter  mailed  In  boxes,  cases,  bags, 
or  other  containers  specially  designed  to 
be  reused  for  mailing  purposes. 

(h)  Provisions  of  law;  penalties.  If 
two  or  more  persons  conspire  either  to 
commit  any  offense  against  the  United 
States,  or  to  defraud  the  United  States, 
or  any  agency  thereof  in  any  manner  or 
for  any  purpose,  and  one  or  more  of  such 
persons  do  any  act  to  effect  the  object 
of  the  conspiracy,  each  shall  be  fined 
not  more  than  $10,000  or  imprisoned  not 
more  than  five  years,  or  both. 

If,  however,  the  offense,  the  commis¬ 
sion  of  which  is  the  object  of  the  con¬ 
spiracy,  is  a  misdemeanor  only,  the  pun¬ 
ishment  for  such  conspiracy  shall  not 
exceed  the  maximum  punishment  pro¬ 
vided  for  such  misdemeanor.  (62  Stat. 
701;  18  U.  S.  C.  371) 

(i)  Withdrawal  of  permit.  The  per¬ 
mit  to  use  precanceled  postage  stamps, 
issued  to  any  person  or  concern,  will  be 
withdrawn  by  the  Department  if  such 
person  or  concern  should  not  comply 
strictly  with  the  foregoing  conditions,  or 
should  sell  precanceled  stamps  either,  be¬ 
fore  or  after  they  have  been  used.  This 
includes  the  sale  of  such  stamps  affixed 
to  wrappers  of  parcels  returned  to  the 
sender  and  disposed  of  as  waste  paper. 

(j)  Report  of  irregularities.  Post¬ 
masters  should  carefully  observe  the  use 
of  precanceled  stamps  and  promptly  re¬ 
port  to  the  Third  Assistant  Postmaster 
General,  Division  of  Letter  and  Miscel¬ 
laneous  Mail,  any  irregularity  in  connec¬ 
tion  with  the  use  of  such  stamps  coming 
to  their  attention,  whether  occurring  at 
their  offices  or  elsewhere. 

Note:  For  conditions  under  which  mailers 
may  a31x  precanceled  stamps  to  first-class 


matter  apply  to  the  Third  Assistant  Post- 

,  master  General,  Division  of  Letter  and  Miscel¬ 
laneous  Mail. 

MISCELLANEOUS  PROVISIONS 

§  35.6  Wrapping  of  packages  to  per¬ 
mit  examination — (a)  First  class  other¬ 
wise.  The  Postmaster  General  may  pre¬ 
scribe,  by  regulation,  the  manner  of 
wrapping  and  securing  for  the  mails  all 
packages  of  matter  not  charged  with 
first-class  postage,  so  that  the  contents 
of  such  packages  may  be  easily  exam¬ 
ined;  and  no  package  the  contents  of 
which  cannot  be  easily  examined  shall 
pass  in  the  mails,  or  be  delivered  at  a  less 
rate  than  for  matter  of  the  first  class. 
(Sec.  24,  2<TStat.  361;  39  U.  S.  C.  250) 

(b)  Second-  and  third-class  matter. 
Matter  of  the  second  and  third  classes 
should  be  inclosed  in  an  unsealed  enve¬ 
lope  or  wrapped  in  such  manner  that  the 
contents  of  the  package  can  be  easily 
examined.  (See  §  34.62.)  Unfolded 
cards  and  double  advertising  cards  with 
detachable  parts  for  reply  may  be  mailed 
without  cover.  In  all  cases  the  matter 
should  be  prepared  in  such  form  as  to 
facilitate  its  handling  in  the  mails. 

(c)  Fourth-class  matter.  Parcels  of 
fourth-class  matter  shall  not  be  accepted 
for  mailing  unless  packed  so  as  to  assure 
safe  shipment  and  permit  the  contents 
to  be  easily  examined.  (See  §35.18.) 
Such  matter  inclosed  in  boxes  to  which 
the  lids  are  mailed  or  screwed  may  be 
accepted  for  mailing  at  the  fourth-class 
rates  of  postage  if,  with  reasonable  effort, 
the  lids  can  be  removed  by  the  use  of  a 
chisel,  screw  driver,  or  other  suitable  in¬ 
strument  for  the  purpose  of  permitting 
examination  of  the  contents.  When  a 
postmaster  to  whom  is  presented  for 
mailing  a  bag  which  is  sewed  up  is  satis¬ 
fied  from  an  examination  of  it  that  it 
contains  only  fourth-cla$s  mail,  he  shall 
accept  it  at  the  fourth-class  rates  of  post¬ 
age  and  mark  it  “Examined  at  mailing 
office;  contains  only  fourth-class  mail.” 

(d)  Two  or  more  pieces  mailed  as 
single  parcel.  Two  or  more  pieces  or 
packages  of  fourth-class  matter  shall,  in 
order  to  be  mailable  as  a  single  parcel,  be 
of  approximately  the  same  size  or  shape 
or  constitute  parts  of  one  article,  and 
be  securely  tied,  wrapped,  or  otherwise 
firmly  fastened  together. 

(e)  Seeds  and  other  articles  in  sealed 
transparent  envelopes.  Seeds  or  other 
articles  not  prohibited,  which  are  liable 
from  their  form  or  nature  to  loss  or 
damage  unless  specially  protected,  shall, 
if  not  labeled  as  is  provided  in  paragraph 

(f),  be  put  up  in  sealed  envelopes  made 
of  material  sufficiently  transparent  to 
show  the  contents  clearly  without  open- 

-  ing,  and  accepted  as  third-  or  fourth- 
class  mail,  according  to  the  weight  of  the 
parcels. 

(f)  Proprietary  articles;  farm  and 
factory  products.  Proprietary  articles  of 
merchandise  not  in  themselves  unmail¬ 
able  (see  §§  34.73,  35.13,  and  36.2),  such 
as  fancy  soaps,  tobacco,  harmless  medic¬ 
inal  preparations,  fruits,  nuts,  and  other 
farm  and  factory  products,  put  up  in 
fixed  quantities  by  the  manufacturer, 
producer,  or  shipper,  for  sale  by  himself 
and  others,  which  may  be  sealed  in  such 
manner  as  properly  to  protect  the  ar¬ 
ticles,  but  to  allow  examination  of  such 


package  in  its  simplest  mercantile  form, 
shall  .be  accepted  for  mailing  at  the 
third-  or  fourth-class  rates  of  postage, 
according  to  the  weight  of  the  parcels, 
provided  the  parcels  are  labeled  in  print¬ 
ing  to  show  the  specific  nature  and 
quantity  of  contents*  together  with  the 
name  of  the  manufacturer,  producer,  or 
shipper. 

(g)  Merchandise  in  sealed  parcels; 
printed  inscription  required.  Articles  of 
merchandise  or  other  articles  embraced 
in  mail  of  the  third  or  fourth  class  (ex¬ 
cept  circulars  and  miscellaneous  printed 
matter  in  parcels  weighing  8  ounces  or 
less),  which  are  not  in  themselves  un¬ 
mailable  (see  §§  34.73,  35.13,  and  36.2), 
when  inclosed  in  sealed  parcels  labeled  in 
printing  to  show  the  nature  of  contents 
as,  for  example,  “Contents:  Merchan¬ 
dise — fourth-class  mail.”  together  with 
the  printed  inscription  “Postmaster;  This 
parcel  may  be  opened  for  postal  inspec¬ 
tion  if  necessary,”  in  connection  with  the 
printed,  hand-stamped,  or  written  name 
and  address  of  the  sender,  shall  be  ac¬ 
cepted  for  mailing  at  the  third-  or 
fourth-class  rates  of  postage,  according 
to  the  weight  of  the  parcels. 

(h)  Parcels  closed  against  inspection. 
When  any  matter  offered  for  mailing  is 
sealed  against  inspection,  except  as  pro¬ 
vided  in  paragraphs  (e)  and  (f)  of  this 
section,  or  contains  or  bears  writing  not 
permissible  (see  §§  34.56.  34.72,  and 
34.85),  it  shall  be  charged  with  postage 
at  the  first-qlass  rate  and  treated  as  first- 
class  matter  (see  §§34.12  and  42.16). 
When  in  doubt  as  to  classification,  post¬ 
masters  shall  submit  samples  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Letter  and  Miscellaneous  Mail. 

(i)  Examination.  Postmasters  shall 
examine  parcels  when  presented  for  mail¬ 
ing  to  ascertain  that  the  postage  is  fully 
prepaid.  (See  §§  34.56,  34.58,  34.59,  34.72 
and  34.85.) 

(j)  Window  envelopes.  So-called 
“window”  envelopes,  having  an  opening 
or  a  transparent  panel  in  the  front, 
through  which  the  address  upon  the  in- 
dosure  is  disclosed,  may  be  accepted  for 
mailing  under  conditions  prescribed  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter-  and  Miscellaneous 
Mail,  if  domestic  ordinary  mail  is  con¬ 
cerned,  or  by  the  Division  of  Registered 
Mails,  if  domestic  registered  mail  is  con¬ 
cerned.  (See  Manual  of  Instructions  for 
Postal  Personnel,  or  Official  Postal 
Guide.) 

§  35.7  Higher  class  matter  inclosed 
vnth  lower  class — (a)  Treatment  and 
penalty.  Matter  of  the  second,  third,  or 
fourth  class  containing  any  writing  or 
printing  in  addition  to  the  original  mat¬ 
ter,  other  than  as  authorized  by  law, 
shall  not  be  admitted  to  the  mails,  nor 
delivered,  except  upon  payment  of  post¬ 
age  for  matter  of  the  first  class,  deduct¬ 
ing  therefrom  any  amount  which  may 
have  been  prepaid  by  stamps  affixed,  un¬ 
less  by  direction  of  the  Postmaster  Gen¬ 
eral  such  postage  shall  be  remitted. 

Whoever  knowingly  conceals  or  in¬ 
closes  any  matter  of  a  higher  class  in 
that  of  a  lower  class,  and  deposits  the 
same  for  conveyance  by  mail,  at  a  less 
rate  than  would  be  charged  for  such 
higher  class  matter,  shall  be  fined  not 
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more  than  $100.00.  (62  Stat.  784;  18 

U.  S.  C.  1723) 

(b)  Report  of  violations  to  Depart¬ 
ment.  When  the  postmaster  at  the  office 
of  mailing  is  satisfied  that  the  sender  of 
a  piece  of  mail  matter  has  knowingly 
concealed  or  inclosed  matter  of  a  higher 
class  in  that  of  a  lower,  in  violation  of 
this  section,  he  shall  report  the  case  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail,  on  Form  3595,  giving  all  the  facts 
and  circumstances,  including  the  name 
of  the  sender,  if  known,  addressee,  office 
and  date  of  mailing,  and  a  description  of 
the  package  and  of  the  matter  inclosed 
or  concealed  therein. 

(c)  When  violation  noted  at  office  of 
address.  When  the  postmaster  at  the 
office  of  address  is  satisfied  that  there 
has  been  a  violation  of  this  section,  he 
shall  deliver  the  package  to  the  addressee 
on  payment  of  the  proper  postage  and 
report  the  facts  to  the  Third  Assistant 
Postmaster  General,  on  Form  3595,  as 
above  set  forth.  If  the  proper  postage 
is  not  paid,  the  package  shall  be  retained 
by  the  postmaster  to  be  used  as  evidence, 
and  he  should  be  able  to  establish  its 
identity. 

§  35.8  Attachment  of  first-class  letter 
to  matter  of  other  class.  When  the 
gender  desires  that  a  parcel  of  third-  or 
fourth-class  matter  on  which  the  post¬ 
age  is  fully  prepaid  at  the  rate  for  the 
respective  class,  or  a  package  of  second- 
class  matter  prepaid  at  the  rates  pre¬ 
scribed  in  §  34.42  (a),  or  at  publishers’ 
second-class  rates,  be  accompanied  with 
a  communication,  or  other  matter  of  the 
first  class,  which  is  not  a  permissible  in¬ 
closure  at  the  lower  rate,  the  communica¬ 
tion  may  be  placed  in  an  envelope,  and 
after  the  full  amount  of  postage  at  the 
first-class  Tate  is  affixed  to  the  envelope 
it  may  be  tied  to  or  otherwise  securely 
attached  to  the  outside  of  the  parcel  or 
package  in  such  manner  as  to  prevent 
its  separation  therefrom  and  not  to  inter¬ 
fere  with  the  address  thereon.  The  en¬ 
velope  shall  be  addressed  to  corresppnd 
with  the  address  on  the  parcel.  Com¬ 
bination  envelopes  or  containers  having 
separate  portions  for  a  letter  and  matter 
of  a  lower  class  may  be  used  for  mailing 
together  two  classes  of  matter.  Parcels 
or  packages  with  which  communications 
are  mailed  in  this  manner  shall  be  treated 
as  second-,  third-,  or  fourth-class  mat¬ 
ter,  as  the  case  may  be.  When  second- 
class  matter  accompanied  with  a  com¬ 
munication  under  the  provisions  of  this 
section  is  prepaid  at  publishers’  second- 
class  rates,  a  notice  of  entry  as  second- 
class  matter  shall  be  placed  in  the  upper 
right  corner  of  the  address  side  of  the 
package.  Properly  prepaid  third-class 
matter  inclosed  In  unsealed  envelopes  in¬ 
dorsed  “Third  class”  may  be  mailed  with 
fully  prepaid  packages  of  second-,  third-, 
or  fourth-class  matter  under  these  con¬ 
ditions. 

§  35.9  Overcharges  on  anail  matter — 

(a )  Refunds.  Whenever  it  shall  be  shown 
to  the  satisfaction  of  the  Postmaster 
General  that  any  postage  is  paid  on  any 
mail  matter  for  which  service  is  not  ren¬ 
dered,  or  is  collected  in  excess  of  the 
lawful  rate,  he  may,  in  his  discretion, 
authorize  the  postmaster  at  the  office 


where  paid  to  refund  the  proper  amount 
out  of  the  postal  receipts  in  the  posses¬ 
sion  of  the  postmaster.  (Sec.  2,  33  Stat. 
1091;  39  U.  S.  C.  300) 

(b)  Application  for  refund.  Applica¬ 
tions  for  refunds  under  the  provisions  of 
this  section  should  be  addressed  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail,  if  they  relate  to  refunds  on  do¬ 
mestic  ordinary  mall  of  the  first,  tljitd, 
and  fourth  classes;  or  to  the  Third  As¬ 
sistant  Postmaster  General.  Division  of 
Newspaper  and  Periodical  Mail,  if  they 
relate  to  refunds  on  second-class  mat¬ 
ter;  or  to  the  Third  Assistant  Postmaster 
General,  Division  of  Registered  Mail,  if 
they  relate  to  refunds  on  domestic  regis¬ 
tered,  insured,  or  c.  o.  d.  mail.  Applica¬ 
tions  for  refunds  shall  be  combined  with 
a  full  statement  of  facts,  and.  when  pos¬ 
sible,  the  envelope  or  wrapper  in  which 
the  matter  was  mailed.  Postmasters 
shall  not  make  refunds  under  this  sec¬ 
tion  until  Instructed  by  the  Department. 

§  35.10  Address  of  mail  matter — (a) 
Inclusions.  (1)  *  *  *  In  all  cases 

directions  for  transmission,  delivery, 
forwarding,  or  return  shall  be  deemed 
part  of  the  address;  •  *  *.  (Sec.  1, 

25  Stat.  1,  as  amended;  39  U.  S.  C.  249) 

(2)  The  words  “personal,”  or  “to  be 
called  for,”  and  return  requests  and 
other  directions  as  to  delivery,  forward¬ 
ing,  or  return,  shall  be  deemed  part  of 
the  address,  and  permissible. 

(b)  Space  for -  address.  (1)  Space 
must  be  left  on  the  address  side  of  all 
mail  for  a  complete  and  legible  address 
and  for  all  directions  permissible 
thereon,  for  postage  stamps,  postmark¬ 
ing,  rating,  and  any  words  necessary  for 
forwarding  or  return.  Not  less  than  3Vs 
inches  of  clear  space  should  be  left  for 
such  purposes  at  the  right  end  of  the  ad¬ 
dress  side  of'  all  envelopes,  folders,  or 
wrappers  of  mail  matter,  but  a  plain 
narrow  border  not  exceeding  approxi¬ 
mately  five-thirty-seconds  of  an  inch  in 
width  may  be  placed  around  the  outer 
edges  thereof. 

(2)  Write  plainly  the  name  of  the  per¬ 
son  addressed,  street  and  number,  num¬ 
ber  of  rural  route,  or  post  office  box  and 
the  name  of  the  post  office,  including 
postal  delivery  zone  number,  if  any  and 
State  in  full.  Do  not  use  lead  pencil. 
Use  abbreviations  only  when  they  can¬ 
not  be  misunderstood. 

(c)  Return  card  required  on  fourth- 
class  matter.  A  parcel  of  fourth-class 
matter  shall  not  be  accepted  for  mailing 
unless  it  bears  the  name  and  address  of 
the  sender,  which  should  be  preceded  by 
the  word  “From.”  When*  a  parcel  of 
fourth-class  matter  which  does  not  bear 
the  name  and  address  of  the  sender  is 
deposited  for  mailing,  and  the  sender  is 
known  or  can  be  ascertained  from  the 
contents  of  the  parcel,  it  shall  be  re¬ 
turned  to  him  with  the  information  that 
his  name  and  address  must  be  placed 
on  it.  If  the  sender  is  not  known,  or 
cannot  be  ascertained,  the  parcel  shall 
be  marked  “Sender  unknown”  and  dis¬ 
patched. 

(d)  Completeness  and  arrangement  of 
address.  All  mail  shall  bear  a  complete, 
definite,  and  legible  address,  and,  when 
intended  for  delivery  at  a  letter-carrier 


office,  the  address  should  Include  the 
street  and  number  or  post-office  box  num¬ 
ber  of  the  addressee,  and  the  postal  deliv¬ 
ery  zone  number.  The  address  should 
be  placed  in  the  lower  right  portion  of 
the  face  or  address  side  of  envelopes, 
cards,  or  wrappers,  the  postage  stamps 
or  permit  indicia  (see  §§  34.66  and  35.4) 
indicating  amount  of  postage  paid  being 
placed  in  the  upper  right  corner,  and  the 
return  card  of  the  sender  in  the  upper 
left  corner  of  the  side  used  for  the  ad¬ 
dress.  Unaddressed  matter  and  matter 
bearing  dual  addresses  shall  not  be  ac¬ 
cepted  for  mailing.  Names  of  more  than 
one  post  office  shall  not  appear  in  the 
address  on  any  mail. 

(e)  Addressed  to  “box  holder ” — (1) 
Requirements.  When  it  is  desired  to 
send  a  piece  of  advertising  or  other  mat¬ 
ter  (see  §  34.52  (h) )  as  ordinary  mail 
to  (1)  every  rural  or  star-route  box 
holder  served  from  any  post  office  having 
rural  or  star-route  delivery,  or  (2)  every 
post-office  box  holder  at  post  offices,  not 
having  city  letter  carrier  service,  the 
name,  box,  and  route  numbers  or  local* 
street  address  may  be  omitted  from  the 
matter,  provided  each  piece  is  definitely 
addressed  in  the  following  manner,  re¬ 
spectively: 

(1 )  Rural  or  star-route  box  holder, 


(Post  office  and  State) 
(2)  Post-office  box  holder, 


(Post  office  and  State) 

Provided  further,  That  postage  at  the 
proper  rate  is  fully  prepaid  on  the  mat¬ 
ter,  preferably  in  money  under  permit  in 
accordance  with  §§  34.66  or  35.4,  or  by 
means  of  precanceled  stamps  under  the 
conditions  governing  their  use,  and  all 
the  pieces  for  the  same  post  office  are  put 
up  by  the  mailer,  so  far  as  may  be  prac¬ 
ticable,  in  packages  of  50,  each  package 
to  be  labeled,  preferably  by  means  of  a 
facing  slip,  as'follows,  according  to  the 
distribution  desired: 

(1)  For  distribution  to  rural  or  star- 
route  box  holders. 


(Post  office  and  State) 

(2)  For  distribution  to  post-office  box 
holders. 


(Post  office  and  State) 

(2>  Name  of  post  office  and  State  or 
“local.”  It  is  preferable  that  the  names 
of  the  post  office  and  State  be  included 
in  the  address  on  each  piece  of  matter 
mailed  under  this  regulation,  but,  when 
the  sender  so  desires,  such  names  may 
also  be  omitted,  provided  the  word  ‘  Lo¬ 
cal”  be  used  in  lieu  thereof;  provided 
further,  the  packages  in  which  the  pieces 
are  put  up  and  labeled  as  prescribed  in 
the  preceding  subparagraph  (a)  are  se¬ 
curely  tied  or  otherwise  prepared  so  that 
there  will  be  no  likelihood  of  the  pack¬ 
ages  breaking  open  and  the  pieces  scat¬ 
tered  in  the  mails. 

(3)  Number  of  boxes.  The  total  num¬ 
ber  of  boxes  served  by  rural  and  star- 
route  carriers  from  each  office  having 
rural  or  star-route  delivery  service,  irre¬ 
spective  of  the  number  of  routes  served 
(jom  the  respective  post  offices,  shall  be 
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'shown  in  the  county  list  of  post  offices 
in  the  Official  Postal  Guide.  The  num¬ 
ber  of  post-office  box  holders  at  offices 
not  having  city  letter-carrier  service 
shall  also£fl&hown  in  such  list. 

(H  A  dare  s  s  e  d  to  “ occupant ”  or 
"householder  ”  When  it  is  desired  to 
reach  all  families  in  a  house-to-house 
manner  through  the  medium  of  adver¬ 
tising  or  other  matter,  this  may  be  ac¬ 
complished  by  addressing  the  matter  to 
the  occupants  of  particular  houses  or 
premises  in  places  having  city  or  village 
letter-carrier  service,  without  addressing 
the  occupants  by  name,  by  using  the  fol¬ 
lowing  form  of  address: 

Ocoupant, 

1001  Main  Street, 


or 


(Post  office  and  State) 

Householder, 
Main  Street, 
Local. 


(g)  Return  ceil'd.  The  sender’s  name 
and  complete  address  shall  be  placed  on 
all  window  envelopes,  on  all  fourth-class 
mail  and  on  all  registered  mail  and 
should  be  placad  on  all  other  mail,  in  the 
upper  left  com  >r  of  the  address  side. 

(h)  Postal  delivery  zone  numbering 
system.  (1)  The  postal  delivery  zone 
numbering  method  of  addressing  mail  is 
applicable  only  at  the  post  offices  named 
in  this  article. 

(2)  The  purpose  of  the  system  is  to 
permit  the  distribution  of  incoming  mail 
by  inexperienced  clerks  who  do  not  have 
a  thorough  working  knowledge  of  pri¬ 
mary  distribution  schemes. 

(3)  In  addressing  mail,  the  postal  de¬ 
livery  zone  number  should  appear  in  the 
address  immediately  after  the  name  of 
the  city. 

(4)  The  number  Indicates  the  main 
post  office  unit,  station,  or  branch  from 
which  delivery  is  made. 

(5)  The  success  of  this  plan  depends 
not  only  upon  the  cooperation  of  mailers 
and  addressees,  but  upon  the  interest  and 
enthusiasm  of  postmasters  at  all  post 
offices  in  continuing  a  vigorous  campaign 
through  newspapers,  radio,  chambers  of 
commerce,  business  houses,  churches, 
schools,  and  other  institutions. 

(6)  All  patrons  at  the  offices  named  in 
this  article  have  been  requested  to  notify 
their  correspondents  of  their  postal  de¬ 
livery  zone  numbers,  and  to  include  the 
numbers  in  addresses,  on  letterheads, 
and  in  return  card  requests. 

(7)  Postmasters  and  employees  are  re¬ 
quested  to  instruct  post  office  patrons  in 
the  use  of  the  Postal  Delivery  Zone  Num¬ 
bering  System. 

(8)  It  is  desired  that  postmasters  of 

offices  where  the  plan  is  not  applicable, 
cooperate  by  requesting  their  patrons, 
including  business  houses,  organizations, 
and  publishers  of  magazines,  newspapers, 
and  periodicals  to  include  the  postal  de¬ 
livery  zone  numbers  in  the  addresses  on 
all  matter  mailed  to  the  post  offices  where 
the  system  is  applicable.  ^ 

(9)  Patrons  should  obtain  the  delivery 
sone  number  from  their  correspondents 
in  the  offices  listed  below.  Large  firms 
such  as  publishers  who  have  mailing  lists 
may  forward  them  to  the  offices  listed, 
where  they  will  be  corrected  without 


charge  by  including  the  delivery  zone 
number. 


Birmingham,  Ala. 
Mobile,  Ala. 
Montgomery,  Ala. 
Berkeley.  Calif. 
Fresno,  Calif. 
Glendale,  Calif. 

Long  Beach,  Calif. 
Los  Angeles,  Calif. 
Oakland,  Calif. 
Pasadena,  Calif. 
Sacramento,  Calif. 
San  Diego,  Calif. 

San  Francisco,  Calif. 
San  Jose,  Calif. 
Stockton,  Calif. 
Denver,  Colo. 
Bridgeport,  Conn. 
Hartford,  Conn. 

New  Haven,  Conn. 
Waterbury,  Conn. 
Wilmington,  Del. 
Washington,  D.  C. 
Jacksonville,  Fla. 

.  Miami,  Fla. 

Saint  Petersburg, 
Fla. 

Tampa,  Fla. 

Atlanta,  Oa. 
Honolulu,  T.  H. 
Chicago,  Ill. 

Decatur,  Ill. 

Peoria.  HI. 
Evansville,  Ind. 

Fort  Wayne,  Ind. 
Indianapolis,  Ind. 
South  Bend,  Ind. 
Des  Moines,  Iowa 
Sioux  City,  Iowa 
Kansas  City,  Kans. 
Wichita,  Kans. 
Lexington,  Ky. 
Louisville,  Ky. 
Alexandria,  La. 
Baton  Rouge,  La. 
New  Orleans,  La. 
Shreveport.  La. 
Portland,  Maine 
Baltimore,  Md. 
Boston,  Mass. 
Brockton,  Mass. 
Springfield,  Mass. 
Worcester,  Mass. 
Detroit,  Mich. 

Flint,  Mich. 

Grand  Rapids.  Mich. 
Kalamazoo,  Mich. 
Lansing,  Mich. 
Pontiac,  Mich. 
Duluth,  Minn. 
Minneapolis,  Minn. 
Saint  Paul,  Minn. 
Jackson,  Miss. 

.  Kansas  City,  Mo. 
Saint  Joseph,  Mo. 


Saint  Louis.  Mo. 
Lincoln,  Nebr. 
Omaha,  Nebr. 
Elizabeth,  N.  J. 
Jersey  City,  N.  J. 
Newark,  N.  J. 
Paterson,  N.  J. 
Trenton,  N.  J. 
Albany,  N.  Y. 
Brooklyn,  N.  Y. 
Buffalo,  N.  Y. 
Jamaica,  N.  Y. 

Long  Island  City, 

N.  Y. 

New  York,  N.  Y. 
Rochester,  N.  Y. 
Schenectady,  N.  Y. 
Staten  Island,  N.  Y. 
Syracuse,  N.  Y. 
Yonkers,  N.  Y. 

Utica,  N.  Y. 
Charlotte,  N.  C. 
Winston-Salem, 

N.  C. 

Akron,  Ohio 
Canton,  Ohio 
Cincinnati,  Ohio 
Cleveland,  Ohio 
Columbus,  Ohio 
Dayton,  Ohio 
Toledo,  Ohio 
Youngstown,  Ohio 
Oklahoma  City, 
Okla. 

Tulsa,  Okla. 
Portland,  Oreg. 
Philadelphia,  Pa. 
Pittsburgh.  Pa. 
Scranton,  Pa. 
Williamsport,  Pa. 
San  Juan,  P.  R. 
Providence,  R.  I. 
Charleston,  S.  C. 
Columbia,  S.  C. 
Chattanooga,  Tenn. 
Knoxville,  Tenn. 
Memphis,  Tenn. 
Nashville,  Tenn. 
Austin,  Tex. 

Dallas.  Tex. 

Fort  Worth,  Tex. 
Houston,  Tex. 

San  Antonio,  Tex. 
Salt  Lake  City,  Utah 
Norfolk.  Va. 
Richmond,  Va. 
Roanoke,  Va. 

Seattle,  Wash. 
Spokane,  Wash. 
Tacoma,  Wash. 
Charleston,  W.  Va. 
Huntington,  W.  Va. 
Madison,  Wis. 
Milwaukee,  Wls. 


(10)  At  post  offices  where  the  volume 
warrants  and  where  it  is  practicable  to 
do  so  without  causing  radical  changes 
and  requiring  additional  equipment,  sep¬ 
aration  should  be  made  of  letters  bearing 
postal  delivery  zone  numbers  from  un¬ 
zoned  letters  in  outgoing  dispatches. 
Zoned  letters  should  be  tied  out  under 
labels  indicating  that  the  package  con¬ 
tains  letters  bearing  zone  numbers.  At 
any  office  where  the  volume  warrants, 
separate  pouches  of  zoned  and  unzoned 
letters  should  be  made  up.  For  the  pur¬ 
pose  of  uniformity,  all  post  offices  dis¬ 
patching  packages  of  letters  containing 
mail  bearing  zone  numbers  should  con¬ 
spicuously  label  such  packages  “Zoned.” 
First-  and  second-class  offices  in  the  vi¬ 
cinity  of  large  post  offices  using  the  zone 
number  system  should  make  separate 
tie-outs  of  zoned  and  unzoned  letter 


packages  to  such  offices  when  the  volume 
warrants. 

§  35.11  Weight  limit  of  fourth-class 
matter  to  one  addressee.  When  more 
than  200  pounds  of  parcel  post,  other 
than  perishable  matter,  is  offend  for 
mailing  by  one  sender  to  one  addressee 
on  the  same  day,  and  the  delivery  there¬ 
of  to  destination  will  involve  its  trans¬ 
portation  over  a  star  route,  the  postmas¬ 
ter  shall  apply  to  the  Second  Assistant 
Postmaster  General,  Surface  Postal 
Transport,  for  special  authorization  be¬ 
fore  accepting  such  shipment. 

MATTER  LIABLE  TO  DAMAGE  THE  MAILS  OR  IN¬ 
JURE  THE  PERSON;  PREPARATION  AND 

PACKING  WHERE  ADMISSIBLE;  PLANT 

QUARANTINE 

§  35.12  Matter  liable  to  damage  mail 
or  injure  person — (a)  Determination  of. 
The  Second  Assistant  Postmaster  Gen¬ 
eral  shall  determine,  subject  to  the  laws 
and  regulations,  what  matter  shall  be  ab¬ 
solutely  excluded  from  the  mails,  as  liable 
to  destroy,  deface,  or  otherwise  damage 
the  contents  of  the  mail  bags  or  harm 
the  person  ot  anyone  engaged  in  tho 
Postal  Service  (see  §§  34.73  and  35.13), 
and  what  precautions  shall  be  observed 
as  to  preparation  and  packing  where 
such  matter  is  admitted  to  the  mails. 
(See  §  35.6  and  §§  35.13  to  35.19.) 

(b>  Submission  of  questions.  Post¬ 
masters  shall  submit  questions  of  this 
character  to  the  Second  Assistant  Post¬ 
master  General,  Surface  Postal  Trans¬ 
port,  with  a  full  statement  of  the  facts 
necessary  to  a  proper  decision. 

(c)  Report  to  Department  of  improper 
admission  of  matter.  General  superin¬ 
tendents  shall  report  to  the  Second  As¬ 
sistant  Postmaster  General,  Surface  Pos¬ 
tal  Transport,  if,  in  their  judgment,  any 
matter  is  admitted  to  the  mails  which 
should  be  excluded  therefrom.  Such  re¬ 
port  shall  be  accompanied  with  a  state¬ 
ment  of  any  injury  to  the  mails  caused 
by  the  admission  of  such  matter,  and  the 
reasons  which  lead  them  to  anticipate 
any  damage  from  the  continued  admis¬ 
sion  thereof. 

(d)  Sample  of  doubtful  matter.  In¬ 
quiries  regarding  doubtful  matter  shall, 
where  possible,  be  accompanied  with  a 
sample  of  the  same. 

§  35.13  Nonmailable  articles  and  com¬ 
positions — (a)  Provisions  of  law.  All 
kinds  of  poison,  and  all  articles  and  com¬ 
positions  containing  poison,  and  all  poi¬ 
sonous  animals,  insects,  reptiles,  and  all 
explosives,  inflammable  materials,  infer¬ 
nal  machines,  and  mechanical,  chemical, 
or  other  devices  or  compositions  which 
may  ignite  or  explode,  and  all  disease 
germs  or  scabs,  and  all  other  natural  or 
artificial  articled,  compositions,  or  mate¬ 
rial  which  may  kill  or  injure  another,  or 
Injure  the  mails  or  other  property, 
whether  or  not  sealed  as  first-class  mat¬ 
ter,  are  nonmailable  matter  and  shall  not 
be  conveyed  in  the  mails  or  delivered 
from  any  post  office  or  station  thereof, 
nor  by  any  letter  carrier. 

The  Postmaster  General  may  permit 
the  transmission  in  the  mails,  under  such 
rules  and  regulations  as  he  shall  pre¬ 
scribe  as  to*  preparation  and  packing,  of 
any  such  articles  which  are  not  outward- 
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ly  or  of  their  own  force  dangerous  or  in¬ 
jurious  to  life,  health,  or  property. 

The  transmission  in  the  mails  of  poi¬ 
sonous  drugs  and  medicines  may  be  lim¬ 
ited  by  the  Postmaster  General  to  ship¬ 
ments  of  such  articles  from  the  manufac¬ 
turer  thereof  or  dealer  therein  to  licensed 
physicians,  surgeons,  dentists,  pharma¬ 
cists,  druggists,  cosmetologists,  barbers, 
and  veterinarians,  under  such  rules  and 
regulations  as  he  shall  prescribe. 

All  spirituous,  vinous,  malted,  fer¬ 
mented,  or  other  intoxicating  liquors  of 
any  kind  are  nonmailable  and  shall  not 
be  deposited  in  or  carried  through  the 
mails. 

Whover  knowingly  deposits  for  mail¬ 
ing  or  delivery,  or  knowingly  causes  to  be 
delivered  by  mail,  according  to  the  direc¬ 
tion  thereon,  or  at  any  place  at  which  it 
Is  directed  to  be  delivered  by  the  person 
to  whom  it  is  addressed,  anything  de¬ 
clared  nonmailable  by  this  section,  unless 
in  accordance  with  the  rules  and  regula¬ 
tions  authorized  to  be  prescribed  by  the 
Postmaster  General,  shall  be  fined  not 
more  than  $1,000  or  imprisoned  not  more 
than  two  year's,  or  both. 

Whoever  knowingly  deposits  for  mail¬ 
ing  or  delivery,  or  knowingly  causes  to  be 
delivered  by  mail,  according  to  the  direc¬ 
tion  thereon  or  at  any  place  to  which  it  is 
directed  to  be  delivered  by  the  person  to 
whom  it  is  addressed,  anything  declared 
nonmailable  by  this  section,  whether  or 
not  transmitted  in  accordance  with  the 
rules  and  regulations  authorized  to  be 
prescribed  by  the  Postmaster  General, 
with  intent  to  kill  or  injure  another,  or 
injure  the  mails  or  other  property,  shall 
be  fined  not  more  than  $10,000  or  impris¬ 
oned  not  more  than  ten  years,  or  both. 
(62  Stat.  781;  18  U.  S.  C.  1716) 

(b)  Intoxicating  liquors,  poisons,  ex¬ 
plosives,  and  other  nonmailable  mate¬ 
rials — (1)  Characteristics.  Spirituous, 
vinous,  malted,  fermented,  or  other  In¬ 
toxicating  liquors  of  any  kind,  poisons 
of  every  kind,  and  articles,  preparations, 
compounds,  and  mixtures  which  are 
poison  (except  as  prescribed  in  §  35.15), 
and  poisonous  animals,  insects,  and  rep¬ 
tiles,  corrosive  materials,  fireworks, 
matches,  except  as  prescribed  in  §  35.14 
(f),  and  explosives  of  every  kind,  and 
inflammable  materials  liable  to  cause  fire 
by  self-ignition  through  friction, 
through  absorption  of  moisture,  or 
through  spontaneous  chemical  changes, 
and  infernal  machines,  and  mechanical, 
chemical,  or  other  devices  or  composi¬ 
tions  which  may  ignite  or  explode,  and 
disease  germs  or  scabs  (except  as  pre¬ 
scribed  in  §  35.17,  and  other  natural  or 
artificial  articles,  compositions,  or  ma¬ 
terials  of  whatever  kind  which  may  kill 
or  in  any  wise  hurt,  harm,  or  injure  a 
person  or  damage,  deface,  or  otherwise 
injure  the  mail  or  other  property,  live 
animals,  insects,  birds  or  fowls  (except 
as  prescribed  in  §§  35.22  to  35.26,  inclu¬ 
sive  ,  fresh  hides  or  pelts,  or  any  articles 
exhaling  bad  odor,  whether  sealed  as 
first-class  matter  or  not,  shall  not  be  ad¬ 
mitted  to  the  mails. 

(2)  Definition  of  “intoxicating.”  Bev¬ 
erages  containing  not  more  than  3.2  per¬ 
cent  of  alcohol  by  weight,  when  ad¬ 
dressed  for  delivery  within  any  State, 
Territory,  or  District  of  the  United  8tates, 


the  laws  of  which  do  not  prohibit  the 
manufacture  or  sale  therein  of  beverages 
containing  an  alcoholic  content  of  not 
more  than  3.2  percent  by  weight,  do  not 
come  within  the  term  “intoxicating”  as 
used  in  this  section. 

„  (3)  Sale  of  intoxicating  liquors  to 
Indians  prohibited.  Any  person  who 
shall  sell,  give  away,  dispose  of,  exchange, 
or  barter  any  malt,  spirituous,  or  vinous 
liquor,  including  beer,  ale,  and  wine,  or 
any  ardent  or  other  intoxicating  liquor 
of  any  kind  whatsoever,  or  any  essence, 
extract,  bitters,  preparation,  compound, 
composition,  or  any  article  whatsoever, 
under  any  name,  label,  or  brand,  which 
produces  intoxication  to  any  Indian  to 
whom  an  allotment  of  land  has  been 
made  while  the  title  to  the  same  shall 
be  held  in  trust  by  the  Government,  or 
to  any  Indian  who  is  a  ward  of  the  Gov¬ 
ernment  under  charge  of  any  Indian 
superintendent  or  agent,  or  to  any 
Indian,  including  mixed  bloods,  over 
whom  the  Government,  through  its  de¬ 
partments,  exercises  guardianship,  and 
any  person  who  shall  Introduce  or  at¬ 
tempt  to  introduce  any  malt,  spirituous, 
or  vinous  liquor,  including  beer,  ale,  and 
wine,  or  any  ardent  or  intoxicating 
liquor  of  any  kind  whatsoever  into  the 
Indian  country,  which  term  shall  include 
any  Indian  allotment  while  the  title  to 
the  same  shall  be  held  in  trust  by  the 
Government,  or  while  the  same  shall  re¬ 
main  inalienable  by  the  allottee  without 
the  consent  of  the  United  States,  shall 
be  punished  for  the  first  offense  by  im¬ 
prisonment  for  not  more  than  one  year, 
and  by  a  fine  of  not  more  than  $500,  and 
for  the  second  offense  and  each  offense 
thereafter  by  imprisonment  for  not  more 
than  five  years,  and  by  a  fine  of  not  more 
than  $2,000:  Provided,  however.  That  the 
person  convicted  shall  be  committed 
until  fine  and  costs  are  paid:  And  pro¬ 
vided  further,  That  first  offenses  under 
this  section  may  be  prosecuted  by  infor¬ 
mation,  but  no  person  convicted  of  a 
first  offense  under  this  section  shall  be 
sentenced  to  imprisonment  in  a  peni¬ 
tentiary  or  required  to  perform  hard 
labor.  It  shall  be  a  sufficient  defense  to 
any  charge  of  introducing  or  attempting 
to  introduce  ardent  spirits,  ale,  beer, 
wine,  or  intoxicating  liquors  into  the 
Indian  country  that  the  acts  charged 
were  done  under  authority,  in  writing, 
from  the  War  Department  or  any  officer 
duly  authorized  thereunto  by  the  War 
Department.  All  complaints  for  the 
arrest  of  any  person  or  persons  made  for 
violation  of  any  of  the  provisions  of  this 
section  shall  be  made  in  the  county 
where  the  offense  shall  have  been  com¬ 
mitted,  or  if  committed  upop  or  with¬ 
in  any  reservation  not  included  in  any 
county,  then  in  any  county  adjoining 
such  reservation;  but  in  all  cases  such 
arrests  shall  be  made  before  any  United 
States  court  commissioner  residing  in 
such  adjoining  county,  or  before  any 
magistrate  or  judicial  officer  authorized 
by  the  laws  of  the  State  in  which  such 
reservation  is  located  to  issue  warrants 
for  the  arrest  and  examination  of  of¬ 
fenders  by  section  3041  of  Title  18.  And 
.  all  persons  so  arrested  shall,  unless  dis¬ 
charged  upon  examination,  be  held  to 
answer  and  stand  trial  before  the  court 
of  the  United  States  having  jurisdiction 


of  the  offense.  (R.  S.  2139,  as  amended; 
25  U.  S.  C.  241) 

(4)  Liquors  not  to  be  mailed  to  Indian 
wards.  Beer,  lager  beer,  ale,  porter, 
wine,  or  other  liquors,  reg&rcHess  of  alco¬ 
holic  content,  may  not  be  mailed  to 
Indian  wards  anywhere  or  into  any  pres¬ 
ent  Indian  reservation  or  to  those  parts 
of  opened  Indian  reservations  which  are 
still  reserved  for  Government  or  tribal 
use  or  which  are  held  in  trust  for  indi¬ 
vidual  Indians  prior  to  their  request  for 
fee  patents  for  such  lands. 

§  35.14  Inflammable  substances — (a) 
When  mailable.  Inflammable  liquids 
and  substances  having  a  flash  point  by 
the  closed  cup  test  between  80°  and  20 J 
F.,  such  as  paints,  varnishes,  automobile 
tire-repair  outfits  containing  rubber  ce¬ 
ment,  etc.,  that  are  not  liable  to  cause 
fire  by  self-ignition  through  friction, 
through  absorption  of  moisture,  or 
through-  spontaneous  chemical  changes, 
and  are  not  poisonous  or  explosive  or  un¬ 
mailable  for  reasons  other  than  their  in¬ 
flammability,  shall  be  accepted  for  trans¬ 
mission  in  the  domestic  mails  except  the 
Air  Mail  Service  when  in  quantities  of 
not  more  than  4  ounces  and  when  con¬ 
tained  in  tightly  closed  metal  boxes  or 
cans  and  packed  in  strong  papier-mfichS 
tubes  or  in  boxes  made  of  good  quality 
double-faced  corrugated  pasteboard. 
The  word  “inflammable”  and  the  proper 
name  of  the  article  shall  be  plainly 
marked  on  the  outside  of  the  package. 
Articles  having  a  flash  point  by  the  closed 
cup  test  below  20°  F.  are  held  to  be  ex¬ 
plosive  and  shall  not  be  accepted  for 
mailing. 

(b)  Packing  and  marking.  Substances 
mentioned  in  the  preceding  paragraph 
(a)  when  in  larger  quantities  shall  be  ac¬ 
cepted  for  transmission  in  the  domestic 
mails  except  the  Air  Mail  Service,  when 
in  tight  and  strong  metal  containers  in¬ 
closed  in  tight  and  strong  outside  wooden 
or  fiber  board  boxes  or  cases:  Provided, 
That  the  maximum  quantity  of  any  in¬ 
flammable  liquid  packed  in  one  outside 
container  shall  not  exceed  5  gallons  and 
the  containers  shall  not  be  entirely 
filled — not  less  than  2  percent  of  their 
capacity  to  be  left  vacant.  The  proper 
name  of  the  inflammable  substance  con¬ 
tained  therein  shall  be  plainly  marked  on 
the  outside  of  the  package  and  caution 
labels  (red  for  liquid  and  yellow  for 
solids)  shall  be  attached  thereto  by  the 
shipper.  These  caution  labels  shall  be 
diamond  shaped,  each  side  4  inches  long, 
with  the  wording  printed  in  black  letters 
inside  of  a  black-lined  border  measuring 
3i/2  inches  on  each  side.  The  wording 
on  the  red  labels  shall  be: 

Notice  to  postal  employees.  Caution.  Do 
not  drop.  Keep  away  from  fires,  stoves,  ra¬ 
diators,  lighted  matches,  lanterns,  and  direct 
sunlight.  Any  leaking  package  shall  be  re¬ 
moved  to  a  safe  place.  This  is  to  certify 
that  the  contents  of  this  package  are  prop¬ 
erly  described  by  name  and  arc  packed  and 
marked  and  are  In  proper  condition  for 
transportation  according  to  the  regulations 
prescribed  by  the  Post  Office  Department. 


(Shipper's  name) 

The  wording  on  the  yellow  labels  shall 
be: 

Notice  to  postal  employees.  Caution.  Do 
not  drop.  Keep  fire  and  lights  away.  Sweep 


Thursday,  December  30,  1948 

up  and  remove  carefully  contents  of  broken 
packages.  This  is  to  certify  that  the  con¬ 
tents  of  this  package  are  properly  described 
by  name  and  are  packed  and  marked  and  are 
in  proper  condition  for  transportation  ac¬ 
cording  to  the  regulations  prescribed  by  the 
Post  Office  Department. 


(Shipper's  name) 

All  such  parcels  shall  be  handled  out¬ 
side  of  mall  bags. 

(c)  Specifications  of  containers.  Sub¬ 
stances  mentioned  in  the  preceding  par¬ 
agraphs  (a)  and  (b)  shall  be  accepted 
for  transmission  in  the  domestic  mails 
except  the  Air  Mail  Service,  when  in 
quantities  not  exceeding  1  gallon  in  any 
one  outside  container  in  inside  contain¬ 
ers  of  glass  or  earthenware  cushioned 
with  cells  of  air  at  least  three-fourths  of 
an  inch  deep  formed  by  extended  tips  of 
each  compartment  or  partition,  or  with 
excelsior  or  other  effective  cushioning 
material,  or  in  fiberboard  cans  at  least 
0.129  of  an  inch  thick  with  metal  top 
and  bottom,  the  top  being  of  the  fric¬ 
tion  type  which  must  be  fastened  on  with 
six  equally  spaced  single  indentations  at 
least  0.050  of  an  inch  deep,  or  six  double 
indentations  equally  spaced,  the  inden¬ 
tations  being  0.034  of  an  inch  deep  on 
each  of  the  opposite  sides  of  the  fric¬ 
tion  ring.  The  interior  of  the  fiberboard 
container  must  be  so  lined  or  treated  as 
to  prevent  penetration  by  the  material 
with  which  the  can  is  filled.  The  fiber- 
board  can  requires  no  cushioning. 

The  inside  containers,  whether  of 
glass,  earthenware  or  fiberboard  must 
then  be  enclosed  in  a  wooden,  solid  fiber- 
board  or  double-faced  corrugated  fiber- 
board  box  testing  at  least  200  pounds  per 
squire  inch,  all  seams  to  be  sealed  with 
kraft  21/2-inch  gummed  paper  tape. 
When  the  quantity  in  any  one  parcel 
exceeds  4  ounces  the  parcel  must  bear 
the  proper  red  caution  label  and  shall 
be  handled  outside  of  mail  bags. 

(d)  In  overseas  mails.  (1)  Inflam¬ 
mable  liquids  having  a  flash  point  by  the 
closed  cup  test  of  80°  F.  or  lower;  in¬ 
flammable  solids  which  are  liable,  under 
conditions  incident  to  transportation,  to 
cause  fires  through  friction,  through  ab¬ 
sorption  of  moisture,  or  through  spon¬ 
taneous  chemical  changes;  oxidizing  ma¬ 
terials  such  as  chlorates,  permanganates, 
peroxides;  or  nitrates,  which  yield  oxy¬ 
gen  readily  to  stimulate  the  combustion 
of  organic  matter;  poisonous  articles  or 
substances;  are  prohibited  in  the  over¬ 
seas  mails. 

(2)  Combustible  liquids  having  a  flash 
point  by  the  closed  cup  test  of  150®  or 
lower,  but  above  80°  F.  shall  be  accepted 
for  transmission  in  the  overseas  mails 
when  in  quantities  not  exceeding  1  quart 
(except  in  the  case  of  paint,  enamel,  lac¬ 
quer,  stain,  shellac,  varnish,  aluminum, 
bronze,  gold,  wood  filler  liquid  and  lac¬ 
quer  base  liquid,  and  thinning,  reducing 
and  removing  compounds,  and  driers  liq¬ 
uid  therefor,  when  the  quantity  shall  be 
less  than  1  gallon) .  (See  Official  Postal 
Guide,  Part  II,  as  to  packing.) 

(e)  Nitrate  of  soda  and  nitrate  of  po¬ 
tassium.  Nitrate  of  soda  and  nitrate  of 
potassium  in  packages  not  exceeding  25 
pounds  shall  be  accepted  for  transmis¬ 
sion  in  the  domestic  mail  when  prepared 
as  provided  in  paragraph  (b)  of  this  sec- 
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tion  or  when  packed  in  strong  cotton 
bags  lined  with  two  thicknesses  of  kraft 
paper,  cemented  together  with  asphal- 
tum  and  cemented  to  the  outside  cotton 
bags.  Care  shall  be  taken  to  avoid  any 
of  the  product  getting  on  the  outside  of 
the  parcels,  and  the  package  shall  be 
capable  of  withstanding  a  drop  of  4  feet 
without  any  escaping  of  contents.  Each 
package  shall  bear  the  yellow  caution 
label  referred  to  in  paragraph  (b)  of  this 
section. 

(f)  Matches.  (1)  Safety  matches 
(strike-only-on-box-or-book  variety) 
shall  be  accepted  for  transmission  in  the 
domestic  mails  when  packed  in  tightly 
closed  metal  containers,  or  in  strong 
containers  of  other  nonfragile  material 
having  a  securely  glued  inside  lining  con¬ 
sisting  of  either  aluminum  foil  0.0004 
inch  thick,  or  long  fiber  asbestos  paper 
0.006  inch  thick.  The  aluminum  foil  or 
asbestos  lined  containers  must  be  com¬ 
pletely  filled  with  safety  matches  and  the 
flaps  reinforced  with  strong  gummed 
paper  tape. 

(2)  Pull-and-light  types  of  safety 
matches  tested  and  approved  by  the 
proper  Government  agency,  shall  be  ac¬ 
cepted  for  transmission  in  the  domestic 
mails  when  packed  in  completely  filled, 
tightly  closed  strong  cardboard  contain-, 
ers.  A  small  number  of  cards  of  these 
matches  may  be  accepted  for  mailing 
in  a  strong  securely  fastened  mailing 
envelope. 

(3)  No  matches  of  any  kind  shall  be 
accepted  in  the  mails  for  transmission 
between  continental  United  States  and 
the  overseas  possessions  and  Territories 
of  the  United  States,  including  Alaska, 
or  for  transmission  between  any  such 
possession  or  Territory  and  any  other 
such  possession  or  Territory. 

Note:  For  detailed  Instructions  for  pack¬ 
ing  see  Manual  of  Instructions  for  Postal 
Personnel  and  Official  Postal  Guide. 

(g)  Mercury.  Mercury  in  quantities 
not  exceeding  15  pounds  shall  be  ac¬ 
cepted  for  transmission  in  the  domestic 
mails  when  in  a  tightly  closed  container 
of  glass  or  earthenw'are,  securely  cush- 
iorfed  in  a  double-faced  corrugated  fiber- 
board  box.  This  box  shall  then  be  cush¬ 
ioned  in  a  larger  double-faced  corrugated 
fiberboard  box,  tightly  closed  and  se¬ 
curely  fastened.  Both  fiberboard  boxes 
must  be  of  at  least  175-pound  test  board. 
Mercury  in  small  quantities  such  as  con¬ 
tained  in  switches  used  to  make  and 
break  an  electric  current  may  also  be 
packed  in  approved  mailing  tubes  when 
the  glass  tube  of  mercury  is  completely 
surrounded  with  at  least  one-half  inch 
of  soft  cushioning  material. 

(h)  Certain  proprietary  products  used 
as  disinfectants  and  germicides  such  as 
CN,  Creolin,  Lysol,  and  Saponated  Solu¬ 
tion  Cresol  Compound  which  contain  5% 
or  more  of  cresylic  acid  prohibited  in  the 
mails.  (1)  In  view  of  reported  wide¬ 
spread  mailing  of  disinfectants,  germi¬ 
cides  and  deodorants  containing  5%  or 
more  of  cresylic  acid,  -(CN  Creolin,  Lysol, 
and  saponated  solution  cresol  compound 
which  contain  5%  or  more  of  cresylic 
acid)  postmasters  will  bring  this  matter 
to  attention  of  mail  order  concerns,  and 
others  with  a  view  to  prohibiting  further 
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mailings  (see  exception  in  subparagraph 
(2) )  which  are  in  violation  of  §  35.13. 

(2)  As  an  exceptiton  to  subparagraph 
(1),  mail  order  concerns  which  stocked 
these  preparations  through  misunder¬ 
standing  as  to  mailability  thereof  may  be 
permitted  to  continue  mailings  properly 
packaged  addressed  to  individuals,  but 
not  to  manufacturers  or  dealers,  until 
March  31,  1949,  after  which  date  all 
further  mailings  are  prohibited. 

<3>  Also  included  as  non-mailable 
matter*  but  not  limited  are  creolin, 
creosote,  coal  tar  (creosote  oil;  liquid 
pitch  oil) ,  cresol,  and  solutions  thereof  or 
other  preparations  containing  5%  or 
more  of  cresylic  acid. 

§  35.15  Mailable  nonintoxicating,  non- 
inflammable,  and  noninjurious  matter — 

(a)  Conditions.  Liquids  not  spirituous, 
vinous,  malted,  fermented,  or  otherwise 
intoxicating,  and  not  liable  to  explosion 
or  spontaneous  combustion  or  ignition 
by  shock  or  Jar,  and  not  inflammable, 
fruits  or  vegetable  matter  liable  to  de¬ 
composition,  comb  honey,  soft  soap, 
pastes  or  confections,  ointments,  salves, 
and  articles  of  similar  consistency,  shall 
be  admitted  to  the  mails  for  transmission 
in  the  domestic  mails  when  inclosed  in 
packages  in  conformity  with  the  condi¬ 
tions  prescribed  in  §§  35.18  and  35.19. 

(b)  Medicines.  Medicines  which  are 
not  outwardly  or  of  their  own  force  dan¬ 
gerous  or  injurious  to  life,  health,  or 
property,  and  not  in  themselves  unmail¬ 
able  (see  §§  34.73  and  36.2),  shall  be  ad¬ 
mitted  to  the  mails  for  transmission  in 
the  domestic  mails  when  inclosed  in 
packages  in  conformity  with  the  condi¬ 
tions  prescribed  in  §  35.18:  Provided, 
That  the  term  “medicines”  shall  not  be 
construed  to  mean  poisons:  Provided 
further.  That  the  article  mailed  bears  the 
label  or  superscription  of  the  manufac¬ 
turer  thereof  or  dealer  therein,  or  of  the 
licensed  physician,  surgeon,  dentist, 
pharmacist,  druggist,  or  veterinarian 
preparing  or  prescribing  the  same. 

(c)  Insecticides,  fungicides,  and  ger¬ 
micides.  Insecticides,  fungicides,  and 
germicides  not  outwardly  or  of  their  own 
force  dangerous  or  injurious  to  life, 
health,  or  property,  and  not  in  them¬ 
selves  unmailable  (see  §§  34.73  and  36.2), 
shall  be  admitted  to  the  mails  for  trans¬ 
mission  in  the  domestic  mails  when  se¬ 
curely  packed  for  safe  transmission: 
Provided,  That  the  container  of  the  ar¬ 
ticle  mailed  is  plainly  labeled  to  show  its 
contents,  is  also  marked  “Poisonous 
Composition,”  and  bears  the  label  or 
superscription  of  the  manufacturer 
thereof.  (See  §  35.18  (d)  (7)  as  to 
packing.) 

(d)  Preparations  not  mailable.  Poi¬ 
sonous  preparations,  such  as  raticides, 
for  the  extermination  of  rodents  and 
other  destructive  mammals  are  not  in¬ 
cluded  in  the  above  classification  and  are 
not  mailable. 

(e)  Poisonous  drugs  and  anesthetic 
agents.  Poisonous  drugs  and  medicines 
and  anesthetic  agents  which  are  not  out¬ 
wardly  or  of  their  own  force  dangerous 
or  injurious  to  life,  health,  or  property, 
and  not  otherwise  unmailable  (see 
§§  34.73  and  36.2),  when  securely  packed 
for  safe  transmission  shall  be  admitted 
to  the  mails  for  transmission  in  the  do- 
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mestic  malls  when  sent  by  the  manufac¬ 
turer  thereof  or  dealer  therein  to  licensed 
physicians,  surgeons,  dentists,  pharma¬ 
cists,  druggists,  cosmetologists,  barbers, 
and  veterinarians,  when  addressed  as 
such :  Provided,  That  the  container  of  the 
article  mailed  is  plainly  labeled  to  show 
its  contents,  is  marked  “Poison,”  and 
bears  the  label  or  superscription  of  the 
manufacturer  thereof. 

(f)  Lightweight  ( premium )  knives; 
packing  of.  (1)  Lightweight  knives 
usually  weighing  between  V2  and  4 
ounces  with  blades  not  over  10  inches  in 
length  nor  lVi  inches  in  width  may  be 
accepted  for  mailing  if  packed  in  the  fol¬ 
lowing  manner: 

(2)  When  blade  is  not  over  3Vi  inches 
in  length  and  %  inch  in  width,  a  close 
fitting  sheath  of  0.018  chipboard  or  equiv¬ 
alent  material  longer  than  blade  shall  be 
used  together  with  kraft  envelope  or 
equivalent  testing  not  less  than  60  points 
(Mullen  or  Cady  Tester),  and  not  more 
than  V2  inch  longer  than  the  knife. 

(3)  When  blade  is  over  3!4  inches  in 
length  but  not  over  6  inches  and  not  over 
1  inch  in  width,  a  close  fitting  sheath  of 
0  022  kraftboard  or  equivalent  material 
longer  than  blade  shall  be  used  together 
with  kraft  envelope  or  equivalent  testing 
not  less  than  60  points  and  not  more  than 
V2  inch  longer  than  knife. 

(4)  When  blade  is  over  6  inches  In 
length  but  not  over  10  inches  and  not 
over  l^t  inches  in  width,  a  close  fitting 
sheath  of  0.028  kraftboard  or  equivalent 
material  longer  than  blade  shall  be  used 
together  with  kraft  envelope  or  equiv¬ 
alent  testing  not  less  than  64  points  and 
not  more  than  %  inch  longer  than  knife. 

(5)  The  sheaths  previously  mentioned 
must  be  of  such  a  snug  fit  that  they  can 
be  removed  only  with  some  effort.  A 
sheath  that  slides  off  readily  is  not  ap¬ 
proved  unless  it  is  affixed  to  the  knife 
blade  by  means  of  cement  or  glue  or  is 
securely  taped  to  the  knife  handle.  The 
envelopes  must  be  securely  sealed. 

(6)  Kitchen  Set  wTith  2  knives  with 
blades  not  over  6  inches  in  length  se¬ 
curely  fastened  by  good  quality  cellulose 
tape  or  equivalent  to  a  die  cut  card  of 
0.036  chipboard  or  equivalent  larger  than 
the  knives  and  enclosed  in  a  close  fitting 
fiber  carton  of  0.024  kraftboard  or  equiv¬ 
alent  securely  fastened. 

(7)  Carving  set  composed  of  knife  and 
fork  taped  together  with  blade  not  over 
9  inches  in  length  with  close  fitting 
sheaths  of  0.018  chipboard  protecting 
both  blade  and  tines  and  enclosed  in  a 
close  fitting  fiber  carton  of  0.034  kraft¬ 
board  or  equivalent  securely  fastened. 

(8)  More  substantial  packing  is  re¬ 
quired  for  larger  knives.  They  should 
be  cushioned  in  a  strong  fiberboard, 
wooden  or  metal  box  with  the  blades 
properly  encased  so  that  they  cannot  cut 
through  their  covering. 

(g)  Fire  extinguishers  and  other  cylin¬ 
ders  containing  compressed  gas  or  acid 
not  mailable  with  exceptions  as  noted 
herein.  (1)  Any  cylinder  or  fire  extin¬ 
guisher  containing  more  than  10  ounces 
of  carbon  dioxide  liquefied,  or  requiring  a 
caution  label  under  I.  C.  C.  regulations 
(except  as  provided  in  paragraph  (fc) 
herein)  is  nonmailable. 


(2)  Fire  extinguishers  of  the  soda-acid 
type  containing  the  acid  charge  (usually 
4-ounces  of  surfuric  acid  with  sodium 
bicarbonate)  are  nonmailable  by  reason 
of  the  acid,  regardless  of  the  manner  in 
which  it  is  packed. 

(3)  The*small  cylinders  of  compressed 
gas  which  are  mailable  and  specifications 
therefor  are  as  follows: 

(i)  Compressed  gas  (any  material  or 
mixture  having  in  the  container  either  an 
absolute  pressure  ^exceeding  40  pounds 
per  square  inch  at  70°  F.  or  an  absolute 
pressure  exceeding  104  pounds  per  square 
inch  at  130°  F.,  or  both),  of  the  nonex¬ 
plosive,  noninflammable,  nonpoisonous 
types  in  nonshattering  'steel  containers 
complying  with  Interstate  Commerce 
Commission  specifications  therefor,  and 
filled  and  charged  in  accordance  with 
L  C.  C.  regulations,  may  be  admitted  to 
the  mails  if  individually  cushioned  in 
suitable,  securely  fastened  outside  boxes 
such  as  double-faced  corrugated  fiber- 
board  boxes  testing  not  less  than  175 
pounds  per  square  inch  (Mullen  or  Cady 
tester)  for  cartons  not  over  5  pounds  in 
weight  and  testing  not  less  than  200 
pounds  for  heavier  cartons,  with  an  in¬ 
ner  liner  of  the  same  material  or  the 
equivalent  in  other  suitable  cushioning 
material,  said  cylinders  to  have  release 
mechanism  properly  protected  against 
damage  or  accidental  discharge  in  the 
postal  service,  with  following  further 
specifications  as  to  size  of  cylinder,  safe¬ 
ty  devices  and  labeling.  These  parcels 
shall  be  handled  as  inside  matter. 

(ii)  Sparklet  type  containing  not  over 
8V2  grams  ($io  ounce)  of  carbon  dioxide 
liquefied,  helium,  or  other  gas  approved 
for  mailing.  Safety  device  not  required. 
The  words  “Compressed  Gas”  and  proper 
name  of  article  shall  be  plainly  marked 
on  the  outside  of  the  parcel. 

(iii)  Fire  extinguisher  or  tire  inflator 
type  not  exceeding  2  inches  in  outside 
diameter  nor  12  inches  in  length  and 
containing  not  to  exceed  10  ounces  of 
carbon  dioxide  liquefied  gas  or  other  gas 
approved  for  mailing  and  equipped  with 
a  frangible  disk  type  safety  device  ap¬ 
proved  by  the  Bureau  of  Explosives  Iboth 
as  to  type  and  location  which  will  frac¬ 
ture  before  pressure  in  the  cylinder 
reaches  3,000  pounds  per  square  inch  and 
release  the  contents,  and  which  will  pre¬ 
vent  explosion  of  the  charged  cylinder 
when  placed  in  a  fire.  The  words  “Com¬ 
pressed  Gas1’  and  proper  name  of  the 
article  contained  therein  shall  be  plainly 
marked  on  the  outside  of  the  parcel. 
Limit*one  cylinder  to  a  parcel. 

(iv)  Hand  fire  extinguisher  type  not 
exceeding  32-fluid-ounce  capacity  filled 
to  not  over  90-percent  capacity  at  70°  F.; 
charged  with  a  gas  approved  for  mailing 
to  not  over  170  pounds  per  square  inch 
at  70°  F.,  and  equipped  with  a  safety  de¬ 
vice  approved  by  the  Bureau  of  Explo¬ 
sives  which  will  prevent  explosion  of  the 
charged  cylinder  when  placed  in  a  fire. 
Approved  fire  extinguishing  agent  must 
be  used.  The  words  “Compressed  Gas” 
and  proper  name  of  article  shall  be 
plainly  marked  on  the  outside  of  the 
parcel.  Limit  one  cylinder  to  a  parcel. 

(h)  Flexible  phonograph  records. 
Flexible  vinyl  type  records  not  in  excess 
of  seven  in  number  nor  more  than  16 
inches  in  diameter  may  be  mailed  if 


packed  in  a  good  quality,  heavy-kraft 
envelope  with  a  pad  of  double-faced  cor¬ 
rugated  fiber-board  testing  not  less  than 
200  pounds  per  square  inch  (Mullen  or 
Cody  Tester)  with  cross  dimensions  the 
same  or  slightly  larger  than  the  diameter 
of  the  records,  on  top  and  bottom  of  the 
records,  the  corrugations  in  the  pads  to 
run  at  right  angles  to  each  other.  The 
flap  end  of  the  envelope  shall  be  re¬ 
inforced  with  a  strip  of  three  inch  kraft 
gummed  paper  tape  of  good  quality  ex¬ 
tending  at  least  two  inches  on  each  side 
of  the  front  of  the  envelope. 

These  envelopes  shall  not  be  marked 
“Fragile”,  and  shall  be  handled  inside  of 
mail  bags. 

Larger  quantities  of  these  flexible 
records  shall  be  cushioned  in  good  quality 
corrugated  folders  or  cartons  securely 
fastened. 

§  35.10  Motion-picture  films — (a) 
Packing  and  marking.  Motion-picture 
films  shall  be  packed  in  spark-proof 
metal  boxes  or  cans,  complying  with 
specification  No.  32  of  the  Interstate 
Commerce  Commission  regulations  for 
the  shipment  of  dangerous  articles.  Case 
and  cover  shall  be  lined  throughout  with 
hard  fiberboard  at  least  one-eighth  inch 
thick.  Each  outside  metal  case  shall  be 
plainly  and  permanently  marked  in  the 
metal  by  embossing  the  following  symbol, 
consisting  of  a  rectangle  and  the  follow¬ 
ing  mark : 

I.  C.  C  — 82  A 

The  letters  and  figures  in  this  symbol 
shall  be  at  least  one-half  inch  high,  and 
the  final  letter  may  be  either  A,  B,  C,  D, 
E,  F,  or  G. 

(b)  Further  packing  provisions.  Mo¬ 
tion-picture  films  may  also  be  packed  in 
outside  wooderf  boxes  complying  with 
Specification  No.  15C  of  the  Interstate 
Commerce  Commission  regulations  for 
the  transportation  of  dangerous  articles, 
provided  each  reel  is  placed  in  a  tightly 
closed  inside  metal  container.  Marking 
on  boxes  to  indicate  compliance  with  the 
specification  is 


I.  C.  C.— 15C*** 


the  stars  being  replaced  by  figures  indi¬ 
cating  the  maximum  gross  weight  for 
which  the  box  is  authorized.  The  letters 
and  figures  in  this  symbol  shall  be  at 
least  one-half  inch  high.  Boxes  marked 
I.  C.  C. — 19  as  previously  authorized  may 
be  accepted  if  made  prior  to  October  1, 
1930. 

(c)  Short  films.  Short  motion-picture 
films  (not  exceeding  25  feet  in  length) 
shall  be  accepted  when  placed  in  tightly 
closed  metal  cans  and  in  outside  con¬ 
tainers  of  corrugated  strawboard  or 
other  suitable  material.  Motion-picture 
films  not  exceeding  1,000  feet  in  length 
shall  be  accepted  for  mailing  when 
placed  in  tightly  closed  metal  cans  lined 
with  asbestos,  in  outside  fiberboard  or 
corrugated  fiberboard  containers,  se¬ 
curely  sealed,  without  the  yellow  cau¬ 
tion  label,  to  be  dispatched  inside  of  mail 
bags.  Such  films  also  shall  be  accepted 
for  mailing  when  placed  in  tightly  closed 
metal  cans,  without  lining,  in  outside 
fiberboard  or  corrugated  fiberboard  con- 
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tainers,  securely  sealed,  with  the  yellow 
caution  label,  to  be  dispatched  outside  of 
mail  bags. 

(d)  Use  of  flbcrboard  boxes.  Motion- 
picture  films  referred  to  in  paragraphs 

(a),  (b),  and  (c)  of  this  section  may  also 
be  packed  in  one-piece  flberboard  boxes 
complying  with  I.  C.  C.  Specification  12B 
(paragraph  30  (b) )  when  each  film  is  in 
a  tightly  closed  metal-film-reel  can  or 
strong  cardboard  or  flberboard  box  with 
cover  held  in  place  by  adhesive  tape  or 
paper,  containing  not  over  2,000  feet 
(approximately)  of  film;  cans  or  boxes  to 
be  adequately  braced  in  center  of  box  by 
flberboard,  at  least  175-pound  test,  ex¬ 
tending  full  depth  of  box.  Gross  weight 
not  over  65  pounds.  Closing  of  box  must 
be  effected  by  coating  entire  contact  sur¬ 
faces  of  flaps  with  efficient  adhesive; 
stitched  closure  not  authorized.  Boxes 
that  have  been  filled,  shipped,  and 
opened  are  not  authorized  for  reuse. 

(e)  Nonrn  flammable  films.  Nonin¬ 
flammable  motion-picture  films  shall  be 
accepted  without  other  restriction  when 
packed  in  sufficiently  strong  containers; 
each  outside  container  shall  be  plainly 
marked  “Motion-picture  films — Not  dan¬ 
gerous." 

(f)  Pyroxylin  plastics;  packing  of. 
Pyroxylin  plastics  (celluloid,  fiberoid, 
pyralin,  viscoloid,  zylonite,  etc.)  in  sheets, 
rails.  or  tubes,  shall  be  packed  in  strong 
spark-proof  wooden  boxes,  or  sheet  py¬ 
roxylin  may  also  be  packed  flat  in  double- 
faced  corrugated  strawboard  packages, 
provided  that  the  total  thickness  of  sheet 
material  in  one  package  does  not  exceed 
one-half  inch  in  thickness.  The  py¬ 
roxylin  plastic  shall  be  wrapped  in  paper 
and  the  box  shall  not  be  less  than  two 
thicknesses  of  double-faced  corrugated 
strawboard  at  all  points.  When  material 
is  in  rolls,  it  shall  be  placed  in  fiber  or 
strawboard  cylinders  with  walls  not  less 
than  0.045  inch  thick,  for  a  net  weight  of 
6  pounds  or  less  or  0.115  inch  thick  for  a 
net  weight  of  15  pounds  or  less,  and  the 
cylinders  shall  be  lined  with  single-faced 
corrugated  strawboard  two-tenths  inch 
thick. 

(g)  Inflammable  films  or  pyroxylin 
plastics;  caution  label.  All  packages  con¬ 
taining  inflammable  motion-picture  films 
(except  short  lengths)  or  pyroxylin  plas¬ 
tics  (except  manufactured  articles)  shall 
have  attached  thereto  by  the  shipper  a 
diamond-shaped  yellow'  label,  each  side 
4  inches  long,  with  the  wording  printed 
in  black  letters  Inside  of  a  black  line 
border  measuring  3  V2  inches  on  each  side, 
reading  as  follows: 

Caution.  Keep  away  from  Are.  heat,  and 
open-flame  lights.  Sweep  up  and  remove 
carefully  contents  of  broken  packages.  This 
Is  to  certify  that  the  contents  of  this  package 
are  properly  described  by  name  and  are 
packed  and  marked  and  are  In  proper  condi¬ 
tion  for  transportation,  according  to  the  reg¬ 
ulations  prescribed  by  the  Post  Office  Depart¬ 
ment. 


(Shipper’s  name) 

All  such  parcels  shall  be  handled  out¬ 
side  of  mail  bags. 

(h)  Examination  of  shipments.  Post¬ 
masters  shall  exercise'  special  care  in  ac¬ 
cepting  motion-picture  films  and  py¬ 
roxylin  plastics  for  shipment  and  see  that 
containers  are  in  good  conditipn  and  have 
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attached  thereto  the  required  caution 
label. 

(1)  Address  labels.  The  address  labels 
shall  be  plain,  with  the  name  of  the  ship¬ 
per  shown  in  the  upper  left  corner  less 
conspicuously  than  the  name  and  ad¬ 
dress  of  the  addressee,  w’hich  shall  ap¬ 
pear  on  the  lower  half  of  the  label,  and 
all  old  labels  and  postage  stamps  shall 
be  removed. 

(j)  Size  and  weight  limit.  Packages 
of  motion-picture  films  shall  not  exceed 
the  size  and  weight  limit  for  parcel-post 
mail. 

(k)  Loading  of  motion-picture  film. 
Motion-picture  films  with  yellow  caution 
label  and  other  material  with  approved 
caution  label  shall  be  loaded  in  cars  oc¬ 
cupied  by  a  postal  or  railroad  employee 
and  in  a  place  that  will  permit  of  their 
ready  removal  in  case  of  fire.  They  shall 
not  be  loaded  in  cars  nor  stored  in  sta¬ 
tions  or  offices  in  contact  with  steam 
pipes  or  other  sources  of  heat.  Motion- 
picture  films  with  yellow  caution  label 
may  be  accepted  for  transmission  in  the 
domestic  air-mail  service  to  be  carried 
in  the  regular  mail  compartment  outside 
of  mail  bags. 

§  35.17  Diseased  tissues  and  other 
specimens — (a)  When  mailable — (1) 
Conditions.  Specimens  of  diseased  tis¬ 
sues.  blood,  serum,  and  cultures  of  path¬ 
ogenic  microorganisms  may  be  admitted 
to  the  mail  for  transmission  to  United 
States,  State,  municipal,  or  other  labora¬ 
tories  in  possession  of  permits  referred 
to  in  paragraph  <b)  of  this  section  only 
when  enclosed  in  mailing  cases  con¬ 
structed  in  accordance  with  this  regula¬ 
tion,  provided  that  bacteriologic  or  un¬ 
fixed  pathologic  specimens  of  plague  and 
cholera  shall  not  be  admitted  to  the 
mails  except  when  prepared  as  herein¬ 
after  specifically  provided. 

(2)  Pathologic  specimens  of  plague 
and  cholera.  Pathologic  specimens  of 
plague  and  cholera  which  have  been  im¬ 
mersed  for  at  least  72  hours  in  four  times 
their  volume  of  4  percent  formaldehyde 
gas  in  water,  or  other  fluid  of  equal  or 
superior  disinfecting  power  for  a  period 
sufficient  to  fix  or  harden  the  central 
portions  of  the  specimen,  may  be  ad¬ 
mitted  to  the  mails  if  packed  in  the  same 
manner  as  herein  prescribed  for  other 
unfixed  pathologic  tissues  (paragraph 
(c)  (1),  (2),  (3)  of  this  section). 

(3)  Cultures  and  infectious  material. 
Cultures  and  infectious  material  of 
plague,  cholera,  anthrax,  undulant  fever 
and  tularaemia  may  be  admitted  to  the 
mails  if  enclosed  in  stout  glass  tubes 
sealed  by  fusion  of  the  glass  and  packed 
in  a  larger  stout  glass  container  with  a 
layer  of  absorbent  cotton  soaked  in  4  per¬ 
cent  formaldehyde  surrounding  the  inner 
container.  The  outer  glass  container 
shall  be  closed  with  a  rubber  stopper  or 
cork  of  good  quality  or  by  fusion  of  the 
glass.  This  double  glass  container  shall 
then  be  packed  in  accordance  with  the 
provisions  of  paragraph  (c)  (2)  and  (3) 
of  this  section. 

(b)  Permit  from  Postmaster  General 
before  delivery.  No  package  containing 
diseased  tissue,  blood,  serum,  or  cultures 
of  pathogenic  microorganisms  shall  be 
delivered  to  any  representative  of  any  of 
the  said  laboratories  until  a  permit  shall 
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have  first  been  issued  by  the  Postmaster 
General,  certifying  that  said  laboratory 
has  been  found  to  be  entitled,  in  accord¬ 
ance  with  the  requirements  of  this  regu¬ 
lation,  to  receive  such  specimens. 

(c)  Specimens  of  sputum  or  other  in¬ 
fectious  materials — (1)  Packing.  Speci¬ 
mens  of  sputum,  feces,  pus,  unfixed  dis¬ 
eased  tissue,  or  other  infectious  material 
fluid  in  nature  or  shipped  with  nondis¬ 
infecting  fluid  shall  be  placed  in  stout 
glass  containers  of  suitable  size  (but  not 
more  than  3  Inches  in  diameter)  closed 
with  a  metal  cover  with  a  rubber,  cork, 
or  paraffined  paper  leakproof  washer  or 
with  a  cork  or  rubber  stopper  of  good 
quality  or  by  fusing  the  glass,  provided 
that  large  fixed  specimens  of  diseased 
tissue  may  be  prepared  for  shipment  out¬ 
side  of  mail  bags  when  packed  in  accord¬ 
ance  with  the  provisions  -of  subpara¬ 
graph  (2). 

(2)  Specifications  of  container.  The 
aforesaid  glass  container  shall  then  be 
placed  in  (i)  a  cylindrical  sheet-metal 
box,  with  soldered  joints,  closed  by  a 
metal  screw  cover,  or  (ii)  a  paraffin  im¬ 
pregnated  heavy  cardboard  container 
with  ends  made  of  metal,  or  a  suitable 
substitute  for  metal  and/or  cardboard. 
A  sleeve  type  of  closure  may  be  employed 
provided  that  the  overlap  is  at  least  one- 
third  the  length  of  the  cylinder  and  in 
any  case  at  least  two  inches.  The  clo¬ 
sure  shall  be  sealed  with  tape.  Or,  (iii) 
a  one-piece  bored  wooden  cylinder  at . 
least  three-sixteenths  of  an  inch  thick 
in  its  thinnest  part  with  a  threaded 
screw  top. 

The  screw  top  covers  shall  be  provided 
with  rubber  or  felt  washers  and  shall 
be  threaded  with  sufficient  screw 
threads  to  require  at  least  one  and  one- 
half  full  turns  before  they  will  come  off. 

The  vial  or  test  tube  in  the  above  con¬ 
tainers  shall  be  completely  and  evenly 
surrounded  by  absorbent  cotton  or  other 
suitable  absorbent  in  quantity  sufficient 
to  absorb  the  contents  of  the  glass  con¬ 
tainer,  should  it  be  broken. 

(3)  Sheet-metal  box  to  be  enclosed. 
The  sheet-metal  box  with  its  contents 
shall  then  be  enclosed  in  a  closely  fitting 
wooden  or  papier-m&ch6  box  or  tube,  at 
least  three-sixteenths  of  an  inch  thick  in 
its  thinnest  part  or  in  a  sheet-metal  box 
or  tube  of  sufficient  strength  to  resist 
rough  handling  and  support  the  weight 
of  the  mails  piled  in  bags.  This  tube 
shall  be  tightly  closed  with  a  screw-top 
cover  with  sufficient  screw  threads  to  re¬ 
quire  at  least  one  and  one-half  full  turns 
before  it  w’ill  come  off. 

(4)  Further  provisions  lor  mailing. 
Cultures  in  solid  media,  blood,  serum, 
spinal  fluid,  fixed  and  completely  disin¬ 
fected  diseased  tissue  and  infectious  ma¬ 
terials  on  swabs  shall  be  transmitted  in  a 
stout  glass  container  of  suitable  size  (but 
not  more  than  3  inches  in  diameter) 
closed  with  a  metal  cover  with  a  rubber, 
cork,  or  paraffined  paper  washer  or  with 
a  stopper  of  rubber,  paraffined  cork,  or 
cotton,  the  last  sealed  with  paraffin  or 
covered  with  a  tightly  fitting  rubber  cap. 
The  tube  shall  then  be  packed  in  a  single 
wooden  or  papier-mache  cylindrical  box 
or  tube,  at  least  three-sixteenths  of  an 
inch  thick  in  its  thinnest  part  or  in  a 
sheet-metal  box  or  tube,  of  sufficient 
strength  to  resist  rough,  handling  and 
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support  the  weight  of  the  malls  piled  in 
bags.  The  glass  container  in  this  box  or 
tube  shall  be  completely  and  evenly  suj* 
rounded  by  absorbent  cotton  or  other 
suitable  absorbent  packing  material. 
Cultures  in  media  that  are  fluid  at  the 
ordinary  temperature  (below  45°  C.  or 
113°  P.)  may  be  mailed  if  packed  in  stout 
glass  vials  closed  by  fusing  the  glass  and 
enclosed  as  in  subparagraphs  (2) 
and  (3). 

(5)  Blood  specimens.  Specimens  of 
blood  dried  on  glass  microscopic  slides 
for  the  diagnosis  of  malaria  or  typhoid 
fever  by  the  Widal  test  or  of  other  condi¬ 
tions  shall  be  sent  in  any  strong  mailing 
case  which  is  not  liable  to  breakage  or 
loss  of  the  specimen  in  transit. 

(6)  Large  shipments  of  pathological 
specimens.  Large  pathological  specimens 
of  fixed  diseased  tissue  and  shipments  of 
large  numbers  of  small  specimens  may  be 
prepared  for  shipment  outside  of  mail 
bags.  Small  specimens  of  sputum,  blood, 
serum,  spinal  fluid,  pus,  feces,  fixed  or 
unfixed  diseased  tissue  or  other  material 
fluid  in  nature  or  shipped  with  fluid, 
forming  part  of  such  a  shipment  shall  be 
placed  in  stout  glass  containers  as  in  sub- 
paragraph  (1)  of  this  paragraph  and  in¬ 
dividually  evenly  wrapped  in  absorbent 
cotton  or  other  suitable  absorbent  mate¬ 
rial  in  sufficient  quantity  to  absorb  all  the 
fluid  in  case  of  breakage.  Large  speci¬ 
mens  of  fixed  diseased  tissue  shall  be 
placed  in  securely  sealed  glass  contain¬ 
ers  or  in  securely  closed  (hermetically 
sealed  or  screw-top  or  approved  patent- 
top)  metal  containers  with  the  necessary 
preservative  fluid.  The  container  shall 
be  surrounded  by  sawdust  or  other  suit¬ 
able  absorbent  material  to  protect 
against  breakage  or  leakage.  Small  and 
large  specimens  so  prepared  shall  be 
shipped  in  a  strong  securely  closed  box 
marked  “Fragile — Liquid.  This  Side  Up,” 
or  with  similar  inscription,  and  be  trans¬ 
ported  outside  of  mail  bags. 

(d)  Indorsement  on  packages.  Upon 
the  outside  of  every  package  of  diseased 
tissue,  blood,  serum,  or  cultures  of  patho¬ 
genic  microoganisms  admitted  to  the 
mails  shall  be  written  or  printed  the 
words  “Specimen  for  bacteriological  ex¬ 
amination.  This  package  shall  be 
pouched  with  letter  mail.”  Except  that 
large  specimens  or  shipments  prepared 
under  paragraph  (c)  (6)  of  this  section, 
shall  be  marked  “Specimen  for  bacterio- 
logic  examination.” 

§  35.18  Special  packing  of  certain 
matter — (a)  Requirements.  Admissible 
articles  which,  from  their  form  or  nature, 
might  damage  other  mail  matter  or 
equipment  or  injure  the  person  of  any 
postal  employee  shall  be  accepted  when 
packed  in  accordance  with  the  following 
conditions: 

(b)  When  fragile.  In  case  of  articles 
liable  to  break,  the  inner  bag,  box,  enve¬ 
lope,  or  wrapping  shall  be  surrounded  by 
sawdust,  excelsior,  cotton,  or  other  simi¬ 
lar  substance. 

(c)  Liquids  and  oils  for  local  delivery. 
Admissible  liquids  and  oils  (see  §  35.13)  in 
packages  not  exceeding  the  limit  of 
weight  of  fourth-class  matter  (see  §  34.- 
73)  shall  be  accepted  for  mailing  when 
intended  for  delivery  at  the  office  of  mail¬ 
ing  or  on  a  rural  route  starting  there- 
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from  when  inclosed  in  strong  and  secure¬ 
ly  closed  containers,  provided  it  is  not 
necessary  to  transport  them  over  steam 
or  electric  railways. 

(d)  Liquids  and  oils  for  nonlocal  de¬ 
livery — (1)  Conditions.  Admissible  liq¬ 
uids  and  oils,  pastes,  salves,  or  other 
articles  easily  liquefiable  shall  be  ac¬ 
cepted  for  mailing,  regardless  of  dis¬ 
tance,  when  they  conform  to  the  follow¬ 
ing  conditions : 

(2)  In  bottles  of  4  ounces  or  less. 
When  m  strong  glass  bottles  holding  4 
ounces  or  less,  the  total  quantity  sent  in 
one  parcel  shall  not  exceed  24  ounces, 
liquid  measure.  Each  bottle  shall  be 
wrapped  in  absorbent  material  and  then 
all  placed  in  a  box  made  of  cardboard 
or  other  suitable  material  and  packed 
in  a  container  made  of  double-faced 
corrugated  fiberboard  or  solid  fiberboard 
or  wood.  The  corners  of  the  container 
shall  fit  tightly  and  be  reinforced  with 
tape,  so  as  to  prevent  the  escape  of  any 
liquid  if  the  inside  container  should  be 
broken,  and  the  whole  parcel  shall  be 
securely  wrapped  with  strong  paper  and 
tied  with  twine.  Such  parcels  shall  be 
indorsed  “Fragile — Liquid,”  and  be  dis¬ 
patched  inside  of  mail  bags.  Single  bot¬ 
tles  of  liquid  holding  4  ounces  or  less 
may  also  be  packed  as  prescribed  in  the 
subparagraphs  (3)  and  (4)  of  this  para¬ 
graph: 

(3)  In  bottles  of  more  than  4  and  not 
more  than  16  ounces.  When  in  glass 
bottles  holding  more  than  4  and  not  more 
than  16  ounces,  the  bottle  shall  be  very 
strong  and  shall  be  inclosed  in  a  block 
or  tube  of  metal,  wood,  papier-mach6  or 
similar  material,  and  there  shall  be  pro¬ 
vided  between  the  bottle  and  the  block 
or  tube  a  cushion  of  cotton,  felt,  or  other 
absorbent.  The  block  or  tube,  if  of  wood 
or  papier-m&ch6,  shall  be  of  sufficient 
strength  to  afford  proper  protection  to 
contents,  and  withstand  handling  in  the 
mails,  and  shall  be  rendered  watertight 
by  an  application  on  the  inside  of  paraffin 
or  other  suitable  substance,  and  shall  be 
closed  by  a  screw-top  cover  with  suffi¬ 
cient  screw  threads  to  require  at  least 
one  and  one-half  complete  turns  before 
It  will  come  off.  The  cover  of  the  block 
or  tube  shall  be  provided  with  a  washer 
so  that  no  liquid  could  escape  if  the  bot¬ 
tle  should  be  broken.  Such  bottles  may 
also  be  packed  in  strong  and  tight  re¬ 
ceptacles  of  wood,  metal,  or  solid  fiber- 
board  or  waterproof  double-faced  cor¬ 
rugated  fiberboard  if  surrounded  with 
bran,  sawdust,  or  other  absorbent  mate¬ 
rial  in  sufficient  quantity  to  absorb  all 
the  liquid  if  the  bottle  should  be  broken. 
Parcels  prepared  in  this  manner  shall 
be  indorsed  “Fragile — Liquid”  and  be 
dispatched  inside  of  mail  bags. 

(4)  In  bottles  of  more  than  16  ounces. 
Mailable  liquids,  in  quantities  of  more 
than  16  ounces,  when  in  securely  sealed 
glass  bottles,  shall  be  accepted  for  mail¬ 
ing  when  packed  in  strong  boxes  and  sur¬ 
rounded  with  sawdust  or  other  suitable 
substance  to  protect  the  contents  from 
breakage.  All  such  packages  shall  be 
marked  “Fragile — Liquid.  This  Side 
Up,”  or  with  similar  inscription,  and  be 
transported  outside  of  mail  bags. 

(5)  In  metal  containers.  Mailable 
liquids  in  securely  closed  (hermetically 
sealed  or  screw  top  or  approved  patented 


top)  metal  containers,  when  In  quanti¬ 
ties  of  less  than  1  gallon  and  inclosed  in 
double-faced  corrugated  fiberboard  or 
solid  fiberboard  or  wooden  boxes  for  ship¬ 
ment  inside  of  mail  bags,  shall  be  ac¬ 
cepted  for  mailing,  but  when  in  friction- 
top  cans  the  tops  shall  be  securely  sol¬ 
dered  on  or  so  fastened  by  effective  in¬ 
dentations  at  not  less  than  six  places,  or 
the  cans  be  surrounded  with  sawdust, 
bran,  or  other  suitable  absorbent  mate¬ 
rial  in  sufficient  quantity  to  absorb  all 
the  liquid  if  the  top  of  the  can  should 
come  off.  Such  parcels  shall  be  marked 
“Fragile — Liquid.” 

(6)  To  be  marked"  Fragile. Mailable 
liquids  in  tightly  closed  metal  containers 
in  quantities  of  1  gallon  or  more  shall 
be  accepted  for  mailing  when  suitably 
boxed  or  crated  to  be  dispatched  outside 
of  mail  bags  and  labeled  “Fragile — 
Liquid.  This  Side  Up,”  but  when  in  extra 
strong  metal  containers,  such  as  heavy 
milk  cans,  the  boxing  or  crating  may  be 
omitted. 

(7)  Insecticides,  fungicides,  and  ger¬ 
micides.  Insecticides,  fungicides,  and 
germicides,  when  accepted  for  mailing, 
must  be  in  inside  containers  of  metal, 
glass  or  fiber  cans  or  boxes  and  in  out¬ 
side  containers  of  metal,  wood,  or  fiber- 
board,  tightly  closed  and  securely  fas¬ 
tened.  When  in  liquid  form,  the  inside 
container  must  not  only  be  surrounded 
with  sufficient  absorbent  material  to  ab¬ 
sorb  all  the  liquid  should  the  container 
be  broken  but  packed  in  cushioning  ma¬ 
terial.  (Excelsior  is  not  considered  as 
.absorbent.)  When  in  solid  or  powdered 
form,  the  inside  container  must  be  sur¬ 
rounded  with  cushioning  material. 

(e)  Pastes  and  salves.  Pastes,  salves, 
etc.,  not  easily  liquefiable  shall  be  ac¬ 
cepted  for  mailing  when  Inclosed  in  wa¬ 
tertight  containers  and  cushioned  in  a 
double-faced  corrugated  fiberboard  or 
solid  fiberboard  or  wooden  box. 

(f)  Samples  to  be  submitted.  Manu¬ 
facturers  or  dealers  intending  to  trans¬ 
mit  articles  in  considerable  quantities 
should  submit  to  the  postmaster  at  the 
mailing  office  for  approval  a  specimen 
parcel  showing  the  manner  of  packing. 

(g)  Sharp  instruments  or  tools. 
Sharp-pointed  or  sharp-edged  instru¬ 
ments  or  tools  shall  be  capped  or  incased 
so  that  they  cannot  cut  through  their 
covering.  Blades  shall  be  bound  so  that 
they  will  remain  firjnly  attached  to  each 
other  or  within  their  handles  or  sockets. 
Plowshares,  stove  castings,  pieces  of  ma¬ 
chinery,  etc.,  shall  have  all  points,  edges, 
and  corners  thoroughly  protected  with 
excelsior  or  similar  material  and  be 
wrapped  in  burlap,  cloth,  or  tough  paper, 
or  be  properly  boxed  to  prevent  damage 
to  mail  or  equipment,  when  intended  for 
other  than  local  delivery. 

(h)  Powders.  Ink  powders,  pepper, 
snuff,  or  other  similar  powders  not  ex¬ 
plosive,  or  any  similar  pulverized  dry 
substance  not  poisonous,  shall  be  ac¬ 
cepted  when  .'nclosed  in  the  manner  pre¬ 
scribed  herein  for  liquids,  or  when  in¬ 
closed  in  cases  made  of  metal,  wood,  pa- 
pier-m&ch6,  or  similar  material,  in  such 
manner  as  to  render  impossible  the  es¬ 
cape  of  any  of  the  contents. 

(i)  Candles,  confections,  yeast  caket, 
soaps.  Candles,  confectionery,  yeast 
cakes,  soap  in  hard  cakes,  etc.,  shall  be 
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inclosed  in  boxes  and  so  trapped  as  to 
prevent  damage  to  other  mail  matter. 

(j)  Hides  and  pelts.  Mailable  hides 
and  pelts  which  are  thoroughly  dried  or 
cured  (§§  35.13  and  35.21)  shall  be  so 
wrapped  as  to  prevent  grease  soaking 
through  the  package  and  damaging  other 
mail  matter. 

(k)  Ammunition;  guns.  Cartridges 
and  loaded  shells  shall  not  be  accepted 
for  mailing.  (See  §  35.13.)  Unloaded 
guns,  other  than  firearms  that  can  be 
concealed  on  the  person  (see  §  36.12) 
may  be  sent  in  the  mails,  but  the  post¬ 
master  shall  carefully  examine  such 
packages  and  shall  receive  them  only 
when  sure  they  are  harmless.  In  no  case 
shall  a  loaded  firearm  be  accepted  for 
mailing. 

(l)  Fragile  articles.  Fragile  articles, 
such  as  millinery,  toys,  musical  instru¬ 
ments,  etc.,  and  articles  consisting  wholly 
or  in  part  of  glass,  or  contained  in  glass, 
shall  be  securely  packed  and  cushioned 
in  strong  double-faced  corrugated  fiber- 
board  or  solid  flberboard  or  wooden  boxes 
and  the  parcel  stamped  or  labeled  "Frag¬ 
ile.”  Parcels  so  labeled  shall  be  handled 
with  the  greatest  possible  care.  Parcels 
which  do  not  contain  fragile  articles 
shall  not  be  marked  "Fragile.” 

§  35.19  Perishable  articles — (a)  Ac¬ 
ceptance  and  marking.  Postmasters 
and  other  employees  shall  endorse  all 
parcels  containing  perishable  articles 
with  the  word  “Perishable”  on  the  wrap¬ 
per  directly  above  the  name  of  the  ad¬ 
dressee.  Articles  likely  to  spoil  within 
the  time  reasonably  required  for  trans¬ 
portation  and  delivery  shall  not  be  ac¬ 
cepted  for  mailing. 

(b)  When  acceptable.  Butter,  lard, 
and  perishable  articles,  such  as  fish,  fresh 
meats,  dressed  fowls,  vegetables,  fruits, 
berries,  and  articles  of  a  similar  nature, 
which  decay  quickly,  shall  be  accepted 
for  mailing  to  any  office  which  in  the 
ordinary  course  of  mail  they  can  reach 
without  spoiling,  when  inclosed  in  crates, 
boxes,  baskets,  or  other  suitable  contain¬ 
ers,  so  constructed  as  properly  to  protect 
the  contents  and  prevent  the  escape  of 
anything  therefrom.  Such  parcels  shall 
be  labeled  “Perishable,”  and,  if  necessary 
for  safe  shipment,  shall  be  transported 
outside  of  mail  bags.  Berries,  fruits,  and 
vegetables  shall  not  be  accepted  for  mail¬ 
ing  unless  they  are  in  good  dry  shipping 
condition. 

(c)  Eggs — (1)  Containers.  Eggs  shall 
be  accepted  for  mailing  when  packed  in 
crates,  boxes,  baskets,  or  other  suitable 
containers,  so  constructed  as  properly  to 
protect  the  contents.  Such  packages 
shall  be  transported  outside  of  mail  bags. 
All  parcels  containing  eggs  shall  be- 
plainly  marked  "Eggs.”  When  neces¬ 
sary,  they  should  be  marked  "This  side 
up.” 

(2)  For  hatching.  Eggs  for  hatching 
shall  be  accepted  for  mailing,  when  each 
egg  is  wrapped  separately  and  sur¬ 
rounded  with  excelsior,  woodwool,  or 
other  suitable  material  and  packed  in  a 
basket,  preferably  with  a  handle,  or  other 
suitable  container,  lined  with  paper, 
flberboard,  or  corrugated  pasteboard. 
Such  parcels  shall  be  labeled  “Eggs  for 
hatching,”  "Keep  from  heat  and  cold,” 


"Please  handle  with  care,”  or  other  suit¬ 
able  words,  and  shall  be  handled  outside 
of  mail  sacks. 

§  35.20  Meats  and  meat  products — 
(a)  When  acceptable.  Fresh,  salted, 
dried,  smoked,  or  cured  meats  and  other 
meat  products  may  be  admitted  to  the 
mails  and  may  be  transported,  regardless 
of  distance,  from  one  State  or  Territory 
or  the  District  of  Columbia,  to  another 
State  or  Territory  or  the  District  of  Co¬ 
lumbia  when  the  provisions  of  the  act 
of  March  4,  1907,  as  amended  and  ex¬ 
tended,  and  the  regulations  promulgated 
thereunder  by  the  Department  of  Agri¬ 
culture  have  been  complied  with:  Pro¬ 
vided,  however.  That  fresh  meat  in  any 
form  shall  be  accepted  for  mailing  only 
to  post  offices  to  which,  in  the  ordinary 
course  of  mail,  it  can  be  sent  without 
spoiling.  (See  §  35.19.) 

(b)  Regulations  of  Department  of  Ag¬ 
riculture.  The  regulations  promulgated 
by  the  Department  of  Agriculture,  re¬ 
ferred  to  in  paragraph  (a)  of  this  sec¬ 
tion,  provide  as  follows: 

(1)  Certificate  required  before  trans¬ 
port.  No  carrier  or  other  person  shall 
transport  or  receive  for  transportation 
from  one  State  or  Territory  or  the  Dis¬ 
trict  of  Columbia  to  another  State  or 
Territory  or  the  District  of  Columbia,  or 
to  any  place  under  the  jurisdiction  of  the 
United  States,  or  to  a  foreign  country, 
any  article  derived  wholly  or  in  part  from 
cattle,  sheep,  swine,  or  goats  unless  and 
until  a  certificate  is  made  and  furnished 
to  him  in  one  of  the  following  forms  pre¬ 
scribed  for  the  purpose  showing  that  such 
meat  or  meat-food  product  has  been 
either  inspected  and  passed  or  exempted 
from  inspection  according  to  act  of  Con¬ 
gress  of  March  4,  1907,  as  amended  and 
extended.  - 

(2)  Certificate  of  inspection.  When 
any  meat  or  product  which  has  been  in¬ 
spected  and  passed  and  bears  the  inspec¬ 
tion  legend  is  offered  to  any  carrier  for 
transportation  from  one  State  or  Terri¬ 
tory  or  the  District  of  Columbia,  to  or 
through  another  State  or  Territory  or  the 
District  of  Columbia,  or  to  any  place 
under  the  Jurisdiction  of  the  United 
States,  or  to  a  foreign  country,  the  carrier 
shall  require,  and  the  shipper  shall  make 
and  deliver  to  the  carrier,  a  certificate  in 
the  following  form; 

Date . . .  19 _ 

Name  of  common  carrier _ 

Shipper _ 

Point  of  shipment _ 

Consignee _ _ _ _ 

Destination _ _ _ _ 

I  hereby  certify  that  the  following  de¬ 
scribed  meat  or  meat-food  products  which 
are  offered  for  shipment  in  Interstate  or  for¬ 
eign  commerce,  have  been  U.  S.  Inspected 
and  passed  by  Department  of  Agriculture, 
are  so  marked,  and  at  this  date  are  sound, 
healthful,  wholesome,  and  fit  for  human 
food. 

Kind  of  product  Amount  and  weight 


(Signature  of  shipper) 


(Address  of  shipper) 

The  signature  of  the  shipper  or  of  his 
agent  shall  be  written  In  full.  This  certifi¬ 


cate  may  be  stamped  upon  or  Incorporated 
In  any  form  which  Is  ordinarily  used  In  the 
transportation  of  meat  and  products.  Cer¬ 
tificates  of  this  form  or  copies  thereof  need 
not  be  forwarded  to  the  Meat  Inspection  Di¬ 
vision  at  Washington. 

(3)  Certificate  of  exemption  by  retail 
butchers  or  dealers.  When  any  meat  or 
product  which  has  not  been  inspected 
and  passed  under  these  regulations  is 
offered  for  transportation  from  one  State 
or  Territory  or  the  District  of  Columbia 
to  or  through  another  State  or  Terri¬ 
tory  or  the  District  of  Columbia,  or  to 
any  place  under  the  jurisdiction  of  the 
United  States,  or  to  a  foreign  country, 
by  any  retell  butcher  or  retail  dealer 
who  holds  a  certificate  of  exemption  is¬ 
sued  by  the  Secretary  of ‘Agriculture,  the 
carrier  shall  require,  and  such  retail 
butcher  or  retail  dealer  shall  make  and 
deliver  to  the  carrier,  a  certificate  in 
duplicate  in  the  following  form : 

Date _ _  19 _ 

Name  of  common  carrier _ 

Shipper  _ 

Point  of  shipment _ 

Consignee _ _ _ 

Destination  _ 

Number  of  exemption  certificate _ 

I  hereby  certify  that  I  am  a  retail  butcher 
or  a  retail  dealer  In  meat  or  meat-food  prod¬ 
ucts;  that  the  following-described  meat  or 
meat-food  products  are  offered  for  shipment 
In  Interstate  or  foreign  commerce  under  a 
certificate  of  exemption  Issued  to  me  by  the 
United  States  Department  of  Agriculture, 
and  that  at  this  date  they  are  soqnd,  health¬ 
ful,  wholesome,  and  fit  for  human  food,  and 
contain  no  preservative  or  coloring  matter  or 
other  substance  prohibited  by  the  Federal 
meat  Inspection  regulations. 

Kind  of  product  Amount  and  weight 


(Signature  of  shipper) 


(Address  of  shipper) 

The  signature  of  the  shipper  or  of  his  agent 
shall  be  written  In  full,  and  each  certificate 
shall  show  the  exemption  number  of  the 
shipper.  This  certificate  shall  be  separate 
and  apart  from  any  waybill,  bill  of  lading,  or 
other  form  ordlnarUy  used  In  the  transporta¬ 
tion  of  meat.  The  duplicate  certificate  shall 
be  forwarded  Immediately  by  the  initial  car¬ 
rier  (Postmaster)  to  the  Chief  of  Meat  In¬ 
spection  Division,  Washington  25,  D.  C. 

(4)  Certificate  of  exemption  as  to 
animals  slaughtered  on  farms.  When 
cattle,  sheep,  swine,  or  goats  have  been 
slaughtered  by  a  farmer  on  the  farm  and 
any  meat  or  product  derived  therefrom 
which  has  been  marked  by  him  with  his 
name  and  address  is  offered  to  a  carrier 
for  transportation  from  one  State  or 
Territory  or  the  District  of  Columbia  to 
or  through  another  State  or  Territory  or 
the  District  of  Columbia,  or  to  any  place 
under  the  jurisdiction  of  the  United 
States,  or  to  a  foreign  country,  the  carrier 
may  so  transport  such  meat  or  product 
which  is  identified  as  derived  from  any 
of  such  animals  slaughtered  by  a  farmer 
on  the  farm. 

The  carrier  shall  require,  and  t#ie 
shipper  shall  make  and  deliver  to  the 
carrier,  a  certificate  in  duplicate  in  the 
following  form: 
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Date _ _ _ _  19 _ _ 

Name  of  common  carrier _ _ 

Shipper  _ _ 

Point  of  shipment _ - 

Consignee _ .... _ _ 

Destination  _ _ _ _ .... _ - 

I  hereby  certify  that  the  following-de¬ 
scribed  uninspected  meat  or  meat-food  prod¬ 
ucts  are  from  animals  slaughtered  by  a 
farmer  on  the  farm,  and  are  offered  for  trans¬ 
portation  in  Interstate  or  foreign  commerce 
ns  exempted  from  Inspection  according  to  the 
Meat  Inspection  Act  of  March  4,  1907,  as 
amended  and  extended,  and  that  at  this  date 
they  are  sound,  healthful,  wholesome,  and 
fit  for  human  food,  and  contain  no  preserva¬ 
tive  or  coloring  matter  or  other  substance 
prohibited  by  the  Federal  Me#t  Inspection 
Regulations. 

Kind  of  product  Amount  and  weight 


(Signature  of  shipper) 


(Address  of  shipper) 

The  signature  of  the  shipper  or  of  his  agent 
shall  be  written  In  full.  Thi6  certificate  shall 
be  separate  and  apart  from  any  waybill,  bill 
of  lading,  or  other  form  ordinarily  used  In  the 
transportation  of  meat.  The  duplicate  cer¬ 
tificate  shall  be  forwarded  Immediately  by  the 
Initial  carrier  (Postmaster)  to  the  Chief  of 
Meat  Inspection  Division,  Washington  25, 
D.  C. 

Note:  The  exemption  set  forth  In  para¬ 
graphs  (b)  (4)  and  (5)  of  this  section, 
applying  to  animals  slaughtered  by  any 
farmer  on  a  farm  and  to  retail  butchers  and 
retail  dealers  In  meat-food  products  do  not 
apply  to  meat  or  meat-food  products  of 
horses  slaughtered  or  handled  by  farmers  or 
retail  butchers  or  dealers.  See  paragraph  (g) 
of  this  section. 

(c)  Parcel  unaccompanied  with  proper 
certificate  not  to  be  accepted.  Post¬ 
masters  shall  not  accept  for  mailing  any 
parcel  containing  any  carcass,  part  of 
carcass,  or  meat-food  product  of  cattle, 
sheep,  swine,  or  goats  offered  for  trans¬ 
portation  from  one  State  or  Territory  or 
the  District  of  Columbia  to  another  State 
or  Territory  or  the  District  of  Columbia, 
or  for  foreign  shipment,  unless  and  until 
the  person  offering  the  parcel  for  mailing 
shall  furnish  the  certificate  applicable 
in  the  particular  case  under  the  require¬ 
ments  of  the  regulations  issued  by  the 
Department  of  Agriculture  embodied  in 
the  preceding  paragraph. 

(d)  Instructions  for  making  out  cer¬ 
tificate.  In  making  out  of  the  certificate 
the  sender  or  shipper  shall  give  the 
United  States  mails  as  the  carrier,  the 
post  office  of  mailing  as  the  point  of 
shipment,  the  name  of  the  addressee  as 
the  consignee,  and  the  post  office  of  ad¬ 
dress  as  the  destination. 

(e)  Duplicate  certificates  required. 
Paragraphs  (b)  <4>  (5)  of  this  section 
require  the  certificate  to  be  made  in  du¬ 
plicate.  Postmasters  shall  promptly 
send  the  duplicates  to  the  Chief  of  Meat 
Inspection  Division,  Washington  25, 
D.  C.  The  originals  required  by  these 
paragraphs,  as  well  as  the  certificate  re¬ 
quired  by  paragraph  (b)  (3),  shall  be 
retained  in  the  files  of  the  post  office  for 
one  year, 

(f)  Forms  to  be  furnished  by  sender. 
The  required  certificates  shall  be  pre¬ 
pared  by  the  sender  or  shipper.  (Form 
3583-B  for  retail  butcher  shipments  and 


Form  3583-F  for  farmer’s  shipments  may 
be  used.) 

(g)  Horse  meat  and  products  thereof. 
Under  the  act  of  July  24,  1919,  providing 
for  the  inspection  of  horse  meat  and 
products  thereof  and  the  regulations 
promulgated  in  connection  therewith  by 
the  Department  of  Agriculture,  horse 
meat  and  food  products  thereof  may  be 
accepted  for  mailing  from  one  State  or 
Territory  or  the  District  of  Columbia  to 
another  State,  Territory,  or  the  District 
of  Columbia,  or  to  any  place  under  the 
jurisdiction  of  the  United  States,  or  to 
any  foreign  country,  only  when  labeled 
or  marked  “Horse  meat”  or  “Horse-meat 
products’’  and  each  shipment  is  accom¬ 
panied  with  a  certificate  in  the  form 
indicated  in  paragraph  (b)  (3)  of  this 
section,  changed  to  read  “Horse  meat 
or  horse-meat  products’’  instead  of 
“Meat  or  meat-food  products.” 

Note:  The  regulation!  of  the  Department 
of  Agriculture  provide  that  the  domestic 
meat  labels  for  horse  meat  or  meat-food 
products  thereof  shall  be  printed  on  paper 
light,  green  in  color.  The  legend  composing 
the  body  of  each  label  shall  be  as  follows: 
‘‘The  horse  meat  or  meat-food  product  there¬ 
of  contained  herein  has  been  United  States 
Inspected  and  passed  by  the  Department  of 
Agriculture,”  and  In  lieu  of  the  phrase 
‘‘domestic  meat  label”  there  shall  be  printed 
thereon  the  phrase  ‘‘domestic  horse  meat 
or  horse-meat  product.” 

5  35.21  Dead  bodies  of  wild  animals  or 
birds — (a)  Whe,n  mailable.  Postmasters 
shall  not  accept  for  mailing  any  parcel 
containing  the  dead  bodies,  or  parts 
thereof,  of  any  wild  animals  or  birds,  or 
the  eggs  of  any  such  birds,  which  have 
been  killed  or  taken  or  are  offered  for 
shipment  contrary  to  any  law  of  the 
United  States  or  of  any  State,  Territory, 
District  of  Columbia,  or  foreign  country 
or  State,  Province,  or  other  subdivision 
thereof:  Provided,  however,  That  the 
foregoing  shall  not  be  construed  to  pre¬ 
vent  the  acceptance  for  mailing  of  the 
dead  bodies,  or  parts  thereof,  of  any  wild 
animals  or  birds,  or  the  eggs  of  any  wild 
birds,  killed  or  taken  during  the  season 
when  the  same  may  be  lawfully  killed 
or  taken  and  the  shipment  of  which  is 
not  prohibited  by  law  in  the  State,  Ter¬ 
ritory,  District,  or  foreign  country,  in 
which  the  same  are  killed  or  taken  or 
offered  for  shipment. 

(b)  Marking.  Parcels  containing  the 
dead  bodies  of  any  wild  animals,  or  birds, 
or  parts  thereof  (except  furs,  hides,  or 
skins  of  such  animals,  for  which  provi¬ 
sion  is  hereinafter  made),  or  the  eggs  of 
such  birds,  may  be  admitted  to  the  mails 
only  when  plainly  and  clearly  marked, 
labeled,  or  tagged  on  the  outside  thereof 
with  the  names  and  addresses  of  the 
shipper  and  consignee  (addressee),  and 
with  an  accurate  statement  showing  by 
number  and  kind  the  contents  thereof: 
Provided,  however,  That  fresh  game  in 
any  form  may  be  accepted  for  transmis¬ 
sion  only  to  post  offices  to  which,  in  the 
ordinary  course  of  mail,  it  can  be  sent 
without  spoiling.  (See  §  35.19) 

(c)  Furs,  hides,  or  skins  of  wild  ani¬ 
mals.  Parcels  containing  furs,  hides,  or 
skins  of  wild  animals  may  be  accepted 
for  mailing  only  when  properly  dried, 
and  plainly  and  clearly  marked,  labeled, 
or  tagged  on  the  outside  thereof  with  the 


names  and  addresses  of  the  shipper  and 
consignee  (addressee),  together  with 
such  other  indorsement,  if  any,  as  may 
be  required  by  the  game  laws  of  the 
State,  Territory,  or  District  in  which 
mailed. 

Note:  Sections  43,  44  of  revised  title  18, 
United  States  Code,  make  It  unlawful  to  ship 
the  dead  bodies,  or  parts  thereof,  of  any  wild 
animals  or  birds,  or  the  eggs  of  any  6uch 
birds,  contrary  to  the  laws  of  the  United 
States  or  of  any  State,  Territory,  District,  or 
foreign  country,  and  prescribe  how  parcels 
containing  the  same  lawfully  shipped  shall 
be  marked  or  labeled. 

§  35.22  Bees — (a)  Queen  bees.  Queen 
bees  and  their  attendant  bees,  when  ac¬ 
companied  with  a  copy  of  a  certificate  of 
the  current  year  from  a  State  or  Govern¬ 
ment  apiary  inspector  to  the  effect  that 
the  apiary  from  which  said  queen  bees 
are  shipped  is  free  from  disease  or  by  a 
copy  of  a  statement  by  the  beekeeper 
made  before  a  notary  public  or  other 
officer  having  a  seal  that  the  honey  used 
in  making  the  candy  used  in  the  queen 
mailing  cage  has  been  diluted  and  boiled 
in  a  closed  vessel  may  be  sent  in  the  malls 
when  so  put  up  as  to  render  it  practically 
impossible  that  the  package  shall  be 
broken  in  transit,  or  the  persons  handling 
the  same  be  injured,  or  the  mail  bags  or 
their  contents  soiled. 

(b)  Honey  bees.  Honey  bees  in  quanti¬ 
ties  may  be  sent  in  the  mails  under  the 
same  conditions  as  are  prescribed  for 
queen  bees  and  their  attendant  bees  when 
delivery  can  be  made  to  the  addressee 
within  a  period  of  5  days.  If  the  cages 
are  wooden,  the  material  of  which  they 
are  constructed  shall  not  be  less  than 
three-eighths  of  an  inch  thick  and  the 
saw  cuts  therein  or  space  between  slats 
shall  not  be  over  one-eighth  of  an  inch 
wide;  if  wire  screen  is  used  for  the  sides 
of  the  cages  the  screen  may  be  of  one 
thickness.  Semiliquid  food  consisting  of 
sugar  sirup  inclosed  in  a  tin  can  with 
small  holes  in  the  bottom  of  the  can  to 
permit  of  a  proper  leakage  of  the  food 
supply  may  be  placed  in  the  cages.  The 
food  can  shall  be  securely  suspended  in 
the  cage  with  the  top  of  the  can  wedged 
against  the  top  of  the  cage.  Cleats  ap¬ 
proximately  1  inch  high  shall  be  securely 
fastened  on  the  bottom  of  the  cages  to 
prevent  the  escape  therefrom  of  any 
sirup  that  the  bees  may  fail  to  consume. 
Each  cage  shall  be  provided  with  a  suit¬ 
able  handle  and  be  marked  on  the  top 
with  the  words  “This  side  up.”  Such 
parcels  shall  be  transported  outside  of 
mail  bags. 

8  35.23  Other  live  insects;  dried  in¬ 
sects  and  reptiles.  Other  live  nonpoison- 
t>us  or  disease-conveying  insects  when 
addressed  to  the  Bureau  of  Entomology 
and  Plant  Quarantine,  U.  S.  Department 
of  Agriculture,  or  to  departments  or  divi¬ 
sions  of  entomology  in  State  agriculture 
colleges,  or  experiment  stations,  or  to 
persons  holding  official  entomology  posi¬ 
tions,  or  when  accompanied  by  a  permit 
issued  by  the  Bureau  of  Entomology  and 
Plant  Quarantine,  U.  S.  Department  of 
Agriculture,  authorizing  their  interstate 
movement;  and  dried  insects  and  reptiles 
may  be  sent  in  the  mails  when  so  put  up 
as  to  render  it  practically  impossible  that 
the  package  shall  be  broken  in  transit,  or 
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the  persons  handling  the  same  be  Injured, 
or  the  mail  bags  or  their  contents  soiled. 

§  35.24  Live  day-old  chicks.  Live  day- 
old  chicks,  day-old  ducks,  day-old  geese, 
day-old  guinea  fowl,  and  day-old  turkeys 
shall  be  accepted  for  mailing  when  the 
package  in  which  they  are  contained  is 
properly  prepared  and  can  be  delivered 
to  the  addressee  within  72  hours  from 
the  time  they  are  hatched.  Shipments 
of  day-old  chicks  and  other  live  day-old 
poultry  shall  not  be  forwarded  to  the 
addressee  from  the  office  of  original  ad¬ 
dress  nor  returned  to  the  sender  if  de¬ 
livery  cannot  be  made  to  either  the  ad¬ 
dressee  or  sender  within  the  72-hour 
period  from  the  time  of  hatching. 

§  35.25  Harmless  live  creatures.  Baby 
alligators  not  exceeding  20  inches  in 
length,  baby  terrapin,  baby  turtles,  blood¬ 
worms,  chameleons,  earthworms,  frogs, 
goldfish  packed  in  moss,  hellgrammites, 
horned  toads,  hydras,  leeches,  lizards, 
meal  worms,  newts,  planaria,  salaman¬ 
ders,  shellfish,  snails,  soft  crabs,  soft 
crawfish  and  tadpoles  may  be  sent  in  the 
mails  to  points  they  may  reasonably  be 
expected  to  reach  in  good  condition. 
They  shall  be  properly  prepared  for  safe 
transmission,  and  containers  shall  be 
labeled  “Perishable”  and  the  nature  of 
the  contents  marked  thereon. 

§  35.26  Insurance  and  c.  o.  d.  of  fowl, 
bees,  and  animals.  Live  day-old  chicks, 
day-old  ducks,  day-old  geese,  day-old 
guinea  fowl,  day-old  turkeys,  queen  bees 
and  their  attendant  bees,  honey  bees,  and 
harmless  live  animals,  mailed  under  the 
conditions  set  forth  in  the  preceding 
paragraphs  of  this  section,  may  be  ac¬ 
cepted  for  insurance  or  collection-on- 
delivery,  and  indemnity  in  connection 
therewith  will  be  paid  in  accordance  with 
the  provisions  of  §§  64.37  to  64.40,  inclu¬ 
sive,  and  §  119.1. 

§  35.27  Plant  quarantine — (a)  Mail¬ 
ing  restricted  by.  When  any  State.  Ter¬ 
ritory,  or  District  of  the  United  States, 
or  any  portion  thereof,  is  quarantined  by 
order  of  the  Secretary  of  Agriculture, 
with  respect  to  a  plant  disease  or  insect 
infestation,  under  the  provisions  of  the 
plant  quarantine  act  of  August  20,  1912 
(37  Stat.  315;  7  U.  S.  C.  154),  or  acts 
amendatory  thereof,  the  acceptance  for 
mailing  from  such  quarantined  State, 
Territory,  or  District,  or  any  portion 
thereof,  into  or  through  any  other  State, 
Territory,  or  District,  of  any  class  of  nur¬ 
sery  stock,  plants,  or  plant  products,  cov¬ 
ered  by  such  quarantine  order,  shall  be 
subject  to  the  restrictions  of  that  order. 

(b)  Nursery  stock;  certificate  of  in¬ 
spection.  Nursery  stock,  including  all 
field-grown  florists’  stock,  trees,  shrubs, 
vines,  cuttings,  grafts,  scions,  buds,  fruit 
pits  and  other  seeds  of  fruit  and  orna¬ 
mental  trees  or  shrubs,  and  other  plants 
and  plant  products  for  propagation,  ex¬ 
cept  field,  vegetable,  and  flower  seeds, 
bedding  plants  and  other  herbaceous 
plants,  bulbs,  and  roots,  may  be  admitted 
to  the  mails  only  when  accompanied  with 
a  certificate  from  a  State  or  Government 
inspector  to  the  effect  that  the  nursery 
or  premises  from  which  such  nursery 
stock  is  shipped  has  been  inspected 
within  a  year  and  found  free  from  in¬ 
jurious  insects  and  plant  diseases,  and 


the  parcel  containing  such  nursery  stock 
is  plainly  marked  to  show  the  nature  of 
the  contents  and  the  name  and  address 
of  the  sender. 

§  35.28  Terminal  inspection  of  plants 
and  plant  products  by  States — (a)  Op¬ 
eration  of — (1)  Postal  procedure.  When 
any  State  shall  provide  for  terminal  in¬ 
spection  of  plants  and  plant  products, 
and  shall  establish  and  maintain,  at  the 
sole  expense  of  the  State,  such  inspec¬ 
tion  at  one  or  more  places  therein,  the 
proper  officials  of  said  State  may  submit 
to  the  Secretary  of  Agriculture  a  list  of 
plants  and  plant  products  and  the  plant 
pests  transmitted  thereby,  that  in  the 
opinion  of  said  officials  should  be  sub¬ 
ject  to  terminal  inspection  in  order  to 
prevent  the  introduction  or  dissemina¬ 
tion  in  said  State  of  pests  injurious  to 
agriculture.  Upon  his  approval  of  said 
list,  in  whole  or  in  part,  the  Secretary 
of  Agriculture  shall  transmit  the  same  to 
the  Postmaster  General,  and  thereafter 
all  packages  containing  any  plants  or 
plant  products  named  in  said  approved 
lists  shall,  upon  payment  of  postage 
therefor,  be  forwarded  by  the  postmaster 
at  the  destination  of  said  package  to  the 
proper  State  official  at  the  nearest  place 
where  inspection  is  maintained.  If  the 
plants  or  plant  products  (including  seed) 
are  found  upon  inspection  to  be  free 
from  injurious  pests  and  not  in  violation 
of  a  plant-quarantine  law  or  plant-quar¬ 
antine  regulation  of  the  United  States 
Department  of  Agriculture  or  of  the 
State  of  destination  pertaining  to  such 
injurious  pests,  or  if  infected  shall  be 
disinfected  by  said  official,  they  shall 
upon  payment  of  postage  therefor  be 
returned  to  the  postmaster  at  the  place 
of  inspection  to  be  forward  [edl  to  the 
person  to  whom  they  are  addressed ;  but 
if  found  to  be  infected  with  injurious 
pests  and  incapable  of  satisfactory  disin¬ 
fection  or  in  violation  of  a  plant-quaran¬ 
tine  law  or  plant-quarantine  regulation 
of  the  United  States  Department  of  Ag¬ 
riculture  or  of  the  State  of  destination 
pertaining  to  such  injurious  pests,  the 
State  inspector  shall  so  notify  the  post¬ 
master  at  the  place  of  inspection  who 
shall  promptly  notify  the  sender  of  said 
plants  or  plant  products  that  they  will 
be  returned  to  him  upon  his  request  and 
at  his  expense,  or  in  default  of  such  re¬ 
quest  that  they  will  be  turned  over  to 
the  State  authorities  for  destruction. 
(38  Stat.  1113,  as  amended;  7  U.  S.  C. 
166) 

(2)  Marking  of  packages.  It  shall  be 

unlawful  for  any  person,  firm,  or  corpo¬ 
ration  to  deposit  in  the  United  States 
mails  any  package  containing  any  plant 
or  plant  product  addressed  to  any  place 
within  a  State  maintaining  inspection 
thereof,  as  herein  defined,  without  plainly 
marking  the  package  so  that  its  contents 
may  be  readily  ascertained  by  an  in¬ 
spection  of  the  outside  thereof.  Who¬ 
ever  shall  fail  to  so  mark  said  packages 
shall  be  punished  by  a  fine  of  not  more 
than  $100.  (38  Stat.  1113,  as  amended; 

7  U.  S.  C.  166) 

(3)  Regulations.  The  Postmaster 
General  is  hereby  authorized  and  directed 
to  make  all  needful  rules  and  regula¬ 
tions  for  carrying  out  the  purposes  here¬ 
of.  (38  Stat.  1113,  as  amended;  7  U.  S.  C. 
166) 


(b)  Instructions  to  postmasters.  (1) 
When  the  Secretary  of  Agriculture  fur¬ 
nishes  the  Postmaster  General  a  list  of 
plants  and  plant  products  subject  to  ter¬ 
minal  inspection  under  the  provisions  of 
the  preceding  paragraph,  appropriate  in¬ 
structions  in  regard  thereto  shall  be  is¬ 
sued  to  postmasters  by  the  Third  Assist¬ 
ant  Postmaster  General.  Division  of  Let¬ 
ter  and  Miscellaneous  Mail. 

(2)  Any  State  which  has  established 
terminal  inspection  under  the  provisions 
of  paragraph  (a)  of  this  section  should 
submit  through  the  United  States  De¬ 
partment  of  Agriculture  a  list  of  plants 
and  plant  products  and  the  plant  pests 
transmitted  thereby,  the  shipment  of 
which  to  or  within  the  State  is  prohibited 
or  regulated  by  State  plant-quarantine 
laws  or  plant-quarantine  regulations  per¬ 
taining  to  injurious  pests.  Upon  receipt 
of  notice  from  the  Secretary  of  Agricul¬ 
ture  of  the  approval  of  such  list  of  plants 
or  plant  products  by  the  United  States 
Department  of  Agriculture,  appropriate 
instructions  shall  be  issued  to  post¬ 
masters  by  the  Third  Assistant  Postmas¬ 
ter  General,  Division  of  Letter  and  Mis- 
celaneous  Mail,  to  prevent  the  accept¬ 
ance  of  such  plants  or  plant  products 
when  presented  for  mailing  in  violation 
of  State  plant-quarantine  laws  or  regula¬ 
tions  pertaining  to  injurious  pests. 

(c)  Postage  for  forwarding  package  to 
place  of  inspection  and  return.  When 
a  package  containing  plants  or  plant 
products  subject  to  terminal  inspection 
is  received  at  the  post  office  of  address, 
the  postmaster  shall  at  once  notify  the 
addressee  of  the  required  amount  of 
postage  for  forwarding  it  to  the  place  of 
inspection  and  return.  Upon  payment 
of  the  required  amount,  the  .ostmaster 
shall  affix  to  the  parcel  stamps  sufficient 
to  cover  the  postage  from  his  office  to  the 
place  of  inspection,  and  place  in  an  offi¬ 
cial  envelope,  to  be  attached  to  the  parcel 
and  addressed  to  the  postmaster  at  the 
place  of  inspection,  the  stamps  repre¬ 
senting  the  amount  of  postage  furnished 
by  the  addressee  for  its  return.  The 
postmaster  shall  then  indorse  on  the 
wrapper  of  the  parcel  the  words — 

Forward  to _ for  Inspection, 

(Give  post  office  of 
inspection) 

and  transmit  the  parcel  to  the  postmas¬ 
ter  at  the  place  of  inspection. 

(d)  Treatment  of  parcel  at  post  office 
of  inspection — (1)  Procedure.  On  re¬ 
ceipt  of  the  parcel  at  the  post  office  of 
inspection  the  postmaster  shall  deliver 
it  to  the  proper  State  official,  and  if  such 
official  shall  return  it  to  him  marked  to 
show  that  it  has  been  inspected  and 
passed,  the  postmaster  shall  affix  to  the 
parcel  the  postage  furnished  for  return¬ 
ing  it  to  the  post  office  of  address  and 
pronflptly  transmit  it  to  that  office.  It 
shall  then  be  delivered  to  the  addressee. 

(2)  Disposition  of  infeoted  products. 
If  the  State  official  to  whom  a  parcel  con¬ 
taining  plants  or  plant  products  has  been 
sent  for  inspection  shall  inform  the  post¬ 
master  at  the  place  of  inspection  that 
such  plants  or  plant  products  are  in¬ 
fected  with  injurious  pests  and  incapable 
of  satisfactory  disinfection,  or  are  in 
violation  of  a  plant-quarantine  law  or 
plant-quarantine  regulation  of  the 
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United  States  Department  of  Agriculture 
or  of  the  State  of  destination  pertaining 
to  such  Injurious  pests,  the  postmaster 
shall  promptly  notify  the  sender  that  the 
parcel  is  undeliverable,  giving  the  reason 
therefor,  together  with  the  name  and  ad¬ 
dress  of  the  addressee,  and  stating  the 
amount  of  postage  required  for  its  re¬ 
turn,  and  that  if  the  postage  is  not 
promptly  furnished  the  parcel  will  be 
turned  over  to  the  State  authorities  for 
destruction.  After  the  sending  of  such 
notice  the  postmaster  shall  wait  the 
length  of  time  prescribed  in  §  43.48  (h) 
of  this  chapter,  when,  if  postage  be  not 
received  by  that  time,  he  shall  inform 
the  State  authorities  that  the  parcel  may 
be  destroyed  by  them. 

(e)  Return  of  unused  postage  stamps. 
When  a  parcel  containing  plants  or  plant 
products  is  returned  to  the  sender  or 
destroyed  under  the  provisions  of  the 
preceding  paragraph,  the  postage  stamps 
representing  the  amount  of  postage  fur¬ 
nished  by  the  addressee  for  the  return 
of  such  parcel  from  the  post  office  of  in¬ 
spection  to  the  office  of  address  shall  be 
sent  by  the  postmaster  at  the  former 
office  to  the  addressee,  together  with  a 
letter  of  information  as  to  the  disposition 
of  the  parcel. 

(f)  Slate  inspector  to  be  notified  if 
addreisee  fails  to  furnish  postage.  If  the 
addressee,  after  having  been  notified,  as 
prescribed  in  paragraph  (c)  of  this  sec¬ 
tion,  fails  to  furnish  the  required  post¬ 
age  for  sending  the  parcel  to  the  place  of 
inspection  and  return,  the  postmaster 
shall  so  notify  the  State  inspector  at  that 
place  ana  advise  him  of  the  amount  of 
postage  required  for  sending  the  parcel 
to  him.  If  such  official  furnishes  the 
postage  the  postmaster  shall,  after  af¬ 
fixing  the  necessary  stamps,  indorse  on 
the  wrapper  of  the  parcel  the  words: 

Forward  to _ for  Inspection, 

(Give  post  office  of  inspection) 

together  with  the  words  “Postage  paid 
by  State,”  and  transmit  it  to  the  post¬ 
master  at  the  place  of  inspection.  If  the 
Siate  inspector  shall  return  the  parcel  to 
the  postmaster  at  the  point  of  inspection, 
marked  to  show  that  it  has  been  in¬ 
spected  and  passed,  and  having  postage 
properly  prepaid,  it  shall  be  transmitted 
to  the  office  of  address  and  delivered  to 
addressee.  Should  the  State  inspector 
fail  to  furnish  the  postage  for  sending 
the  parcel  to  him  for  inspection,  the  par¬ 
cel  shall  be  treated  as  other  undeliver¬ 
able  fourth-class  matter,  as  prescribed 
in  §  43  48. 

<g)  Parcel  addressed  in  care  of  State 
plant  inspector.  When  desired,  in  order 
to  simplify  and  expedite  the  handling  of 
parcels  of  plant  material  subject  to  ter¬ 
minal  inspection,  the  addressee  may 
have  the  parcels  addressed  to  himself  in 
care  of  a  State  plant  inspector  at  sfta  in¬ 
spection  point  and  arrange  with  the  in¬ 
spector,  to  have  the  latter  forward  the 
parcels  to  the  addressee,  after  inspection 
and  passing,  upon  payment  of  the  for¬ 
warding  postage  which  shall  be  furnished 
to  the  inspector  by  the  addressee,  or  the 
addressee  may  have  the  sender  place  a 
pledge  to  pay  the  forwarding  postage  on 
the  parcels,  in  which  case  they  shall, 
after  being  inspected  and  passed,  be  for¬ 
warded,  rated  with  the  forwarding  post¬ 


age,  such  postage  to  be  collected  upon 
delivery  as  provided  by  §  43.12  (d)  of 
this  chapter.  In  following  the  latter 
procedure  the  parcels  shall  be  labeled  as 
follows: 

Shipped  for  (or  on  a/c) 

W.  H.  Jones. 

Garfield,  Utah. 

From: 

John  Doe  Nurseries, 

Shenandoah,  Iowa. 

Forwarding  Postage  Guaranteed 
Contents: 


To: 

W.  H.  Jones, 

%  State  Plant  Inspector, 

Salt  Lake  City,  Utah. 

When  forwarding  parcels  under  the 
foregoing  arrangement,  the  inspector 
shall  first  cross  out  “%  State  Plant  In¬ 
spector,”  and  the  name  of  the  post  office 
at  the  point  of  inspection  appearing  in 
the  original  address,  and  insert  the  name 
of  the  post  office  to  which  the  parcels  are 
to  be  forwarded  for  delivery  to  the  ad¬ 
dressee  upon  payment  of  forwarding 
postage. 


Part  36 — Unmmlable  Matter 

Sec. 

36.1  Unmallable  matter;  definition  and 

classification. 

36.2  Obscene  matter  unmailable;  scope  and 

penalty. 

36.3  Threat  to  harm  the  President. 

36.4  Libelous  or  indecent  matter  on  wrap¬ 

per,  envelope,  or  postal  card. 

36.5  Disloyal  matter. 

36.6  Lottery  and  related  matter. 

36.7  Postmaster  not  to  give  opinion  on 

questionable  matter. 

36.8  Green  goods,  fraudulent,  and  fictitious 

matter. 

36.9  Delivery  of  mail  to  persons  or  con¬ 

cerns  conducting  lotteries  or  fraud¬ 
ulent  enterprises. 

36.10  Fictitious  matter. 

36.11  Matter  concerning  procurement  of  di¬ 

vorce  in  foreign  country. 

36.12  Mailing  of  pistols,  revolvers,  and  other 

firearms. 

36.13  Mailing  of  dentures. 

Authority:  §5  36.1  to  36.13  (except  for  au¬ 
thority  cited  in  text)  issued  under  R.  S.  161, 
396,  secs.  304,  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

§  36.1  Unmailable  matter;  definition 
and  classification.  Unmailable  matter 
shall  include  all  matter  which  is  by  law, 
regulation,  or  treaty  stipulation  pro¬ 
hibited  from  being  transmitted  in  the 
mails,  or  which  by  reason  of  illegible, 
incorrect,  or  insufficient  address  it  is 
found  impossible  to  forward  to  destina¬ 
tion  and  is  classified  as  follows: 

(a)  Matter  which  is  insufficiently  pre¬ 
paid  to  entitle  it  to  be  dispatched  in  the 
mall. 

(b)  Matter  without  address  or  so  in¬ 
correctly,  insufficiently,  or  illegibly  ad¬ 
dressed  that  it  cannot  be  transmitted  to 
its  destination. 

(c)  Matter  which  from  its  harmful 
nature  is  forbidden  in  the  malls.  (See 
§§  35.13  to  35.18,  inclusive.) 

(d)  Matter  so  damaged  in  transit  that 
it  cannot  be  forwarded  to  its  destination, 
matter  of  value  found  loose  in  the  mails 
without  address  so  that  the  destination 
cannot  be  known,  and  all  matter  recov¬ 
ered  after  depredations  in  the  mails, 


which  shall  be  forwarded  to  the  depart¬ 
ment  for  disposition.  (See  §§  43.48.  45.5, 
and  20.5.) 

(e)  Packages  exceeding  the  limit  of 
weight  or  size  allowed.  (See  §§  34.73, 
35.2,  and  35.3.) 

(f)  Obscene  matter.  (See  §  36.2.) 

(g)  Libelous ‘and  indecent  matter  on 
outside  of  mail.  (See  §  36.4.) 

(h)  Treasonable  matter.  (See  §  36.5.) 

(i)  Lottery  matter.  (See  §36.6.) 

(j)  Fraudulent  matter.  (See  §  36.8.) 

(k)  Publications  which  violate  copy¬ 
rights  granted  by  the  United  States. 
(See  §  34.23.) 

(l)  Firearms  capable  of  being  con¬ 
cealed  on  the  person.  (See  §  36.12.) 

(m)  Mail  matter  addressed  to  foreign 
countries,  posted  in  violation  of  law  or 
treaty  stipulations.  (See  §  43.48.) 

(n)  Matter  soliciting  the  procurement 
of  divorces  in  foreign  countries.  (See 
§  36.11.) 

§  36.2  Obscene  matter  unmailable; 
scope  and  penalty.  Every  obscene,  lewd, 
lascivious,  or  filthy  bock,  pamphlet,  pic¬ 
ture,  paper,  letter,  writing,  print,  or  other 
publication  of  an  indecent  character; 
and: 

Every  article  or  thing  designed, 
adapted,  or  intended  for  preventing  con¬ 
ception  or  producing  abortion,  or  for  any 
Indecent  or  immoral  use;  and 

Every  article,  instrument,  substance, 
drugs,  medicine,  or  thing  which  is  ad¬ 
vertised  or  described  in  a  manner  cal¬ 
culated  to  lead  another  to  use  or  apply  it 
for  preventing  conception  or  producing 
abortion,  or  for  any  indecent  or  immoral 
purpose;  and 

Every  written  or  printed  card,  letter, 
circular,  book,  pamphlet,  advertisement, 
or  notice  of  any  kind  giving  information, 
directly  or  indirectly,  where,  or  how,  or 
from  whom,  or  by  what  means  any  of 
such  mentioned  matters,  articles,  or 
things  may  be  obtained  or  made,  or 
where  or  by  whom  any  act  or  operation  of 
any  kind  for  the  procuring  or  producing 
of  abortion  will  be  done  or  performed,  or 
how  or  by  what  means  conception  may 
be  prevented  or  abortion  produced, 
whether  sealed  or  unsealed;  and 

Every  letter,  packet,  or  package,  or 
other  mail  matter  containing  any  filthy, 
vile,  or  indecent  thing,  device,  or  sub¬ 
stance;  and 

Every  paper,  writing,  advertisement, 
or  representation  that  any  article,  instru¬ 
ment,  substance,  drug,  medicine,  or  thing 
may,  or  can,  be  used  or  applied  for  pre¬ 
venting  conception  or  producing  abor¬ 
tion,  or  for  any  indecent  or  immoral  pur¬ 
pose;  and 

Every  description  calculated  to  induce 
or  incite  a  person  to  so  use  or  apply  any 
such  article,  instrument,  substance,  drug, 
medicine,  or  thing 

Is  declared  to  be  nonmailable  matter 
and  shall  not  be  conveyed  in  the  mails 
or  delivered  from  any  post  office  or  by  any 
letter  carrier. 

Whoever  knowingly  deposits  for  mail¬ 
ing  or  delivery,  anything  declared  by  this 
section  to  be  nonmailable,  or  knowingly 
takes  the  same  from  the  mails  for  the 
purpose  of  circulating  or  disposing  there¬ 
of,  or  of  aiding  in  the  circulation  or  dis¬ 
position  thereof,  shall  be  fined  not  more 
than  $5,000  or  Imprisoned  not  more  than 
five  years,  or  both, 
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The  term  “indecent”,  as  used  in  this 
section  includes  matter  of  a  character 
tending  to  incite  arson,  murder,  or  assas¬ 
sination.  (62  Stat  769;  18  U.  S.  C.  1461) 

§  36.3  Threat  to  harm  the  President. 
Whoever  knowingly  and  willfully  deposits 
for  conveyance  in  the  mail  or  for  delivery 
from  any  post  office  or  by  any  letter  car¬ 
rier  any  letter,  paper,  writing,  print,  mis¬ 
sive,  or  document  containing  any  threat 
to  take  the  life  of  or  to  inflict  bodily  harm 
upon  the  President  of  the  United  States, 
or  knowingly  and  willfully  otherwise 
makes  any  such  threat  against  the  Presi¬ 
dent.  shall  be  fined  not  more  than  $1,000 
or  imprisoned  not  more  than  five  years, 
or  both.  (62  Stat.  740;  18  U.  S.  C.  871) 

§  36.4  Libelous  or  indecent  matter  on 
wrapper,  envelope,  or  postal  card,  (a) 
All  matter  otherwise  mailable  by  law, 
upon  the  envelope  or  outside  cover  or 
wrapper  of  which,  and  all  postal  cards 
upon  which,  any  delineations,  epithets, 
terms,  or  language  of  an  indecent,  lewd, 
lascivious,  or  obscene  characterare  writ¬ 
ten  or  printed  or  otherwise  impressed  or 
apparent,  are  nonmailable  matter,  and 
shall  not  be  conveyed  in  the  mails  nor 
delivered  from  any  post  office  nor  by  any 
letter  carrier,  and  shall  be  withdrawn 
from  the  mails  under  such  regulations  as 
the  Postmaster  General  shall  prescribe. 

Whoever  knowingly  deposits  for  mail¬ 
ing  or  delivery,  anything  declared  by  this 
section  to  be  nonmailable  matter,  or 
knowingly  takes  the  same  from  the  mails 
for  the  purpose  of  circulating  or  dispos¬ 
ing  of  or  aiding  in  the  circulation  or  dis¬ 
position  of  the  same,  shall  be  fined  not 
more  than  $5,000  or  imprisoned  not  more 
than  five  years,.or  both.  (62  Stat.  769;  18 
U.  S.  C.  1463) 

(b)  All  matter  otherwise  mailable  by 
law,  upon  the  envelope  or  outside  cover 
or  wrapper  of  which,  or  any  postal  card 
upon  which  is  written  or  printed  or 
otherwise  impressed  or  apparent  any  de¬ 
lineation,  epithet,  term,  or  language  of 
libelous,  scurrilous,  defamatory,  or 
threatening  character,  or  calculated  by 
the  terms  or  manner  or  style  of  display 
and  obviously  intended  to  reflect  injuri¬ 
ously  upon  the  character  or  conduct  of 
another,  is  nonmailable  matter,  and  shall 
not  be  conveyed  in  the  mails  nor  deliv¬ 
ered  from  any  post  office  nor  by  any  let¬ 
ter  carrier,  and  shall  be  withdrawn  from 
the  mails  under  such  regulations  as  the 
Postmaster  General  shall  prescribe. 

Whoever  knowingly  deposits  for  mail¬ 
ing  or  delivery,  anything  declared  by  this 
section  to  be  nonmailable  matter,  or 
knowingly  takes  the  same  from  the  mails 
for  the  purpose  of  circulating  or  dispos¬ 
ing  of  or  aiding  in  the  circulation  or  dis¬ 
position  of  the  same,  shall  be  fined  not 
more  than  $1,000  or  imprisoned  not  more 
than  one  year,  or  both.  (62  Stat.  782;  18 
U.  S.  C.  1718) 

§  36.5  Disloyal  matter,  (a)  Every 
letter,  writing,  circular,  postal  card,  pic¬ 
ture,  print,  engraving,  photograph,  news¬ 
paper,  pamphlet,  book,  or  other  publica¬ 
tion,  matter  or  thing,  in  violation  of  sec¬ 
tions  18  U.  S.  C.  499,  506,  793,  794,  915, 
954.  956.  957,  960,  964,  1017,  1542,  1543, 
1544  or  2388  or  which  contains  any  mat¬ 
ter  advocating  or  urging  treason,  insur¬ 
rection,  or  forcible  resistance  to  any  law 
No.  254— Pt.  II.  Sec.  1 - 12 


of  the  United  States  is  nonmailable  and 
shall  not  be  conveyed  in  the  mails  or  de¬ 
livered  from  any  post  office  or  by  any 
letter  carrier. 

(b)  Whoever  uses  or  attempts  to  use 
the  mails  or  Postal  Service  of  the  United 
States  for  the  transmission  of  any  mat¬ 
ter  declared  by  this  section  to  be  non¬ 
mailable,  shall  be  fined  not  more  than 
$5,000  or  imprisoned  not  more  than  ten 
years  or  both.  r 

(c)  No  person  other  than  a  duly  au¬ 
thorized  employee  of  the  Dead  Letter 
Office,  or  other  person  upon  a  search 
warrant  authorized  by  law,  shall  open 
any  letter  not  addressed  to  himself.  (62 
Stat.  782;  18  U.  S.  C.  1717) 

Note:  Paragraph  (a)  above  relates  to  mall 
matter  of  any  class  which  Is  In  violation  of 
any  of  the  provisions  of  the  act  of  June  15, 
1917  (40  Stat.  217;  50  U.  S.-C.  31-42)',  and 
when  the  United  States  is  at  war  applies 
specifically  to  all  matter  which  is  intended,  to 
Interfere  with  the  operation  or  success  of  the 
military  or  naval  forces  of  the  United  States 
or  to  promote  the  success  of  its  enemies,  or 
which  Is  Intended  to  cause  insubordination, 
disloyalty,  mutiny,  or  refusal  of  duty,  in  the 
military  or  naval  forces  of  the  United  States, 
or  which  is  Intended  to  obstruct  the  recruit¬ 
ing  or  enlistment  service  of  the  United  States. 
(See  40  Stat.  217;  50  U.  S.  C.  31-42.) 

§  36.6  Lottery  and  related  matter — 
(a)  Mailing  prohibited.  Whoever  know¬ 
ingly  deposits  in  the  mail,  or  sends  or  de¬ 
livers  by  mail: 

Any  letter,  package,  postal  card,  or 
circular  concerning  any  lottery,  gift  en¬ 
terprise,  or  similar  scheme  offering  prizes 
dependent  in  whole  or  in  part  upon  lot  or 
chance; 

Any  lottery  ticket  or  part  thereof,  or 
paper,  certificate,  or  instrument  pur¬ 
porting  to  be  or  to  represent  a  ticket, 
chance,  share,  or  interest  in  or  dependent 
upon  the  event  of  a  lottery,  gift  enter¬ 
prise,  or  similar  scheme  offering  prizes 
dependent  in  whole  or  in  part  upon  lot  or 
chance; 

Any  check,  draft,  bill,  money,  postal 
note,  or  money  order,  for  the  purchase 
of  any  ticket  or  part  thereof,  or  of  any 
share  or  chance  in  any  such  lottery,  gift, 
enterprise,  or  scheme; 

Any  newspaper,  circular,  pamphlet,  or 
publication  of  any  kind  containing  any 
advertisement  of  any  lottery,  gift  enter¬ 
prise,  or  scheme  of  any  kind  offering 
prizes  dependent  in  whole  or  in  part  upon 
lot  or  chance,  or  containing  any  list  of 
the  prizes  drawn  or  awarded  by  means 
of  any  such  lottery,  gift  enterprise,  or 
scheme,  whether  said  list  contains  any 
part  or  all  of  such  prizes 
’  Shall  be  fined  not  more  than  $1,000  or 
imprisoned  not  more  than  two  years, 
or  both;  and  for  any  subsequent  offense 
"shall  be  imprisoned  not  more  than  five 
years.  (62  Stat.  762;  18  U.  S.  C.  1302) 

(b)  Postmaster  or  employee  as  lottery 
agent.  Whoever,  being  a  postmaster  or 
other  persons  employed  in  the  Postal 
Service,  acts  as  agent  for  any  lottery  of¬ 
fice,  or  under  color  of  purchase  or  other¬ 
wise,  vends  lottery  tickets,  or  knowingly 
sends  by  mail  or  delivers  any  letter,  pack¬ 
age,  postal  card,  circular,  or  pamphlet 
advertising  any  lottery,  gift  enterprise, 
or  similar  scheme,  offering  prizes  de¬ 
pendent  in  whole  or  in  part  upon  lot  or 
chance,  or  any  ticket,  certificate,  or  in¬ 


strument  representing  any  chance,  share, 
or  interest  in  or  dependent  upon  the 
event  of  any  lottery,  gift  enterprise,  or 
similar  scheme  offering  prizes  dependent 
in  whole  or  in  part  upon  lot  or  chance, 
or  any  list  of  the  prizes  awarded  by 
means  of  any  such  scheme,  shall  be  fined 
not  more  than  $100  or  imprisoned  not 
more  than  one  year,  or  both.  (62  Stat. 
763;  18  U.  S.  C.  1303) 

§  36.7  Postmaster  not  to  give  opinion 
on  questionable  matter — (a)  Matter  to 
be  withheld.  The  postmaster  shall  not 
give  opinions  to  the  public,  and  when  in 
doubt  as  to  the  mailability  of  any  matter 
under  §§  36.2,  36.4  to  36.6,  inclusive.  36  8. 
36.10,  and  36.11,  he  shall  withhold  the 
same  from  dispatch  or  delivery  and  sub¬ 
mit  the  question  with  sample  of  the  mat¬ 
ter  to  the  Solicitor  for  the  Post  Office 
Department  for  instructions. 

(b)  Firearms.  (1)  Where  there  is 
doubt  as  to  the  mailability  of  unloaded 
firearfns  under  §  36.12  the  parcel  shall  be 
withheld  from  dispatch  or  delivery  and 
the  question,  with  a  complete  statement 
of  the  facts,  submitted  to  the  Solicitor 
for  the  Post  Office  Department  for  in¬ 
structions. 

(2)  Where  parcels  containing  firearms 
are  found  in  the  mails  obviously  in  vio¬ 
lation  of  §  36.12,  the  facts  shall  be  re¬ 
ported  to  the  inspector  in  charge  of  the 
division  in  which  the  office  of  mailing  is 
located. 

§  36.8  Green  goods,  fraudulent,  and 
fictitious  matter.  All  matter  the  deposit 
of  which  in  the  mails  is  made  punishable 
by  18  U.  S.  C.  1341  and  1342'  (formerly 
18  U.  S.  C.  338  and  339),  [see  §  130.52,1  is 
hereby  declared  nonmailable;  but  noth¬ 
ing  [herein]  contained  •  •  •  shall 
be  so  construed  as  to  authorize  any  per¬ 
son  other  than  an  employee  of  the  Dead 
Letter  Office,  duly  authorized  thereto,  to 
open  any  letter  not  addressed  to  himself. 
(Sec.  4,  25  Stat.  874;  39  U.  S.  C.  256) 

*  §  36.9  Delivery  of  mail  to  persons  or 
concerns  conducting  lotteries  or  fraudu¬ 
lent  enterprises — (a)  Statutory  provi¬ 
sions.  The  Postmaster  General  may, 
upon  evidence  satisfactory  to  him  that 
any  person  or  company  is  engaged  in 
conducting  any  lottery,  gift  enterprise, 
or  scheme  for  the  distribution  of  money, 
or  of  any  real  or  personal  property  by 
lot,  chance,  or  drawing  of  any  kind,  or 
that  any  person  or  company  is  conduct¬ 
ing  any  other  scheme  or  device  for  ob¬ 
taining  money  or  property  of  any  kind 
through  the  mails  by  means  of  false  or 
fraudulent  pretenses,  representations,  or 
promises,  instruct  postmasters  at  any 
post  office  at  which  registered  letters  or 
any  other  letters  or  mail  matter  arrive 
directed  to  any  such  person  or  company, 
or  to  the  agent  or  representative  of  any 
such  person  or  company,  whether  such 
agent  or  representative  is  acting  as  an 
individual  or  as  a  firm,  bank,  corpora¬ 
tion,  or  association  of  any  kind,  to  return 
all  such  mail  matter  to  the  postmaster  at 
the  office  at  which  it  was  originally 
mailed,  with  the  word  ‘■Fraudulent’' 
plainly  written  or  stamped  upon  the  out¬ 
side  thereof ;  and  all  such  mail  matter  so 
returned  to  such  postmasters  shall  be  by 
them  returned  to  the  writers  thereof, 
under  such  regulations  as  the  Postmaster 
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General  may  prescribe.  Nothing  con¬ 
tained  in  this  section  shall  be  so  con¬ 
strued  as  to  authorize  any  postmaster  or 
other  person  to  open  any  letter  not  ad¬ 
dressed  to  himself.  The  public  adver¬ 
tisement  by  such  person  or  company  so 
conducting  such  lottery,  gift  enterprise, 
scheme,  or  device,  that  remittances  for 
the  same  may  be  made  by  mail  to  any 
other  person,  firm,  bank,  corporation,  or 
association  named  therein  shall  be  held 
to  be  prima  facie  evidence  of  the  exist¬ 
ence  of  said  agency  by  all  the  parties 
named  therein ;  but  the  Postmaster  Gen¬ 
eral  shall  not  be  precluded  from  ascer¬ 
taining  the  existence  of  such  agency  in 
any  other  legal  way  satisfactory  to  him- 
-  self.  (R.  S.  3929,  as  amended ;  39  U.  S.  C. 
259) 

<b)  Where  and  when  the  law  to  be 
enforced.  This  law  shall  be  enforced  at 
offices  of  delivery  and  then  only  upon  the 
specific  order  of  the  Postmaster  General. 
When  mail  is  returned  to  senders  under 
fraud  orders,  there  shall  be  plainly  writ¬ 
ten  or  stamped  on  the  outside  thereof 
the  words:  “Fraudulent:  Mail  to  this 
address  returned  by  order  of  Postmaster 
General." 

§  36.10  Fictitious  matter — (a)  Treat¬ 
ment  of.  The  Postmaster  General  may, 
upon  evidence  satisfactory  to  him,  that 
any  person  is  using  any  fictitious,  false, 
or  assumed  name,  title,  or  address  in  con¬ 
ducting,  promoting,  or  carrying  on  or 
assisting  therein,  by  means  of  the  post- 
office  establishment  of  the  United  States, 
any  business  scheme  or  device  in  viola¬ 
tion  of  the  provisions  of  18  U.  S.  C.  1341 
and  1342  (formerly  18  U.  S.  C.  338  and 
339.  fsee  §§  36.8  and  130.51  instruct  any 
postmaster  at  any  post  office  at  which 
such  letters,  cards,  or  packets,  addressed 
to  such  fictitious,  false,  or  assumed  name 
or  address  arrive  to  notify  the  party 
claiming  or  receiving  such  letters,  cards, 
or  packets  to  appear  at  the  post  office 
and  be  identified;  and  if  the  party  so 
notified  fails  to  appear  and  be  identified, 
or  if  it  shall  satisfactorily  appear  that 
such  letters,  cards,  or  packets  are  ad¬ 
dressed  to  a  fictitious,  false,  or  assumed 
name  or  address,  such  letters,  postal 
cards,  or  packages  shall  be  forwarded  to 
the  Dead  Letter  Office  as  fictitious 
matter.  (Sec.  3,  25  Stat.  873 ;  39  U.  S.  C. 
255) 

(b)  Delivery  only  from  post  office. 
Whenever  the  Postmaster  General  is  sat¬ 
isfied  that  letters  or  packets  sent  in  the 
mails  are  addressed  to  places  not  the 
residence  or  business  address  of  the  per¬ 
sons  for  whom  they  are  intended,  to 
enable  such  persons  to  escape  identifica¬ 
tion,  he  may  direct  postmasters  to  de¬ 
liver  such  letters  only  from  the  post  office 
Upon  identification  of  persons  addressed. 
(Sec.  5,  25  Stat.  874;  39  U.  S.  Ct  257) 

§  36.11  Matter  concerning  procure¬ 
ment  of  divorce  in  foreign  country. 
Every  written  or  printed  card,  circular, 
letter,  book,  pamphlet,  advertisement,  or 
notice  of  any  kind,  giving  or  offering  to 
give  information  concerning  where  or 
how  or  through  whom  a  divorce  may  be 
secured  in  a  foreign  country,  and  de¬ 
signed  to  solicit  business  in  connection 
with  the  procurement  thereof,  is  non¬ 
mailable  matter  and  shall  not  be  con¬ 


veyed  in  the  mails  or  delivered  from  any 
post  office  or  by  any  letter  carrier. 

Whoever  knowingly  deposits,  for  mail¬ 
ing  or  delivery,  anything  declared  by  this 
section  to  be  nonmailable,  or  knowingly 
takes  the  same  from  the  mails  for  the 
purpose  of  circulating  or  disposing 
thereof,  shall  be  fined  not  more  than 
$5,000  or  imprisoned  for  not  more  than 
one  year,  or  both.  (62  Stat.  782;  18 
U.  S.  C.  1714) 

§  36.12  Mailing  of  pistols,  revolvers, 
and  other  firearms — (a)  Restrictions  and 
penalty.  Pistols,  revolvers,  and  other 
firearms  capable,  of  being  concealed  on 
the  person  are  nonmailfible  and  shall 
not  be  deposited  in  or  carried  by  the 
mails  or  delivered  by  any  postmaster, 
letter  carrier,  or  other  person  in  the 
Postal  Service.  Such  articles  may  be 
conveyed  in  the  mails,  under  such  regu¬ 
lations  as  the  Postmaster  General  shall 
prescribe,  for  use  in  connection  with  their 
official  duty,  to  officers  of  the  Army, 
Navy,  Coast  Guard,  Marine  Corps,  or 
Officers’  Reserve  Corps;  to  officers  of  the 
National  Guard  or  Militia  of  a  State, 
Territory,  or  District;  to  officers  of  the 
United  States  or  of  a  State,  Territory, 
or  District  whose  official  duty  is  to  serve 
warrants  of  arrest  or  commitments;  to 
employees  of  the  Postal  Service;  to  offi¬ 
cers  and  employees  of  enforcement  agen¬ 
cies  of  the  United  States;  and  to  watch¬ 
men  engaged  in  guarding  the  property 
of  the  United  States,  a  State,  Territory, 
or  District.  Such  articles  also  may  be 
conveyed  in  the  mails  to  manufacturers 
of  firearms  or  bona  fide  dealers  therein 
in  customary  trade  shipments,  includ¬ 
ing  such  articles  for  repairs  or  replace¬ 
ment  of  parts,  from  one  to  the  other, 
under  such  regulations  as  the  Postmas¬ 
ter  General  shall  prescribe. 

Whoever  knowingly  deposits  for  mail¬ 
ing  or  delivery,  or  knowingly  causes  to 
be  delivered  by  mail  according  to  the 
direction  thereon,  or  at  any  place  to 
which  it  is  directed  to  be  delivered  by 
the  person  to  whom  it  is  addressed,  any 
pistol,  revolver,  or  firearm  declared  non¬ 
mailable  by  this  section,  shall  be  fined 
not  more  than  $1,000  or  imprisoned  not 
more  than  two  years,  or  both.  (62  Stat. 
782;  18  U.  S.  C.  1715) 

(b)  Conditions  of  mailing.  Pistols,  re¬ 
volvers,  and  other  firearms  capable  of 
being  concealed  on  the  person  shall  be 
treated  as  nonmailable  matter  unless  the 
conditions  hereinafter  prescribed  have 
been  complied  with  by  the  sender  and 
addressee  of  such  articles. 

(c)  Parcels  to  be  marked.  All  parcels 
containing  unloaded  firearms  capable  of 
being  concealed  on  the  person  shall  be 
plainly  marked  by  the  sender: 

FIREARMS 

For  _ _ _ _ 

(State  excepted  class) 
Postmasters  see  5  36.12,  P.  L.  and  R. 

the  word  “Firearms”  to  be  in  bold  gothic 
(block)  letters *not  less  than  36  point 
(about  one-half  inch  high  and  of  cor¬ 
responding  width).  The  particular  class 
of  persons  to  which  the  addressee  belongs 
authorized  by  the  law  to  receive  firearms 
through  the  mails  shall  be  indicated  by 
inserting  on  the  blank  line  under  “Fire¬ 
arms”  words  descriptive  of  his  official 


position  or  business  such  as  “Army  offi¬ 
cer,”  “Manufacturer,”  “Bona  fide  dealer,” 
etc.,  as  the  case  may  be. 

(d)  For  officers  of  armed  forces.  Ex¬ 
cept  as  provided  in  paragraph  ( J )  hereof, 
parcels  containing  unloaded  firearms 
properly  prepared  for  mailing  addressed 
for  delivery  to  any  officer  of  the  Army, 
Navy,  Coast  Guard,  Marine  Corps,  or 
Officers’  Reserve  Corps,  or  to  any  officer 
of  the  National  Guard  or  Militia  of  any 
State,  Territory,  or  District  of  the  United 
States  may  be  accepted  for  mailing,  pro¬ 
vided  there  be  filed  with  the  postmaster 
at  the  time  of  mailing  by  the  sender  or 
his  agent  an  affidavit  of  the  addressee  of 
such  parcel,  setting  forth  that  he  is  such 
an  officer  and  that  the  contents  of  the 
parcel  are  intended  for  his  use  in  con¬ 
nection  with  his  official  duty,  and  pro¬ 
vided  further  that  such  affidavit  shall 
bear  a  certificate  signed  by  his  com¬ 
manding  officer  stating  that  the  firearm 
is  for  the  use  of  the  addressee  in  con¬ 
nection  with  his  official  duty. 

(e)  For  officers  and  employees  of  en¬ 
forcement  agencies.  Except  as  provided 
In  paragraph  (j)  hereof,  parcels  con¬ 
taining  unloaded  firearms  properly  pre¬ 
pared  for  mailing,  addressed  for  delivery 
to  officers  of  the  United  States  or  of  the 
several  States,  Territories,  and  Districts 
whose  official  duty  is  to  serve  process  of 
warrants  of  arrest  or  mittimus  of  com¬ 
mitment,  and  to  officers  and  employees 
of  enforcement  agencies  of  the  United 
States,  may  be  accepted  for  mailing  pro¬ 
vided  thdre  be  filed  with  the  postmaster 
at  the  time  of  mailing  by  the  sender  or 
his  agent  an  affidavit  of  the  addressee  of 
such  parcel,  setting  forth  that  he  is  such 
an  officer  or  employee,  and  that  the  con¬ 
tents  of  the  parcel  are  intended  for  his 
use  in  connection  with  his  official  duty, 
and  provided  further  that  such  affidavit 
shall  bear  a  certificate  stating  that  the 
firearm  is  intended  for  the  use  of  the  ad¬ 
dressee  in  connection  with  his  official 
duty.  In  the  case  of  a  Federal  officer  or 
employee  such  certificate  shall  be  signed 
by  a  judge  of  the  Federal  court  for  the 
judicial  district  in  which  the  addressee’s 
official  services  are  rendered;  and  in  the 
case  of  a  State  officer  the  certificate  shall 
be  signed  by  a  judge  of  a  court  of  record 
for  the  jurisdiction  in  which  the  addres¬ 
see’s  official  services  are  rendered. 

(f )  For  watchmen.  Except  as  provided 

in  paragraph  (j)  of  this  section  parcels 
containing  unloaded  firearms  properly 
prepared  for  mailing,  addressed  for  deliv¬ 
ery  to  watchmen  engaged  in  guarding  the 
property  of  the  United  States,  the  sev¬ 
eral  States,  Territories,  and  Districts, 
may  be  accepted  for  mailing  provided 
there  be  filed  with  the  postmaster  at  the 
time  of  mailing  by  the  sender  or  his  agent 
an  affidavit  of  the  addressee  of  such 
parcel,  setting  forth  that  he  is  such  a 
watchman  and  that  its  contents  are  in¬ 
tended  for  his  use  in  connection  with 
his  official  duty,  and  provided  further 
that  such  affidavit  shall  bear  a  certificate 
signed  by  the  chief  clerk  of  the  depart¬ 
ment,  bureau,  or  independent  branch  of 
the  Government  of  either  the  United 
States,  the  State,  Territory,  or  District 
by  which  such  watchman  is  employed, 
stating  that  the  firearms  are  for  the  use 
of  the  addressee  in  connection  with  his 
official  duty.  , 
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(g)  Filing  of  affidavit  and  certificate. 
The  affidavit  and  certificate  required  by 
paragraphs  (d),  (e),  and  (f)  of  this  sec¬ 
tion  shall  be  retained  in  the  files  of  the 
mailing  post  office  for  a  period  of  not  less 
than  three  years. 

(h)  Identification  of  addressee.  The 
postmaster  at  the  office  of  delivery  shall 
require  the  addressee  of  any  parcel  cov¬ 
ered  by  paragraphs  (d),  (e),  and  (f)  of 
this  section  to  call  at  the  post  office  and 
establish  his  identity  as  such  addressee 
to  the  satisfaction  of  the  postmaster. 
The  parcel  may  then  be  delivered.  A 
receipt  therefor  shall  be  taken  and  re¬ 
tained  in  the  files  of  the  delivering  post 
office  for  a  period  of  not  less  than  three 
years. 

(i)  Between  manufacturers  and  deal¬ 
ers.  Parcels  containing  unloaded  fire¬ 
arms  properly  prepared  for  mailing  may 
be  conveyed  in  the  mails  to  manufactur¬ 
ers  of  firearms  or  bona  fide  dealers 
therein  in  customary  trade  shipments, 
including  such  articles  for  repairs  or  re¬ 
placement  of  parts,  from  one  to  the  other. 
At  the  time  such  parcels  are  presented 
for  mailing  there  shall  be  filed  with  the 
postmaster  a  statement  signed  by  the 
sender  that  he  is  a  manufacturer  of  fire¬ 
arms  or  that  he  is  a  bona  fide  dealer 
therein  and  that  the  parcels  are  cus¬ 
tomary  trade  shipments  or  contain  such 
articles  for  repairs  or  replacement  of 
parts  and  that  to  the  best  of  his  knowl¬ 
edge  and  belief  the  addressees  are  manu¬ 
facturers  of  firearms  or  bona  fide  dealers 
therein.  If  satisfied  that  the  sender  is 
a  manufacturer  of  firearms  or  a  bona  fide 
dealer  therein,  the  postmaster  shall  ac¬ 
cept  the  parcel  for  mailing.  Before  mak¬ 
ing  delivery  of  any  such  parcel  the  post¬ 
master  at  the  office  of  address  shall 
satisfy  himself  that  the  addressee  is  a 
manufacturer  of  firearms  or  a  bona  fide 
dealer  therein. 

(J)  Official  shipments.  Parcels  con¬ 
taining  unloaded  firearms  properly  pre¬ 
pared  for  mailing,  addressed  for  delivery 
to  officers  of  the  Army.  Navy,  Coast 
Guard,  Marine  Corps,  or  Officers’  Reserve 
Corps;  to  officers  of  the  National  Guard 
or  Militia  of  the  several  States,  Terri¬ 
tories,  and  Districts;  to  officers  of  the 
United  States  or  of  the  several  States, 
Territories,  and  Districts  whose  official 
duty  is  to  serve  process  of  warrants  of 
arrest  or  mittimus  of  commitment;  to 
employees  of  the  Postal  Service;  to  offi¬ 
cers  and  employees  of  enforcement  agen¬ 
cies  of  the  United  States;  and  to  watch¬ 
men  engaged  in  guarding  the  property  of 
the  United  States,  the  several  States, 
Territories,  and  Districts  for  use  in  con¬ 
nection  with  their  official  duty,  may  be 
accepted  for  mailing  when  offered  by  an 
authorized  agent  of  the  Federal  Govern¬ 
ment:  Provided.  That  such  parcels  shall 
bear  plainly  written  or  printed  the  offi¬ 
cial  title  and  address  of  the  sender  to¬ 
gether  with  the  words  “Official  ship¬ 
ment.”  The  postmaster  before  making 
delivery  of  any  such  parcel  shall  satisfy 
himself  as  to  the  identity  of  the  ad¬ 
dressee. 

§  36.13  Mailing  of  dentures.  Who¬ 
ever  transports  by  mail  or  otherwise  to 
or  within  the  District  of  Columbia,  the 
Canal  Zone  or  any  Possession  of  the 
United  States  or  uses  the  mails  or  any 
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instrumentality  of  Interstate  commerce 
for  the  purpose  of  sending  or  bringing 
into  any  State  or  Territory  any  set  of 
artificial  teeth  or  prosthetic  dental  ap¬ 
pliance  or  other  denture,  constructed 
from  any  cast  or  impression  made  by  any 
person  other  than,  or  without  the  au¬ 
thorization  or  prescription  of,  a  person 
licensed  to  practice  dentistry  under  the 
laws  of  the  place  into  which  such  den¬ 
ture  is  sent  or  brought,  where  such  laws 
prohibit: 

(a)  the  taking  of  impressions  or  casts 
of  the  human  mouth  or  teeth  by  a  person 
not  licensed  under  such  laws  to  practice 
dentistry; 

(b)  the  construction  or  supply  of  den¬ 
tures  by  a  person  other  than,  or  without 
the  authorization  or  prescription  of,  a 
person  licensed  under  such  laws  to  prac¬ 
tice  dentistry;  or 

(c)  the  construction  or  supply  of  den¬ 
tures  from  impressions  or  casts  made  by 
a  person  not  licensed  under  such  laws  to 
practice  dentistry 

Shall  be  fined  not  more  than  $1,000  or 
imprisoned  not  more  than  one  year,  or 
both.  (62  Stat.  786;  18  U.  S.  C.  1821) 


Part  37 — Free  Matter  in  the  Mails 

MATTER  TO  BE  FRANKED 

Sec. 

37.1  Congressional  documents. 

37.2  Congressional  Record. 

37.3  Seeds  and  agricultural  reports. 

37.4  Official  correspondence  of  Members  of 

Congress. 

37.5  Franking  privilege  to  widows  of  for¬ 

mer  Presidents. 

37.6  Use  of  franking  privilege. 

37.7  Lending  of  frank  prohibited. 

37.8  Free  mailing  privilege  for  Pan  Ameri¬ 

can  diplomatic  representatives. 

OFFICIAL  MATTER 

37.9  Official  or  penalty  envelopes. 

37.)  0  Restriction  on  message  with  public 
documents. 

37.11  Census  mall  matter. 

37.12  Immigration  and  Naturalization  Serv¬ 

ice. 

37.13  Selective  Service. 

37.14  Four-pound  limit  on  official  penalty 

packages. 

37.15  Restrictions  on  character  of  penalty 

mall. 

37.16  Mailing  by  Government  departments 

under  penalty  privilege;  quarterly 
reports  thereof  to  Postmaster  Gen¬ 
eral. 

37.17  Use  of  penalty  envelopes  and  labels. 

REPORTS  AND  BULLETINS  OF  AGRICULTURAL 
COLLEGES  AND  EXPERIMENT  STATIONS 

>7.18  Reports  of  certain  agricultural  col¬ 
leges. 

37.19  Agricultural  extension  work. 

37.20  Bulletins  and  reports  of  certain  agri¬ 

cultural  experiment  stations. 

•  PUBLICATIONS  FOR  COPYRIGHT 

37.21  Copyright  matter. 

READING  MATTER  FOR  THE  BLIND 

37.22  Reading  matter  for  the  blind. 

37.23  Periodicals  for  the  blind  without  sub¬ 

scription  charge. 

37.24  Volumes  of  Holy  Scriptures  for  the 

blind. 

37.25  Periodicals  for  the  blind  having  sub¬ 

scription  charge. 

37.26  Reproducers  and  sound-reproduction 

records  for  the  blind. 

Authority:  §§37.1  to  37.26  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
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396,  secs.  304,  809,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

MATTER  TO  BE  FRANKED 

§  37.1  Congressional  documents.  The 
Vice  President  of  the  United  States,  and 
Senators,  Representatives,  Delegates, 
and  Resident  Commissioners  in  Congress, 
the  Secretary  of  the  Senate,  and  Clerk 
of  the  House  of  Representatives  may 
send  and  receive  through  the  mail  all 
public  documents  printed  by  order  of 
Congress;  and  the  name  of  the  Vice 
President,  Senator,  Representative,  Dele¬ 
gate,  Resident  Commissioner,  Secretary 
of  the  Senate,  and  Clerk  of  the  House 
shall  be  written  thereon  [except  as  pro¬ 
vided  in  sec.  162  of  Title  44,  U.  S.  C.l, 
with  the  proper  designation  of  the  office 
he  holds;  and  the  provisions  of  this  sec¬ 
tion  shall  apply  to  each  of  the  persons 
named  herein  until  the  30th  day  of  June 
following  the  expiration  of  their  respec¬ 
tive  terms  of  office.  (Sec.  85,  28  Stat. 
622,  as  amended;  39  U.  S.  C.  326 > 

§  37.2  Congressional  Record.  The 
Congressional  Record,  or  any  part  there¬ 
of,  or  speeches  or  reports  therein  con¬ 
tained,  shall,  under  the  frank  of  a  Mem¬ 
ber  of  Congress,  or  Delegate,  or  Resident 
Commissioner  from  Puerto  Rico  •  *  *, 
written  by  himself  except  as  provided  in 
section  185  of  Title  44.  be  carried  in  the 
mail  free  of  postage,  under  such  regula¬ 
tions  as  the  Postmaster  General  may 
prescribe.  (Sec.  5,  18  Stat.  343,  as 
amended;  39  U.  S.  C.  325) 

§  37.3  Seeds  and  agricultural  reports. 
Seeds  transmitted  by  the  Secretary  of 
Agriculture,  or  by  any  Member  of  Con¬ 
gress  or  Delegate  receiving  seeds  for  dis¬ 
tribution  from  said  Department,  together 
with  agricultural  reports  emanating  from 
that  Department,  and  so  transmitted, 
shall,  under  such  regulations  as  the  Post¬ 
master  General  shall  prescribe,  pass 
through  the  mails  free  of  charge.  And 
the  provisions  of  this  section  shall  apply 
to  ex-Members  of  Congress  and  ex- 
Delegates  for  the  period  of  nine  months 
after  the  expiration  of  their  terms  as 
Members  and  Delegates.  (Sec.  7, 18  Stat. 
343,  as  amended;  39  U.  S.  C.  329) 

5  37.4  Official  correspondence  of  Mem-- 
hers  of  Congress — (a)  Free  under  frank. 
The  Vice  President,  Members  and  Mem- 
bers-elect  of,  Delegates  and  Delegates- 
elect  to  Congress,  and  the  Resident  Com¬ 
missioner  from  Puerto  Rico  *  *  *, 

shall  have  the  privilege  of  sending  free 
through  the  mails,  and  under  their  frank, 
any  mail  matter  to  any  Government  of¬ 
ficial  or  to  any  person,  correspondence, 
not  exceeding  four  ounces  in  weight, 
upon  official  or  departmental  business 
[until  the  first  day  of  December  follow¬ 
ing  the  expiration  of  their  respective 
terms  of  office  1.  Sec.  7,  33  Stat.  441,  as 
'  amended;  39  U.  S.  C.  327) 

(b)  Letters  over  4  ounces — (1)  To 
Government  officials.  Letters  which  ex¬ 
ceed  4  ounces  in  weight  to  be  entitled  to 
free  transmission  shall  in  every  case  be 
addressed,  upon  official  business,  to  a 
Government  official,  whose  title  shall  be 
given  in  the  superscription  of  the  letter, 
either  with  or  without  his  name.  The 
term  “any  Government  official”  shall  in¬ 
clude  only  officers  of  the  United  States, 
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Senators,  Members,  and  Delegates  in 

Congress. 

(2)  To  other  than  Government  offi¬ 
cials.  When  letters  to  other  than  Gov¬ 
ernment  officials,  weighing  over  4  ounces, 
are  mailed  without  postage  thereon,  they 
shall  be  held  for  postage  and  treated  in 
accordance  with  the  provisions  of  §  42.16. 

(c)  Name  of  person  franking  to  ap¬ 
pear  on  envelope.  The  name  of  the 
Senator,  Representative,  or  Delegate, 
written  or  impressed,  shall  appear  on  the 
envelope  of  the  letter,  in  connection  with 
the  initials  of  his  office,  and  be  preceded 
by  the  word  “Free.” 

(d)  Forgery  or  misuse  of  frank.  When 
any  person  is  suspected  of  being 
guilty  or  known  to  be  guilty  of  forging 
or  misusing  the  frank  of  any  Senator, 
Representative,  or  Delegate,  the  fact 
shall  be  promptly  reported  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Letter  and  Miscellaneous  Mail.  No 
letter  bearing  the  frank  of  the  Vice  Presi¬ 
dent,  Member,  Member-elect,  Delegate, 
or  Delegate-elect  shall  be  detained  on  the 
mere  suspicion  that  the  frank  is  forged 
or  misused. 

Note:  This  section  does  not  affect  15  37.1 
and  37.2,  relating  to  the  franking  of  public 
documents,  the  Congressional  Record,  and 
seeds. 

§  37.5  Franking  privilege  to  widows  of 
former  Presidents.  All  mail  matter 
sent  by  the  post  by  Edith  Bolling  Wilson, 
widow  of  the  late  Woodrow  Wilson,  under 
her  written  autograph  signature  or  fac¬ 
simile  thereof ;  and  by  Grace  G.  Coolidge, 
widow  of  the  late  Calvin  Coolidge,  under 
her  written  autograph  signature  or  fac¬ 
simile  thereof,  and  by  Anna  Eleanor 
Roosevelt,  widow  of  the  late  Franklin 
Delano  Roosevelt,  under  her  written 
autograph  signature  or  facsimile  thereof, 
will  be  conveyed  free  of  postage  during 
the  natural  life  of  each,  respectively.  (43 
Stat.  1359,  48  Stat.  1395,  59  Stat.  707) 

8  37.6  Use  of  franking  privilege — (a) 
Regulations.  No  matter  shall  be  ad¬ 
mitted  to  the  malls  under  an  authorized 
frank  unless  admissible  as  ordinary  mail 
matter. 

(b)  Inscription.  To  entitle  matter  to 
free  carriage  it  shall  bear  the  word 
"Free”  and  the  signature,  either  written 
or  printed  facsimile,  of  the  person  en¬ 
titled  to  frank  it,  together  with  his  offi¬ 
cial  designation,  if  any,  on  the  address 
side  of  the  package. 

(c)  Forwarding  of  franked  matter. 
All  franked  matter  shall  be  forwarded 
like  any  other,  but  when  once  delivered 
to  the  addressee  may  not  be  remailed 
unless  properly  franked  again.  A  bulk 
package  of  franked  articles  may  be  sent 
by  a  person  entitled  to  the  franking  privi¬ 
lege,  to  one  addressee,  who,  on  receiving 
and  opening  the  package,  may,  on  behalf 
of  such  person,  place  addresses  on  the* 
franked  articles  and  remail  them  for  car¬ 
riage  and  delivery  to  the  respective 
addresses. 

Note:  This  section  relates  to  matter  en¬ 
titled  to  free  carriage  under  55  37.1  and  37.2; 
see  5  114.1  as  to  franked  matter  in  foreign 
mails.  , 

5  37.7  Lending  of  frank  prohibited. 
It  shall  be  unlawful  for  any  person  en¬ 
titled  under  the  law  to  the  use  of  a  frank 


to  lend  said  frank  or  permit  its  use  by 
any  committee,  organization,  or  associa¬ 
tion,  or  permit  its  use  by  any  person  for 
the  benefit  or  use  of  any  committee,  or¬ 
ganization,  or  association.  This  pro¬ 
vision  shall  not  apply  to  any  committee 
composed  of  Members  of  Congress.  (34 
Stat.  477;  39  U.  S.  C.  335) 

§  37.8  Free  mailing  privilege  for  Pan 
American  diplomatic  representatives — 

(a)  Authorization.  Under  such  regula¬ 
tions  as  the  Postmaster  General  shall 
prescribe  correspondence  of  the  mem¬ 
bers  of  the  Diplomatic  Corps  of  the 
countries  of  the  Pan  American  Postal 
Union  stationed  in  the  United  States 
may  be  reciprocally  transmitted  in  the 
domestic  mails  free  of  postage,  *  •  •. 
The  same  privilege  shall  be  accorded  con¬ 
suls  of  such  countries  stationed  in  the 
United  States,  and  vice  consuls  when 
they  are  discharging  the  functions  of 
such  consuls,  for  the  exchange  of  official 
correspondence  among  themselves,  and 
for  that  which  they  direct  to  the  Govern¬ 
ment  of  the  United  States.  (45  Stat. 
1177;  39  U.  S.  C.  336) 

(b)  Correspondence  which  may  be 
mailed  free.  The  matter  that  may  be 
sent  free  of  postage  in  the  domestic 
mails  under  the  provisions  of  this  sec¬ 
tion  shall  embrace  all  correspondence  of 
the  members  of  the  Diplomatic  Corps  of 
the  Pan  American  countries  and  Spain; 
and  it  likewise  shall  embrace  the  official 
correspondence  exchanged  between  the 
consulates  of  such  of  these  countries  as 
have  put  this  provision  into  effect  in  their 
own  countries,  that  which  they  address 
to  the  Government  of  the  United  States 
(see  current  Official  Postal  Guide  for 
list  of  these  countries),  and  that  ex¬ 
changed  with  their  respective  embassies 
and  legations,  whenever  reciprocity  ex¬ 
ists.  These  provisions  shall  not  apply  to 
merchandise  (fourth-class  or  parcel- 
post  matter),  or  to  articles  other  than 
written  or  printed  correspondence 
within  the  usual  meaning  of  that  term. 
Such  correspondence  shall  not  exceed  4 
pounds  in  weight.  (See  §  35.2) 

(c)  Indicia — (1)  Diplomatic  Corps 
mail.  The  envelopes,  labels,  etc.,  cover¬ 
ing  correspondence  of  the  Diplomatic 
Corps  mailed  under  the  provisions  of 
this  section,  shall  show  in  the  upper  left 
corner  of  the  address  side  the  name  of 
the  ambassador  or  the  minister,  or  the 
name  of  the  embassy  or  legation,  as  the 
case  may  be,  together  with  the  post-of¬ 
fice  address,  while  in  the  upper  right 
corner  of  the  address  side  shall  appear 
the  inscription  “Diplomatic  mail”  over 
the  word  “Free.” 

(2)  Consular  mail.  The  official  cor¬ 
respondence  of  consulates  mailed  under 
the  provisions  of  this  section  shall  show 
over  the  words  “Official  correspondence” 
in  the  upper  left  corner  of  the  address 
side  the  name  and  address  of  the  consul 
or  consulate,  as  the  case  may  be,  as  well 
as  the  name  of  the  country  represented, 
while  in  the  upper  right  corner  of  the 
address  side  shall  appear  the  inscrip¬ 
tion  “Consular  mail”  over  the  word 
“Free.” 

OFFICIAL  MATTER 

8  37.9  Official  or  penalty  envelopes — 

(a)  Who  may  use;  indorsement.  It  shall 
be  lawful  to  transmit  through  the  mail, 


tree  of  postage,  any  letters,  packages,  or 
other  matters  relating  exclusively  to  the 
business  of  the  Government  of  the 
United  States;  official  mail  matter  of  all 
officers  of  the  United  States  Govern¬ 
ment,  not  including  Members  of  Con¬ 
gress;  all  official  mail  matter  of  the 
Smithsonian  Institution;  all  official  mail 
matter  of  the  Pan  American  Union 
land  the  Pan  American  Sanitary  Bu¬ 
reau]  •  •  •;  the  envelopes  of  such 

matter  in  all  cases  to  bear  appropriate 
indorsement  containing  the  proper  des¬ 
ignation  of  the  office  from  which,  or 
officer  from  whom,  the  same  is  transmit¬ 
ted  with  the  statement  of  the  penalty  for 
their  misuse.  Every  such  letter  or  pack¬ 
age  to  entitle  it  to  pass  free,  shall  bear 
over  the  words  "Official  business”  an  in¬ 
dorsement  showing  also  the  name  of  the 
department,  and  if  from  a  bureau,  office, 
or  officer,  the  names  of  the  department 
and  bureau,  office,  or  officer,  as  the  case 
may  be,  whence  transmitted  •  •  • 

(with  a  statement  of  the  penalty  for 
their  misuse.]  (Secs.  5  and  6.  19  Stat. 
335,  as  amended;  39  U.  S.  C.  321) 

(b)  Superintendent  of  Documents.  All 
official  correspondence  of  the  superin¬ 
tendent  of  documents  •  *  •  shall  be 
entitled  to  free  transmission  by  mail 

•  •  *  (under  the  penalty  clause!. 

(Sec.  65,  28  Stat.  611;  39  U.  S.  C.  323) 

(c)  Congressional  directory.  •  •  • 

Official  correspondence  concerning  the 
(Congressional!  directory  may  be  had  in 
penalty  envelopes  under  the  direction  of 
the  Joint  Committee  (on  Printing!. 

•  •  •  (Sec.  73.  28  Stat.  617,  as 

amended;  44  U.  S.  C.  149) 

(d)  Legislative  counsel.  The  legisla¬ 
tive  counsel  shall  have  the  same  privilege 
of  free  transmission  of  official  mail  mat¬ 
ter  as  other  officers  of  the  United  States 
Government.  (Sec.  1303  (c),  (d),  40 
Stat.  1141,  as  amended;  2  U.  S.  C.  277) 

(e)  Return  penalty  envelopes.  •  •  * 
Any  department  or  office  authorized  to 
use  the  penalty  envelopes  may  inclose 
them  with  return  address  to  any  person 
or  persons  from  or  through  whom  official 
information  is  desired,  the  same  to  be 
used  only  to  cover  such  official  informa¬ 
tion,  and  indorsements  relating  thereto. 

•  •  *  (See  8  37.17  (b).)  Secs.  5  and 

6,  19  Stat.  335,  as  amended;  39  U.  S.  C. 
321) 

(f)  Restriction  on  use  of  penalty  en¬ 
velopes.  •  •  •  (The  privilege  of  using 
penalty  envelopes]  shall  not  extend  or 
apply  to  officers  who  receive  a  fixed  al¬ 
lowance  as  compensation  for  their  serv¬ 
ices,  including  expenses  of  postages. 
(Secs.  5  and  6,  19  Stat.  335,  as  amended; 
39  U.  S.  C.  321) 

(g)  Unauthorized  use  of  official  en¬ 
velope.  Whoever  makes  use  of  any  offi¬ 
cial  envelope,  label,  or  indorsement  au¬ 
thorized  by  law,  to  avoid  the  payment  of 
postage  or  registry  fee  on  his  private 
letter,  packet,  package,  or  other  matter 
in  the  mail,  shall  be  fined  not  more  than 
$300.  (62  Stat.  783;  18  U.  S.  C.  1719) 

§  37.10  Restriction  on  message  with 
public  documents.  No  report,  document, 
or  publication  of  any  kind  distributed  by 
or  from  an  executive  department  or  bu¬ 
reau  of  the  Government  shall  contain 
any  notice  that  the  same  is  sent  with 
“the  compliments”  of  an  officer  of  the 
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Government,  or  with  any  special  notice 
that  it  is  so  sent,  except  that  notice  that 
it  has  been  sent,  with  a  request  for  an 
acknowledgment  of  its  receipt,  may  be 
given.  (Sec.  73,  28  Stat.  620;  44  U.  S.  C. 
218> 

§  37.11  Census  mail  matter.  All  mail 
matter,  of  whatever  class,  *  •  *  re¬ 

lating  to  the  census  and  addressed  to  the 
Census  Office,  or  to  any  official  thereof, 
and  indorsed  “Official  business,  Census 
Office,”  shall  be  transmitted  free  of  post¬ 
age,  •  •  •  and  so  marked :  Provided, 
That  if  any  person  shall  make  use  of 
such  endorsement  to  avoid  the  payment 
of  postage  •  •  •  on  his  or  her  private 
letter,  package,  or  other  matter  in  the 
mail,  the  person  so  offending  shall  be 
guilty  of  a  misdemeanor  and  subject  to 
a  fine  of  $300,  to  be  prosecuted  in 
any  court  of  competent  Jurisdiction. 
(Sec.  14,  46  Stat.  25;  39  U.  S.  C.  337) 

5  37.12  Immigration  and  Naturaliza¬ 
tion  Service,  (a)  All  mail  matter  of 
whatever  class,  relating  to  naturalization, 
including  duplicate  papers  required  by 
law  or  regulation  to  be  sent  to  the  [Im¬ 
migration  and  Naturalization]  Service  by 
clerks  of  [State  or  Federal]  courts  ad¬ 
dressed  to  the  Department  of  Justice  or 
the  [Immigration  and  Naturalization 
Service],  or  any  official  thereof,  and  en¬ 
dorsed  “Official  Business,”  shall  be  trans¬ 
mitted  free  of  postage  •  •  •  and  so 
marked.  (Sec.  343,  54  Stat.  1163;  8 
U.  S.  C.  743) 

(b)  If  any  person  shall  use  the  en¬ 
dorsement  “Official  Business”  authorized 
by  •  •  •  [above  paragraph]  to  avoid 
payment  of  postage  •  •  •  on  a  pri¬ 

vate  letter,  package,  or  other  matter  in 
the  mail,  such  person  shall  be  guilty  of  a 
misdemeanor  and  subject  to  a  fine  of 
$300,  to  be  prosecuted  in  any  court  of 
competent  jurisdiction.  (Sec.  346,  54 
Stat.  1167;  8  U.  S.  C.  746) 

8  37.13  Selective  Service.  Corre¬ 
spondence  necessary  in  the  execution  of 
this  [Selective  Service]  Act  may  be  car¬ 
ried  in  official  penalty  envelopes.  (Sec. 
10  (c),  54  Stat.  893,  as  amended;  50 
U.  S.  C.  310  (c) ) 

§  37.14  Four -pound  limit  on  official 
penalty  packages — (a)  Statute.  No  ar¬ 
ticle  or  package  of  official  matter,  or 
number  of  articles  or  packages  of  official 
matter  constituting  in  fact  a  single  ship¬ 
ment,  exceeding  four  pounds  in  weight 
shall  be  admitted  to  the  mails  under  the 
penalty  privilege,  except  (1)  stamped 
paper  and  supplies  sold  or  used  by  the 
postal  service;  and  (2)  books  and  docu¬ 
ments  published  or  circulated  by  order  of 
Congress  when  mailed  by  the  Superin¬ 
tendent  of  Public  Documents  or  under 
the  franking  privilege.  (Sec.  303,  62  Stat. 
1048,  39  U.  S.  C.  321k) 

(b)  Exceptions.  Official  matter  not 
within  the  provisions  of  paragraph  (a) 
of  this  section  which  is  over  four  pounds 
in  weight,  if  otherwise  mailable,  whether 
sealed  or  unsealed,  including  written 
matter,  shall,  if  such  matter  does  not  ex¬ 
ceed  the  limit  of  weight  or  size  prescribed 
for  fourth-class  matter,  be  accepted  for 
mailing  upon  the  payment  of  postage  at 
fourth-class  rates.  (Sec.  304,  62  Stat. 
1048;  39  U.  S.  C.  3211) 


FEDERAL  REGISTER 

(c)  Transportation  by  most  economi¬ 
cal  means.  Shipments  of  official  matter 
shall  be  sent  by  the  most  economical 
means  of  transportation  practicable,  and 
the  Postmaster  General  may  refuse  to 
accept  any  such  matter  for  shipment  by 
mall  when  in  his  judgment  it  is  in  the 
public  interest  that  it  be  forwarded  by 
other  means  at  less  expense.  (Sec.  304, 
62  Stat.  1048;  39  U.  S.  C.  3211) 

8  37.15  Restrictions  on  character  of 
penally  mail.  No  article,  package,  or 
other  matter,  except  postage  stamps, 
stamped  envelopes,  newspaper  wrappers, 
postal  cards,  and  internal-revenue 
stamps,  shall  be  admitted  to  the  mails 
under  a  penalty  privilege,  unless  such 
article,  package,  or  other  matter,  except 
postage  stamps,  stamped  envelopes, 
newspaper  wrappers,  postal  cards,  and 
internal-revenue  stamps  would  be  enti¬ 
tled  to  admission  to  the  mails  under  laws 
requiring  payment  of  postage.  (34  Stat. 
477;  39  U.  S.  C.  333) 

§  37.16  Mailing  by  Government  de¬ 
partments  under  penalty  privilege;  quar¬ 
terly  reports  thereof  to  Postmaster  Gen¬ 
eral — (a)  Provisions  of  law.  No  execu¬ 
tive  department  or  Independent  estab¬ 
lishment  of  the  Government  shall  trans¬ 
mit  through  the  mail,  free  of  postage,  any 
book,  report,  periodical,  bulletin,  pam¬ 
phlet,  list,  or  other  article  or  document 
(except  official  letter  correspondence,  in¬ 
cluding  such  enclosures  as  are  reason¬ 
ably  related  to  the  subject  matter  of 
the  correspondence;  informational  re¬ 
leases  in  connection  with  the  decennial 
census  of  the  United  States,  mail  con¬ 
cerning  the  sale  of  Government  securi¬ 
ties,  and  all  forms  and  blanks  and  copies 
of  statutes,  rules,  regulations,  and  in¬ 
structions  and  administrative  orders  and 
interpretations  necessary  in  the  admin¬ 
istration  of  such  departments  and  estab¬ 
lishments),  unless  a  request  therefor  has 
been  previously  received  by  such  depart¬ 
ment  or  independent  establishment;  or 
such  transmission  is  required  by  law;  or 
such  document  is  transmitted  to  inform 
the  recipient  thereof  of  the  adoption, 
amendment,  or  interpretation  of  a  stat¬ 
ute,  rule,  regulation,  or  order  to  which 
he  is  subject.  The  head  of  each  inde¬ 
pendent  establishment  and  executive  de¬ 
partment  (other  than  the  Rost  Office  De¬ 
partment)  shall  certify  to  the  Postmas¬ 
ter  General  at  the  end  of  each  quarter 
that  nothing  was  transmitted  through 
the  mail  free  of  postage  by  the  independ¬ 
ent  establishment  or  department  in  vio¬ 
lation  of  the  provisions  of  this  section: 
Provided,  That  nothing  herein  shall  be 
construed  to  prohibit  the  mailing  free  of 
postage  of  lists  of  agricultural  bulletins, 
lists  of  public  documents  which  are  of¬ 
fered  for  sale  by  the  Superintendent  of 
Public  Documents,  or  of  announcements 
of  publications  of  maps,  atlases,  statis¬ 
tical,  and  other  reports  offered  for  sale 
by  the  Federal  Power  Commission  as  au¬ 
thorized  by  16  U.  S.  C.  825k;  Provided 
further,  That  this  prohibition  shall  not 
apply  to  the  transmission  of  such  books, 
reports,  periodicals,  bulletins,  pamphlets, 
lists,  articles,  or  documents  to  educa¬ 
tional  institutions  or  public  libraries,  or 
to  Federal,  State,  or  other  public  author¬ 
ities.  (Sec.  6.  53  Stat.  683,  as  amended; 
39  U.  S.  C.  321b) 
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(b)  Form  of  reports  and  certificates. 
The  quarterly  reports  and  certificates  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall,  for  the  purpose  of  uniformity,  be 
submitted  in  such  form  as  the  Postmas¬ 
ter  General  may  prescribe  and  shall  cover 
all  matter  mailed  free  of  postage  at 
Washington,  D.  C.,  by  the  executive  de¬ 
partments  and  Independent  establish¬ 
ments  of  the  Government  and  also  all 
matter  so  mailed  by  their  branches  and 
officials  at  other  post  offices. 

I  37.17  Use  of  penalty  envelopes  and 
labels — (a)  Restrictions.  Correspond¬ 
ence  of  persons  not  officers  writing  to  the 
executive  departments  or  to  officers  of 
the  United  States  concerning  the  busi¬ 
ness  of  the  writers  with  the  Government 
shall  not  be  accepted  for  mailing  free  in 
penalty  envelopes.  Officers  authorized 
to  use  such  envelopes  shall  not  furnish 
them  for  use  to  bidders,  or  to  contractors 
with  the  Government,  or  to  enable  pri¬ 
vate  persons  or  concerns  to  send  free  re¬ 
ports,  etc.,  which  they  are  required  by 
law  to  make. 

(b)  Return  penalty  envelopes.  Offi¬ 
cers  desiring  official  information  from  or 
through  persons  not  officers  may  furnish 
penalty  envelopes  or  labels  to  cover  the 
same  only  with  return  address  printed  or 
written  thereon.  Where  the  information 
Is  to  be  forwarded  periodically  or  on  more 
than  one  occasion  the  envelopes  or  labels 
bearing  printed  return  address  may  be 
furnished  in  quantities  for  the  transmis¬ 
sion  of  such  information. 

(c)  Officer  not  entitled  to  use  of  after 
resignation.  The  right  of  an  officer  of 
the  United  States  to  use  the  penalty  en¬ 
velope  shall  cease  immediately  upon  his 
going  out  of  office;  and  he  shall  not  be 
permitted  to  use  such  envelopes  in  trans¬ 
mitting  papers  connected  with  the  settle¬ 
ment  of  his  accounts  or  other  business 
pertaining  to  the  office  he  has  vacated, 
except  as  he  may  receive  them  with  re¬ 
quests  for  official  information,  with  re¬ 
turn  address  thereon,  from  a  department 
or  officer  of  the  Government. 

(d)  Penalty  matter  not  to  be  stopped 
on  suspicion.  Postmasters  shall  not  stop 
census  matter  or  any  mail  matter  in  an 
official  penalty  envelope  or  under  a  pen¬ 
alty  label  upon  the  mere  suspicion  that 
the  penalty  envelope,  label,  or  census  in¬ 
dorsement  is  being  used  to  cover  private 
matter;  but  if  they  have  good  reason  to 
believe  that  any  person  is  using  official 
envelopes  or  labels  in  violation  of  law, 
they  shall  promptly  report  the  matter  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail. 

REPORTS  AND  BULLETINS  OF  AGRICULTURAL 
COLLEGES  AND  EXPERIMENT  STATIONS 

§  37.18  Reports  of  certain  agricul¬ 
tural  colleges — (a)  When  mailed  free. 
•  *  •  An  annual  report  by  the  presi¬ 
dent  of  each  of  said  [Government  aided] 
colleges  shall  be  made  to  the  Secretary 
of  Agriculture,  as  well  as  to  the  Secre¬ 
tary  of  the  Interior,  regarding  the  condi¬ 
tion  and  progress  of  each  college,  includ¬ 
ing  statistical  information  •  •  *, 

one  copy  of  which  shall  be  transmitted  by 
mail  free  to  all  other  colleges  further  en¬ 
dowed  under  •  •  *  [7  U.  8.  C.  322 

to  328]  (relating  to  agricultural  and 
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mechanical  colleges).  (Sec.  3,  26  Stat. 
418;  7  U.  S.  C.  325) 

(b)  How  mailed.  Postmasters  at  of¬ 
fices  where  colleges  are  established  under 
the  provisions  of  the  act  of  July  2,  1862 
(7  U.  S.  C.,  ch.  13),  shall  receive  from  the 
officers  thereof  the  reports  referred  to 
addressed,  one  copy  each,  to  other  such 
colleges  and  to  the  Secretary  of  the  In¬ 
terior  and  the  Secretary  of  Agriculture, 
and  affix  to  each  a  penalty  label  or  official 
envelope  of  the  post  office,  and  forward 
them  free, 

5  37.19  Agricultural  extension  work — 

(a)  Free  mailing.  All  correspondence, 
bulletins,  and  reports  for  the  further¬ 
ance  of  the  purposes  of  7  U.  S.  C.  341  to 
348  may  be  transmitted  in  the  mails  of 
the  United  States  free  of  charge  for 
postage,  under  such  regulations  as  the 
Postmaster  General,  from  time  to  time, 
may  prescribe,  by  such  college  officer  or 
other  person  connected  with  the  exten¬ 
sion  department  of  such  college  as  the 
Secretary  of  Agriculture  may  designate 
to  the  Postmaster  General.  (38  Stat. 
438;  39  U.  S.  C.  330) 

<b)  Character  of  work.  •  •  •  There 
may  be  inaugurated  in  connection  with 
the  college  or  colleges  in  each  State  re¬ 
ceiving  the  benefits  of  the  provisions  of 
sections  7  U.  S.  C.  301  to  308,  321-328 
agricultural  extension  work  which  shall 
be  carried  on  in  cooperation  with  the 
United  States  Department  of  Agricul¬ 
ture.  •  •  •  Cooperative  agricultural 

extension  work  shall  consist  of  .the  giving 
of  instruction  and  practical  demonstra¬ 
tions  in  agriculture  and  home  economics 
to  persons  not  attending  or  resident  in 
said  colleges  in  the  several  communities, 
and  imparting  to  such  persons  infor¬ 
mation  on  said  subjects  through  field 
demonstrations,  publications,  and  other¬ 
wise.  •  *  •  (Secs.  1  and  2,  38  Stat. 
372;  7  U.  S.  C.  341  and  342) 

(c)  Authorization  for  postmaster  to 
accept  mailings.  Upon  designation  to 
the  Postmaster  General  by  the  Secretary 
of  Agriculture  of  a  college  officer  or 
other  person  connected  with  the  exten¬ 
sion  department  of  a  State  agricultural 
college  receiving  the  benefits  of  the  act 
of  July  2,  1862  (7  U.  S.  C.,  ch.  13),  and 
the  acts  supplementary  thereto,  by 
whom  the  correspondence,  bulletins,  and 
reports  mentioned  in  paragraph  (a)  of 
this  section  are  to  be  transmitted,  the 
Third  Assistaht  Postmaster  General,  Di¬ 
vision  of  Letter  and  Miscellaneous  Mail, 
shall  authorize  the  postmaster  at  the 
post  office  where  the  extension  depart¬ 
ment  of  such  college  is  located  to  accept 
from  the  officer  or  person  so  designated 
such  correspondence,  bulletins,  and  re¬ 
ports  for  free  transmission  in  the  mails. 

(d)  Indicia.  In  the  upper  left  corner 
of  the  envelope  or  wrapper  containing 
such  correspondence,  bulletins,  or  reports 
shall  be  printed  over  the  words  “Free — 
Cooperative  Agricultural  Extension 
Work — Acts  of  May  8  and  June  30, 
1914,’'  the  name  of  the  agricultural  col¬ 
lege  and  the  name  of  the  post  office  at 
which  the  mater  is  to  be  accepted  free, 
followed  by  the  name  and  title  of  the 
college  officer  or  person  designated  to 
transmit  such  matter,  and  in  the  upper 
right  corner  the  words  “Penalty  for 
private  use  to  avoid  payment  of  postage. 


$300.”  The  designated  college  officer  or 
person  shall  not  furnish  such  envelopes 
for  use  as  return  envelopes  by  individuals 
or  concerns  from  whom  replies  are  re¬ 
quested. 

(e)  Restrictions.  Only  such  corre¬ 
spondence,  bulletins,  and  reports  as  are 
for  the  furtherance  of  the  purposes  of 
the  act  of  May  8.  1914,  set  forth  in  para¬ 
graph  <b)  of  this  section,  and  are  mailed 
at  the  authorized  post  office  by  the  col¬ 
lege  officer  or  other  person  duly  desig¬ 
nated  may  be  transmitted  free  under  the 
provisions  of  this  section.  All  such  cor¬ 
respondence,  etc.,  to  be  entitled  to  free 
transmission,  shall  be  conducted  under 
the  name  of  such  designated  college 
officer  or  person.  Correspondence  with 
autograph  signature  may  be  mailed 
sealed,  but  all  other  matter  shall  be  pre¬ 
sented  unsealed. 

(f)  When  in  doubt  as  to  mailability 
free.  When  in  doubt  as  to  whether  any 
particular  matter  presented  for  mailing 
under  the  provisions  of  this  section  is 
entitled  to  be  transmitted  free,  the  post¬ 
master  shall  submit  a  sample  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Letter  and  Miscellaneous  Mail,  and 
pending  decision  may  dispatch  the  mat¬ 
ter  if  the  sender  makes  a  deposit  to  cover 
the  postage  at  the  proper  rate.  The  de¬ 
posit  shall  be  refunded  if  the  matter  is 
held  to  be  entitled  to  free  transmission. 

§  37.20  Bulletins  and  reports  of  cer¬ 
tain  agricultural  experiment  stations — 
(a)  Free  mailing.  Bulletins  or  reports 
of  progress  published  at  agricultural  ex¬ 
periment  stations  established  under  the 
provisions  of  the  act  of  March  2,  1887,  in 
connection  with  colleges  endowed  under 
provisions  of  the  act  of  July  2,  1862,  one 
copy  of  which  shall  be  sent  to  each  news¬ 
paper  in  the  States  or  Territories  in 
which  they  are  respectively  located,  and 
to  such  individuals  actually  engaged  in 
farming  as  may  request  the  same,  and 
the  annual  reports  of  said  stations  shall 
be  transmitted  in  the  mails  of  the  United 
States  free  of  charge  for  postage,  under 
such  regulations  as  the  Postmaster  Gen¬ 
eral  may  from  time  to  time  prescribe. 
(Sec.  4.  24  Stat.  441 ;  7  U.  S.  C.  365) 

(b)  Application  for  free  mailing  privi¬ 
lege.  An  agricultural  experiment  sta¬ 
tion  which  claims  the  privilege  of  trans¬ 
mitting  free  through  the  mails,  under  the 
provisions  of  this  section,  bulletins,  re¬ 
ports  of  progress,  or  annual  reports,  shall 
make  application  to  the  Third  Assistant 
Postmaster  General,  Division  of  Letter 
and  Miscellaneous  Mail,  through  the 
postmaster  at  the  office  where  such  sta¬ 
tion  is  located,  stating  the  date  of  the 
establishment  of  the  station,  its  proper 
name  or  designation,  its  official  organiza¬ 
tion,  and  the  names  of  its  officers,  the 
name  of  the  university,  college,  school, 
or  institution  to  which  it  is  attached,  if 
any,  the  legislation  of  the  State  or  Ter¬ 
ritory  providing  for  its  establishment, 
and  any  other  granting  it  the  benefits  of 
the  acts  of  Congress  referred  to  in  this 
section,  and  whether  any  other  such  sta¬ 
tion  in  the  same  State  or  Territory  is 
considered,  or  claims  to  be,  also  entitled 
to  the  privilege;  and  also  the  place  where 
such  station  is  located  and  the  name  of 
the  post  office  where  the  bulletins  and  re¬ 
ports  will  be  mailed.  The  application 


shall  be  signed  by  the  officer  in  charge  of 
the  station. 

(c)  Admission  of.  If  such  privilege 
is  allowed,  the  postmaster  shall  be  in¬ 
structed  to  admit  such  bulletins  and  re¬ 
ports  to  the  mails  free  of  postage. 

(d)  Restrictions;  manner  of  mailing. 
Only  bulletins  or  reports  issued  after  an 
experiment  station  has  become  entitled 
to  the  privileges  of  this  section  may  be 
transmitted  free;  and  they  may  be  in¬ 
closed  in  envelopes  or  wrappers,  sealed 
or  unsealed.  On  the  exterior  of  every 
envelope,  wrapper,  or  package  and  over 
the  words  “Free — Annual  Report,  or  Bul¬ 
letin  or  Report  of  Progress,”  shall  be 
printed  the  name  of  the  station  and  the 
name  of  the  post  office  at  which  the 
matter  is  to  be  accepted  free,  followed 
by  the  name  and  title  of  the  officer  in 
charge  of  the  station,  and  in  the  upper 
right  corner  the  w’ords  “Penalty  for  pri¬ 
vate  use  to  avoid  payment  of  postage, 
$300.”  The  designation  of  the  bulletin 
or  report  inclosed  may  be  shown  in  lieu 
of  the  words  “Annual  Report,  or  Bulletin 
or  Report  of  Progress”  following  the 
word  “Free.”  There  may  also  be  written 
or  printed  upon  the  envelope  or  wrapper 
a  request  that  the  postmaster  at  the 
office  of  delivery  notify  the  mailing  sta¬ 
tion  of  the  change  of  address  of  the  ad¬ 
dressee,  or  other  reason  for  inability  to 
deliver  the  same,  and  upon  a  bulk  pack¬ 
age  a  request  to  the  postmaster  to  open 
and  distribute  the  matter  therein,  in  ac¬ 
cordance  with  the  addresses  thereon. 

(e)  Bulletins  of  Department  of  Agri¬ 
culture  mailed  with  station  bulletins. 
Bulletins  published  by  the  United  States 
Department  of  Agriculture,  and  entitled 
to  be  mailed  free  under  the  penalty  en¬ 
velope  of  that  department,  may  also  be 
adopted  and  mailed  by  agricultural  ex¬ 
periment  stations,  with  such  of  their  own 
publications  as  are  entitled  to  free  trans¬ 
mission  in  the  mails,  under  the  same  reg¬ 
ulations;  and  any  bulletins  or  reports 
mailable  free  by  any  agricultural  experi¬ 
ment  station  under  these  regulations  may 
be  so  mailed  by  any  other  station  entitled 
to  such  privilege. 

(f)  Station  reports  containing  extra¬ 
neous  matter.  If  annual  reports  of  an 
agricultural  experiment  station  are 
printed  by  State  authority,  and  consist 
in  part  of  matter  relating  to  the  land- 
grant  college  to  which  such  station  is 
attached,  then  said  report  entire  may  be 
mailed  free  by  the  director  of  the  station, 
provided,  in  his  judgment,  the  whole  con¬ 
sists  of  useful  information  of  an  agricul¬ 
tural  character.  Put  the  reports  of  State 
agricultural  departments  or  boards  may 
not  be  adopted  by  agricultural  experi¬ 
ment  stations  in  order  to  secure  free  cir¬ 
culation  of  such  State  reports. 

(g)  To  whom  may  be  mailed.  The 
bulletins  and  reports  of  progress  issued 
by  agricultural  experiment  stations  may 
be  sent  free  only  to  the  newspapers  and 
persons  stated  in  this  section.  The  an¬ 
nual  reports  may  be  sent  free  to  any 
address. 

PUBLICATIONS  FOR  COPYRIGHT 

5  37.21  Copyright  matter — (a)  Char¬ 
acter.  Copyright  may  also  be  had  of  the 
works  of  an  author,  of  which  copies  are 
not  reproduced  for  sale,  by  the  deposit, 
with  claim  of  copyright,  of  one  complete 
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copy  of  such  work  if  it  be  a  lecture  or 
similar  production  or  a  dramatic,  musi¬ 
cal,  or  dramatico-musical  composition: 
of  a  title  and  description,  with  one  print 
taken  from  each  9cene  or  act,  if  the  work 
be  a  rrNnUn-picture  photoplay;  of  a 
photographic  print  if  the  work  be  a 
photograph:  of  a  title  and  description, 
with  not  less  than  two  prints  taken  from 
different  sections  of  a  complete  motion 
picture,  if  the  work  be  a  motion  picture 
other  than  a  photoplay;  or  of  a  photo¬ 
graph  or  other  identifying  reproduction 
thereof,  if  it  be  a  work  of  art  or  a  plastic 
work  or  drawing.  But  the  privilege  of 
registration  of  copyright  secured  here¬ 
under  shall  not  exempt  the  copyright 
proprietor  from  the  deposit  of  copies, 
under  paragraph  (b)  of  this  section  and 
17  U.  S.  C.  14,  where  the  work  is  later 
reproduced  in  copies  for  sale.  (61  Stat. 
652;  17  U.  S.  C.  12) 

(b)  Mailing  of  copy  to  Copyright 
Office.  After  copyright  has  been  secured 
by  publication  of  the  work  with  the  notice 
of  copyright  as  provided  in  17  U.  S.  C. 
10,  there  shall  be  promptly  deposited  in 
the  copyright  office  or  in  the  mail  ad¬ 
dressed  to  the  Register  of  Copyrights, 
Washington,  District  of  Columbia,  two 
complete  copies  of  the  best  edition  there¬ 
of  then  published,  or  if  the  work  is  by 
an  author  who  is  a  citizen  or  subject  of 
a  foreign  state  or  nation  and  has  been 
published  in  a  foreign  country,  one  com¬ 
plete  copy  of  the  best  edition  then  pub¬ 
lished  in  such  foreign  country,  which 
copies  or  copy,  if  the  work  be  a  book  or 
periodical,  shall  have  been  produced  in 
accordance  with  the  manufacturing  pro¬ 
visions  specified  in  17  U.  S.  C.  16;  or  if 
such  work  be  a  contribution  to  a  period¬ 
ical,  for  which  contribution  special  reg¬ 
istration  is  requested,  one  copy  of  the 
issue  or  issues  containing  such  contribu¬ 
tion:  or  if  the  work  is  not  reproduced  in 
copies  for  sale  there  shall  be  deposited 
the  copy,  print,  photograph,  or  other 
identifying  reproduction  provided  by 
paragraph  (a)  of  this  section,  such  copies 
or  copy,  print,  photograph,  or  other 
reproduction  to  be  accompanied  in  each' 
case  by  a  claim  of  copyright.  No  action 
or  proceeding  shall  be  maintained  for  in¬ 
fringement  of  copyright  in  any  work 
until  the  provisions  of  this  title  with  re¬ 
spect  to  the  deposit  of  copies  and  regis¬ 
tration  of  such  work  shall  have  been 
complied  with.  (61  Stat.  652;  17  U.  S.  C. 
13) 

Cross  Reference:  Sec.  16  of  Title  17  U.  S.  C. 
16.  prescribes  that  books  and  periodicals  en¬ 
titled  to  copyright,  except  works  in  raised 
characters  for  the  use  of  the  blind  or  books 
of  foreign  origin  in  a  language  or  languages 
other  than  English,  shall  be  produced  within 
the  limits  of  the  United  States  in  respect  of 
the  following  featuses: 

(a)  Setting  of  type. 

(b)  Preparation  of  plates,  including  setting 
of  type  therefor. 

(c)  Printing  of  text  and  illustrations,  ex¬ 
cept  where  subjects  represented  are  located 
in  a  foreign  country  and  illustrate  a  scientific 
work  or  reproduce  a  work  of  art. 

(d)  Binding. 

(c)  Affidavit  to  accompany  copies.  In 
the  case  of  the  book  the  copies  so  depos¬ 
ited  shall  be  accompanied  by  an  affidavit 
Under  the  official  seal  of  any  officer  au¬ 
thorized  to  administer  oaths  within  the 


United  States,  duly  made  by  the  person 
claiming  copyright  or  by  his  duly  author¬ 
ized  agent  or  representative  residing  in 
the  United  States,  or  by  the  printer  who 
has  printed  the  book,  setting  forth  that 
the  copies  deposited  have  been  printed 
from  type  set  within  the  limits  of  the 
United  States  or  from  plates  made 
within  the  limits  of  the  United  States 
from  type  set  therein;  or,  if  the  text 
be  produced  by  lithographic  process,  or 
photoengraving  process,  that  such  proc¬ 
ess  was  wholly  performed  within  the 
limits  of  the  United  States  and  that  the 
printing  of  the  text  and  binding  of  the 
said  book  have  also  been  performed 
within  the  limits  of  the  United  States. 
Such  affidavit  shall  state  also  the  place 
where  and  the  establishment  or  estab¬ 
lishments  in  which  such  type  was  set  or 
plates  were  made  or  lithographic  process, 
or  photoengraving  process  or  printing 
and  binding  were  performed  and  the 
date  of  the  completion  of  the  printing 
of  the  book  or  the  date  of  publication. 
(61  Stat.  652;  17  U.  S.  C.  17) 

(d)  Making  false  affidavit.  Any  per¬ 
son  who.  for  the  purpose  of  obtaining 
registration  of  a  claim  to  copyright,  shall 
knowingly  make  a  false  affidavit  as  to  his 
having  complied  with  the  above  condi¬ 
tions  shall  be  deemed  guilty  of  a  mis¬ 
demeanor,  and  upon  conviction  thereof 
shall  be  punished  by  a  fine  of  not  more 
than  $1  0C0,  and  all  of  his  rights  and 
privileges  under  said  copyright  shall 
thereafter  be  forfeited.  (61  Stat.  652; 
17  U.  S.  C.  18) 

Note:  The  “affidavit”  above  referred  to 
should  set  forth  that  the  text  of  the  book  de¬ 
posited  has  been  printed  from  type  set  or 
plates  made  In  the  United  States,  or  produced 
by  lithographic  or  photo-engraving  process 
wholly  performed  therein;  that  the  printing 
and  binding  were  done  therein;  and  also  gives 
the  names  of  the  places  (establishments) 
where  the  printing  and  binding  were  per¬ 
formed,  and  the  date  of  completion  of  pub¬ 
lication  of  the  book. 

(e)  Postmaster  to  give  receipt.  The 
postmaster  to  whom  are  delivered  the 
articles  deposited  as  provided  in  para¬ 
graphs  (a)  and  (b)  of  this  section  shall, 
if  requested,  give  a  receipt  therefor  and 
shall  mail  them  to  their  destination  with¬ 
out  cost  to  the  copyright  claimant.  (61 
Stat.  652;  17  U.  S.  C.  15)  t 

(f)  Dispatch  under  penalty  label.  A 
postmaster  to  whom  are  delivered  with  a 
claim  for  registration  of  copyright  copies 
of  a  lecture  or  similar  production,  a 
dramatic  or  musical  composition,  a 
photographic  print  of  a  photograph,  a 
photograph  or  other  identifying  repro¬ 
duction  of  a  work  of  art  or  a  plastic  work 
or  drawing,  a  book  (accompanied  with 
the  affidavit  prescribed  by  paragraph  (c) 
of  this  section),  or  a  periodical  publica¬ 
tion,  shall  dispatch  the  same  under  a 
penalty  envelope  or  label  of  his  office  to 
the  Register  of  Copyrights,  Washington 
25,  D.  C.;  and,  when  requested,  shall  give 
a  receipt  therefor  on  a  form  furnished  by 
the  sender. 

(g)  Copyright  fee  may  accompany 
matter.  When  persons  presenting  copy¬ 
right  matter  for  transmission  free  of 
postage  to  the  Register  of  Copyrights. 
Washington  25.  D.  C.,  desire  to  have  such 
matter  and  the  fee  for  copyright  registra¬ 
tion  mailed  together,  this  may  be  done. 


provided  the  remittance  for  such  fee  is 
Inclosed  in  an  envelope  addressed  to  the 
Register  of  Copyrights,  Washington  25, 
D.  C.,  and  postage  is  prepaid  thereon  at 
the  letter  rate,  in  which  case  the  post¬ 
master,  after  properly  canceling  the 
stamps  affixed  to  the  envelope  containing 
such  fee,  shall  inclose  it  in  the  penalty 
envelope  in  which  the  copyright  matter 
is  transmitted  to  the  Register  of  Copy¬ 
rights,  or  it  may  be  inclosed  in  a  penalty 
envelope  attached  as  a  label  to  the  parcel 
containing  the  copyright  matter. 

(h)  Registry  fee.  Matter  for  copyright 
shall  not  be  dispatched  by  registered  mail 
without  the  prepayment  of  the  registry 
fee.  When  so  dispatched,  the  sender  is 
entitled  to  the  usual  registry  receipt  in 
addition  to  the  receipt  provided  for  in 
paragraph  (e)  of  this  section. 

Note:  No  Indemnity  is  payable  for  such 
mall  unless  both  postage  and  registry  fee  are 
paid.  (See  §63.5  (a)) 

READING  MATTER  FOR  THE  BLIND 

§  37.22  Reading  matter  for  the  blind — 
(a)  Free  mailing.  (1)  Books,  pamphlets, 
and  other  reading  matter  published 
either  in  raised  characters,  whether  pre¬ 
pared  by  hand  or  printed  or  ii^  the  form 
of  sound -reproduction  records  for  the 
use  of  the  blind,  in  packages  not  exceed¬ 
ing  the  weight  prescribed  by  the  Post¬ 
master.  General,  and  containing  no  ad¬ 
vertising  or  other  matter  whatever,  un¬ 
sealed,  and  when  sent  by  public  insti¬ 
tutions  for  the  blind,  or  by  any  public 
libraries,  as  a  loan  to  blind  readers,  or 
when  returned  by  the  latter  to  such  in¬ 
stitutions  or  public  libraries  shall  be 
transmitted  in  the  United  States  mails 
free  of  postage  and  under  such  regula¬ 
tions  as  the  Postmaster  General  may 
prescribe.  (33  Stat.  313,  as  amended; 
39  U.  S.  C.  331) 

(2)  The  weight  of  parcels  acceptable 
free  of  postage  under  the  preceding 
paragraph  shall  not  exceed  15  pounds. 

Note:  The  provisions  of  law  embodied  In 
§§  34.70,  37.23.  and  37.24  (a)  were  reenacted 
by  the  act  of  May  16,  .11*38. 

(b>  Limitations  and  requirements. 
(1)  Reading  matter  in  raised  characters, 
or  in  the  form  of  sound-reproduction 
records  for  the  use  of  the  blind,  to  be 
entitled  to  transmission  in  the  mails  free 
of  postage,  shall  not  contain  any  adver¬ 
tising  matter,  and  shall  in  every  case  be 
sent  by  or  returned  to  a  public  library 
or  public  institution  for  the  blind. 

(2)  When  mailed  by  a  public  library 
or  public  institution  for  the  blind,  the 
matter  shall  be  sent  as  a  loan  to  a  blind 
reader.  Such  matter  may  be  mailed  for 
return  to  a  public  library  or  public  in¬ 
stitution  for  the  blind  only  by  a  blind 
reader. 

(c)  Wrapping.  The  matter  shall  be 
wrapped  so  that  it  may  be  easily  ex¬ 
amined. 

(d)  Superscription.  On  the  upper- 
left  corner  of  the  envelope  or  wrapper 
containing  the  matter  the  name  and  ad¬ 
dress  of  the  sender  shall  appear,  and  on 
the  upper-right  corner  the  word  “Free” 
over  the  words  “Reading  Matter  for  the 
Blind,”  or  “Sound-Reproduction  Records 
for  the  Blind.” 

Note:  Letters  written  In  point  print  or 
raised  characters  or  on  sound-reproduction 


8928 


RULES  AND  REGULATIONS 


records  used  by  the  blind  are  not  Included 
in  the  reading  matter  entitled,  under  the 
provisions  of  this  section,  to  free  transmis¬ 
sion  In  the  malls.  (See  {  34.70.) 

§  37.23  Periodicals  for  the  blind  with¬ 
out  subscription  charge — (a)  Free  mail¬ 
ing.  •  •  •  Magazines,  periodicals, 

and  other  regularly  issued  publications  in 
such  raised  characters,  whether  prepared 
by  hand  or  printed,  or  on  sound-repro¬ 
duction  records  (for  the  use  of  the  blind) , 
which  contain  no  advertisements  and  for 
which  no  subscription  fee  is  charged, 
shall  be  transmitted  in  the  United  States 
mails  free  of  postage  and  under  such  reg¬ 
ulations  as  the  Postmaster  General  may 
prescribe.  (33  Stat.  313,  as  amended; 
39  U.  S.  C.  331) 

(b)  Mailed  by  publisher.  Before  a 
publication  may  be  mailed  free  of  post¬ 
age,  under  the  provisions  of  the  above 
paragraph,  it  shall  be  entered  as  free 
matter  at  the  post  office  at  which  the 
publisher  desires  to  mail  it.  To  obtain 
such  entry  the  publisher  shall  file  with 
the  local  postmaster  a  written  applica¬ 
tion  therefor,  accompanied  with  a  copy 
of  the  publication.  The  application  shall 
show:  (1)  The  name  of  the  publication; 
(2)  the  periods  of  its  issue;  (3)  whether 
it  contains  advertisements;  (4)  whether 
a  subscription  fee  is  charged.  Upon  re¬ 
ceipt  of  such  application  the  postmaster 
shall  forward  it,  together  with  a  copy  of 
the  publication,  to  the  Third  Assistant 
Postmaster  General,  Division  of  Newspa¬ 
per  and  Periodical  Mail.  Pending  con¬ 
sideration  of  the  application  by  the  De¬ 
partment.  the  postmaster  shall  accept 
the  publication  for  mailing  under  a  de¬ 
posit  of  money  to  cover  the  postage  at 
the  rate  which  otherwise  would  be 
chargeable.  If  the  publication  is  admit¬ 
ted  as  free  matter,  the  deposit  shall  be 
returned  to  the  publisher;  otherwise  it 
shall  be  converted  into  ordinary  postage 
stamps  and  sent  to  the  Third  Assistant 
Postmaster  General,  Division  of  Newspa¬ 
per  and  Periodical  Mail,  in  the  manner 
prescribed  by  §  34.30  of  this  chapter. 

(c)  Indicia.  On  the  first  page  of  a 

publication  entered  as  free  matter  shall 
be  printed,  in  ordinary  type,  the  follow¬ 
ing:  (1)  Name  of  publication;  (2)  place 
where  published;  (3)  date  of  issue;  (4) 
frequency  of  issue;  (5)  the  words  “En¬ 
tered  at  the  post  office  at _ 

under  section  37.23,  P.  L.  and  R.,  as  free 
matter  for  use  of  the  blind.”  In  the  case 
of  a  publication  on  sound-reproduction 
records,  such  indicia  may  be  printed  on 
labels  and  affixed  to  the  records. 

$  37.24  Volumes  of  Holy  Scriptures 
for  the  blind — (a)  Postage  rate.  •  *  • 
Volumes  of  the  Holy  Scriptures,  or  any 
part  thereof,  published  either  in  raised 
characters,  whether  prepared  by  hand  or 
printed,  or  in  the  form  of  sound-repro¬ 
duction  records  for  the  use  of  the  blind, 
which  do  not  contain  advertisements  (1) 
when  furnished  by  an  organization,  in¬ 
stitution,  or  association  not  conducted 
for  private  profit,  to  a  blind  person  with¬ 
out  charge,  shall  be  transmitted  in  the 
United  States  mails  free  of  postage;  (2) 
when  furnished  by  an  organization,  in¬ 
stitution,  or  association  not  conducted 
for  private  profit  to  a  blind  person  at  a 
price  not  greater  than  the  cost  price 


thereof,  shall  be  transmitted  in  the 
United  States  mails  at  the  postage  rate 
of  1  cent  for  each  pound  or  fraction 
thereof;  under  such  regulations  as  the 
Postmaster  General  may  prescribe.  (33 
Stat.  313,  as  amended;  39  U.  S.  C.  331) 

(b)  Application.  When  any  organiza¬ 
tion,  Institution,  or  association  not  con¬ 
ducted  for  private  profit  desires  to  mail 
volumes  of  the  Holy  Scriptures  (the 
Bible),  or  any  part  thereof,  to  blind 
persons  under  the  conditions  mentioned 
in  this  section,  a  written  application  for 
such  privilege  accompanied  with  satis¬ 
factory  evidence  that  the  organization, 
institution,  or  association  is  not  con¬ 
ducted  for  private  profit  and  that  the 
volumes  when  mailed  free  of  postage  will 
be  sent  without  charge  to  a  blind  person 
or  when  mailed  at  the  rate  of  postage 
of  1  cent  for  each  pound  or  fraction 
of  a  pound  will  be  furnished  to  a  blind 
person  at  a  price  not  exceeding  the  cost 
of  the  volumes,  shall  be  submitted 
through  the  postmaster  at  the  office 
where  it  is  desired  to  mail  the  matter, 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Letter  and  Miscellaneous 
Mail. 

(c)  Wrapping  and  indorsement.  Vol¬ 
umes  of  the  Holy  Scriptures  or  parts 
thereof  to  be  mailed  free  of  postage  or 
at  the  postage  rate  of  1  cent  a  pound  to 
a  blind  person  by  an  organization,  in¬ 
stitution,  or  association  under  the  pro¬ 
visions  of  this  section  shall  be  properly 
wrapped  in  such  manner  that  the  matter 
can  be  easily  examined,  and  shall  bear 
in  the  upper  left  corner  of  the  address 
side  of  the  envelope,  wrapper,  or  ad¬ 
dress  label,  the  name  and  address  of  the 
sender  over  the  words  “Holy  Scriptures 
for  the  Blind,  act  of  June  7,  1924;  §  37.24, 
Postal  Laws  and  Regulations,”  and  in  the 
upper  right  corner  the  word  ‘‘Free,” 
when  the  volumes  are  furnished  without 
charge.  If  the  volumes  are  being  fur¬ 
nished  to  a  blind  person  at  a  price  not 
exceeding  the  cost  thereof,  stamps  to 
cover  postage  at  the  rate  of  1  cent  for 
each  pound  or  fraction  of  a  pound  shall 
be  affixed  to  the  upper  right  corner  of 
the  address  side  of  the  envelope,  wrap¬ 
per,  or  address  label. 

(d)  Not  to  be  accepted  until  author¬ 
ized.  Postmasters  shall  not  accept  any 
matter  for  mailing  free  or  at  the  rate  of 
1  cent  a  pound  under  the  provisions  of 
this  section  until  authorized  so  to  do  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail. 

5  37.25  Periodicals  for  the  blind  hav¬ 
ing  subscription  charge— (a)  Postage 
rate.  Magazines,  periodicals,  and  other 
regularly  issued  publications  in  raised 
characters,  whether  prepared  by  hand 
or  printed,  or  on  sound-reproduction 
records  (for  the  use  of  the  blind),  which 
contain  no  advertisements,  when  fur¬ 
nished  by  an  organization,  institution,  or 
association  not  conducted  for  private 
profit,  to  a  blind  person,  at  a  price  not 
greater  than  the  cost  price  thereof,  shall 
be  transmitted  in  the  United  States  mails 
at  the  postage  rate  of  1  cent  for  each 
pound  or  fraction  thereof,  under  such 
regulations  as  the  Postmaster  General 
may  prescribe.  (50  Stat.  66;  39  U.  S.  C. 
2930 


(b)  Application.  Any  organization, 
Institution,  or  association  desiring  to 
mail  a  publication  to  blind  persons  at 
the  rate  of  1  cent  a  pound  under  the  con¬ 
ditions  mentioned  in  this  section  shall 
submit,  through  the  postmaster  at  the 
office  where  it  is  desired  to  mail  the  mat¬ 
ter,  to  the  Third  Assistant  Postmaster 
General,  Division  of  Letter  and  Miscel¬ 
laneous  Mail,  a  written  application  for 
such  privilege  accompanied  with  satis¬ 
factory  evidence  that  the  organization, 
Institution,  or  association  is  not  con¬ 
ducted  for  private  profit  and  that  the 
copies  of  the  publication  will  be  fur¬ 
nished  to  a  blind  person  at  a  price  not 
exceeding  the  cost  price  thereof. 

(c)  Preparation  for  mailing.  Matter 
to  be  mailed  under  the  provisions  of  this 
section  shall  be  properly  wrapped  in  such 
manner  that  it  can  be  easily  examined 
and  shall  bear  the  words  “Periodicals  for 
the  blind,  act  of  April  15,  1937,”  below 
the  name  and  address  of  the  sender 
which  must  appear  in  the  upper  left  cor¬ 
ner  of  the  address  side  of  the  envelope, 
wrapper,  or  address  label,  the  postage 
stamps  to  cover  postage  at  the  rate  of 
1  cent  for  each  pound  or  fraction  of  a 
pound  to  be  placed  in  the  upper  right 
corner. 

§  37.20  Reproducers  and  sound-re¬ 
production  records  for  the  blind — (a) 
Postage  rate.  Reproducers  for  sound- 
reproduction  records  for  the  blind  or 
parts  thereof  which  are  the  property  of 
the  United  States  Government,  when 
shipped  for  repair  purposes  by  an  organi¬ 
zation,  institution,  public  library,  or  as¬ 
sociation  for  the  blind  not  conducted  for 
private  profit,  or  by  a  blind  person  to  an 
agency  not  conducted  for  private  profit, 
or  from  such  an  agency  to  an  organiza¬ 
tion,  institution,  public  library,  or  as¬ 
sociation  for  the  blind  not  conducted  for 
private  profit,  or  to  a  blind  person,  may 
be  transmitted  through  the  mails  at  the 
rate  of  1  cent  per  pound  or  fraction 
thereof;  under  such  regulations  as  the 
Postmaster  General  may  prescribe.  (33 
Stat.  313,  as  amended;  39  U.  S.  C.  331) 

'  (b )  Authority  to  extend  privilege.  The 
Postmaster  General  may  in  his  discretion 
extend  this  rate  of  1  cent  per  pound  or 
fraction  thereof  to  reproducers  for 
sound-reproduction  records  for  the  blind, 
or  parts  thereof,  and,  when  mailed  to  be 
repaired  or  being  returned  after  repair, 
to  Braille  writers  and  other  appliances 
for  the  blind,  or  parts  thereof,  which  are 
the  property  of  State  governments  or 
subdivisions  thereof,  or  of  public  libraries, 
or  of  private  agencies  for  the  blind  not 
conducted  for  private  profit,  or  of  blind 
individuals,  under  such  regulations  as  he 
may  prescribe.  (33  Stat.  313,  as 
amended;  39  U.  S.  C.  331) 

(c)  Evidence  required.  Organizations, 
institutions,  libraries,  or  other  agencies 
desiring  to  send  or  receive  reproducers 
for  sound-reproduction  records  or  parts 
thereof,  and  Braille  writers  and  other  ap¬ 
pliances  for  the  blind,  or  parts  thereof, 
at  the  rate  prescribed  in  paragraph  (a) 
of  this  section  shall  furnish  satisfactory 
evidence  that  they  are  not  conducted  for 
private  profit. 

(d)  Preparation  for  mailing.  Parcels, 
not  exceeding  the  limit  of  weight  pre¬ 
scribed  for  fourth-class  matter,  contain¬ 
ing  reproducers  or  parts  thereof,  and 
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Braille  writers  and  other  appliances  for 
the  blind,  or  parts  thereof,  to  be  accept¬ 
able  for  mailing  under  this  section  must 
be  sent  for  repair  purposes  only  or  re¬ 
turned  after  repair,  shall  be  securely 
packed  or  wrapped,  and  shall  bear  the 
words : 

Appliance  for  the  Blind 
Sent  for  Repair 
Act  of  October  14,  1941 

below  the  name  and  address  of  the  sender 
which  must  appear  in  the  upper  left 
corner  of  the  address  side  of  the  envelope, 
wrapper,  or  address  label,  the  postage 
stamps  to  cover  postage  at  the  rate  of  1 
cent  for  each  pound  or  fraction  of  a 
pound  to  be  placed  in  the  upper  right 
corner. 

Subchapter  E— Treatment  of  Mail  Matter  in  Poit 
Offices:  Loss  or  Improper  Treatment:  Undeliver* 
able  Mail  Matter 

Part  41— The  Privacy  and  Safeguarding 
•  of  the  Mails 

8ec. 

41.1  Privacy  of  matter  under  seal. 

41.2  Examination  of  unsealed  matter. 

41.3  Employees  forbidden  to  place  mall  In 

clothing. 

41.4  Giving  Information  about  mail  mat¬ 

ter. 

415  Acknowledgment  by  postmasters  of 
letters  of  inquiry. 

41.6  Furnishing  of  Information  about 

number  of  routes  and  boxes. 

41.7  Furnishing  of  lists  of  names  and  ad¬ 

dresses  of  patrons. 

41.8  Correction  of  mailing  lists. 

41.9  Testimony  by  order  of  court. 

41.10  Furnishing  of  records  or  copies  there¬ 

of. 

41.11  Deposition  of  postmaster. 

41.12  Surrender  of  mall  upon  service  of 

legal  process. 

41.13  Access  to  malls. 

41.14  Examination  of  waste  paper. 

41.15  Mall  received  unsealed  or  in  bad 

order.  ' 

41.16  Service  to  and  from  infected  places. 

Authoritt:  f$  41.1  to  41.16  Issued  under 
the  authority  contained  in  R.  S.  161,  396, 
secs.  304,  309,  42  Stat.  24.  25;  5  U.  S.  C.  22, 

369. 

§  41.1  Privacy  of  matter  under  seal — 

(a)  inviolability  of.  No  person  in  the 
postal  service,  except  those  employed  for 
that  purpose  in  dead  letter  branches, 
shall  break,  or  permit  to  be  broken,  the 
seal  of  any  letter  or  other  matter  while 
in  the  custody  of  the  Postal  Service. 
Neither  postmasters,  inspectors,  em¬ 
ployees  of  the  Post  Office  Department, 
nor  officers  of  the  law,  without  legal 
warrant  therefor,  have  authority  to  open 
under  any  pretext  a  sealed  letter  while 
in  the  mails,  not  even  though  it  may  con¬ 
tain  improper  or  criminal  matter,  or  fur¬ 
nish  evidence  for  the  conviction  of 
offenders.  (See  §  36.8) 

(b)  Seal  not  to  be  broken.  The  seal  of 
letters  or  packages  suspected  to  contain 
unmailable  matter  shall  not  be  broken 
to  ascertain  that  fact.. 

§  41.2  Examination  of  unsealed  mat¬ 
ter,  Postal  cards,  post  cards,  and  circu¬ 
lars  unsealed  and  all  other  unsealed  mat¬ 
ter  may,  when  suspected  to  contain  un¬ 
mailable  matter,  be  examined  for  the 
purpose  of  ascertaining  their  character. 

8  41.3  Employees  forbidden  to  place 
mail  in  clothing.  No  person  employed  in 
No.  254— rt.  II,  Sec.  1 - 13 


the  postal  service  shall  place  or  carry  in 
his  pockets  or  other  part  of  his  clothing 
any  mail  which  is  in  the  custody  of  the 
postal  service. 

§  41.4  Giving  information  about  mail 
matter — (a)  Restriction.  Postmasters 
and  others  in  the  postal  service  shall  not 
give  to  unauthorized  persons  information 
concerning  mail  matter.  They  shall  fur¬ 
nish  such  information  to  post-office  in¬ 
spectors  and  may  furnish  it  also  to  the 
sender,  the  addressee,  or  the  authorized 
representative  of  either,  when  satisfac¬ 
tory  Identification  had  been  established 
and  the  request  is  limited  to  information 
proper  for  the  applicant  to  receive.  Post¬ 
masters  may  give  to  officers  of  the  law, 
upon  proper  identification,  to  aid  in  the 
apprehension  of  fugitives  from  justice, 
information  regarding  the  addresses,  re¬ 
turn  cards,  or  postmarks  on  mail  matter, 
but  shall  not  withhold  such  mail  from 
the  addressees  or  delay  its  delivery.  If 
the  information  so  given  to  such  officers 
relates  to  a  violation  of  the  postal  laws, 
the  postmaster  shall  report  his  action 
immediately  to  the  inspector  in  charge  of 
the  division  in  which  his  office  is  located. 

(b)  Exception  for  official  request.  Up¬ 
on  official  request  of  a  representative  of 
another  executive  department,  agency, 
or  independent  establishment  of  the  Fed¬ 
eral  Government  and  the  presentation  of 
proper  credentials,  postmasters  may, 
when  practicable,  furnish  for  official  use 
information  regarding  the  addresses,  re¬ 
turn  cards,  or  postmarks  on  mail  matter, 
provided  the  labor  involved  in  complying 
with  the  request  does  not  interefere  with 
postal  business,  or  result  in  material  cost. 
Such  mail  shall  not  be  withheld  from  the 
addressee  nor  delayed  in  delivery.  When 
a  postmaster  is  in  doubt  as  to  the  advisa¬ 
bility  of  complying  with  such  a  request,  or 
material  cost  is  involved,  he  should  write 
to  the  First  Assistant  Postmaster  General 
for  Instructions,  except  that  in  cases  in¬ 
volving  registered,  insured,  or  collect-on- 
delivery  mail  he  should  submit  the  ques¬ 
tion  to  the  Third  Assistant  Postmaster 
General,  Division  of  Registered  Mail. 

§  41.5  Acknowledgment  by  post¬ 
masters  of  letters  of  inquiry.  Post¬ 
masters  shall  acknowledge  the  receipt  of 
letters  of  inquiry  or  request  addressed  to 
them  in  their  official  capacity,  using  the 
penalty  envelope  when  postage  is  not 
furnished,  and  if  the  information  re¬ 
quested  is  such  that  it  would  be  improper 
or  impracticable  to  give,  the  reason  for 
declining  to  do  so  shall  be  stated. 

§  41.6  Furnishing  of  information 
about  number  of  routes  and  boxes.  Post¬ 
masters  shall  furnish,  upon  request,  in¬ 
formation  as  to  the  number  of  rural 
routes  at  their  offices  and  the  number  of 
boxes  served  by  each  carrier;  and  the 
number  of  post-office  boxes  in  use  at 
their  offices,  after  satisfying  themselves 
that  such  information  is  not  to  be  used 
for  any  improper  or  unlawful  purpose. 
(See  §  35.10;  also  §  52.13  as  to  rural 
carriers. ) 

§  41.7  Furnishing  of  lists  of  names 
and  addresses  of  patrons.  Postmasters 
and  others  in  the  postal  service  shall  not 
furnish  lists  of  names  of  patrons  receiv¬ 
ing  mail  at  their  offices,  and,  except  as 
provided  in  paragraph  (d)  of  this  sec¬ 


tion  and  in  accordance  with  the  pro¬ 
visions  of  S  59.3  of  this  chapter,  shall 
not  give  information  as  to  the  post-office 
addresses  of  former  patrons. 

T  41.8  Correction  of  mailing  lists — 
(a)  Official  lists.  Postmasters  shall  not 
compile  but  shall  correct,  free  of  charge, 
as  frequently  as  requested,  mailing  lists 
used  officially  by  Members  of  Congress 
and  Federal  departments  and  bureaus. 

(b)  Other  than  official  lists.  Mailing 
lists  submitted  by  State  departments, 
municipalities,  religious,  fraternal,  and 
recognized  charitable  organizations,  and 
mailing  lists  used  by  the  concerns  sub¬ 
mitting  them  for  correction  for  the  so¬ 
licitation  of  business  by  mail  in  connec¬ 
tion  with  sales  work,  shall  be  corrected 
as  frequently  as  requested  at  the  expense 
of  the  owners,  including  return  postage. 

(c)  Charge  for.  Except  as  provided 
in  paragraph  (a)  of  this  section,  a  mini¬ 
mum  charge  of  25  cepts,  payable  in  ad¬ 
vance  by  cash,  money  order,  or  postal 
note,  shall  be  made  at  all  post  offices  for 
the  correction  of  any  mailing  list  bear¬ 
ing  less  than  25  names,  and  for  any  list 
of  25  names  or  more  a  charge  of  1  cent 
for  each  name  submitted  (likewise  pay¬ 
able  in  advance)  shall  be  made,  plus  the 
postage  for  the  return  of  such  list. 
Furthermore,  all  lists  submitted,  whether 
for  correction  of  address  or  elimination 
of  duplicates,  are  to  be  considered  mail¬ 
ing  lists.  At  first-,  second-,  and  third- 
class  offices  the  amount  received  for 
mailing-list  corrections  shall  be  ac¬ 
counted  for  in  the  quarterly  reports  to 
the  Comptroller  under  the  heading  "Mis¬ 
cellaneous  receipts."  At  fourth-class  of¬ 
fices,  postmasters  shall  make  no  account¬ 
ing  of  moneys  so  received,  the  proceeds 
received  being  payable  to  the  employee 
performing  the  work. 

(d)  Allowable  corrections.  Correc¬ 
tions  shall  consist  of  crossing  off  the 
names  of  persons  to  whom  mail  cannot 
be  delivered  or  forwarded,  the  correction 
of  incorrect  street  names,  the  correction 
of  incorrect  local  street,  rural,  or  post- 
office  box  numbers;  the  correction  of  in¬ 
itials  where  apparently  there  has  been  a 
bona  fide  intention  to  write  a  name 
known  to  the  owner  of  the  list,  and  the 
indication  of  the  head  of  the  family,  if 
known,  when  two  or  more  names  are 
shown  for  the  same  address.  These  lists 
are  to  be  submitted  by  mail  only  and  are 
not  to  be  accepted  by  postmasters  in  any 
other  manner  except  in  cases  of  local 
firms  having  large  mailing  lists  for  cor¬ 
rection.  When  a  list  of  names  is  sub¬ 
mitted  in  card  form,  and  two  or  more 
names  are  shown  for  the  same  address, 
the  card  showing  the  name  of  the  head 
of  the  family  shall  be  endorsed  “Head.” 
If  more  than  one  family  resides  at  the 
same  address,  the  head  of  each  family 
shall  be  shown  by  endorsing  the  cards 
involved  “Head  1,”  and  “Head  2,”  and 
the  cards  containing  the  names  of  mem¬ 
bers  of  each  family  shall  be  endorsed  “1" 
and  “2,”  respectively.  The  same  general 
procedure  shall  be  followed  when  mail¬ 
ing  lists  are  submitted  in  sheet  form. 
The  new  addresses  of  persons  who  have 
removed  to  the  delivery  of  other  post 
offices  shall  be  furnished  when  reliable 
permanent  forwarding  orders  are  on  file. 
New  names  shall  not  be  added  to  a  list. 
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RULES  AND  REGULATIONS 


§  41.9  Testimony  by  order  of  court. 
A  postmaster  or  other  postal  employee 
summoned  as  a  witness  shall  obey  the 
summons  and  go  into  court,  but  shall 
refuse  to  testify  in  regard  to  mail  matter, 
money  orders,  or  postal  savings  accounts, 
at  the  same  time  exhibiting  this  part. 
He  shall  then  testify  if  so  directed  by  the 
court. 

§  41.10  Furnishing  of  records  or  copies 
thereof.  Papers  in  the  files  of  the  de¬ 
partment  or  records  in  post  offices,  or 
copies  thereof,  shall  not  be  furnished  on 
the  application  of  persons,  except  in  the 
discretion  of  the  department  in  cases 
where  a  suit  has  been  commenced  and 
Is  pending  involving  the  substance  of  the 
paper,  document,  or  record  itself,  and 
then  only  upon  the  proper  subpoena 
duces  tecum  issued  by  a  court  of  record: 
Provided,  That  the  Solicitor  for  the  Post 
Office  Department  may,  upon  evidence 
satisfactory  to  him  that  the  sanctity  of 
the  mail  will  not  be  violated,  authorize 
copies  of  records  covering  the  mailing  or 
delivery  of  registered,  insured,  or  collect- 
on-delivery  mail  to  be  furnished  the 
sender  or  addressee,  or  the  legal  repre¬ 
sentative  of  either.  In  no  case  shall 
copies  be  furnished  of  the  official  bonds 
of  officers  connected  with  the  service,  ex¬ 
cept  in  case  of  suits  relating  to  said 
bonds,  or  the  execution  thereof,  or  crim¬ 
inal  prosecutions  thereunder. 

In  cases  of  suits  between  postal  em¬ 
ployees  and  private  parties  or  concerns, 
subpoena  duces  tecum  calling  for  presen¬ 
tation  of  time  records  of  employees  shall 
be  complied  with,  provided  that  the  pos¬ 
tal  service  is  in  no  way  involved  in  the 
litigation  and  that  the  performance  of 
postal  functions  is  not  in  issue. 

§  41.11  Deposition  of  postmaster. 
Where,  in  a  pending  suit,  a  commission 
has  been  issued  for  the  taking  of  his  dep¬ 
osition,  a  postmaster  may  on  behalf  of 
either  the  sender  or  of  the  addressee  of 
mail  delivered  through  his  office,  but  not 
on  behalf  of  third  parties,  give  testimony 
in  answer  to  interrogatories  relating  to 
the  delivery  and  receipting  for  such  mail. 

§  41.12  Surrender  of  mail  upon  serv¬ 
ice  of  legal  process.  Postmasters  and 
other  postal  employees  shall  not  sur¬ 
render  mail  matter  upon  the  service  of 
process  of  attachment,  warrant,  garnish¬ 
ment,  or  other  legal  process.  A  post¬ 
master  or  other  employee  served  with 
such  process  shall  make  answer  to  the 
court  from  which  it  issues,  setting  forth 
his  official  character  and  the  fact  that 
tlie  matter  in  dispute  came  into  his  hands 
by  virtue  of  his  official  authority.  If, 
after  such  answer,  the  court  directs  the 
delivery,  the  postmaster  shall  request 
the  suspension  of  the  order  until  he  can 
communicate  with  the  Solicitor  in  the 
case  of  ordinary  domestic  mail,  the  Third 
Assistant  Postmaster  General,  Division 
of  Registered  Mails,  in  the  case  of  do¬ 
mestic  registered,  insured,  or  collect-on- 
delivery  mail,  and  the  Second  Assistant 
Postmaster  General,  International  Postal 
Service,  in  the  case  of  foreign  mail. 
When  a  warrant  has  been  issued,  such 
process  should  be  submitted  for  advice 
with  respect  thereto. 

§  41.13  Access  to  mails — (a)  Who  may 
have.  Postmasters  shall  not  permit  to 


have  access  to  any  mail  matter  in  the 
post  office  any  persons  except  duly  sworn 
assistants,  clerks,  letter  carriers,  mail 
handlers,  post-office  inspectors,  and 
those  mail  contractors  and  carriers  who, 
under  the  terms  of  the  contract,  are  re¬ 
quired  to  perform  duties  necessitating 
their  personal  presence  in  the  post  office. 

(b)  Unauthorized  persons  to  be  ex¬ 
cluded  from  mail  room.  Mails  shall  not 
be  made  up  or  handled  within  reach  of 
unauthorized  persons,  and  such  persons 
shall  be  excluded  from  the  room  appro¬ 
priated  to  the  use  of  the  post  office  while 
the  mails  are  being  opened  or  made  up. 

(c)  By  former  postmasters.  A  former 
postmaster  shall  not  be  permitted  to 
have  access  to  or  handle  mail  unless  he 
takes  the  oath  of  office  anew. 

(d)  Credentials  of  post  office  inspec¬ 
tors  required Postmasters  shall  require 
post-office  inspectors  to  exhibit  their 
commissions  before  being  admitted  to 
the  post  office,  in  order  to  avoid  impos¬ 
ture.  unless  such  officers  are  personally 
known  to  them.  (See  §  3.4.) 

§  41.14  Examination  of  waste  paper. 
The  postmaster  shall  cause  the  waste  pa¬ 
per  accumulating  in  his  office  to  be  ex¬ 
amined  as  it  is  collected  and  before  it  is 
disposed  of,  in  order  to  prevent  the  loss 
of  letters  or  other  mail  matter  or  of 
money,  stamp  stock,  or  other  valuables. 

§  41.15  Mail  received  unsealed  or  in 
bad  order — (a)  First-class  matter.  Mail 
matter  of  the  first  class  deposited  in  or 
received  at  any  post  office  unsealed  or  in 
a  mutilated  or  otherwise  bad  condition 
shall  be  stamped  or  marked  with  the 
words  “Received  unsealed”  or  “Received 
In  bad  condition,”  as  the  case  may  be, 
and  shall  be  officially  sealed  and  post¬ 
marked  before  being  forwarded  or  de¬ 
livered. 

(b)  Parcels.  When  a  parcel  in  bad  or¬ 
der  is  received  in  a  post  office  or  by  a 
railway  postal  clerk,  there  shall  be  at¬ 
tached  thereto  a  tag  bearing  the  words 
“Bad  Order”  in  conspicuous  type  and 
appropriate  instructions.  The  employee 
first  discovering  the  damage  shall  post¬ 
mark  this  tag  and  attach  it  to  the  parcel 
to  be  transmitted  to  the  office  of  address 
and  shall  make  a  report  of  the  essential 
facts  on  Form  5257,  attaching  thereto 
the  pouch  or  sack  label,  to  be  sent  to  the 
general  superintendent.  Railway  Mail 
Service,  of  the  division  in  which  the  office 
discovering  the  damaged  package  is  lo¬ 
cated.  However,  when  a  parcel  is  re¬ 
ceived  at  the  office  of  address  in  a  dam¬ 
aged  condition  without  a  “Bad-order” 
tag  attached,  postmasters  will  prepare 
Form  5257,  but  will  not  attach  a  “Bad- 
order”  tag  to  the  parcel. 

§  41.16  Service  to  and  from  infected 
places — (a)  Refusal  of  mail  from.  A 
postmaster  shall  refuse  to  receive  into 
tys  office  mail  matter  brought  to  it  by 
persons  who  are  inmates  of  or  messen¬ 
gers  from  houses  containing  cases  of  con¬ 
tagious  diseases,  such  as  smallpox,  yel¬ 
low  fever,  etc.,  when  ordered  to  do  so  by 
a  board  of  health,  or  other  local  author¬ 
ity  having  jurisdiction  of  matters  affect¬ 
ing  the  public  health.  If  there  be  no 
such  organization  or  official,  the  post¬ 
master  should  be  governed  by  the  advic* 
of  one  or  more  reputable  physicians. 


(b)  Delivery  of  mail  to.  Mail  matter 
arriving  at  an  office  addressed  to  the  in¬ 
mates  of  such  houses  may  be  sent  to 
them  by  the  hands  of  some  responsible 
person  known  to  the  postmaster. 

(c)  When  declaration  served  by  health 
authorities.  When  a  board  of  health 
serves  upon  a  postmaster  a  certified  copy 
of  a  declaration  or  order  duly  made  that 
mail  matter  from  any  other  post  office  is 
liable  to  communicate  a  contagious  dis¬ 
ease  prevailing  at  the  time,  he  shall  re¬ 
fuse  to  receive  such  mail  matter  from 
any  carrier  or  messenger.  He  shall  de¬ 
liver  to  the  carrier  or  messenger  a  copy 
of  such  order  or  declaration  and  shall  re¬ 
port  the  facts  at  once  to  the  First  Assist¬ 
ant  Postmaster  General  and  the  general 
superintendent  of  the  Division  of  the 
Railway  Mail  Service  in  which  his  office 
is  located.  If  there  be  no  board  of 
health,  the  same  action  may  be  taken  by 
the  postmaster  upon  the  declaration  of 
a  regular  county  or  city  medical  society, 
or  if  there  be  none,  upon  the  advice  of  a 
physician  reputable  in  his  profession. 
The  mail  so  returned  shall  be  held  until 
the  prohibition  is  removed,  and  shall  af¬ 
ter  being  properly  fumigated  under  the 
directions  of  the  medical  authorities 
be  dispatched  to  its  destination.  (See 
§  52.47  as  to  rural  service.) 

(d)  Contagion  in  building  containing 
post  office.  If  a  case  of  smallpox,  yellow 
fever,  or  other  contagious  disease  occurs 
in  the  family  of  a  postmaster  occupying 
a  building  in  which  the  postoffice  is  kept, 
the  postmaster  shall  notify  his  inspector 
in  charge  of  the  facts  and  ask  for  in¬ 
structions. 

(e)  Infected  supplies.  When  blanks, 
books,  and  other  office  supplies  of  a  post 
office  have  been  exposed  to  infection,  so 
as  to  render  them  liable  to  communicate 
smallpox  or  other  contagious  disease, 
permission  to  burn  them  shall  be  secured 
from  the  Fourth  Assistant  Postmaster 
General,  Division  of  Equipment  and  Sup¬ 
plies.  Permission  to  burn  stamp  sup¬ 
plies  which  have  likewise  been  exposed  to 
such  infection  shall  be  secured  from  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Stamps.  The  postage  stamps, 
due  stamps,  stamped  envelopes,  Postal 
cards,  and  international  reply  coupons 
shall  be  counted  in  the  presence  of  two 
disinterested  witnesses  and  an  itemized 
statement  of  the  quantity,  denomina¬ 
tion,  and  value  sworn  to  and  attested  by 
the  witnesses,  forwarded,  together  with 
the  letter  authorizing  said  destruction  of 
stamp  supplies  to  the  Third  Assistant 
Postmaster  General,  Division  of  Stamps. 


Part  42 — Treatment  of  Domestic  Mail 
Matter  at  Post  Offices  of  Mailing 
and  at  Post  Offices  in  Transit 

RECEIPT  OF  MATTER  AT  MAILING  OFFICES 

Sec. 

42.1  Time  for  closing  malls. 

42.2  Receipt  of  mall  at  railway  stations. 

42.3  Diversion  of  mall. 

42.4  Postage  to  be  rated  up  on  weight  of 

matter  when  mailed. 

42.5  Receipt  of  ship  and  steamboat  matter. 

42.6  Where  second-,  third-,  and  fourth- 

class  matter  may  be  mailed. 

42.7  Defaced  stamps. 

42.8  Imitations  of  or  adhesives  resembling 

postage  stamps. 
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CANCELING  AND  POSTMARKING  AT  MAILING 
OFFICES 

Sec. 

42.9  Defacement  of  stamps  by  post  office  of 

mailing;  precanceled  stamps. 

42.10  Postmarking. 

42.11  Special  canceling  stamps  or  post 

marking  dies  for  advertising  pur¬ 
poses. 

42.12  Supervision  of  postmarking  devices 

and  equipment. 

42.13  Postmarking  stamps. 

SHORT-PAID  AND  UNMAILABLE  MATTER  AT 
MAILING  OFFICES 

42.14  Unpaid  letters. 

42.15  Unpaid  letters  accompanied  with 

money  Insufficient  for  one  full  rate. 

42.16  Treatment  of  unpaid  or  Insufficiently 

paid  matter. 

42.17  Misdirected  matter. 

42.18  Nonmailable  matter;  obscene,  scur¬ 

rilous,  disloyal,  and  lottery  matter. 

42.19  Matter  “held  for  postage,”  misdirected, 

of  excess  weight  or  size,  or  damaged. 

42.20  Frequency  of  returns  of  unmailable 

matter  to  dead-letter  branches. 

42.21  Disposal  of  destructive  unmailable 

matter. 

WITHDRAWAL  AND  RECALL  OF  MAIL  MATTER  AT 
MAILING  OFFICES 

42.22  Withdrawal  of  mall  by  sender  before 

dispatch. 

42.23  Recall  of  mall  by  sender  after  dis¬ 

patch. 

42.50  Withdrawal  or  detention  of  mall  In 
transit. 

Authority:  S$  42.1  to  42.50  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
396,  secs.  304,  309,  42  Stat.  24,  25,  539;  5 
U.  S.  C.  22,  369,  39  U.  S.  C.  368. 

RECEIPT  OF  MATTER  AT  MAILING  OFFICES 

§  42.1  Time  lor  closing  mails — (a) 
Authority  to  prescribe.  All  letters  brought 
to  any  post  officp  half  an  hour  before  the 
time  for  the  departure  of  the  mail  shall 
be  forwarded  therein;  but  at  offices 
where,  in  the  opinion  of  the  Postmaster 
General,  more  time  for  making  up  the 
mail  is  required,  he  may  prescribe  ac¬ 
cordingly,  not  exceeding  one  hour.  (R.  S. 
3840;  39  U.  S.  C.  6) 

(b)  Limitations.  Mails  at  first-class 
post  offices  shall  be  closed  not  more  than 
one  hour,  and  at  all  other  offices  not  more 
than  half  an  hour,  before  the  schedule 
time  of  departure  of  trains,  unless  such 
departure  is  between  the  hours  of  9  p.  m. 
and  5  a.  m.,  when  they  may  be  closed  at 
9  p.  m.  At  fourth-class  offices  day  mails 
shall  not  be  closed  until  It  becomes  neces¬ 
sary,  allowing  a  reasonable  time  for  de¬ 
livery  at  the  train  or  to  the  carriers  on 
star  routes. 

(c)  Exemptions.  This  regulation  shall 
not  apply  to  the  post  office  at  New  York 
City,  and  any  office  may  be  exempted 
therefrom  by  special  order.  (R.  S.  3840; 
39  U.  S.  C.  6) 

§  42.2  Receipt  of  mail  at  railway  sta¬ 
tions.  Postmasters  may,  for  the  con¬ 
venience  of  the  public,  erect  boxes  at 
railway  stations  for  the  reception  of  mail 
matter  and  cancel  the  stamps  on  said 
matter  at  the  station,  either  personally 
or  by  a  sworn  employee.  v, 

§  42.3  Diversion  of  mail — (a)  Solicit¬ 
ing  forbidden.  Postmasters  shall  not 
solicit  the  mailing  of  matter  at  their 
offices  by  persons  living  or  doing  business 
within  the  delivery  of  another  post  office. 
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(b)  Fourth-class  matter  shipped  by 
freight  or  express  to  be  deposited  in 
mails.  When  matter  entitled  to  trans¬ 
mission  in  the  mails  at  the  fourth-class 
rates  of  postage  is  shipped  by  freight  or 
express,  without  solicitation  by  the  post¬ 
master,  and  not  primarily  for  the  pur¬ 
pose  of  increasing  his  compensation,  to 
be  deposited  in  the  mails  at  a  given  post 
office,  such  office  of  mailing  is  construed 
to  be  the  office  of  origin,  and  the  mail 
shall  not  be  considered  as  diverted. 

§  42.4  Postage  to  be  rated  up  on 
weight  of  matter  when  mailed.  When 
matter  is  received  for  mailing,  its  weight 
shall  be  ascertained  and  postage  thereon 
rated  up.  A  decided  down  weight  is 
necessary  to  subject  matter  to  an  addi¬ 
tional  rate  of  postage.  (See  §§  34.12  to 
34.14,  inclusive,  42.16,  and  53.5.) 

§  42.5  Receipt  of  ship  and  steamboat 
matter — (a)  Rating  up  with  postage  due* 
All  ship  and  steamboat  letters  and  print¬ 
ed  matter  delivered  into  post  offices  by 
masters  of  vessels  shall  be  rated  with  the 
postage  due  thereon,  as  provided  in 
§  34.16,  and  indorsed  “Postage  due,  — 
cents,"  and  dispatched  to  destinations. 

(b>  Marking.  Letters  brought  by 
steamboats  shall  be  marked  ‘Steamboat,’ 
at  the  time  of  receiving  them 

(c)  Account  to  be  kept.  Postmasters 
shall  keep  an  account  of  both  ship  and 
steamboat  letters  received,  the  postage 
chargeable  thereon,  and  the  fees  paid 
therefor. 

(d)  Unpaid  letters  from  steamboat 
routes.  When  wholly  unpaid  letters  are 
delivered  into  a  terminal  post  office  by  a 
postal  clerk  on  a  steamboat  route,  they 
shall  be  treated  in  all  respects  as  other 
unpaid  letters.  (See  §  42.16.) 

§  42.6  Where  second-,  third-,  and 
fourth-class  matter  may  be  mailed,  (a) 
Parcels  of  fourth-class  matter  shall  be 
mailed  at  a  post  office  or  branch  or  sta¬ 
tion  thereof,  or  delivered  to  a  rural  or 
other  carrier  duly  authorized  to  receive 
such  matter.  Parcels  of  third-class  mat¬ 
ter  may  be  deposited  in  mail  boxes. 

(b)  Parcels  collected  on  star  routes 
shall  be  deposited  in  the  next  post  office 
at  which  the  carrier  arrives  and  postage 
charged  at  the  rate  from  that  office. 

(c)  Second-,  third-,  and  fourth-class 
matter  shall  not  be  accepted  at  a  railway 
post  office  nor  by  a  railway  postal  clerk, 
nor  be  deposited  in  a  depot  letter  box 
from  which  collections  are  made  by  such 
clerks. 

§  42.7  Defaced  stamps — (a)  Not  ac¬ 
ceptable;  perforation  for  identification 
permitted.  United  States  postage  stamps, 
to  be  acceptable  for  postage,  shall  be 
without  defacement,  provided  that  for 
the  purpose  of  identification  only,  and 
not  for  advertising,  it  shall  be  permissible 
puncture  or  perforate  letters,  numerals, 
or  other  marks  or  devices  in  United 
States  postage  and  special-delivery 
stamps.  The  punctures  or  perforations 
shall  not  exceed  one-thirty  second  of  an 
inch  in  diameter,  and  the  whole  space 
occupied  by  the  identifying  device  shall 
not  exceed  one-half  inch  square.  The 
puncturing  or  perforating  shall  be  done 
in  such  manner  as  to  leave  the  stamps 
easily  recognizable  as  genuine  and  not 
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previously  used.  Stamps  on  which  ink 
or  other  coloring  substance  has  been  used 
in  connection  with  such  puncturing  or 
perforating  shall  not  be  accepted  for 
postage. 

(b)  Overlapping  stamps.  When  post¬ 
age  or  special-delivery  stamps  are  so 
affixed  to  mailable  matter  that  one  over- 
lies  another,  concealing  part  of  its  sur¬ 
face,  the  stamp  thus  covered  shall  not  be 
taken  into  account  in  prepayment. 

(c)  Treatment  of  matter  bearing  pre¬ 
viously  used  stamps.  When  matter  bear¬ 
ing  previously  used  stamps  is  deposited 
for  mailing  (except  as  provided  in  §  43.12 
of  this  chapter  as  to  forwarding  mail) ,  it 
shall  be  treated  as  “held  for  postage.” 
(See  §  42.16.)  Upon  receipt  of  stamps 
to  pay  postage  they  shall  be  affixed  and 
canceled  and  the  mail  forwarded  to  ad¬ 
dressee.  A  report  of  each  instance 
where  previously  used  stamps  have  ap¬ 
parently  been  wilfully  reused  for  pay¬ 
ment  of  postage  shall  be  submitted  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Letter  and  Miscellaneous 
Mail,  accompanied,  when  practicable, 
with  the  envelope  or  wrapper  bearing  the 
stamps  in  question.  (See  §  130.23.) 

(d)  Stamps  not  good  for  postage. 
Mutilated  or  defaced  postage  stamps, 
fractional  parts  of  stamps,  postage-due 
stamps,  stamps  cut  from  embossed 
stamped  envelopes,  newspaper  wrappers, 
or  postal  cards,  or  stamps  other  than 
postage  stamps  shall  not  be  accepted  or 
counted  in  prepayment  of  postage,  and 
matter  bearing  such  stamps  shall  be 
treated  as  “held  for  postage,”  except 
when  bearing  special-delivery  stamps,  as 
to  which  see  §  53.5  of  this  chapter. 

§  42.8  Imitations  of  or  adhesives  re¬ 
sembling  postage  stamps.  Matter  bear¬ 
ing  imitations  of  postage  stamps  or  ad¬ 
hesive  stamps  in  form  and  design  resem¬ 
bling  postage  stamps,  shall  not  be  ac¬ 
cepted  for  mailing,  and  if  deposited  in 
the  mail  shall  be  returned  to  the  sender, 
if  known,  or,  if  unknown,  shall  be  sent  to 
the  First  Assistant  Postmaster  General, 
with  a  statement  of  the  facts  connected 
therewith. 

CANCELING  AND  POSTMARKING  AT  MAILING 
OFFICES 

§  42.9  Defacement  of  stamps  by  post 
office  of  mailing;  precanceled  stamps — 
(a)  Authorization.  Postage  stamps  af¬ 
fixed  to  all  mail  matter  or  to  stamped 
envelopes  in  which  the  same  is  inclosed 
shall,  when  deposited  for  mailing  or  de¬ 
livery,  be  defaced  by  the  postmaster  at 
the  mailing  office  in  such  manner  as  the 
Postmaster  General  may  direct.  When 
practicable  postage  stamps  may  be  fur¬ 
nished  to  postmasters  precanceled  by 
printing  on  them  the  name  of  the  post 
office  at  which  they  are  to  be  used,  under 
such  regulations  as  the  Postmaster  Gen¬ 
eral  may  prescribe.  <R.  8.  3921,  as 
amended;  39  U.  S.  C.  365) 

(b)  When  mail  forwarded  without 
stamps  canceled.  If  any  mail  matter 
shall  be  forwarded  without  the  stamps  or 
envelopes  being  so  defaced,  the  postmas¬ 
ter  at  the  office  of  delivery  shall  deface 
them,  and  report  the  delinquent  post¬ 
master  to  the  Postmaster  General .  ( R .  S. 
3921,  as  amended;  39  U.  S.  C.  366) 
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RULES  AND  REGULATIONS 


(c)  Report  of  failures  to  cancel 
stamps.  Report  of  failures  to  cancel 
stamps  shall  be  made  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Finance. 

(d)  Canceling  ink  prescribed.  Post¬ 
masters  shall  cancel  stamps  on  mall 
matter  by  the  use  of  black  canceling  ink 
furnished  by  the  department  and  shall 
thoroughly  and  completely  deface  the 
stamps. 

§  42.10  Postmarking — (a)  Method. 
All  mail  matter  deposited  in  any  post 
office  for  mailing  to  domestic  destina¬ 
tions  (except  that  of  the  second  class 
mailed  by  publishers  and  news  agents 
without  stamps  affixed,  matter  mailed 
without  postage  stamps  affixed  under  the 
provisions  of  §§  34.66  and  35.4  of  this 
chapter,  matter  bearing  precanceled 
stamps,  and  registered  letters  and  other 
sealed  registered  articles  which  §§  114.8 

(b),  and  59.1  (b)  of  this  chapter,  stipu¬ 
late  shall  be  postmarked  only  on  the 
back)  shall  be  postmarked  on  the  ad¬ 
dress  side,  the  postmark  to  show  the 
post-office  name  in  full  and  the  State 
name  in  full  or  abbreviated.  All  first- 
class  mail,  all  insured,  all  c.  o.  d.  mail, 
and  all  mail  addressed  to  foreign  coun¬ 
tries  (except  second-class  matter  mailed 
by  publishers  and  news  agents,  without 
stamps  affixed,  for  dispatch  to  those 
countries  to  which  domestic  conditions 
apply)  shall  show,  in  addition  to  the  post 
office  and  State  names,  the  date  of  mail¬ 
ing.  All  mail  of  the  first  class  when  dis¬ 
patched  from  a  post  office  having  an 
hour-dating  stamp  shall  show  the  names 
of  post  office  and  State  and  the  date  and 
(unless  mailed  under  the  provisions  of 
§§  35.4  and  35.5  of  this  chapter)  the  hour 
of  mailing.  Special-delivery  mail  of  all 
classes,  all  “special  handling”  parcels, 
and  all  parcels  of  motion -picture  films 
accepted  for  mailing  at  any  post  office 
shall  be  postmarked  or  otherwise  in¬ 
dorsed  to  how  the  post  office  and  State 
and  the  date  and  hour  of  mailing. 

(b)  Improper  date  or  erasure  of  date 
prohibited.  The  willful  impression  on 
any  mail  matter  of  a  postmark  bearing 
any  other  date  than  that  on  which  such 
matter  is  mailed  or  of  a  backstamp  bear¬ 
ing  a  date  other  than  that  on  which  the 
mail  is  received  at  the  post  office  back- 
stamping  it  or  the  erasure  of  any  date 
of  a  postmark  or  backstamp.  whether 
for  purpose  of  fraud  or  deception  or  to 
conceal  a  delay  or  detention  of  mail  mat¬ 
ter  or  any  other  official  error  or  delin¬ 
quency,  may  subject  the  offender  to  dis¬ 
missal  from  the  service. 

§  42.11  Special  canceling  stamps  or 
postmarking  dies  for  advertising  pur¬ 
poses.  The  Postmaster  General  may, 
under  such  rules  and  regulations  as  he 
may  prescribe,  grant  permission  for  the 
use  in  first-  and  second-class  post  offices 
of  special  canceling  stamps  or  postmark¬ 
ing  dies  for  advertising  purposes  in  the 
following  cases  only:  First,  where  the 
event  to  be  advertised  is  for  some  na¬ 
tional  purpose  for  which  Congress  has 
made  an  appropriation;  second,  where 
the  event  to  be  advertised  is  of  general 
public  interest  and  importance  and  is  to 
endure  for  a  definite  period  of  time  and 
is  not  to  be  conducted  for  private  gain 
or  profit.  Such  permit  shall  not  be  for 


a  longer  period  than  6  months  and  the 
duration  of  the  event  to  be  advertised. 
Nothing  in  this  section  shall  be  construed 
to  authorize  the  expenditure  of  any 
postal  funds  or  appropriation  either  for 
the  purchase  of  special  canceling  stamps 
or  postmarking  dies  or  for  adapting  can¬ 
celing  machines  for  the  use  of  such 
stamps  or  dies  or  for  installing  the  same, 
but  all  expense  shall  be  prepaid  by 
the  permittee.  Any  permission  granted 
under  this  section  shall  be  revocable  in 
the  event  the  Government  shall  find  it 
expedient  or  necessary  to  use  special  can¬ 
celing  stamps  or  postmarking  dies  for  its 
own  purposes  (Secs.  1  and  2, 42  Stat.  539; 
39  U.  S.  C.  368). 

1 42.12  Supervision  of  postmarking 
devices  and  equipment — (a)  Features 
under  First  Assistant  Postmaster  Gen¬ 
eral.  The  supervision  of,  and  issuance 
of  instructions  pertaining  to,  postmark¬ 
ing  devices  or  equipment  used  by  the 
postal  service,  insofar  as  the  name  of  the 
office  or  station,  date,  and  hour  shown 
therein  are  concerned,  shall  be  the  re¬ 
sponsibility  of  the  First  Assistant  Post¬ 
master  General. 

(b)  Features  under  Third  Assistant 
Postmaster  General.  The  supervision 
of,  and  issuance  of  instructions  pertain¬ 
ing  to,  the  cancellation  portion  of  any 
postmarking  device  or  equipment  used  by 
the  postal  service  or  the  public,  includ¬ 
ing  postage  meters,  and  the  inclusion  in 
impressions  made  by  such  device  or 
equipment  of  any  advertisements,  slo¬ 
gans,  pictures,  and  insignia,  imprinted  at 
the  same  time  as  the  postmark,  shall  be 
the  responsibility  of  the  Third  Assistant 
Postmaster  General. 

(c)  Requisition  and  distribution  of 
canceling  dies.  The  requisition  of,  the 
charge  and  payment  for,  and  the  distri¬ 
bution  of  canceling  dies  containing  any 
approved  advertisements,  slogans,  pic¬ 
tures,  and  insignia  used  by  the  postal 
service  shall  be  the  responsibility  of  the 
Fourth  Assistant  Postmaster  General. 
The  canceling  dies  shall  be  retained  in 
the  custody  of  the  postal  service. 

(d)  Slogans  in  postage  meter  impres¬ 
sions.  Slogans  that  are  not  objection¬ 
able  or  misleading  in  themselves,  or  are 
not  of  a  scurrilous  or  defamatory  nature 
or  otherwise  objectionable,  may  be  print¬ 
ed  in  connection  with  postage  meter  im¬ 
pressions,  provided  the  slogans  do  not 
occupy  space  required  at  the  right  end 
of  mail  matter  for  the  name  and  ad- 
(  ess,  permit  indicia,  postal  endorse¬ 
ments,  etc.  Such  approved  slogans  shall 
not  be  arranged  in  the  form  of  a  circle 
resembling  a  postmark,  nor  include  fig¬ 
ures,  dates,  or  words  such  as  “Insured,” 
“Special,”  etc.,  in  the  form  or  arrange¬ 
ment  in  which  such  matter  appears  in 
prescribed  postmarks  or  other  postal  en¬ 
dorsements.  Slogans  shall  not  be  so 
large  as  to  be  confused  with  the  indicia, 
address,  or  return  card  on  mail  matter. 

(e)  Dies  for  postage  mefers.  Dies  for 
printing  advertisements,  slogans,  pic¬ 
tures,  or  insignia  in  connection  with  the 
postage  indicia  on  metered  matter  mailed 
under  the  provisions  of  §  35.4  of  this 
chapter,  shall  be  obtained  from  the  man¬ 
ufacturers  of  the  meter  devices. 

§42.13  Postmarking  stamps — (a) 
Change  of  dies  to  show  time  of  dispatch. 


The  type  of  postmarking  stamps  shall  be 
carefully  adjusted  at  the  beginning  of 
each  day,  and  where  type  is  furnished  to 
indicate  the  hour  of  dispatch  or  receipt 
of  mail  the  type  shall  be  changed  punc¬ 
tually  at  the  specified  period.  At  offices 
of  the  first  class  the  time  of  postmarking 
first-class  mail  shall  be  changed  each 
hour  and  half  hour  and  kept  one-half 
hour  in  advance.  For  instance,  at  1  p.  m. 
the  time  indicated  in  the  postmark  should 
be  1:30  p.  m.,  and  at  1:30  p.  m.  the  time 
in  the  postmark  should  show  2  p.  m..  etc. 
At  offices  other  than  those  of  the  first 
class,  immediately  following  a  dispatch 
of  mail  the  postmarking  stamp  shall  be 
changed  to  show  the  time  of  the  next 
dispatch,  except  that  mail  deposited 
after  the  last  dispatch  of  the  day,  but 
before  the  closing  of  the  office,  shall  be 
postmarked  as  of  that  date.  Mail  de¬ 
posited  after  the  closing  of  the  office 
shall  be  post-marked  as  of  the  time  of 
the  first  dispatch  of  the  following  day. 

(b)  Broken.  Postmarking  stamps  and 
type  shall  be  kept  clean.  Broken  stamps 
shall  be  returned  to  the  Fourth  Assist¬ 
ant  Postmaster  General,  Division  of 
Equipment  and  Supplies,  except  where 
the  wooden  handle  only  is  broken,  in 
which  case  that  office  shall  be  requested 
to  furnish  a  new  handle. 

(c)  Special  stamps  not  permitted. 
Postmasters  shall  not  use  any  postmark¬ 
ing  stamps  but  those  furnished  by  the 
Post  Office  Department.  Nothing  herein 
shall  be  construed  to  prohibit  postmas¬ 
ters  from  purchasing  or  renting  cancel¬ 
ing  machines  from  their  personal  funds, 
subject  to  the  approval  of  the  depart¬ 
ment:  Provided,  That  no  allowance  shall 
be  made  for  the  purchase  or  rental  of 
such  machines  in  the  event  the  office  be¬ 
comes  entitled  to  a  canceling  machine 
under  the  rules  of  the  department. 

(d)  Record  of  date  and  time  changes. 
At  all  third-  and  fourth-class  post  offices 
a  clear  and  distinct  impression  of  the 
postmarking  stamp  shall  be  made  im¬ 
mediately  after  each  change  in  either 
date  or  hour,  including  Sunday  where 
mail  is  made  up  for  dispatch  on  that  day. 
Such  record  of  postmarks  shall  show 
every  change  made  in  the  postmarking 
stamps  and  shall  be  kept  in  chronological 
order  in  suitable  record  books  or  on  loose 
sheets  to  be  supplied  by  postmasters. 

SHORT-PAID  AND  UNMAILABLE  MATTER  AT 
MAILING  OFFICES 

§  42.14  Unpaid  letters.  All  domestic 
letters  deposited  in  any  post  office  for 
mailing,  on  which  the  postage  is  wholly 
unpaid  or  paid  less  than  one  full  rate  as 
required  by  law,  except  letters  lawfully 
free,  and  duly  certified  letters  of  soldiers, 
sailors,  and  marines  in  the  service  of  the 
United  States,  shall  be  sent  by  the  post¬ 
master  •  •  *  to  a  post  office  desig¬ 

nated  by  the  Postmaster  General,  to 
be  treated  in  the  same  manner  as 
other  undelivered  letters  (unless  the 
deficient  postage  is  furnished,  as  pro¬ 
vided  in  §  42.16).  •  •  *  (R.  S.  3937, 

as  amended;  39  U.  S.  C.  407) 

§  42.15  Unpaid  letters  accompanied 
with  money  insufficient  for  one  full 
rate — (a)  Mailed  by  same  person.  When 
a  number  of  letters  are  deposited  in  a 
letter  box  wholly  unpaid  by  stamps  af¬ 
fixed,  and  a  sum  of  money  is  found  in 
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such  box  which  is  not  sufficient  to  pay 
one  full  rale  of  postage  on  all  of  said  let¬ 
ters,  they  shall,  if  mailed  by  the  same 
person,  and  he  is  known  and  resides 
within  the  delivery  of  the  mailing  office, 
be  returned  to  him,  together  with  the 
money. 

(b)  Mailed  by  different  persons. 
When  such  letters  are  mailed  by  different 
persons  they  shall  be  notified  that  the 
letters  are  held  for  postage.  If  this  can¬ 
not  be  done,  then  the  letters  shall  be 
treated  as  “held  for  postage”  and  dis¬ 
posed  of  as  provided  in  the  following 
section,  and  the  money  treated  as  money 
found  loose  in  the  mails  and  disposed  of 
as  provided  in  §  45.7  of  this  chapter. 

§  42.16  Treatment  of  unpaid  or  in¬ 
sufficiently  paid  matter — (a)  Postmark¬ 
ing  and  rating  up.  When  any  letter  or 
matter  of  the  first  class  wholly  unpaid 
or  prepaid  at  less  than  one  full  rate,  or 
any  matter  of  the  second  or  third  class 
of  obvious  value,  such  as  sheet  music, 
pictures,  photographs,  or  pamphlets 
likely  to  be  of  use  or  value  to  the  ad¬ 
dressee,  or  any  parcel  of  the  fourth  class 
not  fully  prepaid  but  otherwise  mailable, 
shall  be  deposited  in  any  post  office  for 
delivery  in  the  United  States,  it  shall  be 
postmarked  with  date  of  receipt,  rated 
up,  and  the  amount  of  deficient  postage 
noted  thereon.  (See  §  42.7.) 

<b)  If  sender  known.  When  the  mat¬ 
ter  described  in  the  preceding  paragraph 
bears  the  card  or  address  of  the  sender, 
or  if  he  be  known  to  or  can  be  conven¬ 
iently  located  by  the  postmaster,  and  is 
within  the  delivery  of  the  office,  it  shall 
be  at  once  returned  to  him  for  the  re¬ 
quired  postage.  The  stamps  originally 
affixed  to  such  matter  shall,  when  it  is 
again  presented  for  mailing,  be  accepted 
in  payment  of  postage  to  the  amount  of 
their  face  value.  If  the  sender  be  not 
within  the  delivery  limits  of  the  office,  he 
shall  be,  if  known,  notified  that  the 
matter  is  held  for  postage,  and  if  the 
postage  be  not  furnished  within  two 
weeks  the  addressee  shall  be  notified,  as 
provided  in  the  following  paragraph. 

(c)  If  sender  not  known.  When  the 
postage  is  not  furnished  by  the  sender 
of  such  matter  or  he  is  not  known  or 
cannot  be  conveniently  located,  the  mat¬ 
ter  shall  be  indorsed  “Held  for  postage” 
and  the  addressee  notified  by  next  mail, 
by  an  official  card  (Form  3548)  or  other¬ 
wise,  of  such  detention  and  the  amount 
of  postage  required. 

<d)  Time  of  holding.  After  the  ad¬ 
dressee  of  unpaid  or  insufficiently  paid 
matter  held  for  postage  has  been  notified 
of  the  amount  of  postage  due  thereon, 
such  matter  shall  be  held  not  longer  than 
two  weeks,  unless  the  office  of  address  be 
so  remote  from  the  office  of  mailing  that 
the  postage  could  not  be  received  from 
the  addressee  within  that  time,  in  which 
case  the  matter  shall  be  held  not  longer 
than  four  weeks,  except  that  six  weeks 
may  be  allowed  for  the  notice  to  be  dis¬ 
patched  and  returned  between  any  post 
office  in  the  Territory  of  Hawaii  and  any 
other  United  States  post  office  outside 
the  Territories  of  Hawaii  and  Alaska, 
and  90  days  for  such  service  between  any 
post  office  in  the  Territory  of  Alaska  and 
any  other  United  States  post  office  not  in 
the  same  Territory,  also,  six  weeks  for 


such  service  between  any  post  office  in 
the  Canal  Zone  and  any  post  office  in  the 
United  States.  1 

(e)  If  addressee  pays  required  postage. 
If  within  the  prescribed  time  the  required 
postage  is  received,  stamps  of  the  value 
thereof  shall  be  affixed  to  the  matter  in 
such  manner  as  to  cover  a  part  of  the 
words  “Held  for  postage”  and  the  matter 
dispatched.  -  If  Canal  Zone  stamps  are 
furnished  in  response  to  such  notices  sent 
from  the  United  States  to  the  Canal  Zone, 
they  should  be  affixed  and  the  matter  dis¬ 
patched  without  question  as  to  the 
stamps. 

(f)  If  sender  subsequently  pays  post¬ 
age.  If  the  sender  of  any  insufficiently 
paid  letter  or  other  matter  shall  pay  the 
postage,  after  dispatch  of  notice  to  ad¬ 
dressee,  it  shall  be  indorsed  “Postage  sub¬ 
sequently  paid  by  sender,”  the  necessary 
stamps  affixed  and  canceled,  and  the 
matter  dispatched. 

(g)  When  to  be  marked  “Unclaimed.” 
If  the  amount  of  unpaid  or  insufficiently 
paid  postage  on  any  matter  of  the  first 
class  is  not  received  from  the  addressee 
at  the  expiration  of  two  weeks  from  the 
date  of  mailing  of  the  notice,  except  as 
provided  in  paragraph  (d)  of  this  sec¬ 
tion,  and  prepayment  shall  not  have  been 
made  by  the  sender,  such  matter  shall  be 
marked  “Unclaimed”  and  disposed  of  as 
provided  in  §§  45.3,  45.5,  and  45.6  of  this 
chapter. 

Cross  Reference:  See  §§  42.7  and  130.23  aa 
to  matter  bearing  etamps  not  good  for  post¬ 
age  thereon;  $  53.5  as  to  matter  bearing  spe¬ 
cial-delivery  stamps,  but  without  proper 
postage;  5  43.6  as  to  treatment  of  unpaid  or 
insufficiently  paid  matter  at  offices  of  deliv¬ 
ery;  §§  43.12  and  43.4f  as  to  payment  of  new 
postage  on  second-,  third-,  and  fourth-class 
matter  before  forwarding  or  return;  5  114.2 
as  to  the  treatment  of  foreign  mail  matter 
unpaid;  $  43.46  as  to  matter  without  value; 
and  Subchapter  G  of  this  chapter  as  to  regis¬ 
tered  matter. 

(h)  Matter  for  local  delivery  and  send¬ 
er  unknown.  When  matter  wholly  un¬ 
paid  or  insufficiently  prepaid  is  deposited- 
at  any  city  delivery  post  office  for  local 
delivery  and  the  sender  is  unknown,  no¬ 
tice  of  detention  need  not  be  sent,  but 
such  matter  shall  be  delivered  to  the  ad¬ 
dressee  by  the  carrier,  and  the  deficient 
postage  collected  by  means  of  postage- 
due  stamps  affixed.  (See  §43.11.)  If 
the  addressee  refuses  to  pay  the  postage, 
the  matter  shall  be  treated  as  prescribed 
by  paragraph  (g)  of  this  section.  (See 
§§  45.2  and  45.6.) 

§  42.17  Misdirected  matter— (a)  Cor¬ 
rection  of  address.  Postmasters  and 
others  in  the  Postal  Service  shall  not  at¬ 
tempt  to  correct  post-office  addresses  on 
mail  matter  except  as  provided  in  this 
section  and  §§43.12  and  43.14  of  this 
chapter. 

(b)  Not  to  be  dispatched  unless  desti¬ 
nation  obvious.  Mail  that  is  misdirect¬ 
ed  as  to  post-office  name,  unless  ad¬ 
dressed  to  a  known  county  and  State, 
shall  not  be  dispatched  except  upon  rea-  v 
sonable  assurance  as  to  its  destination 
(in  which  case  it  shall  be  Indorsed  to 
show  by  what  post  office  the  address  is 
supplied),  but  shall  be  returned  to  the 
sender,  if  his  name  and  address  are 
known,  with  the  words  stamped  or  writ¬ 
ten  thereon,  “Returned  for  better  direc¬ 


tion,”  together  with  such  information  as 
the  mailing  office  may  have  as  to  the  cor¬ 
rect  post-office  name.  The  stamps  origi¬ 
nally  affixed  to  such  matter  will,  when  it 
is  again  presented  for  mailing,  be  accept¬ 
ed  in  payment  of  postage  to  the  amount 
of  their  face  value. 

(c)  When  sender  unknown,  and  ad¬ 
dress  uncertain.  If  the  name  of  tke 
sender  is  not  known  and  the  post-office 
address  cannot  be  supplied  with  reason¬ 
able  certainty  at  the  mailing  office,,  the 
matter  shall  be  disposed  of  as  unmailable. 
(See  §  42.19.) 

(d)  Addressed  to  known  county  and 
State.  Mail  not  addressed  to  a  post  of¬ 
fice  but  to  a  known  county  and  State 
shall  be  dispatched  in  the  mails  without 
change  of  address.  (See  §  107.25  (b) 
(7).) 

§  42.18  Nonmailable  matter;  obscene, 
scurrilous,  disloyal,  and  lottery  matter — 
(a)  Withdrawal  and  disposal.  (1)  Do¬ 
mestic  obscene,  scurrilous,  disloyal,  and 
lottery  matter  of  any  class  which  has 
been  withheld  from  dispatch  under  the 
provisions  of  §  36.7  of  this  chapter  and 
declared  nonmailable  by  the  Solicitor  un¬ 
der  the  provisions  of  §§  36.2  to  36.6  of 
this  chapter.  Inclusive,  shall  be  with¬ 
drawn  from  the  mails  and  the  sender 
thereof  shall  be  immediately  notified  that 
such  matter  is  nonmailable;  and  it  shall 
be  held  for  a  period  of  10  days  in  the  cus¬ 
tody  of  the  postmaster,  at  the  end  of 
which  time  it  shall  be  sent  to  the  proper 
dead  letter  branch  for  disposition. 

(2)  Obscene  and  scurrilous  matter  ob¬ 
viously  nonmailable  under  the  provisions 
of  §§  36.2,  36.3,  or  36.4  of  this  chapter 
shall,  when  deposited  in  a  post  office,  be 
withdrawn  from  the  mails  and  sent  to  the 
Post  Office  Inspector-in-Charge  of  the 
Division  in  which  the  office  of  mailing  is 
located  writh  a  statement  of  the  facts  con¬ 
nected  therewith.  Domestic  lottery 
matter  obviously  nonmailable  under 
§  36  6  of  this  chapter  shall  be  sent  to  the 
Post  Office  Inspector-in-Charge  of  the 
Division  in  which  the  office  of  mailing  is 
located  for  disposition,  and  foreign  lot¬ 
tery  matter  shall  be  forwarded  daily  to 
the  Post  Office  Inspector-in-Charge  of 
the  Division  in  which  the  office  of  address 
is  located. 

(3)  Matter  declared  nonmailable  by 
the  provisions  of  §  36.8  of  this  chapter 
(§  130.52)  shall  be  sent  to  proper  dead 
letter  branch  for  disposition.  Letters 
found  by  a  dead  letter  branch  to  contain 
counterfeit  money  and  spurious  coins 
shall  be  sent  to  the  First  Assistant  Post¬ 
master  General  with  a  statement  of  the 
facts  connected  therewith. 

(b)  Refusal  of.  Postmasters  shall  ex¬ 
clude  from  the  mails  all  nonmailable 
matter,  and  when  it  is  known  at  the  time 
any  matter  is  offered  for  mailing  that  it 
is  nonmailable  under  any  statute  the 
postmaster  shall  decline  to  receive  it. 

§  42.19  Matter  “held  for  postage,” 
misdirected,  of  excess  weight  or  size,  or 
damage — (a)  Disposition  of.  The  fol¬ 
lowing  unmailable  matter,  when  of  the 
first  class,  shall,  if  deposited  in  a  post 
office  having  a  dead  letter  branch,  be 
treated  in  the  dead  letter  branch  of  that 
office.  Such  matter  posted  in  a  post  of¬ 
fice  not  having  a  dead  letter  branch  shall 
be  sent  to  the  central-accounting  post 
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office  and  such  matter  posted  in  the  Ter¬ 
ritory  of  Alaska  shall  be  sent  to  the  dead 
letter  branch  at  the  Seattle,  Wash.,  post 
office;  and  when  of  the  third  or  fourth 
class  to  the  postmaster  at  the  proper 
division  headquarters  of  the  Railway 
Mail  Service. 

(1*)  “Held  for  postage”  matter  which 
cannot  be  returned  to  sender  and  has 
not  been  prepaid  by  addressee,  as  pro¬ 
vided  in  §  42.16. 

(2)  Misdirected  matter  which  cannot 
be  dispatched  to  the  addressee  nor  re¬ 
turned  to  the  sender,  as  provided  in 
§  42.17. 

(3)  Excess  of  weight  and  size  matter, 
or  those  packages  of  domestic  matter 
which  exceed  the  weight  or  size  limited 
by  law.  (See  §§  34.74,  35.2,  and  35.3.) 

(4)  Mutilated  or  damaged  matter 
other  than  merchandise  found  loose  in 
the  mails,  or  that  which  when  deposited 
in  the  post  office  is,  or  before  dispatch 
may  become,  so  damaged  that  It  cannot 
be  forwarded  to  destination  and  cannot 
be  returned  to  the  sender.  (See  §  41.14.) 

(b)  Exceptions.  “Held  for  postage” 
and  misdirected  printed  matter  (nixies) 
of  no  obvious  value,  and  samples  of 
merchandise  sent  for  advertising  pur¬ 
poses  and  articles  of  like  character  hav¬ 
ing  no  salable  value,  may  be  disposed  of 
as  waste  paper  or  destroyed,  as  provided 
in  §  43.46  respecting  unclaimed  printed 
matter  of  like  character  upon  which 
postage-due  stamps  have  not  been 
affixed.  Before  such  matter  is  disposed 
of  all  postage  stamps  thereon  shall  be 
canceled  and  each  piece  carefully  ex¬ 
amined,  and  if  any  is  found  to  contain 
other  matter  of  a  higher  class  it  shall 
be  disposed  of  in  accordance  with  para¬ 
graph  (a),  of  this  section. 

§  42.20  Frequency  of  returns  of  un¬ 
mailable  matter  to  dead-letter  branches. 
At  post  offices  of  the  first  class  daily, 
and  at  all  other  post  offices  weekly,  re¬ 
turns  shall  be  made  to  the  proper  dead 
letter  branches,  or  to  post  offices  at  divi¬ 
sion  headquarters  of  the  Railway  Mail 
Service,  as  prescribed  in  §  42.19  of  this 
chapter,  of  all  unmailable  matter  de¬ 
posited  therein,  except  articles  of  mer¬ 
chandise  found  loose  in  the  mails,  as 
provided  in  §§  45.3,  45.5,  45.6,  45.7,  and 
45.9  of  this  chapter,  unless  other  disposi¬ 
tion  thereof  is  directed. 

§  42.21  Disposal  of  destructive  un¬ 
mailable  matter.  When  any  article  of 
destructive  mail  matter,  except  matter 
absolutely  excluded  from  the  mail  (see 
§§  34.73  and  35.13)  is  received  for  for¬ 
warding  or  deposited  in  the  post  office, 
the  postmaster  shall  hold  it  and  notify 
the  sender,  whether  he  live  within  the 
delivery  of  the  post  office  or  not,  that 
it  can  not  be  transported  by  mail.  If 
the  sender  is  not  known,  the  postmaster 
shall  notify  the  addressee  of  the  deten¬ 
tion  of  the  package,  that  it  can  not  be 
transmitted  in  the  mails  and  that  he 
must  provide  some  other  means  for  its 
being  forwarded  at  his  own  expense  out¬ 
side  the  mails.  If  the  package  is  not 
taken  from  the  post  office  by  or  for  either 
the  sender  or  addressee  within  30  days, 
the  postmaster  shall  report  the  facts  to 
the  First  Assistant  Postmaster  General, 
and  await  instructions.  Intoxicating 
liquors,  poisons,  explosives,  and  articles 


harmful  and  dangerous  to  handle  ab¬ 
solutely  excluded  from  the  mails  under 
§  35.13  of  this  chapter  shall  not  be  de¬ 
livered,  but  shall  be  held  intact  and  re¬ 
port  thereof  made  to  the  inspector  in 
charge  of  the  division  in  which  the  office 
of  mailing  is  located.  Instructions  as  to 
the  disposition  of  such  matter  will  be 
issued  by  the  inspector  in  charge. 

WITHDRAWAL  AND  RECALL  OF  MAIL  MATTER 
AT  MAILING  OFFICES 

§  42.22  Withdrawal  of  mail  by  sender 
before  dispatch — (a)  Conditions.  After 
mail  matter  has  been  deposited  in  a  post 
office  it  shall  not  be  withdrawn  except 
by  the  sender,  or,  in  case  of  a  minor 
child,  by  the  parent  or  guardian  duly  au¬ 
thorized  to  control  the  correspondence  of 
the  writer.  Mail  deposited  by  a  person 
adjudicated  of  unsound  mind  may  be 
withdrawn  by  duly  appointed  guardian. 

(b)  Care  in  permitting.  When  re¬ 

quest  is  made  for  the  withdrawal  of  any 
mail  matter,  the  postmaster  shall  ascer¬ 
tain  whether  the  person  making  the  re¬ 
quest  is  entitled  to  such  matter.  The 
applicant  should  be  required,  if  neces¬ 
sary,  to  exhibit  a  written  address  in  the 
same  hand  as  that  upon  the  matter 
sought  to  be  withdrawn,  and  such  de¬ 
scription  of  the  matter,  or  other  evidence, 
as  will  identify  the  same  and  satisfy  the 
postmaster  that  the  applicant  is  entitled 
to  withdraw  it.  • 

(c)  Original  postage  valid.  When 
matter  withdrawn  from  the  mails  before 
dispatch  is  again  presented  for  mailing, 
the  stamps  originally  affixed  thereto 
shall  be  accepted  in  payment  of  postage 
to  the  amount  of  their  face  value. 

§  42.23  Recall  of  mail  by  sender  after 
dispatch — (a)  Application  for.  When 
the  sender  of  any  article  of  unregistered 
matter  desires  its  return  after  it  has  been 
dispatched  from  the  mailing  office,  appli¬ 
cation  therefor  shall  be  made  on  Form 
1509  to  the  postmaster  at  the  office  of 
mailing.  (See  5  107.32  as  to  return  of 
matter  by  railway  postal  clerks;  §  115.1 
as  to  recall  of  foreign  matter;  §  59.68  as 
to  recall  of  registered  matter.)  The  re¬ 
quirement  that  the  application  for  the 
recall  of  mail  matter  shall  be  made 
through  the  mailing  office  will  not  apply 
to  official  mail,  but  postmasters  at  offices 
of  destination  receiving  requests  by  tele¬ 
graph,  telephone,  or  mail  from  executive 
departments  at  Washington,  D.  C.,  or 
their  regional  disbursing  officers  shall 
comply  promptly  therewith  and  take  spe¬ 
cial  care  to  prevent  delivery  of  Govern¬ 
ment  checks  subject  to  recall. 

(b)  Request  to  be  telegraphed.  When 
application  has  been  made  in  due  form 
for  the  recall  of  an  article  of  mail  matter 
the  postmaster  shall  telegraph  a  request 
to  the  postmaster  at  the  office  of  address, 
or  to  a  railway  postal  clerk  in  whose 
custody  the  matter  is  known  at  the  time 
to  be,  for  the  return  of  such  matter  to 
his  office,  carefully  describing  the  same 
so  as  to  identify  it  and  prevent  the  re¬ 
turn  of  any  other  matter.  All  such  tele¬ 
graphic  requests  shall  bear  the  proper 
signature  and  title  of  the  sender  of  the 
message.  If  air  mail  is  being  recalled, 
the  telegram  should  include;  as  addi-< 
tional  means  of  identification,  the  air¬ 
mail  trip  involved,  and  if  the  originating 
office  does  not  have  direct  air-mail  con¬ 


tact,  the  city  and  train  should  be  shown 
to  which  the  mail  was  dispatched  for 
initial  plane  connection. 

Cross  Reference:  Telegrams  sent  in  such 
cases  must  be  paid  for  at  the  regular  com¬ 
mercial  rates  and  not  at  the  rates  estab¬ 
lished  for  official  business. 

(c)  Return  of  matter.  On  receipt  of  a 
request  for  the  return  of  any  article  of 
mail  matter  the  postmaster  or  railway 
postal  clerk  to  whom  such  request  is  ad¬ 
dressed  shall  return  such  matter  in  a 
penalty  envelope  to  the  mailing  post¬ 
master,  who  shall  deliver  it  to  the  sender 
upon  payment  of  all  expenses  and  the 
regular  rate  of  postage  on  the  matter  re¬ 
turned  (except  first-class  matter,  which 
is  returned  without  additional  charge  for 
returning) ,  and  on  the  envelope  or  cover 
thereof  postage-due  stamps  of  the  proper 
value  shall  be  placed  and  canceled.  (See 
§  43.8.)  If  the  mail  to  which  the  applica¬ 
tion  relates  has  been  delivered,  that  fact 
shall  be  reported  to  the  mailing  post¬ 
master,  who  shall  inform  the  sender. 
Under  no  circumstances  shall  the  ad¬ 
dressee  be  informed  that  mail  has  been 
intercepted  or  that  recall  thereof  has 
been  requested  by  the  sender. 

(d)  Filing  of  application,  receipt,  and 
container.  All  applications  for  the  re¬ 
call  of  any  article  of  mail  matter,  to¬ 
gether  with  the  proofs  submitted  there¬ 
with,  the  sender’s  receipt  for  such  mat¬ 
ter,  and  the  envelope  or  wrapper  in  which 
it  was  enclosed,  shall  be  filed  at  the  mail¬ 
ing  office. 

§  42.50  Withdrawal  or  detention  of 
mail  in  transit — (a)  Misdirected,  de¬ 
structive,  and  unmailable  matter.  Mis¬ 
directed  matter  or  matter  which  is  lia¬ 
ble  to  injure  the  person  or  damage  the 
mails,  unless  prepared  for  mailing  as 
prescribed  in  §  35.18  of  this  chapter,  and 
all  matter  which  is  manifestly  obscene, 
etc.,  and  matter  which  contains  on  the 
outside  cover  or  wrapper,  or  postal  cards, 
bearing  scurrilous  or  libelous  language, 
etc.,  and  matter  which  relates  to  lot¬ 
teries  or  similar  enterprises,  or  to  fraudu¬ 
lent  schemes,  which  was  dispatched  from 
the  post  office  of  mailing  contrary  to  the 
provisions  of  §  42.18,  shall  be  detained 
and  withdrawn  from  the  mails  by  any 
postmaster  into  whose  hands  the  same 
may  come  In  transit  and  treated  as 
though  it  were  originally  deposited  at  his 
office.  (See  §  42.21.) 

(b)  Publications  containing  lottery 
matter.  Newspapers  and  other  publica¬ 
tions  in  transit  which  contain  lottery  ad¬ 
vertisements  or  lists  of  prizes  drawn  at 
a  lottery  shall  be  held  and  a  report  made 
to  the  Solicitor  for  the  Post  Office  De¬ 
partment  for  instructions. 

(c)  Matter  not  to  be  withdrawn.  Any 
matter,  except  as  above  provided,  which 
should  have  been  detained  at  the  office 
of  mailing  as  “held  for  postage,”  “excess 
of  weight  or  size,”  shall  not  be  stopped  in 
transit.  (See  §§  42.16  and  42.19.)  ' 

(d)  Misdirected  first-class  matter. 
Misdirected  matter  of  the  first  class,  if  it 
bear  the  card  or  request  of  the  sender, 
shall  be  withdrawn  and  returned  to  him 
with  the  words  written  or  stamped  there¬ 
on.  “Returned  for  better  direction.”  (See 
§  42.17.) 

(e)  Matter  addressed  to  office  of  same 
name  in  other  State.  All  mail  matter 
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received  at  a  post  office  addressed  to 
other  post  offices  of  the  same  name  in 
other  States  shall  be  endorsed  with  the 
word  “Missent,”  also  with  the  postmark 
of  the  office,  and  forwarded  by  next  mail 
to  its  destination. 

(f)  Postage-due  matter  not  to  be  stop¬ 
ped  in  transit.  Matter  inadvertently  dis¬ 
patched  without  prepayment  of  postage 
thereon,'  or  which  is  insufficiently  pre¬ 
paid,  shall  not  be  stopped  in  transit  or 
rated  up  at  intermediate  offices. 


Part  43 — Treatment  of  Domestic  Mail 
Matter  at  Receiving  Post  Offices 

MATTER  INSUFFICIENTLY  PAID  AND  COLLECTION 
OF  POSTAGE  DOT 

Sec. 

43.6  Rating  up  of  postage  and  search  for 

matter  Improperly  rated. 

43.7  Underpaid  matter  addressed  to  Gov¬ 

ernment  departments  at  Washing¬ 
ton,  D.  C. 

43.8  Collection  of  postage  due. 

43.9  Underpaid  mall  addressed  to  post¬ 

masters. 

43.10  Double  postage. 

43.11  Postage-due  stamps. 

FORWARDING  OF  MAIL 

43.12  Forwarding  of  mall. 

43.13  Forwarding  requests. 

43.14  Forwarding  of  misdirect^  matter 

when  address  supplied. 

43.15  Letters  under  cover  to  postmasters. 

43.16  Forwarding  of  matter  bearing  postage- 

due  stamps. 

UNDELIVERABLE  AND  UNMAffLABLE  MATTER  AT 
RECEIVING  POST  OFFICES 

43.17  Nonmailable  matter  which  reaches 

office  of  delivery. 

41.18  Matter  for  fictitious  addresses. 

DELIVERY  OF  MAIL 

43.19  bellvery  from  office  of  address;  except 

tions. 

43.20  Delivery  of  ordinary  mall. 

43.21  Retention  of  mall  at  request  of  ad¬ 

dressee. 

43.22  Delivery  of  mall  at  city  delivery  offices. 

43.23  General  delivery  service. 

43.24  Use  of  post  office  boxes. 

43.25  Delivery  of  maU  addffessed  to  firm  or 

corporation. 

43  26  Mall  addressed  to  public  officials  or 
officials  and  employees  of  firms. 

43.27  Pension  letters. 

43.28  Mall  of  husbands  and  wives. 

43.29  Mall  addressed  to  minors. 

43.30  Mall  for  persons  adjudicated  of  un¬ 

sound  mind. 

43.31  Mall  addressed  to  deceased  persons. 

43.32  When  business  transferred  or  corpora¬ 

tion  dissolved 

43.33  Court  orders  affecting  delivery  o^mail. 

43.34  When  more  than  one  business  has 

same  name. 

43.35  Disputes  over  mall  matter.  — 

43.36  Packages  of  second-class  matter. 

43.37  Letters  “Opened  by  mistake.” 

43.38  Valuable  letters  received  from  dead- 

letter  branch. 

43.39  Return  of  unclaimed  card  and  request 

letters. 

43.40  Delivery  of  certain  nonmailable  mat¬ 

ter  reaching  office  of  destination. 

43.41  Advertising  of  nondellvered  letters. 

RETURN  AND  DISPOSAL  OF  UNCLAIMED  MATTER 

43.42  Period  of  detention  of  undelivered 

matter  In  po6t  office. 

43.43  Return  of  undelivered  letters. 

43.44  Return  of  card  letters. 

43.45  Undeliverable  postal  and  post  cards. 

43.46  Disposal  of  unclaimed  printed  matter. 

43.47  Disposal  of  undeliverable  perishable 

matter. 


Bee. 

43.48  Return  of  second-,  third-,  and  fourth- 

class  matter. 

43.49  Reason  for  nondelivery  to  be  endorsed 

on  articles. 

43.50  Return  of  matter  bearing  postage-due 

stamps. 

Authority:  SS  43.6  to  43.50  (except  for 
authority  cited  In  text)  Issued  under  R.  S. 
161,  396,  secs.  304,  309,  42  Stat.  24,  25;  5 
U.  S.  C.  22,  369. 

MATTER  INSUFFICIENTLY  PAID  AND 

COLLECTION  OF  POSTAGE  DUE 

8  43.6  Rating  up  of  postage  and  search 
for  matter  improperly  rated — (a)  Au¬ 
thority  for.  Postmasters  at  the  office  of 
delivery  may  remove  the  wrappers  and 
envelopes  from  mail  matter  not  charged 
with  letter  postage,  when  it  can  be  done 
without  destroying  them,  for  the  purpose 
of  ascertaining  whether  there  is  upon  or 
connected  with  any  such  matter  any¬ 
thing  which  would  authorize  or  require 
the  charge  of  a  higher  rate  of  postage 
thereon.  (R.  S.  3882;  39  U.  S.  C.  251) 

(b)  Examination  for  matter  underpaid. 
On  opening  the  mail  postmasters  shall 
look  over  the  letters  and  examine  pack¬ 
ages  and  parcels  to  ascertain  whether  the 
postage  thereon  has  been  sufficiently  pre¬ 
paid,  and  shall  rate  up  at  double  the 
prepaid  rate  (see  §§  34.3  and  43.10)  the 
amount  found  to  be  due  on  all  matter, 
not  free,  dispatched  inadvertently  with¬ 
out  any  prepayment.  All  partly  but  not 
fully  prepaid  first-class  matter  which  is 
short  paid  more  than  one  full  rate  shall 
be  rated  with  the  deficient  postage  plus 
an  additional  charge  of  1  cent  for  each 
short-paid  ounce  or  fraction  thereof. 
(See  §  34.12.)  All  other  partly  but  not 
fully  prepaid  matter  shall  be  rated  with 
the  deficient  postage  at  the  single  rate 
according  to  its  class  and  weight.  The 
amount  due  shall  be  noted  in  writing  or 
handstamped  on  each  letter  or  parcel. 

(c)  Matter  bearing  wrong  stamps. 
Mail  inadvertently  dispatched  with  post¬ 
age-due  stamps  affixed,  but  no  others, 
such  stamps  representing  the  full  amount 
of  postage,  shall  be  delivered  to  the  ad¬ 
dressee  without  additional  charge.  If 
such  stamps  do  not  represent  the  full 
amount  of  postage,  the  deficient  postage 
at  the  single  rate  only  shall  be  collected 
from  the  addressee.  In  all  such  cases  the 
office  of  mailing  shall  be  reported  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Letter  and  Miscellaneous  Mail. 

(d)  Second-class  matter  containing 

illegal  inclosures.  Matter  of  the  second 
class  without  evidence  of  prepayment  of 
postage  by  stamps  affixed  containing 
illegal  inclosures  of  any  character  or  con¬ 
taining  or  bearing  additions  not  author¬ 
ized  by  §  34.56,  or  which  the  postmaster 
believes  was  not  entitled  to  the  pound 
rates,  shall  be  delivered  without  exacting 
additional  postage,  but  a  report  of  the 
facts  should  be  mad%  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Newspaper  and  Periodical  Mail,  includ¬ 
ing  therein  the  name,  date,  and  place  of 
entry  of  the  publication,  and,  where 
practicable,  submitting  the  copy  thereof 
containing  the  illegal  inclosure  or  unau¬ 
thorized  addition.  (See  §§  34.58  and 
84.59.)  (R.  S.  3882;  39  U.  8.  C.  251) 

§  43.7  Underpaid  matter  addressed  to 
Government  departments  at  Washing¬ 


ton,  D.C.  •  •  •  Any  part  paid  letter 

or  packet  addressed  to  any  of  the  depart¬ 
ments  or  bureaus,  [the  executive  depart¬ 
ments  or  bureaus  thereof  and  Public 
Printer]  may  be  delivered  free,  but  where 
there  is  good  reason  to  believe  the  omis¬ 
sion  to  prepay  the  full  postage  thereon 
was  intentional  such  letter  or  packet  shall 
be  returned  to  the  sender.  *  •  • 

(Secs.  5  and  6,  19  Stat.  335,  336,  as 
amended;  39  U.  S.  C.  321) 

Note;  This  exemption  from  the  payment  of 
deficient  postage  on  matter  addressed  to  the 
executive  departments  or  bureaus  thereof 
before  delivery  applies  only  at  the  Washing¬ 
ton,  D.  CX.  post  office. 

§  43.8  Collection  of  postage  due — (a) 
Method.  (1)  No  mall  matter  shall  be 
delivered  until  the  postage  due  thereon 
has  been  paid.  (R.  S.  3900;  39  U.  S.  C. 
272) 

(2)  •  *  •  Postmasters,  before  de¬ 
livery  •  •  •  [any  matter  of  the  first 
class  upon  which  one  full  rate  has  been 
prepaid]*  or  an£  article  of  mail  matter 
upon  which  prepayment  in  full  has  not 
been  made,  shall  affix;  or  cause  to  be  af¬ 
fixed,  and  canceled  as  ordinary  stamps 
are  canceled,  one  or  more  stamps  equiva¬ 
lent  in  value  to  the  amount  of  postage 
due  on  such  article  of  mail  matter. 
•  *  *  (Sec.  26.  20  Stat.  361,  as 

amended;  39  U.  S.  C.  275) 

(b)  Payable  in  cash.  Postmasters 
shall  not  accept  postage  stamps  in  pay¬ 
ment  of  postage  remaining  due  on  mail 
matter.  The  amount  due  shall  invaria¬ 
bly  be  paid  in  cash. 

(c)  Objection  by  addressee  and  appeal 
to  department.  If  the  addressee  objects 
to  the  payment  of  the  additional  post¬ 
age,  he  may  deposit  the  amount  thereof 
with  the  postmaster,  who  shall  give  a  re¬ 
ceipt  therefor,  and  submit  to  the  Third 
Assistant  Postmaster  General,  Division  of 
Letter  and  Miscellaneous  Mail,  a  full 
statement  of  the  facts  and  the  reason  for 
the  charge.  If  the  charge  be  made  be¬ 
cause  the  matter  is  closed  against  in¬ 
spection,  the  addressee  may  deposit  the 
deficient  postage  and  require  the  pack¬ 
age  to  be  sent  unopened  to  the  Third  As¬ 
sistant  Postmaster  General  for  his  deci¬ 
sion  whether  it  be  so  wrapped  as  to  re¬ 
quire  it  to  be  rated  as  matter  of  the  first 
class;  and  the  postmaster  shall  promptly 
transmit  it  accordingly,  under  penalty 
envelope,  with  proper  letter  of  advice. 
Should  it  be  held  that  the  matter  was 
prepaid  at  the  proper  rate,  or  if  for  any 
reason  it  appears  proper  not  to  insist  on 
the  payment  of  such  additional  postage, 
the  postmaster  will  be  directed  to  refund 
the  deposit.  (See  §  35.9.) 

§  43  9  Underpaid  mail  addressed  to 
postmasters.  When  insufficiently  pre¬ 
paid  matter  is  addressed  to  a  postmaster 
he  need  not  pay  the  additional  necessary 
postage  if  the  matter  is  not  taken  out  of 
the  office,  but  it  shall  be  treated  as  “re¬ 
fused”  matter;  where,  however,  such 
matter  is  taken  out  of  the  office  the  defi¬ 
cient  postage  shall  be  paid. 

8  43.10  Double  postage — (a)  How 
charged.  Double  rate  of  postage  shall  be 
charged  only  on  matter  reaching  its  des¬ 
tination  with  no  evidence  of  any  prepay¬ 
ment  whatever. 
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(b)  When  not  to  be  charged.  When  it 
is  apparent  from  the  envelope  or  wrap¬ 
per  of  mail  that  a  stamp  has  been  on  it 
and  has  been  wholly  or  partially  lost  off, 
the  postmaster  may  assume  the  matter 
to  have  been  prepaid,  but  the  evidence 
that  the  stamp  has  been  affixed  shall  be 
from  the  blank  in  the  impression  of  the 
canceling  stamp.  In  such  case  matter  of 
the  first  class  shall  be  presumed  to  have 
been  prepaid  one  full  rate  only.  (See 
S  34.12.) 

5  43.11  Postage-due  stamps — (a)  On 
what  matter  used.  Postage-due  stamps 
shall  be  used  for  the  collection  of  post¬ 
age  at  the  office  of  destination  on  unpaid 
or  part-paid  matter  of  the  first,  third, 
and  fourth  classes,  and  of  the  second 
class  when  mailed  by  others  than  pub¬ 
lishers  or  news  agents,  and  on  undeliv¬ 
erable  second-class  matter  returned  to 
the  publisher  under  the  provisions  of 
|  34.63  of  this  chapter. 

(b)  When  to  be  affixed — (1)  At  other 
than  city  delivery  post  offices.  Postmas¬ 
ters  at  other  than  city-delivery  post  of¬ 
fices  shall  not  affix  postage-due  stamps 
to  part-paid  or  unpaid  matter  of  any 
class  until  the  delivery  thereof  has  been 
requested  unless  it  is  addressed  for  de¬ 
livery  on  a  rural  route  (see  §  1013).  No 
postmaster  shall  affix  postage-due 
stamps  to  part-paid  or  unpaid  matter  of 
the  third  or  fourth  class  unless  there  is 
good  reason  to  believe  that  the  delivery 
thereof  can  be  effected,  as  in  the  case  of 
matter  returned  to  the  sender  under  his 
pledge  guaranteeing  the  payment  of  re¬ 
turn  postage.  Postage-due  stamps  shall 
not  be  affixed  to  matter  forwarded  by  re¬ 
quest  of  addressee,  returned  to  writer,  or 
sent  to  a  dead  letter  branch,  or  to  post 
offices  at  division  headquarters  of  the 
Railway  Mail  Service. 

(2)  At  city-delivery  post  offices.  At 
city-delivery  post  offices  postage-due 
stamps  shall  be  affixed  to  all  part-paid 
or  unpaid  mail  of  the  first  and  second 
classes  received  for  delivery  unless  a  for¬ 
warding  order  is  on  file,  in  which  case 
first-class  mail  prepaid  at  least  one  full 
rate  shall  be  forwarded  without  affixing 
due  stamps.  In  cases  where  postage  due 
is  required  on  matter  which  is  to  be  de¬ 
livered  through  lock  boxes  or  general  de¬ 
livery,  the  due  stamps  shall  not  be  af¬ 
fixed  until  the  deficient  postage  has  been 
paid. 

(O  When  no  postage-due  stamps  on 
hand.  When  postmasters  have  no  post¬ 
age-due  stamps  on  hand  they  shall  col¬ 
lect  the  amount  of  postage  due,  and  as 
soon  as  they  obtain  such  stamps  an 
amqunt  equal  to  the  postage  collected 
shall  be  affixed  to  a  sheet  of  paper,  can¬ 
celed.  and  forwarded  to  the  Third  As¬ 
sistant  Postmaster  General.  Division  of 
Letter  and  Miscellaneous  Mail,  with  a 
statement  of  the  facts. 

(d)  Matter  received  accompanied  with 
postage-due  bill.  When  matter  is  re¬ 
ceived  at  any  post  office,  returned  to 
writef,  or  forwarded  from  another  office 
on  which  postage-due  stamps  have  been 
affixed  and  canceled,  and^hich  is  ac¬ 
companied  with  a  postage-due  bill,  as 
provided  In  §  43.16,  such  bill  shall  be  re¬ 
turned  to  the  postmaster  from  whom  it 
is  received,  accompanied  with  uncan¬ 
celed  postage-due  stamps  in  the  amount 


named  thereon.  Upon  the  delivery  of 
such  matter  the  proper  postage  shall  be 
collected. 

FORWARDING  OF  MAIL  ' 

§  43.12  Forwarding  of  mail — (a) 
First-class  matter.  Prepaid  letters  shall 
be  forwarded  from  one  post  office  to  an¬ 
other,  at  the  request  of  the  party  ad¬ 
dressed,  without  additional  charge  for 
postage.  (R.  S.  3940;  39  U.  S.  C.  410) 

(b)  Perishable  matter;  other  matter  of 
second,  third,  and  fourth  classes  bear¬ 
ing  sender’s  pledge.  Under  such  regu¬ 
lations  as  the  Postmaster  General  may 
prescribe,  fourth-class  matter  of  obvi¬ 
ous  value  which  is  of  a  perishable  nature 
may  be  forwarded  to  the  addressee  at  an¬ 
other  post  office  charged  with  the 
amount  of  the  forwarding  postage  *  *  *. 
Other  undeliverable  matter  of  the  sec- 
and,  third,  and  fourth  classes  may  be 
forwarded  to  the  addressee  or  to  such 
other  person  as  the  sender  may  direct, 
at  another  post  office,  charged  writh  the 
amount  of  the  forwarding  postage  •  •  * 
when  it  bears  the  sender’s  pledge  that 
the  postage  for  forwarding  will  be  paid, 
such  postage  to  be  collected  on  delivery, 
but  when  the  sender  refuses  to  furnish 
such  postage  in  accordance  with  his 
pledge,  the  acceptance  from  him  of  fur¬ 
ther  matter  bearing  such  pledge  may  be 
refused.  (Sec.  4,  30  Stat.  444,  as 
amended;  39  U.  S.  C.  276) 

(c)  Matter  which  may  be  forwarded 
without  additional  postage  charge.  Mail 
which  can  be  forwarded  without  addi¬ 
tional  charge  for  postage  includes  letters 
prepaid  at  one  full  rqte,  parcels  fully  pre¬ 
paid  at  the  first-class  rate,  postal  cards, 
postcards,  and  official  matter. 

(d)  Matter  on  which  additional  post¬ 
age  is  charged  lor  forwarding.  Addi¬ 
tional  postage  shall  be  charged  on  mail 
of  the  second,  third,  and  fourth  classes 
every  time  it  Is  forwarded.  Such  post¬ 
age  shall  be  charged  on  each  individually 
addressed  piece,  and  shall  not  be  com¬ 
puted  on  the  bulk  weight  of  a  number  of 
pieces  for  the  same  addressee.  Mail  of 
these  classes  which  bears  the  pledge  of 
the  sender  that  postage  for  its  forward¬ 
ing  will  be  paid  (see  §  43.48  as  to  pledge) 
may  be  forwarded  to  the  addressee  or 
such  other  person  as  the  sender  may 
direct  in  connection  with  his  pledge,  at 
another  post  office,  charged  with  the 
amount  of  the  forwarding  postage. 
Fourth-class  matter  of  obvious  value 
which  is  of  a  perishable  nature  may  also 
be  forwarded  to  the  addressee  charged 
with  the  forwarding  postage,  even  though 
it  does  not  bear  such  pledge.  When  mail 
charged  with  the  forwarding  postage  is 
forwarded  as  provided  in  this  section, 
such  postage  shall  be  collected  on  deliv¬ 
ery  by  ffieans  of  postage-due  stamps. 
Other  mail  of  the  second,  third,  and 
fourth  classes  m^  be  forwarded  to  the 
addressee  only,  mit  not  unless  the  ad¬ 
dressee,  or  some  one  for  him,  shall  have 
first  prepaid  the  forwarding  postage,  in 
which  case  the  necessary  stamps  shall  be 
affixed  and  canceled  by  the  forwarding 
postmaster.  In  each  case  the  postage 
for  forwarding  mail  of  the  third  or  fourth 
class  shall  be  computed  at  the  same  rate 
as  would  be  chargeable  if  the  matter 
were  originally  mailed  at  the  forwarding 
office.  Matter  of  the  second  class  when 


forwarded  shall  be  charged  with  postage 
at  the  transient  second-class  rate.  (See 
§  34.42.)  Before  matter  is  forwarded  as 
herein  provided,  the  postmaster  shall 
make  the  necessary  change  in  the  ad¬ 
dress  thereon,  including  the  name  of  the 
new  addressee  when  the  sender  requests 
in  connection  with  his  pledge  to  pay  the 
forwarding  postage  that  the  matter  be 
sent  to  some  person  other  than  the  orig¬ 
inal  addressee. 

(e)  Card  notice  of  forwarding.  When 
the  sender  of  ordinary  mail  of  the  third 
and  fourth  classes  desires  to  be  notified 
in  cases  where  the  matter  is  incorrectly 
addressed  because  of  removal  of  the  ad¬ 
dressee,  he  may  indicate  that  fact  on  the 
matter  itself  in  such  manner  as  may  be  ^ 
prescribtd  by  the  Third  Assistant  Post¬ 
master  General,  Division  of  Letter  and 
Miscellaneous  Mail,  in  which  case  the 
postmaster  at  the  office  of  address  shall 
furnish  the  desired  information,  includ¬ 
ing  the  new  address  of  the  addressee,  if 
known,  on  card  Form  3547,  for  which  a 
postage  charge  of  2  cents  shall  be  col¬ 
lected  upon  delivery  of  the  card  notice  to 
the  sender  of  such  mail. 

Note:  This  regulation  applies  only  to  third 
and  fourth  class  matter  sent  out  in  the  regu¬ 
lar  course  of  businea^or  purposes  other  than 
obtaining  the  address  of  the  person  to  whom 
the  matter  is  sent. 

(f)  Mail  addressed  to  discontinued 
post  office.  Mail  of  the  second,  third, 
and  fourth  classes  addressed  to  a  dis¬ 
continued  post  office  may,  when  the  office 
to  which  such  mail  is  ordered  sent  by  the 
department  is  not  convenient  for  the  ad¬ 
dressees,  be  transmitted  to  such  office  as 
they  may  designate,  without  additional 
xharge. 

(g)  Change  of  address  because  of 
change  in  postal  service.  Patrons  of  any 
office  who,  on  account  of  the  establish¬ 
ment  of  or  a  change  in  rural-delivery 
service,  receive  their  mail  from  the  rural 
carrier  of  another  office  may  have  their 
mail  of  the  second,  third,  and  fourth 
classes  sent  to  the  latter  office  for  de¬ 
livery  by  the  rural  carrier  without  a  new 
prepayment  of  postage,  provided  they 
first  file  with  the  postmaster  at  the  for¬ 
mer  office  a  written  request  to  that  effect. 
This  is  not  construed  as  "forwarding” 
within  the  meaning  of  the  law. 

(h)  Notice  to  addressee  who  has  filed 
forwarding  order.  When  mail  of  the 
second,  third,  or  fourth  class,  except  such 
as  may  be  forwarded  charged  with  the 
forwarding  postage  to  be  collected  on 
delivery  as  provided  in  paragraphs  (b) 
and  (d)  of  this  section,  is  received  ad¬ 
dressed  to  a  person  wno  has  filed  a  for¬ 
warding  order,  notice  shall  be  sent  ad¬ 
vising  him  that  the  matter  will  be  for¬ 
warded  on  receipt  of  postage  therefor. 

(i)  Delivery  to  addressee  after  notice 
has  been  sent.  Mail  of  the  second,  third, 
or  fourth  class,  the  addressee  of  which 
has  been  notified  of  the  amount  of  post¬ 
age  required  for  forwarding,  may  be  de¬ 
livered  to  the  addressee  at  the  office  from 
which  the  notice  emanated,  without 
payment  of  the  forwarding  charge,  pro¬ 
vided  he  shall  first  revoke  his  order  for 
forwarding,  thus  relieving  the  postmas¬ 
ter  of  sending  notices  that  are  to  be  in¬ 
operative;  or,  if  he  does  not  revoke  his 
forwarding  order,  the  matter  may  be  de- 
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livered  to  him  on  payment  of  1  cent  for 
each  card  notice  sent  him. 

(j)  Mail  addressed  to  persons  in 
United  States  service.  All  mail,  what¬ 
ever  its  class,  addressed  to  persons  in  the 
United  States  service  (civil,  military,  or 
naval),  serving  in  the  United  States  or 
any  of  its  possessions,  or  en  route  to  or 
from  the  United  States  or  any  of  its  pos¬ 
sessions,  whose  change  of  address  is 
caused  by  official  orders,  shall  be  trans¬ 
mitted  as  rapidly  as  possible  until  it 
reaches  the  addressee;  the  actual  loca¬ 
tion  of  the  addressee  for  the  time  being 
shall  be  considered  as  the  original  desti¬ 
nation  of  the  piece  of  mail  matter. 
Such  transmission  shall  not  be  consid¬ 
ered  as  “forwarding'*  in  the  sense  in 
which  that  word  is  used  in  the  Postal 
Service,  and  no  additional  postage  shall 
be  required  therefor.  To  assure  prompt 
delivery,  mail  matter  sent  to  persons  in 
the  United  States  service  should  include 
in  the  address  the  complete  designation 
of  the  organization,  company,  and  regi¬ 
ment.  vessel,  or  other  branch  of  the  serv¬ 
ice  to  which  the  addressee  belongs,  and 
the  postage  thereon  should  be  fully  pre¬ 
paid.  This  provision  for  the  free  trans¬ 
mission  from  one  post  office  to  another  of 
all  mail  for  persons  in  the  United  States 
service  shall  not  apply  to  mail  (other 
than  that  of  the  first  class)  for  the  mem¬ 
bers  of  the  families  of  such  persons. 

(k)  Matter  erroneously  delivered  or 
addressed.  Any  erroneously  delivered 
article  of  mail  on  being  returned  to  the 
post  office,  and  any  matter  proper  to  be 
forwarded  free,  addressed  to  the  care  of 
another,  and  returned  by  him  redirected, 
may  be  forwarded  as  if  it  had  not  passed 
from  the  post  office.  Matter  which  has 
been  opened  inadvertently  upon  misde¬ 
livery  may  be  forwarded.  Unopened  let¬ 
ters  properly  readdressed  for  forwarding 
may  be  deposited  in  the  post  office  orig¬ 
inally  addressed,  or  a  letter  box  of  such 
office. 

Note  :  A  change  of  street  number  to  secure 
delivery  at  the  office  of  address  Is  not  regarded 
as  "forwarding”  and  does  not  subject  matter 
to  additional  postage. 

§  43.13  Forwarding  requests — (a) 
When  disregarded.  Requests  to  forward 
mail,  unless  made  in  writing  or  by  tele¬ 
gram,  and  those  made  by  any  other  per¬ 
son  than  the  addressee  or  his  lawful 
agent  or  the  person  in  whose  care  the 
matter  is  addressed,  except  by  the  sender 
of  matter  of  the  second,  third,  or  fourth 
class,  as  provided  in  §  43.12,  shall  be  dis¬ 
regarded;  the  husband  of  an  addressee 
will  be  presumed  her  agent  when  she  has 
not  directed  her  mail  to  be  withheld  from 
his  control. 

(b)  Unlimited  requests.  Unlimited  re¬ 
quests  for  the  forwarding  of  mall  to  other 
post  offices  shall  be  observed  for  a  period 
of  2  years,  unless  revoked,  except  that 
such  requests  affecting  general-delivery 
mail  at  city  delivery  post  offices  shall 
expire  at  the  end  of  30  days  unless 
renewed. 

(c)  Reforwarding  permitted.  The  di¬ 
rection  may  be  changed  and  matter  re- 
forwarded  upon  request  as  many  times 
as  may  be  necessary  to  reach  the  ad¬ 
dressee. 
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(d)  Matter  to  be  expedited.  Matter 
entitled  thereto  shall  be  promptly  for¬ 
warded. 

(e)  Record  of  changes  of  address.  At 
city  delivery  offices  the  city  carriers  shall 
record  only  changes  of  address  (local 
changes  and  forwarding  orders)  of 
patrons,  and  the  records  of  permanent 
removal  shall  be  retained  and  observed 
for  2  years.  (See  §  50.6.) 

(f)  Forwarding  on  trial.  Letters  shall 
not  be  forwarded  on  trial.  A  postmaster 
at  whose  office  a  letter  cannot  be  deliv¬ 
ered  may  forward  such  letter  to  another 
office  if  he  has  special  reason  to  believe 
it  can  be  delivered  therefrom. 

§  43.14  Forwarding  of  misdirected 
matter  when  address  •  supplied — (a) 
Without  additional  postage.  The  ad¬ 
dress  on  all  misdirected  ordinary  matter 
which  bears  as  a  part  of  the  address  the 
name  of  a  street,  hotel,  or  other  local 
identifying  address,  showing  that  it  is 
intended  for  delivery  at  a  certain  other 
post  office,  may  be  corrected  and  the  mat¬ 
ter  transmitted  to  its  proper  destination 
without  payment  of  additional  postage, 
provided  it  is  reasonably  certain  that  the 
matter  can  be  delivered  at  such  other 
office,  and  the  amount  of  postage  origi¬ 
nally  prepaid  is  sufficient  to  cover  the 
charge  from  the  office  of  mailing  to  the 
one  to  which  it  is  sent.  This  course 
shall  be  followed  only  where  the  address 
itself  bears  a  local  identifying  address  or 
other  tangible  evidence  clearly  showing 
that  the  matter  is  misdirected.  In  all 
other  cases  mail  plainly  addressed  to 
an  office,  but  undeliverable  thereat,  shall 
be  disposed  of  as  provided  in  §§  43.42  to 
43.50,  inclusive,  and  §  34.63. 

(b)  Postmark  and  indorsement.  Each 
piece  of  obviously  misdirected  mail  trans¬ 
mitted  to  another  office  in  accordance 
with  the  foregoing  shall  bear  the  post¬ 
mark  of  the  office  where  the  address  is 
corrected,  with  its  current  date,  below 
or  following  the  words  “Deficiency  in 
address  supplied  by”  or  some  other  stamp 
or  indorsement  giving  like  information. 

§  43.15  Letters  under  cover  to  post - 
masters.  Postmasters  shall  forward  all 
matter  of  the  first  class  on  which  one 
full  rate  of  postage  is  prepaid  which  may 
be  received  under  cover  from  any  other 
post  office  with  or  without  request  to 
mail  the  same.  Before  forwarding  they 
shall  cancel  the  stamps  and  indorse  in 
writing  or  stamp  on  such  matter  the  fol¬ 
lowing: 

Received  at _ _  _ _ _  under  cover  from 

the  post  office  at  _ _ _  _ _ _ 

When  the  name  of  the  mailing  office  does 
not  appear,  the  indorsement  shall  be 
made  as  indicated,  leaving  the  last  two 
spaces  blank.  The  foregoing  shall  not 
apply  to  matter  received  for  mailing 
under  the  provisions  of  §  91.1  (b)  of  this 
chapter,  or  to  philatelic  covers  submitted 
by  collectors  or  others. 

§  43.16  Forwarding  of  matter  bearing 
postage-due  stamps — (a)  With  postage- 
due  bilt.  When  at  a  city  delivery  office 
matter  to  which  postage-due  stamps  have 
been  affixed  and  canceled  is  forwarded 
to  another  post  office  within  the  United 
States,  a  numbered  postage-due  bill, 
stating  amount  due  and  name  of  the  per¬ 


son  from  whom  it  is  to  be  collected,  shall 
be  attached  to  and  sent  with  the  matter. 

(b)  To  foreign  countries.  When  do¬ 
mestic  mail  on  which  postage-due  stamps 
have  been  affixed  is  forwarded  to  for¬ 
eign  countries,  the  postage-due  bill  in¬ 
dorsed  “Foreign  letters  forwarded”,  shall 
be  attached  to  the  “dead-letter  bill”  and 
sent  to  the  central-accounting  post¬ 
master.  (See  §  45.6.) 

UNDELIVERABLE  AND  UNMAILABLE  MATTER  AT 
RECEIVING  POST  OFFICES 

§  43.17  Nonmailable  matter  which 
reaches  office  of  delivery — (a)  To  be  held 
subject  to  order.  All  matter  declared 
nonmailable  by  section  334  of  Title  18, 
which  shall  reach  the  office  of  delivery, 
shall  be  held  by  the  postmaster  at  the 
said  office,  subject  to  the  order  of  the 
Postmaster  General.  (Sec.  21,  20  Stat. 
360,  as  amended;  39  U.  S.  C.  243) 

(b)  Treatment  " of .  All  matter  re¬ 
ceived  at  offices  of  delivery  which  is  man¬ 
ifestly  obscene,  etc.  (see  §  36.2) ,  and  mat¬ 
ter  which  contains  on  the  outside  cover 
or  wrapper,  or  posal  cards,  bearing  scur¬ 
rilous  or  defamatory  language,  etc.,  and 
matter  which  relates  to  lotteries  or  simi¬ 
lar  enterprises,  or  to  fraudulent  schemes, 
which  was  through  inadvertence  dis¬ 
patched  from  the  mailing  office  contrary 
to  the  provisions  of  §  42.18  of  this  chapter 
shall  be  withdrawn  from  the  mails  and 
treated  as  provided  in  said  section. 

§  43.18  Matter  lor  fictitious  ad¬ 
dresses — (a)  Not  to  be  delivered.  Ordi¬ 
nary  mail  matter  addressed  to  fictitious 
persons  or  firms,  to  initials,  or  to  no  par¬ 
ticular  person  or  firm,  unless  directed  to 
be  delivered  at  a  designated  place,  as  a 
post-office  box,  street  and  number,  or  to 
the  care  of  a  certain  person  or  firm  with¬ 
in  the  delivery  of  the  post  office,  shall  not 
be  delivered  and  shall  be  sent  to  the  prop¬ 
er  dead-letter  branch,  or  to  post  offices  at 
division  headquarters  of  the  Railway 
Mail  Service,  as  prescribed  by  §  45.2,  un¬ 
less  the  envelope  contains  the  card  of  the 
sender  or  a  request  to  return,  in  which 
case  such  letters  or  packages  shall  be  re¬ 
turned  accordingly. 

(b)  Suspected  fictitious  address  to  be 
reported.  Whenever  a  postmaster  has 
reason  to  believe  that  a  street  or  number, 
designated  place,  box,  or  address  in  care 
of  another  is  being  used  by  anyone  for 
conducting,  under  a  fictitious  address, 
correspondence  forbidden  circulation  in 
the  mails,  he  shall  promptly  report  the 
fact  and  the  reason  for  his  belief  to  the 
Solicitor  for  the  Post  Office  Deparment 
and  await  his  instructions,  giving  notice 
at  the  same  time  at  the  place  where  such 
mail  matter  has  been  received  that, 
pending  instructions  from  the  Post  Office 
Department,  the  claimant  of  such  mat¬ 
ter  must  call  at  the  general  delivery  to  . 
receive  it  upon  establishing  his  identity. 
(See  §3  36.1  and  36.10.) 

(c)  “ Santa  Claus”  letters.  Postmast¬ 
ers  may  deliver  all  letters  on  which 
postage  has  been  fully  prepaid,  arriving 
at  their  respective  post  offices,  during 
the  month  of  December  of  each  year, 
which  are  addressed  plainly  and  unmis¬ 
takably  to  “Santa  Claus,”  without  any 
other  terms  or  expressions  identifying 
the  person  for  whom  such  letters  are 
intended,  to  responsible  charitable  in- 
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stitutions  or  reputable  Individuals  in  the 
town  or  city  of  address  who  may  desire 
to  use  them  exclusively  for  philanthropic 
purposes.  Letters  of  the  character  de¬ 
scribed  addressed  for  local  delivery,  on 
which  the  postage  is  wholly  unpaid  or 
pali?  less  than  one  full  rate,  also  may  be 
delivered  to  such  institutions  or  indi¬ 
viduals  upon  the  payment  of  the  postage 
with  which  they  are  chargeable.  In  the 
event  that  these  letters  are  requested  by 
isore  than  one  institution  or  individual, 
the  postmaster  shall  distribute  them  in 
such  proportion  as  he  may  deem  proper. 

When  no  voluntary  request  is  pre¬ 
sented,  postmasters  shall  forward  with¬ 
out  delay  all  “Santa  Claus”  letters  to  the 
proper  dead  letter  branch  in  accordance 
with  §  42.14  of  this  chapter. 

DELIVERY  OF  MAIL 

§  43.19  Delivery  from,  office  of  ad¬ 
dress;  exceptions — (a)  Delivery  in  tran¬ 
sit  when  permitted.  Mail  shall  be  de¬ 
livered  from  the  post  office  to  which  it  is 
addressed.  When  the  dividing  line  of 
delivery  service  of  two  post  offices  is 
the  middle  of  a  street  and  mail  for  a 
patron  located  on  either  side  of  that 
street  is  addressed  to  either  office,  de¬ 
livery  will  be  effected  from  the  office  of 
address.  Mail  shall  not  be  withdrawn 
for  delivery  in  transit,  except  as  provided 
herein  and  in  §§  116.1  to  116.26,  inclusive, 
relating  to  matter  liable  to  customs 
duties. 

(b)  Addressed  to  discontinued  office. 
Mail  addressed  to  a  discontinued  post 
office  shall  be  delivered  from  the  office  to 
which  mail  is  sent  by  order  of  the  de¬ 
partment.  (See  §  43.12) 

(c)  When  delayed  by  casualties.  A 
postmaster  at  whose  office  mail  matter  in 
transit  is  lying  delayed  by  flood  or  other 
casualty  which  has  made  the  mail  route 
impassable  may  deliver  such  matter  to 
the  parties  addressed  upon  their  per¬ 
sonal  or  written  applications  and  Identi¬ 
fication,  or  may  deliver  all  of  the  mail  for 
a  particular  office  to  which  mail  cannot 
be  regularly  carried  on  account  of  such 
casualties  upon  the  personal  application 
of  the  postmaster  or  a  sworn  employee 
of  such  office. 

(d)  To  members  of  Army  and  Navy  in 
active  service.  Mail  addressed  to  offi¬ 
cers  and  soldiers  of  the  United  States 
Army  and  State  militia  in  the  field  and 
officers,  sailors,  and  marines  of  the 
United  States  Navy  in  active  service  may 
be  forwarded  and  delivered,  in  accord¬ 
ance  with  instructions  from  the  proper 
military  and  naval  authorities. 

(e)  To  representatives  of  foreign  gov¬ 
ernments.  Mail  matter  addressed  to  any 
ambassador  or  other  diplomatic  repre¬ 
sentative  of  a  foreign  government  may, 

.  on  his  request,  be  delivered  from  any 
post  office  through  which  it  may  be  pass¬ 
ing,  the  postmaster  being  sure  of  his 
identity. 

(f)  To  post  office  inspectors.  Mail 
matter  addressed  to  a  post-office  inspec¬ 
tor  shall  be  delivered  to  him  upon  his  re¬ 
quest  from  any  post  office  through  which 
it  may  be  passing,  or  by  any  railway 
postal  clerk  when  assured  of  the  in¬ 
spector’s  identity  by  inspecting  his  com¬ 
mission. 

<g)  In  transit  to  intermediate  post  of¬ 
fice.  Ordinary  mail  matter  in  transit  to 


an  intermediate  post  office  which  is  sup¬ 
plied  by  closed  pouch  by  rural  carrier 
may  be  delivered  from  the  distributing 
office  on  Sundays  and  holidays  or  in  an 
emergency,  when  the  office  is  open  to  the 
public,  upon  addressee’s  personal  or 
written  application,  with  satisfactory 
identification. 

(h)  In  transit  to  special- supply  office. 
Ordinary  mail  matter  in  transit  to  a  post 
office  receiving  special  supply  may  be  de¬ 
livered  from  the  distributing  office  upon 
addressee’s  personal  or  written  applica¬ 
tion  with  satisfactory  identification. 

Cross  Reference:  See  §  60.10  (n),  as  to 
registered,  Insured,  and  collect-on-dellvery 
mall. 

(i)  In  transit  to  star  route  office.  Or¬ 
dinary  mail  in  transit  to  a  post  office 
located  on  a  star  route  may  in  cases  o{ 
emergency  be  delivered  from  the  dis¬ 
tributing  office  upon  personal  or  writ¬ 
ten  application  of  the  addressee,  with 
satisfactory  identification. 

(j)  Matter  carried  out  of  mail  and  de¬ 
livered  by  star  or  rural  carrier.  Mail 
matter  of  patrons  of  a  post  office  shall, 
at  their  request,  be  delivered  to  a  star  or 
rural  carrier  to  be  carried  out  of  the  mail 
and  handed  to  them  on  his  route  before 
he  passes  another  post  office. 

(k)  To  post  office  employees  or  their 
families.  Mail  matter  addressed  to  a 
post-office  employee  or  to  any  member 
of  his  family,  coming  into  his  hands  in 
the  course  of  distribution  and  separation 
for  delivery,  shall  not  be  withdrawn  from 
the  mails  by  such  employee  without  first 
being  submitted  to  the  postmaster  or  a 
duly  designated  supervisor  in  charge  of 
the  work  to  which  the  employee  is  as¬ 
signed. 

Cross  Reference:  See  S  114.15  (d),  regard¬ 
ing  delivery  of  mall  from  foreign  countries 
by  postmasters  at  ports  of  arrival. 

§  43.20  Delivery  of  ordinary  mail — 

(a)  To  person  addressed  or  to  his  order. 
Mail  matter  should  be  delivered  to  the 
person  addressed  or  in  accordance  with 
his  written  order.  Ordinary  letters  bear¬ 
ing  the  word  “Personal”  in  connection 
with  the  address  shall  be  delivered  as 
other  mail  for  the  addressee  is  delivered. 

(b)  Delivery  upon  verbal  request 
through  third  person.  When  the  ad¬ 
dressee  habitually  sends  for  or  receives 
his  mail  through  his  clerk,  servant,  agent, 
or  some  member  of  his  family,  and  recog¬ 
nizes  or  acquiesces  in  such  delivery,  no 
written  order  need  be  required.  When  a 
person  requests  delivery  to  him  of  the 
mail  of  another,  claiming  that  the  ad¬ 
dressee  has  verbally  given  him  authority 
to  receive  it.  the  postmaster,  if  he  doubts 
the  authority,  may  require  it  to  be  in 
writing,  signed  and  filed  in  his  office. 

(c)  Identification  of  addressee.  When 
a  postmaster  is  in  doubt  as  to  the  iden¬ 
tity  of  the  person  claiming  to  be  the  ad¬ 
dressee,  he  may  require  proof,  and  shall 
exercise  great  care  to  make  proper  de¬ 
livery,  especially  where  mail  matter  ap¬ 
pears  to  be  of  value. 

(d)  Where  two  patrons  have  same 
name.  Where  two  or  more  persons  of 
the  same  name  receive  mail  at  the  same 
office,  the  postmaster  shall  advise  them 
to  adopt  some  address  or  means  by  which 
their  mail  may  be  distinguished.  The 


postmaster  may  deliver  such  matter  ac¬ 
cording  to  his  best  judgment. 

(e)  Mail  addressed  to  several  persons. 
Mail  matter  addressed  to  several  per¬ 
sons  may  be  delivered  to  any  one  of 
them. 

(f)  Mail  addressed  "in  care  of."  Mail 
matter  addressed  to  a  person  in  care  of 
another  shall  be  delivered  to  the  ad¬ 
dressee,  if  he  so  directs,  rather  than  to 
the  person  in  whose  care  it  is  addressed. 
In  the  absence  of  such  direction,  it  shall 
be  delivered  to  the  first  of  the  two  per¬ 
sons  who  may  call  for  it.  (See  §  43.36.) 

(g)  Delivery  to  agent  of  several  per¬ 
sons — (1)  In  general.  Any  number  of 
citizens  may  employ  an  agent  and  give 
him  a  written  order  on  the  postmaster 
for  their  mail;  and  when  such  order  is 
presented  to  the  postmaster,  the  mail  for 
such  persons  and  also  mail  addressed  in 
care  of  any  such  persons  shall  be  de¬ 
livered  to  the  designated  agent. 

(2)  Application  for  delivery  to  agent. 
All  persons  or  firms  who  receive  mail  as 
agents  for  other  persons  or  firms  not 
bona  fide  occupants  of  premises  to  which 
mail  is  addressed,  may  be  required  by 
the  local  postmaster  to  file  with  him, 
for  identification  purposes,  a  written  ap¬ 
plication  of  the  addressee  for  such  de¬ 
livery  of  mail.  A  signed  copy  of  the  ap¬ 
plication  shall  be  kept  on  file  by  the 
agent.  Forms  of  application  may  be  ob¬ 
tained  from  the  local  postmaster. 

(h)  Mail  addressed  to  persons  at  edu¬ 
cational  or  public  institutions.  Mail 
matter  addressed  to  students  at  educa¬ 
tional  institutions  and  mail  matter  ad¬ 
dressed  to  inmates  of  public  or  private 
institutions  shall  be  delivered  in  accord¬ 
ance  with  the  order  of  the  addressee  un¬ 
less  the  addressee  is  a  minor  or  has  been 
adjudicated  of  unsound  mind.  In  the 
absence  of  an  order,  such  mail  shall  be 
delivered  as  though  addressed  to  the  in¬ 
stitution.  Where  the  addressee  is  a 
minor  or  has  been  adjudicated  of  un¬ 
sound  mind,  his  mail  should  be  delivered 
in  accordance  with  §  43.29  or  §  43.30, 
whichever  is  applicable. 

(i)  Disputes.  In  case  of  dispute  where 
two  or  more  persons  claim  the  same  mail 
and  the  postmaster  is  in  doubt  as  to  his 
duty,  he  should  proceed  in  accordance 
with  §  43.35. 

§  43.21  Retention  of  mail  at  request 
of  addressee.  Ordinary  mail,  except 
that  of  the  first  class  bearing  the  return 
cards  of  the  senders,  may  be  retained  at 
the  office  of  address  at  the  request  of  the 
addressee  for  a  period  of  60  days.  If  the 
request  is  for  a  longer  period,  the  post¬ 
master  shall  submit  the  question  to  the 
First  Assistant  Postmaster  General  with 
a  statement  as  to  whether  it  would  be 
practicable  to  comply  with  such  request. 
First-class  mail  bearing  return  cards 
'  shall  not  be  held  at  the  request  of  the  ad¬ 
dressee  beyond  the  time  indicated  in  such 
cards.  (See  §  43.44.) 

§  43.22  Delivery  of  mail  at  city  deliv¬ 
ery  offices — (a)  In  general.  All  mail  ad¬ 
dressed  to  residences  and  business  houses 
within  the  city  delivery  limits  of  a  city 
or  town  shall,  as  far  as  possible,  be  de¬ 
livered  by  letter  carriers.  Mail  ad¬ 
dressed  to  street  and  number  shall  be 
delivered  by  letter  carriers  unless  the 
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addressee  directs  otherwise.  If  a  patron 
so  directs,  all  of  his  mail,  however  ad¬ 
dressed,  shall  be  delivered  by  carrier  or 
through  his  post-office  box;  otherwise 
it  shall  be  delivered  as  addressed. 

(b)  Use  of  city  directories.  At  letter- 
carrier  offices  where  a  city  directory  is 
available  it  shall  be  used  when  necessary 
to  ascertain  the  addresses  of  persons  to 
whom  letters  are  directed. 

(c)  Mail  entitled  to  directory  service. 

(1)  At  letter  carrier  offices  having  direc¬ 
tory  facilities  directory  service  shall  be 
given  to  certain  mail  which  cannot  be 
delivered  due  to  lack  of  address  or  in¬ 
definite  address,  or  which  fails  of  deliv¬ 
ery  at  the  address  given.  Such  service 
should  be  centralized  at  the  main  office 
or  the  point  of  centralized  distribution. 
The  following  mail  is  entitled  to  direc¬ 
tory  service : 

(2)  Registered,  Insured,  c.  o.  d.,  spe¬ 
cial  delivery  mail  of  all  classes,  special 
handling  parcels,  and  foreign  mail  ex¬ 
cept  circulars. 

(3)  All  first-class  mail  from  out  of 
town  which  cannot  be  properly  endorsed 
“Removed — Left  no  address.” 

(4)  Transient  second-,  third-,  and 
fourth-class  matter  of  obvious  value 
(the  sender’s  guarantee  to  furnish  re¬ 
turn  postage  does  not  entitle  to  direc¬ 
tory  service  matter  of  this  class  which  is 
not  otherwise  “of  obvious  value”). 

(5)  Letters  from  out  of  town,  with  or 
without  return  cards  and  not  specifically 
addressed,  should  be  given  directory 
service,  and  if  specific  addresses  cannot 
be  supplied,  should  be  given  general  de¬ 
livery  service. 

(6)  Letters  from  out  of  town  without 
return  cards  and  specifically  addressed 
which  cannot  be  supplied  with  correct 
addresses  by  directory  service,  should  be 
held- in  the  directory  section  for  1  week, 
and  if  unclaimed,  treated  as  dead  letters. 

(7)  Letters  from  out  of  town  bearing 
return  cards  and  specifically  addressed 
which  cannot  be  delivered  as  addressed 
or  cannot  be  properly  endorsed  “Re¬ 
moved — Left  no  address,”  should  be  given 
directory  service,  and  if  correct  address 
cannot  be  supplied,  should  be  returned 
promptly  to  the  senders. 

(8)  Letters  of  local  origin  without  re¬ 
turn  cards  should  be  given  directory 
service,  and  if  correct  addresses  cannot 
be  supplied,  should  be  held  in  the  direc¬ 
tory  section  1  week  and  then  disposed  of 
as  dead  letters. 

(9)  Indefinitely  addressed  first-class 
matter  or  other  matter  of  obvious  value, 
apparently  Intended  for  delivery  on  a 
rural  route,  shall  be  examined  by  an  ex¬ 
perienced  employee  having  a  wide  knowl¬ 
edge  of  rural  patrons.  If  addressee  is 
not  known,  the  mail  shall  be  given  direc¬ 
tory  service,  provided  a  directory  listing 
rural  patrons  is  available.  When  direc¬ 
tory  service  is  not  given,  the  mail  shall 
be  examined  by  each  rural  carrier  before 
being  treated  as  undeliverable.  The 
carrier,  if  unable  to  effect  delivery,  shall 
appropriately  endorse  it  as  evidence  of 
his  examination.  At  large  cites  where 
rural  routes  emanate  from  different  sta¬ 
tions,  the  examination  shall  be  made 
only  at  the  station  indicated  by  the  local 
address  shown  on  the  matter. 


(d)  Mail  not  entitled  to  directory 
service.  (1)  Letters  of  local  origin  bear¬ 
ing  return  cards,  with  or  without  spe¬ 
cific  address,  shall  be  returned  at  once 
without  directory  service  when  they  are 
undeliverable  as  addressed  or  a  change 
of  address  is  not  on  file. 

(2)  Letters  of  local  origin,  without  re¬ 
turn  cards  and  specifically  addressed, 
properly  endorsed  “Removed — Left  no 
address,”  shall  be  held  in  the  directory 
section  1  week  and  then  disposed  of  as 
dead  letters  without  directory  service 
and  without  general  delivery  service. 

(3)  Letters  from  out  of  town  bearing 
return  cards  and  specifically  addressed 
which  are  properly  endorsed  “Removed — 
Left  no  address,”  should  be  returned 
promptly  to  the  senders  without  direc¬ 
tory  service. 

§  43.23  General  delivery  service — (a) 
Use  of.  Mail  bearing  as  a  part  of  its 
address  the  indorsement,  “Transient,” 
“To  be  called  for,”  “General  delivery,”  or 
other  words  indicating  that  it  is  intended 
for  a  transient  person,  shall  be  placed  in 
the  general-delivery  case  to  be  delivered 
upon  application  and  proper  identifica¬ 
tion,  except  as  hereinafter  provided. 
(See  S  43.18.) 

(b)  At  offices  having  city  or  village 
delivery.  At  city  and  village  delivery  of¬ 
fices,  persons  supposed  to  be  residents 
who  call  at  the  general  delivery  for  mail 
shall  be  requested  to  furnish  in  writing 
their  names  and  addresses  (Form  1527) 
together  with  their  reasons  for  desiring 
to  use  the  general  delivery  instead  of 
carrier  service.  Minors  shall  be  required 
to  furnish  the  same  information,  as  well 
as  the  names  of  their  parents  or  guar¬ 
dians,  whose  written  consent  shall  ac¬ 
company  the  application.  (See  §  43.29.) 
The  general-delivery  privilege  shall  not 
be  extended  to  patrons  whose  mail  can 
be  delivered  regularly  by  city  or  village 
carrier,  except  in  cases  where  the  reasons 
assigned  are  wholly  satisfactory  to  the 
postmaster. 

(c)  At  offices  not  having  city  or  village 
delivery.  Postmasters  at  offices  not  hav¬ 
ing  city  or  village  delivery  service  may 
notify  the  parents  of  minors  in  all  in¬ 
stances  where  it  appears  that  such 
minors  are  using. the  general-delivery  or 
post-office  boxes  for  receiving  mail  under 
objectionable  circumstances. 

(d)  Undelivered  matter.  Mail  with  or 
without  sender’s  return  request  that  is 
not  addressed  as  indicated  in  paragraph 
1,  nor  to  a  post-office  box,  street,  or 
rural-route  number,  shall  be  placed  in 
the  general -delivery  case  when  the  ad¬ 
dress  cannot  be  supplied  in  the  directory 
section  (see  §  43.22),  unless  it  is  ad¬ 
dressed  in  care  of  a  person  whose  address 
is  known  to  the  distributing  clerks  or 
carriers  at  an  office  not  equipped  with 
a  directory. 

§  43.24  Use  of  post  office  boxes — (a) 
Restrictions.  The  use  of  a  box  shall  be 
restricted  to  the  renter  thereof,  the 
members  of  his  household,  and  those 
connected  with  him  in  business. 

(b)  By  members  of  household.  Mail 
addressed  to  the  members  of  the  house¬ 
hold  of  a  box  holder,  including  visitors, 
servants,  and  transient  and  temporary 
boarders,  or  in  his  care,  and  mall  for 


confidential  or  official  employees  may  be 
placed  in  his  box. 

(c)  By  firm.  A  firm  renting  a  box 
may  have  placed  therein  all  mail  matter 
addressed  to  its  name  and  to  any  of  its 
official  employees.  By  the  consent  of  all 
the  members  of  a  firm  any  member 
thereof  may  have  mail  addressed  to  him¬ 
self  or  members  of  his  family  deposited 
in  the  box  assigned  to  the  firm’s  use. 

(d)  By  corporation,  association,  or  so¬ 
ciety.  When  a  box  is  rented  by  a  cor¬ 
poration,  association,  or  society,  mail  for 
its  officials  may  be  placed  therein. 

(e)  By  college  or  public  institution. 
Mail  matter  addressed  to  the  students 
and  employees  at  a  college,  seminary,  or 
school,  who  board  therein,  or  to  inmates 
and  employees  of  any  public  institution, 
may  be  placed  in  the  box  rented  by  such 
college,  school,  or  institution,  if  con¬ 
sistent  with  the  usage  and  rules  thereof. 

(f)  By  hotel  or  boarding  house.  Mail 
addressed  to  guests  or  transient  boarders 
at  a  hotel  or  boarding  house  should  be 
placed  in  the  box  assigned  to  such  hotel 
or  house,  or  the  proprietor  thereof. 

(1)  Managers  of  hotels  and  officers  of 
clubs,  boards  of  trade,  and  exchanges, 
should  not  hold  unclaimed  mail  ad¬ 
dressed  to  their  care  longer  than  10  days, 
except  at  the  request  of  the  person  ad¬ 
dressed,  and  should  redirect  it  for  for¬ 
warding  if  the  present  address  is  known ; 
otherwise,  such  mail  should  be  returned 
to  the  post  office. 

(2)  With  a  view  to  obtaining  a  more 
satisfactory  and  uniform  handling  of 
mail  at  the  larger  hotels  catering  to 
transients,  tlie  following  instructions 
should  be  observed: 

(i)  An  inspection  of  hotel  mail  should 
be  made  by  a  post-office  employee  at 
least  every  10  days.  Care  should  be 
taken  in  examining  mail  to  see  that  all 
of  it  is  addressed  to  the  hotel  inspected. 

(ii)  Ordinary  letters  and  parcels  that 
have  been  held  for  10  days  should  be 
withdrawn,  unless  the  addressee  requests 
that  it  be  held  longer. 

(iii)  No  mail  should  be  returned  to 
the  post  office  until  reviewed  by  the  hotel 
clerk,  who  may  hold  the  mail  for  future 
delivery  if  he  has  reasons  to  believe  that 
such  future  delivery  may  be  effected. 

(iv)  Mail  which  cannot  be  delivered 
or  forwarded  by  the  larger  hotels  cater¬ 
ing  mainly  to  transients,  and  that  which 
is  not  retained  at  the  request  of  the  ad¬ 
dressee,  should  be  endorsed  “Not  at 
hotel”  and  returned  to  the  post  office  by 
the  hotel.  Such  mail  should  not  be  ac¬ 
corded  directory  service.  Change  of  ad¬ 
dress  orders  which  guests  file  through 
the  post  office  or  with  the  carrier  should 
be  turned  over  to  the  hotel.  A  supply 
of  Forms  22  and  22-B  should  be  furnished 
the  hotels  to  be  handed  to  departing 
guests. 

(v)  In  the  case  of  smaller  hotels  and 
those  classed  as  family  or  apartment 
hotels,  lodging  houses,  etc.,  served  by  city 
carrier,  the  handling  and  forwarding  of 
mail  should  be  the  same  as  that  for  other 
patrons  on  the  route. 

(vi)  Before  delivery  of  registered,  in¬ 
sured,  or  c.  o.  d.  mail  to  a  hotel,  it  should 
be  ascertained,  if  practicable,  if  the  ad¬ 
dressed  has  left  the  hotel  and  furnished 
a  forwarding  order.  Such  an  order, 
when  vouched  for  by  the  hotel,  may  per- 
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mit  forwarding  or  return  of  the  article 
before  removal  from  the  Postal  Service 
without  additional  charge  for  registry, 
insurance,  or  c.  o.  d.  fee. 

(vii)  The  hotel  should  keep  a  record 
of  registered,  insured,  and  c.  o.  d.  mail 
which  shall  show  date  of  receipt,  origi¬ 
nal  registration,  insurance,  or  c.  o.  d. 
number  (except  in  the  case  of  parcels 
insured  at  the  minimum  fee),  name  of 
the  post  office  and  State  of  origin,  exact 
address  borne  by  the  article,  condition 
of  article  if  other  than  good,  manner  of 
disposition,  and  the  date  of  disposal.  If 
an  article  is  delivered,  the  addressee 
should  be  required  to  sign  for  it  at  the 
time  he  receives  it  from  the  hotel.  If 
the  article  is  forwarded  or  returned,  the 
complete  new  address  should  be  recorded 
by  the  hotel. 

(viii)  The  hotel  record  should  be 
checked  by  hotel  employees  at  frequent 
intervals  with  the  registered,  insured, 
and  c.  o.  d.  mail  on  hand  to  secure 
prompt  disposition  of  such  matter  and 
prevent  its  being  stored  in  the  hotel  safe 
or  vault  and  forgotten. 

(ix)  Registered  mail  should  be  kept 
in  a  safe ;  parcels  in  a  vault  or  safe  place. 
Dated  cards  bearing  addressees’  names 
should  be  kept  in  the  general-letter  case, 
marked  “registered,”  “insured,”  “c.  o.  d.” 
or  “parcels,”  as  the  case  may  be.  The 
cards  should  be  withdrawn  when  delivery 
is  effected. 

(x)  Mail  to  be  forwarded  or  returned 
as  registered,  insured,  or  c.  o.  d.  should 
not  be  deposited  in  the  ordinary  mail. 
It  should  be  turned  over  to  a  postal  em-. 
ployee  for  treatment  in  accordance  with 
current  instructions  on  the  subject. 

(xi)  In  checking  for  lost  mail,  differ¬ 
ent  records  maintained  for  all  classes  of 
mail  should  be  gone  through  before  sig¬ 
nature  is  taken  for  nondelivery  on  claim 
voucher. 

( xii )  Complaints  or  inquiries  involving 
domestic  or  international  registered,  in¬ 
sured,  or  c.  o.  d.  mail  should  be  made  at 
the  post  office. 

(xiii)  A  complete  record  should  be 
made  by  the  hotel,  if  possible,  of  ordinary 
parcels  received  daily  and  their  disposi¬ 
tion,  showing  when  forwarded,  whether 
by  mail  or  otherwise,  or  returned  to  the 
sender. 

(xiv)  Some  hotels  notify  senders  of 
all  uncalled  for  packages  after  they  have 
been  on  hand  for  10  to  20  days,  advising 
the  sender  that  the  parcel  is  on  hand  and 
requesting  advice  as  to  its  disposition. 
This  keeps  their  parcel  post  down  to  a 
minimum,  resulting  in  fewer  losses  and 
inquiries. 

(xv)  As  changes  frequently  occur  in 
the  personnel  of  large  hotels,  it  is  essen¬ 
tial  that  close  touch  be  kept  with  the 
management  in  the  interest  of  uniform 
and  efficient  cooperation.  A  competent 
hotel  employee  is  usually  in  charge  of 
the  mail  desk,  and  the  procedure  to  be 
followed  should  be  explained  to  him  fully, 
as  well  as  the  responsibility  involved. 

(xvi)  The  successful  operation  of  this 
system  of  handling  and  checking  hotel 
mail  will  depend  on  careful  supervision 
in  general  by  the  post  office  employees 
concerned.  Obviously  good  judgment 
will  be  needed  to  direct  the  greater 
amount  of  attention  to  the  larger  ho6- 
telries  catering  to  transients. 


(g)  Mail  addressed  to  box  number. 
Mail  addressed  merely  to  the  number  of 
a  box  may  be  delivered  to  the  holder 
thereof  as  long  as  no  improper  or  un¬ 
lawful  business  is  conducted  in  this  man¬ 
ner. 

(h)  Matter  without  postage  not  to  be 
put  in  box.  Bills  and  circulars  shall  not 
be  placed  in  boxes  by  postmasters  for 
themselves  or  anyone  else  without  pay¬ 
ment  of  regular  postage  thereon. 

(i)  Handing  out  mail  from  lock  box¬ 
es.  Postmasters  may  hand  out  mail 
from  lock  boxes  or  drawers  when  the 
holder  or  such  person  as  may  be  author¬ 
ized  to  take  the  mail  has  forgotten  the 
key  or  cannot  open  the  box. 

§  43.25  Delivery  of  mail  addressed  to 
firm  or  corporation — (a)  Use  of  business 
name.  A  person  being  engaged  in  a 
legitimate  business  and  having  adopted 
a  business  name  may  when  duly  identi¬ 
fied,  receive  his  mail,  registered  or  ordi¬ 
nary,  by  that  name  as  well  as  by  his 
proper  name. 

(b)  Mail  addressed  to  firm.  Mail 
matter  addressed  to  a  firm  may  be 
delivered  to  any  member  thereof.  Post¬ 
masters  shall  not  decide  disputes  be¬ 
tween  members  of  an  existing  firm  as  to 
delivery  of  its  mail.  Where  the  mail 
has  previously  been  delivered  through  a 
box  or  general  delivery  such  delivery 
shall  be  continued;  if  through  carrier 
the  mail  shall  be  handed  to  any  member 
of  the  firm. 

(c)  Mail  addressed  to  corporation. 
Mail  matter  addressed  to  a  corporation 
shall  be  delivered  to  the  agent  or  officer 
conducting  its  correspondence  or  to  the 
person  authorized  to  receive  it. 

§  43.26  Mail  addressed  to  public  offi¬ 
cials  or  officials  and  employees  of  firms — 
(a)  To  public  official.  Mail  matter  ad¬ 
dressed  to  a  public  official  by  his  official 
title  shall  be  delivered  to,  the  person 
actually  holding  the  office  designated  in 
the  address. 

(b)  To  officer  or  employee  of  firm. 
Mail  matter  addressed  to  an  employee  or 
to  an  officer  of  a  corporation  or  other 
firm  by  his  official  title  (e.  g.,  John  Doe, 
President,  John  Doe  Corporation)  shall 
be  delivered  in  accordance  with  the  order 
of  the  corporation  or  firm. 

(c)  To  place  of  employment.  Mail 
matter  addressed  personally  to  the  ad¬ 
dressee  at  his  place  of  employment  (e.  g., 
Mr.  John  Doe,  Richard  Roe  Corporation) 
shall  be  delivered  in  accordance  with  the 
employee’s  order.  In  the  absence  of  an 
order,  such  mail  may  be  delivered  as 
though  addressed  to  the  employer,  unless 
the  employer  refuses  to  receive  it. 

§  43.27  Pension  letters — (a)  Trans¬ 
mission  by  mail.  Pensions,  compensa¬ 
tion,  insurance,  or  other  allowances  or 
benefits  provided  for  by  laws  adminis¬ 
tered  by  the  Veterans’  Administration 
shall  be  paid  by  checks  drawn,  pursuant 
to  certification  by  the  Administrator  of 
Veterans’  Affairs,  by  the  Division  of  Dis¬ 
bursement  of  the  Treasury  Department 
in  such  form  as  to  protect  the  United 
States  against  loss  without  separate 
vouchers  or  receipts,  and  payable  by  the 
Treasurer  of  the  United  States,  except  in 
any  case  in  which  the  Administrator  of 
Veterans’  Affairs  may  consider  a  voucher 


necessary  for  the  protection  of  the  Gov¬ 
ernment.  Such  checks  shall  be  trans¬ 
mitted  by  mail  to  the  payee  thereof  at 
his  last-known  address,  and  the  envelope 
or  cover  thereof  may  bear  an  appropriate 
notice  of  the  prohibition  hereafter  set 
forth  in  this  section. 

(b)  Prohibitions  from  delivery  of  let¬ 
ters  bearing  notice  thereof.  Postmas¬ 
ters.  delivery  clerks,  letter  carriers,  and 
all  other  postal  employees  are  prohibited 
from  delivering  any  mail  addressed  by 
the  United  States  bearing  such  notice 
and  containing  any  such  check  (except 
that  in  the  case  of  checks  in  payment  of 
allowances  and  benefits  other  than  pen¬ 
sions,  compensation,  or  insurance,  the 
prohibition  shall  apply  only  insofar  as 
the  Administrator  of  Veterans’  Affairs 
deems  it  necessary  to  protect  the  United 
States  against  loss),  to  any  person 
whomsoever,  if  the  addressee  has  died  or 
removed,  or  in  the  case  of  a  widow  be¬ 
lieved  by  the  postal  employee  intrusted 
with  the  delivery  of  such  mail  to  have 
remarried  (unless  such  mail  is  addressed 
by  the  United  States  in  the  name  which 
the  widow  shall  have  acquired  by  remar¬ 
riage)  ;  and  the  postmaster  in  every  such 
case  shall  forthwith  return  such  mail' 
with  a  statement  of  the  reasons  for  so 
doing,  and  if  because  of  death  or  remar¬ 
riage,  the  date  thereof,  if  known.  (Sec. 
3.  37  Stat.  312,  as  amended;  38  U.  S.  C. 
50) 

Note:  The  word  “mail”  as  used  In  the  law 
refers  to  letters  containing  checks  In  pay¬ 
ment  of  pension  drawn  without  separate 
vouchers  or  receipts,  and  the  word  “removed” 
has  reference  to  removals  beyond  the  delivery 
of  the  po6t  office  to  which  the  mail  is  ad¬ 
dressed  and  nbt  to  changes  of  residence  or 
address  within  the  delivery  of  such  office.  A 
temporary  absence  Is  not  a  removal  within 
the  meaning  of  the  law. 

(c)  Facts  about  addressee  to  be  ascer¬ 
tained  before  delivery.  Before  deliver¬ 
ing  a  letter  the  envelope  of  which  bears 
instructions  referring  to  the  act  of  June 
3,  1936  (a  provision  of  which  act  consti¬ 
tutes  paragraph  1  of  this  regulation) ,  the 
postal  employee  intrusted  with  the  deliv¬ 
ery  of  such  letter  shall  ascertain  that  the 
addressee  is  living,  has  not  removed  from 
the  delivery  of  the  post  office  addressed, 
has  not  reenlisted  in  the  military  or  naval 
service  of  the  United  States,  is  not  under 
guardianship,  and,  if  a  widow,  has  not 
remarried. 

(d)  When  and  how  to  be  delivered. 
If  the  addressee  has  not  died,  reenlisted, 
removed,  or,  if  a  widow,  remarried,  the 
letters  bearing  instructions  under  the  act 
of  June  3,  1936,  may  be  delivered  to  the 
addressee,  or  without  his  or  her  written 
order,  to  any  member  of  his  or  her  family 
or  household,  his  or  her  clerk,  servant,  or 
agent  who  has  been  in  the  habit  of  re¬ 
ceiving  the  addressee’s  ordinary  mail 
with  his  or  her  knowledge  and  consent, 
or  to  any  responsible  person  who  pre¬ 
sents  the  addressee’s  written  order,  ex¬ 
cept  that  in  no  case  shall  such  mail  be 
delivered  to  a  claim  agent,  attorney,  or 
broker.  Such  letters  shall  not  be  for¬ 
warded  to  another  post  office.  The  post¬ 
master  of  any  office  to  which  such  a  letter 
has  been  inadvertently  forwarded  shall 
not  effect  delivery  thereof  but  shall  im¬ 
mediately  return  such  letter  to  the  post 
office  of  original  address,  such  return  to 


Thursday,  December  30,  1948 

be  made  in  post  office  penalty  envelope 
together  with  a  memorandum  referring 
to  the  instructions  printed  on  the  Treas¬ 
ury  Department  envelope. 

(e)  Letters  not  bearing  instructions. 
Letters  from  the  Veterans’  Administra¬ 
tion.  including  those  from  the  Disbursing 
Officer  of  that  office,  not  bearing  such  in¬ 
structions.  addressed  to  a  pensioner,  a 
claimant  for  pension,  or  a  payee  of  the 
pension  (in  whole  or  in  part)  of  another 
person,  may  be  delivered  to  the  ad¬ 
dressee,  to  his  or  her  guardian,  to  the 
person  in  whose  care  they  may  be  ad¬ 
dressed,  if  a  responsible  person,  or  to  a 
member  of  the  addressee’s  family  or 
household,  or  other  person  to  whom 
other  mail  for  the  pensioner  is  delivered. 
They  may  also  be  forwarded  at  the  ad¬ 
dressee’s  request.  They  shall  not  be  de¬ 
livered  to  or  placed  in  the  box  of  an  attor¬ 
ney,  claim  agent,  or  broker,  even  upon 
the  addressee’s  written  or  verbal  order  or 
request.  They  shall  not  be  held  for  de¬ 
livery  beyond  the  period  given  in  the  card 
request;  and  if  the  addressee  has  died, 
they  shall  be  returned  immediately  with 
a  statement  of  that  fact  and  the  date  of 
death,  if  known. 

Note:  A  payee  of  the  pension  of  another 
person  may  be  the  wife  (not  widow)  of  a  pen¬ 
sioner,  the  guardian  of  such  wife  of  the  pen¬ 
sioner,  or  his  child  or  children. 

§  43.28  Mail  of  husbands  and  wives. 
Neither  husband  nor  wife  can  control  the 
delivery  of  matter  addressed  to  the  other. 
When  so  instructed,  a  postmaster  shall 
refuse  to  deliver  mail  to  the  husband 
which  is  addressed  to  the  wife,  or  mail 
to  the  wife  which  is  addressed  to  the 
husband.  In  the  absence  of  instructions 
to  the  contrary  the  wife’s  mail  should  be 
placed  with  the  husband’s  and  delivered 
to  him  with  his  own,  unless  they  be 
known  to  live  separately. 

§  43.29  Mail  addressed  to  minors — 

(a)  Control  of  delivery.  Mail  matter  ad¬ 
dressed  to  minor  children  should  gen¬ 
erally  be  delivered  in  accordance  with 
the  directions  of  their  father,  or,  if  he 
be  dead,  of  their  mother,  unless  the 
minors  be  under  guardianship,  in  which 
event  their  mail  snail  be  delivered  as  the 
guardian  may  direct.  If  deemed  neces¬ 
sary  the  postmaster  may  require  the  di¬ 
rections  to  be  in  writing. 

(b)  When  to  be  delivered  direct.  (1) 
In  the  absence  of  directions  from  a  par¬ 
ent  or  guardian  or  one  authorized  to  con¬ 
trol  the  correspondence  of  a  minor,  mail 
matter  addressed  to  such  minor  shall  be 
delivered  to  him  or  her. 

(2)  Mail  matter  addressed  to  a  minor 
who  is  not  dependent  upon  a  parent  for 
z  maintenance  and  support,  and  does  not 
reside  with  a  parent  or  guardian  or  with 
some  one  in  whose  charge  he  may  have 
been  placed,  shall  be  delivered  to  the 
minor,  or  in  accordance  with  his  instruc¬ 
tions. 

(c)  When  addressee  deceased.  Mail 
matter  addressed  to  a  deceased  minor 
who  up  to  the  time  of  decease  resided 
with  parents  or  guardian  may  be  de¬ 
livered  to  the  parent  or  guardian;  but  if 
the  minor  left  a  husband  or  widow,  de¬ 
livery  may  be  made  to  him  or  her. 

(d)  At  educational  institutions.  At 
colleges  and  similar  institutions,  where 
students  have  been  placed  under  the 
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charge  of  the  principal  by  their  parents 
or  guardians,  and  where  Urn  rules  of  the 
Institution  provide  that  the  principal 
shall  have  control  of  mail  matter  ad¬ 
dressed  to  such  students  as  are  minors, 
such  mail  shall  be  delivered  in  accord¬ 
ance  with  the  order  of  the  principal.  If, 
however,  the  principal  has  not  authority 
from  the  parent  or  guardian  to  control 
the  mail  of  the  children  placed  under  his 
care  (which  authority  is  understood  by 
an  acceptance  of  the  rules,  that  being 
one),  such  mail  shall  not  be  delivered 
to  the  principal  against  the  wishes  of  the 
scholar. 

§  43.30  Mail  for  persons  adjudicated 
of  unsound  mind.  Mail  addressed  to  a 
person  who  has  been  adjudicated  of  un¬ 
sound  mind  shall  be  delivered  in  accord¬ 
ance  with  the  directions  of  his  duly  ap¬ 
pointed  guardian.  In  the  absence  of 
such  directions,  it  should  be  delivered  as 
addressed. 

§  43.31  Mail  addressed  to  deceased 
persons — (a)  Persons  entitled  to  deliv¬ 
ery.  Mail  matter  other  than  pension 
mail  addressed  to  a  deceased  person  shall 
be  delivered  to  the  executor  or  adminis¬ 
trator  of  his  estate;  if  there  be  none,  de¬ 
livery  may  be  made  to  the  surviving  hus¬ 
band  or  wife  unless  there  be  other  claim¬ 
ants.  If  a  person  other  than  the  exec¬ 
utor,  administrator  or  surviving  spouse 
claims  the  right  to  receive  mail  of  a  de¬ 
ceased  person,  the  postmaster  shall  re¬ 
port  the  facts  with  a  written  statement 
from  the  claimant  to  the  Solicitor  and 
await  his  instructions.  If  there  are  con¬ 
flicting  claims  for  such  mail,  the  post¬ 
master  should  proceed  as  provided  in 
§  43.35. 

(b)  When  there  is  no  claimant.  When 
there  is  no  executor,  administrator,  sur¬ 
viving  husband  or  wife,  and  no  other 
claimant  establishes  his  right  to  receive 
the  mail  of  a  deceased  person,  the  mail 
should  be  marked  “deceased”  and  re¬ 
turned  to  the  sender;  or  if  the  sender  is 
unknown,  the  mail  should  be  sent  to  the 
proper  dead  letter  branch,  with  the  re¬ 
turn  of  unclaimed  matter,  with  a  state¬ 
ment  of  the  facts.  (See  §  45.2.) 

§  43.32  When  business  transferred  or 
corporation  dissolved — (a)  Dissolution. 
Mail  matter  for  a  dissolved  corporation 
shall  be  delivered  to  the  receiver  or  other 
legal  representative  authorized  to  settle 
its  affairs. 

(b)  Assignment,  receivership,  or  bank¬ 
ruptcy.  When  the  business  of  a  firm, 
corporation  or  individual  has  passed  into 
the  hands  of  an  assignee,  receiver,  or 
trustee  in  bankruptcy,  the  mail  matter 
of  such  firm  shall  be  delivered  to  the  as¬ 
signee,  receiver,  or  trustee  in  the  follow¬ 
ing  cases: 

( 1 )  Where  a  copy  of  the  assignment  is 
filed  with  the  postmaster  and  it  author¬ 
izes  the  assignee  to  receive  the  mail. 

(2)  Where  a  copy  of  the  Order  of 
Court  authorizing  the  receiver  or  trustee 
to  receive  the  mail  is  filed  wijh  the  post¬ 
master. 

(3)  Where  the  members  of  the  firm  or 
the  officers  of  the  corporation  to  whom 
the  mail  is  addressed  consent  that  the 
receiver  or  trustee  shall  receive  it,  or 
fail  to  object  when  notified  that  the  re¬ 
ceiver  or  trustee  has  claimed  it, 
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(c)  Sale  or  dissolution  of  a  business. 
When  a  business  is  sold  or  dissolved  no 
change  should  be  made  in  the  manner 
of  delivering  the  mail  in  the  absence  of 
directions  by  either  of  the  parties.  If 
the  parties  give  conflicting  directions  re¬ 
garding  the  delivery  of  mail  or  it  is  mani¬ 
festly  improper  to  continue  to  deliver  it 
in  the  same  manner  as  before,  the  post¬ 
master  shall  deliver  the  mail  to  the  party 
entitled  to  receive  it  under  the  agreement 
of  sale  or  dissolution. 

(d)  Reference  to  the  Solicitor.  If  the 
postmaster  is  in  doubt  as  to  the  party 
properly  entitled  to  receive  the  mail  un¬ 
der  this  section,  he  shall  request  instruc¬ 
tions  from  the  Solicitor  in  the  manner 
provided  in  §  43.35. 

§  43.33  Court  orders  affecting  delivery 
of  mail.  When  mail  matter  is  claimed  by 
different  persohs  and  suit  is  instituted  be¬ 
tween  them  to  determined  their  rights 
thereto,  any  order  of  the  court  affecting 
the  delivery  of  the  mail  shall  be  obeyed. 

5  43.34  When  more  than  one  business 
has  same  name.  Attempts  to  secure  the 
mail  of  an  established  house,  firm,  or  cor¬ 
poration  through  the  adoption  of  a  simi¬ 
lar  name  shall  not  be  recognized.  When 
disputes  arise  between  Individuals,  firms, 
or  corporations  as  to  the  use  of  a  name  or 
designation,  matter  addressed  to  a  street, 
number,  or  building  shall  be  delivered  ac¬ 
cording  to  such  address.  When  not  so 
addressed,  the  mail  shall  be  delivered  to 
the  firm  or  corporation  which  first 
adopted  the  name  of  the  address  at  that 
place,  except  when  a  dispute  exists  as  to 
the  right  of  that  firm  or  corporation  to 
receive  mail  under  the  name  in  question. 

8  43.35  Disputes  over  mail  matter — 
(a)  Withholding  delivery  of  mail  in  dis¬ 
pute.  Whenever  a  dispute  arises  as  to 
which  patron  is  entitled  to  the  delivery  of 
any  mail,  the  postmaster  shall  retain  the 
disputed  mail  until  the  proper  disposition 
of  the  mail  is  determined. 

(b)  Receiver  for  mail.  When  patrons 
make  conflicting  claims  to  mail  matter 
and  no  other  agreement  can  be  reached 
as  to  its  proper  delivery,  the  postmaster 
shall  request  the  parties  to  agree  on  a  re¬ 
ceiver  for  the  disputed  mail. 

(c)  Reference  to  the  Solicitor.  When 
patrons  disputing  the  right  to  receive  the 
same  mail  matter  do  not  agree  upon  a  re¬ 
ceiver,  the  parties  shall  be  required  to 
submit  to  the  postmaster  written  state¬ 
ments  as  to  the  grounds  of  their  claims. 
Such  statements  shall  be  supported  when 
possible  by  the  documents  or  copies  of 
documents  (e.  g.,  contracts,  assignments, 
court  orders)  upon  which  the  parties 
rely.  If  after  receipt  of  the  statements  of 
the  parties,  the  postmaster  is  in  doubt  as 
to  the  proper  disposition  of  the  mail,  he 
shall  submit  the  statements  of  the  parties 
together  with  a  full  report  of  his  own  to 
the  Solicitor.  On  the  basis  of  the  papers 
submitted,  the  Solicitor  will  determine 
the  proper  disposition  of  the  disputed 
mail. 

§  43.36  Packages  of  second-class  mat¬ 
ter — (a)  Delivery  of  separate  copies. 
When  bulk  -packages  of  second-class 
matter  are  received  at  any  post  office, 
addressed  thereto,  they  shall  be  opened 
and  the  separate  copies  of  the  publica¬ 
tion  contained  in  such  packages  shall 
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be  delivered  according  to  the  addresses 
thereon.  (See  §§  34.45  to  34.47,  and 
34.62.) 

(b)  For  club  subscribers,  names  to  be 
written  on  separate  copies.  When  a 
package  of  second-class  matter,  intended 
for  a  club  of  actual  subscribers  at  any 
except  a  letter-carrier  office,  is  addressed 
to  one  of  the  members  of  such  club,  the 
addressee  may  call  at  the  post  office  and 
write  addresses  on  the  single  copies, 
which  shall  be  delivered  without  pay¬ 
ment  of  additional  postage  (see  §  34.62) ; 
but  the  package  cannot  be  taken  away 
from  the  post  office  and  the  copies  re¬ 
turned  again  for  delivery  or  transmission 
in  the  mails  unless  additional  postage  is 
paid  at  the  rate  for  transient  matter  of 
the  second  class  (see  §§  34.45  to  34.47)  . 

§  43.37  Letters  “ Opened  by  mis¬ 
take” — (a)  Treatment  ot.  When  a  letter 
intended  for  one  person  is  delivered  to 
another  of  the  same  name  and  returned 
by  him,  the  postmaster  shall  reseal  the 
letter  in  the  presence  of  the  person  who 
opened  it  and  request  him  to  write  upon 
it  the  words  “Opened  by  me  through  mis¬ 
take,”  and  sign  his  name;  the  letter  shall 
then  be  replaced  in  the  post  office.  If  the 
person  who  opens  the  letter  is  unable  to 
sign  his  name,  the  postmaster  shall  make 
the  indorsement  and  have  the  person  sign 
by  “mark”  in  presence  of  a  witness. 

(b)  Considered  as  sealed  matter.  A 
letter  opened  by  mistake  shall  be  treated 
until  its  proper  delivery  as  though  it  were 
sealed.  Postmasters  shall  not  examine 
the  contents  of  such  letters,  but  shall 
confine  themselves  to  the  information 
upon  the  envelope  or  wrapper. 

§  43.38  Valuable  letters  received  from 
dead-letter  branch — (a)  Treatment  in 
delivery.  When  dead  letters  containing 
money  or  other  valuable  matter  are  re¬ 
ceived  from  a  dead  letter  branch,  for  de¬ 
livery  to  the  owners,  diligent  effort  shall 
be  made  to  deliver  them  to  the  proper 
persons.  Such  letters  shall  be  treated  as 
if  under  seal,  and  postmasters  and  their 
employees  shall  maintain  ‘the  strictest 
secrecy  as  to  their  contents.  No  exchange 
shall  be  made  for  other  funds  of  any 
money  therein  contained. 

(b)  Disposal  if  undeliverable.  If  let¬ 

ters  received  from  a  dead  letter  branch, 
containing  money  or  other  valuable  mat¬ 
ter  cannot  be  delivered,  after  holding 
them  30  days  from  date  of  receipt,  the 
reason  for  nondelivery  shall  be  endorsed 
or  the  circular  which  accompanies  each 
letter,  and  they  shall  be  returned  to  the 
dead  letter  branch.  Such  letters  shall 
be  entered  on  one  li^t,  which  shall  be 
sent  in  duplicate,  giving  the  record  let¬ 
ter,  number,  and  book.  The  package 
shall  be  endorsed  “Dead  registered  mat¬ 
ter  from _ ”  (here  add 

name  of  post  office),  and  be  addressed  to 
the  proper  dead  letter  branch.  (See 
§  60.19  as  to  manner  of  sending  registered 
matter  to  a  dead  letter  branch;  §  45.1  as 
to  points  where  undelivered  matter 
should  be  sent.) 

(c)  Registry  of.  Letters  containing 
articles  of  value,  not  money,  shall  not  be 
registered  on  return  unless  they  were  re¬ 
ceived  registered.  No  other  letters  shall 
be  sent  in  the  same  package. 

(d)  Not  to  be  forwarded  without  per¬ 
mission.  Dead  letters  containing  money 


or  other  valuable  matter  received  from 
a  dead  letter  branch  for  delivery  shall 
not  be  forwarded  to  another  post  office 
without  special  permission  of  that 
branch.  If  the  whereabouts  of  the  own¬ 
er  be  known,  the  letter  shall  be  returned 
immediately  to  that  branch,  as  provided 
in  paragraph  (b)  with  full  information. 

(e)  When  received  registered  from 
dead  letter  branch.  Mail  matter  re¬ 
ceived  under  registered  cover  from  a 
dead  letter  branch  shall  be  handled  as 
registered  matter  until  finally  disposed 
of,  regardless  of  whether  or  not  the  piece 
of  mail  matter  transmitted  was  regis¬ 
tered  when  originally  deposited  in  the 
mails.  Postmasters  of  offices  failing  to 
do  this  will  be  held  personally  responsi¬ 
ble  for  losses  resulting  therefrom. 

§  43.39  Return  of  unclaimed  card  and 
request  letters — (a)  Collection  of  post¬ 
age  due.  Unclaimed  card  and  request 
letters,  prepaid  one  full  rate  but  not 
wholly  prepaid,  shall,  when  returned  to 
the  office  of  mailing,  be  delivered  to  the 
sender,  and  the  amount  of  postage  due 
thereon  collected.  (See  §  43.44.) 

(b)  When  bearing  card  of  hotel  or  in¬ 
stitution.  Unclaimed  letters  bearing  the 
card  of  a  hotel,  school,  college,  or  other 
public  institution  returned  to  the  office 
of  mailing  in  accordance  with  a  special 
request  thereon  shall  be  presented  to  the 
hotel,  school,  college,  or  other  institution, 
and  if  the  writer  or  his  address  is  un¬ 
known  such  letters  shall  be  treated  as 
other  undeliverable  matter. 

§  43.40  Delivery  of  certain  nonmail¬ 
able  matter  reaching  office  of  destina- . 
tion — (a)  Authorization.  •  •  •  If  any 
matter  excluded  from  the  mails  (§§  34.73 
and  35.2),  except  that  declared  non¬ 
mailable  by  18  U.  S.  C.  1717  (see  §§  36.2 
and  43.17)  shall,  by  inadvertence,  reach 
the  office  of  destination,  the  same  shall 
be  delivered  in  accordance  with  its  ad¬ 
dress.  The  party  addressed  shall  furnish 
the  name  and  address  of  the  sender  to 
the  postmaster  at  the  office  of  delivery, 
who  shall  immediately  report  the  facts  to 
the  Postmaster  General.  If  the  person 
addressed  refuse  to  give  the  required  in¬ 
formation,  the  postmaster  shall  hold  the 
package  subject  to  the  order  of  the  Post¬ 
master  General.  •  •  *  (Sec.  21,  20 

Stat.  360,  as  amended;  39  U.  S.  C.  243) 

(b)  What  may  or  may  not  be  deliv¬ 
ered;  reports.  All  improperly  wrapped 
mailable  matter,  all  matter  not  absolute¬ 
ly  excluded  from  the  mail,  but  which 
from  its  form  and  nature  is  liable  to  de¬ 
stroy,  deface,  or  otherwise  damage  the 
contents  of  mail  bags,  or  harm  the  per¬ 
son  of  anyone  engaged  in  the  Postal  Serv¬ 
ice  (see  §§  35.13,  35.19,  and  35.22  to  35.26. 
inclusive),  all  matter  in  excess  of  the 
weight  prescribed  by  law  (see  §  35.2) ,  up¬ 
on  which  postage  is  paid  for  its  full 
weight,  and  all  matter  exceeding  the  size 
prescribed  by  law  (see  §  §  34.73  and  34.74 ) , 
which  inadvertently  reaches  the  office  of 
address,  shall  be  delivered  under  the  pro¬ 
visions  of  the  preceding  statute.  In  such 
cases  reports  shall  be  made,  giving  the 
date  and  office  of  mailing  and  the  names 
and  addresses  of  the  sender  and  addres¬ 
see,  reports  concerning  matter  liable  to 
injure  or  destroy  being  sent  to  the  Sec¬ 
ond  Assistant  Postmaster  General,  Sur¬ 
face  Postal  Transport,  and  reports  rela¬ 


tive  to  matter  exceeding  the  limit  of 
weight  or  size  to  the  Third  Assistant 
Postmaster  General,  Division  of  Letter 
and  Miscellaneous  Mail.  Intoxicating 
liquors,  poisons,  explosives,  and  articles 
harmful  and  dangerous  to  handle  abso¬ 
lutely  excluded  from  the  mails  under 
§  35.13  of  this  chapter  shall  not  be  de¬ 
livered,  but  shall  be  held  intact  and  re¬ 
port  thereof  made  to  the  inspector  in 
charge  of  the  division  in  which  the  office 
of  mailing  is  located.  Instructions  as  to 
the  disposition  of  such  matter  will  be 
issued  by  the  inspector  in  charge. 

§  43.*1  Advertising  of  nondelivercd 
letters — (a)  Method.  The  Postmaster 
General  may  direct  the  publication  of  the 
list  of  nondelivered  letters  at  any  post 
office  by  written  list  posted  in  some  pub¬ 
lic  place,  or,  when  he  shall  deem  it  for 
the  public  interest,  he  may  direct  the 
publication  of  such  list  in  the  daily  or 
weekly  newspaper  regularly  published 
within  the  post-office  delivery  which  has 
the  largest  circulation  within  such  de¬ 
livery,  and  wrhere  no  daily  paper  is  pub¬ 
lished  within  the  post-office  delivery, 
such  list  may  be  published  in  the  daily 
newspaper  of  any  adjoining  delivery  hav¬ 
ing  the  largest  circulation  within  the 
delivery  of  the  post  office  publishing  the 
list;  and  in  case  of  dispute  as  to  the 
circulation  of  competing  newspapers,  the 
postmaster  shall  receive  evidence  and  de¬ 
cide  upon  the  fact.  Such  list  shall  be 
published  as  frequently  as  the  Postmas¬ 
ter  General  may  deem  proper,  but  not 
oftener  than  once  a  week.  (R.  S.  3930; 
39  U.  S.  C.  401) 

(b)  Letters  addressed  to  foreign-bom 
persons.  The  list  of  nondelivered  letters 
addressed  to  foreign-born  persons  may 
be  published  in  a  newspaper  printed  in 
the  language  most  used  by  them,  which 
shall  be  selected  in  the  manner  pre¬ 
scribed  in  paragraph  (a)  of  this  section. 
<R  S.  3931;  39  U.  S.  C.  402) 

(c)  Posting  of  list.  Every  postmaster 
shall  post,  in  a  conspicuous  place  in  his 
office,  a  copy  of  each  list  of  nondelivered 
letters  immediately  after  its  publication. 
(R.  S.  3933;  39  U.  S.  C.  403) 

(d)  Payment  for  publishing.  The 
.compensation  for  publishing  the  list  of 
nondelivered  letters  shall  in  no  case  ex¬ 
ceed  one  cent  for  each  letter  so  published. 
(R.  S.  3934;  39  U.  S.  C.  404) 

<e)  Additional  charge  on  advertised 
letters.  All  letters  published  as  nonde¬ 
livered  shall  be  charged  with  one  cent  in 
addition  to  the  regular  postage,  to  be 
accounted  for  as  part  of  the  postal 
revenue.  (R.  S.  3935;  39  U.  S.  C.  405 » 

(f)  Matter  not  to  be  advertised.  Un¬ 
claimed  domestic  and  foreign  matter 
shall  not  be  advertised. 

RETURN  AND  DISPOSAL  OF  UNCLAIMED  MATTER 

§  43.42  Period  of  detention  of  unde¬ 
livered  matter  in  post  office.  The  Post¬ 
master  General  may  regulate  the  period 
during  which  undelivered  letters  and 
parcels  of  the  first  class  shall  remain  in 
any  post  office  and  when  they  shall  b$ 
returned  to  the  Dead  Letter  Office; 
•  *  *.  (R.  S.  3936.  as  amended;  39 

U.  S.  C.  406) 

§  43.43  Return  of  undelivered  let¬ 
ters — (a)  Bearing  return  card.  When 
the  writer  of  any  letter  on  which  the 
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postage  is  prepaid  shall  indorse  on  the 
outside  thereof  his  name  and  address, 
such  letter  shall  not  be  advertised,  but, 
after  remaining  uncalled  for  at  the  office 
to  which  it  is  directed  the  time  the  writer 
may  direct  or  the  Postmaster  General 
prescribe,  shall  be  returned  to  the  writer 
without  additional  charge  for  postage, 
and  if  not  then  delivered,  shall  be  treated 
as  a  dead  letter.  <R.  S.  3939,  as 
amended;  39  U.  S.  C.  409) 

(b)  Limitations.  The  writer’s  card  re¬ 
quest  for  the  holding  of  a  letter  for  a 
period  shorter  than  3  days  or  longer  than 
30  days  shall  be  disregarded,  except  that 
a  special-delivery  letter  bearing  the  spe¬ 
cific  request  that  it  be  returned  to  the 
writer  if  immediate  delivery  cannot  be 
effected  shall  be  so  returned. 

(c)  Holding  time  changed  by  sender. 
The  sender  of  a  letter  bearing  a  specific 
return  request  may  by  subsequent  writ¬ 
ten  instruction  to  the  postmaster  at  the 
office  of  delivery  lengthen  or  shorten  the 
time  originally  allowed  for  delivery,  but 
no  letter  shall  be  returned  in  less  than  3 
days  (except  as  provided  in  §  42.23  as  to 
the  recall  of  mail)  nor  held  for  delivery 
more  than  30  days. 

(d)  Addressee’s  request  lor  retention 
not  valid.  Mail  matter  of  the  first  class 
bearing  the  sender’s  return  request  shall 
be  returned  at  the  expiration  of  the  time 
specified  in  the  request,  regardless  of  in¬ 
structions  from  the  addressee  for  the 
retention  of  his  mail.  Such  matter 
placed  in  a  patron’s  rented  post  office  box 
shall  not  be  returned,  except  such  as  is 
in  a  box  when  it  is  declared  vacant. 

(e)  When  sender’s  return  request  to  be 
disregarded.  First-class,  ordinary  mail, 
specifically  addressed  to  street  and  num¬ 
ber,  building,  rural  route,  or  post-office 
box,  bearing  the  sender’s  return  request, 
which  cannot  be  delivered  as  addressed 
shall  be  given  directory  service;  and  if 
addresses,  the  correctness  of  which  is 
reasonably  certain,  are  not  found,  such 
mail  shall  be  returned  at  once  to  the 
senders  without  regard  to  the  number  of 
days  specified  or  implied  by  the  return 
cards  thereon.  Such  mail  shall  not  be 
placed  in  the  general  delivery  nor  held 
to  await  call.  Undeliverable  mail  re¬ 
ceived  at  fourth-class  offices  addressed 
to  a  person  in  care  of  another  person  not 
bearing  a  specific  address  such  as  street 
and  number,  building,  rural  route,  or  post 
office  box,  shall  be  retained  in  compliance 
with  the  return  card  the  same  as  general 
delivery  mail. 

§  43.44  Return  of  card  letters — (a) 
When  time  not  specified.  Ordinary  mail 
of  the  first  class  (except  that  described 
in  §  43.43  (e)  and  postal  cards  and  post 
cards),  bearing  the  name  and  address  of 
the  sender  without  a  request  specifying 
a  number  of  days,  which  after  proper 
service  remains  undelivered  shall  not  be 
advertised  but  shall  be  returned  to  the 
sender  at  the  expiration  of : 

(1)  Five  days  if  intended  for  delivery 
by  village  or  rural  carrier. 

(2)  Ten  days  if  intended  for  general 
delivery  service  at  an  office  having  city 
carrier  service. 

(3)  Fifteen  days  from  offices  not  hav¬ 
ing  city  carrier  service  unless  intended 
for  delivery  by  village  or  rural  carrier. 


(b)  Official  mail.  Unclaimed  official 
mail  sent  under  penalty  envelope  or  label 
or  the  frank  of  a  Member  of  Congress 
and  unclaimed  reports  and  bulletins 
sent  out  from  State  agricultural  colleges 
(in  accordance  with  §  37.18)  and  from 
agricultural  experiment  stations  (as  pro¬ 
vided  in  §  37.20  (c) )  shall  be  returned  to 
the  office  of  mailing  if  it  is  known.  If 
the  office  of  origin  cannot  be  ascertained, 
such  mail  shall  be  returned  to  the  post 
office  at  Washington,  D.  C. 

(c)  Drop  letters.  A  request  upon  a 
drop  letter  for  its  return  to  the  writer  at 
another  post  office  shall  not  be  complied 
with  unless  the  letter  is  prepaid  with  one 
full  rate  of  postage. 

(d)  Letters  of  hotels  and  institutions. 
An  unclaimed  letter  bearing  the  card  of  a 
hotel,  school,  or  college,  or  other  public 
institution  printed  upon  the  envelope  as 
an  advertisement  shall  not  be  returned 
unless  the  card  includes  a  printed  or 
written  request  for  return. 

(e)  Letters  opened  inadvertently.  If 
a  prepaid  letter  bearing  a  return  card  is 
opened  inadvertently  or  upon  a  wrong 
delivery  and  is  undeliverable,  it  shall  be 
returned  to  the  writer  without  additional 
charge.  (See  §  43.37.) 

(f)  Short-paid  letters.  An  undelivered 
letter  or  other  matter  of  the  first  class 
bearing  a  return  card  and  prepaid  one 
full  rate,  but  not  wholly  prepaid,  shall 
be  returned  to  the  mailing  office  to  be 
delivered  to  the  sender  upon  his  payment 
of  the  postage  due. 

(g)  Indorsement  of  reason.  Every 
piece  of  domestic  first-class  mail  re¬ 
turned  in  accordance  with  the  sender’s 
return  card  shall  bear  on  its  face  an  in¬ 
dorsement  of  the  reason  for  its  return, 
as  prescribed  by  §  43.49,  and  shall  also 
be  indorsed  “Returned  to  writer,”  and 
bear  a  postmark  showing  the  date  of  re¬ 
turn  and  the  name  of  the  post  office  from 
which  returned.  The  original  address 
shall  be  canceled,  but  shall  not  be  oblit¬ 
erated  or  rendered  illegible. 

(h)  Mail  from  White  House  or  Con¬ 
gress.  Undeliverable  mail  bearing  the 
card  of  the  White  House,  the  Speaker’s 
room  (House  of  Representatives),  the 
United  States  Senate,  or  of  the  House  of 
Representatives,  with  or  without  postage 
stamps  affixed,  shall  be  returned  direct 
to  the  Washington,  D.  C.,  post  office. 

§  43.45  Undeliverable  postal  and  post 
cards — (a)  Those  which  may  be  returned 
to  sender.  Unpaid,  misdirected,  unmail¬ 
able,  and  unclaimed  domestic  postal 
cards  and  post  cards,  whether  single  or 
double  and  whether  addressed  for  local 
delivery  or  otherwise,  shall  be  returned 
to  the  sender  only  when  they  bear  his 
return  card  in  the  upper  left  corner  of 
the  address  side,  together  with  a  pledge 
to  pay  return  postage.  Such  cards  bear¬ 
ing  the  sender’s  return  card  and  pledge 
to  pay  return  postage  shall  be  returned 
charged  with  postage  due  at  the  rate  of 
1  cent  each,  to  be  collected  on  delivery, 
as  provided  in  §  43.48.  This  applies  re¬ 
gardless  of  whether  in  the  case  of  double 
cards  postage  has  been  prepaid  on  the 
reply  portion.  Care  shall  be  taken  in  in¬ 
dorsing  and  returning  double  cards  not 
to  deface  or  destroy  the  unused  half. 

(b)  Disposal  of  others.  All  other  un- 
deliverable  domestic  cards,  except  those 


bearing  printed  or  circular  matter,  shall 
be  held  for  reclamation  2  weeks  and 
then,  if  not  delivered,  shall  be  destroyed 
or  disposed  of  as  waste  by  postmasters, 
except  that  such  as  are  obviously  obscene 
or  scurrilous  under  the  provisions  of 
§§36.2  and  36.3  or  36.4  of  this  chapter 
shall  be  sent  to  the  Post  Office  Inspector- 
in -Charge  of  the  Division  in  which  the 
office  of  mailing  is  located  with  a  state¬ 
ment  of  the  facts  connected  therewith 
(see  §  42.18),  and  those  that  bear  uncan¬ 
celed  postage  stamps  shall  be  sent  to  the 
proper  dead  letter  branch.  Before  being 
disposed  of  as  waste,  the  written  com¬ 
munications  on  undeliverable  cards  shall 
be  canceled  or  mutilated  so  as  to  prevent 
the  improper  use  of  the  correspondence. 
Undeliverable  domestic  cards  bearing 
printed  or  circular  matter  which  are  not 
returnable  under  the  provisions  of  para¬ 
graph  (a)  of  this  section  shall  be  dis¬ 
posed  of  at  once  by  postmasters  as  waste. 

§  43.46  Disposal  of  unclaimed  printed 
matter — (a)  Authority  for.  The  Post¬ 
master  General  may  provide,  by  regula¬ 
tions,  for  disposing  of  printed  and  mail- 
able  matter  which  may  remain  in  any 
post  office,  or  in  the  department,  not 
called  for  by  the  party  addressed;  but  if 
the  publisher  of  any  refused  or  uncalled- 
for  newspaper  or  other  periodical  shall 
pay  the  postage  due  thereon,  such  news¬ 
paper  or  other  periodical  shall  be  except¬ 
ed  from  the  operation  of  such  regula¬ 
tions.  (R.  S.  4061;  39  U.  S.  C.  411) 

(b)  Matter  without  value  to  be  treated 
as  waste  paper.  Domestic  printed  mat¬ 
ter,  obviously  without  value,  including 
printed  single  postal  cards,  and  post 
cards,  and  double  post  cards  not  having 
postage  prepaid  on  reply  portion,  which 
are  not  returnable  under  the  conditions 
prescribed  in  §  4$45  (a),  shall  not  be 
sent  to  a  dead  letter  branch  when  un¬ 
claimed,  except  that  upon  jyhich  postage 
is  due,  but  shall  be  disposed  of  as  waste 
paper,  and  the  proceeds  accounted  for  as 
other  postal  revenue.  (See  §  7.24.) 

4  Note:  Printed  matter  of  obvious  value 
means  such  as  sheet  music,  pictures,  photo¬ 
graphs,  books,  or  pamphlets  likely  to  be  of 
any  special  use  or  value  to  the  addressee. 

§  43.47  Disposal  of  undeliverable  per¬ 
ishable  matter — (a)  By  sale.  Under  such 
regulations  as  the  Postmaster  General 
may  prescribe,  undeliverable  parcels  con¬ 
taining  perishable  matter  may  be  sold 
and  the  ambunt  realized,  less  a  commis¬ 
sion  of  10  per  centum,  but  in  no  case  less 
than  15  cents,  shall  be  remitted  to  the 
sender  or  other  rightful  owner.  (Sec.  1, 
46  Stat.  264;  39  U.  S.  C.  261) 

(b)  When  may  be  sold — (1)  Proce¬ 
dure.  Undeliverable  parcels  containing 
live  day-old  poultry,  dressed  poultry, 
fresh  meats,  fish,  vegetables,  fruits,  ber¬ 
ries,  cut  flowers,  nursery  stock,  eggs, 
hides  and  pelts,  or  other  perishable  arti¬ 
cles,  may,  when  there  is  insufficient  time 
to  forward  them  to  the  addressee  at  a 
new  address  or  return  them  to  the  sender 
before  the  contents  would  spoil  (72  hours 
from  time  of  hatching  with  respect  to 
live  day-old  poultry — see  §  35.24)  be  dis¬ 
posed  of  by- postmasters  by  sale  through 
competitive  bidding.  Postal  employees 
are  strictly  forbidden  to  submit  bids  at 
such  sales  nor  shall  bids  be  accepted  from 
or  on  behalf  of  the  original  addressee  of 
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such  perishable  article  or  articles.  The 
amount  realized,  less  a  commission  of  10 
percent,  but  in  no  case  less  than  15  cents, 
shall  be  remitted  to  the  sender  or  other 
rightful  owner,  or  the  net  amount  real¬ 
ized  may  be  delivered  at  any  time  within 
2  weeks  to  the  sender,  original  addressee, 
or  such  other  person  as  may  be  the  right¬ 
ful  owner,  or  on  his  written  order,  and  a 
receipt  obtained  therefor.  In  case  of 
doubt  as  to  the  rightful  owner  of  the 
proceeds,  instructions  shall  be  obtained 
from  the  Department.  If  at  the  expira¬ 
tion  of  that  period  the  net  proceeds  re¬ 
main  unclaimed,  such  money  shall  be  de¬ 
posited  with  other  postal  funds  and  ac¬ 
counted  for  as  miscellaneous  receipts. 

(2)  Postage-due  stamps  for  commis¬ 
sion  retained.  Postage-due  stamps  rep¬ 
resenting  the  amount  retained  as  a  com¬ 
mission  for  the  sale  of  the  articles — that 
Is.  10  percent  of  the  proceeds,  but  in  no 
case  less  than  15  cents — shall  be  affixed 
to  the  parcel  or  to  a  tag  or  sheet  of  paper 
attached  to  the  article,  canceled  and  de¬ 
livered  with  the  matter  to  the  purchaser. 

(c)  When  cannot  be  sold.  In  case  ar¬ 
ticles  of  a  perishable  nature,  with  the 
exception  of  hides  and  pelts,  cannot  be 
sold  through  competitive  bidding  they 
may  be  delivered  to  the  proper  local 
municipal  authority  to  be  distributed  to 
hospitals,  asylums,  or  other  #haritable  or 
reformatory  institutions.  If  there  is  no 
such  municipal  authority,  the  matter 
may  be  delivered  to  any  charitable  insti¬ 
tution  or  organization  making  applica¬ 
tion  therefor;  otherwise  it  shall  be  de¬ 
stroyed. 

<d)  Destruction  when  offensive  or  in¬ 
jurious.  Perishable  matter  shall  be  de¬ 
livered  as  promptly  as  possible,  but  if 
such  matter  cannot  be  delivered  or  sold 
and  becomes  offensive  and  injurious  to 
health,  postmasters  vnay  destroy  it,  or 
the  injurious  or  offensive  portion  thereof. 
Under  no  circumstances  shall  such  per¬ 
ishable  matter  be  sent  to  a  dead  letter 
branch  or  to  post  offices  at  division  head¬ 
quarters  of  the  Railway  Mail  Service. 

(e)  Record  of  undeliverable  perishable 
matter.  Postmasters  shall  keep  a  com¬ 
plete  record  of  the  receipt  and  disposi¬ 
tion  made  of  each  piece  of  undeliverable 
perishable  matter,  in  order  that  they 
may  furnish  at  any  time  statistical  infor¬ 
mation  showing  the  number  of  perish¬ 
able  parcels  sold,  the  proceeds  therefrom, 
the  amount  retained  by  the  Postal  Serv¬ 
ice  as  commission,  and  the^lass  of  each 
parcel  involved — that  is,  whether  ordi¬ 
nary.  insured,  or  c.  o.  d. 

(f)  Samples  of  merchandise.  Unde¬ 
liverable  samples  of  merchandise  sent  for 
advertising  purposes,  such  as  tooth  paste, 
shaving  soap  or  bream,  toilet  soap,  hair 
tonic,-  needles,  lead  pencils,  polishes, 
paints,  or  articles  of  a  like  character 
having  a  salable  value,  shall  be  sent  to 
post  offices  at  division  headquarters  of 
the  Railway  MairService  (except  Cleve¬ 
land.  Ohio,  and  Pittsburgh.  Pa.).  They 
shall  be  listed  on  Form  1522  as  one  item, 
giving  the  number  of  articles  and  the 
name  and  address  of  each  sender.  Those 
of  no  salable  value  shall  be  destroyed 
and  no  record  kept  of  their  disposal. 

(g)  Insured  and  c.  o.  <T.  When  the 
matter  is  insured  or  c.  o.  d.,  appropriate 
office  record  shall  be  made  showing  the 
full  particulars  of  the  parcel  and,  if  sold, 


the  amount  obtained,  disposition  made 
thereof,  and  the  necessity  for  the  sale. 
The  postmaster  at  the  office  of  mailing 
or  of  address,  as  may  be  appropriate,  or 
both,  if  the  matter  is  disposed  of  in 
transit,  shall  be  advised  in  detail  of  the 
action  taken  and  the  reason  for  such 
action,  and  they  shall  make  proper  nota¬ 
tion  on  their  office  records.  In  the  event 
of  the  filing  of  claim  for  indemnity  cover¬ 
ing  any  such  insured  or  c.  o.  d.  parcel, 
postmasters  shall  see  that  a  full  state¬ 
ment  of  the  facts  accompanies  the  claim 
papers  for  transmission  to  the  duly  desig¬ 
nated  paying  postmaster  or  the  depart¬ 
ment  as  may  be  appropriate. 

§  43.48  Return  of  second-,  third-,  and 
fourth-class  matter — (a)  Charged  with 
return  postage.  Under  such  regulations 
as  the  Postmaster  General  may  prescribe, 
fourth-class  matter  of  obvious  value 
which  is  of  a  perishable  nature  may 

*  *  *  when  •  *  •  undeliverable 

to  the  addressee  *  •  •  be  returned 

to  the  sender  charged  with  the  return 
postage.  Other  undeliverable  matter  of 
the  second,  third,  and  fourth  classes 

•  *  *  may  be  returned  to  the  sender 

charged  with  the  return  postage,  when 
it  bears  the  sender's  pledge  that  the 
postage  for  •  *  •  return  will  be 

paid,  such  postage  to  be  collected  on  de¬ 
livery,  but  when  the  sender  refuses  to 
furnish  such  postage  in  accordance  with 
his  pledge,  the  acceptance  from  him  of 
further  matter  bearing  such  pledge  may 
be  refused.  (Sec.  4,  30  Stat.  344,  as 
amended;  39  U.  S.  C.  276) 

<b)  Not  returned  until  postage  fully 
prepaid.  Except  as  provided  in  para¬ 
graph  (a)  of  this  section,  and  §  34.63  (a> 
second-,  third-,  and  fourth-class  mail 
matter  r except  that  of  the  second,  third, 
and  fourth  classes  bearing  the  sender’s 
pledge  to  pay  the  return  postage!  shall 
not  be  returned  to  sender  or  remailed 
until  the  postage  has  been  fully  prepaid 
on  the  same.  In  all  cases  where  un¬ 
delivered  matter  of  the  second  class  is 
of  obvious  value  [and  does  not  bear  the 
sender’s  pledge  to  pay  the  return  post¬ 
age],  the  sender,  if  known,  shall  be  noti¬ 
fied  of  the  fact  of  nondelivery,  and  be 
given  the  opportunity  of  prepaying  the 
return  postage.  In  all  cases  when  un¬ 
delivered  mail  matter  of  the  third  and 
fourth  classes  is  of  obvious  value  fand 
does  not  bear  the  sender’s  pledge  to  pay 
the  return  postage  and  is  not  perishable!, 
the  sender,  if  known,  shall  be  given  the 
opportunity  of  prepaying  the  return 
postage  or  accepting  delivery  to  himself 
or  upon  his  order,  at  the  office  where  it 
is  held,  upon  the  payment  of  1  cent 
postage  for  each  card  notice  given  him, 
under  such  regulations  as  the  Postmaster 
General  may  prescribe.  (Sec.  4.  30  Stat. 
444,  as  amended;  39  U.  S.  C.  278) 

(c)  Matter  bearing  sender’s  pledge 
and  perishable  matter  of  obvious  value — 
(1)  Collection  of  postage  due.  Undeliv¬ 
erable  matter  of  the  second,  third,  and 
fourth  classes  wrhich  bears  the  pledge  of 
the  sender  that  postage  for  its  return 
will  be  paid,  and  undeliverable  fourth- 
class  matter  of  obvious  value  which  is  of 
a  perishable  nature,  shall  be  returned  to 
the  sender  rated  with  the  postage 
chargeable  for  its  return,  such  postage 
to  be  collected  by  means  of  postage-due 


stamps  on  delivery  of  the  matter  to  the 
sender.  Such  matter  as  has  first  been 
forwarded  from  the  office  of  the  original 
address  under  the  provisions  of  §  43.12 

(d) ,  without  prepayment  of  the  forward¬ 
ing  postage,  is  chargeable,  when  re¬ 
turned  to  the  sender,  with  the  postage 
for  such  forwarding,  in  addition  to  that 
required  for  its  return,  both  to  be  col¬ 
lected  on  delivery  of  the  matter  as  here¬ 
in  provided. 

(2)  Manner  in  which  sender’s  pledge 
should  be  indicated.  When  the  sender  of 
matter  of  the  second,  third,  or  fourth 
class  desires,  in  case  it  is  undeliverable 
as  originally  addressed,  that  it  be  for¬ 
warded  to  the  addressee  or  to  some  other 
designated  person  at  another  post  office 
or  that  it  be  returned  to  the  sender  and 
the  forwarding  or  return  postage,  or 
both,  collected  on  delivery,  he  shall  place 
on  the  matter  an  appropriate  pledge  that 
such  postage  will  be  paid.  The  pledge 
shall  be  placed  immediately  under  the 
sender’s  return  card,  which  the  matter 
shall  bear  in  every  case,  in  the  upper  left 
corner  of  the  address  side,  or  on  one  of 
the  outside  covers  of  unwrapped  copies  of 
second-class  publications.  When  the 
sender  refuses  to  pay  the  forwarding  or 
return  postage  In  accordance  with  his 
pledge,  report  of  all  the  facts  shall  be 
made  to  the  Third  Assistant  Postmaster 
General,  Division  of  Newspaper  and 
Periodical  Mail,  in  the  case  of  second- 
class  matter,  and  in  the  case  of  other 
classes  to  the  Division  of  Letter  and 
Miscellaneous  Mail,  but  acceptance  of 
further  matter  bearing  such  pledge  shall 
not  be  refused  until  specific  instructions 
to  do  so  are  received. 

(d)  Rates  of  postage  lor  return.  The 
rates  of  postage  for  the  return  of  matter 
of  the  second  class  bearing  the  pledge  of 
the  sender  to  pay  return  postage  are 
provided  in  §  34.63  of  this  chapter;  of  the 
third  class,  2  cents  for  the  first  2  ounces 
or  fraction  thereof  and  1  cent  for  each 
additional  ounce  or  fraction  thereof,  ex¬ 
cept  that  the  rate  on  books,  catalogues, 
seeds,  cuttings,  bulbs,  roots,  scions,  and 
plants  is  1  Vi  cents  for  each  2  ounces  or 
fraction  thereof,  up  to  and  including  8 
ounces;  and  of  the  fourth  class,  the  rates 
prescribed  in  §§  34.75  to  34.84  of  this 
chapter,  inclusive.  In  every  case  postage 
shall  be  computed  on  each  separately 
addressed  piece. 

(e)  Matter  not  bearing  sender's  pledge. 
The  rate  of  postage  for  the  return  of 
second-class  publications  not  bearing  the 
pledge  of  the  sender  to  pay  return  post¬ 
age  is  the  transient  second-class  rate 
(see  §  34.42),  except  as  provided  in 
§  34.63  (e)  of  this  chapter.  Matter  of 
the  second,  third,  and  fourth  classes 
which  does  not  bear  the  pledge  of  the 
sender  to  pay  return  postage,  except 
perishable  matter  of  the  fourth  class  of 
obvious  value,  shall  not  be  returned  until 
the  postage  for  such  return  shall  have 
been  prepaid.  When  such  matter  of  ob¬ 
vious  value  bearing  no  pledge,  except 
perishable  fourth-class  matter,  is  unde¬ 
liverable.  the  postmaster  shall  notify  the 
sender  of  that  fact  by  card  notice  (Form 
3540)  and  give  him  an  opportunity  to 
furnish  the  return  postage  or,  in  the  case 
of  third-  and  fourth-class  matter,  to 
withdraw  the  matter,  if  he  so  prefers, 
from  the  mails  (either  himself  or 
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through  some  person  authorized  by  him) 
at  the  office  where  It  is  held,  upon  pay¬ 
ment  of  1  cent  postage  for  each  card  no¬ 
tice  sent  him.  When  postage  shall  have 
been  furnished  for  the  return  of  matter 
as  herein  provided,  the  postmaster  shall 
affix  the  necessary  stamps  to  each  sep¬ 
arately  addressed  piece,  cancel  the 
stamps,  make  the  necessary  change  in 
address,  and  promptly  return  the  mat¬ 
ter.  If  the  sender  prefers  to  withdraw 
the  matter  and  pay  1  cent  postage  for 
each  notice  furnished  him,  the  stamp 
representing  such  postage  shall  be  affixed 
to  the  matter  itself  when  withdrawn,  and 
be  canceled  by  the  postmaster. 

Note:  There  Is  no  provision  of  law  by 
which  the  sender  of  undellverable  second- 
class  matter  may  withdraw  It  In  this  man¬ 
ner  from  the  malls  at  the  office  of  address. 

(f)  At  letter-carrier  offices.  Under  the 
foregoing  provisions  undeliverable  mat¬ 
ter  of  the  third  and  fourth  classes  ad¬ 
dressed  for  local  delivery  at  the  office  of 
mailing  shall  not  be  returned  to  the 
sender  by  letter  carrier,  or  by  rural  car¬ 
rier,  without  a  new  payment  of  postage 
on  each  piece  at  the  rate  chargeable 
thereon,  as  stated  in  paragraph  (d)  of 
this  sectien. 

(g*  At  terminal  offices.  Undeliverable 
“nixie”  matter  of  the  second,  third,  and 
fourth  classes  of  obvious  value  received 
at  a  terminal  office  from  railway  postal 
clerks  shall  at  once  be  returned  to  the 
sender,  if  known,  without  additional 
charge  for  postage.  Such  matter  shall 
be  properly  indorsed  to  show  the  reason 
for  its  return.  If  the  sender  Is  unknown 
or  the  matter  is  not  of  obvious  value.  It 
shall  be  treated  as  if  the  office  receiving 
it  were  the  post  office  of  original  address. 

( h )  Period  of  holding.  When  a  notice 
concerning  undeliverable  matter  of  the 
second,  third,  or  fourth  class,  of  obvious 
value,  has  been  sent  as  provided  in  this 
section,  the  postmaster  shall  hold  such 
matter  not  longer  than  2  weeks,  unless 
the  office  of  mailing  be  so  remote  from 
the  office  of  address  than  a  response 
could  not  be  received  from  the  sender 
within  that  time,  in  which  case  the  mat¬ 
ter  shall  be  held  not  exceeding  4  weeks ; 
except  that  6  weeks  may  be  allowed  for 
the  notice  to  be  dispatched  and  returned 
between  any  post  office  in  the  Territory 
of  Hawaii  and  any  other  United  States 
post  office  outside  the  Territories  of 
Hawaii  and  Alaska,  and  90  days  for  such 
service  between  any  post  office  in  the  Ter¬ 
ritory  of  Alaska  and  any  other  United 
States  post  office  not  in  the  same  Terri¬ 
tory. 

(i>  Definition  of  “obvious  value.*’ 
Matter  of  obvious  value  within  the 
meaning  of  this  section  is  such  as  the 
postmaster  may  so  regard,  all  registered, 
insured,  and  c.  o.  d.  matter,  and  such  as 
bears  the  pledge  of  the  sender  that  post¬ 
age  for  its  forwarding  and  return  will 
be  furnished.  Copies  of  second-class 
publications  shall  ordinarily  be  consid¬ 
ered  as  being  of  obvious  value  only  when 
they  bear  the  pledge  of  the  sender  to  pay 
return  or  forwarding  and  return  postage. 

<j)  U ndelivcrable  third-  and  fourth- 
class  matter  which  cannot  be  returned. 
Undeliverable  matter  of  the  third  and 
fourth  classes  of  obvious  value  which 
cannot  be  returned  to  the  sender  under 
the  provisions  of  this  section  shall  be  sent 
No.  254— Pt.  II.  Sec.  1 - *15 
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to  the  post  office  at  the  headquarters  of 
the  division  of  the  Railway  Mail  Service 
(except  Cleveland,  Ohio,  and  Pittsburgh, 
Pa.)  that  includes  the  State,  Territory, 
or  part  of  a  State  in  which  the  office  of 
detention  is  located,  except  that  such 
matter  detained  at  offices  in  the  lower 
peninsula  of  Michigan  shall  be  sent  to 
the  postmaster  at  Chicago,  Ill. 

Note:  Matter  detained  at  post  offices  In 
Pennsylvania  will  be  sent  to  the  dead  parcel 
post  branch  at  New  York;  and  such  matter 
detained  at  post  offices  In  Ohio  shall  be  sent 
to  the  dead  parcel  post  branch  at  Cincinnati. 

(k)  Matter  for  foreign  countries  post¬ 
ed  in  violation  of  law  or  treaty.  Mail 
matter  addressed  to  foreign  countries, 
posted  in  violation  of  law  or  treaty  stipu¬ 
lation  and  bearing  a  return  address,  shall 
be  returned  at  once  without  charge  to 
the  sender  with  reason  for  return  prop¬ 
erly  endorsed  thereon.  All  such  matter 
without  return  address,  except  that  of 
the  first  class  in  letter  form,  shall  be 
listed  on  Form  1522  and  dispatched  to 
the  proper  dead  parcel  post  branch, 
where  it  shall  be  treated  and  finally  dis¬ 
posed  of  in  the  same  manner  as  ordinary 
domestic  matter:  Provided,  however. 
That  matter  of  foreign  address  which  is 
found  to  be  undeliverable  and  of  obvious 
value  shall  be  held  in  the  dead  parcel  post 
branch  6  months  awaiting  reclamation. 
(Sec.  4,  30  Stat.  444,  as  amended;  39 
U.  S.  C.  270,  278 > 

Cross  Reference:  See  §3  42.16  and  42.17  as 
to  return  of  matter  to  sendeilbefore  dispatch 
where  postage  Is  unpaid,  or  the  matter  is 
misdirected,  without  payment  of  new  post¬ 
age;  §  43.12  (note)  as  to  sending  local  matter 
redirected  to  new  address  without  new  post¬ 
age;  §  114.2  as  to  insufficiently  prepaid  matter 
addressed  to  foreign  countries;  S  45.15  (e), 
for  postage  charges  on  parcels  returned  by 
dead  parcel  po6t  branches. 

§  43.49  Reason  for  nondelivery  to  be 
endorsed  on  articles,  (a)  Upon  every 
undelivered  article  of  mail  matter  shall 
be  endorsed  or  stamped  the  reason  for 
nondelivery,  using  a  term  that  is  appli¬ 
cable  and  easily  understood,  such  as: 
“Moved — no  address,”  “Unknown  at  ad¬ 
dress,”  “No  such  number,”  “No  such 
street.”  “Refused,”  “Deceased,”  “Firm 
dissolved — no  order,”  “In  dispute,” 
“House  quarantined,”  or  such  other 
term  as  clearly  explains  the  failure  of 
delivery:  and  when  no  other  reason  can 
be  ascertained  the  matter  should  be  en¬ 
dorsed  “Unclaimed.”  At  offices  having 
city  or  village  delivery  service,  mail  pro¬ 
perly  distributed  to  a  carrier,  but  which 
he  is  unable  to  deliver,  shall  be  endorsed 
by  the  carrier  with  the  correct  reason 
for  nondelivery  and  the  endorsement 
shall  include  the  initials  of  the  carrier 
and  the  number  of  the  route  served  by 
him.  In  endorsing  or  stamping  unde¬ 
livered  matter  the  original  address  or 
postmark  shall  not  be  defaced  or 
obscured. 

(b)  Mail  the  further  handling  of 
which  is  to  be  at  the  office  to  which  ad¬ 
dressed  should  be  treated  as  directed  in 
paragraph  (a)  of  this  section  except  that 
initials  of  the  carrier  and  the  number 
of  his  route  may  be  omitted. 

§  43.50  Return  of  matter  bearing 
postage-due  stamps.  When  at  letter- 
carrier  post  offices  matter  to  which 


postage-due  stamps  have  been  affixed  is 
returned  to  sender,  the  provisions  of 
S  43.16  relating  to  postage-due  bill  shall 
be  observed. 


Part  44 — Loss,  Rifling,  Damage,  or 
Other  Mistreatment  of  Mail  Matter; 
Inquiries,  Complaints,  and  Investiga¬ 
tions;  Requests  for  and  Failure  to 
Receive  Return  Re(^^ts;  and  Collec¬ 
tions  From  Postal  Employees  and 
Mail  Contractors 
Sec. 

44.1  Complaints,  of  loss,  rifling,  damage, 

or  other  mistreatment  of  mall. 

44.2  Complaints  on  domestic  registered 

mall. 

44.3  Inquiries  on  insured  mail  exchanged 

with  Canal  Zone. 

44.4  Repitt  of  loss  or  rifling  of  domestic 

mall,  except  registered. 

44.5  Preliminary  Inquiries  as  to  loss  or 

rifling. 

44.0  Inquiries  on  Insured  and  ordinary 
Canal  Zone  mall. 

44.7  Report  of  damage  of  domestic  Insured 

or  c.  o.  d.  mall. 

44.8  Report  of  mlssendlng,  delay,  or  dam¬ 

age  of  ordinary  mall. 

44.9  Wrong  delivery  or  tampering  with 

domestic  mall,  except  registered. 

44.10  Domestic  parcels  devoid  of  contents. 

44.11  Report  of  damage  of  maU  or  equip¬ 

ment  In  R.  M.  S. 

44.12  Investigation  of  losses  and  irregulari- 
'  ties  by  Chief  Inspector. 

Authority:  §3  44.1  to  44.12  Issued  under 
R.  S.  161,  396,  3926  (as  amended),  sec.  8,  37 
Stat.  558  (as  amended),  secs.  304,  309,  42 
Stat.  24,  25,  sec.  3.  47  Stat.  340,  45  Stat.  1177, 
48  Stat.  992;  5  U.  S.  C.  24,  25,  39  U.  S.  C.  244, 
246a,  246d,  381,  384a. 

§  44.1  Complaints  of  loss,  rifling, 
damage,  or  other  mistreatment  of  mail — 
(a)  Handling  of.  Postmasters  and  other 
postal  officers  shall  report  in  the  man¬ 
ner  outlined  in  this  chapter  and  In 
S3  118.1  to  118.12,  of  this  chapter,  every 
complaint  made  to  them,  and  they  shall 
encourage  the  filing  of  and  accept  com¬ 
plaints  of  the  loss,  rifling,  damage,  or 
other  mistreatment  of  mail  matter,  re¬ 
gardless  of  class,  kind  or  contents. 
Complaints  of  delay  and  damage  to, 
wrong  delivery  of,  and  tampering  with 
mail  shall  be  disposed  of  by  correspond¬ 
ence,  but  complaints  of  the  loss  or  rifling 
of  mail  matter  shall  be  reported  on  Form 
1510,  which,  except  in  case  of  firm  mail¬ 
ers  to  whom  the  forms  have  been  sup¬ 
plied  in  quantities,  shall  be  executed  by 
postal  employees.  Instances  not  men¬ 
tioned  herein  or  in  §§  118.1  to  118.12,  of 
this  chapter,  shall  be  reported  by  letter 
to  the  bureau  of  the  department  having 
jurisdiction  of  the  subject  involved. 
(See  §$  1.9  to  1.16,  inclusive.) 

(b)  Unauthorized  settlements  and 
concealments  of  knowledge  forbidden. 
Postmasters  and  other  postal  officers 
shall  not  make,  nor  attempt  to  make 
settlements  in  whole  or  in  part  direct 
with  patrons  t)f  the  Postal  Service  on  ac¬ 
count  of  loss,  rifling,  damage,  or  other 
mistreatment  of  mail  matter  unless  spe¬ 
cially  authorized  to  do  so.  They  shall 
not  conceal  from  the  department  or  its 
representatives  entitled  to  the  informa¬ 
tion  any  known  facts  or  circumstances 
concerning  a  depredation  upon  or  loss  of 
mail  matter.  They  shall  take  mo  action 
which  may  forewarn  persons  who  may 
have  had  access  to  lost  or  rifled  mail  or 
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may  be  suspected  of  committing  depre¬ 
dations  that  irregularities  have  been  re¬ 
ported  or  made  the  subject  of  inquiries. 

(c)  Inquiries  not  to  be  addressed  by 
postmasters  to  Canal  Zone.  Postmasters 
(except  postmasters  at  United  States  ex¬ 
change  offices  when  specifically  author¬ 
ized)  shall  refrain  from  addressing  in¬ 
quiries  to  postmasters  or  other  postal 
officers  in  the  Opnal  Zone  regarding  the 
alleged  loss,  rifling,  damage,  wrong  de¬ 
livery,  or  other  improper  treatment  of 
mail  matter  by  postal  employees. 

(d)  Extraordinary  loss  or  damage . 
All  cases  of  extraordinary  loss  or  de¬ 
struction  of  mail  matter,  as  well  as  any 
accident,  occurrence,  or  depredation  of 
consequence  requiring  the  immediate  at¬ 
tention  of  inspectors,  shall  be  reported 
promptly  by  telegram,  if  possible,  to  the 
inspector  in  charge  of  the  proper  divi¬ 
sion.  (See  §  25.12  as  to  the  burglary  of 
a  post  office.)  Also  an  immediate  re¬ 
port  by  letter  shall  be  made  to  the  same 
inspector  in  charge,  giving,  if  possible, 
all  the  facts  and  circumstances  con¬ 
nected  with  the  irregularity.  Pull  par¬ 
ticulars  regarding  registered  mail  lost 
or  rifled  shall  be  reported,  and  if  the  loss 
includes  the  mail  key  the  number  shall 
be  given.  (See  §  99.32.)  The  inspector 
in  charge  shall,  when  the  circippstances 
warrant,  report  the  matter  to  the  Chief 
Inspector  by  telegraph. 

§  44.2  Complaints  on  domestic  regis¬ 
tered  mail — (a)  Delay.  Complaints  con¬ 
cerning  the  delay  of  domestic  registered 
mail,  including  that  exchanged  with  the 
Canal  Zone,  shall  be  reported  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Registered  Mails.  These  reports  shall 
be  made  by  letter,  and  the  envelope  or 
wrapper  shall  be  submitted  if  possible. 

(b)  Loss,  rifling,  damage,  or  wrong  de¬ 
livery — (1)  Report,  to  whom.  Loss, 
rifling,  damage,  or  wrong  delivery  of, 
and  tampering  with  domestic  registered 
mail  (see  subparagraph  (3)  of  this  para¬ 
graph  as  to  Canal  Zone)  shall  be  re¬ 
ported  to  the  inspector  in  charge  of  the 
division  in  which  the  irregularity  oc¬ 
curred  if  known;  otherwise  to  the  in¬ 
spector  in  charge  of  the  division  in  which 
the  office  of  mailing  is  located.  Where  it 
is  apparent  in  a  case  of  wrong  delivery 
that  no  loss  is  involved,  report  shall  be 
made  to  the  Third  Assistant  Postmaster 
General,  Division  of  Registered  Mails, 
rather  than  to  the  inspector  in  charge. 

(2)  Report,  how.  Complaints  of  loss 
or  rifling  of  domestic  registered  mail  at 
all  classes  of  offices  shall  be  reported  on 
Form  1510  in  duplicate.  At  offices  of 
the  first  and  second  classes  claims  for 
indemnity  for  domestic  registered  mail 
shall  be  made  on  Form  565,  in  addition 
to  the  report  on  Form  1510,  and  at  such 
offices  complaints  of  other  than  loss  or 
rifling,  where  indemnity  is  not  claimed, 
shall  be  reported  by  letter.  (See  para¬ 
graphs  (a)  and  (b)  (1).)  Offices  of  the 
third  and  fourth  classes  will  report 
complaints,  other  than  loss  or  rifling  and 
any  claims  for  indemnity,  by  letter.  The 
inspector  in  charge  will  issue  necessary 
instructions  on  receipt  of  claims  by  let¬ 
ter  from  offices  of  the  third  and  fourth 
classes.  Whenever  available,  the  en¬ 
velope  or  wrapper  shall  be  submitted, 
and  in  cases  of  damage,  the  damaged 


contents  and  packing  material  shall  be 
retained,  if  practicable,  until  the  investi¬ 
gation  is  completed. 

(3)  Canal  Zone.  Where  Canal  Zone  is 
involved,  the  procedure  prescribed  in 
§  118.1  or  §  118.2  of  this  chapter  (regis¬ 
tered),  as  the  case  may  be,  shall  be  fol¬ 
lowed.  (See  also  note  under  §  118.1.) 

§  44.3  Inquiries  on  insured  mail  ex¬ 
changed  with  Canal  Zone.  Inquiries  con¬ 
cerning  insured  mail  exchanged  with  the 
Canal  Zone  shall  be  executed  on  Form 
3812,  and  at  the  same  time,  if  prima  facie 
loss  or  rifling  is  indicated,  Form  1510 
shall  be  executed.  Form  3812  shall  be 
transmitted  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  and  Part  II  of  Form  1510,  endorsed 
to  show  the  date  of  reference  of  Form 
38L2  to  the  foregoing  official,  shall  be 
sent  to  the  inspector  in  charge  of  the 
division  of  origin  or  destination.  When 
Form  1510  is  executed.  Form  3812  shall 
be  completed  to  show  to  what  inspector 
in  charge  Form  1510  is  sent.  The  Third 
Assistant  Postmaster  General,  Division 
of  Registered  Mails,  shall  notify  the  Chief 
Inspector  when  loss,  rifling,  or  wrong 
delivery  in  the  United  States  Postal  Serv¬ 
ice  is  disclosed  in  instances  not  previ¬ 
ously  reported  to  inspectors  in  charge. 

§  44.4  Report  of  loss  or  rifling  of  do¬ 
mestic  mail,  except  registered.  Loss 
or  rifling  of  domestic  mail  (see  §  44.2 
(b)  (2)  as  to  registered  mail,  and  §  44.6 
as  to  Canal  Cone),  shall  be  reported  on 
Form  1510,  in  duplicate,  to  the  inspector 
in  charge  of  the  division  in  which  the 
article  was  mailed :  Provided,  That  where 
loss  or  rifling  occurred  while  an  article 
was  being  forwarded  or  returned,  the 
office  which  forwarded  or  returned  it 
shall  make  report  to  the  inspector  in 
charge  of  the  division  in  which  that  office 
Is  located:  Provided  further,  That  if  the 
loss  or  rifling  occurred  at  the  office  of 
address,  that  office  shall  make  report  to 
the  inspector  in  charge  of  the  division 
in  which  it  is  located,  indicating  whether 
individual  responsibility  has  been  fixed. 
Indemnity  applications  required  by 
§§  64.37  to  64.38  shall  be  made  independ¬ 
ent  of  the  foregoing  action.  Complaints 
filed  at  the  office  of  address  shall  be 
transmitted  to  the  office  of  mailing  for 
insertion  of  any  missing  information  and 
reference  to  the  inspector  in  charge. 

§  44.5  Preliminary  inquiries  as  to  loss 
or  rifling.  Before  concluding  (unless 
the  sender  initially  produces  written  evi¬ 
dence  from  the  addressee)  that  a  loss  or 
rifling  of  an  ordinary  or  minimum  fee 
insured  article  (including  ordinary  or 
minimum  fee  insured  mail  sent  special 
delivery)  is  involved,  inquiries  shall  be 
made  directly  of  the  addressee  to  deter¬ 
mine  whether  the  article  has  been  re¬ 
ceived.  In  the  case  of  registered,  insured 
(except  minimum  fee),  or  c.  o.  d.  mail, 
inquiries  shall  be  made  of  the  postmaster 
at  the  address  office  to  determine,  in  all 
instances  of  loss  or  rifling,  whether  there 
is  any  record  of  the  article,  whether  the 
article  has  been  delivered  intact,  is  on 
hand,  or  has  been  forwarded  or  returned. 
Inquiries  shall  be  made  for  all  classes  of 
mail  to  determine  whether  the  article  is 
held  at  the  mailing  office,  or  missent 
when  probable. 


5  44.6  Inquiries  on  insured  and  ordi¬ 
nary  Canal  Zone  mail.  Where  Canal 
Zone  is  involved,  the  procedure  pre¬ 
scribed  by  §  44.3  (insured)  or  §§  118.9 
and  118.10  (ordinary)  of  this  chapter,  as 
the  case  may  be,  shall  be  followed.  (See 
also  note  under  §  118.1.) 

§  44.7  Report  of  damage  of  domestic 
insured  or  c.  o.  d.  mail.  Damage  of 
domestic  insured  or  c.  o.  d.  mail  for  which 
indemnity  is  claimed  shall  be  reported 
on  Form  3812,  as  directed  in  §§  64.37  to 
64.40  of  this  chapter,  accompanied  with 
the  wrapper  or  cover  wherever  practi¬ 
cable. 

§  44.8  Report  of  missending,  delay,  or 
damage  of  ordinary  mail.  Missending, 
delay,  or  damage  of  ordinary  mail,  in¬ 
cluding  air  mail  and  special-delivery 
mail,  while  in  transit,  shall  be  reported 
to  the  general  superintendent,  Railway 
Mail  Service,  of  the  division  in  which 
the  irregularity  occurred,  if  known; 
otherwise  to  the  general  superintendent. 
Railway  Mail  Service,  of  the  division  in 
which  the  mailing  office  is  located.  Com¬ 
plaints  of  delay  or  other  mistreatment 
pf  such  mail  in  post  offices  shall  be  re¬ 
ported  to  the  inspector  in  charge  of  the 
division  in  which  the  office  is  located. 
Reports  shall  be  made  by  letter,  and  the 
envelope  or  wrapper  submitted  there¬ 
with,  if  possible. 

§  44.9  Wrong  delivery  or  tampering 
with  domestic  mail,  except  registered. 
Wrong  delivery  of  or  tampering  with 
domestic  mail,  except  registered  (see 
§  44.2  (b)  (2)),  shall  be  reported  by 
letter,  to  the  inspector  in  charge  of  the 
division  in  which  the  irregularity  occur¬ 
red,  if  known ;  otherwise  to  the  inspector 
in  charge  of  the  division  in  which  the 
mailing  office  is  located.  Where  it  is 
apparent  in  a  case  of  wrong  delivery  of 
insured  or  c.  o.  d.  mail  that  no  loss  is 
involved,  report  shall  be  made  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails,  rather  than 
to  the  inspector  in  charge.  The  envelope 
or  wrapper  shall  be  submitted  whenever 
available.  Indemnity  applications  re¬ 
quired  by  §§  64.37  to  64.38  of  this  chap¬ 
ter  shall  be  made  independent  of  the 
foregoing  action. 

$  44.10  Domestic  parcels  devoid  of 
contents — (a)  Treatment  of.  When  do¬ 
mestic  parcels  (except  registered)  en¬ 
tirely,  rather  than  but  partially,  devoid 
of  contents,  are  observed  in  transit, 
whether  in  the  Railway  Mail  Service,  in 
post  offices,  or  elsewhere,  the  postal  em¬ 
ployees  making  such  discovery  shall  com¬ 
pletely  execute  Form  5258  in  duplicate. 
Railway  Mail  Service  employees  shall  en¬ 
dorse  each  Form  5258  with  the  name  of 
the  post  office  to  which  they  are  due  to 
send  articles  found  loose  in  the  mails. 
The  original  Form  5258,  together  with 
the  wrapper  or  container,  shall  be  for¬ 
warded  to  the  postmaster  at  the  mailing 
office.  The  duplicate  Form  5258,  with 
the  sack  or  pouch  label,  shall  be  for¬ 
warded  at  the  same  time  to  the  inspector 
in  charge  of  the  division  ip  which 
the  condition  of  the  parcel  was  first 
observed. 

(b)  Search  and  record.  The  post¬ 
master  at  the  office  of  mailing  shall,  upon 
receipt  of  Form  5258,  obtain  sufficient  in- 
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formation  from  the  sender  of  the  parcel 
to  permit  the  completion  of  Form  1510. 
Parts  II  and  III  of  Form  1510,  with  Form 
5258  attached,  shall  be  referred  to  the 
postmaster  at  the  office  in  which  the 
empty  parcel  wrapper  was  found,  or,  in 
case  of  the  finding  of  the  wrapper  in  the 
Railway  Mail  Service,  to  the  office  named 
at  the  bottom  of  Form  5258.  The  post¬ 
master  receiving  the  Forms  1510  and 
5258  under  such  conditions  shall  search 
his  office  for  the  parcel’s  contents  and  re¬ 
turn  the  forms  with  an  endorsement 
showing  the  result  of  his  search,  together 
with  any  recovered  articles,  to  the  post¬ 
master  at  the  office  of  mailing,  who  will 
restore  any  recovered  articles  to  their 
rightful  owner,  and  file  the  Form  5258. 
In  the  case  of  an  ordinary  parcel,  the 
wrapper  or  container  shall  be  returned 
to  the  sender,  but  when  an  insured  or 
c.  o.  d.  parcel  is  involved,  the  postmaster 
shall  notify  the  sender  in  writing  that  the 
wrapper  or  container  will  be  held  at  the 
post  office  unless  the  sender  makes  ob¬ 
jection  thereto;  if  objection  is  made,  the 
wrapper  or  container  shall  be  relin¬ 
quished.  A  copy  of  the  notice  to  the 
sender  shall  be  filed  with  the  Form  5258 
and  appropriate  information  as  to  the 
disposition  of  the  wrapper  or  container 
entered  on  the  mailing  record. 

(c)  Disposition  of  wrappers  or  con¬ 
tainers.  Wrappers  or  containers  of  in¬ 
sured  or  c.  o.  d.  parcels  retained  in  ac¬ 
cordance  with  the  foregoing  may  be 
treated  as  waste  paper  after  the  expira¬ 
tion  of  six  months,  or  such  longer  period 
as  may  be  found  advisable  in  exceptional 
pases,  unless  claim  for  indemnity  or  com¬ 
plaint  is  filed,  in  which  event  they  shall 
be  preserved  until  the  claim  or  complaint 
receives  final  action.  Wrappers  or  con¬ 
tainers  of  ordinary  parcels  not  delivered 
to  the  sender  for  any  reason  may  be  im¬ 
mediately  treated  as  waste  paper. 

§44.11  Report  of  damage  of  mail  or 
equipment  in  R.  M.  S.  Damage  of  mail 
sacks  or  pouches  and  contents  in  the  ex¬ 
change  of  mail  by  railway  postal  clerks 
shall  be  reported  to  the  district  superin¬ 
tendent,  Railway  Mail  Service,  in  charge 
of  the  line  on  which  the  damage  occurred. 
The  report  shall  contain  a  description 
(name  and  address  of  addressee,  name 
and  address  of  sender,  and  office  of  mail¬ 
ing)  of  any  registered  mail  or  ordinary 
mail  of  the  third  or  fourth  class  dam¬ 
aged.  If  registered  mail  is  damaged,  re¬ 
port  shall  also  be  made  to  the  proper 
inspector  in  charge  with  full  description. 

§  44.12  Investigation  of  losses  and 
irregularities  by  Chief  Inspector.  The 
loss,  rifling,  damage,  wrong  delivery  of. 
or  depredation  upon  registered  or  other 
mail,  and  the  failure  to  collect  or  remit 
c.  o.  d.  funds  shall  be  investigated  by  the 
Chief  Inspector,  who  shall  ascertain  the 
facts. 

<a)  Collection  for  losses.  When  the 
Chief  Inspector  finds  that  the  facts  as¬ 
certained  in  connection  with  such  inves¬ 
tigation  establish  the  responsibility,  by 
reason  of  fault  or  negligence,  of  a  postal 
employee  or  mail  contractor  or  an  agent 
or  employee  thereof,  the  Chief  Inspector 
shall  demand  the  amount  of  the  loss 
from  such  employee  or  contractor. 

<b)  Report  to  administrative  officer; 
disciplinary  action.  The  Chief  Inspector 


in  such  cases  shall  communicate  the 
facts  to  the  officer  having  charge  of  the 
employee  or  service  with  information  of 
any  collection  made  or  contemplated,  for 
consideration  of  the  advisability  of  im¬ 
posing  fine  or  of  taking  other  discipli¬ 
nary  or  corrective  measures.  The 
amount  of  the  fine  or  the  character  of 
disciplinary  action  taken  or  proposed  to 
be  taken  shall  upon  request  be  reported 
to  the  Chief  Inspector  by  such  officer. 

(c)  Receipt  for  collection.  When  col¬ 
lection  is  made  under  the  provisions  of 
this  section  a  receipt  shall  be  given  on  a 
form  furnished  by  the  department  show¬ 
ing  the  amount,  the  case  number,  a  de¬ 
scription  of  the  mail,  and  the  grounds  on 
which  the  collection  is  based. 

(d)  Right  of  protest.  If  after  payment 
the  propriety  of  the  collection  is  ques¬ 
tioned,  the  matter  may  be  taken  up  by 
the  person  from  whom  the  collection  was 
made  through  his  superior  officers,  but 
this  shall  be  done  within  30  days  from 
the  date  of  the  collection.  Any  state¬ 
ment  which  it  is  desired  to  submit  shall 
be  forwarded  promptly  through  official 
channels  to  the  office  having  the  em¬ 
ployee  or  service  in  charge  for  transmis¬ 
sion  to  the  Chief  Inspector;  at  the  same 
time  the  officer  with  whom  it  is  originally 
filed  shall  immediately  notify  the  Chief 
Inspector  that  a  statement  has  been  sub¬ 
mitted.  Unless  the  Chief  Inspector  sus¬ 
tains  the  propriety  of  the  collection,  the 
money  shall  be  returned.  This  informa¬ 
tion  shall  be  printed  cn  the  receipt  men¬ 
tioned  in  paragraph  (c) . 

(e)  Institution  of  suit.  If  full  recovery 
is  not  made  and  the  Chief  Inspector  de¬ 
termines  that  further  proceedings  should 
be  had.  he  shall  present  the  facts  to  the 
Solicitor  for  the  Post  Office  Department 
for  advice  as  to  the  advisability  of  suit  by 
the  United  States  for  recovery  of  the 
amount  involved.  Upon  receipt  of  the 
reply  of  the  Solicitor  the  Chief  Inspector 
shall,  if  he  deem  proper,  prepare  the  re¬ 
quest  of  the  Post  Office  Department  upon 
the  Department  of  Justice  for  suit. 

(f)  Disbursement  of  collections.  All 
amounts  recovered  under  the  provisions 
of  this  section  shall  be  paid  to  the  United 
States  and  to  the  senders  or  owners  of 
the  mail  as  their  interests  shall  appear. 

(g)  Payment  of  indemnity.  If  the 
facts  ascertained  by  the  Chief  Inspector 
establish  an  irregularity  for  which  in¬ 
demnity  may  be  payable  and  recovery 
cannot  be  made  without  materially  de¬ 
laying  the  settlement  of  the  indemnity 
claim,  he  shall  transmit  the  papers  to  the 
officer  charged  with  consideration  of 
such  claims  for  certification  or  rejection. 


Part  45 — Dead  Mail  Matter 

WHERE  TO  BE  SENT 

Sec. 

45.1  Forwarding  of  undeliverable  and  un- 

mallable  matter  not  returned  to 
Benders. 

MAKING  RETURNS  FROM  POST  OFFICES 

45.2  Classification  of  dead  matter. 

45.3  Unclaimed  matter. 

45.5  Valuable  matter  found  loose  In  matli 
and  post  offices. 

45  6  Returns  of  unmallable  matter. 

45.7  Make-up  and  tfansmlsslon  of  un¬ 
mallable  matter. 


TREATMENT 

Sec. 

45.8  Return  of  undelivered  letters,  au¬ 

thority  for. 

45.9  Return  of  undelivered  matter  to 

senders  by  dead  letter  or  dead 
parcel  post  branches. 

45.10  Opening  of  letters  to  effect  proper 

disposition. 

DISPOSITION  OF  VALUABLE  INCLOSURES  AND 
LETTERS  CONTAINING  THEM 

45.11  Disposal  of  letters  containing  val¬ 

uables. 

45.12  Recording  and  filing  of  dead  matter 

containing  valuables. 

45.13  Third-  and  fourth-class  matter  con¬ 

taining  valuables,  and  letters  con¬ 
taining  merchandise. 

DISPOSITION  OF  LETTERS  WITHOUT  VALUABLE 

enclosures:  printed  and  unmailable 

MATTER 

45.14  Disposition  (^letters  not  containing 

valuables.  w 

45.15  Disposition  of  undeliverable  printed 

matter  obviously  without  value. 

45.16  Disposition  of  seized  or  detained 

matter. 

Authority :  §5  45.1  to  45.16  issued  under 
R.  S.  161,  396,  3895,  3936,  3938  (as -amended), 
secs.  304.  309,  42  Stat.  24,  25;  5  U.  S.  C.  22.  369, 
39  U.  S.  C.  258,  406,  408. 

WHERE  TO  BE  SENT 

§  45.1  Forwarding  of  undeliverable 
and  unmailable  matter  not  returned  to 
senders — (a)  Provisions.  Undeliverable 
and  unmailable  matter  which  is  not  re¬ 
turned  to  senders  from  post  offices  (ex¬ 
cept  that  for  which  other  treatment  is 
provided),  shall  be  forwarded  by  post¬ 
masters  and  other  employees  of  the 
Postal  Service  in  the  following  maimer. 

(b)  In  Hawaii,  Virgifi  Islands,  and 
Puerto  Rico.  Such  matter  reaching  any 
post  office  in  the  Territory  of  Hawaii 
shall  be  forwarded  to  the  post  office  at 
Honolulu;  in  the  Virgin  Islands  of  the 
United  States  and  in  Puerto  Rico,  to  the 
post  office  at  San  Juan. 

(c)  First-class  matter  except  parcels 
at  first-class  rate.  Such  matter  of  the 
first  class,  except  first-class  parcels  and 
parcel-post  matter  charged  with  postage 
at  the  first-class  rate  (see  §35.6),  reach¬ 
ing  any  central-accounting  post  office  or 
other  post  office  of  the  first  class  in  a 
salary  grade  of  $5,650  or  above  shall  be. 
treated  in  the  dead-letter  branch  of  that 
office.  Such  matter  of  the  first  class, 
except  first-class  parcels  and  parcel- 
post  matter  charged  with  postage  at  the 
first-class  rate,  reaching  post  offices  of 
the  first  class  below  the  salary  grade  of 
$5,650  (except  central-accounting  office) 
and  all  second-,  third-,  and  fourth-class 
offices  shall  be  sent  to  the  central-ac¬ 
counting  post  office. 

(d)  Third -  and  fourth-class  and  par¬ 
cels  at  first-class  rate.  Undeliverable 
matter  of  the  third  and  fourth  classes,  of 
obvious  value,  and  undeliverable  first- 
class  parcels  and  parcel-post  matter 
charged  with  postage  at  the  first-class 
rate  (see  §  35.6),  which  cannot  be  re¬ 
turned  to  the  sender,  shall  be  sent  to  the 
proper  dead  parcel-post  branch,  except 
that  any  such  matter  having  postage-due 
stamps  affixed  lor  which  credit  is  claimed 
shall  first  be  sent  to  the  central-account¬ 
ing  post  office  for  adjustment  of  the 
claim. 
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RULES  AND  REGULATIONS 


MAKING  RETURNS  FROM  POST  OFFICES 

5  45.2  Classification  of  dead  matter. 
Dead  matter,  or  that  of  the  first  class 
and  obscene,  scurrilous,  or  lottery  mat¬ 
ter  of  any  class,  which  is  to  be  sent  from 
the  post  office  of  address  to  a  dead-letter 
branch  and  that  of  the  third  and  fourth 
classes  which  is  to  be  sent  to  post  offices 
at  division  headquarters  of  the  Railway 
Mail  Service,  shall  be  made  up  as  follows: 

(a)  Unclaimed  matter.  That  which 
is  not  called  for  and  cannot  be  delivered 
or  returned  as  provided  in  §§  42.16  and 
43.44  to  43.48  of  this  chapter,  other  than 
matter  of  the  second  class,  treated  as 
waste  paper,  as  provided  in  §§  43.47  and 
34.63  of  this  chapter. 

(b)  Refused  matter.  That  which  for 
any  reason  the  parties  addressed  decline 
to  receive,  other  than  matter  of  the  sec¬ 
ond  class  and  printqfpnatter,  treated  as 
waste  paper,  as  prouaed  in  §§  43.46  and 
34  63  of  this  ehapter. 

(c)  Fictitious  matter.  That  which  is 
addressed  to  fictitious  or  assumed  names 
or  to  initials,  or  in  any  manner  so  that 
the  person  or  persons  for  whom  it  is  in¬ 
tended  cannot  be  identified.  (See 
§  43.18.) 

(d)  Illegible  matter.  That  which 
having  reached  the  office  of  destination 
is  so  illegibly  or  imperfectly  addressed 
that  it  cannot  be  ascertained  for  whom 
it  was  intended. 

(e)  Hotel  matter.  That  which  has 
been  delivered  at  a  hotel  or  public  insti¬ 
tution,  or  to  a  consul,  agent,  or  other 
public  officer,  or  individual  who  is  in  the 
habit  of  receiving  mail  for  transient  per¬ 
sons.  and  which  has  been  returned  to 
the  post  office  from  such  hotel,  etc.,  as 
unclaimed.  (See  §§  43.44  and  45.6.) 

(f)  Obscene  and  scurrilous  matter. 
That  which  inadvertently  reaches  the  of¬ 
fice  of  delivery,  but  of  which  delivery  is 
forbidden  by  $5  36.2  to  36.4  of  this  chap¬ 
ter.  (See  5  43.17.) 

(g)  Lottery  matter.  Circulars  or  oth¬ 
er  matter  concerning  lotteries,  gift  con¬ 
certs.  or  similar  enterprises  offering 
prizes,  which  are  unmailable  under  the 
provisions  of  §  36.6  of  this  chapter.  (See 
§  43.17.) 

§  45.3  Unclaimed  matter — (a)  Reten¬ 
tion  and  disposition.  Unclaimed  mail 
'matter  shall  be  held  at  post  offices  of  the 
fourth  class  for  1  month  and  at  all  other 
offices  (except  as  hereinafter  provided) 
2  weeks  and  then  if  undelivered  shall 
be  sent  to  the  proper  dead-letter  or  dead 
parcel-post  branch  if  of  domestic  origin 
and  of  the  first  class,  third  class  and  of 
obvious  value,  or  fourth  class,  in  regular 
returns  to  be  made  once  a  week.  At  the 
expiration  of  the  proper  period  for  reten¬ 
tion,  first-class  post  offices  shall  treat  un¬ 
claimed  and  unmailable  first-class  mat¬ 
ter  daily. 

(b)  Matter  not  bearing  sender’s  return 
request.  With  the  exception  of  postal 
cards  and  post  cards,  city  carriers’  re¬ 
turns  of  first  class  ordinary  mail  matter 
of  domestic  origin  which  do  not  bear  the 
senders’  return  requests,  and  also  non¬ 
card  letters,  addressed  simply  to  a  city 
delivery  office  but  without  local  street  or 
other  address  and  without  the  words 
“General  delivery,”  “Transient,”  or  other 
indication  that  the  addressee  is  a  tran¬ 
sient  patron,  shall  be  given  directory 


service,  and  if  addresses,  the  correctness 
of  which  is  reasonably  certain,  are  not 
found  shall  be  held  one  week  and  sent 
to  the  proper  dead  letter  branch  in  regu¬ 
lar  periodical  returns.  All  letters  on 
hand  at  the  time  of  the  return  shall  be 
included  therein. 

(c)  General  delivery  matter.  At  let¬ 
ter-carrier  offices  ordinary,  first-class, 
noncard  letters,  or  parcels  of  domestic 
origin  specifically  addressed  to  the  gen¬ 
eral  delivery  or  bearing  the  word  "Tran¬ 
sient”  or  other  indication  that  the  ad¬ 
dressee  will  call  at  the  general  delivery 
for  his  mail  shall,  if  not  delivered  at  the 
expiration  of  10  days,  be  sent  to  the 
proper  dead  letter  branch  in  regular 
periodical  returns. 

(d)  In  Hawaii,  Puerto  Rico,  and  Virgin 
Islands.  Postmasters  in  the  Territory 
of  Hawaii  shall  transmit  to  the  post¬ 
master  at  Honolulu,  and  postmasters  in 
Puerto  Rico  and  the  Virgin  Islands  of 
the  United  States  to  the  postmaster  at 
San  Juan,  all  matter  and  reports  re¬ 
quired  by  these  regulations  to  be  sent  to 
a  dead  letter  branch  and  to  the  post  of¬ 
fices  at  division  headquarters  of  the  Rail¬ 
way  Mail  Service. 

(e)  Where  to  forward  unclaimed  mat¬ 
ter.  Postmasters  at  all  first-class  offices 
below  the  salary  grade  of  $5,650  (except 
central -accounting  offices),  and  at  all 
second-,  third-,  and  fourth-class  offices 
shall  transmit  to  the  central -accounting 
office  all  matter  and  reports  required  by 
these  regulations  to  be  sent  to  a  dead- 
letter  branch.  All  central-accounting 
offices  and  other  first-class  offices  in  a 
salary  grade  of  $5,650  or  above  shall  send 
such  matter  to  the  inquiry  section  or 
designated  dead-letter  employee  of  their 
offices.  Postmasters  in  the  Territory  of 
Alaska  shall  forward  all  matter  and  re¬ 
ports  required  by  these  regulations  to  the 
postmaster  at  Seattle,  Wash. 

(f)  Quarterly  report  of  dead-letter 
work.  Promptly  at  the  close  of  each 
quarter  postmasters  at  post  offices  which 
are  designated  as  dead  letter  branches 
shall  submit  a  report  of  the  dead  letter 
work  at  their  offices  on  Form  4913,  to  the 
First  Assistant  Postmaster*  General. 

§  45.5  Valuable  matter  found  loose  in 
mails  and  post  offices — (a)  Treatment  of. 
(1)  Postmasters  at  all  central-account¬ 
ing  post  offices  and  at  other  offices  of 
the  first  class  in  a  salary  grade  of  $5,650 
or  above  receiving  money  or  uncan¬ 
celed  postage  stamps  found  loose  in  the 
mails  shall,  if  they  be  unclaimed,  retain 
the  same  for  1  month,  and  shall  keep  a 
complete  record  of  such  matter,  with 
full  particulars,  such  as  may  enable  the 
rightful  owners  to  identify  and  receive 
their  property  without  loss  of  time. 
These  postmasters  may  deliver  such 
matter  to  the  proper  claimants,  ahd  take 
receipts  therefor  upon  blanks  provided 
for  the  purpose.  They  shall  make  every 
effort  to  match  or  identify  money  or  ar¬ 
ticles  found  with  losses  or  deficiencies  in 
registered,  Insured,  collect-on-delivery, 
or  ordinary  mail  coming  to  their  knowl¬ 
edge,  and,  if  possible,  deliver  the  same 
to  the  proper  owners  at  the  same  time 
as  the  letters  or  packages  from  which 
they  have  become  separated,  or  as  soon 
thereafter  as  possible.  Any  article  of 
merchandise  found  loose  in  the  malls 


and  unclaimed  at  the  end  of  2  months 
shall  be  disposed  of  by  postmasters  at  di¬ 
vision  headquarters  of  the  Railway  Mail 
Service  by  public  sale.  A  suitable  record 
shall  be  kept  thereof,  and  the  net  pro¬ 
ceeds  shall  be  accounted  for  as  part  of 
the  postal  revenues  under  the  head  “Mis¬ 
cellaneous  Receipts”  of  the  monthly  and 
quarterly  report  with  a  separate  support¬ 
ing  schedule. 

(2)  Money  or  uncanceled  postage 
stamps  found  loose  in  the  mails  at  all 
first-class  post  offices  below  the  salary 
grade  of  $5,650  (except  central -account¬ 
ing  offices),  and  at  all  second-,  third-, 
and  fourth-class  offices,  shall  be  for¬ 
warded  weekly  to  the  proper  central-ac¬ 
counting  postmaster  and  shall  then  be 
retained  for  1  month  awaiting  reclama¬ 
tion.  At  the  end  of  that  period,  if  not 
reclaimed,  the  money  shall  be  deposited 
as  part  of  the  postal  revenue  and  ac¬ 
counted  for  under  the  head  of  “Miscel¬ 
laneous  Receipts”  of  the  monthly  and 
quarterly  report  with  a  separate  support¬ 
ing  schedule,  and  the  postage  stamps 
shall  be  destroyed  by  burning  under 
proper  supervision,  in  the  presence  or  a 
witness” 

(b)  Returns  of  articles  except  money 
and  stamps.  Postmasters  at  other  offices 
shall  make  weekly  returns  to  postmasters 
at  division  headquarters  of  the  Railway 
Mail  Service  of  all  articles  except  money 
and  uncanceled  postage  stamps,  which 
were  found  loose  in  the  mails  and  for¬ 
warded  to  them  from  the  Railway  Mail 
Service  or  other  sources.  All  such  mat¬ 
ter  on  hand  at  the  time  of  such  return 
shall  be  included  therein. 

(c)  Returns  of  money  and  stamps. 
Postmasters  at  all  first-class  post  offices 
below  the  salary  grade  of  $5,650  (except 
central-accounting  offices),  and  at  all 
second-,  third-,  and  fourth-class  offices 
receiving  money  or  uncanceled  postage 
stamps  found  loose  in  the  mails  from  the 
Railway  Mail  Service  or  other  sources 
shall  make  weekly  returns  thereof  to  the 
central-accounting  office  and  include 
therein  all  such  matter  on  hand  at  the 
time  of  making  the  returns.  Each  ar¬ 
ticle  of  this  matter  shall  be  enclosed  in  a 
separate  envelope  or  wrapper,  endorsed 
with  a  description  of  the  article  and  a 
statement  of  when  and  where  found. 
Such  packages  shall  be  numbered  and 
described  on  Form  1522.  Stamps  may 
be  transmitted  in  bulk,  but  the  list  shall 
show  the  total  number  of  each  denom¬ 
ination  and  the  total  value  of  the  entire 
return.  Dispatches  shall  be  made  by 
official  registered  mail  when  the  value 
thereof  is  $1  or  more. 

(d)  Returns  of  merchandise.  All  ar¬ 
ticles  of  merchandise  found  loose  in  the 
mails  shall  be  sent  to  the  proper  dead 
parcel  post  branch  as  shown  in  the  Man¬ 
ual  of  Instructions  for  Postal  Personnel. 

§  45.6  Returns  of  unmailable  matter. 
Unmailable  matter  shall  not  be  held  to 
be  advertised.  All  central-accounting 
and  other  offices  of  the  first  class  in  a 
salary  grade  of  $5,650  or  above  shall  treat 
daily  unmailable  first-class  matter  and 
such  matter  reaching  all  other  post 
offices  shall  be  forwarded  weekly  to  the 
proper  central-accounting  postmaster. 
Unmailable  matter  of  the  second,  third, 
and  fourth  classes  shall  be  forwarded  to 
the  proper  dead  parcel  post  branch.  All 
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unmallable  matter  received  through  the 
mails  and  on  hand  at  the  time  of  return 
(see  §  43.17)  shall  be  included  in  the  dis¬ 
patches,  except  that  which  is  to  be  dis¬ 
posed  of  otherwise.  (See  §  42.19.) 

§  45.7  Make-up  and  transmission  of 
unmailable  matter — (a)  List  or  state¬ 
ment  to  accompany.  Each  return  of 
unmailable  parcels  shall  be  accompanied 
with  a  list  of  such  matter  on  Form  1522, 
the  full  name  and  address  on  each  par¬ 
cel  to  be  given  as  nearly  as  possible ;  but 
matter  of  the  first  class  shall  be  accom¬ 
panied  with  a  statement  only  of  the 
number  of  pieces  transmitted  and  sent 
separate  from  matter  of  the  third  and 
fourth  classes. 

(b)  Reason  for  sending.  Every  piece 
of  unmailable  matter  sent  to  a  dead  let¬ 
ter  branch,  or  to  post  offices  at  division 
headquarters  of  the  Railway  Mail  Serv¬ 
ice,  shall  have  plainly  written  or  stamp¬ 
ed  upon  it  the  specific  reason  therefor 
as  provided  in  §  §  43.49  and  114.26,  and 
shall  also  bear  the  name  of  the  post 
office  and  the  date  on  which  it  was  so 
sent,  care  being  taken  in  endorsing  or 
stamping  such  matter  not  to  deface  the 
original  postmark  or  address. 

(c)  Preparation  of  returns.  Returns 

of  unmailable  matter  shall  be  securely 
fastened  in  one  package,  with  list  en¬ 
closed,  addressed  “Postmaster,  Dead 
Letter  Branch, _ or  “Post¬ 

master,  Dead  Parcel  Post  Branch, 

_ ,”  as  may  be  proper,  and 

plainly  endorsed  “Return  of  unmailable 

matter  from  _ ”  (here  add 

the  name  of  the  post  office).  All  matter 
shall  be  included  in  the  same  return. 

<d)  Duplicates.  Duplicates  of  all  lists 
and  statements  shall  be  retained  by  post¬ 
masters. 

(e)  Separate  from  ordinary  matter. 
Unmailable  matter  shall  not  be  sent  with 
returns  of  ordinary  unclaimed  matter. 

Cross  Reference:  See  SS  60.17  and  60.20 
as  to  unclaimed  registered  matter;  §  43.38  as 
to  delivery  of  valuable  letters  received  from 
dead  letter  branches. 

•  TREATMENT 

5  45.8  Return  of  undelivered  letters, 
authority  for.  The  Postmaster  General 
*  *  *  may  make  regulations  for  •  •  • 
return  (of  undelivered  letters)  from 
the  dead  letter  office  to  the  writers  when 
they  cannot  be  delivered  to  the  parties 
addressed.  When  letters  and  parcels  of 
the  first  class  are  returned  from  the  dead 
letter  office  to  the  writers,  a  fee  of  5  cents 
shall  be  collected  at  the  time  of  delivery, 
and  in  addition  a  charge  shall  be  made 
of  the  minimum  registry  fee  for  the  re¬ 
turn  of  all  ordinary  dead  letters  contain¬ 
ing  $1  or  more  in  cash,  and  parcels  of 
the  first  class  apparently  valued  at  $1 
or  more,  under  such  rules  and  regula¬ 
tions  as  the  Postmaster  General  may 
prescribe.  <R.  S.  3936,  as  amended;  39 
U.  S.  C.  406) 

§  45.9  Return  of  undelivered  matter 
to  senders  by  dead  letter  or  dead  parcel 
post  branches — (a)  Conditions.  All  mat¬ 
ter  unclaimed  by  the  addressees  and  un¬ 
delivered  matter  of  every  character 
reaching  a  dead  letter  or  dead  parcel  post 
branch  shall,  as  far  as  circumstances  and 
conditions  permit,  be  returned  to  senders, 


except  such  as  is  obviously  of  no  value  or 
is  unmailable  under  any  provision  of  law, 
which  shall  be  disposed  of  as  the  First 
Assistant  Postmaster  General  may  direct. 
All  registered  matter  shall  be  returned  to 
the  senders  upon  payment  of  any  postage 
due  thereon  required  to  be  paid  before 
transmission. 

(b)  Fee  for  return.  The  fee  of  5  cents 
for  the  return  of  ordinary  letters  and 
parcels  of  the  first  class  to  writers  which 
do  not  bear  the  card  address  of  the  send¬ 
er  shall  be  collected  by  means  of  postage- 
due  stamps  to  be  affixed  by  postmasters 
to  such  letters  and  parcels  before  delivery, 
and  the  amount  to  be  charged  shall  be  in¬ 
dicated  on  official  or  penalty  envelops 
before  dispatch  to  post  offices  from  a 
dead  letter  branch.  In  addition  to  the 
fee  of  5  cents  charged  for  the  return,  all 
ordinary  letters  and  parcels  of  the  first 
class  dispatched  under  official  registered 
mail  to  postmasters  for  delivery  to  the 
rightful  owners  shall  be  charged  with  the 
minimum  registry  fee  for  such  service, 
which  shall  be  collected  by  means  of  post- 
age-due  stamps.  The  total  amount  of 
the  collection  shall  be  indicated  upon  the 
proper  receipt  form  prior  to  dispatch. 
Postmasters  at  all  dead  letter  branches 
shall  keep  a  record  of  the  number  of  all 
letters  returned  to  the  writers  subject  to 
the  collection  of  a  fee  of  5  cents  for  re¬ 
turn  and  in  addition  the  number  of  let¬ 
ters  containing  $1  or  more  in  cash  and 
valuable  first  class  parcels  returned  sub¬ 
ject  to  the  collection  of  the  minimum 
registry  fee,  together  with  the  total 
amount  to  be  collected.  These  data  shall 
be  entered  on  Forms  4911  and  4913. 

§  45.10  Opening  of  letters  to  effect 
proper  disposition.  When  necessary  to 
open  letters  for  the  purpose  of  making 
proper  disposition  of  them,  they  shall  be 
opened  only  by  clerks  or  employees  desig¬ 
nated  for  that  purpose  by  the  postmas¬ 
ters  at  dead  letter  branches.  Every  let¬ 
ter  containing  a  valuable  inclosure  shall 
be  indorsed  with  the  name  of  the  person 
opening  it  and  a  brief  memorandum  of 
the  character  of  the  inclosure.  When  a 
letter  is  found  to  contain  money,  a  record 
of  the  address  thereon  and  the  amount 
shall  be  immediately  made  by  the  person 
who  opens  M,  and  the  record  and  all  such 
letters,  together  with  all  other  letters 
containing  inclosures  of  value,  shall  be 
delivered  at  the  close  of  each  day  to  the 
clerk  designated  to  receive  them. 

DISPOSITION  OF  VALUABLE  INCLOSURES  AND 
LETTERS  CONTAINING  THEM 

§  45.11  Disposal  of  letters  containing 
valuables — (a)  Authority  for.  All  letters 
of  domestic  origin  which  cannot  be  de¬ 
livered  by  postmasters  shall  be  sent  to 
the  Post  Office  Department  or  to  a  post 
office  designated  by  the  Postmaster  Gen¬ 
eral  and  such  as  contained  inclosures  of 
value,  other  than  correspondence,  shall 
be  recorded.  If  the  sender  or  addressee 
cannot  be  identified,  such  letters  shall  be 
held  for  a  period  of  one  year  awaiting 
reclamation.  If  within  one  year  they 
have  not  been  claimed,  they  shall  be  dis¬ 
posed  of  as  the  Postmaster  General  may 
direct.  All  other  undeliverable  letters 
shall  be  disposed  of  without  record  and 
not  held  for  reclamation.  (R.  S.  3938; 
39  U.  S.  C.  408) 


(b)  Government  securities  not  re¬ 
claimed.  Unregistered  Government 
bonds.  Government-bond  coupons,  and 
other  securities  of  the  United  States 
(with  the  exception  of  postage  stamps, 
savings  stamps,  and  thrift  stamps)  and 
all  other  negotiable  paper  or  intangible 
property  susceptible  of  being  converted 
into  cash,  which  may  be  found  in  un¬ 
claimed  letters  or  be  found  loose  in  the 
mails,  shall,  if  not  reclaimed  after  the 
expiration  of  one  year,  be  converted  into 
cash,  and  the  proceeds  deposited  with 
other  postal  funds  as  miscellaneous 
postal  receipts. 

(c)  War  savings  securities.  Any  war 
savings  securities,  either  registered  or 
unregistered,  which  shall  be  found  in  un¬ 
claimed  letters  or  be  found  loose  in  the 
mails,  in  railway  postal  cars,  in  letter 
boxes,  or  on  post-office  premises  shall, 
if  affixed  to  a  certificate  or  card  on  which 
the  name  of  a  person  has  been  inscribed, 
be  transmitted  to  the  Secretary  of  the 
Treasury,  Division  of  Loans  and  Cur¬ 
rency.  Washington,  D.  C.,  for  disposition, 
and  where  the  securities  are  not  affixed 
to  a  certificate  or  card  or  folder  on  which 
the  name  of  a  person  is  inscribed,  such 
securities  shall  be  delivered  to  the  Third 
Assistant  Postmaster  General.  Division 
of  Finance,  for  redemption,  the  proceeds 
of  which  shall  be  disposed  of  as  miscel¬ 
laneous  receipts  of  the  Postal  Service. 

§  45.12  Recording  and  filing  of  dead 
matter  containing  valuables — (a)  Pro¬ 
vision  for.  Suitable  record  shall  be  kept 
of  all  articles  containing  money,  negotia¬ 
ble  paper,  notes,  drafts,  money  orders, 
wills,  checks,  deeds,  and  other  valuable 
and  important  papers,  valuable  personal 
photographs  or  pictures,  and  more  than 
5  cents  in  postage  stamps.  Such  of  the 
matter  as  cannot  be  restored  to  proper 
claimants  shall  be  filed  for  reclamation. 

(b)  Treatment  of  money.  Money  en¬ 
closed  in  a  letter  which  cannot  be  re¬ 
stored  to  the  owner  shall  be  kept  in  such 
letter  during  the  year  allowed  for  recla¬ 
mation.  Before  such  letters  are  filed  a 
record  in  ink  shall  be  made  on  the  en¬ 
velope  or  cover  showing  the  amount  of 
money  contained  therein.  A  permanent 
book  record  shall  be  kept  to  show  the 
amounts  contained  in  all  letters  filed, 
withdrawn  from  file  or  delivery  to  own¬ 
ers,  or  (at  branches)  for  deposit  as  part 
of  the  postal  revenues,  and  the  amount 
of  such  money  on  hand  at  close  of 
business  each  day.  After  the  expiration 
of  the  time  allowed  for  reclamation  the 
branches  shall  remove  unclaimed  money 
letters  from  the  files,  strip  the  money 
from  the  letters  and  deposit  at  least  once 
a  month  as  part  of  the  postal  revenues, 
and  account  for  it  under  the  head  “Mis¬ 
cellaneous  Receipts,”  of  the  monthly  and 
quarterly  report,  with  a  separate  sup¬ 
porting  schedule.  The  letters  and  cor¬ 
respondence  shall  be  destroyed  and  any 
valuable  enclosure  found  therein,  except 
money,  disposed  of  as  the  First  Assistant 
Postmaster  General  may  direct.  Each 
employee  through  whose  hands  such 
matter  passes  shall  receipt  and  account 
for  it.  Unclaimed  postage  stamps  after 
expiration  of  time  for  reclamation  shall 
be  destroyed  under  proper  supervision 
by  burning  in  the  presence  of  a  witness, 
and  a  record  kept  of  their  value. 
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S  45.13  Third -  and  fourth-class  mat¬ 
ter  containing  valuables,  and  letters 
containing  merchandise — (a)  Records. 
Records  shall  be  kept  of  the  addresses 
and  contents  of  valuable  third-  and 
fourth-class  matter  received  in  dead 
parcel  post  branches :  Provided,  however. 
That  it  shall  not  be  deemed  necessary  to 
open  and  examine  the  contents  of  parcels 
bearing  the  names  and  addresses  of  both 
senders  and  addressees;  and  when  such 
parcels  or  inclosures  cannot  be  delivered 
or  restored  to  senders  they  shall  be  held 
in  the  file  awaiting  reclamation  for  the 
following  periods  from  date  of  recording. 
All  matter  from  the  ordinary  mails  shall 
be  held  60  days;  all  mail  matter  includ¬ 
ing  that  of  the  first  class  not  in  the  form 
of  a  letter  addressed  to  foreign  countries, 
posted  in  violation  of  law  and  treaty 
stipulations  that  is  found  upon  examina¬ 
tion  to  contain  merchandise  or  other 
valuable  inclosures  shall  be  held  6 
months;  and  all  insured  and  c.  o.  d.  mat¬ 
ter  shall  be  held  6  months,  after  which 
claims  for  reclamation  may  not  be  al¬ 
lowed  :  Provided,  however.  That  ordinary, 
insured,  or  c.  o.  d.  articles  which  the 
records  show  to  be  undeliverable  to  the 
addressees,  and  which  bear  written  or 
printed  instructions  of  senders  that  they 
are  to  be  treated  as  abandoned  if  unde¬ 
liverable  to  the  addressees,  may  be  dis¬ 
posed  of  immediately  upon  receipt  in 
dead  parcel  post  branches,  or  at  post 
offices  especially  designated  by  the  First 
Assistant  Postmaster  General.  The 
treatment  prescribed  in  the  foregoing 
provision  shall  also  apply  to  parcels  of 
domestic  origin  and  foreign  address,  in¬ 
cluding  ordinary,  registered,  insured,  and 
c.  o.  d.  which  have  been  returned  to  this 
administration  as  undeliverable  to  the 
addresses  and  which  bear  written  or 
printed  instructions  of  the  senders  that 
they  are  to  be  treated  as  abandoned  if 
undeliverable  to  the  addressees,  and 
those  whose  contents  are  obviously  of  no 
value  which  the  records  show  to  have 
been  refused  by  the  senders. 

(b)  Disposition.  All  articles  remain¬ 
ing  unclaimed  at  the  expiration  of  the 
time  prescribed  shall  be  disposed  of  under 
such  conditions  as  the  Postmaster  Gen¬ 
eral  may  direct.  Postal  employees  are 
strictly  forbidden  to  submit  bids  at  auc¬ 
tion  sales  of  unclaimed  merchandise. 

(c)  Account  of  proceeds  of  sales.  An 
account  shall  be  kept  of  the  proceeds  of 
sales  of  dead  matter  and  the  net  amount 
realized  deposited  by  postmasters  as  part 
of  the  postal  revenues  and  accounted  for 
under  the  head  “Miscellaneous  Receipts,” 
of  the  monthly  and  quarterly  report, 
W'ith  a  separate  supporting  schedule. 

(d)  Packages  containing  liquids  or  in¬ 
jurious  matter  to  be  destroyed.  Pack¬ 
ages  reaching  post  offices  at  division 
headquarters  of  the  Railway  Mail  Service 
containing  medicine,  perishable  articles, 
liquids,  or  articles  of  a  like  character 
liable  to  injure  other  matter  with  which 
they  come  in  contact,  or  to  attract  ro¬ 
dents  or  vermin,  shall  be  destroyed  as 
soon  as  it  is  ascertained  that  they  cannot 
be  restored  to  the  owners,  but  a  siitable 
record  shall  be  kept  of  all  articlej  thus 
destroyed. 

(e)  Postage  on  returned  paresis.  A 
parcel  of  fourth-class  mail  returned  to 
the  sender  from  a  post  office  at  division 


headquarters  of  the  Railway  Mail  Service 
shall  be  charged  with  postage  at  the  zone 
rate  from  such  division  headquarters,  to¬ 
gether  with  an  additional  charge  for 
postage  at  the  zone,  rate  from  the  post 
office  where  the  matter  was  originally  de¬ 
tained  to  such  division  headquarters. 

DISPOSITION  OF  LETTERS  WITHOUT  VALUABLE 

enclosures:  printed  and  unmailable 

MATTER 

§  45.14  Disposition  of  letters  not  con¬ 
taining  valuables — (a)  Return  to  senders 
when  possible.  Letters  without  valuable 
enclosures  shall  be  returned  to  the  writ¬ 
ers,  so  far  as  possible,  subject  to  a  charge 
of  5  cents  each  and  a  record  shall  be  kept 
thereof  in  accordance  with  §  45.9  (b). 

(b)  When  not  returned  to  senders. 
Letters  containing  personal  correspond¬ 
ence  only  not  returned  to  the  writers 
shall  be  mutilated  by  tearing  across  two 
ways  and  shall  be  sold  as  waste  paper. 
Undeliverable  advertising  matter  mailed 
under  first-class  postage  shall  be  sold  as 
waste  paper  without  mutilation. 

§  45.15  Disposition  of  undeliverable 
printed  matter  obviously  without  value. 
Undeliverable  printed  matter  obviously 
without  value  shall  be  sold  as  waste 
paper.  Undeliverable  magazines  and 
other  periodicals  not  disposed  of  in  ac¬ 
cordance  with  §  7.25  of  this  chapter, 
illustrated  papers,  and  picture  cards,  not 
classed  as  merchandise  and  appropriate 
in  character,  may  be  disposed  of  to  such 
hospitals,  asylums,  and  other  charitable 
and  reformatory  institutions  as  the  First 
Assistant  Postmaster  General  may 
direct. 

§  45.16  Disposition  of  seized  or  de¬ 
tained  matter — (a)  Authority  for.  All 
letters,  packets,  or  other  matter  which 
may  be  seized  or  detained  for  violation 
of  law  shall  be  returned  to  the  owner  or 
sender  of  the  same  or  otherwise  disposed 
of  as  the  Postmaster  General  may  direct. 
(R.  S.  3895;  39  U.  S.  C.  258) 

(b)  Third-  and  fourth-class  matter. 
All  domestic  matter  of  the  third  or 
fourth  class  received  by  dead  letter 
branches,  or  post  offices  at  division  head¬ 
quarters  of  the  Railway  Mail  Service, 
which  is  unmailable  under  §§  36.1  to  36.6, 
inclusive,  shall  be  destroyed  or  otherwise 
disposed  of  under  the  direction  of  the 
superintendents  or  the  postmasters,  ex¬ 
cept  when  it  can  be  ascertained  there¬ 
from  by  whom  it  was  deposited  in  the 
mails,  in  which  case  the  matter  shall  be 
held  and  the  fact  reported  to  the  Chief 
Inspector,  or  unless  on  submission  to  the 
Postmaster  General  he  shall  direct  its 
preservation  as  evidence  or  other  dispo¬ 
sition. 

(c)  Sealed  matter  which  is  nonmail¬ 
able.  Sealed  matter  declared  nonmail¬ 
able  by  law  and  received  by  dead  letter 
branches,  or  post  offices  at  division  head¬ 
quarters  of  the  Railway  Mail  Service 
shall  be  disposed  of  in  accordance  with 
the  order  of  the  Postmaster  General. 

(d)  Matter  forbidden  delivery  under 
fraud  orders;  fictitious  matter.  All  mail 
matter  the  delivery  of  which  is  forbidden 
by  order  of  the  Postmaster  General  un¬ 
der  §§  36.9  and  36.10  of  this  chapter, 
which  is  received  by  dead  letter  branches, 
or  post  offices  at  division  headquarters  of 
the  Railway  Mail  Service,  shall  be  treat¬ 


ed  in  accordance  with  such  order.  (R.  S. 
8895;  39  U.  S.  C.  258) 


(ubchopttr  F — Delivery  Svrvtc# 

Part  50 — City  Delivery 

ESTABLISHMENT  AND  SUPERVISION 

Sec. 

50.1  City  Delivery  Service. 

60.2  Limits  and  frequency  of  Eervlce. 

DELIVERY  AND  COLLECTION  OP  MAIL  BT  CARRIERS 

50.10  Prohibitions  In  delivery  of  mall. 

60.11  Delivery  where  vicious  dogs  are  kept. 

50.12  Collection  of  postage  due. 

50.13  Preference  to  first-class  matter  in  col¬ 

lections  from  boxes. 

50.14  Carriers  to  receive  matter  for  mailing. 

50.15  Carrier  not  to  return  mall  to  sender. 

50.16  Return  of  undelivered  mall  to  office; 

exception. 

LETTER  BOXES 

60.17  Street  letter  boxes. 

60.18  Mailing  chutes  and  receiving  hexes. 

50.19  Location  of  letter  boxes. 

50.20  Collection  time  cards  on  letter  boxes. 

50.21  Care  of  street  letter  boxes. 

60.23  Private  mall  receptacles. 

60.24  Police  protection  of  letter  boxes. 

50.25  Apartment  house  mail  receptacles. 

Authority:  {§  60.1  to  50.25  (except  for 
authority  cited  in  text)  Issued  under  R.  S. 
161,  396,  secs.  304,  809,  42  Stat.  24,  25; 
5  U.  S.  C.  22,  869. 

ESTABLISHMENT  AND  SUPERVISION 

§  50.1  City  Delivery  Scrvioe.  (a) 
Letter  carriers  shall  be  employed  for  the 
free  delivery  of  mail  matter,  as  frequent¬ 
ly  as  the  public  business  may  require,  at 
every  incorporated  city,  village,  or 
borough  containing  a  population  of  fifty 
thousand  within  its  corporate  limits,  and 
may  be  so  employed  at  every  place  con¬ 
taining  a  population  of  not  less  than  ten 
thousand,  within  its  corporate  limits,  ac¬ 
cording  to  the  last  general  census,  taken 
by  authority  of  State  or  United  States 
law,  or  at  any  post  office  which  produced 
a  gross  revenue,  for  the  preceding  fiscal 
year,  of  not  less  than  ten  thousand  dol¬ 
lars.  This  section  shall  not  affect  the 
existence  of  the  free  delivery  in  places 
where  it  was  established  prior  to  January 
3,  1887.  In  offices  where  the  free  de¬ 
livery  shall  be  established,  such  free  de¬ 
livery  shall  not  be  abolished  by  reason  of 
decrease  below  10,000  in  population  or 
$10,000  in  gross  postal  revenue,  except 
in  the  discretion  of  the  Postmaster  Gen¬ 
eral.  (Sec.  1,  24  Stat.  355;  39  U.  S.  C. 
151) 

(b)  When  two  or  more  post  offices 
situated  within  the  corporate  limits  of 
any  city,  village,  or  borough  are  consoli¬ 
dated  by  authority  of  the  Postmaster 
General,  and  the  said  offices  together 
produced  a  gross  revenue  for  the  preced¬ 
ing  fiscal  year  of  not  less  than  ten  thou¬ 
sand  dollars,  letter  carriers  may  be  em¬ 
ployed  for  the  free  delivery  of  mail  mat¬ 
ter  in  like  manner  as  if  any  one  of  such 
post  offices  had  produced  such  revenue 
in  said  fiscal  year.  (36  Stat.  911;  39 
U.  8.  C.  152) 

(c)  All  mail  addressed  to  residences 
and  business  houses  within  the  city  de¬ 
livery  limits  of  a  city  or  town  shall,  as  far 
as  possible,  be  delivered  by  carriers  unless 
addressees  direct  otherwise.  If  a  patron 
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so  directs,  all  of  his  mail  however  ad-  , 
dressed  shall  be  delivered  by  carrier  or 
through  his  post  office  box;  otherwise  it 
shall  be  delivered  as  addressed.  Heavy 
or  bulky  packages  of  any  class  shall  bo 
delivered  as  addressed  if  facilities  are 
available. 

( d )  City  delivery  service  may  be  estab¬ 
lished  at  any  city  having  postal  receipts 
of  at  least  $10,000  for  the  preceding  fiscal 
year  and  having  a  population  of  2,500  or 
more  residing  within  territory  possessing 
good  continuous  sidewalks,  improved 
streets,  house  numbers,  street  lights  and 
signs,  and  mail  receptacles  or  door  slots. 
The  territory  must  also  be  50  percent 
improved  with  houses. 

(e)  (1)  Specific  authority  must  be  ob¬ 
tained  from  the  First  Assistant  Postmas¬ 
ter  General  for  the  extension  of  city  de¬ 
livery  limits.  The  territory  to  which  it 
is  proposed  to  extend  service  must  gen¬ 
erally  meet  the  requirements  for  estab¬ 
lishment  of  service  as  outlined  above. 

(2)  When  two  or  more  building  lots 
constitute  the  grounds  of  one  residence 
the  plot  may  be  regarded  as  improved. 
It  is  preferable  that  the  new  territory 
be  contiguous,  but  „his  is  not  an  absolute 
requirement.  The  Department  will  waive 
the  requirement  with  regard  to  sidewalks 
provided  all  other  requirements  are  met; 
that  is,  if  the  carrier  can  safely  travel 
the  street  during  all  seasons  of  the  year. 
There  must,  however,  be  satisfactory 
walks  leading  from  the  street  to  the  front 
entrances  of  dwellings.  Walks  of  any 
material,  including  gravel  and  cinders, 
that  render  them  passable  throughout 
the  year,  are  acceptable.  When  new 
territory  is  ready  for  service,  postmasters 
should  immediately  report  to  the  Depart¬ 
ment  with  a  detailed  statement  of  condi¬ 
tions  and  should  not  wait  for  patrons  to 
submit  a  petition  for  such  service. 

(3)  When  recommending  an  extension 
of  service,  the  postmaster  must  certify 
that  each  of  the  foregoing  requirements 
is  met  and  must  show  clearly  the  relation 
of  the  extension  to  the  adjacent  territory 
being  served,  the  number  of  deliveries  to 
be  made  daily,  whether  foot  or  mounted, 
the  population  within  the  proposed  ex¬ 
tension,  the  number  of  stops,  the  dis¬ 
tance  the  carrier  will  travel,  the  time  re¬ 
quired  to  serve  the  new  territory,  and 
whether  the  extension  can  be  made  with 
the  present  carrier  force  without  addi¬ 
tional  expense.  A  sketch  or  map  should 
be  submitted  showing  each  street  in¬ 
volved,  the  line  of  travel  of  the  carrier, 
and  the  location  of  occupied  and  vacant 
lots. 

<4>  In  connection  with  all  requests  for 
the  extension  of  city  delivery,  postmas¬ 
ters  shall,  either  in  person  or  through 
competent  supervisors,  make  careful  sur¬ 
vey  of  the  territory  in  question,  and,  in 
the  event  it  meets  the  requirements,  rec¬ 
ommend  the  extension.  Form  697-C 
should  be  carefully  completed  and  for¬ 
warded  with  the  recommendation.  If  in 
doubt,  postmasters  should  submit  to  the 
Department  a  detailed  statement  of  con¬ 
ditions  and  request  advice. 

(f)  Patrons  of  the  city  or  village  de¬ 
livery  service 'must  provide  mail  recep¬ 
tacles  or  door  slots.  Postmasters  must 
not  commence  delivery  to  any  residence 
where  this  requirement  has  not  been  met. 


Business  houses  are  not  required  to  pro¬ 
vide  mail  receptacles  or  door  slots  if  they 
are  always  open  and  someone  is  on  hand 
to  receive  the  mail  when  the  carrier  calls. 
In  such  cases  a  location  near  the  street 
entrance  should  be  designated  at  which 
delivery  may  be  made.  In  office  build¬ 
ings  equipped  with  elevators,  carriers 
may  make  deliveries  to  the  individual  of¬ 
fices,  provided  they  are  open  for  busi¬ 
ness.  Otherwise,  mail  receptacles  or 
door  slots  must  be  provided.  Delivery 
should  not  be  made  to  offices  located 
above  the  first  (ground)  floor  of  build¬ 
ings  not  equipped  with  elevators.  In 
such  cases  patrons  should  provide  recep¬ 
tacles  on  the  first  floor. 

(g)  Every  private  mail  box  or  other 
receptacle  intended  for  use  for  the  re¬ 
ceipt  or  delivery  of  mail  by  any  city  or 
village  letter  carrier  shall  be  used  exclu¬ 
sively  for  the  reception  of  matter  regu¬ 
larly  in  the  mails,  and  any  mailable  mat¬ 
ter,  such  as  statements  of  accounts,  cir¬ 
culars,  sale  bills,  or  other  like  matter,  de¬ 
posited  therein  shall  be  treated  in  ac¬ 
cordance  with  the  rules  governing  the 
mails,  including  the  proper  addressing 
and  the  payment  of  postage  at  the  regu¬ 
lar  rate. 

When  a  carrier  finds  deposited  in  such 
a  mail  box  or  other  mail  receptacle  mail- 
able  matter  on  which  no  postage  has 
been  paid,  addressed  to  or  intended  for 
the  person  in  whose  box  it  is  deposited, 
he  shall  take  such  matter  to  the  post  of¬ 
fice  to  be  held  for  postage. 

§  50.2  Limits  and  frequency  of  serv¬ 
ice — (a)  Authorization.  The  limits  of 
the  City  Delivery  Service  and  the  num¬ 
ber  of  daily  deliveries  and  collection 
trips  to  be  made  shall  be  fixed  by  the  de¬ 
partment  and  shall  not  be  changed  ex¬ 
cept  by  authority  of  the  First  Assistant 
Postmaster  General. 

(b)  Changes  in  routes.  Postmasters 
may  make  changes  in  carrier  routes 
within  established  limits  so  as  to  equal¬ 
ize  the  carriers’  work  and  to  improve  the 
service. 

(c)  Hours  of  service.  The  routes  shall 
be  laid  out  in  such  a  manner  that  none 
of  the  carriers  shall  be  required  to  work 
more  than  8  hours  a  day  within  a  period 
of  10  consecutive  hours. 

DELIVERY  AND  COLLECTION  OF  MAIL  BY 
CARRIERS 

S  50.10  Prohibitions  in  delivery  of 
mail,  (a)  Carriers  shall  not  deliver  mail 
matter  to  patrons  in  the  street  unless 
such  delivery  can  be  made  without  un¬ 
reasonable  delay. 

(b)  Mail  matter  shall  not  be  delivered 
by  carriers  in  boxes  or  other  receptacles 
at  premises  not  occupied  in  whole  or  in 
part  by  the  addressees  unless  expressly 
ordered  by  the  postmaster. 

(c)  Carriers  shall  not  enter  any  house 
while  on  their  trips,  except  in  the  dis¬ 
charge  of  their  official  duties. 

(d)  Carriers  shall  not  deliver  mail 
matter  which  has  not  passed  through 
the  post  office  or  station  with  which  they 
are  connected. 

(e)  Mall  matter  Intrusted  to  carriers 
shall  not  be  exhibited  to  persons  other 
than  those  addressed,  except  on  the 
order  of  the  postmaster  or  some  one  au¬ 
thorized  to  act  for  him. 


(f)  Letters  for  delivery  shall  not  be 
carried  by  carriers  in  their  pockets. 

(g)  Carriers  shall  not  deviate  from 
their  respective  routes  nor  stop  for  their 
meals  while  on  their  trips. 

(h)  Carriers  shall  not  throw  away  or 
improperly  dispose  of  mail  matter,  how¬ 
ever  trifling  or  unimportant  it  may  ap¬ 
pear  to  them. 

(i)  Stamps  shall  not  be  removed  from 
mail  matter  intrusted  to  carriers  for  de¬ 
livery  or  collected  by  them  for  mailing. 

5  50.11  Delivery  where  vicious  dogs  are 
kept.  Carriers  are  not  required  to  de¬ 
liver  mail  at  residences  where  vicious 
dogs  are  permitted  to  run  at  large. 

§  50.12  Collection  of  postage  due. 
Carriers  shall  collect  and  promptly  re¬ 
turn  to  the  postmaster  all  postage  and 
other  charges  due  on  mail  intrusted  to 
them  for  delivery,  as  indicated  by  the 
postage-due  stamps  attached  or  other¬ 
wise.  Such  mail  matter  must  not  be  de¬ 
livered  until  the  amount  due  shall  have 
been  paid. 

§  50.13  Preference  to  first-class  mat¬ 
ter  in  collections  from  boxes.  When  car¬ 
riers,  making  collections  from  letter 
boxes,  find  that  it  will  be  impossible  on 
any  one  trip  to  carry  to  the  post  office 
the  contents  of  all  the  boxes  on  their 
routes,  preference  shall  be  given  to  mail 
matter  of  the  first  class.  Newspapers 
and  packages  placed  on  the  tops  of  let¬ 
ter  boxes  should  be  collected  when  it  can 
be  done  without  overloading  the  mail 
sacks  and  preventing  the  prompt  collec¬ 
tion  of  mail  matter  properly  deposited  in 
the  boxes. 

§  50.14  Carriers  to  receive  matter  for 
mailing — (a)  Letters.  Carriers,  while  on 
their  routes,  shall  receive  letters  with 
postage  stamps  affixed,  handed  them  for 
mailing,  and,  when  making  delivery  at 
any  residence,  shall  collect  such  letters 
placed  on  or  in  the  mail  box;  but  they 
should  not  delay  their  deliveries  by  wait¬ 
ing  for  such  letters.  Carriers  shall  not 
accept  money  to  pay  postage  on  letters 
tendered  to  them  for  mailing. 

(b)  Other  matter.  Carriers  should 
also  receive  other  small  articles  of  mail- 
able  matter  with  postage  properly  pre¬ 
paid,  but  they  should  refuse  to  receive 
packages  that  are  cumbersome  on  ac¬ 
count  of  size,  shape,  or  weight,  especially 
when  the  carrying  of  such  packages 
would  interfere  with  the  prompt  delivery 
of  mail  and  the  collections  from  letter 
boxes. 

(c)  Receipt  and  registry  of  first-class 
matter.  Carriers  shall  receive  and  reg¬ 
ister  all  letters  and  packages  of  first- 
class  matter  that  are  not  cumbersome 
on  account  of  size,  shape,  or  weight,  and 
properly  offered  them  for  registration, 
and  shall  give  the  regulation  receipt 
therefor. 

(d)  Collections  by  mounted  carriers. 
Mounted  carriers  making  curb  delivery 
shall  collect  letters  with  postage  affixed 
from  boxes  on  their  routes  where  the  flag 
is  up  Indicating  that  there  is  mail  there¬ 
in,  even  though  there  is  no  mail  for  de¬ 
livery. 

§  50.15  Carrier  not  to  return  mail  to 
sender.  Carriers  shall  not  return,  un¬ 
der  any  circumstances,  to  any  person  any 
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letter  or  letters  said  to  have  been  de¬ 
posited  in  a  letter  box,  or  which  have 
come  into  the  custody  of  the  carrier  in 
a  regular  way.  An  applicant  for  the 
return  of  such  mail  should  be  directed 
to  the  postmaster.  (See  S  §  42.22  and 
42.23.) 

§  50.10  Return  of  undelivered  mail  to 
office;  exception.  After  the  last  daily 
delivery,  carriers  shall  return  to  the  post 
office  or  station  with  which  they  are 
connected  their  satchels  and  all  mail  that 
cannot  be  delivered,  except  that  when  in 
the  opinion  of  the  postmaster  the  in¬ 
terest  of  tte  service  will  be  promoted 
thereby,  carriers  may  be  permitted  to 
take  their  satchels  home  with  them 
direct  from  their  routes,  but  undelivered 
ordinary  mail  matter  remaining  in 
satchels  shall  first  be  deposited  in  the 
nearest  letter  box. 

LETTER  BOXES 

§  50.17  Street  letter  boxes — (a)  Au¬ 
thorisation.  The  Postmaster  General 
may  establish,  in  places  where  letter  car¬ 
riers  are  employed,  and  in  other  places 
where,  in  his  judgment,  the  public  con¬ 
venience  requires  it,  receiving  boxes  for 
the  deposit  of  mail  matter,  and  shall 
cause  the  matter  deposited  therein  to  be 
collected  as  often  as  public  convenience 
may  require.  (R.  S.  3868;  39  U.  S.  C. 
155) 

(b)  Inside  buildings  only  when  open 
to  public.  No  boxes  for  the  collection  of 
mail  matter  by  carriers  shall  be  placed 
Inside  of  any  building  except  a  public 
building,  or  a  building  which  is  freely 
open  to  the  public  during  business  hours, 
or  a  railroad  station,  •  •  •  (R.  S. 

3868,  sec.  1,  24  Stat.  569,  as  amended; 
39  U.  S.  C.  155,  156) 

5  50.18  Mailing  chutes  and  receiving 
boxes — (a)  Care  and  custody.  *  *  • 

the  Postmaster  General  is  hereby  author¬ 
ized,  in  his  discretion,  to  declare  by  offi¬ 
cial  order  that  the  chutes  connected  with 
mail  boxes  that  are  attached  to  any  chute 
or  device  which  may  be  approved  by  him 
are  a  part  of  said  receiving  boxes  and 
under  the  exclusive  care  and  custody  of 
the  Post  Office  Department.  (Sec.  1,  24 
Stat.  569.  as  amended;  39  U.  S.  C.  156) 

(b)  Where  may  be  placed.  Mailing 
chutes  and  receiving  boxes  may  be  placed 
subject  to  the  approval  of  the  postmas¬ 
ter,  in  public  buildings,  railroad  stations, 
hotels  and  business,  or  office  buildings  of 
not  less  than  4  stories  in  height,  and 
apartment  houses  comprising  not  less 
than  40  residential  apartments.  Build¬ 
ings  in  which  receiving  boxes  are  or  may 
be  located  shall  be  open  to  the  general 
public,  without  restriction,  at  all  times 
during  the  hours  prescribed  for  mail  col¬ 
lections.  in  order  to  afford  access  to  such 
receiving  boxes  for  the  deposit  of  mail 
matter  therein.  Mailing  chutes  installed 
In  conformity  with  these  regulations 
shall  be  approved  by  the  postmaster  be¬ 
fore  they  are  accepted  for  service. 

(c)  Unapproved  chutes.  Unapproved 
chutes  shall  not  bear  any  sign  or  insignia 
Indicating  that  they  are  under  the  juris¬ 
diction  and  protection  of  the  United 
States  Postal  Service. 

(d)  Location  of  receiving  boxes.  No 
receiving  box  shall  be  located  more  than 
100  feet  from  a  main  entrance.  In  no 


case  shall  a  receiving  box  be  placed  on 
other  than  the  ground  floor  of  a  building. 

(e)  Specifications  for  construction. 
Mailing  chutes  and  receiving  boxes  shall 
be  constructed  in  accordance  with  speci¬ 
fications  prescribed  by  the  department. 
Application  for  approval  of  such  chutes 
and  boxes  shall  be  made  to  the  First  As¬ 
sistant  Postmaster  General,  Division  of 
City  Delivery  Service. 

(f)  Maintenance.  Owners  or  lessees 
of  buildings  shall  be  required  to  maintain 
mailing  chutes  and  receiving  boxes  in 
good  order  at  all  times. 

(g)  Inspection.  Every  mailing  chute 
and  receiving  box  shall  be  inspected  by 
a  representative  of  the  postmaster  at 
least  once  each  year. 

(h)  For  first-class  matter  only.  Only 
matter  of  the  first  class  shall  be  deposited 
in  mailing  chutes  and  receiving  boxes. 

(i)  Property  of  United  States.  Mail¬ 
ing  chutes  and  receiving  boxes  shall  be 
considered  the  property  of  the  United 
States  whenever  and  so  long  as  collec¬ 
tions  of  mail  matter  are  made  therefrom, 
and  shall  be  and  remain  under  the  exclu¬ 
sive  custody  and  control  of  the  postmas¬ 
ter  until  such  collections  are  discon¬ 
tinued  by  his  direction. 

(j)  Mail  chute  contracts — (1)  Waiver 
of  claims.  Every  mail-chute  contract 
shall  contain  an  explicit  waiver  by  the 
owner  or  owners  of  patents  issued  and 
to  be  issued  upon  the  chute  and  receiving 
box,  or  either  of  them,  covered  by  such 
contract,  and  upon  any  device  or  devices 
connected  therewith,  of  all  claims 
against  the  United  States  and  its  officers 
and  agents  on  account  of  the  use  or  em¬ 
ployment  of  such  chute  and  box  and 
such  device  or  devices,  and  shall  also 
contain  a  full  warranty  by  the  company 
or  person  proposing  to  erect  such  chute 
and  receiving  box  against  claims  on  ac¬ 
count  of  infringements  of  the  patents  of 
others.  Before  commencing  collections 
of  mails  the  postmaster  shall  also  re¬ 
quire  such  person  or  company  to  file  with 
him  a  waiver  of  all  claims  of  every  name 
and  nature  arising  under  the  contract, 
with  a  bond  in  such  form  and  with  such 
penalty  as  shall  be  prescribed  by  the 
Postmaster  General,  conditioned  that 
the  obligor  and  his  or  its  sureties  shall 
and  will  protect  and  indemnify  the 
United  States  from  any  and  all  such 
claims,  accompanied  with  a  written  no¬ 
tice  from  such  person  or  company  that 
they  have  no  claim  of  any  kind  against 
such  mailing  chute  and  receiving  box  or 
either  of  them. 

(2)  Bond  of  indemnity.  With  every 
mail-chute  contract  submitted  for  ap¬ 
proval  there  shall  be  furnished  evidence 
that  a  surety  bond  in  such  form  and  with 
such  penalty  as  shall  be  prescribed  by  the 
Postmaster  General  has  been  given  to 
the  purchaser  guaranteeing  the  con¬ 
struction  and  installation  of  the  mail- 
chute  equipment  in  accordance  with  the 
rules,  regulations,  and  specifications  of 
the  Post  Office  Department,  and  that  any 
defect  arising  within  3  years  will  be  rem¬ 
edied  by  the  manufacturer  without  ex¬ 
pense  to  the  purchaser. 

(k)  When  erected  under  lease.  When 
mailing  chutes  and  receiving  boxes  are 
erected  under  lease,  the  postmaster  may 
sign  an  agreement,  indorsed  on  the  back 
of  the  contract,  between  the  proprietor 


or  lessee  of  the  building  and  the  person 
or  company  erecting  such  chutes  and 
boxes,  providing  that  if  the  lessor  of  such 
chutes  and  boxes  shall  request  the  dis¬ 
continuance  of  mail  collections  there¬ 
from  and  the  return  of  the  mailing  ap¬ 
paratus  to  him  the  postmaster  shall, 
after  due  notice  to  such  proprietor  or 
lessee,  discontinue  such  collections,  re¬ 
move  the  lock  from  the  receiving  box, 
and  permit  the  removal  of  the  mailing 
apparatus  by  said  lessor. 

(l)  Attachment  of  collection  time 
cards.  Printed  cards,  properly  framed, 
dustproof,  and  glazed  and  giving  infor¬ 
mation  as  to  the  use  of  mail  chutes  and 
receiving  boxes,  as  well  as  stating  that 
the  hours  of  collection  are  posted  on  the 
receiving  box  and  calling  attention  to 
the  penalties  for  tampering  with  mail 
equipment,  shall  be  attached  to  each 
mail  opening.  The  card  on  the  receiving 
box  shall  be  completed  to  show  the  hours 
of  collection  therefrom. 

(m)  Regulations  to  become  part  of 
contract.  These  regulations  shall  be 
printed  on  the  back  and  become  a  part 
of  every  contract  hereafter  entered  into 
between  manufacturers  or  owners  of 
mailing  chutes  and  receiving  boxes  for 
the  erection  and  use  of  such  chutes 
and  boxes  and  the  proprietor  or  lessee 
of  the  building  in  which  they  are  located. 

§  50.19  Location  of  letter  boxes. 
Postmasters  may  locate  boxes  within  the 
city  delivery  limits  in  places  where,  in 
their  judgment,  they  are  most  needed. 

§  50.20  Collection  time  cards  on  let¬ 
ter  boxes.  All  letter  boxes  shall  be  sup¬ 
plied  with  time  cards  showing  the  hours 
at  which  collections  are  made  therefrom. 

§  50.21  Care  of  street  letter  boxes — 
(a)  List  of.  A  list  of  street  letter  boxes, 
giving  number  and  location,  shall  be  kept 
in  the  post  office. 

(b)  To  be  kept  in  repair.  Letter  box¬ 
es  shall  be  kept  in  repair  and  in  neat 
condition.  If  this  should  involve  any 
expenditure,  the  postmaster  shall  first 
write  to  the  Fourth  Assistant  Postmaster 
General,  Division  of  Equipment  and 
supplies. 

(c)  Damaged  boxes;  disposition  if  ir¬ 
reparable.  Whenever  a  letter  box  is 
broken  or  the  time  card  thereon  defaced, 
the  carrier  on  whose  route  the  box  is 
located  shall  promptly  report  the  facts 
to  the  postmaster.  Broken  or  unservice¬ 
able  letter  boxes,  collection  boxes,  and 
storage  boxes  that  cannot  be  easily  and 
cheaply  repaired  shall  be  thoroughly 
demolished  and  sold  as  waste  postal  ma¬ 
terial.  Postmasters  shall  charge  them¬ 
selves  in  the  quarterly  postal  account 
with  the  proceeds  of  such  sales.  Post¬ 
masters  shall  notify  the  Fourth  Assistant 
Postmaster  General,  Division  of  Equip¬ 
ment  and  Supplies,  each  time  a  box  is 
demolished,  so  that  proper  record  can 
be  made.  (See  §  6.22.) 

§  50.23  private  mail  receptacles — (a) 
Rules  and  regulations.  Private  mail  re¬ 
ceptacles  should  be  used  to  facilitate  the 
delivery  of  mail.  When  designated  by 
the  owner  or  user  thereof  for  the  pur¬ 
pose  of  receiving  mail,  all  rules  and  regu¬ 
lations  affecting  the  use  of  such  recep¬ 
tacles  issued  by  the  Postmaster  General 
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shall  be  effective  and  apply  to  such 

receptacles. 

(b)  Apartment-house  mail  recep¬ 
tacles.  Approved  apartment-house  mail 
receptacles,  one  for  each  apartment, 
conforming  to  the  apartment-house  mail 
receptacle  regulations  set  forth  in  Ap¬ 
pendix  C  of  the  Manual  of  Instructions 
for  Postal  Personnel  should  be  provided 
in  apartment  houses,  family  hotels,  and 
flats  containing  three  or  more  apart¬ 
ments  except  where  the  management  has 
arrranged  that  mail  for  the  tenants  be 
delivered  at  the  office  or  desk  for  distri¬ 
bution  by  its  employees.  Directory 
boards,  showing  the  names  of  all  persons 
receiving  mail,  should  be  provided  in 
apartment  houses  where  there  are  25  or 
more  receptacles.  Copies  of  the  apart¬ 
ment-house  mail  receptacle  regulations 
pamphlet  may  be  secured  upon  applica¬ 
tion  to  the  First  Assistant  Postmaster 
General,  Division  of  City  Delivery 
Service. 

(c)  Designated  “letter  boxes.”  Every 
letter  box  or  other  receptacle  intended 
or  used  for  the  receipt  or  delivery  of  mail 
matter  on  any  city  delivery  route,  rural 
delivery  route,  ‘star  route,  or  other  mail 
route  is  hereby  designated  a  letter  box 
for  the  receipt  or  delivery  of  mail  matter 
and  an  authorized  depository  for  mail 
matter  within  the  meaning  of  18  U.  S.  C. 
1702.  1705,  and  1708.  (See  §§  130.44  and 
130.49.) 

<d>  To  be  used  for  mail  only.  Every 
such  private  mail  box  or  other  receptacle 
intended  for  use  for  the  receipt  or  deliv¬ 
ery  of  mail  matter  by  any  city  or  village 
letter,  carrier  shall  be  used  exclusively 
for  the  reception  of  matter  regularly  in 
the  mails,  and  any  mailable  matter,  such 
as  statements  of  accounts,  circulars,  sale 
bills,  or  other  like  matter,  deposited 
therein  shall  be  treated  in  accordance 
with  the  rules  governing  the  mails,  in¬ 
cluding  the  proper  addressing  and  the 
payment  of  postage  at  the  regular  rate. 

(e)  Matter  in  box  to  be  held  for  post¬ 
age.  When  a  carrier  finds  deposited  in 
such  a  mail  box  or  other  mail  receptacle 
mailable  matter  on  which  no  postage  has 
been  paid,  addressed  to  or  intended  for 
the  person  In  whose  box  it  is  deposited, 
he  shall  take  such  matter  to  the  post 
office  to  be  held  for  postage  and  treated 
as  prescribed  by  §  42.16. 

(f)  Specifications  for  door  slots.  The 
clear  rectangular  opening  in  the  outside 
plate  of  door  slots  shall  be  1*4  inches 
wide  and  7  inches  long.  The  slot  shall 
have  a  spring  flap,  hinged  at  the  top  if 
placed  horizontally,  and  hinged  on  the 
side  away  from  the  hinge  edge  of  the 
door  if  placed  vertically.  When  the 
hinged  flap  is  pushed  back  it  shall  not 
obstruct  the  1 *4  by  7  inch  opening.  The 
size  of  chute  shall  conform  to  the  slot 
Plate  opening.  When  a  hooded  plate  is 
used  inside  to  provide  greater  privacy, 
the  bottom  line  of  the  hooded  portion 
shall  be  not  more  than  three-quarters  of 
an  inch  below  the  bottom  line  of  the  slot 
in  the  outside  plate  if  placed  horizon¬ 
tally,  or  more  than  three-quarters  of  an 
inch  beyond  the  side  line  of  the  i%)t  in 
the  outside  plate  nearest  the  hinge  edge 
of  door  if  placed  vertically.  The  hood  at 
its  greatest  projection  shall  be  not  less 
than  2H0  inches  beyond  the  Inside  face 
of  the  door.  Slots  should  be  placed  not 
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less  than  30  inches  from  the  outside  fin¬ 
ished  floor  line. 

(g)  Penalty  for  misuse.  Whoever 
knowingly  and  willfully  deposits  any 
mailable  matter  such  as  statements  of 
accounts,  circulars,  sale  bills,  or  other 
like  matter,  on  which  no  postage  has  been 
paid,  in  any  letter  box  established,  ap¬ 
proved,  or  accepted  by  the  Postmaster 
General  for  the  receipt  or  delivery  of 
mail  matterNm  any  mail  route  with  in¬ 
tent  to  avoid  payment  of  lawful  postage 
thereon,  shall  for  each  such  offense  be 
punished  by  a  fine  of  not  more  than  $300. 
(62  Stat.  784;  18  U.  S.  C.  1725) 

§  50.24  Police  protection  of  letter 
boxes.  Postmasters  shall  arrange  with 
the  police  authorities  of  their  respective 
cities  for  the  arrest  of  all  unauthorized 
persons  found  tampering  with,  defacing, 
or  collecting  matter  from  street  letter 
boxes,  and  of  all  persons  wearing  the 
carriers'  uniform  (including  the  carriers) 
found  tampering  with  or  collecting  from 
the  boxes  at  other  than  the  usual  and 
regular  collection  hours,  of  which  the 
police  authorities  shall  be  kept  informed. 

Cross  Reference:  See  5  130.44  as  to  penalty 
for  Injuring  letter  boxes  or  matter  therein; 

}  137.88  (a),  (b),  as  to  penalty  for  wearing 
carrier’s  uniform. 

§  50.25  Apartment  house  mail  recep¬ 
tacles.  (a)  The  delivery  of  mail  in 
apartment  houses,  family  hotels,  residen¬ 
tial  flats,  and  business  flats  in  residen¬ 
tial  areas  containing  three  or  more 
apartments  having  a  common  street  en¬ 
trance  shall  be  contingent  upon  the  in¬ 
stallation  and  maintenance  of  United 
States  mail  receptacles,  one  for  each 
apartment,  including  resident  manager 
and  janitor  unless  the  management  has 
arranged  that  the  mail  be  delivered  at 
the  office  or  desk  for  distribution  by  Its 
employees. 

(b)  (1)  Postmasters  shall  take  steps 
to  inform  themselves  as  to  the  proposed 
erection  or  remodeling  of  apartment 
houses.  They  shall  inform  builders  and 
owners  of  the  requirements  of  these  regu¬ 
lations  and  shall  cause  suitable  inspec¬ 
tion  to  be  made  for  the  purpose  of  seeing 
that  receptacles  of  safe  and  durable  con¬ 
struction  are  installed  in  conformity  with 
these  regulations. 

(2)  Apartment  houses,  family  hotels, 
and  flats,  equipped  with  old-type  mail 
receptacles,  when  remodeled  shall  be 
equipped  with  approved  receptacles,  and 
owners  and  managers  must  be  urged  to 
install  such  up-to-date  and  approved  re¬ 
ceptacles  to  assure  more  adequate  pro¬ 
tection  of  the  mails  of  occupants. 

(c)  The  receptacles  shall  be  manufac¬ 
tured  of  material,  of  such  substantial 
strength  and  thickness,  as  to  render  mail 
deposited  therein  reasonably  safe. 

(d)  The  receptacles  shall  be  of  suffi¬ 
cient  capacity  to  receive  long-letter  mail 
4V2  inches  in  width  and  certain  large  and 
bulky  magazines,  unrolled  as  well  as 
rolled,  and  they  shall  be  so  constructed 
and  of  such  height  or  length  and  capacity 
that  magazines  14 \\  Inches  in  length  and 
2  V2  inches  in  diameter,  if  rolled,  may 
be  deposited  therein  by  the  carrier  and 
removed  therefrom  by  the  tenants  with 
facility. 

(e)  (1)  Where  It  Is  necessary  or  desir¬ 
able  to  install  apartment-house  mail  re¬ 


ceptacles  in  conjunction  with  a  telephone 
unit  of  a  standard  size  they  may  be  placed 
in  two  tiers,  or  they  may  be  installed  in 
groups  or  batteries  of  less  than  eight  if 
required  for  the  proper  arrangement  of 
the  groups  in  the  two  tiers.  This  applies 
only  where  it  is  desirable  to  install  a  tele¬ 
phone  unit  in  connection  with  mail  re¬ 
ceptacles  and  does  not  apply  to  cases 
where  the  telephone  unit  is  installed 
independently  of  mail  receptacles. 
While  there  is  no  objection  to  combining 
these  two  services,  the  mail  receptacles 
must  be  separated  from  the  telephone  or 
electrical  unit.  There  is  no  objection  to 
the  use  of  electric  push  buttons  in  the 
flange  of  the  face  of  the  nests  of  apart¬ 
ment-house  mail  receptacles  connecting 
with  wires  outside  the  mail  receptacles, 
provided  the  push  buttons  may  be  re¬ 
moved  from  the  outside  and  provided 
that  in  the  repair  of  the  wire  connection 
1  with  such  push  buttons  it  will  not  be 
necessary  to  remove  the  receptacles. 

(2)  In  installations  in  which  telephone 
units  are  combined  with  mail-receptacle 
units,  they  should  be  so  constructed  that 
access  to  the  telephone  unit  is  not  de¬ 
pendent  or.  entering  the  mail  receptacle, 
and  the  latter  must  not  be  accessible 
when  the  telephone  unit  is  opened. 

(f)  (1)  Where  no  telephone  units  are 
connected  therewith  the  receptacles  shall 
be  arranged  in  groups,  as  many  in  each 
group  as  is  consistent  with  safety,  but  in 
no  case  shall  there  be  less  than  eight 
receptacles  in  a  group,  except  where  the 
number  of  apartments  is  less  than  eigftt 
or  where  the  number  of  boxes  cannot  be 
evenly  divided  into  multiples  of  eight. 

(2)  Receptacles  in  apartment  houses 
shall  be  located  at  points  reasonably  near 
the  entrance  in  vestibules,  halls,  oi*  lob¬ 
bies  adequately  lighted,  so  as  to  afford 
the  best  protection  to  the  mail  and  enable 
the  carriers  to  read  the  addresses  on  mail 
and  the  names  on  boxes  without  undue 
strain  on  their  eyes  and  without  moles¬ 
tation  by  swinging  or  opening  doors. 

(g)  (1)  Each  group  shall  be  equipped 
with  a  master  door  or  device  on  the  open¬ 
ing  of  which  the  entire  group  of  re¬ 
ceptacles  is  accessible  for  the  deposit  of 
mail  by  carrier.  The  master  door  or 
device  shall  be  secured  by  a  master  lock 
furnished  by  the  Post  Office  Department 
for  use  so  long  as  mail  is  delivered  by 
letter  carriers,  the  key  of  which  lock  shall 
be  in  the  custody  of  postal  employees. 
(See  paragraph  (n)  of  this  section.) 

(2)  Architects,  builders,  and  owners 
of  apartment  houses  should  arrange  for 
the  installation  of  boxes  under  such  con¬ 
ditions  as  will  permit  the  installation  of 
the  largest  number  of  boxes  with  the 
smallest  number  of  master  locks. 

(3)  Not  more  than  two  tiers  of  boxes 
may  be  installed.  The  receptacles  shall 
be  so  placed  that  the  center  of  the  barrel 
of  the  master  lock  of  the  upper  tier  will 
not  be  more  than  5*2  feet  from  the  floor, 
and  the  center  of  the  barrel  of  the  master 
lock  of  the  lower  tier  will  not  be  less 
than  30  inches  from  the  floor.  If  fas¬ 
tened  to  the  wall  with  screws,  roundhead 
screws  should  be  used. 

(h)  (1)  Each  individual  receptacle 
shall  be  equipped  with  a  door  through 
which  the  mail  may  be  removed  from 
such  receptacles  by  the  holder.  The 
doors  of  the  several  receptacles  shall  be 
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secured  by  key  Jocks  or  combination  key¬ 
less  locks.  In  case  key  locks  are  fur¬ 
nished,  manufacturers  shall  make  pro¬ 
visions  for  a  sufficient  number  of  key 
changes  to  prevent  the  opening  of  re¬ 
ceptacles  by  the  use  of  the  key  to  any 
other  receptacle  in  the  same  house  and 
in  the  immediate  locality.  These  locks 
must  be  securely  fastened  to  the  door  or 
receptacle.  Each  lock  should  be  clearly 
numbered  on  the  back  so  that  if  key  is 
lost  a  duplicate  may  be  ordered  by  num¬ 
ber.  The  lock  number  should  also  be 
clearly  shown  on  the  inside  of  the  master 
door  directly  above  the  individual  box  to 
which  it  is  attached. 

(2)  Apartment-house  managers  shall 
maintain  a  record  of  key  numbers  fur¬ 
nished  by  manufacturers  and  jobbers  re¬ 
lating  the  key  number  to  the  receptacle 
number  so  that  when  necessary,  new  keys 
may  be  ordered.  Key  numbers  shall  not 
be  placed  on  the  barrels  of  the  locks,  as 
it  is  thus  possible  for  unauthorized  per¬ 
sons  to  secure  keys  and  gain  access  to 
the  boxes.  In  the  case  of  keyless  locks, 
apartment-house  managers  should  be  in¬ 
structed  to  keep  a  record  of  the  combina¬ 
tions  so  that  new  tenants  may  be  advised. 
These  records  of  key  numbers  and  com¬ 
binations  shall  be  kept  in  the  custody  of 
the  manager  himself  or  a  trusted  em¬ 
ployee. 

(1)  In  the  face  of  each  receptacle  a 
slot  2  inches  in  length  and  one-eighth 
inch  wide  for  the  deposit  of  carrier  and 
social  delivery  notices  shall  be  provided. 

(j)  Mail  receptacles  shall  be  satisfac¬ 
torily  numbered  or  lettered  in  numerical 
or  alphabetical  sequence  from  left  to 
right  so  as  to  enable  the  carrier  to  ex¬ 
peditiously  deliver  the  mail. 

(k) *  (1)  Each  receptacle  shall  be  flitted 
with  clasps  or  holders  for  placing  a  card 
on  which  shall  be  placed  a  list  of  the 
names  of  persons  receiving  mail  through 
such  receptacles.  There  is  no  objection 
to  placing  the  holders  for  the  lists  of 
names  on  the  outside  of  the  receptacles 
instead  of  the  inside,  but  in  such  case  the 
holders  shall  be  wide  enough  for  not  less 
than  three  names,  and  shall  be  placed  so 
that  the  carrier  while  in  a  standing  posi¬ 
tion  may  easily  read  the  names  when 
the  master  door  is  open. 

(2)  In  all  apartment  houses  where 
there  are  25  or  more  receptacles,  a  com¬ 
plete  directory,  alphabetical  by  surname, 
of  all  persons  receiving  mail  shall  be 
maintained  and  kept  corrected  to  date. 
The  receptacle  number  and  apartment 
number  should  always  be  the  same,  and 
the  apartment  number  should  appear  on 
the  right  of  the  name  on  the  directory. 
If,  for  any  cause,  the  apartment  number 
is  different  from  the  number  on  the  re¬ 
ceptacle,  the  receptacle  number  should 
appear  on  the  left  of  the  name  in  the 
directory.  The  same  arrangement  shall 
be  followed  where  the  apartments  and 
receptacles  are  either  lettered  or  lettered 
and  numbered. 

(3)  The  directory  shall  be  prepared  by 
the  use  of  legible  type  in  a  suitable  frame 
for  protection  purpose,  and  attached  to 
the  wall  immediately  above  or  to  the  side 
of  the  mail  receptacles  where  it  can  be 
easily  read.  In  all  cases  where  an  at¬ 
tendant  such  as  telephone  operator, 
doorman,  or  elevator  conductor,  is  on 
duty  between  the  hours  of  7  a.  m  and  11 
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p.  m.  and  mail  is  delivered  to  either  ap¬ 
proved  apartment-house  receptacles  or 
in  bulk  for  distribution  by  employees  of 
the  building,  the  directory  may  be  kept  in 
the  custody  of  the  employee  on  duty  in 
the  building  so  that  it  may  be  available 
for  use  by  the  carrier  or  special -delivery 
messenger  on  request. 

(4)  Where  an  apartment  house  is  di¬ 
vided  into  units  with  separate  entrances 
and  25  or  more  receptacles  are  installed 
to  the  unit,  a  separate  directory  shall  be 
provided  for  each  unit.  In  addition, 
where  mail  is  not  generally  addressed  to 
specific  units,  a  directory  shall  be  kept  at 
the  main  unit  of  the  building,  listing  all 
persons  receiving  mail  in  the  various 
units. 

(1)  (1)  The  owners  or  managers  of 
buildings  shall  keep  receptacles  in  good 
repair,  and  when  apartment  buildings 
are  remodeled  mail  receptacles  in  con¬ 
formity  with  these  regulations  shall  be 
installed. 

(2)  Carriers  shall  report  all  cases 
where  apartment  houses  are  being  re¬ 
modeled  and  where  mail  boxes  in  apart¬ 
ment  houses  are  not  locked  or  are  out  of 
repair. 

(Form  3521,  “Carriers’  Report  of  Con¬ 
dition  of  Mail  Receptacle, ’’  is  to  be  used 
for  this  purpose.) 

(3)  Upon  receipt  of  a  report  of  lack  of 
repair  or  irregularity  in  the  operation  of 
apartment-house  mail  receptacles  post¬ 
masters  will  have  prompt  investigation 
made,  and  direct  what  repairs  must  be 
made  by  and  at  the  expense  of  the  own¬ 
ers  or  managers.  In  order  that  there 
shall  be  no  question  as  to  the  disposition 
or  treatment  of  mail,  repairs  must  be 
made  only  when  a  representative  of  the 
post  office  is  present.  It  is  unlawful  for 
other  than  postal  employees  to  open  re¬ 
ceptacles  and  expose  mail. 

(4)  Failure  to  keep  boxes  locked  or  in 
proper  repair  as  directed  by  postmasters 
is  sufficient  justification  for  withholding 
delivery  of  mail  therein  and  requiring 
the  occupants  of  the  apartments  to  call 
for  their  mail  at  the  post  office,  if  this 
action  is  believed  advisable  for  safety 
reasons. 

(5)  Complaints  of  loss,  theft,  or  injury 
of  mail  deposited  by  carrier  in  apart¬ 
ment-house  mail  receptacles,  shall  be  in¬ 
vestigated  and  where  it  is  shown  that 
some  one  has  willfully  or  maliciously  in¬ 
jured,  defaced,  or  destroyed  mail  depos¬ 
ited  in  such  mail  receptacles  or  has  will¬ 
fully  taken  or  stolen  mail  from  such  re¬ 
ceptacles,  suitable  action  shall  be  taken 
looking  toward  the  prosecuting  of  the  of¬ 
fender  under  section  198  of  the  United 
States  Penal  Code,  as  amended. 

(m)  Section  191  and  section  198,  as 
amended,  of  the  United  States  Penal 
Code  prescribe  penalties  for  the  wrongful 
possession  of  mail  locks  and  the  willful 
or  malicious  injury  or  destruction  of  let¬ 
ter  boxes  and  the  theft  of  mail  there¬ 
from.  Manufacturers  are  authorized  to 
place  on  each  Installation  of  apartment- 
house  mail  receptacles  the  words  “U.  S. 
Mail”  and  a  warning  notice  of  these  pro¬ 
visions  of  law.  Manufacturers  are  also 
authorized  to  place  Inconspicuously  on 
each  Installation  their  name  and  the 
words  “Approved  by  the  Postmaster 
Oeneral,”  where  the  designs  have  been 
approved  by  the  Post  Office  Department. 


(n)  (1)  Postmasters  shall  furnish  in¬ 
side  letter-box  arrow  locks  for  use  on 
master  doors,  upon  request  of  owners  or 
builders  of  apartment  houses  for  attach¬ 
ment  to  mail  receptacles  when  inspection 
discloses  that  such  receptacles  can  be 
approved  by  the  Department  and  are  in¬ 
stalled  in  conformity  with  these  regula¬ 
tions.  The  locks  shall  be  attached  to  the 
group  of  receptacles  by  the  owner  or 
builder  of  the  apartment  house  or  by  his 
direction,  under  the  supervision  of  a  rep¬ 
resentative  of  the  postmaster,  who  shall 
see  that  they  are  securely  attached. 

(2)  Postmasters  shall  make  requisition 
on  the  Fourth  Assistant,  Division  of  Mail 
Equipment  Shops,  for  a  suitable  supply 
of  inside  letter-box  arrow  locks  when 
they  find  there  is  need  for  such  locks  and 
shall  maintain  a  suitable  reserve  stock. 
Requisitions  for  locks  should  Include  a 
statement  as  to  the  number  of  keys  re¬ 
quired.  Any  locks  that  become  defective 
or  by  reason  of  renovation  of  the  build¬ 
ing  are  no  longer  needed  shall  be  re¬ 
turned  to  the  postmaster.  All  delivering 
employees  and  all  postmasters  must  see 
that  such  locks  are  properly  accounted 
for  when  buildings  are  torn  down  or  re¬ 
modeled  and  that  defective  locks  are  re¬ 
covered. 

Note:  The  names  of  manufacturers  of  ap¬ 
proved  apartment-house  mall  receptacles 
may  be  procured  on  application  to  post¬ 
masters. 


Part  51 — Village  Dilivery 

Sec. 

61.1  Village  delivery. 

61.2  Auxiliary  allowance  on  account  of  vaca¬ 

tions. 

61.3  Mall  receptacles. 

81.4  All  mall  to  be  delivered  by  carrier; 

exceptions. 

51.5  Carrier’s  record  of  changes  of  address. 

Authority:  1 1  51.1  to  51.5  Issued  under 
R.  S.  161,  396,  sec.  9,  37  Stat.  559,  secs.  304, 
309,  42  Stat.  24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C. 
153. 

IS  51.1  Village  delivery — (a)  Estab¬ 
lishment.  (1)  Village  delivery  may  be 
established  under  such  regulations  as  the 
Postmaster  General  may  prescribe  in 
towns  and  villages  having  post  offices  of 
the  second  or  third  class  and  in  commu¬ 
nities  adjacent  to  cities  having  city 
delivery. 

Note:  See  39  U.  S.  C.  153  and  annual  appro¬ 
priation  acts. 

(2)  Village  delivery  service  may  be  es¬ 
tablished  at  any  village  or  town  having 
postal  receipts  of  $5,000  or  more  for  the 
preceding  fiscal  year  and  having  a  popu¬ 
lation  of  1,500  or  more  residing  in  terri¬ 
tory  possessing  the  same  improvements 
as  are  required  for  the  establishment  of 
city  delivery  service. 

<b)  Administration  and  operation. 
The  administration  and  operation  of  the 
Village  Delivery  Service  shall  be  gov¬ 
erned  by  the  provisions  of  the  Postal 
Laws  and  Regulations  relating  to  City 
Delivery  Service,  so  far  as  they  are  appli¬ 
cable.  (See  §§  50.1  to  50.16.) 

(c  ±  Limits  and  frequency.  The  limits 
of  tlft  Village  Delivery  Service  and  the 
number  of  daily  delivery  and  collection 
trips  to  be  made  shall  be  fixed  by  the 
department  and  shall  not  be  changed  ex¬ 
cept  by  authority  of  the  First  Assistant 
Postmaster  General. 
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(d)  Changes  in  routes.  Postmasters 
may  make  changes  in  carrier  routes 
within  established  limits  so  as  to  equalize 
the  carriers’  work  and  to  improve  the 

service. 

(e>  Village  carriers.  Village  carriers 
shall  deliver  all  mail  addressed  to  pa¬ 
trons,  if  practicable.  Patrons  shall  be 
notified  to  call  at  the  post  office  for  pack¬ 
ages  too  large  to  be  handled  by  village 
carriers,  which  cannot  be  delivered  by  a 
rural  carrier  without  deviating  from  his 
route. 

§  51.2  Auxiliary  allowance  on  account 
of  vacations.  Requests  for  auxiliary  al¬ 
lowance  on  account  of  vacations  shall  be 
submitted  to  the  First  Assistant  Post¬ 
master  General,  Division  of  City  Deliv¬ 
ery  Service. 

§51.3  Mail  receptacles.  Patrons  shall 
provide  private  mail  receptacles.  Deliv¬ 
ery  service  shall  not  be  accorded  any 
residence  not  equipped  with  a  dobr  slot 
or  receptacle. 

§  51.4  All  mail  to  be  delivered  by  car¬ 
rier;  exceptions.  Village  carriers  shall 
deliver  all  mail  addressed  to  patrons  if 
practicable.  Patrons  shall  be  notified  to 
call  at  the  post  office  for  packages  too 
large  to  be  handled  by  the  village  car¬ 
riers.  or  which  cannot  be  delivered  by  a 
rural  carrier. 

§  51.5  Carrier's  record  of  changes  of 
address.  Village  delivery  carriers  shall 
not  be  required  to  keep  a  complete  di¬ 
rectory  of  all  patrons  on  their  routes,  but 
shall  keep  a  record  of  all  changes  of  ad¬ 
dress.  Unlimited  forwarding  orders  and 
permanent  changes  of  address  shall  be 
observed  for  a  period  of  2  years. 


Part  52 — Rural  Delivery 

ESTABLISHMENT  OF  SERVICE 

Sec. 

62  1  Rural  delivery  service. 

52.2  Who  may  be  served  by  rural  carriers. 
52.11  Holidays.  t 

62.17  Obstructions  of  travel  to  be  reported. 

52.18  Deviations  from  routes  forbidden. 

52.20  Carriers  to  report  for  duty  regardless 

of  weather. 

52.21  No  interruption  of  service  to  be  per¬ 

mitted. 

52.22  Delivery  schedules. 

52  25  Outside  employment. 

52  26  Passage  of  carrier  not  to  be  obstructed. 

DELIVERY  AND  COLLECTION  OF  MAIL 

52  29  Rural  carriers  accountable  for  mall. 
52.30  Showing  of  mall  to  others  forbidden. 
52  31  Mail  bearing  box  number  without 
name. 

52.32  Delivery  Into  boxes;  direct  to  patron 

If  known. 

52.33  Box  signals. 

52.34  Office  delivery  to  rural  patrons. 

52.35  Postage-due  mall  at  rural  delivery 

offices. 

52.36  Diversion  of  mall  In  transit  prohib¬ 

ited. 

52.37  Intermediate  offices. 

52.38  Acceptance  of  all  mall  required. 

52.39  When  required  postage  uncertain. 

52.40  Treatment  of  mall  collected  by  rural 

carriers. 

52.41  Unstamped  mall  placed  in  rural  boxes. 
62  44  Return  of  mall  by  carriers  forbidden. 
52.45  Undelivered  mall  and  postal  funds  to 

be  turned  in  promptly. 

52  46  Unidentified  mall. 

52  47  Two  or  more  routes  on  one  road. 

52.48  Service  where  contagious  disease  pre¬ 
vails. 


Sec. 

52.49  Special-delivery  service  on  rural 

routes. 

52.50  Special-delivery  matter  collected  and 

delivered  en  route. 

52.51  Exchange  of  special-delivery  matter 

by  carriers. 

52.52  Receipts  for  special-delivery  matter. 

52.53  Record  of  special-delivery  matter. 

52.54  Registered  special-delivery  mall. 

52.64  Mail  in  transit,  when  delivery  permit¬ 

ted. 

VEHICULAR  AND  OTHER  EQUIPMENT  AND  STAMP 
SUPPLIES 

52.65  Vehicular  equipment. 

52.67  Sale  of  stamped  paper  by  rural  car¬ 

riers. 

RURAL  STATIONS 

52.68  Rural  stations. 

52.70  Functions  of  rural  stations. 

52.72  When  rural  stations  are  to  be  open. 

52.73  Mall  addressed  to  rural  station. 

PATRONS’  BOXES 

52.78  Patrons’  boxes. 

52.79  Inscriptions  on  rural  mall  boxes. 

52.80  Manufacture  and  sale  of  boxes. 

52.81  Erection  of  rural  mall  boxes. 

52.82  Use  of  same  box  by  more  than  one 

family. 

52.83  Withdrawal  of  service  from  box 
1  owner. 

52.84  Boxes  which  do  not  conform  to  regu¬ 

lations. 

52.85  Manufacture  or  sale  of  boxes  by  em¬ 

ployees  forbidden. 

62.86  Damage  to  or  depredations  upon  col¬ 

lection  or  rural  boxes. 

52.87  Locks  on  rural  boxes. 

52.88  Master  keys  to  locks  on  rural  boxes. 

52.89  Rural  box  numbers. 

52.90  Owner  to  be  notified  of  box  number 

assigned. 

52.91  Numbering  of  boxes  subsequently 

erected. 

UNITED  STATES  COLLECTION  BOXES 

52.92  United  States  collection  boxes. 

Authority:  $  §  52.1  to  52.92  (except  for 
authority  cited  in  text)  Issued  under  R.  S. 
161,  396,  secs.  304  ,  309,  42  Stat.  24,  25; 
5  U.  S.  C.  22.  369. 

ESTABLISHMENT  OF  SERVICE 

§  52.1  Rural  delivery  service — (a)  Es¬ 
tablishment.  Rural  mail  delivery  shall 
be  extended  so  as  to  serve,  as  nearly  as 
practicable,  the  entire  rural  population 
of  the  United  States.  (Sec.  1,  39  Stat. 
423;  39  U.  S.  C.  191) 

(b)  Classes  of  service.  All  rural  mail- 
delivery  routes  shall  be  divided  into  two 
classes  to  be  known  as : 

(1)  Standard  horse-drawn  vehicle 
routes,  which  shall  be  twenty-four  miles 
in  length,  and 

(2)  Standard  motor-vehicle  routes, 
which  shall  be  fifty  miles  in  length,  and 

t shall  only  be  established  when  a  ma¬ 
jority  of  the  proposed  patrons  who  are 
heads  of  families  residing  upon  such 
proposed  routes  shall  by  written  petition 
ask  the  Post  Office  Department  to  estab¬ 
lish  the  same. 

(c)  Length  of  routes.  (1)  Nothing 
herein  contained  shall  be  construed  to 
prohibit  the  establishment  of  horse- 
drawn  vehicle  routes  of  less  length  than 
the  standard  of  twenty-four  miles.  If, 
in  the  discretion  of  the  Postmaster  Gen¬ 
eral.  in  order  to  render  more  complete 
service,  it  should  be  necessary  to  do  so 
the  Postmaster  General  is  hereby  au¬ 
thorized  to  increase  the  length  of  routes 
not  to  exceed  fifty  per  centum  above  the 


standards  herein  prescribed.  (Sec.  1, 
39  Stat.  423;  39  U.  S.  C.  192) 

(2)  Rural  routes  of  a  length  above  36 
miles  and  less  than  50  miles,  also,  may  be 
established  there  being  no  recognized 
standard  route  of  50  miles. 

Note:  See  decision  of  April  17,  1925,  of 
Comptroller  General  (4  Comp.  Gen.  862), 
citing  act  of  February  28,  1925,  43  Stat.  1063. 

(d)  Requirements  as  to  condition  of 
roads.  Roads  on  which  rural  delivery 
service  is  established  shall  be  in  good 
condition  and  so  maintained,  unob¬ 
structed  by  gates,  and  there  shall  be  no 
unbridged  streams  not  fordable  at  all 
seasons  of  the  year. 

(e)  Frequency  of  service  on  new  route. 
The  frequency  of  service  on  a  newly  es¬ 
tablished  route  shall  not  exceed  three 
times  a  week,  unless  such  route  is  formed 
wholly,  or  in  greater  part,  by  rearrange¬ 
ment  of  six-times-a-week  service. 

<f)  Consolidation  of  routes.  No  con¬ 
solidation  of  rural  routes  shall  be  made 
otherwise  than  on  account  of  the  resig¬ 
nation,  death,  retirement,  or  dismissal 
on  charges  of  carriers  in  the  Rural  Mail 
Delivery  Service.  (Sec.  3,  48  Stat.  1213; 
39  U.  S.  C.  192a) 

§  52.2  Who  may  be  served  by  rural 
carriers.  All  persons,  except  those  who 
reside  within  the  city  delivery  limits  of 
cities  where  city  delivery  service  is  in 
operation,  or  within  the  village  delivery 
limits  of  cities,  towns,  or  villages  where 
-village  delivery  service  is  in  operation, 
may  be  served  by  rural  carriers,  provided 
they  will  erect  approved  boxes  on  the  es¬ 
tablished  line  of  the  routes  in  the  man¬ 
ner  required  by  the  department. 

§  52.11  Holidays — (a)  No  service. 
Service  shall  not  be  required  on  rural  de¬ 
livery  routes  on  the  legal  public  holidays 
(see  §  137.76  for  list  of  holidays  in  the 
Postal  Service ) . 

(b)  When  falling  on  Sunday.  When  a 
holiday  on  which  service  is  not  required 
falls  on  Sunday,  the  following  Monday 
shall  be  observed  unless  otherwise  spe¬ 
cially  provided. 

§  52.17  Obstructions  of  travel  to  be  re¬ 
ported.  In  all  cases  of  impassable  roads, 
bad  condition  of  roads,  unsafe  bridges, 
dangerous  fords,  or  other  obstructions  to 
service  on  rural  routes,  the  postmasters 
at  delivery  offices  shall  notify  the  patrons 
affected  and  the  road  supervisors  or  offi¬ 
cials  in  charge  of  such  matters  and  re¬ 
quest  that  the  necessary  repairs  be  made, 
using  for  the  purpose  Forms  4024  and 
4024-A.  If  the  repairs  are  not  made 
within  a  short  time  the  postmaster  shall 
report  the  facts  to  the  First  Assistant 
Postmaster  General,  with  recommenda¬ 
tion  for  an  amendment  of  the  route  to 
withdraw  it  from  impassable  or  unsuit¬ 
able  roads.  Postmasters  shall  in  like 
manner  report  every  instance  where  a 
nonautomatic  gate  is  being  maintained 
on  any  road  covered  by  rural  delivery 
service. 

§  52.18  Deviations  from  routes  for¬ 
bidden — (a)  Exceptions.  Rural  carriers 
shall  serve  their  routes  as  ordered  by 
the  department  and  as  officially  de¬ 
scribed,  except  in  cases  of  emergency, 
when  they  shall  make  such  deviations 
and  use  such  roads  as  may  be  available 
and  will  enable  them  to  serve  the  great- 
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est  possible  number  of  their  patrons. 
When  the  deviations  involve  but  slight 
additional  travel  and  are  likely  to  be  of 
short  duration,  reports  thereof  to  the 
department  are  not  necessary.  If  the 
changes  from  the  established  route  are 
of  considerable  extent,  prompt  and  full 
report  shall  be  made  to  the  First  Assist¬ 
ant  Postmaster  General.  Correct  copies 
of  rural  maps  and  official  descriptions  of 
routes  shall  be  kept  on  file  in  the  post 
office. 

(b)  Assistant  to  carrier.  A  rural 
route  shall  be  served  each  schedule  day 
when  by  the  use  of  suitable  equipment 
the  performance  of  the  service  is  prac¬ 
ticable.  When  essential  to  the  perform¬ 
ance  of  full  service,  a  rural  carrier  shall 
employ,  at  his  own  expense,  some  suit¬ 
able  person,  preferably  a  bonded  substi¬ 
tute.  to  assist  him,  and  in  such  circum¬ 
stances  the  assistant  may  accompany  the 
regular  carrier,  if  by  such  an  arrange¬ 
ment  more  nearly  complete  service  can 
be  performed  than  otherwise  would  be 
possible.  Ordinarily,  when  the  employ¬ 
ment  of  assist  ance  is  necessary,  the  per¬ 
son  employed  by  the  carrier  shall,  if 
practicable,  serve  a  different  part  of  the 
route  from  that  covered  by  the  regular 
carrier.  A  rural  carrier  when  serving 
his  route  shall  not  be  accompanied  by 
any  person  to  serve  as  driver  or  in  any 
other  capacity  except  as  herein  provided. 

(c)  Deviation  from  regular  days  of 
service  on  triweekly  route.  When,  owing 
to  climatic  or  other  conditions  wrhich 
cannot  be  controlled,  a  carrier  serving 
one  triweekly  route  is  unable  to  perform 
service  on  the  days  prescribed  by  the  de¬ 
partment,  he  shall,  if  conditions  permit, 
be  required  to  perform  service  on  the 
next  working  day. 

(d>  Service  on  horseback.  Postmas¬ 
ters  may  permit  carriers  to  perform 
service  on  horseback  when,  on  account 
of  storms  or  other  causes,  roads  are  tem¬ 
porarily  impassable  for  vehicles.  In 
such  cases  the  mail  shall  be  completely 
protected  from  loss  or  damage. 

§  52.20  Carriers  to  report  for  duty  re¬ 
gardless  of  weather.  Rural  carriers  shall 
report  at  the  offices  for  duty  in  accord¬ 
ance  with  schedule  without  regard  to 
the  condition  of  the  weather  and  make 
every  effort  to  perform  full  service.  If 
a  carrier  is  temporarily  prevented  from 
traveling  over  his  route  as  officialy  de¬ 
scribed,  he  shall,  if  necessary  to  serve 
some  of  his  patrons,  reverse  the  order  of 
travel,  and  shall,  in  case  of  any  obstruc¬ 
tion  to  travel  over  the  regular  route,  use 
any  available  roads  in  order  to  serve  his 
patrons. 

§  52.21  No  interruption  of  service  to 
be  permitted.  Postmasters  at  delivery 
offices  shall  not  permit  suspension  or  in¬ 
terruption  of  service  on  rural  delivery 
routes  because  of  the  absence  of  regular 
carriers  or  substitutes,  but  in  such  emer¬ 
gency  shall  employ  a  suitable  person  to 
perform  service  temporarily. 

§  52.22  Delivery  schedules  —  (a> 
Maintenance  of.  Rural  carriers  shall 
report  at  the  post  offices  to  which  they 
are  attached,  not  less  than  30  minutes 
prior  to  the  scheduled  hour  of  departure 
to  serve  their  routes,  or  as  much  earlier 
as  may  be  necessary  to  enable  them  to 
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assort  their  mail  for  delivery,  shall  have 
their  conveyances  at  the  post  offices  by 
the  starting  time,  and  shall  return  with 
their  collections  before  going  to  their 
homes.  They  shall  cover  their  routes 
expeditiously,  but  so  regulate  the  rate  of 
travel  that  the  respective  boxes  will  be 
reached  at  about  the  same  hour  each 
day. 

(b)  Changes  of.  (1)  In  case  of  emer¬ 
gency  a  temporary  deviation  from  the 
schedule  may  be  permitted,  but  no  per¬ 
manent  change  in  a  carrier’s  schedule 
shall  be  made  except  by  direction  of  the 
department. 

(2)  When  a  change  of  schedule  is 
rendered  advisable  by  reason  of  change 
in  the  time  of  arrival  or  departure  of 
mails  or  for  any  other  reason,  the  post¬ 
master  shall  notify  the  First  Assistant 
Postmaster  General  accordingly  and  sub¬ 
mit  a  new  schedule. 

(c)  Awaiting  belated  mails.  Post¬ 
masters  shall  require  carriers  to  delay 
departure  for  service  of  their  routes  one 
hour  when  advisable  on  account  of  de¬ 
lay  of  incoming  mails  at  the  post  office, 
provided  such  delay  in  departure  will 
not  prevent  the  complete  performance 
of  service  on  the  route  or  the  regular  dis¬ 
patch  of  mails  collected  by  the  carrier. 

(d)  Stop  for  dinner.  Carriers,  while 
serving  their  routes,  may  stop  not  to 
exceed  30  minutes  for  dinner,  provided 
such  stop  will  not  prevent  their  return 
to  the  post  offices  to  which  they  are 
attached  on  schedule  time.  During  such 
interval  the  carrier  shall  retain  personal 
custody  of  the  mail  and  equipment. 

§  52.25  Outside  employment — (a)  Re¬ 
strictions.  Letter  carriers  of  the  rural 
free-delivery  service  shall  not  solicit  busi¬ 
ness  or  receive  orders  of  any  kind  for 
any  person,  firm,  or  corporation,  and 
shall  not,  during  their  hours  of  employ¬ 
ment,  carry  any  merchandise  for  hire: 
Provided,  That  said  carriers  may  carry 
merchandise  for  hire  for  and  upon  the 
request  of  patrons  residing  upon  their 
respective  routes,  whenever  the  same 
shall  not  interfere  with  the  proper  dis¬ 
charge  of  their  official  duties,  and  under 
such  regulations  as  the  Postmaster  Gen¬ 
eral  may  prescribe.  (Sec.  1,  33  Stat.  439, 
as  amended;  39  U.  S.  C.  196) 

(b)  Soliciting  of  patronage  or  furnish¬ 
ing  of  lists  forbidden.  (1)  Rural  car¬ 
riers  shall  not,  either  in  person  or 
through  others,  directly  or  indirectly,  or 
by  any  method  whatever,  cooperate  with 
or  assist  publishers  or  others  in  securing 
the  patronage  of  the  public,  nor  furnish, 
directly  or  through  others,  the  names 
and  addresses  of  patrons  of  the  service, 
with  or  without  compensation,  to  any 
individual  or  company,  except  to  officers 
who  are,  under  the  regulations,  entitled 
to  them. 

(2)  Rural  carriers  shall  not  engage  in 
any  business  while  on  or  off  duty  which 
offers  temptation  to  solicit  patronage  on 
their  routes  or  in  which  their  official  po¬ 
sition  would  give  them  special  advantage 
over  competitors. 

(c)  Carrying  of  unmailable  packages. 
Rural  carriers  shall  be  permitted  to  carry 
outside  of  the  mails,  for  and  upon  request 
of  patrons  of  their  routes,  articles  and 
packages  of  merchandise  which  under 
the  lav/  and  regulations  are  unmailable 


provided  there  is  no  delay  or  interference 
with  the  regular  mail  service;  but  intoxi¬ 
cating  liquors,  explosives,  or  any  articles 
exhaling  bad  odor  shall  not  in  any  cir¬ 
cumstances  be  carried  by  them  while  on 
duty. 

(d)  Mailable  matter  not  to  be  carried 
unless  postage  prepaid.  Rural  carriers 
shall  not  carry  while  on  duty  any  package 
of  mailable  matter  the  weight  of  which  is 
within  the  limit  prescribed  for  admission 
to  the  mails  (except  franked  and  other 
matter  entitled  under  the  law  to  free 
transportation),  unless  postage  shall 
have  been  paid  thereon  at  regular  rates. 
Admissible  matter  shall  be  properly  pre¬ 
pared  for  mailing  and  carried  only  in 
the  mails. 

(e)  Kinds  of  packages  not  to  be  car¬ 
ried.  Rural  carriers  shall  not  while  on 
duty  convey  outside  the  mails  any  pack¬ 
age  which  has  been  rendered  unmailable 
by  the  addition  of  extraneous  matter,  nor 
any  package  containing  articles  or  par¬ 
cels  to  be  delivered  by  the  carrier  to  dif¬ 
ferent  persons. 

(f)  Not  to  leave  route  to  handle  paek- 
v  ages  carried  outside  the  mails.  Articles 

and  packages  which  patrons  desire  con¬ 
veyed  outside  the  mails  shall  be  delivered 
to  the  carrier  in  person  Carriers  shall 
not  leave  their  routes  while  on  duty  to 
receive  or  deliver  such  matter. 

(g)  Fees  from  patrons.  Any  fees 
charged  by  the  carriers  for  transporting 
and  delivering  matter  outside  the  mails 
shall  be  paid  by  the  patrons  for  whom 
such  service  is  rendered.  Carriers  shall 
not  receive  compensation  from  mer¬ 
chants  for  such  service. 

§  52.26  Passage  of  carrier  not  to  be 
obstructed.  The  passage  of  a  carrier  on 
a  rural  route  shall  not  be  willfully  ob¬ 
structed,  but  rural  carriers  are  not  en¬ 
titled  to  privileges  on  public  highway  not 
possessed  by  private  individuals.  (See 
$§  130.51  and  130.58.) 

DELIVERY  AND  COLLECTION  OF  MAIL 

5  52.29  Rural  carriers  accountable  for 
mail — (a)  Care  in  delivery.  Rural  car¬ 
riers  shall  be  held  strictly  accountable 
for  the  care  and  proper  delivery  or  dis¬ 
patch  of  mail  intrusted  to  them;  they 
shall  not  carry  mail  in  the  pockets  of 
their  clothing,  throw  it  into  yards,  nor 
leave  it  where  it  is  likely  to  be  lost. 

(b)  Delivery  of  parcel-post  mail.  All 
ordinary  parcel-post  packages  for  pa¬ 
trons  of  rural  routes  shall  be  carried  out 
on  the  routes  on  the  first  trip  after  their 
receipt  at  the  post  office.  Where  a  pa¬ 
tron  lives  within  hailing  distance  of  the 
route,  the  carrier  shall  make  reasonable 
effort  to  hail  him  and  have  him  meet  the 
carrier  to  receive  parcels  too  large  to  be 
placed  entirely  within  the  mail  box.  If 
delivery  is  not  effected  in  this  manner 
and  a  written  request  for  delivery  outside 
of  the  box  has  not  been  filed  with  the 
postmaster  by  the  patron  in  accordance 
with  the  provision  hereinafter  stated,  a 
notice  on  Form  4233  shall  be  left  in  the 
box  requesting  that  the  patron  indicate 
thereon  the  day  on  which  he  will  meet 
the  carrier  to  receive  the  parcel.  A  par¬ 
cel  that  Is  too  large  to  be  placed  in  the 
box  of  the  addressee  shall  not  be  left  out¬ 
side  of  the  box  unless  the  patron  shall, 
by  written  request  filed  in  the  post  office, 
direct  that  parcels  be  delivered  in  this 
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manner,  with  the  express  proviso  that 
the  Department  and  the  carrier  are  re¬ 
lieved  of  all  responsibility  in  case  of  loss 
or  depredation. 

§  52.30  Showing  of  mail  to  others  for¬ 
bidden.  Mail  shall  not  be  exhibited  by 
rural  carriers  to  others  than  the  ad¬ 
dresses. 

§  52.31  Mail  "bearing  box  number 
without  name — (a)  Delivery.  Mails  oth¬ 
er  than  registered,  insured,  and  collect- 
on-delivery  mail,  for  delivery  by  rural 
carriers  which  is  addressed  merely  to  the 
box  and  route  number  may  be  delivered 
to  the  owner  of  the  box  as  long  as  no  im¬ 
proper  or  unlawful  business  is  conducted 
in  this  manner.  Matter  which  is  unad¬ 
dressed  shall  be  treated  as  undeliverable. 

(b)  Return.  First-class  matter  mailed 
by  a  patron  and  returned  on  account  of 
failure  of  delivery  to  the  addressee  shall 
be  placed  in  the  box  of  the  sender  if  the 
name  of  the  post  office  and  the  route  and 
box  numbers  are  given  on  the  return 
card,  regardless  of  the  absence  of  the 
sender’s  name. 

(c)  Insured  and  c.  o.  d.  mail.  Insured 
and  collect-on-delivery  mail  shall  be  de¬ 
livered  in  accordance  with  the  provisions 
of  §  64.7  of  this  chapter. 

§  52.32  Delivery  into  boxes;  direct  to 
patron  if  known.  Ordinary  mail  shall 
be  delivered  only  into  boxes  of  patrons  to 
whom  it  is  addressed,  or  into  those  of 
persons  duly  authorized  to  receive  it. 
Carriers  may  deliver  such  mail  directly  to 
patrons  whom  they  meet  provided  their 
Identity  is  known  and  carriers  are  not 
thereby  unduly  delayed. 

§  52.33  Boxsignals — (a )Useof.  Rural 
carriers  shall  open  and  examine  boxes  of 
patrons  only  when  signals  are  displayed 
to  indicate  that  they  contain  mail  for 
dispatch.  When  the  mail  is  collected 
from  the  box,  the  carrier  shall  lower  the 
signal,  whether  he  has  deposited  mail  in 
the  box  or  not. 

(b)  Carrier  not  to  raise  signal.  The 
carrier  shall  not  raise  the  signal  on  a  box 
at  any  time. 

5  52.34  Office  delivery  to  rural  pa¬ 
trons.  Postmasters  shall  deliver  newspa¬ 
pers  to  patrons  of  rural-delivery  routes 
who  call  therefor  at  the  offices  when  they 
are  open  for  business  on  Sundays  and 
holidays,  and  shall  deliver  mail  of  any 
class  to  rural  patrons  who  call  for  it  dur¬ 
ing  business  hours  on  ordinary  week  days 
at  times  when  such  delivery  will  not  in¬ 
terfere  with  the  business  of  the  office  nor 
delay  the  rural  carriers  in  departing  to 
serve  their  routes. 

§  52.35  Postage-due  mail  at  rural  de¬ 
livery  offices.  When  mail  matter  on 
which  the  required  postage  has  not  been 
fully  paid  is  received  at  a  delivery  office, 
addressed  to  a  patron  of  a  rural  route, 
the  postmaster  shall  affix  the  necessary 
Postage-due  stamps  thereon  and  hand 
the  mail  to  the  carrier  for  delivery  on 
collection  of  the  amount  due.  If  the  de¬ 
ficient  postage  cannot  be  collected  by 
the  carrier  without  leaving  his  route,  he 
shall  fill  in  a  notification  card  (Form 
*233 ),  deposit  it  in  the  addressee’s  box 
and  return  the  unpaid  or  partly  paid 
matter  to  the  post  office  to  be  held  until 


the  amount  of  postage  due  is  paid  or 
directions  received  from  the  addressee  as 
to  the  disposition  of  such  mail.  (See 
S  43.11.) 

5  52.36  Diversion  of  mail  in  transit 
prohibited.  Postmasters  and  rural  car¬ 
riers  shall  not  divert  in  transit  any  mall 
addressed  to  a  post  office  other  than  the 
delivery  office  for  the  purpose  of  effecting 
more  expeditious  delivery  thereof  by  car¬ 
rier  to  the  box  of  the  addressee.  All  mail 
shall  be  delivered  from  the  post  office  to 
which  it  is  addressed  except  as  otherwise 
provided  by  the  Postal  Laws  and  Regu¬ 
lations. 

§  52.37  Intermediate  offices.  Rural 
carriers  shall  stop  regularly  at  interme¬ 
diate  offices  on  their  routes  for  mail  ad¬ 
dressed  to  such  offices  for  patrons  of  the 
rural  delivery  routes.  If  such  patrons 
reside  on  the  part  of  the  route  already 
traveled  by  the  carrier,  the  mail  shall  be 
left  overnight  in  the  delivery  office  and 
delivered  by  the  carrier  on  his  next  trip. 
Such  action  shall  not  be  considered  as 
forwarding  mail  and  no  additional  post¬ 
age  shall  be  required.  Carriers  shall 
enter  intermediate  offices  to  obtain  mail 
from  the  postmasters  or  their  assistants, 
provided  it  is  not  necessary  for  them  to 
go  a  greater  distance  than  50  yards  from 
their  vehicles  or  out  of  sight  of  them. 

§  52.38  Acceptance  of  all  mail  re¬ 
quired.  A  rural  carrier  shall  accept  any 
mailable  matter  which  may  be  tendered 
to  him  by  any  person  for  delivery  or  dis¬ 
patch  provided  the  postage  is  fully  pre¬ 
paid  or  money  equal  to  the  postage  re¬ 
quired  is  furnished,  unless  it  is  ascer¬ 
tained  that  the  purpose  of  thus  handing 
mail  to  the  carrier  for  deposit  into  one 
office  is  to  “boycott”  another  office,  or 
deprive  it  of  its  legitimate  revenue.  This 
provision  applies  also  to  registry  busi¬ 
ness,  the  insurance  of  third-  and  fourth- 
class  matter,  the  sale  of  stamped  paper 
supplies,  and  to  money-order  business. 

•  §  52.39  When  required  postage  un¬ 
certain.  When  matter  is  tendered  to  a 
rural  carrier  for  mailing,  the  weight  of 
which  or  the  postage  rate  for  which  he  is 
unable  to  ascertain,  he  shall  receive  from 
the  sender  an  amount  sufficient  to  insure 
full  payment  of  postage,  take  the  mail  to 
the  post  office,  and  affix  the  necessary 
postage,  returning  to  the  sender  on  the 
next  trip  any  excess  amount  collected. 

§  52.40  Treatment  of  mail  collected 
by  rural  carriers.  All  mail  collected  by 
rural  carriers  shall  be  taken  by  them  to 
the  offices  from  which  the  respective 
routes  are  operated,  and  shall  be  prop¬ 
erly  faced  by  the  carriers  for  cancella¬ 
tion  and  for  delivery  or  dispatch,  unless 
the  regulations  provide,  or  instructions 
are  specifically  issued  by  the  department, 
for  the  delivering  or  depositing  of  the 
mail  in  some  other  manner.  (See  §§  52.42 
and  52.43.) 

§  52.41  Unstamped  mail  placed  in 
rural  boxes — (a)  When  sufficient  money 
for  postage  is  provided.  When  a  rural 
carrier  finds  unstamped  mail  in  a  pa¬ 
tron’s  box  and  the  requisite  amount  of 
money  for  postage,  he  shall  collect  the 
mail  and  money  and  affix  the  necessary 
stamps,  provided  that,  if  the  mail  box 
does  not  have  a  corrugated  bottom,  the 


money  is  properly  wrapped,  is  in  a  coin¬ 
holding  receptacle,  or  is  attached  to  the 
mail  by  means  of  a  clip  or  other  suitable 
fastener. 

(b)  When  sufficient  money  for  postage 
not  provided.  When  mailable  matter  is 
deposited  in  a  box  for  dispatch  and  the 
required  postage  has  not  been  paid  nor 
sufficient  money  left  for  the  purchase  of 
stamps,  a  rural  carrier  shall,  when  the 
identity  of  the  sender  is  known,  place  in 
the  box  a  notice  that  such  matter  cannot 
be  dispatched  until  the  necessary  post¬ 
age  is  paid.  If  the  identity  of  the  sender 
Is  unknown,  the  matter  shall  be  taken  to 
the  delivery  office  and  treated  as  pre¬ 
scribed  in  §  42.16  of  this  chapter. 

(c)  Boxes  to  be  used  for  mail  only. 
Mail  boxes  erected  on  rural  routes  shall 
be  used  exclusively  for  the  reception  of 
matter  regularly  in  the  mails,  and  any 
mailable  matter,  such  as  circulars,  sale 
bills,  etc.,  deposited  therein  shall  be 
treated  in  accordance  with  the  rules  gov¬ 
erning  the  mails,  including  proper  ad¬ 
dressing  and  the  payment  of  postage  at 
the  regular  rate. 

(d)  Unpaid  mailable  matter  intended 
for  box  owner.  When  a  rural  carrier 

•  finds  deposited  in  a  box  mailable  matter 
on  which  postage  has  not  been  paid,  ad¬ 
dressed  to  or  intended  for  the  person  in 
whose  box  it  is  deposited,  the  carrier 
shall  take  such  matter  to  the  delivery 
post  office  to  be  held  for  postage  and 
treated  as  prescribed  in  §  42.16  of  this 
chapter. 

§  52.44  Return  of  mail  by  carriers  for¬ 
bidden.  Mail  which  has  come  into  the 
custody  of  a  rural  carrier  shall  not  be 
returned  by  him  to  any  person.  Any  ap¬ 
plication  for  return  of  a  letter  or  pack¬ 
age  shall  be  referred  to  the  postmaster 
at  the  office  of  mailing. 

§  52.45  Undelivered  mail  and  postal 
funds  to  be  turned  in  promptly — (a)  Re¬ 
quirement.  Rural  carriers  shall  deliver 
to  the  postmaster  or  other  authorized 
person,  each  day,  immediately  after  com¬ 
pleting  their  trips,  the  undelivered  mat¬ 
ter  and  the  mail  collected  by  them  and 
all  postal  funds  and  stamped  paper  sup¬ 
plies,  and  complete  their  money-order 
and  registry  business  records  and  make 
all  required  reports  before  going  off  duty. 
When  conditions  warrant  it,  postmasters 
may  require  carriers  before  going  off 
duty,  to  arrange  for  delivery  by  them 
mail  received  after  the  departure  of  the 
carriers  upon  the  service  of  their  routes. 
Carriers  shall  not,  except  by  specific  au¬ 
thority  of  the  department,  or  in  cases  of 
extreme  emergency,  retain  any  mail  in 
their  possession  overnight. 

(b)  Notation  of  nondelivery.  Carriers 
shall  note  on  the  face  of  each  piece  of 
mail  which  they  are  unable  to  deliver  the 
reason  for  nondelivery. 

§  52.46  Unidentified  mail.  When  the 
addressee  of  mail  received  at  a  delivery 
office  is  unknown,  such  mail  shall  be 
placed  in  the  hands  of  the  rural  carriers 
for  possible  identification  and  delivery 
before  it  is  treated  as  undeliverable 
matter. 

§  52.47  Two  or  more  routes  on  one 
road.  A  patron  residing  on  a  road  trav¬ 
eled  by  two  or  more  rural  carriers  may 
select  the  carrier  by  whom  he  prefers  to 
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have  his  mail  delivered  and  collected,  in 
which  case  only  the  designated  carrier 
shall  handle  his  mail.  Unless  such  selec¬ 
tion  is  made  by  the  patron,  each  carrier 
passing  the  box  shall  deliver  mail  into  it 
and  collect  therefrom  any  mail  which  he 
can  expedite  in  dispatch  or  delivery,  pro¬ 
vided  the  box  is  on  the  right-hand  side 
of  the  road  as  traveled  by  the  carrier. 

5  52.48  Service  where  contagious  dis¬ 
ease  prevails.  A  rural  carrier  shall  de¬ 
liver  mail  into  the  box  of  a  patron  in 
whose  family  a  contagious  disease  exists, 
when  this  can  be  done  without  exposure 
to  contagion,  but  no  mail  other  than  first- 
class  mail  or  printed  matter  shall  be  col¬ 
lected  from  such  box  while  quarantine  is 
in  force. 

§  52.49  Special- delivery  service  on 
rural  routes — (a)  To  patron  more  than 
mile  from  post  office.  Special-delivery 
mail  addressed  to  a  patron  of  a  rural 
route  who  lives  more  than  1  mile  from 
the  post  office  shall  be  sent  out  by  the 
carrier  on  his  first  trip  after  the  receipt 
of  such  mail  and  shall  be  delivered  by 
the  carrier  at  the  patron’s  dwelling  or 
place  of  business,  provided  it  is  not  more 
than  one-half  mile  from  the  route  and 
there  is  a  passable  road  leading  to  it,  for 
which  service  the  carrier  shall  be  paid 
the  regular  fee.  If  the  patron  resides 
more  than  one-half  mile  from  the  route, 
the  mail,  after  being  properly  recorded, 
shall  be  delivered  by  the  carrier  into  the 
patron’s  box  the  same  as  ordinary  mail. 
(See  §  52.29  as  to  parcels  too  large  for 
box.)  In  the  latter  case,  or  in  any  case 
where  delivery  is  effected  without  extra 
travel  or  special  effort,  the  special -de¬ 
livery  fee  shall  not  be  paid  to  the  post¬ 
master,  the  clerk  in  charge  of  a  rural 
station,  nor  the  rural  carrier. 

(b)  To  whom  delivery  may  be  made. 
Special-delivery  mail  shall  be  delivered 
to  the  addressee  or  to  someone  author¬ 
ized  to  receive  his  mail. 

(c)  When  to  be  placed  in  box.  If  a 
rural  carrier  cannot  make  personal  de¬ 
livery  of  special-delivery  matter  at  the 
residence  or  place  of  business  of  the  ad¬ 
dressee,  it  shall  not  be  returned  to  the 
post  office,  but  shall  be  deposited  in  the 
patron’s  box.  and  the  carrier  shall  leave 
at  the  residence  or  place  of  business  no¬ 
tice  of  nondelivery  (Form  3955 ) . 

(d)  To  patron  within  one  mile  of  post 
office.  Special-delivery  mail  addressed 
to  a  patron  of  a  rural  route  who  resides 
w  ithin  1  mile  of  the  post  office  or  its  de¬ 
livery  units,  including  rural  stations, 
shall  be  delivered  immediately  by  other 
than  the  rural  carrier  unless  equally 
prompt  and  efficient  delivery  by  the  rural 
carrier  is  assuredly  possible. 

g  52.50  Special-delivery  matter  col¬ 
lected  and  delivered  en  route.  When  a 
rural  carrier  collects  on  his  route  special  - 
delivery  mail  addressed  to  a  patron  of  his 
route  which  can  be  delivered  before  he 
returns  to  the  office,  he  shall  make  proper 
entry  on  Form  3954,  or  on  messenger’s 
receipt  book  (Form  3951),  as  the  case 
requires,  cancel  the  stamps,  and  make 
delivery  in  the  regular  way,  and  upon  ar¬ 
rival  at  the  delivery  office  promptly  noti¬ 
fy  the  postmaster  or  clerk  in  charge  of 
such  collection  and  delivery  so  that  the 
proper  entry  can  be  made  on  the  records. 


{  52.51  Exchange  of  special-delivery 
matter  by  carriers.  Special-delivery 
matter  shall  be  transferred  by  one  car¬ 
rier  to  another  at  a  point  where  regular 
exchange  of  ordinary  mail  is  authorized, 
either  in  person  or  through  a  United 
States  collection  box,  if  such  action  will 
facilitate  delivery.  The  carrier  who 
makes  or  attempts  to  make  delivery  to 
the  addressee  shall  be  paid  the  regular 
fee  by  the  postmaster  at  the  office  from 
which  his  route  emanates. 

§  52.52  Receipts  for  special-delivery 
matter.  A  rural  carrier  starting  from  an 
office  having  city  delivery  service  shall 
take  a  receipt  on  Form  3951  for  special- 
delivery  matter  delivered.  At  other  than 
city  delivery  offices  receipts  shall  be  taken 
on  sheets  (Form  3954).  If  receipts  can¬ 
not  be  obtained  on  delivery,  proper  rec¬ 
ord  shall  be  made  of  the  reasons  for  fail¬ 
ure  to  obtain  them.  (See  §§  53.14  and 
53.15.) 

§  52.53  Record  of  special-delivery 
matter — (a)  In  post  office.  Special-de¬ 
livery  matter  addressed  for  delivery  along 
a  rural  route,  beyond  the  special-delivery 
limits  of  an  office,  shall  be  recorded  in 
the  post  office  and  treated  in  accordance 
with  the  regulations  governing  the  han¬ 
dling  of  such  mail. 

(b)  Forms.  For  recording  special-de¬ 
livery  matter  received,  Form  3951  shall 
be  used  at  city  delivery  and  village  de¬ 
livery  offices,  and  Form  3953  at  all  other 
offices. 

(c)  At  city  delivery  offices.  At  city  de¬ 
livery  offices  the  postmasters  shall  keep  a 
record  of  the  number  of  articles  specially 
delivered  by  each  rural  carrier,  and  at 
the  end  of  each  month  shall  pay  him  the 
fee  earned,  taking  his  receipt  therefor  on 
Form  1592-A. 

§  52.54  Registered  special-delivery 
mail.  In  registering  special-delivery 
mail  and  in  making  delivery  of  registered 
special -delivery  matter,  the  rules  and 
regulations  governing  the  registry  system 
also  shall  be  observed. 

§  52.64  Mail  in  transit,  when  delivery 
permitted.  Upon  the  personal  applica¬ 
tion  or  written  request  of  the  addressee, 
ordinary  mail  in  transit  to  a  post  office, 
which  is  supplied  by  rural  carrier,  may  be 
delivered  from  the  distributing  office  on 
Sundays  and  holidays,  when  the  office  Is 
open  to  the  public. 

VEHICULAR  AND  OTHER  EQUIPMENT  AND 
STAMP  SUPPLIES 

§  52.65  Vehicular  equipment  —  (a) 
Carriers  shall  furnish.  Carriers  in  rural 
mail-delivery  service  shall  furnish  and 
maintain  at  their  own  expense  all  neces¬ 
sary  vehicle  equipment  for  prompt  han¬ 
dling  of  the  mail.  Nothing  herein  shall 
be  construed,  and  no  order  shall  be  is¬ 
sued,  to  prevent  the  use  of  motor  vehicles 
on  horse-drawn  vehicle  routes.  The 
Postmaster  General  in  his  discretion  may 
require  all  carriers  to  furnish  sufficient 
equipment  to  properly  handle  postal 
business  on  their  routes.  (Sec.  1,  39 
Stat.  423;  39  U.  8.  C.  193, 194,  195) 

(b)  Character  of  conveyances.  The 
conveyances  provided  by  rural  carriers 
shall  be  so  constructed  and  maintained 
as  to  accommodate  the  mail  and  thor* 


oughly  protect  It  from  damage  or  loss. 
The  automobiles  used  by  rural  carriers 
in  the  performance  of  service  shall  be 
of  sufficient  capacity  to  enable  the  car¬ 
riers  properly  to  handle  the  business  on 
their  routes.  When  the  use  of  horses  is 
necessary  or  desirable  the  stock  shall  be 
kept  in  such  condition  as  will  enable  the 
carriers  to  perform  complete  and  unin¬ 
terrupted  service  under  adverse  weather 
and  road  conditions. 

(c)  No  advertising  permitted  on  equip¬ 
ment.  Rural  carriers  shall  not  display 
advertising  matter  of  any  character  upon 
their  equipment. 

§  52.67  Sale  of  stamped  paper  by  rural 
carriers — (a)  Stock.  Rural  carriers 
when  on  duty  shall  carry,  for  sale,  a  stock 
of  postage  stamps,  postal  cards,  and 
stamped  envelopes  to  the  value  of  $3  or 
more  sufficient  to  meet  the  demands  of 
purchasers.  (See  §8  8.23  and  52.45.) 

(b)  Accounting  for  stock.  The  amount 
advanced  by  the  postmaster  shall  be  kept 
intact,  and  the  stock  of  each  carrier  shall 
be  replenished  each  schedule  day  by  pur¬ 
chase  from  the  postmaster  from  the  pro¬ 
ceeds  of  the  sales  of  the  day.  The  excess 
from  sales  of  stamped  envelopes  accru¬ 
ing  each  day  shall  be  turned  over  to  the 
postmaster  at  the  end  of  each  trip,  to  be 
charged  to  his  accounts  as  provided  in 
§  8.24  of  this  chapter. 

(c)  Checks  not  acceptable.  Carriers 
shall  not  accept  checks  in  payment  for 
postal  supplies  purchased  of  them. 

RURAL  STATIONS 

5  52.68  Rural  stations — (a)  Estab¬ 
lishment.  Rural  stations  shall  be  estab¬ 
lished  and  maintained  in  connection  with 
rural  deliver  service  when  considered 
necessary  to  facilitate  the  transaction  of 
postal  business  in  communities  where  a 
considerable  number  of  people  would  be 
seriously  inconvenienced  if  compelled  ta 
transact  business  with  the  rural  carrier 
only,  or  at  such  points  where  rural  car¬ 
riers  are  required  to  exchange  mails  and 
it  is  deemed  inadvisable  to  establish  post 
offices. 

§  52.70  Functions  of  rural  stations. 
At  rural  stations  mail  shall  be  dis¬ 
patched,  received,  and  delivered,  money 
orders  issued,  mail  registered,  and  stamp 
supplies  sold. 

§  52.72  When  rural  stations  are  to  be 
open.  Rural  stations  shall  be  kept  open 
during  ordinary  business  hours  each  week 
day,  except  on  holidays  when  service  on 
routes  emanating  therefrom  is  not  re¬ 
quired,  and  shall  invariably  be  open  in 
ample  time  to  permit  the  rural  carriers  to 
work  their  mail,  and  shall  be  open  when 
the  rural  carriers  return  from  their 
routes,  in  order  to  permit  them  to  de¬ 
posit  collections  and  attend  to  other 
duties. 

§  52.73  Mail  addressed  to  rural  sta¬ 
tion.  Mail  addressed  to  a  rural  station 
shall  be  retained  there  to  be  called  for, 
unless  the  addressee  is  a  patron  of  a 
rural  route  starting  from  such  station  or 
of  a  route  contiguous  thereto,  in  which 
case  the  mail  shall  be  delivered  in  the 
patron’s  box  by  the  carrier  of  the  route.  ■ 
The  usual  notices  for  registered,  insured, 
and  collect-on-delivery  mail  addressed 
to  a  rural  station  for  delivery  shall  be 
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issued  in  accordance  with  the  require¬ 
ments  of  §  iO. 80  of  this  chapter. 

patrons’  boxes 

§  52.78  Patrons’  boxes — (a)  Sizes. 
Persons  wishing  to  become  patrons  of 
rural  routes  shall  provide  and  erect,  at 
their  own  expense,  standard  boxes  of 
either  the  No.  1  or  the  No.  2  size,  the 
manufacture  of  which  has  been  approved 
by  the  Department. 

The  box  of  the  No.  1  size  is  18  %  inches 
long,  6%  inches  wide,  and  7%  inches 
high. 

The  box  of  the  No.  2  size  is  23^6  inches 
long,  11  inches  wide,  and  13%  inches 

high. 

(b)  Copies  of  specifications  obtainable. 
Copies  of  the  specifications  and  draw¬ 
ings  to  be  followed  in  the  manufacture 
of  these  standard  boxes  may  be  obtained 
on  application  to  the  First  Assistant 
Postmaster  General. 

(c)  Use  and  transfer  of  boxes.  Patrons 
shall  not  be  required  to  discard  boxes 
which  were  in  use  on  and  before  July  1, 
1929,  while  they  remain  serviceable.  A 
box  which  has  been  approved  for  use  in 
the  Rural  Delivery  Service,  although  it 
may  not  be  either  a  No.  1  or  a  No.  2  size 
box,  may  be  transferred  by  the  owner  to 
another  route  when  he  moves,  or  it. may 
be  continued  in  use  at  the  old  location 
by  a  person  moving  into  the  place  occu¬ 
pied  by  the  former  owner  of  the  box,  but 
a  box  which  is  not  a  standard  box  of 
either  the  No.  1  or  the  No.  2  size  or  which 
has  not  been  approved  by  the  Depart¬ 
ment,  obtained  by  one  patron  from  an¬ 
other,  may  not  be  erected  and  used  by 
the  former  at  a  different  location. 

§  52.79  Inscriptions  on  rural  mail 
boxes— ( a)  Limitation.  The  following 
inscriptions  shall  be  placed  on  rural  mail 
boxes,  other  inscriptions  not  being  per¬ 
mitted  : 

(1)  Name  of  owner. 

(2)  Name  and  address  of  manufac¬ 
turer,  inconspicuously  placed. 

(3)  The  words  “Approved  by  the  Post¬ 
master  General,”  “U.  S.  Mail.” 

(b)  Advertising  on  boxes  or  posts  pro¬ 
hibited.  The  display  of  advertising  mat¬ 
ter  on  rural  mail  boxes  or  on  the  posts, 
stands,  or  other  supports  upon  which 
such  boxes  are  erected  or  placed  is  pro¬ 
hibited. 

§  52.80  Manufacture  and  sale  of 
boxes — (a)  Approval  required.  Individ¬ 
uals,  firms,  or  companies  proposing  to 
manufacture  rural-delivery  mail  boxes 
for  sale  shall  submit  to  the  First  Assist¬ 
ant  Postmaster  General  a  full-sized  sam¬ 
ple  constructed  in  exact  conformity  with 
the  specifications  and  drawings  adopted 
by  the  Department.  If  the  sample  is  ap¬ 
proved,  the  manufacture  and  sale  of  the 
box  will  be  authorized  on  condition  that 
the  manufacturer  shall  emboss  or  stamp 
In  a  conspicuous  place  on  each  box  the 
words  “Approved  by  the  Postmaster  Gen¬ 
eral’’  and  inconspicuously  the  name  of 
the  manufacturer.  No  box  shall  be  ap¬ 
proved  for  manufacture  or  sale  that  does 
not  conform  in  every  respect  with  the 
specifications  adopted  by  the  Depart¬ 
ment. 

<b)  Purchase  of  boxes.  Authorized 
manufacturers  may  employ  agents 
throughout  the  country  to  promote  the 


sale  of  their  boxes.  But,  regardless  of 
any  contracts  or  arrangements  between 
manufacturers  and  agents,  patrons  may 
purchase  boxes  direct  from  manufac¬ 
turers  at  authorized  prices,  patrons  pay¬ 
ing  cost  of  transportation.  (See  Official 
Postal  Guide  for  list  of  authorized  manu¬ 
facturers  of  rural-delivery  mail  boxes.) 

(c)  Concerns  authorized  to  manufac¬ 
ture  and  sell  mail  boxes  for  use  on  rural 
routes.  The  following  list  shows  the 
manufacturers  of  mail  boxes  whose 
samples  have  been  approved: 

Akron  Metal  Sales  Co.,  1045  S.  High  St., 
Akron  10,  Ohio. 

American  Sheet  Metal  Works,  Post  Office 
Box  547,  New  Orleans  1,  La. 

Boyle  Manufacturing  Co.,  5100  Santa  Fe 
Avenue,  Los  Angeles  11,  Calif. 

Cincinnati  Pump  &  Mfg.  Co.,  117  East 
Liberty  Street,  Cincinnati  10,  Ohio. 

Dayton  Plastic  &  Metal  Stampings,  321 
North  Western  Avenue,  Dayton  7,  Ohio. 

The  Deshler  Mail  Box  Co.,  101  East  Maple 
Street,  Deshler,  Ohio. 

Diamond  Metal  Products  Corp.,  Morewood 
and  Johnson  Avenue,  Blalrsville,  Pa. 

Inland  Steel  Products  Co.,  Box  393,  Mil¬ 
waukee  1,  Wls. 

Montgomery  Ward  &  Co.,  619  West  Chicago 
Avenue,  Chicago  10.  Ill. 

Northwest  Metal  Products,  Inc.,  55  Spokane 
Street,  Seattle  4,  Wash. 

Northwestern  Mail  Box  Co.,  2714  La  Salle 
Street,  Saint  Louis  4,  Mo. 

Phillips  and  Buttorff  Mfg.  Co.,  Nashville  3, 
Tenn. 

Reed  Engineering  &  Mfg.  Co.,  Thirteenth 
and  John  Streets,  Newport,  Ky. 

Rex  Tool  &  Die  Co.,  430  Island  Ave.,  McKees 
Rocks,  Pa. 

Reynolds  Metals  Co.,  2000  South  Ninth 
Street,  Louisville  1,  Ky. 

Sears,  Roebuck  &  Co.,  Department  817, 
Chicago  7,  Ill. 

Stone-Nlcholson  Mfg.  Co.,  104  Fifth  Avenue 
South,  Nashville  3,  Tenn. 

Superior  Sheet  Metal  Works  Co.,  3201-3-5- 
7-9  Roosevelt  Avenue,  Indianapolis  1,  Ind. 

Union  Sheet  Metal  &  Welding  Corp.,  2713 
Fox  Street,  Baltimore  11,  Md. 

(d)  Inspection  of  boxes.  The  boxes 
produced  by  the  authorized  manufac¬ 
turers  will  be  inspected  from  time  to  time 
by  representatives  of  the  Department 
and  no  boxes  will  be  accepted  that  do  not 
conform  with  the  specifications  as  to 
material,  mode  of  construction,  work¬ 
manship,  and  finish. 

§  52.81  Erection  of  rural  mail  boxes — 

(a)  Accessibility.  Each  box  shall,  if 
practicable,  be  erected  on  the  right  hand 
side  of  the  road  regularly  traveled  by  a 
rural  carrier  and  in  such  position  as  to 
be  easily  and  safely  accessible  for  the  de¬ 
livery  and  collection  of  mail  by  the  car¬ 
rier  without  leaving  his  conveyance. 

(b)  Posts  or  other  supports.  The 
posts  or  other  supports  upon  which  rural 
mail  boxes  are  erected  shall  be  of  neat 
design  and  may  be  of  wood,  metal,  or 
concrete,  of  suitable  strength  and  dimen¬ 
sions.  They  may  be  either  round  or 
square,  plain  or  ornamental,  and*  with 
or  without  fixed  or  movable  arms.  Sup¬ 
ports  shall  not  be  in  the  form  of  effigies 
or  in  lorms  intended  to  represent  figures 
or  mechanical  objects,  either  grotesque 
or  otherwise. 

(c)  Receptacle  for  newspapers  per¬ 
mitted  on  post.  A  receptacle  may  be 
placed,  by  the  patron,  on  the  post  or  sup¬ 
port  of  the  rural  mail  box  for  use  in  de¬ 
livering  newspapers.  The  use  of  the  box 


must  not  be  restricted  to  any  particular 
newspaper  and  it  should  display  no  ad¬ 
vertising.  The  receptacle  should  be 
placed  on  the  support  below  the  mail  box 
in  such  a  manner  that  it  will  not  inter¬ 
fere  with  the  delivery  of  mail  nor  create 
a  hazard  for  the  rural  carrier. 

(d)  Approaches  to  boxes  to  be  kept 
clear.  Patrons  shall,  as  far  as  practic¬ 
able,  keep  clear  the  approaches  to  their 
boxes  by  promptly  removing  obstructions 
which  may  render  difficult  or  impossible 
.the  delivery  of  mail  by  the  carrier. 

§  52.82  Use  of  same  box  by  more  than 
one  family.  More  than  one  family,  but 
not  more  tha.i  five  families,  may  use  the 
same  bcx,  provided  that  written  notice 
of  agreement,  signed  by  the  respective 
heads  of  families  or  individuals  desiring 
to  join  in  the  use  of  such  box,  shall  be 
filed  with  the  postmaster  at  the  distribu¬ 
ting  office. 

§  52.83  Withdrawal  of  service  from 
box  owner.  Service  shall  not  be  with¬ 
drawn  from  any  box  owner  by  a  post¬ 
master  or  carrier  without  specific  au¬ 
thority  of  the  department. 

§  52.84  Boxes  which  do  not  conform 
to  regulations.  Rural  carriers  shall  make 
report  to  postmasters  of  any  boxes 
erected  which  do  not  conform  to  the 
regulations  in  the  matter  of  type,  condi¬ 
tion,  location,  or  inscriptions,  and  to  the 
owners  of  these  boxes  the  postmaster 
shall  send  Form  4056  (notice  to  patron 
of  irregularity  in  rural-mail  box),  re¬ 
questing  that  the  irregularities  or  defects 
be  remedied.  If,  after  a  reasonable  time, 
any  patron  fails  to  comply  with  the  re¬ 
quirements,  the  postmaster  shall  make 
report  thereof  to  the  First  Assistant  Post¬ 
master  General,  giving  the  name  of  the 
patron  and  a  statement  as  to  what  is 
required  in  connection  with  the  box.  The 
same  action  shall  be  taken  by  postmas¬ 
ters  in  respect  to  boxes  which  they  note 
in  making  the  annual  inspections  re¬ 
quired  by  §  52.4  are  not  in  conformity 
with  the  regulations. 

§  52.85  Manufacture  or  sale  of  boxes 
by  employees  forbidden.  Officials  and 
employees  of  the  Post  Office  Department 
and  Postal  Service  shall  not  act  as  agents 
for  manufacturers  of  rural-mail  boxes 
and  shall  not  be  interested,  directly  or 
indirectly,  in  the  manufacture  or  sale  of 
any  rural-mail  box.  A  postmaster  may, 
however,  order,  without  compensation  or 
profit  to  himself,  on  request  of  a  patron 
or  prospective  patron,  a  standard  box  as 
required  by  the  regulations. 

§  52.86  Damage  to  or  depredations 
upon  collection  or  rural  boxes — (a)  Re¬ 
port  of.  Cases  of  depredations  on  or  in¬ 
terference  with  United  States  collection 
boxes  or  their  contents,  or  with  rural- 
mail  boxes  or  their  contents,  shall  be 
promptly  reported  by  the  postmaster  of 
the  distributing  office  to  the  post-office 
inspector  in  charge  of  the  division  where 
such  depredation  occurs. 

(b)  Collection  boxes  broken  or  in  bad 
condition.  When  a  United  States  collec¬ 
tion  box  becomes  broken,  or  is  in  bad 
condition,  the  carrier  on  the  route  shall 
notify  the  postmaster,  who  shall  report 
the  facts  to  the  Fouith  Assistant  Post¬ 
master  General,  Division  of  Equipment 
and  Supplies.  If  the  lock  is  out  of  order 
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or  the  key  broken,  appropriate  report 
shall  be  made  to  the  Fourth  Assistant 
Postmaster  General,  Division  of  Mail 
Equipment  Shops. 

§  52.87  Locks  on  rural  boxes.  The 
use  of  locks  on  boxes  shall  not  be  re¬ 
quired,  but  is  considered  advisable  as  a 
measure  of  protection.  If  patrons  pro¬ 
vide  locks,  carriers  shall  accept  keys  and 
unlock  and  lock  boxes  when  serving 
them.  To  facilitate  the  carrier’s  work, 
patrons  should,  as  far  as  practicable, 
adopt  locks  for  each  route  of  such  pat¬ 
tern  that  a  master  key  may  be  provided 
the  carrier  for  use  in  unlocking  the  boxes. 

8  52.88  Master  keys  to  locks  on  rural 
boxes.  Master  keys  to  locks  on  rural- 
mail  boxes  intended  for  carriers’  use 
shall  be  delivered  only  to  postmasters, 
who  shall  place  them  in  the  hands  of  the 
carriers.  Carriers  shall  protect  from  mis¬ 
use.  loss,  or  destruction  master  and  other 
keys  to  patrons’  boxes.  The  loss  of  a  key 
by  rural  carrier  shall  be  promptly  re¬ 
ported  to  the  postmaster,  who  shall  re¬ 
quire  the  carrier  to  replace  the  key  at  his 
own  expense. 

§  52.89  Rural-box  numbers — (a)  As¬ 
signment  of  on  new  route.  Box  numbers 
shall  not  be  assigned  until  the  expiration 
of  2  months  from  the  date  of  installation 
of  new  service.  If  at  that  time  75  percent 
of  the  heads  of  families  residing  on  the 
route  have  not  erected  boxes,  the  post¬ 
master  shall  report  that  fact  to  the  First 
Assistant  Postmaster  General,  stating 
how  many  boxes  have  been  erected. 

(b)  Numbering  system.  Each  mail 
box  on  a  rural  delivery  route  shall  have 
a  number  assigned  to  It,  beginning  with 
No.  1  for  the  first  box  reached  by  the 
carrier  after  leaving  the  office,  succeed¬ 
ing  boxes  to  be  numbered  in  regular  se¬ 
quence  in  the  order  reached  by  the  car¬ 
rier  in  traveling  over  the  route  in  accord¬ 
ance  with  the  official  description. 

(c)  Box  served  by  more  than  one 
route.  A  box  served  by  more  than  one 
route  shall  be  given  a  number  in  the 
regular  order  for  each  route. 

(d)  Entered  in  carrier’s  roster.  The 
box  numbers  so  assigned  shall  be  entered 
in  the  carrier’s  roster  as  required  by 
8  52.15.  but  shall  not  be  inscribed  upon 
the  boxes. 

8  52.90  Owner  to  be  notified  of  box 
number  assigned.  When  the  assignment 
of  box  numbers  on  a  route  is  completed, 
the  postmaster  shall  furnish  each  box 
owner  with  the  official  number  of  his  box, 
with  request  that  he  advise  his  corre¬ 
spondents  to  include  in  his  address  the 
number  of  the  rural  route  and  his  box 
number. 

8  52.91  Numbering  of  boxes  subse¬ 
quently  erected.  New  boxes  erected  be¬ 
tween  those  already  numbered  shall  be 
given  any  regular  numbers  which  may 
have  been  vacated,  and  which  would  ap¬ 
pear  in  order  of  sequence;  otherwise  new 
boxes  shall  be  designated  in  the  following 
manner:  Those  between  the  carrier’s 
starting  point  and  box  No.  1,  as  A,  B,  C, 
etc.;  those  between  Nos.  1  and  2,  as  1-A, 
1-B,  etc.,  and  so  on  throughout  the  route. 

UNITED  STATES  COLLECTION  BOXES 

8  52.92  United  States  collection 
boxes — (a)  Provision  of,  United  States 


collection  boxes  shall  be  supplied  by  the 
department  for  use  in  the  rural  delivery 
service,  to  be  erected  only  at  points  where, 
after  proper  investigation,  it  is  ascer¬ 
tained  that  they  are  necessary  for  the 
proper  and  convenient  handling  of  the 
mail,  such  as  at  junction  points  of  two 
or  more  routes,  as  a  means  for  effecting 
exchange  of  mail  by  carriers,  or  as  a  de¬ 
pository  for  mail  for  dispatch  in  com¬ 
munities  where  there  are  no  post  offices. 
After  such  boxes  have  been  erected  at 
designated  points  in  accordance  with  of¬ 
ficial  instructions  they  shall  not  be  re¬ 
moved  therefrom  except  by  order  of  the 
First  Assistant  Postmaster  General. 

(b)  Report  to  Department  if  not  suffi¬ 
ciently  used.  Postmasters  shall  from 
time  to  time  take  count  of  the  amount 
of  mail  matter  taken  by  carriers  from 
United  States  collection  boxes,  and  if  it 
shall  appear  that  the  maintenance  of  a 
box  is  no  longer  necessary  they  shall  so 
report  to  the  First  Assistant  Postmaster 
General. 

(c)  Record  of.  A  record  shall  be  kept 
In  the  distributing  offices  of  all  United 
States  collection  boxes  erected  on  rural 
delivery  routes,  giving  the  location  there¬ 
of,  and  full  information  concerning  ex¬ 
change  through  them. 


Part  53 — Special  Delivery 
establishment:  rate:  dispatch 

Bee. 

53.1  Special-delivery  service. 

63.2  Postmaster’s  responsibility  lor  Imme¬ 

diate  delivery. 

53.3  Rates  on  special -delivery  matter. 

53.4  Expediting  of  special-delivery  matter. 

53.5  Expense  of  special -delivery  service. 

63.6  Special-delivery  matter  bearing  insuf¬ 

ficient  postage. 

63.10  Contract  for  special  delivery. 

63.12  Hours  of  special -delivery  service. 

53.13  Prompt  delivery  to  be  constant  aim. 

53.15  Manner  of  delivery  or  other  disposi¬ 

tion. 

63.16  Special -delivery  mall  registered,  In¬ 

sured,  or  sent  c.  o.  d. 

63.17  Forwarding  of  special-delivery  matter. 

63.18  Responsibility  for  efficient  service  and 

supervision  of  messengers. 

63.19  Postmasters  or  others  acting  as  spe¬ 

cial-delivery  messengers. 

SPECIAL -DELIVERY  MESSENGER  SERVICE 

53.20  Special-delivery  messengers. 

63.21  Employment  as  special-delivery  mes¬ 

sengers. 

53.22  Delivery  of  special -delivery  matter  by 

letter  carrier  on  regular  trip. 

63.23  Receiving  of  special-delivery  matter 

by  carriers  and  messengers  on  their 
trips. 

Authority:  g$  53.1  to  53.23  (except  for  au¬ 
thority  cited  In  text)  issued  under  R.  S.  161, 
396,  sec.  2.  24  8tat.  221,  secs.  304,  309.  42  Stat. 
24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  171. 

establishment:  rate:  dispatch 

8  53.1  Special-delivery  service — (a) 
Establishment.  Every  article  of  mail- 
able  matter  upon  which  *  •  *  [a] 

special  [delivery]  stamp  shall  be  duly  af¬ 
fixed  [in  addition  to  the  lawful  postage 
thereon]  shall  be  entitled  to  Immediate 
delivery,  within  the  carrier- delivery 
limit  of  any  free-delivery  office,  and 
within  one  mile  of  any  other  post  office 
which  the  Postmaster  General  shall  at 
any  time  designate  as  a  special -delivery 
post  office.  •  •  *■  (Sec.  1, 24  Stat.  220; 
39  U.  S.  C.  167) 


(b)  Special-delivery  offices.  Special- 
delivery  service  shall  be  performed  at 
every  post  office.  Delivery  shall  be 
made  within  a  radius  of  1  mile  of  every 
post  office,  or  delivery  station,  or  branch 
of  such  post  office,  and  within  the  de¬ 
livery  limits  of  every  office  having  village 
or  city-delivery  service. 

(c)  Regulations.  The  Postmaster 
General  shall  prescribe  suitable  regula¬ 
tions,  not  inconsistent  with  law,  for  the 
performance  of  the  immediate-delivery 
service,  the  keeping  of  the  records  and 
rendering  of  accounts  thereof,  and  all 
matters  connected  therewith,  and  may 
prescribe  the  hours  within  which  such 
immediate  delivery  shall  be  made  at  any 
post  office.  (Sec.  2,  24  Stat.  221;  39 
U.  S.  C.  171) 

§  53.2  Postmaster’s  responsibility  for 
immediate  delivery.  *  *  *  The  post¬ 
master  shall  be  responsible  for  •  •  • 

the  immediate  delivery  of  every  •  *  • 
article  [bearing  a  special-delivery 
stamp],  and  shall  cause  delivery  to  be 
made  of  all  such  articles  received  at  his 
office  bearing  such  stamp  and  entitled  to 
delivery  thereat.  •  •  •  (See  8  137.52.) 
(Sec.  1,  24  Stat.  220;  39  U.  S.  C.  167) 

8  53.3  Rates  on  special-delivery  mat¬ 
ter — (a)  Amounts;  stamps.  To  procure 
the  most  expeditious  handling  and  trans¬ 
portation  practicable  and  the  immediate 
delivery  of  mail  matter  at  the  office  of 
address,  special-delivery  stamps  shall  be 
affixed  thereto,  in  addition  to  the  regu¬ 
lar  postage,  in  accordance  with  the  fol¬ 
lowing  schedule:  Matter  weighing  not 
more  than  two  pounds,  if  of  the  first 
class,  15  cents;  if  of  any  other  class.  25 
cents.  Matter  weighing  more  than  two 
but  not  more  than  ten  pounds,  if  of  the 
first  class,  25  cents;  if  of  any  other  class, 
35  cents.  Matter  weighing  more  than  ten 
pounds,  if  of  the  first  class,  35  cents:  if 
of  any  other  class,  45  cents:  Provided, 
That,  under  such  regulations  as  the  Post¬ 
master  General  may  prescribe,  ordinary 
postage  stamps  of  equivalent  value  may 
be  accepted  in  lieu  of  the  special-delivery 
stamps.  (Sec.  2,  46  Stat.  1469,  as 
amended;  39  U.  S.  C.  276c) 

(b)  “Special  Delivery”  endorsement. 
Postmasters  and  other  employees  shall 
endorse  every  special-delivery  article, 
except  ordinary-sized  long  and  short  en¬ 
velopes  bearing  the  distinctive  special- 
delivery  stamp,  with  the  words  “Special 
Delivery’’  on  the  envelope  or  wrapper 
directly  above  the  name  of  the  addressee, 
regardless  of  whether  or  not  the  distinc¬ 
tive  special-delivery  stamp,  or  the  equiva¬ 
lent  in  ordinary  stamps,  is  affixed. 

(c)  Rating  and  endorsement  for  fee 
paid.  All  special-delivery  mail,  except 
ordinary-sized  long  and  short  envelopes, 
shall  be  properly  rated  and  plainly  en¬ 
dorsed,  by  rubber  stamp  or  otherwise, 
with  the  words,  “Special-Delivery  Fee 

Paid _ cents,"  thus  indicating  the 

proper  special-delivery  fee  according  to 
the  weight  of  the  article. 

8  53.4  Expediting  of  special-delivery 
matter — (a)  All  personnel  to  cooperate. 
Postmasters  and  all  persons  employed  in 
the  Postal  Service  shall  facilitate  In  every 
way  not  inconsistent  with  the  Postal 
Laws  and  Regulations  the  prompt  dis¬ 
patch,  transmission,  and  Immediate  de¬ 
livery  of  all  special-delivery  matter. 


Thursday,  December  SO,  1948 


FEDERAL  REGISTER 


8961 


Where  delivery  is  possible,  failure  to  de¬ 
liver  shall  not  be  considered  excusable. 

(b)  Cases  of  neglect  to  be  reported. 
Any  disregard  of  the  regulations  relative 
to  the  special-delivery  service  or  failure 
to  give  proper  attention  to  special -deliv¬ 
ery  matter  shall  be  reported  to  the  First 
Assistant  Postmaster  General,  Division 
of  City  Delivery  Service. 

§  53.5  Expense  of  special- delivery 
service.  The  expense  of  the  special-de¬ 
livery  service  shall  be  paid  out  of  the 
receipts  of  said  service  and  charged 
against  the  appropriation  for  said  service. 

5  53.6  Special-delivery  matter  bear¬ 
ing  insufficient  postage — (a)  Delivery. 
•  •  •  The  omission  by  the  sender 

to  place  the  lawful  postage  upon  a 
letter  bearing  such  special-delivery 
stamp  and  otherwise  entitled  to  im¬ 
mediate  delivery  under  the  provisions 
of  5  53.1  shall  not  hinder  or  delay  the 
transmission  and  delivery  thereof  as 
provided  in  §  53.1,  but  such  lawful  post¬ 
age  shall  be  collected  upon  its  delivery, 
in  the  manner  provided  by  law  for  the 
collection  of  deficient  postage  result¬ 
ing  from  the  overweight  of  letters. 
(See  §  43.11.)  (Sec.  3.  23  Stat.  387,  as 
amended;  39  U.  S.  C.  165) 

(b)  Letters  only.  The  foregoing  provi¬ 
sion  permitting  the  dispatch  of  mail  mat¬ 
ter  bearing  a  special-delivery  stamp 
without  prepayment  of  postage  shall  ap¬ 
ply  to  letters  only. 

(c)  First-class  matter  other  than  let¬ 
ters.  Mail  matter  of  the  first  class  other 
than  letters,  when  prepaid  one  full  rate 
by  stamps  affixed  in  addition  to  the  spe¬ 
cial-delivery  stamp,  shall  be  dispatched 
with  the  deficient  postage  rated  thereon ; 
but  such  matter  with  postage  wholly  un¬ 
paid.  although  bearing  a  special -delivery 
stamp,  shall  be  held  for  postage. 

(d)  Second-,  third-,  and  fourth-class 
matter.  Wholly  unpaid  and  insufficiently 
prepaid  matter  of  the  second,  third,  or 
fourth,  class,  although  bearing  a  special- 
delivery  stamp,  shall  be  held  for  postage, 
Provided,  That  when  through  inadvert¬ 
ence  a  parcel  of  third-  or  fourth-class 
matter  prepared  for  mailing  as  special- 
delivery  matter  is  partly  but  not  fully 
prepaid,  and  it  is  not  practicable  to  col¬ 
lect  the  deficiency  from  the  sender  with¬ 
out  delaying  the  parcel,  it  shall  be  rated 
with  the  amount  due  and  dispatched,  the 
deficiency  to  be  collected  upon  delivery. 
In  such  case,  however,  the  sender  should 
be  advised  that  it  is  expected  that  the 
full  postage,  together  with  the  proper 
special-delivery  charge,  will  be  prepaid 
on  parcels  mailed  in  future. 

(e)  Postage  due,  how  rated.  One  full 
rate  of  postage  due  shall  be  required  of 
the  addressee  on  special-delivery  letters 
weighing  1  ounce  or  less  transmitted 
without  any  prepayment  of  postage.  On 
special-delivery  letters  exceeding  1  ounce 
in  weight  transmitted  without  any  pre¬ 
payment  of  postage  the  deficient  postage 
at  the  single  rate  and  an  additional 
charge  of  1  cent  for  each  ounce  or  frac¬ 
tion  thereof,  computed  on  the  unpaid 
weight,  shall  be  collected  on  delivery. 
All  other  special-delivery  matter  which 
through  inadvertence  reaches  its  desti¬ 
nation  with  no  prepayment  of  postage 
shall  be  charged  with  postage  due  at 
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double  rates.  (See  $5  34.3,  34.12,  43.6, 
43.10,  and  43.il) 

(f)  Collection  of  postage  on  delivery. 
On  partially  prepaid  special-delivery 
matter  the  deficient  postage  shall  be  col¬ 
lected  on  delivery,  the  same  as  on  other 
short-paid  matter. 

$  53.10  Contract  for  special  delivery — 
(a)  Authorization.  •  •  •  The  Post- 
(a)  Authorization.  *  •  •  [The  Post¬ 
master  General]  may  contract  for  the 
Immediate  delivery  of  all  articles  [bear¬ 
ing  special-delivery  stamps]  from  any 
post  office  at  any  price  less  than  eight 
cents  per  piece,  when  he  shall  deem 
it  expedient.  (Sec.  1,  24  Stat.  220;  39 
U.  S.  C.  167) 

(b)  Maximum  price  for  bulk  delivery. 
When  100  or  more  pieces  are  received 
for  delivery  to  1  address  on  1  trip  the 
contract  price  shall  not  be  more  than 
50  percent  of  the  total  special  delivery 
fees  involved. 

$  53.12  Hours  of  special-delivery  serv¬ 
ice — (a)  Schedule.  Special -delivery 
matter  shall  be  delivered  at  city  delivery 
offices  from  7  a.  m.  to  11  p.  m.,  and  at 
all  other  post  offices  from  7  a.  m.  until  7 
p.  m.,  and  after  the  arrival  of  the  last 
mail,  provided  this  is  not  later  than  9 
p.  m.  Special  orders  may  be  made  fixing 
later  hours  for  delivery  in  particular 
cases. 

(b)  Sundays  and  holidays.  Special- 
delivery  matter  shall  be  delivered  at  post 
offices  of  the  first  and  second  classes  on 
Sunday  and  at  other  offices  if  the  mail  or 
mails  arrive  between  9  p.  m.  on  Saturday 
and  6  p.  m.  on  Sunday.  Special  delivery 
shall  be  made  at  all  offices  on  holidays. 
(See  $$  25.6  and  25.7.) 

$  53.13  Prompt  delivery  to  be  constant 
aim.  Every  reasonable  effort  shall  be 
made  to  effect  the  prompt  delivery  of 
special -delivery  mail.  If  the  address  is 
deficient  or  incorrect,  it  shall  be  com¬ 
pleted  or  corrected  if  possible.  If  the  ad¬ 
dressee  has  removed  to  the  delivery  of 
another  post  office,  the  article,  if  ordi¬ 
nary  mail  of  the  first  class,  shall  be  im¬ 
mediately  forwarded  if  the  new  address 
is  known  or  can  be  ascertained;  if  the 
article  be  registered  mail,  it  shall  not  be 
forwarded  without  such  authority  as  is 
required  by  $  60.14  of  this  chapter,  in  the 
absence  of  which  a  registry  notice  shall 
be  sent.  (See  $  43.12  as  to  immediate 
forwarding  of  perishable  or  “pledge” 
matter  of  second,  third,  or  fourth  class.) 

$  53.15  Manner  of  delivery  or  other 
disposition — (a)  To  authorized  recipient. 
Ordinary  special-delivery  matter  shall  be 
delivered  to  anyone  authorized  to  receive 
the  ordinary  mail  of  the  addressee. 
Where  possible,  receipts  shall  be  obtained 
for  deliveries  made  at  second-,  third-, 
and  fourth-class  offices,  except  as  pro¬ 
vided  in  paragraph  h  of  this  section. 

(b)  Delivery  in  mail  receptacle — (1) 
When  adequate.  When  no  one  responds 
to  the  repeated  ringing  of  the  bell  or 
knocking  on  the  door,  the  messenger  may 
deposit  the  mail  in  the  usual  mall  recep¬ 
tacles  (including  door  slots  and  aper¬ 
tures  under  doors)  after  determining 
through  close  observation  of  the  prem¬ 
ises  and  suitable  inquiry  that  the  mail  is 
correctly  addressed  and  the  occupants 
are  only  temporarily  absent. 


(2)  Care  to  be  exercised.  Care  shall 
be  exercised  that  mail  be  not  left  in  re¬ 
ceptacles  at  offices,  houses,  or  apart¬ 
ments  where  the  occupants  are  to  be 
away  for  more  than  a  day.  The  messen¬ 
ger  shall  be  held  to  a  high  degree  of  dili¬ 
gence  and  common  sense  in  dealing  with 
such  cases. 

(3)  Notation  on  receipt  and  separate 
notice  beneath  door.  When  special-de¬ 
livery  mail  is  left  in  the  receptacle  after 
observing  the  foregoing  precautions,  a 
messenger  at  other  than  a  first-class 
office  shall  note  in  the  proper  space  on 
the  receipt  form  the  time  of  such  action 
and  the  reason  why  he  felt  Justified  in 
leaving  the  mail.  Messengers  at  all 
classes  of  offices  shall  also  push  beneath 
and  beyond  the  door  a  notice  showing 
that  there  is  a  letter  in  the  receptacle. 

(c)  Delivery  beneath  door.  WThere 
the  mail  receptacle  is  unsafe,  or  no  re¬ 
ceptacle  is  provided,  or  where  it  is  not 
possible  to  place  the  letter  in  the  re¬ 
ceptacle,  special-delivery  ordinary  mail 
may  be  pushed  beneath  the  door  of  the 
dwelling,  apartment,  or  place  of  business. 
When  delivery  is  made  in  this  manner. 
Form  3955  shall  be  placed  in  the  recep¬ 
tacle,  or  if  receptacle  is  not  provided,  the 
Form  3955  shall  be  pushed  beneath  the 
door.  Where  mail  or  notices  are  pushed 
beneath  the  door  they  shall  not  be  visi¬ 
ble  from  the  outside. 

(d)  Notice  to  addressee  of  attempted 
delivery.  When  special-delivery  matter 
cannot  be  delivered  as  above  described. 
Form  3955,  special -delivery  notice,  shall 
be  left  under  the  door  or  in  the  recep¬ 
tacle,  properly  checked  to  show  that  the 
article  has  been  returned  to  the  post  of¬ 
fice.  If  the  article,  the  delivery  of  which 
has  been  attempted,  is  a  registered,  in¬ 
sured.  or  c.  o.  d.  piece,  or  is  marked  or 
known  to  be  perishable,  the  messenger 
shall  indicate  its  character  on  the  face  of 
Form  3955.  The  messenger's  number, 
the  date,  and  the  name  of  the  addressee 
shall  be  entered  on  this  form,  and  at  post 
offices  having  carrier-delivery  stations, 
the  station  where  the  article  is  being 
held,  and  its  location,  shall  be  entered. 

(e)  When  no  receipt  obtained.  When 
delivery  is  made  without  obtaining  re¬ 
ceipt,  entry  shall  be  made  on  Form  3951, 
showing  what  disposition  was  made  of 
the  mail  and  time  of  delivery. 

(f)  Delivery  into  post-office  box.  (1) 
At  city  and  village  delivery  offices, 
special-delivery  mail  addressed  to  a  post- 
office  box  or  to  the  general  delivery  shall 
be  delivered  into  the  box  or  held  for  de¬ 
livery  through  the  general  delivery  win¬ 
dow,  unless  the  addressee  has  given  writ¬ 
ten  notice  that  such  mail  be  delivered 
to  the  residence  or  place  of  business. 
Where  special-delivery  mail  is  received 
at  a  city  or  village  delivery  office  ad¬ 
dressed  to  a  street  address  and  the  ad¬ 
dressee  usually  receives  his  mail  through 
a  post-office  box  or  through  the  general 
delivery  window,  the  mail  shall  be  de¬ 
livered  as  addressed,  unless  the  addressee 
has  given  a  written  notice  directing  de¬ 
livery  into  the  box  or  through  the  general 
delivery  window.  At  first-class  offices 
such  mail  shall  not  be  recorded,  but  at  all 
other  city  and  village  delivery  offices  of 
the  second  or  third  class,  special-delivery 
mail  for  delivery  through  post-office 
boxes  of  the  general  delivery  window 
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shall  be  recorded  on  Form  3951  (Form 
3954  at  village  delivery  offices  >  when  de¬ 
livered  to  the  box  section  of  the  general 
delivery  section  ,*as  the  case  may  be  and 
the  signature  of  the  addressee  will  not  be 
required. 

(2)  At  offices  not  having  city  or  village 
delivery  service,  all  special -delivery  mail 
shall  be  delivered  to  the  residence  or 
place  of  business  of  the  addressee,  unless 
the  addressee  has  filed  a  written  request 
that  such  mail  be  deposited  into  his  post- 
office  box  or  held  for  delivery  through 
the  general  delivery  window. 

(g )  Undeliverable  special-d  elivery 
mail — (1)  Procedure .  Special-delivery 
mail  which  is  returned  to  the  post  office 
by  messengers  as  undeliverable  shall  be 
given  attention  by  the  supervisor  or  clerk 
in  charge  of  the  special-delivery  section 
to  ascertain  the  correct  address  of  the 
addressee.  If  it  is  not  possible  to  ascer¬ 
tain  the  correct  address  of  the  addressee 
and  put  the  article  in  the  way  of  delivery 
from  the  directory  in  the  post  office,  it 
shall,  if  the  office  has  delivery  service,  be 
listed  on  Form  3951  and  turned  over  to 
the  supervisor  in  charge  of  carrier  serv¬ 
ice  for  further  attempt  at  delivery.  The 
supervisor  shall  deliver  the  special  de¬ 
livery  in  question  to  the  proper  carrier, 
making  note  on  Form  3951  to  show  the 
carrier  to  whom  it  was  delivered.  Car¬ 
riers  need  not  sign  for  such  special-de¬ 
livery  mail.  However,  if  it  cannot  be 
delivered  as  addressed,  the  carrier 
should  return  it  to  the  supervisor,  prop¬ 
erly  marked  for  forwarding  or  endorsed 
to  show  the  reason  for  nondelivery.  At 
the  end  of  the  trip  the  supervisor  will  re¬ 
turn  Form  3951  to  the  special-delivery 
section  with  all  undelivered  specials  and 
suitably  endorsed  to  show  the  designa¬ 
tion  of  the  carrier  to  whom  the  specials 
were  delivered  that  are  not  returned. 
The  special-delivery  records  shall  show 
final  disposition  of  the  article. 

(2 )  Disposal  of.  Special-delivery  mat¬ 
ter  which  cannot  be  delivered  shall  be 
treated  in  accordance  with  the  regula¬ 
tions  governing  the  return  of  other  un¬ 
deliverable  matter.  (See  §§  43.43  to 
43.50,  and  114.26.) 

<h)  Special-delivery  perishable  mat¬ 
ter — (1)  Acceptance  of.  Parcels  con¬ 
taining  perishable  articles  likely  to  spoil 
within  the  time  reasonably  required  for 
transportation  and  delivery  shall  not  be 
accepted  for  mailing,  except  that  when 
special-delivery  service  will  enable  such 
articles  to  be  delivered  before  spoiling 
when  they  are  received  at  the  delivery 
office  after  delivery  hours  or  on  Sundays 
and  holidays,  they  may  be  accepted  for 
mailing  if  the  proper  special-delivery 
charges  are  paid  in  addition  to  the  regu¬ 
lar  postage. 

<2>  Accepted  inadvertently  without 
special-delivery  charge  prepaid.  When 
perishable  parcels  are  received  at  the  de¬ 
livery  office  after  hours  or  on  Sundays  or 
holidays  when  there  is  no  delivery,  and 
which  have  been  inadvertently  accepted 
for  mailing  without  the  special-delivery 
charge  being  prepaid,  such  articles,  if 
likely  to  spoil  before  the  next  regular  de¬ 
livery,  shall  be  rated  up  as  short  paid 
the  amount  for  special -delivery  service 
that  should  have  been  affixed  at  the 


mailing  office  and  handled  as  special- 
delivery  matter. 

(i)  Matter  bearing  request  for  return. 
Paragraphs  b  and  g  of  this  section  shall 
not  apply  to  a  special-delivery  letter 
bearing  the  specific  request  that  it  be  re¬ 
turned  to  the  writer  if  prompt  delivery 
cannot  be  effected  by  either  the  messen¬ 
ger  or  the  regular  carrier.  (See  §  43.43 
<b).) 

§  53.16  Special-delivery  mail  regis¬ 
tered,  insured,  or  sent  c.  o.  d.  When 
special-delivery  mail  is  registered,  in¬ 
sured  upon  payment  of  other  than  the 
minimum  fee,  or  sent  collect  on  delivery, 
the  usual  registry,  insurance,  or  collect- 
on-delivery  receipts  shall  be  taken,  and 
all  other  requirements  of  the  registry, 
insurance,  and  collect-on-delivery  regu¬ 
lations  shall  be  observed,  but  no  special- 
delivery  receipt  need  be  taken.  When 
special -delivery  insured  mail  is  endorsed 
“Insured — Minimum  Fee,”  the  mail 
shall  be  treated  as  ordinary  special-de¬ 
livery  mail,  but  requests  of  senders  for 
return  receipts  (Form  3811)  or  restricted 
delivery  service  shall  be  complied  with. 
The  usual  special-delivery  receipt  will  be 
obtained  and  any  required  special-deliv¬ 
ery  record  made  of  such  matter  at  offices 
other  than  first-class.  (See  §  64.15.) 

§  53.17  Forwarding  of  special-delivery 
matter.  After  special-delivery  matter 
has  been  taken  out  for  delivery  and  re¬ 
turned  with  the  information  that  the 
person  addressed  has  removed  to  the  de¬ 
livery  of  another  office,  and  such  matter 
is  then  forwarded,  it  is  not  entitled  to 
special  delivery  at  the  office  of  second  ad¬ 
dress.  Such  matter  shall  be  indorsed  by 
the  forwarding  postmaster  “Forwarded, 
fee  claimed  by  office  of  first  address.” 
Where  a  forwarding  order  has  been  given 
by  the  addressee  in  advance  of  the  ar¬ 
rival  of  the  matter,  so  that  no  attempt  to 
deliver  is  necessary,  it  shall  be  forwarded 
with  the  indorsement,  “Forwarded,  fee 
not  claimed,”  and  the  postmaster  at  the 
office  of  final  destination  shall  make  spe¬ 
cial  delivery  and  be  entitled  to  the  regu¬ 
lar  fee  therefor.  Special-delivery  matter 
forwarded  from  one  post  office  to  an¬ 
other  without  any  indorsement  shall  be 
taken  out  for  Immediate  delivery  the 
same  as  if  indorsed  “Forwarded,  fee  not 
claimed,”  and  the  facts  reported  to  the 
First  Assistant  Postmaster  General  Divi¬ 
sion  of  City  Delivery  Service.  The  fail¬ 
ure  of  the  postmasters  to  properly  in¬ 
dorse  special-delivery  matter  may  de¬ 
prive  them  of  the  fee  to  which  they  would 
otherwise  be  entitled.  (See  §  43.12  of 
this  chapter.) 

§  53.18  Responsibility  for  efficient 
service  and  supervision  of  messengers. 
Postmasters  shall  hold  strictly  respon¬ 
sible  for  effective  and  accurate  special- 
delivery  service  the  supervisory  official  or 
other  employee  directly  in  charge  of  such 
service,  who  shall  at  all  times  maintain 
proper  discipline  among  the  messengers, 
see  that  they  perform  their  full  duty  in 
all  cases,  and  that  in  the  event  of  failure 
to  make  proper  effort  at  delivery  suitable 
disciplinary  action  is  taken.  A  mes¬ 
senger’s  claim  for  pay  for  an  unsuccess¬ 
ful  effort  to  deliver  a  piece  of  mail  shall 
not  be  allowed  unless  he  exercises  dili¬ 


gence  and  good  faith  in  attempting  de¬ 
livery. 

§  53.19  Postmasters  or  others  acting 
as  special-delivery  messengers — (a)  At 
fourth-class  offices.  Special  -  delivery 
matter  may  be  delivered  at  fourth-class 
post  offices  by  the  postmaster  or  any  as¬ 
sistant  or  employee  or  other  competent 
person  whom  the  postmaster  may  em¬ 
ploy  as  messenger.  Such  postmaster, 
assistant,  employee,  or  other  person  so 
employed  as  a  messenger  shall  be  paid 
compensation  as  shown  in  §  137.52  of 
this  chapter  on  all  special-delivery  mail 
on  which  special-delivery  service  is  given 
or  attempted. 

(b)  At  second-  and  third-class  offices. 
At  second-  and  third-class  post  offices 
when,  because  of  the  small  volume  of 
special-delivery  mail,  it  is  impossible  to 
employ  substitute  carriers  or  clerks  as 
special-delivery  messengers  or  to  obtain 
messengers,  special-delivery  matter  may 
be  delivered  by  the  postmaster,  who  shall 
be  paid  the  compensation  prescribed  in 
§  137.52  of  this  chapter. 

SPECIAL-DELIVERY  MESSENGER  SERVICE 

§  53.20  Special-delivery  messengers. 
•  •  •  The  Postmaster  General  may, 

in  his  discretion,  direct  any  free-delivery 
office  to  be  excepted  from  the  foregoing 
provision  [concerning  the  delivery  of 
special-delivery  matter  by  postmasters, 
clerks,  or  other  persons  1,  and  require  the 
delivery  to  be  made  entirely  by  special 
messengers,  according  to  the  provisions 
of  39  U.  S.  C.  169  and  170.  *  •  •  (Sec. 
1,  24  Stat.  220;  39  U.  S.  C.  167) 

§  53.21  Employment  as  special-deliv¬ 
ery  messengers — (a)  Minors.  Postmas¬ 
ters  at  first-class  offices  should  employ 
substitute  special-delivery  messengers 
where  the  volume  of  such  business  is 
sufficient  to  warrant  these  employees  in 
taking  up  the  work  and  the  conditions 
are  otherwise  favorable.  At  other  than 
first-class  offices  messengers  should  be 
employed  and  paid  on  a  fee  basis.  If  this 
is  not  possible  substitute  carriers  and 
clerks,  preferably  the  former,  instead  of 
boys,  may  be  used  in  delivering  specials 
for  which  the  fees  should  be  paid.  When 
in  the  judgment  of  the  postmaster  cir¬ 
cumstances  require  the  employment  of 
minors,  or  he  is  of  the  opinion  that  the 
efficiency  of  the  service  will  thereby  be 
promoted,  compliance  shall  be  made  with 
the  State  Child  Labor  Laws  respecting 
age  and  hours  of  employment.  Minors 
under  18  years  of  age  must  not  be  per¬ 
mitted  to  operate  automobiles  or  motor¬ 
cycles  in  the  delivery  of  special-delivery 
matter. 

(b)  Suitable  number.  The  force  of 
special -delivery  messengers  in  each  office 
shall  be  so  arranged  that  a  suitable  num¬ 
ber  may  always  be  on  hand  to  secure  im¬ 
mediate  delivery  of  all  special-delivery 
matter  at  any  time  within  the  prescribed 
hours  of  the  day,  but  postmasters  shall 
not  employ  a  greater  number  of  mes¬ 
sengers  than  actually  necessary. 

(c)  Use  of  other  employees  when  mes¬ 
sengers  not  available.  When  delivery  of 
special-delivery  mail  cannot  be  made 
promptly  by  regular  special-delivery  mes¬ 
sengers,  postmasters  may  cause  such  de¬ 
livery  to  be  made  by  regular,  substitute, 
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and  temporary  employees,  and  such  em¬ 
ployees  shall  be  paid  their  regular  rate 
of  compensation  for  such  delivery  serv¬ 
ice.  However,  at  offices  of  the  first,  sec¬ 
ond,  and  third  classes,  regular  employees 
(other  than  rural  carriers  and  clerks  in 
charge  of  rural  stations)  shall  not  re¬ 
ceive  any  extra  compensation  for  deliver¬ 
ing  such  mail  during  their  regular  tours 
of  duty,  nor  shall  substitute  employees 
receive  any  extra  compensation  for  ef-  _ 
fecting  special  deliveries  during  the  time 
for  which  they  are  paid  at  the  hourly 
rate. 

(d)  Additional  messengers.  Addition¬ 
al  special -delivery  messengers  shall  not 
be  appointed  to  handle  special  mailings, 
but  such  mailings  shall  be  delivered  by 
the  regular  special-delivery  messengers. 

If  there  are  insufficient  regular  messen¬ 
gers  to  effect  prompt  delivery,  the  work 
shall  be  assigned  as  indicated  in  para¬ 
graph  c  of  this  section. 

§  53.22  Delivery  of  special-delivery 
matter  by  letter  carrier  on  regular  trip. 
Whenever  special-delivery  matter  can  be 
as  promptly  delivered  by  a  letter  carrier 
on  his  regular  trip  as  by  special  messen¬ 
ger  it  may  be  given  to  him  for  that  pur¬ 
pose,  but  he  shall  not  be  allowed  any 
compensation  therefor.  At  other  than 
first-class  offices  the  carrier  shall  be  pro¬ 
vided  with  a  delivery  book,  or  its  equiva¬ 
lent,  and  a  receipt  shall  be  taken  by  him, 
or  delivery  effected  into  a  receptacle  the 
same  as  in  the  case  of  delivery  by  mes¬ 
senger. 

§  53.23  Receiving  of  special-delivery 
matter  by  carriers  and  messengers  on 
their  trips.  Letter  carriers,  whether  as¬ 
signed  to  delivery  or  collection  duty,  and 
special-delivery  messengers  shall  receive 
all  prepaid  matter  bearing  a  special- 
delivery  stamp  which  may  be  handed  to 
them  on  their  trips,  and  shall  keep  such 
matter  separate  from  other  mail,  and  de¬ 
liver  it  to  the  proper  clerk  immediately 
upon  their  arrival  at  the  post  office. 
Letter  carriers  shall  not  turn  over  local 
matter  for  special  delivery  directly  to 
messengers,  even  though  they  may  be 
satisfied  that  it  will  be  more  speedily  de¬ 
livered. 


Subchaptcr  G — Registry  System;  Insurance  end 
Collect-on- Delivery  Services 

Part  58 — Registration  of  Domestic  Mail 
Matter 

ESTABLISHMENT  OF  SYSTEM  OF  REGISTRATION 

Sec. 

68.1  Establishment  of  registry  system. 

PREPARATION  OF  MATTER  FOR  REGISTRATION 

68.2  Requirements  for  registration. 

REGISTRATION  OF  UNOFFICIAL  MATTER 

68.3  Registry  fees  and  limits  of  Indemnity. 

68.4  Rules  and  regulations. 

68.5  Acceptance  of  matter  for  registration. 

68.6  Restricted  delivery. 

68.7  Matter  found  in  ordinary  mall  in¬ 

tended  to  be  registered. 

68.8  Registration  at  stations  and  branches. 

68.9  Registration  numbers. 

68.10  Registry  receipts. 

68.11  When  matter  Is  considered  registered. 


REGISTRATION  OF  PENALTY  AND  FREE  MATTES 

Bee. 

68.12  Free  registration  of  official  matter. 

68.13  Free  registration  of  currency  mailed 

for  redemption. 

Authority:  {}  68.1  to  68.13  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  8.  161, 
396,  3926,  as  amended,  secs.  304.  309.  42  Stat. 
24,  25;  5  U.  8.  C.  22,  369,  39  U.  8.  C.  381. 

ESTABLISHMENT  OF  SYSTEM  OF  REGISTRATION 

§  58.1  Establishment  of  registry  sys¬ 
tem.  For  the  greater  security  of  valuable 
mail  matter  the  Postmaster  General  may 
establish  a  uniform  system  of  registra¬ 
tion,  •  •  *.  <R.  S.  3926,  as  amended; 
39  U.  S.  C.  381) 

PREPARATION  OF  MATTER  FOR  REGISTRATION 

§  58.2  Requirements  for  registration — 

(a)  General.  Postmasters  and  other 
postal  employees  before  accepting  matter 
for  registration  shall  require  it  to  be 
properly  enveloped  or  wrapped,  to  be  leg¬ 
ibly  and  correctly  addressed,  to  bear  the 
name  and  address  of  the  sender,  and  the 
necessary  stamps  or  printed  or  metered 
indicia  showing  that  postage,  registra¬ 
tion  fee,  surcharge,  if  any,  and  other  fees 
for  available  services  specially  requested, 
have  been  fully  prepaid.  Unsealed  par¬ 
cels  of  second-class  matter  mailed  at  the 
second-class  pound  rates  shall  not  be  ac¬ 
cepted  for  registration,  but  may  be  ac¬ 
cepted  for  registration  when  postage  is 
prepaid  at  the  transient  second-class 
rate.  Letters  contained  in  business  reply 
envelopes,  however,  may  be  accepted  for 
registration  without  prepayment  of  post¬ 
age,  but  the  registry  fees,  any  required 
surcharges,  and  the  fees  for  other  special 
services  shall  be  prepaid.  If  a  return 
receipt  is  requested,  the  words  “Return 
receipt  requested”  or  “Return  receipt 
requested  showing  address  where  de¬ 
livered,”  as  may  be  proper,  shall  be  placed 
conspicuously  upon  the  cover,  preferably 
above  and  near  the  address.  Inquiry 
shall  be  made  as  to  contents  and  method 
of  packing  of  articles  presented  for  regis¬ 
tration.  Improperly  packed  articles  shall 
not  be  accepted.  Articles  containing 
fragile  matter  shall  be  indorsed  “Fragile.” 
Any  indorsements  restricting  delivery 
and  any  other  required  indorsements 
shall  similarly  be  placed  upon  the  cover 
near  the  address.  Postmasters  and  other 
postal  employees  shall  not  assist  in  the 
preparation  of  matter  for  registration, 
either  by  placing  the  contents  in  an  en¬ 
velope  or  by  sealing  or  addressing  it. 

(b)  Fee  not  to  cover  two  or  more  arti¬ 
cles.  Two  or  more  articles  tied  or  other¬ 
wise  fastened  together  shall  not  be  reg¬ 
istered  as  one  unless  inclosed  in  the  same 
envelope  or  wrapper. 

(c)  Sealing.  Envelopes  presented  for 
registration  shall  be  securely  sealed  in 
every  part  with  mucilage  or  glue  and  be 
strong  enough  to  carry  their  lnclosures 
safely.  Postmasters  shall  discourage  the 
use  as  covers  for  registered  mail  of  en¬ 
velopes  constructed  in  such  a  manner  as 
to  facilitate  rifling.  Postmasters  shall 
not  accept  for  registration  articles  in¬ 
closed  in  flimsy  envelopes,  or  which  are 
not  so  wrapped  or  enveloped  as  to  carry 
safely,  or  an  unsealed  parcel  containing 
flrst-class  matter.  Parcels  containing 


merchandise  (other  than  those  consisting 
of  currency  or  securities  which  must  be 
securely  sealed  in  every  part)  may  be 
sealed  with  paper  strips  without  first  be¬ 
ing  sealed  with  mucilage  or  glue,  provided 
the  paper  strips  completely  and  securely 
seal  the  parcels,  but  parcels  containing 
currency  or  securities  must  be  securely 
sealed  in  every  part.  No  sealed  letter  or 
parcel  which  appears  to  have  been  opened 
and  resealed  shall  be  accepted  for  regis¬ 
tration,  except  as  provided  in  §  §  58.7, 
60.15,  and  60.16  of  this  chapter. 

(d)  Window  envelopes.  Window  en¬ 
velopes  having  no  panels  covering  the 
openings  shall  not  be  accepted  for  regis¬ 
tration.  Articles  containing  nonnego- 
tiable  securities  or  matter  of  no  intrinsic 
value  enclosed  in  window  envelopes,  the 
transparent  panels  of  which  are  pasted 
or  glued  to  the  envelopes,  may  be  ac¬ 
cepted  for  registration  to  domestic  des¬ 
tinations.  When  such  envelopes  are  used, 
indemnity  will  be  paid  only  for  the  out¬ 
right  loss  of  the  registered  articles.  Arti¬ 
cles  containing  matter  of  intrinsic  value 
enclosed  in  window  envelopes,  the  trans¬ 
parent  panels  of  which  constitute  inte¬ 
gral  parts  of  the  envelopes,  may  be  ac¬ 
cepted  lor  registration  to  domestic  desti¬ 
nations.  The  envelopes  must  be  suffi¬ 
ciently  strong  in  all  cases  to  safely  carry 
the  enclosures  and  their  use  must  not 
und\ily  expose  the  nature  of  their  con¬ 
tents. 

(e)  Currency  packages.  Packages  of 
paper  money  should  be  enclosed  in  can¬ 
vas  sacks  closed  with  lead  seals  or  tied 
and  placed  within  an  outer  wrapper, 
strong  enough  to  protect  the  enclosure 
and  to  withstand  handling  Itself,  or  be 
enclosed  in  cloth  or  linen-lined  envelopes. 
Sheets  of  currency  should  be  made  into 
a  compact  package.  The  contents  of  a 
package  must  not  be  so  bulky  or  ill-fit¬ 
ting  that  the  outer  cover  will  be  broken 
through  or  cracked  by  protruding  corners 
or  edges.  Letters  or  parcels  not  prepared 
in  this  way  must  have  a  piece  of  card¬ 
board  or  like  material  placed  on  top  of 
and  underneath  each  package  of  money 
before  being  placed  in  the  outside  cover; 
these  packages  must  be  wrrapped  at  least 
three  times  with  a  heavy  grade  of  paper 
and  securely  sealed  with  mucilage  or 
glue  in  addition  to  wax,  if  used.  Wax  is 
frequently  knocked  off  or  broken  in  han¬ 
dling. 

(f)  Coin  and  currency  sacks.  In  some 
Instances  the  tags  attached  to  lead-seal 
sacks  containing  coin  or  currency  are 
simply  tied  to  the  sack  after  it  has  been 
lead  sealed,  in  such  manner  as  to  permit 
the  string  to  become  untied  and  the  tag 
lost.  To  avoid  this  the  senders  of  regis¬ 
tered  sacks  containing  coin  or  currency 
should  be  Instructed  to  attach  securely 
the  lead  seal  to  the  neck  of  the  sack  in 
such  a  way  that  the  tag  bearing  the  name 
and  address  of  the  addressee  will  be  se¬ 
curely  attached  between  the  neck  and  the 
lead  seal.  Immediately  under  the  lead 
seal.  This  can  be  accomplished  by  pass¬ 
ing  the  cord  through  the  eyelet  of  the 
tag,  the  cord  being  drawn  taut  and  the 
seal  compressed  while  the  tag  rests  fiat 
on  the  neck  of  the  sack,  between  the  sack 
and  the  head  of  the  seal.  The  sealing  of 
the  ends  of  the  cord  with  wax  is  not  alone 
a  sufficient  safeguard,  as  the  wax  is  liable 
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to  become  broken.  When  lead  seals 
equipped  with  a  steel  pin  are  used,  the 
pin  should  not  be  so  long  or  the  neck  of 
the  sack  gathered  together  in  such  a 
manner  as  to  permit  the  pin  to  protrude 
through  the  folds  of  the  sack  to  such  an 
extent  that  a  sharp  point  will  be  exposed, 
resulting  possibly  in  injury  to  postal  em¬ 
ployees. 

(g)  Merchandise.  Parcels  containing 
merchandise  presented  for  registration 
must  be  packed  and  wrapped  in  the  man¬ 
ner  prescribed  in  Part  35  of  this  chapter. 
Inquiry  shall  be  made  to  determine 
whether  the  contents  are  fragile  and  are 
packed  and  wrapped  in  such  a  manner  as 
to  assure  safe  transmission  in  the  mails. 
Inadequately  packed  parcels  shall  not 
be  accepted.  Parcels  containing  fragile 
matter  must  be  endorsed  “Fragile.” 

Two  or  more  articles  tied  or  otherwise 
fastened  together  shall  not  be  registered 
as  one  unless  enclosed  in  the  same  enve¬ 
lope  or  wrapper. 

(h)  Enclosing  and  sealing  of  registered 
mail.  (1)  Before  accepting  letters  for 
registration,  postal  employees  shall  see 
that  the  article  is  securely  sealed  in  every 
part  with  mucilage  or  glue  and  that  it  is 
enclosed  in  a  cover  of  sufficient  strength 
to  withstand  transmission  in  the  mails. 
While  the  use  of  wax.  paper  strips,  or 
seals  on  letter  mail  is  not  encouraged, 
their  use  will  be  permitted  provided  the 
articles  are  first  securely  sealed  in  every 
part  with  mucilage  or  glue  and  the  seal¬ 
ing  devices  are  affixed  in  such  a  manner 
as  not  to  interfere  with  the  articles  being 
properly  postmarked  at  and  over  the  in¬ 
tersection  of  the  sealing  flaps  without 
any  wax,  paper  strips,  or  seals  interven¬ 
ing  between  the  sealing  flaps  and  the 
postmark.  In  other  words,  paper  strips, 
wax  seals,  or  paper  seals  must  not  be  af¬ 
fixed  over  the  space  intended  for  impres¬ 
sions  of  the  postmarking  stamp.  The 
paper  strips  or  seals  must  bear  the  name 
of  the  sender,  and  it  is  preferred  that  the 
sender’s  address  also  be  shown.  The 
paper  seals  should  be  of  a  distinctive 
character  made  of  soft,  thin  paper  (pref¬ 
erably  transparent  and  unglazed ) .  How¬ 
ever,  letter  mail  which  is  satisfactorily 
prepared  in  every  respect  except  that  it 
may  bear  plain  strips  or  seals  instead  of 
strips  or  seals  bearing  in  printing  or  by 
rubber-stamp  impression  the  name  (and 
preferably  the  address  of  the  sender) 
may  be  accepted  for  registration  after 
requiring  the  sender  or  his  representa¬ 
tive  to  write  the  name  of  the  sender,  to 
agree  with  the  name  in  the  return  card, 
across  the  paper  strip  or  seal  in  such  a 
manner  that  the  signature  will  appear 
partly  on  the  strip  or  seal  and  partly  on 
the  envelope,  after  which  the  impression 
of  the  postmarking  stamp  shall  be  placed 
ever  the  signature. 

(2)  Parcels  containing  only  merchan¬ 
dise  may  be  sealed  with  plain  paper  strips 
without  first  being  sealed  with  mucilage 
or  glue,  provided  the  strips  are  of  such 
quality  and  character  as  to  seal  the  par¬ 
cels  completely  and  securely.  Parcels 
should  not  be  accepted  if  the  strips  are  of 
such  quality  or  character  or  affixed  in 
such  a  manner  as  to  result  in  an  insecure 
sealing  of  the  parcels.  The  strips  need 
not  be  of  a  distinctive  character  nor  bear 
the  name  and  addi?ss  of  the  sender  al¬ 
though  patrons  should  be  encouraged  to 


use  strips  which  are  distinctive  or  bear 
their  names  and  addresses. 

(3)  The  above  ruling  regarding  the 
preparation  of  parcels  does  not  apply  to 
registered  articles  containing* currency 
or  securities,  nor  does  it  apply  to  enve¬ 
lopes  presented  for  registration.  The 
specific  instructions  issued  from  time  to 
time  regarding  the  use  of  paper  strips 
continue  to  apply  to  envelopes. 

(4)  If  a  parcel  is  sealed  only  with  paper 
strips  instead  of  first  being  sealed  with 
mucilage  or  glue,  two,  or  if  necessary, 
several  impressions  of  the  registry  post¬ 
marking  stamp  must  be  placed  on  the 
parcel,  regardless  of  whether  the  strips 
are  distinctive  or  bear  the  name  and  ad¬ 
dress  of  the  sender.  The  impression  of 
the  postmarking  stamp  shall  be  placed 
partly  on  the  wrapper  and  partly  on  the 
paper  strips,  and  when  practicable,  on 
opposite  edges  of  the  strips.  When  un¬ 
der  these  instructions  it  is  required  that 
impressions  of  the  postmarking  stamps 
be  placed  partly  on  the  wrapper  and 
partly  on  the  paper  strips,  articles  sealed 
with  cellophane  or  other  glazed  paper 
strips  shall  not  be  accepted  for  registra¬ 
tion  as  the  strips  cannot  be  legibly  post¬ 
marked. 

(i)  Indefinitely  addressed  matter  not 
accepted.  Matter  indefinitely  addressed, 
or  addressed  to  fictitious  names,  to  in¬ 
itials,  to  box  numbers  or  buildings  only, 
or  “owner”  or  “occupant”  followed  by 
street  and  number  without  the  name  of 
addressee,  shall  not  be  accepted  for  reg¬ 
istration.  This  applies  to  the  names  and 
addresses  of  senders  as  well  as  ad¬ 
dressees. 

REGISTRATION  OF  UNOFFICIAL  MATTER 

S  58.3  Registry  fees  and  limits  of  in¬ 
demnity — (a)  Schedule  of.  Mail  matter 
shall  be  registered  on  the  application 
of  the  party  posting  the  same.  The  reg¬ 
istry  fees,  which  shall  be  in  addition  to 
the  regular  postage,  and  the  limits  of 
indemnity  therefor  within  the  maximum 
indemnity  provided  by  this  subsection, 
shall  be  as  follows:  For  registry  indem¬ 
nity  not  exceeding  $5,  25  cents;  for  reg¬ 
istry  indemnity  exceeding  $5  but  not  ex¬ 
ceeding  $25,  35  cents;  for  registry  indem¬ 
nity  exceeding  $25  but  not  exceeding  $50, 
40  cents;  for  registry  indemnity  exceed¬ 
ing  $50  but  not  exceeding  $75,  45  cents; 
for  registry  indemnity  exceeding  $75  but 
not  exceeding  $100,  50  cents;  for  registry 
Indemnity  exceeding  $100  but  not  exceed¬ 
ing  $200,  60  cents;  for  registry  indemnity 
exceeding  $200  but  not  exceeding  $300, 
70  cents;  for  registry  indemnity  exceed¬ 
ing  $300  but  not  exceeding  $400,  85  cents; 
for  registry  indemnity  exceeding  $400  but 
not  exceeding  $500,  $1;  for  registry  in¬ 
demnity  exceeding  $500  but  not  exceeding 
$600,  $1.10;  for  registry  indemnity  ex¬ 
ceeding  $600  but  not  exceeding  $700, 
$1.20;  for  registry  indemnity  exceeding 
$700  but  not  exceeding  $800,  $1.30;  for 
registry  indemnity  exceeding  $800  but  not 
exceeding  $900,  $1.40;  for  registry  in¬ 
demnity  exceeding  $900  but  not  exceed¬ 
ing  $1,000,  $1.50.  (Sec.  208,  62  Stat.  1265; 
39  U.  S.  C.  387) 

(b)  Surcharges  for  over-value  regis¬ 
tered  mail.  For  registered  mail  having  a 
declared  value  in  excess  of  the  maximum 
indemnity  covered  by  the  registry  fee 
paid,  there  shall  be  charged  additional 


fees  (known  as  “surcharges”)  as  follows: 
When  the  declared  value  exceeds  the 
maximum  indemnity  covered  by  the  reg¬ 
istry  fee  paid  by  not  more  than  $50,  2 
cents;  by  more  than  $50  but  not  more 
than  $100,  3  cents;  by  more  than  $100  but 
not  more  than  $200,  4  cents;  by  more 
than  $200  but  not  more  than  $400,  6 
cents;  by  more  than  $400  but  not  more 
than  $600,  7  cents;  by  more  than  $600  but 
not  more  than  $800, 8  cents;  by  more  than 
$800  but  less  than  $1,000,  10  cents.  If 
the  excess  of  the  declared  value  over  the 
maximum  indemnity  covered  by  the  reg¬ 
istry  fee  paid  is  $1,000  or  more,  the  addi¬ 
tional  fees  for  each  $1,000  or  part  of 
$1,000  on.  articles  destined  to  points 
within  the  several  zones  applicable  to 
fourth-class  matter  shall  be  as  follows: 
For  local  delivery  or  for  delivery  within 
the  first  zone,  11  cents;  for  delivery 
within  the  second  zone,  12  cents;  for 
delivery  within  the  third  zone,  14  cents; 
for  delivery  within  the  fourth  zone,  15 
cents;  for  delivery  within  the  fifth  or 
sixth  zone.  16  cents;  for  delivery  within 
the  seventh  or  eighth  zone,  18  cents. 
(Sec.  208,  62  Stat.  1265;  39  U.  S.  C.  387) 

(c)  Surcharges  for  over-value  insured 
mail  treated  as  registered.  For  insured 
mail  treated  as  registered  mail  having  a 
declared  value  in  excess  of  the  maximum 
indemnity  covered  by  the  insurance  fee 
paid,  there  shall  be  charged  additional 
fees  (known  as  “surcharges”)  as  follows: 
When  the  declared  value  exceeds  the 
maximum  indemnity  covered  by  the  in¬ 
surance  fee  paid  by  not  more  than  $50, 
1  cent;  by  more  than  $50  but  not  more 
than  $100,  2  cents;  by  more  than  $100 
but  not  more  than  $200,  3  cents;  by  more 
than  $200  but  not  more  than  $400, 4 cents; 
by  more  than  $400  but  not  more  than 
$600,  5  cents;  by  more  than  $600  but  not 
more  than  $800,  6  cents;  by  more  than 
$800  but  less  than  $1,000,  7  cents.  If  the 
excess  of  the  declared  value  over  the 
maximum  indemnity  covered  by  the  in¬ 
surance  fee  paid  is  $1,000  or  more,  the 
additional  fee  for  each  $1,000  or  part  of 
$1,000  on  articles  destined  to  points  with¬ 
in  the  several  zones  applicable  to  fourth- 
class  matter  shall  be  as  follows:  For  local 
delivery  or  for  delivery  within  the  first 
zone,  8  cents;  for  delivery  within  the 
second  zone,  9  cents;  for  delivery  within 
the  third  zone,  10  cents;  for  delivery 
within  the  fourth  zone,  11  cents;  for  de¬ 
livery  within  the  fifth  or  sixth  zone,  12 
cents;  for  delivery  within  the  seventh  or 
eighth  zone,  13  cents.  (Sec.  208,  62  Stat. 
1265;  39  U.  S.  C.  387) 

(d)  Accounting  for  fees.  All  such  fees 

shall  be  accounted  for  in  such  manner  as 
the  Postmaster  General  shall  direct. 
•  *  *  (Sec.  208,  62  Stat.  1265;  39 

U.  S.  C.  387) 

§  58.4  Rules  and  regulations.  The 
Postmaster  General  may  make  such  rules 
and  regulations  in  accordance  with  39 
U.  S.  C.  381,  381a,  and  384  as  he  may 
consider  necessary  or  advisable.  (Sec.  3, 
47  Stat.  340;  39  U.  S.  C.  384a) 

§  58.5  Acceptance  of  matter  for  regis¬ 
tration — (a)  Places  where  the  domestic 
registry  service  is  in  operation.  (1) 
Uniform  conditions,  regulations,  fees  and 
surcharges  and  provisions  for  indemnity 
apply  to  registered  mail  handled  to  and 
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from  post  offices  In  the  continental 
United  States,  Alaska,  Hawaii  and  other 
outlying  possessions  of  the  United  States, 
except  the  Canal  Zone  which  has  a  sepa¬ 
rate  postal  service.  Indemnity  for  regis¬ 
tered  matter  exchanged  with  the  Canal 
Zone  is  limited  as  stated  in  subparagraph 

(2)  of  this  paragraph.  Registered  mat¬ 
ter  mailed  to  the  Canal  Zone  is  subject 
to  registry  surcharges. 

(2)  Canal  Zone.  Indemnity  is  payable 
in  connection  with  registered  mail  ex¬ 
changed  between  post  offices  in  the 
United  States  proper  and  the  Canal  Zone 
not  exceeding  $1,000.  Indemnity  payable 
in  connection  with  registered  mail  ex¬ 
changed  between  post  offices  in  Alaska, 
Hawaii,  and  the  other  Island  possessions 
of  the  United  States,  and  the  Canal  Zone, 
is  limited  to  $100. 

(3)  Service  to  Alaska.  Winter  restric¬ 
tions  upon  mall  for  interior  Alaska  are  in 
effect  from  about  November  1  to  April  1 
each  year.  Offices  to  which  dispatch  of 
mail  is  limited  during  this  season  are  des¬ 
ignated  “R”  under  Alaska  in  the  State 
list  of  post  offices.  During  the  winter 
season  mall  matter,  except  for  offices  on 
the  southern  coast  and  those  supplied  by 
railroads,  is  limited  to,  first,  letters,  post¬ 
al  cards,  and  packages  of  seeds  not  ex¬ 
ceeding  one  pound  in  weight  and,  sec¬ 
ond,  single  newspapers  and  magazines. 

Any  matter  other  than  letters  in  their 
usual  and  ordinary  form  is  liable  to  delay 
if  the  letter  mail  available  for  dispatch 
exhausts  the  limit  of  weight  the  con¬ 
tractor  is  required  to  transport  on  each 
trip  during  the  winter  season. 

The  rate  of  postage  on  gold  coin,  gold 
bullion,  and  gold  dust  between  any  two 
points  in  Alaska,  or  between  any  point 
in  Alaska,  and  any  point  in  the  United 
States  or  its  possessions.  Is  2  cents  an 
ounce  or  fraction,  regardless  of  distance. 
Such  matter  must  be  enclosed  in  sealed 
packages  not  exceeding  50  pounds  in 
weight  and  sent  by  registered  mail. 

(4)  Air  mail  registry  service.  Any 
mailable  matter  not  liable  to  damage 
from  freezing,  on  which  the  air  mail  rate 
of  postage  is  paid  and  which  is  securely 
sealed,  may  be  registered.  Registered 
air  mail  should  be  endorsed  "Air  Mail’’ 
and  is  given  the  most  expeditious  han¬ 
dling  consistent  with  the  safeguards  re¬ 
quired  for  registered  mail.  For  restric¬ 
tions  on  the  air  mail  service  see  Part  34 
of  this  chapter. 

<5)  Naval  establishments.  Domestic 
registry  service  is  available  to  and  from 
Navy  organizations  both  within  the 
United  States  proper  and  outside  its 

limits. 

(6)  Army  mail.  Domestic  registry 
service  is  available  to  and  from  Army 
organizations  both  within  the  United 
States  and  outside  its  limits.  However, 
there  are  certain  restrictions  in  connec¬ 
tion  with  registered  mail  addressed  to 
Army  personnel  or  to  other  persons  served 
through  Army  Post  Offices  outside  the 
United  States,  including  Alaska.  Con¬ 
sult  postmaster  with  regard  to  current 
restrictions. 

<b)  Sender  to  be  advised  as  to  fees.  In 
accepting  mail  for  registration,  post¬ 
masters  shall  advise  sender  as  to  the 
amount  of  registry  fee  necessary  if  sender 
desires  indemnity  covering  the  full  de¬ 
clared  value,  but  not  exceeding  $1,030. 


(c)  Not  acceptable  if  full  value  not 
stated.  When  the  full  value  knowingly 
and  wilfully  is  not  stated  at  the  time  of 
mailing,  the  article  is  rendered  nonac- 
ceptable.  When  this  fact  is  known  by 
any  postmaster  he  shall  refuse  to  accept 
the  article  until  the  requirement  is  met 
by  the  sender. 

(d)  Matter  without  intrinsic  value. 
Mail  matter  without  intrinsic  value  for 
which  no  Indemnity  is  provided  may  be 
registered  at  the  minimum  fee  of  25 
cents. 

(e)  Classes  of  mail  acceptable.  Post¬ 
masters  shall  register  all  mailable  first-, 
second-,  and  third-class  matter  properly 
prepared  and  offered  for  that  purpose. 

(f)  Second -  and  third-class  matter. 
Mailable  second-  and  third-class  matter 
valued  in  excess  of  $100  upon  which  a 
registry  fee  providing  Indemnity  in  ex¬ 
cess  of  $100  is  paid  shall  be  sealed  and 
first-class  postage  paid  thereon. 

Not*:  The  requirement  for  the  sealing  of 
registered  matter  of  the  second  and  third 
classes  valued  In  excess  of  $100  on  which  a 
registry  fee  providing  Indemnity  in  excess 
of  $100  Is  paid  and  the  prepayment  of  letter 
postage  thereon  does  not  prohibit  the  volun¬ 
tary  sealing  of  registered  matter  of  the  sec¬ 
ond  and  third  classes  valued  at  $100  or  less, 
prepaid  at  the  first-class  rate  of  postage,  nor 
the  sealing  subject  to  postal  inspection  of 
third-class  matter  valued  at  $100  or  less,  pre¬ 
paid  at  the  third-class  rate  of  postage  under 
the  provisions  of  |  35.6. 

(g)  Fourth-class  matter,  and  official 
matter  not  mailed  free.  Mailable  fourth- 
class  matter  may  be  registered  if  it  is 
sealed  and  the  first-class  rate  of  postage 
paid  thereon.  Official  matter  of  such  a 
character  that  it  is  not  entitled  to  be 
mailed  free  of  postage  under  the  penalty 
privilege  if  it  exceeds  4  pounds  in  weight 
may  be  accepted  for  registration  with 
postage  paid  thereon  at  the  fourth-class 
rate,  in  addition  to  any  required  registry 
fee  and  surcharge,  provided  it  consists 
of  such  official  matter  as  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Registered  Mails,  may  designate  as  being 
acceptable  for  registration  at  the  fourth- 
class  rate  of  postage.  (See  §  37.14.) 
Such  official  matter  intended  for  regis¬ 
tration  should  be  sealed. 

(h)  Acceptance  when  circumstances 
imply  special  risks.  The  Third  Assistant 
Postmaster  General  may  specially  au¬ 
thorize  any  postmaster  to  decline  to  ac¬ 
cept  for  registration  articles  which 
either  singly  or  collectively  are  known  or 
presumed  to  be  of  large  value  when  the 
articles  are  addressed  to  post  offices  to 
which  the  registered  matter  cannot  rea¬ 
sonably  be  transported  without  seriously 
Jeopardizing  its  safety  or  endangering 
the  lives  of  the  persons  handling  the 
mail ;  or  he  may  authorize  any  postmaster 
to  accept  such  matter  upon  condition 
that  it  will  not  be  transmitted  over  the 
entire  route  to  office  of  address,  but  will 
be  sent  to  the  post  office  nearest  or  most 
accessible  to  the  one  addressed  to  which 
the  matter  may  be  transmitted  without 
undue  risk,  where  it  will  be  held  for  deliv¬ 
ery  and  notice  to  call  issued  to  the  ad¬ 
dressee. 

(i)  Acceptance  by  city,  village,  and 
rural  carriers  and  clerks  in  contract  sta¬ 
tions.  City,  village,  and  rural  carriers 
and  clerks  in  contract  stations  shall  not 


accept  for  registration  mail  of  such  value 
as  will  involve  unusual  risk,  but  shall  re¬ 
quest  senders  to  present  the  matter  at  the 
main  office  or  such  classified  station  or 
branch  as  may  be  designated  by  the  post¬ 
master.  When  there  is  reason  to  believe 
that  because  of  local  conditions,  mail  of 
large  value  is  being  subjected  to  unusual 
hazards  through  being  presented  for  jeg- 
istration  at  any  classified  station  in¬ 
stead  of  at  the  main  office,  report  of  the 
facts  should  be  made  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Registered  Mails. 

(J)  Registered  air  mail.  Mail  for  dis¬ 
patch  via  air  mail  service  shall' be  ac¬ 
cepted  for  registration  upon  the  prepay¬ 
ment,  by  postage  stamps  affixed,  or 
metered  impression,  of  the  required  reg¬ 
istration  fee  and  surcharge,  if  any,  in  ad¬ 
dition  to  the  air  mail  postage. 

(k)  Recommendation  of  registry  to 
patrons.  Postmasters  and  postal  em¬ 
ployees  shall  recommend  that  money  and 
valuable  matter  of  the  first,  second,  and 
third  classes  and  valuable  articles  of  the 
fourth  class,  such  as  currency,  coin. 
Jewelry,  and  precious  stones,  usually  of 
small  bulk  but  of  considerable  value,  be 
registered,  because  of  the  greater  safe¬ 
guards  provided  by  the  registry  service. 
They  shall  recommend  also  the  use  of 
postal  money  orders,  or  postal  notes 
whenever  available,  instead  of  cash,  for 
remittances  by  mail;  and  when  postal 
money  orders  or  postal  notes  are  not 
available,  that  money  be  sent  by  reg¬ 
istered  mail. 

5  58.0  Restricted  delivery — (a)  Au¬ 
thority  for.  The  Postmaster  General,  un¬ 
der  such  regulations  as  he  may  prescribe, 
is  authorized  to  collect  an  additional  fee 
of  20  cents  for  effecting  the  delivery  by 
carrier  or  otherwise  of  domestic  regis¬ 
tered,  insured,  or  collect-on-delivery 
mail,  the  delivery  of  which  is  restricted 
to  the  addressee  only,  or  to  the  ad¬ 
dressee  or  order:  Provided,  That  no  re¬ 
fund  shall  be  made  of  fees  paid  for  this 
service  unless  request  for  refund  is  made 
ar  1  erroneous  delivery  of  the  article  or 
articles  was  made  by  the  Postal  Service 
or  nondelivery  of  the  article  or  articles 
was  due  to  some  fault  of  the  Postal  Serv¬ 
ice.  (48  Stat.  992.  Sec.  212,  62  Stat.  1267; 
39  U.  S.  C.  246d) 

(b)  Fee  and  procedure.  Upon  payment 
of  an  additional  fee  of  20  cents,  the  send¬ 
er  may  restrict  delivery  of  a  domestic 
registered  article  at  the  time  of  mailing 
by  indorsing  it  "Deliver  to  addressee 
only"  or  "Deliver  to  addressee  or  order," 
or  with  words  of  similar  import,  or,  after 
mailing  and  before  delivery,  by  written 
order  through  the  mailing  postmaster. 
This  fee  shall  also  be  collected  by  the 
postmaster  at  the  office  of  delivery  for 
delivering  each  registered  article  which 
the  addressed  has  restricted  in  delivery 
to  himself  or  order.  When  delivery  of 
an  article  has  been  restricted  by  the 
sender,  notation  to  that  effect  must  be 
placed  on  the  sender’s  receipt  and  on  the 
records  of  both  the  office  of  mailing  and 
the  office  of  address.  When  delivery  is 
restricted  by  the  addressee,  notation  to 
that  effect  must  be  placed  upon  the  rec¬ 
ords  of  the  office  of  delivery. 

Not*:  The  fee  of  20  cents  for  restricted  de¬ 
livery  shall  not  be  charged  on  any  official 
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registered  mall  which  under  the  law  Is  en¬ 
titled  to  free  registration.  The  additional 
fee  is  chargeable,  however,  on  official  regis¬ 
tered  mall  when  such  mall  is  not  entitled  to 
free  registration.  (See  S  58  12.) 

§  58.7  Matter  found  in  ordinary  mail 
Intended  to  be  registered — (a)  Removal. 
When  any  domestic  article  marked  to  in¬ 
dicate  that  the  sender  desires  it  regis¬ 
tered  is  found  in  the  ordinary  mail  at  the 
mailing  office,  it  shall  be  removed  there¬ 
from  and  registered,  whether  or  not  any 
postage  is  affixed  thereto  or  the  name  and 
address  of  sender  is  shown. 

(b)  Registration  and  recording — (1) 
Indorsement.  The  postal  employee  who 
removes  the  article  from  the  ordinary 
mail  shall  indorse  it  to  show  when  and  by 
whom  it  was  found  in  the  ordinary  mail 
and  condition  if  other  than  good.  If  the 
article  is  in  bad  condition,  it  shall  be  re¬ 
paired  or  reinclosed.  (See  §  59.86.)  The 
records  of  the  mailing  section  shall  show 
the  names  and  addresses  of  sender  and 
addressee,  when  and  by  whom  it  was  re¬ 
moved  from  the  ordinary  mail,  and  con¬ 
dition  if  other  than  good. 

(2)  Registration  receipt.  The  em¬ 
ployee  who  actually  registers  the  article 
shall  receipt  for  it  to  the  mailing  section 
and  mail  a  registration  receipt  to  the 
sender  with  caution  regarding  placing  in 
the  ordinary  mail  matter  intended  for 
registration.  The  registration  receipt 
and  the  office  registration  record  shall 
show  the  particulars  usually  required, 
and.  in  addititon.  the  amount  of  postage, 
fee,  or  other  charges  borne  by  the  article, 
the  amount  of  any  deficiency  in  postage, 
fee,  or  other  charges,  and  its  condition  if 
other  than  good.  The  office  registration 
record  shall  show  by  whom  the  article 
was  removed  from  the  ordinary  mail. 
The  amount  of  any  deficiency  in  postage 
or  other  charges  shall  be  noted  on  the 
article.  The  records  of  the  post  office  of 
delivery  shall  show,  in  addition  to  the 
usual  particulars,  by  what  office  the 
article  was  removed  from  the  ordinary 
mail. 

(3)  Collection  of  deficiency.  Postmas¬ 
ters  at  offices  of  delivery  shall  collect  any 
deficiency  on  articles  withdrawn  from  the 
ordinary  mail  and  registered  and  note 
on  their  records  the  amount  of  deficiency 
collected  upon  delivery. 

(c)  Found  at  mailing  office — (1) 
Treatment  of.  When  the  sender  of  an 
article  intended  for  registration  but 
found  in  the  ordinary  mail  at  the  mailing 
office  can  be  reached  without  missing  the 
first  available  dispatch,  information  shall 
be  obtained  from  him  showing  the  value 
of  contents  of  the  article  and  there  shall 
be  collected  any  registry  surcharge  ap¬ 
plicable  as  well  as  any  deficiency  in  post¬ 
age,  registry  fee,  or  other  charges.  If 
this  would  delay  the  article  and  it  bears 
stamps  sufficient  to  pay  at  least  the  post¬ 
age  necessary  to  permit  of  its  dispatch, 
the  article  shall  be  rated  up  with  the 
deficiency  and  dispatched.  If  sufficient 
postage  is  not  paid  to  permit  of  dispatch 
of  the  article  and  the  name  and  address 
of  the  sender  are  known,  the  postmaster 
will  ascertain  from  him  the  value  of  the 
article  and  obtain  the  required  charges. 
If.  however,  the  name  and  address  of  the 
sender  are  not  known,  the  postmaster 
will  advise  the  addressee  of  the  article  so 


he  may  furnish  postage  and  fee  for  its 
forwarding  if  he  so  desires. 

(2)  Deficiency  in  fees  for  special  serv¬ 
ices.  When  the  article  is  restricted  in 
delivery  or  marked  to  indicate  that  a  re¬ 
turn  receipt  is  requested  showing  where 
delivery  is  effected  but  does  not  bear 
stamps  sufficient  to  pay  for  these  serv¬ 
ices,  the  postmaster  shall  hold  the  article 
and  obtain  from  the  sender,  if  his  name 
and  address  are  known,  payment  of 
charges  for  the  special  services  requested 
as  well  as  any  deficiency  in  postage,  fee, 
or  surcharge,  and  information  as  to  the 
value  of  the  article.  If  the  sender’s  name 
and  address  are  not  known,  the  regis¬ 
tered  article  shall  be\transmitted  to  its 
destination,  if  it  bears  sufficient  postage 
to  permit  of  its  dispatch,  marked  up  to 
indicate  the  amount  of  deficiency  to  be 
collected  from  the  addressee. 

(3)  When  patron  continues  placing  in 
ordinary  mail  articles  intended  for  regis¬ 
tration.  When  after  due  notice  any 
sender  continues  placing  in  the  ordinary 
mail  articles  intended  for  registration, 
they  shall  be  indorsed  at  the  office  of 
mailing,  but  not  at  other  post  offices,  “Not 
in  the  registered  mail,”  dispatched  as 
ordinary  mail,  and  report  made  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Registered  Mails,  when  domestic 
articles,  and  to  the  Second  Assistant 
Postmaster  General,  International  Postal 
Service,  when  addressed  to  foreign 
countries. 

(4)  When  stamps  do  not  indicate 
whether  special  delivery  or  registry.  An 
article  found  in  the  ordinary  mail  bear¬ 
ing  any  required  special-delivery  fee  in 
ordinary  stamps  in  addition  to  required 
postage,  but  not  marked  'to  indicate 
whether  the  sender  desired  the  article 
sent  as  special  delivery  or  as  registered 
mail,  shall  be  dispatched  as  ordinary  spe¬ 
cial-delivery  matter  after  being  indorsed 
“Special  Delivery,”  provided  that  where 
practicable  without  missing  first  avail¬ 
able  dispatch  the  desire  of  the  sender 
shall  be  ascertained  and  the  article 
treated  accordingly. 

(d)  Found  in  transit  at  post  office.  If 
an  article  marked  to  indicate  that  the 
sender  desired  it  registered  is  found  in 
the  ordinary  mail  at  a  post  office  while 
in  transit,  it  shall  be  removed  therefrom 
and  dispatched  to  destination  as  regis¬ 
tered  matter.  If  it  bears  the  name  and 
address  of  the  sender,  a  registration  re¬ 
ceipt  shall  be  mailed  to  the  sender  with 
caution  against  depositing  in  the  ordi¬ 
nary  mail  matter  intended  for  registra¬ 
tion.  The  postmaster  at  sender’s  address 
shall  be  furnished  a  description  of  the 
letter  in  order  that  he  may  collect  any 
required  surcharge  from  the  sender. 

(e)  Cautionary  notice  to  sender  by  de¬ 
livery  office.  (1)  If  the  article  does  not 
bear  the  name  and  address  of  the  sender 
or  is  removed  from  the  ordinary  mail  by 
a  railway  postal  clerk,  the  postmaster 
delivering  the  article  shall  mail  the  reg- 
istratiow  receipt  and  cautioning  notice 
to  the  sender,  after  obtaining  the  sender’s 
name  and  address  from  the  addressee. 
He  shall  also  furnish  the  postmaster  at 
the  sender’s  address  a  description  of  the 
article  in  order  that  any  required  sur¬ 
charge  may  be  collected. 

(2)  Cautionary  notice  shall  likewise 
be  given  by  a  postmaster  receiving  from 


a  dead-letter  office,  for  restoration  to  the 
sender,  a  registered  article  which  has 
been  removed  from  the  ordinary  mail. 

§  58.8  Registration  at  stations  and 
branches.  Mail  may  be  registered  at  all 
branch  post  offices  and  stations  as  well 
as  at  the  main  office,  but  registered  mail 
shall  be  delivered  only  from  the  mam 
post  office  or  from  branch  post  offices  and 
stations  designated  by  name  or  letter,  or 
from  numbered  stations  when  specially 
authorized.  (See  §  58.5  (e)  and  (h).) 

§58.9  Registration  numb  er  s— (a) 
Use  of.  (1)  Registration  numbers  shall, 
as  far  as  practicable,  be  placed  on  mail  by 
means  of  numbering  machine  (if  already 
available  for  the  purpose),  pen  and  ink, 
or  indelible  pencil,  rather  than  with  or¬ 
dinary  pencil. 

(2>  All  registered  matfer  shall  be 
marked  plainly  on  its  face  with  the  regu¬ 
lation  rubber  stamp  “Registered  No.  — 1 ”, 
and  the  registration  number  shall  be  leg¬ 
ibly  inserted.  The  endorsement  should 
be  placed  in  the  left  portion  of  the  ad¬ 
dress  side  of  the  article  near  the  address 
or  directly  above  the  address.  Articles 
too  small  to  accommodate  the  official 
registered  number  endorsement  shall  be 
marked  with  the  letter  “R”,  followed  by 
the  registration  number.  Patrons  who 
present  quantities  of  mail  for  registra¬ 
tion  should  be  encouraged  to  use  envel¬ 
opes  bearing  a  printed  facsimile  or  pro¬ 
portionate  enlargement  of  the  official 
endorsement. 

(b)  Registered  mail  should  bear  no 
numbers  that  might  be  confused  with 
the  registration  number.  Registered 
mail  should  bear  no  numbers  that  might 
be  confused  with  the  registration  number 
assigned  to  it.  If  a  reproduction  or  pro¬ 
portionate  enlargement  of  the  official  en¬ 
dorsement  “Registered  No.”  is  printed  on 
envelopes  used  exclusively  for  registered 
mail,  the  printed  endorsement  should  ap¬ 
pear  in  the  left  portion  of  the  address 
side  of  the  envelope  or  directly  above 
and  parallel  with  the  address. 

(c)  Firm  registration  forms.  (1)  Pa¬ 
trons  frequently  presenting  an  average 
of  three  or  more  articles  at  one  time 
should  be  encouraged  to  use  firm  regis¬ 
tration  forms.  These  forms  are  supplied 
without  charge.  They  afford  a  conven¬ 
ient  and  complete  record  of  each  article 
mailed.  The  form  must  be  made  out  in 
duplicate  by  the  sender  and  presented 
with  the  articles.  The  original  is  re¬ 
tained  as  a  mailing  record  by  the  post 
office  and  the  receipted  duplicate  re¬ 
turned  to  the  sender.  Special  authoriza¬ 
tion  to  use  these  forms  is  not  necessary. 

(2)  Mail  recorded  by  the  sender  on  firm 
mailing  sheets  shall,  at  the  time  of  its 
acceptance,  be  carefully  checked  as  to 
registration  numbers,  amounts  of  post¬ 
age  and  fees  (and  surcharges,  if  any) 
paid,  names  and  addresses  of  addressees, 
etc.  Any  discrepancies  shall  be  noted  on 
the  mailing  list  retained  at  the  post  of¬ 
fice  and  on  the  receipt  issued  to  the 
sender. 

(3)  Firm  registration  sheets  are  fur¬ 
nished  in  book  and  loose  leaf  (LL>  form 
as  follows: 

Forms  3882  and  3882-LL  providing  for  5 
entries. 

Forms  3877  and  3877-LL  providing  for  15 
entries. 
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Forms  3881  and  3881-LL  providing  for  30 

entries. 

§58.10  Registry  receipts — (a)  Details 
to  be  recorded.  Receipt  shall  be  given 
the  sender  at  the  time  each  article  is  ac¬ 
cepted  for  registration  or  as  insured  mail 
treated  as  registered  mail.  Unless  other¬ 
wise  authorized  by  the  Third  Assistant 
Postmaster  General,  the  receipt  and  post 
office  record  shall  bear  notations  showing 
the  registration  number,  registry  fee, 
class  of  postage,  full  value  of  contents  or 
known  or  estimated  cost  of  duplication 
of  nonnegotiable  securities  and  valuable 
papers,  amount  of  surcharge,  if  any, 
names  and  complete  addresses  of  sender 
and  addressee,  amount  of  return  receipt 
or  special  delivery  fee,  if  any,  restriction 
in  delivery,  if  any,  and  the  fee  paid 
therefor,  and  postmark  showing  date  of 
registration.  The  receipt  and  office  rec¬ 
ord  covering  air  mail  articles  must  be 
indorsed  "Via  air  mail.”  If  the  article  has 
no  value  or  is  not  valued  in  excess  of  $5, 
the  notations,  respectively,  “No  value”  or 
"Not  over  $5”  shall  be  entered  on  the 
receipt  and  office  record.  When  the  de¬ 
clared  value  is  not  stated  because  the 
article  is  one  which  Is  entitled  to  free 
registration  or  for  othe.r  authorized  rea¬ 
son,  the  receipt  and  office  record  shall  be 
marked  briefly  to  show  reason  why  no 
value  was  declared.  At  offices  using  the 
quick  registration  receipt,  which  will  not 
show  the  names  and  addresses  of  the 
sender  and  addressee,  the  office  record 
of  the  article  shall  be  completed  to  show 
names  and  complete  addresses  of  sender 
and  addressee  as  well  as  the  other  par¬ 
ticulars. 

(b)  Full  value  to  be  declared  at  time 

of  mailing.  The  full  value  of  all  regis¬ 
tered  mail  or  insured  mall  treated  as  reg¬ 
istered  mail  shall  be  declared  by  the  mail¬ 
er  at  the  time  of  mailing  unless  other¬ 
wise  prescribed  by  the  Postmaster  Gen¬ 
eral,  and  any  claim  for  indemnity  in  any 
amount  involving  such  mail,  when  the 
full  value  knowingly  and  willfully  was  not 
stated  at  the  time  of  mailing,  shall  be 
invalid.  •  •  •  (Sec.  3.  45  Stat.  469, 

as  amended;  39  U.  S.  C.  381a) 

Note:  Declaration  of  value  is  not  required 
it  the  article  mailed  is  entitled  to  free  regis¬ 
tration. 

(c)  Use  of  firm  mailing  sheets.  Mail 
for  registration  recorded  by  the  sender 
on  firm  mailing  sheets  shall,  at  the  time 
of  its  acceptance  at  the  post  office,  be 
carefully  checked  as  to  registration  num¬ 
bers,  amounts  of  postage  and  fees  (and 
surcharges,  if  any)  paid,  and  the  names 
and  addresses  of  the  addressees,  etc.  Ex¬ 
ception  to  these  requirements  may  be 
authorized  by  the  Third  Assistant  Post¬ 
master  General.  Any  discrepancies  shall 
be  noted  on  the  mailing  list  retained  at 
the  post  office  and  on  the  receipt  issued 
to  the  sender. 

5  58.11  When  matter  is  considered 
' registered .  An  article  shall  not  be  con¬ 
sidered  as  registered  until  it  has  been 
accepted  and  a  receipt  therefor  has  been 
Issued  by  the  postmaster  or  an  authorized 
employee  of  his  office.  (See  §  58.7.) 

Registration  of  penalty  and  free  matter 

§  58.12  Free  registration  of  official 
natter — (a)  General  authority  for.  Any 


official  domestic  letter  or  parcel  to  be 
registered  by  any  executive  department 
or  bureau  thereof,  or  independent  Gov¬ 
ernment  institution,  located  at  Washing¬ 
ton,  District  of  Columbia,  or  by  the  Pub¬ 
lic  Printer,  which  requires  registration 
may  be  registered  without  the  payment 
of  any  registry  fee.  (Sec.  3,  23  Stat.  158, 
as  amended;  39  U.  S.  C.  321a) 

(b)  Official  postal  matter.  (1)  •  •  • 
Mail  matter  for  the  official  business  of  the 
Post  Office  Department  which  requires 
registering  shall  be  registered  free  of 
charge,  and  pass  through  the  malls  free 
of  charge.  <R.  S.  3927,  as  amended;  39 
U.  S.  C.  384) 

(2)  Postal  employees  must  not  regis¬ 
ter  unnecessarily  official  matter  relating 
to  the  Postal  Service. 

(c)  Census  matter.  All  mail  matter, 

of  whatever  class  or  weight,  relating  to 
the  census  and  addressed  to  the  Census 
Office,  or  to  any  official  thereof,  and  en¬ 
dorsed  "Official  business.  Census  Office,” 
shall  be  transmitted  free  •  •  *  by 

registered  mail  if  necessary,  and  so 
marked:  Provided,  That  if  any  person 
shall  make  use  of  such  endorsement  to 
avoid  the  payment  of  •  *  *  regis¬ 

try  fee  on  his  or  her  private  letter,  pack¬ 
age,  or  other  matter  in  the  mail,  the 
person  so  offending  shall  be  guilty  of  a 
misdemeanor  and  subject  to  a  fine  of 
$300,  to  be  prosecuted  in  any  court  of 
competent  jurisdiction.  (Sec.  14,  46  Stat. 
25;  39  U.  S.  C.  337) 

(d)  Naturalization  matter.  (1)  All 

mail  matter  of  whatever  class,  relating 
to  naturalization.  Including  duplicate 
papers  required  by  law  or  regulation  to  be 
sent  to  the  [Immigration  and  Naturali¬ 
zation  Service J  by  clerks  of  [State  or 
Federal  1  courts  addressed  to  the  De¬ 
partment  of  Justice  or  the  [Immigration 
and  Naturalization  Service],  or  any  of¬ 
ficial  thereof,  and  endorsed  "Official 
Business”,  shall  be  transmitted  free  by 
•  •  •  registered  mail  if  necessary.^ 

and  so  marked.  (Sec.  343,  54  Stat.  1163; 
8  U.  S.  C.  743) 

(2)  If  any  person  shall  use  the  en¬ 
dorsement  "Official  Business”  authorized 
by  •  *  •  subparagraph  (1)  of  this 

paragraph  to  avoid  payment  of  •  •  • 
registry  fee  on  a  private  letter,  package, 
or  other  matter  in  the  mail,  such  person 
shall  be  guilty  of  a  misdemeanor  and  sub¬ 
ject  to  a  fine  of  $300,  to  be  prosecuted 
in  any  court  of  competent  jurisdiction. 
(Sec.  743  (f),  54  Stat.  1167;  8  U.  S.  C. 
746  (f) ) 

(e)  By  Government  officers.  The  laws 
cited  in  paragraphs  (a)  to  (d)  of  this 
section  except  those  which  relate  to  mat¬ 
ter  upon  the  official  business  of  the  Post 
Office  Department,. or  the  census,  or  that 
relating  to  naturalization  mail,  apply  to 
such  matter  only  as  is  registered  at  the 
seat  of  government.  Government  offi¬ 
cers  located  at  Washington,  D.  C.,  whose 
official  mail  may  be  registered  free  there, 
under  the  above  statutes,  may  have  such 
mail  registered  free  elsewhere,  when  they 
are  temporarily  away  from  Washington; 
but  not  those  officers  who  are  perma¬ 
nently  away  from  that  city,  or  who  are 
engaged  In  field  service  for  their  respec¬ 
tive  departments.  Matter  entitled  to 
free  registration  by  officers  or  employees 
of  the  Government  temporarily  absent 
from  Washington  should  be  indorsed  over 


their  signatures  with  the  words  "Tempo¬ 
rarily  absent  from  Washington,  D.  C.” 

(f)  Civil  service  matter.  Letters  or 
parcels  relating  exclusively  to  official 
business  of  the  United  States  Civil  Serv¬ 
ice  Commission,  Washington,  D.  C.,  and 
addressed  thereto,  when  presented  for 
mailing  by  members  of  local  boards  of 
examiners  of  the  Commission  located 
permanently  in  the  various  cities,  shall 
be  accepted  by  postmasters,  who  shall 
place  them  under  the  authorized  official 
penalty  envelopes  or  labels  and  in  their 
official  capacity  register  them  free,  as 
from  the  postmaster  to  such  Commission. 

If  desired,  an  informal  receipt  shall  be 
given  by  the  postmaster  to  the  official 
from  whom  the  matter  is  received. 

(g)  Diplomatic  matter.  Under  such 

regulations  as  the  Postmaster  General 
shall  prescribe  correspondence  of  the 
members  of  the  Diplomatic  Corps  of  the 
countries  of  the  Pan  American  Postal 
Union,  (Postal  Union  of  the  Americas 
and  Spain  1,  stationed  in  the  United 
States  may  be  reciprocally  transmitted  in 
the  domestic  mails  •  •  •  and  be 

entitled  to  free  registration,  but  without 
any  right  to  Indemnity  in  case  of  loss. 
The  same  privilege  shall  be  accorded 
consuls  of  such  countries  stationed  in  the 
United  States,  and  vice  consuls  when 
they  are  discharging  the  functions  of 
such  consuls,  for  the  exchange  of  official 
correspondence  among  themselves,  and 
for  that  which  they  direct  to  the  Gov¬ 
ernment  of  the  United  States.  (45  Stat. 
1177;  39  U.  S.  C.  336) 

(h)  Not  accorded  certain  official  mat¬ 
ter.  Pree  registration  is  not  accorded  to 
mail  of  the  legislative  or  judicial 
branches  of  the  Federal  Government  nor 
to  that  of  a  State  government  or  any  of 
its  branches. 

(1)  Use  of  special  envelopes  and  labels. 
(1)  Specially  printed  envelopes  and 
labels  may  be  used  in  the  preparation 
and  dispatch  of  official  matter  registered 
at  the  post  office  at  Washington,  D.  C., 
or  elsewhere,  but  official  matter  Included 
in  such  envelopes  or  to  which  such  labels 
are  attached,  mailed  at  post  offices  other 
than  Washington,  D.  C.,  shall  not  be 
registered  free  except  as  provided  in  par¬ 
agraphs  (b),  (c),  (d),  and  (g)  of  this 
section.  The  rubber  registration  stamp 
need  not  be  used  on  registered  official 
mail  under  cover  of  such  specially 
printed  envelopes  or  labels,  but  such  mail 
not  under  cover  of  these  envelopes  or 
labels  shall  be  marked  "Registered.” 

(2)  In  delivering  registered  mail  in¬ 
closed  in  such  envelopes  or  having  such 
labels  attached,  the  envelopes  or  labels 
shall  not  be  separated  from  the  matter. 

§  58.13  Free  registration  of  currency 
mailed  for  redemption — (a)  Authority 
for.  Under  such  regulations  as  the  Post¬ 
master  General  may  prescribe,  all  post¬ 
masters  are  authorized  to  register  in  the 
manner  prescribed  by  law,  but  without 
payment  of  any  registration  fee,  all  let¬ 
ters  containing  fractional  or  other  cur¬ 
rency  of  the  United  States,  which  shall 
be  by  them  sent  by  mail  to  the  Treas¬ 
urer  of  the  United  States  for  redemption; 
and  the  postmaster  at  the  city  of  Wash¬ 
ington,  in  the  District  of  Columbia,  shall 
register,  in  like  manner,  without  charge, 
all  letters  containing  new  currency  re- 
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turned  for  currency  redeemed,  which 
shall  be  received  by  him  from  the  Treas¬ 
urer,  in  sealed  packages,  marked  with 
the  word  “Register*’  over  the  official  sig¬ 
nature  of  the  said  Treasurer.  (R.  S. 
3932;  39  U.  S.  C.  385) 

Note:  No  Indemnity  liability  Is  assumed  In 
connection  with  any  currency  shipments 
upon  which  postage,  registry  fee,  and  any 
required  surcharge  have  not  been  paid.  (See 
t  63.6  (a)) 

(b)  Procedure  lor  handling.  (1)  When 
a  letter  containing  currency  to  be  sent 
to  the  Treasurer  of  the  United  States  for 
redemption  is  offered  for  registration, 
the  postmaster  shall  require  the  contents 
to  be  exhibited  to  him  and  a  list  furnished 
giving  a  detailed  description  of  the  money 
to  be  remitted.  In  case  of  fractional  cur¬ 
rency.  the  number  and  denomination  of 
pieces  will  be  sufficient;  but  of  currency 
of  the  denomination  of  $1  and  upward 
the  letter,  number  of  series,  date,  and 
denomination  of  each  note  shall  be  given. 

(2)  The  list  shall  be  carefully  com¬ 
pared  with  the  money  to  be  remitted,  and 
when  found  correct  shall  be  filed  with  the 
postmaster. 

<3>  The  money  shall  be  inclosed  and 
the  letter  sealed  in  the  presence  of  the 
postmaster,  who,  after  postage  is  pre¬ 
paid  by  the  sender,  shall  mark  plainly 
upon  the  envelope  the  words  “Accepted 
without  registry  fee  under  section  58.13,*’ 
issue  the  usual  registry  receipt  therefor, 
and  treat  it  as  any  other  registered  letter. 


Part  59 — Treatment  of  Matter  at  Post 
Offices  of  Mailing  and  in  Transit 

PREPARA  HON  OF  MATTER  FOR  DISPATCH 

Sec. 

59.2  Correction  of  address  before  dispatch. 

59.3  Return  receipts. 

INQUIRIES  BY  SENDERS 

59.67  Inquiry  regarding  disposition  of  do¬ 

mestic  registered  article. 

WITHDRAWAL  OR  RECALL  OF  MATTER 

69.68  Withdrawal  or  recall  of  registered  mat¬ 

ter. 

ARTICLES  MISSENT,  MISDIRECTED,  DAMAGED, 
UNSEALED,  OR  WITHOUT  COVER 

69.82  Unaddressed  or  misdirected  matter. 
59.86  Registered  articles  received  unsealed 
or  In  bad  order. 

69.89  Matter  found  without  cover  In  regis¬ 
tered  jacket,  sack,  or  pouch. 

Authority:  {{  59.2  to  59.89  (except  for  au¬ 
thority  cited  in  text).  Issued  under  R.  S.  161, 
396.  3926.  as  amended,  secs.  304,  309,  42  Stat. 
24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  381. 

preparation  of  matter  for  dispatch 

§  59.2  Correction  of  address  before 
dispatch — (a)  May  be  made  by  sender. 
When  a  receipt  has  been  inadvertently 
given  for  a  registered  piece  which,  before 
dispatch,  is  found  to  be  unmailable, 
either  because  of  noncompliance  with  the 
requirements  of  the  regulations  or  be¬ 
cause  it  is  addressed  to  a  place  not  listed 
in  the  Official  Postal  Guide  as  a  post 
office,  the  sender  shall  be  notified  and 
permitted  to  take  appropriate  action.  In 
case  the  sender  is  a  local  resident  and 
does  not  respond  to  the  notice  within 
three  days,  the  article  shall  be  appropri¬ 
ately  indorsed  and  returned  to  him  as 
registered  mail.  In  case  the  sender  is  not 


a  local  resident,  a  reasonable  time  shall 
be  allowed  to  permit  an  answer  to  the 
notice. 

(b)  On  matter  mailed  at  stations.  In¬ 
correct  addresses,  as  to  destination  only, 
on  registered  articles  mailed  at  stations, 
and  which  have  been  erroneously  sent  to 
the  main  office,  may  be  corrected  thereat 
upon  the  written  request  of  the  sender, 
verified  by  the  superintendent  of  the  reg¬ 
istering  station.  All  records  and  receipts 
given  for  the  articles  shall  be  changed  to 
cover  the  new  address. 

(c)  Registered  matter  not  to  leave  cus¬ 
tody  of  post  office.  Unmailable  regis¬ 
tered  articles  for  which  receipts  have 
been  given  shall  not  be  allowed  to  leave 
the  custody  of  the  post  office  for  correc¬ 
tion  of  address  or  otherwise,  unless  the 
formalities  for  withdrawal  prescribed  in 
§  59.68  are  fully  complied  with  or  unless 
the  article  is  regularly  returned  to  the 
sender  as  registered  mail. 

§  59.3  Return  receipts — (a)  Authori¬ 
zation  and  fees — (1)  Particulars.  When¬ 
ever  the  sender  of  any  registered  mail 
shall  so  request,  and  upon  payment  of  a 
fee  of  5  cents  at  the  time  of  mailing  or  of 
10  cents  subsequent  to  the  time  of  mail¬ 
ing,  a  receipt  shall  be  obtained  for  such 
registered  mail,  showing  to  whom  and 
when  the  same  was  delivered,  which  re¬ 
ceipt  shall  be  returned  to  the  sender,  and 
be  received  in  the  courts  as  prima  facie 
evidence  of  such  delivery  N Provided,  That 
upon  payment  of  the  additional  sum  of 
26  cents  at  the  time  of  mailing  of  any 
such  registered  mail,  a  receipt  shall  be 
obtained  for  such  registered  mail,  show¬ 
ing  to  whom,  when,  and  the  address 
where  the  same  was  delivered,  which  re¬ 
ceipt  shall  be  returned  to  the  sender,  and 
be  received  in  the  courts  as  prima  facie 
evidence  of  such  delivery.  •  •  *  (Sec. 
209,  62  Stat.  1266;  39  U.  S.  C.  388) 

(2)  No  refund  of  fees.  *  *  •  no 

refund  shall  be  made  of  fees  paid  for  re¬ 
turn  receipts  for  registered  or  insured 
mail  where  the  failure  to  furnish  the 
sender  a  return  receipt  or  the  equivalent 
is  not  due  to  the  fault  of  the  Postal  Serv¬ 
ice.  (Sec.  209  (a).  62  Stat.  1266;  39 
U.  S.  C.  388) 

(b)  Return  receipt  showing  address 
where  delivered  —  (1)  Additional  fee 
therefor.  The  charge  of  26  cents  for  ob¬ 
taining  a  return  receipt  requested  at  the 
time  of  mailing  to  show  the  address 
where  a  registered  article  is  delivered 
shall  be  in  addition  to  the  charge  of  5 
cents  for  a  return  receipt  requested  at 
the  time  of  mailing,  making  a  total 
charge  of  31  cents  for  a  return  receipt 
requested  at  the  time  of  mailing  to  show 
w  here  the  article  is  delivered. 

(2)  Must  be  requested  at  time  of  mail¬ 
ing.  All  requests  for  return  receipts  to 
show  the  address  where  a  registered  arti¬ 
cle  is  delivered  shall  be  made  at  the  time 
of  mailing.  No  action  shall  be  taken  on 
such  requests  received  after  the  article 
has  been  mailed. 

(c)  Indorsement — (1)  Return  receipt 
showing  address  where  delivered.  When 
the  sender  of  a  registered  article  at  the 
time  of  mailing  requests  a  return  receipt 
showing  the  address  where  the  article  is 
delivered,  the  article  and  the  return  re¬ 
ceipt  shr.ll  be  conspicuously  marked  “Re¬ 


turn  receipt  requested  showing  a  i  dress 
where  delivered.” 

(2)  Return  receipt  but  not  address  of 
delivery.  When  the  sender  of  a  regis¬ 
tered  article  at  the  time  of  mailing  re¬ 
quests  a  return  receipt  without  request¬ 
ing  the  address  where  the  article  is  de¬ 
livered,  the  article  shall  be  conspicuously 
marked  “Return  receipt  requested.”  A 
registry  return  receipt  when  requested  at 
the  time  of  mailing  shall  be  filled  out  and 
accompany  any  registered  article  ad¬ 
dressed  to  a  post  office  in  the  United 
States  or  its  possessions. 

(3)  Return  receipt  lor  restricted  de¬ 
livery.  Return  receipts  for  registered 
mail  restricted  in  delivery  shall  be  in¬ 
dorsed  “Deliver  to  addressee  only”  or 
“Deliver  to  addressee  or  order,”  as  the 
casemay  be,  immediately  below'  the  space 
for  signature  of  addressee. 

(d)  Free  official  registry  does  not  in¬ 
clude  free  return  receipt.  The  separate 
and  additional  charge  for  return  receipts 
applies  to  all  registered  mail  regardless 
of  w  hether  mailed  by  the  public  or  any 
branch  of  the  Government,  including 
post  offices.  The  right  to  free  registra¬ 
tion  does  not  carry  with  it  the  privilege 
of  obtaining  free  return  receipts. 

(e)  Request  for  return  receipt  after 
mailing.  When  the  sender  of  a  regis¬ 
tered  article  requests  a  return  receipt 
after  mailing,  the  postmaster  shall  col¬ 
lect  a  fee  of  10  cents  for  such  service. 
The  request  of  the  sender  shall  be  filed 
as  a  record  for  the  mailing  office,  and  the 
postmaster  at  that  office  shall  prepare 
the  return  receipt,  request  the  postmas¬ 
ter  at  the  office  of  address  to  obtain  the 
receipt  as  requested,  affix  the  amount 
collected  in  postage  stamps  to  the  post¬ 
master’s  request  and  cancel  the  stamps. 
The  postmaster  at  the  office  of  address 
shall  comply  with  and  file  the  request  or 
promptly  transmit  it  to  any  other  office 
to  which  the  article  may  have  been  for¬ 
warded,  in  order  that  the  postmaster  at 
the  office  of  delivery  may  comply  with 
and  file  the  request. 

(f)  Fastening  of  return  receipts  to  ar¬ 
ticles.  Senders’  return  receipts  accom¬ 
panying  registered  mail  shall  be  securely 
fastened  to  the  articles.  Receipts  found 
loose  in  the  mails  shall  be  assembled  with 
and  fastened  to  the  registered  articles  to 
which  they  belong,  but  if  this  can  not  be 
done  the  loose  receipts  shall  be  destroyed. 

inquiries  by  senders 

§  59.67  Inquiry  regarding  disposition 
of  domestic  registered  article — (a)  At 
sender’s  request.  If  requested  by  the 
sender,  the  postmaster  shall  send  to  the 
office  of  address  an  inquiry  regarding  the 
disposition  of  a  domestic  registered  ar¬ 
ticle,  provided  a  reasonable  time  has 
elapsed  after  mailing  and  the  sender  has 
been  advised  that  the  article  was  not  re¬ 
ceived  or  has  been  unable  to  ascertain 
that  it  was  received.  Inquiries  are  not 
sent  in  connection  with  domestic  regis¬ 
tered  mail  without  charge  unless  the 
sender  has  received  information  as  to 
the  nonreceipt  of  the  article  after  a  rea¬ 
sonable  time  has  elapsed,  or  has,  after 
a  reasonable  time,  made  proper  efforts 
to  determine  whether  the  article  has  been 
received  by  the  addressee,  but  without 
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result.  If  the  sender  desires  Inquiry  sent 
without  compliance  with  these  condi¬ 
tions,  he  is  required  to  pay  the  10-cent 
fee  such  as  is  charged  for  a  return  re¬ 
ceipt  requested  after  mailing. 

(b)  If  article  not  received  or  inquiry 
not  answered.  If  the  inquiry  is  returned 
with  the  information  that  the  registered 
article  was  not  received,  the  provisions 
of  §  44.2  (b)  (2)  of  this  chapter,  shall  be 
complied  with.  If  reply  is  not  received 
within  a  reasonable  time,  a  detailed  re¬ 
port  shall  be  made  to  the  proper  inspec¬ 
tor  in  charge. 

(c)  When  records  fail  to  show  receipt 
of  article.  If  the  records  of  the  post  of¬ 
fice  of  address  fail  to  show  the  receipt  of 
the  article,  the  postmaster  at  that  office, 
before  returning  the  inquiry,  shall  en¬ 
deavor  to  ascertain  from  the  addressee 
whether  the  article  was  received  by  him, 
either  as  ordinary  or  as  registered  mail, 
or  through  any  other  source.  If  It  is 
found  that  the  article  was  received  but 
not  entered  upon  the  registry  records  it 
shall  be  entered,  a  receipt  obtained,  and 
a  registry  return  receipt  furnished  to 
the  sender,  if  one  was  requested.  Replies 
to  inquiries  shall  be  made  promptly  and 
full  information  given. 

WITHDRAWAL  OR  RECALL  OF  MATTER 

8  59.68  Withdrawal  or  recall  of  reg¬ 
istered  matter — (a)  Methods.  A  regis¬ 
tered  article  may  be  withdrawn  or  re¬ 
called  by  the  sender,  or  authorized  rep¬ 
resentative,  after  identification,  before 
its  delivery,  upon  compliance  with  the 
following: 

(1)  The  sender  shall  write  on  his  reg¬ 
istry  receipt  “Withdrawn  before*  dis¬ 
patch,"  sign  his  name  thereto,  and  sur¬ 
render  the  receipt.  The  postal  employee 
shall  write  or  stamp  “Withdrawn  before 
dispatch”  on  the  counterpart  of  the  re¬ 
ceipt  in  the  registration  book  or  opposite 
the  description  on  Form  3807,  sign  his 
name,  and  paste  the  surrendered  receipt 
on  the  counterpart,  or  file  it  if  Form  3807 
is  used;  and  shall  write  or  stamp  the 
same  words  and  imprint  the  postmark 
on  the  face  of  the  article. 

(2)  Application  for  refund  of  postage 
paid  on  registered  mail  withdrawn  be¬ 
fore  dispatch  should  be  made  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails,  in  connec¬ 
tion  with  domestic  registered  articles.  In 
connection  with  foreign  registered 
articles,  see  5  114.11  of  this  chapter. 

(3)  The  sender  shall  file  with  the  mail¬ 
ing  postmaster  a  written  request  for  the 
return  of  the  article,  giving  name  and  full 
address  of  sender  and  of  addressee,  the 
registry  number,  and  date  of  mailing. 
•The  mailing  postmaster  shall  then  re¬ 
quest  the  postmaster  at  the  office  of  ad¬ 
dress,  by  mail  or  telegraph  at  the  ex¬ 
pense  of  the  sender,  to  return  the  article, 
giving  the  particulars  necessary  to  iden¬ 
tify  it.  The  postmaster  at  office  of  ad¬ 
dress  shall  return  the  article  by  regis¬ 
tered  mail  without  additional  registry 
fee. 

(b)  Records  and  receipts.  The  same 
records  shall  be  made  and  receipts  taken 
for  registered  articles  recalled  after  dis¬ 
patch  as  for  other  registered  matter  re¬ 
turned  to  writer,  except  that  the  article 
No.  254— Pt.  n.  Sec.  1 - 18 


and  records  shall  be  marked  “Recalled." 
(See  (60.14  (e)  and  §  60.20.) 

(c)  Filing  of  sender’s  request.  The  re¬ 
quest  of  the  sender  and  postmaster  for 
recall  shall  be  filed  with  a  note  of  action 
Indorsed  thereon. 

ARTICLES  MISSENT,  MISDIRECTED,  DAMAGED, 
UNSEALED,  OR  WITHOUT  COVER 

§  59.82  Vnaddressed  or  misdirected 
matter — (a)  First  class.  When  a  post¬ 
master  receives  registered  first-class  mat¬ 
ter  unaddressed,  misdirected,  or  directed 
to  a  place  not  a  post  office,  he  shall  re¬ 
cord  it  in  his  delivery  book,  or  other 
authorized  form,  as  “Returned  for  proper 
direction,”  giving  the  date,  and  return 
it  to  the  mailing  office  so  marked.  (See 
§  60.20.)  If,  however,  the  time  prescribed 
for  the  retention  of  the  article  permits, 
he  shall  hold  the  article  and  ascertain 
from  the  sender,  through  the  mailing 
postmaster,  what  disposition  the  sender 
desires  made  of  it;  but  when  a  post¬ 
master  has  positive  knowledge  of  the  cor¬ 
rect  domestic  address  he  shall  dispatch 
the  registered  article  to  that  address,  and 
make  appropriate  record  of  the  action 
taken.  (See  §  60.5.) 

(b)  Other  than  first  class.  A  misdi¬ 
rected  or  unaddressed  article  prepaid  at 
other  than  the  letter  rate  shall  be  simi¬ 
larly  recorded,  and  the  sender  notified  to 
send  stamps  to  prepay  return  or  forward¬ 
ing  postage,  unless  the  article  is  one  of 
the  second  or  third  class  on  which  the 
sender  has  pledged  payment  of  return 
postage,  in  which  case  it  shall  be  returned 
as  prescribed  in  paragraph  (a)  of  this 
section.  Upon  receipt  of  the  stamps  they 
shall  be  affixed  to  the  article,  which  shall 
then  be  indorsed  appropriately  and  re¬ 
turned  or  properly  disposed  of  otherwise. 

(c)  First-class  matter  to  be  sent  to 
dead  letter  branch.  If  the  name  of  the 
mailing  office  of  any  registered  first-class 
matter  cannot  be  ascertained  by  care¬ 
ful  examination,  the  matter  shall  be  sent 
by  registered  mail  to  the  proper  dead 
letter  branch,  accompanied  with  a  letter 
of  advice.  When  stamps  are  not  fur¬ 
nished  for  the  return  or  forwarding  of 
registered  matter  of  other  than  the  first 
class  which  does  not  bear  the  postage 
pledge  of  the  sender,  it  shall  be  disposed 
of  as  prescribed  in  S  43.48  (j)  (1)  of  this 
chapter  being  sent  by  registered  mail. 

(d)  When  received  by  railway  postal 
clerks.  Misdirected  and  unaddressed 
registered  mail  when  received  by  railway 
postal  clerks  shall  be  delivered  to  the 
post  office  at  the  terminus  of  the  railway 
postal  clerk’s  run  for  treatment  by  the 
postmaster  in  accordance  with  this 
section. 

§  59.86  Registered  articles  received 
unsealed  or  in  bad  order — (a)  Treatment 
of.  Registered  letters  (including  articles 
originally  sealed)  received  unsealed  or 
in  bad  order  shall  be  marked  to  that 
effect  by,  and  over  the  signature  of,  the 
first  postal  employee  who  notes  that  the 
article  is  in  such  condition.  If  the  article 
Is  open,  or  is  damaged  to  such  an  extent 
that  any  of  the  original  contents  may 
have  been  lost  or  removed,  and  it  appears 
that  the  article  contains,  or  originally 
contained,  money,  bonds.  Jewelry,  or  sim¬ 
ilar  matter,  notation  shall  be  made  on  the 
envelope  or  wrapper  to  indicate  the  value 


of  such  money,  bonds,  checks,  or  drafts, 
or  the  number  and  character  of  articles 
of  jewelry  or  similar  valuable  matter,  ac¬ 
tually  found  in  the  letter  by  the  postal 
employee  first  noting  its  unsealed  or 
damaged  condition,  if  the  article  is  in 
such  condition  that  the  information  is 
obtainable  without  further  mutilation  of 
the  envelope;  if  none  of  the  valuable 
contents  which  it  may  be  apparent  were 
originally  in  the  article  is  found  therein, 
note  to  this  effect  shall  be  made  on  the 
envelope.  (See  §§  45.5  and  45.15.) 

(b)  Opening  by  addressee  in  presence 
of  delivering  employee.  The  post  office 
of  delivery  shall  require  the  addressee,  or 
his  authorized  representative,  to  open  a 
bad -order  registered  article,  whether  re¬ 
paired  with  sealing  stamps  or  re-inclosed, 
in  the  presence  of  the  delivering  em¬ 
ployee,  the  envelope  being  cut  at  the  end 
so  as  to  preserve  the  sealing  Intact.  If 
any  of  the  contents  is  missing,  the  en¬ 
velope  (letter,  and  penalty  if  any)  or 
wrapper  shall  be  obtained  from  the  ad¬ 
dressee,  with  his  indorsement  as  to  short¬ 
age  of  contents,  and  sent  to  the  proper 
inspector  in  charge  with  report  of  the 
facts. 

§  59.89  Matter  found  without  cover  in 
registered  jacket,  sack,  or  pouch — (a) 
Treatment  of.  If  a  registered  jacket  en¬ 
velope  or  rotarjj-lock  sack  or  pouch  con¬ 
tains  loose  money  or  other  matter  not 
inclosed  in  an  envelope,  the  receiving 
postal  employee  shall  note  all  the  par¬ 
ticulars  on  the  bill  and  coupon  accom¬ 
panying  the  mail,  have  the  statement 
signed  by  two  witnesses,  if  possible,  and 
postmark  and  return  the  coupon  to  the 
dispatching  office. 

<b)  If  inclosure  is  postal  or  money- 
order  remittance.  If  received  at  a  post 
office  and  the  inclosure  be  a  postal  or 
money-order  remittance,  the  postmaster 
shall  receipt  for  it  and  make  proper  dis¬ 
position  thereof. 

(c)  When  name  of  person  for  whom 
intended  is  indicated  without  doubt. 
When  there  is  anything  connected  with 
the  loose  matter,  whether  received  in  a 
post  office  or  railway  post  office,  to  indi¬ 
cate  without  doubt  the  name  and  ad¬ 
dress  of  the  person  for  whom  it  is  intend¬ 
ed,  the  matter  shall  be  carefully  inclosed 
in  a  sealed  penalty  envelope,  addressed, 
and  delivered  at  the  post  office  as  pre¬ 
scribed  in  §  59.86,  and  a  report  of  the 
case  made  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  except  in  the  case  of  foreign  mail, 
when  report  shall  be  made  to  the  Second 
Assistant  Postmaster  General,  Interna¬ 
tional  Postal  Service. 

(d)  When  name  of  person  for  whom 
intended  is  in  doubt.  If  the  railway 
postal  clerk  is  in  doubt  as  to  the  name 
and  address  of  the  person  for  whom  the 
matter  is  Intended,  he  shall  deliver  it  to 
the  postmaster  at  the  terminus  of  his 
run.  If  the  postmaster  is  in  doubt  as  to 
the  ownership  of  the  matter  he  shall  re¬ 
port  the  facts  and  await  instructions 
from  the  Third  Assistant  Postmaster 
General,  Division  of  Registered  Mails,  in 
the  case  of  domestic  mails,  and  from  the 
Second  Assistant  Postmaster  General, 
International  Postal  Service,  in  the  case 
of  foreign  mails. 
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RULES  AND  REGULATIONS 


Part  60 — Treatment  or  Registered  Mat¬ 
ter  at  Post  Offices  of  Delivery 

OPENING,  EXAMINATION,  RECORDING,  DELIVERY, 
FORWARDING,  AND  RETURN  OF  REGISTERED  MAIL 

Sec. 

60.4  Fraud  orders. 

60.5  Registered  mall  known  to  be  undellv- 

erable. 

60.7  Short-paid  registered  matter. 

60.8  Registry  notice  to  addressee. 

60.9  Delivery  record  and  return  receipt. 

60.10  Delivery  of  registered  mall. 

60.11  Delivery  of  registered  mall  for  de¬ 

ceased  addressee. 

60.12  Delivery  to  specially  described  persons. 

60.13  Liability  of  Department  ceases  on  de¬ 

livery. 

60.14  Forwarding  registered  matter. 

60.15  Registered  articles  found  in  ordinary 

mall. 

REREGISTRATION  AND  UNDELIVERED  ARTICLES 

60.16  Reregistration  after  delivery. 

60.17  Undelivered  and  refused  registered 

matter. 

60.18  Undelivered  articles  at  stations  or 

branches. 

60.19  Articles  sent  to  dead  letter  branch. 

60.20  Matter  returned  to  office  of  mailing. 

60.21  Delivery  by  6tar  route  carriers. 

60.22  Manifold  firm  delivery  books. 

Authority:  $}  60.4  to  60.22  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  8.  161, 
396.  3926.  as  amended,  secs.  304,  309,  42  Stat. 
24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  381. 

§  60.4  Fraud  orders,  t  When  a  “fraud 
order”  has  been  issued  by  the  Postmaster 
General,  the  postmaster  to  whom  it  is 
specifically  directed  and  no  other  shall 
return  to  the  senders  thereof  all  regis¬ 
tered  mail  addressed  to  the  person  or 
concern  named  in  the  order.  Such  mail 
shall  be  marked  in  the  manner  prescribed 
in  §  36.8  of  this  chapter,  and  returned 
as  directed  by  §  60.17  (b). 

§  60.5  Registered  mail  known  to  be 
undeliverable — (a)  Treatment  of.  When 
a  domestic  registered  article  Is  known 
to  be  undeliverable  as  addressed,  the 
postmaster  at  the  office  of  address  shall, 
if  the  time  limit  for  the  return  of  the 
article  is  sufficient  for  the  purpose  of  ob¬ 
taining  a  reply,  notify  the  postmaster  at 
the  sender’s  address,  and  shall  comply 
with  any  proper  directions  received 
through  him  as  to  the  disposition  of  the 
article. 

(b)  Postage  required  for  forwarding 
or  return  requests.  Upon  receipt  of  the 
notice  referred  to  in  the  preceding  para¬ 
graph,  the  postmaster  at  the  office  of  the 
sender’s  address  shall  notify  the  sender, 
and  collect  from  him  3  cents  to  prepay 
the  postage  on  any  request  made  by  him 
for  the  forwarding,  recall,  correction  of 
address,  or  other  disposition  he  wishes 
made  of  the  registered  article  to  which 
the  notice  relates.  A  postage  stamp  rep¬ 
resenting  such  amount  shall  be  affixed 
to  the  request  and  canceled,  and  the  re¬ 
quest  sent  under  penalty  envelope  by  the 
postmaster  to  the  office  of  address.  If 
the  request  be  unaccompanied  with  such 
postage,  it  shall  nevertheless  be  com¬ 
plied  with  but  the  circumstances  shall 
be  reported  to  the  Third  Assistant  Post¬ 
master  General. 

<c)  Matter  of  local  origin.  When  a 
domestic  registered  article  of  local  origin 
is  known  to  be  undeliverable  as  ad¬ 
dressed.  the  postmaster  shall  communi¬ 
cate  with  the  sender,  if  the  period  men¬ 


tioned  in  the  return  request  of  the  sender 
will  permit,  for  the  purpose  of  ascertain¬ 
ing  what  disposition  the  sender  desires 
made  of  the  registered  matter. 

(d)  Form  to  be  used.  Form  3858 
should  be  used  in  complying  with  the 
provisions  of  this  section. 

§  60.7  Short-paid  registered  matter — 

(a)  Treatment  of.  When  domestic  reg¬ 
istered  mail  is  delivered  to  the  addressee 
or  to  the  sender,  and  the  postage  and 
registry  fee  have  not  been  fully  prepaid, 
the  postmaster  shall  collect  the  deficiency 
upon  delivery.  The  stamps  affixed  to  the 
article  shall  be  applied  to  the  postage  re¬ 
quired  and  the  remainder,  if  any,  to  the 
registry  fee.  If  the  amount  of  registry 
fee  is  not  known,  the  article  shall  be  con¬ 
sidered  as  having  been  registered  for  the 
minimum  registry  fee  of  25  cents. 

(b)  When  addressee  refuses  to  pay  de¬ 
ficiency.  When  the  addressee  refuses 
to  pay  the  deficiency,  a  first-class  article 
shall  be  treated  as  directed  in  §  60.17  (c) , 
and  a  second-  or  third-class  article  which 
does  not  bear  the  sender’s  pledge  to  pay 
return  postage  shall  be  treated  as  pre¬ 
scribed  by  §  60.17  (d) ;  in  the  latter  case. 
Form  3540  shall  be  used  in  communicat¬ 
ing  with  the  sender.  Second-  or  third- 
class  registered  matter  bearing  the  pledge 
of  the  sender  to  pay  return  postage  shall 
be  returned  to  the  sender  rated  with  the 
postage  chargeable  for  its  return,  such 
postage  to  be  collected  by  means  of  post¬ 
age-due  stamps  upon  delivery.  (See 
§  43.50.) 

(c)  Deficiency  on  matter  addressed  to 
Government  officials.  If  a  postmaster 
improperly  accepts  registered  matter  ad¬ 
dressed  to  Government  officials  without 
the  prepajment  of  the  registry  fee,  the 
deficiency  shall  be  collected  from  the  dis¬ 
patching  postmaster.  (See  §§  17.32,  43.8, 
58.3  to  58.5.  and  58.12.) 

§  60.8  Registry  notice  to  addressee — 

(a)  Issuance  of.  Postmasters  shall 
promptly  notify  the  addressee,  on  Form 
3849,  of  the  arrival  of  registered  mail  not 
deliverable  by  carriers.  The  notice  shall 
be  postmarked  and  delivered  through  the 
regular  channels  of  the  addressee’s  ordi¬ 
nary  mail.  If  the  article  be  not  delivered 
within  three  days,  a  second  notice,  so 
marked,  shall  be  served  in  the  same  man¬ 
ner,  and  the  article  indorsed  “Second 
notice.”  The  dates  on  which  such  notices 
are  issued  shall  be  noted  on  the  article. 

(b)  When  sent  to  hotels  or  the  like. 
When  it  is  necessary  to  send  a  registry 
notice  to  a  hotel  or  the  like,  where  mail  is 
ordinarily  subject  to  scrutiny  by  those  not 
entitled  to  received  the  registered  matter, 
it  shall  be  transmitted  in  a  sealed  penalty 
envelope,  regardless  of  the  manner  of 
delivery. 

(c)  Delivery  or  fonoarding  orders  to  be 
filed.  Registry  notices  bearing  delivery 
or  forwarding  orders  shall  be  retained  on 
file  in  the  post  office. 

§  60.9  Delivery  record  and  return  re¬ 
ceipt — (a)  (1 )  Signature  and  date.  Both 
the  delivery  record  of  a  registered  article 
and  the  return  receipt  if  requested  shall 
be  signed  by  the  person  accepting  deliv¬ 
ery,  and  they  shall  show  the  actual  date 
of  delivery.  The  person  receipting  for 
the  article  shall  be  requested  to  write  or 


stamp  such  date  on  the  registry  return 
receipt  card.  If  this  request  is  not  com¬ 
plied  with,  the  postal  employees  shall 
write  or  stamp  such  date  on  the  card. 

(2)  Stamped  signature.  When  the 
quantity  of  registered  mail  justifies,  a 
stamped  signature  showing  the  names  of 
both  the  addressee  and  his  agent  may  be 
authorized  by  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  to  be  used  in  connection  with 
domestic  registered  articles,  and  return 
receipts  therefor,  and  by  the  Second  As¬ 
sistant  Postmaster  General,  Interna¬ 
tional  Postal  Service,  to  be  used  in  con¬ 
nection  with  foreign  registered  articles, 
provided  the  addressee  assumes  respon¬ 
sibility  for  any  improper  use  of  the  stamp. 

(3)  Signature  by  agent.  When  regis¬ 
tered  mail  is  signed  for  by  an  authorized 
agent  of  the  addressee  the  name  of  both  N 
the  addressee  and  agent  shall  appear  on 
the  card. 

(4)  When  receipt  to  show  address  of 
delivery.  A  carrier  making  delivery  of  a 
registered  article  for  which  the  sender 
has  requested  a  return  receipt  to  show 
the  address  where  delivery  is  effected 
shall  place  a  notation  on  the  return  re¬ 
ceipt  below  the  signature  of  the  addressee 
or  his  authorized  representative  showing 
the  complete  address  at  which  delivery  is 
effected. 

(5)  Indorsement  of  receipt.  In  mak¬ 
ing  delivery  at  a  post  office  or  a  post-office 
station  of  a  registered  article  for  which 
the  sender  has  requested  a  return  receipt 
to  show  the  address  where  delivery  is  ef¬ 
fected,  the  delivering  employee  shall  in¬ 
dorse  the  return  receipt  form  “Delivered 

at  post  office”  or  “Delivered  at _ 

Station,"  naming  the  station. 

(b)  The  return  receipt,  after  being 
properly  completed  and  postmarked  with 
actual  date  of  delivery,  shall  be  promptly 
mailed  to  the  sender  of  the  article. 

(c)  If  no  registry  return  receipt  ac¬ 
companies  a  registered  article  marked 
"Return  receipt  requested,”  or  "Return 
receipt  requested  showing  address  where 
delivered,”  or  with  words  of  similar  im¬ 
port,  the  delivering  postmaster  or  other 
postal  employee  shall  prepare  a  return 
receipt  and  treat  it  as  though  it  had  ac¬ 
companied  the  article.  If  a  domestic  reg¬ 
istered  article  does  not  bear  any  request 
for  a  return  receipt  but  is  accompanied 
with  a  properly  addressed  return  receipt 
card,  a  receipt  shall  be  obtained  thereon, 
and  the  card  mailed  to  the  sender.  In 
such  cases  the  address  at  which  delivery 
is  effected  shall  not  be  added  to  the  card. 

If  the  charge  for  the  return  receipt  was 
not  prepaid  by  the  sender,  delivery  shall 
not  be  delayed,  but  the  return  receipt 
shall  be  obtained  and  sent  under  cover 
to  the  postmaster  at  the  office  named  in 
the  address  of  the  sender  and  the  charge 
collected  upon  delivery  of  the  receipt  to 
him. 

§  60.10  Delivery  of  registered  mail— 
(a)  When  not  restricted  by  sender  or  ad¬ 
dressee.  Registered  mail,  the  delivery  of 
which  has  not  been  restricted  by  the 
sender  or  addressee,  may  be  delivered: 

(1)  To  the  addressee. 

(2)  To  a  person  authorized  by  the  ad¬ 
dressee  in  writing  to  receive  it. 

(3)  To  such  person  other  than  the  ad¬ 
dressee  as  the  sender,  after  mailing,  di- 
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rects  In  a  written  order  verified  by  the 
mailing  postmaster.  Deliveries  of  this 
character  shall  not  be  made  on  tele¬ 
graphic  orders,  but  articles  described  in 
such  orders  may  be  withheld  from  deliv¬ 
ery  until  the  receipt  of  a  duly  certified 
written  order  from  the  sender.  The 
names  of  the  addressees  of  articles  so  de¬ 
livered  shall  not  be  changed.  (See 
§  60.5.) 

<4)  To  any  responsible  person  (see 
subparagraphs  (5)  and  (6)  of  this  para¬ 
graph)  to  whom  the  addressee’s  ordinary 
mail  is  customarily  delivered.  Including 
the  authorized  representative  of  a  club, 
fraternity  house,  or  similar  institution  of 
good  standing.  In  the  absence  of  a  writ¬ 
ten  order  from  the  sender  or  addressee, 
mail  addressed  to  a  guest  at  a  hotel,  occu¬ 
pant  of  an  apartment  house,  or  the  like 
shall  not  be  delivered  to  the  proprietor, 
manager,  or  clerk,  unless  addressed  in  his 
care  or  in  care  of  the  hotel  or  apartment 
house;  except  that  if  the  duly  authorized 
agent  of  a  hotel  or  apartment  house  has 
signed  and  filed  with  the  postmaster  the 
prescribed  agreement  to  assume  respon¬ 
sibility  for  the  proper  care  and  disposi¬ 
tion  of  registered  matter  for  hotel  guests 
or  occupants  of  an  apartment  house  and 
agrees  to  keep  proper  record  of  the  same, 
registered  matter,  when  delivery  has  not 
been  restricted,  addressed  to  hotel  guests 
or  occupants  of  an  apartment  house  may, 
without  a  written  order  from  the  sender 
or  the  addressee,  be  delivered  to  the 
authorized  representative  of  the  hotel  or 
apartment  house  even  though  not  ad¬ 
dressed  in  care  of  the  hotel  or  apartment 
house.  The  hotel  or  apartment  house 
shall  designate  in  writing  the  persons  to 
whom  the  registered  matter  is  to  be  deliv¬ 
ered.  (See  paragraph  (o)  of  this  sec¬ 
tion.  ) 

(5)  Registered  mail  addressed  for  de¬ 
livery  to  persons  at  Y.  M.  C.  A.’s,  Y.  W. 
C.  A.’s,  Salvation  Army  Shelters,  Mis¬ 
sions,  and  the  like,  is  properly  deliver¬ 
able  without  written  orders  from  the 
senders  or  addressees,  to  such  persons  as 
are  authorized  to  receive  mail  for  the 
places  addressed  or,  in  the  absence  of 
such  authorization,  to  any  responsible 
persons  who  customarily  receive  the  ordi¬ 
nary  mail  of  such  institutions.  If  any 
such  institutions  operate  hotels,  regis¬ 
tered  mail  addressed  for  delivery  thereat 
shall  be  treated  strictly  in  accordance 
with  the  provisions  of  paragraph  (a)  (4) 
of  this  section. 

(6)  In  the  absence  of  knowledge  to  the 
contrary,  the  following  should  be  re¬ 
garded  as  responsible  persons  within  the 
meaning  of  subparagraph  (4)  of  this 
paragraph:  Adult  members  of  the  ad¬ 
dressee’s  family;  his  employees  in  a  cler¬ 
ical  or  supervisory  capacity;  the  propri¬ 
etor  or  manager  of  a  private  lodging 
house  in  which  he  resides.  Careful  in¬ 
quiry  shall  be  made  to  determine  whether 
the  address  given  comes  within  the  defi¬ 
nition  of  a  private  lodging  house.  (See 
Paragraph  (o)  of  this  sectlpn.) 

Mon:  A  private  lodging  bouse  within  the 
meaning  of  these  regulations  ordinarily  Is 
considered  a  private  home  within  which  the 
addressee  resides  and  where  the  lodgers  are 
ia  a  general  way  selected,  as  distinguished 
from  a  public  lodging  house  which  is  open  to 
any  and  all  who  may  apply  for  accommoda¬ 
tions,  frequently  transients,  and  at  which  It 


seems  reasonable  to  presume  that  the  regis¬ 
tered  maU  of  the  addressee  would  not  receive 
the  same  care  and  attention  as  would  be 
accorded  It  by  those  in  charge  of  a  private 
home  In  which  the  addressee  resides. 

(7)  No  mail  addressed  to  others  shall 
be  delivered  to  the  following  persons  un¬ 
less  they  are  authorized  in  writing  by 
the  addressees  to  receive  it:  Minors;  Jan¬ 
itors;  laborers;  messengers;  elevator  op¬ 
erators;  house  servants.  Sections  43.20 
to  43.41,  concerning  the  delivery  of  ordi¬ 
nary  mail,  shall  govern  the  delivery  of 
registered  matter  in  all  cases  where  ap¬ 
plicable,  except  as  provided  in  this 
chapter. 

<8)  As  if  addressed  to  the  person,  firm, 
corporation,  association,  or  Institution  in 
whose  care  it  is  addressed. 

(b)  Identification  when  applicant  un¬ 
known — (1)  Cautionary  measures.  Iden¬ 
tification  shall  always  be  required  if  the 
applicant  for  registered  mail  is  unknown. 
He  shall  not  be  allowed  even  to  examine 
it  until  his  identity  as  a  person  entitled 
to  receive  it  is  established,  and  when 
Identified  as  such,  shall  not  be  permitted 
to  open  the  envelope  or  wrapper  until  the 
mail  has  been  delivered  and  the  necessary 
receipts  obtained.  In  case  of  doubt  as 
to  the  sufficiency  of  the  evidence  of  iden¬ 
tity  offered,  instructions  shall  be  ob¬ 
tained  from  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  in  connection  with  domestic  reg¬ 
istered  mail,  and  from  the  Second  Assist¬ 
ant  Postmaster  General,  International 
Postal  Service,  in  connection  with  for¬ 
eign  registered  mail. 

(2)  Directory  service.  Before  deliver¬ 
ing  registered  mail  based  on  information 
obtained  as  the  result  of  directory  serv¬ 
ice,  care  shall  be  exercised  to  see  that  the 
recipients  of  the  registered  articles  are 
the  persons  for  whom  they  were  intended 
by  the  senders. 

(c)  Verification  of  address.  Unless  the 
postmaster  or  carrier  knows  that  the  ad¬ 
dressee  is  located  at  the  address  borne 
by  a  registered  article,  the  correct  ad¬ 
dress  shall  be  ascertained,  if  practicable, 
to  permit  proper  delivery  or  forwarding 
to  a  new  address. 

(d)  Delivery  restricted  by  sender — (1) 
Method.  The  sender  of  registered  mail 
may  restrict  its  delivery  by  indorsement 
thereon  and  the  payment  of  an  additional 
fee  of  20  cents.  (See  §  58.6.) 

(2)  Delivery  to  addressee  or  order. 
Mail  Indorsed  "Deliver  to  addressee  or 
order,”  or  with  words  of  similar  Import, 
shall  not  be  delivered  except  to  the  ad¬ 
dressee  or  on  his  written  order. 

(3)  Delivery  to  addressee  only.  Mail 
Indorsed  "Deliver  to  addressee  only,”  or 
with  words  of  similar  Import,  shall  not 
be  delivered  to  any  person  except  the 
addressee,  not  even  on  his  written  order; 
if  personal  delivery  cannot  be  made,  the 
mail  shall  be  treated  as  undeliverable. 
Mail  so  indorsed,  addressed  to  a  firm, 
corporation,  Institution,  or  the  like,  shall 
be  delivered  to  the  person  duly  author¬ 
ized  by  the  addressed  in  writing  to  re¬ 
ceive  registered  mall  so  addressed.  The 
person  signing  for  such  registered  mat¬ 
ter  shall  add  the  words  "Authorized 
agent”  below  the  signature,  or,  if  delivery 
is  made  to  an  official  or  member  of  the 
firm,  his  title  shall  be  indicated  after 
or  below  the  signature.  The  word  "Per¬ 


sonal”  is  not  to  be  coi.-strued  as  an  in¬ 
dorsement  so  restricting  delivery.  Di¬ 
rections  to  deliver  only  to  the  addressee 
cannot  be  observed  when  registered  mail 
is  addressed  to  the  President,  Vice  Presi¬ 
dent,  or  ex-Presidents  of  the  United 
States,  heads  of  departments  or  bureaus 
of  the  Government,  Justices  of  the  Su¬ 
preme  Court  of  the  United  States,  Sena¬ 
tors  or  Representatives  in  Congress,  gov¬ 
ernors  of  States  or  Territories,  or  to  the 
diplomatic  representatives  of  govern¬ 
ments.  Mail  so  addressed  when  marked 
“Deliver  to  addressee  only,”  or  with  words 
of  similar  import,  will  be  delivered  to  the 
addressee  or  on  his  written  order,  and 
senders  of  such  mail  so  indorsed  should 
be  advised  accordingly. 

(4)  Articles  addressed  jointly  to  more 
than  one  person.  When  registered  ar¬ 
ticles  are  addressed  Jointly  to  two  or 
more  persons  and  delivery  has  been  re¬ 
stricted,  the  addressees  shall  be  notified 
to  be  present  to  accept  delivery  together, 
and  the  receipts  obtained  shall  be  signed 
for  by  all  the  addressees.  The  regis¬ 
tered  article  may  then  be  delivered  to 
any  one  of  the  several  addressees,  unless 
objection  is  made  by  any  of  the  address¬ 
ees.  in  which  case  delivery  shall  not  be 
made  until  the  addressees  indicate  in 
writing  which  of  their  number  shall  re¬ 
ceive  the  article. 

(e)  Delivery  restricted  by  addressee. 
The  addressee  of  registered  mail  may  re¬ 
strict  its  delivery  by  filing  at  the  post 
office  of  address  directions  in  writing, 
stating  to  whom  delivery  may  be  made, 
and  such  directions  shall  be  strictly  ob¬ 
served.  Unless  otherwise  authorized  by 
the  Third  Assistant  Postmaster  General, 
when  delivery  of  a  registered  article  is 
restricted  by  the  addressee,  notation  to 
that  effect  must  be  placed  on  the  records 
of  the  office  of  delivery. 

(f )  Verification  of  signature  on  orders; 
standing  orders;  obsolete  orders.  Un¬ 
known  signatures  on  written  orders  for 
the  delivery  of  registered  mail  shall  be 
verified  before  acceptance.  Standing  or¬ 
ders  shall  be  complied  w  ith  until  counter¬ 
manded  in  writing  or  positively  known  to 
be  inoperative.  Obsolete  orders  shall  be 
retained  four  years,  after  which  they 
may  be  disposed  of  as  provided  in  §  7.25 
of  this  chapter. 

(g)  Addressee  dead  or  insane.  If  the 
addressee  is  dead  or  insane,  delivery  may 
be  made  to  his  legal  representative.  (See 

§§  60.11  and  60.12.) 

(h)  To  minors.  Registered  mail  ad¬ 
dressed  to  a  minor  living  with  or  under 
the  control  of  his  parents,  or  dependent 
on  them  for  support,  or  under  control  of 
a  guardian,  is  subject  to  the  parents’  or 
guardian’s  control  unless  it  be  indorsed 
for  personal  delivery,  when  paragraph 
(d)  of  this  section  applies.  In  such  cases, 
if  delivery  be  forbidden  by  parents  or 
guardian,  the  mail  shall  be  so  indorsed, 
and  treated  as  undeliverable. 

(i)  To  students.  Registered  mail  ad¬ 
dressed  to  students  who  are  not  minors 
at  colleges  and  similar  institutions,  the 
delivery  of  which  has  not  been  restricted 
by  the  sender  or  addressee,  may  be  de¬ 
livered  to  the  authorized  representative 
of  the  institution.  If  a  student  is  a  minor 
and  has  been  placed  under  the  charge 
of  the  principal  by  his  parent  or  guard¬ 
ian,  and  the  rules  of  the  Institution  pro- 
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vide  that  the  principal  shall  have  control 
of  mail  addressed  to  such  students  as  are 
minors,  registered  mail,  the  delivery  of 
which  has  not  been  restricted  by  the 
sender,  shall  be  delivered  in  accordance 
with  the  order  of  the  principal.  If  the 
principal  has  not  authority  from  the 
parent  or  guardian  to  control  mail  of 
minor  students  placed  under  his  care, 
such  mail  shall  not  be  delivered  to  the 
principal  or  other  representative  of  the 
institution  against  the  wishes  of  the  stu¬ 
dent  or  his  parent  or  guardian  but  may 
be  delivered  to  the  addressee  in  the  ab¬ 
sence  of  any  objection  from  the  parent 
or  guardian.  (See  paragraph  (h)  of  this 
section.)  In  case  of  doubt  as  to  proper 
delivery  the  matter  shall  be  submitted  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails,  with  a  full 
statement  of  facts.  (See  §  43.29.) 

<j)  Addressed  by  title  to  former  public 
officer  or  former  officer  or  employee  of 
firm  or  organization.  Registered  mail, 
not  obviously  of  a  personal  nature,  ad¬ 
dressed  to  a  former  public  officer  or  to 
a  former  officer  or  employee  of  a  firm, 
corporation,  association,  or  institution, 
by  his  name  and  former  title,  shall  be  de¬ 
livered  as  if  addressed  to  the  person 
holding  the  title  or  performing  the  duties 
of  the  office.  If,  because  of  unusual  cir¬ 
cumstances,  a  postmaster  is  in  doubt  as 
to  the  correctness  of  such  delivery,  he 
shall  retain  the  registered  article  and 
promptly  ascertain  the  intention  of  the 
sender,  in  writing,  through  the  mailing 
postmaster,  and  dispose  of  the  mail  ac¬ 
cordingly. 

<k)  Pension  letters.  Registered  letters 
from  the  Veterans’  Administration, 
Washington,  D.  C.,  addressed  to  a  pen¬ 
sioner,  a  claimant  for  pension,  or  the 
payee  of  a  pension,  shall  be  delivered  in 
accordance  with  the  requirements  of 
§  43.28  of  this  chapter. 

(l)  Inadequately  addressed  mail  ac¬ 
cepted  for  registration  by  error.  Regis¬ 
tered  mail  received  for  delivery  which 
has  been  erroneously  accepted  for  reg¬ 
istration  (§58.2  (c)  of  this  chapter), 
when  addressed  simply  to  a  box  (post- 
office  or  rural)  number,  street  number,  to 
initials  or  fictitious  names,  shall  be  con¬ 
sidered  undeliverable  and  treated  in  ac¬ 
cordance  with  §  60.5. 

(m)  No  exceptions  to  delivery  rules. 
No  exception  shall  be  made  to  the  rules 
herein  prescribed  governing  the  delivery 
of  registered  mail  because  of  relationship 
of  any  nature  between  the  addressee  and 
any  person  claiming  the  mail. 

(n)  Matter  in  transit  to  special  sup¬ 
ply  office.  Registered  and  insured  mail 
(and  collect-on-delivery  mail  when  the 
distributing  office  transacts  money-order 
business)  in  transit  to  a  post  office  re¬ 
ceiving  special  supply  may,  in  cases  of 
emergency,  be  delivered  from  the  dis¬ 
tributing  office,  upon  the  addressee’s  per¬ 
sonal  or  written  application,  with  satis¬ 
factory  identification,  but  no  registered, 
insured,  or  collect-on-delivery  mail 
which  is  marked  for  delivery  to  the  ad¬ 
dressee  only  shall  be  delivered  to  other 
than  the  addressee.  Records  of  such  de¬ 
livery  of  registered,  insured,  or  collect- 


on-delivery  mail  shall  be  retained  by  the 
distributing  office.  Particulars  of  the 
article  delivered  in  transit  by  the  distrib¬ 
uting  office  shall  be  transmitted  to  the 
postmaster  at  the  office  of  address  who 
shall  enter  the  article  upon  his  records 
and  make  a  note  on  the  records  to  the 
effect  that  delivery  was  effected  in  transit 
from  the  distributing  office. 

(o)  Discretion  to  be  exercised  in  mak¬ 
ing  delivery.  Postmasters  shall  exercise 
discretion  in  the  delivery  of  registered 
mail.  If  there  is  reason  to  believe  that 
the  person  or  institution  to  whom  deliv¬ 
ery  of  registered  mail  may  be  authorized 
is  not  such  a  responsible  person  or  insti¬ 
tution  as  would  care  for  and  properly  dis¬ 
pose  of  it,  delivery  should  not  be  made 
except  to  the  addressee  or  person  in 
whose  care  it  is  addressed,  or  to  a  repre¬ 
sentative  of  the  addressee  or  person  in 
whose  care  it  is  addressed  authorized  in 
writing  to  receive  it,  or  in  compliance 
with  a  written  order  from  the  sender 
verified  'by  the  postmaster  at  the  sender’s 
address. 

§  60.11  Delivery  of  registered  mail  for 
deceased  addressee.  If  delivery  has  not 
been  restricted  by  the  sender,  registered 
mail  for  a  deceased  addressee  may  be  de¬ 
livered  to  his  legal  representative.  If 
none;  it  shall  be  returned  to  the  sender 
indorsed  “Deceased”  unless  he,  through 
the  mailing  postmaster,  directs  delivery 
to  another  person.  If  there  is  no  legal 
representative  and  the  article  is  claimed 
by  a  relative  of  the  deceased  addressee, 
such  relative  may  be  furnished  with  the 
name  and  address  of  sender. 

§  60.12  Delivery  to  specially  described 
persons.  Registered  mail,  the  delivery 
of  which  has  not  been  restricted  by  the 
sender  or  the  addressee: 

(a)  Addressed  to  a  prisoner,  may  be 
delivered  to  the  officer  having  charge  or 
custody  of  the  prisoner  to  whom  the  ad¬ 
dressee’s  ordinary  mail  is  customarily 
delivered,  or  to  the  person  acting  for 
such  officer  and  under  his  authority. 

(b)  Addressed  to  an  inmate  or  em¬ 
ployee  of  a  hospital,  sanitarium,  or  asy¬ 
lum,  or  similar  institution,  may  be  de¬ 
livered  to  the  person  who  customarily 
receives  the  ordinary  mail  of  the  em¬ 
ployees  or  inmates  of  such  institutions; 
but  if  a  committee  or  a  guardian  has 
been  regularly  appointed  for  such  in¬ 
mate,  his  registered  mail  shall  be  deliv¬ 
ered  to,  or  in  compliance  with  the  writ¬ 
ten  order  of,  the  committee  or  guardian. 

(c)  Addressed  to  members  of  theatri¬ 
cal  companies  at  a  theater,  may  be  de¬ 
livered  to  any  responsible  person  who 
customarily  receives  the  ordinary  mail 
of  the  theatrical  company  or  its  mem¬ 
bers  or  to  any  responsible  person  to  whom 
ordinary  mail  for  the  theater  is  custom¬ 
arily  delivered. 

(d)  Addressed  to  members  of  military 
organizations  at  military  camps  or  posts 
in  the  United  States  proper,  may  be  de¬ 
livered,  without  written  orders  of.  the 
addressees,  to  the  mail  orderly  author¬ 
ized  to  receive  such  mail  by  the  com¬ 
manding  officers  of  the  military  organi¬ 
zations  in  written  instructions  filed  with 
the  post  office  by  the  commanding  of¬ 


ficers.  If  in  any  Instance  the  Com¬ 
manding  Officer  declines  to  authorize  the 
delivery  of  registered  mail  to  a  desig¬ 
nated  mail  orderly,  in  written  instruc¬ 
tions  filed  at  the  post  office,  report  of 
the  facts  in  the  case  should  be  made  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails. 

(e)  Registered  mail,  the  delivery  of 
which  has  been  restricted  by  the  sender 
or  addressee,  shall  be  held  at  the  post 
office  or  station  or  branch  and  a  notice 
(Form  3849)  shall  be  issued  promptly. 

§  60.13  Liability  of  Department  ceases 
on  delivery.  The  liability  of  the  depart¬ 
ment  for  registered  mail  shall  cease  on 
its  delivery  in  accordance  with  this  chap¬ 
ter.  (See  §  §  60.10,  60.15,  60.16, 114.10,  and 
114.26.) 


§  60.14  Forwarding  registered  mat¬ 
ter — (a)  Conditions.  Except  as  pro¬ 
vided  in  paragraph  (d)  of  this  section, 
all  registered  matter,  except  that  which 
has  once  been  properly  delivered,  may  be 
forwarded  from  one  post  office  to  an¬ 
other,  without  additional  charge  for  reg¬ 
istry  fee,  on  payment  of  the  charges,  if 
any,  for  transmitting  the  forwarding  re¬ 
quest  : 

(1)  Upon  the  written  order  of  any 
person  to  whom  the  matter  is  deliverable 
at  the  office  of  address. 

(2)  If  delivery  is  restricted,  upon  the 
written  order  of  any  person  to  whom  it 
would  be  deliverable  in  the  absence  of 
the  restriction. 

(3)  Upon  the  written  order  of  the 
sender  or  addressee  verified  by  the  post¬ 
master  who  sends  the  request. 

(4)  Upon  the  telegraphic  request  from 
a  postmaster  based  on  the  verified  writ¬ 
ten  order  of  the  sender  or  addressee. 

(5)  In  cases  where  the  postmaster  is 
satisfied  that  no  fraud  is  intended,  upon 
a  written  or  telegraphic  order  received 
direct  from  the  sender  or  addressee. 

(b)  When  forwarding  or  return  post¬ 
age  not  received.  If  the  postage  required 
for  forwarding  or  returning  other  than 
first-class  mail  which  does  not  bear  the 
sender’s  pledge  to  pay  forwarding  or  re¬ 
turn  postage  is  not  received  within  the 
period  prescribed  by  §§43.13  and  43.50 
pf  this  chapter,  the  article  shall  be  dis¬ 
posed  of  as  an  undeliverable  registered 
article.  (See  §§  60.17  and  60.20.) 

(c)  Forwarding  orders — (1)  Includes 
registered  mail.  Written  orders  to  for¬ 
ward  mail  shall  be  construed  to  apply 
to  both  ordinary  and  registered  mail,  un¬ 
less  the  contrary  is  specifically  stated. 

(2)  To  be  signed  and  filed.  Forward¬ 
ing  orders  shall  invariably  be  signed  and 
retained  on  file.  (See  §  43.14.) 

(d)  Not  to  be  forwarded  to  foreign 
countries.  Postmasters  shall  not  for¬ 
ward  to  a  foreign  country,  in  compliance 
with  requests  from  the  senders  or  the 
addressees,  domestic  registered  articles 
mailed  in  the  United  States  and  originally 
addressed  for  delivery  at  post  offices  in 
the  United  States.  If  such  articles  can¬ 
not  be  delivered  at  the  domestic  post 
offices  of  destination,  they  shall  be 
marked  with  the  reasons  for  their  non¬ 
delivery  and  treated  as  undelivered  reg¬ 
istered  matter.  If  the  articles  are  of  the 
first  class  and  do  not  bear  requests  re- 
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quiring  their  retention  for  specified  pe¬ 
riods,  they  shall  be  returned  immediately. 

Nor*:  See  instructions  in  Manual  of  In¬ 
structions  for  Postal  Personnel  as  to  forward¬ 
ing  of  registered  mail  to  and  from  the  Canal 

Zone. 

(e>  Procedure  when  forwarding  or  re¬ 
turning.  In  forwarding  or  returning 
registered  mail,  the  postmaster  shall  not 
change  the  name  of  the  addressee  or 
sender,  but  shall  change  the  address 
only,  cross  cff  the  name  of  his  post  office 
and  State,  plainly  mark  the  article  “For¬ 
warded”  or  “Returned  to  writer”  (“R. 
W.”),  as  may  be  proper,  and  dispatch  the 
article  under  its  original  registration 
number.  If  forwarded,  the  original  re¬ 
turn  receipt,  if  any,  shall  accompany  the 
article.  If  returned  to  writer,  the  orig¬ 
inal  return  receipt,  if  any,  shall  be  de¬ 
stroyed.  The  delivery  book  or  other  au¬ 
thorized  record  shall  show  when  and  to 
what  office  and  State  a  given  article  was 
forwarded,  or  when  and  to  what  office 
and  State  or  country  the  article  was  re¬ 
turned,  and  the  number  under  which  it 
was  dispatched. 

(f)  Air  mail.  Registered  air  mail 
weighing  up  to  and  including  8  ounces 
subject  to  the  6^  an  ounce  rate  is  entitled 
to  forwarding  and  other  treatment  as 
heretofore,  including  forwarding  by  air 
and  return  by  surface  without  additional 
postage.  Registered  matter  sent  via  Air 
Parcel  Post,  which  is  accepted  with  the 
understanding  that  forwarding  and  re¬ 
turn  postage  is  guaranteed,  is  subject  to 
forwarding  and  return  postage.  If  it 
bears  pledge  to  pay  such  postage  without 
instructions  as  to  whether  by  air  or  sur¬ 
face,  it  shall  be  sent  by  air,  properly  rated 
up.  If  sender  requests  forwarding  or 
return  by  surface,  it  shall  be  rated  and 
transmitted  accordingly. 

§  60.15  Registered  articles  found  in 
ordinary  mail — (a)  Treatment  of.  A 
registered  article,  whether  of  domestic  or 
foreign  origin,  and  regardless  of  its  con¬ 
dition,  found  In  the  ordinary  mail  not 
marked  “Not  in  the  registered  mail”  shall 
be  removed  from  the  ordinary  mail  wher¬ 
ever  found,  backstamped,  indorsed  as  to 
its  condition,  and  repaired  or  reinclosed 
when  in  other  than  good  condition  (see 
§  59.86  >,  and  given  the  safeguards  pro¬ 
vided  for  registered  mail. 

(b)  Recording  and  disposition.  The 
article  shall  be  marked  “Removed  from 
the  ordinary  mail  and  registered,”  and 
recorded  to  show  original  number,  office, 
and  State  of  origin,  names  and  addresses 
of  sender  and  addressee,  the  amount  of 
postage  and  fee  borne  by  it,  the  amount 
of  any  deficiency  collectible  upon  deliv¬ 
ery,  condition,  if  not  good,  and  when  and 
by  whom  found  in  the  ordinary  mail. 
The  article  shall  then  be  disposed  of  fcs 
registered  mail.  If  removed  from  the 
ordinary  mail  at  the  office  of  address 
after  proper  delivery,  inquiry  shall  be 
made  of  the  person  whose  receipt  is  held 
to  ascertain  reason  for  the  article  being 
in  the  ordinary  mail,  the  article  redeliv¬ 
ered  or  otherwise  properly  disposed  of, 
and  the  receipt  originally  obtained 
marked  to  show  action  taken. 

reregistration  and  undelivered  articles 

§  60.16  Reregistration  after  delivery — 

(a)  New  fee  required.  If  a  registered 


article  once  properly  delivered  is  reregis¬ 
tered  it  shall  be  indorsed  “Reregistered^ 
after  delivery”  and  a  new  registry  fee 
and  any  surcharge  properly  collectible 
shall  be  charged,  and  additional  postage 
if  this  would  be  required  were  it  ordinary 
mail.  The  registry  fee  and  any  sur¬ 
charge  properly  collectible  and  any  nec¬ 
essary  additional  postage  and  surcharge 
if  not  supplied  by  the  addressee  or  agent 
shall  be  collected  from  the  sender  upon 
return  unless  prepayment  cff  postage  is 
required. 

<b>  When  fee  need  not  be  prepaid. 

(1)  Any  registry  fee  required  when  for¬ 
warding  or  returning  a  registered  article 
found  in  the  ordinary  mail  or  presented 
for  reregistration  by  other  than  the  ad¬ 
dressee  after  proper  delivery  need  not  be 
prepaid.  If  the  registry  fee  is  not  pre¬ 
paid,  the  article  shall  be  marked  “Collect 

_ cents  on  delivery,”  or  where  scales 

are  not  available,  “Collect  deficiency  on 
delivery.”  The  article  shall  be  dispatched 
to  its  destination  as  registered  mail  pro¬ 
vided  any  required  postage  is  prepaid  or 
if  postage  would  not  be  required  were  the 
article  ordinary  mail. 

(2)  However,  where  the  required  reg¬ 
istry  fee  has  not  been  prepaid  and  the 
article  is  to  be  returned  to  the  sender 
(and  the  period  specified  in  the  return 
request  or,  in  its  absence,  the  period  pre¬ 
scribed  by  §  60.17  for  the  retention  of  the 
article,  will  permit  of  notice  to  the  sender 
and  receipt  of  reply  within  the  prescribed 
period)  the  postmaster  shall  advise  the 
sender  that  the  article  is  held,  stating  the 
amount  of  the  additional  registry  fee  and 
postage  (if  any)  required  for  returning 
it.  If  there  is  insufficient  time  to  com¬ 
municate  with  the  sender,  and  prepay¬ 
ment  of  postage  is  not  required  or  is  re¬ 
quired  and  has  been  prepaid,  the  article 
should  be  dispatched  to  destination  in¬ 
dorsed  to  show  that  the  deficiency  in  reg¬ 
istry  fee  and  any  other  charges  applica¬ 
ble  are  to  be  collected  upon  delivery.  If 
the  article  requires  prepayment  of  addi¬ 
tional  postage  before  forwarding  or  re¬ 
turn  and  the  additional  postage  is  not 
prepaid  the  article  shall  be  marked  “Re¬ 
mailed  after  delivery — Not  registered,” 
and  disposed  of  as  ordinary  mail.  (See 
S§  43.13  and  53.49)  Such  action  shall  be 
taken  in  these  cases  as  will  result  in  the 
collection  of  any  additional  surcharges 
required  for  registered  articles  remailed 
after  proper  delivery. 

(c)  Requirements  before  acceptance 
for  reregistration.  A  sealed  article  pre¬ 
sented  for  reregistration  bearing  evi¬ 
dence  of  having  been  opened,  resealed, 
tampered  with,  or  which  is  otherwise  in 
bad  order  shall  be  refused  until  reen¬ 
veloped  by  the  patron.  In  such  case  ad¬ 
ditional  postage,  registry  fee,  and  any 
surcharge  properly  collectible  shall  be 
collected  before  dispatch.  If  the  patron 
refuses  to  comply  with  these  require¬ 
ments  and  the  article  is  subsequently 
found  in  the  ordinary  mail,  it  shall  be 
withdrawn  therefrom,  appropriately  in¬ 
dorsed,  and  given  the  safeguards  re¬ 
quired  for  registered  mail,  as  provided  in 
this  section. 

(d)  Receipt  for  reregistration.  A  de¬ 
scriptive  registration  receipt  shall  be 
issued  to  the  person  presenting  for  rereg¬ 
istration  a  registered  article  once  prop¬ 
erly  delivered,  which  shall  show  by  whom 


the  article  was  presented,  postmark  of 
issuing  office,  original  number,  name  of 
original  mailing  office,  names  and  ad¬ 
dresses  of  original  sender  and  addressee, 
and  be  marked  “Reregistered  after  de¬ 
livery,”  followed  by  notation  showing  the 
amount  of  any  additional  postage,  fees, 
and  surcharge  collected,  or  collectible 
upon  delivery.  When  such  an  article  is 
returned  to  a  letter  carrier  and  subse¬ 
quently  delivered  by  him  to  the  post  office 
or  a  station,  receipt  shall  be  issued  to  the 
carrier  on  Form  3868,  such  receipt  and 
office  record  to  show  that  the  article  was 
returned  after  proper  delivery. 

<e)  Disposition  of  reregistered  article 
when  refused.  If  neither  the  addressee 
nor  the  sender  will  accept  an  article  re¬ 
moved  from  the  ordinary  mail  and  re¬ 
registered  and  pay  the  additional  fee,  sur¬ 
charge,  and  postage,  if  any,  required,  the 
article  shall  be  disposed  of  as  undeliv¬ 
erable. 

(f)  When  sender  does  not  desire  re¬ 
registration  after  proper  delivery.  If  tjie 
sender  of  any  registered  article  does  not 
desire  it  registered,  if  forwarded  or  re¬ 
turned  after  proper  delivery,  he  may  in¬ 
dorse  the  article,  when  mailed,  “Do  not 
reregister  after  proper  delivery.”  When 
such  an  article  is  remailed  after  proper 
delivery  it  should  be  indorsed  “Remailed 
after  delivery — Not  registered,”  unless 
the  person  presenting  it,  or  the  addressee 
or  his  authorized  representative,  requests 
reregistration  and  prepays  the  fee  and 
any  postage  required. 

§  60.17  Undelivered  and  refused  reg¬ 
istered  matter — (a)  Period  of  retention; 
disposition.  Domestic  registered  letters 
and  parcels  which  remain  undelivered  at 
either  the  office  of  their  original  address 
or  the  office  or  station  to  which  they  have 
been  properly  forwarded  for: 

(1)  Five  days  if  intended  for  delivery 
by  village  or  rural  carrier; 

(2)  Ten  days  if  intended  for  box  or 
general  delivery  at  an  office  having  city- 
carrier  service  or  for  delivery  by  city  car¬ 
rier; 

(3)  Fifteen  days  at  offices  not  having 
city-carrier  service,  unless  intended  for 
delivery  by  village  or  rural  carrier; 

(4)  Such  other  period  as  may  be  named 
in  the  sender’s  return  request,  if  any,  not 
less  than  3  nor  more  than  60  days,  shall 
be  indorsed  on  the  face  with  the  reason 
for  nondelivery  and  disposed  of  as  herein 
provided. 

(b)  When  to  be  returned  without 
charge.  Undelivered  registered  articles 
of  the  first  class  and  those  inclosed  in 
penalty  envelopes,  or  under  penalty 
labels  or  franks,  those  of  any  class  the 
delivery  of  which  is  forbidden  by  the 
Postmaster  General  (see  §  36.8),  shall  be 
returned  to  the  office  given  in  the  sender’s 
address  by  registered  mail  without  charge 
for  returning. 

(c)  Immeaiate  return  of  certain  mat¬ 
ter.  Refused  articles  prepaid  at  the  let¬ 
ter  rate  and  all  those  whose  delivery  is 
forbidden  by  the  Postmaster  General  (see 
§§  36.8,  60.7,  and  97.38),  shall  be  returned 
immediately. 

(d)  Sender  requested  to  furnish  return 
postage.  At  the  expiration  pf  the  period 
mentioned  in  the  sender’s  return  request, 
or,  if  the  period  is  not  mentioned  in  the 
return  request,  at  the  expiration  of  the 
periods  mentioned  in  paragraph  (a) 
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above,  a  notice  shall  be  mailed  promptly 
to  *i»e  sender  of  undelivered  or  refused 
registered  articles  originally  prepaid  at 
other  than  the  first-class  rate  (unless  the 
sender  has  pledged  payment  of  return 
postage,  in  which  case  the  matter  may 
be  returned  without  prepayment  of  post¬ 
age) ,  requesting  him  to  send  the  required 
amount  in  stamps  to  pay  the  return  post¬ 
age  (see  §  43.49),  but  not  registry  fee  or 
surcharge  on  such  articles.  When  the 
stamps  are  received,  they  shall  be  af¬ 
fixed  to  the  article  and  canceled,  and  the 
article  promptly  returned.  If  the  stamps 
be  not  furnished,  the  articles  shall  be 
treated  as  prescribed  in  §  43.49  of  this 
chapter.  Undelivered  or  refused  reg¬ 
istered  matter  of  other  than  the  first 
class  originating  on  board  United  States 
naval  vessels  or  at  naval  shore  stations 
outside  the  continental  United  States, 
shall  be  returned,  through  the  proper 
post  office  at  division  headquarters  of  the 
Railway  Mail  Service,  without  notice  to 
the  sender,  unless  provision  has  been 
made  for  the  payment  of  the  return 
postage  by  either  the  sender  or  the  ad¬ 
dressee,  in  which  case  the  matter  shall 
be  returned  direct. 

(e)  Specially  held  for  delivery.  When 
a  postmaster  has  good  reason  to  believe 
that  undelivered  registered  mail  of  do¬ 
mestic  origin,  bearing  no  time  limit,  can 
be  delivered  properly  if  it  is  held  longer 
than  the  periods  specified  in  the  first 
paragraph  of  this  section,  he  may  in¬ 
dorse  it  “Specially  held  for  delivery"  and 
retain  it  not  longer  than  60  days,  pro¬ 
vided  a  written  order  to  that  effect  is 
obtained  from  the  sender  verified  by  the 
postmaster  at  the  sender’s  address. 

§  60.18  Undelivered  articles  at  sta¬ 
tions  or  branches.  Undelivered  regis¬ 
tered  articles  at  stations  or  branch  post 
offices  shall  be  held  for  the  period  pre¬ 
scribed  in  §  60.17,  unless  there  is  good 
reason  to  believe  that  an  article  is  not 
deliverable  within  the  territory  of  such 
station  or  branch,  in  which  event  it  shall 
be  returned  immediately  to  the  main 
office. 

§  60.19  Articles  sent  to  dead  letter 
m  branch,  (a)  The  contents  of  a  sealed 
packet  of  matter  sent  to  a  dead  letter 
branch,  or  to  a  post  office  at  division 
headquarters  of  the  Railway  Mail  Service 
shall  not  be  entered  on  the  registry  dis¬ 
patch  receipt  card  or  manifold  registry 
bill,  but  only  the  packet  itself  as  made  up. 
(See  §§  60  17  and  60.20.) 

(b)  Undelivered  or  refused  registered 
matter  of  other  thajn  the  fir$t  class  origi¬ 
nating  on  board  United  States  naval  ves¬ 
sels  shall  be  returned  through  the  proper 
dead  letter  or  dead  parcel  post  branch 
without  notice  to  the  sender,  unless  pro¬ 
vision  has  been  made  for  the  payment  of 
the  return  postage  by  either  the  sender 
or  the  addressee,  in  which  case  the  mat¬ 
ter  shall  be  returned  direct. 

5  60.20  Matter  returned  to  office  of 
mailing — (a)  Status  of  matter  returned 
for  restoration  to  sender.  After  a  reg¬ 
istered  article  has  been  returned  for 
restoration  to  the  sender,  the  addressee 
shall  have  no  further  control  over  it. 
After  a  registered  article  has  been  re¬ 
turned  to  the  sender,  it  shall  not  be  re¬ 
ceived  again  in  the  registered  mail  unless 


specially  authorized,  without  prepayment 
anew  of  postage,  registry  fee,  and  any 
required  surcharge  and  its  reinclosure 
in  a  new  envelope.  (See  §§  58.2  and  116.1 
to  116.26.) 

(b)  When  returned  article  cannot  be 
delivered  to  sender.  When  a  returned 
registered  article  cannot  be  delivered  to 
the  sender  within  the  time  specified  in 
§60.17  (a),  it  shall  be  treated  as  pre¬ 
scribed  in  §§  45.1  to  45.7  of  this  chapter. 

§  60.21  Delivery  by  star  route  carriers. 
Registered  mail  is  not  delivered  to  a  star- 
route  carrier  unless  the  addressee  ex¬ 
pressly  so  requests  in  a  written  order 
filed  with  the  postmaster.  In  cases 
where  such  orders  are  given,  the  car¬ 
riers  are  considered  as  the  representa¬ 
tives  of  the  addressees,  and  the  responsi¬ 
bility  of  the  Postal  Service  ceases  when 
delivery  has  been  made  to  the  carrier 
by  the  postmaster  and  the  signature  of 
the  carrier  obtained. 

§  60.22  Manifold  firm  delivery  books. 
These  books,  Form  3883,  5-line  (10  en¬ 
tries)  and  Form  3883-A,  10-line  (20  en¬ 
tries)  are  frequently  used  at  the  larger 
offices  in  recording  registered  mail  when 
firms  or  individuals  receive  an  average 
of  3  or  more  articles  at  one  time.  Their 
use  facilitates  receipting  for  registered 
mail.  When  specifically  desired,  a  copy 
of  the  firm  delivery  sheet  is  furnished 
the  addressee. 


Part  61 — Handling  of  Registered  Matter 
by  City,  Village,  and  Rural  Carriers 
general  provisions 

Sec. 

61.1  Acceptance  of  mall  for  registration  by 

city,  village,  and  rural  carriers  and 
clerks  In  charge  of  rural  stations. 

61.2  Responsibility  of  carrier. 

61.3  Change  of  address  by  carrier. 

REGISTRATION  BT  CARRIERS 

61.4  Registry  forms  for  carriers. 

61.7  Acceptance  of  mall  for  registration  by 
city  and  village  carriers. 

61.10  Authorization  of  registration  by  rural 

carriers. 

61.11  Matter  for  registration  found  In  rural 

mail  box. 

61.12  Carriers  not  to  address  mall  or  inclose 

contents,  excepting  money  orders. 

61.13  Matter  accepted  by  carrier  for  reg¬ 

istration  and  found  unmallable. 

TREATMENT  AT  POST  OFFICES  OF  MATTER 
REGISTERED  BT  CARRIERS 

61.15  Examination  by  postmasters  of  matter 

registered  by  carriers. 

61.16  Return  of  excess  cash  received  by  car¬ 

rier  with  mall  matter. 

DELIVERY  OF  REGISTERED  MAIL  BT  CARRIERS 

61.21  Delivery  of  registered  mail  at  city  and 

village  delivery  offices. 

61.22  Delivery  of  box  holder’s  mail. 

61.24  Attempts  by  carrier  to  deliver. 

61.27  Delivery  by  rural  carriers. 

61.28  Delivery  of  Intermediate  office  matter 

by  rural  carriers. 

61.31  Delivery  from  rural  stations. 

Authority:  {§  61.1  to  61.31  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S.  161, 
396,  3926,  as  amended,  secs.  3C4..309,  42  Stat. 
24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  381. 

GENERAL  PROVISIONS 

§  61.1  Acceptance  of  mail  for  registra¬ 
tion  by  city,  village,  and  rural  carriers 
and  clerks  in  charge  of  rural  stations. 
(a)  City,  village,  and  rural  carriers  and 


clerks  in  charge  of  rural  stations  shall  be 
governed  in  the  acceptance  of  mail  for 
registration,  and  the  handling  and  de¬ 
livery  of  registered  matter,  by  the  regula¬ 
tions  governing  postmasters  and  other 
postal  employees,  except  as  otherwise 
provided  in  this  chapter. 

(b)  The  regulations  in  this  chapter 
apply  to  city,  village,  and  rural  carriers, 
unless  otherwise  stated. 

§  61.2  Responsibility  of  carrier.  No 
unauthorized  person  shall  be  permitted 
to  have  access  to  registry  records  or  reg¬ 
istered  mail  while  in  possession  of  a  car¬ 
rier.  Carriers  will  be  held  responsible  in 
case  of  the  loss  or  depredation  of  a  regis¬ 
tered  letter  or  parcel  while  in  their 
custody. 

§  61.3  Change  of  address  by  carrier. 
Carriers  shall  not  change  the  address  of 
any  registered  article  without  proper  or¬ 
der,  nor  shall  city  or  village  carriers 
transfer  registered  mail  from  on/g  dis¬ 
trict  to  another  except  through  the  reg¬ 
istry  clerk  at  the  post  office  or  station. 
When  the  address  is  changed  by  carrier 
he  shall  write  his  initials  and  number 
over  or  near  the  new  address  and  indicate 
that  the  order  was  verbal,  if  such  is  the 
case. 

REGISTRATION  BY  CARRIERS 

§  61.4  Registry  forms  for  carriers. 
Each  carrier  shall  be  furnished  one  car¬ 
rier’s  registration  book  (Form  3897,  if 
office  record  Form  3807  is  kept  at  the  post 
office  on  which  to  record  the  post  office 
or  city  carrier  registrations;  Form  3896. 
if  Form  3807  is  not  kept  at  the  post  office 
for  office  or  city  registrations),  an  ade¬ 
quate  supply  of  registry  delivery  notices 
(Form  3849),  and  such  other  forms  as 
may  be  prescribed  from  time  to  time. 
Carriers,  when  out  on  their  routes,  shall 
have  with  them  the  required  registry 
forms,  and  immediately  upon  accepting 
a  letter  or  parcel  for  registration  shall 
issue  the  prescribe  receipt  and  deliver 
it  to  the  sender. 

§  61.7  Acceptance  of  mail  for  regis¬ 
tration  by  city  and  village  carriers.  City 
and  village  carriers  shall  accept  for  reg¬ 
istration  letter  mail  and  small  packages 
(see  §  50.13)  which  are  not  cumbersome 
on  acount  of  size,  weight,  or  shape,  pro¬ 
vided  such  registration  of  mail  does  not 
interfere  with  other  duties  of  the  car¬ 
riers.  Acceptance  of  mail  for  registration 
by  city  and  village  carriers  is  limited  to 
residential  districts. 

§  61.10  Authorization  of  registration 
by  rural  carriers.  Rural  carriers  shall 
register  any  matter  proper  for  registra¬ 
tion  (see  §§  58.2,  58.3,  58.10,  60.15,  60.16, 
61.11,  61.16,  114.10,  and  Manual  of  In¬ 
structions  for  Postal  Personnel)  which 
may  be  offered  to  them  while  on  duty, 
handle  registered  mail  in  transit  over 
their  routes,  and  deliver  such  mail  to 
patrons  on  their  routes,  issuing  and  tak¬ 
ing  the  necessary  receipts  on  forms  pre¬ 
scribed  for  the  purpose. 

§  61.11  Matter  for  registration  found 
in  rural  mail  box.  When  a  rural  car¬ 
rier  finds  in  a  rural  mail  box  an  accept¬ 
able  letter  or  parcel  marked  for  regis¬ 
tration  bearing  name  and  address  of 
sender,  with  sufficient  stamps  affixed  to 
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pay  postage,  registry  fee,  and  any  re¬ 
quired  surcharge,  or  money  to  pay  for 
the  same,  he  shall  at  once  register  the 
article,  and,  if  the  sender  is  a  patron  of 
the  route,  leave  the  registration  receipt 
in  the  box.  If  the  sender  is  not  a  patron 
of  the  route,  the  registration  receipt  shall 
be  mailed  in  a  penalty  envelope  to  his 
address.  The  same  procedure  shall  be 
followed  if  the  article  is  marked  to  in¬ 
dicate  that  the  sender  desired  it  to  be 
registered  even  though  it  does  not  bear 
the  name  of  the  sender  or  sufficient  post¬ 
age  is  not  affixed. 

5  61.12  Carriers  not  to  a  dress  mail  or 
inclose  contents,  excepting  money  orders. 
Carriers'"  shall  not  address  matter  ten¬ 
dered  for  registration,  place  contents  in 
envelopes  or  seal  them,  but  may  act  as 
agents  of  patrons,  without  remunera¬ 
tion,  to  inclose  money  orders,  procured 
for  the  remitters,  in  addressed  envelopes 
furnished  by  senders  for  the  purpose, 
and  seal  or  present  the  same  for  regis¬ 
tration  at  the  office  or  station  to  which 
they  are  attached. 

§  61.13  Matter  accepted  by  carrier  for 
registration  and  found  unmailable — (a) 
When  corrected  while  in  carrier's  cus¬ 
tody.  When  a  piece  of  matter  accepted 
for  registration  by  a  carrier  is  found  to 
be  unmailable,  but  the  irregularity  can  be 
properly  corrected  by  the  sender  without 
taking  the  article  from  the  carrier’s  cus¬ 
tody,  the  sender  shall  be  permitted  to 
make  such  correction.  It  shall  then  be 
taken  to  the  post  office  or  station  for 
dispatch  without  requiring  the  payment 
of  additional  postage,  registry  fee,  or  sur¬ 
charge.  Correction  so  made  shall  be 
noted  on  the  sender’s  original  receipt  and 
on  the  office  or  station  records. 

(b)  When  returned  to  sender.  If  an 
unmailable  piece  of  matter  cannot  be 
rendered  mailable  by  the  sender  while 
in  the  custody  of  the  Postal  Service,  it 
shall  be  returned  to  him  with  a  statement 
of  the  reasons  for  its  rejection,  and  the 
sender’s  registration  receipt  indorsed 
across  the  face  “Returned  to  sender.” 
with  the  reason  therefor.  When  mail  is 
returned  to  the  sender  in  this  manner 
the  carrier  shall  receipt  to  the  post  office 
for  it  by  signing  his  name  and  number 
under  the  indorsement  “Returned  to 
sender,”  the  sender’s  receipt  taken  by  the 
carrier  on  the  proper  form,  and  the 
sender  requested  to  surrender  the  origi¬ 
nal  registration  receipt,  which  shall  be 
similarly  indorsed  and  signed  by  the  car¬ 
rier  and  pasted  on  the  edge  of  the  stub 
In  the  carrier’s  registration  book. 

treatment  at  post  offices  of  matte* 

REGISTERED  BY  CARRIERS 

§  61.15  Examination  by  postmasters 
of  matter  registered  by  carriers.  Post¬ 
masters  or  their  authorized  employees 
shall  examine  all  letters  and  parcels  reg¬ 
istered  by  carriers  to  see  that  the  require¬ 
ments  of  the  Postal  Laws  and  Regula¬ 
tions  have  been  compiled  with.  (See 
§§  34.13,  42.17,  58.2,  and  59.86.) 

§  61.16  Return  of  excess  cash  received 
by  carrier  with  mail  matter.  Any  cash 
in  excess  of  the  amount  required  to  pay 
postage,  registry  fee  and  any  required 
surcharge  shall  be  handed  to  the  sender 
on  the  carrier’s  next  trip  or  inclosed  in 


an  envelope  and  deposited  in  the  send¬ 
er’s  mail  box.  The  amount  required  shall 
be  noted  on  the  office  record  by  the  re¬ 
ceiving  postmaster  or  authorized  em¬ 
ployee  directly  beneath  the  amount  re¬ 
ceived,  as  written  by  the  carrier,  the 
subtraction  being  made  so  as  to  show 
the  amount  received  and  the  amount  re¬ 
turned  to  the  sender.  (See  §  52.38.) 

DELIVERY  OF  REGISTERED  MAIL  BY  CARRIERS 

§  61.21  Delivery  of  registered  mail  at 
city  and  village  delivery  offices. — (a)  By 
carriers ,  Postmasters  at  city  and  village 
delivery  offices,  unless  requested  to  the 
contrary  by  addressees,  shall  deliver  by 
city  or  village  carriers  all  registered  mail, 
addressed  to  street  and  number  and  to 
persons  whose  addresses  appear  in  the 
city  or  office  directory. 

(b)  When  delivery  involves  unusual 
risk.  (1)  When  there  is  reason  to  be¬ 
lieve  that  a  registered  letter  or  parcel 
contains  a  large  sum  of  money,  valuable 
securities,  or  other  valuable  matter  which 
cannot  be  delivered  by  city,  village,  or 
rural  carrier  or  by  special-delivery  mes¬ 
senger  without  unusual  risk,  the  ad¬ 
dressee  shall  be  requested  to  call  for  it 
at  the  post  office,  and  the  special-deliv¬ 
ery  stamps  or  special-delivery  indorse¬ 
ment  thereon,  if  any,  may  be  disregarded. 

(2)  When  a  postmaster  receives  a 
number  of  registered  articles  for  delivery 
by  the  same  carrier  on  any  one  trip,  he 
shall  hold  the  registered  matter  for  desk 
delivery,  if  in  his  opinion  the  aggregate 
value  of  the  articles  is  such  that  delivery 
cannot  be  made  by  carrier  without  un¬ 
usual  risk. 

§  61.22  Delivery  of  box  holder’s  mail. 
When  the  addressee  is  a  box  holder,  all 
of  his  registered  mail  shall  be  held  for 
desk  delivery  unless  he  requests  that  it  be 
delivered  by  carrier. 

§  61.24  Attempts  by  carrier  to  de¬ 
liver — (a)  Repeated  if  necessary.  Car¬ 
riers  shall  endeavor  to  deliver  registered 
mail  on  the  first  trip  after  it  is  prepared 
for  delivery,  unless  the  addressee  has 
given  orders  to  the  contrary,  and  shall 
make  as  many  efforts  each  day  to  deliver 
such  mail  as  their  trips  will  permit,  un¬ 
less  it  clearly  appears  after  any  trip  that 
delivery  by  them  is  impossible. 

(b)  Record  and  notices  of  unsuccessful 
attempts.  After  each  unsuccessful  trial 
the  carrier  shall  write  in  pencil,  on  the 
left,  end  or  back  of  the  letter  or  parcel, 
the  reason  for  nondelivery,  and  sign  it 
with  his  initials  and  number  and  leave  a 
notice  (Form  3849)  at  the  addressee’s 
residence,  place  of  business,  or  mail  box. 
Article  shall  show  date  notice  was  is¬ 
sued. 

§  61.27  Delivery  by  rural  carriers — 
(a)  Limitations.  Registered  mail  ad¬ 
dressed  to  a  patron  of  a  rural  route  shall 
be  delivered  at  the  residence  of  the  patron 
if  it  be  not  more  than  one-half  mile  from 
the  line  of  travel  and  there  is  a  passable 
road  leading  to  It,  but  a  carrier  shall  not 
be  required  to  make  more  than  one  visit 
to  a  residence  to  effect  the  delivery  of  any 
one  piece  of  registered  mail.  (See 
8  61.21.) 

(b)  Notice  in  box.  If  the  addressee 
does  not  meet  the  carrier  on  the  first  trip, 
or  by  reason  of  location  is  not  entitled  to 
delivery  at  his  residence,  or  delivery  at 


the  residence  is  not  effected  as  prescribed 
by  the  preceding  paragraph,  the  carrier 
shall  place  in  the  box  of  the  patron  a 
notice  (Form  3849)  that  the  patron  may 
obtain  the  registered  article  by  calling  at 
the  post  office  or  meeting  the  carrier  at 
the  box  on  the  next  trip. 

(c)  Notice  to  patron  to  meet  carrier 
at  box.  A  rural  carrier  may  advise  a 
patron  of  his  route  whose  residence  or 
place  of  business  is  located  mere  than 
one-half  mile  from  the  route,  by  tele¬ 
phone  or  otherwise,  that  he  holds  regis¬ 
tered  mail  addressed  to  him,  and  that  he 
will  be  at  the  patron’s  mail  box  at  a  spec¬ 
ified  time  to  effect  delivery.  Such  ar¬ 
rangement  shall  not  be  made,  except  on 
initiative  of  the  patron,  when  the  latter  is 
located  one-half  mile  or  less  from  the 
route. 

§  61.28  Delivery  of  intermediate  office 
matter  by  rural  carriers.  Rural  carriers 
who  call  at  intermediate  offices  on  their 
routes  to  receive  mail  for  delivery  to  their 
patrons  shall  receipt  therefor,  and  turn 
in  to  such  offices  the  delivery  receipts  and 
any  undelivered  registered  articles. 

§  61.31  Delivery  from  rural  stations. 
Registered  mail  addressed  to  a  rural  sta¬ 
tion  for  delivery  shall  be  held  there,  to  be 
called  for,  the  usyal  office  registry  notice 
(Form  3849)  being  issued,  unless  the  ad¬ 
dressee  is  a  patron  of  a  rural  route  start¬ 
ing  from  such  station  or  a  route  con¬ 
tiguous  thereto,  in  which  case  the  mail 
shall  be  sent  out  by  the  carrier,  unless 
patron  otherwise  directs. 


Part  62 — Miscellaneous  Provisions 
Relating  to  Registered  Mail 

GENERAL 

Sec. 

62.1  Correspondence  about  registry  system. 
62.5  Registered  matter  not  to  be  surren¬ 
dered  upon  service  of  legal  process. 

Authority  :  H  62.1  and  62.5  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S.  161, 
396,  3926,  as  amended,  secs.  304,  309,  42  Stat. 
24,  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  381. 

GENERAL 

§  62.1  Correspondence  about  registry 
system.  All  correspondence  or  other 
business  relating  wholly  to  matters  con¬ 
cerning  the  domestic  registry  system 
shall  be  conducted  through  the  office  of 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails,  and  those 
relating  wholly  to  the  international  reg¬ 
istry  system  shall  be  conducted  through 
the  office  of  the  Second  Assistant  Post¬ 
master  General,  International  Postal 
Service.  All  papers  coining  into  the  pos¬ 
session  of  any  other  branch  of  the  Postal 
Service  or  other  office  of  the  department 
in  connection  with  such  business  shall 
be  referred,  either  entire  or  by  copies  or 
appropriate  extracts,  to  the  office  directly 
in  charge  of  the  registry  service,  domestic 
or  international,  as  the  case  may  be;  but 
all  cases  Involving  the  loss,  depredation, 
or  wrong  delivery  indicating  probable  loss 
of  a  domestic  registered  article,  and  all 
inquiries  for  missing  domestic  registered 
matter  shall  be  referred  or  reported  in 
the  first  Instance  to  the  Inspector  in 
charge,  while  those  concerning  foreign 
registered  matter  shall  be  handled  in  ac¬ 
cordance  with  the  provisions  ol  8  44.1 
of  this  chapter.  (See  5  125.10.) 
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SS  62.5  Registered  matter  not  to  be  sur¬ 
rendered  upon  service  of  legal  process — 

(a)  Answer  to  service  of  process.  Post¬ 
masters  and  other  postal  employees  shall 
not  surrender  registered  matter  upon  the 
service  of  process  of  attachment,  gar¬ 
nishment.  or  other  legal  process.  A  post¬ 
master  or  other  employee  served  with 
such  process  shall  make  answer  to  the 
court  from  which  it  issues,  setting  forth 
his  official  character  and  the  fact  that 
the  matter  in  dispute  came  into  his 
hands  by  virtue  of  his  official  authority. 
If,  after  such  answer,  the  court  directs 
the  delivery,  the  postmaster  shall  request 
the  suspension  of  the  order  until  he  can 
communicate  with  the  Third  Assistant 
Postmaster  General,  Division  of  Regis¬ 
tered  Mails,  in  the  case  of  domestic  reg¬ 
istered  mail,  and  with  the  Second 
Assistant  Postmaster  General,  Interna¬ 
tional  Postal  Service,  in  the  case  of  for¬ 
eign  mail,  by  telegraph  if  necessary,  and 
obtain  further  instructions. 

<b)  Retaining  custody  of  records 
brought  into  court.  A  postal  employee 
summoned  to  take  registry  records  into 
court  shall  not  permit  them  to  be  taken 
from  his  custody,  and  during  the  absence 
of  such  records  as  are  in  current  use  at 
the  post  office  blank  record  forms  of  the 
same  kind  shall  be  used.  (See  §  41.2.) 


Part  63 — Indemnity  for  Losses 

Sec. 

63.1  Indemnity  for  domestic  registered 

matter. 

63.2  False  claims  for  indemnity. 

63.3  When  Indemnity  will  be  paid. 

63.4  Indemnity  on  matter  partly  covered 

by  commercial  Insurance. 

63.5  Claims  for  Indemnity. 

63.6  When  no  indemnity  will  be  paid. 

63.7  Indemnity  when  claimant  is  incom¬ 

petent  or  deceased. 

63.8  Surrender  of  lost  article  recovered  and 

refund  cf  Indemnity. 

DOMESTIC  REGISTERED  COLLECT -ON-DELIVERT 
MAIL 

63.9  Domestic  registered  collect-on-dellv- 

ery. 

63.9a  Senders’  receipts. 

63.10  Fees  and  amounts  of  indemnity. 

63.11  Rules  and  regulations  for  payment  of 

indemnity. 

63.12  Shipment  to  be  based  on  bona  fide 

order. 

63.13  Numbering. 

63.14  No  return  receipts. 

63.15  Claims. 

63.16  Loss,  rifling,  damage,  or  failure  to  re¬ 

mit  c.  o.  d.  charges. 

63.17  Issuance  of  instructions. 

63.17a  Delivery. 

RECEIPTS  OR  CERTIFICATES  OF  MAILING  FOR  ORDI¬ 
NARY,  RECISTEfED,  INSURED,  AND  COLLECT -ON - 
DELIVERY  MAIL 

63.18  Authority  to  charge  fee  for  receipt  or 

certificate  of  mailing. 

63.19  Charge  for  receipt  of  ordinary  mail. 

63.20  Charges  for  additional  receipts. 

63.21  Stamps  In  payment. 

Authority:  63.1  to  63.21  (except  for  au¬ 

thority  cited  in  text)  Issued  under  R.  S.  161, 
396,  3926,  as  amended,  secs.  304,  309,  42  Stat. 
24.  25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  381. 

§  63.1  Indemnity  for  domestic  regis¬ 
tered  matter — (a)  Authority  for.  For 
the  greater  security  of  valuable  mail 
matter  the  Postmaster  General  may  es¬ 
tablish  a  uniform  system  of  registration, 
and  as  a  part  of  such  system  he  may  pro¬ 


vide  rules  under  which  the  senders  or 
owners  of  any  registered  matter  shall  be 
indemnified  for  loss,  rifling,  or  damage 
thereof  in  the  mails,  the  indemnity  to  be 
paid  out  of  the  postal  revenues,  but  in 
no  case  to  exceed  $1,000  for  any  one 
registered  piece,  or  the  actual  value 
thereof  when  that  is  less  than  $1,000, 
and  for  which  no  other  compensation  or 
reimbursement  to  the  loser  has  been 
made:  Provided.  That  the  Postmaster 
General  may  in  his  discretion  provide 
for  the  payment  of  indemnity  for  the 
actual  value  of  registered  mail  or  in¬ 
sured  mail  treated  as  registered  mail  in 
excess  of  $1,000,  but  not  in  excess  of 
$10,000,  when  such  mail  is  not  insured 
with  any  commercial  insurance  company 
or  other  insuring  agency  and  may  fix  the 
fees  chargeable  for  the  risks  assumed 
ratably  at  the  rates  fixed  up  to  $1,000: 
Provided  further.  That  the  Postmaster 
General  in  his  discretion  may  cause  to 
be  underwritten  or  reinsured  in  whole 
or  in  part  with  any  commercial  insur¬ 
ance  companies  any  liability  or  risk  as¬ 
sumed  by  the  Post  Office  Department  in 
connection  with  the  mailing  of  any  par¬ 
ticular  registered  article  or  articles.  (R. 
S.  3926,  as  amended;  39  U.  S.  C.  381) 

(b)  Issuance  of  instructions.  Any 
necessary  detailed  Instructions  in  con¬ 
nection  with  the  administration  of  the 
regulations  relating  to  indemnities  for 
domestic  registered  mail  shall  be  issued 
by  the  Third  Assistant  Postmaster  Gen¬ 
eral. 

§  63.2  False  claims  for  indemnity. 
Whoever  makes,  alleges,  or  presents  any 
claim  or  application  for  indemnity  for 
the  loss  of  any  registered  or  insured  let¬ 
ter,  parcel,  package,  or  other  article  or 
matter,  or  the  contents  thereof,  knowing 
such  claim  or  application  to  be  false,  fic¬ 
titious,  or  fraudulent;  or 

Whoever  for  the  purpose  of  obtaining 
or  aiding  to  obtain  the  payment  or  ap¬ 
proval  of  any  such  claim,  or  application, 
makes  or  uses  any  false  statement,  cer¬ 
tificate,  affidavit,  or  deposition;  or 

Whoever  knowingly  and  willfully  mis¬ 
represents,  or  misstates,  or,  for  the  pur¬ 
pose  aforesaid,  knowingly  and  willfully 
conceals  any  material  fact  or  circum¬ 
stance  in  respect  of  any  such  claim  or 
application  for  indemnity; 

Shall  be  fined  not  more  than  $500  or 
imprisoned  not  more  than  one  year,  or 
both. 

Where  the  amount  of  such  claim  (k  ap¬ 
plication  for  indemnity  is  less  than  $100 
only  a  fine  shall  be  imposed.  (62  Stat. 
698;  18  U.  S.  C.  288) 

§  63.3  When  indemnity  will  be  paid. 
Indemnity  within  the  prescribed  limit 
(see  §  58.3)  will  be  paid  to  the  rightful 
claimant  in  case  of  the  injury,  loss,  or 
rifling  of  domestic  registered  mail,  as 
follows: 

(a)  In  the  case  of  loss  or  irreparable 
damage,  the  market  value  of  the  article 
at  the  time  of  loss,  or  its  value  on  date 
of  mailing,  if  date  of  loss  cannot  be  as¬ 
certained. 

(b)  In  case  of  partial  damage,  the  ac¬ 
tual  and  necessary  cost  of  repairs. 

(c)  The  actual,  direct,  and  necessary 
expenses  of  duplicating  valuable  papers, 
or  the  original  cost  of  such  papers  when 
not  duplicated. 


(d)  Indemnity  is  payable  in  connec¬ 
tion  with  registered  mail  exchanged  be¬ 
tween  the  United  States  and  the  Canal 
Zone  as  follows: 

(1)  The  United  States  Post  Office  De¬ 
partment  pays  indemnity  in  an  amount 
not  exceeding  $1,000  for  any  one  article, 
for  loss  or  rifling  of,  or  damage  to,  regis¬ 
tered  articles  mailed  at  any  post  office  in 
the  United  States  proper  or  its  posses¬ 
sions  addressed  to  post  offices  in  the 
Canal  Zone,  or  mailed  in  the  Canal  Zone 
addressed  to  any  post  office  in  the  United 
States — except  post  offices  in  Alaska,  Ha¬ 
waii,  and  all  of  the  other  island  posses¬ 
sions  of  the  United  States — when  the 
weight  of  evidence  indicates  that  the  loss, 
rifling,  or  damage  occurred  while  the  ar¬ 
ticle  was  in  the  custody  of  the  postal 
Service  of  the  United  States. 

(2)  The  United  States  Post  Office  De¬ 
partment  pays  indemnity  in  an  amount 
not  exceeding  $100  for  any  one  article, 
for  loss  or  rifling  of,  or  damage  to,  regis¬ 
tered  articles  mailed  in  the  Canal  Zone 
addressed  to  any  post  office  in  Alaska, 
Hawaii,  and  all  the  island  possessions  of 
the  United  States,  when  the  weight  of 
evidence  indicates  that  the  loss,  rifling, 
or  damage  occurred  while  the  article  was 
in  the  custody  of  the  Postal  Service  of 
the  United  States. 

(3)  The  Canal  Zone  postal  service 
agrees  to  pay  indemnity  in  an  amount 
not  exceeding  $1,000  for  any  one  article, 
for  the  loss,  rifling,  or  damage  in  its  serv¬ 
ice  of  registered  articles  exchanged  be¬ 
tween  post  offices  ii  the  Canal  Zone  and 
post  offices  in  the  United  States — except 
post  offices  in  Alaska,  Hawaii,  and  all  of 
the  other  island  possessions  of  the  United 
States. 

(4)  The  Canal  Zone  postal  service 
agrees  to  pay  indemnity  in  an  amount 
not  exceeding  $100  for  any  one  article 
for  loss,  rifling,  or  damage  in  its  service 
of  registered  articles  exchanged  between 
post  offices  in  the  Canal  Zone  and  post 
offices  in  Alaska,  Hawaii,  and  all  the 
island  possessions  of  the  United  States. 

(5)  When  indemnity  is  payable  and 
the  responsibility  for  the  loss  or  rifling 
of,  or  damage  to,  domestic  registered 
mail  exchanged  between  the  United 
States  and  the  Canal  Zone  cannot  defi¬ 
nitely  be  determined  to  be  that  of  either 
postal  service  after  due  investigation  has 
been  made,  the  United  States  postal  serv¬ 
ice  and  the  Canal  Zone  postal  service 
have  agreed  to  pay  the  limited  indemnity 
in  equal  shares.  The  share  of  the  Canal 
Zone  would  not  exceed  $50  in  such  a  case 
in  connection  with  registered  matter  ex¬ 
changed  between  the  Canal  Zone  and 
post  offices  outside  the  United  States 
proper,  such  as  those  in  Alaska  and  Ha¬ 
waii  or  in  other  island  possessions  of  the 
United  States. 

(e)  All  applications  for  Indemnity 
shall  be  accepted  for  consideration  of  the 
merits  of  each  claim  by  the  proper  pay¬ 
ing  post  office  or  by  the  Department,  as 
may  be  appropriate. 

(f)  At  offices  of  the  first  and  second 
classes  claims  for  indemnity  for  domes¬ 
tic  registered  mail  shall  be  made  on  Form 
565  (in  addition  to  the  required  report 
on  Form  1510  if  loss  or  rifling  is  in¬ 
volved).  At  offices  of  the  third  and 
fourth  classes  claims  for  indemnity  shall 
be  reported  by  letter  (in  addition  to  the 
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required  report  on  Form  1510  if  loss  or 
rifling  is  involved).  Whenever  available, 
the  envelope  or  wrapper  shall  be  submit¬ 
ted,  and  in  cases  of  damage,  the  dam¬ 
aged  contents  and  packing  material  shall 
be  retained  until  the  investigation  is 
completed.  These  reports  are  investi¬ 
gated  by  the  Chief  Inspector  to  ascertain 
the  facts.  If  the  facts  ascertained  es¬ 
tablished  a  loss  or  damage  for  which 
indemnity  may  be  payable,  the  papers 
are  transmitted  to  the  Third  Assistant 
Postmaster  General,  Division  of  Regis¬ 
tered  Mails,  for  settlement. 

§  63.4  Indemnity  on  matter  partly  cov¬ 
ered  by  commercial  insurance.  •  •  • 

All  claims  for  indemnity  involving  regis¬ 
tered  mail,  or  insured  mail  treated  as 
registered  mail,  or  other  insured  mail,  or 
collect-on-delivery  mall,  which  is  also  in¬ 
sured  with  commercial  insurance  com¬ 
panies  or  other  insuring  agencies,  shall 
be  adjusted  by  the  Post  Office  Depart¬ 
ment  on  a  pro  rata  basis  as  a  coinsurer 
with  the  commercial  insurance  com¬ 
panies  or  other  insuring  agencies.  <Sec. 
3.  45  Stat.  469,  as  amended;  39  U.  S.  C. 
381a) 

§  63.5  Claims  for  indemnity — (a) 
When  fraudulent  value  is  stated.  When¬ 
ever  a  false,  fictitious,  or  fraudulent 
value  is  knowingly  and  willfully  stated, 
the  department  reserves  the  right  with¬ 
out  any  refund  of  fee  to  decline  to  pay 
indemnity  or  to  pay  such  indemnity  as 
may  in  its  discretion  be  considered  equi¬ 
table  in  the  light  of  the  evidence  pro¬ 
cured. 

(b)  Determination  of  conflicting 
claims.  If  no  agreement  is  reached  in  the 
case  of  a  conflicting  claim,  indemnity 
will  be  paid  to  such  person  as  may  legally 
be  entitled  to  receive  it. 

(c)  Time  limit  for  filing  claims. 
Claims  for  indemnity  involving  domestic 
registered  mail  shall  be  made  within  one 
year  from  the  date  of  mailing,  unless  the 
delay  in  filing  such  claim  was  unavoid¬ 
able  and  not  due  to  the  fault  of  the 
claimant. 

(d)  Indemnity  applications.  Reports 
of  losses  and  applications  for  indemnity 
for  domestic  registered  mail  should  be 
made  by  the  public  to  the  postmaster  at 
the  office  of  mailing,  or  of  address,  with 
particulars  of  registration  and  a  descrip¬ 
tion  of  the  contents  of  the  article,  and.  in 
case  of  partial  loss  or  rifling,  with  the  en¬ 
velope  or  wrapper.  Claims  for  damage 
should  show  in  detail  how  the  article  was 
packed  and  enveloped  or  wrapped  and  be 
accompanied  with  the  wrapper,  if  any, 
and  it  is  available.  The  reports  are  in¬ 
vestigated  by  post-office  inspectors  as 
promptly  as  possible,  and  claims  are  act¬ 
ed  upon  as  soon  as  investigation  develops 
an  actual  loss  in  the  Postal  Service.  In 
case  of  domestic  mail  this  requires  from 
one  to  several  months,  according  to  cir¬ 
cumstances  in  each  instance.  Claims  for 
duplication  of  valuable  papers  should  be 
supported  with  receipted  bills  for  any 
actual,  necessary,  and  direct  expense  in 
connection  therewith.  All  applications 
for  indemnity  for  domestic  registered 
mail  must  show  the  amount  of  surcharge, 
if  any,  paid  on  the  articles  involved,  in 
addition  to  the  other  required  infor¬ 
mation. 
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5  63.6  When  no  indemnity  will  be 
paid.  No  indemnity  will  be  paid: 

(a)  For  the  injury  or  loss  of  any  regis¬ 
tered  matter  upon  which  postage,  regis¬ 
try  fee,  and  any  required  surcharge  have 
not  been  paid. 

(b)  For  the  injury  or  loss  of  any  regis¬ 
tered  matter  which  wras  not  rightfully  in 
the  mails,  or  was  not  injured  or  lost  while 
in  the  custody  of  the  Postal  Service,  or 
for  which  other  compensation  or  reim¬ 
bursement  has  been  made  through  the 
Post  Office  Department  or  the  Postal 
Service. 

(c)  For  the  injury  or  loss  of  any  regis¬ 
tered  matter  exchanged  between  post 
offices  in  the  United  States  and  the  Canal 
Zone,  except  in  accordance  with  such 
stipulations  as  may  be  agreed  upon  be¬ 
tween  the  postal  administrations  inter¬ 
ested  unless  the  matter  originated  and 
the  weight  of  evidence  indicates  that  the 
matter  was  lost  in  the  Postal  Service  of 
the  United  States. 

(d)  For  damage  to  registered  mail,  due 
to  insecure  or  insufficient  preparation  or 
wrapping  or  lack  of  proper  indorsement, 
unless  it  is  shown  to  the  satisfaction  of 
the  Third  Assistant  Postmaster  General 
that  the  circumstances  in  any  particular 
case  are  such  as  to  justify  the  Depart¬ 
ment  assuming  responsibility  for  the  im¬ 
proper  preparation  of  the  article  for 
mailing  or  absence  of  the  proper  in¬ 
dorsement. 

(e)  For  the  loss  or  rifling  of  or  damage 
to  any  domestic  registered  article  without 
intrinsic  value. 

<^>  For  loss  resulting  from  delay  to  a 
registered  article. 

(g)  For  damage  to  articles  which  are  so 
fragile  in  their  inherent  nature  as  to 
prevent  their  safe  carriage  in  the  mails, 
regardless  of  the  manner  in  which 
packed. 

(h)  For  the  loss,  injury,  or  rifling  of  a 
registered  article  remailed  after  proper 
delivery  unless  the  article  was  reregis¬ 
tered  after  delivery  and  the  evidence  in¬ 
dicates  to  the  satisfaction  of  the  Depart¬ 
ment  that  the  loss,  injury,  or  rifling  oc¬ 
curred  in  the  Postal  Service. 

(i)  For  indirect,  remote,  and  unneces¬ 
sary  expenses  incident  to  repairs  or  du¬ 
plication  of  papers,  or  for  any  consequen¬ 
tial  loss. 

(j)  When  the  sender  knowingly  and 
willfully  failed  to  state,  when  required, 
at  the  time  of  mailing,  the  full  value  of  a 
registered  article  or  an  insured  article 
treated  as  registered  mail.  (See  §§  58.3 
to  58.5,  inclusive,  and  58.10.) 

§  63.7  Indemnity  when  claimant  is 
incompetent  or  deceased.  When  the 
sender  is  incompetent  or  deceased,  in¬ 
demnity  will  be  paid  to  such  person  as 
may  legally  be  entitled  to  receive  it. 

§  63  8  Surrender  of  lost  article  re¬ 
covered  and  refund  of  indemnity.  A 
lost  article  recovered  shall,  if  still  in  pos¬ 
session  of  the  Post  Office  Department,  be 
surrendered  to  the  proper  claimant, 
upon  the  return  of  the  whole  or  such 
portion  of  the  indemnity  paid  as  the  De¬ 
partment  considers  properly  refundable. 
The  Department  may,  in  its  discretion, 
require  the  claimant  to  accept  a  recov¬ 
ered  article  for  which  indemnity  has 
been  paid  and  to  refund  the  indemnity 
or  such  portion  thereof  as  the  Depart¬ 


ment  considers  it  to  be  equitably  entitled. 
If  the  article  cannot  be  surrendered  and 
indemnity  refunded  within  a  reasonable 
time  after  its  recovery,  the  article  may 
be  disposed  of  as  undeliverable  dead' 
matter. 

DOMESTIC  REGISTERED  COLLECT-ON-DELIVERY 
MAIL 

§  63.9  Domestic  registered  collect-on- 
delivery — (a)  Regulations.  Domestic 
collect-on-delivery  mail  sealed  against 
postal  inspection  and  bearing  postage  at 
the  first-class  rate  may  be  registered 
upon  application  of  the  person  posting 
the  same.  The  rules  and  regulations  ap¬ 
plicable  to  other  domestic  collect-on- 
delivery  and  other  domestic  registered 
mail  shall  apply  also  to  domestic  regis¬ 
tered  collect-on-delivery  mail  unless 
otherwise  stipulated. 

<b)  Sealed,  first-class  rate.  Domestic 
registered  collect-on-delivery  mail  shall 
be  sealed  and  bear  postage  at  the  first- 
class  rate. 

§  63.9a  Senders’  receipts,  (a)  When 
firm  mailing  sheets  are  not  used,  the 
sender’s  receipt  portion  of  the  c.  o.  d.  tag 
shall  be  ^sued  to  the  sender  for  sealed 
unregistered  c.  o.  d.  mail  the  same  as  is 
done  for  other  unregistered  c.  o.  d.  mail. 

(b)  The  receipt  and  the  office  regis¬ 
tration  record  covering  registered  c.  o.  d. 
articles  must  be  marked  “Collect-on- 
delivery”  or  “c.  o.  d..”  and  show  sepa¬ 
rately  the  amount  of  the  c.  o.  d.  charges, 
the  c.  o.  d.  fee,  the  amount  (not  the  class) 
of  postage  paid,  and  the  amount  of  spe¬ 
cial  delivery  fee,  if  any,  in  addition  to 
the  other  particulars  required  to  be  kept 
of  registered  mail. 

(c)  Because  of  the  c.  o.  d.  indicia  re¬ 
quired  to  be  added  to  the  registration 
receipts  issued  for  registered  c.  o.  d.  mail 
and  to  the  office  registration  records  of 
such  mail,  at  those  offices  where  Arm 
mailing  sheets  (Forms  3877,  3881,  or 
3882)  are  already  used  such  sheets  should 
be  used  Instead  of  the  individual  regis¬ 
tration  receipts  (Forms  3805  and  3806). 
Postmasters  who  do  not  now  use  firm 
mailing  sheets  should  not  make  requisi¬ 
tion  for  such  sheets  merely  for  Vegis- 
tered  c.  o.  d.  articles  unless  the  quantity 
of  such  articles  justifies  their  use,  but 
at  offices  where  firm  sheets  are  already 
in  use  Form  3882  may  be  used  in  the 
acceptance  of  individual  registered  c.  o.  d. 
articles.  When  the  individual  receipts 
(Forms  3805  and  3806)  are  issued  for 
registered  c.  o.  d.  mail,  the  back  of  such 
registration  receipts  should  be  utilized 
on  which  to  enter  the  c.  o.  d.  data. 

§63.10  Fees  and  amounts  of  indem¬ 
nity — (a)  Maximum  charges  and  indem¬ 
nity.  The  maximum  amount  of  charges 
collectible  on  domestic  registered  collect- 
on-delivery  mail  shall  be  $200  regardless 
of  the  amount  of  c.  o.  d.  fee  paid  in 
excess  of  that  required  for  the  collection 
of  $200.  but  the  maximum  indemnity 
payable  for  the  loss,  rifling,  or  damage  of 
domestic  registered  collect-on-delivery 
mail  shall  be  $1,000,  the  limit  fixed  for 
other  domestic  registered  mail. 

(b)  Schedule  of  lees  and  indemnities. 
(1)  The  fee  for  collect-on-delivery  serv¬ 
ice  for  registered  sealed  domestic  mail 
of  any  class  bearing  postage  ^t  the  first- 
class  rate  shall,  in  addition  to  the  regu- 
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lar  postage  and. any  other  required  fees, 
be  55  cents  for  collections  and  indemnity 
not  exceeding  $10;  70  cents  for  collec¬ 
tions  and  indemnity  exceeding  $10  but 
not  exceeding  $50;  90  cents  for  collec¬ 
tions  and  indemnity  exceeding  $50  but 
not  exceeding  $100;  and  $1.15  for  collec¬ 
tions  and  indemnity  exceeding  $1C0  but 
not  exceeding  $200.  The  maximum 
amount  of  charges  collectible  on  any 
registered  sealed  domestic  coliect-cn- 
delivery  article  shall  be  $200. 

(2)  When  indemnity  in  excess  of  $200 
is  desired,  the  fee  for  such  registered 
sealed  domestic  collect-on-delivery  mail 
shall,  in  addition  to  the  regular  postage 
and  any  other  required  fees,  be  $1.20  for 
indemnity  exceeding  $200  but  not  ex¬ 
ceeding  $300;  $1.25  for  indemnity  exceed¬ 
ing  $300  but  not  exceeding  $400;  $1.30 
for  indemnity  exceeding  $400  but  not  ex¬ 
ceeding  $500;  $1.35  for  indemnity  exceed¬ 
ing  $500  but  not  exceeding  $000;  $1.40 
for  indemnity  exceeding  $600  but  not  ex¬ 
ceeding  $700;  $1.45  for  indemnity  ex¬ 
ceeding  $700  but  not  exceeding  $800;  and 
$1.55  for  indemnity  exceeding  $800  but 
not  exceeding  $1,000.  (Sec.  3,  58  Stat. 
733;  Sec.  213,  62  Stat.  1267;  39  U.  S.  C. 
246,  39  U.  S.  C.  245d ) 

(c)  Surcharges.  Surcharges  shall  be 
collected  on  registered  collect-on-deliv¬ 
ery  mail  under  the  same  conditions  as 
are  outlined  for  the  regular  registered 
mail  (see  §58.3)  except  that  in  deter¬ 
mining  the  amount  of  surcharge  collecti¬ 
ble,  there  shall  be  taken  as  a  basis  the 
amount  by  which  the  declared  actual 
value  of  the  article  mailed  exceeds  the 
limits  of  indemnity  payable  for  the  fees 
prescribed  for  registered  collect-on-de¬ 
livery  mail  in  paragraph  (b)  of  this  sec¬ 
tion. 

(d)  Places  to  which  mailable.  Sealed 
mail  of  any  class  bearing  postage  at  the 
first-class  rate  either  registered  or  un¬ 
registered  may  be  sent  c.  o.  d.  between 
money-order  offices  of  the  United  States 
Including  all  money-order  post  offices  in 
Alaska;  Puerto  Rico;  Guam  (service 
temporarily  suspended) ;  Hawaii;  Pago 
Pago,  Samoa;  and  the  Virgin  Islands  of 
the  United  States.  C.  o.  d.  mail  may  not 
be  sent  to  or  from  the  Canal  Zone  or 
United  States  naval  vessels.  Sealed 
c.  o.  d.  mail  of  any  class  bearing  postage 
at  the  first-class  rate  may  also  be  reg¬ 
istered. 

§  63.11  Rules  and  regulations  for  pay¬ 
ment  of  indemnity.  Except  as  otherwise 
prescribed,  the  rules  and  regulations  gov¬ 
erning  the  payment  of  indemnity  in  con¬ 
nection  with  domestic  registered  mail 
not  sent  collect  on  delivery  and  domestic 
unregistered  collect-on -delivery  mail 
shall  govern  in  connection  with  domestic 
registered  collect-on-delivery  mail.  (See 
§§63.3  to  63.8,  inclusive,  and  64.37  to 
64.40,  inclusive.) 

§  63.12  Shipment  to  be  based  on  bona 
fide  order.  Domestic  registered  collect- 
on-delivery  articles  shall  in  all  cases  be 
based  on  bona  fide  orders  for  their  con¬ 
tents,  or  be  mailed  in  conformity  with 
agreements  between  the  senders  and  the 
addressees.  (See  §  64.26.)  *TTie  Depart¬ 
ment  reserves  the  right  to  decline  to  pay 
any  indemnity  involved  in  connection 
with  domestic  registered  collect -on -de¬ 
livery  mail  not  ordered  by  the  addressees 


or  sent  in  conformity  with  bona  fide 
agreements  between  the  senders  and  the 
addressees. 

§  63.13  Numbering.  Each  domestic 
registered  collect-on-delivery  article  shall 
be  given  one  original  number,  which 
shall  be  the  registration  number. 

§  63.14  No  return  receipts.  No  send¬ 
ers’  return  receipts  shall  be  furnished  for 
domestic  registered  collect-on-delivery 
mail. 

§  63.15  Claims — (a)  Time  limit  lor 
filing.  No  indemnity  shall  be  paid  on  ac¬ 
count  of  the  loss,  rifling,  or  damage  of 
domestic  registered  collect-on-delivery 
mail  if  claim  is  not  made  within  six 
months  from  the  date  of  mailing  of  the 
article,  unless  it  is  established  to  the  sat¬ 
isfaction  of  the  Third  Assistant  Postmas¬ 
ter  General  that  the  delay  was  unavoid¬ 
able  and  not  the  fault  of  the  claimant. 

(b)  No  indemnity  for  articles  not 
properly  prepared.  No  indemnity  shall 
be  paid  for  damage  to  domestic  regis¬ 
tered  collect-on-delivery  mail  caused  by 
failure  to  prepare  properly  the  matter  in 
accordance  with  the  instructions  issued 
to  the  sender  prior  to  the  mailing. 

(c)  Adjusted  by  Department.  All  in¬ 
demnity  claims  involving  domestic  reg¬ 
istered  collect-on -delivery  mail  shall  be 
adjusted  by  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails. 

(d)  Claims.  Claims  for  indemnity  for 
the  loss  or  rifling  of,  or  damage  to,  do¬ 
mestic  registered  c.  o.  d.  mail  or  of  al¬ 
leged  failure  to  receive  the  c.  o.  d.  chai%es 
on  such  mail  should  be  filed  on  Form  565, 
which  should  be  marked  “Collect-on-de¬ 
livery”  or  “c.  o.  d.”  In  addition  to  the 
data  required  to  be  furnished  on  Form 
565,  such  of  the  information  called  for 
under  itefns  3,  5,  7,  11,  17,  19  (b)  and  19 
(c)  on  Form  3812,  as  may  be  applicable 
should  be  furnished  either  on  Form  565 
or  on  Form  3812  attached  thereto. 

§  63.16  Loss,  rifling,  damage,  or  fail¬ 
ure  to  remit  c.  o.  d.  charges — (a)  In¬ 
vestigation.  The  loss,  rifling,  or  damage 
of  domestic  registered  collect-on-delivery 
mail  shall  be  investigated  by  the  Chief 
Inspector  as  is  done  in  the  case  of  other 
domestic  registered  mail.  (See  §§  44.2 
and  44.4.) 

(b)  Failure  to  remit  c.  o.  d.  charges. 
Inquiries  or  claims  in  connection  with 
domestic  registered  collect-on-delivery 
mail  which  are  known  to  involve  failure 
to  remit  c.  o.  d.  charges  or  an  incorrect 
amount  of  c.  o.  d.  charges,  as  distin¬ 
guished  from  loss,  rifling,  or  damage  of 
the  articles,  shall  be  sent  direct  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails. 

(c)  Indefinite  inquiries.  When  it  is 
not  known  whether  an  inquiry  or  claim 
in  connection  with  domestic  registered 
collect-on-delivery  mall  involves  the 
c.  o.  d.  charges  as  distinguished  from 
loss,  rifling,  or  damage  of  the  article, 
inquiry  shall  be  made  of  the  postmaster 
at  the  office  of  address  to  ascertain  the 
facts.  If  the  reply  indicates  failure  to 
remit  all  or  part  of  the  charges  or  other¬ 
wise  involves  the  correctness  of  the 
charges  the  matter  shall  be  referred  di¬ 
rect  to  the  Third  Assistant  Postmaster 
General,  Division  of  Registered  Mails. 


If  the  reply  indicates  that  loss,  rifling, 
or  damage  has  occurred,  or  if  no  reply  is 
received  within  a  reasonable  time,  the 
matter  ^hall  be  referred  to  the  proper 
inspector  in  charge.  (See  §  59.67.) 

§  63.17  Issuance  of  instructions.  Any 
necessary  instructions  relative  to  the 
conduct  of  the  domestic  collect-on-de¬ 
livery  service,  involving  sealed  registered 
or  unregistered  mail,  shall  be  issued  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails. 

§  63.17a  Delivery.  The  instructions 
in  Part  64  of  this  chapter  relative  to  the 
efforts  which  are  to  be  made  to  effect 
delivery  of  c.  o.  d.  mail,  and  the  instruc¬ 
tions  in  Part  64  of  this  chapter  relative 
to  the  notification  of  the  sender,  are 
equally  applicable  to  registered  c.  o.  d. 
mail. 

Notices  of  the  arrival  of  registered 
c.  o.  d.  mail  are  to  be  issued  on  the  form 
"Notice  of  Arrival  of  Insured  or  c.  o.  d. 
Mail"  (Form  3849-B)  instead  of  the  form 
“Notice  of  Arrival  of  Registered  Mail” 
(Form  3849 ) ,  but  the  Form  3849-B  should 
be  conspicuously  endorsed  “Registered.” 
The  c.  o.  d.  form  is  better  adapted  than 
the  registry  form  for  registered  c.  o.  d. 
mail,  because  all  the  information  on  the 
c.  o.  d.  form  is  applicable  to  registered 
c.  o.  d.  mail,  whereas  part  of  the  informa¬ 
tion  on  the  registry  form  is  inapplicable 
and  would  be  misleading. 

RECEIPTS  OR  CERTIFICATES  OF  MAILING  FOR 

ORDINARY,  REGISTERED,  INSURED,  AND  COL¬ 
LECT-ON-DELIVERY  MAIL 

§  63.18  Authority  to  charge  fee  for 
receipt  or  certificate  of  mailing.  The 
Postmaster  General  is  authorized  to 
charge  a  fee,  under  such  regulations  as 
he  may  prescribe,  for  the  issuance  to  the 
sender  of  ordinary  mail,  and  of  regis¬ 
tered,  insured,  and  collect-on-delivery 
mail,  a  receipt  or  certificate  showing 
such  mailing.  (46  Stat.  1035;  39  U.  S.  C. 
260a) 

Note:  The  purpose  of  the  act  of  Congress 
approved  January  13,  1931,  39  D.  S.  C.  260a, 
la  shown  by  its  title,  “To  authorise  the  Post¬ 
master  General  to  issue  additional  receipts 
or  certificates  of  mailing  to  senders  of  cer¬ 
tain  classes  of  mall  matter  and  to  fix  the  fees 
chargeable  therefor.” 

§  63.19  Charge  for  receipt  for  ordi¬ 
nary  mail.  Upon  request  and  the  pay¬ 
ment  of  1  cent  for  each  receipt  or  cer¬ 
tificate  of  mailing  furnished  for  each 
piece  of  mail  described  the  postmaster 
at  the  office  of  mailing  shall  furnish  a 
receipt  or  certificate  of  mailing  to  the 
sender  of  domestic  ordinary  mail  of  any 
class,  but  such  certificate  for  ordinary 
mail  shall  not  show  the  amount  of 
postage  paid.  (See  §  35.1.) 

§  63.20  Charge  for  additional  receipts. 
Upon  request,  the  postmaster  at  the  office 
of  mailing  shall  furnish  to  the  sender  of 
any  domestic  ordinary,  registered,  in¬ 
sured,  or  collect-on-delivery  mail,  as 
many  additional  receipts  or  certificates 
of  mailing  for  the  same  article  as  may  be 
desired,  upon  payment  of  1  cent  for  each 
additional  receipt  or  certificate,  includ¬ 
ing  copies,  furnished  for  each  piece  of 
mail  described.  No  charge  other  than 
the  prescribed  registration,  insurance,  or 
collect-on-delivery  fees  shall  be  made 
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for  the  original  receipts  issued  for  do¬ 
mestic  registered,  insured,  or  collect-on- 
delivery  mail. 

§  63.21  Stamps  in  payment.  Uncan¬ 
celed  postage  stamps  to  cover  the  charge 
for  certificates  of  mailing  shall  be  affixed 
to  the  certificates  and  canceled  by  the 
postmark  of  the  office  of  mailing. 


Part  64 — Domestic  Insurance  and  Col- 
lect-on-Deliver^  Services:  Indem¬ 
nity 

ESTABLISHMENT 

Sec. 

C4  1  Insurance,  collect-on-delivery  service. 

GENERAL  PROVISIONS 

64.2  Inquiry  as  to  contents  and  packing. 

64.3  Return  and  forwarding  postage. 

64.4  Sender's  receipt  and  mailing  office  rec¬ 

ord. 

64.7  Delivery. 

64.8  Forwarding  or  return. 

64.9  Undeliverable  matter. 

64.14  Acceptance  of  Insured  and  c.  o.  d.  mall 

by  rucal  carriers.  „ 

INSURED  MAIL 

64.15  Matter  which  may  be  Insured. 

64.16  When  not  Insured  by  P.  O.  D. 

64.17  Unordered  matter  not  Insurable. 

64.18  Fees  and  limits  of  Indemnity. 

64.19  Additional  fee  for  restricted  delivery. 

64.20  Return  receipts. 

64.21  Delivery  receipts. 

COLLECT -ON -DELIVERY  MAIL 

64.23  Scope  of  collect-on-dellvery  service. 

64.24  C.  o.  d.  fees. 

64.25  Additional  fee  for  restricted  delivery 

of  c.  o.  d.  matter. 

64.26  C.  o.  d.  shipment  to  be  based  on  order. 

64.27  C.  o.  d.  tag. 

64.33  Treatment  of  c.  o.  d.  articles  at  non¬ 
money-order  offices. 

64  34  Responsibility  of  Department. 

64.35  Alteration  of  c.  o.  d.  charges. 

64.36  Demurrage  charge. 

INDEMNITY  FOR  LOSS,  RIFLING,  OR  DAMAGE 

64.37  Payment  of  limited  Indemnity  claims 

by  postmaster. 

64.38  Claims. 

64.39  When  indemnity  to  be  paid  and  when 

not. 

64.40  Indemnity  for  live  fowl,  bees,  and 

animals. 

MISCELLANEOUS  REGULATIONS 

64.41  Exhibitors  not  permitted  to  send  par¬ 

cels  containing  moving-picture  films 
to  film  manufacturers,  distributors, 
or  exchanges  collect-on-dellvery. 

64  42  Advance  notices. 

64.43  Remittance  of  c.  o.  d.  charges  or  for¬ 

warding  of  undelivered  c.  o.  d.  par¬ 
cels  to  other  than  the  actual  mailer. 

64.44  Notification  of  and  conditions  under 

which  local  or  nearby  senders’  rep¬ 
resentatives  may  accept  undelivered 
c.  o.  d.  parcels. 

64.45  Inquiries  or  claims  for  lost  c.  o.  d. 

parcels. 

64  46  Claims  for  rifling  or  damages. 

64.47  Failure  to  receive  c.  o.  d.  charges. 

64.48  Premature  Inquiries. 

64.49  Preparation  for  mailing. 

64.50  Addressing. 

64.51  Address  labels. 

64.52  Firm  mailing  books. 

64.53  Multiple  forms. 

64.54  Temporary  bulk  receipts. 

64.55  Live  day-old  chicks,  day-old  ducks, 

day-old  geese,  day-old  guinea  fowl, 
day-old  turkeys,  queen  bees  and 
their  attendant  bees,  honeybees, 
and  harmless  live  animals. 

64.56  Nursery  stock. 


FEDERAL  REGISTER 

8ec. 

64.57  Perishable  matter;  sale  or  destruc¬ 

tion  of. 

64.58  Abandonment  of  Insured  or  c.  o.  d. 

mall. 

64.59  Forwarding  of  undellverable  Insured 

and  c.  o.  d.  piall  to  new  addressees. 

64.60  Record  of  contents  and  value  of 

parcels. 

64.61  Record  of  postage  and  fees  paid  on 

Insured  and  c.  o.  d.  parcels. 

64.62  Record  of  mailing  and  contents  of 

Insured  and  c.  o.  d.  parcels  and 
c.  o.  d.  remittances. 

64.63  Delivery  of  Insured  and  c.  o.  d.  mall. 

INSURED  AND  C.  O.  D.  MAIL  TO  OR  FROM  MEMBERS 
OF  THE  ARMED  FORCES 

Army  Mail 

64.64  Places  to  which  mailable. 

64.65  Inquiries. 

64.66  Claims  tor  Indemnity;  liability  for  loss 

or  damage;  Army  mail. 

Navy  Mail 

64.67  Places  to  which  mailable. 

64.68  Inquiries. 

64.69  Claims  for  Indemnity;  liability  for  loss 

or  damage;  Navy  or  Coast  Guard 
mall. 

INSURED  OTHER  THAN  AT  MINIMUM  FEE  AND 
C.  O.  D.  MAIL 

64.70  General. 

TREATMENT  OF  DAMAGE  CLAIMS 

64.71  Salvage  values. 

64.72  Evidence  of  loss. 

64.73  Addressee's  declaration  not  obtained 

in  insurance  claims. 

64.74  Deductions  for  depreciations  and  re¬ 

pairs. 

C4.75  Postage. 

64.76  Sales  tax. 

64.77  Transportation  charges  on  articles 

duplicated  or  repaired. 

64.78  Agent's  commission. 

64.79  Deposit  by  addressee  on  contents  of 

parcel. 

64.80  Articles  repaired  by  senders. 

64.81  Value,  not  c.  o.  d.  charges,  payable 

in  claims  involving  loss,  rifling,  or 
damage. 

64.82  Shortage  In  remittance. 

64.83  Delivery  without  collection. 

64.84  Form  3812  returned  without  declara¬ 

tion  of  addressee. 

Authority:  IS  64.1  to  64.84  (except  for 
authority  cited  In  text)  Issued  under  R.  S. 
161,  396,  sec.  8.  37  Stat.  558.  secs.  304.  309, 
42  Stat.  24.  25;  sec.  211,  43  Stat.  1069;  5 
U.  S.  C.  22.  369,  39  U.  S.  C.  244. 

ESTABLISHMENT 

§  64.1  Insurance,  collect-on-delivery 
service — (a)  Authority  for.  The  Post¬ 
master  General  shall  make  provision  by 
regulation  for  the  indemnification  of 
shippers  of  articles  sent  by  fourth-class 
mail  or  third-class  domestic  mail,  for 
shipments  injured  or  lost,  by  insurance 
or  otherwise,  and,  when  desired,  for  the 
collection  on  delivery  of  the  postage  and 
price  of  the  article  shipped,  fixing  such 
charges  as  may  be  necessary  to  pay  the 
cost  of  such  additional  services.  (Sec. 
8,  37  Stat.  558,  as  amended;  39  U.  S.  C. 
244) 

(b)  Provisions  applicable  to  third- 
class  matter.  The  provisions  of  Parts  63 
and  64  of  this  chapter  governing  the  in¬ 
surance  and  collect-on-delivery  services 
applicable  to  domestic  fourth-class  or 
parcel-post  mail  shall  apply  also  to  third- 
class  domestic  mail  which  is  insured  or 
sent  collect  on  delivery. 
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(c)  Provisions  extended  to  scaled  do¬ 
mestic  mail  of  any  class  bearing  postage 
at  first-class  rate.  (1)  The  provisions 
of  paragraph  (a)  of  this  section,  with 
respect  to  the  insurance  and  collect-on- 
delivery  services  are  hereby  extended  so 
as  to  authorize  the  Postmaster  General, 
under  such  rules  and  regulations  as  he 
may  prescribe,  to  provide  collect-on- 
delivery  service  for  sealed  domestic  mail 
matter  of  any  class  bearing  postage  at 
the  first-class  rate  and  to  fix  the  fees  and 
limits  of  indemnity  for  such  service.  (45 
Stat.  1177;  39  U.  S.  C.  246a) 

Note:  This  law  extended  the  domestic  col¬ 
lect-on-dellvery  service  to  any  class  of  mail 
sealed  against  postal  Inspection  bearing  the 
first-class  rate  of  postage.  It  did  not  limit 
or  change  the  privilege  of  utilizing  the  col¬ 
lect-on-delivery  service  already  In  effect  for 
unregistered  third-  and  fourth-class  matter 
unsealed  or  sealed  subject  to  postal  Inspec¬ 
tion  prepaid  at  the  third-  or  fourth-class  rate 
of  postage. 

(2)  Except  as  otherwise  prescribed  the 
provisions  of  this  chapter  governing  col- 
lect-on-delivery  service  for  domestic 
third-  and  fourth-class  mail  shall  cover 
sealed  domestic  collect-on-delivery  mail 
of  any  class,  registered  or  unregistered, 
bearing  postage  at  the  first-class  rate. 

(d)  Insured  parcels.  Parcels  intended 
for  insurance  must  be  presented  at  a  post 
office,  or  branch  or  station,  or  to  a  rural 
carrier.  Such  parcels  must  not  be  de¬ 
posited  in  or  on  street  mail  boxes  or  in 
mail  drops  at  post  offices,  but  may  be 
deposited  in  rural  mail  boxes. 

Note:  The  domestic  insurance  service  ap¬ 
plies  only  to  third-  and  fourth-class  matter. 
The  domestic  collect-on-dellvery  service  ap¬ 
plies  to  third-  and  fourth-class  matter  and 
to  sealed  matter  of  any  class,  registered  or 
unregistered,  bearing  postage  at  the  first- 
class  rate. 

See  SI  63.9  to  63.17a,  Inclusive,  as  to  fees 
and  limits  of  Indemnity  and  other  conditions 
applicable  to  domestic  registered  collect-on- 
dellvery  mall;  |  64.18  as  to  fees  and  limits  of 
indemnity  for  Insured  mail;  |§  64.23  to  64.36, 
Inclusive,  as  to  domestic  unregistered  collect- 
on-dellvery  mall;  and  Part  127  of  this  chap¬ 
ter.  as  to  insurance  and  collect-on-dellvery 
services  to  foreign  countries. 

(e)  Collect-on-delivery  parcels.  (1) 
Parcels  intended  for  collection-on-deliv¬ 
ery  myst  be  presented  at  a  post  office  or 
branch,  or  station  having  facilities  for 
the  acceptance  of  such  mail,  or  to  a  rural 
carrier.  Such  parcels  must  not  be  de¬ 
posited  in  or  on  street  boxes  or  on  rural 
mail  boxes  or  in  mail  drops  at  post  offices, 
but  may  be  left  inside  rural  mail  boxes. 

(2)  Matter  intended  for  collection-on- 
delivery  may  be  left  in  a  rural  patron’s 
mail  box  for  collection,  provided  suffi¬ 
cient  stamps  are  affixed  for  postage  and 
fee,  or  money  therefor  is  left  in  the  box, 
and  the  article  is  properly  packed  and 
marked  “c.  o.  d.”  A  c.  o.  d.  tag  mast 
be  properly  filled  in  and  attached  to  the 
article.  A  note  should  be  left  in  the 
rural  mail  box  stating  the  contents  of  the 
article  if  other  than  first-class  matter, 
and  what  part  of  the  stamps  or  money 
represents  the  c.  o.  d.  fee.  A  receipt  is 
required  to  be  issued  to  the  sender  at  the 
time  the  article  is  collected  by  the  rural 
carrier.  Any  excess  of  the  amount  re¬ 
quired  to  pay  postage  and  c.  o.  d.  fees 
will  be  returned  to  the  sender  on  the  car¬ 
rier’s  next  trip  or  placed  in  the  sender’s 
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RULES  AND  REGULATIONS 


mail  box.  The  Department  assumes  no 
responsibility  for  such  articles  until  re¬ 
ceipted  for  in  good  condition,  nor  for  any 
money  deposited  in  the  box  by  patrons, 
unless  received,  nor  for  change  left  in 
box  by  carriers. 

GENERAL  PROVISIONS 

§  64.2  Inquiry  as  to  contents  and 
packing.  Before  accepting  a  parcel  for 
mailing,  postmasters  and  other  postal 
employees  shall  inquire  as  to  whether 
any  matter  of  a  fragile,  perishable,  or 
inflammable  nature  is  enclosed,  except 
where  patrons  mail  in  quantities  and 
have  been  instructed  by  the  Postal  Serv¬ 
ice  regarding  packing  and  endorsement. 
If  the  response  is  in  the  negative,  and  the 
parcel  to  all  outward  appearance  is  ade¬ 
quately  prepared  for  mailing,  no  further 
inquiry  as  to  contents  or  packing  need  be 
made;  if  in  the  affirmative,  detailed  in¬ 
quiry  shall  be  made  as  to  contents  and 
method  of  packing.  Unmailable  and  im¬ 
properly  packed  parcels  shall  not  be 
accepted. 

§  64.3  Return  and  forwarding  post¬ 
age — (a)  Guarantee  required.  All  do¬ 
mestic  insured  and  collect-on-delivery 
third-  and  fourth-class  parcels  shall  be 
accepted  with  the  understanding  that 
the  senders,  in  every  instance,  guarantee 
any  return  or  forwarding  postage  which 
may  be  necessary  when  such  parcels  be¬ 
come  undeliverable.  All  domestic  in¬ 
sured  and  collect-on -delivery  third-  and 
fourth-class  parcels  should  bear,  in  con¬ 
nection  with  the  senders’  return  cards, 
pledges  guaranteeing  return  and  for¬ 
warding  postage;  but  regardless  of 
whether  or  not  the  parcels  bear  such 
pledges,  they  shall  be  treated  as  though 
the  pledges  were  on  the  parcels. 

(b)  Upon  refusal  to  pay.  When  the 
sender  of  a  returned  insured  or  collect- 
on-delivery  third-  or  fourth-class  parcel 
refuses  to  pay  the  return  or  forwarding 
postage,  or  both,  within  10  days  from  the 
date  it  is  offered  for  delivery,  the  parcel 
shall  be  transmitted  to  the  post  office  to 
which  dead  parcel  post  mail  is  ordinarily 
transmitted  by  the  postmaster  at  the  of¬ 
fice  to  which  the  parcel  is  returned,  with 
an  appropriate  statement  of  the  facts  in 
the  case.  In  each  instance  of  this  kind 
the  postmaster  at  the  mailing  office  shall 
make  appropriate  record  in  his  files,  for 
reference  in  the  event  inquiry  or  claim 
for  indemnity  is  made  concerning  the 
parcel;  and  if  the  office  to  which  the  par¬ 
cel  is  returned  is  not  the  mailing  office, 
the  postmaster  at  the  mailing  office  shall 
be  notified  so  that  he  may  make  the 
required  record. 

§  64.4  Sender’s  receipt  and  mailing 
office  record — (a)  Minimum  fee  parcel. 
The  sender  of  a  parcel  on  which  the  min¬ 
imum  insurance  fee  is  paid,  shall  be  given 
a  receipt  at  the  time  of  mailing.  The 
receipt  shall  show,  in  addition  to  the 
other  required  entries,  the  name  of  the 
post  office  and  State  to  which  the  parcel 
was  addressed,  the  post  office  and  date 
of  mailing,  and  the  postage  paid.  The 
receipt  shall  be  signed  with  the  initial  or 
initials  of  the  employee  issuing  it,  and 
the  route  number  if  issued  on  a  rural 
route.  No  mailing  office  record  shall  be 
kept  of  parcels  on  which  the  minimum 
insurance  fee  is  paid. 


(b)  Other  than  minimum  fee  parcel. 
The  sender  of  a  parcel  on  which  other 
than  the  minimum  insurance  fee  is  paid 
shall  be  given  a  receipt  at  the  time  of 
mailing  which  shall  show,  in  addition  to 
the  other  required  entries,  the  office  and 
date  of  mailing,  theYiumber  of  the  par¬ 
cel,  and,  in  separate  amounts,  the  fee 
and  postage  paid.  The  receipt  shall  be 
signed  with  the  initial  or  Initials  of  the 
employee  issuing  it  and  the  route  num¬ 
ber  if  issued  by  a  rural  carrier.  The 
number  on  the  receipt  shall  correspond 
with  that  on  the  parcel.  A  record  shall 
be  retained  at  the  mailing  office  showing 
the  same  particulars  together  with  the 
name  of  the  post  office  and  State  to 
which  the  parcel  was  addressed  but  not 
the  name  and  local  address  of  the  ad¬ 
dressee. 

(c)  C.  o.  d.  article.  The  sender  of  a 
collect-on-delivery  article  shall  be  given 
a  receipt  at  the  time  of  mailing.  The 
receipt  shall  show,  in  addition  to  the 
other  required  entries,  the  office  and  date 
of  mailing,  the  number  of  the  article,  in 
separate  amounts  the  fee  and  postage 
paid,  the  name  and  address  of  the  ad¬ 
dressee,  and  the  amount  to  be  remitted. 
A  record  shall  be  retained  at  the  mailing 
office  showing  the  same  particulars,  and 
the  name  and  address  of  the  sender.  The 
receipt  shall  be  signed  with  the  initial  or 
initials  of  the  employee  issuing  it  and 
route  number  if  issued  by  a  rural  carrier. 
The  number  on  the  receipt  shall  corre¬ 
spond  with  that  on  the  article. 

(d)  Completion  of  tags  by  senders. 
The  necessary  particulars  on  c.  o.  d.  tags 
shall  be  filled  in  by  senders  in  a  clear, 
legible  manner  with  typewriter,  ink,  or 
indelible  pencil.  Ordinary  lead  pencil 
must  not  be  used.  C.  o.  d.  parcels  must 
not  be  accepted  unless  the  tags  are  prop¬ 
erly  filled  in.  Street  addresses  or  post 
office  box  numbers,  where  available,  of 
both  senders  and  addressees  must  be 
placed  on  c.  o.  d.  tags  as  well  as  on  the 
parcels.  The  complete  addresses  of  both 
senders  and  addressees  are  desirable  in 
all  instances,  but  need  not  be  required  in 
the  case  of  widely  known  business  con¬ 
cerns. 

(e)  Method  of  affixing  c.  o.  d.  tags  to 
c.  o.  d.  parcels.  C.  o.  d.  tags  should  be 
attached  to  parcels  by  means  of  strong 
and  durable  cord  or  twine.  When  c.  o.  d. 
parcels  are  sealed,  the  c.  o.  d.  tags 
should  be  securely  affixed  to  the  parcels 
by  means  of  gummed  tape  of  good  qual¬ 
ity,  applied  over  both  ends  of  each  tag. 
It  is  important  to  patrons  that  c.  o.  d. 
tags  be  affixed  to  the  parcels  in  such  a 
manner  as  will  prevent  their  becoming 
detached  before  reaching  destination,  in 
view  of  the  fact  that  c.  o.  d.  parcels 
from  which  the  tags  have  been  detached 
are  apt  to  lose  their  identity  as  c.  o.  d. 
mail  and  be  delivered  without  collection 
of  the  c.  o.  d.  charges. 

(f)  Styles  of  c.  o.  d.  tags.  Pour  styles 
of  c.  o.  d.  tags  are  used  in  the  service. 
Forms  3816,  3816a-L,  3816a-C,  anu 
3816a-S.  The  first  three  tags  mentioned 
are  eyeletted  and  Form  3816a-S  is  de¬ 
signed  for  use  on  parcels  sealed  subject 
to  postal  inspection.  Form  3816  is  com¬ 
posed  of  four  parts,  namely,  the  delivery 
office  portion,  which  constitutes  the 
sender’s  application  for  money  order,  de¬ 
livering  employee’s  coupon,  mailing  of¬ 


fice  record  and  sender’s  receipt.  This 
form  of  tag  is  intended  for  use  by  patrons 
mailing  less  than  three  c.  o.  d.  articles 
at  one  time.  The  mailing  office  and 
sender’s  receipt  portions  are  detached  at 
the  mailing  office,  the  remainder  of  the 
tag  accompanying  the  c.  o.  d.  article  to 
which  it  relates.  C.  o.  d.  tag  Forms 
3816a-L,  3816a-C,  and  3816a-S  consist 
of  the  delivery  office  portions  and  de¬ 
livering  employee’s  cjjjupons  and  are  used 
exclusively  in  conjunction  with  firm  mail¬ 
ing  books,  or  similar  forms  of  receipt. 

(g)  Forms  of  receipts.  (1)  Except 
when  firm  mailing  books  are  used,  an 
Individual  receipt  for  each  parcel  will  be 
Issued  to  the  sender. 

(2)  Insurance  for  amounts  in  excess 
of  $5 ;  entries  on  senders’  receipts.  Form 
3813  or  3813-a  will  be  Issued  to  the 
senders  completed  to  show  the  serial 
number  borne  by  each  parcel,  the  sepa¬ 
rate  amount  of  insurance  fee  and  post¬ 
age  paid,  any  fees  paid  for  return  re¬ 
ceipts,  restricted  delivery,  special  de¬ 
livery,  or  special  handling  service,  if  such 
special  services  are  requested,  and  any 
required  endorsements  such  as  “Fragile,” 
or  “Perishable.”  Post  office  mailing 
records  will  be  made  to  correspond  with 
the  entries  on  the  senders’  receipts,  as 
well  as  the  names  of  the  post  offices  and 
States  to  which  the  parcels  were  ad¬ 
dressed.  Delivery  receipts  will  be  ob¬ 
tained  for  such  parcels,  or  records  made 
of  their  final  disposition,  if  undelivered. 

(3)  Insurance  for  amounts  of  $5  or 
less;  entries  on  senders’  receipts.  Form 
3813-B  will  be  issued  to  the  sender  com¬ 
pleted  to  show  the  name  of  the  post  office 
and  State  to  which  the  article  is  ad¬ 
dressed,  in  addition  to  the  information 
entered  on  Forms  3813  or  3813-a,  except 
that  no  insured  serial  number  will  be  en¬ 
tered,  since  parcels  insured  for  $5  or  less 
will  not  be  numbered,  but  will  be  en¬ 
dorsed  “Insured — Minimum  Fee.’’  No 
post  office  mailing  or  delivery  record  will 
be  maintained  of  parcels  insured  at  the 
minimum  fee. 

(4)  Senders  to  enter  name  and  address 
of  addressee  on  each  receipt.  The  re¬ 
ceipts  issued  to  the  senders  of  insured 
parcels  on  Forms  3813,  3813-a.  or  3813-B, 
will  bear  the  postmarks  of  the  mailing  of¬ 
fices  and  dates  of  mailing,  the  initial  or 
initials  of  the  accepting  postal  employees, 
but  not  the  names  and  addresses  of  the 
addressees,  which  should  be  entered  by 
the  mailers  in  the  spaces  provided  there¬ 
for  on  each  sender’s  receipt. 

(5)  Receipts  to  be  submitted  in  case  of 
claim.  Indemnity  will  not  be  paid  un¬ 
less  receipts  (Forms  3813,  3813-a,  or 
3813-B) ,  or  equivalent  evidence  of  insur¬ 
ance  are  submitted.  Therefore,  mailers 
should  retain  these  receipts  until  definite 
advice  is  received  that  the  insured  parcels 
described  thereon  had  been  delivered  in 
good  condition,  or  until  any  claim  filed 
has  been  adjusted. 

§  64.7  Delivery — (a)  Minimum  fee 
parcels.  Parcels  endorsed  “Insured — 
Minimum  Fee’’  shall  be  delivered  in  ac¬ 
cordance  with  the  regulations  governing 
the  delivery  of  ordinary  mail  (see  §§  43.20 
to  43.41,  62J27,  and  97.43),  except  that 
delivering  employees  shall  comply  with 
any  endorsements  requesting  return  re¬ 
ceipts  (Form  3811)  or  restricting  delivery 


Thursday ,  December  30,  1948 

of  the  mail  to  the  addressee  or  to  the 
addressee  or  order. 

(b)  Other  than  minimum  fee  parcels. 
Parcels  on  which  other  than  the  mini¬ 
mum  insurance  fee  is  paid,  and  collect- 
on-delivery  mail  shall  be  delivered  in  ac¬ 
cordance  with  the  regulations  governing 
the  delivery  of  registered  mail  (see 
§§  60.8  to  60.13,  and  61.27),  except  that 
under  such  instructions  as  may  be  pro¬ 
mulgated  by  the  Third  Assistant  Post¬ 
master  General,  insured  and  collect-on- 
delivery  mail,  the  delivery  of  which  has 
not  been  restricted  by  the  sender  or  ad¬ 
dressee,  addressed  to  a  guest  at  a  hotel, 
occupant  of  an  apartment  house,  or  the 
like,  may  be  delivered  without  a  written 
order  from  the  sender  or  addressee  to  the 
proprietor,  manager,  or  a  representative 
authorized  in  writing  by  the  hotel  or 
house  to  receive  the  mail,  even  though 
not  addressed  in  his  care  or  in  care  of  the 
hotel  or  house. 

Note:  This  paragraph  does  not  apply  to 
registered  mail. 

(c)  Delivery  of  damaged  articles. 
Damaged  insured  or  collect-on-deliv¬ 
ery  articles  should  not  be  withheld  from 
delivery. 

§  64.8  Forwarding  or  return.  Domes¬ 
tic  insured  or  collect-on-delivery  articles 
which  have  not  been  delivered  properly 
may  be  forwarded  or  returned  without 
the  payment  of  additional  insurance  or 
collect-on-delivery  fees.  (See  §§  43.13, 
43.50. 

§  64.9  Undeliverable  matter,  (a)  Un¬ 
deliverable  insured  and  collect-on-deliv¬ 
ery  articles  shall  be  treated  as  provided 
by  §§  43.13,  43.49,  43.50,  45.3,  and  114.26 
of  this  chapter. 

(b)  The  maximum  time  for  which  any 
c.  o.  d.  article  may  be  held  is  30  con- 
secutive  days  without  exception  (includ¬ 
ing  Sundays  and  holidays)  commencing 
with  the  day  following  the  receipt  of  the 
article  at  each  office  of  address.  C.  o.  d. 
mail  which  does  not  bear  a  specific  return 
request  is  treated  as  though  it  bore  a 
return  request  of  20  days.  If  the  mail 
is  undelivered  at  the  expiration  of  the 
proper  retention  period,  it  is  returned  to 
the  sender  rated  up  with  postage  and 
any  demurrage  which  may  have  accrued, 
or  is  otherwise  disposed  of  in  accordance 
with  the  Postal  Laws  and  Regulations. 

(c)  Insured  parcels  which  fail  of  de¬ 
livery  are  held  the  exact  time  specified 
in  the  sender’s  instructions  thereon,  not 
in  excess  of  30  days,  or  for  30  days  in  the 
absence  of  such  instructions,  except  that 
when  insured  parcels  are  actually  and 
unqualifiedly  refused  and  bear  no  re¬ 
quests  that  the  parcels  be  held  a  specific 
period  of  time,  the  parcels  are  immedi¬ 
ately  returned  to  the  sender,  rated  up 
with  the  return  postage,  or  otherwise  dis¬ 
posed  of  in  accordance  with  the  Postal 
Laws  and  Regulations. 

(d)  Notices  of  nondelivery  on  Form 
3540  are  issued  to  senders  in  instances 
where  insured  parcels  are  refused,  pro¬ 
vided  the  parcels  bear  specific  instruc¬ 
tions  as  to  their  retention  at  offices  of 
delivery,  as  well  as  in  those  instances 
where  delivery  cannot  be  effected  be¬ 
cause  the  addressees  are  unknown  or  the 
Parcels  are  incorrectly  addressed  to  street 
addresses  or  localities  which  do  not  exist. 
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§  64.14  Acceptance  of  insured  and 
c.  o.  d.  mail  by  rural  carriers — (a)  Pro¬ 
visions  for.  Postmasters  at  rural  de¬ 
livery  offices  shall  see  that  rural  carriers 
are  Instructed  to  accept  articles  for  in¬ 
surance  or  collection  on  delivery  and  are 
equipped  with  necessary  supplies. 

(b)  Receipting  lor  by  rural  carriers. 
Rural  carriers,  when  requested,  shall  in¬ 
sure  third-  and  fourth-class  matter  and 
shall  accept  third-  and  fourth-class  and 
sealed  domestic  mail  matter  of  any  class 
bearing  postage  at  the  first-class  rate  to 
be  sent  collect  on  delivery,  and  immedi¬ 
ately  upon  acceptance  shall  issue  the 
prescribed  receipt  and  deliver  it  to  the 
sender.  The  patron  shall  fill  in  a  col- 
lect-on-delivery  tag  with  ink,  typewriter, 
or  indelible  pencil,  showing  amount  to  be 
collected  and  names  and  addresses  of  the 
sendpr  and  addressee.  Stubs  and  mail¬ 
ing-office  coupons  descriptive  of  insured 
and  collect-on-delivery  articles  accepted 
by  rural  carriers  shall  be  filed  at  the  post 
office. 

(c)  Collection  of  postage  and  fees 
when  in  doubt  as  to  amount  required. 
The  amount  of  insurance  or  c.  o.  d.  fee, 
and  postage  when  correct  amount  ik 
known,  shall  be  entered  on  the  sender’s 
receipt  and  the  mailing  office  record. 
When  In  doubt  as  to  weight  of  an  article, 
an  amount  sufficient  fully  to  prepay  post¬ 
age  and  insurance  or  c.  o.  d.  fee  shall 
be  collected,  the  space  for  postage  being 
left  blank,  and  the  total  amount  received, 
including  the  insurance  or  c.  o.  d.  fee, 
entered  on  the  back  of  sender’s  receipt 
and  mailing  office  record.  The  receiv¬ 
ing  postmaster  or  postal  employee  shall 
enter  the  correct  amount  of  postage  on 
the  mailing  office  record.  The  total 
amount  required  and  the  excess,  if  any, 
shall  be  shown  on  the  back  of  the  mail¬ 
ing  office  record  beneath  the  total 
amount  received  as  entered  by  the  car¬ 
rier.  Any  excess  payment  shall  be  hand¬ 
ed  to  the  sender  on  the  carrier’s  next  trip 
or  inclosed  in  an  envelope  and  placed  in 
the  sender’s  mail  box.  (See  §§  52.38  and 
61.16.) 

(d)  Matter  left  in  rural  mail  boxes  in¬ 
tended  for  insurance  or  c.  o.  d.  (1)  An 
article  intended  for  insurance  or  collec¬ 
tion  on  delivery  may  be  left  in  a  rural 
patron’s  mail  box  for  collection,  provided 
sufficient  stamps  are  affixed  for  postage 
and  fee,  or  money  therefor  is  left  in  the 
box,  and  the  article  is  properly  packed, 
marked  “Insured”  or  “c.  o.  d.,”  and  the 
collect-on-delivery  tag  is  properly  filled 
in  and  attached.  A  note  shall  be  left 
stating  contents  if  the  article  is  other 
than  first  class,  and  value  if  insured,  and 
what  part  of  the  stamps  or  money  repre¬ 
sents  fee.  When  desired,  a  blank  collect- 
on-delivery  tag  may  be  left  in  the  box 
to  be  filled  out  and  attached  to  an  article 
for  collection  on  a  subsequent  trip.  The 
department  assumes  no  responsibility  for 
such  article  until  receipted  for  in  good 
condition  nor  for  such  money  unless  re¬ 
ceived. 

(2)  When  a  rural  carrier  collects  an 
article  from  a  patron’s  box  to  be  insured 
or  sent  collect  on  delivery,  he  shall  fill  in 
the  stub  of  the  insurance  receipt  or  mail¬ 
ing-office  portion  of  the  collect-on-de¬ 
livery  tag  and,  if  patron  has  left  money 
for  postage  and  fee,  enter  amount  of 
money  found  with  the  article. 


.  8S81 

INSURED  MAIL 

§64.15  Matter  which  may  be  insured. 

(a)  Third-  and  fourth-class  matter 
mailed  at  or  addressed  to  any  post  office 
in  the  United  States  or  its  possessions,  or 
on  or  to  United  States  naval  vessels,  may 
be  insured  against  loss,  rifling,  or  damage 
in  an  amount  equivalent  to  its  value  or 
the  cost  of  repairs,  within  the  limit  of 
indemnity  payable  for  the  fee  paid  in¬ 
cluding  postage  (exclusive  of  fee)  when 
claimed  in  case  of  outright  loss  or  irrep¬ 
arable  damage  to  entire  contents. 

(b)  Parcels  intended  for  insurance 
may  be  mailed  at  and  addressed  to  all 
post  offices  in  the  United  States  proper, 
Alaska,  Puerto  Rico,  Canal  Zone,  Guam, 
Hawaii,  Samoa,  and  the  Virgin  Islands  of 
the  United  States. 

(c)  Insured  mail  may  be  sent  to  or  by 
personnel  at  military  camps  or  posts 
situated  in  the  United  States,  to  Army 
personnel  at  A.  P.  O.’s  overseas,  from 
A.  P.  O.’s  overseas  to  points  in  the 
United  States  and  its  possessions,  and  be¬ 
tween  A.  P.  O.’s  regardless  of  location. 

(d)  While  parcels  may  be  accepted  for 
insurance  to  all  officers  and  enlisted  men 
of  the  Navy,  including  personnel  of  the 
Marine  Corps  and  Coast  Guard,  c.  o.  d. 
mail  shall  be  accepted  only  when  ad¬ 
dressed  to  such  personnel  at  naval  land 
establishments  or  receiving  ships  perma¬ 
nently  located  at  particular  points  in  the 
United  States  proper. 

(e)  No  matter  may  be  accepted  for  in¬ 
surance  or  to  be  sent  c.  o.  d.  to  members 
of  the  crews  on  United  States  merchant 
vessels  and  vessels  of  the  Army  Trans¬ 
port  Service. 

§  64.16  When  not  insured  by  P.  O.  D. 
Parcels  marked  "Insured”  but  not  actu¬ 
ally  insured  by  the  Post  Office  Depart¬ 
ment  shall  not  be  accepted  for  mailing. 

§  64.17  Unordered  matter  not  insur¬ 
able.  (a)  Parcels  containing  matter 
offered  for  sale  addressed  to  prospective 
purchasers  who  have  not  ordered  same  or 
authorized  their  sending  shall  not  be  in¬ 
sured.  Should  such  matter  be  received 
in  the  Postal  Service  contrary  to  this 
regulation,  indemnity  for  the  loss  or 
damage  thereof  shall  not  be  paid. 

(b)  Articles  or  parcels,  whether  or  not 
sealed  subject  to  postal  inspection,  con¬ 
taining  matter  admissible  to  the  insured 
or  c.  o.  d.  mails,  may  be  sent  as  air  mail 
upon  payment  of  the  required  air  mail 
postage.  Any  such  articles  or  parcels 
containing  matter  of  the  third-  or 
fourth-class  may  also  have  enclosed 
therein  incidental  matter  of  the  first-  or 
second-class.  However,  no  indemnity 
liability  will  be  assumed  for  the  loss  or 
rifling  of,  or  damage  to,  the  first-  or  sec¬ 
ond-class  enclosures.  Air  mail  articles 
or  parcels  containing  exclusively  matter 
of  the  first-  or  second-class  shall  not  be 
accepted  for  insurance  but  may  be  regis¬ 
tered. 

(c)  Insured  and  c.  o.  d.  mail  may  be 
sent  special  handling  or  special  delivery 
upon  payment  of  the  prescribed  special 
handling  or  special  delivery  fee  for  the 
class  of  mail  involved. 

§  64.18  Fees  and  limits  of  indemnity — 
(a)  Schedule  of.  The  fees  for  insur¬ 
ance,  which  shall  be  in  addition  to  the 
regular  postage,  and  the  limits  of  indem- 
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nity  therefor  within  the  maximum  in¬ 
demnity  provided  by  this  section,  shall 
oe  as  follows:  5  cents  for  indemnification 
not  exceeding  $5;  10  cents  for  indemnifi¬ 
cation  exceeding  $5  but  not  exceeding 
$10;  15  cents  for  indemnification  exceed¬ 
ing  $10  but  not  exceeding  $25;  20  cents 
for  indemnification  exceeding  $25  but 
not  exceeding  $50;  25  cents  for  indemni¬ 
fication  exceeding  $50  but  not  exceeding 
$100;  30  cents  for  indemnification  ex¬ 
ceeding  $100  but  not  exceeding  $200. 

*  *  •  (Sec.  210,  62  Stat.  1266;  39 

U.  S.  C.  245a) 

Note:  The  maximum  Indemnity  for  do¬ 
mestic  Insured  mall  exchanged  with  the 
Canal  Zone  Is  $200.  The  agreement  for  the 
exchange  of  Insured  maU  with  a  maximum 
Indemnity  of  $200,  between  the  Canal  Zone 
and  the  United  States,  Including  all  posses¬ 
sions  of  the  United  States,  contemplates  the 
payment  of  Indemnity  by  the  Canal  Zone  or 
the  United  States  according  to  where  the  loss, 
rifling,  or  damage  occurred,  and  the  assump¬ 
tion  by  the  United  States  of  75  percent  of  the 
Indemnity  liability  In  tnoe  ,  cases  where  re¬ 
sponsibility  cannot  be  definitely  fixed  upon 
either  service.  The  Administration  of  the 
Canal  Zone  will  assume  the  remaining  25 
percent  of  the  indemnity  liability  In  such 
cases. 

(b)  Fees  in  addition  to  postage.  The 
fees  for  Insurance  shall  be  in  addition  to 
the  postage,  and  both  fees  and  postage 
shall  be  prepaid  with  stamps  affixed. 

§  64.19  Additional  fee  for  restricted 
delivery.  Upon  payment  of  an  addition¬ 
al  fee  of  20  cents  the  sender  may  restrict 
delivery  of  domestic  insured  mail  by 
marking  it  “Deliver  to  addressee  only”  or 
“Deliver  to  addressee  or  order,”  or  wTith 
words  of  similar  import.  This  fee  shall 
also  be  collected  by  the  postmaster  at 
the  office  of  delivery  for  delivering  any 
domestic  insured  article  which  the  ad¬ 
dressee  (instead  of  the  sender)  has  re¬ 
stricted  in  delivery  to  himself  or  to  his 
order. 

(  64.20  Return  receipts — (a)  Fees  for. 
(1)  •  •  •  Whenever  the  sender  of  an 

Insured  article  of  mail  shall  so  request, 
and  upon  payment  of  a  fee  of  5  cents  at 
the  time  of  mailing  or  of  10  cents  subse¬ 
quent  to  the  time  of  mailing,  a  receipt 
shall  be  obtained  for  such  Insured  mail, 
showing  to  whom  and  when  the  same  was 
delivered,  which  receipt  shall  be  returned 
to  the  sender,  and  be  received  In  the 
courts  as  prima  facie  evidence  of  such 
delivery:  Provided,  That  upon  payment 
of  the  additional  sum  of  26  cents  at  the 
time  of  mailing  of  any  such  insured 
article  t)f  mail,  a  receipt  shall  be  obtained 
for  such  insured  mall,  showing  to  whom, 
when,  and  the  address  where  the  same 
was  delivered,  which  receipt  shall  be  re¬ 
turned  to  the  sender,  and  be  received  in 
the  courts  as  prima  facie  evidence  of 
such  delivery :  Provided  further,  That  no 
refund  shall  be  made  of  fees  paid  for 
return  receipts  for  insured  mail  where 
the  failure  to  furnish  the  sender  a  re¬ 
turn  receipt  or  the  equivalent  is  not  due 
to  the  fault  of  the  postal  service.  (Sec. 
210,  62  Stat.  1266;  39  U.  S.  C.  245a) 

(2)  The  charge  of  26  cents  for  ob¬ 
taining  a  return  receipt  requested  at  the 
time  of  mailing  to  show  the  address 
where  an  insured  article  is  delivered  shall 
be  in  addition  to  the  charge  of  5  cents 


for  a  return  receipt  requested  at  the  time 
of  mailing,  or  a  total  charge  of  31  cents 
for  a  return  receipt  requested  at  the  time 
of  mailing  to  show  where  the  article  is 
delivered. 

(b)  Must  be  requested  at  time  of  mail¬ 
ing.  All  requests  for  return  receipts  to 
show  the  address  where  an  insured  arti¬ 
cle  is  delivered  shall  be  made  at  the  time 
of  mailing.  No  action  shall  be  taken  on 
such  requests  received  after  the  article 
has  been  mailed. 

(c)  Indorsement.  When  the  sender  of 
an  insured  article  at  the  time  of  mailing 
requests  a  return  receipt  without  re¬ 
questing  the  address  where  the  article  is 
delivered,  the  article  shall  be  conspicu¬ 
ously  marked  “Return  receipt  requested.” 
When  a  return  receipt  showing  the  ad¬ 
dress  where  the  article  is  delivered  is 
requested  at  the  time  of  mailing',  the 
article  shall  be  marked  conspicuously 
“Return  receipt  requested  showing  ad¬ 
dress  where  delivered.”  The  postmaster 
at  office  <5f  delivery  shall  supply  the  re¬ 
turn  receipt  form  and  obtain  a  receipt 
thereon  in  making  delivery.  (See  §§  58.2, 
58.10,  59.3,  and  60.9.) 

(d) .  Registry  regulations  applicable. 
The  requirements  of  §§  58.2  (a),  58.10, 
and  59.3  (c)  (3),  59.3  (e)  and  60.9” of  this 
chapter,  covering  domestic  registered 
mail,  shall  be  considered  equally  appli¬ 
cable  to,  and  shall  be  strictly  observed  in 
connection  with,  domestic  insured  mail. 

§  64.21  Delivery  receipts — (a)  Num¬ 
bered  insured  parcels.  Receipts  shall  be 
taken  upon  the  delivery  of  insured  mail 
on  which  other  than  the  minimum  fee 
was  paid,  and  retained  in  the  post  office 
as  a  record  of  delivery. 

(b)  Minimum  fee  insured  parcels.  Re¬ 
ceipts  to  serve  as  post  office  record  of 
delivery  shall  not  be  taken  upon  delivery 
of  parcels  indorsed  “Insured-Minimum 
Fee,”  except  that  when  such  parcels  are 
sent  special  delivery,  the  usual  special  - 
delivery  receipts  shall  be  obtained  and 
any  required  special-delivery  record 
made.  (See  §  53.16.) 

(c)  Return  receipts.  Return  receipts 
when  obtained  shall  be  in  addition  to  any 
required  post  office  record  of  delivery. 

COLLECT- ON- DELI  VERY  MAIL 

S  64.23  Scope  of  collect-on-delivery 
service,  (a)  Third-  and  fourth-class 
(parcel  post)  matter  and  sealed  domestic 
mail  of  any  class  bearing  postage  at  the 
first-class  rate,  may  be  sent  collect  on 
delivery  between  money-order  offices  of 
the  United  States  and  its  possessions,  but 
not  to  or  from  the  Canal  Zone,  or  United 
States  naval  vessels,  on  payment  of  the 
prescribed  fees  in  addition  to  the  postage. 

(b)  C.  o.  d.  articles  may  be  mailed  at 
and  addressed  to  all  post  offices  In  the 
United  States  proper,  Puerto  Rico,  Guam 
(c.  o.  d.  service  temporarily  suspended), 
Hawaii,  Samoa,  the  Virgin  Islands  of  the 
United  States,  and  all  money  order  post 
offices  In  Alaska. 

(c)  C.  o.  d.  mall  may  not  be  sent  to 
Army  personnel  in  Alaska  or  to  other 
A.  P.  O.’s  overseas,  except  official  ship- 
ments  or  shipments  to  military  agencies. 
Matter  may  be  sent  c.  o.  d.,  however,  from 
A.  P.  O.’s  overseas,  including  those  in 
Alaska,  to  points  in  the  United  States 
and  may  be  exchanged  between  A.  P.  O.’s. 


§  64.24  C.  o.  d.  fees — (a)  Schedule  of. 
The  fees  for  collect-on-delivery  service 
for  sealed  domestic  mail  matter  of  any 
class  bearing  postage  at  the  first-class 
rate  and  for  domestic  third-  or  fourth- 
class  mail  matter  shall,  in  addition  to  the 
regular  postage  and  any  other  required 
fees,  be  as  follows:  20  cents  for  collec¬ 
tions  and  indemnity  not  exceeding  $2.50; 
25  cents  for  collections  and  indemnity  ex¬ 
ceeding  $2.50  but  not  exceeding  $5;  35 
cents  for  collections  and  indemnity  ex¬ 
ceeding  $5  but  not  exceeding  $25;  45 
cents  for  collections  and  indemnity  ex¬ 
ceeding  $25  but  not  exceeding  $50;  55 
cents  for  collections  and  indemnity  ex¬ 
ceeding  $50  but  not  exceeding  $100;  60 
cents  for  collections  and  indemnity  ex¬ 
ceeding  $100  but  net^exceeding  $150;  and 
65  cents  for  collections  and  indemnity 
exceeding  $150  but  not  exceeding 
$200.  •  •  •  (Sec.  211, 62  Stat.  1266; 
39  U.  S.  C.  245b) 

(b>  Application  of  fees.  Although  the 
amount  of  the  c.  o.  d.  charges  will  gov¬ 
ern  the  amount  of  c.  o.  d.  fee  to  be  paid 
by  the  sender,  yet  the  sender  may  pay  a 
larger  c.  o.  d.  fee  than  the  charges  re¬ 
quire  if  he  desires  to  have  the  article  in¬ 
demnified  in  excess  of  the  amount  of  the 
c.  o.  d.  charges  for  its  value  up  to  $200, 
but  he  may  not  pay  a  fee  less  than  is  re¬ 
quired  for  the  collection  of  the  c.  o.  d. 
charges  merely  because  he  is  willing  to 
accept  indemnity  in  a  smaller  amount  in 
case  of  loss,  rifling,  or  damage.  Both 
postage  and  fee  shall  be  prepaid  with 
stamps  affixed.  The  collect-on-delivery 
fee  shall  cover  insurance  against  loss, 
rifling,  or  damage  in  an  amount  equiva¬ 
lent  to  the  actual  value  or  the  cost  of  re¬ 
pairs  within  the  limit  of  indemnity  pay¬ 
able  for  the  fee  paid,  including  postage 
(exclusive  of  fee)  when  claimed  in  cases 
of  outright  }oss  or  Irreparable  damage 
to  entire  contents,  and  against  nonre¬ 
ceipt  of  returns. 

f  64.25  Additional  fee  for  restricted 
delivery  of  c.  o.  d.  matter.  Upon  pay¬ 
ment  of  an  additional  fee  of  20  cents,  the 
sender  may  restrict  delivery  of  domestic 
collect-on-delivery  mail  by  marking  it 
“Deliver  to  addressee  only”  or  “Deliver  to 
addressee  or  order,”  or  with  words  of  sim¬ 
ilar  import.  This  fee  shall  also  be  col¬ 
lected  by  the  postmaster  at  the  office  of 
delivery  for  delivering  any  domestic  col- 
lect-on-delivery  article  which  the  ad¬ 
dressee  (instead  of  the  sender)  has  re¬ 
stricted  in  delivery  to  himself  or  to  his 
order. 

S  64.26  C.  o.  d.  shipment  to  be  based 
on  order.  Collect-on-delivery  shipments 
shall  in  all  cases  be  based  on  bona  fide 
orders  for  the  contents  of  the  articles  or 
be  in  conformity  with  agreements  be¬ 
tween  senders  and  addressees. 

8  64.27  C.  o.  d.  tag.  (a)  A  collect- 
on-delivery  tag  shall  be  prepared  by  th« 
sender  and  attached  to  each  collect -on- 
delivery  article,  showing  office  and  date 
of  mailing,  number  of  article,  names  and 
addresses  of  sender  and  addressee, 
amount  due  the  sender,  and  the  amount 
of  money-order  fee  necessary  to  make 
remittance. 

(b)  When  a  collect-on-delivery  article 
is  received  without  the  tag  attached,  a 
tag  shall  be  prepared,  the  charges  shown 
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on  the  article  shall  be  collected,  and  the 
prescribed  receipt  obtained. 

(c)  The  Department  will  not  assume 
responsibility  for  errors  made  by  senders 
in  stating  the  collection  charges. 

§  64.33  Treatment  of  c.  o.  d.  articles 
at  non-money -order  offices.  If  a  collect- 
on-delivery  article  is  received  at  a  non¬ 
money-order  office  in  Alaska,  the  post¬ 
master  thereat  shall  notify  the  mailing 
postmaster,  who  shall  ascertain  whether 
the  sender  desires  the  article  returned 
or  delivered  without  collection  of  charges. 
If  the  sender  instructs  in  writing  that 
the  article  be  delivered  without  collec¬ 
tion,  the  mailing  postmaster  shall  attach 
the  order  to  the  mailing-office  record  and 
notify  the  postmaster  at  office  of  address 
accordingly. 

5  64.34  Responsibility  of  Department. 
The  Department  shall  not  be  responsible 
for  misunderstandings  between  senders 
and  addressees  as  to  character  or  con¬ 
tents  of  collect-on-delivery  articles. 

§  64.35  Alteration  of  c.  o.  d.  charges— 

(a)  Additional  fee  for.  The  Postmaster 
General  may  charge  a  fee  of  10  cents  for 
postal  services  in  effecting  delivery  of 
collect-on-delivery  mail  upon  terms  dif¬ 
fering  from  those  originally  stipulated  at 
the  time  of  mailing.  (Sec.  2,  46  Stat. 
264;  39  U.  S.  C.  246b) 

(b)  At  office  of  mailing.  If  sender 
directs,  the  amount  originally  stated  as 
due  on  delivery  of  a  collect-on-delivery 
article  may  be  increased  (not  to  exceed 
$200,  the  maximum  amount  collectible), 
decreased,  or  canceled,  or  the  article  may 
be  delivered  at  the  office  where  held  to 
other  than  the  original  addressee.  Such 
direction  shall  be  filed  with  the  post¬ 
master  at  the  office  of  mailing,  who  shall 
connect  the  authorization  with  the  mail¬ 
ing-office  record  of  the  article  and  imme¬ 
diately  notify  the  postmaster  at  the  office 
where  the  article  is  held.  The  fee  of  10 
cents  for  this  service  shall  be  collected 
from  the  sender  and  affixed  by  the  post¬ 
master  at  the  office  of  mailing  by  means 
of  uncanceled  postage  stamps  to  Form 
3818  or  other  communication  used  for 
this  purpose,  and  canceled. 

(c)  At  office  of  address.  (1)  The 
postmaster  at  the  office  of  address  shall 
comply  with  the  authorization  of  the 
sender  for  change  or  cancellation  of 
charges  on  the  c.  o.  d.  article  involved 
or  the  delivery  of  the  article  to  other 
than  the  original  addressee  received  from 
the  postmaster  at  the  office  of  mailing, 
and  shall  attach  the  authorization  to 
and  file  it  with  the  delivery-office  portion 
of  the  collect-on-delivery  tag. 

(2)  If  all  or  part  of  the  fee  for  the 
service  requested  is  not  attached  to  the 
communication  received  by  the  post¬ 
master  at  the  office  of  address,  the  au¬ 
thorization  of  the  sender  shall  be  com¬ 
plied  with  and  the  failure  to  affix  the 
postage  stamps  reported  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Registered  Mails. 

(d>  Requests  to  be  accompanied  with 
postage  at  the  local  rate.  It  is  presumed 
that  in  cases  where  the  sender  requests 
the  alteration  or  cancellation  of  the 
charges  on  a  c.  o.  d.  parcel,  one  attempt 
to  deliver  has  already  been  made. 
Therefore,  in  every  instance  where  the 


parcel  was  addressed  for  delivery  by  car¬ 
rier  (city,  village,  or  rural),  the  request 
of  the  sender  must  be  accompanied  with 
postage  at  the  local  rate  for  the  second 
attempt  at  delivery.  If  the  sender  re¬ 
quests  that  a  c.  o.  d.  parcel  be  delivered 
to  other  than  the  original  addressee  at 
the  office  where  it  is  held,  the  request 
should  be  accompanied  with  postage  at 
the  local  rate,  regardless  of  whether  the 
parcel  is  to  be  delivered  at  the  post  office 
or  taken  out  for  delivery  by  carrier. 

(e)  Telegraphic  requests.  (1)  If  de¬ 
sired  by  sender,  telegraphic  authorization 
may  be  issued  to  alter  the  c.  o.  d.  charges 
or  to  deliver  such  mail  to  a  new  addressee 
at  the  office  where  held.  The  telegram 
must  be  authorized  and  paid  for  by  the 
sender,  but  sent  by  and  under  the  name 
of  the  mailing  postmaster.  The  tele¬ 
gram  must  show  the  number  of  the  par¬ 
cel,  mailing  office,  name  of  the  sender, 
name  and  complete  local  address  of  the 
addressee,  the  amount  of  c.  o.  d.  charges 
involved,  and  the  name  and  complete 
local  address  of  any  new  addressee. 

(2)  Postmasters  who  send  such  tele¬ 
grams  must  confirm  them  immediately 
with  a  letter  repeating  the  telegrams  as 
sent.  The  10-cent  fee  should  be  affixed 
by  means  of  uncanceled  postage  stamps 
to  the  letter  confirming  the  telegram,  the 
stamps  canceled  by  the  postmaster  at  the 
office  of  mailing,  and  transmitted  to  the 
postmaster  at  the  office  of  address  for 
filing  with  the  delivery  office  record.  Re¬ 
quests  for  confirmation  should  be  made  if 
not  received  promptly,  and  failure  to 
comply  with  such  requests  should  be 
reported  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails. 

(3)  It  will  be  necessary  for  the  sender 
to  prepay  the  additional  postage  at  the 
local  rate  for  the  second  attempt  at  deliv¬ 
ery  if  delivery  by  carrier  is  involved; 
otherwise  the  postage  at  the  local  rate 
will  be  collected  from  the  addressee  upon 
delivery,  except  in  those  instances  where 
the  telegram  is  received  by  the  post¬ 
master  at  the  office  of  address  before  one 
attempt  at  delivery  has  been  made. 

(4)  If  the  sender  does  not  desire  that 
the  addressee  be  required  to  pay  the  addi¬ 
tional  postage  at  the  local  rate  where  de¬ 
livery  by  carrier  is  involved,  and  one  at¬ 
tempt  at  delivery  has  been  made  before 
the  receipt  of  the  telegram,  he  should  pay 
the  local  rate  of  postage  to  the  post¬ 
master  at  the  office  of  mailing.  In  such 
case  the  telegram  should  include,  in  ad¬ 
dition  to  the  other  essential  matter,  the 
words:  “Postage  follows.”  The  postage 
at  the  local  rate  should  then  be'  sent  to 
the  postmaster  at  the  address  office,  by 
means  of  uncanceled  postage  stamps, 
with  the  Form  3818  or  letter  confirming 
the  telegram.  As  the  parcel  ordinarily 
will  have  been  delivered  before  the  post¬ 
age  at  the  local  rate  reaches  the  address 
office,  the  postmaster  at  that  office 
should,  upon  receipt  of  telegram,  affix 
postage  stamps  from  his  stock  to  the  par¬ 
cel  and  cancel  them  to  cover  the  charge 
for  the  second  attempt  at  delivery,  and 
when  the  postage  is  received  from  the 
mailing  office  replace  the  stamps  used 
from  his  stock. 

(5)  If  a  request  to  increase  the  charges 
on  a  c.  o.  d.  parcel  is  made  by  telegram 
and  the  increase  requires  a  higher  c.  o.  d. 


fee,  the  request  of  the  sender  should  be 
accompanied  with  postage  stamps  repre¬ 
senting  the  difference  in  the  amounts  of 
the  fees,  which  stamps  should  be  can¬ 
celed  and  affixed  to  the  letter  confirming 
the  telegram  sent  to  the  postmaster  at 
the  office  of  delivery. 

(f)  Authorization;  filing  of.  Direc¬ 
tions  for  the  alteration  or  cancellation 
of  charges  or  delivery  to  another  ad¬ 
dressee  should  not  be  transmitted  direct 
to  the  postmaster  at  the  office  of  address, 
but  should  be  filed  with  the  postmaster 
at  the  office  of  mailing. 

§  64.36  Demurrage  charge — (a)  Au¬ 
thority  for.  Under  such  regulations  as 
the  Postmaster  General  may  prescribe, 
any  collect-on-delivery  parcel  which  the 
addressee  fails  to  remove  from  the  post 
office  within  20  days  from  the  first  at¬ 
tempt  to  deliver  or  the  first  notice  of 
arrival  at  the  office  of  address  may  be 
returned  to  the  sender  charged  with  the 
return  postage,  whether  or  not  such 
parcel  bears  any  specified  time  limit  for 
delivery ;  and  a  demurrage  charge  of  not 
exceeding  5  cents  per  day  may  be  col¬ 
lected  when  delivery  has  not  been  made 
to  either  the  addressee  or  the  sender 
until  after  the  expiration  of  the  pre¬ 
scribed  period:  Provided,  That  no  de¬ 
murrage  shall  be  charged  on  collect-on- 
delivery  parcels  exchanged  between  post 
offices  in  continental  United  States  and 
post  offices  in  the  Territories  and  island 
possessions  of  the  United  States.  (46 
Stat.  377,  as  amended;  39  U.  S.  C.  246c) 

(b)  Amount  of  charge.  A  demurrage 
charge  of  5  cents  per  day  shall  be  col¬ 
lected  on  each  domestic  c.  o.  d.  article 
(registered  or  unregistered)  which  the 
addressee  fails  to  remove  from  the  post 
office  within  20  days  after  the  first  at¬ 
tempt  to  deliver  or  the  first  notice  of 
arrival  at  the  office  of  address,  exclusive 
of  the  day  delivery  is  first  attempted  or 
the  first  notice  of  arrival  is  issued  at  the 
office  of  address,  the  actual  day  of  de¬ 
livery,  Sundays,  and  holidays.  No  de¬ 
murrage  shall  be  charged  on  c.  o.  d. 
articles  exchanged  between  the  United 
States  proper  and  Hawaii,  Alaska,  Puerto 
Rico,  Virgin  Islands  of  the  United  States, 
Guam,  and  Tutuila,  Samoa. 

(c)  When  and  how  paid.  The  demur¬ 
rage  charges  which  have  properly  ac¬ 
cumulated  on  a  domestic  collect-on- 
delivery  article  at  each  post  office  where 
held  shall  be  paid  by  either  the  addressee 
or  the  sender  before  delivery.  When  a 
c.  o.  d.  article  on  which  demurrage  has 
accrued  is  not  accepted  by  the  addressee, 
the  amount  of  demurrage  charges  shall 
be  paid  by  the  sender  upon  return  of  the 
c.  o.  d.  article  to  him.  Postage-due 
stamps  representing  the  amount  of  de¬ 
murrage  charges  shall  be  affixed  to  each 
article  and  canceled  at  the  time  of  de¬ 
livery. 

(d)  Notifiaation  of  nondelivery.  (1) 
The  fee  for  notifying  the  sender  or  his 
representative  of  inability  to  deliver  a 
collect-on-delivery  article  shall  be  5 
cents.  (Sec.  211,  62  Stat.  1266 ;  39  U.  S.  C. 
245b) 

(2)  The  sender  or  his  representative 
shall  be  notified  of  nondelivery  only  when 
collect-on-delivery  mail  is  endorsed  to 
show  that  notice  is  desired.  Notice  is  to 
be  sent  as  soon  as  it  is  definitely  known 
that  a  collect-on-delivery  article  is  un- 
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delivered,  but,  in  any  event,  within  5 
days  after  the  date  of  receipt  of  the  arti¬ 
cle  at  the  office  of  address.  The  fee  for 
this  service  shall  be  collected  by  the  post¬ 
master  at  the  office  where  the  sender  or 
his  representative  is  located  by  means  of 
postage-due  stamps  affixed  to  the  notice. 
The  date  on  which  notice  is  sent  to  the 
sender  or  his  representative  of  unde¬ 
livered  collect-on-delivery  mail  shall  be 
entered  in  the  space  provided  for  that 
purpose  on  the  c.  o.  d.  tag.  No  other 
record  shall  be  made  of  the  issuance  of 
such  notice  nor  shall  the  mail  be  so 
endorsed. 

INDEMNITY  FOR  LOSS,  RIFLING,  OR  DAMAGE 

g  64.37  Payment  of  limited  indemnity 
claims  by  postmaster — (a)  Authority  for. 
The  Postmaster  General  may,  under  such 
rules  and  regulations  as  he  shall  pre¬ 
scribe.  authorize  postmasters  to  pay  lim¬ 
ited  indemnity  claims  on  insured  and 
collect-on-delivery  mail.  (Sec.  1,  41 
Btat.  581;  39  U.  S.  C.  382) 

(b)  By  centred  accounting  postmaster. 
Except  as  stated  in  the  Manual  of  In¬ 
structions  for  Postal  Personnel,  postmas¬ 
ters  at  the  central  accounting  offices  of 
the  States  or  sections  in  which  insured 
and  collect-on-delivery  articles  are 
mailed  are  authorized  to  pay  indemnity 
claims  arising  from  the  loss,  rifling,  and 
injury  of  insured  and  unregistered  col¬ 
lect-on-delivery  articles,  and  exchanged 
within  and  between  the  continental 
United  States  (including  Alaska),  Guam, 
Hawaii,  Pago  Pago,  Samoa,  Puerto  Rico, 
and  the  Virgin  Islands:  Provided.  That 
the  Third  Assistant  Postmaster  General 
may  change  the  designated  paying  post 
office  for  any  particular  State  or  section 
whenever  in  his  judgment  such  action  is 
advisable  or  necessary.  Any  instructions 
for  the  execution  of  this  regulation  shall 
be  obtained  from  the  Third  Assistant 
Postmaster  General,  Division  of  Regis¬ 
tered  Mails. 

!  64.38  Claims — (a)  Manner  of  filing. 
When  insured  or  collect-on-delivery  mail 
is  lost,  damaged,  or  rifled  and  claim  for 
indemnity  is  made,  the  postmaster  at  the 
mailing  office  shall  enter  the  necessary 
particulars  on  Form  3812  and  sign  the 
“Declaration  of  Postmaster — Office  of 
Mailing.”  The  sender  shall  state  on 
Form  3812  the  article  or  articles  for 
which  claim  is  made,  actual  value,  meth¬ 
od  of  packing  in  claims  involving  dam¬ 
age,  and  to  whom  indemnity  should  be 
paid.  The  form  shall  then  be  forwarded 
to  the  postmaster  at  office  of  address, 
who,  in  loss  claims,  shall  certify  what 
record,  if  any,  he  has  of  the  mail.  Where 
the  post  office  has  no  record  of  delivery 
to  the  addressee  but  the  records  show 
that  the  parcel  was  returned  to  the  send¬ 
er,  forwarded  to  other  than  the  original 
addressee,  abandoned,  or  disposed  of  in 
conformity  with  g  43.47  of  this  chapter, 
the  declaration  of  the  addressee  need 
not  be  obtained.  Otherwise  the  ad¬ 
dressee  shall  be  required  to  state  on  Form 
3812  whether  the  mail  has  been  received, 
or  describe  the  contents  missing,  if  rifled, 
or  condition  of  the  contents,  if  damaged. 

(b)  Disposition  of  application  for  in¬ 
demnity.  When  completed,  the  applica¬ 
tion  shall  be  sent  promptly  to  the  proper 
paying  postmaster  or  to  the  Third  As¬ 


sistant  Postmaster  General,  Division  of 
Registered  Mails,  as  may  be  appropriate 
under  existing  instructions,  for  consider¬ 
ation  of  the  payment  of  indemnity. 

(c)  Claims  should  start  at  office  of 
mailing.  Claim  should  be  started  at  the 
office  of  mailing,  and  may  be  instituted 
at  office  of  address  only  when  the  ad¬ 
dressee  is  aware  of  the  contents  of  the 
article,  and  the  mailing  particulars  (ex¬ 
cept  fee  and  postage)  are  available. 
When  the  addressee  institutes  a  claim, 
the  postmaster  at  office  of  address  shall 
obtain  the  declaration  of  the  addressee 
on  Form  3812,  execute  declaration  of 
postmaster  at  office  of  address,  and 
transmit  the  application  to  the  postmas¬ 
ter  at  the  office  of  mailing  for  comple¬ 
tion. 

(d)  Submission  of  evidence  of  insur¬ 
ance.  (1)  When  the  sender  of  a  parcel 
on  which  the  minimum  insurance  fee 
was  paid  desires  to  file  claim  for  indem¬ 
nity,  he  shall  be  required  to  submit  the 
Insurance  receipt  issued  to  him  (Form 
3813-B  or  the  firm  mailing  sheet  bearing 
a  description  of  the  parcel ) .  The  receipt 
submitted,  if  Form  3813-B,  shall  be  en¬ 
dorsed  “Claim  Filed”,  initialed,  post¬ 
marked,  and  returned  to  the  sender.  If 
the  receipt  is  represented  by  a  firm  mail¬ 
ing  sheet,  the  related  entry  shall  be  en¬ 
dorsed  “Claim  Filed”,  initialed  and  dated, 
and  returned  to  the  sender. 

(2)  If  the  sender  is  unable  to  produce 
the  official  insurance  receipt,  he  should 
be  courteously  informed  that  in  the  ab¬ 
sence  of  the  receipt  there  would  ordi¬ 
narily  be  no  evidence  of  insurance  and 
accordingly  such  a  claim  could  not  be 
paid.  The  claimant’s  attention  should 
also  be  invited  to  the  information  on  this 
subject  which  appears  on  Form  3813-B. 
However,  if  the  parcel  is  alleged  to  have 
been  delivered  with  all  or  a  portion  of 
its  contents  missing  or  damaged,  claim 
may  be  Instituted  if  the  sender  (or  ad¬ 
dressee)  can  submit  the  portion  of  the 
wrapper  or  container  bearing  the  indicia 
“Insured — Minimum  Fee,”  and  other 
particulars  such  as  postmark  of  the  mail¬ 
ing  office,  and  the  names  and  addresses 
of  the  sender  and  addressee.  The  wrap¬ 
per  or  container  shall  be  endorsed  “Claim 
Filed”,  initialed,  postmarked,  and  re¬ 
turned  to  the  person  submitting  it. 

(e)  Claim  started  at  other  than  mail¬ 
ing  office.  When  the  sender  or  addressee 
of  a  parcel  insured  at  the  minimum  fee 
starts  a  claim  therefor  at  other  than  the 
office  of  mailing,  the  person  filing  the 
claim  shall  be  required  to  submit  Form 
3813-B  or  equivalent  evidence  of  insur¬ 
ance  such  as  the  wrapper  of  the  parcel. 

§  64.39  When  indemnity  to  be  paid 
and  when  not.  Indemnity  for  lost,  dam¬ 
aged,  or  rifled  domestic  insured  or  col¬ 
lect-on-delivery  mail  shall  be  paid  ac¬ 
cording  to  the  procedure  outlined  in 
8§  63.3  to  63  8  of  this  subchapter,  except 
that  preliminary  investigation  by  post- 
office  inspectors  shall  not  be  essential, 
and  except  that  no  indemnity  shall  be 
paid: 

(a)  If  claim  is  not  made  within  6 
months  from  date  of  mailing  of  the 
parcel,  unless  it  is  established  to  the 
satisfaction  of  the  Third  Assistant  Post¬ 
master  General  that  the  delay  was  un¬ 
avoidable  and  not  the  fault  of  the  claim¬ 


ant:  Provided,  That  the  Third  Assistant 
Postmaster  General  may  authorize  des¬ 
ignated  paying  postmasters  to  pay  in¬ 
demnity  in  connection  with  certain 
classes  of  clslims  for  lost,  damaged,  or 
rifled  insured  or  collect-on-delivery  mail 
without  regard  to  the  time  limit  other¬ 
wise  prevailing. 

(b)  In  the  case  of  a  claim  on  account 
of  damage,  if  the  sender  had  been  in¬ 
structed  prior  to  the  date  of  mailing  of 
the  article  relative  to  proper  packing 
and  indorsement  and  had  failed  to  com¬ 
ply  therewith  and  the  evidence  indicates 
that  the  damage  was  attributable  to  in¬ 
adequate  packing  or  lack  of  proper  in¬ 
dorsement,  or  both. 

(c)  Liability  is  not  assumed  by  the 
department  for  the  spoiling  of  perish¬ 
able  matter  because  of  delays  beyond  the 
control  of  the  Postal  Service. 

Indemnity  may  be  paid  on  account  of 
the  spoiling  of  perishable  matter,  how¬ 
ever,  if  all  the  requirements  as  to  pack¬ 
ing  and  endorsement  were  met  and  the 
matter  spoiled  as  the  result  of  a  delay  of 
more  than  24  hours  directly  chargeable 
to  the  fault  of  the  Postal  Service.  For 
instance,  if  the  evidence  shows  that  a 
parcel  containing  perishable  matter  was 
missent  or  otherwise  mistreated  by  a 
postal  employee  and  such  missending  or 
other  mistreatment  was  the  actual  cause 
of  a  delay  in  delivery  of  more  than  24 
hours,  and  the  perishable  matter  was 
spoiled  when  delivered  to  the  addressee, 
consideration  may  be  given  the  claim 
with  a  view  to  the  payment  of  indemnity. 

(d)  If  the  receipt  issued  at  the  time 
of  mailing  of  an  insured  parcel,  or  equiv¬ 
alent  evidence  of  Insurance,  is  not  sub¬ 
mitted. 

(e)  For  damage  to  fragile  matter  or 
spoiling  of  perishable  matter  sent  as  in¬ 
sured  mail,  if  damage  or  spoiling  resulted 
from  the  absence  of  the  required 
“Fragile”  or  “Perishable”  endorsement, 
unless  the  sender’s  receipt  was  endorsed 
by  the  accepting  employee  to  indicate 
that  the  parcel  contained  matter  of  a 
fragile  or  perishable  nature. 

8  64.40  Indemnity  for  live  fowl,  bees, 
and  animals.  Indemnity  will  be  paid  on 
account  of  the  complete  or  partial  loss 
by  death  or  otherwise  of  live  day-old 
chicks,  day-old  ducks,  day-old  geese, 
day-old  guinea  fowls,  day-old  turkeys, 
queen  bees  and  their  attendant  bees, 
honey  bees,  and  harmless  live  animals, 
mailed  under  the  provisions  of  88  35.22 
to  35.26  of  this  chapter  and  sent  as  in¬ 
sured  or  collect-on-delivery  mail,  when 
the  evidence  shows  that  the  loss  by  death 
or  otherwise  was  attributable  to  fault 
of  the  Postal  Service,  provided  that  a 
deduction  may  be  made  from  the  amount 
otherwise  payable  to  cover  what  the  De¬ 
partment  may  consider  a  reasonable 
death  rate. 

MISCELLANEOUS  REGULATIONS 

6  64.41  Exhibitors  not  permitted  to 
send  parcels  containing  moving -picture 
films  to  film  manufacturers,  distributors, 
or  exchanges  collect-on-delivery.  Ex¬ 
hibitors  are  not  permitted  to  send  par¬ 
cels  containing  moving-picture  films  to 
moving- picture  film  manufacturers,  dis¬ 
tributors,  or  exchanges  collect-on-deliv¬ 
ery.  Such  parcels  may  be  sent  as  insured 
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mail,  or,  If  sealed,  by  first-class  regis¬ 
tered  mail.  Parcels  containing  films  pre¬ 
sented  for  mailing  collect-on-delivery 
by  moving-picture  manufacturers,  dis¬ 
tributors  or  exchanges  will  be  accepted 
as  usual. 

§  64.42  Advance  notices.  It  is  recom¬ 
mended  that  shippers  follow  the  practice 
of  notifying  the  addressees  in  advance  of 
the  shipment  of  c.  o.  d.  parcels  in  order 
to  curtail  the  number  of  instances  where 
addressees  fail  to  accept  c.  o.  d.  parcels. 
The  information  should  consist  of  the  ex¬ 
act  or  approximate  date  of  mailing,  total 
amount  of  c.  o.  d.  collection  and  such 
other  information  as  the  shipper  may 
wish  to  furnish  the  customer.  C.  o.  d. 
parcels  frequently  fail  of  delivery  be¬ 
cause  the  addressees  do  not  have  the  ex¬ 
act  amount  of  c.  o.  d.  charges  on  hand 
when  the  parcels  are  presented  for  de¬ 
livery,  or  the  carriers  are  unable  to  make 
change  of  bills  of  large  denominations. 
The  use  of  advance  notices  may  prevent 
incidents  of  this  character  arising  and 
assure  the  prompt  delivery  of  c.  o.  d. 
mail. 

§  64.43  Remittance  of  c.  o.  d.  charges 
or  forwarding  of  undelivered  c.  o.  d. 
parcels  to  other  than  the  actual  mailer. 
(a>  When  it  is  desired  to  have  money 
orders  in  payment  of  charges  on  c.  o.  d. 
parcels  made  payable  to  other  than  the 
actual  senders,  the  names  and  addresses 
of  the  persons  or  concerns  to  whom  the 
charges  are  to  be  remitted  must  appear 
in  the  proper  spaces  on  the  face  side  of 
each  c.  o.  d.  tag,  and  the  names  and  ad¬ 
dresses  of  the  actual  mailers  of  the  par¬ 
cels  must  be  placed  on  the  reverse  side 
(back)  of  the  delivery  office  portion  of 
each  tag.  The  names  and  addresses  of 
the  persons  or  concerns  to  whom  the 
charges  are  to  be  remitted  must  be  shown 
as  senders  of  record  on  the  c.  o.  d.  par¬ 
cels,  together  with  directions  as  to  re¬ 
turn,  if  undelivered. 

<b>  When  firm  mailing  books  or  loose- 
leaf  sheets  thereof  are  used,  thfc  names 
and  addresses  of  the  actual  senders 
should  be  entered  in  the  space  following 
the  words  “Received  from”  at  the  top  of 
each  such  sheet,  and  notation  also 
should  be  made  to  show  the  names  and 
addresses  of  the  persons  or  concerns  to 
whom  c.  o.  d.  charges  are  to  be  remitted, 
or  to  whom  undelivered  c.  o.  d.  par¬ 
cels  are  to  be  forwarded,  if  other  than  to 
the  actual  senders. 

(c)  The  necessary  instructions  on  the 
labels  of  these  parcels  must  appear  on 
the  left  side  thereof  in  the  following  se¬ 
quence,  unless  otherwise  authorized  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails,  and  the 
right  side  of  the  labels  must  be  reserved 
for  the  name  and  address  of  the  ad¬ 
dressee,  postage  stamps  and  necessary 
Postal  endorsements: 

(1)  The  indicia  with  respect  to  con¬ 
tents  and  postal  inspection  of  sealed 
parcels. 

(2)  The  sender’s  return  card  (name 
and  address)  preceded  by  the  toord 

'  “Prom.” 

(3)  Pledge  guaranteeing  return  and 
forwarding  postage. 

(4)  If  it  is  desired  that  undelivered 
c.  o.  d.  parcels  be  returned  to  the  person 
or  firm  named  on  the  parcels  as  the 

No.  254— Pt.  II,  Sec.  1 - 20 


sender  of  record,  instructions  shading, 

“Postmaster:  If  not  delivered  in _ 

days,  return  to  sender”  should  appear. 
If  such  undelivered  c.  o.  d.  parcels  are 
to  be  returned  to  a  person  or  firm  other 
than  the  sender  of  record,  instructions 
should  appear  reading,  "Postmaster:  If 

not  delivered  in _ days.  Forward 

To”  followed  immediately  thereunder  by 
a  bordered  space  incorporating  therein 
the  name  and  complete  address  of  such 
person  or  firm,  together  with  the  instruc¬ 
tions,  “Do  Not  Deliver  Without  Collec¬ 
tion  of  c.  o.  d.  Charges”  or  “Deliver 
Without  Collection  of  c.  o.  d.  Charges” 
as  may  be  desired.  If  senders  do  not  de¬ 
sire  such  c.  o.  d.  parcels  to  be  subject 
to  demurrage,  the  return  requests 
thereon  should  specify  a  retention  period 
of  not  more  than  20  days. 

(5)  A  facsimile  or  proportionate  en¬ 
largement  of  the  official  c.  o.  d.  endorse¬ 
ment. 

(d)  Before  instituting  inquiries  or 
claims  for  indemnity  covering  such  par¬ 
cels,  it  should  be  definitely  ascertained 
that  the  charges  were  not  received  by,  or 
that  the  parcels  were  not  returned  to  the 
actual  sender  or  the  party  to  whom  the 
charges  were  to  have  been  remitted. 

§  64.44  Notification  of  and  conditions 
under  which  local  or  nearby  senders’ 
representatives  may  accept  undelivered 
c.  o.  d.  parcels.  Senders  of  c.  o.  d.  arti¬ 
cles  may  direct  that  notices  of  non¬ 
delivery  be  issued  to  their  designated 
representatives  and  that  such  articles,  if 
undelivered  within  the  retention  period 
specified,  be  delivered  to  their  designated 
agents,  with  or  without  collection  of 
c.  o.  d.  charges  as  may  be  desired,  pro¬ 
vided  the  following  conditions  are  com¬ 
plied  with: 

(а)  The  necessary  printed  instruc¬ 
tions  on  the  labels  of  these  parcels  must 
appear  on  the  left  side  thereof  in  the 
following  sequence,  unless  otherwise  au¬ 
thorized  by  the  Third  Assistant  Post¬ 
master  General,  Division  of  Registered 
Mails,  and  the  right  side  of  the  labels 
must  be  reserved  for  the  name  and  ad¬ 
dress  of  the  addressee,  postage  stamps, 
and  necessary  postal  endorsements: 

(1)  The  indicia  with  respect  to  con¬ 
tents  and  postal  inspection  of  parcels  if 
sealed  subject  to  postal  inspection. 

(2)  The  sender’s  return  card  (name 
and  address)  preceded  by  the  word 
“From.” 

(3)  Pledge  guaranteeing  return  and 
forwarding  postage. 

(4)  Instructions  reading  “Postmaster: 

If  not  delivered  in  5  days  Notify _ ”  if 

notices  of  non-delivery  are  desired.  (A 
fee  of  5  cents  is  charged  for  each  such 
notice  issued.) 

(5)  A  bordered  space  within  which  are 
to  appear  the  complete  name  and  local 
or  nearby  address  of  the  sender’s  repre¬ 
sentative  to  be  notified  of  each  undeliv¬ 
ered  c.  o.  d.  parcel,  and  instructions 
reading  “Do  Not  Deliver  Without  Collec¬ 
tion  of  c.  o.  d.  Charges”  or  “Deliver 
Without  Collection  of  c.  o.  d.  Charges,” 
one  or  the  other  of  which  must  appear 
within  that  space. 

(б)  Instructions  reading  “If  not  ac¬ 
cepted  by  addressee  or  sender’s  desig¬ 
nated  representative  at  the  expiration  of 
_ days  from  receipt,  return  to  send¬ 


er.”  The  maximum  period  for  which 
such  c.  o.  d.  mail  may  be  held  at  offices 
of  address  must  not  exceed  30  days.  If 
the  mail  is  not  to  be  subject  to  demur¬ 
rage,  the  sender  must  limit  the  retention 
of  the  mail  to  not  exceeding  20  days.  If 
the  sender  should  desire  the  mail  to  be 
held  in  excess  of  20  days,  but  not  exceed¬ 
ing  30  days  at  the  request  of  the  addres¬ 
see  or  the  sender’s  designated  representa¬ 
tive.  the  instructions  on  the  mail  must 
read:  “If  not  accepted  by  addressee  or 
sender’s  designated  representative  at  the 
expiration  of  20  days  from  receipt,  return 
to  sender.  Parcel  may  be  held  for  an  ad¬ 
ditional  period  of  * - days  provided 

demurrage  for  the  full  demurrage  period 
is  paid  in  advance.” 

Note:  ‘The  total  retention  period  specified, 
including  both  the  free  and  demurrage  pe¬ 
riods,  must  not  exceed  30  days. 

(7)  A  facsimile  or  proportionate  en¬ 
largement  of  the  official  "c.  o.  d.”  en¬ 
dorsement. 

(b)  When  a  c.  o.  d.  parcel  bearing 
these  instructions  is  refused,  the  sender’s 
designated  representative  (but  not  the 
sender)  is  notified.  If  undelivered  for 
any  reason,  the  representative  is  notified 
not  later  than  5  days  from  the  date  of  re¬ 
ceipt  of  the  parcel.  A  charge  of  5  cents  is 
made  for  each  notice  of  nondeliveiy  on 
Form  3349-d.  Each  such  parcel  is  held 
for  the  maximum  retention  period,  not 
exceeding  30  days,  specified  in  the  send¬ 
er’s  instructions  before  it  is  returned  to 
the  sender,  postage  collect,  if  undelivered. 

§  64  45  Inquiries  or  claims  for  lost 
c.  o.  d.  parcels.  When  the  sender  of  a 
c.  o.  d.  parcel  is  advised  by  the  addressee 
that  it  has  not  been  received,  and  a  suffi¬ 
cient  length  of  time  has  elapsed  from  the 
date  of  mailing  for  the  parcel  to  have 
been  received  at  the  office  of  address  in 
the  usual  course  of  the  mails  and  de¬ 
livered  to  the  addressee,  inquiry  may  be 
instituted  at  the  mailing  post  office  or 
branch  or  station  thereof.  However,  if 
such  advice  is  dated  at  least  10  days  from 
the  date  on  which  the  parcel  should  have 
reached  the  office  of  address  and  been  de¬ 
livered  to  the  addressee,  claim  for  in¬ 
demnity  may  be  filed. 

§  64.46  Claims  for  rifling  or  damage. 
When  the  sender  of  a  c.  o.  d.  parcel  is 
advised  that  it  was  received  by  the  ad¬ 
dressee  with  all  or  a  part  of  the  contents 
missing  or  damaged,  claim  for  indemnity 
may  be  instituted  without  preliminary  in¬ 
quiry. 

§  64.47  Failure  to  receive  c.  o.  d. 
charges.  When  the  sender  of  a  c.  o.  d. 
parcel  fails  to  receive  a  c.  o.  d.  money 
order  at  the  expiration  of  at  least  15  days 
following  the  date  of  mailing,  in  addi¬ 
tion  to  the  time  limit  for  retention  speci¬ 
fied  by  the  sender,  or  the  parcel  itself  is 
not  returned  as  undelivered  at  the  ex¬ 
piration  of  a  similar  period,  inquiry  may 
be  made  for  the  parcel.  For  example, 
inquiry  may  be  made  for  a  parcel  bearing 
a  20-day  return  request  or  no  return  re¬ 
quest  at  the  expiration  of  35  days  from 
the  date  of  mailing,  if  the  parcel  is  not 
accounted  for  by  c.  o.  d.  money  order, 
or  by  return  to  sender  as  undelivered. 
Of  course,  in  any  instance  where  the  ad¬ 
dressee  advised  the  sender  that  the  par¬ 
cel  was  delivered  upon  collection  of  c.  o.  d. 
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charges,  but  remittance  was  not  re¬ 
ceived,  claim  for  indemnity  covering  non¬ 
receipt  of  c.  o.  d.  returns  may  be 
promptly  instituted. 

§  64.48  Premature  inquiries.  In  order 
to  relieve  the  Postal  Service  of  the  un¬ 
necessary  clerical  labor  and  expense 
which  is  incurred  in  the  handling  of  pre¬ 
mature  or  untimely  inquiries  for  c.  o.  d. 
mail,  the  fullest  cooperation  of  shippers 
is  solicited  and  it  will  be  appreciated  if 
inquiries,  whether  sent  directly  to  the 
post  offices  to  which  the  mail  was  ad¬ 
dressed  or  made  through  the  mailing 
post  offices,  are  made  in  strict  conformity 
with  the  conditions  set  forth  in  §  §  64.45 
and  64.47. 

§  64.49  Preparation  for  mailing — (a) 
Suitcases  and  handbags.  It  is  not  neces¬ 
sary  that  suitcases  or  handbags  be 
wrapped  or  boxed,  unless  the  senders  de¬ 
sire  insurance  against  abrasion,  scar¬ 
ring,  or  scraping.  If  suitcases  or  hand¬ 
bags  are  obviously  in  a  damaged  or  badly 
worn  condition  when  presented  for  in¬ 
surance,  postal  employees  accepting 
them  shall  examine  them  and  make  no¬ 
tation  as  to  their  condition  on  the  mail¬ 
ing  office  record. 

(b)  Use  of  gummed  tape  on  heavy  par¬ 
cels.  Postmasters  and  other  accepting 
employees  should  carefully  watch  mail¬ 
ings  of  heavy  parcels  and  require  all  par¬ 
cels  to  be  tied  with  strong  twine  when 
in  their  opinion  paper  tape  is  not  strong 
enough  for  the  safe  handling  of  such 
parcels.  The  Second  Assistant  Post¬ 
master  General,  Surface  Postal  Trans¬ 
port,  has  directed  that  all  parcels  weigh¬ 
ing  50  pounds  or  more  shall  be  dispatched 
outside  of  mail  bags,  and  that  all  parcels 
weighing  30  pounds  or  more  shall  be  tied 
or  fastened  with  strong  twine  or  metal 
straps  or  wire  applied  so  as  to  avoid  ex¬ 
posed  sharp  edges  or  ends. 

§  64.50  Addressing.  Each  insured  or 
c.  o.  d.  parcel  must  bear  the  sender’s  re¬ 
turn  card  (name  and  address),  prefer¬ 
ably  in  the  upper  left  comer  of  the  par¬ 
cel,  preceded  by  the  word  ’‘From”.  The 
name  and  address  of  the  addressee  also 
must  be  shown  on  each  parcel,  preferably 
in  the  lower  right  portion  thereof.  The 
names  and  addresses  of  the  sender  and 
addressee  should  be  filled  in  with  type¬ 
writer,  pen  and  ink,  rubber  stamp,  or  in¬ 
delible  pencil.  The  use  of  ordinary  lead 
pencil  is  discouraged.  Parcels  indefinite¬ 
ly  or  illegibly  addressed  or  addressed  to 
fictitious  names,  or  to  initials  (except 
adopted  trade  names  of  business  con¬ 
cerns),  or  to  box  or  street  numbers  only, 
will  not  be  accepted.  This  applies  to  the 
names  and  addresses  of  senders  as  well 
as  addressees. 

§  64.51  Address  labels.  Experience 
has  established  that  labels  arranged  sub¬ 
stantially  in  the  manner  approved  by  the 
department  are  conducive  to  proper 
treatment  of  insured  and  c.  o.  d.  mail  at 
all  points  in  the  Postal  Service.  The  re¬ 
tention  period  for  insured  or  c.  o.  d.  mail 
preferably  should  be  limited  to  not  ex¬ 
ceeding  20  days  or  even  a  shorter  period, 
but  must  not  exceed  30  days.  Pa¬ 
trons  should  incorporate  in  their  address 
labels  a  printed  facsimile  or  proportion¬ 
ate  enlargement  of  the  regulation  ••In¬ 
sured”  or  “c.  o.  d.”  indorsement.  If  this 


Is  not  done,  adequate  blank  space  should 
be  reserved  in  the  lower-left  portions  of 
the  address  labels  to  permit  of  the  re¬ 
quired  indorsement  being  made  by  postal 
employees.  Prior  to  the  time  new  ad¬ 
dress  labels  are  printed,  “copy”  thereof 
should  be  submitted  to  local  postmasters 
for  approval. 

§  64.52  Firm  mailing  books.  (a) 
These  books  which  are  furnished  with¬ 
out  charge  in  three  sizes  providing  for  5, 
15,  or  30  entries,  may  be  used  when  pa¬ 
trons  customarily  mail  an  average  of 
three  or  more  insured  or  c.  o.  d.  parcels 
at  one  time.  Loose-leaf  forms  similar  to 
the  books  are  also  provided.  Special  au¬ 
thority  is  not  necessary  to  *use  these 
books. 

(b)  Listing  of  and  receipting  for  par¬ 
cels  on  which  the  minimum  insurance  fee 
is  paid.  Parcels  on  which  the  minimum 
insurance  fee  of  5  cents  is  paid  are  not 
to  be  numbered  and  should,  if  practica¬ 
ble,  be  listed  on  separate  sheets  of  the 
firm  mailing  books.  Since  no  post  office 
record  of  such  parcels  is  maintained,  only 
one  copy  of  the  bill  need  be  prepared  and 
presented  with  the  parcels  at  the  post 
office,  for  receipting  purposes.  Instances 
will  arise  where,  for  example,  most  of  the 
parcels  to  be  listed  on  firm  mailing  sheets 
represent  those  to  be  prepaid  with  the 
minimum  insurance  fee,  but  the  mailers 
have  a  small  number  of  other  parcels  to 
be  insured  upon  payment  of  the  higher 
fees  (10,  15,  20,  25  and  30  cents),  or  vice 
versa.  In  such  cases  there  will  be  no 
objection  to  entering  on  the  same  firm 
mailing  sheets  parcels  on  which  the  min¬ 
imum  fee  is  paid,  but  it  is  desired  that,  so 
far  as  practicable,  the  parcels  to  be  pre¬ 
paid  with  the  minimum  fee  be  grouped 
on  such  firm  mailing  sheets. 

(c)  Numbering  and  listing  of,  and  re¬ 
ceipting  for,  parcels  on  which  other  than 
the  minimum  insurance  fee  is  paid,  or 
parcels  sent  c.  o.  d.  A  series  of  numbers 
which  will  not  conflict  with  any  other  se¬ 
ries  at  the  post  office  may,  at  the  discre¬ 
tion  of  the  postmaster,  be  assigned  for 
use  in  connection  with  insured  parcels 
on  which  other  than  the  minimum  in¬ 
surance  fee  of  5  cents  is  paid,  or  for 
c.  o.  d.  mail.  The  mailer  should  num¬ 
ber  the  articles  and  the  items  in  the  book 
to  correspond,  and  thus  avoid  the  num¬ 
bering  of  the  sheets  and  articles  at  the 
post  office.  Entries  on  firm  mailing  rec¬ 
ords  are  made  in  duplicate,  by  means 
of  carbon  paper.  Firm  mailing  books  are 
to  be  retained  by  the  patrons  using  them. 
The  two  sheets  (with  the  book  if  de¬ 
sired  )  must  be  brought  to  the  post  office 
with  the  articles  described  thereon.  The 
receiving  clerk  will  sign  and  postmark 
each  sheet,  keep  one.  and  return  the 
other  to  the  sender.  The  entries  on  the 
sheets  of  the  firm  book  filed  at  the  post 
office  constitute  the  original  record  of 
the  articles  described. 

(d)  Name  and  address  of  addressee  to 
be  entered  on  bills.  All  parcels  listed  on 
firm  mailing  sheets,  including  those  on 
which  the  minimum  insurance  fee  is  paid, 
must  show  the  names  and  addresses  of 
the  addressees,  Including  the  names  of 
the  offices  and  States  of  address. 

(e)  Recapitulation  of  items  on  bills. 
The  acceptance  and  dispatch  of  consid¬ 
erable  quantities  of  parcels  presented  at 


one  time  for  insurance  or  to  be  sent 
c.  o.  d.  will  be  expedited  if  the  mailers 
will  cooperate  in  the  matter  of  submit¬ 
ting  therewith,  for  retention  by  the  Post¬ 
al  Service,  memoranda  recapitulating 
the  separate  total  number  of  parcels  in¬ 
sured  or  sent  c.  o.  d.  at  the  various  fees. 
Except  in  the  case  of  bills  listing  only 
parcels  on  which  the  minimum  insur¬ 
ance  fee  of  5  cents  is  paid,  recapitula¬ 
tions  may  be  made  in  duplicate  on  the 
firm  bills,  if  the  mailers  so  desire. 

8  64.53  Multiple  forms,  (a)  Many 
users  of  the  domestic  insurance  and 
c.  o.  d.  services  have  found  it  advan¬ 
tageous  to  obtain  approved  multiple 
forms  providing  in  one  operation,  by  car¬ 
bon  process,  address  labels,  firm  mailing 
and  post  office  records,  and  in  the  case  of 
c.  o.  d.  mail,  labels  to  be  affixed  over  the 
corresponding  portions  of  the  official 
c.  o.  d.  tags.  The  use  of  these  forms 
eliminates  the  likelihood  of  discrepancies 
in  entering  the  essential  particulars  on 
the  various  portions  thereof  and  speeds 
up  the  preparation  of  the  parcels  by  the 
mailers  and  the  acceptance  and  dispatch 
of  the  mail  by  the  Postal  Service. 

(b)  Recapitulation  sheets.  In  conjunc¬ 
tion  with  these  multiple  forms  the  use  of 
recapitulation  sheets  is  recommended. 
These  sheets,  which  are  completed  in 
duplicate,  show  the  total  number  of  in¬ 
sured  or  c.  o.  d.  parcels  presented  for 
mailing  and  described  on  the  sender’s 
and  post  office  portions  of  the  multiple 
forms,  the  total  number  of  parcels  at 
each  insurance  or  c.  o.  d.  fee,  and  pro¬ 
vide  space  for  postmarking  and  signing 
by  the  accepting  postal  employees.  The 
portions  of  the  multiple  forms  represent¬ 
ing  the  descriptive  records  to  be  retained 
by  the  senders  and  mailing  office  are  sep¬ 
arated  into  two  sets,  and  separately  af¬ 
fixed  to  the  completed  recapitulation 
sheets,  which  are  to  be  signed  and  post¬ 
marked  in  duplicate.  The  use  of  mul¬ 
tiple  forms  and  recapitulation  sheets  in 
the  manner  herein  described  conserves 
the  time  of  all  concerned,  and  facilitates 
the  handling  of  bulk  insured  or  c.  o.  d. 
mailings  presented  at  post  offices.  Pa¬ 
trons  should  submit  to  their  local  post¬ 
masters  “copy”  of  any  multiple  forms  or 
recapitulation  receipts  for  examination 
and  approval  before  supplies  thereof  are 
obtained. 

§  64.54  Temporary  bulk  receipts. 
When  a  number  of  articles  are  presented 
for  insurance  or  collection-on-delivery, 
and  the  sender  is  unwilling  to  wait  for 
the  usual  descriptive  receipt,  provision 
has  been  made  for  acceptance  of  the  par¬ 
cels  by  count  only,  the  sender  being  given 
a  temporary  bulk  receipt.  In  such  cases, 
the  usual  permanent  receipt  is  issued  as 
soon  as  practicable. 

§  64.55  Live  day-old  chicks,  day-old 
ducks,  day-old  geese,  day-old  guinea  fowl, 
day-old  turkeys,  queen  bees  and  their 
attendant  bees,  honey  bees  and  harmless 
live  animals.  When  prepared  for  mailing 
under  the  conditions  set  forth  in  the 
Postal  Laws  and  Regulations,  such  ship¬ 
ments  may  be  accepted  for  insurance 
or  collection-on-delivery.  Indemnity 
will  be  paid  on  account  of  the  complete 
or  partial  loss  by  death  or  other¬ 
wise  of  the  contents  of  such  shipments, 
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when  the  evidence  shows  that  the  loss 
by  death  or  otherwise  was  attributable 
to  fault  of  the  Postal  Service,  provided 
that  a  deduction  may  be  made  from  the 
amount  otherwise  payable  to  cover  what 
the  department  may  consider  a  reason¬ 
able  death  rate.  However,  indemnity  is 
not  paid  for  any  outright  loss  of  chicks, 
etc.,  resulting  from  removal  of  dead 
chicks,  etc.,  by  postal  employees,  unless 
death  was  attributable  to  fault  of  the 
Postal  Service. 

§  64.56  Nursery  stock,  (a)  The  in¬ 
surance  and  collect-on-delivery  services 
may  be  utilized  for  the  shipment  of  nurs¬ 
ery  stock.  Firms  mailing  nursery  stock 
may  have  c.  o.  d.  tags  specially  printed, 
at  their  own  expense,  bearing  instruc¬ 
tions  (examples  shown  below),  directing 
the  disposition  to  be  made  of  parcels  that 
fail  of  immediate  delivery,  and  requiring 
immediate  notification  of  the  senders  on 
Form  3849-d  in  each  such  instance,  for 
which  a  charge  of  five  cents  is  prescribed. 
If  mailers  of  nursery  stock  shipments 
which  are  to  be  specially  treated  do  not 
desire  notices  on  Form  3849-d  to  be  is¬ 
sued,  instructions  to  the  effect  that  send¬ 
ers  are  to  be  notified  at  once  if  the  parcels 
fail  of  delivery  must  not  be  incorporated 
in  the  instructions  appearing  on  the 
specially  printed  c.  o.  d.  tags.  No 
charge  is  prescribed  for  notices  to  send¬ 
ers  that  undelivered  c.  o.  d.  shipments 
are  destroyed  or  the  contents  sold  as 
may  have  been  directed  in  the  senders’ 
instructions  on  the  specially  printed 
c.  o.  d.  tags. 

(b)  When  mailers  do  not  desire  to 
have  the  stock,  if  undeliverable,  disposed 
of  to  the  highest  bidder,  the  senders’  in¬ 
structions  appearing  on  the  back  of  the 
delivery  portion  of  the  c.  o.  d.  tag  should 
read  as  follows: 

In  the  event  of  addressee  refusing  to  pay 
the  charges  for  any  reason,  deliver  at  once, 
without  collecting  the  c.  o.  d.  charges.  No¬ 
tify  sender  at  once  If  this  c.  o.  d.  parcel  falls 
of  delivery  for  any  reason.  If  authority  for 
disposition  Is  not  furnished  at  expiration  of 
20  days,  parcel  should  be  destroyed.  See 
sender's  coupon  for  further  instructions. 

The  following  Instructions  should  ap¬ 
pear  on  the  sender’s  coupons  which  are 
returned  to  the  sender  in  every  instance: 

This  coupon  should  be  returned  to  sender 
with  money  order.  In  the  event  this  parcel 
Is  delivered  without  collecting  the  c.  o.  d. 
charges,  or  Is  destroyed  after  20  days,  6uch 
disposition  should  be  checked  (X)  hereon 
and  this  coupon  returned  to  sender  In  penalty 
envelope.  See  sender's  Instructions  on  back 
of  delivery  office  coupons. 

□  Delivered  to  addressee  without  collect¬ 
ing  c.  o.  d.  charges. 

□  Destroyed  after  20  days. 

(c>  If  it  is  desired  to  have  the  parcels 
if  undeliverable  disposed  of  to  the  highest 
bidder,  the  sender’s  instructions  appear¬ 
ing  on  the  back  of  the  delivery  office  por¬ 
tions  of  the  c.  o.  d.  tags  should  read  as 
follows : 

In  the  event  of  addressee  refusing  to  pay 
the  charges  for  any  reason,  deliver  at  once, 
without  collecting  the  c.  o.  d.  charges. 
Notify  the  sender  at  once  If  this  c.  o.  d. 
parcel  falls  of  delivery  for  any  reason.  If 
authority  for  disposition  Is  not  furnished  at 
expiration  of  20  days,  sell  contents  to  highest 
bidder  and  remit  proceeds,  less  commission, 
to  senders.  (See  $  43.47  of  the  Postal  Laws 


and  Regulations,  1948.)  If  sale  cannot  be 
effected,  parcel  should  be  destroyed.  See 
sender’s  coupon1  for  further  instructions. 

The  following  instructions  should  ap¬ 
pear  on  the  sender’s  coupons  which  are 
to  be  returned  to  the  senders  in  every 
instance: 

This  coupon  should  be  returned  to  sender 
with  money  order.  In  the  event  this  parcel 
is  delivered  without  collecting  the  c.  o.  d. 
charges.  Is  destroyed  after  20  days  or  is  sold, 
such  disposition  should  be  checked  (X) 
hereon  and  this  coupon  returned  to  sender 
In  penalty  envelope.  (See  sender’s  Instruc¬ 
tions  on  back  of  delivery  office  coupons.) 

0  Delivered  to  addressee  without  collect¬ 
ing  c.  o.  d.  charges. 

Destroyed  after  20  days. 

Sold  for  8 _ _  Remittance,  less  com¬ 

mission,  herewith. 

§  64.57  Perishable  matter;  sale  or  de¬ 
struction  of.  Senders  of  perishable  mat¬ 
ter  may  direct  the  sale  or  destruction 
thereof,  if  undelivered,  by  placing  in¬ 
structions  on  the  parcels,  preferably  in 
print,  reading  substantially  as  follows: 

’Postmaster:  Do  Not  Forward  or  Re- 

*  turn.  If  undelivered  after _ days, 

sell  contents  to  highest  bidder  and  remit 
proceeds,  less  commission,  to  sender  (See 
$  43.47,  Postal  Laws  and  Regulations, 
1948  > ,”  or  "Postmaster:  Do  Not  Forward 

or  Return.  If  undelivered  after _ 

days.  Destroy.  Notify  Sender  of  Final 
Disposition.”  The  commission  charge¬ 
able  for  the  sale  of  undelivered  perish¬ 
able  matter  is  10  percent  of  the  proceeds, 
but  not  less  than  15  cents  in  any  in¬ 
stance,  the  balance  being  remitted  to  the 
sender  by  money  order  after  deduction 
of  the  proper  money-order  fee. 

§  64.58  Abandonment  of  insured  or 
c.  o.  d.  mail.  Senders  of  insured  or  c.  o.  d. 
mail  may  direct  the  ABANDONMENT 
thereof  by  placing  instructions  on  the 
parcels,  preferably  in  print,  reading 
substantially  as  follows:  "Postmaster: 
DO  NOT  FORWARD  OR  RETURN.  If 

not  accepted  within _ days,  treat  as 

ABANDONED.  NOTIFY  SENDER  OF 
FINAL  DISPOSITION.”  The  sender  of 
such  mail,  which  is  treated  as  “ABAN¬ 
DONED’’  if  undelivered,  will  have  no 
claim  upon  the  department  for  the  con¬ 
tents  or  value  of  the  mail  after  it  has 
been  stripped  for  treatment  as  the  prop¬ 
erty  of  the  United  States. 

Note:  While  Insured  mail  bearing  these 
special  instructions  may  be  held  for  not  ex¬ 
ceeding  30  days,  the  maximum  retention 
period  which  may  be  specified  for  such 
c.  o.  d.  mall  must  not  exceed  20  days,  except 
when  alternative  Instructions  appear  on 
c.  o.  d.  mall  permitting  the  mall  to  be  held 
for  not  exceeding  30  days,  provided  the  ad_ 
dressee  pays  demurrage  for  the  full  demur¬ 
rage  period  In  advance. 

§  64.59  Forwarding  of  undcliverable 
insured  and  c.  o.  d.  mail  to  new  ad¬ 
dressees.  Undeliverable  insured  and 
c.  o.  d.  mail  may  be  forwarded  to  a  new 
addressee  at  some  other  post  office  only 
when  the  matter  itself,  when  originally 
deposited  for  mailing,  bears  in  connec¬ 
tion  with  the  sender’s  return  card  and 
pledge  to  pay  the  return  and  forwarding 
postage  a  specific  request  that  the  matter 
be  forwarded  to  some  particular  person 
designated  in  such  request.  The  request 
and  the  return  and  forwarding  postage 
pledge  must  appear  on  the  parcel  when 


originally  mailed.  Any  address  labels 
intended  for  use  on  c.  o.  d.  shipments 
which  are  to  be  forwarded  to  new  ad¬ 
dressees,  if  undelivered,  should  embody 
a  bordered  space  within  which  are  to  be 
entered  the  names  and  addresses  of  the 
new  addressees,  together  with  instruc¬ 
tions  specifically  directing  that  the  par- 
cels4>e  delivered  with  or  without  collec¬ 
tion  of  c.  o.  d.  charges,  as  may  be  desired. 

§  64.60  Record  of  contents  and  value 
of  parcels.  Patrons  of  the  insured  and 
c.  o.  d.  mail  services,  particularly  firms, 
must  be  prepared  to  state  the  exact  con¬ 
tents  and  value  of  each  parcel  when  it 
becomes  necessary  to  file  claims  for  in¬ 
demnity  on  account  of  the  loss  or  rifling 
of,  or  damage  to,  insured  or  c.  o.  d.  mail. 
When  such  record  is  not  maintained  of 
the  contents  of  insured  and  c.  o.  d. 
parcels,  any  claim  for  indemnity  in  con¬ 
nection  therewith  may  be  disallowed. 

§  64.61  Record  of  postage  and  lees 
paid  on  insured  and  c.  o.  d.  parcels. 
Firms  and  other  patrons  that  rate  up  and 
affix  postage  and  fees  to  their  articles  be¬ 
fore  presentation  for  mailing  should  re¬ 
cord  on  firm  mailing  sheets  the  separate 
amounts  of  postage  and  insurance  or 
c.  o.  d.  fees.  The  return  receipt  fee,  the 
special-delivery  fee,  or  the  special-han¬ 
dling  charge,  also  should  be  recorded 
separately. 

§  64.62  Record  of  mailing  and  con¬ 
tents  of  insured  and  c.  o.  d.  parcels  and 
c.  o.  d.  remittances — (a>  Insured  mail. 
Patrons,  especially  business  concerns, 
must  maintain  accurate  record  of  all  in¬ 
sured  parcels  mailed  by  them,  as  well  as 
the  contents  thereof.  This  information 
is  required  in  the  event  any  inquiry  or 
claim  is  filed.  An  accurate  record  also 
must  be  maintained  of  all  insured  parcels 
addressed  to  them,  including  parcels  on 
which  the  minimum  insurance  fee  was 
paid,  so  that  if  inquiries  or  claims  are 
filed  by  the  senders  of  the  parcels,  the  ad¬ 
dressees  (especially  business  concerns) 
will  be  in  a  position  definitely  to  state 
whether  the  parcels  and  their  contents 
had  been  received  intact,  or  show  what 
articles  in  the  parcels  were  missing  or 
damaged  op.  receipt. 

(b)  C.  o.  d.  mail.  Patrons  must 
maintain  an  accurate  record  of  all  c.  o.  d. 
parcels  mailed  by  them,  as  well  as  the 
contents  thereof;  also,  of  money  orders 
received  in  payment  of  the  charges  borne 
by  the  parcels.  It  is  of  equal  Importance 
that  a  similar  accurate  record  be  made  of 
undelivered  c.  o.  d.  parcels  returned  to 
them.  This  information  is  required  in 
connection  with  any  inquiries  or  claims 
which  may  be  filed. 

§  64.63  Delivery  of  insured  and  c.  o.  d. 
mail — (a)  At  carrier  (.city,  village,  or  ru¬ 
ral)  delivery  offices.  (1)  At  post  offices 
having  carrier  service,  insured  and  c.  o.  d. 
parcels  are  taken  out  once  for  delivery 
(unless  the  matter  is  properly  held  for 
desk  delivery,  in  which  event  notice  of 
arrival  (Form  3849-B)  will  be  issued  to 
the  addressee),  and  if  not  accepted  at 
that  time  for  any  reason,  the  parcels  will 
be  returned  to  the  post  office  to  be  held 
for  the  full  retention  periods  specified  by 
the  senders  awaiting  the  call  of  the  ad¬ 
dressees,  or  requests  by  the  senders  or 
addressees  for  renewed  delivery  service. 
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(2)  When  the  sender  or  addressee  re¬ 
quests  that  a  second  attempt  be  made  to 
deliver  by  carrier  (city,  village,  or  rural), 
a  parcel  which  was  unqualifiedly  refused 
on  the  first  attempt,  each  such  request 
must  be  accompanied  with  postage  at  the 
local  rate.  However,  postage  at  the  local 
rate  is  not  charged  when  the  addressee 
or  his  authorized  representative,  after 
having  refused  th$  parcel  when  origi¬ 
nally  presented  for  delivery,  calls  at  the 
post  office  where  the  parcel  is  held  and 
accepts  it.  Insured  or  c.  o.  d.  parcels 
which  have  not  been  unqualifiedly  re¬ 
fused  will  not  be  taken  out  for  delivery  a 
second  time  at  carrier  offices  until  assur¬ 
ance  is  given  by  the  addressee  or  his  au¬ 
thorized  representative  that  the  parcel 
will  be  accepted,  and  no  extra  postage 
charges  are  to  be  made  for  the  second 
attempt  to  deliver  in  such  cases.  How¬ 
ever,  when  the  sender  requests  that  such 
insured  or  c.  o.  d.  mail  be  given  re¬ 
newed  delivery  service  by  carrier,  each 
such  request  must  be  accompanied  with 
postage  at  the  local  rate. 

(3)  Where  an  insured  or  c.  o.  d.  parcel 
which  has  not  been  unqualifiedly  refused 
has  been  taken  out  twice  for  delivery  by 
carrier,  but  not  accepted,  postage  at  the 
local  rate  must  be  paid  for  each  subse¬ 
quent  attempt  at  delivery. 

(4)  No  local  rate  of  postage  is  charged 
for  renewed  attempts  at  delivery  of  c.  o. 
d.  mall  sealed  against  inspection  and 
prepaid  at  the  letter  rate  of  postage. 
Any  deficiency  in  postage  at  the  letter 
rate,  however,  is  collected  on  delivery. 

(b)  At  offices  not  having  carrier  serv¬ 
ice.  At  offices  not  having  carrier  service 
every  means  practicable  is  used  to  notify 
addressees  that  insured  and  c.  o.  d.  par¬ 
cels  are  on  hand  for  delivery,  and  ar-. 
rival  notices  are  in  each  case  placed  in 
the  general  delivery  or  in  the  post  office 
box  if  one  is  rented  by  the  addressees. 

(c)  Star  routes.  Insured  and  c.  o.  d. 
mail  is  not  delivered  by  star  route  carrier 
unless  the  addressees  expressly  so  request 
in  written  orders  filed  at  the  post  office. 
In  the  cases  where  such  orders  are  given, 
the  carriers  are  regarded  as  the  repre¬ 
sentatives  of  the  addressees  and  the  re¬ 
sponsibility  of  the  Postal  Sewice  ceases 
when  delivery  has  been  made  to  the  car¬ 
riers  by  the  postmasters  and  the  signa¬ 
tures  of  the  carriers  obtained.  In  the 
case  of  c.  o.  d.  mail,  delivery  is  not  made 
to  star  route  carriers,  until  the  amounts 
of  c.  o.  d.  charges  are  paid. 

INSURED  AND  C.  O.  D.  MAIL  TO  OR  FROM 
MEMBERS  OF  THE  ARMED  FORCES 

Army  Mail 

5  64.64  Places  to  which  mailable — 
(a)  Insured  mail.  Insured  mail  may  be 
sent  to  or  by  personnel  at  military  camps 
or  posts  situated  in  the  United  States,  to 
Army  personnel  at  A.  P.  O.’s  overseas, 
from  A.  P.  O.’s  overseas  to  points  in  the 
United  States  and  its  possessions,  and  be¬ 
tween  A.  P.  O.’s  regardless  of  location. 

(b)  C.  o.  d.  mail.  Matter  Intended  for 
collection-on-delivery  may  not  be  sent  to 
Army  personnel  in  Alaska  or  to  other 
A.  P.  O.’s  overseas,  except  official  ship¬ 
ments  or  shipments  to  military  agencies. 
Matter  may  be  sent  c.  o.  d.,  however, 
from  A.  P.  O.’s  overseas,  including  those 


In  Alaska,  to  points  in  the  United  States 
and  may  be  exchanged  between  A.  P.  O.’s. 

S  64.65  Inquiries.  Inquiries  should 
not  be  instituted  for  Insured  or  c.  o.  d. 
mail  until  at  least  one  month  after  the 
dates  the  articles  were  mailed,  if  ad¬ 
dressed  for  delivery  within  the  United 
States,  and  4  months  after  the  dates  of 
mailing,  if  addressed  outside  the  United 
States  (Including  Alaska.  Canal  Zone, 
Hawaii,  Puerto  Rico,  and  the  island  pos¬ 
sessions  of  the  United  States). 

8  64.66  Claims  for  indemnity ;  liabil¬ 
ity  for  loss  or  damage;  Army  mail. 
Claims  for  insured  mail  sent  by  or  ad¬ 
dressed  to  Army  personnel  may  be  pre¬ 
sented  at  local  post  offices,  which  are  in 
possession  of  current  instructions  on  this 
subject.  Under  the  terms  of  an  agree¬ 
ment  between  the  Post  Office  and  War 
Departments,  registered  or  insured  mail 
addressed  to  Army  personnel  and  not  re¬ 
stricted  in  delivery  to  the  addressees,  will 
be  delivered  to  authorized  military  mail 
orderlies,  for  subsequent  delivery  to  the 
addressees.  This  agreement  also  pro¬ 
vides  that  the  Post  Office  Department 
will  assume  liability  for  such  mail  which 
is  lost,  rifled,  or  damaged  while  in  the 
custody  of  the  Postal  Service,  and  the 
War  Department  will  assume  liability  for 
loss,  rifling,  or  damage  occurring  after 
proper  delivery  of  the  mail. 

Navy  Mail 

5  64.67  Places  to  which  mailable. 
While  parcels  conforming  to  the  limits  of 
weight  and  size  and  other  prescribed 
conditions  may  be  accepted  for  insur¬ 
ance  to  all  officers  and  enlisted  men  of 
the  Navy  Including  personnel  of  the  Ma¬ 
rine  Corps  and  Coast  Guard,  c.  o.  d. 
"*  mail  will  be  accepted  only  when  ad¬ 
dressed  to  such  personnel  at  naval  land 
establishments  or  receiving  ships  per¬ 
manently  located  at  particular  points  in 
the  United  States  proper. 

8  64.68  Inquiries — (a)  Domestic  shore 
stations.  Inquiries  concerning  insured 
or  c.  o.  d.  mail  addressed  to  Navy,  Ma¬ 
rine  Corps,  or  Coast  Guard  personnel  at 
shore  stations  within  the  continental 
United  States  (not  including  Alaska) 
should  not  be  instituted  until  at  least  1 
month  after  the  date  of  mailing. 

(b)  Vessels  and  foreign  shore  sta¬ 
tions.  Inquiries  concerning  domestic 
insured  mail  addressed  to  Navy,  Marine 
Corps,  or  Coast  Guard  personnel  on 
board  vessels  and  at  shore  station  out¬ 
side  the  continental  United  States,  in¬ 
cluding  those  in  Alaska,  should  not  be 
Instituted  until  at  least  2  months  after 
the  date  of  mailing. 

8  64.69  Claims  for  indemnity;  liabil¬ 
ity  for  loss  or  damage;  Navy  or  Coast 
Guard  mail.  Claims  for  insured  mail 
sent  by  or  addressed  to  Navy,  Marine 
Corps,  and  Coast  Guard  personnel  may 
be  presented  at  local  post  offices,  which 
are  in  possession  of  current  Instructions 
on  this  subject.  The  responsibility  of 
the  Postal  Service  terminates  upon  de¬ 
livery  of  insured  mail  in  good  condition 
to  authorized  Navy  mail  orderlies,  ad¬ 
dressees  or  to  persons  authorized  by  the 
addressees  to  receive  the  mall.  The  Post 
Office  Department  will  assume  liability 


for  such  mall  which  Is  lost,  rifled,  or 
damaged  while  in  the  custody  of  the 
Postal  Service.  Any  claim  for  indemnity 
for  loss  or  rifling  of,  or  damage  to,  in¬ 
sured  mail  after  proper  delivery  by  the 
Postal  Service  is  referred  to  the  Navy 
Department  for  consideration. 

INSURED  OTHER  THAN  AT  MINIMUM  FEE  AND 
C.  O.  D.  MAIL 

§  64.70  General.  When  an  article  in¬ 
sured  at  other  than  the  minimum  fee  or 
a  c.  o.  d.  article  is  lost,  damaged,  or  rifled 
and  claim  for  Indemnity  is  made,  the 
sender  shall  list  on  Form  3812  those  arti¬ 
cles  enclosed  in  the  parcel  for  which  in¬ 
demnity  is  claimed,  showing  the  actual 
value  of  each  article,  method  of  packing 
in  claims  involving  damage,  and  to  whom 
indemnity  should  be  paid.  The  post¬ 
master  at  the  mailing  office  shall  certify 
on  Form  3812  as  to  mailing  of  article. 
The  form  shall  then  be  forwarded  to  the 
postmaster  at  office  of  address,  who,  in 
loss  claims,  shall  certify  what  record.  If 
any,  he  has  of  the  article.  The  addressee 
shall  make  a  statement  on  Form  3812, 
showing  whether  the  article  has  been  re¬ 
ceived,  or  as  to  the  contents  missing,  or 
condition  of  contents  if  damaged. 

Before  instituting  inquiries  or  claims 
for  indemnity  covering  c.  o.  d.  parcels 
bearing  the  senders’  instructions  to  re¬ 
mit  the  c.  o.  d.  charges  to  other  than  the 
actual  mailer,  it  should  be  definitely  as¬ 
certained  that  the  charges  were  not  re¬ 
ceived  by,  or  that  the  parcels  were  not 
returned  to,  either  the  actual  sender  or 
the  party  to  whom  the  charges  were  to 
have  been  remitted. 

TREATMENT  OF  DAMAGE  CLAIMS 

8  64.71  Salvage  values.  Frequently 
irreparably  damaged  articles  possess  con¬ 
siderable  salvage  value,  and  postmasters 
should  endeavor  to  secure  reasonable  al¬ 
lowances  for  them  from  claimants,  there¬ 
by  reducing  amounts  of  claims  accord¬ 
ingly.  Very  often  the  amounts  thus 
saved  the  Postal  Service  far  exceed  the 
amounts  realized  by  dead  parcel  post 
branches  from  the  sale  of  such  matter. 
Care  should  be  also  exercised  to  see  that 
allowances  fair  to  the  Postal  Service  are 
made  by  claimants  in  claims  involving 
partial  damage.  Undamaged  parts  or 
portions  of  articles  are  frequently  of 
more  than  nominal  value.  Sometimes 
Indemnity  in  full  has  been  paid  and  upon 
examination  at  dead  parcel  post  branches 
it  is  found  that  comparatively  slight 
damage  was  sustained.  Had  the  post¬ 
master  made  examination  of  the  articles 
Involved  and  brought  the  matter  properly 
to  the  attention  of  the  claimants,  the 
partially  damaged  articles  would  doubt¬ 
less  have  been  accepted  and  claim  filed 
only  for  the  actual  damage  sustained. 

8  64.72  Evidence  of  loss.  The  failure 
of  a  sender  to  receive  a  return  receipt 
requested  for  an  insured  parcel,  or  to 
receive  payment  from  the  addressee  for 
the  goods  contained  in  an  insured  parcel, 
shall  not  be  considered  as  evidence  of 
loss  of  the  parcel  where  it  is  impossible 
to  obtain  the  declaration  of  the  ad¬ 
dressee. 

8  64.73  Addressee’s  declaration  not 
obtained  in  insurance  claims.  Ordinarily 
postmasters  are  not  authorized  to  pay 
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Indemnity  claims  on  account  of  the  al¬ 
leged  loss  or  rifling  of,  or  damage  to.  in¬ 
sured  parcels  when  the  declaration  of 
the  addressee  has  not  been  obtained. 
However,  if  the  evidence  in  a  claim  shows 
that  proper  efforts  have  been  made  to 
obtain  the  declaration  of  addressee  but 
without  result,  the  postmaster  at  the 
designated  paying  office  may  accept  as 
equivalent  evidence  of  loss,  rifling,  or 
damage  a  communication  from  the  ad¬ 
dressee  reporting  the  loss,  rifling,  or  dam¬ 
age;  but  when  loss  is  involved  the  com¬ 
munication  must  be  dated  a  reasonable 
time  after  the  parcel  should  have  been 
delivered  in  the  ordinary  course  of  mails. 
If  such  equivalent  evidence  cannot  be 
promptly  submitted,  the  Form  3812  and 
related  papers  should  be  transmitted  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Registered  Mails. 

§  64.74  Deductions  for  depreciation 
and  repairs.  Deductions  from  the  mar¬ 
ket  values  at  the  time  of  mailing  should 
be  made: 

(a)  For  the  estimated  cost  of  any  re¬ 
pairs  that  an  article  needed  at  the  time  it 
was  mailed. 

(b)  For  the  amount  of  depreciation 
from  market  value  at  the  time  of  mailing, 
in  case  the  article  had  depreciated  in 
value  on  account  of  use  or  wear  previous 
to  being  mailed. 

(c)  For  both  needed  repairs  and  de¬ 
preciation  on  account  of  use  or  wear, 
when  a  used  article  needed  repairing 
and  had  depreciated  on  account  of  use 
or  wear  previous  to  being  mailed. 

§  64.75  Postage.  Claims  for  idem- 
nity  for  postage  paid  on  lost  parcels,  or 
on  parcels  the  contents  of  which  were 
totally  damaged  or  entirely  missing,  will 
be  allowed,  in  addition  to  the  proved 
claimed  value  of  the  article  or  articles, 
provided  the  combined  amount  does  not 
exceed  the  total  amount  payable  for  the 
fee  paid  on  the  parcel  at  the  time  of  mail¬ 
ing.  Indemnity  will  not  be  paid  for 
postage  if  not  claimed.  If  the  amount 
claimed  for  postage  exceeds  that  stated 
in  the  declaration  of  the  mailing  office, 
claim  for  postage  should  be  allowed  for 
the  amount  stated  in  the  declaration  of 
the  mailing  office.  Claim  for  special- 
delivery  fee,  the  special -handling  charge, 
or  the  fee  paid  for  a  return  receipt  may 
also  be  allowed  in  cases  of  outright  loss 
(disappearance  of  the  parcel).  TJie  in¬ 
surance  or  c.  o.  d.  fees  must  not  be  in¬ 
cluded. 

§  64.76  Sales  tax.  The  Federal  or 
State  sales  tax  on  merchandise  lost  cr 
irreparably  damaged  may  be  allowed, 
when  claimed,  within  the  limit  prescribed 
for  the  fee  paid,  in  all  claims  involving 
insured  mail,  and  those  involving  c.  o.  d. 
mail  which  was  delivered  to  the  ad¬ 
dressee.  In  claims  involving  c.  o.  d. 
mail  which  was  lost  or  not  delivered  to 
the  addressee  for  any  reason,  the  Federal 
or  State  sales  tax  on  articles  lost  or  ir¬ 
reparably  damaged  is  not  allowable,  and 
claimants  should  be  so  informed.  Claim¬ 
ants  should  also  be  advised  that  they  may 
take  up  with  the  Bureau  of  Internal 
Revenue,  Treasury  Department,  Wash¬ 
ington  25,  D.  C.,  or  the  proper  State  of¬ 
ficial,  the  matter  of  recovering  the 
amounts  of  Federal  or  State  sales  taxes 


paid  by  them  on  the  contents  of  c.  o.  d. 
parcels  when  such  taxes  cannot  be  al¬ 
lowed  as  indemnity.  In  any  claim  for 
partial  loss  of,  or  partial  damage  to, 
either  insured  or  c.  o.  d.  parcels,  where 
it  is  necessary  to  replace  or  repair  the 
articles  lost  or  damaged,  any  Federal  or 
State  sales  tax  paid  on  such  replaced  or 
repaired  articles  may  be  allowed  within 
the  limit  of  indemnity  fixed  for  the  fee 
paid. 

5  64.77  Transportation  charges  on  ar¬ 
ticles  duplicated  or  repaired.  (a)  When 
an  insured  or  c.  o.  d.  parcel  is  received 
with  a  part  of  the  articles  irreparably 
damaged  or  rifled,  or  when  partial  dam¬ 
age  has  been  sustained,  the  actual  and 
necessary  transportation  charges  in¬ 
volved  in  making  a  duplicate  shipment 
of  the  irreparably  damaged  or  rifled  ar¬ 
ticle  or  articles  or  in  transporting  the 
partially  damaged  article  or  articles  to 
be  repaired  and  after  repairs  have  been 
made,  may  be  allowed;  provided  that  the 
total  amount  allowed  does  not  exceed 
that  covered  by  the  fee  paid.  The  amount 
of  insurance  fee  or  fees  involved  in  trans¬ 
porting  partially  damaged  articles  for 
repairs  and  after  repairs  have  been  made, 
when  claimed,  may  be  allowed  as  a  part 
of  the  cost  of  repairs,  and,  when  claimed, 
such  item  or  items  should  be  listed  sep¬ 
arately  and  included  in  the  bill  for  re¬ 
pairs.  The  amount  of  insurance  fee 
involved  in  duplicating  irreparably  dam¬ 
aged  or  rifled  articles  is  not  allowable, 
except  where  a  special  discount  has  been 
made  from  the  selling  price  to  ad¬ 
dressee  and  the  total  amount  claimed 
.  does  not  exceed  that  which  would  other¬ 
wise  be  payable. 

(b)  If  the  article  is  so  constructed  that 
it  becomes  necessary  to  return  it  to  the 
sender,  or  to  send  it  to  some  other  per¬ 
son  or  firm  for  the  purpose  of  having  It 
repaired,  the  charges  for  transporting 
the  article  for  that  purpose  and  return 
after  repairs  have  been  made,  including 
the  Insurance  fee  or  fees,  may  be  allowed 
as  part  of  the  Indemnity,  when  claimed. 

(c)  If  the  lost  or  damaged  article  or 
articles  were  a  part  of  a  set  and  replace¬ 
ment  is  made  in  order  to  restore  the  set 
to  as  good  a  condition  as  at  the  time  of 
mailing,  claim  for  both  the  postage  and 
insurance  fee  paid  on  the  article  or  ar¬ 
ticles  replaced  may  be  allowed. 

(d)  If  an  article  is  replaced  by  a  per¬ 
son  or  firm  other  than  the  sender  at  a 
saving  to  the  department,  claim  for  both 
postage  and  insurance  fee  may  be 
allowed. 

§  64.78  Agent’s  commission.  The 
amount  of  agent’s  commission,  as  distin¬ 
guished  from  the  amount  of  deposit  by 
the  addressee  on  the  contents  of  a  c.  o.  d. 
parcel,  included  as  a  part  of  the  charges 
thereon,  usually  involved  in  shipments 
by  mail  order  companies,  is  not  allowable. 

§  64.79  Deposit  "by  addressee  on  con¬ 
tents  of  parcel.  (a)  When  a  deposit  has 
been  made  in  advance  by  the  addressee 
with  the  sender  on  the  contents  of  a 
parcel,  and  the  declaration  of  addressee 
has  been  obtained,  the  amount  of  such 
deposit  should  not  be  deducted.  How¬ 
ever,  in  claims  for  indemnity  of  this  kind, 
where  the  addressee  cannot  be  located, 
and  the  sender  has  not  made  adjustment 
with  the  addressee  for  the  amount  of 


deposit,  either  by  refunding  the  amount 
or  making  a  duplicate  shipment,  the 
amount  of  deposit  should  be  deducted. 
Claims  of  this  character  should  not  be 
paid  until  it  has  been  definitely  ascer¬ 
tained  from  the  senders  through  the 
mailing  postmasters  that  adjustment  has 
not  been  made  with  the  addressees  for 
the  amount  of  deposit  paid. 

(b)  When  a  deposit  has  been  made  by 
the  addressee  with  an  agent  of  the 
sender,  which  amount  is  not  transmitted 
to  the  sender  but  accrues  to  the  agent  as 
his  commission  for  obtaining  the  order, 
the  amount  of  such  deposit  should  not  be 
allowed  to  sender.  In  instances  of  this 
kind,  when  the  original  shipment  is  lost 
and  a  duplicate  shipment  is  not  made, 
and  the  addressee  claims  the  amount  of 
his  deposit,  such  claims  should  be  ad¬ 
justed  by  allowing  the  addressee  the 
amount  of  his  deposit  and  the  sender  the 
difference  between  the  selling  price  to 
addressee  and  the  amount  of  deposit  paid 
by  the  addressee  to,  and  retained  by,  the 
sender’s  agent.  Before  paying  claims  of 
this  kind,  however,  effort  should  be  made 
to  have  the  addressee  accept  duplicate 
shipment,  in  which  event  the  amount  of 
the  deposit  should  not  be  allowed  to 
either  the  sender  or  addressee. 

(c)  When  a  deposit  has  been  made  by 
the  addressee  direct  to  the  sender  and 
the  original  shipment  is  lost,  and  a  dupli¬ 
cate  shipment  is  not  made,  and  the  ad¬ 
dressee  claims  the  amount  of  his  deposit 
which  has  not  been  refunded,  the  claim 
should  be  adjusted  by  allowing  the  ad¬ 
dressee  the  amount  of  his  deposit,' and 
the  sender  the  difference  between  the 
total  amount  of  indemnity  allowable  and 
the '  amount  of  deposit  paid  by  the 
addressee. 

5  64.80  Articles  repaired  by  senders. 
When  the  contents  of  a  parcel  are  the 
property  of  the  addressee  and  had  been 
repaired,  cleaned,  or  laundered,  etc.,  by 
the  sender,  care  must  be  exercised  not  to 
allow  indemnity  in  excess  of  the  actual 
value  of  the  contents  of  the  parcel  at  the 
time  of  mailing.  Indemnity  is  not  pay¬ 
able  for  the  value  of  the  contents  plus  the 
cost  of  the  services  performed  by  the 
sender,  unless  by  reason  of  such  services 
the  contents  were  actually  enhanced  in 
value.  Claims  of  this  kind  must  show 
whether  the  sender  is  claiming  indemnity 
only  for  the  cost  of  his  services,  the 
difference  between  such  amount  and  the 
actual  value  of  the  contents  to  be  paid  to 
the  addressee,  or  whether  the  sender  is 
claiming  the  full  amount  allowable,  set¬ 
tlement  having  been  made  by  him  with 
the  addressee.  For  example,  the  con¬ 
tents  of  the  parcel  consisted  of  a  gold 
watch,  which  had  been  repaired  by 
sender  at  a  cost  of  $7.50.  The  value  of 
the  watch  in  repaired  condition  when 
mailed  was  $35.  In  the  event  of  loss, 
indemnity  would  be  payable  in  the  sum 
of  $35;  and  if  the  sender  was  claiming 
only  the  amount  of  his  repair  work,  the 
addressee  would  be  entitled  to  $27.50  rep¬ 
resenting  the  value  of  the  watch  when 
originally  mailed  by  him  to  the  sender  for 
repairs. 

§  64  81  Value,  not  c.  o.  d.  charges, 
payable  in  claims  involving  loss,  rifling, 
or  damage.  Frequently  the  amount  of 
c.  o.  d.  charges  called  for  on  a  parcel 
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Is  greater  or  less  than  the  actual  value 
of  the  contents.  •  In  case  of  the  loss  or 
rifling  of,  or  damage  to,  such  shipments, 
the  senders  are  entitled  to  the  actual 
value  of  the  contents  of  the  lost  article 
or  of  such  portion  as  was  rifled  or  dam¬ 
aged  within  the  limit  fixed  for  the  fee 
paid,  instead  of  the  amount  of  the 
c.  o.  d.  charges. 

§  64.82  Shortage  in  remittance.  When 
a  claim  for  indemnity  involves  failure 
of  sender  to  receive  full  amount  of 
charges  and  the  postmaster  at  the  office 
of  address  collected  and  remitted  the 
amount  of  charges  shown,  the  sender 
having  entered  a  wrong  amount  on  the 
c.  o.  d.  tag,  the  claim  should  be  disap¬ 
proved  and  the  sender  so  advised.  If 
the  postmaster  at  the  office  of  address 
collected  the  proper  amount  of  charges 
as  called  for  on  the  parcel  but  through 
error  entered  an  erroneous  amount  on 
the  money  order,  the  matter  should  be 
referred  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Money 
Orders,  for  adjustment. 

§  64.83  Delivery  without  collection. 
When  a  claim  involves  a  c.  o.  d.  parcel 
which  has  been  delivered  without  collec¬ 
tion  of  the  charges  and  the  postmaster  at 
the  office  of  address  is  unable  to  make 
collection  from  the  addressee,  or  the  par¬ 
cel  was  delivered  and  the  addressee 
states  the  charges  were  paid  to  the  de¬ 
livering  postal  employee  but  the  post¬ 
master  at  office  of  address  has  no  record 
of  payment,  the  claim  should  be  ap¬ 
proved  for  the  amount  of  c.  o.  d.  charges, 
regardless  of  value.  Claims  for  indem¬ 
nity  of  this  character  should  be, paid, 
whether  or  not  they  are  instituted  within 
6  months  from  the  dates  of  mailing  of  the 
parcels. 

8  64.84  Form  3812  returned  without 
declaration  of  addressee.  When  the 
claim  papers  Involving  insured  parcels 
are  returned  by  the  office  of  address  with 
the  information  that  the  declaration  of 
addressee  cannot  be  obtained,  it  is  the 
duty  of  the  sender  to  prove  that  loss, 
rifling,  or  damage  was  sustained.  The 
mailing  postmaster  should  ascertain 
whether  the  sender  can  furnish  a  com¬ 
munication  from  the  addressee  showing 
the  nonreceipt  of  the  parcel  dated  a 
reasonable  time  after  the  parcel  should 
have  been  delivered  in  the  ordinary 
course  of  mails,  or  a  communication 
from  the  addressee  showing  the  extent 
of  rifling  or  damage  sustained,  or  any 
other  acceptable  evidence  of  loss,  rifling, 
or  damage.  If  such  evidence  is  fur¬ 
nished,  it  should  be  attached  to  Form 
3812  and  forwarded,  together  with  re¬ 
lated  papers,  to  the  designated  paying 
office. 


fubchapUr  H — Money-Order  System* 

Part  70 — General  Provisions 

Sec. 

70.1  Authority  for  establishment. 

70.2  Allowances  for  clerical  labor  In  money- 

order  business. 
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Sec. 

70.5  Money-order  post  offices. 

70.0  Correspondence. 

Authority:  IS  70.1  to  70.0  (except  for 
authority  cited  In  text)  Issue  under  R.  8.  101, 
896,  4027,  secs.  804,  309,  42  8tat.  24.  25;  5 
U.  8.  C.  22,  369,  39  U.  8.  C.  711. 

8  70.1  Authority  for  establishment. 
To  promote  public  convenience,  and  to 
insure  greater  security  in  the  transfer  of 
money  through  the  mail,  the  Postmaster 
General  may  establish  and  maintain,  un¬ 
der  such  rules  and  regulations  as  he  may 
deem  expedient,  a  uniform  money-order 
system,  at  all  suitable  post  offices,  which 
shall  be  designated  as  “money-order 
offices.”  (R.  S.  4027;  39  U.  8.  C.  711) 

8  70.2  Allowances  lor  clerical  labor  in 
money -order  business,  (a)  Postmasters 
at  money-order  post  offices  of  the  first 
and  second  classes  may  be  allowed  by 
the  Postmaster  General  to  employ  such 
number  of  clerks  in  the  transaction  of 
their  money-order  business,  and  at  such 
rates  of  compensation,  respectively,  as 
he  may  deem  expedient.  •  •  •  At 

all  •  •  •  money-order  post  offices 

(other  than  post  offices  of  the  first,  sec¬ 
ond,  and  third  classes)  the  compensation 
for  the  clerical  labor  in  the  money-order 
business  shall  be  paid  out  of  the  fees  re¬ 
ceived  for  the  issue  of  money  orders,  and 
shall  be  three  cents  for  each  domestic  or 
International  money  order  issued:  Pro¬ 
vided.  That  the  Postmaster  General  may 
allow  to  the  postmaster  at  each  interna¬ 
tional  exchange  office  such  additional 
amount  in  each  case,  out  of  the  annual 
appropriation  for  clerks  in  post  offices,  as 
he  may  deem  expedient  to  enable  these 
postmasters  to  obtain  the  clerical  labor 
necessary  for  the  performance  of  such 
special  duties  as  are  imposed  upon  them 
by  the  operations  of  the  money-order 
system  and  are  not  required  of  other 
postmasters:  And  provided  further.  That 
the  salaries  of  postmasters,  as  fixed  by 
law,  shall  be  deemed  and  taken  to  be  full 
compensation  for  the  responsibility  and 
risk  incurred  and  for  the  personal  serv¬ 
ices  rendered  by  them  as  custodians  of 
the  money-order  and  other  funds  of  the 
Post  Office  Department.  (Sec.  4,  22  Stat. 
528;  sec.  3,  28  Stat.  31) 

(b)  The  allowances  for  clerk  hire 
made  to  postmasters  of  the  first-,  sec¬ 
ond-,  and  third-class  post  offices  by  the 
Postmaster  General  out  of  the  annual 
appropriations  therefor  shall  cover  the 
cost  of  clerical  service  of  all  kinds  in 
such  post  offices,  Including  the  cost  of 
clerical  labor  in  the  money-order  busi¬ 
ness,  •  •  (Sec.  1.  43  Stat.  1054; 
89  U.  S.  C.  83) 

Note:  The  compensation  of  clerks  In  poet 
offices  of  the  first,  second,  third  classes  is 
based  upon  the  classification  provided  by  law. 

MISCELLANEOUS  PROVISIONS 

8  70.3  Postmasters  and  employees  not 
to  act  as  agents  for  competitive  service. 
Postmasters  and  employees  at  money- 
order  offices  or  the  branches  or  stations 
thereof  shall  not  accept  from  any  express 
company,  banker,  banking  Institution,  or 
other  corporation  or  firm  any  agency  for 
the  issue  or  payment  of  money  orders, 
drafts,  bills  of  exchange,  or  similar  in¬ 
struments  for  the  transmission  of  money. 


except  under  special  permission  of  the 
Third  Assistant  Postmaster  Geneial. 

8  70.4  Information  not  to  be  given. 
Postmasters  and  postal  employees  shall 
not  disclose  information  concerning 
money  orders  issued  or  paid  by  them  to 
any  person  except  the  remitter,  payee,  or 
endorsee  or  the  agent  of  one  of  them  or 
to  a  representative  of  the  Post  Office  De¬ 
partment,  or  under  special  instructions 
from  the  department. 

§  70.5  Money  order  post  offices,  (a) 
All  post  offices  in  the  United  States  and 
its  possessions,  except  those  in  Alaska  in¬ 
dicated  in  the  State  List  of  the  Official 
Postal  Guide  by  an  asterisk  (.•),  are  au¬ 
thorized  to  issue  and  pay  domestic  money 
orders.  All  branches  and  stations,  ex¬ 
cept  those  likewise  indicated  by  aster¬ 
isks,  also  transact  domestic  money  order 
business.  In  addition  these  post  offices, 
branches  and  stations  are  authorized  to 
draw  money  orders  on  and  pay  mbney 
orders  issued  at  post  offices  in  the  coun¬ 
tries  named  in  8  74.6  of  this  chapter.  A 
list  of  the  post  offices  in  those  countries 
is  published  in  the  Register  of  Money 
Order  Post  Offices,  Form  XI. 

(b)  All  post  offices  of  the  first  and  sec¬ 
ond  classes,  and  those  post  offices  of  the 
third  and  fourth  classes  especially  des¬ 
ignated  because  of  the  demand  for  the 
service  are  authorized  to  transact  inter¬ 
national  money  order  business. 

(c)  For  convenience  in  accounting 
c.  o.  d.  stations  are  established  at  cer¬ 
tain  post  offices  for  the  issue  of  c.  o.  d. 
money  orders  only. 

(d)  To  provide  postal  money  order  fa¬ 
cilities  for  the  Armed  Services  branches 
known  as  Army  Post  Offices  and  Navy 
Post  Offices  have  been  established  at 
forts,  camps  and  Naval  stations  and  ves¬ 
sels.  Such  branches  on  Naval  vessels  are 
attached  to  the  New  York,  N.  Y..  post 
office;  shore  stations  are  attached  to  the 
nearest  post  office;  and  all  Army  post  of¬ 
fices  outside  the  continental  limits  of  the 
United  States  are  branches  of  New  York, 
N.  Y.;  San  Francisco,  Calif.;  Seattle, 
Wash.;  New  Orleans,  La.;  or  Miami.  Fla. 
Army  and  Navy  post  offices  issue  and  pay 
only  domestic  money  orders. 

(e)  Each  post  office  is  designated  by  a 
number,  known  as  the  office  number,  as 
well  as  by  name.  The  office  number  is 
printed  on  the  “order”  and  “coupon" 
portion  of  each  money-order  form.  In 
addition  to  bearing  the  office  number, 
the  forms  furnished  each  office  are  num¬ 
bered  consecutively  with  a  “serial  num¬ 
ber”  which  appears  on  the  stub,  order, 
coupon,  and  receipt  portion  of  the  form. 

The  postmaster  shall  determine 
whether  the  name  of  his  office  as  printed 
in  the  Official  Postal  Guide  exactly  agrees 
with  the  spelling  of  the  name  on  money- 
order  forms  and  the  dating  stamp  fur¬ 
nished  for  his  use;  also  whether  the  office 
number  as  printed  therein  is  the  same  as 
on  the  money  order  forms.  The  slight¬ 
est  discrepancy  in  this  respect  must  be 
promptly  reported  to  the  Third  Assistant 
Postmaster  General.  Division  of  Money 
Orders,  by  letter,  to  which  should  be 
affixed  an  imprint  of  the  dating  stamp. 

(f)  Navy  mail  clerks  and  assistant 
Navy  mail  clerks  attached  to  United 
States  vessels  and  certain  shore  stations 
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which  have  been  designated  for  that  pur¬ 
pose  by  the  Secretary  of  the  Navy  and 
the  Postmaster  General,  shall  transact 
postal  money-order  business.  Such  ves¬ 
sels  and  shore  stations  are  designated  as 
stations  of  a  post  office,  and  money-order 
business  is  transacted  under  conditions 
similar  to  those  governing  other  stations 
of  post  offices. 

§  70.6  Correspondence.  Postmasters 
shall  observe  the  following  instructions 
in  correspondence  concerning  the 
money-order  business: 

(a)  With  Third  Assistant  Postmaster 
General.  Applications  for  duplicate 
money  orders,  and  for  settlement  checks 
in  lieu  of  Invalid  orders,  requests  for  in¬ 
creases  in  money-order  reserves,  requests 
for  special  check  or  money  order  credit, 
letters  asking  for  information  regarding 
money-order  funds,  the  transaction  of 
international  money-order  business, 
requisitions  for  photostats  of  paid  money 
orders,  and  general  correspondence  per¬ 
taining  to  the  money-order  service  shall 
be  addressed  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Money 
Orders,  and  the  envelopes  inclosing  such 
communications  should  bear  the  letters 
“M.  O.  B.,”  written  or  printed, 

(b)  With  Bureau  of  Accounts.  Corre¬ 
spondence  in  connection  with  the  prep¬ 
aration  and  maintenance  of  the  account¬ 
ing  records  and  the  administrative  ex¬ 
amination  of  money-order  accounts; 
namely,  the  prompt  deposit  of  surplus 
money-order  funds,  and  all  details  as  to 
submission,  signature,  and  preparation  of 
the  accounts  shall  be  addressed  to  the 
Bureau  of  Accounts,  Post  Office  Depart¬ 
ment. 

(c) '  With  General  Accounting  Office. 
All  correspondence  relative  to  the  audit 
of  money-order  accounts,  including  re¬ 
quests  for  information  concerning  errors 
disclosed  by  the  audit  and  for  distin¬ 
guishing  marks  or  other  data  appearing 
on  the  paid  money  orders,  shall  be  ad¬ 
dressed  directly  to  the  General  Account¬ 
ing  Office,  Postal  Accounts  Division, 
Asheville,  North  Carolina. 


Part  71 — Issue  of  Domestic  Money 
Orders 

GENERAL  PROVISIONS 

Sec. 
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71.2  Order  drawn  payable  to  remitter. 
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bidden. 
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FEES  AND  LIMITATIONS 

71.7  Fees  and  limitations. 
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71.9  Fractlonal-cent  amounts  not  used. 

APPLICATION  AND  ISSUE 

71.10  Application  for  money  order. 

71.11  Issue  of  money  order. 

71.12  Requirement  as  to  name  of  payee. 

71.13  Consent  of  guardian  to  Issue  order 

to  ward. 

71.14  Record  of  money  orders. 

ERRORS  AND  CHANGES 

71.15  Error  discovered  before  purchaser  has 

left  window. 

71.16  Request  for  change  in  order. 


ADVICES 

Sec. 

71.17  Advices. 

POSTMASTERS’  SIGNATURE  TO 
MONET  ORDERS 

71.18  Signing  of  money  order. 

MONET-ORDER  FORMS 

71.19  Forms  required. 

71.20  Blank  money-order  forms. 

71.21  “Not  issued"  form. 

71.22  Responsibility  for  safety  of  forms. 

71.23  Theft  of  forms. 

Authority:  15  71.1  to  71.23  (except  for 
authority  cited  In  text),  issued  under  R.  S. 
161,  396,  4027,  secs.  304,  309,  42  Stat.  24,  25; 

5  U.  S'.  C.  22,  369,  39  U.  S.  C.  711. 

GENERAL  PROVISIONS 

5  71.1  Offices  upon  which  orders  may 
be  drawn.  Money  orders  shall  be  drawn 
on  the  domestic  form  upon  all  money- 
order  post  offices  in  the  United  States  and 
its  outlying  possessions  and  dependen¬ 
cies,  including  the  Canal  Zone,  and  upon 
post  offices  in  the  foreign  countries  with 
which  the  United  States  transacts 
money-order  business  on  the  domestic 
basis  except  that  money  orders  shall  not 
be  drawn  on  post  offices  in  Alaska  not 
authorized  to  transact  money  order  busi¬ 
ness.  (See  §  70.5)  The  domestic  form 
shall  also  be  used  in  drawing  money 
orders  upon  the  Philippine  Islands.  (See 
8  70.5) 

Note:  For  list  of  countries  on  which  domes¬ 
tic  money  orders  may  be  drawn  see  Schedule 
No.  1  In  the  Register  of  Money-Order  Post 
Offices. 

§  71  2  Order  drawn  payable  to  remit¬ 
ter.  (a)  A  domestic  money  order  may 
bo  drawn  payable  to  the  person  making 
application  for  issue  thereof,  if  he  so  de¬ 
sires. 

(b)  Money  orders  payable  to  members 
of  the  armed  services  shall  be  drawn  on 
the  post  offices  to  which  the  Army  or 
Navy  post  office  branches  are  attached. 
All  money  orders  payable  to  Naval  per¬ 
sonnel  stationed  abroad  shall  be  drawn 
on  New  York,  N.  Y.,  and  those  payable 
to  Army  personnel  stationed  abroad  shall 
be  drawn  on  the  post  office  to  which  the 
A.  P.  O.’s  are  attached. 

§  71.3  Issue  of  orders  at  branch  offices 
and  stations.  The  postmaster  of  every 
city  where  branch  post  offices  or  stations 
are  established  and  in  operation,  subject 
to  his  supervision,  is  authorized,  under 
the  direction  of  the  Postmaster  General, 
to  issue,  or  to  cause  to  be  issued,  by  any 
of  his  assistants  or  clerks  in  charge  of 
branch  post  offices  or  stations,  postal 
money  orders,  payable  at  his  own  or  at 
any  other  money-order  office,  or  at  any 
branch  post  office  or  station  of  his  own, 
or  of  any  other  money-order  office,  as  the 
remitters  thereof  may  direct;  and  the 
postmaster  and  his  sureties  shall,  in 
every  case,  be  held  accountable  upon  his 
official  bond  for  all  moneys  received  by 
him  or  his  designated  assistants  or  clerks 
in  charge  of  stations,  from  the  issue  of 
money  orders,  and  for  all  moneys  which 
may  come  into  his  or  their  hands,  or  be 
placed  in  his  or  their  custody  by  reason 
of  the  transaction  by  them  of  money- 
order  business.  (R.  S.  4029;  39  U.  S.  C. 
713) 

§  71.4  Kind  of  money  to  be  used — (a) 
And  exceptions.  In  the  transaction  of 
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money-order  business  postmasters  shall 
not  receive  or  pay  out  foreign  money, 
except  that  at  post  offices  near  the  border 
line  between  the  United  States  and 
Canada,  Canadian  money  may  be  re¬ 
ceived  for  and  used  in  payment  of  money 
orders  under  such  special  restrictions  as 
the  Third  Assistant  Postmaster  General 
shall  prescribe.  (See  §  9.9.) 

(b)  Notes  and  checks.  Promissory 
notes  shall  not  be  accepted  in  any  case 
for  the  issue  of  money  orders.  Govern¬ 
ment  paper  of  any  kind  (disbursing  of¬ 
ficers’  checks,  which  include  disbursing 
postmasters’  checks  in  payment  for  rural 
delivery  service,  pension  checks,  Post 
Office  Department  settlement  checks, 
etc.)  may  be  received  from  responsible 
persons  whose  indorsement  thereon  the 
postmaster  is  willing  to  guarantee,  pro¬ 
vided  such  paper  will  be  accepted  at  par 
by  the  depositary  to  which  it  is  finally 
remitted.  Subject  to  these  conditions, 
such  Government  paper,  including  postal 
savings  system  checks,  may  be  cashed 
with  surplus  money-order  funds,  and  for¬ 
warded  for  deposit  in  accordance  with 
§  76.15.  Postmasters  are  not  required  to 
accept  personal  checks  tendered  by 
patrons  as  payment  for  the  issue  of 
money  orders,  whether  drawn  to  pay  the 
charges  on  c.  o.  d.  parcels  or  for  the  pur¬ 
chase  of  money  orders  on  rural  routes, 
and  if  such  checks  are  accepted  as  a 
personal  accommodation  to  patrons,  the 
corresponding  money  orders  shall  not  be 
issued  until  the  checks  are  cashed,  after 
which  the  money  so  obtained  shall  be 
used  to  pay  for  the  issue  of  the  money 
orders.  In  any  event  the  acceptance  of 
personal  checks  is  at  the  risk  of  the  post¬ 
master,  who  will  be  held  liable  on  his 
official  bond  for  any  loss  which  may  re¬ 
sult  from  their  being  dishonored. 

§  71.5  Waiver  of  identification  of 
payee  forbidden.  Postmasters  shall  not 
issue  any  money  order  conditioned  that 
identification  of  payee,  indorsee,  or  at¬ 
torney  may  be  waived,  nor  shall  any  post¬ 
master  pay  any  money  order  issued  with¬ 
out  requiring  identification  of  the  payee, 
indorsee,  or  attorney.  (Sec.  5,  30  Stat. 
966;  39  U.  S.  C.  724) 

§  71.6  Identification  of  payee  by  sig¬ 
nature — (a)  When  remitter  and  payee 
are  same.  When  the  remitter  of  a  money 
order  purchases  it  in  favor  of  himself, 
the  issuing  postmaster  shall  question  the 
applicant,  and  if  he  is  not  sure  that  he 
can  prove  his  identity  at  the  paying  of¬ 
fice,  the  postmaster  shall  procure  and 
transmit  to  the  paying  postmaster  a 
specimen  of  the  signature  of  the  remit¬ 
ter-payee  on  Form  6339,  on  the  back  of 
which  the  correct  particulars  of  the 
money  order  shall  be  entered.  In  such 
case  the  issuing  postmaster  shall  write 
or  stamp  on  the  back  of  the  coupon  of 
the  money  order  the  words  “Specimen 
signature  of  payee  sent  on  Form  6339.’’ 
When  a  postmaster  has  no  Form  6339,  a 
slip  of  paper  describing  the  order  and 
bearing  the  signature  together  with  a 
statement  from  the  issuing  postmaster 
that  it  is  the  signature  of  the  payee  may 
be  substituted. 

(b)  When  remitter  and  payee  are  dif¬ 
ferent.  When  the  remitter  and  payee 
are  different  persons  the  issuing  post¬ 
master  upon  request  shall  attach  a  speci¬ 
men  of  the  payee’s  signature  to  Form 
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6339  and  transmit  It  to  the  paying  post¬ 
master  in  a  sealed  penalty  envelope  with 
a  statement  to  the  effect  that  such  sig¬ 
nature  was  furnished  by  the  remitter. 

<c )  Proper  precaution  required.  Noth¬ 
ing  in  this  section  shall  be  understood  as 
relieving  a  postmaster  from  exercising 
proper  precaution  to  avoid  wrong  pay¬ 
ment  of  a  money  order.  (See  S  S  72.4, 
72.5,  and  72.42.) 

FEES  AND  LIMITATIONS 

8  71.7  Fees  and  limitations .  A  money 
order  shall  not  be  issued  for  more  than 
$100,  and  the  fees  for  domestic  money 
orders  shall  be  as  follows:  For  orders  less 
than  $5  and  1  cent,  10  cents;  for  orders 
from  $5  and  1  cent  up  to  and  including 
(10,  15  cents;  for  orders  from  $10  and  1 
cent  up  to  and  including  $50,  25  cents; 
for  orders  from  $50  and  1  cent  up  to  and 
including  $100,  35  cents.  (Sec.  206,  62 
Stat.  1260;  39  U.  S.  C.  716a) 

Note:  The  above  fees  are  applicable  also 
to  orders  drawn  on  poet  offices  In  countries 
with  which  buslnesgTs  transacted  on  the  do¬ 
mestic  basis. 

§  71.8  Orders  drawn  to  correct  errors. 
Money  orders  may  be  drawn  by  the 
Superintendent  of  the  Division  of  Money 
Orders  without  the  exaction  of  an  addi¬ 
tional  fee  for  the  purpose  of  correcting 
errors  made  by  issuing  or  paying  post¬ 
masters.  (Sec.  5, 30  Stat.  966 ;  39  U.  S.  C. 
726) 

§  71.9  Fractional-cent  amounts  not 
used.  No  money  order  shall  contain  a 
fractional  part  of  a  cent. 

APPLICATION  AND  ISSUE 

8  71.10  Application  for  money  order — 

(a)  Form.  The  Postmaster  General 
shall  supply  such  money-order  offices,  as 
he  may  deem  expedient,  with  blank  forms 
of  application  for  money  orders,  in  such 
form  as  he  may  direct.  (R.  S.  4033,  as 
amended.  39  U.  S.  C.  719) 

(b)  Filling  in.  The  application  for  a 
money  order  shall  be  made  on  the 
printed  form  (No.  6001),  showing  the 
particulars  required  to  be  stated  in  the 
money  order  and  coupon.  If  remitter  is 
not  a  resident  of  the  place  where  the 
order  is  Issued  he  should  be  requested  to 
enter  his  permanent  (home)  address  at 
bottom  of  his  application. 

(c)  Filing.  The  applications  shall  be 
filed  for  ready  reference  in  the  proper 
sequence  of  the  serial  numbers  of  the 
money  orders,  and  preserved  not  less 
than  three  years. 

§  71.11  Issue  of  money  order — (a) 
Drawn  only  on  money-order  office.  A 
money  order  shall  be  drawn  only  upon  a 
designated  money-order  office.  The 
postmaster  shall  determine  whether  the 
place  of  payment  named  in  the  applica¬ 
tion  is  a  money-order  office,  and  for  that 
purpose  shall  consult,  if  necessary,  the 
list  o*f  post  offices  appearing  in  the  latest 
edition  of  the  Official  Postal  Guide  and 
Supplements. 

(b)  Not  drawn  on  stations.  A  money 
order  shall  be  drawn  on  the  main  office 
or  a  branch  office,  but  not  on  a  station. 
If  an  application  be  made  for  an  order 
to  be  drawn  on  a  station,  the  order  shall 
be  drawn  on  the  post  office  only  and  the 
name  of  the  station  omitted. 


(c)  Stamp  and  number  on  application. 
The  impression  of  the  office  dating 
stamp,  the  serial  number  of  the  order  to 
be  Issued  and  the  fee  to  be  charged  shall 
be  entered  on  the  application. 

(d)  Number  to  be  stated  in  corre¬ 
spondence.  The  serial  number  printed 
on  the  upper  right  corner  of  the  money 
order  and  repeated  on  the  stub,  coupon, 
and  receipt  shall  be  used  in  designating 
the  order  in  accounts  and  correspond¬ 
ence. 

(e)  Date.  The  date  affixed  to  the 
order  and  its  several  parts  by  the  Issuing 
postmaster  shall  be  the  actual  date  of  is¬ 
sue.  (See  88  5.1  and  76.26.) 

(f)  Stub.  The  stub  shall  be  retained 
by  the  issuing  postmaster. 

(g)  Coupon.  The  coupon  shall  be  de¬ 
livered  to  the  purchaser  with  the  order 
to  which  it  is  attached. 

(h)  Remitter’s  receipt.  The  receipt 
shall  be  given  the  purchaser  with  the 
money  order,  and  the  remitter  should 
retain  it  until  the  order  is  paid. 

(i)  Instructions.  Money  orders  shall 
be  Issued  in  accordance  with  the  instruc¬ 
tions  printed  thereon. 

(J)  Inpayment  lor  c.  o.  d.  parcels. 

(1)  Money  orders  issued  in  payment  for 
c.  o.  d.  parcels  shall,  if  possible,  be 
mailed  the  same  day  the  parcels  are 
delivered.  If  not,  they  shall  be  issued 
and  mailed  without  fail  on  the  following 
business  day.  The  name  of  the  sender 
of  the  c.  o.  d.  parcel  shall  be  entered 
as  payee  on  the  money  order,  and  the 
name  of  the  addressee  (not  the  name  of 
the  postmaster  nor  the  person  receipting 
for  addressee)  as  remitter.  The  money 
order  in  each  case  shall  be  mailed  in  a 
penalty  envelope  to  the  payee  (sender  of 
the  parcel).  The  number  of  the  c.  o.  d. 
parcel  shall  be  written  or  stamped  in  the 
space  provided  for  that  purpose  on  the 
coupon.  A  separate  money  order  shall 
be  Issued  for  the  charges  collected  on 
each  c.  o.  d.  parcel.  Where  the  charges 
amount  to  more  than  $100,  two  money 
orders  shall  be  issued  in  payment  for  the 
c.  o.  d.  parcel,  in  which  case  the  serial 
number  of  each  order  shall  be  entered  on 
the  c.  o.  d.  tag  constiuting  the  applica¬ 
tion. 

(2)  At  offices  of  the  second  class, 
receipts  detached  from  c.  o.  d.  money 
orders  shall  be  attached  to  Form  3815,  to 
which  they  relate,  as  evidence  that 
money  orders  have  been  issued.  At  of¬ 
fices  of  the  third  and  fourth  classes  the 
receipts  from  such  orders  shall  be  at¬ 
tached  to  the  c.  o.  d.  tags,  except  in 
cases  where  delivery  of  c.  o.  d.  parcels 
is  made  through  rural  carriers,  in  which 
event  the  receipts  shall  be  given  to  the 
carriers  to  be  filed  with  the  delivering 
employee’s  coupon  as  evidence  that  re¬ 
mittance  has  actually  been  made. 

(3)  At  post  offices  having  c.  o.  d.  sta¬ 
tions,  all  money  orders  in  payment  for 
c.  o.  d.  parcels  shall  be  issued  on  the 
forms  provided  for  that  station,  and  the 
separate  file  of  c.  o.  d.  tags  constituting 
the  applications  for  money  orders  shall 
be  kept  there.  The  money  orders  in  pay¬ 
ment  for  c.  o.  d.  parcels  issued  at  a  large 
office  not  having  a  c.  o.  d.  station  shall  be 
Issued  in  the  money-order  section  and 
the  tags  which  constitute  the  applica¬ 
tions  for  the  money  orders  shall  be  filed 


by  the  serial  number  of  the  orders  with 
other  applications. 

(k)  Name  of  remitter.  While  only  one 
person  can  be  named  payee  of  a  money 
order,  obligations  sometimes  rests  upon 
two  persons  and  in  such  Instances  both 
may  be  named  as  remitters.  In  such 
cases  if  repayment  is  desired,  both  re¬ 
mitters  should  receipt  the  order  or  one 
of  them  should  endorse  it  to  the  other, 
who  should  then  affix  his  signature  to 
the  receipt. 

(l)  Street  address.  When  the  order 
is  payable  in  a  city  the  full  address  of  the 
payee  (street  and  number)  should  be  en¬ 
tered  in  the  application;  but  the  post¬ 
master  shall  not  decline  to  issue  the  or¬ 
der  if  the  applicant  does  not  give  such 
complete  address. 

8  71.12  Requirement  as  to  name  of 
payee — (a)  Only  one  person  or  firm.  An 
order  shall  be  made  payable  to  only  one 
person  or  one  firm.  It  shall  not  be  drawn 
payable  to  husband  and  wife  jointly,  and 
if  more  than  one  person  is  named  as 
payee  in  the  application  the  patron  shall 
be  required  to  submit  another  applica¬ 
tion  naming  but  one  payee.  A  money 
order  may  be  made  payable  to  the  re¬ 
mitter. 

(b)  Surname  alone  not  sufficient;  ex¬ 
ceptions.  If  only  the  surname  of  the 
payee  be  given  by  the  purchaser  the  post¬ 
master  shall  decline  to  issue  the  order 
unless  the  payee’s  street  address  and 
house  number  be  given  for  entry  with 
the  surname  in  the  coupon ;  but  the  order 
may  be  issued  without  street  address: 

(1)  If  the  single  name  given  is  the 
business  name  of  the  payee,  as  “Mason’s,” 
“Johnson’s  Store,”  or  “Madam  Saville." 

(2)  If  the  payee  is  designated  only  by 
an  official  title  indicative  of  the  capacity 
in  which  he  is  to  receive  payment,  as 
“Cashier,  First  National  Bank.” 

(3)  If  the  payee  is  designated  by  a 
name  adopted  under  membership  in  a 
religious  order,  the  name  and  address 
being  so  combined  as  clearly  to  indicate 
the  person  intended,  as  “Sister  Theresa, 
Academy  of  Visitation,”  or  “Brother 
Joseph,  St.  Anselmo’s  College.” 

8  71.13  Consent  of  guardian  to  issue 
order  to  ward.  When  notified  of  the 
appointment  of  a  guardian,  committee, 
or  other  person  legally  designated  by  a 
court  having  Jurisdiction  so  to  act  for 
one  adjudged  incompetent,  a  postmaster 
shall  refuse  to  issue  a  money  order  on  the 
application  of  the  ward  unless  permis¬ 
sion  is  granted  by  a  person  in  whose 
care  such  ward  has  been  placed.  (See 
85  72.11  (a)  (5)  and  72.16  (a)  <3).) 

8  71.14  Record  of  money  orders.  A 
postmaster  at  whose  office  the  filing  sys¬ 
tem  has  not  been  authorized  shall 
promptly  record  in  the  “Register  of 
orders  issued”  the  serial  number,  amount, 
and  fee  of  each  order  issued  at  his  office, 
as  shown  by  the  application  therefor; 
and  any  subsequent  action  taken  in  ref¬ 
erence  to  any  of  these  orders  shall  be 
noted  opposite  the  entries  thereof  in  the 
register  under  the  head  of  “Remarks.” 

ERRORS  AND  CHANCES 

§  71.15  Error  discovered  before  pur¬ 
chaser  has  left  window.  If  an  error  of 
any  kind  occurs  in  issuing  an  order  and 
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is  discovered  by  the  postmaster  or  the 
purchaser  before  the  latter  has  left  the 
window,  the  transaction  should  not  be 
considered  as  completed  and  the  order 
should  be  treated  as  '‘not  issued”  and 
another  one  drawn  and  delivered  to  the 
remitter  in  its  stead.  In  such  event,  as 
but  one  order  has  been  Issued,  only  one 
fee  shall  be  charged. 

5  71.16  Request  for  change  in  order — 
(a'  New  order  and  fee.  After  a  money 
order  has  been  Issued,  if  the  purchaser 
desires  to  have  it  modified  or  changed, 
the  postmaster  who  issued  the  order 
shall  take  it  back  and  issue  another  in 
lieu  of  it,  for  which  a  new  fee  shall  be 
exacted.  (R.  S.  4038;  39  U.  S.  C.  725) 

(b)  Procedure.  If,  after  the  comple¬ 
tion  of  the  transaction  by  delivery  to  the 
postmaster  of  the  amount  of  the  order 
and  its  fge  and  the  acceptance  of  the 
order  by  the  purchaser,  the  remitter, 
payee,  or  other  holder  of  the  order 
should  return  it  for  the  purpose  of  chang¬ 
ing  any  of  the  particulars  thereon,  it 
shall  be  treated  as  repaid  and  a  new  or¬ 
der  issued,  for  which  another  fee  shall  be 
paid.  If  the  order  is  returned  because 
of  a  mistake  made  by  the  issuing  post¬ 
master  he  shall  pay  the  fee  for  the  new 
order  from  his  personal  funds,  or,  if  the 
remitter  prefers  the  return  of  the  money 
instead  of  a  new  order,  the  amount  of 
the  fee  shall  be  refunded  to  the  remitter 
from  the  personal  funds  of  the  postmas¬ 
ter. 

X*.  • 

ADVICES  - 

5  71.17  Advices — (a)  Request  on  Form 
6006.  Form  6006  shall  be  used  to  give 
the  particulars  of  a  domestic  money  or¬ 
der  when  the  paying  postmaster  requests 
additional  or  corrected  information  to  in¬ 
sure  the  proper  payment  of  the  order. 

(b)  Completion  and  return  of  form. 
When  the  issuing  postmaster  receives 
from  the  paying  office  a  request  on  Form 
6006,  he  shall  correctly  enter  thereon 
the  exact  particulars  as  they  appear  in 
the  application  for  the  money  order  and 
promptly  mail  the  completed  form  to  the 
paying  postmaster. 

(c)  Entry  on  application.  When  such 
Information  is  furnished,  that  fact,  with 
the  date  on  which  Form  6006  was  re¬ 
turned,  shall  at  once  be  noted  on  the 
application,  and,  at  offices  not  author¬ 
ized  to  use  the  filing  system,  opposite  the 
entry  of  the  order  in  the  register  of  or¬ 
ders  issued. 

POSTMASTERS'  SIGNATURES  TO  MONEY  ORDERS 

§  71.18  Signing  of  money  order — (a) 
Delegation  of  authority  to  sign.  The 
postmaster  may  authorize  any  clerk  em¬ 
ployed  in  his  office  to  sign  his  name  to 
money  orders.  The  name  of  the  post¬ 
master  shall  either  be  written  or  stamped. 
In  all  cases,  except  when  the  postmaster 
signs  the  order  in  his  own  handwriting, 
the  name  of  the  postmaster  whether 
stamped  or  written  shall  be  followed  by 
the  initials  of  the  person  who  issues  the 
money  order. 

(b)  Acting  postmaster.  An  acting 
postmaster  may  authorize  clerks  in  his 
office  to  sign  his  name  to  money  orders 
the  same  as  the  postmaster. 

(c)  In  name  of  postmaster.  When 
»n  assistant  postmaster  or  a  clerk  desig- 
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nated  by  the  postmaster  is  in  charge  of 
the  post  office  during  the  temporary  ab¬ 
sence  or  sickness  of  the  postmaster,  or 
upon  his  death  or  resignation  before  an 
acting  postmaster  takes  charge,  all  mon¬ 
ey  orders  shall  be  signed  in  the  name  of 
the  postmaster  the  same  as  if  he  were 
present. 

MONEY-ORDER  FORMS 

S  71.19  Forms  required.  The  Post¬ 
master  General  shall  prescribe  the  forms 
for  the  issue  of  money  orders  and  shall 
furnish  money-order  offices  with  print¬ 
ed  or  engraved  forms  for  domestic  mon¬ 
ey  orders,  and  no  money  order  shall  be 
valid  unless  drawn  upon  such  form. 
(R.  S.  4034,  as  amended;  39  U.  S.  C.  720) 

Note:  Each  post  office  Is  designated  by  a 
number,  known  as  the  office  number,  as  well 
as  by  name.  The  office  number  is  printed  on 
the  ‘‘order"  and  “coupon”  portion  of  each 
form.  In  addition  to  the  office  number,  the 
forms  furnished  each  office  are  also  num¬ 
bered  consecutively.  This  number,  known 
as  the  serial  number,  appears  on  the  stub, 
order,  coupon,  and  receipt  portion  of  the 
forms. 

§  71.20  Blank  money -order  forms — 

(a)  Accounting  for.  Every  blank  money 
order  form  sent  to  a  postmaster  for  issue 
at  his  office  shall  be  duly  accounted  for 
in  its  proper  numerical  order  in  his  mon¬ 
ey-order  lists  or  accounts. 

(b)  Examination  for  irregularities. 
Books  of  money-order  forms  supplied  to 
an  office  shall  be  examined  immediately 
upon  receipt  to  determine  whether  the 
first  serial  number  follows  in  sequence 
with  the  last  number  of  the  prior  ship¬ 
ment,  and  that  the  name  of  the  office  and 
the  office  number  are  printed  correctly. 
Irregularities  discovered  therein  shall  be 
reported  promptly  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 

(c)  Omission  from  book.  When  a 
form  is  omitted  from  any  book  the  post¬ 
master  shall  make  a  note  of  the  fact  op¬ 
posite  the  proper  consecutive  number  in 
the  account  in  which  the  order,  if  sup¬ 
plied,  would  have  been  reported  as  issued, 
and  a  similar  note  in  the  “Register  of 
orders  Issued”  at  offices  where  the  filing 
system  is  not  authorized.  • 

(d)  Defective  or  mutilated.  Defec¬ 
tive  or  mutilated  forms  shall  be  held  un¬ 
til  they  are  reached  in  numerical  se¬ 
quence  and  then  treated  as  “not  issued” 
in  accordance  with  the  Instructions  con¬ 
tained  in  5  71.21  (b). 

(e)  Duplicated.  Where  two  forms 
bear  the  same  number,  one  of  them  shall 
be  canceled  by  writing  across  the  face 
thereof  the  words  “Number  duplicated,” 
and  it  shall  be  sent,  with  the  correspond¬ 
ing  coupon  and  receipt,  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Money  Orders. 

(f)  Bound  in  wrong  book.  Forms 
printed  for  one  office  and 'bound  in  a 
book  sent  to  another  shall  be  forwarded 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Money  Orders,  with  a 
letter  stating  the  serial  numbers  between 
which  they  were  found. 

8  71.21  “Not  issued ”  form — fa)  Defi¬ 
nition.  A  form  shall  be  treated  as  “not 
issued”: 
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(1)  When  order,  coupon,  or  receipt, 
through  defective  printing,  mutilation, 
or  disfiguration,  is  not  fit  for  use. 

(2)  When  a  mistake  in  its  issue  is  dis¬ 
covered  before  the  transaction  is  com¬ 
pleted  and  before  the  remitter  has  left 
the  money-order  window. 

<b)  Disposition.  A  form  included  in 
either  of  the  classes  named  above  shall 
be  canceled  by  writing  across  the  face  of 
the  order,  of  the  coupon,  and  of  the  stub 
the  words  “Not  issued.”  At  offices  not 
authorized  to  use  the  filing  system,  these 
words  shall  also  be  written  opposite  the 
entry  of  the  number  in  the  Register  of 
money  orders  issued.  The  spoiled  order 
shall  be  sent  with  the  account  or  list  in 
which  it  would  be  entered  if  it  were  reg¬ 
ularly  issued;  the  coupon  and  receipt 
shall  be  attached  to  a  properly  numbered 
money-order  application,  which  shall  be 
filed  in  its  regular  sequence  and  on  which 
shall  be  entered  the  words  “Not  issued,” 
and  the  stub  shall  be  left  in  its  place  in 
the  book  of  money-order  forms. 

(c)  No  fee  chargeable.  No  fee  shall 
be  charged  for  a  “not  issued”  order  and 
no  amount  therefor  entered  in  the  list  of 
orders  issued. 

§  71.22  Responsibility  for  safety  of 
forms.  Postmasters  shall  keep  their 
stock  of  blank  money-order  forms  in 
their  own  custody,  under  lock  and  key,  in 
some  place  of  security  to  which  un¬ 
authorized  persons  cannot  have  access, 
and  will  be  held  responsible  for  any  loss 
arising  from  fraud  made  possible  through 
a  disregard  of  this  regulation. 

§  71.23  Theft  of  forms.  In  case-  of 
theft  of  money-order  forms  the  post¬ 
master  shall  immediately  notify  the  post- 
office  inspector  in  charge  of  the  division 
in  which  the  office  is  located  giving  the 
first  and  last  serial  numbers  of  the  stolen 
forms.  Whenever  practicable  this  re¬ 
port  shall  be  made  by  telegraph  in  as 
brief  form  as  may  be  consistent  with 
clearness  and  accuracy,  and  shall  state 
the  date  on  which  the  robbery  occurred, 
or  the  loss  was  detected.  (See  §  25.10.) 


Part  72 — Payment  of  Domestic  Money 
Orders 

GENERAL  PROVISIONS 

Bee. 

72.1  Application  of  regulations  as  to  pay¬ 

ment. 

72.2  Provision  for  payment  of  orders. 

72.3  Payable  at  any  money-order  office. 

72.4  Precautions  In  paying  orders. 

72.5  Requirements  when  paying  orders. 

72.6  Payment  of  orders  from  out-of-town 

banks  or  Government  agencies. 

72.7  Responsibility  for  wrong  payment. 

72.8  Alleged  wrong  payment. 

72.9  Stamping  of  paid  money  orders.  Pay¬ 

ment  of  orders  to  other  than  payees. 

72.10  Transfer  of  money  order  by  indorse¬ 

ment. 

72.11  Payment  to  other  than  person  named 

as  payee. 

72.12  Order  presented  by  payee  after  being 

Indorsed  or  receipted  by  others. 

72.13  Substitution  by  payee  or  remitter  of 

name  written  In  error. 

72.14  Payment  to  bank. 

72.15  Payment  to  remitter. 

When  orders  shall  not  be  paid. 

72.16  Payment  of  orders  withheld. 

72.17  Payment  forbidden  to  persons  or 

concerns  engaged  In  fraudulent 
schemes  or  lotteries. 
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RULES  AND  REGULATIONS 


Sec. 

72.18  Disposition  of  undeliveraole  c.  o. 

money  order. 

72.19  Payment  by  issue  of  new  order. 

TREATMENT  OF  COUPONS  AND  PAID  ORDERS 

72.20  Piling  of  separate  advice. 

72.21  Disposition  of  coupons  and  paltf 

orders. 

Authority:  §§  72.1  to  72.21  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S.  161, 
898.  4027,  38  Stat.  280,  secs.  304,  309,  42  Stat. 
24.  25.  48  Stat.  973;  6  U.  S.  C.  22,  369,  39 
U.  S.  C.  711,  727. 

GENERAL  PROVISIONS 

8  72.1  Application  of  regulations  as  to 
payment.  The  regulations  embodied  in 
this  part  shall  apply  in  general  to  the 
payment  of  money  orders  issued  in  the 
United  States  and  its  outlying  posses¬ 
sions  and  dependencies. 

See  Part  75  concerning  issue  of  domestic 
money  orders  for  payment  in  certain  foreign 
countries  listed  in  table  1,  List  of  Interna¬ 
tional  Money-Order  Offices. 

8  72.2  Provision  for  payment  of  dr - 
ders — (a)  Application  for  additional 
funds.  A  postmaster  shall  provide,  as 
far  as  possible,  for  the  payment  of  money 
orders  on  presentation  and  shall  pay 
money  orders  drawn  upon  his  office  if  he 
has  sufficient  funds,  whether  arising 
from  the  issue  of  money  orders  or  from 
postal  receipts.  When  necessary,  a  dis¬ 
trict  postmaster  shall  apply  to  his  central 
accounting  postmaster  for  additional 
funds  or  request  the  department  to  au¬ 
thorize  a  money-order  credit  with  the 
Treasurer  of  the  United  States. 

.ib)  When  private  funds  advanced.  A 
postmaster  may  advance  from  his  pri¬ 
vate  funds  the  amount  required  to  cash 
an  order  drawn  upon  his  office.  In  such 
case  he  should  cause  the  order  to  be  in¬ 
dorsed  in  his  favor  and  hold  it  as  his 
personal  property  until  he  is  in  receipt  of 
funds  sufficient  to  reimburse  himself, 
whereupon  the  order  may  be  treated  as 
paid. 

§  72.3  Payable  at  any  money-order 
office — (a)  Authorization.  Under  such 
rules  and  regulations  as  the  Postmaster 
General  shall  prescribe,  postal  money 
orders  may  be  issued  payable  at  any 
money-order  post  office,  and  on  and  af¬ 
ter  the  date  upon  which  such  rules  and 
regulations  become  effective  all  money 
orders  shall  be  legally  payable  at  any 
money-order  post  office,  although  drawn 
on  a  specified  office;  and  as  compensa¬ 
tion  for  the  extra  labor  involved  in  pay¬ 
ing  a  money  order  at  an  office  other  than 
that  on  which  the  order  is  drawn  the 
Postmaster  General  is  authorized  to 
exact  a  fee  of  the  same  amount  as  that 
charged  for  the  issue  of  the  order.  (38 
Stat.  280,  as  amended;  39  U.  S.  C.  727) 
(b)  Terms  of  payment.  An  original 
domestic  money  order  shall  be  paid  at  its 
face  value  if  presented  at  the  office  on 
which  drawn  or  at  the  office  of  issue  at 
any  time  within  the  period  of  validity, 
which  is  1  year  from  the  last  day  of  the 
month  in  which  issued.  For  the  first  30 
days  after  issue  any  domestic  money  or¬ 
der  may  be  paid  for  its  face  value,  less 
the  fee  prescribed  by  the  law  quoted 
above,  at  an  office  other  than  that  of  is¬ 
sue  or  that  on  which  drawn. 


(c)  When  paid  at  office  other  than  on 
d*  which  drawn.  When  in  accordance  with 

the  preceding  paragraphs  of  this  section 
a  money  order  is  paid  at  an  office  other 
than  the  one  therein  designated  as  the 
paying  office,  the  postmaster  making  the 
payment  shall  immediately  send  to  the 
postmaster  at  the  issuing  office  a  notice 
on  Form  6126  which  describes  the  money 
order.  When  the  notice  is  received  by 
the  issuing  postmaster,  he  shall  file  it 
with  the  application  for  the  order.  The 
reply  coupon  shall  then  be  detached  and 
sent  at  once  to  the  postmaster  who 
cashed  the  order.  Until  such  reply  cou¬ 
pon  is  received  by  the  cashing  postmas¬ 
ter,  credit  shall  not  be  taken  for  pay¬ 
ment  of  the  order,  but  it  shall  be  con¬ 
sidered  as  a  part  of  the  cash  on  hand. 

(d)  Name  of  paying  office  misspelled. 
Payment  of  a  money  order  may  be  made 
on  due  presentation,  and  credit  therefor 
may  be  taken  at  the  office  meant,  when 
the  name  thereof  in  the  money  order  is 
only  slightly  misspelled  or  is  abbreviated 
if  the  office  intended  is  clearly  indicated, 
thus:  “Balto.”  instead  of  Baltimore,  “Ft. 
Hunt”  instead  of  Fort  Hunt. 

(e)  At  stations  or  branches.  A  money 
order  may  be  cashed  at  a  station  or 
branch  as  well  as  the  main  office  on 
which  drawn,  and  also  if  drawn  on  a 
branch  or  in  error  on  a  station  of  that 
office. 

§  72.4  Precautions  in  paying  orders — 

(a)  Examination  of  order.  When  a 
money  order  is  presented  for  payment, 
the  postmaster  or  paying  clerk  shall  ex¬ 
amine  it  to  see  that  it  is  properly  drawn, 
signed,  and  stamped  by  the  issuing  post¬ 
master,  and  assure  himself  that  it  is  not 
issued  on  a  form  reported  stolen;  that  it 
corresponds  with  the  coupon;  and  that  it 
is  signed  by  the  payee  or  by  a  person  au¬ 
thorized  by  the  payee  to  receive  pay¬ 
ment.  If  a  month  or  more  has  elapsed 
since  the  issue  of  the  order  the  postmas¬ 
ter  or  paying  clerk  shall  assure  himself, 
by  a  proper  search  of  his  records,  that  an 
application  for  a  duplicate  order  has  not 
been  certified. 

(b)  Discrepancies  or  alterations.  In 
case  any  discrepancy  whatever  is  found 
between  the  amount  written  in  the  blocks 
on  the  order  and  the  sum  named  in  the 
coupon  or  between  the  amount  written 
in  order  or  coupon  and  the  printed  figures 
constituting  the  marginal  check  on  the 
left  or  if  the  order  bears  an  altera¬ 
tion,  the  postmaster  shall  apply  imme¬ 
diately  to  the  issuing  postmaster  on 
Form  6006  for  a  correct  statement  of 
particulars  which  shall  be  given  on  the 
reverse  of  that  form.  Credit  shall  not 
be  taken  for  payment  in  any  such  case 
prior  to  receipt  of  response  to  such  ap¬ 
plication  unless  specifically  authorized 
by  the  Department.  When  such  appli¬ 
cation  is  made,  a  memorandum  thereof 
shall  be  written  on  the  lower  margin  of 
the  coupon  or  on  the  back  of  it  by  the 
postmaster,  but  he  shall  not  retain  pos¬ 
session  of  order  or  coupon  unless  he  has 
made  a  payment  or  an  advance  thereon 
as  provided  in  paragraph  (j)  of  this  sec¬ 
tion.  When  payment  is  made  in  ac¬ 
cordance  with  particulars  furnished  by  a 
separate  advice,  such  advice  shall  be 
attached  to  the  coupon  and  filed  there¬ 
with. 


(c)  Lost  coupon.  When  the  order  and 
coupon  have  become  separated  and  the 
coupon  lost  before  presentation  of  the 
order,  application  shall  be  made  on  Form 
6006  for  a  separate  advice,  upon  receipt 
of  which,  if  it  agrees  *rith  the  order  and 
names  the  party  claiming  to  be  the 
payee  and  the  order  is  not  invalidated  by 
age  nor  otherwise  irregular,  payment 
may  be  made,  and  the  separate  advice, 
with  the  date  of  payment  stamped  there¬ 
on,  shall  be  filed  in  place  of  the  coupon. 

(d)  Stamped  improperly.  If  the  is¬ 
suing  postmaster  has  inadvertently  af¬ 
fixed  his  stamp  at  the  place  for  the  stamp 
of  the  paying  office  on  the  order,  pay¬ 
ment  may  yet  be  made;  the  impression 
of  the  former  stamp  may  be  covered  by 
pasting  over  it  a  piece  of  paper  bearing 
the  impression  of  the  latter.  In  like 
manner,  when  an  order  bears  on  its  face, 
instead  of  on  its  back,  the  stamp  of  an¬ 
other  office  at  which  it  has  been  cashed 
for  the  payee  and  from  which  it  is  re¬ 
ceived  with  request  for  reimbursement 
of  the  postmaster,  the  stamp  of  the  of¬ 
fice  drawn  on,  or  the  stamp  of  the  office 
of  issue,  according  to  circumstance,  may 
be  affixed  and  the  order  treated  as  paid 
or  repaid  thereat. 

(e)  Omission  of  stamp.  A  money 
order  may  be  paid  if  the  money-order 
stamp  has  been  omitted  from  the  coupon 
but  the  date  of  issue  appears  on  the 
order,  or  if  the  date  has  been  omitted 
from  the  order  but  appears  in  the  im¬ 
pression  of  the  stamp  on  the  coupon.  In 
either  case  the  paying  postmaster  or 
clerk  shall  enter  the  missing  date  in  the 
order  or  coupon,  as  the  case  may  be. 
When  the  date  is  lacking  in  both  order 
and  coupon,  the  postmaster  drawn  on 
shall  forward  an  application  for  a  sepa¬ 
rate  advice  (Form  6006)  to  the  issuing 
postmaster.  If  both  the  order  and  cou¬ 
pon  are  regular  in  all  other  respects,  the 
postmaster  at  the  paying  office  may,  if 
the  payee  is  known  to  him  to  be  a  re¬ 
sponsible  person,  advance  the  amount 
of  the  order  and  hold  the  receipted  order 
as  cash  until  in  receipt  of  the  required 
separate  advice,  properly  stamped  and 
dated;  before  it  is  forwarded  for  credit 
the  date  of  issue  shall  be  entered  on  the 
order.  The  separate  advice  shall  be  at¬ 
tached  to  the  coupon  and  filed  therewith 
at  the  paying  office. 

(f )  Omission  of  remitter’s  name  or  ad¬ 
dress.  An  order  may  be  paid  notwith¬ 
standing  the  omission  from  the  coupon 
of  either  or  both  the  name  and  address 
of  the  remitter,  and  unless  desired  by  the 
payee  request  need  not  be  made  for  a 
separate  advice  giving  these  particulars. 

(g)  Difference  in  name  of  payee.  In 
case  the  name  given  in  the  separate  ad¬ 
vice  differs  from  the  name  given  in  the 
coupon  as  that  of  payee,  but  is  that  of  the 
person  or  firm  claiming  to  be  the  payee 
and  the  order  is  not  otherwise  irregular 
payment  may  be  made  on  due  presenta¬ 
tion  of  the  order  properly  receipted  in 
claimant’s  own  name.  No  notation  on 
the  order  relative  to  such  discrepancy 
need  be  made. 

(h)  Omission  of  amount.  In  case  the 
amount  is  omitted  in  the  blocks  on  the 
order,  but  appears  in  the  coupon,  and  as 
there  entered  is  free  of  alteration  and 
does  not  exceed  the  largest  sum  indicated 
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by  figures  remaining  attached  to  the 
marginal  check,  payment  may  be  made 
and  credit  taken  therefor  without  send¬ 
ing  for  a  separate  advice,  provided  the 
amount  paid  be  written  by  the  paying 
official  on  the  face  of  the  order,  thus: 
“Paid  $ _ ,  amount  named  in  cou¬ 

pon.”  Similarly,  if  the  amount  is  omit¬ 
ted  in  the  coupon,  but  appears  in  the 
blocks  on  the  order,  and  as  there  entered 
is  free  of  alteration  and  does  not  exceed 
the  largest  sum  indicated  by  figures  re¬ 
maining  attached  to  the  marginal  check, 
payment  may  be  made  and  credit  taken 
therefor  without  sending  for  separate  ad¬ 
vice.  provided  the  amount  paid  be  writ¬ 
ten  by  the  paying  official  across  the  face 

of  the  coupon,  thus:  “Paid  $ _ , 

amount  named  in  order.”  Defects  of  this 
kind,  however,  shall  be  reported  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Money  Orders. 

(i)  Amount  expressed  improperly. 
Payment  of  an  order  shall  not  be  with¬ 
held  because  the  amount  in  the  coupon  is 
expressed  wholly  in  figures,  if  the  amount 
thus  expressed  is  the  same  as  that  entered 
in  the  blocks  on  the  order,  and  does 
not  exceed  the  largest  sum  Indicated  by 
the  figures  remaining  attached  to  the  left 
of  the  order.  Words,  and  not  figures, 
shall  always  be  employed  to  express  the 
number  of  dollars  in  the  coupon:  and  the 
paying  postmaster  shall  report  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Money  Orders,  every  case  where 
figures  Instead  of  words  have  been  em¬ 
ployed  in  the  space  for  entry  of  the  num¬ 
ber  of  dollars  in  the  coupon. 

(j)  Discrepancy  in  amount.  In  any 
case  of  discrepancy  between  the  amount 
entered  in  the  blocks  on  the  order  and 
that  written  in  the  coupon  payment  may 
be  made  on  receipt  of  a  separate  advice. 
Form  6006,  naming  either  of  those  two 
amounts,  even  if  it  exceeds  the  largest 
amount  indicated  by  the  printed  figures 
remaining  attached  to  the  left  of  the 
order,  or  even  if  the  marginal  check  has 
been  entirely  removed,  if  the  order  be  not 
otherwise  irregular.  Pending  receipt  of 
response  to  request  for  a  separate  advice 
in  such  a  case,  the  smaller  of  the  two 
amounts  named,  respectively,  in  the 
blocks  on  the  right  of  the  order  and  in 
the  coupon  may  be  advanced,  if  the  payee 
so  desires,  provided  it  does  not  exceed 
the  largest  amount  indicated  by  the 
printed  figures  remaining  attached  to 
the  left  of  the  order.  For  any  sum  thus 
advanced  the  paying  postmaster  shall 
take  from  the  payee  a  written  receipt 
and  hold  the  same  (with  the  order  and 
coupon)  as  representing  a  corresponding 
sum  in  cash  until  the  required  separate 
advice  is  received.  The  proper  amount 
shall  then  be  paid,  and  the  formal  re¬ 
ceipt  of  the  payee  be  obtained  on  the 
order  itself;  and  the  order  shall  be  for¬ 
warded  in  the  usual  way  with  the  ac¬ 
count  in  which  credit  is  taken  for  the 
Payment.  Across  the  face  of  the  order, 
before  it  is  thus  forwarded,  if  the  sum 
named  in  the  blocks  thereon  differs  from 
that  paid,  the  paying  postmaster  shall 
write  a  statement  of  the  amount  paid, 

thus:  'Paid  $ _ _  in  accordance 

with  separate  advice,  the  same  being  the 
amount  named  in  coupon.”  Simirorly, 
if  the  sum  named  in  the  coupon  differs 
from  that  paid,  he  shall  write  across  the 


face  of  thea  coupon  the  words  “Paid 

$ _ _  in  accordance  with  separate 

advice,  the  same  being  the  amount 
named  in  the  order.”  The  separate  ad¬ 
vice  shall  be  attached  to  the  coupon  and 
filed  therewith  at  the  paying  office. 

(k)  Amounts  in  blocks  and  coupon 
dissimilar  and  greater  than  amount  in 
advice.  In  case  the  sum  named  in  the 
separate  advice  is  less  than  the  amount 
entered  in  the  blocks  on  the  order  and 
that  written  in  the  coupon,  and  the 
owner  of  the  order  accepts  the  amount 
named  in  the  advice,  the  paying  post¬ 
master  shall  write  across  the  face  of  the 
order  and  of  the  coupon  the  words  “Paid 

$ _ _  amount  named  in  separate 

advice,”  and  take  credit  for  that  amount. 
If  a  larger  sum  has  been  advanced  under 
the  provisions  of  the  preceding  para¬ 
graph,  and  the  payee  refuses  to  refund 
the  difference,  the  paying  postmaster 
shall  refer  the  case  to  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of 
Money  Orders,  for  the  necessary  action. 

(l)  Amounts  in  blocks  and  coupon  dis¬ 
similar  and  less  than  amount  in  advice. 
In  case  the  sum  named  in  the  separate 
advice  exceeds  both  the  amount  entered 
in  the  block?  on  the  order  and  that  writ¬ 
ten  in  the  coupon,  the  postmaster  at  the 
office  drawn  on  shall  report  the  facts  by 
letter  to  the  Third  Assistant  Postmaster 
General,  Division  of  Money  Orders,  stat¬ 
ing  what  amount  is  entered  in  the  order, 
what  amount  iS  written  in  the  coupon, 
what  amount  is  Indicated  by  the  margi¬ 
nal  check,  and  what  amount  has  been 
paid,  if  any,  and  await  instructions. 

(m)  Discrepancy  in  c.  o.  d.  order.  (1) 
When  an  order  issued  in  payment  of  a 
c.  o.  d.  shipment  is  presented  at  the  ship¬ 
ping  office  and  shows  a  discrepancy  be¬ 
tween  the  amount  entered  in  the  blocks 
on  the  order  and  that  written  on  the 
coupon,  the  postmaster  shall  consult  his 
c.  o.  d.  record  and  pay  whichever  of  the 
two  amounts  agrees  with  that  record 
without  awaiting  the  return  of  Form 
6006,  which  shall,  however,  be  promptly 
dispatched  to  the  issuing  office.  Upon  re¬ 
ceipt  of  the  separate  advice,  if  the 
amount  given  as  correct  is  the  same  as 
that  paid,  the  form  shall  be  attached  to 
the  coupon  and  filed  therewith  at  the 
paying  office.  Should  the  issuing  officer 
name  another  amount  as  correct,  the 
paying  postmaster  shall  refer  the  order 
and  returned  Form  6006  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Money  Orders,  for  adjustment. 

(2)  All  other  provisions  of  this  section 
not  inconsistent  are  to  be  observed  in 
connection  with  c.  o.  d.  money  orders. 

8  72.5  Requirements  when  paying  or¬ 
ders — (a)  Identification.  Unless  the  ap¬ 
plicant  for  payment  is  personally  known 
by  the  postmaster  or  paying  cterk  to  be 
the  owner  of  the  order,  he  shall  be  re¬ 
quired  to  prove  his  identity.  The  initials 
of  the  person  paying  a  money  order  to  an 
Individual  at  the  window  shall  be  entered 
on  the  back  of  the  coupon,  and  if  identi¬ 
fication  is  required,  the  paying  employee, 
for  his  own  protection,  shall  make  a  brief 
notation  thereon  of  the  proof  of  identity 
furnished. 

(b)  Signature  by  mark.  If  signature 
of  payee  or  indorsee  is  by  mark  it  shall 
be  witnessed  by  a  person  who  can  write, 


and  the  witness  shall  be  someone  other 
than  the  postmaster  or  paying  clerk. 

(c)  Signature  different  from  name  in 
coupon.  Any  signature  of  the  payee  not 
Inconsistent  with  the  name  given  in  the 
coupon  may  be  accepted  by  the  paying 
postmaster  as  sufficient,  provided  he  is 
satisfied  that  it  is  the  genuine  signature 
of  the  payee  intended. 

(d)  Signature  of  officer.  An  order 
drawn  in  fatfor  of  a  public  officer  or  officer 
of  a  corporation,  company,  or  associa¬ 
tion,  as  such,  may  be  paid  to  his  succes¬ 
sor,  if  presented  by  the  latter,  who,  in 
receipting  for  same,  shall  be  required  to 
indicate  in  writing  the  capacity  in  which 
he  acts,  thus:  “William  Jones,  treasurer, 
successor  to  George  Thompson.” 

(e)  When  payee  is  society  or  corpora¬ 
tion.  When  the  payee  is  a  society  or 
corporation,  the  person  who  has  author¬ 
ity  to  receive  payment  of  moneys  due 
such  payee  shall  receipt  the  order  in  his 
official  capacity,  and,  if  occasion  arises, 
the  postmaster  may  require  satisfactory 
proof  of  such  authority. 

— (f)  Stamped  signature  in  receipt.  All 
of  the  requisite  signatures  to  a  money 
order — those  of  payee,  indorsee,  or  wit¬ 
ness  to  payment — shall  be  written,  pref¬ 
erably  in  ink;  but  a  stamped  signature 
may  be  used  in  place  of  the  written  signa¬ 
ture  of  payee  or  agent  of  payee  in  receipts 
on  money  orders  drawn  in  favor  of,  or 
made  payable  to,  a  firm,  corporation,  as¬ 
sociation,  society,  or  individual,  if  the 
orders  so  receipted  are  presented  for  pay¬ 
ment  only  through  a  bank  located  in  the 
city  or  town  on  which  drawn  and  such 
bank  expressly  guarantees  the  signature 
by  rubber  stamp  or  other  indorsement 
on  the  back  of  the  orders.  If  not  pre¬ 
sented  for  payment  through  a  bank,  the 
stamped  signature  of  the  firm  may  be 
used  if  beneath  it  is  written  the  signature 
of  the  person  receiving  payment  or  exe¬ 
cuting  the  indorsement. 

(g)  Signature  of  agent.  The  paying 
postmaster  shall  affix  or  cause  to  be  af¬ 
fixed  to  the  signature  of  the  person  re¬ 
ceiving  payment  of  a  money  order  any 
such  word  or  words  as  may  be  necessary 
to  explain  the  right  of  such  person  to 
collect  the  amount.  For  instance,  where 
an  order  drawn  in  favor  of  a  company  is 
paid  to  its  local  manager,  the  word  “Man¬ 
ager”  should  be  made  to  appear  beneath 
or  opposite  his  signature  to  the  receipt. 

(h)  Use  of  titles.  The  paying  post¬ 
master  shall  not  insist  on  the  inclusion 
or  the  omission  of  a  title  or  prefix  such 
as  “Dr.,”  “Rev.,”  “Prof.,”  “Madam,”  or 
“Mrs.,”  in  the  signature  to  an  order, 
whether  or  not  the  payee  is  designated 
by  such  title  or  prefix  in  the  coupon. 

§  72.6  Payment  of  orders  from  out - 
'  of-town  banks  or  Government  agencies. 
Money  orders  sent  by  out-of-town  banks 
to  the  postmaster  at  either  the  office  of 
issue  or  the  office  on  which  drawn  may 
be  paid  by  a  check  drawn  on  the  Treas¬ 
urer  of  the  United  States  and  forwarded 
by  mail  to  the  cashing  bank,  provided  the 
bank  by  its  stamp  on  the  back  of  each 
order  guarantees  all  prior  indorsements. 
As  this  arrangement  is  an  accommoda¬ 
tion,  return  postage  should  be  provided 
by  the  bank.  If  it  is  not,  it  shall  be  de¬ 
ducted  from  the  face  value  of  the  check. 
When,  however,  the  bank's  collection  let¬ 
ter  bears  an  indorsement  that  the  money 
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order  represents  payment  of  an  obliga¬ 
tion  of  the  United  States  Government 
and  must  be  paid  at  par,  the  check  shall 
be  drawn  for  the  full  face  value  of  the 
money  order  and  mailed  free  of  postage 
in  an  official  penalty  envelope.  A  money 
order  sent  by  a  Government  agency 
either  to  the  postmaster  at  the  office  of 
issue  or  the  office  on  which  drawn  shall 
be  paid  by  a  check  drawn  against  the 
postmaster’s  money-torder  credit  with 
the  Treasurer  of  the  UnitdO  States  and 
delivered,  or  mailed  in  a  penalty  envelope, 
to  that  particular  branch  of  the  Govern¬ 
ment  which  forwarded  the  money  order. 
Should  the  postmaster  not  have  a  mon¬ 
ey-order  credit  with  the  Treasurer  of 
the  United  States,  he  shall  apply  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Money  Orders,  for  a  special 
check  for  the  amount  needed.  (See 
§  76.10.) 

§  72.7  Responsibility  for  wrong  pay¬ 
ment.  If  an  order  be  paid  to  the  wrong 
person  through  lack  of  precaution  at  the 
paying  office,  the  postmaster  or  other 
paying  employee  will  be  held  accountable 
for  the  amount  of  the  order. 

Cross  Reference:  In  case  of  the  wrong 
payment  of  a  money  order,  the  department 
will  endeavor  to  recover  the  amount  for  the 
owner,  provided  such  wrong  payment  did  not 
result  from  the  fault  of  the  remitter,  payee, 
or  Indorsee. 

5  72.8  Alleged  wrong  payment.  When 
a  postmaster  is  notified  of  the  wrong 
payment  of  a  money  order  at  his  office, 
he  shall  promptly  report  the  matter  to 
the  Third  Assistant  Postmaster  General. 
Division  of  Money  Orders,  and  on  Form 
6065  request  a  photostat  of  the  paid  order 
for  examination  by  the  complainant.  If 
the  paying  office  is  of  the  first  class,  the 
postmaster  shall  give  the  date  of  pay¬ 
ment  and  the  “file  number”  or  the  sheet, 
column,  and  running  number  of  the 
account  in  which  credit  therefor  was 
taken,  so  that  the  order  may  be  located 
in  the  files  of  the  General  Accounting 
Office.  If  the  paying  office  is  of  the  sec¬ 
ond-,  third-,  or  fourth-class,  the  date  on 
which  the  paid  order  was  forwrarded  to 
the  central  accounting  office  shall  be 
given.  If  a  photostat  of  a  paid  money 
order  is  needed  for  any  other  purposes 
the  same  procedure  must  be  followed. 

5  72.9  Stamping  of  paid  money  orders. 
Immediately  after  payment  of  an  order 
the  date  of  payment  shall  be  stamped 
upon  the  order  and  coupon  in  the  spaces 
provided  for  that  purpose,  except  at 
those  offices  at  which  paid  orders  are 
tabulated,  or  where  perforating  ma¬ 
chines  are  used ;  but  if  the  order  is  cashed 
at  a  branch  post  office  or  station,  that 
office  shall  stamp  the  date  of  payment  on 
the  back  only  of  the  order  and  coupon. 

PAYMENT  OF  ORDERS  T.0  OTHER  THAN  PAYEES 

§  72.10  Transfer  of  money  order  by 
indorsement.  The  payee  of  a  money 
order  may,  by  his  written  indorsement 
thereon,  direct  it  to  be  paid  to  any  other 
person,  and  the  postmaster  on  whom  it 
is  drawn  shall  pay  the  same  to  the  person 
thus  designated,  provided  he  shall  fur¬ 
nish  such  proof  as  the  Postmaster  Gen¬ 
eral  may  prescribe  that  the  indorsement 


Is  genuine,  and  that  he  is  the  person 
empowered  to  receive  payment ;  but  more 
than  one  indorsement  shall  render  an 
order  Invalid  and  not  payable,  and  the 
holder,  to  obtain  payment,  must  apply  in 
writing  to  the  Postmaster  General  for  a 
new  order  in  lieu  thereof,  returning  the 
original  order,  and  making  such  proof  of 
the  genuineness  of  the  indorsements  as 
the  Postmaster  General  may  require. 
(R.  S.  4037;  as  amended;  39  U.  S.  C.  723) 

§  72.11  Payament  to  other  than  per¬ 
son  named  as  payee — (a)  Requirements 
and  exceptions.  When  a  money  order  is 
presented  for  payment  which  purports  to 
have  been  indorsed  by  the  payee  to  an¬ 
other  person  and  the  postmaster  is  not 
in  a  position  to  judge  whether  the  signa¬ 
ture  to  the  indorsement  is  the  genuine 
signature  of  the  payee,  he  should  require 
that  the  indorsement  be  guaranteed  by 
someone  he  has  reason  to  believe  is  fi¬ 
nancially  responsible.  A  money  order 
shall  not  be  paid  to  a  second  person  with¬ 
out  written  transfer  or  indorsement  of 
the  same  to  such  person  by  the  payee, 
in  the  prescribed  form  provided  on  the 
order,  except  in  the  following  cases: 

(1)  On  power  of  attorney.  When  the 
payee  has,  by  a  duly  executed  power  of 
attorney,  designated  and  appointed  some 
person  to  collect  moneys  due  or  to  be¬ 
come  due  him,  in  which  case  the  attorney 
should  be  required,  before  payment  is 
made  to  him,  to  file  at  the  office  of  pay¬ 
ment  copy  of  such  power  of  attorney. 

(2)  On  written  order  of  payee.  When 
the  payee  has  given  a  separate  written 
order,  addressed  to  the  postmaster  at  the 
office  drawn  upon  and  fil^d  With  the  lat¬ 
ter,  authorizing  payment  to  another  per¬ 
son,  and  designating  such  person  by 
name  as  the  one  to  receive  payment  of 
and  to  receipt  for  any  specified  order,  or 
for  all  orders  payable  by  the  same  post¬ 
master  to  the  payee. 

(3)  On  assignment.  When  a  person 
or  firm  makes  an  assignment,  and  the  as¬ 
signor  intends  that  money  orders  pay¬ 
able  to  him  shall  be  paid  to  the  assignee, 
he  should  execute  a  power  of  attorney, 
or  give  such  written  order  separate  from 
the  instrument  of  assignment,  to  be  filed 
in  the  post  office.  The  person  receiving 
payment  as  attorney,  or  as  agent  desig¬ 
nated  in  separate  written  order,  should 
receipt  the  money  order  as  such,  indi¬ 
cating  beneath  his  signature  the  capacity 
in  which  he  acts. 

(4)  On  death  of  payee.  In  case  of  the 
death  of  the  payee  the  money  order  shall 
be  paid  to  his  legal  representative,  who 
shall  be  required  to  present  to  the  pay¬ 
ing  postmaster  satisfactory  evidence  of 
his  authority  to  act  in  such  capacity,  and 
to  sign  the  money  order  as  executor  or 
administrator,  as  the  case  may  be. 

(5)  To  guardian.  When  a  committee, 
guardian,  or  other  person  is  appointed 
by  a  court  having  jurisdiction  to  act  for 
a  person  declared  incompetent,  money 
orders  shall  not  be  paid  to  the  ward.  All 
money  orders  showing  the  ward  as  payee 
or  indorsee  shall  be  paid  only  to  the  com¬ 
mittee,  guardian,  or  other  duly  desig¬ 
nated  person  who  shall  exhibit  to  the 
postmaster  satisfactory  evidence  that  the 
designation  to  thus  act  for  the  ward  has 
been  made  by  competent  authority.  Such 


money  orders  shall  be  receipted  in  the 
name  of  the  ward,  followed  by  the  signa¬ 
ture  and  legal  designation  of  the  com¬ 
mittee,  guardian,  or  other  authorized 
agent.  (See  §§  71.13  and  72.16  (a)  (3).) 

(b)  When  payee  concern  has  ceased 
to  exist.  A  money  order  payable  to  a 
firm,  bank,  or  company  which  has  ceased 
to  exist  shall  be  paid  to  the  legal  repre¬ 
sentative  thereof.  (See  §  43.33.) 

(c)  Stamped  impressions  of  collecting 
banks  not  considered  indorsements.  The 
stamp  impressions  which  banks  ordi¬ 
narily  place  upon  orders  left  with  or  sent 
to  them  for  collection  shall  not  be*re- 
garded  as  indorsements  transferring 
ownership  of  the  orders  or  within  the 
meaning  of  the  statute  which  forbids 
more  than  one  endorsement.  (See 
§  72.10.)  Though  all  or  a  part  of  any 
such  impression  appears  on  the  back  of 
the  coupon,  the  order  may  be  paid,  sep¬ 
arated,  and  employed  as  a  voucher  in 
the  usual  manner.  If  the  back  of  the 
coupon  is  so  covered  with  bank-stamp 
impressions  that  no  room  is  left  on  it 
for  the  stamp  of  the  paying  office,  the 
date  of  payment  may  be  stamped  on  the 
face  of  the  coupon. 

(d)  Order  presented  by  first  indorsee. 
If  an  order  which  has  been  indorsed 
twice  or  oftener  Is  presented  for  payment 
by  the  first  indorsee,  it  may  be  paid  to 
him,  if  regular  In  all  other  respects,  after 
he  shall  have  receipted  it.  and  the  incon¬ 
sistent  indorsements  may  be  canceled. 

§  72.12  Order  presented  by  payee  af¬ 
ter  being  indorsed  or  receipted  by  others. 
When  an  order  Is  presented  for  payment 
by  the  payee,  It  is  immaterial  what  sig¬ 
natures  appear  at  the  place  for  receipt 
or  what  Indorsements  there  may  be  on 
the  order;  payment  may  be  made  if  the 
order  is  otherwise  regular  and  there  is 
space  for  the  payee  to  sign  his  name 
below  or  near  the  words  “Received  pay¬ 
ment”  and  Inconsistent  or  unnecessary 
signatures  or  indorsements  may  be  can¬ 
celed. 

§  72.13  Substitution  by  payee  or  re¬ 
mitter  of  name  written  in  error.  The 
payee  or  the  remitter  of  an  order,  but  no 
one  else,  may  substitute  any  other  name 
for  one  which  he  has  already  written 
by  mistake  in  the  body  of  a  first  indorse¬ 
ment  thereon,  and  payment  may  be  made 
on  due  presentation  of  the  order  by  the 
person  whose  name  has  thus  been  sub¬ 
stituted,  if  the  order  is  regular  in  other 
respects. 

§  72.14  Payment  to  bank.  When  a 
money  order  purporting  to  have  been 
receipted  by  the  payee  or  first  indorsee  is 
deposited  in  a  bank  for  collection,  the 
postmaster  at  the  office  drawn  upon  may 
effect  payment  on  due  presentation  of 
the  same  thereat  bjr  the  bank,  provided 
there  be  a  clear  understanding  on  the 
part  of  the  bank  that  the  latter  will  re¬ 
fund  the  amount  if  it  afterwards  appear 
that  the  depositor  was  not  the  owner  of 
the  order.  A  money  order  thus  paid 
shall  bear  upon  its  back  the  impression 
of  the  stamp  of  the  bank. 

§  72.15  Payment  to  remitter — (a) 
Money  order.  A  money  order  presented 
by  the  remitter  may  be  repaid  at  the  is¬ 
suing  office,  paid  at  the  office  of  payment, 
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or,  subject  to  the  provisions  of  §  72.3, 
cashed  at  any  other  post  office.  (See 

§  73.1.) 

Cross  Reference:  At  offices  'where  the 
"clearing  house”  system  Is  authorized,  spe¬ 
cial  instructions  concerning  the  same  wUl 
be  given. 

(b)  Payment  of  orders  payable  to 
members  of  the  armed  forces.  Until  fur¬ 
ther  notice  money  orders  payable  to 
members  of  the  armed  forces  may  be 
paid  at  offices  other  than  the  office  of 
Issue  or  the  office  on  which  drawn,  with¬ 
in  60  days  from  the  date  of  issue,  without 
the  payment  of  a  fee.  A  money  order 
may  be  paid  under  this  arrangement  only 
If  the  member  of  the  armed  forces  pre¬ 
senting  it  is  named  as  remitter  or  payee. 
If  he  is  not  known,  he  should  be  identi¬ 
fied  by  an  officer  of  his  organization,  who 
should  sign  the  order  and  give  his  mili¬ 
tary  rank.  Such  orders  may  also  be  paid 
at  full  face  value  when  endorsed  to  a 
mail  orderly  or  hospital  attendant,  but 
not  to  any  other  person.  In  such  cases 
the  mail  orderly  or  hospital  attendant 
should  understand  that  he  assumes  re¬ 
sponsibility  for  the  genuineness  of  the 
signature.  The  title  of  the  mail  orderly 
or  hospital  attendant  must  follow  his  sig¬ 
nature  on  the  money  order.  These  in¬ 
structions  do  not  prohibit  members  of 
the  armed  forces  from  endorsing  out  of 
town  money  orders  to  other  persons,  but 
when  such  orders  are  endorsed  in  any 
other  manner  the  fee  must  be  paid. 

(c)  Clearing  orders  cashed  for  mem¬ 
bers  of  the  armed  forces  and  government 
agencies.  (1)  Postmasters  who  cash 
such  orders  shall  not  treat  them  as  paid 
at  their  offices,  but  after  properly  back- 
stamping  them,  shall  transmit  them  with 
Form  6503  to  either  the  issuing  office  or 
the  office  on  which  drawn  for  reimburse¬ 
ment  of  the  full  amount  by  means  of  a 
check  drawn  on  the  money  order  credit 
with  the  Treasurer  of  the  United  States 
in  favor  of  the  postmaster  transmitting 
the  orders.  When  the  postmaster  to 
whom  such  orders  are  transmitted  does 
not  have  a  money  order  credit  he  shall 
apply  to  the  Third  Assistant  Postmaster 
General,  Division  of  Money  Orders,  for  a 
special  check,  stating  the  amount  and 
the  name  of  the  post  office  to  which  it  is 
to  be  sent. 

(2)  Postmasters  who  receive  such  or¬ 
ders  for  reimbursement  shall  see  that 
they  are  properly  backstamped,  and 
treat  them  as  paid  or  repaid. 

(3)  The  postmaster  who  cashes  a 
money  order  assumes  full  responsibility 
for  the  correctness  of  payment,  and  the 
postmaster  to  whom  it  is  sent  for  reim¬ 
bursement  should  not  reject  it  if  it  bears 
the  stamp  of  the  cashing  office  on  the 
back  and  an  application  for  a  duplicate 
has  not  been  certified.  If  an  application 
for  duplicate  has  been  certified,  the  Third 
Assistant  Postmaster  General,  Division 
of  Money  Orders,  should  be  notified 
immediately.  ' 

WHEN  ORDERS  SHALL  NOT  BE  PAID 

5  72.16  Payment  of  orders  withheld — 

(a)  Circumstances.  Payment  of  money 
orders  shall  be  withheld  under  the  fol¬ 
lowing  circumstances: 

d)  When  the  order  is  presented  after 
the  expiration  of  one  year  from  the  last 
day  of  the  month  of  its  issue. 


Cross  Reference  :  See  $  73.14  as  to  payment 
of  such  orders. 

(2)  When  the  person  presenting  the 
order  is  a  second  or  subsequent  indorsee. 

(3)  When  a  money  order  is  presented 
by  a  person  for  whom  a  guardian  has 
been  legally  appointed  and  the  post¬ 
master  has  been  notified  of  such  appoint¬ 
ment,  payment  of  the  money  order  shall 
be  refused  and  the  guardian  notified  that 
it  will  be  paid  when  presented  by  the 
guardian  or  by  someone  to  whom  he  has 
properly  indorsed  it.  (See  §§71.12  and 
72.11  (a)  (3).) 

(b)  Alleged  fraud  by  payee.  When  re¬ 
quest  is  made  by  the  issuing  postmaster 
or  by  the  remitter  that  payment  be  with¬ 
held  for  sufficient  time  to  enable  the  re¬ 
mitter  to  furnish  proof  that  the  order 
was  purchased  by  him  through  false 
representations  or  other  fraudulent  ac¬ 
tion  of  the  payee,  or  who  is  alleged  by 
him  to  be  engaged  in  conducting  a  scheme 
or  device  for  obtaining  money  through 
the  malls  by  false  or  fraudulent  pretenses, 
representations,  or  promises,  the  post¬ 
master  to  whom  the  order  is  presented 
for  payment  shall  withhold  payment  and 
forward  the  request,  together  with  the 
proof  furnished,  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders.  When  the  payment  of  a  money 
order  is  not  being  withheld  under  the 
conditions  Just  stated  nor  its  payment 
forbidden  by  the  Postmaster  General 
under  the  provisions  of  §  72.17,  the  order 
shall  be  paid  notwithstanding  the  pro¬ 
test  of  the  remitter. 

§  72.17  Payment  forbidden  to  persons 
or  concerns  engaged  in  fraudulent 
schemes  or  lotteries.  The  Postmaster 
General  may,  upon  evidence  satisfactory 
to  him  that  any  person  or  company  is 
engaged  in  conducting  any  lottery,  gift 
enterprise,  or  scheme  for  the  distribution 
of  money,  or  of  any  real  or  personal 
property  by  lot,  chance,  or  drawing  of 
any  kind,  or  that  any  person  or  company 
is  conducting  any  other  scheme  for  ob¬ 
taining  money  or  property  of  any  kind 
through  the  mails  by  means  of  false  or 
fraudulent  pretenses,  representations,  or 
promises,  forbid  the  payment  by  any 
postmaster  to  said  person  or  company  of 
any  postal  money  orders  drawn  to  his  or 
its  order,  or  in  his  or  its  favor,  or  to  the 
agent  of  any  such  person  or  company, 
whether  such  agent  is  acting  as  an  in¬ 
dividual  or  as  a  firm,  bank,  corporation, 
or  association  of  any  kind,  and  may  pro¬ 
vide  by  regulation  for  the  return  to  the 
remitters  of  the  sums  named  in  such 
money  orders.  This  shall  not  authorize 
'  any  person  to  open  any  letter  not  ad¬ 
dressed  to  himself.  The  public  advertise¬ 
ment  by  such  person  or  company  so  con¬ 
ducting  any  such  lottery,  gift  enterprise, 
scheme,  or  device,  that  remittances  for 
the  same  may  be  made  by  means  of  postal 
money  orders  to  any  other  person,  firm, 
bank,  corporation,  or  association  named 
therein  shall  be  held  to  be  prima  facie 
evidence  of  the  existence  of  said  agency 
by  all  the  parties  named  therein;  but 
the  Postmaster  General  shall  not  be  pre¬ 
cluded  from  ascertaining  the  existence 
of  such  agency  in  any  other  legal  way. 
(R.  S.  4041,  as  amended;  39  U.  S.  C.  732) 

§  72.18  Disposition  of  undeliverabls 
c.  o.  d.  money  order.  If  an  envelope  con¬ 


taining  a  c.  o.  d.  money  order  is  returned 
to  the  office  of  issue  endorsed  “Fraudu¬ 
lent,”  “Refused — Out  of  business,”  or 
“Fictitious,”  the  envelope  together  with 
the  money  order  shall  be  transmitted  im¬ 
mediately  to  the  Third.  Assistant  Post¬ 
master  General,  Division  of  Money 
Orders. 

§  72.19  Payment  by  issue  of  new  or¬ 
der — (a)  At  request  of  payee.  The  post¬ 
master  at  the  paying  office  shall  not  for¬ 
ward  by  mail  in  the  form  of  money  or 
check  the  amount  of  a  money  order  sent 
to  him  by  mail  and  purporting  to  be 
signed  by  the  payee,  but  shall  instead 
inform  the  latter  that  if  he  so  desires  a 
new  money  order  for  the  same  amount, 
less  fee,  will  be  drawn  in  lieu  thereof  in 
his  favor  payable  at  any  post  office  he 
may  designate. 

(b)  If  payee  declines  new  order.  If 
the  payee  declines  in  a  case  of  this  kind 
to  consent  to  the  issue  of  a  new  order  in 
his  favor,  the  postmaster  shall  return  to 
him  the  receipted  or  indorsed  order. 

(c)  At  request  of  Indorsee.  If  an  or¬ 

der  which  has  been  Indorsed  to  another 
person  is  sent  by  the  indorsee  with  re¬ 
quest  for  a  new  order,  the  postmaster, 
unless  satisfied  as  to  the  genuineness  of 
the  signature  to  the  indorsement,  shall 
return  the  order  to  the  sender  and  advise 
him  that  his  request  will  be  complied 
with  if  he  will  have  the  signature  guar¬ 
anteed  by  the  postmaster  where  he  re¬ 
sides.  Such  guarantee  shall  be  written 
on  the  back  of  the  order,  thus:  “Indorse¬ 
ment  guaranteed, _ _ _ P.  M., 

_ ,”  followed  by  the  stamp 

of  the  money-order  office. 

(d)  Notation  on  coupon.  When  a 
money  order  is  paid  by  the  issue  of  an¬ 
other  order  the  postmaster  shall  write 
across  the  coupon  of  the  paid  order  the 
words,  “Paid  by  issue  of  order  No. 

_ ,”  giving  the  serial  number  of 

the  new  order. 

(e)  Inquiries  concerning  payment  of 
money  orders.  Inquiries  concerning  the 
payment  of  money  orders  shall  be  made 
on  Form  6193.  Inquiries  should  not  be 
sent  until  15  days  after  issue  of  the  or¬ 
der,  unless  the  remitter  exhibits  a  letter 
from  the  payee  denying  receipt,  written 
after  ample  time  has  elapsed  for  the 
order  to  have  been  received.  'Inquiries 
dated  within  the  15-day  period  shall  be 
returned  if  they  do  not  bear  a  notation 
showing  receipt  of  a  letter. 

TREATMENT  OF  COUPONS  AND  PAID  ORDERS 

§  72.20  Filing  of  separate  advice. 
When  a  separate  advice  correcting  the 
name  of  payee  or  amount  is  received,  it 
shall  be  attached  to  and  filed  with  the 
coupon. 

§  72.21  Disposition  of  coupons  and 
paid  orders — (a)  General.  As  soon  as 
practicable  after  the  close  of  each  day’s 
business  all  coupons  shall  be  detached 
from  the  paid  money  orders  and  filed  in 
proper  order,  alphabetically,  according 
to  the  names  of  issuing  offices  and  State. 
At  district  offices  the  paid  money  orders 
shall  be  forwarded  with  the  next  requisi¬ 
tion  for  stamp  stock  or  remittance  of 
surplus  funds  to  the  Central  Accounting 
Office  and  at  direct  accounting  offices 
the  paid  orders  shall  be  listed  daily  in 
duplicate  on  Form  6014,  the  original  to 
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accompany  the  orders  to  the  department 
and  the  duplicate  to  be  retained  as  the 
record  of  payments. 

(b)  Method  of  filing  coupons.  At  post 
offices  paying  a  large  number  of  money 
orders  daily,  unless  the  orders  are  now 
being  tabulated  by  the  electrical  ac¬ 
counting  system,  a  distributing  case,  with 
compartments  for  each  State  (and  sev¬ 
eral  extra  when  needed  for  large  States 
or  cities)  may  be  used  for  sorting  the 
paid  coupons.  They  shall  be  placed  each 
day  face  downward  in  the  appropriate 
compartment  and  allowed  to  accumu¬ 
late  until  the  end  of  the  month,  at  which 
time  the  coupons  shall  be  taken  from  the 
case  and  tied  in  bundles  with  appropriate 
labels  showing  the  States  in  which  the 
orders  were  issued,  but  no  attempt  shall 
be  made  to  further  assort  the  coupons. 
When  it  is  necessary  to  search  the  record 
of  payment  to  answer  inquiries,  to  detect 
money  orders  issued  on  stolen  forms,  or 
to  certify  to  applications  for  duplicate 
money  orders,  the  appropriate  State 
bundle  shall  be  searched  by  leafing 
through  the  paid  coupons  as  far  back  as 
the  month  in  which  the  money  orders 
were  issued. 

Note:  At  certain  of  the  large  post  offices 
at  which  paid  money  orders  are  tabulated  by 
the  electrical  tabulating  system  a  special 
method  of  filing  paid  coupons  adapted  to  the 
system  is  In  use. 


Part  73 — Repayment  of  Money  Orders: 
Duplicate  Orders;  Payment  of  In¬ 
valid  Orders  by  Warrant 

REPAYMENT  OF  DOMESTIC  ORDERS 

Sec. 

73.1  Repayment  upon  application  of  re¬ 

mitter. 

73.2  Repayment  to  agent  of  remitter. 

73.3  Record  of  repayment. 

DUPLICATE  ORDERS:  APPLICATION  AND  ISSUE 

73.4  Lost  valid  order. 

73.5  Duplicate  of  lost  valid  order. 

73.6  Application  for  duplicate  order. 

73.7  Recovery  of  lost  order. 

73.8  Payment  of  order  invalidated  by  in¬ 

dorsements. 

73.9  Application  for  duplicate  of  order  mu¬ 

tilated,  defaced,  or  illegally  in¬ 
dorsed. 

73.10  Duplicate  orders  Issued  only  by  De¬ 

partment. 

PAYMENT  AND  REPAYMENT  OF 
DUPLICATE  ORDERS 

73.11  Where  duplicate  order  may  be  repaid 

or  paid. 

73.12  Record  of  payment  or  repayment  of 

duplicate  order. 

73.13  Precautions  against  double  payment. 

INVALID  ORDERS  PAYABLE  BY 
SETTLEMENT  CHECK 

73.14  Payment  of  invalid  money  order. 

73.15  Payment  of  lost  Invalid  money  order. 

Authority:  II  73.1  to  73.15  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S. 
161,  336  .  4027,  secs.  304.  309,  42  Stat.  24,  25; 
5  U.  S.  C.  22,  369,  39  U.  S.  C.  711. 

REPAYMENT  OF  DOMESTIC  ORDERS 

5  73.1  Repayment  upon  application  of 
remitter — (a)  Authorization.  The  post¬ 
master  issuing  a  money  order  shall  repay 
the  amount  of  it  upon  the  application  of 
the  person  who  obtained  it,  and  the  re¬ 
turn  of  the  order;  but  the  fee  paid  for  it 


RULES  AND  REGULATIONS 

shall  not  be  returned.  •  •  •  (R.  S. 

4039,  as  amended;  39  U.  S.  C.  728) 

(b)  When  may  be  repaid.  A  domestic 
money  order  may  be  repaid  to  the  re¬ 
mitter,  payee,  or  indorsee  if  presented  at 
the  issuing  post  office  within  one  year 
from  the  last  day  of  the  month  of  issue, 
provided  a  duplicate  of  it  has  not  been 
issued.  (See  §  72.15.) 

(c)  Cancellation  of  other  signatures  or 
indorsements.  When  a  money  order  is 
presented  at  the  issuing  office  and  signed 
by  the  remitter,  repayment  shall  be  made 
although  other  signatures  or  indorse¬ 
ments  appear  on  the  order.  The  incon¬ 
sistent  entries  shall  be  crossed  out  with 
pen  and  ink. 

(d)  Dating  and  handling.  Immedi¬ 
ately  after  repayment  of  a  money  order 
the  date  of  repayment  shall  be  stamped 
on  the  face  of  the  order  and  on  the  back 
of  the  coupon  with  the  office  dating 
stamp,  and  at  offices  maintaining  that 
record  an  entry  shall  be  made  in  the  reg¬ 
ister  of  orders  issued.  The  coupon  shall 
be  detached  and  filed  with  the  coupons  of 
paid  orders.  Credit  for  the  repayment 
shall  be  taken  in  the  money-order  cash¬ 
book  and,  at  direct  accounting  offices,  in 
the  next  money-order  account  which  the 
repaid  order  shall  accompany  as  a  vouch¬ 
er.  At  district  offices  the  repaid  order 
shall  be  included  in  the  next  remittance 
to  the  central  accounting  post  office.  If 
the  order  is  repaid  at  a  branch  post  office 
or  station,  the  date  of  repayment  shall  be 
stamped  on  the  back  of  both  order  and 
coupon,  but  not  on  the  face.  (R.  S.  4039, 
as  amended;  39  U.  S.  C.  728) 

§  73.2  Repayment  to  agent  of  re¬ 
mitter.  A  money  order  may  be  repaid  by 
the  issuing  office  to  such  person  as  the 
remitter  may  designate  by  his  indorse¬ 
ment  thereon,  substituting  the  word  “Re¬ 
mitter”  for  that  of  “Payee”  where  the 
latter  occurs  in  the  printed  form  for  in¬ 
dorsement,  or  by  giving  a  separate  writ¬ 
ten  order  addressed  to  the  postmaster 
and  to  be  filed  at  the  post  office.  The 
person  receiving  repayment  as  agent  des¬ 
ignated  in  separate  written  order  shall 
receipt  the  money  order  as  such,  and 
indicate  beneath  his  signature  the  capac¬ 
ity  in  which  he  acts. 

§  73.3  Record  of  repayment.  In  the 
case  of  every  repaid  order,  the  issuing 
postmaster  shall  write  the  date  of  repay¬ 
ment  and  the  words  “Repaid  to  remitter,” 
“Repaid  to  payee,"  or  “Repaid  to  in¬ 
dorsee,”  as  the  case  may  be,  across  the 
face  of  the  remitters  original  application, 
and  in  the  column  of  “Remarks”  against 
the  entry  of  the  order  in  the  register  of 
orders  issued  at  offices  where  such  reg¬ 
ister  is  in  use. 

DUPLICATE  ORDERS:  APPLICATION  AND  ISSUE 

§  73.4  Lost  valid  order.  Whenever  a 
money  order  has  been  lost  within  one 
year  from  the  last  day  of  the  month  of 
issue  the  Postmaster  General,  upon  the 
application  of  the  remitter  or  payee  of 
such  order,  may  cause  a  duplicate  thereof 
to  be  issued,  without  charge,  providing 
the  person  losing  the  original  shall  fur¬ 
nish  a  certificate  from  the  postmaster 
by  whom  it  was  payable  that  it  has  not 
been,  and  will  not  thereafter  be,  paid; 
and  a  similar  certificate  from  the  post¬ 
master  by  whom  it  was  issued  that  it 


has  not  been,  and  will  not  thereafter  be, 
repaid.  •  •  *  (R.  s.  4040,  as  amended; 
39  U.  S.  C.  729) 

§  73.5  Duplicate  of  lost  valid  order- 
la)  Application.  Any  postmaster  may 
accept  from  the  remitter,  payee,  or  in¬ 
dorsee  an  application  for  a  duplicate  of 
a  lost  or  destroyed  money  order  or  one 
rendered  void  by  too  many  indorsements 
within  one  year  from  the  last  day  of  the 
month  of  issue  of  the  original.  Such 
postmaster  shall  fill  out  and  sign  Form 
6002,  and  if  the  order  was  not  issued  at 
his  office,  forward  the  application  to  the 
issuing  postmaster.  The  issuing  post¬ 
master  shall  certify  that  the  description 
of  the  money  order  is  correct,  that  the 
original  order  has  not  been  and  will  not 
thereafter  be  repaid,  and  that  notice  of 
payment  at  an  office  other  than  that  on 
which  drawn  has  not  been  received.  He 
shall  then  mail  the  application  to  the 
paying  postmaster  for  his  certification 
that  the  original  order  has  not  been  and 
will  not  thereafter  be  paid,  and  for 
transmission  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 

(b)  Consent  of  payee  or  indorsee.  A 
duplicate  of  an  order  lost  before  indorse¬ 
ment  shall  be  issued  to  the  payee  upon 
his  application,  but  if  the  order  was  in¬ 
dorsed  the  consent  of  either  payee  or  in¬ 
dorsee  shall  be  obtained  before  the  du¬ 
plicate  will  be  issued  to  the  other.  Like¬ 
wise,  if  the  remitter  applies  for  a  dupli¬ 
cate  in  his  favor  a  waiver  of  claim  by  the 
payee  and  indorsee,  if  any,  shall  be  ob¬ 
tained  unless  the  order  was  lost  before 
mailing  or  the  mutilated  order  accom¬ 
panies  the  application.  The  waiver  shall 
be  written  and  filed  with  the  application 
for  duplicate. 

(c)  Certificate  of  genuineness  of  con¬ 
sent;  bond.  When  an  application  for 
a  duplicate  order  contains  one  of  the 
forms  of  waiver  of  claim  required  by  the 
previous  paragraph,  the  genuineness  of 
the  signature  thereto  shall  be  certified 
by  the  postmaster  at  the  place  where 
the  payee  or  indorsee  resides.  Issuing 
and  paying  postmasters  shall  aid,  so  far 
as  they  may  be  able,  in  obtaining  the 
waiver  required  by  this  section.  If  the 
payee  or  indorsee  is  dead,  his  legal  rep¬ 
resentative  shall  sign  the  form  and  shall 
be  required  to  exhibit  to  the  postmaster 
who  certifies  to  such  waiver  the  proper 
documentary  evidence  of  his  authority 
to  act  in  that  capacity.  After  the  lapse 
of  a  reasonable  time,  if  the  payee  or  in¬ 
dorsee,  or  his  legal  representative,  can¬ 
not  be  found,  satisfactory  evidence  of 
that  fact  shall  be  forwarded  to  the  de¬ 
partment  with  the  application  for  du¬ 
plicate.  A  blank  bond  of  indemnity,  in 
a  penal  sum  of  the  amount  of  the  lost 
order,  shall  then,  if  necessary,  be  sent 
the  remitter  for  execution  and  return 
to  the  department.  The  condition  of 
such  bond  shall  be  that  if,  after  the  is¬ 
sue  and  payment  of  a  duplicate  to  the 
remitter,  any  other  person  shall  estab¬ 
lish  a  valid  adverse  claim  to  the  original 
order,  the  amount  paid  on  the  duplicate 
will  be  refunded  to  the  department  upon 
demand. 

(d)  If  payee  refuses  consent.  When 
an  application  is  made  by  the  remitter 
of  a  lost  order  for  a  duplicate  thereof 
payable  to  himself,  if  the  payee  will  not 
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sign  consent  to  repayment,  the  post¬ 
master  at  the  office  drawn  on  shall  com¬ 
plete  and  certify  to  an  application 
signed  by  the  payee  or  indorsee  for  a 
duplicate  to  be  drawn  in  favor  of  such 
applicant  and,  after  writing  across  the 
face  of  the  first  application  the  words 
“Consent  for  duplicate  in  favor  of  re¬ 
mitter  refused,”  shall  send  both  appli¬ 
cations  to  the  postmaster  at  the  office 
of  issue.  The  latter  shall  then  notify 
the  remitter  that  the  payee  or  indorsee 
demands  the  duplicate  order,  and,  after 
changing  his  records  and  destroying  the 
application  in  favor  of  the  remitter,  for¬ 
ward  to  the  department  the  application 
prepared  at  the  paying  office. 

§  73  6  Application  for  duplicate  or - 
der—  (a)  At  issuing  office.  When  an  ap¬ 
plication  for  a  duplicate  of  a  lost  order 
is  received  at  the  office  where  the  order 
was  issued,  the  postmaster  shall  com¬ 
pare  the  particulars  of  the  order  as  en¬ 
tered  therein  with  the  remitter’s  appli¬ 
cation  from  which  the  order  was  issued, 
to  see  if  both  the  office  and  serial  num¬ 
bers  and  all  other  particulars  are  cor¬ 
rectly  given,  especially  the  name  of  the 
paying  office.  The  postmaster  shall  also 
be  sure  that  there  is  not  on  file  a  notice 
of  payment  at  an  office  other  than  that 
on  which  drawn.  When  the  application 
for  duplicate  is  certified  at  the  issuing 
office,  the  following  shall  be  written  or 
stamped  across  the  remitter’s  original 
application  Form  6001  and  at  offices 
where  the  register  of  money  orders  is¬ 
sued  is  in  use,  opposite  the  entry  of  the 
order  in  the  register:  “Duplicate  applied 
for  in  favor  of _ (remit¬ 

ter,  payee,  or  indorsee  as  the  case  may 
be),  _ _  19 _ ”  The  issu¬ 

ing  postmaster  shall  enter  correctly  the 
number  of  his  office  in  the  upper  left 
corner  of  the  application  for  duplicate. 

(b)  When  application  shall  be  for¬ 
warded.  To  guard  against  the  possibility 
of  paying  a  money  order  more  than  once, 
the  postmaster  at  the  office  of  issue  shall 
not  certify  or  forward  an  application  for 
a  duplicate  order  prior  to  the  expiration 
of  the  thirty-sixth  day  following  the  date 
on  which  the  original  was  Issued  and  not 
prior  to  75  days  if  the  remitter  or  payee 
is  a  member  of  the  armed  forces:  Pro¬ 
vided  however.  That  an  application  may 
be  accepted,  certified,  and  forwarded  at 
once  if  the  mutilated  order  accompanies 
it  or  the  applicant  or  the  party  in  whose 
favor  the  application  is  made  shall  exe¬ 
cute  a  good  and  sufficient  bond  of  indem¬ 
nity  (Form  6116)  in  a  penal  sum  not  less 
than  the  amount  of  the  order,  condi¬ 
tioned  upon  the  refund  of  the  amount 
paid  on  the  duplicate  in  the  event  that 
after  payment  thereof  an^r  other  person 
shall  establish  a  valid  claim  to  the  orig¬ 
inal  order,  or  in  case  it  shall  appear  that 
the  original  has  been  paid  to  the  rightful 
owner  at  another  office. 

<c)  Execution  of  certificate  at  paying 
office.  When  application  for  a  duplicate 
of  a  money  order  alleged  to  have  been 
lost  is  received  at  the  paying  from  the 
issuing  office,  the  postmaster,  before  ex¬ 
ecuting  the  certificate  as  to  nonpayment 
of  the  original,  shall  examine  his  file  of 
coupons  or  lists  of  paid  orders  to  ascer¬ 
tain  whether  payment  has  already  been 
made  on  the  original  or  a  duplicate.  If 


he  finds  that  the  order  has  not  been  paid, 
he  shall  execute  the  required  certificate 
to  that  effect  and  forward  the  application 
to  the  department.  He  shall,  by  copy¬ 
ing  from  the  application  for  duplicate, 
prepare  and  file  with  his  coupons  of  paid 
orders  a  description  of  the  lost  order  on 
Form  6002-A,  upon  which  he  shall  make 
a  memorandum  as  follows:  “Duplicate 

applied  for  in  favor  of _ 

(payee,  remitter,  or  indorsee), _ 

_ _  19 _ ,”  the  date  to  be  inserted 

being  that  of  the  certificate.  Particular 
care  shall  be  taken  to  avoid  mistakes  in 
writing  the  amount  on  Form  6002-A.  If 
it  is  found  that  the  original  order  has 
been  paid,  the  application  shall  be  re¬ 
turned  to  the  issuing  postmaster  with  a 
statement  to  that  effect,  giving  date  of 
payment.  (See  also  §  73.13  (b).) 

(d)  When  application  for  duplicate  or¬ 
der  may  be  accepted.  The  issuing  post¬ 
master  shall  not  accept  an  application 
for  a  duplicate  order  to  be  issued  on  ac¬ 
count  of  loss  of  the  original  until  suffi¬ 
cient  time  for  receipt  of  acknowledgment 
from  the  payee  has  elapsed  unless  it  is 
known  that  the  original  has  been  lost  or 
destroyed.  The  application  may  be  ac¬ 
cepted  if  the  postmaster  at  the  office  of 
payment  reports  that  the  order  has  not 
been  paid,  but  an  inquiry  as  to  payment 
of  a  domestic  money  order  shall  not  be 
forwarded  to  the  paying  office  on  Form 
6193  until  15  days  after  the  issue  of  the 
order,  unless  the  remitter  can  exhibit  a 
letter  denying  receipt  of  the  remittance 
written  after  the  lapse  of  ample  time  for 
the  payee  to  have  received  the  order. 
Unless  it  is  indicated  on  Form  6193  that 
the  remitter  has  been  notified  that  the 
original  order  has  not  been  received  by 
the  payee,  all  inquiries  on  such  form  re¬ 
ceived  before  15  days  have  elapsed  from 
the  date  of  issue,  should  be  returned 
without  action. 

§  73.7  Recovery  of  lost  order.  When 
a  money  order  alleged  to  have  been  lost 
comes  into  the  possession  of  the  remit¬ 
ter,  payee,  or  indorsee  thereof  after  ap¬ 
plication  for  a  duplicate  has  been  made, 
the  postmaster  to  whom  the  order  is  .pre¬ 
sented  shall  notify  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Ordersy  who  may  authorize  the  payment 
or  repayment,  as  the  case  may  be,  of  such 
original  order,  provided  no  duplicate  has 
been  Issued  in  lieu  thereof.  If  such 
duplicate  has  been  issued,  the  postmaster 
to  whom  the  order  is  presented  shall 
write  across  it  the  words  “Canceled — 
Duplicate  issued.”  If  the  person  who 
presents  the  order  requires  the  postmas¬ 
ter  to  return  it  to  him,  he  may  do  so; 
but  if  not,  the  order  shall  be  sent  to  the 
department  for  disposal. 

S  73.8  Payment  of  order  invalidated 
by  indorsements.  An  original  or  dupli¬ 
cate  money  order  bearing  more  than  one 
Indorsement  is  Invalid  In  the  hands  of 
anyone  other  than  the  remitter,  payee, 
or  first  indorsee.  (See  S  72.10.)  The 
holder  of  such  an  order,  if  he  is  the  sec¬ 
ond  or  any  subsequent  Indorsee,  to  obtain 
the  amount  thereof,  shall  make  applica¬ 
tion  for  a  duplicate  or  triplicate,  as  the 
case  may  be,  and  furnish  such  proof  as 
the  Post  Office  Department  may  require 
relative  to  the  genuineness  of  the  in¬ 
dorsements. 


§  73.9  Application  for  duplicate  of  or¬ 
der  mutilated,  defaced,  or  illegally  in¬ 
dorsed.  Application  for  a  duplicate  of 
an  illegally  indorsed  or  mutilated  or  de¬ 
faced  money  order  shall  be  made  on  Form 
6002,  and  may  be  received  at  either  the 
issuing  or  paying  post  office.  The  coupon 
as  well  as  the  order  itself  shall  be  for¬ 
warded  with  the  application  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Money  Orders.  If  the  application  is 
made  through  the  office  at  which  the  or¬ 
der  was  issued,  a  record  of  it  shall  be 
made  as  provided  in  §  73.6.  If  the  ap¬ 
plication  is  made  through  the  office 
drawn  on,  the  postmaster  thereat  shall 
place  in  his  files  a  memorandum  thereof 
as  provided  in  §  73.6  (c). 

§  73.10  Duplicate  orders  issued  only 
by  Department.  Duplicate  money  orders 
shall  be  issued  only  by  the  department 
and  not  by  postmasters  under  any  cir¬ 
cumstances. 

PAYMENT  AND  REPAYMENT  OF  DUPLICATE 
ORDERS 

§  73.11  Where  duplicate  order  may  be 
repaid  or  paid.  A  duplicate  money  order 
shall  be  repaid  only  at  the  office  of  issue 
of  the  original  or  paid  only  at  the  office 
on  which  the  original  was  drawn, 
although  the  duplicate  may  be  mailed 
to  the  owner  at  some  other  office.  When 
the  payee  of  a  duplicate  resides  at  a 
place  distant  from  the  office  on  which  it 
is  drawn,  it  may  be  paid  by  the  issue  of 
a  new  order  for  the  same  amount,  less 
fee,  on  the  money-order  office  nearest 
such  payee’s  place  of  residence.  He  shall 
receipt  the  duplicate,  and  send  it  to  the 
postmaster  at  the  office  where  the  orig¬ 
inal  was  issued  or  on  which  the  orig¬ 
inal  was  drawn,  with  request  for  payment 
thereof  by  the  issue  of  a  new  or<ier,  less 
fee,  naming  the  office  on  which  the  new 
order  shall  be  drawn. 

I  73.12  Record  of  payment  or  repay¬ 
ment  of  duplicate  order.  Upon  presenta¬ 
tion  of  a  duplicate  of  an  order  which  was 
drawn  on  his  office,  the  postmaster  shall 
verify  the  particulars  with  the  record  of 
the  original  order  on  Form  6002-A,  filed 
as  provided  in  §  73.6,  with  the  coupons 
of  orders  paid  thereat,  and  upon  effect¬ 
ing  payment  shall  see  that  record  of  the 
number  of  the  duplicate  and  date  of  pay¬ 
ment  be  made  on  Form  6002-A.  thus: 

"Paid  by  duplicate  No. _ _ _ , 

19 - ”  Similarly,  when  repayment  is 

made  on  a  duplicate  order  a  note  giving 
the  number  of  the  duplicate  and  the  date 
of  repayment  shall  be  made  across  the 
face  of  the  remitter’s  original  applica¬ 
tion  and  in  the  register  of  orders  issued 
at  offices  where  such  a  record  is  kept. 
The  coupon  attached  to  the  duplicate 
after  being  stamped  with  the  date  of 
payment  or  repayment  shall  be  separated 
therefrom  and  filed  in  its  proper  place 
among  other  coupons  of  paid  and  repaid 
orders;  and  the  duplicate  order  itself, 
stamped  with  the  date  of  payment  or  re¬ 
payment  as  voucher  for  the  disburse¬ 
ment,  shall  be  treated  as  other  paid  or¬ 
ders.  The  record  kept  on  Form  6002-A 
shall  be  attached  to  the  coupon  and  filed 
therewith  when  payment  of  duplicate  is 
made  at  the  office  on  which  the  original 
was  drawn.  Before  payment  or  repay¬ 
ment  is  made  on  the  duplicate,  particular 
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RULES  AND  REGULATIONS 


care  shall  be  taken  to  see  that  it  agrees 
with  the  record  as  to  amount. 

§  73.13  Precautions  against  double 
payment — (a)  Procedure.  When  a  money 
order  more  than  a  month  old  is  pre¬ 
sented  at  the  paying  office,  the  post¬ 
master  shall  examine  his  file  of  coupons 
or  lists  of  paid  orders  to  see  if  he  has  any 
record  of  the  order,  and  if  he  finds  that 
an  application  for  a  duplicate  of  the  or¬ 
der  has  already  been  certified  and  for¬ 
warded  he  shall  follow  directions  given 
in  §  73.7.  Similarly,  when  an  order  more 
than  a  month  old  is  presented  for  repay¬ 
ment  the  postmaster  shall  examine  the 
application  on  which  it  was  issued,  and 
the  file  of  coupons  or  lists  of  paid  orders. 
If  a  duplicate  has  been  applied  for, 
neither  payment  nor  repayment  shall  be 
made  on  the  original  without  special  au¬ 
thorization  from  the  department  as  pro¬ 
vided  in  §  73.7.  Clerks  in  charge  of  con¬ 
tract  stations  shall  be  careful  in  this  re¬ 
spect  and  shall  in  case  of  presentation  of 
a  money  order  more  than  a  month  old, 
inquire  of  the  main  office  whether  an  ap¬ 
plication  for  a  duplicate  has  been  certi¬ 
fied. 

(b)  Card  record  of  application  for 
duplicates.  At  first-  and  second-class 
offices  where  the  payments  are  numer¬ 
ous,  a  separate  card  record  of  applica¬ 
tions  for  duplicate  money  orders  may  be 
kept  on  Form  6002-B  for  the  convenience 
of  the  paying  clerk,  and  in  such  cases 
Form  6002-A  should  not  be  used. 

INVALID  ORDERS  PAYABLE  BY  SETTLEMENT 
CHECK 

§  73.14  Payment  of  invalid  money  or¬ 
ders — (a)  By  warrant  (settlement  check) 
only.  Domestic  money  orders  shall  not 
be  paid  at  the  offices  upon  which  they  are 
drawn,  or  at  the  offices  of  issue,  after  one 
year  from  the  last  day  of  the  month  of 
issue  of  such  money  orders;  but  such 
money  orders  shall  be  sent  to  the  Post 
Office  Department  and  shall  be  paid  by  a 
warrant  of  the  Postmaster  General  coun¬ 
tersigned  by  the  Comptroller  General  of 
the  United  States.  *  •  •  (See  §  73.15.) 
(Sec.  5,  22  Stat.  528,  as  amended;  39 
U.  S.  C.  718) 

(b)  Authority  lor  after  seven  years. 
The  Postmaster  General  upon  evidence 
satisfactory  to  him,  and  under  such  spe¬ 
cial  regulations  as  he  shall  prescribe, 
may  cause  payment  to  be  made  in  the 
manner  prescribed  in  39  U.  S.  C.  718  and 
729  of  the  amount  of  any  money  order 
remaining  unpaid  after  the  lapse  of  seven 
years  from  the  date  of  its  issue.  (Sec.  4, 
28  Stat.  107,  as  amended;  39  U.  S.  C.  730) 

(c)  Authority  for  after  three  years; 
General  Accounting  Office  record.  The 
Postmaster  General,  upon  evidence  satis¬ 
factory  to  him,  and  under  such  special 
regulations  as  he  shall  prescribe,  may 
cause  payment  to  be  made  in  the  manner 
prescribed  in  39  U.  S.  C.  718  and  729  of  the 
amount  of  any  domestic  money  order  re¬ 
maining  unpaid  after  the  lapse  of  three 
years  from  the  date  of  its  issue.  It  shall 
be  the  duty  of  the  General  Accounting 
Office  to  maintain  a  complete  and  perma¬ 
nent  record  of  all  unpaid  money  orders 
issued  by  postmasters  in  the  United 
States,  or  such  of  its  insular  possessions 
as  are  amenable  to  the  authority  of  the 
Postmaster  General  for  payment  within 


its  own  territory,  such  record  to  serve 
as  a  basis  for  adjudicating  claims  for 
payment  by  warrant  of  the  amounts  of 
said  orders.  (35  Stat.  416,  as  amended; 

39  U.  S.  C.  731) 

Note:  A  duplicate  money  order  becomes 
Invalid  If  not  presented  for  payment  within 
one  year  from  the  last  day  of  the  month  of 
Issue  of  the  original. 

(d)  Application  for  settlement  check. 
The  holder  of  an  original  or  duplicate 
money  order  which  remains  unpaid  after 
the  lapse  of  one  year  from  the  last  day 
of  the  month  of  issue  of  the  original,  in 
order  to  obtain  payment  of  the  amount 
thereof,  shall  present  such  original  or  du¬ 
plicate  order  to  the  postmaster  at  any 
post  office,  who  shall  forward  it  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Money  Orders,  with  an  applica¬ 
tion  from  the  holder  for  a  settlement 
check  for  the  amount.  The  application 
shall  be  made  on  Form  6003  and  signed 
by  the  claimant.  If  the  department  is 
satisfied  that  the  order  has  not  been 
paid  or  repaid  and  that  the  applicant  is 
entitled  thereto,  a  settlement  check  for 
the  amount  thereof,  drawn  upon  the 
Treasurer  of  the  United  States,  shall  be 
issued  without  charge  to  the  applicant 
and  mailed  to  his  address.  The  Post  Of¬ 
fice  Department,  however,  before  issuing 
a  settlement  check  for  the  amount  of  an 
invalid  money  order,  whether  to  the  re¬ 
mitter,  payee,  or  indorsee,  or  legal  rep¬ 
resentative,  heirs,  or  assigns  of  either, 
may  require  him  or  them  to  furnish  a 
bond  of  indemnity  in  a  penal  sum  of  the 
amount  of  the  money  order,  for  the  pur¬ 
pose  of  securing  the  department  against 
loss  in  the  event  that  any  other  person 
shall  establish  a  valid  adverse  claim  to 
the  order.  In  case  the  owner  of  the 
money  order  is  deceased  or  incompetent, 
application  shall  be  made  by  the  legal 
representative  of  the  deceased  or  incom¬ 
petent  person  by  executing  Form  1055. 
When  application  is  made  by  an  admin¬ 
istrator  or  executor,  a  legal  representa¬ 
tive  of  an  insolvent  bank  or  firm,  or  an 
assignee  or  trustee,  the  applicant  shall 
be  required  to  furnish  the  Department 
documentary  evidence  of  the  appoint¬ 
ment  to  act  in  that  capacity. 

(e)  Regulations  applicable.  The  reg¬ 
ulations  governing  applications  for  dupli¬ 
cate  money  orders,  where  not  inconsis¬ 
tent  with  the  provisions  of  this  section  or 
§  73.15  shall  apply  to  applications  for 
settlement  checks  in  payment  of  orders 
which  have  become  invalidated  by  age. 

§  73.15  Payment  of  lost  invalid  money 
order — (a)  By  warrant  ( settlement 
check).  Whenever  a  money  order, 
which  has  not  been  paid  within  one  year 
from  the  last  day  of  the  month  of  issue, 
has  been  lost,  the  Postmaster  General, 
upon  the  application  of  the  remitter  or 
payee  of  such  order,  shall  issue  a  war¬ 
rant  for  the  payment  thereof,  as  provided 
for  in  39  U.  S.  C.  718  without  charge,  on 
the  certificate  of  the  General  Accounting 
Office,  or  upon  such  other  proof  satis¬ 
factory  to  the  Postmaster  General,  that 
the  order  has  not  been  paid.  (R.  S.  4040, 
as  amended;  39  U.  S.  C.  729)  < 

(b)  Application  for  settlement  check. 
Application  for  the  issue  of  a  settlement 
check  in  lieu  of  an  order  invalidated  by 


age,  which  Is  alleged  to  have  been  lost, 
shall  be  made  in  accordance  with  the 
preceding  section.  Satisfactory  proof  of 
such  loss  shall  be  submitted  to  the  post¬ 
master,  who  shall  transmit  the  same  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Money  Orders,  with  the  ap¬ 
plication  for  the  settlement  check. 

(c)  Conditions  for  issuance  of  settle¬ 
ment  check.  A  settlement  check  in  pay¬ 
ment  of  a  money  order  which  has  become 
invalid  because  of  age  shall  be  issued  if 
the  original  money  order  accompanies 
the  application  therefor  and  a  duplicate 
money  order  has  not  been  issued,  pro¬ 
vided  no  adverse  claim  to  the  amount  of 
the  order  is  pending.  If  the  money  order 
has  been  lost,  the  settlement  check  shall 
be  issued  under  the  same  conditions,  pro¬ 
vided  the  order  is  listed  as  outstanding 
and  unpaid  in  the  records  of  the  General 
Accounting  Office,  but  unless  so  listed  a 
settlement  check  shall  not  be  issued  when 
the  order  does  not  accompany  the  appli¬ 
cation, 

Cross  Reference:  See  I  73.4  as  to  first  part 
of  statute  regarding  payment  of  lost  orders 
within  one  year  from  date  of  issue;  sec.  4  of 
the  act  is  given  as  part  of  §  73.14. 


Part  74 — International  Money-Order 
Service 

GENERAL  PROVISIONS 

Sec. 

74.1  Establishment  of  International  money- 

order  servlcg. 

74.2  Regulations  applicable. 
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DIRECT  AND  INDIRECT  EXCHANGE:  EXCHANGE 
OFFICES 
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Sec. 

74.29  Value  In  United  States  money  to  be 

entered  In  advice. 

74.30  Notation  of  amount  and  date  of  pay¬ 

ment. 

74.31  Unclaimed  International  orders. 

duplicates  or  foreign  issue  international 

ORDERS 

74  32  Duplicate  of  lost  order  payable  In 
United  States. 

74.33  International  c.  o.  d.  orders. 

Authority:  f  |  74.1  to  74.33  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  8.  161 
396,  4028,  sec.  1.  23  Stat.  654,  secs.  304,  809, 
42  Stat.  24,  25;  5  U.  S.  C.  22,  369  ;  39  U.  S.  C. 

.712. 

GENERAL  PROVISIONS 

§  74.1  Establishment  of  international 
money-order  service.  The  Postmaster 
General  may  conclude  arrangements 
with  the  post  departments  of  foreign 
Governments  with  which  postal  conven¬ 
tions  have  been  or  may  be  concluded  for 
the  exchange,  by  means  of  postal  orders, 
of  small  sums  of  money,  not  exceeding 
one  hundred  dollars  In  amount,  at  such 
rates  of  exchange  •  •  •  and  under 

such  rules  and  regulations  as  he  may 
deem  expedient;  and  the  expenses  of  es¬ 
tablishing  and  conducting  such  systems 
of  exchange  may  be  paid  out  of  the  pro¬ 
ceeds  of  the  money-order  business. 
tR.  S.  4028,  as  amended;  39  U.  S.  C.  712) 

§  74.2  Regulations  applicable.  As  far 
as  practicable,  the  regulations  concern¬ 
ing  domestic  money -order  business  shall 
govern  the  transaction  of  International 
business,  except  as  otherwise  modified 
herein  or  by  instructions  published  in 
the  Official  Postal  Guide,  Part  I,  or  the 
International  List. 

8  74.3  Transaction  of  international 
money-order  business — (a)  Where  au¬ 
thorized.  International  money  order 
business,  1.  e.,  where  the  international 
money  order  forms  are  used  and  the  ad¬ 
vices  sent  through  exchange  offices,  shall 
be  transacted  at  all  post  offices  of  the 
first  and  second  classes,  but  only  at  such 
offices  of  the  third  and  fourth  classes  as 
may  be  designated  by  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders.  Each  of  these  offices  is  supplied 
with  a  copy  of  the  publication.  List  of 
International  Money  Order  Offices  (Form 
XIV),  which  should  be  carefully  con¬ 
sulted  in  regard  to  the  correct  issue  of 
international  money  orders. 

<b)  Tables  and  instructions.  For  fur¬ 
ther  information  in  regard  to  the  method 
of  issuing  international  money  orders, 
the  postmaster  shall  carefully  consult  the 
tables,  instructions,  and  models  given  in 
the  International  List  and  the  Official 
Postal  Guide,  Part  I. 

(c)  Forms.  Application  for  an  order 
Payable  in  a  foreign  country  named  in 
Table  2  or  3  of  the  International  List, 
shall  be  made  on  Form  6701,  or  on  Forms 
6701-A  to  6701-N.  The  schedules  of  fees 
and  tables  appearing  in  the  Official  Postal 
Guide  and  International  List  should  be 
kept  where  they  may  be  readily  consulted, 
so  that  the  postmaster  will  be  certain  of 
charging  the  correct  fee. 

Note:  A  few  of  the  countries  named  In 
these  tables  undertake  to  act  as  lntermedl- 
tries  in  the  exchange  of  money  orders  be¬ 
tween  the  United  States  and  other  countries 
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hot  reached  by  direct  exchange,  to  keep  the 
resulting  accounts  and  assist  In  conducting 
correspondence  relative  thereto.  For  Its 
service  In  readvising  a  remittance  of  that 
kind  most  of  the'Yorelgn  postal  administra¬ 
tions  make  a  slight  deduction  from  the  face 
value  of  the  original  order.  For  the  coun¬ 
tries  with  which  money-order  business  may 
be  transacted  by  such  Indirect  exchange  see 
the  “Ready  Reference  Table”  In  the  Interna¬ 
tional  List. 

(d)  Fees.  Fees  for  money  orders 
drawn  on  the  international  form  for 
payment  In  foreign  countries  are  as  fol¬ 
lows: 


For  orders  from —  Cents 

•0.01  to  $10.00 _  10 

$10.01  to  $20.00 . 20 

$20.01  to  $30.00 . 30 

$30  01  to  $40.00 .  40 

$40.01  to  $50.00 .  50 

$50.01  to  $60.00 . — .  60 

$60.01  to  $70.00 . 70 

$70.01  to  $80.00 .  80 

$80.01  to  $90.00 . 90 

$90.01  to  $100.00 . $1.00 


DIRECT  AND  INDIRECT  EXCHANGE:  EXCHANGE 
OFFICES 

8  74.4  Direct  exchange.  Direct  ex¬ 
change  of  money  orders  on  the  interna¬ 
tional  basis  shall  be  made  between 
United  States  and  the  countries  named 
in  Tables  2  and  3  of  the  International 
List. 

§  74.5  Exchange  offices;  descriptive 
lists.  Where  dissimilarity  of  language, 
monetary  systems,  or  methods  necessi¬ 
tates  that  course,  money  orders  shall  be 
exchanged  with  countries  through  ex¬ 
change  offices  acting  for  each  country. 
To  these  offices  all  advices  and  coupons  of 
issued  orders,  as  well  as  the  “cancelled” 
order  forms  when  payment  is  not  made 
on  the  original  orders,  shall  first  be  sent 
for  verification  and  for  correction  of 
errors.  The  particulars  of  the  advices 
shall  then  be  entered  on  descriptive  lists 
which  shall  form  the  basis  of  accounts. 
The  lists  shall  be  numbered  consecu¬ 
tively,  and  each  entry  therein  designated 
by  two  numbers,  a  number  assigned  by 
the  exchange  office  according  to  the 
sequence  of  advices  as  entered  in  the  list 
which  is  known  as  the  international 
number  and  the  serial  number  of  the 
money  order. 

8  74.6  List  of  United  States  exchange 
offices,  (a)  The  following  offices  are  au¬ 
thorized  to  certify  money  orders  of 
United  States  issue: 

(1)  New  York  for  all  countries  in 
Africa,  Europe,  and  South  America ;  also 
for  Cape  Verde  Islands,  Lebanon, 
Malaya.  Netherlands  Indies,  Palestine, 
Siam,  and  Syria. 

(2)  New  Orleans  for  the  countries  of 
Central  America. 

(3)  El  Paso  and  Laredo,  for  Mexico. 

(4)  San  Francisco  for  China.  Japan 
(except  as  noted  in  subparagraph  (5)), 
the  British  colony  of  Hong  Kong,  New 
Zealandr  and  the  Commonwealth  of 
Australia,  consisting  of  New  South 
Wales,  Queensland,  South  Australia, 
Tasmania,  Victoria,  and  Western  Aus¬ 
tralia. 

(5)  Seattle  for  Japan  only,  for  all  of¬ 
fices  in  Alaska,  Idaho,  Minnesota,  Mon¬ 
tana,  North  Dakota,  Oregon,  and  Wash¬ 
ington. 


(6)  Honolulu  for  trans-Pacific  coun¬ 
tries  for  offices  in  Hawaii  only. 

(7)  The  postmaster  at  Pago  Pago, 
Tutuila,  Samoa,  is  authorized  to  certify 
his  own  orders  to  trans-Pacific  coun¬ 
tries. 

(8)  Guam  for  orders  issued  in  Guam 
payable  in  China,  Japan,  and  Hong 
Kong. 

(b)  At  the  present  time  the  United 
States  has  a  direct  exchange  of  money 
orders  on  the  international  basis  with 
the  following  countries: 


Argentina. 

Australia  (Common¬ 
wealth  of)  con¬ 
sisting  of — 

New  South  Wales. 
Queensland. 

South  Australia. 
Tasmania. 

Victoria. 

Western  Australia. 
Austria. 

Belgium. 

Brazil. 

Chile. 

China. 

Colombia. 

Costa  Rica. 

Czechoslovakia. 

Denmark. 

Finland. 

France. 

Great  Britain  and 
Northern  Ireland. 
Greece. 

Guatemala. 

Honduras. 

Hungary. 

Iceland. 


Ireland  (Eire). 

Italy  (including 
San  Marino). 
Lebanon. 

Luxemburg. 

Mexico. 

Netherlands. 

New  Zealand. 
Norway. 

Peru. 

Poland. 

Salvador. 

Surinam. 

Switzerland. 

Syria. 

Tunis. 

Union  of  South 

Africa,  consist¬ 
ing  of — 

Cape  of  Good 
Hope. 

Natal  and  Zulu- 
land. 

Orange  Free  State, 
The  Transvaal. 
Uruguay. 

Yugoslavia. 


ISSUE  OF  INTERNATIONAL  ORDERS 

8  74.7  Issue  of  international  orders  at 
domestic  money  order  offices.  Interna¬ 
tional  money  orders  must  be  issued  only 
at  such  offices  as  are  specifically  author¬ 
ized  to  transact  such  business.  Post¬ 
masters  who  have  been  authorized  to 
transact  domestic  money-order  busi¬ 
ness,  but  have  not  been  specifically  au¬ 
thorized  to  transact  international 
money-order  business,  shall  not  issue 
money  orders  for  payment  in  any  foreign 
country  other  than  those  enumerated  in 
Schedule  No.  1  under  the  heading  “Postal 
Money-Order  System”  in  the  Official 
Postal  Guide.  When  an  intending  remit¬ 
ter  applies  at  a  domestic  office  for  a 
money  order  payable  in  any  foreign 
country  not  enumerated  in  Schedule 
No.  1,  the  postmaster  shall  direct  him  to 
the  nearest  international  money-order 
office. 


§  74.8  Postmasters  prohibited  from 
filling  in  applications.  A  postmaster  may 
advise  an  applicant  for  an  international 
order,  but  shall  not  fill  in  the  form  of  ap¬ 
plication,  except  in  the  cases  of  money 
orders  issued  in  payment  of  c.  o.  d.  par¬ 
cels.  If  the  applicant  is  unable  to  write, 
he  should  request  someone  not  connected 
with  the  post  office  to  prepare  the  appli¬ 
cation.  Should  a  postmaster  disregard 
this  caution,  and  an  improper  payment 
result  therefrom,  he  will  be  held  account¬ 
able  for  the  amount. 

8  74.9  Particulars  in  application — (a) 
Examination  of.  The  postmaster  shall 
examine  every  application  for  an  inter¬ 
national  order  and  require  that  the  nec¬ 
essary  particulars  be  given  therein. 
There  shall  be  no  misunderstanding  be- 
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tween  him  and  the  applicant  in  regard 
thereto. 

(b)  Name  and  address  of  payee.  The 
full  name  and  exact  address  of  the  payee 
shall  be  stated,  including  the  name  of 
the  city,  town,  or  village,  and  country, 
and  also  the  name  of  the  canton,  depart¬ 
ment,  or  district,  as  the  case  may  be. 
When  entered  in  the  application  form, 
the  payee’s  address  should  be  exactly  the 
same  as  that  on  the  letter  conveying  the 
order  or  a  notice  of  its  issue  to  the  payee. 

(c)  Street  and  number.  When  the 
payee  resides  in  a  town  or  city,  the  name 
of  the  street  and  the  number  of  the 
house  shall,  if  possible,  be  given. 

(d)  Soldier  payee.  If  the  person  to 
whom  the  money  is  to  be  sent  is  a  soldier, 
his  rank,  company,  regiment,  and  the 
branch  of  the  service  (Infantry,  Cavalry. 
Artillery,  etc.)  to  which  he  is  attached 
shall  be  stated,  in  addition  to  the  name 
of  the  place  where  he  may  be  stationed. 

(e)  Sailor  payee.  If  the  payee  is  a 
sailor,  his  rank  or  rating  and  the  name 
of  the  ship  on  which  he  is  serving  shall 
be  stated,  beside  the  name  of  the  place 
where  the  vessel  was  stationed  at  latest 
accounts. 

(f)  Woman  payee.  If  the  payee  is  a 
woman,  it  shall  be  stated  whether  she  is 
single,  married,  or  a  widow.  If  mhrried, 
her  own  given  name  (not  that  of  her 
husband) ,  as  well  as  her  name  by  mar¬ 
riage  should  be  furnished. 

I  74.10  Care  in  writing  advice — (a) 
Responsibility  for.  The  greatest  care 
shall  be  exercised  to  copy  in  the  advice 
every  detail  given  in  the  remitter’s  orig¬ 
inal  application.  The  omission  of  some¬ 
thing  seemingly  unimportant  may  result 
in  wrong  payment,  for  which  the  issuing 
postmaster  will  be  held  responsible  if 
efforts  made  for  recovery  of  the  amount 
prove  unsuccessful. 

(b)  Language;  use  of  Form  6083.  If 
the  address  furnished  by  the  remitter  is 
not  written  in  English  script  or  Roman 
letters  which  can  be  accurately  tran¬ 
scribed,  the  remitter  may  write  in  his  own 
language  the  payee’s  address  on  Form 
6083,  which  shall  then  be  attached  to  the 
advice  and  mailed  with  it  to  the  exchange 
office.  This  Form  6083  is  obligatory  for 
all  money  orders  payable  in  China,  Leb¬ 
anon,  Greece,  Palestine,  Syria,  and  Yugo¬ 
slavia,  and  for  those  payable  in  (or 
through)  Japan,  when  the  remitter  and 
payee  are  Chftiese,  Japanese,  or  Korean. 

(c)  Full  details  required.  In  no  case 
shall  the  procuring  of  Form  6083  absolve 
the  issuing  clerk  from  copying,  most 
carefully,  on  the  advice  the  full  details 
given  by  the  remitter  on  his  original 
application. 

§  74.11  Dispatch  of  advices.  Advices 
of  international  money  orders  (accom¬ 
panied  when  necessary  with  the  Form 
6083),  as  also  German  card  orders,  shall 
be  dispatched  to  the  proper  exchange 
office  by  the  earliest  mail  after  the  issue 
of  the  orders,  and  shall  be  sent  only  in 
the  special  envelopes  (No.  52)  furnished 
for  that  purpose. 

§  74.12  Errors — (a)  Discovered  before 
delivery  to  purchaser.  If  a  mistake  in 
either  order,  advice,  coupon  or  receipt  is 
observed  before  handing  the  order  to  the 
purchaser,  all  parts  shall  be  marked  “Not 


issued”  and  the  next  following  order, 
advice,  coupon  and  receipt  shall  be  sub¬ 
stituted  therefor. 

(b)  Disposition  of  spoiled  blanks.  The 
spoiled  blanks  (order,  receipt,  advice,  and 
coupon)  shall  be  detached  from  the  book 
of  forms,  treated  as  “Not  issued,”  and 
forwarded  with  the  next  money-order 
account.  (See  §  18.25.) 

(c)  Discovered  after  delivery  to  pur¬ 
chaser.  In  no  case  shall  an  international 
order  be  treated  as  “not  issued’’  after  the 
order,  advice,  or  receipt  has  passed  be¬ 
yond  the  control  of  the  issuing  post¬ 
master.  If  an  error  has  been  made  in 
the  advice  which  is  not  detected  until 
after  the  order  of  the  same  number  has 
been  delivered  to  the  remitter  and  has 
passed  beyond  the  control  of  the  issuing 
office,  a  duplicate  advice  on  Form  6702 
shall  be  issued,  attached  to  the  original — 
after  the  latter  has  been  marked  "Spoiled 
in  issue” — and  transmitted  therewith  to 
the  proper  exchange  office. 

(d)  Correction  after  certification  of 
advice.  If  an  error  is  discovered  after 
certification  of  an  advice,  or  if  a  remitter 
desires  to  correct  the  name  or  address  of 
a  payee,  notice  of  the  correction  shall  be 
given  to  the  exchange  office  to  which  the 
advice  was  sent;  but  Form  6760  and  not  a 
second  advice  shall  be  used  for  that  pur¬ 
pose. 

§  74.13  Missing  advice  of  order  pay¬ 
able  abroad — (a)  Duplicate  advice.  Up¬ 
on  receipt  by  a  postmaster  in  the  United 
States  of  a  notification  from  an  exchange 
postmaster  that  the  advice  of  an  interna¬ 
tional  order  issued  by  the  former  has  not 
been  received  by  the  latter,  a  duplicate 
advice,  on  Form  6702,  shall  be  issued  and 
forwarded  to  the  exchange  office.  Such 
duplicate  advice  shall  bear  the  same 
number  as  the  original  which  it  replaces. 
The  name  of  the  issuing  office  shall  be 
written  at  the  top  of  the  form.  The  im¬ 
press  of  the  office  dating  stamp  shall 
indicate  the  actual  date  of  issue  of  the 
duplicate  advice,  but  the  written  date  in 
the  body  of  the  form  shall  be  that  of  the 
original  advice. 

(b)  Responsibility  for  double  payment. 
Should  a  double  payment  result  from 
lack  of  due  precaution  in  the  issue  or  cer¬ 
tification  of  a  second  advice,  on  Form 
6702,  the  postmaster  at  fault  will  be  held 
responsible  for  the  amount  overpaid. 

(c)  When  duplicate  advice  to  be  issued. 
A  duplicate  international  advice  shall  be 
issued  upon  formal  application  from  the 
exchange  office  to  which  the  original  was 
sent  or  upon  instructions  from  the  de¬ 
partment.  In  either  case  the  application 
for  an  advice  shall  be  returned  to  the  ex¬ 
change  office  or  the  department,  accom¬ 
panied  by  the  duplicate.  A  memorandum 
of  the  action  taken  shall  be  noted  upon 
the  remitter’s  application. 

(d)  Loss  of  original  advice.  Should  in¬ 
formation  reach  the  issuing  postmaster 
from  other  sources,  indicating  the  loss  of 
an  original  international  advice,  he  shall 
communicate  at  once  with  the  exchange 
office,  and  forward  a  duplicate  advice 
warning  the  exchange  office  against 
double  certification. 

8  74.14  Correspondence — (a)  Inqui¬ 
ries  concerning  payment.  Inquiries  con¬ 
cerning  payment  of  international  money 
orders  issued  in  the  United  States  shall 


be  addressed  on  Form  6684  to  the  ex¬ 
change  office  through  which  the  advice 
was  transmitted.  Form  6684  should  also 
be  used  when  the  remitter  of  an  inter¬ 
national  money  order  applies  for  a  du¬ 
plicate. 

(b)  To  be  avoided  when  unnecessary. 
In  order  to  obviate  unnecessary  corre¬ 
spondence  the  issuing  postmaster  shall 
decline  to  make  inquiry  unless  satisfied 
that  the  remitter  has  just  and  reasonable 
cause  for  complaint,  as,  for  instance,  the 
death  or  removal  of  the  payee,  or  a  letter 
denying  receipt  of  the  amount  or  affirm¬ 
ing  that  wrong  payment  has  been  made. 
If  the  remitter  offers  written  evidence  to 
substantiate  his  statement  the  postmas¬ 
ter  shall  attach  the  document  to  Form 
6684  and  forward  both  to  the  proper  ex¬ 
change  office. 

Note:  Complaints  of  alleged  wrong  or  de¬ 
layed  payment  of  money  orders  drawn  on 
most  foreign  countries  will  not  be  considered 
by  those  countries  unless  made  within  one 
year  from  the  date  of  payment  or  from  the 
date  on  which  the  order,  If  unpaid,  would 
have  become  Invalid  by  reason  of  age. 

6  74.15  Certification  of  advice  with¬ 
held  because  of  fraud  order.  When  an 
advice  of  a  money  order  is  received  at  an 
exchange  office  drawn  in  favor  of  a  per¬ 
son  or  concern  to  whom  payment  is  for¬ 
bidden  by  the  Postmajster  General  under 
the  provisions  of  §  72.17  of  this  chapter, 
the  advice,  coupon  (and  canceled  order 
if  drawn  on  a  country  listed  in  Table  3) 
shall  be  attached  to  Form  6759,  properly 
completed  to  show  that  the  advice  has 
not  been  certified,  and  forwarded  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Money  Orders. 

§  74.16  Record  on  application  of  all 
action  taken.  A  memorandum  of  all  ac¬ 
tion  taken  in  regard  to  an  international 
money  order,  such  as  the  issue  of  a  du¬ 
plicate  advice,  application  for  repayment, 
inquiry  as  to  payment,  etc.,  shall  be 
made  by  the  issuing  postmaster  on  the 
remitter’s  application  to  prevent  conflict¬ 
ing  action  being  taken  in  the  future. 

8  74.17  International  order  issued  for 
c.  o.  d.  parcel — (a)  Procedure.  Before 
delivering  a  c.  o.  d.  parcel  from  one  of 
the  countries  with  which  c.  o.  d.  service 
is  in  effect,  the  clerk  having  charge  of 
the  assignment  of  such  parcels  for  de¬ 
livery  shall  complete  an  application  on 
Form  6701  from  which  the  international 
money  order  is  later  to  be  issued.  The 
amount  of  the  c.  o.  d.  charges  plus  the 
money-order  fee  collected  from  the  ad¬ 
dressee  shall  be  turned  over  to  the  mon¬ 
ey-order  section  with  Form  6701,  and  a 
receipt  shall  be  given  on  Form  3815. 
An  international  money  order  shall  be 
issued,  the  advice  and  coupon  sent  to  the 
proper  exchange  office  and  the  receipt 
attached  to  the  record  of  delivery  of  the 
parcel  to  show  that  the  charges  have 
been  remitted. 

(b)  Retention  of  Form  6701  for  record. 
Form  6701  completed  from  parcels  which 
for  any  reason  are  not  delivered  shall  not 
be  destroyed  or  turned  over  to  the  money- 
order  section  but  shall  be  retained  by 
the  clerk  having  charge  of  the  assign¬ 
ment  of  c.  o.  d.  parcels  for  delivery, 
to  provide  a  record  of  the  name  and  ad¬ 
dress  of  the  sender  and  may  also  be  used 
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to  show  what  was  done  with  the  unde¬ 
liverable  parcels. 

(c)  When  office  not  authorized  to 
transact  international  money-order  bus¬ 
iness.  When  a  c.  o.  d.  parcel  from 
abroad  is  received  at  a  post  office  not 
authorized  to  transact  international 
money-order  business,  the  postmaster 
shall  complete  an  application  on  Form 
6001  and  shall  collect  from  the  addres¬ 
see  the  c.  o.  d.  charges  plus  the  do¬ 
mestic  fee  and  the  fee  for  an  interna¬ 
tional  money  order  of  the  amount  of  the 
charges.  He  shall  issue  a  domestic 
money  order  in  favor  of  the  postmaster 
at  the  proper  exchange  office  for  the 
amount  of  the  c.  o.  d.  charges  and  the 
international  money-order  fee,  and  mail 
it  (the  domestic  money  order)  to  him 
with  an  application  on  Form  6001  for  the 
issue  of  an  international  money  order. 
The  postmaster  at  the  exchange  office 
shall  issue  an  international  money  order 
to  remit  the  charges  to  the  shipper  of 
the  parcel  in  the  foreign  country.  (To 
determine  the  proper  international  fee 
and  exchange  office,  consult  Schedule  2 
and  Table  3,  respectively,  in  Part  I  of 
the  Official  Postal  Guide,  under  the  head¬ 
ing,  “The  Postal  Money  Order  System.”) 

REPAYMENT  OF  UNITED  STATES 
INTERNATIONAL  ORDERS 

§  74.18  Authority  lor  repayment — (a) 
Required.  Under  no  circumstances  shall 
an  international  money  order  drawn  on 
any  country  named  in  Table  2  or  3  of  the 
International  List  be  repaid  without  ex¬ 
press  authority  from  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 

(b)  Application  forlvarded  to  ex¬ 
change  office.  After  preparing  and  sign¬ 
ing  an  application  for  repayment  on 
Form  6759  to  which  the  order  should  be 
attached  if  in  remitter's  possession,  the 
issuing  postmaster  shall  send  it  to  the 
proper  exchange  office  for  entry  of  the 
particulars  of  certification.  If  the  ad¬ 
vice  has  been  certified,  the  receiving  ex¬ 
change  office  shall  supply  the  number 
and  date  of  the  list  and  the  international 
number  of  the  order  and  forward  the 
application  to  the  foreign  office  for  its 
action.  If  the  foreign  postal  adminis¬ 
tration  acts  favorably  on  the  applica¬ 
tion  by  placing  the  amount  of  the  order 
at  the  disposal  of  the  postal  administra¬ 
tion  of  this  country,  an  authorization  for 
repayment  shall  be  sent  the  issuing  post¬ 
master  by  the  Third  Assistant  Postmas¬ 
ter  General,  Division  of  Money  Orders. 

(c)  Advice  returned  by  exchange  of¬ 
fice.  If  the  advice  has  been  received  but 
not  certified  by  the  exchange  office,  both 
advice  and  an  application  on  Form  6759 
for  authority  to  repay  shall  be  trans¬ 
mitted  directly  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders,  and  the  formal  consent  of  the 
country  drawn  upon  for  the  desired  re¬ 
payment  to  the  remitter  need  not  be  re¬ 
quested. 

PAYMENT  OF  INTERNATIONAL  ORDERS 

?  74 .19  Payment  of  orders — (a)  Reg¬ 
ulations  applicable.  The  regulations 
relative  to  the  payment  of  domestic 
money  orders,  except  where  inapplicable 
or  otherwise  modified,  shall  apply 
equally  to  international  orders.  Greater 


care  shall  be  exercised  in  regard  to  the 
latter  class  of  orders  because  of  the  in¬ 
creased  possibility  of  error  arising  from 
the  Inability,  in  many  instances,  of  the 
persons  presenting  such  orders  to  speak 
the  English  language. 

(b)  Examination  of  order  and  advice. 
When  a  money  order  is  presented  for 
payment,  the  postmaster  shall  examine 
it  to  see  that  it  is  properly  drawn,  signed, 
and  stamped;  that  it  corresponds  exactly 
with  the  advice,  and  that  it  is  signed  by 
the  payee  or  by  the  person  authorized 
by  the  payee  to  receive  payment.  (See 
S§  72.5  and  72.7.) 

§  74.20  Payment  of  international  or¬ 
der  withheld — (a)  Circumstances.  Pay¬ 
ment  of  an  International  order  shall  be 
withheld  under  the  following  circum¬ 
stances: 

(1)  When  an  advice  has  not  been  re¬ 
ceived. 

<2)  When  advice  has  not  been  certi¬ 
fied. 

(3)  When  the  amount  Is  not  plainly 
stated  therein. 

(4)  When  the  name  given  by  the 
payee  does  not  correspond  with  that  in 
the  order  and  advice. 

<5)  When  the  order  or  advice  con¬ 
tains  an  alteration  or  erasure  affecting 
the  amount  or  the  name  of  the  payee. 

(6)  When  the  order  bears  two  or 
more  indorsements.  (See  §§72.11  to 
72.15,  inclusive,  as  to  order  presented  by 
original  payee  or  first  indorsee.) 

(7)  When  the  order  is  invalid  by  rea¬ 
son  of  age. 

(b)  Invalid  order.  When  a  money 
order  issued  in  any  foreign  country  is 
presented  for  payment  after  one  year 
from  date  of  issue,  the  postmaster  shall 
forward  it  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Money 
Orders,  accompanied  by  a  statement 
that  the  holder  desires  payment  al¬ 
though  the  order  is  invalid.  Such  orders 
shall  not  be  paid  until  authority  is  re¬ 
ceived  from  the  department. 

(c)  Inquiry.  In  any  such  case,  except 
those  specified  in  paragraph  (a)  .(7)  of 
this  section,  the  postmaster  shall  im¬ 
mediately  address  an  inquiry  to  the  ex¬ 
change  office  or  report  to  the  depart¬ 
ment  for  instructions. 

§  74.21  Irregularities  not  affecting 
payment.  If  it  be  regular  in  other  re¬ 
spects,  a  postmaster  may  pay  an  order 
for  which  he  holds  an  advice,  notwith¬ 
standing  the  fact  that  the  order  itself 
designates  a  different  office  of  payment. 
Before  sending  in  the  paid  order  as  a 
voucher,  he  shall  write  across  its  face  in 
red  ink,  “Advice  certified  to  this  office.” 
An  international  order  lacking  the  stamp 
of  the  Issuing  office,  the  signature  of  the 
postmaster,  or  initials  of  the  issuing  clerk 
may  also  be  paid  if  the  corresponding  ad¬ 
vice  is  on  file  at  the  paying  office. 

§  74.22  Payment  to  indorsees  and  rep¬ 
resentatives — (a)  Regulations  applicable. 
The  laws  and  regulations  which  govern 
the  payment  of  domestic  orders  to  in¬ 
dorsees,  attorneys,  and  the  legal  repre¬ 
sentatives  of  deceased  payees  shall  apply 
also  to  international  orders. 

(b)  How  indorsement  is  made.  No 
provision  is  made  for  indorsement  on 
most  orders  of  foreign  issue,  but  an  in¬ 


dorsement  may  be  written  on  the  back  as 
In  the  case  of  a  domestic  order. 

(c)  Identification.  When  an  order  is 
presented  by  an  Indorsee  or  attorney  he 
occupies  precisely  the  same  position  as 
the  payee  were  the  latter  to  claim  pay¬ 
ment  in  person,  and,  if  unknown,  shall  be 
required  to  establish  his  identity  to  the 
satisfaction  of  the  postmaster,  furnishing 
such  proof  as  the  postmaster  may  require 
as  to  the  genuineness  of  the  indorsement. 

ADVICES  AT  PAYING  OFFICES 

§  74.23  Missing  advice  of  order  pay¬ 
able  in  United  States.  When  an  order  is¬ 
sued  in  any  of  the  countries  named  in 
Tables  2  and  3,  International  List,  is  pre¬ 
sented  for  payment  and  no  advice  has 
been  received,  the  paying  postmaster 
shall  immediately  apply  on  Form  6752  to 
the  proper  exchange  office  in  this  country 
for  an  advice. 

§  74.24  Advice  not  certified.  When 
a  postmaster  receives  an  advice  of  an  in¬ 
ternational  money  order  issued  in  one 
of  the  countries  named  in  Table  2  of  the 
International  List,  which  advice  has  not 
been  certified,  he  shall  promptly  send  it 
to  the  proper  exchange  office  in  the 
United  States  to  be  returned  to  the  for¬ 
eign  country  for  certification. 

§  74  25'  Card  order  not  certified. 
When  an  uncertified  card  order  is  re¬ 
ceived  by  a  postmaster  or  presented  .to 
him  for  payment,  he  shall  send  it  to  the 
Third  Assistant  Postmaster  General, 
Division  of  Money  Orders,  with 'a  state¬ 
ment  of  the  facts  and  request  that  it  be 
replaced  by  a  formal  international  order. 

§  74.26  Correction  of  advice  through 
exchange  office.  In  case  of  a  difference 
between  the  name  of  the  payee  as  stated 
in  the  advice  and  that  given  by  the 
holder  of  the  order,  or  in  the  event  of  an 
alteration  of  the  amount,  the  ppstmaster 
shall  immediately  dispatch,  on  Form 
6752,  a  request  for  correction  to  the 
proper  exchange  office. 

§  74.27  Treatment  of  advices.  Ad¬ 
vices  of  orders  issued  in  the  countries 
named  in  Tables  2  and  3  of  the  Interna¬ 
tional  List  are  sent  to  exchange  offices  in 
their  respective  countries,  there  to  be 
verified  before  entry  in  descriptive  lists, 
which  are  then  formally  certified  and 
transmitted  to  the  corresponding  ex¬ 
change  offices  in  the  United  States. 

§  74.28  Treatment  of  orders.  Money 
orders  issued,  in  the  countries  named  in 
Table  2  of  the  International  List  are 
mailed  by  the  remitters  to  the  payees  and 
payment  is  made  on  the  original  orders. 
However,  for  those  issued  in  the  countries 
named  in  Table  3,  upon  receipt  of  the 
lists  at  the  exchange  offices  in  this  coun¬ 
try,  new  orders  shall  be  issued  and  for¬ 
warded  to  the  payees  at  the  same  time 
that  the  advices  are  mailed  to  the  paying 
offices. 

§  74.29  Value  in  United  States  money 
to  be  entered  in  advice.  In  orders  issued 
in  the  countries  named  in  Table  2  of  the 
International  List,  the  amounts  are  fre¬ 
quently  expressed  in  foreign  money  only, 
but  the  equivalent  sum  in  United  States 
currency  to  be  paid  is  noted  in  each  ad¬ 
vice  by  the  foreign  exchange  office. 
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RULES  AND  REGULATIONS 


Part  75— Semidomestic  Money-Order 
Service 

GENERAL  PROVISIONS 

Sec. 

75.1  Establishment  of  semidomestic 

money-order  service. 

75.2  Domestic  regulations  govern. 

75.3  Form  of  order. 

APPLICATIONS  AND  FEES 

75.4  Form  of  application. 

75.5  Limitation  and  fees. 

75.6  Full  particulars  in  application. 

ADVICES 

75.7  Advices. 

PAYMENT 

75.8  Payment. 

INDORSEMENTS 

75.9  Indorse  ents. 

CORRESPONDENCE 

75.10  Correspondence. 

REPAYMENT 

75.11  Repayment. 

DUPLICATE  ORDERS 

75.12  Applications  for  duplicate  orders. 

INVALID  ORDERS 

75.13  Invalid  order. 

FORMS  OF  POSTAL  ORDERS  WHICH  SHALL 
NOT  BE  PAID 

75.14  Foreign  postal  notes  not  to  be  paid. 

Authority:  §  §  75.1  to  75.14  Issued  under 
R.  S.  161,  396,  4027,  4028,  sec.  1,  25,  Stat.  654, 
secs.  304,  309,  42  Stat.  24,  25;  5  U.  S.  C.  22, 
369,  39  U.  S.  C.  711,  712. 

GENERAL  PROVISIONS 

§  75.1  Establishment  of  semidomestic 
money-order  service.  Under  the  au¬ 
thority  granted  by  §  74.1,  the  Postmaster 
General  from  time  to  time  has  concluded 
arrangements  with  the  postal  admin¬ 
istrations  of  certain  foreign  countries  for 
the  transaction  of  money-order  business 
on  the  domestic  basis.  The  names  of 
such  countries  will  be  found  under  the 
title  “Postal  Money  Order  System”  in 
Tablj  No.  1,  which  appears  in  Part  I  of 
the  Official  Postal  Guide. 

§  75.2  Domestic  regulations  govern. 
As  far  as  practicable  the  regulations  con¬ 
cerning  domestic  money-order  business 
shall  govern  the  transaction  of  business 
with  the  countries  named,  except  as  oth¬ 
erwise  herein  modified,  or  by  instruc¬ 
tions  subsequently  issued  in  the  Official 
Postal  Guide  and  the  Register  of  Money- 
Order  Post  Offices  (Form  XI). 


§  75.5  Limitation  and  fees.  A  money 
order  shall  not  be  issued  for  more  than 
$100,  and  the  fees  shall  be  the  same  as  for 
other  domestic  orders.  (For  schedule 
see  §  71.7  of  this  chapter.) 

§  75.6  Full  particulars  in  application. 
The  postmaster  shall  examine  every  ap¬ 
plication  for  a  semi-domestic  money  or¬ 
der  and  require  that  the  necessary  par¬ 
ticulars  be  given  therein.  He  shall  de¬ 
termine  whether  the  place  named  in  the 
application  is  a  money-order  office  and 
for  that  purpose  shall  consult,  if  neces¬ 
sary,  the  list  of  post  offices  appearing  in 
the  latest  edition  of  Form  XI  (Register  of 
Money-Order  Post  Offices,  as  corrected'. 
The  full  name  and  exact  address  of  the 
payee  shall  be  stated,  including  the  name 
of  the  State,  colony,  or  island  and  the 
province  or  parish. 

ADVICES 

§  75.7  Advices — (a)  Separate  form 
furnished  by  certain  countries.  The  ar¬ 
rangements  concluded  with  some  of  the 
countries  provide  for  the  use  of  a  sepa¬ 
rate  advice  form  in  exchange  of  money 
orders.  Postmasters  shall  consult  the 
Official  Postal  Guide  and  Register  of 
Money-Order  Post  Offices  to  ascertain 
which  countries  use  advices. 

Note:  Canada,  Canal  Zone,  Cuba,  Jamaica, 
Newfoundland,  and  the  Philippine  Islands  do 
not  forward  an  advice  for  each  order  Issued, 
as  coupons  attached  to  the  orders  serve  the 
purpose  of  advices. 

(b)  Advice  to  be  sent  to  St.  Vincent. 
In  the  issue  of  orders  for  payment  in 
these  countries  it  is  necessary  to  send  an 
advice  to  St.  Vincent  only.  When  orders 
are  issued  for  payment  in  that  Colony, 
Form  6006  shall  be  dispatched  to  the 
postmaster  at  the  office  drawn  on  by  the 
earliest  mail  available. 

(c)  Invalid  advices.  At  the  end  of  one 
year  from  the  last  day  of  the  month  of 
issue  the  advices  of  orders  which  were 
issued  in  any  of  these  countries  and 
which  remain  unpaid  during  that  period 
shall  be  sent  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 

(d)  Missing  advices.  If  the  order  was 
Issued  in  any  of  the  countries  with  which 
money-order  business  is  transacted  on 
the  domestic  basis,  with  the  exception  of 
Canada,  Canal  Zone,  Cuba,  Jamaica, 
Newfoundland  and  the  Philippine  Is¬ 
lands,  the  postmaster  shall  forward 
directly  to  the  issuing  office  a  request  for 
a  duplicate  advice  on  Form  6006. 


§  74.30  Notation  of  amount  and  date 
of  payment.  Before  the  paid  order  is 
transmitted  as  a  voucher  from  a  direct 
accounting  office  or  is  transmitted  as 
postal  funds  by  a  district  postmaster  to 
his  central  accounting  office  the  paying 
postmaster  shall  note  in  red  ink  in  the 
upper  portion  of  the  order  the  amount 
paid  and  the  International  number  ap¬ 
pearing  on  the  back  of  the  advice.  The 
date  of  payment  shall  be  stamped  on  both 
order  and  advice. 

S  74.31  Unclaimed  international  or¬ 
ders — (a)  Notice  to  payee.  When,  at  the 
end  of  each  month,  the  advices  of  unpaid 
International  money  orders  have  re¬ 
mained  on  hand  since  the  close  of  the 
previous  month,  the  postmaster  shall 
notify  the  payees  by  means  of  Form  6706 
to  apply  for  payment. 

(b)  Invalid  orders.  By  the  terms  of 
the  conventions  with  the  various  foreign 
countries  with  which  the  United  States 
exchanges  money  orders,  those  which  re¬ 
main  unpaid  for  one  year  (six  months 
in  the  cases  pf  Lithuania  and  Malaya) 
from  the  date  of  issue  become  invalid. 
Postmasters  shall  send  promptly  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Money  Orders,  the  advices  of 
all  international  money  orders  which  be¬ 
come  invalid  by  reason  of  age. 

DUPLICATES  OF  FOREIGN  ISSUE 
INTERNATIONAL  ORDERS 

§  74.32  Duplicate  of  lost  order  payable 
in  United  States.  When  notified  of  the 
loss  or  nonreceipt  of  a  money  order  is¬ 
sued  in  any  of  the  countries  named  in 
Tables  2  and  3,  -International  List,  the 
paying  postmaster,  if  the  advice  is  in  his 
possession,  shall  accept  the  payee’s  ap¬ 
plication  for  a  duplicate  on  Form  6753 
and  forward  it  to  the  department.  If 
he  has  not  received  the  advice  he  shall 
apply  on  Form  6752  to  the  proper  ex¬ 
change  office  for  a  duplicate  advice  be¬ 
fore  certifying  to  an  application  for  a 
duplicate  order. 

§  74.33  International  c.  o.  d.  orders — 
(a)  Payment.  The  rules  which  govern 
the  payment  of  international  money  or¬ 
ders  generally,  apply  to  those  issued  in 
foreign  countries  to  pay  the  c.  o.  d. 
charges  on  parcels  mailed  in  the  United 
States.  Sinde  such  money  orders  may 
be  drawn  on  any  post  office  in  this  coun¬ 
try,  one  may  be  drawn  on  an  office  which 
is  not  authorized  to  transact  interna¬ 
tional  money-order  business.  In  such 
event,  when  the  advice  reaches  him  the 
postmaster  shall  pay  the  order  and  claim 
credit  for  it  in  the  same  manner  as  for 
paid  domestic  orders. 

(b)  Not  to  be  repaid.  An  international 
c.  o.  d.  money  order  shall  not  be  repaid 
to  the  remitter,  except  when  the  sender 
of  the  parcel  authorizes  such  action  and 
waives  all  claim  to  the  c.  o.  d.  charges  or 
indemnity  therefor.  When  it  appears 
that  any  person  or  firm  is  using  the  in¬ 
ternational  c.  o.  d.  service  to  further  a 
scheme  to  defraud  and  postmasters  are 
informed  of  that  fact,  they  shall  decline 
to  pay  international  money  orders  drawn 
in  favor  of  that  person  or  firm  and  shall 
send  the  advices  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 


§  75.3  Form  of  order.  Money  orders 
intended  for  payment  in  any  of  the  coun¬ 
tries  named  in  Table  1  (Part  I,  Official 
Postal  Guide)  shall  be  drawn  on  the  do¬ 
mestic  form  and  made  payable  only  at 
those  post  offices  listed  in  the  Register 
of  Money-Order  Post  Offices,  which  shall 
be  kept  up  to  date  from  changes  pub¬ 
lished  in  the  Supplements  to  the  Official 
Postal  Guide.  The  money  order  shall 
be  delivered  to  the  remitter  for  trans¬ 
mission  to  the  payee. 

APPLICATIONS  AND  FEES 

• 

§  75.4  Form  of  application.  Appli¬ 
cations  for  the  issue  of  money  orders, 
payable  in  the  countries  with  which  busi¬ 
ness  is  conducted  on  the  domestic  basis, 
shall  be  made  on  Form  6001. 


PAYMENT 

§75.8  Payment — (a)  Examination  be¬ 
fore.  When  a  money  order  issued  in  a 
country  with  which  business  is  trans¬ 
acted  on  the  domestic  basis  is  presented 
for  payment,  the  postmaster  shall  ex¬ 
amine  it  to  see  that  it  is  properly  drawn, 
signed,  and  stamped.  If  the  order  was 
issued  in  a  country  which  furnishes  an 
advice,  the  advice  must  be  on  file  and 
comparison  made  to  ascertain  that  it 
corresponds  in  every  particular  with  the 
order. 

(b)  Payable  only  at  office  on  which 
drawn.  A  money  order  issued  in  one  of 
the  countries  with  which  business  is  con¬ 
ducted  on  the  domestic  basis,  may  be  paid 
only  at  the  post  office  in  the  United 
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States  on  which  drawn.  If  presented  at 
another*  office  the  postmaster  shall  for¬ 
ward  the  order  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders,  where  the  necessary  change  will 
be  made  to  enable  the  postmaster  to  ef¬ 
fect  payment. 

(c)  Stamping  and  filing  after  payment. 
Immediately  after  payment  of  an  order, 
the  date  of  payment  shall  be  stamped 
upon  the  order  and  the  advice  or  coupon 
in  the  spaces  provided  for  that  purpose. 
All  advices  and  coupons  of  money  orders 
paid  shall  be  filed  in  proper  order,  alpha¬ 
betically,  according  to  the  names  of  issu¬ 
ing  offices  and  country  of  origin,  and 
preserved  for  a  period  of  not  less  than 
three  years. 

INDORSEMENTS 

§  75.9  Indorsements — (a)  Number 
limited.  Unless  specifically  stated  on  a 
money  order  Issued  in  a  country  named 
in  Table  1  (Part  I,  Official  Postal  Guide) , 
the  number  of  indorsements  thereon  is 
limited  as  in  the  case  of  United  States 
domestic  orders. 

(b)  Regulations  applicable.  With 
this  exception,  the  laws  and  regulations 
governing  the  payment  of  domestic 
money  orders  to  indorsees,  attorneys, 
and  the  legal  representatives  of  deceased 
payees  shall  apply  also  to  money  orders 
Issued  in  these  countries. 

CORRESPONDENCE 

§  75.10  Correspondence — (a)  With 
Canada.  Postmasters  are  expressly  for¬ 
bidden  to  correspond  with  the  postal 
administration  of  Canada  or  with  Cana¬ 
dian  postmasters  regarding  money  or¬ 
ders  except  when  it  is  necessary  to  apply 
for  the  particulars  of  an  order  by  means 
of  a  separate  advice  or  to  forward  a 
separate  advice  of  an  order  to  Canada. 
All  other  correspondence,  including  in¬ 
quiries  as  to  payment,  shall  be  referred 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Money  Orders. 

(b)  With  other  countries.  Inquiries 
concerning  payment  of  money  orders 
drawn  on  other  countries  named  in 
Table  1  (Part  X,  Official  Postal  Guide) 
and  notices  of  repayment  of  original  or-» 
ders  may  be  sent  direct  to  the  postmas¬ 
ters  drawn  on.  All  other  correspondence 
shall  be  referred  to  the  Third  Assistant 
Postmaster  General,  Division  of  Money 
Orders. 

(c)  Form.  If  within  a  reasonable 
time  after  the  issue  of  an  order  for  pay¬ 
ment  in  one  of  these  countries,  the  re¬ 
mitter  informs  the  postmaster  that  it 
has  not  been  paid,  inquiry  shall  at  once 
be  made  of  the  postmaster  draw’n  on 
Using  Form  6193  for  that  purpose. 

<d)  Response  to  inquiry.  Upon  re¬ 
ceipt  from  the  issuing  postmaster  in  one 
of  these  countries  of  any  inquiry  con¬ 
cerning  payment  of  an  order,  the  paying 
Postmaster  in  this  country  shall 
promptly  forward  the  desired  informa¬ 
tion. 

(e)  Request  for  correct  particulars. 
when  request  for  correct  particulars 
°f  a  money  order  is  received  by  a  post¬ 
master  in  the  United  States,  Form  6006 
shall  be  completed  and  sent  directly  to 
the  postmaster  drawn  on.  The  same 
form  shall  be  used  to  obtain  the  correct 
Particulars  of  a  money  order  Issued  in 


any  country  named  in  Table  1  (Part  I, 
Official  Postal  Guide). 

REPAYMENT 

§  75.11  Repayment — (a)  How  effected. 
Repayment  of  an  order  drawn  on  one 
of  the  countries  with  which  business  is 
conducted  on  the  domestic  basis,  may  be 
effected  upon  presentation  before  it  has 
become  invalid  by  reason  of  age,  provided 
an  application  for  a  duplicate  has  not 
been  certified.  In  the  case  of  an  order 
payable  in  St.  Vincent,  the  postmaster  at 
the  office  in  that  Colony  on  which  the  or¬ 
der  was  drawn  shall  be  notified  of  repay¬ 
ment  and  Shall  be  requested  to  return  the 
advice  or  to  forward  a  certificate  of  non¬ 
payment.  Form  6036  shall  be  used  for 
this  purpose. 

(b)  Return  of  advice.  When  a  notice 
is  received  from  the  Issuing  postmaster 
abroad  that  an  order  drawn  on  an  office 
in  the  United  States  has  been  repaid,  the 
postmaster  shall  transmit  the  corre¬ 
sponding  advice  or  a  certificate  of  non¬ 
payment  (Form  6028),  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Money  Orders,  with  the  notice  from  the 
foreign  country,  provided  a  duplicate  has 
not  been  paid.  A  memorandum  advia^on 
Form  6006,  giving  the  particulars  of  the 
order  and  bearing  a  notation  that  the  ad¬ 
vice  or  a  certificate  of  nonpayment  has 
been  sent  to  the  department  with  the 
notice  of  repayment,  shall  be  filed  with 
the  unpaid  advices  and  retained  for  one 
year.  If,  however,  a  duplicate  has  been 
paid  the  postmaster  shall  report  the  date 
of  payment. 

DUPLICATE  ORDERS 

§  75.12  Applications  for  duplicate  or¬ 
ders — (a)  To  be  sent  to  Department. 
Duplicates  of  orders  are  issued  by  the 
department  of  the  country  of  origin,  and 
applications  on  Form  6002  shall  be  for¬ 
warded  to  the  Third  Assistant  Postmaster 
General,  Division  of  Money  Orders,  re¬ 
gardless  of  whether  the  order  was  issued 
in  the  United  States  or  in  any  of  the 
countries  named  in  Table  1  (Part  I,  Offi¬ 
cial  Postal  Guide). 

(b)  Record.  If  the  order  was  issued  in 
any  of  these  countries  the  postmaster 
drawn  on  shall,  by  copying  from  the  ap¬ 
plication  for  the  duplicate,  or  from  the 
advice  of  the  unpaid  order,  prepare  and 
file  with  his  coupons  of  paid  orders  a 
description  of  the  lost  order  on  Form 
6002-A,  upon  which  he  shall  make  a 
memorandum  as  follows:  “Duplicate  ap¬ 
plied  for  in  favor  of _ (payee 

or  remitter), _ _  19 _ ,”  the 

date  to  be  inserted  being  that  of  the 
certificate. 

INVALID  ORDERS 

§  75.13  Invalid  order — (a)  Issued  in 
United  States.  When  an  order  issued  in 
the  United  States  for  payment  in  one  of 
the  countries  with  which  business  is  con¬ 
ducted  on  the  domestic  basis,  becomes 
invalid  by  reason  of  age  and  payment  or 
repayment  is  desired,  application  shall 
be  made  on  Form  6003,  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Money  Orders,  for  a  settlement  check. 

(b)  Issued  in  foreign  countries.  When 
a  money  order  Issued  in  one  of  these 
countries  is  presented  for  payment  after 
the  period  of  validity  has  expired  or 


when  an  inquiry  is  made  regarding  an 
invalid  order  alleged  to  have  been  lost, 
the  postmaster  shall  forward  the  order 
or  inquiry,  as  the  case  may  be,  to  the  * 
Third  Assistant  Postmaster  General, 
Division  of  Money  Orders,  with  request 
for  authority  to  pay  or  for  instructions. 

FORMS  OF  POSTAL  ORDERS  WHICH  SHALL  NOT 
BE  PAID 

S  75.14  Foreign  postal  notes  not  to  be 
paid.  The  instructions  contained  in  this 
chapter  refer  only  to  postal  money 
orders.  Postmasters  are  cautioned  not 
to  pay  Canadian  postal  notes  or  any 
other  notes  or  instruments  of  other  coun¬ 
tries  used  exclusively  in  the  transaction 
of  their  internal  business. 


Part  77 — Money-Order  Business  on 
Rural  Routes 

CONDUCT  or  BUSINESS  AT  BUBAL  STATIONS 

Sec. 

77.1  Money-order  facilities  at  rural  postal 

stations. 

PURCHASE  or  MONEY  ORDERS  THROUGH  RURAL 
CARRIERS 

77.2  Money-order  supplies  for  rural  carriers. 

77.8  Rural  carriers  to  receive  applications 

for  money  orders. 

77.4  Procuring  the  order. 

77.3  Turning  In  applications  and  funds. 

77.8  Carrier’s  record. 

77.7  Delivery  of  order  to  applicant. 

77.8  Exchange  from  one  carrier  to  another. 

PAYMENT  OP  MONEY  ORDERS  THROUGH  RURAL 
CARRIERS 

77.9  Payment  of  orders  through  carriers. 

Authority  :  |  §  77.1  to  77.9  Issued  under 
R.  S.  161,  396,  4027,  secs.  304,  309,  42  Stat.  24, 
25;  3  U.  S.  C.  22,  369.  39  U.  S.  C.  711. 

CONDUCT  OF  BUSINESS  AT  RURAL  STATIONS 

§  77.1  Money-order  facilities  at  rural 
postal  stations — (a)  Authorization.  Ru¬ 
ral  postal  stations  shall  be  supplied  with 
money-order  facilities  upon  their  estab¬ 
lishment,  and  money  orders  shall  be  is¬ 
sued  by  clerks  in  charge  of  such  stations, 
under  the  direction  of  the  postmasters 
at  the  offices  to  which  the  stations  are 
tributary.  Money  orders  shall  not  be 
drawn  on  a  rural  postal  station.  (See 
§§  26.18,  71.3,  and  71.18.) 

(b)  Clerks  in  charge — (1)  Remittances 
by.  Clerks  in  charge  of  rural  postal  sta¬ 
tions  shall  remit  daily  to  the  post  offices 
to  which  their  stations  are  tributary  all 
money-order  funds  accruing  at  the  sta¬ 
tions.  They  shall  also  render  to  the  post¬ 
master  daily  reports,  on  Form  6019,  of  the 
money-order  business  transacted  at  the 
stations. 

(2)  Pejjnitted  to  cash  orders  condi¬ 
tionally.  Clerks  in  charge  of  rural  sta¬ 
tions  who  are  supplied  with  sufficient 
funds  for  the  purpose  may,  with  the  ap¬ 
proval  of  the  postmasters  of  the  offices 
to  which  the  stations  are  attached,  cash 
for  payees  who  prove  their  identity,  or 
for  such  duly  authorized  persons  as  may 
present  the  same,  money  orders  drawn 
upon  such  offices.  (See  §§  72.4  and  72.11.) 
In  every  sueh  case  the  postmaster  shall 
treat  the  cashed  orders  as  vouchers,  and 
shall  stamp  each  of  such  orders  on  the 
face  as  paid  at  his  main  office,  and  take 
credit  as  for  payment  made  thereat. 
(See  §|  72.9  and  76.11.) 
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RULES  AND  REGULATIONS 


(3)  Regulations  and  instructions.  In 
the  transaction  of  money-order  business, 
clerks  in  charge  of  rural  postal  stations 
shall  be  governed  by  this  subchapter  and 
by  such  special  instructions  as  may  from 
time  to  time  be  issued  by  the  department. 

PURCHASE  OF  MONEY  ORDERS  THROUGH 
RURAL  CARRIERS 

§  77.2  Money-order  supplies  for  rural 
carriers — (a)  Applications  and  receipts. 
Each  rural  carrier  shall  be  furnished 
with  a  supply  of  money-order  applica¬ 
tions  for  the  use  of  remitters,  and  with  a 
book  of  forms  for  receipts  (No.  6387)  to 
be  given  by  him  for  money  intrusted  to 
him  for  the  purchase  of  orders. 

(b)  Numbering  of  receipt  forms  and 
stubs.  The  postmaster  shall  number 
consecutively  in  ink  all  of  the  receipt 
forms  and  stubs  in  each  receipt  book  be¬ 
fore  it  is  given  to  the  carrier  for  use. 
The  numbers  shall  begin  with  No.  1  for 
both  receipt  and  stub  when  the  route  is 
established  and  be  continued  consecu¬ 
tively  through  succeeding  books  until  No. 
500  is  reached,  when  the  series  shall  again 
begin  with  No.  L 

§  77.3  Rural  carriers  to  receive  appli¬ 
cations  for  money  orders — (a)  Proce¬ 
dure.  Rural  carriers  while  serving  their 
routes  shall  take  applications  for  money 
orders,  accept  the  amounts  it  is  desired 
to  send,  plus  the  fees,  and  give  receipts 
therefor.  On  the  back  of  each  applica¬ 
tion  the  carrier  shall  write  over  his  sig¬ 
nature  the  number  of  the  receipt  given 
by  him  to  the  remitter  (the  purchaser). 
In  case  the  amount  tendered  is  in  excess 
of  the  amount  required  and  the  carrier 
cannot  make  change,  he  shall  request 
the  patron  to  meet  him  on  his  next  trip 
and  return  to  him  the  excess  amount  re¬ 
ceived,  which  amount  the  carrier  shall 
not  in  any  case  leave  in  the  patron’s  box. 

(b)  Money  not  to  be  deposited  in  mail 
boxes.  Patrons  on  rural  routes  must  not 
deposit  money  in  their  mail  boxes  for 
the  purchase  of  money  orders.  Patrons 
who  deposit  money  in  mail  boxes,  instead 
of  paying  it  to  the  carrier  and  obtaining 
his  receipt,  do  so  at  their  own  risk.  If, 
however,  money  is  left  in  a  box  for  the 
purchase  of  an  order  the  carrier  shall 
present  it  to  the  postmaster  with  an 
application  on  Form  6001,  and  upon  for¬ 
warding  the  remitter’s  receipt,  the  post¬ 
master  should  call  the  attention  of  the 
sender  to  the  provisions  of  this  para¬ 
graph. 

§  77.4  Procuring  thenrder.  When  ap¬ 
plication  for  a  money  order  is  made 
through  a  rural  carrier,  such  order  shall 
be  procured  only  at  the  post  office  or 
station  to  which  he  is  attached;  except 
that  the  amount  collected  on  a  collect- 
on-delivery  parcel  and  the  receipted  tag 
shall  be  given  to  the  postmaster  from 
whom  the  carrier  received  the  parcel. 

§  77.5  Turning  in  applications  and 
funds.  Immediately  after  returning 
from  the  service  of  his  route  to  the  office 
to  which  he  is  attached  the  rural  car¬ 
rier  shall  exhibit  to  the  postmaster  or 
the  clerk  designated  for  the  purpose  his 
book  of  receipts  (Form  6387),  and  shall 
present  the  applications  he  has  received 
and  the  money.  Including  fees,  for  money 
orders;  and  the  postmaster  shall  issue 


the  orders  in  accordance  with  the  ap¬ 
plications. 

§  77.6  Carrier's  record — (a)  Receipt 
stub.  The  date,  number,  and  amount  of 
each  order  purchased  through  a  rural 
carrier  shall  be  entered  by  the  issuing 
employee  on  the  stub  of  the  receipt  (Form 
6387)  given  by  the  carrier  to  the  pur¬ 
chaser,  and  the  stub  shall  be  signed  by 
the  postmaster,  or  in  his  name  by  the 
issuing  clerk,  as  provided  in  §  71.18  of 
this  chapter.  The  stub  thus  receipted 
shall  constitute  the  postmaster’s  receipt 
to  the  carrier  for  the  money. 

(b)  Treatment  of  spoiled  receipt.  If 
a  receipt  form  is  spoiled,  and  therefore 
not  delivered  to  an  applicant,  the  word 
“Spoiled”  shall  be  written  on  the  stub 
and  receipt  form  by  the  carrier,  and  the 
receipt  form  delivered  to  the  postmaster. 

(c)  Retention  of  stubs.  After  all  the 
receipt  blanks  in  a  book  have  been  used, 
the  carrier  may  turn  the  stubs  over  to 
the  postmaster  for  preservation,  or  the 
carrier  may.  if  he  desires,  retain  the 
stubs  himself  for  his  own  protection. 

§  77.7  Delivery  of  order  to  applicant — 
(a)  Method.  A  money  order,  with  the 
receipt  attached,  issued  on  an  applica¬ 
tion  presented  through  a  rural  carrier 
shall,  if  possible,  be  personally  delivered 
on  the  route  to  the  applicant  or  his 
duly  authorized  representative  when  the 
carrier  makes  his  next  regular  trip,  but 
the  carrier  should  not  leave  his  route 
for  this  purpose.  If  personal  delivery  is 
found  impracticable,  the  order  and  re¬ 
ceipt  may  be  inclosed  in  a  penalty  en¬ 
velope  addressed  to  the  applicant  and 
deposited  in  applicant’s  (the  remitter’s) 
mail  box. 

(b)  By  mail.  When  the  applicant  re¬ 
quests  that  the  order  be  mailed  to  the 
payee,  the  rural  carrier  shall  deliver  to 
the  postmaster  an  addressed  envelope 
furnished  by  the  remitter  with  the 
requisite  postage  affixed  in  which  the 
postmaster  shall  mail  the  order  direct  to 
the  payee  instead  of  having  it  delivered 
to  the  remitter,  as  outlined  in  the  pre¬ 
ceding  paragraph.  No  remuneration  or 
extra  fee  shall  be  received  for  such 
such  service. 

(c)  Treatment  of  receipt  and  money 
order  at  post  office.  When  the  order  is 
mailed  direct  to  the  payee  by  the  post¬ 
master,  the  receipt  form,  duly  stamped 
and  showing  the  amount,  shall  be  de¬ 
tached  from  the  coupon  of  the  money 
order  and  mailed  in  a  sealed  penalty 
envelope  (No.  4)  to  the  remitter. 

§  77.8  Exchange  from  one  carrier  to 
another — (a)  Method.  In  case  a  rural 
carrier  is,  by  authority  of  the  depart¬ 
ment,  required  to  deliver  his  collections 
to  another  carrier  to  be  taken  by  him  to 
a  post  office  or  station,  the  carrier  who 
made  the  original  collection  shall  deliver 
also  the  money-order  applications  and 
the  money  for  the  orders,  including  fees 
for  the  same,  to  the  other  carrier  for 
delivery  at  such  office  or  station  and  take 
proper  receipt  for  the  amount  in  each 
case  on  Form  6387,  changing  the  same  to 
read  as  follows: 

Received  of _ _ _ (remitter), 

through  _ _ _ _ _  (rural  carrier 

No. _ ) ,  the  sum  of  _ _ _ _ _  etc. 


(b)  Receipt.  The  carrier  who  orig¬ 
inally  received  the  application  and 
money  shall  keep  this  receipt  attached 
to  the  stub  of  the  receipt  given  to  the  re¬ 
mitter.  The  postmaster  of  the  office  to 
which  the  carrier  is  attached  shall  re¬ 
ceipt  on  Form  6387  to  the  carrier  pre¬ 
senting  the  application  and  money. 

PAYMENT  OF  MONEY  ORDERS  THROUCH 
RURAL  CARRIERS 

§  77.9  Payment  of  orders  through 
carriers — (a)  Method.  Money  orders 
drawn  in  favor  of  persons  residing  on  a 
rural  route  may,  as  a  matter  of  accom¬ 
modation,  be  paid  through  the  carrier 
serving  the  route,  but  the  carrier  shall 
not  in  any  case  ask  for  or  accept  any  fee 
or  compensation  for  collecting  the 
amount  of  an  order. 

(b)  Request  of  payee — (1)  Formal  re¬ 
quired.  The  payee,  so  situated,  who  de¬ 
sires  to  collect  the  amount  through  the 
carrier,  shall  deliver  the  money  order 
to  the  latter  and  therewith  hand  him  a 
separate  request,  addressed  to  the  paying 
postmaster,  in  the  following  form: 

Please  pay  to _ _  carrier,  for 

delivery  to  me.  the  amount  of  money  order 

No - issued  at _ In  my  favor 

and  this  day  handed  to  him  by  me  for 
collection. 

(2)  In  writing  or  in  printed  form. 
Such  request,  properly  dated,  may  Je 
made  wholly  in  writing  or  on  Form 
6387-A. 

(c)  Receipt  of  carrier  for  money  from 
postmaster.  In  such  case  the  carrier, 
upon  receiving  the  money  from  the  post¬ 
master,  shall  execute  a  receipt  therefor 
on  the  back  of  such  request,  which  shall 
then  be  filed  with  the  coupon. 

(d)  Receipt  of  payee  on  face  of  order. 
Upon  delivery  of  the  money  by  the  car¬ 
rier  to  the  payee,  the  latter  shall  be  re¬ 
quired  to  execute  the  receipt  on  the  face 
of  the  order;  and  the  order  shall  then  be 
turned  over  by  the  carrier  to  the  post¬ 
master,  to  be  by  him  treated  as  the 
voucher  for  the  payment. 

(e)  Additional  receipt  if  order  re¬ 
ceipted  before  collection.  If  the  payee 
has  receipted  the  order  before  delivering 

«it  to  the  carrier  for  collection  the  post¬ 
master  shall  instruct  the  carrier  to  pro¬ 
cure  an  additional  receipt  from  the  payee 
when  he  pays  the  money,  which  receipt 
shall  be  filed  with  the  coupon. 


Part  78 — Postal  Notes 

Sec. 

78.1  Authorization  of  postal  notes. 

78.2  Where  available. 

78.3  Adhesive  postal  note  stamps. 

78.4  Fee. 

78.5  Distribution. 

78.6  Issue. 

78.7  Spoiled  notes. 

78.8  Payment. 

78.9  Payment  to  purchaser. 

78.10  Negotiability. 

78.11  Applications  for  duplicates  of  lost, 

mutilated,  or  Invalid  postal  notes. 

78.12  Report  of  loss  of  postal  note  stock. 

78.13  Treatment  of  paid  postal  notes  at 

district  offices. 

78.14  Fixed  credits. 

78.15  Requisitions  for  stock. 

Authority:  §§  78.1  to  78.15  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
396,  secs.  304,  309,  42  Stat.  24,  25.  sec.  207, 
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62  Stat.  1260;  8  U.  S.  C.  22,  369,  39  U.  8.  C. 

738a. 

5  78.1  Authorization  of  postal  notes — 
(Si)  Amount  and  fee.  The  Postmaster 
General  may  authorize  postmasters  at 
such  offices  as  he  shall  designate,  under 
such  regulations  a s  he  shall  prescribe,  to 
issue  and  pay  money  orders  not  exceeding 
$10,  to  be  known  as  postal  notes.  The  fee 
for  issuance  thereof  shall  be  8  cents  each. 

<b)  Validity  period;  not  negotiable. 
Postal  notes  shall  be  valid  for  two  calen¬ 
dar  months  from  the  last  day  of  the 
month  of  their  issue,  but  thereafter  may 
be  paid  by  the  Postmaster  General  or 
refund  may  be  made  in  case  of  loss,  upon 
evidence  satisfactory  to  him,  under  such 
regulations  as  he  may  prescribe:  Pro¬ 
vided.  That  no  claim  for  the  amount  of 
a  postal  note  will  be  considered  unless 
filed  within  one  year  from  the  last  day 
of  the  month  of  issue.  Postal  notes  shall 
not  be  negotiable  or  transferable  through 
endorsement.  (Sec.  207,  62  Stat.  1260; 
39  U.  S.  C.  738a) 

§  78.2  Where  available,  (a)  -Postal 
notes  shall  be  sold  at  all  post  offices  of 
the  first  and  second  classes  in  the  con¬ 
tinental  United  States,  excluding  Alaska, 
Hawaii,  and  outlying  possessions. 

(b)  Postmasters  shall  place  postal 
notes  on  sale  at  the  main  offices  and  at 
stations  and  branches,  except  Army  and 
Navy  post  offices.  They  are  not  to  be 
furnished  to  rural  carriers  for  sale  on 
their  routes. 

§  78.3  Adhesive  postal  note  stamps. 
Postal  note  stamps  in  denominations  not 
exceeding  90  cents  shall  be  supplied  for 
use  in  making  up  odd  amounts  not  cov¬ 
ered  by  the  postal  note,  so  that  combi¬ 
nations  of  not  more  than  two  postal  note 
stamps  and  a  postal  note  will  provide 
values  from  1  cent  to  $10,  the  maximum 
for  which  a  postal  note  may  be  issued. 
Postal  note  stamps  shall  be  affixed  to  the 
postal  note  and  canceled  by  issuing  post¬ 
masters  and  shall  be  valid  only  when  so 
affixed.  Postal  note  siamps  shall  not  be 
sold  except  when  affixed  to  postal  notes. 

§  78.4  Fee.  The  fee  for  the  purchase 
of  a  postal  note  of  any  denomination 
shall  be  8  cents. 

§  78.5  Distribution-^  ( a)  Accountable 
stock;  safeguarding  stock.  Postal  notes 
and  postal  note  stamps  shall  be  fur¬ 
nished  by  the  Third  Assistant  Postmas¬ 
ter  General  to  direct  and  central  ac¬ 
counting  postmasters  as  accountable 
stock.  The  notes  will  be  furnished  in 
packages  of  500  each,  or  multiples 
thereof,  and  stamps  in  sheets  of  100. 
Postal  note  stock  shall  be  supplied  by 
central  accounting  postmasters  to  dis¬ 
trict  postmasters  on  a  fixed  credit  basis. 
All  postal  note  stock  shall  be  safe¬ 
guarded  in  accordance  with  the  regula¬ 
tions  applicable  to  postage  stamp  stock. 

<b)  Placing  on  sale.  Postmasters  shall 
place  postal  note  stock  on  sale  at  sta¬ 
tions  and  branches  of  their  offices,  ex¬ 
cept  Army  and  Navy  post  offices.  They 
are  not  to  be  furnished  to  rural  carriers 
for  sale  on  their  routes,  nor  are  they  to 
be  issued  for  remittances  of  c.  o.  d.  funds. 
Patrons  shall  be  given  the  choice  of  pur¬ 
chasing  money  orders  or  postal  notes, 
while  the  maximum  amount  of  a  postal 


note  Is  fixed  by  law  at  $10,  there  Is  no 
limitation  as  to  the  number  that  may  be 
sold  to  a  purchaser  at  one  time. 

§  78.6  Issue.  No  application  shall  be 
required  In  the  purchase  of  a  postal 
note.  The  purchaser  shall  write  in  the 
name  and  address  of  the  payee  on  the 
face,  as  well  as  his  own  name  and  ad¬ 
dress  on  the  back  of  the  note. 

§  78.7  Spoiled  notes.  If  a  postal  note 
is  spoiled  by  the  purchaser  when  writing 
in  the  name  and  address  of  the  payee,  it 
shall  be  treated  as  repaid  and  a  new 
note  Issued  in  lieu  thereof,  the  fee  for 
the  new  note  to  be  paid  by  the  purchaser. 

§  78.8  Payment — (a)  Where  may  be 
made;  period  of  validity;  duplicates.  A 
postal  note  and  the  postal  note  stamp 
or  stamps  affixed  thereto,  if  any,  shall  be 
paid  at  any  post  office  in  the  United 
States  proper,  excluding  Alaska.  Hawaii 
and  outlying  possessions,  at  their  com¬ 
bined  face  value  upon  proper  identifica¬ 
tion  of  payee  if  presented  within  two 
calendar  months  from  the  last  day  of 
the  month  of  issue.  Thereafter,  pay¬ 
ment  may  be  obtained  by  applying  for 
a  duplicate  on  Form  6596,  provided  such 
claim  is  made  within  one  year  from  the 
last  day  of  the  month  of  issue  (See  §  78.1 
(b)).  Application  for  duplicate  should 
be  forwarded  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Money  Or¬ 
ders.  together  with  the  original  note  if 
possible. 

(b)  Requirements  and  precautions — 

(1)  Signing  and  filling  in.  The  payee 
shall  sign  the  postal  note  before  it  is 
paid,  and  payment  shall  be  made  only 
upon  proper  identification  of  the  payee 
as  required  for  the  payment  of  a  money 
order.  If  the  purchaser  fails  to  write 
in  the  name  and  address  of  the  payee 
and  the  payee  is  known  to  be  responsible, 
he  shall  be  required  to  complete  the  par¬ 
ticulars  omitted  by  the  purchaser. 

(2)  Erasure  and  alter atiofi.  If  a 
postal  note  presented  shows  evidence  of 
erasure  or  alteration  in  the  spaces  pro¬ 
vided  tor  the  full  value,  and  there  is  any 
doubt  of  authenticity,  it  shall  not  be  ac¬ 
cepted  for  payment.  If  an  erasure  or 
alteration  appears  in  the  payee’s  name 
and  address,  the  note  may  be  accepted 
for  payment,  provided  the  payee  is  known 
to  be  responsible. 

(3)  Stamp  impression.  Postal  notes 
shall  not  be  cashed  if  the^ impression  of 
the  money  order  or  other  postmarking 
stamp  of  the  issuing  post  office  does  not 
appear  on  the  postal  notes  and  stamps 
affixed,  if  any.  The  employee  who  ac¬ 
cepts  postal  notes  for  payment  shall 
place  the  money  order  or  other  post¬ 
marking  stamp  impression  in  the  space 
provided  and  place  his  initials  thereun¬ 
der.  Any  identifying  Information  de¬ 
sired  may  be  placed  on  the  back  of  the 
postal  note.  Care  must  be  taken  when 
paying  notes  presented  by  banks  to  see 
that  the  date  of  payment  is  stamped 
thereon,  either  by  hand  or,  if  presented 
in  large  quantities,  by  running  the  notes 
through  a  canceling  machine  after  the 
paying  office  coupons  have  been  de¬ 
tached. 

(c)  Cents  value  expressed  in  figures 
different  from  value  of  postal  note  stamps 
affixed.  If  the  cents  value  expressed  in 


figures  is  different  from  the  value  of 
postal  note  stamps  affixed,  the  cents 
figures  on  the  face  of  the  note  and  the 
paying  office  coupon  shall  be  lined  out 
with  red  ink.  and  the  amount  represented 
by  the  postal  note  stamps  shall  be  in¬ 
serted  in  red  ink  immediately  above  the 
space  for  the  cents  value  on  the  face 
of  the  note  and  the  coupon.  Payment 
shall  then  be  made  for  the  value  of  the 
note  as  inserted  in  red  ink  by  the  post¬ 
master. 

(d)  Funds  used  in  payment.  Postal 
notes  may  be  paid  from  any  funds  avail¬ 
able  in  the  post  office. 

§  78.9  Payment  to  purchaser.  A  pos¬ 
tal  note  in  the  hands  of  the  purchaser  is 
presumd  to  be  his  properly  and  may  be 
cashed  by  him  at  any  post  office  during 
the  period  of  validity  upon  proper  iden¬ 
tification. 

§  78.10  Negotiability.  Postal  notes 
are  not  negotiable  or  transferable 
through  endorsement  and  may  be  paid 
only  at  post  offices,  branches  and  stations, 
and  banks.  They  may  be  paid  only  to 
the  payees  named  therein  or  to  banks 
in  which  they  have  been  deposited  for 
collection.  The  stamp  impressions 
placed  on  postal  notes  left  with  banks  for 
collection  shall  not  be  regarded  as  en¬ 
dorsements  transferring  ownership 
within  the  meaning  of  the  statute  which 
forbids  transfer  through  endorsement. 

§  78.11  Applications  for  duplicates  of 
lost,  mutilated,  or-invalid  postal  notes — 
(a)  Lost  postal  notes.  Claims  for  lost  or 
destroyed  postal  notes  shall  be  submitted 
through  postmasters  on  Form  6596.  No 
inquiry  or  claim  will  be  accepted  prior  to 
the  expiration  of  the  period  of  validity, 
i.  e.,  two  calendar  months  from  the  last 
day  of  the  month  of  issue,  and  in  every 
case  should  be  supported  by  presenting 
the  purchaser’s  receipt  and  evidence,  if 
possible,  that  the  note  has  not  been  paid 
(see  §78.1  (b) ) .  If  the  purchaser's  re¬ 
ceipt  is  not  available  and  the  patron  has 
a  record  of  the  serial  number  and 
amount,  and  he  is  known  to  be  respon¬ 
sible,  his  application  may  be  accepted. 

(b)  Multilated  or  invalid  postal  note. 
Application  for  a  duplicate  of  a  muti¬ 
lated  or  invalid  postal  note  shall  be  ac¬ 
cepted  only  upon  presentation  of  the 
original  postal  note  by  the  payee  or  by 
the  purchaser  of  the  note  when  at  least 
two  calendar  months  from  the  last  day 
of  the  month  of  issue  have  elapsed. 
When  an  application  for  a  duplicate  is 
accepted,  the  postmaster  shall  mark  the 
postal  note  "Void,  duplicate  applied  for 

_ _  19__,”  and  forward  it  with  the 

application. 

The  person  making  application  for  the 
duplicate  postal  note  is  required  to  com¬ 
plete  card  Form  6596.  The  postmaster 
shall  postmark  the  application  in  the 
space  provided,  sign  it,  and  promptly 
submit  it  to  the  Third  Assistant  Post¬ 
master  General,  Division  of  Money 
Orders. 

(c)  Inquiries.  No  inquiry  or  claim 
concerning  lost  or  destroyed  postal  notes 
shall  be  accepted  until  two  calendar 
months  from  the  last  day  of  the  month 
of  issue,  and  then  only  upon  presentation 
of  the  purchaser’s  receipt  and  evidence 
of  nonpayment. 
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RULES  AND  REGULATIONS 


8  78.12  Report  of  loss  of  postal  note 
stock,  (a)  In  the  event  of  fire,  burglary, 
or  other  similar  casualty  Involving  postal 
note  accountable  stock,  prompt  report 
thereof  shall  be  made  to  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of 
Money  Orders,  and  also  to  the  Inspector 
in  Charge. 

(b>  At  district  offices  prompt  report 
of  such  losses  shall  be  made  to  the  cen¬ 
tral  accounting  postmaster  and  also  to 
the  Inspector  in  Charge. 

§  78.13  Treatment  of  paid  postal  notes 
at  district  offices.  A  postal  note  paid  at 
a  district  post  office  immediately  becomes 
a  cash  item  and  may  be  used  as  a  re¬ 
mittance  of  surplus  funds  or  in  making 
requisition  for  additional  postage  stamp 
stock.  Shipments  of  paid  notes  to  cen¬ 
tra!  accounting  offices  shall  be  made  by 
official  registered  mail. 

8  78.14  Fixed  credits — (a)  Accounting 
basis.  Postal  note  stock  is  furnished  dis¬ 
trict  offices  by  the  central  accounting 
postmaster  on  a  fixed  credit  basis.  At 
district  offices  the  main  stock  shall  be 
kept  in  the  custody  of  the  postmaster. 

(b)  Replenishment  of.  At  post  offices 
of  the  first  and  second  classes  individual 
fixed  credits  generally  need  be  replen¬ 
ished  only  when  the  amount  of  cash  on 
hand  equals  25  percent  of  the  fixed  credit, 
but  not  in  excess  of  $200  at  first-class 
offices  and  $100  at  second-class  offices. 

(c)  Replenishing  district  office  fixed 
credits.  District  postmasters  shall  draw 
requisitions  on  their  respective  central 
accounting  offices  to  replenish  their 
postal  note  fixed  credit. 

Postmasters’  fixed  credits  shall  be  re¬ 
plenished  when  the  cash  in  the  fixed 
credit  equals  25  percent  thereof,  or  at 
more  frequent  intervals  at  offices  where 
adequate  protection  cannot  be  given  the 
funds. 

§  78.15  Requisitions  for  stock.  In  re¬ 
plenishing  stock  of  postal  notes  and 
postal  note  stamps,  postmasters  at  first- 
class  offices  shall  draw  requisitions  upon 
the  Third  Assistant  Postmaster  General, 
Division  of  Money  Orders,  on  Form  6573, 
for  an  estimated  3  months’  supply. 


Subchapter  I — Postal  Savings  System 
Part  81 — Establishment 

Sec. 

81.1  Organization. 

81.2  Pledge  for  repayment  of  deposits. 

81.3  Handling  of  postal  savings  funds. 

81.4  Protection  of  postal  savings  funds. 

81.5  Depository  offices. 

81.6  Transaction  of  postal  savings  business 

by  postal  employees. 

81.7  No  additional  compensation  for  postal 

savings  duties. 

81.8  Postal  savings  clerks  to  be  bonded. 

81.9  Correspondence. 

Authoritt:  5?  81.1  to  81.9  (except  for  au¬ 
thority  cited  in  text)  Issued  under  R.  S.  161, 
396,  sec.  1,  36  Stat.  814,  as  amended,  sec.  304, 
309,  42  Stat.  24.  25;  5  U.  S.  C.  22,  369;  39 
U.  S.  C.  751. 

§  81.1  Organization — (a)  Board  of 
Trustees.  There  shall  be  .a  board  of 
trustees  for  the  control,  supervision,  and 
administration  of  the  postal  savings  de¬ 
pository  offices  designated  and  estab¬ 
lished  under  the  provisions  of  this  sub¬ 
chapter,  and  of  the  funds  received  as 


deposits  at  such  postal  savings  depository 
offices  by  virtue  thereof.  Said  board 
shall  consist  of  the  Postmaster  General, 
the  Secretary  of  the  Treasury,  and  the 
Attorney  General,  severally,  acting  ex 
officio,  and,  except  as  otherwise  provided 
by  paragraph  (b)  of  this  section,  shall 
have  power  to  make  all  necessary  and 
proper  regulations  for  the  receipt,  trans¬ 
mittal,  custody,  deposit,  investment,  and 
repayment  of  the  funds  deposited  at 
postal  savings  depository  offices.  •  •  * 
(Sec.  1,  36  Stat.  814,  as  amended,  39 
U.  S.  C.  751) 

(b)  Powers  of  Postmaster  General. 
The  Postmaster  General  shall  select  and 
designate  the  post  offices  which  are  to 
be  postal  savings  depository  offices,  and 
shall  appoint  and,  unless  otherwise  pro¬ 
vided  by  law,  fix  the  compensation  of 
such  superintendents,  inspectors,  and 
other  employees  as  may  be  necessary  in 
conducting,  supervising,  and  directing 
the  business  of  such  offices,  including  the 
employees  of  a  central  office  at  Washing¬ 
ton,  District  of  Columbia,  and  shall  pre¬ 
scribe  the  hours  during  which  postal- 
savings  depository  offices  shall  remain 
open.  He  shall  also  from  time  to  time 
make  rules  and  regulations  with  respect 
to  the  deposits  in  and  withdrawals  of 
moneys  from  postal-savings  depositories 
and  the  issue  of  pass  books  or  such  other 
devices  as  he  may  adopt  as  evidence  of 
such  deposits  or  withdrawals.  Sec.  10, 
37  Stat.  559;  39  U.  S.  C.  768) 

Note:  The  administration  of  the  Postal 
Savings  System  is  by  law  divided  into  two 
parts.  The  Postmaster  General  is  charged 
with  the  designation  of  post  offices  as  postal- 
savings  depositaries,  the  supervision  of  pos¬ 
tal-savings  business  transacted  at  depositary 
post  offices,  and  the  conduct  of  the  central 
administrative  office  at  Washington.  The 
board  of  trustees,  consisting  of  the  Postmas¬ 
ter  General,  the  Secretary  of  the  Treasury, 
and  the  Attorney  General,  is  charged  with 
the  management  and  Investment  of  postal- 
savings  funds  after  they  leave  the  custody  of 
postmasters.  (See  39  U.  S.  C.  751.)  The 
Treasurer  of  the  United  States  is  treasurer  of 
the  board  of  trustees.  (See  39  U.  S.  C.  759.) 

The  Third  Assistant  Postmaster  GoAeral  is 
constituted  the  agent  of  the  board  of  trus¬ 
tees  for  all  purposes  connected  with  the  qual¬ 
ifications  of  depositary  banks,  the  fixing  of 
the  amounts  of  securities  to  be  deposited 
and  withdrawn  by  such  banks,  and  the  condi¬ 
tions  of  such  deposits  and  withdrawals,  the 
deposit  of  postal -savings  funds  to  the  credit 
of  said  board  and  the  withdrawal  and  transfer 
of  such  funds,  the  authorization  of  the  sale 
of  securities  of  banks  which  fall  or  decline  to 
repay  deposits  on  demand,  the  purchase  of 
postal-savings  bonds  for  depositors,  and  the 
repurchase  of  such  bonds  from  holders  at  par 
and  accrued  Interest.  (The  amendment  of 
Feb.  4.  1935,  to  the  Second  Liberty  Bond  Act 
provided  that  no  further  original  issue  of 
postal-savings  bonds  shall  be  made  after  July 
1,  1935.) 

§  81.2  Pledge  for  repayment  of  depos¬ 
its.  The  faith  of  the  United  States  is 
solemnly  pledged  to  the  payment  of  the 
deposits  made  in  postal-savings  deposi¬ 
tory  offices,  with  accrued  interest  thereon 
as  herein  provided.  (Sec.  16,  36  Stat.  819, 
as  amended;  39  U.  S.  C.  766) 

§  81.3  Handling  of  postal  savings 
funds — (a)  To  be  kept  separate.  Postal 
savings  depository  funds  shall  be  kept 
separate  from  other  funds  by  postmasters 
and  other  officers  and  employees  of  the 


Postal  Service,  who  shall  be  held  to  the 
same  accountability  under  their  bonds 
for  such  funds  as  for  public  moneys; 

•  •  •  (Sec.  12,  36  Stat.  8ltf!  39  U.  S.  C. 

762) 

(b)  Used  to  cash  certain  checks  and 
coupons.  The  provisions  of  §  7.9  of  this 
chapter  with  respect  to  the  use  of  postal 
funds  in  the  cashing  of  Government  pa¬ 
per  shall  be  applicable  to  postal-savings 
funds.  The  postmaster  may  also  cash 
out  of  postal-savings  funds  coupons  cov¬ 
ering  interest  on  postal -savings  bonds. 
Such  checks  and  coupons  shall  be  in¬ 
cluded  in  his  next  deposit  or  remittance 
of  postal-savings  funds  in  lieu  of  a  like 
amount  of  cash  and  so  treated  in  his  rec¬ 
ords  and  reports. 

§  81.4  Protection  of  postal  savings 
funds.  All  the  safeguards  provided  by 
law  for  the  protection  of  public  moneys, 
and  all  statutes  relating  to  the  embezzle¬ 
ment,  conversion*,  improper  handling,  re¬ 
tention,  use,  or  disposal  of  postal  and 
money-order  funds  and  the  punishments 
provided  for  such  offenses  are  hereby  ex¬ 
tended  and  made  applicable  to  postal 
savings  depository  funds,  and  all  statutes 
relating  to  false  returns  of  postal  and 
money-order  business,  the  forgery,  coun¬ 
terfeiting,  alteration,  improper  use  or 
handling  of  postal  and  money-order 
blanks,  forms,  vouchers,  accounts,  and 
records,  and  the  dies,  plates,  and  engrav¬ 
ings  therefor,  with  the  penalties  pro¬ 
vided  in  such  statutes,  are  hereby  ex¬ 
tended  and  made  applicable  to  postal- 
savings  depository  business,  and  the  for¬ 
gery,  counterfeiting,  alteration,  improper 
use  or  handling  of  postal  savings  depos¬ 
itory  blanks,  forms,  vouchers,  accounts, 
and  records,  and  the  dies,  plates,  and  en¬ 
gravings  therefor.  (See  §§  8.3  and  8.4.) 
(Sec.  15,  36  Stat.  818;  39  U.  S.  C.  765) 

§  81.5  Depository  offices — (a)  Desig¬ 
nation.  Every  post  office  designated  by 
order  of  the  Postmaster  General  is  de¬ 
clared  to  be  a  postal-savings  depository 
office  within  the  meaning  of  this  sub¬ 
chapter  and  to  be  authorized  and  re¬ 
quired  to  receive  deposits  of  funds  from 
the  public  and  to  account  for  and  dis¬ 
pose  of  the  same,  according  to  the  pro¬ 
visions  of  this  subchapter  and  the  regu¬ 
lations  made  in  pursuance  thereof.  (Sec. 
3,  36  Stat.  815,  as  amended;  39  U.  S.  C. 
753) 

(b)  Listing  in  Postal  Guide.  The 
names  of  all  post  offices,  branches,  and 
stations  where  postal-savings  accounts 
may  be  opened  shall  be  indicated  in  the 
State  list  of  the  Official  Postal  Guide, 
and  changes  in  postal-savings  depository 
offices  shall  appear  in  the  supplements. 

(c)  Placards  and  leaflets.  Postmas¬ 
ters  at  offices  designated  as  postal-sav¬ 
ings  depositories  shall  post  conspicuously 
one  or  more  placards  calling  the  atten¬ 
tion  of  the  public  to  the  postal-savings 
service  and  shall  keep  on  hand  for  ju¬ 
dicious  distribution  a  supply  of  the  leaflet, 
Form  PS  4  (Information  about  the 
United  States  Postal  Savings  System), 
sufficient  for  the  needs  of  the  office. 

§  81.6  Transaction  of  postal-savings 
business  by  postal  employees.  The  Post¬ 
master  General  is  authorized  to  require 
postmasters  and  other  postal  officers  and 
employees  to  transact,  in  connection  with 
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their  other  duties,  such  postal-savings 
depository  business  as  may  be  necessary. 
(Sec.  14,  36  Stat.  818;  39  U.  S.  C.  764) 

§  81.7  No  additional  compensation  for 
postal  savings  duties.  Postmasters,  as¬ 
sistant  postmasters,  clerks,  or  other  em¬ 
ployees  at  post  offices  of  the  presidential 
grade,  and  postmasters  at  post  offices  of 
the  fourth  class  shall  not  be  allowed  or 
paid  any  additional  compensation  for  the 
transaction  of  postal-savings  depository 
business.  (See.  13,  36  Stat.  C18;  39 
U.  S.  C.  763  > 

§  81.8  Postal  savings  clerks  to  be 
bonded.  Unbonded  clerks  shall  not  be 
assigned  to  the  transaction  of  postal-sav¬ 
ings  business  at  depositary  offices  unless 
such  assignment  is  specifically  author¬ 
ized  by  the  First  Assistant  Postmaster 
General. 

§  81  9  Correspondence — (a)  Facts  to 
be  specified.  Correspondence  with  the 
department  concerning  a  depositor’s  ac¬ 
count  shall  specify  the  name  of  the  de¬ 
positor  and,  when  necessary,  the  number 
of  his  account  and  the  amount  on  de¬ 
posit.  Letters  should  not  be  inclosed 
with  monthly  reports  unless  they  refer  to 
the  inclosures. 

(b)  With  depositors  in  foreign  coun¬ 
tries.  When  it  becomes  necessary  for  a 
postmaster  to  communicate  with  a  de¬ 
positor  at  an  address  in  a  foreign  coun¬ 
try.  except  Bolivia,  Canada,  Chile,  Co¬ 
lombia.  Costa  Rica.  Cuba,  Dominican  Re¬ 
public,  Ecuador,  Guatemala,  Haiti,  Hon¬ 
duras  (Republic  of),  Mexico,  Newfound¬ 
land  (including  Labrador),  Nicaragua, 
Panama,  Paraguay.  Peru,  Salvador  (El), 
Uruguay,  and  Venezuela,  the  letter  and 
any  accompanying  lnclosures  shall  be 
placed  in  an  envelope  properly  addressed 
to  the  depositor  but  not  sealed  and  for¬ 
warded  under  cover  to  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of 
Postal  Savings,  for  the  affixing  of  the 
necessary  postage. 
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82  15  Entries  on  certificates  and  stubs. 

82.16  Interest  date  of  certificate. 

82.17  Procedure  on  receipt  of  deposit. 

82.18  Maximum  balance  not  to  be  exceeded. 
82  20  Correction  of  errors. 

82.21  Change  In  depositor’s  name. 

32.22  Certificates  lost,  stolen,  or  destroyed. 
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82.23  Issued  certificates  not  to  be  accepted 
for  safekeeping. 

Authoritt:  ?§  82.1  to  82  23  (except  for  au¬ 
thority  cited  In  text)  are  Issued  under  R.  S. 
161,  396,  sec.  1,  36  Stat.  814,  as  amended,  sec. 
304,  309,  42  Stat.  24,  25;  5  U.  S.  C.  22,  369; 
39  U.  S.  C.  751. 

§  82.1  Accounts — (a)  Who  may  open. 
Accounts  may  be  opened  and  deposits 
made  •  *  •  by  any  person  of  the  age 
of  ten  years  or  over,  in  his  or  her  own  • 
name,  and  by  a  married  woman  in  her 
own  name  and  free  from  any  control  or 
interference  by  her  husband;  but  no  per¬ 
son  shall  at  the  same  time  have  more 
than  one  postal-savings  account  in  his 
or  her  own  right.  (Sec.  4,  36  Stat.  815; 
39  U.  S.  C.  754) 

(b)  Only  in  name  of  individual.  De¬ 
posits  shall  be  accepted  only  in  the  name 
of  individuals,  and  no  account  shall  be 
opened  in  the  name  of  any  corporation, 
association,  society,  firm,  or  partnership, 
or  in  the  names  of  two  or  more  persons 
jointly.  No  account  shall  be  opened  in 
the  name  of  one  person  in  trust  for  or 
on  behalf  of  another  person  or  persons. 

(c)  Only  one  account  to  a  person.  Ac¬ 
counts  may  be  opened  and  deposits  ac¬ 
cepted  without  regard  to  the  residence 
of  the  depositor,  but  no  person  may  at 
the  same  time  have  more  than  one  postal- 
savings  account  either  at  the  same  office 
or  at  different  offices. 

Note:  The  Postal  Savings  System  was  Insti¬ 
tuted  for  the  purposes  of  encouraging  thrift 
and  of  providing  a  safe  depository  for  the 
accumulation  of  savings.  Accounts  which 
persistently  show  a  rapid  turnover  of  deposits 
or  are  Intended  to  serve  as  a  safe  place  In 
which  to  leave  funds  for  a  few  hours  or  which 
otherwise  Indicate  an  unreasonable  use  of 
postal-savings  facilities  are  considered  nui¬ 
sance  accounts.  Postmasters  are  not  required 
to  open  or  accept  further  deposits  In  nuisance 
accounts. 

§  82.2  Amount  of  deposit  and  limita¬ 
tion  of  balance — (a)  Minimum  deposit. 
At  least  $1,  or  a  larger  amount  in  multi¬ 
ples  thereof,  must  be  deposited  before  an 
account  is  opened  *  •  *  and  $1,  or 

multiples  thereof,  may  be  deposited  after 
such  account  has  been  opened.  (Sec.  6, 
36  Stat.  815,  as  amended;  39  U.  S.  C.  756) 

Cb)  Maximum  balance.  *  •  •  the 

balance  to  the  credit  of  any  one  person, 
upon  which  interest  is  payable,  shall  not 
exceed  $2,500,  exclusive  of  accumulated 
interest,  and  non-interest-paying  depos¬ 
its  shall  not  be  accepted.  •  *  *  (Sec. 
6,  36  Stat.  815,  as  amended;  39  U.  S.  C. 
756) 

§82.3  Deposit  of  bankrupt  funds — (a) 
Authorization.  In  all  bankruptcy  pro¬ 
ceedings  the  officers  and  agents  in  charge 
of  the  bankrupt  funds  are  authorized  to 
deposit  the  same  without  limit  as  to 
amount  in  the  postal  savings  depositories 
at  the  prescribed  interest  rate  in  all  cases 
where  local  banks  are  unable  or  unwilling 
to  give  the  required  security.  Such  de¬ 
posit  or  any  portion  thereof  may  be 
withdrawn  as  required  in  the  bankruptcy 
proceedings.  (Sec.  3,  47  Stat.  1482;  11 
U.  S.  C.  101a) 

(b)  Conditions.  When  an  officer  or 
agent  in  charge  of  bankrupt  funds  ap¬ 
plies  at  a  depositary  post  office  to  open  a 
postal -savings  account,  the  postmaster 
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shall  require  evidence  that  (1)  the  funds 
Involved  are  entitled  to  consideration 
under  the  above  quoted  amendment  to 
the  Bankruptcy  Act,  that  (2)  the  officer 
or  agent  has  been  duly  appointed,  and 
that*(3)  local  banks  are  unable  or  un¬ 
willing  to  give  the  required  security.  If 
satisfied,  the  postmaster  shall  accept  the 
deposit  in  any  amount  of  even  dollars, 
issue  certificates  in  the  name  and  title 
of  the  officer  or  agent,  together  with  the 
name  of  the  bankrupt  corporation,  asso¬ 
ciation,  or  individual,  and  deliver  the 
certificates  to  such  officer  or  agent,  except 
that,  if  the  deposit  is  by  commercial 
check  or  draft,  delivery  of  the  certificates 
shall  be  withheld  until  collection  has 
been  made.  If  the  postmaster  is  in  doubt 
as  to  the  acceptability  of  the  deposit,  he 
shall  refer  all  the  papers  in  the  case  to 
the  Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings,  and  await 
instructions. 

§  82.4  Allotments  of  seaman’s  wages. 
It  shall  be  lawful  for  any  seaman  to  stip¬ 
ulate  in  his  shipping  agreement  •  •  • 
for  deposits  to  be  made  in  an  account 
opened  by  him  and  maintained  in  his 
name  ***at***a  United 
States  postal  savings  depository  subject 
to  the  governing  regulations  thereof. 
(53  Stat.  796;  46  U.  S.  C.  599b) 

§  82,5  Acceptance  of  other  than  legal 
tender.  The  provisions  of  §§9.9  and 
71.4  of  this  chapter  defining  what  may 
be  accepted  for  the  purchase  of  money 
orders  shall  be  applicable  to  postal-sav¬ 
ings  deposits,  subject  to  the  provisions 
of  §§  82.6  and  83.2  of  this  chapter.  The 
postmaster  may  accept  Government 
paper  not  more  than  one  full  fiscal  year 
old  from  responsible  persons  whose  in¬ 
dorsement  thereon  the  postmaster  is 
willing  to  guarantee;  and  when  such 
paper  is  accepted,  the  postmaster  shall 
immediately  issue  the  certificates  and 
deliver  them  to  the  purchaser.  Accept¬ 
ance  of  a  personal  check,  cashier’s  check, 
bank  draft,  or  other  commercial  paper 
is  at  the  risk  of  the  postmaster;  and 
when  such  paper  is  accepted,  the  pur¬ 
chaser  shall  be  given  a  receipt  on  Form 
929  or  Form  929-S;  but  the  certificates, 
which  shall  be  issued  immediately  or  at 
the  earliest  opportunity,  shall  be  retained 
by  the  postmaster  with  a  copy  of  the 
receipt  until  ample  time  shall  have 
elapsed  to  insure  receipt  of  notice  should 
the  check  or  draft  fail  to  clear,  after 
which  the  certificates  shall  be  delivered 
to  the  depositor,  either  in  person  or  by 
ordinary  mail.  No  funds  are  available 
to  pay  collection  charges  on  checks  or 
drafts  accepted  as  postal-savings  de¬ 
posits,  and  where  charges  cannot  be 
avoided,  they  shall  be  paid  in  advance 
by  the  depositor. 

§  82.6  Acceptance  of  postal  savings 
and  U.  S.  Savings  stamps,  (a)  The  au¬ 
thority  of  the  Postmaster  General  con¬ 
tained  in  39  U.  S.  C.  756  and  31  U.  S.  C. 
757c  (c)  to  prepare  and  issue  postal- 
savings  cards  and  postal-savings  stamps 
shall  terminate  on  such  date  as  stamps 
Issued  by  the  Secretary  of  the  Treasury 
pursuant  to  the  authority  contained  in 
section  22  (c)  of  the  Second  Liberty  Bond 
Act.  as  amended,  are  made  available  for 
sale  to  the  public;  and,  as  soon  as  prac- 
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ticable  thereafter,  the  Board  of  Trus¬ 
tees  of  the  Postal  Savings  System  shall 
pay  to  the  Secretary  of  the  Treasury  a 
sum  equal  to  the  redemption  value  of 
all  postal-savings  stamps  outstanding, 
and  after  such  payment  has  been  made 
the  obligation  to  redeem  such  stamps 
shall  cease  to  be  a  liability  of  the  Board 
of  Trustees  of  the  Postal  Savings  System 
but  shall  constitute  a  public  debt  obliga¬ 
tion  of  the  United  States.  (Sec.  5,  56 
Stat.  189;  39  U.  S.  C.  756a) 

Note:  Pursuant  to  section  5  of  the  Public 
Debt  Act  of  1942  (quoted  above),  and  by 
egreement  between  the  Postmaster  General 
and  the  Secretary  of  the  Treasury,  the  liabil¬ 
ity  for  outstanding  postal-savings  stamps  of 
all  series,  Including  the  so-called  Defense 
Savings  stamps  and  War  Savings  stamps,  and 
the  accountability  for  unsold  savlngs-stamp 
stock  charged  to  postmasters,  were  trans¬ 
ferred  to  the  Treasury  Department  as  of  the 
close  of  business  September  30,  1942.  See 
{  9.31  for  regulations  as  to  United  States 
Savings  stamps. 

(b)  Postal-savings  stamps  outstand¬ 
ing,  and  any  series  of  savings  stamps 
issued  by  the  Treasury  Department  un¬ 
der  the  authority  contained  in  section 
22  (c)  of  the  Second  Liberty  Bond  Act, 
as  amended,  are  exchangeable  for  postal- 
savings  certificates.  When  a  card  or 
album  with  postal -savings  or  United 
States  Savings  stamps  affixed  is  pre¬ 
sented  at  any  postal-savings  depositary, 
it  shall  lie  accepted  as  a  deposit  of  equiv¬ 
alent  value  either  in  opening  an  account 
or  in  adding  to  an  existing  account.  One 
certificate  may  be  issued  to  cover  a  de- 
I  oslt  made  partly  in  cash  and  partly  by 
means  of  savings  stamps. 

METHODS  OF  OPENING  ACCOUNTS 

§  82.7  Application  made  in  person — 
(a)  Procedure.  When  a  person  applies 
to  open  an  account,  the  postmaster  or 
his  representative  shall  question  the  ap¬ 
plicant  to  obtain  the  necessary  informa¬ 
tion  and  shall  carefully  fill  out  an  ap¬ 
plication  on  depositor’s  card  (Form  PS 
600). 

(b)  Information  to  be  complete. 
Great  care  shall  be  taken  to  comply  with 
all  instructions  printed  in  the  Manual  of 
Instructions  for  Postal  Personnel  rela¬ 
tive  to  the  depositor’s  card  (Form  PS 
600),  and  no  account  shall  be  opened 
with  any  person  until  all  the  informa¬ 
tion  called  for  by  the  application  form 
has  been  furnished  and  the  form  signed 
by  the  intending  depositor.  When  an 
applicant,  though  willing  to  do  so,  is  un¬ 
able  to  answer  all  the  questions  on  the 
application  form,  a  partly  completed  ap¬ 
plication.  if  properly  signed,  may  be  ac¬ 
cepted,  provided  other  data  are  entered 
on  the  application  which  will  assure  sub¬ 
sequent  identification  of  the  depositor. 

(c)  Signature  of  applicant.  The  ap¬ 
plicant  shall  personally  sign  his  name  or 
place  his  mark  on  the  line  marked  “Sig¬ 
nature  or  (x)  mark  of  depositor."  A 
married  woman  shall  sign  her  Christian 
or  given  name  and  not  that  of  her  hus¬ 
band.  At  offices  equipped  to  take  finger 
Impressions,  such  impressions  should  be 
taken  of  every  person  desiring  to  open 
an  account  unless  the  depositor  per¬ 
sistently  declines  to  comply,  in  which 
case  that  fact  should  be  noted  on  Form 
PS  600.  If  the  Intending  depositor  signs 


by  mark  or  characters  not  used  by  the 
English  language,  impressions  must  be 
insisted  upon. 

§  82.8  Application  made  through  rep¬ 
resentative — (a)  Procedure.  When  any 
person  because  of  infirmity  or  other  good 
and  sufficient  reason  is  unable  to  appear 
personally  to  op^n  an  account,  the  post¬ 
master  shall  furnish  to  the  representative 
of  such  person  a  blank  application  card 
(Form  PS  600)  and  shall  Instruct  the 
representative  as  to  the  method  to  be 
observed  in  filling  out  the  application. 

(b)  Acceptance  of  deposits;  exception. 
When  the  application  has  been  returned, 
properly  filled  out  and  signed  by  the  de¬ 
positor,  the  postmaster  shall  accept  the 
deposit  and  issue  the  necessary  certifi¬ 
cates,  delivering  them  to  the  representa¬ 
tive.  An  intending  depositor  who  signs 
by  mark  shall  appear  personally  to  open 
an  account. 

§  82.9  Application  made  by  mail — (a) 
Provision  for.  Postal-savings  accounts 
may  be  opened  by  mail.  A  person  eligible 
to  open  an  account  and  desiring  to  do  so 
may  apply,  for  that  purpose,  at  any  post 
office,  whether  such  office  is  a  designated 
depositary  or  not. 

(b)  Forms.  If  the  applicant  appears 
at  a  post  office  not  designated  as  a  postal  - 
savings  depositary,  the  postmaster  shall 
make  request  on  the  most  convenient 
postal-savings  depositary  office  for  an 
application  blank  (Form  PS  300-B).  If 
further  applications  to  open  accounts  are 
anticipated,  the  postmaster  shall  request 
an  adequate  supply  of  application  forms 
for  subsequent  use  and  shall  notify  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings.  The  postmas¬ 
ter  at  a  postal-savings  depositary  office 
shall  furnish  copies  of  Form  PS  300-B  to 
any  postmaster  at  a  nondepositary  office 
who  requests  them. 

(c)  Identification  of  applicant  and 
certification  of  signature.  The  postmas¬ 
ter  where  the  intending  depositor  applies 
shall  identify  the  applicant  and  carefully 
fill  out  the  application  (Form  PS  300-B) 
in  his  presence.  The  postmaster  shall 
write  the  applicant’s  name  at  the  top  of 
the  form,  and  after  questioning  him  shall 
enter  thereon  all  required  information. 
The  applicant  shall  personally  sign  his 
name  or  place  his  mark  on  the  line 
marked  “Signature  or  (x)  mark  of  the 
applicant.”  A  married  woman  shall  sign 
her  own  Christian  or  given  name  and  not 
that  of  her  husband.  The  postmaster 
shall  execute  the  certificate  at  the  foot 
of  the  form  and  then  forward  the  appli¬ 
cation  to  the  most  convenient  post  office 
in  the  State  which  is  shown  by  the  Official 
Postal  Guide  to  be  a  postal-savings  de¬ 
positary  office,  unless  the  intending  de¬ 
positor  specifically  requests  that  the  ac¬ 
count  be  opened  elsewhere,  in  which  case 
the  postmaster  shall  be  governed  by  his 
wishes.  The  certificate  to  the  applica¬ 
tion  shall  be  signed  by  the  postmaster  at 
the  office  where  the  applicant  appears. 

(d)  Initial  deposit  not  accepted  with 
application.  No  money  shall  be  sent  with 
the  application,  and  the  postmaster  at 
the  office  where  the  application  is  pre¬ 
pared  shall  not  accept  deposits  in  any 
form.  He  shall,  however,  inform  the  ap¬ 
plicant  that  he  will  be  notified  direct  by 
the  postmaster  at  the  office  where  the  ac¬ 


count  is  to  be  opened  on  approval  of  the 
application  and  Instructed  how  to  make 
deposits. 

(e)  Approval  of  application;  notifica¬ 
tion  to  depositor.  On  receipt  of  an  ap¬ 
plication  on  Form  PS  300-B  to  open  a 
postal-savings  account  by  mail,  the  post¬ 
master  at  a  postal-savings  depositary  of¬ 
fice  shall  see  that  the  application  has 
been  properly  prepared  as  provided  in 
this  section  and  that  the  certificate  of 
identification  has  been  executed.  If  the 
application  is  approved,  the  postmaster 
at  the  depositary  office  shall  notify  the 
intending  depositor  on  Form  PS  629  and 
authorize  him  to  begin  forwarding  depos¬ 
its  direct  to  the  office  by  money  orders 
made  payable  to  the  depositary  postmas¬ 
ter  or  by  registered  mail. 

(f)  Procedure  upon  receipt  of  initial 
deposit.  When  the  initial  deposit  is  re¬ 
ceived  at  the  depositary  office,  the  infor¬ 
mation  furnished  by  the  application  on 
Form  PS  300-B  shall  be  copied  on  a  de¬ 
positor’s  card  (Form  PS  600)  and  the  ap¬ 
plication  filed  therewith.  In  the  space 
provided  for  the  depositor’s  signature  on 
Form  PS  600  the  name  of  the  office 
through  which  the  application  was  made 
shall  be  entered.  The  postmaster  shall 
then  issue  the  necessary  certificates  and 
mail  them  to  the  depositor.  When  de¬ 
posits  from  patrons  of  an  outlying  office 
are  frequent  or  numerous,  the  postmaster 
at  the  depositary  office  shall  notify  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings,  in  order  that 
consideration  may  be  given  to  the  desig¬ 
nation  of  the  outlying  office  as  a  deposi¬ 
tary.  (See  §§  84.5  and  64.6  as  to  with¬ 
drawals.) 

5  82.10  Numbering  and  filing  of  ac¬ 
counts.  (a)  Accounts  shall  be  numbered 
consecutively  when  opened,  beginning 
with  No.  1.  The  number  shall  be  entered 
on  the  depositor’s  card  and  on  all  certifi¬ 
cates  issued  in  the  name  of  the  depositor 
to  whom  the  account  belongs.  In  no 
event  shall  a  depositor  have  more  than 
one  account  number  at  any  one  time.  A 
new  account  opened  by  a  former  depos¬ 
itor  shall  receive  a  new  number. 

(b)  Depositors’  cards  shall  be  filed  nu¬ 
merically  by  account  numbers.  When 
the  number  of  accounts  is  large,  an  al¬ 
phabetical  card  index  of  depositors’ 
names  shall  be  maintained,  showing  the 
account  number  assigned  to  each. 

§  82.11  Deposits  by  representative  or 
mail  in  accounts  previously  opened. 
When  a  person  who  has  already  opened 
an  account  is  unable  to  appear  in  person 
to  make  a  subsequent  deposit,  he  may 
either  send  the  amount  through  a  repre¬ 
sentative  or  forward  it  to  the  post  office 
by  registered  mail  or  money  order. 
When  a  deposit  is  sent  through  a  repre¬ 
sentative,  the  postmaster  shall  accept  the 
deposit,  issue  necessary  certificates,  and 
deliver  them  to  the  representative. 
When  a  depositor  forwards  money  by 
mail  for  deposit,  the  postmaster  shall  is¬ 
sue  the  necessary  certificates  and  mail 
them  to  the  depositor.  The  postmaster 
shall  file  the  letter  accompanying  the 
remittance  with  the  depositor's  card 
(Form  PS  600). 

8  82.12  Money  orders  for  deposit; 
money  sent  at  depositor’s  risk.  Post- 
office  money  orders  mailed  for  deposit 
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shall  be  made  payable  to  the  postmaster. 
Money  intended  for  deposit,  when  sent 
to  the  post  office  by  mail  or  by  represent¬ 
ative,  shall  be  at  the  risk  of  the  depositor. 

ISSUE  OF  CERTIFICATES 

§  82.13  Form  and  denominations  of 
certificates.  Postal-savings  deposits 
shall  be  evidenced  by  nontransferable 
and  nonnegotiable  certificates  of  deposit, 
to  be  supplied,  with  stubs  attached,  to 
postmasters  in  fixed  denominations  of 
$1.  $2,  $5,  $10,  $20,  $50.  $100,  $200,  and 
$500,  and  each  denomination  bound  in  a 
separate  book.  A  separate  numerical 
series  of  certificates  of  each  denomina¬ 
tion  shall  be  supplied  to  post  offices  and 
stations  having  large  deposits,  with  the 
name  of  the  post  office  or  station  printed 
on  the  certificates.  For  other  post  offices 
a  general  numerical  series  of  certificates 
of  each  denomination  shall  be  supplied 
on  which  the  name  of  the  issuing  office 
shall  be  written  or  stamped  by  the  post¬ 
master. 

§  82.14  Issuance  in  consecutive  or¬ 
der — (a>  Numbers  not  to  be  changed. 
Certificates  shall  be  issued  in  consecu¬ 
tive  order,  beginning  with  the  lowest 
serial  number.  Serial  numbers  shall  not 
be  Changed  under  any  circumstances. 

(b)  When  issued  from  wrong  book. 
(1)  If,  after  certificates  have  been  issued 
from  a  new  book,  the  postmaster  dis¬ 
covers  that  a  book  of  lower  serial  num¬ 
bers  of  that  denomination  is  on  hand 
from  which  no  certificates  have  been  is¬ 
sued,  he  shall  continue  to  use  the  book  of 
higher  serial  numbers  until  it  is  ex¬ 
hausted  and  then  issue  from  the  book  of 
lowest  serial  numbers. 

< 2 >  If,  after  certificates  have  been  is¬ 
sued  from  a  new’  book,  the  postmaster 
discovers  that  a  book  of  lower  serial  num¬ 
bers  of  that  denomination  is  on  hand 
from  which  certificates  have  been  issued, 
he  shall  resume  issuing  certificates  from 
the  partly  used  book  of  lower  numbers 
until  that  book  is  completed.  When  the 
certificates  issued  out  of  order  are 
reached  in  the  regular  order  of  issue 
they  shall  again  be  entered  in  Abstract  A 
with  a  notation,  “Issued  and  charged 

- ,”  showing  the  day,  month,  and 

year  of  issue. 

5  82.15  Entries  on  certificates  and 
stubs.  Certificates  thus  numbered  when 
Issued  shall  bear  the  name  of  the  issuing 
office,  the  date  of  issue,  the  name  of  the 
depositor,  the  number  of  his  account, 
and  the  date  on  which  interest  begins. 
(See  leaflet  Form  PS  100.)  To  facilitate 
the  issue  of  certificates  a  stamp,  known 
as  a  certificate  dater,  may  be  furnished. 
The  “Date  of  Issue"  shall  be  Inserted  in 
the  upper  slot  of  the  stamp,  and  the 
“Date  when  interest  begins"  in  the  lower 
slot,  the  impression  of  the  stamp  to  be 
made  on  each  certificate  in  the  spaces 
provided  for  such  dates.  The  stub  of 
each  certificate  besides  the  serial  number 
shall  show  the  depositor’s  account  num¬ 
ber,  date  of  issue,  and  initials  of  the  issu¬ 
ing  clerk.  In  entering  dates  on  certifi¬ 
cates,  the  month,  day,  and  year  shall  be 
written  or  stamped  in  the  spaces  pro¬ 
vided,  thus:  August  1,  1948.  The  name 
of  the  month  may  be  abbreviated,  but 
should  not  be  indicated  by  figures.  The 
depositor’s  name  shall  be  written  as 
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signed  on  the  application  (Form  PS  600). 
No  entries  shall  be  made  on  certificates 
except  as  authorized  by  these  regulations. 
(See  §§  82.20  and  82.21  for  correction  of 
errors.)  ” 

§  82.16  Interest  date  of  certificate. 
Certificates  issued  on  any  day  of  a  month 
shall  begin  to  bear  interest  on  the  first 
day  of  the  next  succeeding  month,  except 
under  certain  specified  conditions,  when 
Issued  in  lieu  of  certificates  surrendered 
for  payment  of  interest  or  for  part  pay¬ 
ment  of  principal  (see  leaflet  Form  PS 
100). 

§  82.17  Procedure  tn  receipt  of  de¬ 
posit.  (a)  On  receipt  of  a  deposit  the 
postmaster  shall  prepare  a  postal-savings 
certificate  or  certificates  covering  the 
amount  of  the  deposit  and  enter  on  the 
depositor’s  card  (Form  PS  600)  the  date, 
serial  number,  and  amount  of  each  cer¬ 
tificate,  and  the  balance  then  to  the 
depositor's  credit. 

(b)  The  certificates  shall  then  be  de¬ 
livered  to  the  depositor  as  evidence  of  his 
deposit. 

(c)  Each  depositor  shall  be  provided 
with  an  envelope  (Form  PS  301)  bearing 
printed  information  for  the  depositor’s 
guidance  and  in  which  he  may  preserve 
his  certificates.  At  offices  having  many 
accounts,  the  depositor  shall  also  be  given 
a  numerical  reference  card  (Form  PS 
301-A)  to  enable  him  to  refer  to  his  ac¬ 
count  by  number  when  making  deposits. 

(d)  Postmasters  shall  comply  with 
reasonable  requests  of  depositors  as  to  the 
denominations  of  certificates  to  be  issued. 

§  82.18  Maximum  balance  not  to  be 
exceeded.  Before  accepting  a  deposit 
from  a  person  who  has  already  opened 
an  account  the  depositor’s  card  (Form 
PS  600)  shall  be  withdrawn  from  the 
files,  and  if  the  proposed  deposit  will  not 
cause  his  balance  to  be  more  than  $2,500, 
exclusive  of  accumulated  interest,  cer¬ 
tificates  covering  the  deposit  shall  be  is¬ 
sued  and  recorded. 

§  82.20  Correction  of  errors — (a)  In 
issuing  certificates.  If  an  error  made  in 
issuing  a  certificate  is  discovered  before 
the  issue  is  recorded  and  the  certificate 
delivered,  the  postmaster  shall  stamp 
both  the  certificate  and  the  stub 
“Spoiled,”  and  issue  the  certificate  bear¬ 
ing  the  next  serial  number.  He  shall  en¬ 
ter  the  serial  numbers  of  all  such  spoiled 
certificates  on  Abstract  A  (see  §  82.19)  at 
the  close  of  each  day  and  transmit  the 
spoiled  certificates  with  his  next  monthly 
report. 

(b)  Found  in  certificates  after  issue. 
If  an  error  is  found  in  a  certificate  after 
issue,  the  depositor  shall  be  requested  to 
leave  the  certificate  at  the  depositary 
office,  and  the  postmaster  shall  forward 
it  to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Postal  Savings,  with  a 
detailed  description  of  the  error  made 
and  the  correction  desired.  The  post¬ 
master  shall  issue  a  receipt  (Form  PS 
305— see  §84.10),  in  duplicate,  for  the 
certificate,  give  the  original  to  the  de¬ 
positor,  and  place  the  duplicate  as  a 
memorandum  with  the  depositor’s  card 
(Form  PS  600).  If  necessary,  the  Third 
Assistant  Postmaster  General  shall 
stamp  the  certificate  “Spoiled"  and  issue 
and  forward  to  the  postmaster  a  new  cer- 
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tificate  bearing  the  same  serial  number, 
which  he  shall  deliver  to  the  depositor 
after  destroying  both  the  original  receipt 
returned  by  the  depositor  and  the  re¬ 
tained  duplicate.  The  spoiled  certificate 
having  been  already  entered  on  the  de¬ 
positor’s  card,  the  postmaster  shall  make 
no  new  entry  of  the  certificate  issued  in 
lieu  of  it,  but  shall  make  such  corrections 
as  may  be  necessary  by  drawing  lines 
through  the  erroneous  entries  and  inter¬ 
lining  the  correct  entries  immediately 
above. 

§  82.21  Change  in  depositor's  name — 
(a)  By  marriage.  A  woman  who  opens 
an  account  and  afterwards  marries  shall 
present  her  postal-savings  certificates  to 
the  postmaster,  who  shall  note  on  the 
face  of  each  certificate  the  new  name  of 
the  depositor  and  affix  his  signature.  The 
depositor  shall  be  required  to  sign  her 
new  name  on  the  depositor’s  card  (Form 
PS  600).  Until  the  depositor  presents 
her  certificates  for  proper  notation,  the 
postmaster,  if  aware  of  her  marriage 
shall  receive  no  further  deposits  on  her 
account  nor  make  any  partial  or  interest 
payments  to  her,  but  he  may  make  full 
payment  to  close  her  account  on  being 
satisfied  as  to  her  identity. 

(b)  By  court  order.  In  the  event  of 
the  change  of  a  depositor’s  name  by  the 
order  or  decree  of  a  court  of  competent 
jurisdiction,  the  procedure  set  forth  in 
the.  next  preceding  paragraph  shall  be 
followed. 

§  82.22  Certificates  lost,  stolen,  or  de¬ 
stroyed — (a)  Application  for  reissue. 
When  notified  by  a  depositor  that  his 
certificate  or  certificates  have  been  lost, 
stolen,  destroyed,  or  improperly  withheld, 
the  postmaster  shall  furnish  an  applica¬ 
tion  (Form  PS  607)  for  a  certificate  or 
certificates  in  lieu  thereof.  The  detailed 
instructions  on  the  application  shall  be 
carefully  followed,  and,  when  the  applica¬ 
tion  has  been  properly  executed,  the  post¬ 
master  shall  forward  it  to  the  Third  As¬ 
sistant  Postmaster  General,  Division  of 
Postal  Savings. 

(b)  Reissue.  If  it  is  deemed  proper, 
new  certificates  of  the  same  denomina¬ 
tion.  date  and  number,  but  distinguish¬ 
able  from  the  original,  shall  be  issued  by 
the  Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings,  and  forwarded 
to  the  postmaster,  who  shall  verify  all 
entries  on  the  new  certificates,  giving 
particular  attention  to  the  “Date  when 
interest  begins.”  Certificates  showing 
discrepancies  shall  be  returned  to  the  de¬ 
partment.  The  postmaster  shall  record 
the  reissue  of  the  certificates  on  the  de¬ 
positor’s  card  (Form  PS  600)  by  writing 
“Reissued”  in  the  “Remarks"  column  in 
line  with  the  entry  of  issue  and  deliver 
the  new  certificates  to  the  depositor. 

(c)  If  delivery  delayed.  If,  for  any 
reason,  a  postmaster  is  unable  to  deliver 
the  reissued  certificates  to  the  depositor 
promptly,  he  shall  return  the  certifi¬ 
cates  to  the  Third  Assistant  Postmaster 
General,  Division  of  Postal  Savings,  with 
a  statement  of  the  facts  and  a  transcript 
of  the  depositor’s  card  (Form  PS  600). 

(d)  If  certificate  reported  lost  is  found. 
If,  after  a  new  certificate  has  been  Issued 
to  replace  one  lost,  the  depositor  reports 
that  he  has  found  the  old  certificate,  he 
shall  be  instructed  to  surrender  the  old 
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certificate.  The  clerk  to  whom  the  cer¬ 
tificate  is  surrendered  shall  write  the 
word  “Canceled”  across  the  face  thereof 
and  deliver  it  promptly  to  the  supervisory 
officer,  who,  after  recording  on  the  cer¬ 
tificate  the  date  on  which  it  was  received 
by  him,  shall  transmit  it  promptly  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings,  with  a  statement 
of  the  facts. 

( e )  Loss  of  deceased  depositor’s  certifi¬ 
cate.  When  a  postmaster  is  notified  of. 
the  loss  or  destruction  of  a  certificate  or 
certificates  issued  to  a  depositor  who  has 
since  died  or  become  mentally  incompe¬ 
tent,  the  provisions  of  §  84.6  of  this  chap¬ 
ter  shall  be  complied  with  in  conjunction 
with  this  section. 

§  82.23  Issued  certificates  not  to  be 
accepted  for  safekeeping.  Postmasters 
shall  not  accept  issued  postal -savings 
certificates  for  safekeeping. 

Note:  Certificates  and  accruing  interest 
are  valid  obligations  until  paid,  the  yearly 
interest  table  on  the  back  of  old  style  cer¬ 
tificates  being  merely  for  convenience. 


Part  83 — Interest 

Sec. 

83.1  Legal  rate  of  Interest. 

83.2  Classification  of  deposits;  legal  restric¬ 

tions. 

83.3  Payment  of  Interest  and  method  of 

computation. 

83.4  Compound  interest  not  allowed. 

Authority:  83.1  to  83.4  (except  for  au¬ 

thority  cited  in  text)  issued  under  R.  8.  161, 
396,  Sec.  1,  36  Stat.  814,  as  amended,  sec.  304, 
309,  42  Stat.  24,  25  ;  5  U.  8.  C.  22,  369,  39 
U.  8.  C.  751. 

§  83.1  Legal  rate  of  interest.  Inter¬ 
est  at  the  rate  of  2  per  centum  per  annum 
shall  be  allowed  and  entered  to  the  credit 
of  each  depositor  •  •  *,  the  same  to 

be  computed  on  such  basis  and  under 
such  rules  and  regulations  as  the  Board 
of  Trustees  may  prescribe;  but  interest 
shall  not  be  computed  or  allowed  on  frac¬ 
tions  of  a  dollar.  (Sec.  7,  36  Stat.  816,  as 
amended;  39  U.  S.  C.  757) 

§  83.2  Classification  of  deposits;  legal 
restrictions.  Notwithstanding  any  other 
provision  of  law,  (a)  each  deposit  in  a 
postal -savings  depository  office  shall  be 
a  savings  deposit,  and  interest  thereon 
shall  be  allowed  and  entered  to  the  credit 
of  the  depositor  once  for  each  quarter 
beginning  with  the  first  day  of  the  month 
following  the  date  of  such  deposit,  but 
no  interest  shall  be  allowed  to  any  such 
depositor  with  respect  to  the  whole  or 
any  part  of  the  funds  to  his  or  her  credit 
for  any  period  of  less  than  three  months; 

(b)  no  interest  shall  be  paid  on  any  such 
deposit  at  a  rate  in  excess  of  that  which 
may  lawfully  be  paid  on  savings  deposits 
under  regulations  prescribed  by  the 
Board  of  Governors  of  the  Federal  Re¬ 
serve  System  pursuant  to  12  U.  S.  C. 
371b,  for  member  banks  of  the  Federal 
Reserve  System  located  in  or  nearest  to 
the  place  where  such  depository  office  is 
situated;  •  •  •  (Sec.  8, 36  Stat.  816, 

as  amended;  39  U.  S.  C.  758) 

Note:  Mississippi.  The  maximum  yearly 
Interest  rate  payable  on  savings  deposits  by 
banks,  trust  companies,  and  savings  banks 
In  the  State  of  Mississippi  was  reduced  to  1 
percent,  effective  January  1,  1946;  and,  ac¬ 
cordingly,  as  required  by  the  provisions  of 


paragraph  2  of  this  section,  the  yearly  rate 
on  postal  savings  deposits  In  that  State  was 
reduced  as  of  March  1, 1945,  from  2  percent  to 

1  percent. 

New  Jersey.  The  maximum  yearly  Interest 
rate  payable  on  savings  deposits  by  banks, 
trust  companies,  and  savings  banks  In  the 
State  of  New  Jersey  was  reduced  to  1  percent 
effective  July  1,  1939;  and,  accordingly,  as 
required  by  the  provisions  of  paragraph  2  of 
this  section,  the  yearly  rate  on  postal  savings 
deposits  in  that  Bt&te  was  reduced  as  of  the 
same  date  from  2  percent  to  1  percent.  The 
maximum  yearly  Interest  rate  payable  on 
savings  deposits  by  banks,  trust  companies, 
and  savings  banks  In  New  Jersey  was  in¬ 
creased  from  1  to  1 V2  percent,  effective  July 
1,  1946;  and  the  yearly  rate  on  postal  savings 
deposits  in  that  State  was  increased  as  of 
the  same  date  from  1  to  l1^  percent.  The 
limit  on  the  maximum  rate  of  Interest  pay¬ 
able  on  savings  deposits  in  New  Jersey  was 
removed  May  16,  1947;  and,  accordingly,  the 

2  percent  Interest  rate  on  postal  savings  de¬ 
posits  in  that  State  was  resumed  as  of  May 
17,  1947. 

§  83.3  Payment  of  interest  and  method 
of  computation.  Interest  shall  be  paid 
only  upon  the  surrender  of  the  certificate 
evidencing  the  deposit.  Complete  in¬ 
structions  concerning  the  computation, 
payment,  and  recording  of  interest,  and 
the  taking  of  receipts  therefor,  found  In 
leaflet,  Form  PS  100,  shall  be  followed 
strictly;  and  on  account  of  their  extreme 
importance  a  copy  of  the  leaflet.  Form 
PS  100,  and  a  copy  of  the  interest  tables. 
Form  PS  1C0-B,  shall  always  be  kept 
available  for  ready  reference.  (Sec.  7, 
8,  36  Stat.  816,  as  amended;  39  U.  S.  C. 
757,  758) 

§  83.4  Compound  interest  not  al¬ 
lowed.  Compound  interest  shall  not  be 
allowed  on  an  outstanding  certificate, 
but  a  depositor,  by  surrendering  the  cer¬ 
tificate,  may  withdraw  the  interest  pay¬ 
able  and  use  it  in  making  a  new  deposit 
(interest  date  first  day  of  following 
month),  subject  to  the  restrictions  that 
deposits  shall  not  be  received  for  frac¬ 
tions  of  a  dollar  and  that  the  balance  to 
a  depositor’s  credit  shall  not  exceed 
$2,500,  exclusive  of  interest.  (Sec.  7,  8, 
36  Stat.  816,  as  amended;  39  U.  S.  C.  757, 
758) 


Part  84 — Payment  of  Certificates  and 
Interest 

Bee. 

84.1  Payment  made  on  demand. 

84.2  Certificates  to  be  presented  at  office  of 

issue. 

84.3  Payment  to  depositor  In  person. 

84.5  Payment  through  a  representative. 

84.6  Withdrawal  by  mail. 

84.7  Payment  of  accounts  of  deceased  or 

Incompetent  depositors. 

84.8  Withdrawal  of  bankruptcy  funds 

deposits. 

84.9  Payment  from  dally  receipts. 

84.10  Withholding  of  payment  when  in 

doubt;  receipt  for  certificate. 

84.11  Leaflet  of  instructions. 

84.12  Certificates  to  be  stamped  “paid”  and 

initialed. 

84.13  Recording  of  payment  on  depositor’s 

card. 

84.16  Closed  accounts. 

84.17  Unclaimed  and  Inactive  accounts. 

84.18  Postal  Savings  bonds. 

Authority  :  {$  84.1  to  84.18  (except  for  au¬ 
thority  cited  in  text)  issued  under  R.  S.  161, 
396,  sec.  1,  86  Stat.  814,  as  amended,  sec.  304, 
309,  42  Stat.  24,  25;  5  U.  S.  C.  22,  369,  39 
U.  S.  C.  751. 


§  84.1  Payment  made  on  demand. 
Any  depositor  may  withdraw  the  whole 
or  any  part  of  the  funds  deposited  to  his 
or  her  credit,  with  the  accrued  interest, 
upon  demand. 

§  84.2  Certificates  to  be  presented  at 
office  of  issue,  (a)  A  depositor  desiring 
to  withdraw  the  whole  or  any  part  of  the 
funds  deposited  to  his  credit,  with  the 
interest  payable  thereon,  shall  present  at 
his  depositary  office  postal-savings  cer¬ 
tificate  covering  the  amount  of  the 
desired  withdrawal. 

(b)  When  a  depositor  desires  to  with¬ 
draw  all  or  part  of  the  amount  repre¬ 
sented  by  a  certificate,  together  with  the 
interest  due  thereon,  or  when  he  desires 
to  withdraw  only  the  interest  due  on  a 
certificate,  he  shall  present  the  certifi¬ 
cate  at  the  office  of  issue. 

§  84.3  Payment  to  depositor  in  per¬ 
son — (a)  Identification.  The  postmas¬ 
ter  shall  withdraw  from  the  files  the  de¬ 
positor’s  card  (Form  PS  600  >.  Unless 
the  applicant  for  payment  is  personally 
known  to  be  the  depositor  to  whom  the 
certificate  was  issued,  the  postmaster 
shall  ask  test  questions  as  to  all  personal 
facts  shown  on  the  depositor’s  card, 
secure  the  applicant’s  signature  dfc  a 
separate  slip  of  paper  for  comparison 
with  the  signature  on  the  card,  and  take 
such  other  action  as  may  be  necessary  to 
assure  himself  of  the  applicant’s 
identity. 

(b)  Finger  impressions.  If  an  office 
is  equipped  to  take  finger  impressions, 
the  instructions  contained  in  the 
pamphlet,  Form  PS  45,  entitled  “Instruc¬ 
tions  Concerning  Finger  Impressions,” 
shall  be  followed. 

(c)  Entry  of  interest  due  on  receipt 
form.  The  postmaster  shall  determine 
whether  interest  is  payable  on  the  cer¬ 
tificate  and,  if  any  be  due,  shall  write 
the  amount  of  such  interest  in  the  re¬ 
ceipt  form  on  the  certificate  in  ink. 

Note:  See  the  leaflet,  Form  PS  100,  entitled 
“Instructions  Concerning  the  Payment  of  In¬ 
terest  on  Postal  Savings  Certificates,”  for  de¬ 
tailed  working  instructions,  and  the  tables, 
Form  PS  100-B,  for  ascertaining  the  amount 
of  interest  due. 

(d)  Indorsement  by  depositor — (1)  By 
mark.  After  the  amount  of  interest,  if 
any  be  due,  has  been  written  in  the  re¬ 
ceipt  form  on  the  certificate  in  ink.  the 
depositor  shall  indorse  the  certificate  in 
the  presence  of  the  postmaster  or  his 
authorized  representative  and  surrender 
it.  If  a  depositor  cannot  write  and  signs 
by  mark,  his  name  shall  be  written  and 
attested  by  a  disinterested  witness  in  the 
following  manner: 

His 

John  X  Doe 
mark 

Richard  Roe 
Witness 

(2)  In  characters  not  used  in  Eng¬ 
lish.  If  a  depositor  signs  his  name  in 
characters  not  used  in  the  English  lan¬ 
guage,  his  signature  shall  also  be  at¬ 
tested  by  a  disinterested  witness.  The 
instructions  in  this  subparagraph  and 
those  in  subparagraph  (1)  of  this  sec¬ 
tion  shall  be  observed  even  though  fin¬ 
ger  impressions  of  the  depositor  are 
taken. 
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(3)  Witnessing  of  signatures.  Neither 
the  postmaster  nor  any  clerk  employed 
on  postal-savings  work  shall  act  as  wit¬ 
ness,  but  any  other  employee  of  the  office 
not  engaged  on  postal-savings  work  and 
having  no  interest  in  the  transaction 
may  witness  signatures  to  postal-savings 
vouchers  and  documents. 

(e)  Payment.  If  the  postmaster,  after 
complying  with  the  foregoing  instruc¬ 
tions,  is  satisfied  that  the  applicant  is  the 
depositor,  and  if  the  certificate  bears  no 
evidence  of  alteration  or  erasure  and  cor¬ 
responds  in  every  particular  with  the 
record  of  its  issue,  the  postmaster,  in 
accordance  with  the  demand  made  by 
the  depositor,  shall  pay  all  or  part  of  the 
amount  represented  by .  the  certificate, 
together  with  all  interest  due  thereon, 
or  shall  pay  only  the  interest  due  on  the 
certificate;  otherwise  payment  shall  be 
withheld  until  the  postmaster  is  satisfied 
that  it  is  proper. 

§  84.5  Payment  through  a  represent - 
ative — (a)  Conditions  and  authoriza¬ 
tion.  When  it  has  been  shown  to  the 
postmaster’s  satisfaction  that  a  deposi¬ 
tor,  because  of  infirmity  or  for  other  good 
and  sufficient  reason,  cannot  appear  in 
person  to  make  a  withdrawal,  the  post¬ 
master  shall  furnish  to  the  representa¬ 
tive  of  such  depositor  a  blank  order  for 
the  purpose.  Payment  shall  not  be  made 
on  such  an  order  unless  the  postmaster 
is  satisfied  as  to  the  identity  of  both  the 
depositor  and  the  representative. 

(b)  Procedure  at  depository  office.  For 

the  payment  of  a  certificate  to  such  a 
depositor,  a  blank  order  (Form  PS  304) 
shall  be  furnished.  When  the  order  has 
been  properly  filled  out  and  signed  by  the 
depositor,  it  shall  be  returned  to  the  post¬ 
master,  together  with  the  certificate  or 
certificates  properly  indorsed  by  the  de¬ 
positor.  The  depositor  shall  give  a  re¬ 
ceipt  on  the  certificate  in  the  following 
form ;  "Received  the  amount  of  this  cer¬ 
tificate  and  $ - interest  due  there¬ 

on.”  The  amount  of  Interest  payable 
shall  be  inserted  by  the  postmaster  in  the 
receipt  form  on  each  certificate  before 
the  representative  receipts  on  Form  PS 
304  for  the  total  payment.  The  post¬ 
master  shall  then  make  payment  to  the 
representative.  The  payment  of  the 
certificates  and  interest  shall  be  recorded 
as  provided  in  §  §  84.12  to  84.15,  inclusive, 
and  the  leaflet,  Form  FS  100.  The  order 
on  Form  PS  304  shall  be  filed  with  the 
depositor’s  card  (Form  PS  600). 

(c)  Withdrawal  of  interest  only. 
When  such  a  depositor  desires  to  with¬ 
draw  only  the  interest  payable  on  any 
certificate  or  certificates,  he  shall  be  fur¬ 
nished  with  a  blank  order  (Form  PS 
302).  When  the  order,  properly  filled 
out  and  signed  by  the  depositor,  is  re¬ 
turned  to  the  postmaster,  together  with 
the  certificate  or  certificates  properly 
indorsed  by  the  depositor,  the  postmaster 
shall  proceed  as  provided  in  the  leaflet. 
Form  PS  100,  paying  the  Interest  due, 
and  delivering  to  the  representative  the 
new  certificates  issued  in  the  name  of 
the  depositor  for  the  amount  of  the  prin¬ 
cipal.  The  order  on  Form  PS  302  shall 
be  filed  with  the  depositor’s  card  (Form 
PS  600). 

(d)  Death  of  depositor  after  signing 
authorization.  If  the  death  of  a  deposl- 
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tor  occurs  after  he  has  signed  an  order 
for  a  withdrawal  aqd  before  it  has  been 
presented  for  payment,  the  postmaster. 
If  aware  of  such  death,  shall  defer  pay¬ 
ment  and  proceed  as  provided  in  §  84.7, 

§  84.6  Withdrawal  by  mail — (a)  Ap¬ 
plication  form.  When  a  depositor  de¬ 
sires  to  make  a  withdrawal  by  mail  of 
all  or  any  part  of  the  amount  of  any  of 
his  certificates,  the  postma^pr  at  any 
depositary  office  shall  furnish  him  ap¬ 
plication  blanks,  Form  PS  315,  for  re¬ 
questing  payment  of  all  or  part  of  the 
principal  and  any  interest  due  on  such 
certificates  by  money  order,  less  the 
usual  fee,  or  by  check. 

(b)  Completion  and  forwarding  of  ap¬ 
plication  and  certificates.  The  appli¬ 
cant  shall  indorse  the  certificates  and 
complete  the  application  form,  in  dupli¬ 
cate,  in  the  presence  of  any  postmaster, 
who  shall  affix  his  signature  to  the  ap¬ 
plication,  as  witness,  and  date  it  with  the 
office  stamp.  The  postmaster  shall  re¬ 
tain  the  duplicate  of  Form  PS  315  to 
assist  in  the  identification  of  the  deposi¬ 
tor  on  presentation  of  the  money  order 
or  check  for  payment.  The  depositor 
shall  forward  the  endorsed  certificates 
and  the  original  Form  PS  315,  at  his 
own  expense,  preferably  by  registered 
mail,  to  the  postmaster  at  the ,  office 
where  the  account  is  held. 

(c)  Receipt  to  depositor.  The  deposi¬ 
tor  shall  give  a  receipt  on  the  certificate 
in  the  following  form:  "Received  the 

amount  of  this  certificate  and  $ _ 

interest  due  thereon.”  If  any  interest 
is  due,  the  amount  shall  be  entered  in 
the  receipt  foriji  on  the  certificate  by  the 
postmaster  at  the  paying  office. 

(d)  Procedure  at  paying  office.  The 
postmaster  at  the  office  where  the  cer¬ 
tificates  were  issued,  if  satisfied  as  to  the 
applicant’s  identity,  shall  follow  the  di¬ 
rections  of  the  depositor  on  Form  PS  315 
as  to  payment  and  shall  forward  the 
amount  withdrawn  and  any  new  certifi¬ 
cates  issued  in  exchange  to  him  at  the 
stated  address,  making  payment  either 
by  a  money  order,  less  the  usual  fee,  or 
by  a  check  on  the  postmaster’s  author¬ 
ized  money-order  credit  with  the  Treas¬ 
urer  of  the  United  States  and  using  Form 
PS  320  as  the  letter  of  transmittal.  If 
payment  by  check  has  been  requested 
and  the  paying  postmaster  has  not  been 
granted  a  credit  with  the  Treasurer  of 
the  United  States,  he  shall  send  to  his 
central  accounting  postmaster,  with  a 
completed  Form  PS  320,  any  new  cer¬ 
tificates  issued  in  exchange,  and  a  postal- 
savings  draft,  Form  PS  316,  for  all  of 
the  interest  and  as  much  of  the  principal 
as  is  to  be  paid  and  shall  request  the 
central  accounting  postmaster  by  means 
of  Form  PS  320-A  to  forward  a  check 
for  the  amount  due  direct  to  the  deposi¬ 
tor.  If  the  depositor  has  requested  that 
the  mailing  be  registered,  the  minimum 
registry  fee  shall  be  deducted  by  the  pay¬ 
ing  postmaster  or  the  central  accounting 
postmaster,  whichever  mails  the  with¬ 
drawal  to  the  depositor.  The  payment  of 
the  certificates  and  interest  shall  be  re¬ 
corded  as  provided  in  §§  84.12  to  84.15,  in¬ 
clusive,  and  the  leaflet.  Form  PS  100. 
The  application  on  Form  PS  315,  shall 
be  filed  with  the  depositor’s  card.  Form 
PS  600, 
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(e)  Withdrawal  of  interest  only. 
When  such  a  depositor  desires  to  with¬ 
draw  only  the  interest  payable  on  any 
certificate  or  certificates,  he  shall  be 
furnished  with  a  blank  application.  Form 
PS  315-A.  When  the  order  has  been 
properly  filled  out  and  signed,  the  de¬ 
positor  shall  forward  it  with  the  cer¬ 
tificate  or  certificates  properly  indorsed 
to  the  postmaster  at  the  office  where  the 
account  is  held,  as  provided  in  paragraph 

(b)  of  this  section.  If  the  depositor’s 
identity  is  satisfactorily  established,  the 
postmaster  at  the  latter  office  shall  pro¬ 
ceed  as  provided  in  the  leaflet.  Form  PS 
100,  and  shall  forward  the  amount  of 
interest  due  to  the  depositor  at  the  stated 
address  by  money  order,  less  the  usual 
fee,  or  by  check  on  the  postmaster’s  au¬ 
thorized  credit  with  the  Treasurer  of  the 
United  States,  together  with  the  new  cer¬ 
tificates  issued  in  lieu  of  those  sur¬ 
rendered,  using  Form  PS  320  as  the  letter 
of  transmittal.  If  payment  by  check 
has  been  requested  and  the  paying  post¬ 
master  has  not  been  granted  an  author¬ 
ized  credit  with  the  Treasurer  of  the 
United  States,  the  paying  postmaster 
shall  draw  a  postal-savings  draft.  Form 
PS  316,  for  the  full  amount  of  interest 
due  and  forward  it  to  the  central  ac¬ 
counting  postmaster  with  (1)  the  new 
certificates  issued  in  exchange,  (2)  Form 
PS  320,  and  (3)  a  request  on  Form 
PS  320-A  that  he  forward  the  check  for 
the  amount  due  direct  to  the  depositor. 
If  the  depositor  has  requested  that  the 
payment  be  registered,  the  minimum 
registry  fee  shall  be  deducted  by  the  pay¬ 
ing  postmaster  or  the  central  accounting 
postmaster,  whichever  mails  the  pay¬ 
ment  to  the  depositor.  The  order  on 
Form  PS  315-A  shall  be  filed  with  the 
depositor’s  card,  Form  PS  600. 

§  84.7  Payment  of  accounts  of  de¬ 
ceased  or  incompetent  depositors — (a) 
Specific  authority  required.  Payment  of 
the  amount  on  deposit,  or  any  part  there¬ 
of,  to  the  credit  of  a  deceased,  insane,  or 
otherwise  legally  incompetent  depositor 
shall  not  be  made  until  specific  authority 
therefor  has  first  been  obtained  from  the 
Third  Assistant  Postmaster  General. 
After  the  death  of  a  depositor  his  ac¬ 
count  shall  not  be  increased  by  further 
deposits. 

(b)  Application  forms.  Application 
forms  for  the  use  of  the  next  of  kin,  un¬ 
dertaker,  preferred  creditor,  or  consul 
may  be  obtained  from  the  Third  Assist¬ 
ant  Postmaster  General,  Division  of  Post¬ 
al  Savings.  In  reporting  the  death  of  a 
depositor,  or  in  requesting  these  forms, 
the  postmaster  shall  state  the  name  of 
the  depositor  and  the  amount  on  deposit, 
the  interest  due  thereon,  and  any  other 
information  that  may  assist  in  the  set¬ 
tlement  of  the  account. 

(c)  Designation  of  beneficiary.  A  de¬ 
positor  may  not  designate  a  beneficiary 
to  receive  payment  except  through  the 
formality  of  a  will,  and  payment  shall  be 
made  only  to  the  person  or  persons  au¬ 
thorized. 

(d)  Accounts  requiring  administra¬ 
tion — (1)  Payable  only  to  legal  repre¬ 
sentative.  When  the  amount  on  deposit 
Is  such  that  more  than  $500  will  be  avail¬ 
able  for  distribution  to  heirs  after  allow¬ 
ing  for  payment  of  preferred  claims,  the 
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amount  due  a  deceased  depositor  in  the 
final  settlement  of  his  account  will  be 
payable  only  to  the  legal  representative 
duly  appointed  under  the  laws  of  the 
State  in  which  the  money  Is  deposited, 
unless  administration  Is  not  required  by 
such  State  laws. 

(2)  Proof  of  authority  of  legal  repre¬ 
sentative  required.  In  case  administra¬ 
tion  has  been  granted  on  the  estate  of  a 
deceased  depositor,  or  a  depositor  has 
been  adjudged  legally  incompetent  to 
handle  his  own  affairs,  the  postmaster 
shall  obtain  from  the  executor,  adminis¬ 
trator,  or  other  legal  representative  and 
forward  to  the  Third  Assistant  Postmas¬ 
ter  General  a  certified  copy  of  an  order 
of  a  court  of  competent  jurisdiction,  or  a 
certificate,  showing  that  the  person  de¬ 
manding  payment  has  been  appointed 
and  qualified  as  such  executor,  adminis¬ 
trator,  or  other  legal  representative.  If 
proper  authority  is  shown,  the,.  Third 
Assistant  Postmaster  General  shall  then 
authorize  the  postmaster  to  pay  such 
legal  representative  the  amount  standing 
to  the  credit  of  the  depositor,  together 
with  all  Interest  payable  thereon,  upon 
indorsement  of  the  certificates,  as  pro¬ 
vided  by  §  84.7  (g). 

(3)  When  appointment  of  legal  repre¬ 
sentative  in  force  more  than  one  year. 
When  the  appointment  of  the  legal  rep¬ 
resentative  has  been  in  force  for  a  period 
exceeding  one  year,  the  legal  representa¬ 
tive  shall  be  required  to  obtain  an  addi¬ 
tional  certification,  dated  not  more  than 
sixty  days  prior  to  its  submission  to  the 
department,  from  the  clerk  of  the  court 
or  other  proper  official  showing  that  his 
appointment  still  remains  in  full  force 
and  effect. 

(e)  Accounts  not  requiring  adminis¬ 
tration — (1)  Payment  to  next  of  kin  or 
person  paying  funeral  expenses.  If  a 
depositor  dies  intestate  and  the  amount 
on  deposit  is  small  ($500  or  less,  except 
where  the  laws  of  the  State  in  which  the 
money  is  deposited  provide,  either  spe¬ 
cifically  or  by  court  decision,  for  the  pay¬ 
ment  of  a  larger  amount  without  admin¬ 
istration),  the  postmaster  shall  obtain 
an  application  for  payment  on  Form  PS 

114  from  one  of  the  next  of  kin  or  the 
person  who  paid  the  funeral  expenses. 
This  form  shall  be  executed  in  accord¬ 
ance  with  the  instructions  printed  there¬ 
on  and  forwarded  to  the  Third  Assistant 
Postmaster  General,  Division  of  Postal 
Savings,  who,  if  the  application  is  ap¬ 
proved,  may  authorize  payment  of  the 
amount  standing  to  the  depositor’s  credit, 
with  all  interest  payable  thereon,  to  the 
person  or  persons  legally  entitled  to  re¬ 
ceive  it,  upon  indorsement  of  the  cer¬ 
tificates,  as  provided  by  fi  84.7  (g). 

(2)  Payment  of  funeral  expenses  or 
other  preferred  claims.  If  the  funeral 
expenses  and  other  preferred  claims 
have  not  been  paid  and  no  exemptions 
are  created  by  the  laws  of  the  State  in 
which  the  money  is  deposited,  or  if  exist¬ 
ing  exemptions  do  not  equal  the  amount 
on  deposit,  the  postmaster  shall  obtain 
an  application  for  payment  on  Form  PS 

115  from  the  undertaker  who  buried  the 
depositor  or  from  the  other  preferred 
creditor  or  creditors.  This  application, 
accompanied  by  a  certification  on  Form 
PS  115-A  as  to  the  correctness  of  the 


claim,  shall  be  forwarded  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Postal  Savings,  who  may  authorize 
payment  to  the  proper  person  or  persons. 

(3)  Waiver  of  requirements  as  to  fu¬ 
neral  expenses.  When  a  depositor  dies 
and  is  buried  abroad,  is  lost  at  sea,  per¬ 
ishes  In  some  catastrophe  that  makes  in¬ 
terment  Impossible,  or  is  buried  by  the 
United  S^tes  Government,  a  statement 
to  that  “ect  shall  be  made  in  the  ap¬ 
plication  for  payment,  in  which  event 
the  requirements  as  to  the  funeral  ex¬ 
penses  will  be  waived. 

(4)  Application  of  consular  officer  for 
payment  to  alien  heirs.  In  the  event  of 
the  death  intestate  of  a  depositor  resid¬ 
ing  in  the  United  States  who  is  survived 
by  alien  heirs  residing  abroad  entitled  to 
the  amount  on  deposit  or  a  portion 
thereof,  the  postmaster  shall  obtain  an 
application  for  payment  on  Form  PS  112 
from  the  consular  officer  having  juris¬ 
diction  in  the  case.  This  application 
shall  be  forwarded  to  the  Third  Assistant 
Postmaster  General,  Division  of  Postal 
Savings,  and  payment  to  the  proper  per¬ 
sons  may  be  authorized. 

(f)  Upon  death  intestate  of  depositor 
residing  abroad.  In  case  of  the  death 
intestate  of  any  depositor  while  residing 
abroad,  application  shall  be  made  to  the 
Third  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings,  for  special 
instructions. 

(g)  Receipt  to  be  obtained.  Before 
making  payment  the  postmaster  shall 
obtain  the  signature  of  the  payee  (each 
payee,  if  more  than  one)  on  each  of  the 
postal-savings  certificates,  and  his  re¬ 
ceipt  for  all  interest  due  (if  payment  of 
Interest  has  been  authorized  by  the  de¬ 
partment),  in  the  following  form:  "John 
Doe,  by  Richard  Roe”  (executor,  widower, 
guardian,  or  other  proper  title). 

(h)  Payment  to  be  made  in  entirety  at 
one  time.  Payment  of  the  account  of  a 
deceased  or  incompetent  depositor  shall 
be  made  in  its  entirety,  at  one  time,  and 
without  delay.  If  for  any  reason  a  post¬ 
master  is  unable  to  effect  such  payment, 
he  shall  withhold  payment  of  the  entire 
amount  on  deposit  and  report  the  facts 
to  the  Third  Assistant  Postmaster  Gen¬ 
eral,  Division  of  Postal  Savings. 

(I)  Payment  by  mail.  Whenever 
funds  are  to  be  remitted  by  mail  a  money 
order  for  the  amount,  less  the  usual  fee, 
or  a  check  drawn  on  the  Treasurer  of 
the  United  States,  whichever  is  requested 
by  the  payee,  shall  be  used. 

(J)  Authority  for  payment  to  be  at¬ 
tached  to  certificates.  After  payment 
has  been  made  a  memorandum  (Sec.  C, 
Form  PS  113)  shall  be  affixed  to  the 
certificates  stating  that  "payment  was 
made  in  accordance  with  authority  con¬ 
tained  in  the  letter  from  the  Third 
Assistant  Postmaster  General  dated 

_ ",  The  certificates  shall 

then  be  treated  as  paid  and  forwarded 
by  the  postmaster  with  his  next  monthly 
account  current. 

S  84.8  Withdrawal  of  bankruptcy 
funds  deposits.  When  payment  is  de¬ 
manded,  the  certificate  shall  be  Indorsed 
by  the  officer  or  agent  (or  his  successor, 
whose  appointment  must  be  evidenced  by 
a  decree  of  court)  and,  in  addition,  may 
be  countersigned  by  another  individual 


In  his  representative  court  capacity  If 
such  be  the  requirement  of  the  referee 
having  Jurisdiction  over  the  funds  in 
question.  As  the  amount  involved  is 
Invariably  large,  the  postmaster  shall 
request  the  officer  or  agent  to  give  ad¬ 
vance  notice  of  contemplated  with¬ 
drawals  so  that  he  will  have  time  to 
requisition  the  necessary  amount  from 
the  Third  Assistant  Postmaster  General, 
Division  of  Postal  Savings. 

§  84.9  Payment  from  daily  receipts. 
Postmasters  shall,  if  practicable,  pay  out 
of  daily  postal-savings  receipts  amounts 
withdrawn  by  depositors,  including  both 
principal  and  interest  due. 

5  84.10  Withholding  of  payment  when 
in  doubt;  receipt  for  certificate.  If  the 
postmaster  is  unable  to  satisfy  himself 
as  to  the  propriety  of  any  payment,  he 
shall  transmit  the  certificate  with  a 
statement  of  the  facts  to  the  Third 
Assistant  Postmaster  General,  Division 
of  Postal  Savings,  after  giving  the  holder 
a  receipt  on  Form  PS  305  for  the  cer¬ 
tificate  surrendered.  The  supply  of 
Form  PS  305  shall  be  kept  by  the  post¬ 
master  or  a  designated  official  and  shall 
be  delivered  to  window  clerks  in  quan¬ 
tities  estimated  as  a  week’s  supply.  Be¬ 
fore  being  turned  over  to  a  window  clerk 
they  shall  be  numbered  in  duplicate,  and 
the  clerk  shall  be  required  to  account 
for  each  form  disposed  of. 

§  84.11  Leaflet  of  instructions.  A 
copy  of  the  leaflet.  Form  PS  100,  contain¬ 
ing  full  information  concerning  the  au¬ 
thorized  method  of  taking  receipts  for 
payments  of  interest  and  recording  such 
payments,  shall  be  kept  readily  available 
at  all  times  for  reference. 

Not*:  The  special  procedure  involved  when 
a  certificate  is  surrendered  for  payment  of 
only  part  of  the  principal  or  for  payment  of 
only  the  interest  due  on  a  certificate  is  fully 
explained  in  the  leaflet,  Form  PS  100. 

S  84.12  Certificates  to  be  stamped 
"Paid”  and  initialed.  Certificates  when 
paid,  either  in  full  or  in  part,  or  when 
surrendered  for  payment  of  only  the  in¬ 
terest  due,  shall  be  stamped  on  the  face 
with  the  special  “Paid”  date  stamp  fur¬ 
nished  for  the  purpose.  The  stamp  shall 
be  maintained  in  good  working  order, 
and  the  Imprint  shall  clearly  show  the 
month,  day,  and  year  of  payment.  If 
the  date  of  payment  is  not  legible,  the 
certificate  shall  be  stamped  again  on  the 
back  in  such  manner  that  the  date  can 
be  read.  The  employee  making  the  pay¬ 
ment  shall  place  his  initials  on  the  face 
of  each  certificate  along  the  right  margin. 

S  84.13  Recording  of  payment  on  de¬ 
positor’s  card.  The  transaction  shall  be 
recorded  on  the  depositor’s  card  (Form 
PS  600)  by  entering  the  date  (day, 
month,  and  year)  thereof,  the  total 
amount  of  the  certificates  surrendered, 
and  the  new  balance  on  the  next  un¬ 
used  line.  On  the  same  form  the  date 
of  the  transaction  and  the  respective 
amount  of  Interest  paid,  if  any,  shall  be 
entered  in  line  with  the  serial  number  of 
each  surrendered  certificate.  Deposi¬ 
tors’  cards  on  which  withdrawals  have 
been  entered  shall  not  be  returned  to 
the  files  until  all  accounts  for  the  day 
are  in  balance. 
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8  84.16  Closed  accounts.  Whenever 
all  certificates  issued  to  a  depositor  have 
been  paid,  the  depositor’s  card  (Form 
PS  600),  bearing  the  record  of  the  ac¬ 
count,  shall  be  marked  “Account  closed” 
and  placed  in  a  separate  file  with  other 
closed  accounts  in  numerical  order. 

§  84.17  Unclaimed  and  inactive  ac¬ 
counts.  (a)  The  board  of  trustees  shall 
submit  a  report  to  Congress  at  the  begin¬ 
ning  of  each  regular  session  showing  by 
States  and  Territories  (for  the  preceding 
fiscal  year)  *  *  *  the  number  and 

amount  of  unclaimed  deposits.  (Sec.  1, 
36  Stat.  815;  39  U.  S.  C.  751) 

(b)  Postmasters  shall  investigate  and 
report  to  the  department  all  inactive  ac¬ 
counts — that  is,  accounts  which  show  no 
transactions  either  in  principal  or  inter¬ 
est — and  in  making  such  investigation 
shall  follow  carefully  instructions  con¬ 
tained  in  leaflet  Form  PS  160. 

Note:  Accounts  that  have  been  Inactive  20 
years  and  whose  owners  cannot  be  located 
will  be  reported  to  Congress  by  the  board 
of  trustees  as  unclaimed. 

§  84.18  Postal  Savings  bonds — (a)  No 
further  issue.  Section  10  of  the  act  es¬ 
tablishing  the  Postal  Savings  System  (39 
U.  S.  C.  760)  permitted  depositors  to  sur¬ 
render  their  certificates  and  receive  in 
lieu  postal  savings  bonds  issued  by  the 
Secretary  of  the  Treasury.  The  amend¬ 
ment  of  February  4,  1935,  to  the  Second 
Liberty  Bond  Act  provides  that  no  fur¬ 
ther  original  issue  of  postal  savings  bonds 
shall  be  made  after  July  1,  1935. 

(b)  Purchase  by  Board  of  Trustees; 
assignment.  On  the  application  of  any 
holder  of  postal -savings  bonds,  the  Board 
of  Trustees  will  purchase  them  at  their 
par  value  and  accrued  interest  to  date  of 
purchase.  Registered  bonds  thus  of¬ 
fered  for  purchase  shall  be  assigned  to 
the  "Board  of  Trustees,  Postal  Savings 
System.”  Assignments  of  postal -savings 
bonds  may  be  witnessed  by  postmasters 
designated  to  receive  postal-savings  de¬ 
posits  and,  in  the  case  of  bonds  assigned 
to  the  Board  of  Trustees  .of  the  Postal 
Savings  System,  by  assistant  postmas¬ 
ters,  postal  cashiers,  and  money-order 
cashiers  at  offices  designated  to  receive 
postal-savings  deposits.  In  all  cases 
where  the  assignment  is  witnessed  by  a 
postal  official  other  than  the  postmaster, 
the  form  of  signature  to  the  certificate  of 
acknowledgment  should  be  the  following: 
"John  Doe,  Postmaster,  by  Robert  Roe, 
Postal  Cashier.”  When  an  assignment  is 
acknowledged  by  a  postmaster  or  other 
postal  official,  an  impression  of  the 
shield-shaped  postal -savings  stamp  shall 
be  made  on  the  bond  in  the  space  pro¬ 
vided  in  the  “Transfer”  clause  for  a  seal. 

(c)  Cashing  of  interest  checks  and 
coupons.  Checks  and  coupons  covering 
interest  on  postal-savings  bonds  may  be 
cashed  by  postmasters  from  postal  or 
money-order  funds  in  the  same  manner 
as  other  Government  paper.  They  may 
also  be  cashed  out  of  postal-savings 
funds,  as  provided  by  §  81.3  of  this 
chapter. 


Part  85— Postal  Savings  Funds 

DEPOSITS  AND  REMITTANCES 

Sec. 

85  l  Depository  banks. 

85.3  Deposits  by  central  accounting  post¬ 
master. 


Authoritt:  {$  85.1  and  85.3  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
896,  sec.  1,  36  Stat.  814,  as  amended,  sec.  304, 
309,  42  stat.  24,  25;  5  U.  S.  C.  22,  369,  89 
U.  S.  C.  751. 

8  85.1  Depository  banks — (a)  Author¬ 
ity  for  deposit — (1)  In  qualified  banks. 
Postal  savings  funds  shall  •  •  •  be 

deposited  in  solvent  banks,  whether  or¬ 
ganizing  under  national  or  State  laws, 

*  •  •  being  subject  to  national 
or  State  supervision  and  examination 

*  *  *.  The  board  of  trustees  shall 

take  from  such  banks  such  security 
in  public  bonds  or  other  securities,  au¬ 
thorized  by  act  of  Congress  or  supported 
by  the  taxing  power,  as  the  board  may 
prescribe,  approve,  and  deem  sufficient 
and  necessary  to  insure  the  safety  and 
prompt  payment  of  such  deposits  on  de¬ 
mand:  Provided,  That  no  such  security 
shall  be  required  in  case  of  such  part  of 
the  deposits  as  are  insured  under  12 
U.  S.  C.  264.  (Sec.  2,  39  Stat.  159,  as 
amended;  39  U.  S.  C.  759) 

(2)  If  no  local  bank  qualified.  If  no 

•  *  *  qualified  bank  exists  in  any  city, 
town,  village,  or  locality,  or  if  none  where 
such  deposits  are  made  will  receive  such 
deposits  on  the  terms  prescribed,  then 
such  funds  shall  *be  deposited  under 
the  terms  of  this  subchapter  in  the  bank 
most  convenient  to  such  locality.  (Sec. 
2,  39  Stat.  159,  as  amended;  39  U.  S.  C. 
759) 

(b)  Classification  of  deposits  in  banks. 
Notwithstanding  any  other  provision  of 
law,  *  •  *  •  postal  savings  depositories 
may  deposit  funds  on  time  in  member 
banks  of  the  Federal  Reserve  System  sub¬ 
ject  to  the  provisions  of  section  $71b  of 
title  12,  and  the  regulations  of  the  Board 
of  Governors  of  the  Federal  Reserve  Sys¬ 
tem,  with  respect  to  the  payment  of  time 
deposits  and  interest  thereon.  (Sec.  8, 
36  Stat.  816,  as  amended;  39  U.  S.  C.  758) 

(c)  Order  of  preference  in  banks. 

•  •  •  The  funds  received  at  the  postal 
savings  depository  offices  in  each  city, 
town,  village,  and  other  locality  shall  be 
deposited  in  banks  located  therein  (sub¬ 
stantially  in  proportion  to  the  capital  and 
surplus  of  each  such  bank)  willing  to  re¬ 
ceive  such  deposits  under  the  terms  of 
this  subchapter  and  the  regulations  made 
by  authority  thereof.  [The  law  govern¬ 
ing  the  deposit  of  postal  savings  funds  in 
insured  banks  will  be  found  in  12  U.  S.  C. 
265.1  (Sec.  2,  39  Stat.  159,  as  amended; 
39  U.  S.  C.  759) 

Note:  Banks  receiving  deposits  of  postal- 
savings  funds  are  required  to  qualify  for 
that  purpose  In  accordance  with  the  regula¬ 
tions  adopted  by  the  board  of  trustees  of 
the  Postal  Savings  System  under  authority 
of  the  Postal  Savings  Act,  39  U.  S.  C.  751. 

(d)  Approval  for  bank  deposits.  All 
deposits  of  postal-savings  funds  in  banks 
qualified  under  the  law  shall  be  made  by 
the  Third  Assistant  Postmaster  General 
or  at  his  direction. 

(e)  Apportionment  of  bank  deposits. 
When  more  than  one  bank  in  any  locali¬ 
ty  has  qualified  to  receive  postal-savings 
funds  the  Third  Assistant  Postmaster 
General  will  deposit  or  direct  the  deposit 
of  available  funds,  apportioned  substan¬ 
tially  according  to  the  capital  and  surplus 
of  the  banks,  until  the  deposits  reach  the 
maximum  balance  authorized  for  any 
bank. 


8  85.3  Deposits  by  central  accounting 
postmaster.  The  postmaster  at  a  cen¬ 
tral  accounting  office  in  a  city  or  town 
where  a  Federal  Reserve  bank,  branch 
Federal  Reserve  bank,  or  general  deposi¬ 
tary  for  public  funds  is  located  shall  de¬ 
posit  his  surplus  receipts  daily  in  such 
depositary  in  the  general  account  of  the 
Treasurer  of  the  United  States  to  the 
credit  of  the  board  of  trustees,  Postal- 
Savings  System,  on  account  of  miscel¬ 
laneous  deposits  Symbol  42001,  using 
certificate  of  deposit.  Form  6549.  The 
amount  of  funds  deposited  shall  be  cred¬ 
ited  by  the  postmaster  in  his  daily  rec¬ 
ords  and  the  total  of  such  deposits  for 
each  month  shall  be  shown  as  a  credit 
entry  on  the  monthly  account  current 
(Form  PS  704),  and  the  date,  amount, 
and  receipt  number  of  each  such  deposit 
shall  be  entered  in  Abstract  C  on  the 
back  of  said  form.  The  Postmaster  at 
Washington,  D.  C.,  shall  deposit  his  sur¬ 
plus  receipts  daily  with  the  Treasurer 
of  the  United  States. 


Part  86 — Supplies,  Records,  Reports, 
AND  MISCELLANEOUS 

Sec. 

86.11  Disputed  ownership  of  postal  savings 

accounts.  , 

86.12  Privacy  of  accounts. 

Authority:  $§66.11  and  86.12  (except  for 
authority  cited  In  text)  issued  under  R.  S.  161, 
396,  sec.  1,  36  Stat.  814,  as  amended,  sec.  304, 
309.  42  Stat.  24.  25;  5  U.  S.  C.  22,  369,  39 
U.  S.  C.  751. 

§  86.11  Disputed  ownership  of  postal 
savings  accounts — (a)  Adjudication  by 
courts.  The  final  judgment,  order,  or 
decree  of  any  court  of  competent  juris¬ 
diction  adjudicating  any  right  or  interest 
in  the  credit  of  any  sums  deposited  by 
any  person  with  a  postal  savings  deposi¬ 
tory  if  the  same  shall  not  have  been 
appealed  from  and  the  time  for  appeal 
has  expired  shall,  upon  submission  to 
the  Postmaster  General  of  a  copy  of  the 
same,  duly  authenticated  in  the  manner 
provided  by  the  laws  of  the  United  States 
for  the  authentication  of  the  records  and 
judicial  proceedings  of  the  courts  of  any 
State  or  Territory  or  of  any  possession 
subject  to  the  jurisdiction  of  the  United 
States,  when  the  same  are  proved  or  ad¬ 
mitted  within  any  other  court  within  the 
United  States,  be  accepted  and  pursued 
by  the  board  of  trustees  as  conclusive  of 
the  title,  right,  interest,  or  possession 
so  adjudicated,  and  any  payment  of  said 
sum  in  accordance  with  such  order,  judg¬ 
ment,  or  decree  shall  operate  as  a  full 
and  complete  discharge  of  the  United 
States  from  the  claim  or  demand  of  any 
person  or  persons  to  the  same.  (Sec.  17, 
?6  Stat.  819;  39  U.  S.  C.  767) 

Note:  This  law  is  held  to  provide  for  recog¬ 
nizing  the  Judicial  determination  of  cases 
involving  the  disputed  ownership  of  postal- 
savings  deposits,  but  since  money  accepted 
by  the  Government  under  the  postal-savings 
act  assume  the  nature  of  public  funds  they 
are  not  subject  to  ordinary  proceedings  of 
attachment,  garnishment,  or  execution. 
( Buchanan  v.  Alexander,  4  Howard  U.  S.  19; 
14  Am.  &  Eng.  Ency.  Law  814;  Shinn,  Attach¬ 
ment  and  Garnishment,  sec.  505;  Bell  A 
Dowlin  Mills  v.  Draper,  296  U.  S.  633.)  In 
order  to  be  recognized  as  affecting  the  title 
to  postal-savings  deposits,  the  Judgment, 
order,  or  decree  of  the  court  must  establish 
specifically  the  ownership  of  the  postal- 
savings  deposits  In  controversy. 
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(b)  Legal  proceedings  to  be  reported. 
Postmasters  shall  promptly  report  to  the 
Th^rd  Assistant  Postmaster  General,  Di¬ 
vision  of  Postal  Savings,  any  claim  made 
or  legal  proceedings  instituted  for  the 
purpose  of  affecting  the  payment  of 
postal -savings  deposits,  forwarding  at 
the  same  time  any  legal  papers  served 
upon  them  in  connection  therewith. 
Payment  of  withdrawals  involving  dis¬ 
puted  accounts  shall  be  withheld  pend¬ 
ing  instructions  from  the  department. 
(See  $  41.2  (D.) 

S  86.12  Privacy  of  accounts,  (a)  No 
person  connected  with  the  Post  Office 
Department  shall  disclose  to  any  person 
other  than  the  depositor  the  amount  of 
any  deposits,  unless  directed  so  to  do  by 
the  Postmaster  General.  (Sec.  12,  36 
Stat.  818;  39  U.  S.  C.  762) 

(b)  Postmasters  and  postal  employees 
shall  not  disclose  the  name  of  any  postal- 
savings  depositor,  nor  give  any  informa¬ 
tion  concerning  a  particular  account,  to 
any  person  other  than  the  depositor  him¬ 
self,  unless  specially  authorized  to  do  so 
by  the  Third  Assistant  Postmaster  Gen¬ 
eral,  except  when  a  depositor  is  deceased 
or  has  been  adjudged  mentally  incompe¬ 
tent  In  which  case  information  relative 
to  the  amount  on  deposit  may  be  fur¬ 
nished  to  the  duly  appointed  legal  repre¬ 
sentative  or  the  next  of  kin:  Provided, 
That  nothing  in  this  paragraph  shall 
prohibit  the  giving  of  such  information 
to  post  office  inspectors. 


Subchapter  J — Transportation  of  the  Mails 

Fart  90 — Post  Roads  and  Establishment 
of  Mail  Service 

Sec. 

90. 1  Po6t  roads. 

90.2  Provisions  for  carrying  mail  on  poet 

roads. 

90.3  County  seats  to  be  supplied  with  mail. 

90.4  Transportation  of  mall  to  and  from 

post  offices. 

90.5  Transportation  of  domestic  mail 

through  foreign  countries. 

90  6  Mall  retarded  or  endangered  by  bulk. 

90.7  Discontinuance  of  mall  service  on  any 

post  road. 

90.8  Persons  not  permitted  to  become  con¬ 

tractors. 

90.9  Display  of  weather  signals  on  vehicles 

transporting  mall. 

Authority:  f  f  90.1  to  90.9  (except  for  au¬ 
thority  cited  in  text)  issued  under  R.  S.  161, 
396,  secs.  304,  309  ,  42  Stat.  24,  25;  6  U.  8.  C. 
22,  369. 

$  90. 1  Post  roads,  (a)  The  following 
are  established  post  roads: 

All  the  waters  of  the  United  States, 
during  the  time  the  mail  is  carried  there¬ 
on. 

All  railroads  or  parts  of  railroads  arfl 
all  air  routes  which  are  now  or  hereafter 
may  be  in  operation. 

All  canals,  during  the  time  the  mail  is 
carried  thereon. 

All  plank  roads,  during  the  time  tha 
mail  is  carried  thereon. 

The  road  on  which  the  mail  is  carried 
to  supply  any  courthouse  which  may  be 
without  a  mail,  and  the  road  on  which 
the  mall  is  carried  under  contract  made 
by  the  Postmaster  General  for  extending 
the  line  of  posts  to  supply  mails  to  post 
offices  not  on  any  established  route,  dur¬ 
ing  the  time  such  mail  is  carried  thereon. 


All  letter-carrier  routes  established  in 
any  city  or  town  for  the  collection  and 
delivery  of  mail  matters.  (R.  8.  3864,  as 
amended:  39  U.  S.  C.  481) 

(b)  All  public  roads  and  highways 
while  kept  up  and  maintained  as  such 
are  post  routes.  (23  Stat.  3;  39  U.  8.  C. 
482) 

Note:  Prior  to  the  act  of  March  l,  1884,  all 
post  roads  were  established  by  specific  acts 
of  Congress;  but  Inasmuch  as  all  public  roads 
and  highways,  while  kept  up  and  maintained 
as  such,  are  now  post  routes,  this  is  no  longer 
necessary. 

s  90.2  Provisions  for  carrying  mail  on 
post  roads.  The  Postmaster  General 
shall  provide  for  carrying  the  mail  on  all 
post  roads  established  by  law,  as  often 
as  he,  having  due  regard  to  productive¬ 
ness  and  other  circumstances,  may  think 
proper.  <R.  8.  3965  ;  39  U.  8.  C.  483) 

Non;  As  under  the  act  of  March  1,  1884, 
all  public  roads  while  kept  up  and  main¬ 
tained  as  such  are  now  po6t  roads,  the  statute 
must  be  read  In  the  light  of  this  fact.  The 
statutes  under  this  chapter  authorizing  con¬ 
tracts  for  mall  service  apply  to  the  various 
classes  of  transportation. 

§  90.3  County  seats  to  be  supplied 
with  mail.  The  Posftnaster  General  shall 
cause  a  mail  to  be  carried  from  the  near¬ 
est  post  office  on  any  established  post 
road  to  the  courthouse  of  any  county  in 
the  United  States  which  is  without  a 
mail.  (R.  8.  3966;  39  U.  S.  C.  484) 

§  90.4  Transportation  of  niail  to  and 
from  post  offices.  The  Postmaster  Gen¬ 
eral  may,  when  he  deems  it  advisable, 
contract  for  the  transportation  of  the 
mails  to  and  from  any  post  office.  •  •  • 
(R.  S.  3975;  39  U.  S.  C.  493) 

8  90.5  Transportation  of  domestic 
mail  through  foreign  countries.  The 
Postmaster  General,  after  advertising  for 
proposals,  may  enter  into  contracts  or 
make  suitable  arrangements  for  trans¬ 
porting  the  mail  through  any  foreign 
country,  between  any  two  points  in  the 
United  States,  and  such  transportation 
shall  be  by  the  speediest,  safest,  and  most 
economical  route;  and  all  contracts 
therefor  may  be  revoked  whenever  any 
new  road  or  canal  shall  be  opened  af¬ 
fording  a  speedier,  more  economical, 
and  equally  safe  transportation  between 
the  same  points;  but  in  case  of  the  rev¬ 
ocation  of  any  such  contract,  a  fair  in¬ 
demnity  shall  be  awarded  to  the  contrac¬ 
tor.  (R.  S.  4006;  39  U.  S.  C.  651) 

§  90.6  Mail  retarded  or  endangered 
by  bulk.  When  the  amount  of  mail  mat¬ 
ter  to  be  carried  on  any  mail  route  is  so 
great  as  to  seriously  retard  the  progress 
or  endanger  the  security  of  the  letter 
mail,  or  materially  increase  the  cost  of 
carriage  at  the  ordinary  rate  of  speed, 
the  Postmaster  General  may  provide  for 
the  separate  carriage  of  the  letter  mail 
at  the  usual  rate  of  speed ;  but  the  other 
mail  matter  shall  not  be  delayed  any 
more  than  Is  absolutely  necessary,  hav¬ 
ing  due  regard  to  the  cost  of  expedition 
and  the  means  at  his  disposal  for  effect¬ 
ing  the  same.  (R.  8.  3994,  as  amended; 
89  U.  6.  C.  501) 

8  90.7  Discontinuance  of  mail  service 
on  any  post  road.  Whenever,  In  the 
opinion  of  the  Postmaster  General,  the 


postal  service  cannot  be  safely  continued, 
the  revenues  collected,  or  the  laws  main¬ 
tained  on  any  post  road,  he  may  discon¬ 
tinue  the  service  on  such  road  or  any  part 
thereof  until  the  same  can  be  safely  re¬ 
stored.  (R.  S.  3974;  39  U.  S.  C.  492) 

I 

8  90.8  Persons  not  permitted  to  be¬ 
come  contractors,  (a)  No  postmaster, 
assistant  postmaster,  or  clerk  employed 
in  any  post  office  shall  be  a  contractor  or 
concerned  in  any  contract  for  carrying 
the  mail.  (R.  8.  3850,  as  amended;  39 
U.  8.  C.  52) 

(b)  No  postmaster,  assistant  postmas¬ 
ter,  or  clerk  In  a  post  office,  nor  any  mem¬ 
ber  of  the  immediate  family  of  a  post¬ 
master  or  assistant  postmaster,  shall  be 
permitted  to  become  a  bidder,  or  con¬ 
tractor,  or  subcontractor,  or  to  receive 
compensation  for  carrying  the  mails. 
(See  S§  4.5  and  92.44  of  this  chapter.) 

8  90.9  Display  of  weather  signals  on 
vehicles  transporting  mail.  The  Secre¬ 
tary  of  Commerce,  in  cooperation  with 
the  Postmaster  General,  may  arrange  a 
plan  by  which  there  shall  be  displayed  on 
all  cars  and  other  conveyances  used  for 
transporting  United  States  mail  suitable 
flags  or  other  signals  to  indicate  weather 
forecasts,  cold-wave  warnings,  frost 
warnings,  and  so  forth,  to  be  furnished 
by  the  Chief  of  the  Weather  Bureau.  <  29 
Stat.  108,  as  amended;  15  U.  8.  C.  318) 


Part  91 — Government  Monopoly  or 
Mail  Transportation 

private  express;  carryinc  of  letters 

OUTSIDE  OF  MAIL  BY  COMMON  CARRIERS, 
VESSELS,  MAIL  CARRIERS,  ETC. 

Sec. 

91.1  Government  monopoly  of  mail  trans¬ 

portation. 

91.2  When  conveyance  of  mall  by  private 

persons  Is  lawful. 

91.3  Requirements  when  letters  are  carried 

out  of  mail. 

91.4  Transportation  of  persons  unlawfully 

conveying  mail. 

91.8  Sending  of  letters  by  private  express. 

91.6  Carrying  of  letters  out  of  mail  over 
post  roads. 

-91.7  Illegal  carrying  of  mall  by  persons  In 
mall  service. 

91.8  Conveyance  of  newspapers  out  of  mall. 

91.9  Receipt  by  carrier  of  matter  for  mail¬ 

ing. 

91.10  Carrying  of  letters  out  of  mall  on 

vessels. 

91.11  Report  of  Illegal  carrying  of  mail. 

91.12  Authorization  to  make  searches  for 

Illegally  transported  mail. 

91.13  Authorization  for  search  of  vessels 

and  seizure  of  letters. 

91.14  Seizure  and  detention  of  letters  ille¬ 

gally  carried. 

91.15  Forfeiture  to  United  States  of  seized 

packages  containing  unlawfully 
concealed  letters. 

Authority:  §§  91.1  to  91.15  (except  for 
authority  cited  In  text)  Issued  under  R.  S. 
161,  396.  secs.  304  .  309,  42  Stat.  24,  25;  5 
U.  S.  C.  22,  369. 

8  91.1  Government  monopoly  of  mail 
transportation — (a)  Conveyance  of  mail 
by  private  express.  Whoever  establishes 
any  private  express  for  the  conveyance  of 
letters  or  packets,  or  in  any  manner 
causes  or  provides  for  the  conveyance  of 
the  same  by  regular  trips  or  at  stated  pe¬ 
riods  over  any  post  route  which  is  or  may 
be  established  by  law,  or  from  any  city, 
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town,  or  place  to  any  other  city,  town,  or 
place,  between  which  the  mail  is  regularly 
carried,  shall  be  fined  not  more  than  $500 
or  imprisoned  not  more  than  six  months, 
or  both. 

This  section  shall  not  prohibit  any 
person  from  receiving  and  delivering  to 
the  nearest  post  office,  postal  car,  or 
other  authorized  depository  for  mail 
matter  any  mail  matter  properly 
stamped.  (62  Stat.  777;  18  U.  S.  C. 
1696* 

(b)  Letters  delivered  to  post  offices  in 
bulk  for  mailing.  Postmasters  may  ac¬ 
cept  for  mailing  letters  delivered  to  them 
in  bulk  by  freight,  express,  mail,  or  mes¬ 
senger:  Provided,  That  each  of  such  let¬ 
ters  bears  the  return  card  of  a  person  or 
firm  located  within  the  delivery  limits  of 
their  offices;  that  each  of  such  letters  is 
duly  directed  and  properly  sealed  and 
bears  the  proper  postage,  which  should 
be  purchased  at  the  office  of  mailing. 

Note:  The  Congress,  under  authority  of  the 
Constitution  (sec.  1),  has  vested  In  the  Post 
Office  Department  an  absolute  monopoly  of 
the  transportation  of  letters  and  packets  by 
regular  trips  or  at  stated  periods  over  all  post 
routes.  The  above  proviso  and  section  make 
certain  exceptions  to  the  general  statute. 
The  term  “packet”  now  has  only  historical 
significance.  At  one  time  a  correspondence 
limited  to  a  single  sheet  was  called  a  single 
letter;  two  sheets  a  double  letter;  and  three 
sheets  a  triple  letter.  All  such  communica¬ 
tions  composed  of  four  or  more  sheets  were 
called  a  packet.  (Williams  v.  Wells  Fargo  & 
Co.  Express.  177  Fed.  352.)  The  Government 
monopoly  does  not  extend  to  all  matter  ad¬ 
mitted  to  the  mails  but  only  to  letters.  Let¬ 
ter-carrier  routes  are  post  routes.  (See 
5  90.1.) 

§  91.2  When  conveyance  of  mail  by 
private  persons  is  lawful.  This  chapter 
shall  not  prohibit  the  conveyance  or 
transmission  of  letters  or  packets  by  pri¬ 
vate  hands  without  compensation,  or  by 
special  messenger  employed  for  the  par¬ 
ticular  occasion  only.  Whenever  more 
than  twenty-five  such  letters  or  packets 
are  conveyed  or  transmitted  by  suct^pe- 
cial  messenger,  the  requirements  of  §\l.3, 
shall  be  observed  as  to  each  piece,  (62 
Stat.  777;  18  U.  S.  C.  1696) 

§  91.3  Requirements  when  letters  are 
carried  out  of  mail.  All  letters  enclosed 
in  envelopes  with  embossed  postage 
thereon,  or  with  postage  stamp  or 
stamps  affixed  thereto,  by  the  sender,  or 
with  the  metered  indicia  showing  that 
the  postage  has  been  prepaid,  if  the 
postage  thereon  is  of  an  amount  suffi¬ 
cient  to  cover  the  postage  that  would 
be  chargeable  thereon  if  the  same  were 
sent  by  mail,  may  be  sent,  conveyed,  and 
delivered  otherwise  than  by  mail,  pro¬ 
vided  such  envelope  shall  be  duly  directed 
and  properly  sealed,  so  that  the  letter 
cannot  be  taken  therefrom  without  de¬ 
facing  the  envelope,  and  the  date  of  the 
letter  or  of  the  transmission  or  receipt 
thereof  shall  be  written  or  stamped  upon 
the  envelope,  and  that  where  stamps  are 
affixed  they  be  canceled  with  ink  Ray  the 
sender.  But  the  Postmaster  General 
may  suspend  the  operation  of  this  sec¬ 
tion  or  any  part  thereof  upon  any  mail 
route  where  the  public  interest  may  re¬ 
quire  such  suspension.  (R.  S.  3993,  as 
amended;  39  U.  S.  C.  500) 

No.  254— Pt.  II.  Sec.  1 - 24 


§  91.4  Transportation  of  persons  un¬ 
lawfully  conveying  mail.  WWbever,  hav¬ 
ing  charge  or  control  of  any  conveyance 
operating  by  land,  air,  or  water,  know¬ 
ingly  conveys  or  knowingly  permits  the 
conveyance  of  any  person  acting  or  em¬ 
ployed  as  a^private  express  for  the  con¬ 
veyance  of  letters  or  packets,  and  ac¬ 
tually  in  possession  of  the  same  for  the 
purpose  of  conveying  them  contrary  to 
law,  shall  be  fined  not  more  than  $150. 
(62  Stat.  777;  18  U.  S.  C.  1697) 

§  91.5  Sending  of  letters  by  private 
express.  Whoever  transmits  by  private 
express  or  other  unlawful  means,  or  de¬ 
livers  to  any  agent  thereof,  or  deposits  at 
any  appointed  place,  for  the  purpose  of 
being  so  transmitted  any  letter  or  packet, 
shall  be  fined  not  more  than  $50.  (62 

Stat.  777;  18  U.  S.  C.  1696) 

§  91.6  Carrying  of  letters  out  of  mail 
over  post  roads — (a)  Penalty.  Whoever, 
having  charge  or  control  of  any  convey¬ 
ance  operating  by  land,  air,  or  water, 
which  regularly  performs  trips  at  stated 
periods  on  any  post  route,  or  from  one 
place  to  another  between  which  the  mail 
is  regularly  carried,  carries,  otherwise 
than  in  the  mail,  any  letters  or  packets, 
except  such  as  relate  to  some  part  of  the 
cargo  of  such  conveyance,  or  to  the  cur¬ 
rent  business  of  the  carrier,  or  to  some 
article  carried  at  the  same  time  by  the 
same  conveyance,  shall,  except  as  other¬ 
wise  provided  by  law,  be  fined  not  more 
than  $50.  (62  Stat.  776;  18  U.  S.  C.  1694 ) 

(b)  Letters  which  may  be  carried  by 
common  carrier  outside  mails.  A  rail¬ 
road  or  steamboat  company  or  other 
common  carrier  may  carry  outside  of  the 
mails  letters  written  and  sent  by  its 
officers  and  agents  which  relate  to  its 
business  only,  without  inclosing  the  same 
in  stamped  envelopes.  Such  letters  may 
be  to  other  of  such  carriers’  officers  and 
agents,  to  those  of  connecting  lines,  or 
to  anyone  else,  so  long  as  no  other  carrier 
intervenes. 

(c)  Letters  lor  connecting  line.  Let¬ 
ters  of  a  company  or  carrier  addressed 
to  officers  or  agents  of  a  connecting  line 
on  business  relating  to  such  company  or 
carrier  and  delivered  to  an  agent  of  the 
latter  at  the  point  of  connection  may  be 
carried,  and  such  carriage  continued  by 
the  connecting  company  or  carrier. 

(d)  Letters  for  eating  house.  Let¬ 
ters  written  by  a  railroad  company  and 
addressed  to  the  manager  of  an  eating 
house  operated  by  such  company,  or  writ¬ 
ten  by  him  and  addressed  to  the  com¬ 
pany,  may  be  carried. 

(e)  Letters  which  cannot  be  carried 
outside  mails.  No  company  or  carrier, 
or  any  officer  or  employee  thereof,  may 
carry  outside  of  the  mails  letters  which 
are  neither  written  by  the  company  or 
carrier  nor  addressed  to  it.  The  fact 
that  letters  relate  to  through  business 
over  the  lines  of  all  companies  or  car¬ 
riers  transporting  the  same  shall  not 
warrant  a  company  in  carrying  such  let¬ 
ters  from  one  of  its  connecting  lines  to 
another. 

(f)  Right  of  individual  railroads  to 
carry  letters  outside  mails  is  not  extended 
to  system.  Where  companies  or  corpora¬ 
tions  operating  railroads  are  united  as  a 


system  of  railways,  the  right  to  carry 
letters  outside  of  the  mail  without  pay¬ 
ment  of  postage  shall  remain  as  an 
appurtenant  of  the  individual  companies 
or  corporations  composing  the  system, 
and  shall  not  by  reason  of  the  union  into 
a  system  become  the  right  of  the  system. 

§  91.7  Illegal  carrying  of  mail  by  per¬ 
sons  in  mail  service.  Whoever,  being 
concerned  in  carrying  the  mail,  collects, 
receives,  or  carries  any  letter  or  packet, 
contrary  to  law,  shall  be  fined  not  more 
than  $50  or  imprisoned  not  more  than 
thirty  days,  or  both.  (62  Stat.  776;  18 
U.  S.  C.  1693) 

§  91.8  Conveyance  of  newspapers  out 
of  mail.  Contractors  or  mail  carriers 
may  convey,  out  of  the  mail,  newspapers 
for  sale  or  distribution  to  subscribers. 
(R.  S.  3888;  39  U.  S.  C.  254) 

Note:  Postage  on  such  newspapers  when 
placed  In  post  office  must  be  paid  by  stamps 
affixed  or  by  money  under  the  permit  system 
at  the  transient  second-class  rate.  The 
United  States  only  assumes  a  monopoly  of 
the  transportation  of  letters  and  packets. 

§  91.9  Receipt  by  carrier  of  matter  for 
mailing.  Every  railway  postal  clerk  or 
other  carrier  of  the  mail  shall  receive  any 
mail  matter  presented  to  him  if  properly 
prepaid  by  stamps,  and  deliver  the  same 
for  mailing  at  the  next  post  office  at 
which  he  arrives;  but  no  fees  shall  be 
allowed  him  therefor.  (R.  S.  3980,  as 
amended;  39  U.  S.  C.  495) 

Note:  All  postal  cars  and  all  mail  apart¬ 
ments  In  cars  and  steamboats  are  post  offices 
for  the  distribution  of  mail  In  transit,  and 
mail  matter  placed  therein  Is  deposited  In  a 
post  office. 

§  91.10  Carrying  of  letters  out  of  mail 
on  vessels.  Whoever  carries  any  letter 
or  packet  on  board  any  vessel  which 
carries  the  mail,  otherwise  than  in  such 
mail,  shall,  except  as  otherwise  provided 
by  law,  be  fined  not  more  than  $50  or 
imprisoned  not  more  than  thirty  days, 
or  both.  (62  Stat.  777;  18  U.  S.  C.  1695) 

§  91.11  Report  of  illegal  carrying  of 
mail.  Whenever  a  postmaster,  or  other 
officer  of  the  Postal  Service,  receive'Mr* 
formation  or  has  good  reason  to  believe 
that  letters  are  illegally  brought  to  or 
sent  from  any  city,  town,  landing,  sta¬ 
tion,  or  place,  whether  by  steamboat, 
railroad,  private  carrier  for  hire,  or  any 
other  mode  of  conveyance,  or  in  any  way 
in  violation  of  law,  he  shall  immediately 
report  such  violation  to  the  proper  in¬ 
spector  in  charge  with  all  the  facts  con¬ 
cerning  it  in  his  possession.  If  in  doubt 
whether  matter  comes  within  the  classi¬ 
fication  of  letters  or  whether  it  may  be 
lawfully  transported  and  delivered  other 
than  by  the  Post  Office  Department  un¬ 
less  postage  is  affixed,  samples,  or  a  com¬ 
plete  description  of  the  matter,  should  be 
submitted  to  the  Solicitor  for  a  ruling. 

§91.12  Authorization  to  make 
searches  for  illegally  transported  mail. 
The  Postmaster  General  may,  by  a  letter 
of  authorization  under  his  hand,  to  be 
filed  among  the  records  of  his  depart¬ 
ment,  empower  any  post-office  inspec¬ 
tor  or  other  officer  of  the  Post  Office  Es¬ 
tablishment  to  make  searches  for  mail- 
able  matter  transported  in  violation  of 
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law;  and  the  inspector  or  officer  so 
authorized  may  open  and  search  any  car 
or  vehicle  passing,  or  having  lately  be¬ 
fore  passed,  from  any  place  at  which 
there  is  a  post  office  of  the  United  States 
to  any  other  such  place,  or  any  box, 
package,  or  packet,  being,  or  having  late¬ 
ly  before  been,  in  such  car  or  vehicle,  or 
any  store  or  house,  other  than  a  dwelling 
house,  used  or  occupied  by  any  common 
carrier  or  transportation  company,  in 
which  such  box,  package,  or  packet  may 
be  contained,  whenever  such  inspector  or 
officer  has  reason  to  believe  that  mailable 
matter,  transported  contrary  to  law,  may 
therein  be  found.  (R.  S.  4026,  as  amend¬ 
ed;  39  U.  S.C.  700) 

§  91.13  Authorization  for  search  of 
vessels  and  seizure  of  letters.  Any  post- 
office  inspector,  when  instructed  by  the 
Postmaster  General  to  make  examina¬ 
tions  and  seizures,  and  the  collector  or 
other  customs  officer  of  any  port,  without 
special  instructions,  shall  carefully 
search  all  vessels  for  letters  which  may 
be  on  board  or  which  have  been  con¬ 
veyed  contrary  to  law.  (R.  S.  3989,  as 
amended;  39  U.  S.  C.  497) 

§  91.14  Seizure  and  detention  of  let¬ 
ters  illegally  carried.  Any  post-office  in¬ 
spector,  collector,  or  other  customs  of¬ 
ficer,  or  United  States  marshal  or  his 
deputy,  may  at  all  times  seize  all  letters 
and  bags,  packets  or  parcels,  containing 
letters  which  are  being  carried  contrary 
to  law  on  board  any  vessel,  or  on  any 
post  route,  and  convey  the  same  to  the 
nearest  post  office,  or  may,  by  the  direc¬ 
tion  of  the  Postmaster  General  or  Secre¬ 
tary  of  the  Treasury,  detain  them  until 
two  months  after  the  final  determination 
of  all  suits  and  proceedings  which  may,  at 
any  time  within  six  months  after  such 
seizure,  be  brought  against  any  person 
for  sending  or  carrying  such  letters.  (R. 
S.  3990,  as  amended;  39  U.  S.  C.  498) 

§  91.15  Forfeiture  to  United  States  of 
seized  packages  containing  unlawfully 
concealed  letters.  Every  package  or 
parcel  seized  by  any  post-office  inspector, 
collector,  or  other  customs  officer,  or 
United  States  marshal  or  his  deputies, 
in  which  any  letter  is  unlawfully  con¬ 
cealed,  shall  be  forfeited  to  the  United 
States,  and  the  same  proceedings  may  be 
had  to  enforce  the  forfeiture  as  are 
authorized  in  respect  to  goods,  wares, 
and  merchandise  forfeited  for  violation 
of  the  revenue  laws;  and  all  laws  for  the 
benefit  and  protection  of  customs  officers 
making  seizures  for  violating  revenue 
laws  shall  apply  to  officers  making  sei¬ 
zures  for  violating  the  postal  laws.  (R.  S. 
3991,  as  amended;  39  U.  S.  C.  499) 


Part  92 — Transportation  of  Mails  by 
Railroads 

Authorization,  Ratfs.  and  Requirements  or 
Service 

Sec. 

92.1  Adjustment  o t  compensation  to  rail¬ 

roads. 

92.2  Mall  routes  and  classes  of  mall  service. 

92.3  Non-standard  cars  and  apartments. 

92.4  Increase,  reduction,  and  discontinu¬ 

ance  of  service. 

92  5  Carrying  also  of  mall  equipment,  sup¬ 
plies  and  employees. 

92.6  Return  to  the  malls  of  equipment 
and  supplies. 


Sec. 

92.7  Services  connected  with  mall  trans¬ 

portation. 

92.8  Construction  and  maintenance  of 

maU  cars. 

92.9  Selection  of  trains  for  mall  service. 

92.10  Failure  to  provide  and  maintain 

R.  P.  O.  cars  or  apartments. 

92.11  Refusal  to  perform  mall  service. 

92.12  Deficient  service  and  delinquencies. 

92.13  Proof  of  performance  of  service. 

92.14  Service  performed  by  one  carrier  over 

property  of  another. 

92.15  Combined  railroad  and  steamboat 

service. 

92.16  Freight  service. 

92.17  Transportation  of  non-flrst-class  mall. 

92.18  Authority  of  Postmaster  General  to 

regulate  service. 

92.19  Determination  of  rates  and  compen¬ 

sation  for  service. 

92.20  Powers  of  the  Commission. 

92.21  Statistical  studies  authorized. 

92.22  Contracts  for  service  at  lower  rates. 

92.23  Round-trip  provisions. 

92.24  Special  contracts  with  railroads. 

92.25  Contracts  without  advertising  for 

bids. 

92.26  Substitution  of  motor  vehicle  for  rail 

transportation. 

92.27  Recommendations  by  R.  M.  S.  for 

establishment  or  extension  of 

service. 

92.28  Malls  not  to  be  carried  until  ordered 

by  department. 

Duties  of  Railroad  Companies 

92.29  Transfer  of  mail  In  emergency. 

92.30  Maintenance  of  transfer  offices  by 

railroads. 

92.31  Pouch  records  to  be  kept  by  railroads. 

92.32  Railroads  to  furnish  timetables. 

92.33  Advance  deliveries  by  railroads. 

92.34  Arrival  of  mall  late  at  night. 

92.35  Dispatch  of  mall  late  at  night. 

92.36  Loading  of  malls. 

92.37  Holding  of  trains  for  loading  of  mail. 

92.38  Exchange  of  malls  at  nonstop  points. 

92.39  Side,  terminal,  or  transfer  service. 

Receipt  and  Delivery  of  Mails 

92.40  Carriage  of  mall  between  post  offices 

and  railroad  stations. 

92.41  Railroad  employees  handling  malls 

regarded  as  agents  of  railroads. 

92.42  Transfer  of  malls  between  connecting 

trains. 

92.43  Duties  of  mail  messenger  and  railroad 

representative. 

Temporary  Service 

92  44  Temporary  service  when  railroad 
service  falls. 

Miscellaneous  Provisions 

92.45  Official  matter  may  be  transported 

over  any  railroad  or  express  com¬ 
pany. 

92.46  Shipment  of  second-class  matter  by 

freight;  publisher  may  apply  for 
hearings  of  objection. 

92.47  Transportation  of  postal  personnel. 

92.48  Railroads  to  furnish  department  with 

data  as  basis  for  compensation. 

92.49  General  superintendents  to  notify 

railroads  of  changes  In  pouch  list. 

92.50  Letter  boxes  In  railroad  depots. 

92.51  Mall-messenger  service  for  airports. 

Railway  Mail  Pay 

COMPREHENSIVE  PLAN  OF  THE  POSTMASTER  GEN¬ 
ERAL  FOR  TRANSPORTATION  OF  UNITED  STATES 
MAIL 

92.52  Purpose. 

92.53  Transportation  of  the  mall. 

92.54  Definition  of  service. 

92.55  Side  and  transfer  service. 


CONDITIONS  OF  THE  SERVICE 

Sec. 

92.56  Authorizations. 

92.57  Computation  of  service. 

92.58  Designation  of  cars  for  return. 

92.59  Claims  for  return  movement. 

92.60  Elective  date. 

ADDITIONAL  REGULATIONS 

92.61  Additional  regulations  to  be  published 

—  separately. 

Authority:  SI  92.1  to  92.61  (except  for  au¬ 
thority  cited  In  text)  issued  under  R.  S.  161, 
396,  secs.  1,  5,  39  Stat.  419  ,  425-431,  secs  304, 
309,  42  Stat.  24,  25;  Order  of  Interstate  Com¬ 
merce  Commission  of  Dec.  23,  1919,  56  I.  C.  C. 
1,  as  modified;  5  U.  S.  C.  22,  369;  39  U.  S  C 
523-541,  542-568. 

Authorization,  Rates,  and  Requirements 
of  Service 

§  92.1  Adjustment  of  compensation 
to  railroads.  The  Postmaster  General 
is  authorized  and  directed  to  adjust  the 
compensation  to  be  paid  to  railroad  com¬ 
panies  for  the  transportation  and  han¬ 
dling  of  the  mails  and  furnishing  facili¬ 
ties  and  services  in  connection  there¬ 
with  upon  the  conditions  and  at  the 
rates  hereinafter  provided.  (Sec.  5,  39 
Stat.  425;  39  U.  S.  C.  524) 

§  92.2  Mail  routes  and  classes  of  mail 
service — (a)  Authorization  of.  The 
Postmaster  General  may  state  railroad 
mail  routes  and  authorize  mail  service 
thereon  of-  the  following  four  classes, 
namely:  Pull  railway  past-office  car 
service,  apartment  railway  post-office 
car  service,  storage-car  service,  and 
closed-pouch  service.  (Sec.  5,  39  Stat. 
425;  39  U.  S.  C.  525) 

(b)  Full  R.  P.  O.  car.  Pull  railway 
post-office  car  mail  service  shall  be  serv¬ 
ice  by  cars  forty  feet  or  more  in  length, 
constructed,  fitted  up,  and  maintained 
for  the  distribution  of  mails  on  trains. 
The  authorizations  of  full  railway  post- 
office  cars  shall  be  for  standard-sized 
cars  sixty  feet  in  length,  inside  measure¬ 
ment,  except  as  hereinafter  provided. 
(Sec.  5,  39  Stat.  425;  39  U.  S.  C.  526) 

(c)  Apartment  R.  P.  O.  car.  Apart¬ 
ment  railway  post-office  car  mail  service 
shall  be  service  by  apartments  less  than 
forty  feet  in  length  in  cars  constructed, 
fitted  up,  and  maintained  for  the  distri¬ 
bution  of  mails  on  trains.  Two  stand¬ 
ard  sizes  of  apartment  railway  post- 
office  cars  may  be  authorized  and  paid 
for,  namely,  apartments  fifteen  feet  and 
thirty  feet  in  length,  inside  measure¬ 
ment,  except  as  hereinafter  provided. 
(Sec.  5.  39  Stat.  425;  39  U.  S.  C.  527) 

(d)  Storage  car.  Storage-car  mail 
service  shall  be  service  by  cars  used  for 
the  storage  and  carriage  of  mails  in 
transit  other  than  by  full  and  apartment 
railway  post-office  cars.  The  authoriza¬ 
tions  for  storage  cars  shall  be  for  cars 
sixty  feet  in  length,  inside  measurement, 
except  as  hereinafter  provided.  Storage 
space  in  units  of  three  feet,  seven  feet, 
fifteen  feet,  and  thirty  feet,  both  sides  of 
car,  ma^  be  authorized  in  baggage  cars  at 
not  exceeding  pro  rata  of  the  rates  here¬ 
inafter  named  for  sixty-foot  storage  cars. 
(8ec.  5,  39  Stat.  425;  39  U.  8.  C.  528  > 

(e)  Closed-pouch  service.  Closed- 
pouch  mail  service  shall  be  the  transpor¬ 
tation  and  handling  by  railroad  em¬ 
ployees  of  mails  on  trains  on  which  full 
or  apartment  railway  post-office  cars  are 
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not  authorized,  except  as  hereinbefore 
provided.  The  authorizations  for  closed- 
pouch  service  shall  be  for  units  of  seven 
feet  and  three  feet  in  length,  both  sides 
of  car.  (Sec.  5,  39  Stat.  426;  39  U.  S.  C. 
530) 

§  92.3  Non-standard  cars  and  apart¬ 
ments.  Where  authorizations  are  made 
for  cars  of  the  standard  lengths  of  sixty, 
thirty,  and  fifteen  feet,  as  provided  by 
this  §  92.2,  and  the  railroad  company  is 
unable  to  furnish  such  cars  of  the  length 
authorized,  but  furnishes  cars  of  lesser 
length  than  those  authorized,  but  which 
are  determined  by  the  Department  to 
be  sufficient  for  the  service,  the  Post¬ 
master  General  may  accept  the  same 
and  pay  only  for  the  actual  space  fur¬ 
nished  and  used,  the  compensation  to  be 
not  exceeding  pro  rata  of  that  •  •  • 

for  the  standard  length  so  authorized. 
The  Postmaster  General  may  accept  cars 
and  apartments  of  greater  length  than 
those  of  the  standard  requested,  but  no 
compensation  shall  be  allowed  for  such 
excess  lengths.  (Sec.  5,  39  Stat.  426;  39 
U.  S.  C.  532) 

§  92.4  Increase,  reduction,  and  dis¬ 
continuance  of  service.  New  service  and 
additional  service  may  be  authorized  at 
not  exceeding  the  rates  herein  provided, 
and  service  may  be  reduced  or  discon¬ 
tinued  w-ith  pro  rata  reductions  in  pay, 
as  the  needs  of  the  Postal  Service  may 
require.  No  additional  pay  shall  be  al¬ 
lowed  for  additional  service  unless  spe¬ 
cifically  authorized  by  the  Postmaster 
General.  (Sec.  5,  39  Stat.  427;  39  U.  S.  C. 
564  > 

§  92.5  Carrying  also  of  mail  equip¬ 
ment,  supplies,  and  employees.  Service 
by  full  and  apartment  railway  post-office 
cars  and  storage  cars  shall  include  the 
carriage  therein  of  all  mail  matter,  equip¬ 
ment,  and  supplies  for  the  mail  service 
and  the  employees  of  the  Postal  Seiwice 
or  Post  Office  Department,  as  shall  be 
directed  by  the  Postmaster  General  to  be 
so  carried.  (Sec.  5,  39  Stat.  426;  39 
U.  S.  C.  529) 

I  92.6  Return  to  the  mails  of  equip¬ 
ment  and  supplies — (a)  For  utilization 
of  car  space.  The  Postmaster  General 
may  return  to  the  mails,  when  practi¬ 
cable  for  the  utilization  of  car  space  paid 
for  and  not  needed  for  the  mails,  postal 
cards,  stamped  envelopes,  newspaper 
wrappers,  empty  mail  bags,  furniture, 
equipment,  and  other  supplies  for  the 
Postal  Service.  (Sec.  5,  39  Stat.  429;  39 
u.  S.  c.  560) 

(b)  In  emergencies.  The  Postmaster 
General,  in  cases  of  emergency  between 
October  first  and  April  first  of  any  year, 
may  return  to  the  mails  empty  mail  bags 
and  other  equipment  theretofore  with¬ 
drawn  therefrom  as  required  by  law,  and, 
where  such  return  requires  additional 
authorization  of  car  space,  pay  for  the 
transportation  thereof  as  provided  for 
herein  out  of  the  appropriation  for  in¬ 
land  transportation  by  railroad  routes. 
<Sec.  5.  39  Stat.  429;  39  U.  S.  C.  561) 

§  92.7  Services  connected  with  mail 
transportation — (a)  Station  and  termi¬ 
nal  services.  The  initial  and  terminal 
rates  *  *  *  shall  cover  expenses  of 

loading  and  unloading  mails,  switching, 
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lighting,  heating,  cleaning  mail  cars,  and 
all  other  expenses  incidental  to  station 
service  and  required  by  the  Postmaster 
General  in  connection  with  the  mails 
that  are  not  included  in  the  car-mile 
rate.  •  •  •  (Sec.  5,  39  Stat.  426;  39 

U.  S.  C.  533) 

(b)  Facilities  for  protection  and  han¬ 
dling  of  tnails.  Railroad  companies  car¬ 
rying  the  mails  shall  furnish  all  neces¬ 
sary  facilities  for  caring  for  and  han¬ 
dling  them  while  in  their  custody.  They 
shall  furnish  all  cars  or  parts  of  cars 
used  in  the  transportation  and  distribu¬ 
tion  of  the  mails,  except  as  herein  oth¬ 
erwise  provided,  and  place  them  in  sta¬ 
tions  before  the  departure  of  trains  at 
such  times  and  when  required  to  do  so. 
They  shall  provide  station  space  and 
rooms  for  handling,  storing,  and  trans¬ 
fer  of  mails  in  transit,  including  the 
separation  thereof,  by  packages  for  con¬ 
necting  lines,  and  such  distribution  of 
registered  mail  in  transit  as  may  be  nec¬ 
essary,  and  for  offices  for  the  employees 
of  the  Railway  Mail  Service  engaged  in 
such  station  work  when  required  by  the 
Postmaster  General,  in  which  mail  from 
station  boxes  may  be  distributed  if  it 
does  not  require  additional  space.  (Sec. 
5,  39  Stat.  427;  39  U.  S.  C.  538) 

§  92.8  Construction  and  maintenance 
of  mail  cars.  All  cars  or  parts  of  cars 
used  for  the  Railway  Mail  Service  shall 
be  of  such  construction,  style,  length, 
and  character,  and  furnished  in  such 
manner  as  shall  be  required  by  the  Post¬ 
master  General,  and  shall  be  constrflcted, 
fitted  up,  maintained,  heated,  lighted, 
and  cleaned  by  and  at  the  expense  of  the 
railroad  companies.  No  pay  shall  be 
allowed  for  service  by  any  railway  post- 
office  car  which  is  not  sound  in  material 
and  construction  and  which  is  not 
equipped  with  sanitary  drinking-water 
containers  and  toilet  facilities,  nor  un¬ 
less  such  car  is  regularly  and  thoroughly 
cleaned.  *  *  *  the  Postmaster  Gen¬ 

eral  shall  not  approve  or  allow  to  be 
used,  or  pay  for  service  by,  any  full  rail¬ 
way  post-office  car  not  constructed  of 
steel  or  steel  underframe  or  equally  in¬ 
destructible  material;  and  all  full  rail¬ 
way  post-office  cars  accepted  for  this 
service  and  contracted  for  by  the  rail¬ 
road  companies  shall  be  constructed  of 
steel.  •  *  •  (Sec.  5,  39  Stat.  427; 

39  U.  S.  C.  537) 

§  92.9  Selection  of  trains  for  mail 
service.  The  Postmaster  General  shall 
in  all  cases  decide  upon  what  trains  and 
in  what  manner  the  mails  shall  be  con¬ 
veyed.  Every  railroad  company  carry¬ 
ing  the  mails  shall  carry  on  any  train  it 
operates,  and  with  due  speed,  all  mail- 
able  matter,  equipment,  and  supplies  di¬ 
rected  to  be  carried  thereon.  If  any  such 
railroad  company  shall  fail  or  refuse  to 
transport  the  mails,  equipment,  and  sup¬ 
plies  when  required  by  the  Postmaster 
General  on  any  train  or  trains  it  oper¬ 
ates,  such  company  shall  be  fined  such 
reasonable  amount  as  may,  in  the  discre¬ 
tion  of  the  Postmster  General,  be  deemed 
proper.  (Sec.  5,  39  Stat.  428;  39  U.  S.  C. 
539) 

§  92.10  Failure  to  provide  and  main¬ 
tain  R.  P.  O.  cars  or  apartments.  If  any 
railroad  company  carrying  the  mails 
shall  fail  or  refuse  to  provide  cars  or 
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apartments  in  cars  for  distribution  pur¬ 
poses  when  required  by  the  Postmaster 
General,  or  shall  fail  or  refuse  to  con¬ 
struct,  fit  up.  maintain,  heat,  light,  and 
clean  such  cars  and  provide  such  appli¬ 
ances  for  use  in  case  of  accident,  as  may 
be  required  by  the  Postmaster  General,  it 
shall  be  fined  such  reasonable  sum  as 
may,  in  the  discretion  of  the  Postmaster 
General,  be  deemed  proper.  (Sec.  5,  39 
Stat.  428;  39  U.  S.  C.  567) 

§  92.11  Refusal  to  perform  mail  serv¬ 
ice.  It  shall  be  unlawful  for  any  rail¬ 
road  company  to  refuse  to  perform  mail 
service  at  the  rates  or  methods  of  com¬ 
pensation  provided  by  law  when  re¬ 
quired  by  the  Postmaster  General  so  to 
do,  and  for  such  offense  shall  be  fined 
$1,000.  Each  day  of  refusal  shall  con¬ 
stitute  a  separate  offense.  (Sec.  5,  39 
Stat.  431;  39  U.  S.  C.  563) 

§  92.12  Deficient  service  and  delin¬ 
quencies.  The  Postmaster  General  may 
make  deductions  from  the  pay  of  rail¬ 
road  companies  carrying  the  mails  un¬ 
der  the  provisions  of  this  part  for  reduc¬ 
tion  in  service  or  infrequency  of  service 
where,  in  his  judgment,  the  importance 
of  the  facilities  withdrawn  or  reduced 
requires  It,  and  Impose  fines  upon  them 
for  delinquencies.  He  may  deduct  the 
price  of  the  value  of  the  service  in  cases 
where  it  is  not  performed,  and  not  ex¬ 
ceeding  three  times  its  value  if  the  fail¬ 
ure  be  occasioned  by  the  fault  of  the  rail¬ 
road  company.  (Sec.  5,  39  Stat.  428;  39 
U.  S.  C.  568) 

§  92.13  Proof  of  performance  of  serv¬ 
ice.  Railroad  companies  carrying  the 
mails  shall  submit,  under  oath  when  and 
in  such  form  as  may  be  required  by  the 
Postmaster  General,  evidence  as  to  the 
performance  of  service.  (Sec.  5,  39  Stat. 
428;  39  U.  S.  C.  556) 

§  92.14  Service  performed  by  one  car¬ 
rier  over  property  of  another.  Service 
over  property  owned  or  controlled  by  an¬ 
other  company  or  a  terminal  company 
shall  be  considered  service  of  the  rail¬ 
road  company  using  such  property  and 
not  that  of  the  other  or  terminal  com¬ 
pany.  Service  over  land-grant  roads 
shall  be  paid  for  as  herein  provided. 
(Sec.  5,  39  Stat.  427;  39  U.  S.  C.  566) 

Note:  Transportation  Act  of  1940,  Public, 
785,  Seventy-sixth  Congress. 

§  92.15  Combined  railroad  and  steam¬ 
boat  service.  The  provisions  of  this 
part  shall  apply  to  service  operated  by 
railroad  companies  partly  by  railroad 
and  partly  by  steamboats.  (Sec.  5,  39 
Stat.  428;  39  U.  S.  C.  540) 

§  92.16  Freight  service.  The  provi¬ 
sions  of  this  part  respecting  the  rates 
of  compensation  shall  not  apply  to  mails 
conveyed  under  special  arrangement  in 
freight  trains,  for  which  rates  not  ex- 
ceding  the  usual  and  just  freight  rates 
may  be  paid,  in  accordance  with  the 
classifications  and  tariffs  approved  by 
the  Interstate  Commerce  Commission. 
(Sec.  5.  39  Stat.  428;  39  U.  S.  C.  555) 

§  92.17  Transportation  of  non-first - 
class  mail — (a)  At  rates  not  exceeding 
those  paid  by  express.  The  Postmaster 
General  shall,  from  time  to  time,  request 
Information  from  the  Interstate  Com- 
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merce  Commission  as  to  the  revenue  re¬ 
ceived  by  railroad  companies  from  ex¬ 
press  companies  for  service*  rendered  in 
the  transportation  of  express  matter, 
and  may,  in  his  discretion,  arrange  for 
the  transportation  of  mail  matter  other 
than  of  the  first  class  at  rates  not  ex¬ 
ceeding  those  so  ascertained  and  re¬ 
ported  to  him,  and  it  shall  be  the  duty 
of  the  railroad  companies  to  carry  such 
mail  matter  at  such  rates  fixed  by  the 
Postmaster  General.  (Sec.  5,  39  Stat. 
428;  39  U.  S.  C.  557) 

(b)  At  carload  or  l.  c.  I.  rates.  The 
Postmaster  General  may,  in  his  discre¬ 
tion,  petition  the  Interstate  Commerce 
Commission  tor  the  determination  of 
postal  carload  or  less-than-carload  rate 
for  transportation  of  mail  matter  of  the 
fourth  class  and  periodicals,  and  may 
provide  for  and  authorize  such  trans¬ 
portation,  when  practicable,  at  such 
rates,  and  It  shall  be  the  duty  of  the 
railroad  companies  to  provide  and  per¬ 
form  such  service  at  such  rates  and  on 
the  conditions  prescribed  by  the  Post¬ 
master  General.  (Sec.  5,  39  Stat.  428; 
39  U.  S.  C.  558) 

(c)  Less  frequent  dispatches.  The 
Postmaster  General  may,  in  his  discre¬ 
tion,  distinguish  between  the  several 
classes  of  mail  matter  and  provide  for 
less  frequent  dispatches  of  mail  matter 
of  the  third  and  fourth  classes  and  peri¬ 
odicals  when  lower  rates  for  transporta¬ 
tion  or  other  economies  may  be  secured 
thereby  without  material  detriment  to 
the  service.  (Sec.  5,  39  Stat.  428;  39 
U.  6.  C.  559) 

I  92.18  Authority  of  Postmaster  Gen¬ 
eral  to  regulate  service.  All  railway  com¬ 
mon  carriers  are  hereby  required  to 
transport  such  mail  matter  as  may  be 
offered  for  transportation  by  the  United 
States  in  the  manner,  under  the  condi¬ 
tions,  and  with  the  service  prescribed 
by  the  Postmaster  General  and  shall  be 
entitled  to  receive  fair  and  reasonable 
compensation  for  such  transportation 
and  for  the  service  connected  therewith. 
(Sec.  5,  39  Stat.  429;  39  U.  S.  C.  541) 

8  92.19  Determination  of  rates  and 
compensation  for  service — (a)  By  Inter¬ 
state  Commerce  Commission.  The  In¬ 
terstate  Commerce  Commission  is  hereby 
empowered  and  directed  to  fix  and  deter¬ 
mine  from  time  to  time  the  fair  and  rea¬ 
sonable  rates  and  compensation  for  the 
transportation  of  such  mail  matter  by 
railway  common  carriers  and  the  service 
connected  therewith,  prescribing  the 
method  or  methods  by  weight,  or  space, 
or  both,  or  otherwise,  for  ascertaining 
such  rate  or  compensation,  and  to  pub¬ 
lish  the  same,  and  orders  so  made  and 
published  shall  continue  in  force  until 
changed  by  the  commission  after  due  no¬ 
tice  and  hearing.  (Sec.  5,  39  Stat.  429; 
39  U.  S.  C.  542) 

(b)  Relations  and  nature  of  mail  serv¬ 
ice  as  rate-fixing  principle.  In  fixing  and 
determining  the  fair  and  reasonable 
rates  for  such  service  the  commission 
shall  consider  the  relation  existing  be¬ 
tween  the  railroads  as  public-service  cor¬ 
porations  and  the  Government,  and  the 
nature  of  such  service  as  distinguished, 
if  there  be  a  distinction,  from  the  ordi¬ 
nary  transportation  business  of  the  rail¬ 


roads.  (Sec.  0,  39  Stat.  429;  39  U.  S.  C. 
643) 

(c)  Procedure.  The  procedure  for  as¬ 
certainment  of  said  rates  and  compen¬ 
sation  shall  be  as  follows:  (Sec.  6,  39 
Stat.  429;  39  U.  S.  C.  544) 

(d)  Filing  of  statement  of  mail  trans¬ 
portation  requirements.  *  *  *  the 

Postmaster  General  shall  file  with  the 
commission  a  statement  showing  the 
transportation  required  of  all  railway 
common  carriers.  Including  the  number, 
equipment,  size,  and  construction  of  the 
cars  necessary  for  the  transaction  of  the 
business;  the  character  and  speed  of  the 
trains  which  are  to  carry  the  various 
kinds  of  mail ;  the  service,  both  terminal 
and  en  route,  which  the  carriers  are  to 
render;  and  all  other  information  which 
may  be  material  to  the  inquiry,  but  such 
other  information  may  be  filed  at  any 
time  in  the  discretion  of  the  commission. 
(Sec.  5.  39  Stat.  429;  39  U.  S.  C.  545) 

(e)  Filing  of  comprehensive  plan  for 
transportation  of  mails.  The  Postmast¬ 
er  General  may  employ  such  clerical  and 
other  assistance  as  shall  be  necessary  to 
carry  out  the  provisions  of  this  part,  and 
may  rent  quarters  in  Washington,  Dis¬ 
trict  of  Columbia,  if  necessary,  for  the 
clerical  force  engaged  thereon,  and  pay 
for  the  same  out  of  the  appropriation 
for  inland  transportation  by  railroad 
routes.  The  Postmaster  General  shall 
file  with  the  commission  a  comprehensive 
plan  for  the  transportation  of  the  mails 
on  said  railways  and  shall  embody  there¬ 
in  what  he  believes  to  be  the  reasonable 
rate  or  compensation  the  said  railway 
carriers  should  receive.  (Sec.  5,  39  Stat. 
430;  39  U.  S.  C.  546) 

(f)  Notice  to  and  answer  of  carriers; 
hearings.  Thereupon  the  commission 
shall  give  notice  of  not  less  than  thirty 
days  to  each  carrier  so  required  to  trans¬ 
port  mail  and  render  service,  and  upon 
a  day  to  be  fixed  by  the  commission,  not 
later  than  thirty  days  after  the  expira¬ 
tion  of  the  notice  herein  required,  each 
of  said  carriers  shall  make  answer  and 
the  commission  shall  proceed  with  the 
hearing  as  provided  by  law  for  other 
hearings  between  carriers  and  shippers 
or  associations.  (Sec.  5,  39  Stat.  430; 
39  U.  S.  C.  547) 

(g)  Evidence.  All  the  provisions  of 
the  law  for  taking  testimony,  securing 
evidence,  penalties,  and  procedure  are 
hereby  made  applicable.  (Sec.  5, 39  Stat. 
430;  39  U.  S.  C.  548) 

(h)  Classification  of  carriers  for  rate 
purposes.  For  the  purpose  of  determin¬ 
ing  and  fixing  rates  or  compensation 
hereunder  the  commission  is  authorized 
to  make  such  classification  of  carriers  as 
may  be  just  and  reasonable  and.  where 
just  and  equitable,  fix  general  rates  ap¬ 
plicable  to  all  carriers  in  the  same  classi¬ 
fication.  (Sec.  5,  39  Stat.  430;  39  U.  S.  C. 
549) 

(i)  Establishment  of  rate  or  compen¬ 
sation  by  order  of  Commission.  At  the 
conclusion  of  the  hearing  the  Commis¬ 
sion  shall  establish  by  order  a  fair,  rea¬ 
sonable  rate  or  compensation  to  be  re¬ 
ceived,  at  such  stated  times  as  may  be 
named  in  the  order,  for  the  transporta¬ 
tion  of  mail  matter  and  the  service  con¬ 
nected  therewith,  and  during  the  con¬ 
tinuance  of  the  order  the  Postmaster 
General  shall  pay  the  carrier  from  the 


appropriation  for  Inland  transportation 
by  railroad  routes  such  rate  or  compensa¬ 
tion.  (Sec.  5,  39  Stat.  430;  39  U.  S.  C. 
551) 

( j )  Reexamination  proceedings. 
Either  the  Postmaster  General  or  any 
such  carrier  may  at  any  time  after  the 
lapse  of  six  months  from  the  entry  of  the 
order  assailed  apply  for  a  reexamination, 
and  thereupon  substantially  similar  pro¬ 
ceedings  shall  be  had  with  respect  to  the 
rate  or  rates  for  service  covered  by  said 
application,  provided  said  carrier  or  car¬ 
riers  have  an  interest  therein.  (Sec.  5.  39 
Stat.  430;  39  U.  S.  C.  553) 

8  92.20  Powers  of  the  Commission. 
For  the  purposes  of  this  part  the  Inter¬ 
state  Commerce  Commission  is  hereby 
vested  with  all  the  powers  which  it  is  now 
authorized  by  law  to  exercise  in  the  in¬ 
vestigation  and  ascertainment  of  the 
Justness  and  reasonableness  of  freight, 
passenger,  and  express  rates  to  be  paid 
by  private  shippers.  (Sec.  5,  39  Stat.  430; 
39  U.  S.  C.  554) 

§  92.21  Statistical  studies  authorized. 
The  Postmaster  General  may  have  the 
weights  of  mall  taken  on  railroad  mail 
routes,  and  computations  of  the  average 
loads  of  the  several  classes  of  cars  and 
other  computations  for  statistical  and 
administrative  purposes  made  at  such 
times  as  he  may  elect,  and  pay  the  ex¬ 
pense  thereof  out  of  the  appropriation 
for  Inland  transportation  by  railroad 
routes.  (Sec.  5,  39  Stat.  429;  39  U.  S.  C. 
562) 

§  92.22  Contracts  for  service  at  lower 
rates.  Notwithstanding  any  other  pro¬ 
vision  of  law,  but  subject  to  the  provi¬ 
sions  of  sections  1  (7)  and  22  of  the 
Interstate  Commerce  Act,  as  amended, 
the  full  applicable  commercial  rates, 
fares,  or  charges  shall  be  paid  for  trans¬ 
portation  by  any  common  carrier  subject 
to  such  Act  of  any  persons  or  property  for 
the  United  States,  or  on  its  behalf,  and 
the  rate  determined  by  the  Interstate 
Commerce  Commission  as  reasonable 
therefor  shall  be  paid  for  the  transporta¬ 
tion  by  railroad  of  the  United  States 
mail:  Provided,  however,  That  any  car¬ 
rier  by  railroad  and  the  United  States 
may  enter  into  contracts  for  the  trans¬ 
portation  of  the  United  States  mail  for 
less  than  such  rate:  Provided,  further, 
That  section  3709,  Revised  Statutes  (41 
U.  8.  C.,  1934  ed.),  shall  not  hereafter  be 
construed  as  requiring  advertising  for 
bids  in  connection  with  the  procurement 
of  transportation  services  when  the  serv¬ 
ices  required  can  be  procured  from  any 
common  carrier  lawfully  operating  in  the 
territory  where  such  services  are  to  be 
performed.  (Sec.  321,  54  Stat.  954,  as 
amended;  49  U.  S.  C.  65  (a)) 

Not*:  The  amendment  made  by  section  1 
of  this  act  shall  take  effect  October  1.  1946: 
Provided,  however,  That  any  travel  or  trans¬ 
portation  specifically  contracted  for  prior  to 
such  effective  date  shall  be  paid  for  at  the 
rate,  fare,  or  charge  In  effect  at  the  time  of 
entering  Into  such  contract  of  carriage  or 
shipment.  (Sec.  2,  59  Stat.  606;  49  U.  S.  C. 
65) 

8  92.23  Round-trip  provisions —(a) 
Full  and  apartment  R.  P.  O.  cars.  In 
computing  the  car  miles  of  the  full  rail¬ 
way  post-office  cars  and  apartment  rail¬ 
way  post-office  cars,  the  maximum  space 
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authorized  in  either  direction  of  a  round- 
trip  car  run  shall  be  regarded  as  the 
space  to  be  computed  in  both  directions, 
unless  otherwise  mutually  agreed  upon. 
(Sec.  5.  39  Stat.  427;  39  U.  S.  C.  534) 

(b)  Storage  cars.  In  computing  the 
car  miles  of  storage  cars,  the  maximum 
space  authorized  in  either  direction  of  a 
round-trip  car  run  shall  be  regarded  as 
the  space  to  be  computed  in  both  direc¬ 
tions,  unless  the  car  to  be  used  by  the 
company  in  the  return  movement,  or 
otherwise  mutually  agreed  upon.  (Sec. 
5,  39  Stat.  427;  39  U.  S.  C.  535) 

{  92.24  Special  contracts  with  rail¬ 
roads.  The  Postmaster  General  Is  au¬ 
thorized  to  make  special  contracts  with 
the  railroad  companies  for  the  transpor¬ 
tation  of  the  mails  where  in  his  Judgment 
the  conditions  warrant  the  application 
of  higher  rates  than  those  specified 
•  •  •  [in  section  5.  39  Statute  426; 
39  U.  S.  C.  5311  (Sec.  5.  39  Stat.  427,  as 
amended;  39  U.  S.  C.  565) 

{  92.25  Contracts  without  advertising 
for  bids.  The  Postmaster  General  may 
enter  into  contracts  for  carrying  the 
mail,  with  railway  companies,  without 
advertising  for  bids  therefor.  (R.  S. 
3942;  39  U.  S.  C.  571) 

5  92.26  Substitution  of  motor  vehicle 
for  rail  transportation — (a)  Railroads 
and  electric-car  companies.  The  Post¬ 
master  General  is  hereby  authorized,  in 
his  discretion,  to  permit  railroad  and 
electric-car  companies  to  provide  mail 
transportation  by  motor  vehicle  over 
highways  in  lieu  of  service  by  train,  the 
compensation  for  such  service  to  be  at  a 
rate  not  in  excess  of  the  rate  that  would 
be  allowed  for  similar  service  by  railroad 
or  electric  car,  payment  therefor  to  be 
made  from  the  appropriate  appropria-* 
tion  for  railroad  transportation  and 
mail-messenger  service  or  electric-  and 
cable-car  service.  (47  Stat.  809;  39 
U.  S.  C.  541a) 

(b)  Highway  Post  Office  Service.  (1) 
Wherever  it  is  found  that  adequate  rail¬ 
road  facilities  are  not  available,  the  Post¬ 
master  General  is  authorized  to  contract 
for  carrying  the  mails  and  railway 
postal  clerks  on  routes  between  points 
where,  in  his  judgment,  the  conditions 
Justify  the  operation  of  such  service  in 
motor  vehicles  especially  designed  and 
equipped  for  the  distribution  of  mail  en 
route;  Provided,  That  such  vehicles  shall 
be  constructed,  fitted  up,  maintained, 
and  operated  in  accordance  with  such 
specifications,  rules,  and  regulations  as 
he  may  prescribe:  Provided  further, 
That  the  Postmaster  General  is  author¬ 
ized.  within  his  discretion,  to  transport 
and  provide  for  the  distribution  of  mails 
in  Government-owned  motor  vehicles  on 
such  routes  between  points  where  in  his 
Judgment  the  conditions  justify  the  op¬ 
eration  of  such  service:  Provided  fur¬ 
ther,  That  all  laws  and  regulations  gov¬ 
erning  Star  Route  Service,  not  in  con¬ 
flict  with  this  paragraph,  shall  be  ap¬ 
plicable  to  contracts  made  under  the  au¬ 
thority  of  this  paragraph:  And  provided 
further,  That  no  contract  shall  be  award- 
^  for  a  period  of  less  than  two  years 
nor  in  excess  of  four  years,  and  that  pay- 
ment  for  such  service  shall  be  from  the 
appropriations  for  inland  transportation 
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by  star  routes.  (Sec.  1,  54  Stat.  756;  39 
U.  S.  C.  505) 

(2)  The  Postmaster  General  may,  in 
his  discretion,  and  in  the  interest  of  the 
Postal  Service,  and  under  such  rules  and 
regulations  as  he  may  prescribe,  provide 
for  the  distribution  of  mail  on  motor- 
vehicle  routes  in  motor  vehicles  specially 
designed  and  equipped  for  that  purpose 
and  provided  for  in  subparagraph  (1) 
of  this  paragraph:  Provided,  That  the 
supervision  and  distribution  of  mails  in 
motor-vehicle  service,  as  herein  provid¬ 
ed,  shall  be  under  the  jurisdiction  of  the 
Second  Assistant  Postmaster  General, 
and  the  personnel  therein  shall  be  a  part 
of  the  Railway  Mail  Service  under  the 
same  working  conditions,  rates  of  pay, 
travel  allowance,  and  other  benefits  ap¬ 
plicable  to  railway  postal  clerks:  And 
provided  further.  That  payment  for  such 
service  shall  be  from  the  appropriations 
for  Railway  Mail  Service  salaries  and 
railway  postal  clerks’  travel  allowance. 
(Sec.  2.  54  Stat.  756;  39  U.  S.  C.  506) 

(3)  Every  individual  or  company  car¬ 
rying  the  mails  shall  carry  on  any  vehicle 
it  operates  and  without  extra  charge 
therefor  the  persons  in  charge  of  the 
mails  and  when  on  duty  and  traveling 
to  and  from  duty,  and  all  duly  accredited 
agents  and  officers  of  the  Post  Office  De¬ 
partment  and  post-office  inspectors  while 
traveling  on  official  business,  upon  the 
exhibition  of  their  credentials.  (Sec.  3, 
54  Stat.  757;  39  U.  S.  C.  507) 

(4)  The  Postmaster  General  is  author¬ 
ized  to  promulgate  such  specifications, 
rules,  and  regulations  as  may  be  neces¬ 
sary  to  carry  out  the  provisions  of  this 
paragraph.  (Sec.  4,  54  Stat.  757;  39 
U.  S.  C.  508) 

§  92.27  Recommendations  by  R.  M.  S. 
for  establishment  or  extension  of  service. 
General  superintendents  of  Railway  Mail 
Service  shall  report  to  the  Deputy  Second 
Assistant  Postmaster  General,  Surface 
Postal  Transport,  with  recommendation 
and  facts  upon  which  it  is  based,  all  cases 
for  establishment  of  service  on  new  rail¬ 
roads  and  extension  of  service  on  exist¬ 
ing  routes,  and  all  cases  for  increase  and 
decrease  of  space  on  all  routes  necessary 
to  conform  properly  to  the  mails  carried. 

§  92.28  Mails  not  to  be  carried  until 
ordered  by  department.  Mails  shall  not 
be  carried  on  any  new  railroad,  or  other 
railroad  or  part  thereof  on  which  mail 
service  has  not  been  authorized,  either 
regularly  or  under  waivers,  until  ordered 
by  the  Second  Assistant  Postmaster 
General. 

Duties  of  Railroad  Companies 

§  92.29  Transfer  of  mail  in  emer¬ 
gency —  (a)  At  place  of  wreck  or  wash¬ 
out.  Whenever  a  railroad  company 
finds  it  necessary  to  transfer  at  the  place 
of  a  wreck  or  washout,  its  officials  and 
employees  shall  see  that  the  mails  and 
railway  postal  clerks  are  promptly  trans¬ 
ferred  and  every  possible  convenience 
furnished  the  clerks  for  wrorking  their 
mails. 

(b)  When  necessary  to  set  out  car  con¬ 
taining  mail.  Whenever  a  railroad  com¬ 
pany  finds  it  necessary  to  set  out  a  car 
containing  mail  on  account  of  bad  order, 
or  other  operating  conditions.  Its  em¬ 
ployees  shall  see  that  all  mails  in  the 
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car  are  transferred  to  vacant  space  in 
other  cars  in  the  train,  or  to  an  additional 
car  if  available:  Provided,  That  where 
the  train  involved  ts  an  important  pas¬ 
senger  train  and  the  transfer  of  all  of 
the  mails  would  result  in  a  protracted 
delay  to  the  train,  the  transfer  may  be 
limited  to  first-class  and  registered  mails, 
daily  newspapers,  and  special  delivery, 
and  special  handling  matter,  and  also 
to  such  other  classes  of  mail  as  can  be 
handled  during  the  time  of  such  trans¬ 
fer:  Provided  further.  That  where  a  fol¬ 
lowing  train  will  secure  substantially  the 
same  connections  and  deliveries  as  w’ould 
have  been  made  by  the  train  from  which 
the  car  was  set  out.  the  mails  may  be 
held  for  such  following  train.  Where 
the  car  set  out  is  a  distributing  unit, 
the  railway  postal  clerks  will  render  all 
possible  assistance  in  the  transfer  of  the 
mails. 

§  92.30  Maintenance  of  transfer  of¬ 
fices  by  railroads.  Offices  at  stations  for 
the  employees  of  the  Railway  Mail  Serv¬ 
ice  engaged  in  station  work  shall  be 
lighted,  heated,  furnished,  supplied  with 
ice  water,  provided  with  toilet  facilities 
(where  such  facilities  are  not  easily  ac¬ 
cessible),  and  kept  in  order  by  the  rail¬ 
road  company. 

§  92.31  Pouch  records  to  be  kept  by 
railroads — (a)  Recording  and  checking. 
Railroad  companies  shall  require  their 
employees  who  handle  the  mails  on  trains 
to  keep  a  record  of  all  pouches  due  to 
be  received  or  dispatched  by  them,  and 
to  check  the  pouches  at  the  time  they 
are  received  or  dispatched. 

(b)  Reporting  of  irregularities.  Every 
Irregularity  in  the  receipt  and  dispatch 
of  mail  shall  be  reported  by  the  employee 
to  his  superintendent  promptly,  and  if 
a  probable  loss  of  or  damage  to  mail  is 
involved,  or  if  the  cause  of  failure  to 
receive  a  pouch  is  not  known,  the  report 
should  be  made  by  wire,  and  the  super¬ 
intendent  shall  notify  the  proper  general 
superintendent  of  Railway  Mail  Service 
without  delay.  A  copy  of  the  employee’s 
report  shall  be  attached  to  and  become 
a  part  of  the  permanent  pouch  record. 

(c)  Filing  of  train  pouch  records. 
Train  pouch  records  shall  be  kept  on  file 
at  the  headquarters  of  division  superin¬ 
tendents  of  railroad  companies  for  at 
least  one  year  immediately  following  the 
date  the  mail  covered  by  them  was  han¬ 
dled,  and  shall  be  accessible  there  to  post 
office  inspectors  and  other  agents  of  the 
Post  Office  Department.  Where  a  bag¬ 
gageman  performs  service  over  two  or 
more  railroad  divisions  on  a  single  trip, 
pouch  records  may  be  filed  at  the  head¬ 
quarters  of  the  one  division  superintend¬ 
ent  of  the  railroad  company  agreed  upon 
by  the  general  superintendents  of  the 
Railway  Mail  Service  concerned. 

(d)  Subject  to  examination.  Railroad 
companies  shall  require  their  employees 
to  submit  pouch  records  for  examination 
to  post  office  inspectors  and  other  duly 
accredited  agents  of  the  Post  Office  De¬ 
partment  upon  their  request  and  exhibi¬ 
tion  of  credentials  to  such  employees. 

§  92.32  Railroads  to  furnish  time¬ 
tables — (a)  R.  M.  S.  to  be  kept  informed 
on  train  service.  Railroad  companies 
shall  forward  timetables  to  the  general 
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and  district  superintendents  of  the  Rail¬ 
way  Mail  Service  having  supervision  over 
the  mail  service  on  their  lines  not  less 
than  72  hours  before  taking  effect.  If  for 
any  reason  it  becomes  necessary  to  tem¬ 
porarily  annul,  curtail,  or  suspend  train 
service,  immediate  telegraphic  notice 
thereof  shall  be  given  the  same  offcials. 

(b)  Postmasters  to  be  notified  of 
changes  in  train  schedules.  At  places 
where  railroad  companies  have  agents, 
such  agents  shall  notify  the  postmasters 
as  soon  as  possible  after  receipt  of  any 
notice  of  change  in  schedule  of  mail 
trains. 

8  92.33  Advance  deliveries  by  rail¬ 
roads.  When  it  is  desirable  to  have  mails 
taken  from  the  post  office  or  postal  sta¬ 
tion  to  train  at  a  point  where  the  service 
devolves  upon  the  company  in  advance 
of  the  regular  time  of  closing  mails,  the 
company  shall  be  required  to  make  such 
advance  delivery  as  becomes  necessary 
by  the  requirements  of  the  service. 

8  92.34  Arrival  of  mail  late  at  night — 
(a)  Care  of  mail  by  railroad.  Whenever 
the  mail  on  any  railroad  route  arrives  at 
a  late  hour  of  the  night  or  at  a  time  when 
the  Government  messenger  is  not  on 
hand  to  receive  it,  the  railroad  company 
shall,  if  a  representative  is  on  duty,  re¬ 
tain  custody  thereof  by  placing  the  mail 
in  a  secure  and  safe  room  or  apartment 
of  the  depot  or  statiqp  until  called  for  or 
until  the  following  morning,  when  it 
shall  be  delivered  at  the  post  office,  or  to 
the  Government  messenger,  at  as  early 
an  hour  as  the  necessities  of  the  post 
office  may  require.  The  Department  re¬ 
serves  the  right,  however,  to  require  such 
service  of  the  railroad  company  at  times 
when  the  regular  representative  may  not 
be  on  duty. 

(b)  Provision  of  safekeeping  facilities 
by  railroad.  At  points  where  there  is 
no  railroad  representative  employed  or 
on  duty  and  there  is  a  railroad  station 
or  depot,  and  mail  trains  pass  late  at 
night,  the  railroad  company  shall,  if 
deemed  necessary  by  the  Railway  Mail 
Service,  provide  exchange  of  mails 
through  a  safe  room  in  the  depot  or  by 
means  of  a  safe  and  suitable  locked  box 
at  the  station. 

§  92.35  Dispatch  of  mail  late  at 
night — (a)  In  charge  of  railroad.  When 
a  train  departs  from  a  railroad  station 
between  9  p.  m.  and  6  a.  m.,  and  it  is 
deemed  necessary  to  have  the  mail  dis¬ 
patched  by  such  train,  the  general  super¬ 
intendent  of  Railway  Mail  Service  shall, 
where  mail  is  taken  from  and  delivered 
into  the  post  office  by  the  railroad  com¬ 
pany,  request  the  company,  or  where  a 
mall  messenger  or  carrier  is  employed  by 
the  Post  Office  Department,  shall  direct 
the  postmaster,  to  have  the  mail  messen¬ 
ger  take  the  mail  to  the  railroad  station 
at  such  time  as  will  best  serve  the  interest 
of  the  mail  service.  Such  mail  shall  be 
taken  in  charge  by  the  agent  or  other 
representative  of  the  railroad  company, 
who  shall  be  required  to  keep  it  in  some 
secure  place  until  the  train  arrives  and 
then  see  that  it  is  properly  dispatched. 

(b)  Instruction  of  railroad  representa¬ 
tive.  The  general  superintendent  of 
Railway  Mail  Service  shall  give  reason¬ 
able  advance  notice  to  the  proper  officer 


of  the  railroad  company  in  order  that  the 
agent  or  representatives  of  the  company 
may  be  properly  Instructed.  (See  8  92.34.) 

8  92.36  Loading  of  mails — (a)  When 
mail  cars  not  accessible.  Where  mail 
cars  are  not  placed  at  points  accessible 
to  the  vehicle  of  mail  messengers  or  other 
departmental  carriers,  the  railroad  com¬ 
pany  shall  be  required  to  receive  the 
mails  from  and  deliver  them  to  the 
messengers  or  other  carriers  at  points 
accessible  to  their  vehicles,  except  as 
provided  in  8  92.43. 

(b)  Necessary  help  to  be  furnished  by 
railroad.  Railroad  companies  shall  fur¬ 
nish  the  men  necessary  to  handle  the 
mails,  to  load  them  into  and  receive  them 
from  the  doors  of  railway  post  office  cars, 
and  to  load  and  pile  the  mails  in  and  un¬ 
load  them  from  storage  and  baggage 
cars,  except  as  provided  in  §  92.43. 
Mails  intended  for  delivery  to  a  railway 
postal  clerk  shall  never  be  placed  in  a 
railway  post  office  car  unless  there  is  a 
clerk  on  duty  to  receive  and  care  for 
them. 

8  92.37  Holding  of  trains  for  loading 
of  mail — (a)  Regulations.  A  train  shall 
not  depart  from  a  station  and  leave 
mails  which  are  being  loaded,  or  are  be¬ 
ing  trucked  from  vehicles  or  some  part 
of  the  station  to  the  train,  or  are  aboard 
a  connecting  train  that  has  come  to  a 
stop  in  the  same  station :  Provided,  That 
where  holding  an  important  train  for 
mails  from  a  delayed  connection  would 
cause  .serious  delay  and  there  is  subse¬ 
quent  available  train  service  within  a 
reasonable  length  of  time,  the  Depart¬ 
ment  may  authorize  a  time  limit  beyond 
which  such  train  may  not  be  held  except¬ 
ing  to  load  first-class  mail,  daily  news¬ 
papers,  and  foreign  mail  if  necessary  to 
Insure  steamer  connection.  If  the  ap¬ 
plication  of  this  provision  to  any  train  is 
desired  by  a  railroad  company,  request 
should  be  made  to  the  general  superin¬ 
tendent  of  Railway  Mail  Service  for 
same,  specifying  reasons  and  length  of 
time  beyond  which  it  is  thought  imprac¬ 
ticable  to  hold  the  train  in  question.  If 
such  request  is  approved  by  the  general 
superintendent  of  Railway  Mail  Service, 
any  delayed  mail  involved  under  such 
authority  as  may  be  given  shall  be  car¬ 
ried  on  the  subsequent  train  in  lieu  of 
service  authorized  on  the  first  train  to 
the  extent  of  any  unused  space  thereon, 
no  additional  pay  to  be  allowed  the  com¬ 
pany  unless  the  quantity  of  mail  carried 
in  both  trains  is  in  excess  of  that  which 
could  have  been  carried  in  the  space 
authorized. 

(b)  Trains  not  to  be  held  for  local 
mails.  Mail  trains  shall  not  be  held  be¬ 
yond  their  scheduled  time  of  departure 
for  mail  originating  in  local  post  offices, 
terminal  railway  post  offices,  or  offices 
of  publication.  The  Railway  Mail  Serv¬ 
ice  shall  fix  and  enforce  an  ample  time 
limit  in  which  malls  shall  be  delivered  to 
the  railroad  companies  for  dispatch. 

(c)  Responsibility  for  transfer  of 
mails  at  joint  stations.  At  joint  sta¬ 
tions  where  mails  are  due  to  be  trans¬ 
ferred  from  a  train  of  one  railroad  com¬ 
pany  to  a  train  of  another,  the  mail  af¬ 
ter  being  unloaded  from  the  incoming 
train  shall  be  held  to  be  in  the  custody 
of  the  company  operating  the  train  to 


which  the  mail  is  due  to  be  dispatched, 
and  the  responsibility  for  the  transfer 
shall  then  rest  with  that  company. 

(d)  Mails  to  be  accorded  transfer  with 
other  traffic.  Whenever  necessary  to 
transfer  passengers,  baggage,  or  express 
from  one  train  to  another,  for  any  rea¬ 
son,  all  mails  shall  be  Included  in  the 
transfer  unless  such  transfer  is  a  regu¬ 
lar  connection  coming  within  the  provi¬ 
sions  of  paragraph  (a)  of  this  section. 

(e)  Classes  of  mail  that  may  be  with¬ 
held  from  important  trains.  General 
superintendents  of  Railway  Mail  Serv¬ 
ice  may  cause  to  be  withheld  catalog,  cir¬ 
cular,  parcel  post,  and  ordinary  paper 
mails,  in  the  order  named,  from  dispatch 
to  important  trains  if  necessary  and  ad¬ 
visable  to  prevent  delay  to  such  trains, 
and  forward  such  mails  in  other  trains 
in  regular  or  emergency  space. 

8  92.38  Exchange  of  mails  at  nonstop 
points — (a)  Mail  cranes.  At  all  points 
at  which  trains  do  not  stop  where  the 
Post  Office  Department  deems  the  ex¬ 
change  of  mails  necessary,  a  device  for 
the  receipt  and  delivery  of  mails  satis¬ 
factory  to  the  Department  shall  be 
erected  and  maintained  by  the  railroad 
company;  and  pending  the  erection  of 
such  device  the  speed  of  trains  shall  be 
slackened  so  as  to  permit  the  exchange 
to  be  made  with  safety. 

<b)  Reduction  of  train  speed,  or  stop¬ 
page.  Where  the  Department  deems  it 
necessary  to  the  safe  exchange  of  the 
mails,  the  railroad  company  shall  be  re¬ 
quired  to  reduce  the  speed  or  stop  the 
train. 

(c)  Lights  on  cranes.  When  mails  are 
caught  at  night  from  a  crane,  the  rail¬ 
road  company  shall  furnish  the  lantern 
or  light  to  be  attached  to  the  crane  and 
keep  it  in  proper  condition,  regularly 
placed,  and  lighted;  also  the  light  shall 
be  so  kept  and  displayed  for  the  guidance 
of  the  clerks  when  delivery  only  is  made. 
However,  if  the  company  has  no  agent  or 
other  employee  at  the  station,  the  com¬ 
pany  shall  furnish  the  light,  which  shall 
be  cared  for  and  placed  by  the  Depart¬ 
ment’s  carrier. 

(d)  Approaching  train  to  whistle  or 
signal.  The  engineer  or  motorman  of  a 
train  in  which  railway  post-office  service 
Is  operated,  shall  give  timely  notice,  by 
whistle  or  other  signal,  of  its  approach 
to  a  nonstop  point  at  which  mails  are 
delivered  or  are  taken  from  a  mail  crane, 
or  both. 

8  92.39  Side,  terminal,  or  transfer 
service — (a)  Railroads  to  be  separately 
compensated  therefor.  Where  the  rail¬ 
road  companies  are  required  by  the  De¬ 
partment  to  perform  side,  terminal,  or 
transfer  service,  they  shall  be  separately 
compensated  for  such  service,  unless  the 
service  is  performed  in  or  directly  con¬ 
tiguous  to  railway  terminals  and  depots. 
The  amount  to  be  paid  therefor  shall  be 
measured  by  the  amount  paid  by  the 
railroad  to  contractors  plus  3  percent; 
and  where  the  service  is  performed  by 
agents  or  employees  of  the  railroad  com¬ 
panies  the  payment  shall  be  for  the  value 
of  the  pro  rata  time  of  such  railway 
agents  or  employees  while  engaged  in 
rendering  the  service,  Including  cost  of 
vehicular  service  that  may  be  necessary, 
with  the  addition  of  3  percent.  (Ordef 
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of  Interstate  Commerce  Commission  of 
Dec.  23,  1919,  56  I.  C.  C.  1) 

(b)  When  railroads  contract  for  such 
service.  Where  the  railroad  companies 
contract  for  such  service,  contracts  shall 
be  let  to  the  lowest  responsible  bidder 
upon  advertisement.  Readjustment  for 
such  service  shall  be  made  annually. 
The  railroad  companies  shall  submit  cer¬ 
tified  copies  of  each  contract  to  the  Post¬ 
master  General  on  or  before  July  1  of 
each  year  showing  the  rate  of  payment 
for  the  ensuing  year,  and  the  amounts 
specified  in  such  contracts  plus  3  percent 
shall  be  accepted  as  the  basis  of  payment 
to  the  Postmaster  General  heretofore 
prescribed.  The  railroad  companies  shall 
also  furnish  the  Postmaster  General 
each  year,  on  or  before  July  1,  a  detailed 
statement  of  the  daily  time  consumed 
in  handling  the  mails  by  their  agents  or 
employees  at  each  point  where  side, 
terminal,  or  transfer  service  is  per¬ 
formed,  which  statement  shall  be  verified 
by  a  responsible  official  of  the  company 
conversant  with  the  facts.  Such  verified 
statement  shall  compute  the  pro  rata 
payment  of  the  agent  or  employee  per¬ 
forming  the  service,  based  on  the  time 
actually  consumed,  and  the  amount 
named  in  the  statement  plus  3  percent 
shall  constitute  the  basis  of  payment  for 
the  next  ensuing  year.  In  special  cases, 
and  for  good  cause,  the  Postmaster  Gen¬ 
eral  may  require  further  statements  and 
verifications  from  any  particular  rail¬ 
road  company  at  other  periods  of  the 
year.  (Order  of  Interstate  Commerce 
Commission  of  Dec.  23, 1919,  56  I.  C.  C.  1) 

Receipt  and  Delivery  of  Mails 

§  92.40  Carriage  of  mail  between  post 
offices  and  railroad  stations — (a)  By 
railroads.  Every  railroad  company  shall 
take  the  mails  from  and  deliver  them 
into  all  post  offices  and  postal  stations 
located  80  rods  or  less  from  a  railroad 
station  at  which  the  company  has  an 
agent  or  other  representative,  where  re¬ 
quired  by  the  Post  Office  Department,  the 
company  to  be  separately  compensated 
for  such  service  unless  it  is  performed 
In  or  directly  contiguous  to  railway  term¬ 
inals  and  depots. 

(b)  Railroad  to  give  notice  of  discon¬ 
tinuance  of  agency  or  removal  of  station. 
The  railroad  company  shall  give  33  days’ 
advance  notice  to  the  Department  at 
Washington,  D.  C.,  of  the  discontinuance 
of  an  agency  where  mails  are  handled, 
or  the  removal  of  a  station  to  a  point 
outside  the  80-rod  limit,  and  the  com¬ 
pany  shall  not  be  relieved  of  the  duty  of 
handling  the  mails  unless  such  notice  is 
given. 

(c)  By  Department.  The  Department 
will  provide  for  the  carriage  of  mails  to 
and  from  post  offices  and  postal  stations 
located  more  than  80  rods  from  the  near¬ 
est  railroad  station  and  also  to  and  from 
post  offices  and  postal  stations  located 
80  rods  or  less  from  the  nearest  railroad 
station  when  the  company  has  no  agent 
or  other  representative  employed  at  such 
station.  The  Department  may  also  pro¬ 
vide  for  such  service  at  any  post  office 
or  postal  station  and  relieve  the  company 
of  the  performance  of  the  service  when¬ 
ever  such  action  is  deemed  advisable. 

(d)  Distance  and  route  between  rail¬ 
road  station  and  post  office.  In  all  cases 
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the  distance  between  the  railroad  station 
and  the  post  office  or  postal  station  shall 
be  measured  by  the  shortest  route  open 
to  public  travel,  avoiding  angles,  from  the 
nearest  door  of  the  baggage  room  to  the 
nearest  door  of  the  post-office  building 
where  the  receipt  and  delivery  of  the 
mails  is  practicable.  In  case  there  is  no 
baggage  room  or  station  the  measure¬ 
ment  shall  be  made  from  the  middle  of 
the  station  platform  where  mails  are  ex¬ 
changed.  The  route  need  not  be  a  way 
regularly  dedicated  to  public  use;  and  if 
it  be  over  private  property,  no  prohibi¬ 
tion  against  the  Government  shall  be 
recognized  which  shall  not  also  have  been 
made  and  enforced  against  the  general 
public. 

(e)  Definition  of  “agent”  or  " repre¬ 
sentative Any  person  acting  for  an 
advantage  to  himself  or  another  by  au¬ 
thority  or  consent  of  the  railroad  com¬ 
pany,  and  representing  in  any  manner 
the  interests  of  the  company  or  railroad 
in  its  business  transactions  with  the  pub¬ 
lic,  shall  be  regarded  as  the  company’s 
agent  or  representative. 

§  92.41  Railroad  employees  handling 
mails  regarded  as  agents  of  railroads. 
At  places  where  railroad  companies  are 
required  to  take  the  mails  from  and  de¬ 
liver  them  into  post  offices  or  postal  sta¬ 
tions  or  to  transfer  them  to  connecting 
railroads  the  persons  employed  to  per¬ 
form  such  service  shall  be  regarded  as 
agents  of  the  companies  and  not  em¬ 
ployees  of  the  postal  service,  and  need 
not  be  sworn;  but  such  persons  shall  be 
more  than  16  years  of  age  and  of  suitable 
intelligence  and  character.  Postmasters 
shall  promptly  report  any  violation  of 
this  requirement  to  the  Deputy  Second 
Assistant  Postmaster  General,  Surface 
Postal  Transport. 

§  92.42  Transfer  of  mails  between 
connecting  trains.  At  connecting  points 
where  railroad  stations  are  not  over  80 
rods  apart  the  company  having  mails  on 
fts  trains  to  be  forwarded  by  a  connect¬ 
ing  train  shall  be  required  to  transfer 
such  mails  and  deliver  them  into  the  con¬ 
necting  train  (unless  relieved  of  the 
service  by  the  Department) ;  first,  where 
the  two  companies  have  agents  or  repre¬ 
sentatives  employed;  and,  second,  where 
the  company  having  the  mails  for  dis¬ 
patch  makes  transfer  of  baggage  or  pas¬ 
sengers.  However,  if  the  connection  is 
not  immediate,  the  company  bringing 
mails  on  its  trains  may  deliver  them  to 
the  agent  of  the  company  due  to  dis¬ 
patch  the  mail  for  proper  dispatch  by 
the  trains  of  the  latter  company.  Trans¬ 
fers  of  mail  between  connecting  trains 
of  steam-railroad  routes  and  cars  of 
electric-railway  routes  shall  be  required 
to  be  ntade  by  the  respective  companies 
operating  the  routes  where  the  railroad 
company  employs  an  agent  and  its  sta¬ 
tion  is  adjacent  and  readily  accessible 
to  the  tracks  of  the  electric-railway  com¬ 
pany  and  the  connection  is  immediate, 
except  where  other  provision  for  the 
service  may  be  made  by  the  Post  Office 
Department.  Companies  shall  be  sepa¬ 
rately  compensated  for  any  such  trans¬ 
fer  service  performed  by  them  unless  it 
Is  performed  in  or  directly  contiguous 
to  railway  terminals  and  depots.  Where 
th£  tracks  of  electric-car  routes  are  con¬ 


tiguous  transfers  of  mail  between  the 
cars  shall  be  required  of  the  operating 
companies  when  practicable  and  the  con¬ 
nection  is  immediate. 

§  92.43  Duties  of  mail  messenger  and 
railroad  representative — (a)  In  varying 
circumstances Where  a  mail  messen¬ 
ger  is  employed  by  the  Department  and 
a  railroad  representative  is  on  duty,  the 
railroad  company  shall  not  be  required 
to  receive  the  mails  from  and  deliver 
them  into  the  mail  cars  or  place  the  mail 
on  mail  cranes  if  the  volume  of  mail  is 
relatively  small  and  can  be  readily  han¬ 
dled  by  the  department  messenger  by 
hand  on  one  trip.  At  such  a  point  where 
mail  trains  arrive  at  times  when  there 
is  no  railroad  representative  on  duty, 
the  railroad  company  shall  not  be  re¬ 
quired  to  place  the  mails  on  or  take  them 
from  trains,  and  if  trucking  is  necessary 
under  such  circumstances  the  railroad 
company  shall  provide  and  render  acces¬ 
sible  to  the  messenger  the  necessary 
trucks.  The  Department  reserves  the 
right,  however,  in  both  cases  to  require 
the  performance  of  this  service  by  rail¬ 
road  employees  at  any  time  during  the 
24-hour  period.  (See  §§  92.34  and  94.10.) 

(b)  When  mail  messenger  cannot  wait 
for  delayed  train.  When  the  depart¬ 
ment  mail  messenger  cannot  wait  for  the 
delayed  train  without  delaying  the  other 
mails,  the  railroad  company  shall  be  re¬ 
quired  to  take  charge  of  and  dispatch  the 
mails  for  the  delayed  train  and  shall  be 
responsible  for  the  inward  mail  until  it  is 
delivered  to  the  messenger  or  other  au¬ 
thorized  representative  of  the  Depart¬ 
ment. 

(c)  When  trains  are  late.  In  cases 
where  the  company’s  agent  cannot  give 
the  mail  messenger  or  other  carrier  of 
the  mail  advance  information  as  to  the 
time  the  train  will  arrive,  the  messenger 
need  not  wait  for  the  train  beyond  its 
scheduled  time  of  arrival.  Where  the 
train  is  reported  as  being  m#re  than  two 
hours  late,  the  messenger  need  not  wait 
for  the  arrival  of  the  train.  In  such 
cases  the  messenger  may  deliver  the 
mail  to  the  company’s  agent,  or  other 
representative,  whose  duty  it  shall  be  to 
dispatch  the  mail  by  proper  train  and 
to  retain  custody  of  the  incoming  mail, 
if  any,  until  it  is  called  for  by  the  mes¬ 
senger.  Where  the  train  is  reported  to 
arrive  within  twTo  hours  of  scheduled 
time,  the  messenger  should  wait  for  the 
arrival  of  the  train,  but  need  not  wait 
more  than  two  hours,  at  the  expiration  of 
which  time  he  may  turn  the  mails  over 
to  the  agent,  whose  duty  shall  be  the 
same  as  in  the  other  cases.  At  a  point 
where  there  is  no  railroad  representative 
on  duty  and  the  mail  messenger  has  no 
means  of  ascertaining  when  a  delayed 
train  will  arrive,  it  is  the  duty  of  the  mail 
messenger  to  wait  at  least  two  hours  be¬ 
yond  the  scheduled  time  of  arrival  of  the 
train,  after  which  time  he  may  return 
the  mail  to  the  post  office  to  be  included 
in  the  next  regular  dispatch.  In  all 
cases  where  mail  is  turned  over  to  the 
company’s  agent  for  dispatch,  the  com¬ 
pany  shall  be  responsible  for  its  proper 
handling,  and  the  messenger  shall  call 
for  and  deliver  the  incoming  mail  to  the 
post  office  as  soon  as  practicable  after 
the  arrival  of  the  train  unless  the  train 
arrives  at  a  late  hour  of  the  night  and  the 


9024 

post  office  is  closed,  when  the  incoming 
mails  may  be  disposed  of  as  provided  for 
in  S  92  34 

Temporary  Service 

S  92.44  Temporary  service  u>hen  rail¬ 
road  service  fails — (a)  Report  by  post¬ 
master  of  need  for.  When  a  postmaster 
at  a  post  office  dependent  on  a  railroad 
for  Its  mall  supply  deems  temporary  mail 
service  necessary  because  of  a  failure  of 
the  railroad  service,  he  shall  ascertain 
from  persons  eligible  to  perform  the  serv¬ 
ice  the  lowest  rate  at  which  he  can  obtain 
such  temporary  service  and  immediately 
report  the  facts,  by  telegraph,  if  neces¬ 
sary,  to  the  general  superintendent  pf 
Railway  Mail  Service  in  whose  division 
the  office  is  located,  stating  the  cause  and 
probable  duration  of  the  failure,  the 
point  from  which  temporary  service  is 
desired,  and  the  lowest  obtainable  rate 
for  such  service. 

(b)  General  superintendent's  duty. 
The  general  superintendent  of  Railway 
Mail  Service  shall  endeavor  to  have  the 
railroad  company  resume  regular  service. 
If  not  resumed,  such  temporary  service  as 
may  be  necessary  shall  be  employed.  In 
cases  where  all  regular  supply  for  an 
office  is  suspended,  the  general  superin¬ 
tendent  may  employ  temporary  service,  if 
a  reasonable  bid  therefor  is  obtained,  be¬ 
fore  submitting  the  case  to  the  Depart¬ 
ment.  In  cases  where  temporary  service 
is  recommended  to  supplement  other 
supply,  the  Second  Assistant  Postmaster 
General  may  authorize  the  employment 
of  temporary  service.  The  facts  in  all 
cases  shall  be  reported  promptly  to  the 
Department. 

(c)  Must  be  authorized  by  R.  M.  S.  No 
temporary  service  rendered  necessary  by 
the  failure  of  railroad  service  shall  be 
employed  by  a  postmaster  until  he  has 
first  obtained  authority  therefor  from 
the  Railway  Mail  Service. 

<d)  Persons  ineligible  to  bid  or  receive 
pay.  Postmasters,  assistant  postmasters, 
clerks  in  post  offices,  and  members  of  the 
immediate  families  of  postmasters  and 
assistant  postmasters  shall  not  be  per¬ 
mitted  to  bid  or  receive  pay  for  tempo¬ 
rary  railroad  service. 

Miscellaneous  Provisions 

S  92  45  Official  matter  may  be  trans¬ 
ported  over  any  railroad  or  express  com¬ 
pany.  The  Postmaster  General  may  pro¬ 
vide  for  the  transportation  of  official 
matter  of  any  department  of  the  Govern¬ 
ment  over  any  railroad  or  express  com¬ 
pany  whenever  he  can  do  so  at  a  saving 
to  the  Government  and  without  detri¬ 
ment  to  the  public  service:  Provided, 
That  nothing  in  this  section  shall  apply 
to  official  matter  franked  by  Members  of 
Congress.  (Sec.  5, 27  Stat.  148;  39  U.  S.  C. 
522) 

5  92.46  Shipment  of  second-class 
matter  by  freight;  publisher  may  apply 
for  hearings  of  objection.  No  publica¬ 
tion  shall  be  sent  by  freight  if  6uch 
method  of  transportation  results  in  un¬ 
fair  discrimination.  Whenever  the  own¬ 
er  of  any  publication  required  by  an 
order  of  the  Post  Office  Department  to 
be  transmitted  by  freight  believes  that 
he  is  unfairly  discriminated  against,  he 
may  apply  to  the  Post  Office  Department 


RULES  AND  REGULATIONS 

\  — 

for  an  opportunity  to  be  heard ;  and  upon 
such  application  being  duly  filed  in  writ¬ 
ing,  the  owner  of  such  publication  shall 
have  opportunity  for  a  full  and  fair  hear¬ 
ing  before  said  Department,  and  pending 
final  determination  no  change  shall  be 
made  in  the  method  of  transportation  of 
such  publication  as  ordered  by  the  De¬ 
partment.  The  testimony  in  any  such 
hearing  or  proceedings  shall  be  reduced 
to  writing  and  filed  in  the  Post  Office 
Department  prior  to  entering  an  order 
upon  such  hearing.  Upon  such  hearing 
if  the  Post  Office  Department  decides 
adversely  to  the  contention  of  the  pub¬ 
lisher,  such  publisher  shall  have  the 
right,  within  the  period  of  twenty  days 
after  the  date  of  the  order  of  the  Post 
Office  Department  made  upon  such  hear¬ 
ing,  to  appeal  to  the  United  States  Court 
of  Appeals  for  the  District  of  Columbia, 
for  a  review  of  such  order  by  said  Court 
of  Appeals,  by  filing  in  the  court  a  writ¬ 
ten  petition  praying  that  the  order  of 
the  Post  Office  Department  be  set  aside. 
A  copy  of  such  petition  shall  be  forth¬ 
with  served  upon  the  Post  Office  De¬ 
partment  and  thereupon  the  said  De¬ 
partment  forthwith  shall  certify  and 
file  in  the  court  a  transcript  of  the  rec¬ 
ord  and  testimony.  Upon  the  filing  of 
such  transcript  the  court  shall  have 
jurisdiction  to  affirm,  set  aside  or  modify 
the  order  of  the  Department.  The  Ju¬ 
risdiction  of  the  United  States  Court  of 
Appeals  for  the  District  of  Columbia  to 
affirm,  set  aside  or  modify  such  orders  of 
the  Post  Office  Department  shall  be  ex¬ 
clusive.  Such  proceedings  in  the  United 
States  Court  of  Appeals  for  the  District 
of  Columbia  shall  be  given  precedence 
over  other  cases  pending  therein  and 
shall  be  in  every  way  expedited.  (Sec. 
2,  39  Stat.  424,  as  amended;  39  U.  S.  C. 
576) 

5  92.47  Transportation  of  postal  per¬ 
sonnel.  Every  railroad  company  car¬ 
rying  the  mails  shall  carry  on  any  train 
it  operates  and  without  extra  charge 
therefor  the  persons  in  charge  of  the 
mails  and  when  on  duty  and  traveling  to 
and  from  duty,  and  all  duly  accredited 
agents  and  officers  of  the  Post  Office  De¬ 
partment  and  the  Railway  Mail  Service 
and  Post  Office  inspectors  while  traveling 
on  official  business,  upon  the  exhibition 
of  their  credentials.  (Sec.  1,  39  Stat. 
419;  39  U.  S.  C.  523) 

§  92.48  Railroads  to  furnish  depart¬ 
ment  with  data  as  basis  for  compensa¬ 
tion.  The  Postmaster  General  shall  re¬ 
quest  all  railroad  companies  transport¬ 
ing  the  mails  to  furnish,  under  seal,  such 
data  relating  to  the  operating,  receipts, 
and  expenditures  of  such  ro$ds  as  may, 
in  his  judgment,  be  deemed  necessary 
to  enable  him  to  ascertain  the  cost  of 
mail  transportation  and  the  proper  com¬ 
pensation  to  be  paid  for  the  same;  and 
he  shall,  in  his  annual  report  to  Con¬ 
gress,  make  such  recommendations, 
founded  on  the  information  obtained 
under  this  section,  as  shall,  in  his  opin¬ 
ion,  be  Just  and  equitable.  (Sec.  6,  20 
Stat.  358;  5  U.  S.  C.  389) 

§  92.49  General  superintendents  to 
notify  railroads  of  changes  in  pouch  list. 
General  superintendents  of  the  Railway 
Mail  Service  shall  promptly  notify  the 


proper  officers  of  railroad  companies  of 
any  changes  in  the  list  of  closed  pouches 
to  be  handled  by  railroad  employees. 

S  92.50  Letter  boxes  in  railroad 
depots.  When  it  appears  that  the  pub¬ 
lic  convenience  will  be  subserved,  the 
Deputy  Second  Assistant  Postmaster 
General,  Surface  Postal  Transport,  may 
authorize  railroad  companies  to  place 
letter  boxes  in  their  depots  for  the  re¬ 
ceipt  of  mall  matter  other  than  that  for 
local  delivery. 

§  92.51  Mail-messenger  service  for 
airports.  Where  a  mail  messenger  is 
employed  for  duty  between  the  post  office 
or  other  postal  units  and  airports,  he 
will  be  required  to  be  on  hand  to  meet 
planes  when  they  arrive  for  the  receipt 
and  dispatch  of  mails,  regardless  of 
schedule. 

Railway  Mail  Pay 

COMPREHENSIVE  PLAN  OF  THE  POSTMASTEK 

GENERAL  FOR  TRANSPORTATION  OF  UNITED 

STATES  MAIL 

§  92.52  Purpose.  This  plan  is  for  the 
purpose  of  enabling  the  Interstate  Com¬ 
merce  Commission  to  fix  fair  and  reason¬ 
able  rates  for  the  transportation  of  mail 
in  accordance  with  the  service  prescribed 
by  the  Postmaster  General  and  the  man¬ 
ner  and  conditions  thereof  as  set  forth 
in  this  plan  (39  Stat.  430;  39  U.  S.  C. 
546) ;  and  in  the  exercise  of  the  various 
powers  conferred  on  the  Postmaster  Gen¬ 
eral  in  the  Railway  Mail  Pay  Act  of  1916 
(39  Stat.  412,  419,  425-431;  39  U.  S.  C. 
523-541,  542-568),  including  the  power 

(a)  To  prescribe  the  service  to  be  per¬ 
formed  by  railway  common  carriers  in 
transporting  mail,  and  the  manner  and 
conditions  of  said  service  (39  U.  S.  C. 
541) ; 

(b)  To  decide  upon  what  trains  the 
mails  shall  be  conveyed,  and  the  manner 
of  their  conveyance  (39  U.  S.  C.  539 » ; 

(c)  To  increase,  reduce,  or  discontinue 
service  by  railway  common  carriers  as 
the  needs  of  the  Postal  Service,  as  de¬ 
termined  by  him,  may  require  (39  U.  S.  C. 
564). 

§  92.53  Transportation  of  the  mail. 

(a)  All  railway  common  carriers  engaged 
in  the  transportation  of  United  States 
mail  shall  transport  such  mail  in  the 
manner,  under  the  conditions,  and  with 
the  service  prescribed  by  the  Post  Office 
Department,  and  otherwise  in  accord¬ 
ance  with  the  provisions  of  the  Railway 
Mail  Pay  Act  of  1916. 

(b)  Any  railway  common  carrier  de¬ 
siring  to  be  relieved  of  the  transportation 
of  the  mail  may  make  application  to  the 
Post  Office  Department  accordingly,  and 
consideration  will  be  given  to  the  grant¬ 
ing  of  Its  request  in  whole  or  in  part  as 
the  needs  of  the  Postal  Service  will 
permit. 

(c)  Mail  shall  be  carried  upon  such 
trains  as  the  Post  Office  Department 
shall  designate  from  time  to  time  in 
the  interest  of  the  Postal  Surface  and, 
unless  otherwise  shown  in  authorizations 
for  mail  service,  the  character  of  trains 
carrying  the  mails  shall  be  that  of  the 
passenger  train.  In  the  event  malls  are 
transported  in  freight  trains,  no  more 
than  the  usual  and  Just  freight  rates 
shall  be  paid  in  accordance  with  the 
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classifications  and  tariffs  approved  by 
the  Interstate  Commerce  Commission. 

(d)  The  speed  of  trains  upon  which 
mail  shall  be  transported  shall  be  that 
indicated  in  such  published  schedules  as 
are  maintained  by  railway  common  car¬ 
riers  for  their  general  transportation 
business. 

(e)  Each  railway  common  carrier  en¬ 
gaged  in  the  transportation  of  mail  is 
hereby  required  to  furnish  such  cars  and 
in  such  number  as  are  necessary  for  the 
service  authorized  by  the  Post  Office 
Department. 

(f)  The  construction,  size,  style, 
length,  character,  and  furnishings  of  all 
cars,  or  parts  of  cars,  which  are  to  carry 
the  mail,  shall  conform  to  the  plans  and 
specifications  heretofore  or  hereafter  ap¬ 
proved  by  the  Post  Office  Department. 

§  92.54  Definition  of  service.  The 
Post  Office  Department  shall  state  mail 
routes  and  authorize  mail  service 
thereon. 

(a)  The  service  shall  be  of  the  follow¬ 
ing  classes: 

(1)  Full  railway  post  office  car  serv¬ 
ice.  Service  of  this  class  shall  be  au¬ 
thorized  in  standard  cars,  60  feet  in 
length,  inside  measurement,  constructed 
and  fitted  in  accordance  with  the  plans 
and  specifications  approved  by  the  Post 
Office  Department  for  the  handling,  dis¬ 
tribution,  storage,  and  delivery  of  mail 
by  railway  postal  clerics.  The  require¬ 
ments  for  service  in  such  cars  shall  in¬ 
clude  the  furnishing  of  all  Interior  fit¬ 
tings,  and  the  sanitation,  cleaning,  heat¬ 
ing.  lighting,  ice,  and  drinking  water, 
both  in  terminals  and  en  route.  When 
required,  such  cars  shall  be  suitably 
placed  and  made  available  for  advance 
distribution  before  train  departure. 

(2)  Railway  post  office  apartment 
service.  Service  of  this  class  shall  be 
authorized  in  standard  apartments,  30 
and  15  feet  in  length,  inside  measure¬ 
ment.  The  apartment  shall  be  separated 
from  the  remainder  of  the  car  by  a  par¬ 
tition.  The  requirements  for  service  are 
essentially  the  same  as  in  full  railway 
post  office  cars  with  respect  to  construc¬ 
tion  and  furnishings,  sanitation,  clean¬ 
ing.  heating,  lighting,  ice,  and  drinking 
water. 

(3>  Storage  car  service.  Service  of 
this  class  shall  be  authorized  in  standard 
cars,  60  feet  in  length,  inside  measure¬ 
ment,  of  the  type  and  construction  ac¬ 
ceptable  to  the  Post  Office  Department. 
This  service  is  the  transportation  and 
handling  of  made-up  mails  in  bulk.  The 
requirements  for  storage  car  service  shall 
Include  all  necessary  sanitation,  clean¬ 
ing,  ventilation,  heating,  and  lighting. 
The  handling  of  mail  into  and  from  such 
cars  shall  be  performed  by  employees  of 
the  railroad  companies  under  instruc¬ 
tions  of  postal  employees  with  respect  to 
proper  routing  and  separation  of  mails. 

<4)  Storage  space  service.  Service  of 
this  class  shall  be  authorized  in  units  of 
3  feet  or  multiples  thereof  up  to  and  in¬ 
cluding  45  feet,  both  sides  of  the  car,  in 
baggage,  combination,  or  other  cars  ac¬ 
ceptable  to  the  Post  Office  Department. 
This  service  shall  include  the  transporta¬ 
tion  and  handling  of  mails  of  the  same 
type  as  those  handled  in  storage  cars, 
and  the  requirements  as  to  facilities  and 
No.  254— Pt.  II,  Sec.  1 - 25 


handling  shall  be  the  same.  Pending 
determination  by  the  Interstate  Com¬ 
merce  Commission  of  the  fair  and  rea¬ 
sonable  rates  and  compensation  for  addi¬ 
tional  storage  space  units  of  33  to  45 
feet.  Inclusive,  in  multiples  of  3  feet,  pay¬ 
ment  therefor  shall  be  made  by  prorating 
the  authorized  unit  over  the  rate  appli¬ 
cable  to  a  storage  car  of  the  standard 
length. 

(5)  Closed-pouch  service.  Service  of 
this  class  shall  be  the  transportation  and 
handling  of  made-up  mails  in  acceptable 
cars  in  trains  upon  which  no  railway 
post  office  car  or  railway  post  office 
apartment  is  authorized.  Service  shall 
be  authorized  in  units  of  3  feet  or  mul¬ 
tiples  thereof  up  to  and  including  15 
feet.  Service  of  this  class  is  to  be  per¬ 
formed  by  employees  of  the  railroad 
companies  who  shall  handle  such  mails 
into  and  from  the  car  and  be  responsible 
therefor,  in  addition  to  furnishing  of¬ 
ficials  of  the  railway  mail  service  with  a 
record  of  the  car  space  used  for  mails. 

(b)  The  services  which  the  railroads 
are  to  render  in  connection  with  mail 
transportation  shall  be  as  follows: 

(1)  Railroad  companies  are  required 
to  perform  all  necessary  switching  of 
cars;  to  load  all  mail  into  cars  so  as  to 
obtain  maximum  utilization  of  the  space 
authorized,  ii  eluding  the  proper  separa¬ 
tion,  piling,  and  storing  of  such  mail  in 
all  except  railway  post  office  cars;  and 
to  deliver  all  mails  from  their  cars  ex¬ 
cept  those  mails  in  the  care  and  custody 
of  railway  postal  clerks  in  cars  in  which 
such  employees  are  on  duty.  Mails  shall 
be  separated  and  conveniently  and  suit¬ 
ably  placed  for  delivery  to  Government 
employees  and  contractors. 

(2)  Railroad  companies  are  required 
to  transfer  all  mails  between  cars  in  the 
same  train  where  such  transfers  are 
necessary  and  required  by  the  Post 
Office  Department. 

(3)  Railroad  companies  are  required 
to  take  the  mails  from  and  deliver  them 
to  Government  employees  and  contrac¬ 
tors  for  transfer  to  post  offices  or  rail¬ 
road  stations,  and  to  transfer  mails  be¬ 
tween  trains  operating  into  and  out  of 
the  same  or  directly  contiguous  railroad 
stations. 

(4)  Railroad  companies  are  required 
to  furnish  all  necessary  facilities  for 
caring  for  and  handling  mails,  including 
suitable  and  adequate  space  and  rooms 
in  their  stations  for  storing  and  transfer 
of  mails  in  transit.  They  shall  also  fur¬ 
nish  suitable  and  adequate  office  space 
for  railway  post  office  transfer  clerks 
when  required  by  the  Post  Office  Depart¬ 
ment. 

(5)  Railroad  companies  are  required 
to  transport  without  extra  charge  the 
persons  in  charge  of  the  mails  and  the 
agents  and  officers  of  the  Post  Office 
Department  and  Postal  Service,  under 
the  conditions  prescribed  by  law  and  reg¬ 
ulations  pursuant  thereto. 

(6)  Railroad  companies  are  required 
to  construct,  light,  and  maintain  mail 
cranes  and  mail  chutes  for  the  exchange 
of  mails  at  points  or  stations  on  the  run 
where  the  train  does  not  stop  and  ex¬ 
change  of  mails  Is  necessary. 

{  92.55  Side  and  transfer  service. 
(a)  Railway  common  carriers  may  be 


required  to  perform  side  and  transfer 
service  at  any  point  by  the  Post  Office 
Department.  Side  service  consists  of 
transporting  mails  between  railroad  sta¬ 
tions  and  post  offices  or  postal  stations. 
Transfer  service  consists  of  transporting 
mails  between  railroad  stations. 

(b)  Railroad  companies  are  required 
to  transport  mails  between  railroad  sta¬ 
tions  and  terminal  post  offices,  regard¬ 
less  of  distance,  unless  other  provision 
therefor  is  made  by  the  Post  Office 
Department.  They  are  also  requiredto 
transport  mails  between  railroad  sta¬ 
tions  and  intermediate  post  offices  or 
postal  stations,  and  between  railroad 
stations,  where  the  distance  does  not  ex¬ 
ceed  80  rods  from  the  nearest  railroad 
station  at  which  the  railroad  company 
has  an  agent  or  representative  employed, 
unless  other  provision  therefor  is  made 
by  the  Post  Office  Department. 

CONDITIONS  or  THE  SERVICE 

§  92  56  Authorizations — (a>  General 
provisions.  Authorizations  shall  be  made 
in  accordance  with  the  Railway  Mail  Pay 
Act  of  1916  end  the  needs  of  the  Postal 
Service  as  determined  by  the  Postmaster 
General.  They  shall  conform  to  postal 
needs  in  all  respects,  including  the  class 
of  service,  frequency  of  service,  the 
amount  of  space  required,  and  distance 
of  haul,  and  shall  vary  in  accordance 
with  the  postal  needs  which  they  reflect. 
Authorizations  shall  not  be  made  in 
excess  of  the  Department’s  anticipated 
needs  as  a  means  of  securing  the  service 
needed;  and  to  the  extent  that  actual 
needs  prove  to  be  less  than  anticipated 
needs  on  which  authorizations  have 
been  based,  authorizations  shall  be  re¬ 
duced  accordingly.  The  Post  Office 
Department  shall  furnish  railway  com¬ 
mon  carriers  of  mail  such  information 
0  as  it  possesses  to  enable  the  carriers  con¬ 
veniently  to  discharge  their  obligation 
to  be  ready  to  serve  the  Department. 

(b)  By  class  and  frequency  of  service. 
(1)  All  existing  authorizations  of  rail¬ 
way  post  office  cars  and  railway  post 
office  apartments  shall  remain  in  effect 
unless  and  until  modified  as  herein 
provided. 

(2)  Pull  storage  cars  shall  be  author¬ 
ized  at  the  beginning  of  the  calendar 
month  in  which  such  service  is  to  be 
performed  when  it  can  be  foretold  with 
reasonable  accuracy  that  more  than  45 
feet  of  mail  will  be  available  for  trans¬ 
portation  in  such  cars  on  each  of  the 
days  covered  by  the  authorization.  Such 
authorizations  shall  be  based  upon  the 
experience  of  comparable  periods,  taking 
into  consideration  seasonal  fluctuations 
and  such  other  factors  as  may  be  per¬ 
tinent  in  determining  the  needs  of  the 
Postal  Service. 

(3)  Storage  space  units  of  3  to  45  feet 
shall  be  authorized  at  the  beginning  of 
the  calendar  month  in  which  such  serv¬ 
ice  is  to  be  performed  when  it  can  be 
foretold  with  reasonable  accuracy  that 
the  unit  authorized  will  be  needed  for 
mail  on  the  days  covered  by  such  authori¬ 
zation.  Such  authorizations  shall  be 
based  on  the  experience  of  comparable 
periods,  taking  into  consideration  sea¬ 
sonal  fluctuations  and  such  other  factors 
as  may  be  pertinent  in  determining  the 
needs  of  the  Postal  Service. 
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(4)  All  3-foot  units  of  closed-pouch 
space  shall  be  authorized  at  the  begin¬ 
ning  of  the  calendar  month  in  which 
such  service  is  to  be  performed.  All 
closed -pouch  units  in  excess  of  3  feet 
shall  be  authorized  at  the  beginning  of 
the  calendar  month  in  which  such  serv¬ 
ice  is  to  be  performed  when  it  can  be 
foretold  with  reasonable  accuracy  that 
the  unit  authorized  will  be  needed  for 
mail  on  the  days  covered  by  such  author¬ 
ization.  Such  authorization  shall  be 
based  on  the  experience  of  comparable 
periods,  taking  into  consideration  sea¬ 
sonal  fluctuations  and  such  other  fac¬ 
tors  as  may  be  pertinent  in  determining 
the  needs  of  the  Postal  Service. 

(5)  Return  movements  of  storage  cars 
may  be  utilized  for  closed-pouch  service. 
When  closed-pouch  service  is  needed  in 
a  train  on  a  day  or  days  of  the  week  on 
which  no  storage  car  is  authorized,  a 
unit  of  closed-pouch  space  of  appropriate 
size  shall  be  authorized  on  such  day  or 
days. 

(c)  By  distance.  Authorizations  for 
all  service  shall  be  limited  to  the  distance 
for  which  service  is  needed  for  the  actual 
transportation  of  the  mail. 

(d)  By  equipment.  (1)  Authoriza¬ 
tions  for  railway  post  office  cars  shall  be 
for  cars  of  the  standard  length  of  60 
feet.  Authorizations  for  railway  post 
office  apartments  shall  be  for  the  stand¬ 
ard  lengths  of  30  or  15  feet,  as  the  needs 
of  the  Postal  Service  require.  Authori¬ 
zations  for  full  storage  cars  shall  be  for 
cars  of  the  standard  length  of  60  feet. 
If  a  railroad  company  is  unable  to  fur¬ 
nish  railway  post  office  cars,  railway  post 
office  apartments,  or  full  storage  cars  of 
the  standard  lengths  authorized,  but  fur¬ 
nishes  cars  or  apartments  of  lesser 
lengths,  which  are  accepted  by  the  De¬ 
partment  to  be  sufficient  for  the  service, 
claim  shall  be  allowed  only  for  the  ac¬ 
tual  space  furnished  and  used,  prorated 
over  the  rate  applicable  to  the  standard 
length  authorized. 

(2)  The  Department  does  not  require 
and  shall  not  authorize  cars  or  apart¬ 
ments  longer  than  the  standard  lengths 
specified  herein  and  prescribed  by  law. 
As  a  convenience  to  the  carriers,  and  to 
enable  them  to  obtain  revenue  from  the 
operation  of  space  which  might  otherwise 
be  unused,  the  Department  will  accept 
the  excess  space  beyond  the  standard 
lengths  authorized  to  the  extent  that  it 
will  be  utilized,  when  it  may  do  so  with¬ 
out  detriment  to  the  Postal  Service,  pro¬ 
vided  the  cost  to  the  Department  does 
not  exceed  the  pro  rata  cost  of  such  space 
in  standard  size  cars  and  apartments. 
Cars  in  excess  of  60  feet  in  which  a  full 
railway  post  office  unit  of  60  feet  is  par¬ 
titioned  from  the  remainder  *of  the  car 
may  be  accepted  to  fulfill  an  authoriza¬ 
tion  for  a  standard  railway  post  office 
car  of  60  feet,  and  the  excess  space  in  the 
remainder  of  the  car  may  be  utilized 
under  the  conditions  specified  above.  ’ 

(e)  Modification  of  authorizations. 
(1)  Authorizations  for  service  shall  be 
subject  to  modification  at  any  time  to 
provide  for  new  and  additional  service 
and  for  reduction  or  discontinuance  of 
service. 

(2)  Authorizations  for  storage  cars, 
and  for  supplementary  storage  and 
closed-pouch  space  may  be  made  at  any 


time  during  the  calendar  month  to  cover 
the  requirements  of  the  Postal  Service 
on  any  day  for  service  beyond  that  au¬ 
thorized  for  such  day  at  the  beginning 
of  the  calendar  month. 

(f)  Cancellations.  Authorizations  for 
a  full  storage  car  shall  be  cancelled  upon 
reasonable  notice  to  the  railroad  when¬ 
ever  there  is  insufficient  mail  on  any  day 
to  warrant  its  operation.  Such  cancel¬ 
lations  shall  not  preclude  the  authoriza¬ 
tion  and  use  of  any  available  space  in  the 
train,  including  space  in  the  cancelled 
car,  if  operated,  for  the  transportation 
of  mail  in  a  storage  space  unit. 

§  92.57  Computation  of  service,  (a) 
Authorizations  for  service  in  full  railway 
post  office  cars  and  railway  post  office 
apartments  shall  be  stated  in  both  direc¬ 
tions,  and  the  maximum  space  author¬ 
ized  in  either  direction  of  a  round  trip 
car  run  shall  be  regarded  as  the  space 
to  be  computed  in  both  directions  unless 
otherwise  mutually  agreed  upon. 

(b)  In  computing  the  car  miles  of 
full  storage  cars,  the  maximum  space  au¬ 
thorized  in  either  direction  of  a  round- 
trip  car  run  shall  be  regarded  as  the 
space  to  be  computed  in  both  directions, 
unless  the  car  be  used  by  the  company 
in  the  return  movement,  or  otherwise 
mutually  agreed  upon. 

(c)  The  miles  of  service  of  a  storage 
space  or  closed-pouch  space  unit  shall 
be  determined  by  the  space  authorized 
and  furnished  over  the  authorized  dis¬ 
tance  in  one  direction.  Insofar  as  con¬ 
sistent  with  the  needs  of  the  Postal 
Service,  such  units  shall  be  authorized 
so  as  to  use  the  existing  consist  of  com¬ 
plementary  trains. 

§  92.58  Designation  of  cars  for  re¬ 
turn.  (a)  The  Post  Office  Department 
shall  control  the  return  movement  of  all 
railway  post  office  cars,  railway  post 
office  apartments,  and  storage  cars. 
When  it  can  be  foretold  with  reasonable 
accuracy  that  the  return  movement  will 
be  needed  for  the  Postal  Service,  such 
return  movement  will  be  authorized  at 
the  time  the  initial  movement  is  author¬ 
ized.  Except  as  hereinafter  provided, 
the  same  car  used  in  the  outbound  move¬ 
ment  shall  be  used  for  the  return  move¬ 
ment.  A  return  movement  not  pre¬ 
viously  authorized  by  the  Post  Office  De¬ 
partment  shall  commence  at  such  time 
not  later  than  48  hours  after  the  arrival 
of  the  initial  movement  as  the  Post  Office 
Department  shall  designate,  unless  a 
longer  period  is  agreed  on,  and  except  as 
hereinafter  provided.  When  the  same 
car  used  in  the  initial  or  outbound  move¬ 
ment  is  not  available  for  prompt  return, 
due  to  operating  reasons  or  because  of 
the  further  movement  of  the  car  in  mail 
service  over  another  operating  division 
or  rail  line,  the  Post  Office  Department 
will  permit  the  return  of  another  car  of 
the  same  type  and  practically  the  same 
dimensions  and  weight  capacity  as  the 
car  used  in  the  initial  movement,  pro¬ 
vided  the  substitute  car  is  needed  by 
the  Department  and  is  made  available 
for  use  not  later  than  48  hours  after  ar¬ 
rival  of  the  Initial  movement. 

(b)  When  it  is  impracticable  to  return 
the  same  car  promptly  because  of  its 
further  use  in  mail  service  over  another 
operating  division  or  rail  line,  and  sub¬ 


stitution  of  a  car  is  not  made  as  provided 
above,  the  Department  will  accept  She 
return  of  the  same  car,  provided  such  re¬ 
turn  is  made  available  to  the  Department 
within  a  reasonable  time  as  determined 
by  the  scheduled  time  for  arrival  at  out¬ 
bound  destination  and  return  to  the 
point  where  claim  is  made  by  the  origi¬ 
nating  or  intermediate  line. 

§  92.59  Claims  for  return  movement. 
(a)  No  claim  shall  be  allowed  for  the 
return  movement  of  railway  post  office 
cars,  railway  post  office  apartments,  and 
full  storage  cars  of  lesser  length  than  the 
standard,  unless  such  cars  are  used  in 
the  return  direction  for  the  transporta¬ 
tion  of  mail,  in  which  case  claim  shall  be 
allowed  on  the  basis  of  the  space  fur¬ 
nished  and  used,  prorated  over  the  rates 
applicable  to  the  cars  and  apartments  of 
the  standard  length  authorized. 

(b)  Claim  for  the  return  movement 
of  railway  post  office  cars,  railway  post 
office  apartments,  and  full  storage  cars 
of  greater  length  than  the  standard  shall 
be  allowed  on  the  basis  of  the  standard 
length  authorized. 

(c)  When  a  full  car  has  been  author¬ 
ized.  and  for  operating  reasons  the  rail¬ 
road  company  is  permitted  to  transport 
the  mail  intended  for  the  full  car  in  more 
than  one  car,  claim  for  such  transporta¬ 
tion  shall  be  allowed  for  the  space  au¬ 
thorized  to  the  extent  furnished.  Claim 
shall  be  allowed  only  for  the  return 
movement  of  any  such  car  used  exclu¬ 
sively  for  mail  in  the  initial  movement. 

§  92.60  Effective  date.  This  plan  shall 
take  effect  on  October  1,  1948,  and  shall 
remain  in  force  until  modified  by  the 
Postmaster  General  in  accordance  with 
the  needs  of  the  postal  service  as  deter¬ 
mined  by  him. 

ADDITIONAL  REGULATIONS 

§  92.61  Additional  regulations  to  be 
published  separately.  Additional  regula¬ 
tions  of  the  Postmaster  General  relating 
to  the  transportation  of  United  States 
mail  by  railroads  will  be  published  in  a 
separate  document. 

Part  93 — Transportation  of  Mails  by 
Urban  and  Interurban  Electric  Rail¬ 
way  Common  Carriers 
Sec. 

93.1  Transportation  of  malls  by  urban  and 

Interurban  electric  lines. 

93.2  Payment  for  side,  terminal,  or  trans¬ 

fer  service. 

93.3  Service  authorized  only  by  depart¬ 

ment. 

93.4  Railroad  employees  handling  mall  re¬ 

garded  as  agents  of  railroad. 

93.5  Compensation  for  transportation  of 

malls  covers  transportation  of  pos¬ 
tal  employees  and  agents. 

93.6  Construction  and  equipment  of 

R.  P.  O.  cars. 

93.7  Restriction  of  use  of  and  admission  to 

mail  space  In  cars. 

93.8  Side,  terminal,  and  transfer  service. 

93.9  Responsibility  for  safety  of  the  mall. 

93.10  Designation  of  stopping  points  for 

safe  exchange  of  mall. 

93.11  Use  of  sign  “U.  S.  MaU.” 

93.12  Letter  boxes  on  cars. 

93.13  Power  for  canceling  machines  In  cars. 

93.14  Failure  of  service. 

93.15  Evidence  of  performance  to  be  sub¬ 

mitted  by  transportation  companies. 
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Sec. 

93.16  Additional  regulations  to  be  published 
separately. 

Authority:  §f  93.1  to  93.16  (except  for 
authority  cited  In  text)  Issued  under  R.  S. 
161,  396,  secs.  1,  6,  39  Stat.  419,  425-431,  sec. 
1,  40  Stat.  748,  secs.  304,  309,  42  Stat.  24,  25; 
Orders  of  Interstate  Commerce  Commission 
of  August  7,  1920.  and  June  2,  1925,  Docket 
No.  10227,  Electric  Railway  Mall  Pay:  5  U.  S.  C. 
22.  369,  39  U.  S.  C.  623-541.  542-568,  570. 


§  93.1  Transportation  of  mails  by 
urban  and  interurban  electric  lines. 
The  Interstate  Commerce  Commission  is 
empowered  and  directed  to  fix  and  de¬ 
termine  from  time  to  time  the  fair  and 
reasonable  rates  and  compensation  for 
the  transportation  of  mail  matter  by 
urban  and  Interurban  electric  railway 
common  carriers  and  the  service  con¬ 
nected  therewith,  prescribing  the  meth¬ 
od  or  methods  by  weight  or  space,  or 
both,  or  otherwise,  for  ascertaining  such 
rate  or  compensation  and  to  publish 
same,  and  orders  so  made  and  published 
shall  continue  in  force  until  changed  by 
the  commission  after  due  notice  and 
hearing.  It  shall  be  unlawful  for  any 
urban  or  interurban  electric  railroad  to 
refuse  to  perform  mail  service  at  the 
rates  or  methods  of  compensation  thus 
provided  for  such  service  when  required 
by  the  Postmaster  General  so  to  do,  and 
for  such  offense  shall  be  fined  $100. 
Each  day  of  refusal  shall  constitute  a 
separate  offense.  (See  §  92.26  (a) .)  (Sec. 
1,40  Stat.  748;  39  U.  S.  C.  570) 

8  93.2  Payment  for  side,  terminal,  or 
transfer  service — (a)  Separate  compen¬ 
sation  for.  Where  the  railroad  com¬ 
panies  are  required  by  the  Department 
to  perform  side,  terminal,  or  transfer 
service  they  shall  be  separately  com¬ 
pensated  for  such  service,  unless  the 
service  is  performed  directly  contiguous 
to  railway  terminals  and  depots.  The 
amount  to  be  paid  therefor  shall  be 
measured  by  the  amount  paid  by  the 
railroad  to  contractors,  plus  3  percent; 
and  where  the  service  is  performed  by 
agents  or  employees  of  the  railroad  com¬ 
panies  the  payment  shall  be  for  the 
value  of  the  pro  rata  time  of  such  agents 
or  employees  while  engaged  in  rendering 
the  service  including  cost  of  vehicular 
service  that  may  be  necessary,  with  the 
addition  of  3  percent.  (Order  of  Inter¬ 
state  Commerce  Commission  of  August 
7,  1920;  Docket  No.  10227,  Electric  Rail¬ 
way  Mall  Pay.) 

<b)  When  railroads  contract  for  such 
service.  Where  the  railroad  companies 
contract  for  such  service,  contracts  shall 
be  let  to  the  lowest  bidder  upon  adver¬ 
tisement.  Readjustments  for  such  serv¬ 
ice  shall  be  made  annually.  The  railroad 
companies  shall  submit  certified  copies 
of  each  contract  to  the  Postmaster  Gen¬ 
eral  on  or  before  July  1  of  each  year 
showing  the  rate  of  payment  for  the  en¬ 
suing  year,  and  the  amounts  specified 
in  such  contracts  plus  3  percent  shall 
be  accepted  as  the  basis  of  payment  by 
the  Postmaster  General  heretofore  pre¬ 
scribed.  The  railroad  companies  shall 
also  furnish  the  Postmaster  General 
each  year,  on  or  before  July  1.  a  de¬ 
tailed  statement  of  the  dally  time  con¬ 
sumed  in  handling  the  mails  by  their 
agents  or  employees  at  each  point  where 


side,  terminal,  or  transfer  service  is  per¬ 
formed,  which  statement  shall  be  veri¬ 
fied  by  a  responsible  official  of  the  com¬ 
pany  conversant  with  the  facts.  Such 
verified  statement  shall  compute  the  pro 
rata  payment  of  the  agent  or  employee 
performing  the  service,  based  on  the 
time  actually  consumed  and  the  amount 
named  in  the  statement  plus  3  percent 
shall  constitute  the  basis  of  payment  for 
the  next  ensuing  year.  In  special  cases, 
and  for  good  cause,  the  Postmaster  Gen¬ 
eral  may  require  further  statements  and 
verifications  from  any  particular  rail¬ 
road  company  at  other  periods  of  the 
year.  (Order  of  Interstate  Commerce 
Commission  of  August  7,  1920;  Docket 
No.  10227,  Electric  Railway  Mail  Pay.) 

§  93.3  Service  authorized  only  by  De¬ 
partment.  Mail  service  on  electric  and 
cable  car  lines  shall  be  established  only 
by  direct  order  of  the  Post  Office  Depart¬ 
ment,  and  no  increase,  decrease,  or 
change  in  the  service,  as  ordered,  shall  be 
made  without  first  securing  authority 
therefor  from  the  Second  Assistant  Post¬ 
master  General. 

6  93.4  Railroad  employees  handling 
mail  regarded  as  agents  of  railroad.  Any 
person  employed  by  an  electric  or  cable 
car  company  and  designated  by  such 
company  to  handle  the  mail  shall  be  con¬ 
sidered  an  agent  of  the  company  and  not 
an  employee  of  the  postal  service  and 
need  not  be  sworn  as  an  employee  of  the 
postal  service. 

8  93.5  Compensation  for  transporta¬ 
tion  of  mails,  covers  transportation  of 
postal  employees  and  agents.  The  com¬ 
pensation  for  transportation  of  the  mails 
by  electric  and  cable  cars  shall  include 
the  transportation,  in  cars  carrying  the 
mails  or  on  trips  designated  by  the  Post 
Office  Department,  of  employees  of  the 
postal  service  who  accompany  the  mails 
or  are  necessary  for  and  actually  en¬ 
gaged  in  distributing  the  same,  and  also 
post-office  inspectors  and  other  duly  ac¬ 
credited  agents  of  the  Department  in  the 
discharge  of  their  duties. 

8  93.6  Construction  and  equipment  of 
R.  P.  O.  cars.  All  independent  and  trailer 
cars,  or  apartments  in  the  same,  used  in 
the  transportation  of  the  mails  on  elec¬ 
tric  and  cable  car  routes  shall  be  of  such 
style  and  so  constructed,  painted,  let¬ 
tered,  equipped,  furnished,  heated, 
lighted,  and  maintained  by  the  com¬ 
panies  performing  such  service  as  re¬ 
quired  by  the  Second  Assistant  Postmas¬ 
ter  General  and  without  expense  to  the 
Post  Office  Department. 

6  93.7  Restriction  of  use  of  and  ad¬ 
mission  to  mail  space  in  cars.  No  part  of 
the  space  authorized  in  a  full  car  or  a 
mail  apartment  of  a  car,  on  an  electric  or 
cable  car  line,  shall  be  used  for  other 
than  mail  purposes.  No  person  other 
than  the  duly  authorized  clerks,  carriers, 
messengers,  inspectors,  or  officers  and 
agents  of  the  Post  Office  Department 
shall  be  admitted  thereto;  and  these 
shall  be  admitted  only  upon  exhibition  of 
their  credentials. 

8  93.8  Side,  terminal,  and  transfer 
service — (a)  When  performed  by  com¬ 
pany.  Every  electric  and  cable  car  com¬ 
pany  over  whose  line  the  transportation 


of  mails  is  authorized,  shall  take  the 
mails  from  and  deliver  them  into  each 
post  office,  mail  station,  or  other  point  of 
exchange,  when  required  to  do  so  by  the 
Post  Office  Department,  the  company  to 
receive  separate  compensation  for  such 
service  unless  it  is  performed  directly 
contiguous  to  the  line.  (See  §  93.2.) 

(b)  When  performed  by  Department. 
At  any  point  where  service  is  not  re¬ 
quired  to  be  performed  by  the  company, 
the  postmaster  (if  of  the  fourth  class) 
may  be  required,  where  the  distance  to 
be  traveled  is  slight,  to  provide  for  the 
service  between  the  cars  and  the  post 
office  without  expense  to  the  Department. 
Where  the  post  office  or  mail  station  is 
located  a  considerable  distance  from  the 
point  of  exchange  with  the  cars,  the  De¬ 
partment  will  make  provision  for  the 
carriage  of  the  mails,  but  where  the  con¬ 
ations  as  to  train  service,  agency,  etc., 
are  similar  to  those  found  in  the  railroad 
service  the  provisions  of  §  92.40  relative 
to  the  exchange  of  mails  shall,  where 
practicable,  apply. 

§  93.9  Responsibility  for  safety  of  the 
mail.  Every  electric  or  cable  car  com¬ 
pany  on  whose  line  mail  service  is  au¬ 
thorized  shall  be  held  responsible  for  the 
safety  and  security  of  the  mail  while  in 
the  care  of  its  employees. 

.  §  93.10  Designation  of  stopping  points 

for  safe  exchange  of  mail.  Where  nec¬ 
essary  for  a  safe  exchange  of  the  mails, 
electric  and  cable  car  companies  carry¬ 
ing  the  mails  shall  be  required  to  stop 
their  cars  at  such  points  as  may  be  desig¬ 
nated  by  the  Post  Office  Department. 

8  93.11  Use  of  sign  “17.  S.  Mail .”  The 
use  of  the  sign  “U.  S.  Mail”  or  “United 
States  Mail”  shall  be  permitted  on  cars 
only  when  they  are  actually  carrying  the 
mails.  Such  sign  shall  be  painted  on 
cars  used  exclusively  in  the  transporta¬ 
tion  of  the  mails.  Removable  signs 
bearing  the  words  “United  States  Mail.” 
or  letters  or  characters  of  like  import, 
shall  be  displayed  on  cars  only  when 
United  States  mail  is  being  actually 
transported  thereon. 

Cross  Refzrxnck:  See  5  130.57  as  to  penalty 
for  unlawful  use  of  sign  “U.  S.  Mall.” 

§  93.12  Letter  boxes  on  cars.  The 
use  of  letter  boxes  and  the  carriage  of 
mails  therein  on  electric  or  cable  cars 
shall  not  be  considered  such  mail  trans¬ 
portation  as  is  contemplated  by  the  law 
providing  for  mail  service  on  electric  and 
cable  car  lines. 

§  93.13  Power  for  canceling  machines 
in  cars.  Where  canceling  machines  are 
used  in  postal  cars  on  electric  lines,  the 
company  furnishing  the  cars  shall  pro¬ 
vide,  without  additional  expense  to  the 
Post  Office  Department,  such  power  as 
may  be  necessary  to  properly  operate 
them. 

§  93.14  Failure  of  service.  (a)  In 
case  of  failure  on  the  part  of  an  electric 
or  cable  car  company  to  provide  for  the 
carriage  of  the  mails  in  accordance  with 
the  requirements  of  the  Department, 
temporary  mail  service,  by  some  other 
mode  of  conveyance,  shall  be  authorized 
by  the  Second  Assistant  Postmaster  Gen-  - 
eral. 
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(b)  In  case  of  failure  in  such  service 
postmasters  shall  be  governed  by  the 
provisions  of  §  92.44  of  this  chapter,  ap¬ 
plying  to  failure  of  service  on  steam  rail¬ 
roads. 

8  93.15  Evidence  of  performance  to  be 
submitted  by  transportation  companies. 
Evidence  of  the  performance  of  service 
by  electric  or  cable  car  companies  shall 
be  submitted  monthly,  under  oath,  by 
the  companies  through  the  Railway  Mail 
Service,  in  the  form  prescribed  by  the 
Post  Office  Department. 

8  93.16  Additional  regulations  to  be 
published  separately.  Additional  regu¬ 
lations  of  the  Postmaster  General  relat¬ 
ing  to  the  transportation  of  United  States 
mail  by  urban  and  interurban  electric 
railway  common  carriers  will  be  pub¬ 
lished  in  a  separate  document. 

Part  94 — Mail-Messenger  Service 

Sec. 

94.1  Authority  for  employment  of  mail 

messenger  service. 

94.2  Advertisement  for  proposals  for  mail 

messenger  service. 

94.3  Specified  equipment  service. 

94.4  Postmaster  to  forward  bids  to  Depart¬ 

ment. 

94.5  Designation  of  mail  messengers. 

94.6  Contracting  for  mail  messenger  serv¬ 

ice  at  third-  and  fourth-class  cfflces. 

94.7  Extension  of  service  forbidden  with¬ 

out  authority. 

94.8  Duties  of  postmasters  in  connection 

with  mail  messenger  service. 

94.9  Qualifications  and  requirements  of 

mail  messengers. 

94.10  Duties  of  mail  messengers. 

94.11  Temporary  mall  messenger  service. 

94.12  Payment  of  mail  messengers. 

94.13  Report  and  certification  by  postmas¬ 

ters  of  mail  messenger  service. 

94.14  Pouch  record  to  be  kept  by  mail  mes¬ 

sengers. 

Authority:  §§  94.1  to  94.14  (except  for  au¬ 
thority  cited  in  text)  issued  under  R.  S.  161, 
396,  24  stat.  492.  secs.  304.  309  ,  42  Stat.  24. 
25;  5  U.  S.  C.  22,  369,  39  U.  S.  C.  578. 

§  94.1  Authority  for  employment  of 
mail -messenger  service.  The  Postmas¬ 
ter  General  may  employ  such  mail-mes¬ 
senger  service  as  may  be  necessary  for 
the  carriage  of  the  mails  in  connection 
with  railroad  and  steamboat  service, 
transfer  service  between  depots,  over 
bridges  or  ferries,  between  post  offices, 
post  offices  and  branch  offices  or  stations, 
in  cases  wrhere  by  the  laws  and  regula¬ 
tions  of  the  Post  Office  Department,  rail¬ 
road  companies,  steamboat  companies, 
and  the  masters  of  vessels  are  not  re¬ 
quired  to  deliver  into  and  take  from  the 
post  offices  the  mails  carried  on  their 
lines  or  vessels.  (See  §  90.4.)  (24  Stat. 

492;  39  U.  S.  C.  578) 

§  94.2  Advertisement  for  proposals 
for  mail  messenger  service.  Where  mail 
messenger  service  is  deemed  necessary  by 
the  Post  Office  Department,  the  postmas¬ 
ter  at  the  office  to  be  supplied  shall  be 
instructed  to  advertise  for  ten  days  for 
sealed  proposals  to  perform  the  service 
in  accordance  with  the  specifications 
prepared  by  the  Department.  The  post¬ 
master  shall  post  the  advertisements  in 
the  most  conspicuous  places  in  the  post 
office,  and  at  such  other  public  points  as 
will  bring  the  matter  to  the  attention  of 
those  likely  to  bid  for  the  service.  He 


shall  give  wide  publicity  to  the  advertise¬ 
ment. 

§  94.3  Specified  equipment  service. 
When  deemed  advisable,  the  transporta¬ 
tion  of  the  mails  in  covered,  screened  or 
paneled,  and  locked  vehicles  furnishing 
complete  protection  to  the  mails  may  be 
authorized  in  cities  and  towns  without 
formal  written  contract  and  bond,  under 
the  rules  and  regulations  governing  ordi¬ 
nary  mail-messenger  service. 

8  94.4  Postmaster  to  forward  bids  to 
Department,  (a)  The  postmaster  shall 
receive  all  bids  offered  and,  when  the 
time  of  advertisement  has  expired,  for¬ 
ward  all  of  them  unopened  and  inclose  in 
one  envelope,  together  with  a  copy  of  the 
notice  posted,  and  a  statement  of  the 
manner  of  giving  it  publicity,  to  the 
‘  Deputy  Second  Assistant  Postmaster 
General  in  charge  of  Surface  Postal 
Transport.” 

(b)  The  postmaster  shall  also  forward  . 
at  the  time  he  transmits  the  bids  a  spe¬ 
cific  statement  of  the  service  required  and 
a  report  as  to  the  character  and  suit¬ 
ability  of  the  bidders  on  Form  2638.  Bid¬ 
ders  may  forward  bids  direct  to  Post 
Office  Department,  but  should  inform  the 
postmaster  so  that  he  may  make  proper 
report.  (See  8  97.22.) 

8  94.5  Designation  of  mail  messen¬ 
gers — (a)  Consideration  of  bids.  Propo¬ 
sals  for  mail-messenger  service  shall  be 
opened  in  the  office  of  the  Second  Assist¬ 
ant  Postmaster  General,  and  the  lowest 
bidder,  if  in  all  other  respects  acceptable, 
shall  be  designated  as  mail  messenger. 
The  right  is  reserved  to  reject  any  and 
all  bids.  A  formal  written  contract,  with 
bond,  is  not  required. 

(b)  Postmaster  to  notify  party  desig¬ 
nated.  Notice  of  the  designation  of  a 
mail  messenger  shall  be  sent  to  the  post¬ 
master,  who,  on  its  receipt,  shall  imme¬ 
diately  notify  the  party  designated  to  be¬ 
gin  service  on  the  date  mentioned  in  the 
notice,  and  the  retiring  messenger  of  the 
date  he  is  to  be  released. 

(c)  Mail  messenger  not  designated  for 
fixed  period.  A  mail  messenger  shall  be 
expected  to  continue  the  performance  of 
service  indefinitely  at  the  compensation 
specified  or  until  his  employment  is  ter¬ 
minated  by  proper  notice  or  order.  No 
increase  of  pay  under  the  designation 
shall  be  allowed  for  additional  trips  per¬ 
formed,  increase  in  distance,  or  for  in¬ 
crease  in  the  weight  of  mails  carried  be¬ 
tween  the  points  named  in  the  order  des¬ 
ignating  the  mail  messenger./  (See 
8  94.9.) 

8  94.6  Contracting  for  mail-messenger 
service  at  third-  and  fourth-class  of¬ 
fices — (a)  Limitation  of  pay.  (1)  In  the 
discretion  of  the  Postmaster  General, 
postmasters,  assistant  postmasters,  and 
clerks  at  post  offices  of  the  third  class, 
and  postmasters,  assistant  postmasters, 
and  clerks  at  post  offices  of  the  fourth 
class  may  enter  into  contracts  for  the 
performance  of  mail  messenger  service, 
and  allowance  may  be  made  therefor 
from  the  appropriations  for  mail  mes¬ 
senger  service.  The  total  amount  pay¬ 
able  under  such  contract  to  any  post¬ 
master,  assistant  postmaster,  or  clerk 
shall  not  exceed  $300  in  any  one  year. 
Special-delivery  messengers  at  post  of¬ 


fices  of-all  classes  may  enter  into  con¬ 
tracts  for  mail  messenger  service.  (See 
subparagraph  (2)  of  this  paragraph.) 
(Sec.  1,  39  Stat.  418,  as  amended;  39 
U.  S.  C.  579) 

(2)  Post  office  employees  at  post  of¬ 
fices  of  all  classes  not  named  in  the  pre¬ 
ceding  paragraph  may  also,  in  the  dis¬ 
cretion  of  the  Postmaster  General,  enter 
into  contracts  for  the  performance  of 
mail  messenger  service  provided  the 
total  amount  paid  under  such  contract 
shall  not  exceed  $300  in  any  one  year, 
except  that  special-delivery  carriers  paid 
on  a  fee  basis  may  receive  in  excess  of 
$300  for  mail  messenger  service  in  any 
one  year. 

Note:  See  39  U.  8.  C.  136,  as  amended  by 
the  acts  of  June  11,  1942,  and  December  23, 

1944,  and  see  Public  Law  134,  approved  July  6, 

1945,  as  amended;  also  see  I  137.23. 

(b)  Members  of  immediate  families 
may  contract.  Members  of  the  immedi¬ 
ate  families  of  postmasters,  assistant 
postmasters,  and  clerks  at  third-  and 
fourth-class  post  offices  may,  in  the  dis¬ 
cretion  of  the  Postmaster  General,  enter 
into  contracts  for  the  performance  of 
mail  messenger  service  provided  the 
total  amount  paid  under  such  contract 
shall  not  exceed  $300  in  any  one  fiscal 
year. 

Note:  The  words  "Immediate  family”  as 
used  In  the  section  are  construed  to  mean 
persons  who  are  members  of  the  same  house¬ 
hold.  or  where  one  person  is  dependent  upon 
the  other  for  support.  Under  other  circum¬ 
stances  blood  relatives  are  not  held  to  be 
members  of  the  same  immediate  family. 

(c)  When  postmasters  may  be  re¬ 
quired  to  transport  mails  without  addi¬ 
tional  pay.  In  exceptional  cases,  post¬ 
masters  at  offices  of  the  fourth  class  may 
be  required,  without  additional  compen¬ 
sation,  to  transport  the  mails  between 
their  offices  and  railroad  stations  or  other 
points  of  exchange  where  the  distance 
between  the  post  office  and  point  of  ex¬ 
change  is  not  greater  than  80  rods  and 
the  mails  are  not  of  such  volume  or  char¬ 
acter  as  to  require  the  use  of  a  motor 
or  horse-drawn  vehicle  for  their  carriage. 

Cross  Reference:  See  8  4.9  as  to  extra 
duties;  §  5.5  as  to  employees  Interested  In 
mail  contracts;  $  90.8  as  to  restriction  upon 
postmasters  and  postal  employees  with  re¬ 
gard  to  mail  contracts;  §  130.36  as  to  penalty 
for  being  Interested  in  contract  or  acting  as 
agent  for  contractor. 

§  94.7  Extension  of  service  forbidden 
without  authority.  The  postmaster  shall 
not  extend  the  service  of  a  mail  mes¬ 
senger  beyond  the  limits  of  that  named 
in  the  advertisement  and  notice  of  des¬ 
ignation  without  express  authorization 
from  the  Post  Office  Department. 

§  94.8  Duties  of  postmasters  in  con¬ 
nection  with  mail  messenger  service — 
(a)  Instructing  of  messengers;  sched¬ 
uling  of  service.  The  postmaster  shall 
instruct  the  mail  messenger  in  regard  to 
the  performance  of  his  duties,  prescribe 
schedules  of  arrivals  and  departures  for 
the  service  (allowing  reasonable  running 
time  for  the  trips),  and  require  the  mes¬ 
senger  to  receive  and  deliver  the  mails 
in  case  of  delayed  incoming  or  outgoing 
planes,  trains,  or  boats.  (See  88  92.34, 
92.35,  and  92.43.) 
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(b)  Reporting  of  failures,  delinquen¬ 
cies,  etc.  The  postmaster  shall  keep  ac¬ 
curate  record  of  all  failures  to  perform 
trips  and  of  all  other  delinquencies  or  ir¬ 
regularities,  and  the  resulting  delays  or 
Injuries  therefrom,  and  report  the  same, 
stating  the  cause  or  causes  therefor  ac¬ 
companied  by  the  mail  messenger’s  ex¬ 
planation  thereof,  to  the  Second  Assist¬ 
ant  Postmaster  General,  Surface  Postal 
Transport.  No  fines  shall  be  imposed 
without  authority  from  the  Second  As¬ 
sistant  Postmaster  General. 

(c)  Report  when  service  ceases  to  be 
necessary  or  when  cost  can  be  reduced. 
Postmasters  shall  report  promptly  to  the 
Second  Assistant  Postmaster  General, 
Surface  Postal  Transport,  when  mail 
messenger  service  ceases  to  be  necessary 
or  when  the  cost  of  service  can  be  re¬ 
duced  by  a  readvertisement  of  the  route. 
When  a  change  in  the  location  of  the  post 
office  or  the  railroad  station  materially 
affects  the  performance  of  mail  mes¬ 
senger  service,  postmasters  shall  prompt¬ 
ly  report  all  the  facts  and  ask  for  any 
necessary  instructions  and  shall  not,  be¬ 
cause  of  any  such  a  change,  discontinue 
mail  messenger  service  without  instruc¬ 
tions  to  do  so  from  the  Second  Assistant 
Postmaster  General. 

(d)  Reporting  of  cessation  of  service 
by  messenger.  If  a  mail  messenger  dies, 
resigns,  or  abandons  the  service  for  any 
reason  the  postmaster  shall  at  once  re¬ 
port  the  facts  to  the  Second  Assistant 
Postmaster  General,  Surface  Postal 
Transport. 

Cross  Reference:  See  f  94.11  (b)  as  to 
employment  of  temporary  service. 

§  94.9  Qualifications  and  requirements 
of  mail  messengers — (a)  Age.  Mail  mes¬ 
sengers  shall  be  not  under  16  years  of 
age,  and  shall  be  suitable  to  be  intrusted 
with  the  care  and  custody  of  the  mails. 

(b)  Must  reside  on  or  contiguous  to 
route.  No  bid  for  carrying  the  mail  on  a 
mail  messenger  route  shall  be  considered 
unless  the  bidder  resides  on  or  contigu¬ 
ous  to  the  route  on  which  the  service  is 
to  be  performed,  or  shall  file  with  his  bid 
an  agreement  that  in  the  event  of  the 
service  being  awarded  to  him  he  will  re¬ 
side  on  or  contiguous  to  said  route.  Mail 
messengers  shall  give  personal  attention 
to  the  performance  of  the  service. 

(c)  Employment  of  assistants.  When 
necessary,  the  mail  messenger  may  em¬ 
ploy  at  his  own  expense  assistant  mail 
messengers,  who  shall  conform  in  all  re¬ 
spects  to  the  requirements  applying  to 
the  mail  messenger  himself.  All  assist¬ 
ant  messengers  must  meet  with  the  ap¬ 
proval  of  the  postmaster  having  jurisdic¬ 
tion  over  the  service  and  take  the  oath 
required  by  §  4.1  of  this  chapter.  When 
a  mail  messenger  is  absent  from  duty  for 
short  periods,  and  an  assistant  messen¬ 
ger  is  employed,  the  assistant’s  services 
shall  be  paid  for  by  the  regular  mes¬ 
senger. 

<d)  Oath.  The  postmaster  shall  at 
once  forward  to  the  Second  Assistant 
Postmaster  General,  Surface  Postal 
Transport,  the  certificate  of  oath  re¬ 
quired  by  §  4.1  of  this  chapter,  of  all 
regular  and  assistant  messengers. 

<e)  Payment  only  for  service  previ¬ 
ously  authorized.  No  person  shall  be 
Paid  by  the  Post  Office  Department  for 


mail-messenger  service  unless  the  em¬ 
ployment  of  such  service  has  been  pre¬ 
viously  authorized.  (See  8S  90.8  and 
94.7.) 

(f)  Notice  of  resignation.  A  mail  mes¬ 
senger  may  resign  at  any  time  by  giving 
the  Second  Assistant  Postmaster  General 
written  notice  45  days  before  the  time  he 
Intends  to  cease  service.  (See  §8  94.11 
and  94.12.) 

(g)  Cannot  assign  or  sublet.  A  mail 

messenger  shall  not  assign  or  sublet  the 
service.  ^ 

§  94.10  Duties  of  man  messengers — 
<a)  Outline  of.  Mail  messengers  shall 
receive  the  mails  from  and  deliver  them 
into  post  offices  and  from  and  into  mail 
cars  and  on  board  steamboats  when  such 
cars  or  boats  are  accessible.  They  shall 
also  deliver  and  receive  mails  at  mail  cars 
though  not  accessible  to  the  messenger’s 
vehicle  where  mail  trains  arrive  at  times 
when  there  is  no  railroad  representative 
on  duty,  the  railroad  company  to  furnish 
the  trucks  if  trucking  is  necessary.  They 
shall  deliver  and  receive  mail  at  the  mail 
cars  though  not  accessible  to  the  mes¬ 
senger’s  vehicle  or  place  them  on  cranes 
where  a  railroad  representative  is  on  duty 
if  the  volume  of  mail  is  relatively  small 
and  can  be  readily  handled  by  the  mes¬ 
senger  by  hand  on  one  trip.  Otherwise 
when  cars  or  boats  are  not  accessible  to 
the  messenger’s  vehicle,  the  mails  shall 
be  delivered  to  and  received  from  the 
railroad  or  steamboat  employees  at  the 
nearest  accessible  point.  The  service 
shall  be  performed  in  accordance  with 
the  schedules  of  arrivals  and  departures 
prescribed  by  the  postmaster.  (See 
§§  92.36  and  92.43  of  this  chapter.) 

(b)  Guard  mail  and  observe  instruc¬ 
tions.  The  mail  messenger  shall  guard 
the  pouches  and  other  mail  in  his  cus¬ 
tody  from  theft  or  injury.  He  shall  obey 
all  orders  and  regulations  or  special  in¬ 
structions  from  the  Post  Office  Depart¬ 
ment  or  the  postmaster  affecting  the 
mail-messenger  service. 

(c)  Mail  1  ailing  of  dispatch  to  be  re¬ 
turned  to  post  office.  When  for  any 
reason  the  mail  messenger  is  unable  to 
make  proper  dispatch  of  mails  in  his  cus¬ 
tody,  or  there  is  a  failure  to  catch  pouch 
from  crane,  the  mail  messenger  shall  re¬ 
turn  and  deliver  the  mails  into  the  post 
office  and  notify  the  postmaster.  Mail 
messengers  shall  not  be  permitted  to  re¬ 
tain  mails  in  their  homes. 

§  94.11  Temporary  mail-messenger 
service — (a)  Authorization  of  new  serv¬ 
ice.  Where  temporary  service  becomes 
necessary  prior  to  the  establishment  of 
mail-messenger  service,  the  postmaster 
shall  apply  to  the  Second  Assistant  Post¬ 
master  General,  Surface  Postal  Trans¬ 
port,  for  authority  to  employ  such  serv¬ 
ice,  stating  the  necessity  for  the  same 
and  the  lowest  obtainable  rate  per  an¬ 
num  at  which  it  can  be  secured.  The 
Second  Assistant  Postmaster  General,  if 
he  deems  it  necessary,  shall  issue  in¬ 
structions  to  the  postmaster  authorizing 
the  employment  of  such  service.  No  pay¬ 
ment  shall  be  made  for  such  service  un¬ 
less  it  has  been  previously  authorized  by 
the  Second  Assistant  Postmaster  Gen¬ 
eral.  (See  §  94.9.) 

(b)  When  messenger  on  established 
route  fails  to  give  service.  In  the  event 


a  mail  messenger,  for  any  reason,  fails  to 
provide  service  on  an  established  route, 
the  postmaster  may  employ  such  tempo¬ 
rary  service  as  may  be  necessary,  at  not 
exceeding  the  rate  at  which  service  on 
the  route  was  authorized.  If  the  neces¬ 
sary  temporary  service  on  the  route  can¬ 
not  be  secured  at  such  rate,  the  post¬ 
master  shall  ascertain  the  lowest  obtain¬ 
able  rate  for  such  service  and  report  the 
same  at  once  by  wire  if  necessary,  with 
a  statement  of  its  necessity,  to  the  Sec¬ 
ond  Assistant  Postmaster  General,  Sur¬ 
face  Postal  Transport,  and  await  instruc¬ 
tions. 

(c)  Report  of  employment  of.  The 
postmaster  shall  immediately  report  the 
employment  of  temporary  service  to  the 
Second  Assistant  Postmaster  General, 
Surface  Postal  Transport. 

8  94.12  Payment  of  mail  messengers — 
(a)  Designation  of  postmasters  as  dis¬ 
bursing  officers.  Postmasters  may  be 
designated  by  the  Postmaster  General 
as  disbursing  officers  for  the  payment  of 
mail  messengers  and  others  engaged  un¬ 
der  their  supervision  in  transporting  the 
mails.  *  •  *  (Sec.  1,  22  Stat.  54,  as 

amended;  39  U.  S.  C.  50) 

(b)  Monthly  payment.  Mall  mes¬ 
sengers  snail  be  paid  monthly  by  the 
postmaster  having  supervision  over  the 
service.  When  the  services  of  a  mail 
messenger  terminate  for  any  reason,  final 
payment  shall  be  deferred  until  notifica¬ 
tion  is  received  from  the  Second  Assist¬ 
ant  Postmaster  General  authorizing  such 
payment. 

8  94  13  Report  and  certification  by 
postmasters  of  mail-messenger  service. 
Postmasters  shall  report  and  certify  to 
the  performance  of  mall-messenger  serv¬ 
ice  upon  Form  2242,  furnished  by  the 
Department,  strictly  in  accordance  with 
instructions  printed  thereon.  (See  §5 
98.4  and  98.5.) 

§  94.14  Pouch  record  to  be  kept  by 
mail  messengers.  Mail  messengers  shall 
keep  lists  of  all  pouches  due  to  be  re¬ 
ceived  and  dispatched  by  them,  and  veri¬ 
fy  all  pouches  by  the  lists  at  the  time  of 
receipt  or  dispatch,  except  where  the  only 
pouches  handled  are  in  exchange  be¬ 
tween  the  post  office  and  a  train  or  a 
boat  and  not  more  than  one  pouch  is  in¬ 
volved  in  either  direction  at  a  time.  If 
any  regular  pouch  is  not  received  and 
the  cause  of  the  failure  is  not  known,  the 
general  or  district  superintendent  of 
Railway  Mail  Service  shall  be  notified 
by  telegraph.  A  copy  of  the  report  shall 
be  attached  to  and  become  a  part  of  the 
permanent  pouch  record. 


Part  95 — Service  by  Pneumatic  Tubes  or 
Similar  Devices 

Sec. 

95.1  Pneumatic  tubes  and  similar  devices. 

95.2  General  contract  provisions  applicable. 

Authority:  S §  05.1  to  95.2  (except  for 
authority  cited  in  text)  issued  under  R.  S. 
161,  396,  secs.  304.  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

§  95.1  Pneumatic  tubes  and  similar 
devices — (a)  Authorization.  The  Post¬ 
master  General  may  enter  into  contracts 
not  exceeding  in  the  aggregate  $1,383,759 
for  the  transmission  of  mail  by  pneu¬ 
matic  tubes  or  other  similar  devices  for 
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a  period  not  exceeding  ten  years,  after 
public  advertisement  once  a  week  for  a 
period  of  six  consecutive  weeks  in  not 
less  than  five  newspapers,  one  of  which 
shall  be  published  in  each  city  where  the 
service  is  to  be  performed.  Contracts 
for  this  service  shall  be  subject  to  the 
provisions  of  the  Postal  Laws  and  Regu¬ 
lations  relating  to  the  letting  of  mail 
contracts,  except  as  herein  otherwise 
provided,  and  no  advertisement  shall  is¬ 
sue  until  after  a  careful  investigation 
shall  have  been  made  as  to  the  needs  and 
practicability  of  such  service  and  until  a 
favorable  report,  in  writing,  shall  have 
been  submitted  to  the  Postmaster  Gen¬ 
eral  by  a  commission  of  not  less  than 
three  expert  postal  officials,  to  be  named 
by  him;  nor  shall  such  advertisement  is¬ 
sue  until  in  the  judgment  of  the  Post¬ 
master  General  the  needs  of  the  Postal 
Service  are  such  as  to  Justify  the 
expenditure  involved.  Advertisements 
shall  state  in  general  terms  only  the  re¬ 
quirements  of  the  service  and  in  form 
best  calculated  to  invite  competitive 
bidding. 

(b)  Awarding  of  contract.  The  Post¬ 
master  General  shall  have  the  right  to 
reject  any  and  all  bids;  no  contract  shall 
be  awarded  except  to  the  lowest  respon¬ 
sible  bidder,  tendering  full  and  suf¬ 
ficient  guaranties,  to  the  satisfaction  of 
the  Postmaster  General,  of  his  ability 
to  perform  satisfactory  service,  and  such 
guaranties  shall  include  an  approval 
bond  in  double  the  amount  of  the  bid. 

(c)  Limit  of  annual  expenditure  as  re¬ 
lated  to  revenue.  No  contract  shall  be 
entered  into  in  any  city  for  the  character 
of  mail  service  herein  provided  which 
will  create  an  aggregate  annual  rate  of 
expenditure,  including  necessary  power 
and  labor  to  operate  the  tubes,  and  all 
other  expenses  of  such  service  in  excess 
of  four  per  centum  of  the  gross  postal 
revenue  of  said  city  for  the  last  preced¬ 
ing  fiscal  year. 

(d)  Service  in  New  York  City  and 
Brooklyn.  (1)  In  the  city  of  New  York, 
including  the  borough  of  Brooklyn,  the 
annual  rate  of  expenditure  for  the  trans¬ 
mission  of  mail  by  such  tubes  or  devices, 
including  power,  labor,  and  all  operating 
expenses,  shall  not  exceed  $18,500  per 
mile  of  double  line  of  tubes  or  such  other 
sum  not  exceeding  $19,500  per  mile  as 
may  have  been  prescribed  by  the  Inter¬ 
state  Commerce  Commission  under  the 
act  of  June  19,  1922,  chapter  227,  section 
5.  42  Stat.  661.  (Sec.  1,  32  Stat.  114,  as 
amended;  39  U.  S.  C.  423) 

(2)  The  provisions  of  the  acts  of  April 
21.  1902;  May  27.  1908;  and  June  19,  1922 
<39  U.  S.  C.  423>,  relating  to  contracts 
for  transmission  of  mail  by  pneumatic 
tubes  in  New  York,  New  York,  including 
the  borough  of  Brooklyn,  are  hereby 
amended  to  provide  that  the  annual 
rental  contract  payment  rate  for  the 
use  of  the  twenty-six  and  nine  hundred 
and  sixty-nine  thousandths  miles  of  dou¬ 
ble-line  pneumatic-tube  facilities  shall 
not  exceed  $12,000  per  mile:  Provided, 
however.  That  the  rate  shall  be  inclu¬ 
sive  of  maintenance  expenses  but  shall 
be  exclusive  of  all  operating  expenses. 
(62  Stat.  1163;  39  U.  S.  C.  423,  note) 

(e)  Limit  of  expenditure  per  mile,  in¬ 
cluding  operating  expenses.  Np  contract 


shall  be  made  in  any  other  city  providing 
for  three  miles  or  more  of  double  lines  of 
tube  which  shall  involve  an  expenditure 
in  excess  of  seventeen  thousand  dollars 
per  mile  per  annum,  and  said  compensa¬ 
tion  shall  cover  power,  labor,  and  all 
operating  expenses. 

(f)  Extension  of  service.  Only  such 
contracts  shall  be  made  as  may  from 
time  to  time  be  provided  for  in  the  an¬ 
nual  appropriation  act  for  the  Postal 
Service.  Said  service  shall  not  be  ex¬ 
tended  ip  any  cities  other  than  those  in 
which  the  service  was  under  contract 
under  authority  of  Congress  on  March  2, 
1907,  except  the  borough  of  Brooklyn,  of 
the  city  of  New  York,  and  the  cities  of 
Baltimore,  Maryland;  Cincinnati,  Ohio; 
Kansas  City,  Missouri;  Pittsburgh,  Penn¬ 
sylvania;  and  San  Francisco,  California. 
(Sec.  1,  32  Stat.  114,  as  amended;  39 
U.  S.  C.  423) 

§  95.2  General  contract  provisions  ap¬ 
plicable.  The  general  provisions  relating 
to  contract  service,  Part  97  of  this  chap¬ 
ter,  shall  apply,  so  far  as  pertinent,  to 
the  pneumatic-tube  service. 


Part  96 — Air  Mail  Service 

Sec. 

96.1  “Air  transportation”  defined, 

96.2  Certificate  required. 

96.3  Tenr-  and  conditions  of  certificate. 

96.4  Requirements  as  to  carriage  of  mail. 

96.5  Certlucatlon  by  Postmaster  General 

for  additional  service. 

96.6  Continuation  and  termination  of  mall 

contract. 

96.7  Termination  of  bonds. 

96.8  Rules  and  regulations. 

96.9  Mall  schedules. 

96.10  Maximum  mail  load. 

96.11  Tender  of  mail. 

96.12  Evidence  of  performance  to  be  sub¬ 

mitted  by  air  carriers. 

96.13  Emergency  air  mail  service. 

96.14  Statutory  provisions. 

96.15  Free  travel  for  postal  personnel. 

96.16  Fixing  of  rates  of  compensation  for 

transportation  of  mall  by  aircraft. 

96.17  Availability  of  appropriations. 

96.18  Penalty  for  violations. 

96.19  Effectiveness  of  existing  orders,  regula¬ 

tions,  etc. 

96.20  Transportation  of  foreign  mall. 

96.21  Foreign  postal  arrangements. 

96.22  Leasing  of  quarters  at  airports. 

96.23  Transportation  of  mall  between  air¬ 

ports  and  post  offices. 

96.24  Records  and  reports. 

96.25  Additional  provisions. 

AIR  CARRIERS 

96.26  General  regulations  for  air  carriers 

relating  to  transportation  of  mail 
under  the  Civil  Aeronautics  Act  of 
1938. 

96.27  Report  of  one-way  trip. 

96.28  Schedules. 

96.29  Flight  operations;  early  departures; 

notification  of  plane  movements. 

96.30  Omissions  of  service  at  scheduled  stop 

points. 

96.31  Originating  of  sections;  resumed 

flights;  delayed  operations. 

96.32  Recording  of  and  receipting  for  mail 

between  carrier  and  post-office  rep¬ 
resentative. 

96.33  Emergency  trips  and  extra  sections. 

96.34  Time  for  exchange  of  mall  at  stop 

points,  and  for  loading  and  un¬ 
loading. 

96.35  Direct  transfer  of  malls  between 

planes;  use  of  Form  2715-B. 


Sec. 

96.36  Disposition  of  mall  in  case  of  can¬ 

cellation.  unscheduled  stop,  or  Ir¬ 
regular  operations. 

96.37  Holding  orders. 

96.38  Registered  mall. 

96.39  Protection  of  the  mall. 

96.40  Payment  for  mail  service  performed. 

96.41  Reports  of  accidents. 

96.42  Quarters. 

96.43  Correspondence. 

96.44  Post-office  Inspectors. 

96.45  Refusal  or  removal  reports. 

96.46  Regions;  air  postal  transport. 

96.47  Priority  for  mail. 

Authority:  §§  96.1  to  96.47  (except  for 
authority  cited  In  text)  Issued  under  R.  s. 
161,  396,  secs.  304,  309,  42  Stat.  24.  25.  sec. 
405  (d),  52  Stat.  995,  as  amended;  5  U.  S.  C. 
22,  369.  49  U.  S.  C.  485. 

§  96.1  “Air  transportation”  defined. 
“Air  transportation”  means  interstate, 
overseas,  or  foreign  air  transportation 
or  the  transportation  of  mail  by  aircraft. 
(Sec.  1,  52  Stat.  977;  49  U.  S.  C.  401) 

§  S6.2  Certificate  required.  No  air 
carrier  shall  engage  in  any  air  transpor¬ 
tation  unless  there  is  in  force  a  certifi¬ 
cate  issued  by  the  Board  [Civil  Aero¬ 
nautics  Board!  authorizing  such  carrier 
to  engage  in  such  transportation;  Pro¬ 
vided.  That  if  an  air  carrier  is  engaged 
in  such  transportation  on  the  date  of 
the  enactment  of  this  Act,  such  air  car¬ 
rier  may  continue  so  to  engage  between 
the  same  terminal  and  intermediate 
points  for  one  hundred  and  twenty  days 
after  said^ate,  and  thereafter  until  such 
time  as  the  Board  shall  pass  upon  an 
application  for  a  certificate  for  such 
transportation  if  within  said  one  hun¬ 
dred  and  twenty  days  such  air  carrier 
files  such  application  as  provided  herein. 
•  •  •  (Sec.  401,  52  Stat.  987;  49 

U.  S.  C.  481) 

§  96.3  Terms  and  conditions  of  cer¬ 
tificate.  Each  certificate  issued  under 
this  section  shall  specify  the  terminal 
points  and  intermediate  points,  if  any, 
between  which  the  air  carrier  is  author¬ 
ized  to  engage  in  air  tfansportation  and 
the  service  to  be  rendered;  and  there 
shall  be  attached  to  the  exercise  of  the 
privileges  granted  by  the  certificate,  or 
amendment  thereto,  such  reasonable 
terms,  conditions,  and  limitations  as  the 
public  interest  may  require.  A  certifi¬ 
cate  issued  under  this  section  to  engage 
in  foreign  air  transportation  shall,  inso¬ 
far  as  the  operation  is  to  take  place  with¬ 
out  the  United  States,  designate  the 
terminal  and  intermediate  points  only 
insofar  as  the  Board  shall  deem  prac¬ 
ticable,  and  otherwise  shall  designate 
only  the  general  route  or  routes  to  be 
followed.  Any  air  carrier  holding  a  cer¬ 
tificate  for  foreign  air  transportation 
shall  be  authorized  to  handle  and  trans¬ 
port  mail  of  countries  other  than  the 
United  States.  No  term,  condition,  or 
limitation  of  a  certificate  shall  restrict 
the  right  of  an  air  carrier  to  add  to  or 
change  schedules,  equipment,  accommo¬ 
dations,  and  facilities  for  performing  the 
authorized  transportation  and  service  as 
the  development  of  the  business  and  the 
demands  of  the  public  shall  require.  No 
air  carrier  shall  be  deemed  to  have  vio¬ 
lated  any  term,  condition,  or  limitation 
of  its  certificate  by  landing  or  taking  off 
during  an  emergency  at  a  point  not 
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named  in  its  certificate  or  by  operating 
in  an  emergency,  under  regulations 
which  may  be  prescribed  by  the  Board, 
between  terminal  and  intermediate 
points  other  than  those  specified  in  its 
certificate.  Any  air  carrier  may  make 
charter  trips  or  perform  any  other  spe¬ 
cial  service,  without  regard  to  the  points 
named  in  its  certificate,  under  regula¬ 
tions  prescribed  by  the  Board.  (Sec.  401, 
52Stat.  987.  as  amended;  49  U.  S.  C.  481) 

§  96.4  Requirements  as  to  carriage  of 
mail .  Whenever  so  authorized  by  its 
certificate,  any  air  carrier  shall  provide 
necessary  and  adequate  facilities  and 
service  for  the  transportation  of  mail, 
and  shall  transport  mail  whenever  re¬ 
quired  by  the  Postmaster  General.  Such 
air  carrier  shall  be  entitled  to  receive 
reasonable  compensation  therefor  as 
hereinafter  provided.  (Sec.  401.  52  Stat. 
987.  as  amended;  49  U.  S.  C.  481) 

§  96  5  Certification  by  Postmaster 
General  for  additional  service.  When¬ 
ever,  from  time  to  time,  the  Postmaster 
General  shall  find  that  the  needs  of  the 
Postal  Service  require  the  transportation 
of  mail  by  aircraft  between  any  points 
within  the  United  States  or  between  the 
United  States  and  foreign  countries,  in 
addition  to  the  transportation  of  mail 
authorized  in  certificates  then  currently 
effective,  the  Postmaster  General  shall 
certify  such  finding  to  the  Board  and 
file  therewith  a  statement  showing  such 
additional  service  and  the  facilities  nec¬ 
essary  in  connection  therewith,  and  a 
copy  of  such  certification  and  statement 
shall  be  posted  for  at  least  twenty  days 
in  the  office  of  the  secretary  of  the  Board. 
The  Board  shall,  after  notice  and  hear¬ 
ing,  and  if  found  by  it  to  be  required  by 
the  public  convenience  and  necessity, 
make  provision  for  such  additional  serv¬ 
ice,  and  the  facilities  necessary  in  con¬ 
nection  therewith,  by  issuing  a  new  cer¬ 
tificate  or  certificates  or  by  amending  an 
existing  certificate  or  certificates  in  ac¬ 
cordance  with  the  provisions  of  this  sec¬ 
tion.  (Sec.  401,  52  Stat.  987,  as  amended; 
49  U.  S.  C.  481) 

}  96  6  Continuation  and  termination 
of  mail  contract — (a)  Domestic.  Each 
contract  between  the  United  States  and 
any  person  for  the  carriage  of  mail,  en¬ 
tered  into  or  continued  under  the  provi¬ 
sions  of  39  U.  S.  C.  469-469s,  and  each 
contract  for  the  carriage  of  mail  by  air¬ 
craft  in  Alaska,  shall  be  continued  In 
effect  until  canceled  in  accordance  with 
this  paragraph.  Each  such  contract 
shall  be  canceled  upon  the  issuance  to 
the  holder  of  such  contract  of  a  certifi¬ 
cate  of  public  convenience  and  necessity 
authorizing  the  transportation  of  mail 
by  aircraft  between  the  points  covered 
by  such  contract,  or  upon  the  failure  of 
the  holder  of  such  contract  to  apply  for 
such  certificate  within  one  hundred  and 
twenty  days  after  June  23,  1938,  or  upon 
a  determination  by  the  Board  that  such 
certificate  should  not  be  issued.  Until 
the  Board  fixes  rates  under  5  96.16,  the 
Postmaster  General  shall  pay  compensa¬ 
tion  for  the  transportation  of  mail  by 
aircraft  at  the  rates  provided  by  each 
such  contract  or,  where  rates  have  been 
heretofore  or  shall  hereafter  be  fixed  by 
orders  of  the  Interstate  Commerce  Com¬ 


mission,  pursuant  to  proceedings  Insti¬ 
tuted  prior  to  June  23.  1938,  shall  pay 
compensation  for  such  transportation  in 
accordance  with  such  orders  as  if  49 
U.  S.  C.  ch.  9  had  not  been  enacted. 

(b)  Foreign.  Each  contract  between 
the  United  States  and  any  person  here¬ 
tofore  entered  into  under  the  provisions 
of  39  U.  S.  C.  465a  and  465b  shall  be 
continued  in  effect  until  canceled  in  ac¬ 
cordance  with  this  paragraph.  Each 
such  contract  shall  be  canceled  upon  the 
issuance  of  a  certificate  of  public  con¬ 
venience  and  necessity  to  the  holder  of 
such  contract  authorizing  the  transpor¬ 
tation  of  mcil  by  aircraft  between  the 
points  covered  by  such  contract,  or  upon 
the  effective  date  of  any  order  of  the 
Board  hereunder  fixing  a  fair  and  rea¬ 
sonable  rate  of  compensation  for  the 
transportation  of  mail  by  aircraft  be¬ 
tween  the  points  covered  by  such  con¬ 
tract,  whichever  is  later,  or  upon  the 
failure  of  the  holder  of  such  contract  to 
apply  for  such  certificate  within  one 
hundred  and  twenty  days  after  June  23, 
1938,  or  upon  a  determination  by  the 
Board  that  such  certificate  should  not  be 
issued.  (Sec.  405,  52  Stat.  994,  as  amend¬ 
ed;  49  U.  S.  C.  485) 

§  96.7  Termination  of  bonds.  Upon 
the  cancellation,  pursuant  to  the  provi¬ 
sions  of  49  U.  S.  C.  ch.  9,  of  any  contract 
for  the  transportation  of  mail  by  air¬ 
craft.  the  bond  or  bonds  required  from 
the  holder  thereof  shall  terminate  and 
cease  to  be  effective,  and  such  holder 
and  his  or  its  surety  or  sureties  thereon 
shall  be  released  and  discharged  from  all 
obligations  thereunder,  and  all  securities 
deposited  with  such  bond  or  bonds  shall 
forthwith  be  returned  to  such  holder: 
Provided,  That  tke  foregoing  provision 
shall  not  be  construed  to  terminate  or 
make  ineffective  any  bond  or  bonds  of 
such  holder,  or  to  release  or  discharge 
from  any  obligation  thereunder  such 
holder  or  his  or  Its  surety  or  sureties 
thereon,  in  respect  of  any  matter  arising 
prior  to  the  date  of  the  cancellation  of 
such  contract,  and  such  holder  or  his  or 
its  surety  or  sureties  thereon  shall  not 
be  released  or  discharged  prior  to  dis¬ 
position  of  any  such  matter:  Provided 
further.  That  nothing  in  49  U.  S.  C.  ch. 
9  shall  be  construed  to  affect  any  right 
which  may  have  accrued  to  any  air  car¬ 
rier  prior  to  the  date  of  the  cancellation, 
pursuant  to  the  provisions  of  this  chap¬ 
ter,  of  any  contract  for  the  transporta¬ 
tion  of  mail  by  aircraft.  (Sec.  405,  52 
Stat.  994,  as  amended;  49  U.  S.  C.  485) 

8  96.8  Rules  and  regulations — (a) 
Authority  to  make.  The  Postmaster 
General  is  authorized  to  make  such  rules 
and  regulations,  not  inconsistent  with 
the  provisions  of  49  U.  S.  C.  ch.  9,  or  any 
order,  rule,  or  regulation  made  by  the 
Board  thereunder,  as  may  be  necessary 
for  the  safe  and  expeditious  carriage 
of  mail  by  aircraft.  (Sec.  405,  52  Stat. 
994,  as  amended;  49  U.  S.  C.  485) 

(b)  Regulations.  Following  is  a  di¬ 
gest  of  regulations  Issued  by  the  Post¬ 
master  General  pursuant  to  the  above 
law: 

(1)  Carriers  will  transport  the  mail 
on  the  route  specified  in  the  certificate 
of  public  convenience  and  necessity  is¬ 


sued  by  the  Civil  Aeronautics  Board  and 
on  the  schedules  designated  by  the  Post¬ 
master  General  pursuant  to  section  405 
(e>  of  the  Civil  Aeronautics  Act. 

(2)  In  case  of  cancellation,  or  extend¬ 
ed  delay,  carriers  will  be  held  responsible 
for  the  prompt  transfer  of  mail  to  other 
routes  or  trips  or  transportation  of  the 
mail  to  the  nearest  post  office  or  train 
where  it  can  be  given  the  most  expedi¬ 
tious  dispatcl  to  destination. 

(3)  Unless  and  until  otherwise  pro¬ 
vided  by  the  Department,  carriers  will 
furnish  adequate  and  suitable  quarters 
at  such  air-mail  stops  on  the  routes  as 
may  be  necessary  to  receive,  transfer, 
dispatch,  and  distribute  mail;  such  quar¬ 
ters  will  conform  to  specifications  ap¬ 
proved  by  the  Department. 

(4)  Carriers  will  truck  the  mail  be¬ 
tween  such  points  as  may  be  necessary  in 
emergencies  caused  by  unscheduled 
stops,  unscheduled  operation,  or  extend¬ 
ed  delay,  Including  cancellations  of  trips 
either  en  route  or  at  termini.  Com¬ 
pensation  for  this  service  is  included  in 
the  mail  rate  prescribed  by  the  Civil 
Aeronautics  Board. 

(5)  Carriers  will  keep  postal  officials 
and  employees  concerned  fully  informed 
regarding  irregularities  in  the  operation 
of  service  on  their  routes. 

(6)  Carriers  will  be  required  to  main¬ 
tain  approved  schedules  except  where 
prevented  from  doing  so  by  weather  and 
providential  causes.  They  will  make  the 
connections  between  planes  of  other 
routes  as  required  and  will  observe  such 
holding  orders  as  may  be  prescribed  by 
authorized  officials  of  the  Post  Office  De¬ 
partment. 

(7)  Carriers  will  answer  promptly  all 
official  correspondence  from  officials  of 
the  Post  Office  Department. 

(8)  Carriers  will  keep  such  records 
and  transmit  such  reports  as  may  be 
necessary  for  the  Postmaster  General  to 
make  prompt  and  proper  accounting  for 
the  transportation  of  the  mail  on  air 
routes  and  for  other  services  connected 
therewith.  They  will  utilize  standard 
forms  issued  by  the  Department  and  will 
promptly  transmit  same  to  the  Depart¬ 
ment  or  to  the  authorized  field  represent¬ 
ative. 

(9)  The  Post  Office  Department  will 
pay  the  rates  prescribed  by  the  Civil 
Aeronautics  Board  for  the  transporta¬ 
tion  of  air  mail.  The  mileage  on  which 
payment  is  based  will  be  that  prescribed 
by  the  Civil  Aeronautics  Board. 

(10)  Carriers  will  be  held  responsible 
for  the  proper  handling  and  protection 
of  mails  in  their  custody,  both  as  to  safe¬ 
ty  and  damage. 

(11)  In  case  of  accident  involving  pos¬ 
sible  damage  to  or  loss  of  mails,  the  car¬ 
rier  will  promptly  notify  designated  post¬ 
al  officials  by  telephone  or  telegraph. 

(12)  Mail  will  be  given  priority  over 
all  other  forms  of  traffic,  not  only  in  the 
matter  of  transportation,  but  also  in  un¬ 
loading  and  transfer  to  the  connecting 
airline,  and  delivery  to  the  designated 
postal  representative,  or  the  air  mail 
field  post  office. 

(13)  All  carriers  of  air  carriers  en¬ 
gaged  in  the  transportation  of  mail  are 
required  to  cooperate  with  and  assist  In¬ 
spectors  in  the  performance  of  their 
duties. 
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(14)  Carriers  who  transport  mail  will 
carefully  observe  all  rules  and  regula¬ 
tions  issued  by  the  Post  Office  Depart¬ 
ment  and  will  be  required  to  take  cogni¬ 
zance  of  and  comply  with  all  postal  laws 
and  regulations  covering  the  transporta¬ 
tion  of  mail  and  to  be  guided  by  such 
portions  thereof  as  are  not  inconsistent 
with  the  provisions  of  the  Civil  Aero¬ 
nautics  Act  or  the  interpretation  made 
thereof  and  the  rulings  made  thereunder 
by  the  Civil  Aeronautics  Board.  They 
may  be  subject  to  fines  and  deductions 
for  failure  to  do  so. 

§  96.9  Mail  schedules.  Each  air  car¬ 
rier  shall,  from  time  to  time,  file  with  the 
Board  and  the  Postmaster  General  a 
statement  showing  the  points  between 
which  such  air  carrier  is  authorized  to 
engage  in  air  transportation,  and  all 
schedules,  and  all  changes  therein,  of 
aircraft  regularly  operated  by  the  car¬ 
rier  between  such  points,  setting  forth  in 
respect  of  each  such  schedule  the  points 
served  thereby  and  the  time  of  arrival 
and  departure  at  each  such  point.  The 
Postmaster  General  may  designate  any 
such  schedule  for  the  transportation  of 
mail  between  the  points  between  which 
the  air  carrier  is  authorized  by  its  cer¬ 
tificate  to  transport  mail,  and  may.  by 
order,  require  the  air  carrier  to  estab¬ 
lish  additional  schedules  for  the  trans¬ 
portation  of  mail  between  such  points. 
No  change  shall  be  made  in  any  sched¬ 
ules  designated  or  ordered  to  be  estab¬ 
lished  by  the  Postmaster  General  except^ 
upon  ten  days’  notice  thereof  filed  as 
herein  provided.  The  Postmaster  Gen¬ 
eral  may  by  order  disapprove  any  such 
change  or  alter,  amend,  or  modify  any 
such  schedule  or  change.  No  order  of 
the  Postmaster  General  under  this  sec¬ 
tion  shall  become  effective  until  ten  days 
after  its  issuance.  Any  person  who 
would  be  aggrieved  by  any  such  order  of 
the  Postmaster  General  under  this  sub¬ 
section  may,  before  the  expiration  of 
such  ten-day  period,  apply  to  the  Board, 
under  such  regulations  as  it  may  pre¬ 
scribe,  for  a  review  of  such  order.  The 
Board  may  review,  and,  if  the  public 
convenience  and  necessity  so  require, 
amend,  revise,  suspend,  or  cancel  such 
order;  and,  pending  such  review  and  the 
determination  thereof,  may  postpone  the 
effective  date  of  such  order.  The  Board 
shall  give  preference  to  proceedings  un¬ 
der  this  section  over  all  proceedings 
pending  before  it.  No  air  carrier  shall 
transport  mail  in  accordance  with  any 
schedule  other  than  a  schedule  desig¬ 
nated  or  ordered  to  be  established  under 
this  section  for  the  transportation  of 
mail.  (Sec.  405, 52  Stat.  994,  as  amended ; 
49  U.  S.  C.  485 ) 

§  96.10  Maximum  mail  load.  The 
Board  may  fix  the  maximum  mail  load 
for  any  schedule  or  for  any  aircraft  or 
any  type  of  aircraft;  but,  in  the  event 
that  mail  in  excess  of  the  maximum  load 
is  tendered  by  the  Postmaster  General 
for  transportation  by  any  air  carrier  in 
accordance  with  any  schedule  designated 
or  ordered  to  be  established  by  the  Post¬ 
master  General  under  §  96. 9  for  the 
transportation  of  mail,  such  air  carrier 
shall,  to  the  extent  such  air  carrier  is 
reasonably  able  as  determined  by  the 
Board,  furnish  facilities  sufficient  to 
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transport,  and  shall  transport,  such  mail 
as  nearly  in  accordance  with  such  sched¬ 
ule  as  the  Board  shall  determine  to  be 
possible.  (Sec.  405,  52  Stat.  994,  as 
amended;  49  U.  S.  C.  485) 

§  96.11  Tender  of  mail.  Prom  and 
after  the  issuance  of  any  certificate  au¬ 
thorizing  the  transportation  of  mail  by 
aircraft,  the  Postmaster  General  shall 
tender  mail  to  the  holder  thereof,  to  the 
extent  required  by  the  Postal  Service, 
for  transportation  between  the  points 
named  in  such  certificate  for  the  trans¬ 
portation  of  mail,  and  such  mail  shall 
be  transported  by  the  air  carrier  holding 
such  certificate  in  accordance  with  such 
rules,  regulations,  and  requirements  as 
may  be  promulgated  by  the  Postmaster 
General  under  this  section.  (Sec.  405, 
52  Stat.  994,  as  amended;  49  U.  S.  C.  485) 

§  96.12  Evidence  of  performance  to 
be  submitted  by  air  carriers.  Air  car¬ 
riers  transporting  or  handling  United 
States  mail  shall  submit,  under  oath, 
when  and  in  such  form  as  may  be  re¬ 
quired  by  the  Postmaster  General,  evi¬ 
dence  of  the  performance  of  mail  serv¬ 
ice;  and  air  carriers  transporting  or 
handling  mails  of  foreign  countries  shall 
submit,  under  oath,  when  and  in  such 
form  as  may  be  required  by  the  Post¬ 
master  General,  evidence  of  the  amount 
of  such  mails  transported  or  handled, 
and  the  compensation  payable  and  re¬ 
ceived  therefor.  (Sec.  405,  52  Stat.  994, 
as  amended;  49  U.  S.  C.  485) 

f  96.13  Emergency  air  mail  service. 
In  the  event  of  emergency  caused  by 
flood,  fire,  or  other  calamitous  visitation, 
the  Postmaster  General  is  authorized  to 
contract,  without  advertising,  for  the 
transportation  by  aircraft  of  any  or  all 
classes  of  mail  to  or  from  localities 
affected  by  such  calamity,  where  avail¬ 
able  facilities  of  persons  authorized  to 
transport  mail  to  or  from  such  localities 
are  inadequate  to  meet  the  requirements 
of  the  Postal  Service  during  such  emer¬ 
gency.  Such  contracts  may  be  only  for 
such  periods  as  may  be  necessitated,  for 
the  maintenance  of  mail  service,  by  the 
inadequacy  of  such  other  facilities.  No 
operation  pursuant  to  any  such  contract, 
for  such  period,  shall  be  air  transporta¬ 
tion  within  the  purview  of  this  act.  Pay¬ 
ment  of  compensation  for  service  per¬ 
formed  under  such  contracts  shall  be 
made,  at  rates  provided  in  such  contracts, 
from  appropriations  for  the  transporta¬ 
tion  of  mail  by  the  means  normally  used 
for  transporting  the  mail  transported 
under  such  contracts.  (Sec.  405,  52  Stat. 
994,  as  amended;  49  U.  S.  C.  485) 

§  96.14  Statutory  provisions.  Noth¬ 
ing  contained  in  49  U.  S.  C.  ch.  9  shall 
be  construed  to  repeal  in  whole  or  in 
part  the  provisions  of  39  U.  S.  C.  470. 
The  transportation  of  mail  under  con¬ 
tracts  entered  into  under  such  section 
shall  not,  except  for  49  U.  S.  C.  491  (1) 
and  496  (b) ,  be  deemed  to  be  “air  trans¬ 
portation”  as  used  in  49  U.  S.  C.  ch.  9, 
and  the  rates  of  compensation  for  such 
transportation  of  mail  shall  not  be  fixed 
under  49  U.  S.  C.  ch.  9.  (Sec.  405,  52 
Stat.  994,  as  amended;  49  U.  S.  C.  485) 

§  96 15  Free  travel  for  postal  per¬ 
sonnel.  Every  air  carrier  carrying  the 


mails  shall  carry  on  any  plane  that  it 
operates  and  without  charge  therefor, 
the  persons  in  charge  of  the  mails  when 
on  duty,  and  such  duly  accredited  agents 
and  officers  of  the  Post  Office  Depart¬ 
ment,  and  post  office  inspectors,  while 
traveling  on  official  business  relating  to 
the  transportation  of  mail  by  aircraft, 
as  the  Board  may  by  regulation  pre¬ 
scribe.  upon  the  exhibition  of  their  cre¬ 
dentials.  (Sec.  405,  52  Stat.  994,  as 
amended;  49  U.  S.  C.  485) 

§  96.16  Fixing  of  rates  of  compensa¬ 
tion  for  transportation  of  mail  by  air¬ 
craft — (a)  Authority  lor.  The  Board  is 
empowered  and  directed,  upon  its  own 
initiative  or  upon  petition  of  the  Post¬ 
master  General  or  an  air  carrier,  (1)  to 
fix  and  determine  from  time  to  time, 
after  notice  and  hearing,  the  fair  and 
reasonable  rates  of  compensation  for  the 
transportation  of  mail  by  aircraft,  the 
facilities  used  and  useful  therefor,  and 
the  services  connected  therewith  (in¬ 
cluding  the  transportation  of  mail  by  an 
air  carrier  by  other  means  than  aircraft 
whenever  such  transportation  is  inci¬ 
dental  to  the  transportation  of  mail  by 
aircraft  or  is  made  necessary  by  condi¬ 
tions  of  emergency  arising  from  aircraft 
operation),  by  each  holder  of  a  certifi¬ 
cate  authorizing  the  transportation  of 
mail  by  aircraft,  and  to  make  such  rates 
effective  from  such  date  as  it  shall  de¬ 
termine  to  be  proper;  (2)  to  prescribe 
the  method  or  methods,  by  aircraft-mile, 
pound-mile,  weight,  space,  or  any  com¬ 
bination  thereof,  or  otherwise,  for  ascer¬ 
taining  such  rates  of  compensation  for 
each  air  carrier  or  class  of  air  carriers; 
and  (3)  to  publish  the  same;  and  the 
rates  so  fixed  and  determined  shall  be 
paid  by  the  Postmaster  General  from 
appropriations  for  the  transportation  of 
mail  by  aircraft. 

(b)  Rate-making  elements.  In  fixing 
and  determining  fair  and  reasonable 
rates  of  compensation  under  this  section, 
the  Board,  considering  the  conditions 
peculiar  to  transportation  by  aircraft 
and  to  the  particular  air  carrier  or  class 
of  air  carriers,  may  fix  different  rates  for 
different  air  carriers  or  classes  of  air  car¬ 
riers,  and  different  classes  of  service.  In 
determining  the  rate  in  each  case,  the 
Board  shall  take  into  consideration, 
among  other  factors,  the  condition  that 
such  air  carriers  may  hold  and  operate 
under  certificates  authorizing  the  car¬ 
riage  of  mail  only  by  providing  necessary 
and  adequate  facilities  and  service  for 
the  transportation  of  mail;  such  stand¬ 
ards  respecting  the  character  and  quality 
of  service  to  be  rendered  by  air  carriers 
as  may  be  prescribed  by  or  pursuant  to 
law;  and  the  need  of  each  such  air  car¬ 
rier  for  compensation  for  the  transpor¬ 
tation  of  mail  sufficient  to  insure  the  per¬ 
formance  of  such  service,  and,  together 
with  all  other  revenue  of  the  air  carrier, 
to  enable  such  air  carrier  under  honest, 
economical,  and  efficient  management,  to 
maintain  and  continue  the  development 
of  air  transportation  to  the  extent  and 
of  the  character  and  quality  required  for 
the  commerce  of  the  United  States,  the 
Postal  Service,  and  the  national  defense. 

(c)  Statements  of  Postmaster  Gen¬ 
eral  and  carrier.  Any  petition  for  the 
fixing  of  fair  and  reasonable  rates  of 
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compensation  under  this  section  shall 
include  a  statement  of  the  rate  the  peti¬ 
tioner  believes  to  be  a  fair  and  reason¬ 
able.  The  Postmaster  General  shall 
introduce  as  part  of  the  record  In  all 
proceedings  under  this  section  a  compre¬ 
hensive  statement  of  all  service  to  be  re¬ 
quired  of  the  air  carrier  and  such  other 
information  in  his  possession  as  may  be 
deemed  by  the  Board  to  be  material  to 
the  inquiry. 

(d)  Weighing  of  mail.  The  Post¬ 
master  General  may  weigh  the  mail 
transported  by  aircraft  and  make  such 
computations  for  statistical  and  admin¬ 
istrative  purposes  as  may  be  required  in 
the  interest  of  the  mail  service.  The 
Postmaster  General  is  authorized  to  em¬ 
ploy  such  clerical  and  other  assistance  as 
may  be  required  in  connection  with  pro¬ 
ceedings  under  49  U.  S.  C.  ch.  9.  If  the 
Board  shall  determine  that  it  is  necessary 
or  advisable,  in  order  to  carry  out  the 
provisions  of  this  chapter,  to  have  addi¬ 
tional  and  more  frequent  weighing  of  the 
mails,  the  Postmaster  General,  upon  re¬ 
quest  of  the  Board,  shall  provide  there¬ 
for  in  like  manner,  but  such  weighing 
need  not  be  for  continuous  periods  of 
more  than  thirty  days.  (Sec.  406.  52 
Stat.  998,  as  amended;  49  U.  S.  C.  486) 

$  £6.17  Availability  of  appropria¬ 
tions.  Except  as  otherwise  provided  in 
5  96.13,  the  unexpended  balances  of  all 
appropriations  for  the  transportation  of 
mail  by  aircraft  pursuant  to  contracts 
entered  into  under  39  U.  S.  C.  469-469s, 
and  the  unexpended  balances  of  all  ap¬ 
propriations  available  for  the  transpor¬ 
tation  of  mail  by  aircraft  in  Alaska,  shall 
be  available,  in  addition  to  the  purposes 
stated  in  such  appropriations,  for  the 
payment  of  compensation  by  the  Post¬ 
master  General,  as  provided  in  49  U.  S.  C. 
ch.  9,  for  the  transportation  of  mail  by 
aircraft,  the  facilities  used  and  useful 
therefor,  and  the  services  connected 
therewith,  between  points  in  the  conti¬ 
nental  United  States  or  between  points  in 
Hawaii  or  in  Alaska  or  between  points  in 
the  continental  United  States  and  points 
in  Canada  within  one  hundred  and  fifty 
miles  of  the  international  boundary  line. 
Except  as  otherwise  provided  in  5  96  13, 
the  unexpended  balances  of  all  appro¬ 
priations  for  the  transportation  of  mail 
by  aircraft  pursuant  to  contracts  entered 
into  under  39  U.  S.  C.  465a  and  465b, 
shall  be  available,  in  addition  to  the  pur¬ 
poses  stated  in  such  appropriations,  for 
payment  to  be  made  by  the  Postmaster 
General,  as  provided  by  49  U.  S.  C.  ch.  9, 
in  respect  of  the  transportation  of  mail 
by  aircraft,  the  facilities  used  and  useful 
therefor,  and  the  services  connected 
therewith,  between  points  in  the  United 
States  and  points  outside  thereof,  or  be¬ 
tween  points  in  the  continental  United 
States  and  Territories  or  possessions  of 
the  United  States,  or  between  Territories 
or  possessions  of  the  United  States. 
<Sec.  406,  52  Stat.  998,  as  amended;  49 
U.  S.  C.  486) 

§  96.18  Penalty  for  violations — (a) 
Amount  and  determination.  Any  per¬ 
son  who  violates  (1)  any  provision  of  49 
U.  S.  C.  ch.  9,  subchapters  V,  VI,  and 
VII.  or  any  provision  of  49  U.  S.  C.  181 
(a»  d),  or  (2)  any  rule  or  regulation  is¬ 
sued  by  the  Postmaster  General  under  49 
No.  254— Pt.  II,  Sec.  I - 23 


U.  S.  C.  ch.  9,  shall  be  subject  to  a  civil 
penalty  of  not  to  exceed  $1,000  for  each 
such  violation.  Any  such  penalty  may 
be  compromised  by  the  Board  or  the 
Postmaster  General,  as  the  case  may  be. 
The  amount  of  such  penalty,  when  final¬ 
ly  determined,  or  the  amount  agreed 
upon  in  compromise,  may  be  deducted 
from  any  sums  owing  by  the  United 
States  to  the  person  charged. 

(b)  Liens.  In  case  an  aircraft  is  in¬ 
volved  in  such  violation  and  the  violation 
is  by  the  owner  or  person  in  command  of 
the  aircraft,  such  aircraft  shall  be  sub¬ 
ject  to  lien  for  the  penalty;  Provided, 
That  this  paragraph  shall  not  apply  to  a 
violation  of  a  rule  or  regulation  of  the 
Postmaster  General.  (Sec.  901,  52  Stat. 
1015,  as  amended;  49  U.  S.  C.  621) 

§  96.19  Effectiveness  of  existing  or¬ 
ders,  regulations,  etc.  All  orders,  deter¬ 
minations,  rules,  regulations,  permits, 
contracts,  certificates,  licenses,  and  priv-  • 
ileges  which  have  been  Issued,  made  or 
granted  by  the  Interstate  Commerce 
Commission,  the  Department  of  Com¬ 
merce,  or  the  Postmaster  General,  or  any 
court  of  competent  Jurisdiction,  under 
any  provision  of  law  repealed  or  amended 
by  49  U.  8.  C.  ch.  9.  or  in  the  exercise 
of  duties,  powers,  or  functions  trans¬ 
ferred  to  the  Board  by  49  U.  S.  C.  ch.  9, 
and  which  are  in  effect  at  the  time  this 
section  takes  effect,  shall  continue  in 
effect  until  modified,  terminated,  super¬ 
seded,  set  aside,  or  repealed  by  the  Board, 
or  by  any  court  of  competent  jurisdic¬ 
tion.  or  by  operation  of  law.  (Sec.  1108, 
52  Stat.  1029,  as  amended;  49  U.  S.  C. 
678) 

5  96.20  Transportation  of  foreign 
mail.  *  *  •  Any  air  carrier  holding 

a  certificate  to  engage  in  foreign  air 
transportation  and  transporting  mails  of 
foreign  countries  shall  transport  such 
mails  subject  to  control  and  regulation  of 
the  United  States.  The  Postmaster  Gen¬ 
eral  shall  from  time  to  time  fix  the  rates 
of  compensation  that  shall  be  charged 
the  respective  foreign  countries  for  the 
transportation  of  their  malls  by  such  air 
carriers,  and  such  rates  shall  be  put  into 
effect  by  the  Postmaster  General  in  ac¬ 
cordance  with  the  provisions  of  the 
postal  convention  regulating  the  postal 
relations  between  the  United  States  and 
the  respective  foreign  countries,  or  as 
provided  hereinafter  in  this  subsection. 
In  any  case  where  the  Postmaster  Gen¬ 
eral  deems  such  action  to  be  in  the  pub¬ 
lic  Interest,  he  may  approve  rates  pro¬ 
vided  in  arrangements  between  any  such 
air  carrier  and  any  foreign  country 
covering  the  transportation  of  mails  of 
such  country,  under  which  mails  of  such 
country  have  been  carried  on  scheduled 
operations  prior  to  January  1,  1938,  or 
in  extensions  or  modifications  of  such 
arrangements,  and  may  permit  any  such 
air  carrier  to  enter  into  arrangements 
with  any  foreign  country  for  the  trans¬ 
portation  of  its  malls  at  rates  fixed  by 
the  Postmaster  General  in  advance  of 
the  making  of  any  such  arrangement. 
The  Postmaster  General  may  authorize 
any  such  air  carrier,  under  such  limita¬ 
tions  as  the  Postmaster  General  may 
prescribe,  to  change  the  rates  to  be 
charged  any  foreign  country  for  the 
transportation  of  its  mails  by  such  air 


carrier  within  that  country  or  between 
that  country  and  another  foreign  coun¬ 
try.  •  *  •  (Sec.  405,  52  Stat.  994,  as 

amended;  49  U.  S.  C.  485  (i)  (1>) 

§  96.21  Foreign  postal  arrangements. 
(a)  •  *  •  Nothing  in  this  chapter 

shall  be  deemed  to  abrogate  or  affect  any 
arrangement  made  by  the  United  States 
with  the  postal  administration  of  any 
foreign  country  with  respect  to  trans¬ 
portation  of  mail  by  aircraft,  or  to  im¬ 
pair  the  authority  of  the  Postmaster 
General  to  enter  into  any  such  arrange¬ 
ment  with  the  postal  administration  of 
any  foreign  country. 

(b)  The  Postmaster  General  may,  in 
any  case  where  service  may  be  neces¬ 
sary  by  a  person  not  a  citizen  «f-  the 
United  States  who  may  not  be  obligated 
to  transport  the  mail  for  a  foreign  coun¬ 
try,  make  arrangements,  without  ad¬ 
vertising,  with  such  person  for  transport¬ 
ing  mail  by  aircraft  to  or  within  any 
foreign  country.  •  •  •  (Sec.  405,  52 

Stat.  994,  as  amended;  49  U.  S.  C.  485  (h) 
(1)  (2)) 

§  96.22  Leasing  of  quarters  at  airports. 
The  Postmaster  General  is  hereby  au¬ 
thorized,  in  the  disbursement  of  the  ap¬ 
propriation  for  domestic  air-mail  service, 
to  apply  a  part  thereof  to  the  purpose  of 
leasing  suitable  quarters  at  public  air¬ 
ports  for  use  in  the  handling  and  distri¬ 
bution  of  air  mail  at  a  reasonable  rental 
to  be  paid  quarterly  or  monthly,  for  a 
term  not  exceeding  twenty  years.  (62 
Stat.  1098;  39  U.  S.  C.  476) 

§  96.23  Transportation  of  mail  be¬ 
tween  airports  and  post  offices,  (a)  All 
mail  consigned  from  an  airport  to  a  post 
office  at  which  there  is  established  a  Gov¬ 
ernment-owned  motor-vehicle  service 
operated  by  driver-mechanics  in  the 
motor-vehicle  service  of  the  Post  Office 
Department  or  from  such  a  post  office  to 
an  airport,  shall,  if  possible,  be  trans¬ 
ported  by  such  Government-owned  motor 
vehicle:  Provided,  That  such  mails  need 
not  be  so  transported  when  the  distance 
between  the  post  office  and  the  airport  is 
in  excess  of  thirty-five  miles. 

(b)  Nothing  in  this  act  shall  be  con¬ 
strued  as  prohibiting  the  delivery  of  such 
mails  by  helicopter  or  similar  aircraft. 
(62  Stat.  576;  39  U.  S.  C.  473,  474) 

S  96.24  Records  and  reports.  Post¬ 
masters  and  other  postal  officials  shall 
keep  such  records  and  shall  submit  such 
reports  as  may  be  required  for  the  trans¬ 
action  of  air-mail  business. 

5  96.25  Additional  provisions.  Such 
other  definitions,  sections,  or  subsections, 
or  any  part  thereof,  of  the  Civil  Aeronau¬ 
tics  Act  of  1938.  directly  or  indirectlj  ap¬ 
plicable  to  the  Air  Mail  Service,  are  here¬ 
by  incorporated  as  a  part  of  the  Postal 
Laws  and  Regulations  by  this  reference, 
and  will  be  observed  accordingly. 

AIR  CARRIERS 

5  96.26  General  regulations  for  air 
carriers  relating  to  transportation  of 
mail  under  the  Civil  Aeronautics  Act  of 
1938.  (a)  Carriers  will  transport  the 

mail  on  the  route  specified  in  the  certifi¬ 
cate  of  public  convenience  and  necessity 
issued  by  the  Civil  Aeronautics  Board 
and  on  the  schedules  designated  by  the 
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Postmaster  General  pursuant  to  section 
405  (e)  of  the  Civil  Aeronautics  Act. 

(b)  In  case  of  cancellation,  or  ex¬ 
tended  delay,  carriers  will  be  held  re¬ 
sponsible  for  the  prompt  transfer  of 
mail  to  other  routes  or  trips  or  trans¬ 
portation  of  the  mail  to  the  nearest  post 
office  or  train  from  whence  it  can  be 
given  the  most  expeditious  dispatch  to 
destination  (§  96.36). 

(c)  Unless  and  until  otherwise  pro¬ 
vided  by  the  Post  Office  Department  car¬ 
riers  will  furnish  adequate  and  suitable 
quarters  at  such  air-mail  stops  on  the 
routes  as  may  be  necessary  to  receive, 
transfer,  dispatch,  and  distribute  mail; 
such  quarters  will  conform  to  specifica¬ 
tions  approved  by  the  Department 
(§  9^42). 

(d)  Carriers  will  truck  the  mail  be¬ 
tween  such  points  as  may  be  necessary 
in  emergencies  caused  by  unscheduled 
stops,  unscheduled  operation,  or  ex¬ 
tended  delay,  including  cancellations  of 
trips  either  en  route  or  at  termini. 
Compensation  for  this  service  is  in¬ 
cluded  in  the  mail  rate  prescribed  by 
the  Civil  Aeronautics  Board  (§  96.36). 

(e)  Carriers  will  keep  postal  officials 
and  employees  concerned  fully  informed 
regarding  irregularities  in  the  operation 
of  service  on  their  routes  (§§  96.29  and 
96.46). 

(f)  Carriers  will  be  required  to  main¬ 
tain  approved  schedules  except  where 
prevented  from  doing  so  by  weather  and 
providential  causes.  They  will  make 
the  connections  between  planes  of  other 
routes  as  required  and  will  observe  such 
holding  orders  as  may  be  prescribed  by 
authorized  officials  of  the  Post  Office  De¬ 
partment  (§§  96.29,  96.35  £^d  96.37). 

<g)  Carriers  will  answer  promptly  all 
official  correspondence  from  officials  of 
the  Post  Office  Department  (§  96.43). 

(h)  Carriers  will  keep  such  records 
and  transmit  such  reports  as  may  be 
necessary  for  the  Postmaster  General  to 
make  prompt  and  proper  accounting  for 
the  transportation  of  the  mail  on  air 
routes  and  for  other  services  connected 
therewith.  They  will  utilize  standard 
forms  issued  by  the  Department  and  will 
promptly  transmit  same  to  the  Depart¬ 
ment  or  to  the  authorized  field  represen¬ 
tative  (§  96.40). 

(i)  The  Post  Office  Department  will 
pay  the  rates  prescribed  by  the  Civil 
Aeronautics  Board  for  the  transporta¬ 
tion  of  air  mail.  The  mileage  on  which 
payment  is  based  will  be  that  prescribed 
by  the  Civil  Aeronautics  Board  (§  96.40). 

(j)  Carriers  will  be  held  responsible 
for  the  proper  handling  and  protection 
of  mails  in  their  custody,  both  as  to  safety 
and  damage  (§  96.39). 

(k)  In  case  of  accident  involving  pos¬ 
sible  damage  to  or  loss  of  mails,  the  car¬ 
rier  will  promptly  notify  designated 
postal  officials  by  telephone  or  telegraph 
(§  96  41). 

(1>  Mail  will  be  given  priority  over  all 
other  forms  of  traffic,  not  only  in  the 
matter  of  transportation,  but  also  in  un¬ 
loading  and  transfer  to  the  connecting 
airline,  and  delivery  to  the  designated 
postal  representative,  or  the  air  mail  field 
post  office  (§  96.47). 

<m)  All  employees  of  air  carriefs  en¬ 
gaged  in  the  transportation  of  mail  are 
required  to  cooperate  with  and  assist 


Inspectors  in  the  performance  of  their 
duties  (§  96.44). 

(n)  Carriers  who  transport  mail  will 
carefully  observe  all  rules  and  regula¬ 
tions  issued  by  the  Post  Office  Depart¬ 
ment  and  will  be  required  to  take  cog¬ 
nizance  of  and  comply  with  all  postal 
laws  and  regulations  covering  the  trans¬ 
portation  of  mail  and  to  be  guided  by 
such  portions  thereof  as  are  not  incon¬ 
sistent  with  the  provisions  of  the  Civil 
Aeronautics  Act  or  the  interpretation 
made  thereof  and  the  rulings  made 
thereunder  by  the  Civil  Aeronautics 
Board.  They  may  be  subject  to  fines 
and  deductions  for  failure  to  do  so. 

(o)  Specific  rules  and  regulations 
hereafter  issued  will  be  numbered  and 
will  be  known  as  Air  Mail  Regulations. 

§  96.27  Report  of  one-way  trip  (a) 
Form  2702 — Record  of  One-way  Trip,  is 
an  accounting  form  used  by  the  Post 
Office  Department  and  the  air  carrier  in 
determining  mail  pay  due  for  mail  trans¬ 
ported.  This  form  should  be  an  ac¬ 
curate  and  complete  record  of  the  trip 
flown. 

(b)  The  form,  in  triplicate,  is  required 
for  each  trip  designated  by  the  Post  Office 
Department  for  the  transportation  of 
mail,  whether  or  not  mail  is  carried;  also 
for  irregular,  emergency,  and  reinstated 
trips  transporting  mail.  When  a  trip 
cancels  at  the  initial  terminal,  Form  2702 
will  be  prepared  in  the  usual  manner  and 
endorsed  to  show  the  reason  for  cancella¬ 
tion  and  disposition  made  of  the  mail, 
and  disposed  of  as  directed  by  paragraph 
(h)  of  this  section. 

(c)  The  carrier  will  prepare  Form 
2702  indicating  thereon,  in  correct  se¬ 
quence,  all  scheduled  and  non-scheduled 
stops  made;  also  arrival  and  departure 
time  at  each  point.  Scheduled  stops 
omitted  shall  be  indicated  in  proper  se¬ 
quence  with  explanation  of  failure  to 
stop  under  “Remarks.” 

(d)  Entries  of  pouches  and  parcels  and 
total  weights  on  and  off  at  each  station 
will  be  made  by  the  carrier  in  the  col¬ 
umns  provided.  When  a  scheduled  stop 
is  omitted  and  mails  for  the  omitted  stop 
are  removed  from  the  plane  at  another 
point,  the  entry  ®f  mails  put  off  for  the 
omitted  stop  shall  be  shown  separately 
from  and  immediately  below  the  entry 
for  the  point  at  which  such  mails  are  re¬ 
moved,  and  the  entry  properly  identified. 
When  no  mail  is  aboard  for  an  omitted 
stop  that  fact  should  be  indicated. 

(e)  On  Form  2702,  in  the  column  head¬ 
ed  “Remarks,”  carriers  will  make  ex¬ 
planation  of  all  failures,  irregularities, 
and  delays  in  handling  mail.  If  a  pouch 
or  parcel  is  mishandled  show  origin,  des¬ 
tination,  weight,  place  boarded  and  point 
where  put  off,  and  disposition  made  of 
the  mail.  If  there  is  insufficient  space  in 
the  column  headed  “Remarks,”  such  ex¬ 
planation  should  be  made  at  the  bottom 
of  the  form. 

(f)  Where  transfers  are  made  by  the 
carriers,  mail  and  weights  transferred 
will  be  entered  by  both  delivering  and 
receiving  carrier  on  their  respective 
Form  2702’s  in  space  immediately  below 
the  station  at  which  the  transfer  is  made 
and  the  entries  properly  identified.  One 
line  may  be  used  for  mails  transferred 
to  one  trip  and  received  from  another 


trip  by  showing  the  mails  transferred  in 
the  “off”  columns  and  the  mails  received 
in  the  “on"  columns,  with  appropriate 
statement  of  routes  concerned  in  the  re¬ 
marks  column.  (See  §  96.35.) 

(g)  Forms  2713  and  2715-B  should  be 
used  to  correct  entries  of  weight  of  mail 
on  and  off  on  Form  2702.  The  weight  of 
each  pouch  placed  on  the  plane  as  listed 
on  Forms  2713  and  2715-B  is  the  weight 
due  off.  (See  §  96.32.)  When  corrections 
on  Form  2702  are  necessary,  they  must 
be  legible  and  made  by  drawing  a  line 
through  or  circling  the  incorrect  figures 
and  placing  the  correct  figures  immedi¬ 
ately  above  or  below.  Original  figures 
must  not  be  erased  or  obliterated. 

(h)  Form  2702  will  be  balanced  and 
completed  upon  termination  of  a  trip; 
this  may  be  done  at  the  terminus  or  in 
the  carrier’s  central  office  or  other  des¬ 
ignated  place.  Carriers  are  required  to 
submit  balanced  and  completed  Forms 
2702  promptly,  to  the  designated  Re¬ 
gional  Superintendent,  Air  Postal 
Transport.  In  no  case  shall  more  than 
14  days  elapse  between  completion  of  a 
trip  and  receipt  of  the  balanced  and 
completed  Form  2702  in  the  office  of  the 
designated  Regional  Superintendent. 
Carriers  will  retain  the  duplicate  copy  of 
Form  2702  and  deliver  the  original  and 
triplicate  copy  as  directed  by  the  Re¬ 
gional  Superintendent  concerned.  Car¬ 
riers  will  be  subject  to  fine  for  failure  to 
comply  with  this  requirement. 

(i)  Form  2702  may  be  carried  on  the 
trip  to  which  it  relates,  or,  at  the  option 
of  the  carrier  only  working  data  (2713, 
2715b)  may  be  carried  on  the  trip  and 
the  Form  2702  prepared  at  the  terminus 
or  in  the  carrier’s  central  office  or  other 
designated  point. 

(j)  When  a  flight  is  canceled  at  an 
intermediate  or  off-line  point  and  mail 
is  to  be  trained,  Form  2702  will  be  closed 
out  as  outlined  herein.  Entry  below'  the 
station  where  training  is  to  occur  should 
show  in  proper  “OFF”  columns  the  num¬ 
ber  of  pouches  and  outside  parcels  and 
total  weight  similar  to  entry  for  direct 
transfer  between  trips  or  routes;  also 
brief  explanation  under  “Remarks”  as 
to  reason  for  cancellation  and  the  dis¬ 
position  made  of  mail,  etc.,  i.  e.,  the  train 
to  which  trained.  Form  2702  will  be  dis¬ 
posed  of  as  directed  by  paragraph  (h)  of 
this  section. 

§  96.28  Schedules,  (a)  Carriers  will 
file  with  the  Post  Office  Department 
copies  of  proposed  changes  in  existing 
schedules  preferably  15  days,  but  in  no 
case  less  than  10  days,  prior  to  the  ef¬ 
fective  date.  The  date  of  filing  is  the 
date  of  receipt  in  the  Deputy  Second  As¬ 
sistant’s  office  (that  office  is  not  open  on 
Saturdays,  Sundays,  and  holidays). 
Filing  will  consist  of  the  following: 

Three  copies  to:  Deputy  Second  Assistant 
Postmaster  General,  Air  Postal  Transport, 
Washington  25,  D.  C. 

Three  copies  to:  Deputy  Second  Assistant 
Postmaster  General,  Administrative  Services, 
Washington  25,  D.  C. 

Carriers  are  also  requested  to  furnish 
one  copy  of  each  proposed  schedule 
change  to  the  Regional  Superintendent. 
Air  Postal  Transport,  in  whose  territory 
any  change  is  contemplated.  It  is  not 
necessary  that  schedules  be  sent  to  the 
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office  of  the  Postmaster  General  or  the 
Second  Assistant  Postmaster  General. 

(b)  Proposed  new  schedules  shall  be 
accompanied  by  a  letter  or  cover  sheet, 
briefly  outlining  proposed  changes. 
Schedules  shall  be  prepared  north  to 
south,  east  to  west,  with  the  flights  ar¬ 
ranged  in  chronological  order,  left  to 
right. 

§  96.29  Flight  operations;  early  de¬ 
partures;  notification  of  plane  move¬ 
ments.  Carriers  must  operate  schedules 
as  nearly  as  practicable  at  time  shown 
in  approved  time  tables,  but  early  de¬ 
parture  may  be  made  when  necessary  to 
prevent  cancellation.  However,  as  much 
notice  as  possible  should  be  given  the 
air  mail  flel<J  or  post  office  to  allow  for 
closing  out  and  dispatching  available 
mail.  When  plane  is  operating  30  min¬ 
utes  or  more  late,  dispatching  offices  on 
the  route  should  be  notified  as  to  the 
approximate  arrival  and  departure  to 
permit  of  a  later  closing  and  the  ad¬ 
vancement  of  additional  mail. 

§  96.30  Omissions  of  service  at  sched¬ 
uled  stop  points,  (a)  If  a  stop  will  not 
be  made  by  a  scheduled  trip,  the  local 
postal  representative  at  the  office  con¬ 
cerned  shall  be  notified  Immediately. 

(b)  If  service  is  to  be  suspended  for 
one  week  or  more,  immediate  notice  must 
be  furnished  to  the  Deputy  Second  As¬ 
sistant  Postmaster  General,  Air  Postal 
Transport,  Washington  25,  D.  C.,  the 
Regional  Superintendent,  Air  Postal 
Transport,  and  the  postal  unit  con¬ 
cerned. 

(c)  When  service  is  to  be  resumed  at 
a  scheduled  stop  point  after  suspension, 
those  listed  in  paragraph  (b)  of  this  sec¬ 
tion  will  be  immediately  notified. 

8 96.31  Originating  of  sections;  re¬ 
sumed  flights;  delayed  operations,  (a) 
Delayed  scheduled  trips,  on  routes  the 
mail  rates  of  which  are  on  a  pound-mile 
or  ton-mile  basis  may  operate  with  avail¬ 
able  mail  from  initial  terminal  or  inter¬ 
mediate  points,  even  though  available 
mail  on  hand  at  scheduled  departure  has 
been  trained  or  dispatched  to  other 
routes  or  trips. 

(b)  Delayed  scheduled  trips  on  routes 
the  mail  rates  of  which  are  on  a  mileage 
basis  may  operate  from  the  initial  ter¬ 
minal;  however,  the  delayed  operation 
should  not  overlap  or  duplicate  other 
scheduled  trips.  Carrier  claims  of  pay¬ 
ment  for  mileage  of  delayed  trips  which 
overlap  or  duplicate  other  scheduled 
trips  may  be  disallowed  by  the  Depart¬ 
ment  unless  such  operation  provides 
service  which  could  not  have  been  per¬ 
formed  by  other  scheduled  trips. 

(c)  When  a  scheduled  trip  on  mileage 
basis  routes  has  been  canceled  at  the 
Initial  terminal  or  at  some  intermediate 
point,  a  section  may  be  originated  at  any 
intermediate  point  on  the  route,  provided 
there  will  be  no  duplication  of  service  for 
the  same  authorized  pay  trip  which  would 
result  in  additional  cost  to  the  Postal 
Service,  provided  further,  that  such  does 
not  conflict  with  the  provisions  of  the 
carrier’s  certificate  of  public  conveni¬ 
ence  and  necessity,  or  any  rule,  regula¬ 
tion,  or  order  of  the  Civil  Aeronautics 
Board. 


§  96.32  Recording  of  and  receipting 
for  mail  between  carrier  and  post  office 
representative,  (a)  The  postal  unit  de¬ 
livering  air  mail  to  carriers  for  transpor¬ 
tation  will  prepare  Form  2713,  listing  the 
pouches  and  outside  parcels  by  origins 
and  destinations.  Two  or  more  outside 
parcels  for  a  common  destination  may 
be  grouped  into  one  entry.  Weights  of 
the  pouches  and  pieces  for  each  desti¬ 
nation  on  the  route  will  be  shown  on  the 
form  in  a  proper  station  sequence. 

(b)  Pouches  and  parcels  for  off-line 
points  will  be  listed  so  as  to  Indicate  point 
of  transfer. 

(c)  On  receipt  of  the  mail  from  the 
local  postal  unit  the  carrier  must  check 
the  entries  and  weights  as  shown  on  the 
pouch  label  against  such  entries  on  Form 
2713.  If  there  is  any  difference  in 
weights  shown  on  Form  2713  and  on  the 
pouch  label,  Form  2713  will  be  appropri¬ 
ately  corrected  without  erasure  and  the 
irregularity  noted  on  the  form.  If  mail 
not  listed  is  received,  appropriate  entry 
will  be  made  on  Form  2713. 

(d)  If  mail  listed  on  Form  2713  is  not 
received,  appropriate  notation  will  be 
made  on  the  form  and  the  dispatching 
office  notified  immediately.  Any  nota¬ 
tions  on  Form  2713  will  be  initialed  by  the 
carrier  representative  noting. 

(e)  Carriers  wilk  receive  a  copy  of 
Form  2715-d  as  a  receipt  for  all  mail 
which  is  delivered  to  an  air  mail  field. 

<f)  Where  no  air  mail  field  is  located, 
the  carrier  will  enter  on  Form  2753,  in 
triplicate,  the  total  ordinary  and  regis¬ 
tered  pouches  and  outsides  delivered  to 
mail  messenger  or  Motor  Vehicle  Service 
driver.  The  driver  will  receipt  on  Form 
2753  for  all  mails  delivered.  Including 
registered  mails,  retaining  the  duplicate 
and  triplicate  copies. 

(g)  See  §  96.38  for  specific  instructions 
regarding  entry,  receipting  for,  etc.,  cov¬ 
ering  registered  mails. 

8  96.33  Emergency  trips  and  extra 
sections,  (a)  Extra  sections  of  author¬ 
ized  trips  initiated  by  the  carrier  may  be 
used  for  the  transportation  of  mail 
whenever  mail  is  tendered  by  authorized 
postal  representatives  at  points  served  by 
such  extra  sections  on  all  routes  having 
pound-mile  or  ton-mile  rates  and  those 
having  included  in  the  rate  formula  pre¬ 
scribed  by  the  Civil  Aeronautics  Board 
the  following  provisions: 

The  aforesaid  rate  per  airplane  mile  shall 
be  applied  to  the  direct  alrport-to-alrport 
mileage  between  points  served  for  the  car¬ 
riage  of  mall  on  each  schedule  flown  with  the 
mall  on  the  route,  and  the  mall  poundage  for 
the  route  shall  be  computed  at  the  end  of 
each  calendar  month  on  the  basis  of  the 
average  mall  load  per  airplane  mile  carried 
over  the  route  during  such  period;  provided, 
however,  that  if  any  scheduled  flight  Is  op¬ 
erated  In  two  or  more  sections  between  any 
two  points  served  for  mail  and  mail  Is  trans¬ 
ported  on  more  than  one  such  section,  the 
aggregate  of  the  sections  so  used  shall  for  all 
purposes  of  computing  compensation  pur¬ 
suant  to  this  order  be  treated  as  a  single 
flight,  and  the  rate  shall  be  applied  to  the 
alrport-to-alrport  mileage  flown  by  that  sec¬ 
tion  which  covers  the  greatest,  alrport-to- 
alrport  mileage  between  points  served  for 
mall,  and  the  mall  poundage  ehall  be  com¬ 
puted  as  though  the  total  weight  of  mall 
carried  on  all  sections  had  been  consolidated 
In  a  single  aircraft. 


(b>  On  all  other  routes,  extra  sections 
may  not  be  used  for  mail,  unless  specifi¬ 
cally  authorized  by  the  Regional  Super¬ 
intendent  concerned. 

(c)  Refer  to  8  £6.27  (i)  as  to  handling 
of  Form  2702, 

§  96.34  Time  for  exchange  of  mail  at 
stop  points,  and  for  loading  and  unload¬ 
ing.  (a)  Upon  arrival  of  planes  at  sta¬ 
tions,  carrier  representatives  will  imme¬ 
diately  unload  the  mail  and  deliver  it  to 
the  authorized  postal  representative  at 
such  point  as  may  be  designated.  Maxi¬ 
mum  time  for  unloading  at  important 
points  may  be  specified  by  the  Regional 
Superintendent,  Air  Postal  Transport,  in 
the  region  concerned. 

1  <b)  Mail  for  all  outgoing  trips  will  be 
delivered  to  the  air  carrier  by  messenger 
or  Motor  Vehicle  Service  from  the  local 
post  office  or  by  the  air  mail  field  at  the 
time  authorized  by  the  Regional  Super¬ 
intendent  in  the  region  concerned. 

§  96.35  Direct  transfer  of  mails  be¬ 
tween  planes;  use  of  Form  2715-B.  (a) 

At  junctions  of  air-mail  routes  or  other 
stop  points  where  mail  is  due  to  be  trans¬ 
ferred  between  routes,  or  trips  of  the 
same  route,  it  is  the  responsibility  of  the 
carrier  to  make  the  transfer  unless 
otherwise  instructed  by  the  Regional 
Superintendent  concerned. 

(b)  Form  2715-B  will  be  used  to  record 
the  transfer  of  mail  between  trips  of  the 
same  carrier  or  between  carriers.  The 
form  will  be  prepared  by  the  incoming 
carrier.  When  mutually  agreed  to.  Form 
2715-B  may  be  prepared  by  receiving 
carrier.  The  receiving  carrier  will  re¬ 
ceipt  for  the  mail  so  turned  over,  in  the 
space  provided  for  on  the  form. 

(c)  The  receiving  carrier  is  obligated 
to  accept  and  transport  all  mail  trans¬ 
ferred  from  incoming  planes  regularly 
due  to  connect  his  route.  If  unable  to 
transport  such  mail  it  is  the  obligation 
of  receiving  carrier  to  make  disposition 
according  to  §  96.36. 

(d)  The  entries  of  the  local  mail  and 
transferred  mail  will  be  shown  as  sepa¬ 
rate  items  on  the  trip  report,  Form  2702. 
(See  §  96.27.) 

§  96.36  Disposition  of  mail  in  case  of 
cancellation,  unscheduled  stop,  or  irregu¬ 
lar  operations.  (a)  If  at  initial  terminal 
or  at  any  stop  point  en  route,  a  trip  is 
to  be  canceled,  the  local  postal  officials 
concerned  should  be  notified  in  sufficient 
time  for  the  mail  to  be  trained  or  other¬ 
wise  rerouted. 

(b)  (1)  In  case  of  cancellation  at  any 
point  served  by  Motor  Vehicle  or  Mail 
Messenger  Service,  and  such  service  is 
available  at  no  additional  cost  to  the 
Department,  such  service  may  be  used 
to  transport  the  mail  to  the  post  office 
or  train  from  which  it  can  best  be  expe¬ 
dited  to  destination. 

(2)  If  Motor  Vehicle  or  Mail  Messen¬ 
ger  Service  cannot  be  used,  under  the 
conditions  named  in  subparagraph  (1)  of 
this  paragraph,  the  carrier  will  arrange 
to  promptly  transport  the  mail  to  the 
post  office  or  train  from  which  it  can 
best  be  expedited  to  destination. 

(c)  In  case  mail  from  canceled  trip,  or 
trips,  arrives  by  train  to  connect  a  plane 
for  resumed  flight,  the  carrier  whose 
service  was  canceled  will  be  required  to 
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meet  the  train  on  arrival  and  transport 
the  mall  to  the  airport  unless  local  in¬ 
structions  from  authorized  officials  of 
Air  Postal  Transport  provide  for  other 
handling. 

§  96.37  Holding  orders,  (a)  Carriers 
will  observe  orders  of  Regional  Superin¬ 
tendents,  Air  Postal  Transport,  for  hold¬ 
ing  of  planes  at  junction  points  for  con¬ 
necting  mails.  Such  holding  orders  will 
be  forwarded  to  carriers  as  soon  as  prac¬ 
ticable  after  schedule  changes  which 
necessitate  them  are  received. 

(b)  If  the  carrier  disagrees  with  the 
order  of  the  Regional  Superintendent, 
Air  Postal  Transport,  and  differences 
cannot  be  reconciled,  the  case  should  be 
submitted  to  the  Deputy  Second  Assist¬ 
ant  Postmaster  General,  Air  Postal 
Transport,  Washington  25,  D.  C.,  for 
decision. 

§  96.38  Registered  mail,  (a)  Carriers 
shall  receipt  for  all  rotary  lock  pouches, 
iron  lock  R  pouches,  and  outside  regis¬ 
tered  articles  received  for  dispatch  by 
plane  on  forms  prescribed  by  the  Post 
Office  Department.  Carriers  will  not  be 
required  to  check  the  rotary  lock  num¬ 
bers  of  the  pouches  and  registration 
numbers  of  outside  pieces,  it  being  under¬ 
stood  that  in  signing  the  form  the  carrier 
simply  certifies  to  receiving  a  specific 
number  of  rotary  lock  pouches,  iron  lock 
R  pouches,  and  outside  registered  pieces. 

( b )  When  registered  pouches,  iron  lock 
R  pouches,  and  outside  pieces  are  deliv¬ 
ered  to  air  mail  field  employees,  the 
representative  of  the  carrier  shall  obtain 
a  receipt  for  all  registered  pouches,  iron 
lock  R  pouches  and  outsides  on  Form 
2715d. 

(c)  When  registered  pouches  and  out¬ 
side  pieces  are  delivered  to  a  mail  mes¬ 
senger  or  motor  vehicle  driver,  the  car¬ 
rier  will  prepare  Form  2753  in  triplicate, 
listing  the  pouches  by  fixed  and  rotary 
numbers,  iron  lock  R  pouches  in  bulk, 
and  outsides  by  registration  numbers  and 
obtain  receipt  from  the  driver  on  original. 
The  duplicate  and  triplicate  copies  will 
be  turned  over  to  the  mail  messenger  or 
motor  vehicle  driver  by  carrier’s  em¬ 
ployee. 

§  96.39  Protection  of  the  mail,  (a) 
Carriers  will  be  held  strictly  responsible 
and  accountable  for  mails  in  their  cus¬ 
tody.  Space  provided  at  stations  will 
be  such  as  will  adequately  protect  the 
mail  and  prevent  any  unauthorized  per¬ 
sons  from  having  access  to  it.  Mail 
must  not  be  left  exposed  on  trucks  or 
otherwise  be  subjected  to  depredation  or 
weather.  Rear  doors  of  trucks  must  be 
closed  when  mail  is  being  carried  therein. 
Air-mail  handlers  will  be  identifiecf  by  a 
distinguishing  cap.  badge,  or  clothing. 

(b)  Air  carriers  will  take  every  pre¬ 
caution  to  protect  air  mail  in  their  cus¬ 
tody  from  fire  hazard  both  on  the  ground 
and  in  the  air. 

5  96.40  Payment  for  mail  service  per¬ 
formed.  (a)  As  soon  as  possible  after 
the  end  of  each  month  carriers  will  sub¬ 
mit  sworn  statements  of  air  mail  service 
performed. 

(b)  Carrier  having  pound-mile  or  ton- 
mile  rates  of  pay  will  submit,  on  Form 
2720  single  copy,  Monthly  Trip  Detail 
Sheet,  for  each  route  and  trip,  a  tran¬ 


script  of  the  pertinent  information  on 
Form  2702,  One-way  Trip  Report,  and 
a  detailed  computation  of  pound-miles 
performed.  This  will  be  accompanied  by 
a  statement  of  service  performed  on 
Forms  2703-A  and  2703-B,  in  triplicate. 
Each  trip  will  be  listed  separately  on 
Forms  2703,  showing  dates,  mileage, 
pound-miles,  and  amount  of  claim. 
Cases  of  partial  or  irregular  operation, 
and  extra  sections,  should  be  itemized 
separately.  A  recapitulation  will  be  made 
on  the  last  sheet  of  the  statement  show¬ 
ing  miles,  pound-miles  and  pay  claimed, 
and  consisting  of  a  separate  item  for 
each  sheet  of  Form  2720.  One  copy  of 
each  of  the  above  forms,  together  with 
a  copy  of  the  pay  certification  on  Form 
2706,  will  be  returned  to  the  carrier  at  the 
time  payment  is  certified  to  the  General 
Accounting  Office. 

(c)  Carriers  paid  at  other  than  pound- 
mile  or  ton-mile  rates  will  submit  state¬ 
ments  of  service  performed,  in  triplicate, 
on  Forms  2703-A  and  2703-B.  One  copy 
will  be  returned  to  the  carrier  after  audit 
by  the  Department.  These  forms  will  be 
completed  in  detail  showing  dates  of 
service,  trip  numbers,  miles  flown,  and 
such  other  information  as  is  necessary 
for  settlement  of  the  account.  A  recapit¬ 
ulation  on  the  last  sheet  of  the  state¬ 
ment  will  show  the  total  miles  flown,  the 
rate  and  the  amount  of  the  claim  for 
the  month. 

(d)  Special  information  required  to 
analyze  "adjustable”  rates  such  as  "aver¬ 
age  daily  scheduled  and  designated  mile¬ 
age,”  "Passenger  Load  Factors,”  “Aver¬ 
age  Load,”  "Minimum  Capacity  Factors,” 
etc.,  will  be  shown  on  the  last  sheet  of 
Forms  2703-A  and  2703-B  in  the  manner 
prescribed  by  the  Department. 

(e)  In  all  cases,  statements  on  Forms 
2703-A  and  2703-B  will  be  subscribed  and 
sworn  to  by  the  officer  of  the  company 
authorized  to  sign  such  statements. 
They  will  be  prepared  in  such  form  as 
may  be  prescribed  by  tlje  Department 
from  trip  reports  covering  actual  per¬ 
formance  of  service. 

(f)  The  General  Accounting  Office  has 
agreed  that  the  Department  may  au¬ 
thorize  advance  payment  in  an  amount 
not  greater  than  98%  of  the  current  pay¬ 
ment  authorizations.  Such  advance 
payments  will  be  certified  to  the  General 
Accounting  Office  promptly  at  the  end  of 
each  month  and  the  advance  payment 
will  be  made  as  soon  as  the  amounts  are 
approved  by  the  General  Accounting  Of¬ 
fice.  Balances  due  carriers  will  be  certi¬ 
fied  as  soon  as  the  accounts  can  be  ad¬ 
justed  and  audited. 

(g)  Each  company  will  file  with  the 
Department  the  names  of  the  person  or 
persons  who  are  authorized  to  sign  the 
statements  on  Forms  2703.  If  there  are 
any  changes,  it  will  be  the  responsibility 
of  the  carrier  to  promptly  submit  a  re¬ 
port  of  such  changes  to  the  Department. 

5  96.41  Reports  of  accidents,  (a) 
Carriers  will  report  immediately  by  tel¬ 
egraph  or  telephone  to  the  Deputy  Sec¬ 
ond  Assistant  Postmaster  General,  Air 
Postal  Transport,  Washington  25,  D.  C., 
and  to  the  Regional  Superintendent,  Air 
Postal  Transport,  in  the  area  concerned, 
any  accident  resulting  in  damage  to  or 


loss  of  the  mail  by  crash  or  otherwise. 
In  addition,  such  other  officials  of  the 
postal  service  as  may  be  designated  by 
the  Regional  Superintendent,  Air  Postal 
Transport,  in  the  region  concerned,  will 
be  notified. 

(b)  When  accidents  occur  resulting  in 
possible  damage  .or  loss  of  mail,  mail 
should  be  guarded  and  not  disturbed  or 
withdrawn  from  the  plane  until  arrival 
of  a  postal  official,  except  to  prevent 
further  damage  by  fire  or  otherwise.  It 
is  important  that  a  post-office  inspector 
or  other  official  of  the  postal  service 
reach  the  scene  of  the  crash  as  soon  as 
possible. 

(c)  See  §  96.46  for  areas  assigned  to 
Regional  Superintendents,  Air  Postal 
Transport. 

§  96.42  Quarters,  (a)  Unless  and 
until  otherwise  provided  by  the  Post  Of¬ 
fice  Department  carriers  will  furnish 
adequate  and  suitable  quarters  at  such 
air  mail  stop  points  on  the  route  as  may 
be  necessary  to  receive,  transfer,  dis¬ 
patch.  and  distribute  the  mail. 

(b)  Such  quarters  will  be  furnished 
with  adequate  heat,  light,  hot  and  cold 
water,  janitor  service,  toilet  facilities,  and 
such  other  equipment  as  will  provide 
sanitary  and  comfortable  working  condi¬ 
tions  and  convenient  facilities  for  expe¬ 
ditious  handling  and  distribution  of  the 
mail. 

(c)  Quarters  will  be  located  so  as  to 
provide  expeditious  handling  of  mail  to 
and  from  planes,  and  be  conveniently 
accessible  to  all  vehicles  used  in  the  han¬ 
dling  of  mail. 

(d)  Requests  for  changes  in  estab¬ 
lished  air  mall  field  quarters,  plans  and 
specifications  of  air  carriers,  and  requests 
of  officials  of  the  Postal  Service  for  the 
establishment  of  new  air  mail  field  quar¬ 
ters  will  be  made  through  the  office  of 
Regional  Superintendent,  Air  Postal 
Transport,  concerned.  Plans  and  speci¬ 
fications  will  be  subject  to  the  approval 
of  the  Deputy  Second  Assistant  Post¬ 
master  General,  Air  Postal  Transport. 

§  96.43  Correspondence.  Air  carriers 
must  answer  promptly  all  correspon¬ 
dence  from  officials  of  the  Post  Office 
Department.  Correspondence  concern¬ 
ing  the  air  mail  service,  except  that 
which  is  initiated  by  and  directed  to  the 
Department  at  Washington,  D.  C.,  and 
post-office  inspectors,  should  be  chan¬ 
neled  through  the  Regional  Superinten¬ 
dent,  Air  Postal  Transport,  having  juris¬ 
diction  of  the  region  or  route  involved. 

§  96.44  Post-office  inspectors,  (a) 
Post-office  inspectors  are  the  special  rep¬ 
resentatives  of  the  Postmaster  General. 
Their  duties  are  outlined  in  §  2.3  of  this 
chapter,  from  which  the  following  is 
quoted: 

Postmasters,  clerks,  employees,  contractors, 
and  others  connected  with  the  postal  service, 
are  subordinate  to  post-office  inspectors  when 
acting  within  the  scope  of  their  duty  and 
employment.  •  •  •  Inspectors  are  empowered 
to  open  pouches  and  sacks  and  examine  the 
mails  therein  and  are  authorized  to  enter 
and  inspect  post  offices  at  all  times. 

(b)  All  employees  of  air  carriers  en¬ 
gaged  in  the  transportation  of  mail  are 
required  to  cooperate  and  assist  inspec¬ 
tors  in  the  performance  of  their  duties. 
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(c)  Inspectors  will  exhibit  as  evidence 
of  their  authority  the  Commission  issued 
by  the  Postmaster  General. 

§  96.45  Refusal  or  removal  reports. 

(a)  When  all  mail  offered  an  air  carrier 
at  any  station  cannot  be  accommodated 
on  the  trip  for  which  intended,  or,  when 
mail  already  on  board  cannot  be  trans¬ 
ported.  the  carrier  concerned  must  file  a 
special  report,  in  duplicate,  to  the  Re¬ 
gional  Superintendent,  Air  Postal  Trans¬ 
port,  having  jurisdiction  of  the  point 
where  the  refusal  or  removal  occurs. 

(b)  The  report  must  provide  the  fol¬ 
lowing  information;  the  route,  trip  num¬ 
ber  and  date  of  trip;  the  point  at  which 
the  mail  was  refused  or  removed  and  the 
date;  the  number  of  pouches  and  out¬ 
sides  and  the  total  weight  of  mail  re¬ 
fused;  the  number  of  pouches  and  out¬ 
sides  and  total  weight  of  mail  removed; 
the  number  of  pouches  and  outsides  and 
total  weight  of  mall  accepted;  the  total 
weight  of  mail  aboard  the  plane  on  de¬ 
parture;  the  number  of  through  pas¬ 
sengers  and  the  number  of  local  passen¬ 
gers  boarded ;  the  weight  of  any  express, 
freight,  or  other  cargo  aboard  the  plane; 
the  reason  for  the  refusal  or  removal  of 
the  mail;  and  such  other  information 
regarding  the  matter  as  may  be  specif-  . 
ically  requested  by  the  Regional  Super¬ 
intendent,  Air  Postal  Transport,  in  whose 
area  the  refusal  or  removal  of  the  mail 
occurred. 

§  96.46  Regions;  Air  Postal  Trans¬ 
port.  (a)  The  United  States  is  divided 
into  five  regions  with  a  Regional  Su¬ 
perintendent.  Air  Postal  Transport  in 
charge  of  each  region.  States  allocated 
to  each  region  are  as  follows: 

Regional  Office  Location  and  States  Under 
Jurisdiction 

Regional  Superintendent,  Air  Postal  Trans¬ 
port,  Room  5028  G.  P.  O.,  New  York  1,  N.  Y.: 
Connecticut,  Delaware,  District  of  Columbia, 
Maine,  Maryland,  Massachusetts,  New  Hamp¬ 
shire,  New  Jersey,  New  York,  Ohio,  Pennsyl¬ 
vania,  Rhode  Island,  Vermont,  West  Virginia. 

Regional  Superintendent,  Air  Postal  Trans¬ 
port,  618  Atlanta  National  Building,  50  White¬ 
hall  Street,  Atlanta  4,  Ga.:  Alabama,  Florida, 
Georgia,  Kentucky,  North  Carolina,  South 
Carolina,  Tennessee,  Virginia,  Puerto  Rico, 
Virgin  Islands. 

Regional  Superintendent,  Air  Postal  Trans¬ 
port,  Room  77tT U.  S.  Court  House.  Chicago  4, 
Ill.:  Colorado,  Illinois,  Indiana,  Iowa,  Michi¬ 
gan,  Minnesota.  Nebraska.  North  Dakota, 
South  Dakota,  Wisconsin,  Wyoming. 

Regional  Superintendent,  Air  Postal  Trans¬ 
port,  Post  Office  Building,  Fort  Worth  1,  Tex.: 
Arkansas,  Kansas,  Louisiana,  Mississippi, 
Missouri,  New  Mexico,  Oklahoma,  Texas. 

Regional  Superintendent,  Air  Postal  Trans¬ 
port,  180  New  Montgomery  Street,  San  Fran¬ 
cisco  5,  Calif.:  Arlzdna,  California,  Idaho, 
Montana,  Nevada,  Oregon,  Utah,  Washington, 
Hawa^  Alaska. 

(b)  Regional  Superintendents,  A  i  r 
Postal  Transport  will  be  responsible  for 
the  supervision  of  the  foreign  air  mail 
service  in  their  region. 

§  96.47  Priority  for  mail,  (a)  When 
so  authorized  by  their  certificates  of  pub¬ 
lic  convenience  and  necessity  issued  by 
the  Civil  Aeronautics  Board  pursuant  to 
the  provisions  of  the  Civil  Aeronautics 
Act  of  1938,  as  amended,  air  carriers 
shall  provide,  on  mail  schedules  desig¬ 


nated  by  the  Postmaster  General,  neces¬ 
sary  and  adequate  facilities  and  service 
for  the  transportation  of  mail,  and  shall 
transport  the  malls  whenever,  tendered 
by  a  representative  of  the  Postal  Service 
or  by  a  connecting  carrier. 

(b)  In  the  event  the  volume  or  weight 
tendered  at  any  point  served  by  any 
particular  flight  exceeds  the  normal  or 
expected  volume  either  as  to  weight, 
space  or  both,  the  mail  tendered  shall 
have  priority  of  transportation,  if  neces¬ 
sary,  over  all  other  cargo  (air  express, 
air  freight,  company  material),  except 
personal  baggage  of  passengers  and  crew, 
food  service,  urgent  and  vital  company 
material  necessary  for  the  operation  of 
the  air  line. 

(c)  Air  carriers  will  not  be  required  to 
remove  passengers,  nor  to  cancel  pas¬ 
sengers  already  ticketed  in  order  to 
accept  mail  of  over  the  normal  or  ex¬ 
pected  volume.  However,  when  because 
of  irregular  operations  or  cancellations, 
the  mail  volume  tendered  or  expected  to 
be  tendered  a  particular  flight  is  in  ex¬ 
cess  of  normal,  the  air  carrier  will  be 
expected  to  make  every  arrangement 
practicable,  such  as  blocking  seats,  can¬ 
celing  passenger  reservations  not  already 
ticketed,  removing  and  refusing  cargo  in 
order  to  transport  as  much  of  the  mail 
as  is  practicable. 

(d)  Carriers  will  not  be  required  to  re¬ 
move  passengers  en  route,  deny  transpor¬ 
tation  to  passengers  already  ticketed,  or 
to  load  mail  in  the  seats  in  the  passenger 
cabin  when  the  loading  of  other  than 
passengers  in  seats  is  contrary  to  com¬ 
pany  policy  or  Civil  Aeronautics  Regu¬ 
lations,  in  order  to  accommodate  mail  in 
excess  of  the  normal  or  expected  volume. 

(e)  Whenever,  due  to  weather  condi¬ 
tions  or  other  causes  beyond  the  control 
of  the  carrier  it  becomes  necessary  to 
reduce  pay  load  at  a  point  en  route,  all 
other  cargo  aboard  the  plane  (except 
personal  baggage  of  passengers  and 
crew,  food  service  and  urgent  company 
material),  shall  be  removed  before  any 
mail  is  removed.  Mail  already  aboard 
the  plane  shall  not  be  removed  en  route 
in  order  to  board  local  passengers. 
After  having  accepted  the  mail  for  trans¬ 
portation  the  carrier  will  be  expected  to 
make  every  reasonable  effort  to  carry 
such  mail  through  to  its  destination. 

(f)  Air  carriers  are  required  to  pro¬ 
vide  necessary  and  adequate  facilities 
and  service  for  the  expeditious  and  safe 
handling  of  mails  between  planes  and  be¬ 
tween  plane  and  points  of  delivery  and 
receipt  of  mails  at  airports. 

(g)  In  unloading,  loading,  transfer  of 
mail  to  connecting  planes,  and  delivery 
of  mail  to  the  designated  postal  repre¬ 
sentative  or  to  the  air  mail  field,  mail 
shall  be  given  preference  over  all  other 
cargo,  including  baggage. 

(h)  Unreasonable  delays  in  unloading, 
loading,  delivery,  and  receipt  of  mail, 
failures  to  make  scheduled  transfers  of 
mail  between  planes  of  the  fame  carrier 
or  to  flights  of  other  carriers,  or  failures 
to  make  every  reasonable  effort  to  trans¬ 
port  the  mall  on  the  flight  for  which  ten¬ 
dered  will  subject  the  carrier  to  fines  and 
penalties  as  provided  for  under  section 
901  (a)  of  the  Civil  Aeronautics  Act,  as 
amended. 


Part  97 — Star,  Steamship,  and  Steam¬ 
boat  Routes,  and  Vehicle  Service  in 
Cities 

ESTABLISHMENT  OF  SERVICE 

Sec. 

B7.1  Contracts  for  carrying  malls  on  plank 
roads. 

07.2  Contracts  for  service  by  air  because 
of  Impracticability  of  surface  trans¬ 
portation. 

97.3  Contracts  for  carryin^nall  on  canals. 

97.4  Special  offices  not  iBn  established 

routes. 

97.5  Carriage  of  malls  by  steamboat  or 

other  vessel. 

97.A  Contracts  for  service  on  domestic 
water  routes  where  service  is  new. 

97.7  Contracts  for  service  on  domestic 

water  routes  where  service  previ¬ 
ously  performed. 

97.8  Contract  for  Alaska  service  requiring 

boat  adequate  for  mall,  passengers, 
and  freight. 

97.9  Combined  Inland  and  foreign  steam¬ 

boat  service. 

97.10  Malls  carried  as  freight  or  express. 

97.11  Transportation  of  malls  by  screen- 

vehicle  service. 

ADVERTISEMENTS  AND  PROPOSALS  POR  CONTRACT 
SERVICE 

97.12  Four  contract  sections  of  United 

8tates. 

97.13  General  mall  lettings. 

97.14  Miscellaneous  mall  lettings. 

97.15  Proposals  to  be  accompanied  with 

bond. 

97.18  Burettes  on  bonds  of  bidders. 

97.17  Forms  for  proposals. 

97.18  Delivery  and  opening  of  proposals. 

97.19  When  proposals  not  to  be  considered; 

transfer  or  assignment  not  per¬ 
mitted. 

97.20  Suspension  of  award;  rejection  of 

bids. 

97.21  Record  of  proposals. 

97.22  Amounts  of  proposals  not  to  be  di¬ 

vulged. 

97.23  Approval  of  sureties  by  postmaster 

personally. 

97.24  No  extra  pay  because  of  mistakes. 

97.25  No  extra  pay  for  serving  additional 

offices  unless  distance  increased. 

97.26  Consolidated  or  combined  bids. 

97.27  Difficult  or  emergency  service  in 

Alaska. 

CONTRACTS  FOR  SERVICE 

97.28  Contracts  for  carrying  the  mall. 

97.29  New  contracts. 

97.30  Time  limit  of  contracts. 

97.31  Combinations  to  prevent  bidding. 

97.32  Failure  of  bidder  to  enter  Into  con¬ 

tract  or  of  contractor  to  commence 
service. 

97.33  Failure  of  contractor  to  continue  per¬ 

forming  satisfactory  service. 

97.34  Duplicate  of  contract  to  be  delivered 

to  Bureau  of  Accounts. 

97.35  Change  In  terms  of  contract.' 

97.36  Acceptance  or  requirement  of  new 

sureties  on  contracts. 

97.37  Payment  on  contracts. 

ASSIGNMENT  OF  CONTRACTS  FOR  SERVICES; 
SUBLETTING  OF  CONTRACTS 

97.38  Assignment  of  contracts  prohibited. 

97.39  Subletting  or  transfer  of  contracts. 

97.40  When  sublet  for  less  than  contract 

price. 

97.41  Manner  of  subletting  contracts. 

97.42  Subcontracts. 

97.43  Liens  upon  pay  of  contractors  and 

subcontractors. 

PERFORMANCE  OF  SERVICE 

General 

97.44  "Star  route”  defined. 

97.45  Official  head  of  route. 

97.46  Qualifications  of  carriers. 
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Collection  and  Delivery  Service  on  Star 
Route* 

Sec. 

97.47  Additional  duties  of  star  route  con¬ 

tractors. 

97.48  Box  delivery  and  collection  service  on 

star  routes. 

97.49  Transportation  of  intoxicating  liquors. 

97.50  Service  required  of  mall  contractors. 

97.51  Employment  of  special  carrier. 

97.52  Boats  used  In  mail  service. 

97.53  Letters  op  mall  boats. 

97.64  Deliveryof  letters  by  master  of  vessel. 

97.55  "Ship  letters  and  packages"  defined. 

97.56  Compensation  for  carriage  of  ship 

letters. 

97.57  Certificate  for  ship  letters;  payment 

of  shipmaster. 

97.58  When  fees  on  ship  letters  not  allowed. 

CHANCES  IN  SERVICE:  ADDITIONAL  SERVICE 

97.59  Extension  of  service  on  route  under 

contract. 

97.60  Compensation  for  additional  service. 

97.61  Extra  allowance  for  Increase  of  ex¬ 

pedition  In  service. 

97.62  When  necessary  to  Increase  speed  on 

route. 

97  63  Change  of  schedules. 

97.64  Gratuitous  exchange  of  malls. 

97.65  Additional  service. 

97.66  Unnecessary  service  not  to  be  required 

of  contractor. 

97.67  Reduction  or  discontinuance  of  serv¬ 

ice. 

TEMPORARY  SERVICE 

97.68  Temporary  contracts. 

97.69  Temporary  service  employed  without 

advertisement. 

97.70  When  contractor  falls  to  begin  or 

continue  service. 

97.71  Report  of  postmaster. 

97.72  Service  In  lieu  of  railroad  or  electric 

service  which  failed. 

97.73  Employment  of  service  after  expira¬ 

tion  of  contract. 

Authority:  S§  97.1  to  97.73  (except  for  au¬ 
thority  cited  In  text)  Issued  under  R.  S.  161, 
896.  secs.  304.  309,  42  Stat.  24,  25;  6  U.  S.  C. 
22.  369. 

ESTABLISHMENT  OF  SERVICE 

5  97.1  Contracts  for  carrying  mails  on 
plank  roads.  The  Postmaster  General 
may  contract  for  carrying  the  mail  on 
any  plank  road  in  the  United  States, 
when  the  public  interest  or  convenience 
requires  it.  (R.  S.  3968;  39  U.  S.  C.  486) 

§  97.2  Contracts  for  service  by  air  be¬ 
cause  of  impracticability  of  surface 
transportation.  Whenever  he  shall  find 
it  to  be  in  the  public  interest,  because 
of  the  nature  of  the  terrain  and  the  im¬ 
practicability  of  surface  transportation, 
the  Postmaster  General  may  award  con¬ 
tracts  for  the  transportation  of  any  or 
all  classes  of  mail  by  airplane  upon  star 
routes  not  over  two  hundred  airplane- 
miles  in  length  by  direct  flight  between 
termini,  payment  for  such  service  to  be 
made  from  the  appropriation  for  inland 
transportation  by  star  routes:  Provided, 
That  all  laws  and  regulations  not  in  con¬ 
flict  with  this  section  governing  star 
routes  shall  be  applicable  to  contracts 
made  under  the  authority  of  this  section : 
Provided  further.  That  the  base  rate  of 
pay  which  may  be  allowed  in  awarding 
such  contracts  shall  not  exceed  20  cents 
per  airplane-mile  for  a  load  not  exceed¬ 
ing  two  hundred  and  fifty  pounds  of  mail, 
and  not  exceeding  1  cent  per  airplane- 
mile  for  each  twenty  pounds  of  mail  car¬ 
ried  in  excess  of  the  two  hundred  and 
fifty-pound  limit,  except  that  in  the  dis- 


RULES  AND  REGULATIONS 

cretion  of  the  Postmaster  General  a 
higher  base  rate  of  pay  may  be  allowed 
in  awarding  contract  for  carrying  mail 
over  circuitous  routes  of  less  than  sev¬ 
enty-five  miles  in  length:  And  provided 
further.  That  the  provisions  of  39  U.  S.  C. 
463,  469,  469f  shall  not  apply  to  the 
transportation  of  mail  under  this  sec¬ 
tion:  And  provided  further,  That  the 
Postmaster  General  shall  not  award 
more  than  five  contracts  for  the  trans¬ 
portation  of  mail  under  the  authority 
of  this  section.  (Sec.  6,  52  Stat.  219;  39 
U.  S.  C.  470) 

5  97.3  Contracts  for  carrying  mail  on 
canals.  The  Postmaster  General  may 
contract  for  carrying  the  mail  on  the 
navigable  canals  of  the  several  States, 
when,  in  his  opinion,  the  public  interest 
or  convenience  requires  it.  (R.  S.  3967; 
39  U.  S.  C.  485) 

8  97.4  Special  offices  not  on  estab¬ 
lished  routes.  The  Postmaster  General 
may  enter  into  contracts  for  extending 
the  line  of  posts  to  supply  mails  to  post 
offices  not  on  any  established  route,  and, 
as  a  compensation  for  carrying  the  mail 
under  such  contracts,  may  allow  not  ex¬ 
ceeding  two-thirds  of  the  salary  paid  to 
the  postmaster  at  such  special  offices. 
(R.  S.  3971 ;  39  U.  S.  C.  489) 

8  97.5  Carriage  of  mails  by  steamboat 
or  other  vessel.  The  Postmaster  Gen¬ 
eral  may  cause  the  mail  to  be  carried  in 
any  steamboat  or  other  vessel  used  as  a 
packet  on  any  of  the  waters  of  the  United 
States.  (R.  S.  3969;  39  U.  S.  C.  487) 

8  97.6  Contracts  for  service  on  do¬ 
mestic  water  routes  where  service  is  new. 

*  *  *  The  Postmaster  General  may 

contract  with  the  owners  or  masters  of 
steamships,  steamboats,  or  other  vessels 
plying  upon  the  waters  or  between  ports 
of  the  United  States  for  carrying  the 
mails  upon  such  routes  where  no  mail 
service  has  previously  been  performed, 
without  advertising  for  proposals  there¬ 
for;  but  no  contract  for  such  new  service 
shall  be  for  a  longer  time  than  one  year. 
(R.  S.  3943,  as  amended;  39  U.  S.  C.  449) 

8  97.7  Contracts  lor  service  on  do¬ 
mestic  water  routes  where  service  pre¬ 
viously  performed.  When  from  any 
cause  it  may  become  necessary  to  make 
a  new  contract  for  carrying  the  mails 
upon  any  water  route  between  the  ports 
of  the  United  States,  upon  which  mail 
service  has  previously  been  performed, 
the  Postmaster  General  may  contract 
with  the  owner  or  master  of  any  steam¬ 
ship,  steamboat,  or  other  vessel  plying 
upon  the  waters  or  between  ports  of  the 
United  States,  for  carrying  the  mail  upon 
said  route  for  any  length  of  time  not 
exceeding  four  years  and  without  adver¬ 
tising  for  proposals  therefor  whenever 
the  public  interest  and  convenience  will 
thereby  be  promoted ;  but  the  price  paid 
for  such  service  shall  in  no  case  be 
greater  thaji  the  average  price  paid  un¬ 
der  the  last  preceding  or  then  existing 
regular  contract  upon  the  same  route. 

•  *  •  (R.  S.  3943,  as  amended;  39 

U.  S.  C.  449) 

8  97.8  Contract  for  Alaska  service  re¬ 
quiring  boat  adequate  lor  mail,  pas¬ 
sengers,  and  freight.  The  Postmaster 
General  may,  in  his  discretion,  contract 


for  a  period  of  not  exceeding  four  years, 
without  advertisement  therefor,  for  the 
carriage  of  all  classes  of  mail,  by  steam¬ 
boat  or  other  powerboat  of  United  States 
registry,  on  the  route  from  Seward,  by 
points  on  Kenai  Peninsula,  Kodiak 
Island,  Alaska  Peninsula,  the  Aleutian 
Islands  to  Umnak  Island,  and  points  on 
Bristol  Bay,  Alaska,  and  vicinity,  and 
back,  by  a  schedule  and  under  the  con¬ 
ditions  prescribed  by  the  Postmaster 
General;  the  contractor  to  furnish  and 
use  in  the  service  a  safe  and  seaworthy 
boat  of  sufficient  size  to  provide  adequate 
space  for  mail,  passengers,  and  freight, 
the  annual  cost  not  to  exceed  $250,000, 
payment  therefor  to  be  made  from  the 
appropriation  for  powerboat  service. 
(53  Stat.  1338,  as  amended;  39  U.  S.  C. 
487a) 

8  97.9  Combined  inland  and  foreign 
steamboat  service.  The  Postmaster 
General  is  authorized  to  contract  for  in¬ 
land  and  foreign  steamboat  mail  service, 
when  it  can  be  combined  in  one  route, 
where  the  foreign  office  or  offices  are  not 
more  than  two  hundred  miles  distant 
from  the  domestic  office,  on  the  same 
terms  and  conditions  as  inland  steam¬ 
boat  service,  and  pay  for  the  same  out 
of  the  appropriation  for  inland  steam¬ 
boat  service.  (Sec.  1,  23  Stat.  386;  39 
U.  S.  C.  424) 

8  97.10  Mails  carried  as  freight  or  ex¬ 
press.  When  there  is  no  competition  on 
a  route  and  the  rate  of  compensation 
asked  is  excessive,  or  no  proposal  is  re¬ 
ceived,  the  Postmaster  General  may  re¬ 
quire  that  the  mails  be  carried  as  freight 
or  express,  and  it  shall  be  unlawful  for 
any  common  carrier  by  water  to  refuse 
to  carry  the  mails  when  so  required,  and 
the  penalty  for  such  offense  shall  be  a 
fine  of  $500.  Each  day  of  refusal  shall 
constitute  a  separate  offense.  (Sec.  1, 
40  Stat.  747;  39  U.  S.  C.  450) 

§  97.11  Transportation  of  mails  by 
screen-vehicle  service — (a)  Contracts 
for.  Formal  written  contracts  may  be 
entered  into  for  transporting  the  mails 
in  cities  in  regulation  screen  vehicles  be¬ 
tween  post  offices;  between  post  offices 
and  railroad  stations;  between  the  post 
office  and  terminal  railway  post  offices; 
between  the  post  office  and  steamboat 
landings;  between  the  post  office  and 
mail  stations ;  between  the  post  office  and 
points  of  exchange  with  electric  or  cable 
cars  or  like  points,  and  between  the  sev¬ 
eral  post  offices,  railroad  stations,  termi¬ 
nal  railway  post  offices,  steamboat  land¬ 
ings,  mail  stations,  or  points  of  exchange 
with  electric  or  cable  cars  in  cities  and 
towns,  and  may  also  be  entered  into  for 
furnishing  specified  equipments  for  use 
in  the  delivery  and  collection  of  mail,  for 
use  in  the  delivery,  collection,  and  trans¬ 
portation  of  mail,  and  for  the  delivery 
and  collection  of  mail  in  combination 
with  contracts  for  ordinary  regulation 
screen-vehicle  service. 

Note:  This  class  of  service  is  usually  per¬ 
formed  under  a  formal  written  contract,  with 
bond,  and  In  accordance  with  specifications 
prescribing  the  equipment  and  the  require¬ 
ments  of  the  service.  Such  mail-messenger 
and  transfer  service  as  is  herein  Indicated  is 
distinguished  from  the  "mail -messenger 
service”  provided  for  In  Part  94  in  ths  fore¬ 
going  particular. 
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(b>  Advertisement  lor  bids.  Vehicle 
service  under  formal  contract  in  cities 
shall  be  authorized  after  public  adver¬ 
tisement  in  which  special  instructions 
with  regard  to  the  requirements  of  the 
service,  the  style  and  character  of  the 
equipment  to  be  used,  and  the  general 
provisions  of  the  contract  shall  be  stated. 

ADVERTISEMENTS  AND  PROPOSALS  FOR 
CONTRACT  SERVICE 

§  97.12  Four  contract  sections  of 
United  States.  The  United  States  shall 
be  divided  into  four  contract  sections. 
A  general  letting  for  one  of  these  sections 
shall  occur  every  year,  and  contracts 
may  be  made  for  four  consecutive  years, 
commencing  on  the  first  day  of  July. 
The  sections  are: 

First.  Maine,  New  Hampshire,  Vermont, 
Massachusetts,  Rhode  Island,  Connecticut, 
New  York,  New  Jersey,  Pennsylvania,  Dela¬ 
ware,  Maryland,  District  ol  Columbia,  Vir¬ 
ginia,  and  West  Virginia. 

Second.  North  Carolina,  South  Carolina, 
Georgia,  Florida.  Alabama.  Mississippi,  Ten¬ 
nessee,  Kentucky,  Puerto  Rico,  and  Virgin 
Islands. 

Third.  Ohio,  Indiana,  Illinois,  Michigan, 
Wisconsin,  Minnesota,  Iowa.  Missouri,  Ar¬ 
kansas,  Louisiana,  Texas,  and  Oklahoma. 

Fourth.  Kansas,  Nebraska,  North  Dakota, 
South  Dakota.  Montana,  Wyoming,  Colorado, 
New  Mexico,  Arizona,  Utah.  Idaho.  Washing¬ 
ton,  Oregon,  Nevada,  California,  Alaska,  and 
Hawaii. 

§  97.13  General  mail  lettings.  The 
Postmaster  General  shall  cause  adver¬ 
tisements  of  all  general  mail  lettings  of 
each  State  and  Territory  to  be  conspicu¬ 
ously  posted  in  each  post  office  named 
in  said  advertisements  for  at  least  sixty 
days  before  the  time  of  such  general  let¬ 
tings,  and  no  other  advertisement  of 
such  lettings  shall  be  required;  but  this 
provision  shall  not  apply  to  any  other 
than  general  mail  lettings.  (Sec.  1,  21 
Stat.  374,  as  amended;  39  U.  S.  C.  421) 

5  97.14  Miscellaneous  mail  lettings — 
(a>  Advertisement  lor ;  terms.  After 
providing  by  general  advertisement  for 
the  transportation  of  the  mails  in  any 
State  or  Territory  as  authorized  by  law, 
the  Postmaster  General  may  secure  any 
mail  service  that  may  become  necessary 
before  the  next  general  advertisement 
for  said  State  or  Territory  by  posting 
notices,  for  a  period  of  not  less  than  ten 
days,  in  the  post  offices  at  the  termini 
of  any  route  to  be  let,  and  upon  a  bul¬ 
letin  board  in  the  Post  Office  Depart¬ 
ment,  inviting  proposals  in  such  form 
and  with  such  guaranty  as  may  be  pre¬ 
scribed  by  the  Postmaster  General,  for 
the  performance  of  the  proposed  service. 
The  contract  for  such  service  shall  be 
made  to  run  to  the  end  of  the  contract 
term  under  the  general  advertisement, 
shall  be  made  with  the  lowest  responsible 
bidder  whose  proposal  is  in  due  form,  and 
who,  under  the  law,  is  eligible  as  a  bid¬ 
der  for  such  postal  service.  (Sec.  1,  27 
Stat.  268,  as  amended;  39  U.  S.  C.  422) 

(b)  Definition  of  “ Miscellaneous  mail 
lettings."  The  lettings  of  service  upon 
new  mail  routes,  established  pursuant  to 
law  in  any  contract  division  of  the  United 
States  during  a  contract  term,  and  upon 
routes  where  the  contractor  has  failed 
or  abandoned  his  contract,  shall  be  de¬ 
nominated  “miscellaneous  mail  lettings.” 
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The  lettings  shall  be  made  under  bulletin 
advertisement  to  cover  the  mail  service 
on  such  routes  until  the  expiratiorf  of  the 
contract  term,  when  the  service.  If  con¬ 
tinued,  shall  be  embraced  in  the  general 
advertisement. 

§  97.15  Proposals  to  be  accompanied 
with  bond.  Every  proposal  for  carrying 
the  mail  shall  be  accompanied  by  the 
bond  of  the  bidder,  with  sureties  ap¬ 
proved  by  a  postmaster,  and  in  cases 
where  the  amount  of  the  bond  exceeds 
five  thousand  dollars,  by  a  postmaster  of 
the  first,  second,  or  third  class,  in  a  sum 
to  be  designated  by  the  Postmaster  Gen¬ 
eral  in  the  advertisement  of  each  route; 
to  which  bond  a  condition  shall  be  an¬ 
nexed,  that  if  the  said  bidder  shall,  with¬ 
in  such  time  after  his  bid  is  accepted  as 
the  Postmaster  General  shall  prescribe, 
enter  into  a  contract  with  the  United 
States  of  America,  with  good  and  suffi¬ 
cient  sureties,  to  be  approved  by  the  Post¬ 
master  General,  to  perform  the  service 
proposed  in  his  said  bid,  and,  further, 
that  he  shall  perform  the  said  service 
according  to  his  contract,  then  the  said 
obligation  to  be  void,  otherwise  to  be  in 
full  force  and  obligation  in  law;  and  in 
case  of  failure  of  any  bidder  to  enter  into 
such  contract  to  perform  the  service,  or, 
having  executed  a  contract,  in  case  of 
failure  to  perform  the  service,  according 
to  his  contract,  he  and  his  sureties  shall 
be  liable  for  the  amount  of  said  bond  as 
liquidated  damages,  to  be  recovered  in  an 
action  of  debt  on  the  said  bond.  No  pro¬ 
posal  shall  be  considered  unless  it  shall  be 
accompanied  by  such  bond,  and  there 
shall  have  been  affixed  to  said  proposal 
the  oath  of  the  bidder,  taken  before  an 
officer  qualified  to  administer  oaths,  that 
he  has  the  ability,  pecuniarily,  to  fulfill 
his  obligations,  and  that  the  bid  is  made 
in  good  faith,  and  with  the  intention  to 
enter  into  contract  and  perform  the  serv¬ 
ice  in  case  his  bid  is  accepted.  (R.  S. 
3945,  as  amended;  39  U.  S.  C.  426) 

Not*:  When  a  bond  Is  executed  by  a  surety 
company  acceptable  on  bonds  to  the  United 
States,  the  approval  of  a  postmaster  Is  not  re¬ 
quired. 

A  proposal  bond  given  by  a  bidder  for  a 
contract  for  carrying  the  malls  is  an  abso¬ 
lute  undertaking  to  pay  the  amount  named 
therein  as  liquidated  damages  in  case  of 
condition  broken,  and  not  one  of  Indemnity 
or  security  to  the  Government  against  loss  or 
damage  for  breach  of  contract,  and  In  an  ac¬ 
tion  thereon  the  actual  damages  cannot  be 
Inquired  into.  (145  Federal  Reporter,  995; 
151  id.,  534.) 

§  97.16  Sureties  on  bonds  of  bidders. 
Before  the  bond  of  a  bidder  (for  carrying 
the  mail)  *  *  •  is  approved,  there 

shall  be  indorsed  thereon  the  oaths  of  the 
sureties  therein,  taken  before  an  officer 
qualified  to  administer  oaths,  that  they 
are  owners  of  real  estate  worth  in  the  ag¬ 
gregate  a  sum  double  the  amount  of  said 
bond,  over  and  above  all  debts  due  and 
owing  by  them,  and  all  Judgments, 
mortgages,  and  executions  against  them, 
after  allowing  all  exemptions  of  every 
character  whatever.  Accompanying  said 
bond  and  as  a  part  thereof,  there  shall  be 
a  series  of  interrogatories,  in  print  or 
writing,  to  be  prescribed  by  the  Postmas¬ 
ter  General,  and  answered  by  the  sureties 
under  oath  showing  the  amount  of  real 
estate  owned  by  them,  a  brief  description 
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thereof,  and  its  probable  value,  where  it 
is  situated,  in  what  county  and  State  the 
record  evidence  of  their  title  exists.  And 
if  any  surety  shall  knowingly  and  will¬ 
fully  swear  falsely  to  any  statement  made 
under  the  provisions  of  this  section  he 
shall  be  deemed  guilty  of  perjury,  and,  on 
conviction  thereof,  be  punished  as  is  pro¬ 
vided  by  law  for  commission  of  the  crime 
of  perjury.  (See  18  U.  S.  C.  1621  and 
1622.)  (R.  S.  3946,  as  amended;  39 

U.  S.  C.  427) 

Note:  When  a  bond  is  executed  by  a  surety 
company  acceptable  on  bonds  to  the  United 
States,  the  above  oath  and  interrogatories 
are  not  required. 

§  97.17  Forms  for  proposals.  Propo¬ 
sals  for  carrying  the  mails  shall  be  made 
on  the  forms  prescribed  by  the  Postmas¬ 
ter  General,  and  bidders  for  service  on 
star  and  steamboat  or  other  powerboat 
routes  shall  propose  to  transport  the 
mails  with  “celerity,  certainty,  and  secu¬ 
rity.”  (See  §  97.28.) 

§  97.18  Delivery  and  opening  of  pro¬ 
posals.  Proposals  for  carrying  the  mail 
shall  be  delivered  sealed,  and  so  kept 
until  the  bidding  is  closed,  and  shall  then 
be  opened  and  marked  in  the  presence  of 
the  Postmaster  General,  and  one  of  the 
Assistant  Postmasters  General,  or  of  two 
of  the  Assistant  Postmasters  General,  or 
of  any  other  two  officers  of  the  Depart¬ 
ment,  to  be  designated  by  the  Postmas¬ 
ter  General;  and  any  bidder  may  with¬ 
draw  his  bid  at  any  time  before  twenty- 
four  hours  previous  to  the  time  fixed  for 
the  opening  of  proposals,  by  serving  upon 
the  Postmaster  General  notice  in  writing 
of  such  withdrawal.  (R.  S.  3944,  as 
amended;  39  U.  S.  C.  425) 

§97.19  When  proposals  not  to  be  con¬ 
sidered;  transfer  or  assignment  not  per¬ 
mitted.  Proposals  submitted  in  response 
to  a  general  or  miscellaneous  advertise¬ 
ment,  received  at  the  Post  Office  Depart¬ 
ment  after  the  limit  of  time  fixed  in  such 
advertisement  for  the  receipt  of  bids, 
shall  not  be  considered  in  competition 
with  bids  received  within  the  prescribed 
time:  Provided,  however.  That  when  a 
bid  arrives  by  mail  after  the  time  fixed 
and  it  is  shown  that  the  nonarrival  on 
time  was  due  solely  to  the  delay  in  the 
mails  for  which  the  bidder  was  not  re¬ 
sponsible,  such  bid  may  be  considered  as 
having  arrived  on  time.  No  transfer  or 
assignment  shall  be  made  of  a  bid  or  any 
interest  therein. 

§  97.20  Suspension  of  award;  rejec¬ 
tion  of  bids.  The  award  of  contract  un¬ 
der  a  general  advertisement  for  service 
on  any  route  may  be  suspended  by  the 
Postmaster  General  for  a  period  not  ex¬ 
ceeding  60  days  after  the  date  stated  in 
such  advertisement  for  the  announce¬ 
ment  of  award,  with  a  corresponding  al¬ 
lowance  of  time  for  the  execution  of  the 
contract;  all  bids  on  any  route  may  be 
rejected  whenever  in  the  Judgment  of  the 
Postmaster  General  the  interest  of  the 
service  requires  it.  and  bids  accompanied 
with  bonds  on  which  there  appears  as 
surety  the  name  of  any  person  who  is 
barred  from  bidding  by  reason  of  being 
a  failing  bidder  or  contractor,  or  for  any 
other  reason,  may  be  disregarded. 

§  97.21  Record  of  proposals.  The 
Postmaster  General  shall  have  recorded; 
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In  a  book  to  be  kept  for  that  purpose, 
a  true  and  faithful  abstract  of  all  pro¬ 
posals  made  to  him  for  carrying  the  mail, 
giving  the  name  of  the  party  offering,  the 
terms  of  the  offer,  the  sum  to  be  paid, 
and  the  time  the  contract  is  to  continue; 
and  he  shall  put  on  file  and  preserve  the 
originals  of  all  such  proposals  until  the 
end  of  the  contract  term  to  which  they 
relate  after  which  the  proposals  that 
were  not  accepted  may  be  destroyed  or 
disposed  of  as  waste  paper.  •  •  * 

(R.  6.  3948,  as  amended;  39  U.  S.  C.  428) 

{  97.22  Amounts  of  proposals  not  to 
be  divulged.  No  postmaster  or  other  em¬ 
ployee  of  the  Postal  Service  shall  disclose 
to  anyone  the  amount  of  any  proposal 
of  which  he  may  have  knowledge.  Do¬ 
ing  so  will  be  considered  sufficient  cause 
for  removal  from  the  service. 

5  97.23  Approval  of  sureties  by  post¬ 
master  personally.  The  approval  of  the 
sureties  shall  be  by  a  postmaster  or  duly 
appointed  acting  postmaster,  and  the 
certificate  shall  be  signed  in  person  by 
such  official,  and  not  by  an  assistant 
postmaster  or  clerk  either  in  his  own 
name  or  in  the  name  of  the  postmaster. 

5  97.24  No  extra  pay  because  of  mis¬ 
takes.  No  extra  pay  shall  be  allowed  a 
contractor  for  mall  service  on  account  of 
alleged  mistakes  or  misapprehension  as 
to  the  amount  of  service  required,  nor 
shall  additional  pay  be  allowed  should  it 
be  shown  that  the  actual  distance  Is 
greater  than  that  stated  in  the  adver¬ 
tisement.  If  the  points  to  be  supplied  are 
correctly  stated. 

S  97.25  No  extra  pay  for  serving  addi¬ 
tional  offices  unless  distance  increased. 
Post  offices  in  operation  and  those  estab¬ 
lished  during  a  contract  term,  as  well  as 
railroad  stations  and  junction  points, 
which  may  be  included  for  supply,  shall 
be  visited  by  the  contractor  or  carrier 
without  allowance  of  additional  pay  if 
the  distance  be  not  thereby  increased, 
and  for  pro  rata  additional  pay  if  the 
distance  be  Increased. 

§  97.26  Consolidated  or  combined 
bids.  Consolidated  or  combined  bids  for 
mail  service  (proposing  one  sum  for  two 
or  more  routes)  shall  not  be  considered. 

§  97.27  Difficult  or  emergency  service 
in  Alaska,  (a)  The  Postmaster  General 
may  provide  difficult  or  emergency  mail 
service  in  Alaska,  at  a  total  annual  cost 
of  not  exceeding  $25,000,  including  the 
establishment  and  equipment  of  relay 
stations,  in  such  manner  as  he  may  think 
advisable,  without  advertising  therefor: 
Provided.  That  the  Postmaster  General, 
in  his  discretion,  may  fix  the  postage  for 
the  mails  carried,  or  any  part  thereof, 
by  aircraft  to,  from,  or  within  Alaska, 
at  rates  not  exceeding  in  any  case  30 
cents  per  ounce,  or  15  cents  per  half 
ounce,  notwithstanding  the  domestic  air¬ 
mail  rate  authorized  by  39  U.  S.  C.  463. 
<43  Stat.  960,  as  amended;  39  U.  S.  C. 
488) 

(b>  That  whenever  required  by  the 
Postmaster  General,  any  air  carrier  au¬ 
thorized  by  the  Civil  Aeronautics  Author¬ 
ity  under  title  IV  of  the  Civil  Aeronautics 
Act  of  1938  to  engage  in  the  transporta¬ 
tion  of  mail  in  the  Territory  of  Alaska 
shall,  within  the  limits  of  such  authori- 
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zation,  transport,  in  addition  to  mail  on 
which  postage  shall  have  been  paid  at 
the  rate  provided  by  the  act  of  June  12, 
1934  (48  Stat.  933),  as  amended,  any 
other  classes  of  mail  bearing  the  appro¬ 
priate  postage  for  its  respective  class, 
and  the  Postmaster  General  is  authorized 
to  require  such  transportation.  The 
rates  of  compensation  to  be  paid  such 
carrier  for  the  transportation  of  all  mail 
shall  be  fixed  by  the  Civil  Aeronautics 
Authority  in  accordance  with  the  provi¬ 
sions  of  the  Civil  Aeronautics  Act  of  1938, 
approved  June  23,  1938  (52  Stat.  973). 
When  in  the  opinion  of  the  Postmaster 
General  the  needs  of  the  Postal  Service 
require  the  transportation  of  mail  by 
aircraft  in  the  Territory  of  Alaska,  where 
no  transportation  of  mail  by  aircraft  has 
been  authorized  by  the  Civil  Aeronautics 
Authority  under  title  IV  of  the  Civil 
Aeronautics  Act  of  1938,  the  Postmaster 
General,  notwithstanding  any  other  pro¬ 
vision  of  law,  is  authorized  to  contract 
for  the  carriage  of  all  classes  of  mail 
bearing  the  appropriate  postage  for  its 
respective  class  by  aircraft  after  adver¬ 
tisement  in  accordance  with  law.  The 
transportation  of  mail  under  contracts 
entered  into  under  this  act  shall  not, 
except  for  sections  401  <1)  and  416  (b) 
of  the  Civil  Aeronautics  Act  of  1938,  be 
deemed  to  be  “air  transportation”  as 
that  term  is  defined  in  the  Civil  Aero¬ 
nautics  Act  of  1938,  and  the  rates  of  com¬ 
pensation  for  such  transportation  of  mail 
shall  not  be  fixed  under  that  act.  The 
Postmaster  General  shall  transmit  a 
copy  of  each  contract  made  pursuant  to 
this  act  to  the  Civil  Aeronautics  Author¬ 
ity  at  the  time  it  is  let.  Any  such  con¬ 
tract  shall  be  canceled  upon  the  Issuance 
by  the  Civil  Aeronautics  Authority  of  an 
authorization  under  said  title  IV  of  the 
Civil  Aeronautics  Act  of  1938  to  any  air 
carrier  to  engage  in  the  transportation 
of  mail  by  aircraft  between  any  of  the 
points  named  in  such  contract.  That 
the  Postmaster  General  in  his  discretion, 
may  fix  the  postage  for  the  mails  carried, 
or  any  part  thereof,  by  aircraft  to,  from, 
or  within  Alaska,  at  rates  not  exceeding 
in  any  case  30  cents  per  ounce  or  15  cents 
per  half  ounce,  notwithstanding  any 
other  provision  of  law.  (Sec.  1,  54  Stat. 
1175;  39  U.  S.  C.  488a) 

(c)  Payment  for  services  pursuant  to 
contracts  entered  into  by  the  Postmaster 
General  under  authority  of  this  act  shall 
be  made  from  the  appropriation  for  star 
route  service  in  Alaska.  (Sec.  2,  54  Stat. 
1176;  39  U.  S.  C.  488b) 

CONTRACTS  FOR  SERVICE 

5  97.28  Contracts  for  carrying  the 
mail — (a)  Awarding  of.  All  contracts 
for  carrying  the  mail  shall  be  in  the 
name  of  the  United  States  and  shall  be 
awarded  to  the  lowest  responsible  bidder 
tendering  sufficient  guaranties  for  faith¬ 
ful  performance  in  accordance  with  the 
terms  of  the  advertisement.  Such  con¬ 
tracts  shall  require  due  celerity,  cer¬ 
tainty,  and  security  in  the  performance 
of  the  service;  but  the  Postmaster  Gen¬ 
eral  shall  not  be  bound  to  consider  the 
bid  of  any  person  who  has  willfully  or 
negligently  failed  to  perform  a  former 
contract.  (R.  8.  3949,  as  amended;  39 
U.  S.  C.  429) 


(b)  When  bids  for  star  routes  are 
exorbitant  or  unreasonable.  Whenever 
in  the  judgment  of  the  Postmaster  Gen¬ 
eral  the  bids  received  for  any  star  route 
are  exorbitant  or  unreasonable,  or  when¬ 
ever  he  has  reason  to  believe  that  a  com¬ 
bination  of  bidders  has  been  entered  into 
to  fix  the  rate  for  star-route  service,  the 
Postmaster  General  may.  out  of  the  ap¬ 
propriation  for  inland  transportation  by 
star  routes,  employ  and  use  such  means 
or  methods  to  provide  the  desired  service 
as  he  may  deem  expedient,  without  refer¬ 
ence  to  existing  law  or  laws  respecting 
the  employment  of  personal  service  or 
the  procurement  of  conveyances,  materi¬ 
als,  or  supplies.  (Sec.  7,  39  Stat.  161; 
39  U.  S.  C.  433) 

(c)  Restriction  of  appropriation  where 
star  route  and  rural  delivery  services  are 
involved.  No  part  of  the  appropriation 
for  inland  transportation  by  star  routes 
shall  be  expended  for  continuance  of  any 
star-route  service  the  patronage  of  which 
shall  be  served  entirely  by  the  extension 
of  Rural  Delivery  Service,  nor  shall  any 
of  said  sum  be  expended  for  star-route 
service  for  a  patronage  a  major  portion 
of  which  has  been  served  by  Rural  Deliv¬ 
ery  Service,  unless  the  service  of  a  quali¬ 
fied  rural  carrier  cannot  be  secured. 
(Sec.  1.  40  Stat.  751;  39  U.  S.  C.  451) 

(d)  Residence  of  bidder.  No  proposal 
for  a  contract  for  Star  Route  Service 
shall  be  considered  unless  the  bidder  is  a 
legal  resident  of  the  eounty  or  counties 
traversed  by  the  roads  over  which  the 
mails  are  to  be  carried,  or  a  legal  resident 
within  the  counties  adjoining  such  coun¬ 
ty  or  counties;  except  that  proposals  for 
carrying  the  mail  tendered  by  firms, 
companies,  or  corporations  shall  be  con¬ 
sidered:  Provided,  That  such  firms,  com¬ 
panies,  or  corporations  are  actually  en¬ 
gaged  in  business  within  the  counties  in 
which  Individuals  are  herein  restricted 
as  to  residence:  And  provided  further, 
That  the  term  “county,”  as  used  herein, 
shall  include  parish  or  other  similar  pri¬ 
mary  subdivision  of  a  State.  (Sec.  3,  54 
Stat.  228;  39  U.  S.  C.  425a) 

(e)  Contractor  to  reside  on  or  con¬ 
tiguous  to  route.  A  contractor  for  serv¬ 
ice  on  star,  screen,  or  regulation  wagon 
route  shall  live  on  or  contiguous  to  the 
route,  and  shall  give  his  personal  super¬ 
vision  to  the  performance  of  service 
thereon. 

§  97.29  New  contracts — (a)  For  pur¬ 
pose  of  releasing  contractors  and  sureties. 
The  Postmaster  General  may,  in  his  dis¬ 
cretion  and  in  the  interest  of  the  postal 
service,  readvertise  and  award  new  con¬ 
tracts  for  the  purpose  of  releasing  con¬ 
tractors  and  their  sureties  under  the  fol¬ 
lowing  conditions:  (1)  Where  a  change 
is  ordered  in  the  service.involving  a  ma¬ 
terial  increase  or  decrease  in  the  amount 
of  service  required  to  such  extent  as  to 
impose  undue  hardship  on  the  contrac¬ 
tor;  (2)  where  an  abnormal  or  sustained 
increase  in  the  quantity  of  mail  develops 
during  a  contract  period  or  after  a  bid 
has  been  submitted,  necessitating  larger 
capacity  equipment  to  maintain  the 
service;  (3)  where  a  change  in  schedule 
is  ordered  that  will  necessitate  the  con¬ 
tractor  being  away  from  the  initial  ter¬ 
minal  an  excessively  longer  or  an  exces¬ 
sively  shorter  period  than  was  required 
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in  the  advertised  schedule;  (4)  where  it 
is  found  after  full  investigation  that  the 
compensation  of  such  contractors  is 
wholly  inadequate  and  that  the  contin¬ 
uation  of  the  contract  would  impose  un¬ 
due  hardship  upon  the  contractor:  Pro¬ 
vided,  That  provision  (4)  shall  be  effec¬ 
tive  only  upon  the  giving  by  the  contrac¬ 
tor  of  ninety  days’  advance  notice  of  his 
desire  to  be  released:  Provided  further. 
That  such  contractor  shall  waive  the  one 
month’s  extra  pay  authorized  by  law 
where  contracts  are  canceled  under 
clause  (4)  of  this  paragraph. 

(b)  With  present  contractors.  The 
Postmaster  General  may,  in  his  discre¬ 
tion  and  in  the  interest  of  the  postal 
service,  notwithstanding  the  provisions 
of  §  97.28  (a),  by  mutual  agreement  with 
the  holder  of  any  star-route  contract, 
renew  such  contract  at  the  rate  prevail¬ 
ing  at  the  end  of  the  contract  term,  for 
additional  terms  of  four  years  with  such 
bond  as  may  be  required  by  the  Post¬ 
master  General.  Any  such  contract  may 
be  terminated  at  the  end  of  any  four- 
year  term  at  the  option  of  the  Postmas¬ 
ter  General  or  the  contractor  or  termi¬ 
nated  at  any  time  by  operation  of  any 
existing  law. 

The  Postmaster  General  may,  in  his 
discretion  and  under  such  regulations  as 
he  may  prescribe,  with  the  consent  of 
the  contractor,  and  without  regard  to  the 
provisions  of  §§  97.35  and  97.61,  readjust 
the  compensation  of  a  star-route  con¬ 
tractor  for  increased  or  decreased  costs 
occasioned  by  changed  conditions  occur¬ 
ring  during  the  contract  term  which 
could  not  reasonably  have  been  antic¬ 
ipated  at  the  time  of  making  his  original 
proposal  or  executing  his  bond  for  a  re¬ 
newed  contract  as  provided  herein.  (R. 
S.  3951,  as  amended;  39  U.  S.  C.  434) 

§  97.30  Time  limit  of  contracts,  (a) 
Except  as  otherwise  provided  by  law,  no 
contract  for  carrying  the  mail  shall  be 
made  for  a  longer  term  than  four  years 
•  *  •.  (R.  S.  3956;  39  U.  S.  C.  436) 

(b)  *  •  •  in  all  cases  of  regular 

contracts,  the  contract  may,  in  the  dis¬ 
cretion  of  the  Postmaster  General,  be 
continued  in  force  beyond  its  express 
terms  for  a  period  not  exceeding  six 
months,  until  a  new  contract  with  the 
same  or  other  contractors  shall  be  made 
by  the  Postmaster  General.  •  •  • 

(R.  S.  3951,  as  amended;  39  U.  S.  C.  434) 

§  97.31  Combinations  to  prevent  bid¬ 
ding.  No  contract  for  carrying  the  mail 
shall  be  made  with  any  person  who  has 
entered,  or  proposed  to  enter,  into  any 
combination  to  prevent  the  making  of 
any  bid  for  carrying  the  mail,  or  who  has 
made  any  agreement,  or  given  or  per¬ 
formed,  or  promised  to  give  or  perform, 
any  consideration  whatever  to  induce 
any  other  person  not  to  bid  for  any  such 
contract;  and  if  any  person  so  offending 
is  a  contractor  for  carrying  the  mail,  his 
contract  may  be  annulled;  and  for  the 
first  offense  the  person 'so  offending  shall 
be  disqualified  to  contract  for  carrying 
the  mail  for  five  years,  and  for  the  second 
offense  shall  be  forever  disqualified. 
(R.  S.  3950;  39  U.  S.  C.  432) 

5  97.32  Failure  of  bidder  to  enter  into 
contract  or  of  contractor  to  commence 
service.  After  any  regular  bidder  whose 
No.  254— Pt.  II.  Sec.  1 - 27 


bid  has  been  accepted  shall  fail  to  enter 
into  contract  for  the  transportation  of 
the  mails  according  to  his  proposals,  or 
having  entered  into  contract,  shall  fail 
to  commence  the  performance  of  the 
service  stipulated  in  his  or  their  contract 
as  therein  provided,  the  Postmaster 
General  shall  proceed  to  contract  with 
the  next  lowest  bidder  or  bidders  in  the 
order  of  their  bids,  for  the  same  service, 
who  will  enter  into  a  contract  for  the 
performance  thereof,  unless  the  Post¬ 
master  General  shall  consider  such  bid 
or  bids  too  high,  and  in  case  each  of  said 
bids  shall  be  considered  too  high,  then 
the  Postmaster  General  shall  be  author¬ 
ized  to  enter  into  contract,  at  a  price  less 
than  that  named  in  said  bids,  with  any 
person,  whether  a  bidder  or  not,  who  will 
enter  into  contract  to  perform  the  serv¬ 
ice  in  accordance  with  the  terms  and  pro¬ 
visions  prescribed  for  the  execution  of 
other  contracts  for  similar  service;  and 
in  case  no  satisfactory  contract  can  be 
thus  obtained,  he  shall  readvertise  such 
route  ?  •  *.  (R.  S.  3951,  as  amended; 
39  U.  S.  C.  434) 

§  97.33  Failure  of  contractor  to  con¬ 
tinue  performing  satisfactory  service. 

•  *  •  if  any  bidder  whose  bid  has  been 
accepted,  and  who  has  entered  into  a 
contract  to  perform  the  service  according 
to  his  proposal,  and  in  pursuance  of  his 
contract  has  entered  upon  the  perform¬ 
ance  of  the  service,  to  the  satisfaction 
of  the  Postmaster  General,  shall  subse¬ 
quently  fail  or  refuse  to  perform  the 
service  according  to  his  contract,  the 
Postmaster  General  shall  proceed  to 
contract  with  the  next  lowest  bidder  for 
such  service,  under  the  advertisement 
thereof  (unless  the  Postmaster  General 
shall  consider  such  bid  too  high),  who 
will  enter  into  contract  and  give  bond, 
with  sureties  to  be  approved  by  the  Post¬ 
master  General,  for  the  faithful  per¬ 
formance  thereof,  in  the  same  penalty 
and  with  the  same  terms  and  conditions 
thereto  annexed  as  were  stated  and  con¬ 
tained  in  the  bond  which  accompanied 
his  bid;  and  in  case  said  next  lowest  bid¬ 
der  shall  decline  to  enter  into  contract 
for  the  performance  of  such  service,  then 
the  Postmaster  General  may  award  the 
service  to,  and  enter  into  contract  with, 
any  person,  whether  a  bidder  on  said 
route  or  not,  who  will  enter  into  contract 
to  perform  the  service  and  execute  a 
bond  of  like  tenor  and  effect  as  that  re¬ 
quired  of  bidders,  in  a  penalty  to  be  pre¬ 
scribed,  and  with  sureties  to  be  approved 
by  the  Postmaster  General,  for  the  per¬ 
formance  of  the  service  contracted  to 
be  performed  at  a  price  not  exceeding 
that  named  in  the  bid  of  the  said  next 
lowest  bidder;  and  if  no  contract  can 
be  secured  at  the  price  named  in  said 
next  lowest  bid,  then  the  Postmaster 
General  shall  proceed  to  secure  a  con¬ 
tract,  at  a  price  not  considered  too  high, 
with  any  person  who  will  execute  such 
contract  in  accordance  with  the  law  ap¬ 
plicable  thereto,  giving,  in  all  cases,  the 
preference  to  the  regular  bidders  on  the 
list  whose  bids  do  not  exceed  the  price 
at  which  others  will  contract  therefor; 
and  if  no  satisfactory  contract  can  be 
thus  secured,  the  route  shall  be  read¬ 
vertised.  (R.  S.  3951,  as  amended;  39 
U.  S.  C.  434) 


§  97.34  Duplicate  of  contract  to  be 
delivered  to  Bureau  of  Accounts.  The 
Postmaster  General  shall  deliver  to  the 
Bureau  of  Accounts  in  the  Post  Office 
Department,  within  sixty  days  after  the 
making  of  any  contract  for  carrying  the 
mail,  a  duplicate  copy  thereof.  (R.  S. 
404,  as  amended;  39  U.  S.  C.  431) 

§  97.35  Change  in  terms  of  contract. 
Whenever  it  becomes  necessary  to 
change  the  terms  of  an  existing  contract 
for  carrying  the  mail  otherwise  than  as 
provided  in  39  U.  S.  C.  437,  notice  thereof 
shall  be  given  and  proceedings  had 
thereon  the  same  as  at  tne  letting  of 
original  contracts.  (R.  S.  3958;  39 

U.  S.  C.  438) 

§  97.36  Acceptance  or  requirement  of 
new  sureties  on  contracts.  The  Post¬ 
master  General,  whenever  he  may  deem 
it  consistent  with  the  public  interest, 
may  accept  or  require  new  surety  upon 
any  contract  existing  or  hereafter  made 
for  carrying  the  mails,  in  substitution  for 
and  release  of  any  existing  surety.  (  R.  S. 
3955,  as  amended;  39  U.  S.  C.  435) 

§  97.37  Payment  on  contracts — (a) 
Only  after  proper  execution  of  contract. 
No  person  whose  bid  for  carrying  the 
mail  is  accepted  shall  receive  any  pay 
until  he  has  executed  his  contract  ac¬ 
cording  to  law  and  the  regulations  of 
the  Department.  (R.  S.  3959;  39  U.  S.  C. 
439) 

(b)  When  contractor  has  contracts 
for  more  than  one  route.  *  *  •  Where 
any  person,  corporation,  or  partnership 
shall  have  contracts  for  the  performance 
of  mail  service  upon  more  than  one  route, 
and  any  failure  to  perform  the  service 
according  to  contract  on  any  one  or 
more  of  such  routes  shall  occur,  no  pay¬ 
ment  shall  be  made  for  service  on  any 
of  the  routes  under  contract  with  such 
person,  corporation,  or  partnership  until 
such  failure  has  been  removed  and  all 
penalties  therefor  fully  satisfied.  (Sec. 
1,22  Stat.  53;  39  U.  S.  C.  447) 

(c)  How  made.  Payments  shall  be 
made  direct  from  the  Department  by 
check  of  the  Postmaster  General  on  the 
Treasurer  of  the  United  States,  after  the 
expiration  of  each  month,  and  as  soon 
as  accounts  can  be  settled,  if  required 
evidence  of  service  has  been  received. 

(d)  No  payment  until  oath  taken  and 
filed.  Contractors  for  carrying  the  mail 
shall  not  be  paid  until  the  oath  pre¬ 
scribed  in  §  135.4  is  taken  and  filed  in 
the  Department.  (See  §  98.7.) 

(e)  Designation  of  disbursing  officers 
for  Alaska  service.  (1)  Postmasters  may 
be  designated  by  the  Postmaster  General 
as  disbursing  officers  for  the  payment  of 
contractors,  emergency  carriers,  and 
temporary  carriers,  for  performance  of 
authorized  service  on  power  boat  and 
star  routes  in  Alaska.  (44  Stat.  321;  39 
U.  S.  C.  67) 

(2)  No  postmaster  shall  make  pay¬ 
ments  unless  specifically  designated  by 
the  Department  to  do  so. 

ASSIGNMENT  OF  CONTRACTS  FOR  SERVICES: 

SUBLETTING  OF  CONTRACTS 

8  97.38  Assignment  of  contracts  pro¬ 
hibited.  No  contractor  for  transporting 
the  mails  within  or  between  the  United 
States  and  any  foreign  country  shall  as¬ 
sign  or  transfer  his  contract,  and  all  such 


9042 


RULES  AND  REGULATIONS 


assignments  or  transfers  shall  be  null 
and  void.  (R.  S.  3963;  39  U.  S.  C.  444) 

Note:  This  section  is  not  In  conflict  with 
the  provisions  of  the  following  section.  A 
contractor  may,  with  the  consent  of  the 
Postmaster  General,  make  a  subcontract  with 
another  for  the  performance  of  the  service 
undertaken  by  him,  but  he  continues  as  con¬ 
tractor  and  Is  responsible  for  the  due  ful¬ 
fillment  of  his  contract.  Under  the  above 
statute  a  contract  cannot  be  assigned  or 
transferred  to  another. 

§  97.39  Subletting  or  transfer  of  con¬ 
tracts.  No  subletting  or  transfer  of  any 
mail  contracts  shall  be  permitted  with¬ 
out  the  consent  in  writing  of  the  Post¬ 
master  General;  and  whenever  it  shall 
come  to  the  knowledge  of  the  Postmaster 
General  that  any  contractor  has  sublet 
or  transferred  his  contract,  except  with 
the  consent  of  the  Postmaster  General 
as  aforesaid,  the  same  shall  be  consid¬ 
ered  as  violated  and  the  service  may  be 
again  advertised  as  provided  by  law;  and 
the  contractor  and  his  securities  shall  be 
liable  on  their  bond  to  the  United  States 
for  any  damage  resulting  to  the  United 
States  in  the  premises.  (Sec.  2,  20  Stat. 
62;  39  U.  8.  C.  445) 

Not*:  Con  tractors  cannot  assign  or  trans¬ 
fer  their  contracts  so  as  to  relieve  themselves 
from  liability.  (See  preceding  section,  note.) 
When  the  service  Is  sublet  their  responsi¬ 
bility  for  the  due  fulfillment  of  all  the  pro¬ 
visions  of  their  contracts  Is  in  nowise  affected. 
The  term  “transfer”  as  used  In  this  section 
has  been  regarded  as  qualified  by  “sublet¬ 
ting”  and  as  meaning  the  same  thing:  and 
only  subcontracts  are  ever  authorized  by  the 
Postmaster  General. 

§  97.40  When  sublet  for  less  than  con¬ 
tract  price.  Whenever  any  contractor 
or  subcontractor  shall  sublet  his  con¬ 
tract  for  the  transportation  of  the  mail 
on  any  route  for  a  less  sum  than  that  for 
which  he  contracted  to  perform  the  serv¬ 
ice,  the  Postmaster  General  may,  when¬ 
ever  he  shall  deem  It  for  the  good  of  the 
service,  declare  the  original  contract  at 
an  end,  and  enter  into  a  contract  with 
the  last  subcontractor,  without  adver¬ 
tising,  to  perform  the  service  on  the 
terms  at  which  the  last  subcontractor 
agreed  with  the  original  contractor  or 
former  subcontractor  to  perform  the 
same.  Such  last  subcontractor  shall  en¬ 
ter  into  a  good  and  sufficient  bond,  and 
the  original  contractor  shall  not  be  re¬ 
leased  from  his  contract  until  a  good  and 
sufficient  bond  has  been  made  by  such 
last  subcontractor  and  accepted  by  the 
Post  Office  Department.  When  a  con¬ 
tract  is  declared  void  on  account  of  its 
having  been  sublet,  the  contractor  shall 
not  be  entitled  to  one  month’s  extra  pay 
as  formerly  provided.  (See  §  97.67.) 
(Sec.  1.  22  Stat.  23;  39  U.  S.  C.  447) 

§  97.41  Manner  of  subletting  con¬ 
tracts.  When  any  person  or  persons  be¬ 
ing  under  contract  with  the  Government 
of  the  United  States  for  carrying  the 
mails,  shall  lawfully  sublet  any  such  con¬ 
tract,  or  lawfully  employ  any  other  per¬ 
son  or  persons  to  perform  the  service  by 
such  contractor  agreed  to  be  performed, 
or  any  part  thereof,  he  or  they  shall  file 
in  the  office  of  the  Postmaster  General  a 
copy  of  his  or  their  contract;  and  there¬ 
upon  it  shall  be  the  duty  of  the  Postmas¬ 
ter  General  to  notify  the  General  Ac¬ 
counting  Office  of  the  fact  of  the  filing  in 


his  office  of  such  contract.  Said  notice 
shall  embrace  the  name  or  names  of  the 
original  contractor  or  contractors,  the 
number  of  the  route  or  routes,  the  name 
or  names  of  the  subcontractor  or  sub¬ 
contractors,  and  the  amount  agreed  to  be 
paid  to  the  subcontractor  or  subcontrac¬ 
tors.  And  upon  the  receipt  of  said  notice 
by  the  General  Accounting  Office,  it  shall 
be  the  duty  of  said  office  to  retain,  out  of 
the  amount  due  the  original  contractor 
or  contractors,  the  amount  stated  in  the 
said  notice  as  agreed  to  be  paid  to  the 
subcontractor  or  subcontractors,  and  said 
office  shall  pay  said  amount,  upon  the 
certificate  of  the  Postmaster  General,  to 
the  subcontractor  or  subcontractors,  un¬ 
der  the  same  rules  and  regulations  gov¬ 
erning  the  payments  made  to  original 
contractors.  Upon  satisfactory  evidence 
that  the  original  contractor  or  contrac¬ 
tors  have  paid  off  and  discharged  the 
amount  due  under  his  or  their  contract  to 
the  subcontractor  or  subcontractors,  it 
shall  be  the  duty  of  the  Postmaster  Gen¬ 
eral  to  certify  such  fact  to  the  General 
Accounting  Office;  and  thereupon  said 
office  shall  settle  with  the  original  con¬ 
tractor  or  contractors,  under  the  same 
rules  as  are  provided  by  law  for  such  set¬ 
tlements.  (Sec.  3.  20  Stat.  62,  as 
amended;  39  U.  S.  C.  446) 

§  97.42  Subcontracts — (a)  Applica¬ 
tions  for  permission  to  make.  Contrac¬ 
tors  or  subcontractors  shall  in  all  cases 
secure  the  permission  of  the  Postmaster 
General  before  making  a  subcontract  on 
any  route  or  on  part  of  a  domestic  air 
mail  route.  The  application  to  sublet 
shall  be  made  separately  for  service  on 
each  route,  specifying  the  number  and 
terminal  points  thereof,  and  in  domestic 
air  mail  service  the  points  between  which 
the  service  is  sublet  if  not  for  the  entire 
route. 

(b)  Forms.  A  subcontract  shall  be 
executed  in  the  form  prescribed  by  the 
Postmaster  General,  shall  embrace  not 
more  than  one  route,  be  executed  in  trip¬ 
licate  for  service  upon  the  whole  route, 
and  for  a  period  not  less  than  one  year, 
or  for  the  remainder  of  the  contract  term 
wThen  less  than  one  year,  and  one  copy 
thereof  shall  be  filed  in  the  Post  Office 
Department  within  30  days  after  the  time 
when  the  service  is  to  begin  under  it: 
Provided,  That  on  domestic  air  mail 
routes,  a  subcontract  may  be  executed 
for  service  over  part  of  the  route. 

(c)  No  stipulations  to  be  added  to  or 
omitted  from  contract.  None  of  the  stip¬ 
ulations  in  the  form  of  subcontract  pre¬ 
scribed  by  the  Post  Office  Department 
shall  be  eliminated  therefrom,  and  no 
collateral  stipulations  shall  be  added 
thereto,  except  with  the  consent  of  the 
Postmaster  General. 

(d)  Residence  of  subcontractor.  The 
subcontractor  shall  reside  on  or  contigu¬ 
ous  to  the  route  and  shall  be  a  legal  resi¬ 
dent  of  the  county  or  counties  traversed 
by  the  roads  over  which  the  mails  are  to 
be  carried,  or  a  legal  resident  within  the 
counties  adjoining  such  county  or  coun¬ 
ties;  except  that  firms,  companies,  or 
corporations  shall  be  considered:  Pro¬ 
vided,  That  such  firms,  companies,  or 
corporations  are  actually  engaged  in 
business  within  the  counties  in  which  in¬ 


dividuals  are  herein  restricted  as  to  resi¬ 
dence.  (See  §  97.28.) 

(e)  Contractor’s  liability.  Neither  the 
permission  to  sublet  nor  the  recognition 
of  the  subcontract  made  in  pursuance 
thereof  shall  be  construed  as  releasing 
the  contractor  from  any  of  the  obliga¬ 
tions  of  his  contract  with  the  United 
States,  or  render  him  eligible  to  contract 
for  another  route  not  contiguous  to  the 
route  sublet. 

(f)  When  subcontract  rate  of  pay  ex¬ 
ceeds  that  in  contract.  If  the  subcon¬ 
tract  rate  of  pay  is  greater  than  that 
named  in  the  contract,  the  department 
may  pay  the  subcontractor  at  the  latter 
rate  only,  and  for  the  remainder  he  shall 
look  to  the  contractor. 

§  97.43  Liens  upon  pay  of  contractors 
and  subcontractors.  If  any  person  shall 
hereafter  perform  any  service  for  any 
contractor  or  subcontractor  in  carrying 
the  mail,  he  shall,  upon  filing  in  the  De¬ 
partment  his  contract  for  such  service 
and  satisfactory  evidence  of  its  perform¬ 
ance,  thereafter  have  a  lien  on  any 
money  due  such  contractor  or  subcon¬ 
tractor  for  such  service  to  the  amount  of 
same;  and  if  such  contractor  or  subcon¬ 
tractor  shall  fail  to  pay  the  party  or  par¬ 
ties  who  have  performed  service  as  afore¬ 
said  the  amount  due  for  such  service 
within  two  months  after  the  expiration 
of  the  month  in  which  such  service  shall 
have  been  performed  the  Postmaster 
General  may  cause  the  amount  due  to  be 
paid  said  party  or  parties  and  charged  to 
the  contractor.  Such  payment  shall  not 
in  any  case  exceed  the  rate  of  pay  per 
annum  of  the  contractor  or  subcontrac¬ 
tor.  (Sec.  9,  39  Stat.  162;  39  U.  S.  C.  448) 

PERFORMANCE  OF  SERVICE 

General 

§  97.44  “ Star  route “  defined.  The 
term  “star  route”  shall  mean  a  post  route 
on  which  the  mails  are  carried  under  a 
formal  contract  awarded  to  the  lowest 
responsible  bidder  tendering  sufficient 
guaranties  for  faithful  performance  in 
accordance  with  the  terms  of  the  adver¬ 
tisement,  and  requiring  due  celerity,  cer¬ 
tainty,  and  security  in  the  performance 
of  the  service. 

Note:  Under  this  chapter  are  grouped  cer¬ 
tain  statutes  which  apply  to  the  transpor¬ 
tation  of  the  mails  generally,  but  they  are 
so  classified  as  they  are  referred  to  more  fre¬ 
quently  in  connection  with  this  class  of 
transportation. 

§  97.45  Official  head  of  route.  Wher¬ 
ever  in  these  regulations  the  post  office 
at  the  “head  of  a  route”  is  referred  to  it 
shall  mean  the  post  office  first  named  in 
the  statement  of  the  service,  whether 
originally  the  initial  point  or  subse¬ 
quently  made  so  by  reason  of  change  of 
the  route.  An  office  from  which  a  mail 
carrier  starts  to  make  his  trip  is  not  nec¬ 
essarily  the  “head  of  the  route." 

§  97.46  Qualifications  of  carriers.  No 
person  under  18  years  of  age  shall  be 
permitted  to  carry  mail,  nor  shall  a  per¬ 
son  who  is  undergoing  sentence  of  hard 
labor  imposed  by  a  court  having  criminal 
Jurisdiction  be  permitted  to  perform  any 
service  under  a  mail  contract.  The  car¬ 
riers  on  star  routes  shall  be  persons  of 
good  character,  reliable,  and  trust- 
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worthy,  and  of  sufficient  intelligence 
properly  to  handle  and  deposit  mail  along 
the  routes. 

Collection  and  Delivery  Service  on  Star 
Routes 

§  97.47  Additional  duties  of  star  route 
contractors.  Unless  otherwise  specifi¬ 
cally  stated  in  the  advertisements,  con¬ 
tractors  for  service  on  star  routes  shall, 
in  addition  to  carrying  the  mail  to  the 
various  post  offices,  be  required,  at  the 
risk  of  the  addressees,  (a)  to  deliver  ordi¬ 
nary  mail  into  all  boxes  and  hang  on 
cranes  or  posts  that  may  be  erected  along 
the  routes  mail  bags  and  satchels  con¬ 
taining  mail,  and  (b)  to  collect  mail  from 
the  boxes  and  collect  the  bags  or  satchels 
from  cranes  or  posts  and  deposit  the 
same  in  the  proper  post  office,  in  accord¬ 
ance  with  the  rules  governing  such  serv¬ 
ice  and  without  charge  to  the  person 
sending  or  receiving  the  mail.  Regis¬ 
tered,  insured,  or  c.  o.  d.  mail  which  has 
not  been  restricted  in  delivery  to  the  ad¬ 
dressee  or  to  the  addressee  or  order,  shall 
be  so  delivered  when  expressly  directed 
by  the  addressee  in  a  written  order.  The 
required  post  office  delivery  receipts  for 
registered,  insured,  or  c.  o.  d.  mail,  end 
return  receipts  (Form  3811)  requested 
for  registered  and  insured  mail,  shall  be 
signed  by  the  contractor  or  carrier  as 
agent  of  the  addressee.  See  §  58.6  as  to 
treatment  of  registered,  insured,  or  c.  o.  d. 
mail  restricted  in  delivery  to  the  ad¬ 
dressee,  or  to  the  addressee  or  order. 

Note:  On  some  routes  it  is  a  requirement 
of  the  contract  that  the  carrier  shall  sell 
stamp  supplies  and  accept  and  give  receipts 
for  applications  for  money  orders  and  the 
money  therefor,  also  for  matter  presented 
for  registration  or  for  Insurance  and  for 
c.  o.  d.  parcels.  On  such  routes  patrons 
should  meet  the  carrier  to  purchase  stamp 
supplies  or  procure  receipts  for  money  or¬ 
ders,  registered,  Insured,  or  c.  o.  d.  matter. 

§  97.48  Box  delivery  and  collection 
service  on  star  routes.  All  persons  de¬ 
siring  to  avail  themselves  of  box  delivery 
and  collection  service  on  star  routes  shall 
provide  suitable  boxes  which  will  prop¬ 
erly  protect  the  mail  or  provide  suitable 
sacks  or  satchels  with  suitable  posts  or 
cranes  so  erected  that  the  carriers  may 
deliver  and  collect  mail  without  dis¬ 
mounting  from  their  vehicles:  Provided. 
That  where  traffic  conditions  make  it 
necessary  carriers  shall  serve  only  boxes 
or  cranes  on  the  right-hand  side  of  the 
road  in  the  direction  of  travel:  And  pro¬ 
vided  further.  That  whenever  deemed 
advisable  by  the  Department  patrons 
may  be  required  to  erect  standard  ap¬ 
proved  boxes  only. 

§  97.49  Transportation  of  intoti- 
cating  liquors.  A  contractor  or  carrier 
on  a  star  route  is  permitted  to  transport 
intoxicating  liquors  the  same  as  any 
other  freight  or  express  outside  of  the 
mails  from  one  point  to  another  while  in 
the  performance  of  mail  service,  if  such 
transportation  is  not  in  violation  of  any 
local.  State,  or  Federal  law. 

§  97.50  Service  required  of  mail  con¬ 
tractors — (a)  Manner  of  performance; 
scliedules,  etc.  All  mail  contractors 
shall  be  required: 

(1>  To  carry  the  mail  with  certainty, 
celerity,  and  security,  using  therefor  such 


means  as  may  be  necessary  to  transport 
the  whole  of  the  mail,  whatever  may  be 
Its  size,  weight,  or  increase  during  the 
term  of  the  contract,  and  without  addi¬ 
tional  pay;  (2)  to  carry  the  mail  by  the 
schedule  of  departures  and  arrivals 
stated  in  the  advertisement  under  which 
contract  is  made  and  within  the  running 
time  fixed  therein,  until  said  schedule  is 
altered  by  the  authority  of  the  Postmas¬ 
ter  General,  and  then  to  carry  according 
to  such  altered  schedule:  Provided,  That 
when  more  than  10  minutes  are  taken  for 
opening  and  closing  the  mails  at  any 
office  (see  §  42.46)  the  additional  time 
so  taken  will  be  allowed  in  addition  to 
the  time  fixed  in  said  schedule,  unless 
otherwise  provided  in  the  contract;  (3) 
in  all  cases  to  carry  the  mail  in  prefer¬ 
ence  to  passengers  and  freight,  and  to 
their  entire  exclusion  if  its  W'eight,  bulk, 
or  safety  shall  so  require;  and  (4)  to 
carry  the  mail,  upon  demand,  by  any 
conveyance  which  the  contractor  regu¬ 
larly  runs,  or  is  concerned  in  running,  on 
the  route,  beyond  the  number  of  trips 
specified  in  the  contract,  in  the  same 
manner  and  subject  to  the  same  regula¬ 
tions  as  are  provided  concerning  regular 
trips. 

(b)  Care  and  protection  of  mail.  (1) 
To  carry  the  mail  in  a  safe  and  secure 
manner  and  to  protect  it  from  becoming 
wet  or  otherwise  injured. 

(2)  To  take  the  mail  and  every  part 
thereof  from,  and  deliver  it  promptly  at. 
each  post  office  on  the  route,  or  that  may 
be  established  on  the’route,  and  into  the 
post  office  at  each  end  of  the  route,  and 
into  the  post  office,  if  one  is  there  kept, 
at  the  place  at  which  the  carrier  stops 
for  the  night  (see  §  42.49) ;  and  if  no 
post  office  is  there  kept,  to  lock  it  in  some 
secure  place,  at  the  risk  of  the  contractor. 
When  a  carrier  cannot  drive  his  convey¬ 
ance  near  the  door  of  an  intermediate 
post  office,  the  postmaster  shall  arrange 
to  take  the  mail  from  him,  and  a  carrier 
shall  not  enter  a  post  office  or  other  build¬ 
ing,  leaving  his  conveyance  with  mail 
therein  unprotected.  In  no  case  shall 
the  mail  be  thrown  on  the  ground. 

(c)  Contractor  liable  for  carrier; 
transportation  of  supplies  and  postal 
personnel.  (1)  To  be  accountable  and 
answerable  in  damages  for  the  person 
to  whom  the  contractor  shall  commit 
the  care  and  transportation  of  the  mail, 
and  responsible  for  his  care  and  faithful 
performance  of  the  obligations  assumed 
by  the  contractor  and  imposed  by  law; 
(2)  to  commit  the  care  or  transportation 
of  the  mail  to  no  person  under  18  years 
of  age,  nor  to  any  person  prohibited  by 
law  from  being  concerned  in  a  contract 
for  carrying  the  mails;  (3)  to  discharge 
any  carrier  of  the  mail  whenever  re¬ 
quired  so  to  do  by  the  Postmaster  Gen¬ 
eral;  (4)  to  carry  without  additional 
charge  post  office  blanks,  mail  locks  and 
bags,  and  other  postal  supplies,  and  also 
post  office  inspectors  and  other  agents 
of  the  Department  on  the  exhibition  of 
their  credentials,  if  a  suitable  convey¬ 
ance  is  used. 

(d)  Exchange  of  mails  at  terminus  on 
railroad;  where  catcher  service  used; 
where  delivered  to  and  received  from 
railroad  agent.  (1)  Where  the  service 
on  a  star  route  terminates  at  a  railroad 
station,  to  make  the  exchange  of  mails. 


delivering  the  pouch  to  and  receiving  it 
from  the  postal  clerk  on  the  traJji;  (2) 
where  crane  and  catcher  service  loused, 
to  hang  the  pouch  on  the  crane  and  re¬ 
main  in  charge  of  it  until  it  is  on  board 
the  train,  and  to  take  charge  of  the 
pouch  immediately  on  its  being  thrown 
from  the  mail  car;  and  (3)  where  the 
star  route  terminates  at  a  railroad  sta¬ 
tion  at  which  the  railroad  company  has 
an  agent  and  the  requiring  of  the  car¬ 
rier  to  remain  at  the  station  and  receive 
the  mail  from  or  deliver  it  to  the  train 
would  delay  the  mail  for  the  star  route 
or  Impose  a  hardship  upon  the  carrier, 
the  carrier  on  the  star  route  shall  de¬ 
liver  the  mail  to  and  receive  it  from  the 
agent  of  the  railway  company,  the  agent 
being  required  to  receive  the  mail  from 
and  place  it  on  the  train. 

§  97.51  Employment  of  special  car¬ 
rier — (a)  Upon  direction  of  Department. 
A  postmaster  at  a  postofflce  not  on  an 
established  route  may  employ,  when 
directed  by  the  Department,  a  suitable 
person  to  perform  special  mail  service 
as  often  as  practicable.  The  oath  of 
office  of  the  person  so  employed  shall  be 
transmitted  to  the  General  Accounting 
Office. 

(b)  Certificate  of  service.  Immedi¬ 
ately  after  the  close  of  each  quarter  on 
March  31,  June  30,  September  30,  and 
December  31,  the  postmaster  shall  trans¬ 
mit  to  the  Second  Assistant  Postmaster 
General  on  forms  provided  for  that  pur¬ 
pose.  certificate  of  postmaster’s  salary 
and  service  of  special  carrier  during  the 
preceding  three  months.  The  post¬ 
master  shall  not  pay  the  special  carrier. 

(c)  Limitation  of  service.  Special 
mail  service  shall  be  continued  until  a 
regular  supply  is  authorized  or  other  in¬ 
structions  are  given  by  the  Department. 

§  97.52  Boats  used  in  mail  service — 
(a)  Provided  by  contractors.  On  routes 
on  which  steamboat  or  other  power-boat 
service  is  performed  the  contractors  shall 
provide  boats  which  are  safe,  suitable, 
and  satisfactory  to  the  Postmaster  Gen¬ 
eral. 

(b)  Accommodations  for  postal  clerk. 
The  contractor  when  required  by  the 
Postmaster  General  shall  provide  and  fit 
up  on  each  boat  used  in  the  service  a 
room  suitable  for  the  distribution  of  the 
mail,  with  a  sleeping  apartment  at¬ 
tached,  for  the  exclusive  use  of  the  postal 
clerk,  and  furnish  first-class  board  to 
such  clerk,  without  additional  charge. 

(c)  Pouch  record  to  be  kept  by  con¬ 
tractor  on  steamboat  lines.  Contractors 
on  steamboat  lines  shall  keep  a  record 
of  all  pouches  due  to  be  received  or  dis¬ 
patched  by  them  and  check  all  pouches 
when  received  or  dispatched.  In  cases 
of  failure  to  receive  a  pouch  due,  the  con¬ 
tractor  shall  notify  the  general  super¬ 
intendent,  Railway  Mail  Service,  of  the 
division  concerned. 

§  97.53  Letters  on  mail  boats.  All 
letters  placed  on  a  mail  boat,  on  which 
the  mails  are  in  charge  of  a  postal  clerk, 
shall  be  delivered  to  such  clerk;  and  on 
these  letters  the  master  of  the  vessel 
shall  not  be  paid  any  compensation. 
None  but  letters  on  which  at  least  one 
full  rate  of  postage  has  been  paid  shall 
be  received  on  such  boat,  and  these  shall 
be  duly  mailed. 
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RULES  AND  REGULATIONS 


S  97.54  Delivery  of  letters  by  master 
of  ve&el.  Whoever,  having  charge  or 
control  of  any  vessel  passing  between 
ports  or  places  in  the  United  States,  and 
arriving  at  any  such  port  or  place  where 
there  is  a  post  office,  fails  to  deliver  to 
the  postmaster  or  at  the  post  office, 
within  three  hours  after  his  arrival,  if 
in  the  daytime,  and  if  at  night,  within 
two  hours  after  the  next  sunrise,  all  let¬ 
ters  and  packages  brought  by  him  or 
within  his  power  or  control  and  not  re¬ 
lating  to  the  cargo,  addressed  to  or  des¬ 
tined  for  such  port  or  place,  shall  be  fined 
not  more  than  $150. 

For  each  letter  or  package  so  delivered 
he  shall  receive  two  cents  unless  the  same 
is  carried  under  contract.  (62  Stat.  777; 
18  U.  S.  C.  1698) 

5  97.55  “Ship  letters  and  packages ” 
defined .  (a)  The  term  “ship  letters 

and  packages”  embraces  the  letters  and 
packages  brought  into  the  United  States 
from  foreign  countries,  or  carried  from 
one  port  in  the  United  States  to  an¬ 
other,  in  any  ship  or  vessel  not  regularly 
employed  in  carrying  the  mail,  and  in 
the  latter  case  over  a  route  where  the 
mail  is  not  regularly  carried,  before  such 
letters  have  been  mailed. 

(b)  Letters  from  any  foreign  port 
brought  loose  on  a  vessel  which  brings 
also  a  mail  from  abroad  shall  be  treated 
as  though  included  in  the  mails  brought 
by  the  carrying  vessel  and  not  as  “ship 
letters.”  (See  8  125.3) 

§  97.56  Compensation  for  carriage  of 
ship  letters.  The  Postmaster  General 
may  pay.  to  the  master  or  owner  of  any 
vessel  not  regularly  employed  in  carry¬ 
ing  the  mail,  two  cents  for  each  letter 
carried  by  such  vessel  between  ports  or 
places  in  the  United  States,  or  from  any 
foreign  port  to  any  port  in  the  United 
States;  but  all  such  letters  shall  be  de¬ 
posited  in  the  post  office  at  the  port  of 
arrival.  (R.  S.  3978;  39  U.  S.  C.  494) 

8  97.57  Certificate  for  ship  letters; 
payment  of  shipmaster.  Postmasters  at 
offices  where  ship  and  steamboat  letters 
are  delivered  shall  obtain  from  the  mas¬ 
ter  of  the  ship  or  vessel  a  certificate  spe¬ 
cifying  fhe  number  of  letters,  with  the 
name  of  the  ship  or  vessel,  and  place 
from  which  she  last  sailed;  and  upon 
each  letter  which  has  not  been  before 
mailed,  and  which  shall  be  delivered  into 
his  post  office  for  mailing  or  delivery, 
he  shall  pay  to  the  said  master  or  owner 
2  cents,  and  take  his  receipt  therefor. 

8  97.58  When  fees  on  ship  letters  not 
allowed.  No  fee  shall  be  allowed  for  ship 
letters  addressed  to  a  foreign  country, 
but  they  should  be  marked  “Ship.”  No 
fee  shall  be  allowed  for  ship  letters  de¬ 
livered  to  a  postmaster  by  a  passenger 
or  sailor;  nor  to  the  master  of  any  vessel 
or  any  person  on  board  any  vessel  which 
carries  mail;  nor  to  any  carrier  on  any 
mail  route;  nor  to  the  master  of  a  vessel 
who  delivers  to  a  postmaster  letters 
which  were  carried  over  a  post  route;  nor 
for  printed  matter. 

chances  in  service:  additional  service 

6  97.59  Extension  of  service  on  route 
under  contract.  The  Postmaster  Gener¬ 
al  may.  in  cases  where  the  mail  service 
would  be  improved,  extend  service  on  a 


mail  route  under  contract,  at  not  exceed¬ 
ing  50  miles  and  at  not  exceeding  pro 
rata  additional  pay:  Provided,  That 
such  extension  shall  not  exceed  50  miles 
of  traveled  surface  route.  (Sec.  1,  36 
Stat.  1339,  as  amended;  39  U.  S.  C.  442) 

§  97.60  Compensation  for  additional 
service — (a)  Conditions.  Compensation 
for  additional  service  in  carrying  the 
mail  shall  not  be  in  excess  of  the  exact 
proportion  which  the  original  compensa¬ 
tion  bears  to  the  original  service;  and 
when  any  such  additional  service  is  or¬ 
dered,  the  sum  to  be  allowed  therefor 
shall  be  expressed  in  the  order,  and  en¬ 
tered  upon  the  books  of  the  department; 
and  no  compensation  shall  be  paid  for 
any  additional  regular  service  rendered 
before  the  issuing  of  such  order.  (R.  S. 
3960,  39  U.  S.  C.  440) 

(b)  For  necessary  increased  travel .-  (1) 
The  Postmaster  General  may,  in  his  dis¬ 
cretion  and  under  such  regulations  as  he 
may  prescribe,  allow  additional  compen¬ 
sation  to  a  star-route  contractor  for  nec¬ 
essary  increased  travel  caused  by  ob¬ 
struction  of  roads,  destruction  of  bridges, 
discontinuance  of  ferries,  or  any  other 
cause  occurring  during  the  contract  term, 
but  such  additional  compensation  al¬ 
lowed  shall  not  be  proportionately  great¬ 
er  than  the  rate  established  by  the  con¬ 
tract  involved :  Provided,  That  the  pro¬ 
visions  of  §  97.60  that  no  compensation 
shall  be  paid  for  additional  service  in 
carrying  the  mail  until  such  additional 
service  is  ordered,  the  sum  to  be  allowed 
therefor  to  be  expressed  in  the  order  and 
entered  upon  the  books  of  the  depart¬ 
ment,  and  that  no  compensation  shall  be 
paid  for  any  additional  regular  service 
rendered  before  the  issuing  of  such  order, 
shall  not  apply  to  any  service  authorized 
under  this  paragraph.  (R.  S.  3951,  as 
amended;  39  U.  S.  C.  434) 

(2)  Pro  rata  additional  pay  may  be  al¬ 
lowed  for  increased  travel  caused  by  ob¬ 
struction  of  roads,  destruction  of  bridges, 
discontinuance  of  ferries,  or  any  other 
cause,  provided  that  the  allowance  for 
the  increased  travel  caused  thereby  on 
any  route  during  any  period  of  30  con¬ 
secutive  days  amounts  to  as  much  as  $1, 
and  provided  further  that  report  thereof 
is  made  within  90  days  after  such  addi¬ 
tional  travel  was  performed. 

(c)  Report  of  change  in  travel  dis¬ 
tance.  In  all  cases  where  the  regular 
line  of  travel  becomes  impassable  from 
any  cause,  the  carrier  must  use  the  most 
available  road  in  order  to  perform  full 
service.  He  should  immediately  report 
the  matter  to  the  Department  and  to  the 
postmaster  at  the  head  of  the  route  or  to 
the  postmaster  at  the  office  first  named  in 
the  statement  of  service.  The  postmas¬ 
ter  shall  forward  a  special  report  to  the 
Second  Assistant  Postmaster  General. 
Surface  Postal  Transport,  stating  the 
manner  in  which  it  is  necessary  for  the 
carrier  to  travel,  the  increase  in  distance 
involved,  the  date  on  which  the  detour 
began,  and  the  probable  date  on  which 
regular  service  may  be  resumed. 

§  97.61  Extra  allowance  for  increase 
of  expedition  in  service.  No  extra  allow¬ 
ance  shall  be  made  for  any  increase  of 
expedition  in  carrying  the  mail  unless 
the  employment  of  additional  stock  and 


carriers  is  made  necessary,  and  in  such 
case  the  additional  compensation  shall 
bear  no  greater  proportion  to  the  addi¬ 
tional  stock  and  carriers  necessarily  em¬ 
ployed  than  the  compensation  in  the 
original  contract  bears  to  the  stock  and 
carriers  necessarily  employed  in  its  exe¬ 
cution.  The  Postmaster  General  shall 
not  have  the  power  to  expedite  the  serv¬ 
ice  under  any  contract  either  now  exist¬ 
ing  or  hereafter  given  to  a  rate  of  pay  ex¬ 
ceeding  fifty  per  centum  upon  the  con¬ 
tract  as  originally  let.  (R.  S.  3961,  as 
amended;  39  U.  S.  C.  441) 

8  97.62  When  necessary  to  increase 
speed  on  route.  Whenever  it  shall  be¬ 
come  necessary  to  increase  the  speed  by 
which  the  mail  is  carried  on  any  route, 
the  contractor  shall  have  the  option  of 
continuing  service  upon  the  expedited 
running  time,  with  the  consent  of  his 
sureties,  without  additional  compensa¬ 
tion;  but  if  after  offer  he  does  not 
promptly  agree  to  so  continue  the  service 
it  shall  be  readvertised  for  the  expedited 
running  time  required. 

8  97.63  Change  of  schedules.  The 
Postmaster  General  may  change  the 
schedule  of  the  departures  and  arrivals 
on  any  route  without  increase  of  pay, 
provided  the  running  time  be  not 
abridged. 

§  97.64  Gratuitous  exchange  of  mails. 
Upon  application  to  the  Post  Office  De¬ 
partment  permission  may  be  given  to 
postmasters  to  provide  for  the  gratuitous 
exchange  of  mails  by  sworn  carriers,  be¬ 
tween  their  offices,  either  by  separate 
route  or  by  additional  trips  on  an  exist¬ 
ing  route.  Until  such  permission  is 
given,  postmasters  shall  not  dispatch  or 
receive  mail  more  frequently  than  re¬ 
quired  by  the  schedule  of  the  route  on 
which  the  mails  are  regularly  carried. 

§  97.65  Additional  service.  No  addi¬ 
tional  regular  trips  shall  be  required  of 
contractors  by  postmasters  or  general 
superintendents  of  Railway  Mail  Service 
without  first  securing  authority  therefor 
from  the  proper  bureau  officer  having 
charge  of  the  service,  except  in  case  of 
emergency,  in  which  event  the  service 
may  be  required  of  th£  contractor;  but 
the  fact  shall  be  reported  immediately 
for  approval.  When  permanent  addi¬ 
tional  service  becomes  necessary  applica¬ 
tion  therefor,  including  a  full  statement 
of  the  facts,  shall  be  made  to  the  proper 
bureau  officer  having  charge  of  the 
service. 

§  97.66  Unnecessary  service  not  to  be 
required  of  contractor.  Postmasters 
shall  so  arrange  the  schedule  of  trips  on 
regulation  screen-vehicle  routes  for  the 
receipt  and  dispatch  of  mails  that  the 
contractors  will  not  be  required  to  per¬ 
form  unnecessary  service,  and  where 
possible,  without  detriment  to  the  service, 
they  should  combine  two  or  more  mails 
In  one  trip. 

§  97.67  Reduction  or  discontinuance 
of  service,  (a)  When  service  in  whole 
or  in  part  becomes  unnecessary,  for  any 
reason,  the  postmasters  shall  report  the 
facts  to  the  proper  bureau  officer  having 
charge  of  the  service,  and  if  the  reduc¬ 
tion  or  discontinuance  of  service  is  only 
temporary,  that  fact  should  be  stated, 
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and  the  probable  date  of  resumption 

given. 

(b)  The  Postmaster  General  may  dis¬ 
continue  or  curtail  the  service  on  any 
mail  route,  in  whole  or  in  part,  in  order 
to  place  on  the  route  superior  service,  or 
whenever  the  public  interests,  in  his 
judgment,  shall  require  such  discontin¬ 
uance  or  curtailment  for  any  other  cause. 
The  contractor  shall  be  allowed,  as  full 
indemnity,  one  month’s  extra  pay,  on  the 
amount  of  service  dispensed  with  and  a 
pro  rata  compensation  for  the  amount  of 
service  retained  and  continued. 

TEMPORARY  SERVICE 

5  97.68  Temporary  contracts — (a) 
Authorization  of.  Whenever  an  ac¬ 
cepted  bidder  shall  fail  to  enter  into  con¬ 
tract,  or  a  contractor  on  any  mail  route 
shall  fail  or  refuse  to  perform  the  serv¬ 
ice  on  said  route  according  to  his  con¬ 
tract.  or  when  a  new  route  shall  be  estab¬ 
lished  or  new  service  required,  or  when, 
from  any  other  cause,  there  shall  not  be 
a  contractor  legally  bound  or  required  to 
perform  such  service,  the  Postmaster 
General  may  make  a  temporary  contract 
for  carrying  the  mail  on  such  route, 
without  advertisement,  for  such  period 
as  may  be  necessary,  not  in  any  case  ex¬ 
ceeding  one  year,  until  the  service  shall 
have  commenced  under  a  contract  made 
according  to  law:  Provided,  That  the 
cost  of  temporary  service  rendered  nec¬ 
essary  by  reason  of  the  failure  of  any 
accepted  bidder  to  enter  into  contract  or 
a  contractor  to  perform  service  shall  be 
charged  to  such  bidder  or  contractor: 
Provided  further.  That  the  provisions  of 
§  97.60,  that  no  compensation  shall  be 
paid  for  additional  service  in  carrying 
the  mail  until  such  additional  service  is 
ordered,  the  sum  to  be  allowed  therefor 
to  be  expressed  in  the  order  and  entered 
upon  the  books  of  the  department,  and 
that  no  compensation  shall  be  paid  for 
any  additional  regular  service  rendered 
before  the  issuing  of  such  order,  shall  not 
apply  to  any  service  authorized  under 
this  paragraph.  (See  §  97.60.)  (R.  S. 

3951,  as  amended:  39  U.  S.  C.  434) 

(b)  For  transportation  of  diverted 
mail.  When,  because  of  an  emergency, 
it  becomes  nece^hry  to  divert  mail  in 
transit  the  Postmaster  General  may 
enter  into  a  temporary  contract  for 
transporting  such  diverted  mail  over  such 
other  route  as  he  may  elect. 

Note:  When  a  contractor  for  carrying 
United  States  mail  fails  or  refuses  to  per¬ 
form  the  required  service,  and  temporary 
services  cannot  be  procured  within  the 
amount  of  the  contractor’s  bond,  the  Post¬ 
master  General  may  employ  temporary  serv¬ 
ices  on  such  route  at  a  rate  per  annum  in 
excess  of  the  amount  of  the  bond  and 
charge  same  to  the  contractor.  (1  Comp¬ 
troller  General  201.) 

§  97.69  Temporary  service  employed 
without  advertisement.  Temporary 
service  rendered  necessary  by  reason  of 
the  failure  of  any  bidder  or  contractor 
to  perform  the  service  awarded  him 
under  this  act  (see  §  97.14)  may  be  em¬ 
ployed  by  the  Postmaster  General  with¬ 
out  advertisement,  at  a  rate  which  he 
uiay  deem  reasonable,  at  the  expense  of 
&uy  such  failing  bidder  or  contractor. 


§  97.70  When  contractor  fails  to  begin 
or  continue  service — (a)  Procedure. 
When  any  contractor  fails  to  begin  the 
performance  of  mail  service  under  the 
contract,  or,  having  begun  service,  fails 
to  continue  the  same,  the  postmaster,  at 
the  head  of  the  route  (i.  e.,  the  post  office 
first  named  in  the  advertisement  and 
contract — see  §  97.45),  or  the  postmaster  ' 
where  vehicle  service  is  under  contract, 
shall  employ  temporary  service  at  the 
lowest  rate  possible.  Any  other  post¬ 
masters  on  the  route  shall  communicate 
to  him  any  offer  they  may  have  received 
for  the  performance  of  the  service,  and  if 
the  lowest  obtainable  rate  seems  exces¬ 
sive  when  compared  with  the  contract 
rate,  he  shall  communicate  with  the 
proper  bureau  officer  of  the  Post  Office 
Department,  by  wire  if  necessary,  and 
request  instructions.  The  cost  of  any 
such  temporary  service  shall  be  charged 
to  the  contractor,  and  shall  continue  un¬ 
til  the  contractor,  in  person  or  by  agent, 
appears  w  ith  proper  equipment  and  takes 
charge  of  the  route,  or  until  otherwise 
ordered. 

(b)  Use  of  contractor’s  equipment. 
In  the  performance  of  temporary  service 
postmasters  shall  not  permit  the  use  of 
any  equipment  owned  by  the  contractor, 
subcontractor,  or  bondsmen  of  either 
nor  employ  the  subcontractor  or  bonds¬ 
men  of  the  contractor  or  subcontractor. 
If  such  equipment  is  used  or  such  person 
employed  as  temporary  carrier,  service 
so  performed  shall  be  considered  as  being 
performed  for  the  contractor  or  subcon¬ 
tractor,  and  shall  not  be  recognized  by 
the  Post  Office  Department  as  temporary 
service. 

§  97.71  Report  of  postmaster.  Post¬ 
masters  shall  immediately  report  to  the 
Post  Office  Department  any  action  taken 
in  connection  with  the  employment  of 
temporary  service  and  shall  not  pay  for 
such  service.  ' 

§  97.72  Service  in  lieu  of  railroad  or 
electric  service  which  failed.  Postmast¬ 
ers  shall  not  require  contractors  to  carry 
the  mails  in  lieu  of  railroad  or  electric 
and  cable  car  service  which  has  failed, 
unless  specific  authority  be  received  from 
the  proper  bureau  officer  of  the  Post 
Office  Department. 

§  97.73  Employment  of  service  after 
expiration  of  contract.  After  the  ex¬ 
piration  of  a  contract,  and  until  the  Post¬ 
master  General  has  decided  upon  a  new 
contract  or  upon  the  expediency  of  dis¬ 
continuing  the  post  office,  postmasters 
shall  not  employ  any  service  unless  ex¬ 
pressly  authorized  to  do  so  by  the  Post 
Office  Department. 


Part  98 — Examination  of  Reports  of 
Service  Performed;  Deductions  and 
Pines 

EXAMINATION  OF  REPORTS:  GENERAL  PROVISIONS 

Sec. 

98.1  Schedules  and  registers  of  arrivals  and 

departures. 

98.2  Standard  time  to  be  observed. 

98.3  Reports  of  mall  service. 

98.4  Report  of  delinquencies  of  contrac¬ 

tors  or  carriers. 

98.5  Subjects  of  special  reports  by  post¬ 

master. 


Sec. 

98.6  Postmaster  to  furnish  information  to 

Department. 

98.7  Oath  of  mall  carriers. 

98.8  Explanation  for  delinquencies  by  con¬ 

tractors. 

DEDUCTIONS  AND  FINES 

98  9  Deductions  and  fines  for  failures  and 
delinquencies. 

98.10  Fines  on  contractors  for  foreign  mails. 

98.11  Fines  In  general  service. 

98.12  Fines  in  particular  classes  of  service. 

Authority:  §§  98.1  to  98.12  (except  for  au¬ 
thority  cited  In  text)  issued  under  R.  S.  161, 
396,  secs.  304  ,  309,  42  Stat.  24,  25;  5  U.  S.  C. 
22,  369. 

EXAMINATION  OF  reports:  general 
PROVISIONS 

§  98.1  Schedules  and  registers  of  ar¬ 
rivals  and  departures.  The  Postmaster 
General  shall  furnish  to  the  postmasters 
at  the  termination  of  each  route  a  sched¬ 
ule  of  the  time  of  arrival  and  departure 
of  the  mail  at  their  offices,  respectively, 
to.be  posted  in  a  conspicuous  place  in 
the  office:  and  he  shall  also  give  them 
notice  of  any  change  in  the  arrival  and 
departure  that  may  be  ordered;  and  he 
shall  cause  to  be  kept  and  returned  to 
the  Department,  at  short  and  regular 
intervals,  registers,  showing  the  exact 
times  of  the  arrivals  and  departures  of 
the  mail.  (R.  S.  3841;  39  U.  S.  C.  7) 

§  98.2  Standard  time  to  be  observed. 
Standard  (railroad)  time  shall  be  ob¬ 
served  by  contractors  in  performing,  and 
used  by  postmasters  in  reporting  service 
on  all  routes. 

§  98.3  Reports  of  mail  service,  (a) 
Postmasters  at  terminal  offices  on  mail 
routes,  and  at  such  other  post  offices  as 
the  Postmaster  General  may  designate 
as  reporting  offices,  shall  report  the  per¬ 
formance  of  the  service  upon  the  blank 
forms  furnished  by  the  Department 
strictly  in  accordance  with  the  instruc¬ 
tions  printed  thereon.  Clerks  in  charge 
of  terminal  R.  P.  O.  and  transfer  offices 
may  be  required  to  furnish  such  reports. 

(b)  The  regular  reports  above  re¬ 
quired  shall  be  forwarded  by  the  first 
mail  after  the  close  of  each  month  to  the 
Post  Office  Department,  and  a  duplicate 
of  each  report  shall  be  retained  by  the 
postmaster  and  carefully  preserved,  to  be 
turned  over  to  his  successor. 

§  98.4  Report  of  delinquencies  of  con¬ 
tractors  or  carriers.  Every  postmaster 
shall  promptly  report  to  the  Postmaster 
General  every  delinquency,  neglect,  or 
malpractice  of  contractors,  their  agents 
or  carriers,  which  comes  to  his  knowl¬ 
edge.  (R.  S.  3849;  39  U.  S.  C.  51) 

/ 

§  98.5  Subjects  of  special  reports  by 
postmaster.  A  special  report  shall  be 
made  by  the  postmaster  to  the  Post  Office 
Department  in  each  of  the  following 
cases: 

(a)  Mail  carried  by  a  person  who  has 
not  taken  the  oath. 

(b)  Mail  carried  by  a  person  under 
the  prescribed  age. 

(c)  Carrier  intoxicated  on  duty,  or 
when  he  calls  for  the  mail.  The  post¬ 
master  in  such  cases  shall  suspend  the 
carrier  and  employ  another  for  the  trip 
or  to  complete  the  trip  at  the  lowest 
obtainable  rate. 
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(d)  Failure  of  carrier  to  deposit  mail 
in  post  office  in  place  at  which  he  stops 
overnight. 

(e)  Mail  arriving  without  a  lock.  If 
the  name  of  the  person  at  fault  can  be 
ascertained,  it  shall  be  included  in  the 
report. 

<f)  Mails  left  exposed  to  damage  or 
depredation. 

(g)  Failure  of  carrier  to  properly  pro¬ 
tect  mail  from  the  weather.  The  post¬ 
master  shall  call  the  carrier’s  attention 
to  such  delinquencies  and  see  that  they 
are  corrected. 

(h)  Failure  of  carrier  to  take  all  the 
mail  on  each  trip. 

(i)  Mails  unnecessarily  thrown  upon 
the  ground.  Mail  pouches  or  sacks  (or 
contents)  damaged  by  being  dragged 
about  or  otherwise. 

(j)  Where  any  postmaster,  assistant 
postmaster,  or  clerk  employed  in  any  post 
office,  or  any  member  of  the  immediate 
family  of  a  postmaster  or  assistant  post¬ 
master  is  interested  in  any  mail  contract 
or  employed  either  regularly  or  temjto- 
rarily  as  a  carrier  of  the  mail. 

(k)  Extraordinary  failures,  interrup¬ 
tions,  or  abandonment  of  service. 

{ 98.6  Postmaster  to  furnish  infor¬ 
mation  to  Department.  Postmasters 
shall  furnish  the  Post  Office  Department 
with  any  information  that  may  aid  it  in 
enforcing  the  performance  of  duty  oh  the 
part  of  contractors,  and  in  securing  reg¬ 
ularity,  safety,  and  efficiency  in  the  mail 
service.  All  reports  shall  state  the  num¬ 
ber  and  terminal  points  of  the  route,  if 
known. 

§  98.7  Oath  of  mail  carriers,  (a)  All 
mail  carriers,  except  employees  of  rail¬ 
road  companies  and  employees  of  con¬ 
tractors  for  steamboat  or  other  power¬ 
boat  service,  or  for  star-route  service 
where  contractor  operates  regular  pas¬ 
senger  busses  and  carries  mall  therein, 
when  carrying  mail  for  such  companies 
or  contractors,  shall,  before  entering 
upon  their  duties  as  such,  take  the  oath 
prescribed  in  $  135.14:  Provided,  That 
pilots  or  other  employees  carrying  mail 
for  a  contractor  on  any  international 
air-mail  route  may  be  required  to  take 
only  that  part  of  the  oath  relating  to 
faithful  performance  of  duty  and  to  pay¬ 
ing  over  money  belonging  to  the  United 
States. 

(b)  Postmasters  shall  see  that  the  re¬ 
quirements  of  this  section  are  strictly 
complied  with. 

f  98.8  Explanation  for  delinquencies 
by  contractors.  When  mail  fails  to  ar¬ 
rive  at  the  end  of  a  contract  route,  or  at 
any  intermediate  scheduled  point,  within 
the  time  fixed  in  the  contract  or  sched¬ 
ule,  the  contractor  shall  promptly  send 
his  explanation  to  the  Post  Office  Depart¬ 
ment,  stating  particularly  the  cause  of 
the  failure.  A  specific  explanation  shall 
be  furnished  by  the  contractor  for  each 
delinquency.  Mere  general  allegations 
will  not  be  considered.  If  only  part  of 
the  trip  was  performed,  the  report  shall 
show  what  part  and  state  the  distance 
traveled. 

DEDUCTIONS  AND  FINES 

{  98.9  Deductions  and  fines  for  fail¬ 
ures  and  delinquencies.  The  Postmaster 
General  may  make  deductions  from  the 


pay  of  contractors  for  failure  to  perform 
service  according  to  contract  and  impose 
fines  upon  them  for  other  delinquencies, 
which  deductions  or  fines  may  be 
changed  or  remitted,  in  his  discretion. 
Contractors  shall  also  be  answerable  in 
damages  to  the  United  States  for  the 
proper  care  and  transportation  of  the 
mails,  and  be  accountable  to  the  United 
States  for  any  loss  or  damage  resulting 
to  any  of  such  mail  or  any  part  of  it  by 
reason  of  the  failure  to  exercise  due  care 
on  the  part  of  any  of  the  contractor’s 
officers,  agents,  or  employees  in  the 
custody,  handling,  or  transportation 
thereof.  He  may  deduct  the  price  of 
the  trip  in  all  cases  where  the  trip  is  not 
performed  and  not  exceeding  three  times 
the  price  if  the  failure  be  occasioned  by 
the  fault  of  the  contractor  or  carrier. 
(R.  S.  3962,  as  amended;  39  U.  S.  C.  443) 

Not*:  The  action  of  the  Postmaster  Gen¬ 
eral  in  authorizing  deductions,  under  the 
provisions  of  the  aforesaid  section  for  fail¬ 
ure  to  perform  service  according  to  contract. 
Is  not  subject  to  review.  (Allman  r.  United 
8tates,  181  U.  8.  31;  20  Comp.  Dec.  555.) 

$  98.10  Fines  on  contractors  for  for¬ 
eign  mails.  The  Postmaster  General 
may  impose  or  remit  fines  on  contractors 
or  carriers  transporting  the  mails  by  air 
or  water  on  routes  extending  beyond  the 
borders  of  the  United  States  for  any  un¬ 
reasonable  or  unnecessary  delay  to  such 
mails  and  for  other  delinquencies  in  the 
transportation  of  the  mails.  (R.  S. 
4010,  as  amended;  39  U.  S.  C.  655) 

GENERAL  SERVICE 

5  98.11  Fines  in  general  service — (a) 
List  of  delinquencies.  Fines  may  be  im¬ 
posed,  unless  satisfactory  excuse  be 
made  in  due  time,  for  each  of  the  fol¬ 
lowing  delinquencies  on  the  part  of  a 
contractor,  to  wit: 

(1)  Failure  to  take  the  mail,  or  any 
part  of  it,  from  a  post  office,  or  to  deliver  it 
thereto,  or  to  deliver  it  immediately  upon 
arrival.  (Note  exceptions  in  §  42.49.) 

(2)  Suffering  the  mail,  or  any  part  of 
it,  to  become  wet.  lost,  injured,  or  de¬ 
stroyed,  or  conveying  or  keeping  it  in  a 
place  or  manner  that  exposes  it  to 
depredation,  loss,  or  injury. 

(3)  Refusing,  after  demand,  to  trans¬ 
port  mail  by  any  coach,  car,  boat,  or 
other  conveyance  which  the  contractor 
runs  or  is  concerned  in  running  on  the 
route. 

(4)  Leaving  or  putting  aside  the  mail, 
or  any  part  of  it,  for  the  accommodation 
of  passengers,  baggage,  express,  freight, 
or  other  matter. 

(5)  Habitual  failures  to  observe  sched¬ 
ule. 

(6)  Other  delinquencies  or  violations 
of  the  terms  of  the  contract,  or-  the  re¬ 
quirements  or  regulations  of  the  Post 
Office  Department. 

(b)  Fixed  by  Postmaster  General. 
The  fine  shall  in  each  case  be  such  sum 
as  the  Postmaster  General  may  impose, 
in  view  of  the  gravity  of  the  delinquency, 
and  shall  be  deducted  from  the  con¬ 
tractor’s  pay  for  the  service  on  the  route 
on  which  the  deliquenicy  occurred. 

8  98.12  Fines  in  particular,  classes  of 
service — (a)  List  of  delinquencies.  In 
addition  to  the  foregoing  general  causes, 
fines  may  be  imposed  for  the  following 


delinquencies  in  the  different  classes  of 
service,  to  wit: 

RAILROAD,  ELECTRIC,  AND  CABLE  CAR  SERVICE 

(1)  Leaving  mall  which  arrives  at  the  sta¬ 
tion  before  the  departure  of  the  train  or 
car  for  which  It  la  Intended. 

(2)  Failure  to  use  the  first  practicable 
means  of  forwarding  mall  which  is  delayed 
en  route. 

(3)  Failure  to  furnish  suitable  apartments 
when  required  in  which  to  distribute  the 
mall. 

(4)  Failure  to  sound  proper  signal  when 
approaching  mail  crane. 

(5)  Failure  to  furnish  proper  accommoda¬ 
tions  for  the  handling,  storage,  and,  If  neces¬ 
sary,  the  distribution  of  malls  in  depots. 

STAR  SERVICE 

(6)  Failure  to  arrive  or  depart  at  time 
fixed  by  schedule  without  satisfactory  ex¬ 
cuse. 

(7)  Intoxication  of  carrier  while  in  charge 
of  mall. 

(8)  Employing  a  carrier  under  18  years  of 
age. 

(9)  Failure  to  deposit  all  mail  in  the  post 
office  at  any  place  where  the  carrier  stops 
overnight. 

(10)  Employing  either  as  subcontractor  or 
carrier  any  postmaster,  assistant  postmaster, 
clerk  in  a  post  office,  or  any  member  of  the 
immediate  family  of  a  postmaster  or  assist¬ 
ant  postmaster. 

BOAT  SERVICE 

(11)  Failure  to  arrive  at  time  fixed  by 
schedule  without  satisfactory  excuse. 

(12)  FaUure  to  furnish  necessary  facili¬ 
ties  for  the  distribution  of  mall. 

(13)  When  a  grade  of  service  is  rendered 
inferior  to  that  stipulated  In  the  contract. 

VEHICLE  SERVICE  IN  CITIES 

(14)  Failure  to  provide  and  maintain  in 
good  condition  sufficient  equipment  (motor¬ 
trucks,  wagons,  horses,  and  harness)  to  per¬ 
form  the  service  properly. 

(15)  Failure  to  carry  the  malls  in  the  pre¬ 
scribed  vehicles,  for  unnecessary  delays  In 
receiving  or  delivering  malls,  or  to  comply 
with  any  or  all  other  terms  of  the  contract. 

MAIL- MESSENGER  SERVICE 

(16)  Failure  to  perform  service  properly. 

(b)  Applications  for  remission  of 
fines  and  deductions.  Applications  from 
railroad  and  electric-c&r  companies  for 
remission  of  fines  an  c* -deductions  shall 
not  be  considered  unless,  in  the  case  of 
fines,  the  company  has  previously  made 
reply  to  the  complaint  of  the  officer  of 
the  Railway  Mail  Service  within  30  days 
from  the  date  of  his  communication  rela¬ 
tive  to  the  delinquency  for  which  the 
fine  has  been  imposed,  or  unless,  in  cases 
of  fines  and  deductions,  the  application 
for  remission,  with  evidence  in  support 
thereof,  is  filed  in  the  office  of  the  Sec¬ 
ond  Assistant  Postmaster  General  within 
six  months  from  the  date  of  notice  by  the 
Post  Office  Department  to  the  railway 
company  that  such  fine  has  been  imposed 
or  deduction  made. 


Part  99 — Mail  Equipment 

Sec. 

99.1  Mail  bags. 

99.2  Mail  bags  furnished  by  Post  Office  De¬ 

partment. 

99.3  Experimental  uses  forbidden. 

99.4  Use  of  mall  bags  restricted  to  trans¬ 

mission  of  mall. 

99.5  Loan  of  mall  sacks. 

99.6  Value  of  mall  sacks. 

99.7  Collections  for  sacks  not  returned. 
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99.8  Mall  sacks  furnished  for  shipments  by 
freight  or  express  to  be  deposited  in 
malls. 

99.18  Improper  use  of  bags  and  locks. 

Authority:  15  99.1  to  99.18  (except  for 
authority  cited  In  text)  issued  under  R.  8. 
161.  396.  secs.  304,  309.  42  Stat.  24,  25;  5  U. 
S.  C.  22,  369. 

§  99.1  Mail  bags — (a)  Definition  of 
term;  kinds  and  numbers.  The  term 
“mail  bags”  includes  mail  pouches  and 
mail  sacks.  Mail  bags  shall  be  of  such 
style,  material,  and  size  as  will  meet  the 
needs  of  the  service.  They  shall  be  num¬ 
bered  according  to  size,  beginning  with 
No.  0  for  the  largest  size.  No.  1  for  the 
next  smaller  size,  etc. 

(b)  Principal  styles.  The  principal 
styles  of  mail  bags  are: 

(1)  Mail  pouches  designed  for  lock¬ 
ing,  and  used  for  the  handling  of  first- 
class.  registered,  and  air  mail. 

(2)  Saddle  mail  bags,  designed  for 
locking,  and  used  only  for  horseback 
service  on  star  routes. 

(3)  Catcher  mail  pouches,  designed 
for  locking,  and  used  exclusively  for  ex¬ 
changing  mails  with  moving  trains  by 
means  of  mail  cranes  and  catcher  arms. 

(4)  Canvas  mail  sacks,  equipped  with 
lacing  cord  and  cord  fastener,  and  used 
for  handling  ordinary  second-,  third-, 
and  fourth-class  mails.  Size  1,  equipped 
also  with  locking-cord  fasteners,  are  used 
for  parcel-post  mails. 

(5)  Canvas  mail  sacks,  equipped  with 
a  neck-strap  device  for  closing  with  a 
lead  seal,  and  used  for  foreign  mails. 

§  99.2  Mail  bags  furnished  by  Post 
Office  Department.  Mail  bags  shall  be 
furnished  by  the  department  for  use  ex¬ 
clusively  by  the  Postal  Service.  They 
shall  not  be  sold  or  otherwise  disposed  of 
by  private  parties  to  the  commercial 
trade,  except  where  specifically  author¬ 
ized  by  the  Post  Office  Department. 

§  99.3  Experimental  uses  forbidden. 
The  experimental  use  in  the  Postal  Serv¬ 
ice  of  alleged  improvements  in  mail  bags 
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or  other  mail  equipment  shall  not  be  per¬ 
mitted  unless  specially  authorized  by  the 
department. 

§  99.4  Use  of  mail  bags  restricted  to 
transmission  of  mail.  (a)  Mail  bags 
shall  be  used  only  for  the  transmission  of 
mailable  matter  while  under  the  care, 
custody,  and  control  of  the  Post  Office 
Department,  through  its  postmasters  and 
other  authorized  agents,  and  shall  not  be 
used  for  other  purposes,  except  as  pro¬ 
vided  in  §  99.5. 

(b)  Mail  bags  shall  not  be  used  for 
storing  records,  waste  paper,  etc.,  or  for 
personal  convenience. 

§  99.5  Loan  of  mail  sacks — (a)  To  ex¬ 
pedite  dispatch  of  mails.  When  in  the 
opinion  of  the  postmaster,  material  ben¬ 
efits  to  the  Postal  Service  will  result  and 
dispatch  of  mails  will  be  expedited,  mail 
sacks  may  be  loaned  to  publishers  or 
others  to  deliver  their  mail  to  the  post 
office,  made  up  for  dispatch,  in  accord¬ 
ance  with  Railway  Mail  Service  schemes 
of  distribution,  or  in  any  other  manner 
that  may  be  prescribed  by  the  local  post¬ 
master. 

(b)  Record  to  be  kept  of  sacks  loaned. 
No  sacks  shall  be  loaned  by  the  postmas¬ 
ter  except  upon  presentation  of  requisi¬ 
tion  in  duplicate  on  Form  3970  by  the 
party  to  whom  the  privilege  is  extended. 
The  number  of  sacks  loaned  will  be  en¬ 
tered  on  the  postmaster’s  record,  Form 
026,  and  when  returned  a  receipt  on 
Form  3971  will  be  given  the  borrower, 
who  will  be  credited  on  the  postmaster’s 
record  with  the  number  of  sacks  re¬ 
turned. 

(c)  To  be  returned  within  reasonable 
time.  Postmasters  shall  see  that  mail 
sacks  which  have  been  loaned  are  re¬ 
turned  to  the  service  within  a  reasonable 
time,  and  shall  advise  each  patron  to 
whom  such  sacks  are  loaned  that  he  will 
be  held  responsible  for  the  proper  care 
and  return  of  each  sack  intrusted  to  him. 

§  99.6  Value  of  mail  sacks.  The 
Fourth  Assistant  Postmaster  General, 
Division  of  Mail  Equipment  Shops,  shall 
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advise  postmasters,  on  request,  of  the 
value  of  mail  sacks. 

8  99.7  Collections  for  sacks  not  re¬ 
turned.  The  postmaster  shall  collect 
from  the  patron  the  value  of  mail  sacks 
not  returned  and  shall  account  for  such 
collections  in  his  quarterly  postal  account 
as  miscellaneous  receipts. 

§  99.8  Mail  sacks  furnished  for  ship¬ 
ments  by  freight  or  express  to  be  depos¬ 
ited  in  mails.  Mail  sacks  may  be  fur¬ 
nished  upon  specific  authorization  of  the 
Second  Assistant  Postmaster  General 
Surface  Postal  Transport,  in  each  case 
fbr  shipment  of  catalogs  and  other  ad¬ 
vertising  matter  in  large  quantities  or 
carload  lots  by  freight  or  express  or  by 
other  means  of  transportation  to  post 
offices  into  which  such  matter  is  to  be 
depositec\_for  dispatch  as  mail,  and  for 
shipment  by  publishers  of  second-class 
mail  by  freight  or  express  or  by  other 
means  of  transportation  to  post  offices 
where  such  matter  has  entry:  Provided, 
That  the  shipper  shall  make  such  distri¬ 
bution  as  may  be  required  by  the  Railway 
Mail  Service  or  the  postmaster  at  ship¬ 
ping  point  and  a  record  is  kept  of  the 
number  of  sacks  delivered  to  the  shipper 
and  the  number  returned  to  the  service 
at  the  post  office  where  mailed,  the  ship¬ 
per  to  be  held  responsible  for  any  short¬ 
age.  However,  such  shipments  by 
freight  or  express  or  by  other  means  of 
transportation  are  not  to  be  consigned  to 
trucking  companies  to  be  split  up  and 
delivered  by  them  in  small  lots  to  several 
different  post  offices  but  must  all  be  en¬ 
tered  in  the  mails  at  the  post  office  to 
which  such  shipment  is  consigned  and  no 
part  of  such  shipment  shall  be  delivered 
outside  of  the  mails. 

§  99.18  Improper  use  of  bags  and  locks. 
Postal  employees  shall  prevent,  when 
possible,  any  improper  use  or  abuse  of 
mail  bags  and  mail  locks,  and  shall  re¬ 
port  every  instance  of  which  they  may 
be  aware  of  theft  or  illegal  use  of  such 
equipment. 


